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SACRED HEART COLLEGE 

Head of Champagnat Campus 

Position Information Document 
 
 
CONTEXT 
 
Marist Schools Australia (MSA) and the South Australian Commission for Catholic 
Schools (SACCS) are working collaboratively and in good faith to amalgamate Sacred 
Heart College and Marymount College into a new, Years 7 to 9 entity at the Mitchell 
Park campus of Sacred Heart College. This campus will be renamed ‘Champagnat 
Campus’ from 2019 to reflect the significance of the project and in deference to St 
Marcellin Champagnat, founder of the Marist Brothers. 
 
Sacred Heart College is a Catholic College in the Marist tradition. “A Marist school is a 
centre of learning, of life, and of evangelizing. As a school it leads its students and staff 
to learn to know, to be competent, to live together and most especially to grow as 
persons” (Institute of Marist Brothers of the Schools, 1998, p.49). 
 
Marymount College is a Diocesan Catholic Girls’ Middle School, for students in Years 6 
- 9. Marymount lives out its Catholic tradition through the charism of the Sisters of the 
Good Samaritan of the Order of St Benedict, where each student is challenged to 
respond radically to the Gospel to critique and transform the world.  
 
Sacred Heart and Marymount share a strong Marian theology and heritage. 
 
The Head of Champagnat Campus is appointed by the Principal. The Head of 
Champagnat Campus will be a practising Catholic who can promote, develop and 
uphold the vision, charism and Catholic tradition in every aspect of College life.  
 
The Head of Champagnat Campus will be a member of the College Executive, pivotal 
in leading and managing change, inspiring innovation and promoting excellence in all 
areas of educational practice, especially in the context of the amalgamation described 
above. 
 
The Head of Champagnat Campus will be an exceptional Catholic educator and leader 
with a passion for learning and wellbeing. This Campus Leader will model creative 
pedagogies and curriculum innovation and be able to inspire and guide others. 
 
The Head of Champagnat Campus will work in support of, in collaboration with and at 
the discretion of the Principal or the Deputy Principal as the Principal’s delegate.  The 
Head of Champagnat Campus will also work closely with the Head of Senior School, 
and the Head of Middle School (a position which concludes in 2018). 
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The Head of Champagnat Campus will be based at Hove in 2018 and is responsible for 
the day-to-day leadership and administration of the Marymount Campus (Years 6 – 9), 
whilst substantial capital works are undertaken on the Mitchell Park site in readiness for 
the transformation of the campus in 2019. The Head of Champagnat Campus will also 
be a presence at Sacred Heart Middle during 2018. 
 
In 2019, the Head of Champagnat Campus will lead the relocation and amalgamation 
of the Marymount girls and staff with the Sacred Heart College boys at the redeveloped 
Champagnat Campus at Mitchell Park which will comprise Years 7 to 9.  
 
From 2019, Scared Heart College will be co-educational from Years 7 to 12 situated on 
two campuses at Mitchell Park and Somerton Park. Appendix 1 outlines the Leadership 
Structure for 2018 and 2019 onwards. Year 6 students from across the region will be 
retained at their local Catholic parish schools. 
 
The Head of Champagnat Campus will play a leading role in the collaborative process 
of determining much of the redeveloped learning environment. This will include a focus 
on ethos and culture, ‘Visible Learning’, ‘Positive Psychology’ and other structures in 
readiness for 2019. 
 
Broad consultation is well underway across the Marymount and Sacred Heart 
community and architectural concepts have been developed and well received at the 
most recent Parent Forum. A ‘Green Paper’ has been published which captures the 
discussions to date. 
 
The Head of Champagnat Campus will work collaboratively with the Marymount 
Leadership Team (MLT).  The MLT is responsible for maintaining and developing 
policies and strategies that integrate effective spiritual formation, well-being, curriculum 
innovation, academic engagement and excellent classroom practice in the current 
Marymount context of educating girls from Years 6 to 9. Effective pastoral and academic 
care involves promoting and supporting ‘knowledge of self, self-efficacy, healthy risk 
taking, goal setting, negotiation, reflection and empowerment’ so that students become 
confident and competent learners (Nadge 2005).  
 
The Head of Champagnat Campus will lead and manage the activities of the girls and 
teachers across Years 6 -9 during 2018 in line with the College core purpose:  
 

Marymount College is a place of belonging committed to developing young 
women of hope who will continue to nurture their hearts and minds in the Catholic 
tradition and will be agents of justice grounded in stewardship, hospitality, 
compassion and reconciliation. 

