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MISSION AND VISION 
 

MISSION 

Move from being a young Islamic school to a nurturing and supportive place of holistic 

learning. We will achieve this by creating a culture of effective and passionate teaching built 

on positive relationships and sincere concern for each individual student, embedded in an 

Islamic framework that values Iman and Ihsan. 

VISION 

Raising thinkers & leaders who have confidence in their Muslim-Australian identity, with a 

deeper sense of inspiration to do good in the world. 

VALUES 

Personalised Care 

Commitment to creating a nurturing environment of sincere care for the holistic education 

of each individual student. 

Spiritual Excellence 

Guided by Islamic principles in all that we do to strive for spiritual excellence (ihsan), as an 

anchor for the guidance we provide. 

Community 

Connecting with the broader community to enable our students to be active and aware 

members of society. 

HISTORY 
Muslim parents know that a good Islamic Education is the best investment that they can 

provide for their children. Bearing this in mind, Irfan College was established in 2013 to 

provide a sound Islamic Education in a disciplined environment where the values of Islam 

are of primary importance. The aim of Irfan College is very simple; we seek to equip 

students with enough knowledge and confidence to put Islamic beliefs, values and morals 

into practice in their own lives. 

At Irfan College, children are taught to be proud of their Islamic identity and be proud 

Australian Muslims. The College aims at the development of the whole person, 

intellectually, spiritually, socially, and physically and the development of individual talents 

and abilities. The College motto “Advance Through Knowledge” summarises the values we 

instil in our students. By attending Irfan College, all students benefit in their academic and 

spiritual progress and in the development of their self-esteem, in a caring educational and 

Islamic environment. All curriculum and extra curricula programs aim to: 
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 Provide the knowledge and skills required by students for their full participation in 

the affairs of the Australian and world community. 

 Support Muslim families in the development of an Islamic consciousness in their 

children. 

 Foster the development of Islamic manners and lover of learning in its students. 

 Provide an avenue for the constructive involvement of the Muslim community in 

issues of education, training and community development. 

 

Irfan College also recognises that the purpose of schooling in our current times is to shape 

and foster multidimensional citizens. It recognises that these citizens live in multicultural 

societies in a global world. The school philosophy reflects the values and beliefs that permit 

students to explore their potential to become these citizens, whilst strengthening their 

Islamic faith commitment. Irfan College school philosophy is also built on certain beliefs we 

hold about students and their environments in which we expect them to learn. We believe 

all children come to school with valuable potential. All children have things they can do and 

all learning experiences must begin from there. Our primary responsibility as educators is to 

recognise each child’s potential and create learning pathways that allow this potential to 

blossom. 

 

SCHOOL CONTACT DETAILS 

Address  2089 - 2109 Elizabeth Drive, Cecil Park NSW 2178 

Phone    (02) 9826 2885 

Email   office@irfancollege.nsw.edu.au 

    Face book 

OFFICE HOURS  

The school office is open Monday to Friday from 8:00 am until 4:00 pm.  

SCHOOL DATES FOR 2018  
FIRST DAY AT SCHOOL 

Monday 05 February  

TERM DATES 

TERM DATES 

Term 1 5th February – 13th April 

Term 2 30th April – 6th July 

Term 3 23rd July – 28th September 

Term 4 15th October – 19th December 

http://facebook.com/IrfanCollegeNSW


5 Irfan College High School Information Booklet 2018 

 

ADMINISTRATION 
 

College Board President  Mr Adnan Levent 

Principal    Mr Ali Arabaci 

Business Manager   Mr Ahmet Taslak 

Secondary Coordinator  Ms Sameema Nasreen Ali 

Primary Coordinator               Ms Mehtap Tekin 

Well-Being Coordinator   Mr Mustafa Ayvaz 

 

SUBJECT TEACHERS 

English                    Mr Ozan Angin 

Maths                                   Ms Jumana Issa (Head of Maths) 
Mr Mustafa Ayvaz 
 

Science     Ms Zina Al- Nakeeb 
 
Geography    Ms Sameema Ali 

History  and Turkish   Ms Elif Tirzik 

Creative Arts    Ms Danielle Jebara 

Technology    Ms Wendy Johnsson 

Arabic     Mr Rami Al Momani 

Quran     Mr Erol Kaso 

Quran Support                  Ms Nawal Majid 

Islamic Studies                 Mr Erol Kaso(Head of Islamic Studies) 
     Mr Ozan Angin 
STUDENT SERVICES    

Learning Support Teacher  Ms Zuhal Adalis 

Teachers Aide    Ms Jena Yalcinkaya   

Office Assistant                 Ms Sharine Khan 
     Ms Seher Angin 
     Ms Ruveyda Levent 
Counsellor    Mr Yusuf Acar 
Chaplain    Mr Erol Kaso 

Teacher Librarian   Ms Iram Saddiqui  

Security and Maintenance  Mr Umit Gunes 
Canteen Staff                   Ms Turkan Salihi     
                  Ms Mesude Secim 
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PRINCIPAL’S WELCOME 
 

It is with great joy and delight to announce that Irfan College commenced secondary in year 

2017 with grades 7 and 8. We have also successfully commenced year 9 in 2018.  The team 

at Irfan College are committed to providing our students with a holistic education 

embedded in an Islamic framework. ‘Holistic education’ in this sense refers to an education 

system that does not discriminate according to learning ability. ‘Embedded in an Islamic 

framework’ refers to the Islamic values and principles being the main source of motivation 

for our learning community. With this approach towards education, we aim to raise a 

generation of thinkers and leaders who have confidence in the Australian-Muslim identity, 

and have a deeply rooted motivation to actively do good in the world.  

