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Message from the Head of the Middle School

I extend a warm welcome to the many new families who are joining our community for the 
first time. I hope that in the years ahead your association with Sacred Heart College Middle 
School will be both rewarding and enjoyable.

At the Middle School we believe that parents/carers are the primary educators of their 
children and that what we offer should be an extension of your own love and care for your 
sons. Therefore, it is most important that a strong and open relationship exists between 
parents/carers and school staff in order to support the boys during their development as 
adolescents. As a community of educators, we take great joy in helping and guiding your 
sons as they take on the challenges of holistic learning in the twenty first century and we 
look forward to celebrating their many achievements in the year ahead. 

Our school is a place that is genuinely good for boys. We know this because many of our 
students are happy to say publicly that they love it here at the Middle School. In 2017, we 
commit ourselves once again to working in partnership with parents/carers in forming the 
boys into good Christians and happy, successful and confident learners. 

This Handbook provides useful information about the day-to-day running of the school and serves as a useful reference to all 
matters relating to the Middle School. Further, detailed information can be obtained from the College website: shc.sa.edu.au

If you have questions about any aspect of this information or other matters pertaining to your son’s education,  
I encourage you to contact the Middle School Front Office by telephone (8276 7877) or by email at  
enquiries@shc.sa.edu.au.

I look forward to meeting and speaking to you at one of our many Middle School functions in 2017.

With best wishes

 
Mr Tim Mullin
Head of the Middle School

Welcome from the Principal

Dear Parents/Carers

Welcome to Sacred Heart College! Whilst we are a large Catholic College in the Marist 
Tradition, the College is comprised of a Middle School and a Senior School campus.  
As such, the day-to-day operation of the Middle School is under the stewardship of  
Mr Tim Mullin, Head of the Middle School.

As your son journeys through Sacred Heart, I look forward to meeting with you and 
ensuring that your family’s experience as a member of this community is all you hope  
it to be!

Warm regards

Mr Steve Byrne
Principal
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A Vision for Marist Schools
A Marist school is a centre of learning, of life, and of 
evangelising. It leads students ‘to learn to know, to be 
competent, to live together and most especially to grow as 
persons’. 

As a Catholic school, Sacred Heart College (SHC) is a 
community setting in which faith, hope and love are lived 
and communicated, and in which students are progressively 
initiated into their life-long challenge of harmonising faith, 
culture and life. As a Catholic school in the Marist tradition, 
it adopts Marcellin’s approach to educating children and 
youth, in the way of Mary.
(In the Footsteps of Marcellin Champagnat, p.49)

The Vision for the Middle School of 
Sacred Heart College 
SHC Middle School is a learning community within the 
Marist tradition. Educational opportunities are inclusive, 
student-centred, holistic and contemporary. With the 
integration of faith and life; the College aims for students, 
to become successful learners, confident and creative 
individuals and active contributors to the world.

Marist Brothers
SHC is conducted by Marist Schools Australia on behalf 
of the Marist Brothers’ Australian Province. This Order of 
teaching Brothers was formed in France in the early 1800s. 
The original schools were small establishments of modest 
means consisting of only a few teaching brothers and their 
students. From these modest beginnings Marist schools 
can now be found in 77 countries across the world where 
Brothers and lay people educate over 500,000 children and 
young people each day. In partnership we are dedicated to 
the education of youth forming them into good Christians 
and virtuous citizens.

Today, Marist schools continue to help young people 
whatever their faith tradition, to grow into adults with a 
sense of hope and personal integrity, possessing a sense of 
personal responsibility for the betterment of society.

Our style of educating is based on a vision that is truly 
holistic, and that consciously seeks to communicate values. 
Whilst we share such a vision with many, especially in 
Church circles, we use a distinctive pedagogical approach 
which Marcellin and the first Marists initiated. We share their 
intuition that ‘to bring up children properly, we must love 
them, and love them all equally’.

From this principle flow the particular characteristics of our 
style of education: presence, simplicity, family spirit, love 
of work and following in the way of Mary. We seek to adopt 
these attitudes and values as our way of inculturating the 
Gospel. We believe that it is the sum and interaction of 
these five characteristics which gives our Marist style its 
spirit-inspired originality.

Sacred Heart 
College Crest
The motto on our crest sums 
up, as it should, the ideal 
we set before our students:  
“Virtus ubique vincit” 
“Under all circumstances 
courage triumphs”.  This 
courage is moral strength 
that is prepared to face the 
demands of life, its duties 
and obligations to one’s self, to one’s neighbours, to one’s 
country, and to God. It demands a training in control of heart 
and mind; and a discipline that must be exercised more 
and more by all Sacred Heart College students as each 
advances to independence and to maturity. 

Middle School Student Values
The Student Values will become a reference point for 
developing expectations, standards, and routines when 
working with our students, and with time will become very 
much a part of the broader values that our boys will develop 
in their time with us at the Middle School. 

Our key values are:
 » Connected 
 » Enthusiastic 
 » Caring 
 » Productive 
 » Safe 
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Middle Schooling
We believe that curriculum is holistic and generic, which 
means it encompasses all we do to support
the academic, spiritual, social and emotional growth of our 
students. This is underpinned by
strategies employed to cater for the needs of boys and their 
learning styles and the needs of preadolescent
and adolescent students in contemporary society.
Fundamental and contemporary approaches to learning and 
teaching in Middle Schooling are
supported when and where:
 » Authentic learning engages students in deep and 

meaningful learning experiences.
 » Learning and teaching processes are constantly 

constructed and reconstructed to respect the particular 
needs and circumstances of the learner, with a view to 
elevating and enhancing their life chances and choices.

 » Students not only learn basic skills, but incorporate these 
skills into tasks requiring complex thinking and in-depth 
knowledge which is then used to solve problems and 
create actual products. These products should have value 
in settings outside the classroom.

 » Physical aspects such as timetabling and lesson allocation 
allow for relationships to develop between teacher and 
student.

 » The teacher utilises information and data collected about 
how students learn and designs learning experiences and 
tasks based upon this knowledge. At the Middle School we 
use a three phase learning style (preliminary, consolidating, 
culminating) as a framework for lesson task design and 
structure.