 
…. and as presented in the Sacred Heart College Strategic Plan 2016-2018: 
 

………, the College promotes a love of learning and the personal growth of each 
individual within a cooperative and supportive community of faith. In a spirit of 
hope and audacity, each member of our community is challenged to grow and 
learn in order to be agents of change for a better world. 
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1. PERSON SPECIFICATION 
 

The Head of Champagnat Campus is expected to demonstrate: 
 

• a commitment to the Catholic ethos of the school and Marian spirituality; 
 
• the skill and experience of a successful educator; 
 
• a positive role model for young people; 
 
• highly developed interpersonal, communication and especially, 

collaboration skills; 
 
• an acute understanding of teaching methodology and curriculum design 

and delivery utilising John Hattie’s principles of ‘Visible Learning’; 
 
• a commitment to the leadership and delivery of outstanding well-being 

programs based on the tenets of Positive Psychology; 
 
• strong leadership skills; 
 
• an ability to relate to all levels of the College including staff, parents and 

students as well as the wider Catholic and Marist communities; 
 
• efficiency as an administrator, able to work well under the pressure of 

deadlines and within budget parameters; 
 
• commitment to regular professional learning and encouragement of other 

staff to do the same. 
 
 
2. RESPONSIBILITIES OF THE HEAD OF CHAMPAGNAT CAMPUS 
 

A. GENERAL RESPONSIBILITIES 
 
The Head of Champagnat Campus will be accountable to the Principal for:  
 
• Developing and promoting the Catholic Identity and Mission of the College. 

 
• Developing and refining structures and processes to enable the College to 

achieve its strategic intentions and meet its priorities.  
 
• Ensuring a collaborative and productive relationship is developed and 

strengthened across the Learning and Well-being Middle Leaders at both 
Marymount and Sacred Heart.  

 
• Ensuring the organisation and administration of, initially, the Marymount 

Campus and then the Champagnat Campus, in collaboration with the 
College Executive.  

 
• Promoting the College within the parent and wider community by being an 

active presence.  
 
• Critical Issue Management in conjunction with the Sacred Heart College 

Deputy Principal and Principal. 
 
• Child Protection compliance at the direction of the Principal. 

  



                                                                                                                                                                                                      
4 

3. THE HEAD OF CHAMPAGNAT CAMPUS WILL SUPPORT THE 
COLLEGE PRINCIPAL IN: 

A. Developing and promoting the Catholic identity and Mission of the 
College  

 
● Will be actively involved within their parish and Church 

community and be well informed about the various aspects of 
Catholic life.  

● Continually develop a culture in which students, parents and staff 
commit to the purposes, ideals and values of an education in the 
Marian tradition.  

● Work collaboratively with the Directors of Marist Mission and 
Marist Youth Ministers to promote the mission and values of the 
College by encouraging, facilitating and participating in the 
College’s prayer, sacramental and liturgical life.  

● Give witness to Gospel values through word and action, 
demonstrating pastoral concern for each individual student and 
staff member.  

 B. Developing and refining structures and processes to enable the 
College to achieve its strategic intentions and meet its priorities.  

 
● Extend loyalty and support to the Principal and Executive 

colleagues at all times. (See Appendix 2) 
● Work closely with the Principal and Deputy Principal in 

formulating and implementing College policies and Strategic 
Plans. 

● Collaborate with Deputy Principal to construct a cohesive 
College Calendar. 

● Implement communication strategies ensuring effective 
communication across the College and specific to the 
Marymount and Champagnat Campuses.  

 C. Integrating the pastoral and academic life of the College with a sustained 
focus on positive learning and developmental outcomes for students.  

WELL-BEING - Provide leadership of the well-being programs 
of the Campus.  
 
● Ensure that College policies and expectations support the 

highest standards of student behaviour and presentation. 
● Ensure that a comprehensive well-being program based on 

Positive Education principles is implemented, reviewed and 
refined and which best meets the needs of adolescent girls for 
2018 and both girls and boys from 2019. 

● Maintain student leadership programs and initiatives which 
provide voice to the Marymount girls and is based on the 
principles of servant leadership for 2018 and collaboratively 
develop the model to be implemented in 2019. 

● Monitor and if necessary deal with matters of serious 
misconduct, liaising with the Deputy Principal, Leadership Team 
members,  parents and the Principal as necessary.  

● Follow up and investigate serious matters which may lead to 
student withdrawal or suspension as required.  

● Provide regular communication with staff, students and parents. 
● Support, advise and ensure that Student Support Services are 

operating efficiently. 
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ACADEMIC CARE - Provide leadership of the academic life of the 
Campus.  

 
● Lead and support the learning of the students, staff and parents 

in the pursuit of academic excellence, curriculum innovation, 
change and development.  

● Model exemplary learning and teaching strategies in the 
classroom and in facilitation and presentation skills.  

● Encourage, support and develop teaching and learning strategies 
that are innovative, challenging and enriching; engaging all 
students in their learning, whatever their capabilities in 
collaboration with the Teaching and Learning Committee.  

● Promote the use of technology as a key resource in the learning 
environment. 

● Collaborate with the Deputy Principal in the development, 
monitoring and review of the College Scopes and Sequences of 
Religious Education, Teaching/Learning, Well-being programs 
and the Child Protection Curriculum. 

 
STAFF DEVELOPMENT  

 
● Collaborate with the College Executive in the development of a 

College Staff Professional Learning Plan. 
● Work with the Deputy Principal in the management and review of 

teacher and Support Officers (Administration and Curriculum).  
● Develop staffing plans with the Principal and Finance Manager. 