In a very short period of time, Irfan College has become one of the reputable Islamic schools 

within the Muslim community. The vision, mission, values, and staffing profile are the main 

reasons why Irfan College has come such a long way in a short period of time.  

I am confident with our secondary team and firmly believe that they will do an amazing job 

with your child’s academic, social, spiritual and psychological development.  

I pray to Allah (swt) that He grants us a beneficial and productive year. 

 

Kind regards, 

 

Mr Ali Arabaci 

Irfan College Principal 
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LESSON TIMES 

Secondary Bell Times       

Monday to Wednesday    Thursday 
             
 

  

 

 

 

 

 

 

 

 

 

 

Secondary Bell Times (Friday)  
 

 

      

      

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  3.20 Bus Students Dismissal 

         :  3.30 Parent Pick -up Dismissal 

Period  Duration Bell Time 

Roll Call  
10 minutes 8.45 – 8.55 

Period 1 50 minutes 8.55 – 9.45 

Period 2 50 minutes 9.45 -10.35 

Period 3  45 minutes 10.35-11.20 

Recess 20 minutes 11.20-11.40 

Period 4 45 minutes 11.40-12.25 

Period 5 45 minutes 12:25 – 1.10 

Prayer 15 minutes 1.10 – 1.25 

Lunch   30 minutes 1.25 – 1.55 

Period 6 45 minutes 1.55 – 2.40 

Sports  45 minutes 2.40-3.25 

Period  Duration Bell Time 

Roll Call /Reading / 
Wellbeing Program 

25 minutes 8.45 – 9.15 

Period 1 55 minutes 9.15 – 10.10 

Period 2 50 minutes 10.10 -11 .00 

Recess 20 minutes 11.00-11.20 

Period 3 50 minutes 11.20-12.10 

Period 4 50 minutes 12:10 – 1.00 

Period 5 50 minutes 1.00 – 1.50 

Prayer 15 minutes 1.50 – 2.05 

Lunch 30 minutes 2.05 – 2.35 

Period 6 50 minutes 2:35 – 3.25 

Period Duration Bell Time 

Roll Call/ Reading/ 

Wellbeing Program 
25 minutes 8:45 – 9:15 

Period 1 50 minutes 9.15 – 10.05 

Period 2 50 minutes 10.05 – 10.55 

Recess 20 minutes 10.55 – 11.15 

Period 3 50 minutes 11.15 – 12.05 

Period 4 50 minutes 12:05 – 12.55 

Lunch 20 minutes 12.55 - 1.15 

Friday Prayer 30 minutes 1.15 – 1:45 

Period 5 50 minutes 1:45 – 2:35 

Period 6 50 minutes 2.35 – 3.25 
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CURRICULUM ORGANISATION  

Irfan College will offer Stage 4 and 5 Curriculum in 2018 

YEARS 7 and 8 (STAGE 4) 

 Years 7 and 8 students study the following courses. 

 English  

 Mathematics 

 Science 

 History 

 Geography  

 PDHPE  

 Technology  

 Creative Arts  

 100 hours Language other than English (Turkish or Arabic) 

 Technology Mandatory 
Sport is an important and compulsory part of the curriculum. It is integrated into PDHPE 
in Years 7 and 8. 

In addition to these subjects, all students in Year 7 and 8 will study one (1) lesson of Islamic 

Studies and two (2) lessons of Quran Studies. 

 

YEARS 9 and 10 (STAGE 5) 

Years 9 and 10 students study towards the award of RoSA. The Record of School Achievement 
(RoSA) is the credential awarded by BOSTES for students who satisfactorily complete their education 
to the end of Year 10 and beyond. 

Years 9 and 10 students study towards the award of RoSA. The Record of School Achievement 
(RoSA) is the credential awarded by NESA for students who satisfactorily complete their education to 
the end of Year 10 and beyond. 

Course Structure for Year 9 and 10 

Subjects are divided into two groups:  

 Compulsory Subjects 
 Elective Subjects 

In addition to these subjects, all students in Year 9 and 10 will study one (1) lesson of 

Islamic Studies and two (2) lessons of Quran Studies. 

 

 Compulsory Subjects: All students must study  

 English 

 Mathematics 

 Science 

 History 

 Geography 

 PDHPE 
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Elective Subjects: All students must study two electives in year 9 and two electives in year 

10 from the following choices:  

Year 9  

 Food Technology or Physical Activity and Sport Studies 

 Arabic or Turkish 
Year 10 

 Commerce or Information and Software Technology 

 Arabic or Turkish 

 Visual Arts / Physical Activity and Sport Studies/Food Technology 
 

YEARS 11 and 12 (STAGE 6) 

Years 11 and 12 students study a mandated number of units. English is the only compulsory 
subject studied in accordance with NSW Board of Studies, Teaching and Educational 
Standards requirements. Students achieve the Higher School Certificate by completing an 
approved set of courses to the end of Year 12. For most students, this will include sitting for the HSC 
written examinations. 
Parents can access information about the curriculum from the following web sites: 

www.boardofstudies.nsw.edu.au 

Key Learning Area 
Number of Periods Per Week  

Year  7 Year  8 Year 9 

English 5 5 5 

Mathematics 4 4 5 

Science 4 4 5 

History 
3 3 

2 

Geography 2 

PDHPE 2 2 3 

Technology ( Mandatory) 3 3  

Creative Arts (Visual Arts & Music) 3 3  

Language (Arabic, Turkish, Quran) 4 4 4 

Islamic Studies 1 1 1 

Elective – Food Technology/ 
Physical Activity and Sports Studies 

  3 

Total Periods Per Week 30 30 30 

 

ASSESSMENT AND REPORTING 

ASSESSMENT   

Assessment is an integral part of teaching and learning. Effective assessment assists student 

learning and forms the basis for planning future learning activities. At Irfan College, effective 

assessment encourages, assists and enhances the learning of all students, and is inclusive of 

race, culture, class, gender, disability and enhances the relationship between teacher and 

student and the relationships among students. At Irfan College, effective assessment is 

ensured as it gives feedback to students on their progress, help students monitor and 

http://www.boardofstudies.nsw.edu.au/
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improve their learning, provide information for teachers about the student’s strengths and 

weaknesses as well as provide information to parents. 