 » Higher-order thinking skills are taught so that students are 
able to ‘manipulate’ information and ideas in ways that 
transform their meaning and implications. Student talk and 
engagement are encouraged through the use of significant 
ideas and questions that facilitate this style of authentic 
learning.

 » Students feel connected to the world beyond the classroom 
and authentic instruction connects the classroom to some 
‘real world public problem’ or personal experiences that the 
student can relate to. 

Religious Education & Faith Formation 
The Religious Education & Faith Formation Program is 
integral to the life of the Middle School, consisting of the 
formal classroom Religious Education Program, the liturgical 
celebrations within the life of the school, active Social Justice 
outreach supporting Project Compassion and the Marist Asia 
Program, together with various opportunities for prayer and 
celebration. Significant celebrations are advertised via the 
‘Hearts’ Newsletter.

Curriculum 
The curriculum ethos of the Middle School is holistic, 
focussing on all aspects of personal development with a 
specific focus on our boys’ learning. Through the provision of a 
contemporary Curriculum we strive to provide all students with 
an education that enables them to grow physically, socially, 
emotionally, intellectually and spiritually; it is education with a 
distinctive Marist style. 

The Middle School continues to be at the forefront of 
contemporary curriculum change. The development of the 
Australian Curriculum has provided us with a chance to review 
and redevelop our current curriculum not just in terms of 
content, but also relating to Cross-Curriculum Priorities such 
as sustainability, Capabilities such as literacy, numeracy and 
ICT, assessment and more and we are formally planning, 
assessing and reporting using the Australian Curriculum and 
Standard Referenced Assessment.

At the Middle School we aim to meet the needs of our 
students through Differentiated Instruction providing students 
with multiple entry and exit points where we can monitor the 
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individual growth of students, whilst monitoring their individual 
needs. The differentiation process consists of five essential 
elements, each of which we intend to achieve in our everyday 
teaching:
1. The development of shared partnerships and the 

understanding of students’ individual interests and 
motivations we aim to provide a classroom environment 
which is conducive to student engagement.

2. Offering students choice, honouring their individual 
learning styles and applying tasks to curriculum standards 
we are creating respectful tasks through which students 
can build an understanding.

3. The use of assessment to drive teacher instruction and 
clarify misconceptions we are able to document the 
individual needs and achievements.

4. The management of challenging learning needs we 
are able to support those with individual needs, making 
learning flexible, to the student requirements.

5. Teaching to ensure understanding, the engagement of the 
many, not the few, and the setting of clear expectations we 
ensure we are implementing a high quality curriculum. To 
facilitate this teachers work and plan collaboratively across 
learning areas and year levels.

The required documentation and methodologies of the 
teaching staff reflect the current expectations of the Australian 
Curriculum, Assessment and Reporting Authority (ACARA) 
and the use of a student-centred approach to teaching and 
learning.

Classroom Structures 
As our students are in their ‘middle’ years, our educational 
offerings must be relevant, dynamic, divergent and allow 
students to make some decisions about their own learning. 
The Middle School addresses this not only through the 
appropriate classroom pedagogy but through the structure of 
the curriculum.

Students across Year 6–9 usually have two key teachers 
who facilitate their learning in at least two Learning Areas; 
for example, one teacher may take a class for Mathematics 
and Science, and another for English and HaSS (Religious 
Education would usually be taught by one of these teachers 
too). Students then experience different teachers in classes in 
Performing Arts, Visual Arts, Languages, Design & Technology 
(Metal, Timber and Food) and Physical Education. Students 
have the opportunity to interact with these key teachers in a 
variety of areas of learning and hence build genuine dynamic 
relationships with them.

Students in Years 6–9 also have the opportunity to participate 
in programs designed to assist them in all matters related to 
their wellbeing including their social, emotional and spiritual 
development. Programs include Restorative Justice, Rock and 
Water, Cyber-Safety, Choice Theory and The Rite Journey.
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Principles of Restorative Practice
At the Middle School we consciously adopt a restorative 
approach to resolving conflict and difficulties between 
students. 

Restorative Justice is a philosophy
(reference: Ted Wachtel, 1999)
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Foster awareness in the student of how others have been 
affected.

Avoid scolding or lecturing. This often results in the student 
reacting defensively. It distracts from noticing other people’s 
feelings.

Involve the student actively. Instead of simply doling 
out punishment, which the student is expected to accept 
passively, in a Restorative Intervention the student is asked to 
speak. They face and listen to those who have been affected 

Homework
Homework is valued highly at the Middle School. Each year 
level has distinctive practices that have been specifically 
tailored to suit boys at different stages of their academic 
development; however, all of these practices share the 
following common principles regarding homework:
 » Supports classroom (and wider) learning
 » Is useful as an instructional and extension tool
 » Reinforces what has been learned in class
 » Focuses on completion and achievement
 » Does not assume that parents/carers are experts on 

content
 » Enables parents/carers to support through clarification and 

focuses on skills, summaries and structure
 » Is rigorous
 » Where possible follows clear and established routines
 » Places learning at the centre
 » Focuses on Literacy and Numeracy

Parents/Carers are encouraged to help:
 » Listen to reading
 » Proof read any written work
 » Check deadlines/monitor progress
 » General discussion of subject content
 » Monitor time spent on homework

 
Students are encouraged to develop good study skills by:
 » Establishing a homework routine
 » Planning ahead for assignment completion
 » Communicating any difficulties as early as possible



Page | 9

by their inappropriate behaviour. They help decide how to 
repair the harm and make a commitment to this. The student 
is held accountable.

Accept ambiguity. Often fault is unclear and people can 
agree to accept the ambiguous situation.

Separate the deed from the doer. We can recognise a 
student’s worth, their virtues and accomplishments while 
disapproving of their wrongdoing.

See every serious instance of wrongdoing and conflict as 
an opportunity for learning. Negative incidents can be used 
constructively to build empathy and a sense of community in 
the hope that there is a reduction of negative incidents in the 
future.

Restorative practices must be systemic, not situational. 
Every attempt on an individual level to use these principles 
needs to be well supported by the broader system. 

