
 

FEE POLICY 
  

CONTEXT 

St Paul’s College is committed to providing quality Catholic Education in the Edmund Rice Tradition. The fee 

structure is in keeping with the vision and values of the College and is subject to annual review by the 

Finance Committee and approval by the College Board. The charging of fees is necessary to ensure the 

school can provide an appropriate standard of educational service to students. It is therefore expected that 

those families who have the financial capacity to pay will fully meet their fee payment obligations as levied. 

The process of setting and collection of school fees is to be undertaken having regard to the principles 

contained in the EREA Touchstones. This involves ensuring: 

 A Catholic College in the Edmund Rice tradition stands in solidarity with those who are powerless 

and marginalised; 

 The College is sensitive to the economic situation of each of its families, and 

 The College will not preclude the enrolment of a Catholic student on the basis of financial inability. 

Operating within a clearly defined policy will ensure that all families are treated justly and equitably and that 

fee assistance will be offered to those families who have a genuine need. It will also ensure an optimum level 

of fee recovery in a prompt and orderly manner. 

 

PRINCIPLES 

St Paul’s fee structure is based on: 

 The level of funding provided by the Government 

 Maintaining fees at a fair and reasonable level whilst maintaining and developing facilities and 

programs to meet the needs of contemporary education. 

 Annual review of fees and charges by both the Finance Committee and the School Board. 

 Ensuring that financial assistance is provided for low income families in genuine financial need in 

accordance with the EREA Touchstones and SACCS Policy. 

 No Catholic student will be excluded from attending St Paul’s College on the basis of their family’s 

lack of financial capacity to pay.  

 Providing discounts for families with students at Kildare College and other Catholic Schools. 

 

PROCEDURES 

THE COMPOSITION OF SCHOOL FEES 

Annual fees charged can be found on the schedule that is provided to the College community in November 

each year following approval by the Board at its October meeting. Fees comprise the following: 

 

1. APPLICATION FEE 

On application for enrolment, parents will be provided a copy of the College’s Fee Schedule and Policy. A 

Non-refundable application fee is payable at the time the application is lodged. 

 

2. ENROLMENT DEPOSIT 

Upon enrolment acceptance, an enrolment deposit is payable to secure the student’s place at the College. 

This amount is credited towards the first term’s fees. 

 

3. TUITION FEE 

Tuition fees assist in the provision of teachers, learning resources and maintenance of learning spaces. This 

is an annual fee and is payable in full no later than 28 February each year unless repayment arrangements 

have been agreed with the Business Manager. 

 

 

 

 



4. RESOURCE FEE 

Resource fees cover the supply of stationery, excursions, faculty consumables, camps and retreats, co-

curricular sport, ICT infrastructure, school annual, 24 hour student accident insurance and ambulance cover. 

Additionally for year 7-12 students, it covers hire of text books. The fee is payable in the week prior to school 

commencing each year to enable collection of stationery and text books. 

 

5. BUILDING FUND LEVY 

Building Fund Levy is charged on a per family basis. The levy is used for the purposes of debt servicing 

capital loans, maintenance of existing capital facilities and future capital developments of the College. As the 

levy is compulsory, the payment is not tax deductible. 

 

6. EDMUND RICE FOUNDATION DONATION 

A voluntary donation that is charged on a per student basis. All monies collected are passed onto the 

Edmund Rice Foundation to assist projects both in Australia and Overseas. As the donation is included on 

the annual fee invoice, advice from the ATO is that this donation is not tax deductible. 

 

TIMING OF INVOICES 

Tuition fees and charges will be invoiced early in January each year and are due and payable by the 28th 

February of that same year. It is expected that the Resource Fee will be paid prior to the commencement of 

Term 1 when stationery and text books are collected. 

 

SETTLEMENT DISCOUNT 

Families who pay the annual tuition fee in full by 28 February each year will receive an early settlement 

discount of 3%. 