Teachers use a variety of ways to assess the knowledge, skills and understanding of their 

students. Students will benefit from a wide range of formal and informal, internal and 

external assessment programs. 

Students must comply with the assessment requirements of each of their subjects as 

outlined in the School Assessment Policy.  

Separate School Assessment Policy Guidelines will be handed to students. 

REPORTING 
School reports are handed during parent – teacher meeting at the end of the term.  

YEAR INTERIM REPORT HALF YEARLY REPORT YEARLY REPORT 

7 Term 1 Term 2 Term 4 

8 Term 1 Term 2 Term 4 

9 Term 1 Term 2 Term 4 

 

REPORTING PROCEDURES 

 Two kinds of reports are issued to all students:  

(a)REPORTS ON STUDENT PROGRESS - These reports are issued to all students to report on 
progress  

(i) End of Semester 1  

(ii) End of Semester 2  

(b) INTERIM REPORTS - These are issued during Term 1 to all students  

PARENT – TEACHER MEETING 

YEAR TERM 
7 Term 1 Term 3 
8 Term 1 Term 3 
9 Term 1 Term 3 

SUBJECT INFORMATION 
 

ENGLISH: 

English is a mandatory course that is studied substantially in each of Years 7–10 with at least 400 

hours to be completed by the end of Year 10. 

The English course gives students the opportunity to read critically, and respond imaginatively and 
analytically to a range of texts. Students study a range of texts such as fiction, drama, poetry, film, 
multi-media and media. By investing time and energy into the study of English students will develop 
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as confident and informed citizens. The study of English is central to the learning and development 
of all students. 

 
Students engage in the close reading of texts and wide reading of a range of different kinds of texts. 
Students explore texts through a balance of listening, speaking, reading, writing, viewing and 
representing. 

 

MATHEMATICS: 
Mathematics is a mandatory course that is studied substantially in each of Years 7–10 with at least 

400 hours to be completed by the end of Year 10. 

In the Mathematics module in this stage there is an emphasis on working mathematically.  

The aim of Mathematics in K–10 is for students to: be confident, creative users and communicators 

of mathematics, able to investigate, represent and interpret situations in their personal and work 

lives and as active citizens; develop an increasingly sophisticated understanding of mathematical 

concepts and fluency with mathematical processes, and be able to pose and solve problems and 

reason in Number and Algebra, Measurement and Geometry, Statistics and Probability; recognise 

connections between the areas of mathematics and other disciplines and appreciate mathematics as 

an accessible, enjoyable discipline to study, and an important aspect of lifelong learning. 

 

SCIENCE: 

Science is a mandatory course that is studied in Years 7–10 with at least 400 hours to be completed 

by the end of Year 10. 

The aim of Science in Years 7-10 is to develop students interest in and enthusiasm for science, as 

well as an appreciation of its role in finding solutions to contemporary science-related problems and 

issues; knowledge and understanding of the nature and practice of scientific inquiry, and skills in 

applying the processes of Working Scientifically; scientific knowledge of and about phenomena 

within the natural world and the application of their understanding to new situations and events; 

appreciation of the development and dynamic nature of scientific knowledge, its influence in 

improving understanding of the natural world and the contribution of evidence-based decisions in 

informing societies’ use of science and technology. 

 

HISTORY: 

The History (Mandatory) course requires students to complete 100 hours of History in Stage 4. 
 
In Years 7 and 8 students study world history from ancient times to the modern world. They acquire 
knowledge and understanding of archaeology and its contribution to the study of the past. A variety 
of ancient societies such as Egypt, Greece, India, China and Rome are studied in Year 7 while Year 8 
concentrates on medieval times, colonisation and contact history.  
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GEOGRAPHY: 
 
The Geography (Mandatory) course requires students to complete 100 hours of Global Geography in 

Stage 4. 

 

The study of Geography enables students to become active, responsible and informed citizens able 

to evaluate the opinions of others and express their own ideas and arguments. It allows students to 

perceive the world in a variety of ways and helps them make sense of a complex and changing 

world.  

Geography learning area offers students a range of extracurricular activities including subject 

specific competitions, excursion and fieldwork.  

Topics studied in Years 7 and 8 are:  

 Landscapes and Landforms 

 Place and Liveability 

 Water in the World 

 Interconnections 

 

 

CREATIVE ARTS: 

 
The Years 7–8 mandatory course in Visual Arts is taught as a coherent study of 100 hours, spread 

over two years. The Years 7–8 mandatory course in Music is taught as a coherent study of 100 hours, 

spread over two years. 

In Visual Arts students are introduced to an awareness of cultural, social and historical contexts that 

are embodied in artwork which in turn allows them to link their own production to a given context. 

Students are introduced to a critical analysis framework to analyse artworks and use art terminology 

when responding. 

Within music learning area, students engage in a range of communication processes in general and 

specific areas of the arts. Music studies extend the students’ understanding of historical, social and 

cultural influences of Music. 

 

TECHNOLOGY (MANDATORY): 

The Technology (Mandatory) course is studied for 200 hours, typically in Stage 4 (Years 7 and 8).  