 

D. Ensuring the organisation and administration of the Campus operation 
and environment. Work collaboratively with the Principal and Leadership 
Team to: 

 
● Ensure the reliable and efficient conduct of daily activities of the 

College. 
● Work with the ICT Committee on the development of ICT resources 

and facilities.  
● Be involved in and oversee the management of significant Campus 

events. 
● Work with the Finance Manager in the development of relevant 

Campus budgets. 
● Work with the Operations Manager to ensure the maintenance of 

buildings and grounds.  

E. Promoting the school within the parent and wider community.  
 

● Liaise with outside groups, individuals and relevant agencies on 
matters concerning the students of general interest to the College.  

● Chair special functions, parent meetings, College committees, 
presentation evenings and other College functions as required.  

● Support the Deputy Principal by overseeing the Curriculum 
Extension Program. 
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F. Work Health and Safety (WHS) 
 

The Sacred Heart College Executive are required to exercise due 
diligence in ensuring staff and others at the College do not become ill or 
injured.  Due diligence means being proactive in keeping up to date with 
work health and safety issues and being proactive in making sure the 
organisations meets its obligations to: 

• oversee the implementation of CCSWA and MSA policies and 
procedures for Work Health & Safety & Return to Work, 

• maintain a work environment and systems of work that promote 
health and safety of staff  

• ensure the safe use of plant and structures and the safe use, 
handling and storage of chemicals and substances, 

• provide information and the opportunity for staff to contribute to 
discussion about issues or changes which do or could affect their 
health & safety,  

• ensure that PORs and Managers provide appropriate levels of 
information, training, instruction and supervision necessary to 
protect staff from risks at work, and  

• provide adequate resources to support PORs/Managers in 
meeting their responsibilities. 

 
The Head of Champagnat Campus is required to take reasonable care of 
their own health and safety and take reasonable care to prevent your 
actions or omissions adversely affecting the health and safety of others.  In 
particular the Head of Champagnat Campus will support the Operations 
Manager and: 
 
● Follow safe work procedures and reasonable instructions designed 

to prevent work injury and disease; 
● Encourage colleagues and others on the worksite to adhere to safe 

work practices; 
● Be aware of and comply with relevant College WHS policies and 

procedures,  
● Support and contribute to the improvement of safe systems of work 

and safe work practices; 
● Participate in relevant WHS training programmes; 
● Report hazards and unsafe work practices to the Operations 

Manager or WHS Coordinator; 
● Suggest changes to eliminate workplace hazards or minimise the 

risks associated with them; 
● Report in written form all work related incidents and near misses 

which result in injuries, ill health,  or property damage in accordance 
with the College policy/procedure; 

● Support the consultative processes for managing WHS when 
opportunities arise. 
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G. Other 
 

● The Head of Champagnat Campus will be a member of the College 
Executive and have responsibility for Executive communication with the 
campus, and contribute to the overarching management of the College in 
that capacity. 

● The Head of Champagnat Campus will also respond to other duties as 
assigned by the Principal or the Deputy Principal as the Principal’s 
delegate, through due process of consultation and negotiation. 

 
 

4. GENERAL 
 

The Head of Champagnat will report to the Principal or Deputy Principal as the 
Principal’s delegate on a regular basis to ensure that the areas for which they 
are responsible is responsive to changing demands on a state and national level 
and in harmony with contemporary developments in curriculum design and 
delivery. 
 
The position commences from Term 1, 2018. However, there will be 
consultations on various issues during the remainder of 2017. 
 
 

 
 

5. OTHER REQUIREMENTS  

Applicants would typically have a minimum of ten years successful teaching 
experience and have significant leadership experience in either Student Well-
being, Teaching and Learning (Curriculum) or Religious Identity and Mission 
in more than one School.  

Applicants must meet the criteria for Accreditation to teach in a Catholic 
School is South Australia. 

Applicants must provide the names of three referees, including their current 
Principal and provide a reference from their Parish Priest.  
The position involves a teaching load to be determined and participation in the 
co-curricular life of the College, including weekend sport.  

 
CONDITIONS OF EMPLOYMENT 

The Head of Champagnat Campus is appointed on a contract for a period of five (5) 
years renewable on the completion of successful comprehensive Performance 
Appraisals during the life of the contract.  
 
The salary and conditions entitlement is consistent with that of the “Salaries and 
Conditions for Principals and Deputy Principals in South Australia,” as developed and 
reviewed by Catholic Education SA. The Head of Champagnat Campus is deemed 
equivalent to that of a Deputy Principal of a school of 600 - 900 students.  A fully 
maintained vehicle will also be provided at the College’s expense. 
 
REFERENCES: 
 
Institute of Marist Brothers (1998). In the Footsteps of Marcellin Champagnat: a vision for Marist 
education today. Institute of the Marist Brothers of the Schools; Sydney, Australia. 
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