Harassment & Development of Positive 
Relationships
What is Harassment?
 » Harassment is an act of aggression causing 

embarrassment, pain or discomfort to another person.
 » Harassment can take a number of forms – psychological, 

physical, verbal, exclusion, extortion, individual or group.
 » Harassment may be planned or unintentional.
 » All forms of harassment, including sexual, are unlawful and 

may have serious consequences.

Examples of Harassment:
Hitting; pushing; spitting; stealing; hiding property; damaging 
property; name calling; teasing; spreading rumours; writing 
offensive graffiti; ridiculing – success, failure or appearance; 
excluding; making degrading comments about culture, race, 
gender, age, disability or social background; cyber bullying; 
standing by and watching it happen to others.

National Safe Schools Framework uses the terms 
harassment and bullying and violence in relation to the 
examples listed above.

If you are harassed…
What SHOULD You Do?
 » Confront the person. Tell them to stop, AND, talk to a 

trusted adult, e.g. Homeroom Teacher, Head of the Middle 
School or SHC Principal, Director of Students, Year Level 
Leader, Subject Teacher, Counsellor, Student Leader, 
Parent/Carer.

 » Keep a written record of the incident(s).

What You SHOULD NOT Do!
 » Ignore it
 » Keep it to yourself
 » Retaliate

To develop positive relationships and prevent harassment 
students are required to:
 » Be responsible for their own behaviour.
 » Report all suspected incidents – this includes harassment 

of friends by others.
 » Contribute to a positive social environment.

STAFF WILL ASSIST ALL STUDENTS TO DEAL WITH 
HARASSMENT ISSUES.
 

Curriculum Extension Activities (CEA)
Sport
Participation in school sporting activities is regarded as an 
integral part of the development of students at the Middle 
School and is strongly encouraged. Students must be 
prepared to represent SHC in any competitive sporting teams 
in which they may be selected.

The aim of the Sports Program is to provide opportunities for 
students to:
 » develop good qualities of sportsmanship with a Christian 

perspective
 » participate in competitive sport at an inter/intra school level
 » experience enjoyment through physical exercise
 » develop skills in a wide variety of sports
 » develop a sensible, balanced, and positive attitude to sport
 » learn to be a member of a team
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Sports available at the school may include:
 » Summer – Athletics, Basketball, Cricket, Swimming, Tennis, 

Badminton, Volleyball, Canoeing, Baseball.
 » Winter – Australian Rules, Basketball, Cross Country, 

Soccer, Table Tennis, Rugby.
The participation of the Middle School in inter-school sport 
relies heavily on the practical support of parents/carers.

Music
Students are provided with an opportunity to take up an array 
of musical instruments including vocals and an opportunity 
to play in an ensemble or sing in the Middle School choir. 
Through private instrumental and vocal study students have 
the opportunity to develop an interest and standard through 
which satisfaction and enjoyment is gained. 

All new students will participate in a music workshop in the 
first two weeks of school, where they will have the opportunity 
to try out some instruments and meet the instrumental 
teaching staff. 

The choir, band or ensembles perform at functions within the 
Middle School and in the wider community. 

 

Other Curriculum Extension Activities
SHC encourages participation in a variety of programs 
designed to enhance the curriculum—these may include 
State and National competitions, Debating, Tournament of the 
Minds, Chess, Pedal Prix.
Camp Program
Camp activities are designed to alighn with the curriculum 
at each year level. We try to extend the demands on their 
physical endurance and help them to accept challenges in well 
supervised situations. These experiences are considered to 
be very important in the development of social and emotional 
maturity, as well as in leadership training. Thus, they are a 
compulsory component of the curriculum.

In 2017 the following camps will take place:
Year 6: Orientation Camp, Wellington
Year 7: Camp Canberra, Canberra and Mittagong
Year 8: Aquatics Camp, Hindmarsh Island
Year 9: Camp Flinders, Bendleby Ranges (Rite Journey) focus
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Uniform Policy
Students are reminded that the correct wearing of the uniform 
as outlined in this handbook is a pre-requisite for attendance. 
Non-compliance with uniform regulations may result in the 
student being sent home for the matter to be rectified. The 
complete uniform should be neatly worn when travelling to and 
from school or school events. This also applies to after school 
sports training nights, unless students are being picked up by 
car.

Any student who is unable to wear the correct uniform should 
have a note of explanation from a parent/carer, and this is to 
be shown to his Homeroom Teacher.

All clothing and effects should be clearly labelled with the 
student’s name.

The Middle School has a Sun Safe Policy which prescribes 
the wearing of the SHC wide brimmed hat or SHC cap and the 
use of 30+ Sunscreen by all staff and students is encouraged 
(30+ Sunscreen is provided in classrooms and staffrooms). 
Students are required to have their hat in good condition and 
at school at all times. 

Students are required to wear their SHC hat and sunscreen 
from 1 September to 30 April each year and when the UVR 
is 3 or above at other times (as per Cancer Council SA 
guidelines): 
 » During recess and lunch breaks.
 » In all Physical Education lessons and outdoor activities.
 » When representing the College in outdoor sports.
 » When travelling to and from school.

Students who do not have their hat with them and in good 
condition are asked to stay in a designated area protected 
from the sun.

School Bag – The only approved school bag is the official 
SHC bag. This is obtainable from the Uniform Shop. The 
bag will be free of any graffiti or stickers. If a second bag is 
required for sporting gear a plain blue sports bag is preferred. 

Grooming 
Grooming involves adequate standards with regard to 
personal cleanliness and presentation. Presentation includes 
regular washing and combing/brushing of hair. Tie and shirt 
should be worn neatly e.g. shirt tucked in. Shoes must be 
clean.