Technology (Mandatory) introduces all students to a range of technologies through the completion 

of design projects. It is also the foundation course for a range of elective courses in the Technology 

learning area. 

Students complete six units from different context areas over two years using different equipment, 

materials and technologies. Food technology, textile technology and computing technology are the 

primary focus areas for design projects undertaken by students.  

All students will learn about the processes of designing through the development of design projects 

in the areas of: 
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 • Built Environments 
 •Products 
 • Information and Communications. 
 
They will learn about the properties and applications of a range of materials and the tools and 

equipment that are used to shape, form and join these materials. Students will gain an 

understanding of the factors that influence design including function and aesthetics. They will study 

the work of designers and the impact of technological advancement on society and the 

environment. 

 

PDHPE: 

Personal Development, Health and Physical Education (PDHPE) is a mandatory course that is studied 

in each of Years 7–10 with at least 300 hours to be completed by the end of Year 10.  

PDHPE develops students’ capacity to enhance personal health and wellbeing. It promotes their 

enjoyment of and commitment to an active lifestyle and helps them to achieve confidence and 

competence in a wide range of activities. Through PDHPE students develop knowledge, 

understanding, skills, values and attitudes that enable them to advocate lifelong health and physical 

activity. 

LANGUAGE: 

The Years 7–8 mandatory course in Languages is taught as a coherent study of 100 hours, spread 

over two years. 

Students have opportunity to learn one or more Language other English throughout their 

school life. The Languages offered at Irfan College are: 

 Arabic 

 Turkish 
Each Language is supplemented by Quran Reading with students to extend students 

pronunciation, vocabulary and cultural understanding skills. 
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SUBJECT REQUIREMENTS 

Students from Year 7 to 9 will receive a stationary and text book pack at the 
beginning of each school year. 

Subject Equipment Requirements Year 7, Year 8 and Year 9 

Irfan College Student Diary Supplied by school and is included in the school fees 

IPad  Check website for IPad Program information 

e- textbooks Included in the school fees and details supplied by the school with 

the textbook pack 

 

Specialist  Subject Requirement 

English                 A4 size book 200 pages, Dictionary               

Mathematics      A4 Grid size book 200 pages, Geometry set, Casio Scientific Calculator   

Science                 A4 size book 200 pages, Science lab book  

History                 A4 size book 200 pages  

Geography  A4 size book 200 pages, display folder, colour pencils, ruler, glue 

stick, geometry set, calculator, rubber, pencils, grid paper, scissors 

Technology Display folder, A4 size book, drawing equipment, ruler, pencils, apron 

Creative Arts Visual Arts Portfolio Diary, Acrylic paint, ruler, pastels, rubber,   2B, 

6H, 2H, paint shirt/ Apron, Canvas(A3),    coloured pencils, scissors, 

exercise book 96/128 pages   

PDHPE     A4 size book 200 pages  

Arabic    A4 size book 200 pages  

Turkish A4 size book 200 pages 

Islamic Studies A4 size book 200 pages  

Quran        Exercise book 96 pages 

 

 

Pencil Case  

Blue, black and red pens 

 1 x glue stick  

1 x small set of coloured pencils  

1 x ruler  

1 x 2B soft lead pencil 1X HB Pencil  

1 x eraser  

1 x pencil sharpener  

1 x paper scissors  

 

 

 



SUMMARY OF SCHOOL FEES 

At Irfan College we are conscious of making your fee payment process simple and easy.  Our aim is to minimise additional 

costs to you throughout the year. 

 

 

*Please note: the above school levy fees (excluding capital levy) are compulsory (per student, per year) and are in addition to the school fees. Capital levy is a voluntary donation towards 

the school’s capital works. 



UNIFORM REQUIREMENTS 

UNIFORM SHOP - FAZ UNIFORMS 

Our new Uniform Shop operator, FAZ Uniforms, has now commenced trading and the 
details of their trading hours, together with a price list, can be found on this page. 

Address: 

15/364 Park Rd 

REGENTS PARK NSW 2143 

Telephone: 

02 9644 7999 / 0412 599826 

Irfan College High School Uniform for 2018 will be Available at FAZ Uniforms 
from January 15th 2018 

Uniform Policy  
Students out of uniform must bring a note from their parent or guardian clearly stating the reason 

for not wearing the full school uniform and the date they will be rectifying the issue. The parent or 

guardian note must be presented by the student to their roll call or class teachers during the 

marking of the student roll. Students will then be provided with a uniform pass. Uniform passes 

must be carried always when students are out of uniform and must be produced when requested by 

a teacher. The uniform slip must be taken home to be filled out by the parent and returned to school 

the following day.  

Students are only allowed to attend excursions if in full school uniform. Parental co-operation is 

sought in ensuring that students leave home wearing clothes that meet the conditions stated in this 

policy. 

 The following steps serve as a guide to show the procedures undertaken for students 

out of full school uniform: 

 

1. Uniform slips to be handed out during roll call every morning. Teachers are to 

write student’s name, class and tick incorrect uniform on the slip.  

2. Teachers are to record negative incident on Sentral under ‘uniform’. 

3. Students are to keep uniform slips with them throughout the day and provide it 

once asked by staff. 

4. Students are to return signed slips with a clear reason and date they expect to 

rectify the matter to roll call/class teachers. Roll call/class teachers will keep 

uniform slips in students file. 

5. Once student has brought the uniform slip allow the allocated time as 

requested by parents (within reason). 

6. After three uniform infringements, the Well-being Coordinator will contact 

parents to provide further clarification on the matter. 