 

PAYMENT TERMS AND ARRANGEMENTS 

Where payment in full by 28th February is not possible, fees can be paid by other arrangements (weekly, 

fortnightly, monthly or quarterly) approved by the Principal or Business Manager. In this regard, a ‘Payment 

Options Form’ is to be completed following receipt of the yearly invoice and returned to the College by no 

later than the commencement of Term 1 requesting alternative arrangements. Payment due dates for 

alternative arrangements are outlined in the ‘Payment Options Form’ and it is intended that accounts are 

cleared by 31 October yearly. 

 

Schools Fees can be paid by Direct Debit from a Bank account, Cash, Cheque, BPAY, Credit Card Direct 

Debit (not American Express or Diners Club) or Centrelink. 

 

FEE STATEMENTS 

Fee statements will be issued to families quarterly in January, April, August and November of each year. 

 

SCHOOL CARD 

Any family successful in their application to the State Government for School Card will receive a fee 

remission. The amount of the remission will be reviewed annually by the Business Manager, Finance 

Committee and College Board. The School Card remission will be deducted from the fee account once 

confirmation of eligibility is received. School Card remission must be applied for each year and is subject to 

the student/(s) still being enrolled and attending the College on August census date. 

 

AFFORDABILITY 

Families with limited financial capacity are encouraged to enrol at the College. A meeting with the Business 

Manager will need to be held to assess the appropriate level of fees to be paid taking into account the family 

financial circumstances. The guiding principle will always be that no student seeking a Catholic education will 

be excluded from attending St Paul’s College on the basis of their family’s lack of financial capacity to pay.  

 

 

 

 



FAMILIES EXPERIENCING FINANCIAL DIFFICULTIES 

Families experiencing difficulty in meeting the fee requirements of the College can request assistance by 

completing an ‘Application for Fee Remission’. An assessment will be made as to eligibility and an interview 

&/or supporting documentation may be requested to enable a confidential and considerate assessment of the 

family’s circumstances. All discussions and arrangements are strictly confidential. Approval of a Fee 

Remission is the responsibility of the Principal who may delegate this responsibility to the Business Manager.  

 

SIBLING DISCOUNT 

Sibling discounts will be provided to any family who has more than one child at either St Paul’s or Kildare 

Colleges. The basis of the discount is that the eldest child pays full fees and the discount applies to younger 

siblings. In addition, a discount is also provided to families where younger siblings attend another Catholic 

School. 

 

ENROLMENT WITHDRAWAL 

Where it is intended to withdraw a child from St Paul’s, one full school term’s notice will be required. This 

must be in writing, addressed to the Principal. Failure to provide this advance notice will incur a term’s tuition 

fee. Special circumstances will be considered. 

 

LATE PAYMENT ADMINISTRATION CHARGES 

Any family which has not made payment or arrangements for all fees and charges by 28 February each year 

will be charged with a late payment administration charge of $50.00. In addition, a charge of $50 per month 

will apply for every month an agreed arrangement is not in place or an agreed arrangement is in default 

during the year. Any family with a payment plan that is not in default will not be subject to the late payment 

administration charge. 

 

NON PAYMENT OF SCHOOL FEES 

If by the due date fees have not been paid or where an agreed repayment arrangement is in default, a letter 

should be sent as soon as possible gently reminding families about the payment and suggesting that 

personal contact be made with the College if there are difficulties. A short response time should be given. 

 

If no response is received from this letter within the time stated, then a further letter should be sent to the 

effect that if payment or contact is not made within a time stated, the parent/carer will be contacted to discuss 

the fees matter. If this is not affected, or payment is not made, then a debt collection agency would be used. 

 

The College reserves the right to institute collection proceedings from those who disregard agreed payment 

requirements. The debt recovery process may involve letters of demand, lodgement of complaint, entering 

judgement and oral examination. Proposals to take debt recovery steps involving wage garnishee, bankruptcy 

notice or warrant to seize goods needs to be discussed and agreed with EREA prior to proceeding. 

 

Costs incurred in the debt recovery process should be added to the relevant parent/caregiver account. 

 

Court Orders regarding parental responsibility for a child’s education are not enforceable on the College and 

therefore are not relevant to the debt recovery process. 

 

REFERENCES 

South Australian Commission for Catholic School Fees Policy 2006 

EREA School/College Fees – Setting & Collection Policy 
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