Jewellery – Students may wear discreet items of jewellery, in 
line with the following guidelines:
 » One necklace
 » Piercings (including transparent or clear studs) and rings 

are not permitted
 » No offensive symbolism

Hair – Hair is to be clean, neat and tidy, out of the eyes and 
without extremes of colour or style. Hair should not be over the 
collar (no ponytails or topknots). Students should be clean-
shaven. Examples of what is considered ‘extreme’ are any:
 » razor cuts, patterns cut into the hair or ‘rats’ tails
 » cutting/shaving/gelling/tinting of the hair that leads to a 

‘Mohawk’ style
 » multi-coloured streaks or patterns including large patches 

of different colour
 » cuts shorter than a ‘number 3’

Expressions of fashion and style are permitted, however 
the College reserves the right to determine what constitutes 
appropriate grooming and students will be expected to comply 
with that standard. This will be at the discretion of the Director 
of Students. 

The Uniform Shop stocks the approved style/colour of all 
uniform needs. 

Summer Uniform (Terms 1 & 4)
Shirt: Fine striped blue and white with short sleeves.
Shorts: Navy shorts, with elastic back – no belt required. 
Navy shorts, with belt loops – black belt and plain buckle.
Pullover: (Optional) SHC blue jumper.
Vest: (Optional) SHC blue vest with twin sky blue neck stripes.
Blazer: (Optional) must be worn with the tie.
Socks: SHC Navy Marle.
Shoes: Black leather lace-up school shoes – polished (No 
coloured stitching, ripple soles, boots or slip-ons).
Hat: SHC wide brimmed hat or SHC cap (parental/carer 
choice). 

Boys wearing the winter uniform (i.e. winter shirt) must also 
wear the College tie.
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Winter Uniform (Terms 2 & 3)
SHC Blazer (to be worn to and from school)
SHC Tie (top button on shirt must be done up)
Shirt: Fine striped blue and white with long sleeves, tucked 
into trousers.
Trousers: Grey long trousers with black belt and plain buckle.
Pullover: (Optional) as for summer.
Vest: (Optional) as for summer.
Shoes: As for summer.
Socks: Grey
Hat: SHC wide brimmed hat or SHC cap (parental/carer 
choice).

Please note that T-shirts worn under the uniform should not 
be at all visible and no printed or coloured T-shirts or skivvies 
as undershirts. 

Sports Uniform
Sports Uniform may be worn to and from school on days on 
which students have timetabled Physical Education. Boys 
unable to wear COMPLETE SPORT UNIFORM on scheduled 
Physical Education days are to wear normal uniform, bring 
sports gear in their bag then change immediately before and 
after that lesson. 

Boys travelling home from school after sport practice must 
do so in complete sport uniform unless they are picked up by 
car. The items below have been chosen by the uniform sub-
committee to provide a presentable and economical uniform. 
All purchases (except sports shoes) must be made at the 
Uniform Shop – no substitutes allowed:

SHC Sports Polo Shirt; Sports Shorts (with zip pocket); Track 
Pants; Rugby Top or Track Jacket;  wide-brimmed hat or cap;  
Sports Socks.  

Sports Shoes in school colours e.g. blue, white, grey – no 
black (no extremes in colour or fashion and no casual shoes).                                                                                                                                          
                                          
Inter-School Sports Uniform
The SHC rugby top or the track jacket and track pants may be 
worn with the following before or after each fixture. No other 
alternatives allowed. No other coloured jackets, caps etc. 
permitted.

Athletics: SHC sports shirt and shorts, sports socks. Athletic 
singlets will be provided on loan to athletes representing the 
College.

Baseball: SHC sports polo shirt, shorts or grey baseball pants 
(optional), sports socks, cap.

Basketball: SHC basketball shorts, basketball singlet and 
sports socks. 

Cricket: All white cricket clothes. White cricket hat 
(washable), SHC wide brimmed hat, crested cricket cap or 
cap, white or blue helmet.

Football: SHC Guernsey, football shorts, football socks.

Rugby: SHC Rugby Jersey, sports shorts and football socks. 

Soccer: SHC soccer shirt, soccer shorts, soccer socks.

Table Tennis: SHC sports shirt, sports shorts, sports socks. 

Tennis: SHC sport shirt, sport shorts, sports socks, wide 
brimmed hat or cap.

Touch: SHC sports shirt, shorts, sports socks.
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Uniform Shop
The Uniform Shop is owned and operated by Sacred Heart 
College and Marymount College with all profits returning 
to these Colleges. This shop is the supplier of the Official 
Uniform for students attending these Colleges, stocking new 
and quality second-hand uniforms at affordable prices. 

Join members of your school community and shop in comfort 
with friendly staff and volunteers. 

Normal Term – Weekly Hours
Tuesdays 1:00pm – 6:00pm
Wednesdays 8:00am – 4.30pm
Thursdays 1:00pm – 6:00pm

Orientation Day from 8:30am–5pm

January Holiday Times 2017
Re-opening Monday 12 January
1:00pm – 6:00pm Monday, Tuesday, Thursday and Friday
9:00am – 1:00pm Saturdays
Closed Public Holidays

2017 Term 1 Holiday Period
Open daily from  Thursday 21 April
1:00pm – 6:00pm Monday, Tuesday, Thursday and Friday
8:00am - 4:30pm Wednesday
9:00am – 1:00pm Saturdays
Closed Sundays, Public Holidays

2017 Term 2 Holiday Period – Winter Trading
Open only last Thursday and Friday from 1.00pm – 6.00pm
and last Saturday 9:00am – 1:00pm

2017 Term 3 Holiday Period
Open last week only (closed first week)
1:00pm – 6:00pm Monday, Tuesday, Thursday and Friday
8:00am - 4:30pm Wednesday
9:00am – 1:00pm Saturday

Location
Currently located at the Senior Campus but due to relocate 
in 2017. For updates on location please check the College 
Website.

Parking
»» Scarborough Street. WARNING bike lane 8–9 am
and 3–4 pm.
»» Car park on College’s main oval.
»» Car park adjacent to Uniform Shop.
»» Cudmore Street.

Direct telephone/fax line: 08 8350 2586
Email: uniformshop@shc.sa.edu.au
Mastercard, Visa and EFTPOS facilities available.
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School Formation and Growth
The School was founded in 1967 and until 1977 it was known 
as St Joseph’s College. In that year it became part of the 
South West Region Authority of Catholic Schools.The name of 
the school was also changed to Sacred Heart College Middle 
School which captured its place in the region and its close 
relationship with Sacred Heart College Senior.