7. If student has continuously been out of uniform, students will be sent home 

and only allowed back on school grounds once student is in full compliance of 

the Irfan College Uniform Policy. 
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 To summarise, the following steps are undertaken: 

 

- Step 1 → Issue uniform slip (x3) 

- Step 2 → Well-being coordinator (Phone or in-school interview) 

- Step 3 → Send home/Indefinite Suspension 

 

Lower & Middle Secondary (Year 7 – Year 10) Uniform Guide 
 

(IC) = Irfan College apparel with logo that is purchased from the uniform shop. Items must be labelled 

with student name. 

Boys Uniform Boys Sports Uniform                                                        

 

(IC) Navy Blazer (must be worn to and from 

school all year round) 

(IC) Navy Jumper 

(IC) Blue Shirt  

(IC) Grey trousers   

(IC) Tie 

(IC) Slouch Hat (must be worn whilst 

outdoors) 

(IC) Secondary school bag 

Black leather belt 

Dark Navy or Black socks (business style) 

Black Leather School Shoes (business style) 

 

(IC) Sport track suit jacket (must be worn to and 

from school on sports day during Term 2 and 3) 

(IC) Sport track suit pants 

(IC) Royal blue polo shirt                              

(IC) Slouch Hat (must be worn whilst outdoors) 

(IC) Secondary school bag 

Dark Navy or Black socks (business style) 

Runners (any colour) 

 

 

 

Girls Uniform Girls Sports Uniform                                                              

 

(IC) Navy Blazer (must be worn to and from 

school all year round) 

(IC) Navy Jumper 

(IC) Sky blue long sleeve shirt    

(IC) Skirt (Ankle length) 

 

(IC) Sport track suit jacket (must be worn to and 

from school on sports day during Term 2 and 3)    

(IC) Sport track suit pants 

(IC) Royal blue long sleeve polo shirt 

(IC) Sky blue hijab (untucked) 
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(IC) Sky blue Hijab (untucked) 

(IC) Sky blue hijab under-cap 

(IC) Visor hat (must be worn whilst outdoors) 

(IC) Secondary school bag 

Dark Navy or Black socks (business style) 

Black Leather School Shoes (business style) 

(IC) Sky blue hijab under-cap 

(IC) Visor hat (must be worn whilst outdoors) 

(IC) Secondary school bag                      

Dark Navy or Black socks (business style) 

Runners (any colour) 

 

 

Additional Uniform Requirements: 

 

Blazer Must be worn to & from school all year round from Years 3 to 12.  

Jumper Jumper is optional for Years 3 to 12, but it is recommended to be worn 

during Winter. 

Sports Jacket Students must wear their sports jackets to & from school during Term 

2 and 3. Sports uniform must be worn only on sports day and on 

occasions to excursions. 

Shoes School shoes must be suitable for business attire. Shoes should not be 

similar to casual, runners or ballerina type shoes. Runners are to be 

only worn on students’ sports day. 

Additional clothing Students wishing to wear additional clothing for extra warmth in 

winter must ensure this is not visible either above or below shirts. 

Optionally, a Blue skivvy matching the shirt can be worn underneath 

the shirt during winter. Also, students have the option to wear a dark 

navy beany, scarf and/or gloves. 

Boys Hair Fringe should be above the eyebrow line and the rest of the hair 

should be even length throughout. Hair must be blended on the side. 

No slits or step haircuts. 

Hair Products & Colour Students are not permitted to have hair colouring or any hair 

products, such as gel, mud/clay and mousse. 

Makeup/Nail polish Students are not allowed to wear makeup or nail polish under any 

circumstances. 

Jewellery Students should not wear jewellery other than watches (no smart 

watches). Jewellery will be confiscated by teachers and returned at 

the end of term. 
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Description Size Price includes GST 

BOYS UNIFORM:   

S/S SHIRT -BLUE 10-20 $25.00 

L/S SHIRT -BLUE 10-20 $25.00 

TROUSERS-GREY-BELT LOOP 10-22 $50.00 

TIE ONE SIZE $20.00 

BLAZER-LT NAVY 10-16 $170.00 

GIRLS UNIFORM:   

SKIRT ROYAL/CHECK 10-20 $80.00 

L/S SHIRT-SKY 10-20 $35.00 

2 PIECE HIJAB-SKY ONE SIZE $15.00 

BLAZER -LT NAVY 8-16 $170.00 

UNISEX:   

SPORT TRACK SUIT 10-20 $90.00 

TRACK PANTS  10-20 $40.00 

TRACK JACKET 10-20 $50.00 

S/S POLO SHIRT TBC $25.00 

L/S POLO SHIRT TBC $35.00 

WOOLLEN JUMPER 10-18 $70.00 

HAT TBC TBC 

BAG-NAVY ONE SIZE $70.00 

*Prices above are guidelines only. Seek for current price list from FAZ uniforms. 

UNIFORM POLICY 

Students who breach the Uniform policy: 

1. Uniform slips to be handed out during roll call every morning. Teachers are to write   name, 

class and tick incorrect uniform on the slip. 

2. Students are to take their uniform slip to office secretary prior to the end of P1 (9:40am). 

3. Office secretary will log uniform slip under behaviour notes (uniform infringement). Email 

will be sent through PC school to secretary, classroom teacher, well-being coordinator and 

secondary coordinator. 

4. Students are to return to classroom and keep uniform slips with them throughout the day 

and provide it once asked by staff. 

5. Students are to return signed slips with a clear reason to office secretary. Office secretary 

will keep uniform slips in student file. 

