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POSITION DESCRIPTION          
 

1. POSITION DETAILS 

 
Position Title: Landscape Assessment Officer 
 
Division: City Planning, Development & Transport 
 
Unit: Planning Assessments 
 
Management Level: Worker 
 

2. ORGANISATIONAL RELATIONSHIPS 

 
Position Title of Supervisor:  
 
Urban Design & Heritage Manager 
  
Titles of Positions which report to this are: 
 
None  
 
Contractors for which this position is responsible: 
 
The position will be responsible for managing external landscape architecture 

 consultants who may need to be engaged occasionally for probity or 
 operational reasons. 

 

3. PRIMARY PURPOSE OF POSITION 

 

 To professionally assess the landscape design components of 
proposed developments. 

 
 To constructively negotiate with applicants and other stakeholders to 

ensure that quality landscape design outcomes are delivered in private 
and public sector projects. 

 
 To help implement and evolve policies and practices endorsed by Council 

to achieve a significant improvement to the City’s public and private realms 
consistent with Sustainable Sydney 2030 vision. 

 

4. POSITION OBJECTIVES 

 

The City of Sydney aims to develop a competitive workforce culture and work 
 performance, based on values that include: 

  

 Integrity and professionalism; 

 High competency levels; 

 Team work, innovation and willing participation; 
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 High quality outputs and customer service; 

 Acknowledgement of the contribution that each person makes; 

 Consultation on workplace change; and 

 Respect for the individual. 
 

The major specific objectives to be achieved by the Landscape Assessment 
Officer are; 

 

 To ensure that appropriate, well-balanced and practical specialist advice  
on landscape design matters is provided to the various divisions of Council, 
the Council, the Central Sydney Planning Committee and the public; 

 

 To provide high quality, well balanced and practical specialist landscape 
design advice to inform the determination of development applications 
referred by the Planning Assessments Unit, within the timeframes required; 
 

 To promote greater awareness and understanding of landscape design 
within the Council and within the community; 
 

 To liaise as required with the wide range of stakeholders that are both 
internal (i.e. other Divisions of Council) and external (i.e. the public and 
identified stakeholders); 
 

 To attend Council and Central Sydney Planning Committee briefings and 
meetings as required; 
 

 To supervise staff as required; 
 

 To appoint and supervise consultants as required; 
 

 To be part of a team responsible for the assessment of development 
applications or other projects which involve landscape architecture, urban 
design, environmental and heritage issues. Projects range from master 
plan strategies, development applications and detailed construction and 
implementation issues; 
 

 To professionally assess the landscape design components of proposed 
developments; 
 

 To constructively negotiate with applicants and other stakeholders to 
ensure that quality landscape design outcomes are delivered in private 
development and in public projects/initiatives; 
 

 To apply design skill and enthusiasm to the assessment of development 
applications; 
 

 Help implement and evolve the policies and practices as endorsed by 
Council to achieve a significant improvement to the City’s public and 
private realms consistent with Sustainable Sydney 2030 vision; and 

 

 To be held accountable for working conditions under the control of the 
position and for detecting any unsafe or unhealthy conditions or behaviour 
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and to take immediate steps to investigate and rectify any risks to health, 
safety and welfare arising from any activity. 

 
 

5. POSITION ACCOUNTABILITIES 

 

 Advise on the urban and landscape design implications of development 
proposals. 
 

 Liaise with and provide advice to other council divisions on private domain 
and urban design matters as well as general strategic planning matters. 
 

 Prepare briefs, recommend consultations and oversee preparation of 
reports on urban design issues, either in their own right, or as a component 
of wider projects. 
 

 Promote urban design excellence in development, be it public or private 
projects. 
 

 Represent the City as an urban design expert in Land and Environment 
Court cases as required. 
 

 Liaise within the Unit and with other Council divisions and staff to ensure 
that projects comply with Council policies and practices regarding design, 
sustainability, heritage, accessibility, detail and materials and maintenance. 
 

 Draft briefs for external consultants for landscape architectural advice in 
consultation with the Urban Design & Heritage Manager and/or planning 
team. 
 

 Prepare and manage tenders for consultant engagements in accordance 
with Council Policies and procedures. 
 

 Monitor the performance of consultants and contractors engaged by 
Council to provide advice including time, cost, compliance, quality control 
and reporting, to ensure that the desired intentions and project objectives 
are being achieved. Take remedial action when required. 
 

 Provide site review of works under construction to achieve the highest 
practical standards for built details, finishes and planting. 
 

 Advocate on Council’s behalf on projects being undertaken by external 
parties to ensure Councils standards and interests are being maintained. 
 

 Provide direction, guidance and review to other staff to develop their skills 
across the range of tasks undertaken by the Planning Assessments unit as 
required. 
 