Like all schools, SHC is constantly evolving to meet 
the changing needs of our students and their families. 
One dimension of this evolution has been the continual 
development of classrooms and specialist facilities. Along 
with these physical changes, staff at the Middle School 
are committed to upgrading their skills and implementing 
innovative educational and pastoral programs to ensure that 
the needs of all students are catered for.

Sacred Heart College Council
Excerpts from the Marist Schools Council Constitution:
6.0 Purpose

6.01 The general purpose for which the Council 
is constituted, on behalf of the College 
community, is to assist the Principal fulfil his or 
her responsibilities relating to the College as a 
Catholic School.

6.02 The Council acts in accordance with this 
Constitution and in accordance with the policies 
and practices as prescribed by the Marist 
Brothers’ Australian Province, the State Catholic 
Education Commission, and in accordance with 
Diocesan policies.

6.03 The Council assists the Principal in the 
formulation of school policy.

7.0 Catholic Ethos of College
 The Council, in representing the College community, 

is to actively promote and support the Catholic ethos 
of the College, as it reflects the Marist tradition of its 
founder, Marcellin Champagnat. Council members  
are to abide by the Code of Ethics as described in  
Appendix A.

Membership of the Council is by way of expressions of interest 
as vacancies arise.

Fees
Fees form an important part of the overall funding of SHC and 
our Marist philosophy requires us to ensure that these fees are 
appropriate and affordable so as to provide quality educational 
resources for our students. This requires a community 
responsibility to ensure that all financial commitments are met. 
It is also acknowledged that SHC should be accessible to 
families suffering financial hardship. Family Discounts and Fee 
Remissions are in place to provide this assistance.
 

Middle School Hours
Monday—Friday 8:40am to 3:15pm
Students should not be on school premises before 8am. 
Supervision is provided from 8:00am in the Marcellin 
Resource Centre and 8:20am in the school grounds.

Outside of Curriculum Extension Activities (CEA) and other 
scheduled school events, your son is not to be on the property 
before 8:00am and after 4:30pm. Please contact the school if 
there is an emergency and you can’t meet these requirements 
so that we can ensure his safety and supervision.

The Marcellin Resource Centre is open until 4:00pm every 
day. Out of hours care for Year 6 and 7 students is available at 
the Clovelly Park Primary School on 8276 5366.

Grievance Policy – Guiding Principle
The grievance policy is based upon individuals, who believe 
that they have a legitimate grievance, making a reasonable 
attempt, in good faith, to resolve the issue on an informal basis 
by discussion with the other party to the grievance in the first 
instance. A copy of this and other SHC policies are available 
on the College’s website.
 

Induction Process
Integral to the successful induction of families new to the 
Middle School are gatherings which provide opportunities to 
meet with fellow parents/carers and students and to receive 
helpful information. For the students this occurs on Orientation 
Day while there are three special occasions for parents/carers 
– Parent/Carer Information Sessions, Back to School Morning 
Tea, and Welcome Evenings. 
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Parent/Carer Involvement
We acknowledge and appreciate the time all families devote 
to their son’s education and school experience ranging from 
time spent on homework activities, attending performances 
to transporting the boys to and from sporting fixtures and 
supporting from the side lines.

There are, however, members of our community who find 
themselves in a position to contribute additional time as 
volunteers in our canteen, on excursions, at special events, 
as coaches and as members of the SHC Council and Finance 
Sub-Committee.

As a school we believe that educating and supporting boys 
is best achieved when there is a strong sense of partnership 
between parents/carers and school staff. Therefore, we 
welcome questions, comments and support from parents/
carers. All teachers can be contacted by telephone and email.

Good News Assemblies
Assemblies are conducted at the completion of each term to 
recognise the achievements of the boys. Parents/carers and 
friends are most welcome to attend these functions. Good 
News Assemblies are normally held on the last day of each 
term.

Parent/Carer Coach Induction Nights
We appreciate the support of a large number of parents/carers 
who coach and manage sporting teams throughout the year. 
Without their assistance we would not be able to offer the 
students such a comprehensive range of activities in summer 
and winter. In 2017 we will be conducting induction nights for 
coaches in order to provide them with greater support in this 
role. 

Parent/Carer/Teacher/Student Interviews
These are held in the first and second terms and at other 
times as necessary. Interviews give parents/carers the 
opportunity to speak to the teachers about their son’s 
progress. Parents/carers may also request an interview with 
their son’s homeroom or subject teachers should the need 
arise.

Reports
Reports are issued on the last day of each term and provide a 
structured means of communication between parents/carers 
and teachers about each boy’s progress.

Student Attendance
 » If a student is going to be late or absent from school 

through sickness or any other reason, parents/carers are 
asked to notify the school (Student Absentee Line 
8275 5907, SMS 0467 777 000) before 9:30am.
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 » Students not in attendance at morning roll call must sign 
the register at the Middle School’s Front Office upon arrival.

 » Following any absence, a parent/carer note should be sent 
to the teacher.

 » A formal communication from home is required for 
permission to leave the Middle School property during 
school hours. This should be shown to the homeroom 
teacher then to the Head of Middle School or Director of 
Students and the student should notify any subject teacher 
from whose lesson he will be absent. He must sign out 
in the register at the Middle School’s Front Office before 
being collected by a responsible adult.

 » Notification of extraordinary absences should be addressed 
to the Head of Middle School.

Punctuality
Punctuality is a valued life skill. It is a desirable attribute that 
later in life will be sought after by employers. We encourage 
punctuality and acknowledge that parents/carers who support 
their child to arrive on time for the start of the school day help 
to develop good time management skills, good organisation 
and politeness. Students are expected to travel directly from 
home to school and to plan that journey so that they arrive 
ready to begin at 8:40am.

Counselling Services
Specialised support is available to students through the Middle 
School’s Counsellor. Counselling Services can initiate and 
plan a collaborative approach for early intervention, working 
with the student, and the school in maintaining the young 

person’s education. When the need arises, the Counselling 
and Wellbeing Team supports students in accessing services 
in the wider community and liaises with these services where 
applicable.