6. Three strike rule: After 3 uniform infringements well-being coordinator will contact parents. 
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STUDENT RIGHTS & RESPONSIBILITIES 
 

Rights 

 Be treated with dignity, respect and courtesy 

 Have their personal information treated with confidentiality 

 Be valued as individuals, and feel safe at all times 

 Express themselves in an Islamic and responsible manner 

 Ask for help from College staff members when required 

 Be provided with effective and positive teaching  

 Have reasonable access to their teachers  

 Be informed regularly about their progress 

 Be provided with all relevant information regarding assessments 

 Be informed of school decisions which effect them  

 Have their property respected  

 

Responsibilities  

 

 Treat all members of the school community with dignity, respect and courtesy 

 Value the individual differences of others 

 Listen and be open to others’ points of view 

 Utilise the College’s services appropriately 

 Take advantage of learning opportunities and to allow others to do the same 

 Cooperate with the teaching processes of the classroom 

 Seek assistance as required 

 Listen to and act on progress reports from teachers 

 Meet assessment criteria 

 Take advantage of decision-making opportunities 

 Take pride in their personal grooming and wear school uniform correctly 

 Maintain a safe, clean and attractive environment 

 Respect all property 

 Abide by all school rules and protocol 
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SCHOOL RULES  
 

Outside the Classroom 

 Line up quietly in two rows at the commencement of each lesson.  

 Students are not permitted to enter classrooms without a teacher present. 

 Ensure that your uniform is correctly worn.  

 Ensure you have all the text books and/or equipment you require. 

 You are expected to enter the classroom quietly. 

 

Classroom Rules  

•    Stand quietly until greeted by your teacher. 

    Be seated in silence, ready to commence your lesson. 

 Listen and follow instructions without argument.  

•    Bring all equipment for lessons. 

•    Behave responsibly and safely at all times.  

•    Treat staff and each other with courtesy and respect. 

•    Complete all work to the required standard.  

 

Playground Rules  

•    Remain in your own, or the general area of the playground.  

•    Keep your area clean.  

•    Cooperate with the teacher on duty.  

•    Act in a safe and considerate manner. 

•    Respect your area and the facilities (seats, bins, etc.) provided for your use. 

 

Prayer Rules 

 Once the prayer bell rings, students must have their wudu as soon as they enter the prayer 

room. 

 Students must be seated in the prayer room at all times whilst they are waiting to have their 

wudu and prayer 

 Students must observe appropriate behaviour whilst they are in the prayer rooms 
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GENERAL INFORMATION 

ATTENDANCE  

Attendance at school is compulsory, five days a week. Apart from the legal requirements for 

attendance, it is important that students gain continuity in their education in order to move ahead 

as they should.  Regular attendance at school is essential if students are to maximise their potential. 

Irfan College, in partnership with parents, are responsible for promoting the regular attendance of 

students. While parents are legally responsible for the regular attendance of their children, school 

staffs, as a part of their duty of care, monitor part or whole day absences. 

The Principal and teaching staff are responsible for supporting the regular attendance of students 

by: 

 providing a caring teaching and learning environment which fosters students’ sense of 

wellbeing and belonging to the school community 

  recognising and rewarding excellent and improved student attendance 

 maintaining accurate records of student attendance 

 implementing programs and practices to address attendance issues when they arise 

 providing clear information to students and parents regarding attendance requirements and 

the consequences of unsatisfactory attendance. 

 any absences must be explained in writing upon students return to school or SMS 

immediately  

 any absences exceeding 3 days where notification has not been received, you will be 

contacted by phone requesting explanation  

Extended Absence 

Student Extended Absence Request  
The duration of a student extended absence comprises of four weeks in total which includes the 
term break. If a long-term student absence is anticipated, then a ‘Student Extended Absence 
Request Form’ should be filled out before the absence and presented to the office admin staff, 
which is then passed onto the relevant Primary/Secondary Curriculum Coordinator, and Well-
being Coordinator for approval. The relevant coordinator will then contact the 
parents/guardians and inform them of the consequences surrounding the risks of not satisfying 
the educational requirements of their child. Once the relevant coordinators have reviewed the 
extended absence request, the forms will be presented to the Principal for his approval. Student 
extended absence forms can be obtained from college office.  

If a child is absent through illness or any other unforeseen reason, then a note should be produced 
on the first day back to school and presented to the Classroom/Roll Call teacher. In cases when 
parents know that an illness or injury will prevent attendance for two or more days, it is 
advisable to phone the school office and inform the office admin staff. All parents must update 
their home and emergency details, as advised in the school newsletter. 

 

Students arriving late to school must: 

 Report to the office immediately on arrival at school and receive a late slip.  
 The late slip is to be signed by the office staff.  
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 The student will then report to the class teacher for that period.  The student will give the 
late pass to the class teacher who will record time in the attendance register and then pass it 
on to the Wellbeing Coordinator.  

 The Wellbeing Coordinator will discuss with parents where a student has been late more 
than three days per term.  

If a student needs to leave school early, the following procedure applies: 

 Parents must sign out at the front office and receive an early leave pass.  

 The office staff will deliver the early leave pass to the class teacher at the time of leaving.  

 The class teacher will record in the attendance register and then pass this on to the 
Wellbeing Coordinator.  

 

 

Electronic Device 

Irfan College discourages the bringing of mobile phones to school or on supervised school activities 

(e.g. school excursions) by students. If mobile phones is brought to school it must be handed in to 

the office before roll call and collected after school. In case of emergency students are able to make 

call from the school office. 

Use of mobile phones, cameras and any other recording devices, portable music and video players, 

portable gaming devices or any other electronic device with similar functionality is not allowed at 

school and on supervised school activities (e.g. school excursions). If students are found in 

possession of these equipments during school hours he/she will be subject to disciplinary action. 

 

Emergency Evacuation 

Emergency situations can arise at any time. In the event of the emergency evacuation, the first 

consideration is the overall safety of the students and staff.  

The signal to evacuate will be a continuous ring of the bell.  