 Consult with internal and external approval Authorities to ensure that 
projects comply with statutory requirements, have the necessary approvals 
and conform to required standards and policies. 
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 Prepare submissions and give presentations to Council committees and 
external bodies regarding proposals for Council projects. 
 

 Communicate Council Policies and practices relating to landscape, public 
domain and urban design within project teams and across the wider 
organisation, and contribute to the ongoing evolution and improvement of 
Council’s public domain policies and practices. 
 

 The position holder will have to balance the conflicting needs and priorities 
of the organisation and individuals and varying demands on the available 
time and respond to situations in a timely, accurate and service oriented 
manner while maintaining efficiency and professionalism. 
 

 Commit to and operate in accordance with the Unit’s operational systems 
including project management and document management systems and 
procedures, and contribute to the ongoing evolution and improvement of 
the Unit’s systems and processes. 
 

 Ensure compliance with legislative, industrial and Council policy 
requirements and standards including Equal Employment Opportunity, 
Work Health and Safety, and Rehabilitation. 
 

 Comply with and keep abreast of any relevant legislation applicable to the 
performance of the duties of this position. 

 

6. WORK, HEALTH & SAFETY RESPONSIBILITIES 

 

 Workers have an active role to play in the Safety Management System (SMS). 
 Workers have the following responsibility, authority and accountability: 

 Working safely so as not to put yourself or others at risk 
 

 Stopping work in circumstances that are deemed an immediate risk to 
health and safety until a satisfactory solution is agreed/implemented 
 

 Cooperating and complying with safe work method statements, policies 
and procedures and participating in their development 
 

 Reporting all accident, incidents and hazards to your supervisor 
immediately and participating in accident/incident investigation and risk 
management activities 
 

 Attending WHS training 
 

 Complying with the requirements of the City’s Return to Work program 
 

A full list of WHS responsibilities and accountabilities are available within the 
City’s SMS document; Responsibility, Authority and Accountability (RAA) 
Matrix. 
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7. AUTHORITY TO ACT 

 

 The incumbent has the authority to take any reasonable steps to ensure 
that the smooth flow of operations is maintained providing the actions are 
consistent with the responsibilities of the position and subject to any 
limitations, corporate policies, procedures or safe work method statements. 

 

 All personnel have the power to stop work in circumstances that are 
deemed an immediate risk to health and safety until a satisfactory 
resolution is agreed / implemented. Such circumstances may include life 
threatening situations or those that could result in loss of limb or other 
significant lost time injury. 

 
 

8. SELECTION CRITERIA 

 

Essential Criteria 

 

 Tertiary qualifications in landscape architecture including registration or 
eligibility for registration as a member of the respective professional 
association. 

 

 Experience in reviewing and providing landscape design assessment of 
development applications, from minor applications to complex, multi-million 
dollar proposals. 
 

 Ability to produce high quality outcomes within established timeframes and 
within limited supervision. 
 

 Proven ability to engage and manage consultants to successful and timely 
outcomes. 
 

 Proven ability to liaise effectively and efficiently between divisions of large 
organisations such as the City of Sydney. 
 

 Demonstrated skill and experience in the design and delivery of complex 
landscape or urban design projects greater than $10M in value in either the 
public or private sectors. 
 

 High level experience with the issues surrounding the design and 
construction of public domain: streets, plaza and open spaces including 
form, function and performance and the resolution of competing community, 
user and technical requirements. 
 

 Significant experience of working in a team environment working on 
complex projects with multi-disciplinary teams including planning, urban 
design, engineering, traffic, heritage, building services, building 
investigation and quantity surveying professionals. 
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 High level skill and demonstrated knowledge of materials, finishes, 
detailing and assembly to achieve desired appearances, performance and 
quality. 
 

 High level written and oral communication skills, the ability to provide clear 
advice, to interact with a broad range of staff, the private sector and other 
stakeholders at a senior level and a proven ability to negotiate on complex 
and sensitive issues and mediate disputes. 
 

 Proven high level expertise in graphic presentation skills including hand 
drawing, CAD and other computer graphic presentations. 
 

 Proven ability to reason conceptually, and readily acquire and apply new 
information to make clear decisions and resolve problems, inspire design 
outcomes and establish design excellence. 

 

 Demonstrate a commitment to Equal Employment Opportunity, Work 
Health and Safety and Cultural Diversity principles. 

 
 

Desirable Criteria 
 

 Good understanding of the environment in which Government operates, 
including policies, practices and the ability to work within relevant 
legislation. 
 

 Post graduate qualifications in Landscape Architecture or related areas 
such as Urban Design, Environmental Planning or Project Management. 
 

 Current drivers licence 
 

 Experience in providing expert evidence in the Land and Environment 
Court. 

 