A Pastoral Support & Wellbeing Officer is also available to 
support Aboriginal & Torres Strait Islander students as well as 
assisting students in their transition to high school. 

Drop-off and Pick-up Areas
Drop-off and pick-up areas are designated places where you 
can quickly set down and pick up your children. They create 
a safe environment for children and keep traffic moving. 
However, there can often be queues at drop-off and pick-
up areas outside schools. Please discuss with your son(s) 
alternative pick-up and drop-off points which might alleviate 
congestion and be safer for all concerned.

Drop off (mornings) – Thirza Avenue, Walter Avenue (back 
car park), Percy Avenue and the front car park. 

Pick up (afternoons) – Thirza Avenue, (northern side only) 
Walter Avenue (back car park) and Percy Avenue. 

When using a drop-off and pick-up area you:
 » Must use the area like a quick moving taxi rank.
 » Need to move forward in the queue of vehicles to the 

designated area.
 » May get out of your vehicle if inside the school grounds to 

quickly help your children get in and out safely—however 
you must not walk away from your vehicle.
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 » Will need to drive round the block and queue to enter the 
area again if your children are not ready to get straight into 
your vehicle at pick-up time.

 » Should only let your children out once you have pulled into 
the designated area (it is dangerous to let them out while 
waiting in a queue).

 » Should teach your children to look out for your vehicle and 
to get in quickly when you pull up.

 » Must enter front in (never reverse).

Parking safety tips for drivers
If you choose to park on the roads or streets around our 
school it is important to follow some simple safety rules:
 » Observe school speed limits – there’s a 25 km zone around 

schools when children are present.
 » Ensure that children exit their car onto the footpath.
 » Never call out to your child from the other side of the road, 

walk across the road and meet your children after school.
 » Try to leave home early to avoid arriving at the busiest 

times.
 » Follow the directions of all signs. Do not park or stop 

in no standing zones (e.g. bus zones) or across school 
entrances.

 » Park a safe distance from all crossings.
 » Respect local neighbours and their right to access their 

driveways and take your litter with you.
 » Always single park (double parking causes accidents and 

traffic jams).
 » Try parking a few streets away from the school and walking 

with your children.
 » Organise a car pool with other parents/carers. 

Remember that local councils enforce parking regulations and 
police will take action against traffic offences. 

Reporting illegally or dangerously parked 
vehicles
If someone parks a vehicle illegally or dangerously they can 
be given a fine and their vehicle may be towed. You can help 
keep your children’s school zone safe by reporting cars parked 
innapropriately. Contact Marion Council to report an illegally or 
dangerously parked vehicle. 

Car Parks and Disability Access
The Middle School provides a limited number of car parking 
spaces for members of our community and visitors who hold a 
Disability Parking Permit. We would like to remind our families 
that these car parks are for permit holders only; they are not 
drop off zones. There are a small number of spaces allocated 
to members of the St Ann’s Parish.

Transport
Train travel is available via the Noarlunga line to and  
from Ascot Park Station. Information regarding train travel  
is available from Trans Adelaide on 8218 2362 or  
www.transadelaide.com.au. Students using the train to get  
to and from school MUST cross Daws Road via the pedestrian 

crossing near Percy Avenue. The school bell times have been 
set to allow sufficient time for students to get to the station to 
catch their trains. Torrens Transit operates school buses and 
the timetables are available from their website  
www.adelaidemetro.com.au

Code of Conduct on Public Transport
Students at Middle School are expected to be
aware that we create our own future as a consequence of 
our actions: Students are responsible for their own behaviour 
whilst on Public Transport. Any breach of acceptable conduct 
will have consequences at home, school and with Transport 
Authorities. Students are reminded that State Government 
Laws apply when using public transport. Consistent breaches 
of the Code of Conduct will result in students losing the 
privilege of using public transport to and from school.

Marcellin Resource Centre (Library)
Students are encouraged to use the Marcellin Resource 
Centre which has a computerised borrowing system available 
for access to information. A system of fines for late return of 
books, damage to books, or loss of books, operates through 
the librarian. The Centre is open from 8am to 4pm and 
students may access computers for school and homework 
assignments during these times.

Excursions
These acknowledge the importance of the community and 
wider society as a learning resource which help relate school 
work to reality. Excursion costs are covered under the Middle 
School Fees.
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From time to time students as class groups walk to local 
venues outside the school grounds and, in addition regularly 
participate in fitness activities where they run/walk outside 
of school grounds. At all times on these excursions/walks/ 
activities students are accompanied by members of the school 
staff.

Chromebooks/Personal Technologies
Background
Google Chromebooks form part of the students ‘tool-kit’ for 
learning. The Chromebook is the student’s personal device 
for the duration of their time at the Middle School. We believe 
that each student having the same device promotes equity 
and allows consistent practices to be developed across the 
College. 

What is a Chromebook?
Essentially a Chromebook can be described as a personal 
computer running Chrome OS as its operating system. They 
are designed to be used while connected to the Internet 
and support applications that reside on the Web, rather than 
traditional applications that reside on the machine itself. In 
some ways they are similar to a laptop yet are much faster 
with less likelihood of ‘breakdowns’ as most applications 
(traditional researching, creating and publishing) happen in the 
‘cloud’ and not on the actual hard drive of the machine. The 
commitment to Chromebooks spans across to Sacred Heart 
College Senior allowing for a consistent approach to personal 
learning technologies to assist and enhance effective teaching 
and learning integration into the curriculum at any time, in any 
place. The individual use of Chromebooks is a way to empower 
students to maximise their full potential and to prepare them for 
post-secondary education and the modern workplace. 

Why use Chromebooks?
 » Personalised learning: it is widely recognised that the 1 to 

25 (classroom clusters of machines) one-way knowledge-
transfer model is fast becoming redundant. As teachers 
begin to create new ways of tackling this issue, the 
Chromebook could play a useful role in this transformation.

 » Low maintenance: the Chromebook needs little, if any 
maintenance, with less need for technical support.

 » It’s a blank canvas: the Chromebook is an engaging 
device which could transform the way young people learn.

 » Instant-on and a very good battery life: it is possible to 
connect quickly to an existing Wi-Fi internet connection.