 Once the bell is ringing continuously students cease work immediately. 

 Leave all books, practical work, personal possessions and bags 

 At the direction of the teacher, students stand and move out of the room in a controlled and 

quiet manner 

 Proceed to the designated area accompanied by the teacher  

 Follow the escape route indicated on the Emergency Evacuation Map next to the room exit 

 The door is to be closed after the last person exits - do not lock it 

 Each year level is to go to their allocated assembly point. 

 Sit in alphabetical order in roll classes and wait for the teacher to mark your roll. Do not 

leave the area until instructed to do so.  

 
 

Parking and Speed Zone 
 
The safety of our students is our primary concern. Only students who use the College bus service 
will be dismissed at 3.20 pm and all other students at 3.30pm. Please do not park at the bus zone 
and ensure that speed is limited to 10km/hr in the school car park.  
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HOMEWORK POLICY 
 

Irfan College encourages students to take responsibility for their learning, to be very active in their 

learning and to know the value of homework and study in order to achieve success.  

It is therefore expected that teachers set homework as a means of consolidating what is learned in 

the classroom and as an extension/ enrichment of what is taught. The number of homework tasks is 

consistent within Key Learning Areas at each level.  

The College seeks the support of parents in ensuring that their children do homework on a regular 

basis. They should make sure that they check what homework has been set and ensure that it is 

completed.  

As a guide only, study/homework time for students in Years 7 & 8 usually means an average of 1-2 

hours per school day. When homework cannot be completed a note of explanation from 

parents/guardians is required. However, these stipulated times may vary because students work at 

different rates. 

Failure to complete homework 

Failure to complete homework on a regular basis could result in at least one of the following:  

 Letter to parent/carer  

 Parent/student/teacher meeting  

 Referral to Coordinator  

 Completion during lunchtime (first time offence) 
 

When setting assignments, project, essays, other homework tasks and tests, teachers should allot a 
reasonable amount of time for completion and instruct the students to enter the deadline in their 
dairy. Students should not leave work till the last minute, but begin the task as soon as it is set. Due 
dates must be adhered to.  

When no specific homework is set, students should: 

 Revise their work and prepare for tests. 

 Read books in connection with wide reading programs. 

 Complete long term work in any subject. 

 Practicing for mastery e.g. spelling words, grammar exercises 

 Revising information about a current topic 

 Practicing words or phrases learnt in a language other than English 

 Reading for pleasure 

 Background reading 

 Researching topics for a class unit of work 

 Collecting items e.g. newspaper articles for a media unit 

 Working on solutions to mathematics questions 

 Preparation of speeches and oral presentations based on research 

 Spelling revision 
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WELLBEING AND DISCIPLINE 
 

WELLBEING 

The wellbeing of our students is our primary concern. All classroom teachers play an active role in 

developing the wellbeing of the students in their class. The teachers are well supported by our 

counsellor and wellbeing coordinator. 

Irfan College will endeavour to foster the intellectual, spiritual and emotional needs of each student, 

which is achieved through individual programming for each child to ensure that their individual 

needs are met and maintained. 

We aim to enhance and support the spiritual growth of every child through Islamic principles and 

leadership. Our students have many opportunities to explore and celebrate their faith through 

regular Islamic lessons, Quran study sessions and student groups. All students participate in a 

religious studies course.  

Irfan College supports students’ wellbeing through implementing Lunch Clubs based on student 

interest.   These clubs provide students with opportunities to engage in activities of their choice and 

build positive social skills. 

Awards 

The school promotes, acknowledges and rewards students who behave according to our College 
values. Students are awarded in a variety of ways which include:  
 

 Weekly merit awards  
 Prayer awards for displaying excellent behavior during prayer 
 Achievements are also acknowledge in the Irfan College Newsletter together with samples of 

students work  
 Positive feedback from all members of staff  
 The weekly merit awards are part of a school-wide award system: 

 
 5 Merit Awards = 1 Bronze Certificate 
 10 Merit Awards = 1 Silver Certificate 
 15 Merit Awards = 1 Gold Certificate  
 20 Merit Awards= 1 Diamond Certificate 
 25 Merit Awards= Principal’s Award at the end of the year presentation night. 

 

DISCIPLINE 

Irfan College takes a restorative approach in Behaviour Management; the College philosophy reflects 

the love, respect and forgiveness our religion teaches.  Students are encouraged to attain high 

standards of behaviour and achievement and action is taken if standards are not kept.  Parents will 

be kept informed at appropriate points throughout the discipline process.  The College’s ultimate 

aim is for the students to become self disciplined. Corporal punishment is not permitted under any 

circumstances. 
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The College aims to implement fairness across the community which is built on; an ethos of respect, 

inclusion, accountability, taking responsibility, commitment to relationships and the development of 

social and emotional competencies.  Students develop personal awareness and responsibility while 

learning to use lifelong skills of active listening, expressing emotions and problem solving.  

We value the integrity and well-being of each member of the College. We strive to cultivate genuine 

relationships.  The College also aims to promote good order and harmony within the school 

community. 

Inappropriate Behaviour    
 In cases of inappropriate behaviour the Colleges approach is as follows: 
 Appropriate behaviour will be discussed in classrooms regularly  
 Appropriate behaviour is explicitly taught during Islamic Studies sessions 
 Lunch time Personal Development sessions with Wellbeing Coordinator to reflect on the 

inappropriate behaviour.  
 Inform parent and organise a meeting (if required). 

