
JOB DESCRIPTION    
 

Role Information 

Job Title Partnerships Executive Division / 
Location 

Fighting Chance Administration, Frenchs Forest 
HQ 

Date July 2017 Career 
Band 

Senior Leader 

Employment 
Type 

Full time Role 
balance 
guide 

People: 20% 

Operations: 20% 

Technical: 60% 

Name Vacant  

Role summary Working across corporate, community, government and philanthropic partnerships, the Partnerships          

Executive is responsible for managing relationships with key partners and funders that drive revenue              

and engagement, and support the achievement of Fighting Chance’s strategic and financial goals.  

Key areas of accountability include: 

● Partnerships and Business Development 

● Grants Management 

● Fundraising and Engagement Events  

● Administration and support across the partnerships portfolio 

● Planning and Reporting 

● Values and Behaviour 

● Health, Safety and Wellbeing 
Reporting & 
Requirements 

● Reports to: Chief Operating Officer (COO) 

● Member of: Administration Division 

● Required to: travel domestically as required 

 
 

Core accountabilities 

Partnerships and Business Development 

● Create compelling partnership and investment propositions underpinned by brand and values alignment, to attract, 

retain and develop major partnerships with philanthropic trusts and foundations, high net worth individuals, 

corporate partners, and social impact investors.  

● Engage with and influence decision makers at all levels, negotiating partnerships and making the ask to drive growth 

and achieve partnerships income targets. 

● Nurture a portfolio of existing partners, inspiring ongoing support and ensuring partnerships continue to grow.  

● Maintain a pipeline of quality prospects to engage, upgrade and leverage to achieve our goals. 

● Regularly represent Fighting Chance at corporate, networking, influencer and pitch events, including presenting to a 

range of audiences. On occasion this will be outside of regular hours, in the evenings or on weekends.  



● Ensure that Fighting Chance is innovating and staying abreast of and leveraging new markets, particularly impact 

investment and other emerging funding models in the Australian philanthropy space. 

● Build the credibility and profile of Fighting Chance with all levels of Government, including undertaking research, 

providing advice and preparing public policy submissions and contributions where required.  

Grants Management 

● Proactively monitor and evaluate the grants landscape, and keep a detailed, prioritised calendar to ensure an 

adequate pipeline of applications, and ensure all prospects and opportunities are identified 

● Research, prepare and write compelling grant applications on time, on brand, to a high standard, and to meet targets 

● Professionally and warmly develop stakeholders relationships with a range of grantors 

● Manage all grant reporting requirements 

● Oversee all other aspects of grant administration including maintaining procedures, and keeping our database up to 

date.  

Fundraising and Engagement Events 

● Work with the Tour de Chance Project Team to secure and manage key stakeholder and sponsor relationships for the 

event (with a focus on converting very engaged sponsors to ongoing support of Fighting Chance), as well as providing 

other fundraising and coordination support for the campaign. As the final Tour de Chance will be held in early 2018 

(with an ambitious $1M fundraising target), it is anticipated that a large part of this role between September 2017 

and March 2018 will be focussed on this campaign.  

● Act as the Project Lead for the annual Fighting Chance Community Gala, a 300+ engagement event for key 

stakeholders including funders, participants and their families, and staff.  

● Coordinate a range of other engagement and stewardship events to support the partnerships program. 

Administration and support across the partnerships portfolio 

● Manage the partnerships and fundraising database, eTapestry, including development and maintenance of policies 

and procedures, processing donations, issuing receipts, and updating donor information. 

● Support a range of community fundraisers to deliver high quality events; and provide effective and timely support to 

online fundraisers. 

● Effectively manage all supporter services, including the donor thanking program. 

● Work closely with the Communications Coordinator to deliver a range of communications to support partnerships 

and fundraising activities and events. 

● Manage any volunteers required to support the administration of the partnerships portfolio. 

● Any other administration and support for the COO as required 

Planning and Reporting 

● Proactively contribute to the development of the strategic plan and budget for partnerships and fundraising 

● Analyse and report to COO on the effectiveness of programs and channels to inform decision making and allocation of 

resources 

● Contribute to the preparation of partnerships and fundraising reports to the Board 

Values and Behaviour 

● Promote and role model appropriate behaviour to support Fighting Chance’s culture, performance and brand 

● Actively support Fighting Chance’s commitment to the principles of diversity, inclusion and EEO 

● Constructively contribute and collaborate with all colleagues 



● Actively demonstrate the organisational values: 
o Our community is built on inclusiveness, equality and empowerment. 

o We approach everything we do with innovation and dynamism. 

o Our social enterprises will always be responsive, sustainable and excellent. 

o Our work will make a contribution and have impact. 

● Deliver high quality work that supports our operating environment 

● Demonstrate compliance with all legislation and policies and procedures 

Health, Safety & Wellbeing 

● Adhere to all health and safety policies and procedures of Fighting Chance and take all reasonable care that your 

actions or omissions do not impact on the health and safety of others. 

 

This job description defines the broad responsibilities of this position which may change based on organisational need.  