 » Auto-save: student work on the Chromebook saves 
automatically to the Google Cloud. It is recommended that 
all work/storage should be backed up regularly – Google 
Cloud is no exception to this general good practice.

 » Contextual Learning: the Chromebook is an ‘anywhere 
anytime’ learning device. This makes it ideal for projects 
and learning which take place out of the classroom.

 » Personal Learning Studio: the Chromebook can be a 
science lab, literacy tool, research station, history archive, 
language lab, art canvas, library and the means by which 
virtual classrooms, diaries and daily notices are accessed. 

Using a Chromebook for Learning
Chromebooks are intended for use as an educational tool. 
Students are responsible for bringing their Chromebook to all 
classes unless specifically instructed not to do so by a teacher. 
In addition to teacher expectations for Chromebook use, 
school messages, announcements, calendars and schedules 
may be accessed using the Chromebook. 

Chromebooks left at home
If a student leaves the Chromebook at home, then he is 
responsible for completing all classwork as per normal. Any 
work that is reliant on the use of the Chromebook must be 
made up at the next convenient time.

Charging a Chromebook’s battery
Chromebooks must be brought to school each day in a fully 
charged condition. An AC charger is included for use at home. 

Individualising the machine
Personalisation of the Chromebook is permitted within certain 
parameters. Personalised screensavers or backgrounds are 
permitted. In line with the Middle School’s current practice, 
graffiti, inappropriate, offensive or provocative images are not.

Printing 
Students will be given information and instruction on printing 
using the Chromebook at school. The preference is to have 
assignments etc. submitted electronically, dramatically 
reducing the amount of printing that needs to occur.

Home Internet access
A Wi-Fi connection is required for online home use of the 
Chromebook. If students do not have Wi-Fi access at home 
they can still complete and save all of their work tasks on 
their Chromebook or USB and update to Google Drive when 
they return to school. Most Google Apps have an ‘off-line’ 
version, meaning that students can still work on documents/
presentations when not connected to the internet. Documents 
will be updated as soon as they reconnect to the internet.

REMINDER: The Middle School provides internet filtering 
on the school network. These filters do not apply in any 
other location. It is the family’s responsibility to monitor the 
student’s use of the internet outside of the school setting. 
It is the student’s responsibility to operate this technology 
appropriately as per the Acceptable Computer Use/Student 
Agreement and Cyber-Safety at School and at Home Policy.

Ownership and costs related to a Chromebook
The evidence suggests that ‘ownership’ is an important factor 
in students taking responsibility for the care and use of a 
device. As such the Middle School has structured the costs, 
fees and distribution of these devices with the intent that they 
are owned by the student/family. Further, in light of equity and 
consistency, the Middle School has chosen for all students 
to use a Chromebook. Operating the same device provides 
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equity amongst our students, reduces time and resources of 
our IT department and allows students and teachers alike to 
work in the same online environment.

Receiving a Chromebook
 » Each new student will be allocated a Chromebook, 

purchased via an online portal, a protective case, and an 
AC charger at the commencement of the school year.

 » Chromebooks will be labelled in a manner specified by the 
Middle School: this will include the serial number.

 » Each student will be issued with a ‘skin’ (sticker) with the 
College logo, their name and student ID. The ‘skin’ is to 
be applied to the top of the Chromebook and the logo and 
name are not to be covered or defaced in any way. Should 
the ‘skin’ be removed, damaged or defaced the Middle 
School will make the final determination of any costs to be 
incurred. 

 » The Chromebook and College-issued email account may 
be subject to inspection at any time. The student should 
have NO expectation of privacy of materials found on 
a Chromebook or a school supplied or supported email 
service.

 » Students are responsible for following the Middle School’s 
Acceptable Computer Use/Student Agreement and 
Cyber-Safety at School and at Home policy which includes 
instruction and protocols and cyber-safety and appropriate 
handling of the device at all times. 

Taking Care of a Chromebook
Students are responsible for the general care of the 
Chromebook. Chromebook users will follow these procedures 
and those found in the Acceptable Computer Use/Student 
Agreement and Cyber-Safety at School and at Home policy.
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General precautions
 » Chromebooks that are broken or fail to work properly 

must be presented to the IT Department. Chromebooks 
are assigned to individual students and the responsibility 
for the care of the Chromebook solely rests with that 
individual. 

 » Care must be taken to protect the screen which is the most 
vulnerable piece of the device.

 » Students are responsible for all activities associated with 
using and caring for the Chromebook.

 » Students are advised not to lend their Chromebook to 
another person.

 » Chromebooks must be charged and ready for school at the 
start of each day. Therefore Chromebooks must be taken 
home at the end of the school day.

 » Avoid using any sharp object(s) on the Chromebook. While 
the Chromebook is considered scratch resistant, there is 
always the chance that the Chromebook will scratch. 

 » The Chromebook can be cleaned with a soft, lint-free cloth. 
Do not use window cleaners, household cleaners, aerosol 
sprays, solvents, alcohol, ammonia or abrasives to clean 
the Chromebook. Avoid applying liquids to the Chromebook 
or getting moisture in the openings. 

 » Do not attempt to gain access to the internal electronics 
or attempt to repair a Chromebook. If a Chromebook 
fails to work or is damaged, report the problem to the IT 
Department. 

 » Cords and cables must be inserted carefully into the 
Chromebook to prevent damage.

 » Each Chromebook will have a unique identification number 
and at no time should the numbers or labels be modified or 
removed.

 » Chromebooks must never be left in an unsafe/unsupervised 
area e.g. in the car, unlocked classroom or on top of a 
locker. Chromebooks should not be subjected to extreme 
weather conditions e.g. left in a car on a hot day.

 » Chromebooks should be placed vertically in lockers or in a 
backpack to avoid putting any pressure on the screen.

Carrying Chromebooks
The Chromebook must be protected in its protective case at all 
times and it fits comfortably inside students’ school bag. The 
protective case provided with the Chromebook has sufficient 
padding to protect the Chromebook from normal treatment and 
provides a suitable means for carrying the device. Take care 
when moving and transporting the Chromebook. Always close 
the screen and never throw, drop or slide a Chromebook.

Repairing or Replacing a Chromebook
The Middle School will support and coordinate all repairs 
(including warranty repairs) for College-issued and managed 
Chromebooks. The warranty agreement in place covers 
manufacturer’s defects and normal use of the Chromebook. 
Any damage to the Chromebook outside of the warranty will 
be at the owners expense.

Student Property/Valuables
 » Each student is responsible for his own property and 

individual lockers are provided for security. To minimise the 
possibility of theft, lockers must have a combination lock 
attached. Replacement locks can be purchased from the 
Middle School’s Front Office.

 » The trading or selling of items is not permitted at school 
except as part of an official organised event determined by 
the Head of the Middle School.

 » Students should avoid activities which might lead to injury 
to persons or damage or unnecessary wear and tear of 
property.

 » Students need permission to enter teaching areas before 
school, at recess and lunchtime, and after school. Students 
will be informed about areas which are off limits unless 
accompanied by a teacher or other staff member.
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 » All students are strongly discouraged from bringing any 
expensive items to school including: MP3 players, iPods 
etc., jewellery of any kind, cash.

Newsletters
A community newsletter (‘Hearts’ Newsletter) and a CEA 
(curriculum extension activities) newsletter is published 
fortnightly throughout the school year and a CEA Newsletter 
is published twice per term. These newsletters are important 
communication tools between staff, students and their families 
and contain information about what is happening at the school 
and showcases student work and activities. Newsletters are 
available on our website, are emailed to families and hard 
copies are available from the Middle School’s Front Office.

Sickness or Injury at School
 » In the event of illness, students are taken to the Middle 

School’s Front Office. 
 » All details of symptoms, treatment, and any dosage 

of prescribed tablets or medicine is recorded. Non-
prescription medicines will not be issued. 

 » When it is necessary for students to have medication at 
school the parent/carer may request, in writing, the storage 
of the medication and the supervision of the student self-
administering the medication. This medication must be 

prescribed by a qualified medical practitioner with the label 
from the pharmacy.

 » In the case of illness or injury, a staff member with First Aid 
qualifications attends the student. A decision is then made 
if doctor or hospital attention is required. Parents/carers will 
then be contacted and all details recorded. In the event that 
parents/carers cannot be contacted, emergency action, 
including an ambulance call, will be initiated and parents/
carers will be expected to meet any incurred costs.

 » The Middle School’s Front Office contacts the parent/carer 
if it is considered necessary for the student to be taken 
home. For this purpose it is necessary to keep the school 
informed of any change in telephone contact numbers.

SHC has Personal Accident & Disability Insurance. Please 
contact the Middle School Front Office if you have any 
queries.
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Canteen
Lunches can be ordered daily. Parent/carer help ensures the 
viability of this service. The phone number of the Canteen is 
8275 5929. CANTEEN HOURS – 10:15am to 1:20pm 

It is hoped that many parents/carers, particularly those new to 
Middle School, will avail themselves of the chance to help in 
the canteen. 

VOLUNTEERING IN THE CANTEEN does several things:
 » Gets an important job done.
 » Gives each parent/carer the chance to meet other parents/

carers.
 » Gives you a regular chance to speak to your son’s 

teachers.
 » Keeps prices down.
 » PLUS the fact that your son loves to see you.

The roster is worked out on a once-a-month basis, however, 
some parents/carers find this a bit difficult so even if you can 
only manage once a term, it would be appreciated. We also 
have an emergency helpers list. 

Morning Tea and Lunch is provided for volunteers.

Volunteering
Whether large or small, every amount of time that a volunteer 
is able to give to the school community is highly valued. We 
also recognise, however, that many families are not in a 
position to volunteer, but support their son’s schooling in many 
other ways.

If you are thinking about coaching, managing a team or 
helping with cooking a bbq, excursions or canteen, contact the 
Front Office to speak to the CEA Coordinator or other staff. 
Alternatively, please complete and return the Volunteer Forms 
that are located on the College website and you will be placed 
on our Volunteer Register. Make sure your Police Clearance 
is current – apply for one at no cost to you through the Middle 
School’s Front Office.

Police Clearances 
In accordance with the Children’s Protection Act 1993, 
the Archdiocese of Adelaide has a high level of screening 
for all persons (staff, volunteers, contractors) who have a 
responsibility for or the potential for contact with children. All 
volunteers are required to undergo the screening process 
before they commence duties. There is no cost for obtaining 
a police check and it is valid for three years. If you have 
completed the process at another school or organisation you 
only need to bring in your current original clearance letter to 
be sighted.

Acceptable Clearances include:
 » Catholic Archdiocese of Adelaide – Police Check Unit 

clearance letter
 » Teachers Registration Board – TRB Registration Certificate
 » South Australia Police Officers – SAPOL Identification 

Badge current (not expired)
 » Licensed Bus Drivers (Department Transport, Energy & 

Infrastructure) – DTEI Accreditation card/bus licence
 » Licensed Security Guards (Office of Consumer & Business 

Affairs) – OCBA Security Licence

If you have a clearance from the Department Communities & 
Social Inclusion (DCSI) it may be used for obtaining a Catholic 
Police Clearance letter. Present the original letter and your 
driver’s licence or other ID to the Middle School’s Nominated 
Authorised Person (via the Middle School’s Front Office). Your 
letter will be stamped and forwarded to the Catholic Police 
Check Unit. 

If you wish to apply for a Catholic Police Clearance complete 
a Police Check Unit Form available from the Middle School’s 
Front Office. Proof of identity must be provided before we 
forward it to the Catholic Police Check Unit. The application 
process may take several weeks after which applicants will 
receive a clearance letter with an expiry date of 3 years 
directly from the Catholic Police Check Unit to their home; 
this letter must be shown to Middle School staff prior to 
commencement of work. Applicants will also receive a DCSI 
clearance.

If you have any questions or concerns contact the Middle 
School’s Front Ofice. Thank you for your cooperation and on-
going support for the education of our boys.
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Middle School Map



 

 

‘Father Champagnat’s great desire
and legacy is that we relate to each

other and to the young people in
our care as members of a loving

family would intuitively do.’
 