 

 

Ongoing Inappropriate Behaviour  
Where a student displays a continuation of inappropriate behaviour the College may take the 
following approaches: 

    
 Discussions with student on the behaviour displayed and the expectations of the correct 

behaviour.  
 Work with the Wellbeing Coordinator and School Counsellor to support the child to modify their 

behaviour. 
 Follow up students’ future behaviour. 
 Obtain regular feedback. 
 Detention 
 Incursion, excursion and camp withdrawal (if student is on level card). 
 Counselling  
 Individual Student Behaviour Management Plan.  
 Meeting arranged involving Parent, Teacher, Principal and other relevant staff members 

according to each individual case 
 Suspension or Expulsion if all previous steps have been unsuccessful.  

 

 

To provide a framework for our discipline procedure, we have identified three levels in the discipline 
system. They are Yellow, Orange, and Red. Students who are placed on a level will move between 
levels depending on their behaviour in the College. Students on a level card will not be able to 
attend sport, excursion and/or special events held by the College. 

 

Yellow level - students on this level have committed a serious incident such as physical contact, 
consistently broken school rules and violated the rights of others, continually failed to meet their 
responsibilities in areas such as not completing homework, poor attitude to learning and work or 
being consistently out of uniform. 
 
Orange Level - students on this level have demonstrated regular and serious infringements of the 
rights of others. These may include verbal altercation, physical contact, defiance and serious 
disruption. 
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Red Level - students on this level have seriously violated the rights of others and have shown no sign 
of wanting to change. This may include vandalizing, physical abuse, and uncontrollable and 
uncooperative behaviour. 
 
A student may be placed immediately on either one of these levels at the discretion of the class 
teacher, playground teacher, Wellbeing coordinator, Teaching and Learning coordinator or Principal. 
 
 

Behaviour on the school bus: 
 
While travelling on school buses, students must respect all road rules such as wearing seatbelts, 
crossing roads safely and using crossings where appropriate.  No food or drinks, electronic devices 
are permitted on the school bus.  Students must comply with all rules related to safety, respect of 
others and all other discipline expectations stipulated in this policy. 
 
General School Behavioural Expectations: 
 
1. Students must behave courteously and appropriately to all members of the school 

community.  
2. Students must wear the specified school uniform and appropriate footwear at all times.  
3. Students must follow a teacher or staff members directions.  
4. The following are prohibited: 
 

 Violence towards others  
 Offensive language 
 Violent objects which could harm others  
 Make-up and jewellery 
 Chewing gum 
 Electronic equipment and Mobile Phones 

 

 

 

SUN SMART POLICY 
. This policy applies to all school events on and off site.  

 
Purpose 
This SunSmart policy provides guidelines to: 

 Ensure all students and staff have some UV exposure for vitamin D. 

 Ensure all students and staff are well protected from too much UV exposure by using a combination of sun 
protection measures during the daily local sun protection times (issued whenever UV levels are 3 and 
above). 

 Ensure the outdoor environment is sun safe and provides shade for students and staff. 

 Ensure students are encouraged and supported to develop independent sun protection skills to 

help them be responsible for their own sun protection. 

 Support duty of care requirements. 

 Support appropriate OHS strategies to minimise UV risk and associated harms for staff and visitors. 
 
Background 
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A balance of ultraviolet radiation (UV) exposure is important for health. Too much of the sun’s UV can cause 

sunburn, skin and eye damage and skin cancer. Exposure to the sun’s UV during childhood and adolescence is 

associated with an increased risk of skin cancer in later life. Too little UV from the sun can lead to low vitamin 

D levels. Vitamin D is essential for healthy bones and muscles, and for general health. 

 

Legislation and Standards 
 Occupational Health and Safety Act 2004  

 Education and Training Reform Act 2006: Sch.5 Reg. 1 (1.2) 
 

Procedures  

 To assist with the implementation of this policy, staff and students are encouraged to access the daily local 

sun protection times via the SunSmart widget on the school’s website, the free SunSmart app or at 

sunsmart.com.au, 

 

 The sun protection measures listed below are used for all outdoor activities during the daily 
local sun protection times (issued whenever UV levels are 3 and above), typically from 
September to the end of April in New South Wales. 

 

 Where possible, outdoor activities will be scheduled outside peak UV times. Peak UV times are 
10am – 2pm between April and September, and 11am – 3pm between October and March. 

 

Healthy physical environment 
1. Seek shade 

 The school council makes sure there are sufficient shelters and trees providing shade in outdoor areas 
particularly in high-use areas e.g. where students have lunch, canteen, assemblies, sports, outdoor lessons 
and popular play spaces. 

 The availability of shade is considered when planning all other outdoor activities.  

 Students are encouraged to use available areas of shade when outside.  

 Students who do not have appropriate hats or outdoor clothing are asked to play in the shade or a 
suitable area protected from the sun. 

 In consultation with the school council, shade provision is considered in plans for future buildings and 
grounds. 

 A shade audit is conducted regularly to determine the current availability and quality of shade. 

 

Healthy social environment  
2.  Slip on sun protective clothing  

 Sun protective clothing is included in our school uniform / dress code and sports uniform. School clothing 
is cool, loose-fitting and made of densely woven fabric. It includes shirts with collars and elbow-length 
sleeves, longer style dresses and shorts and rash vests or t-shirts for outdoor swimming.  

 

3. Slap on a hat  

 All students are required to wear hats that protect their face, neck and ears (legionnaire, broad-
brimmed or bucket hat), whenever they are outside. Peak caps and visors are not considered a 
suitable alternative. 

4. Slop on sunscreen 

 Students must provide their own SPF30 (or higher) broad-spectrum, water-resistant sunscreen. This is 
included on the school’s booklist each year.  
AND / OR  

 The school supplies SPF30 (or higher) broad- spectrum, water-resistant sunscreen for staff and students’ 
use.   

 Sunscreen is applied at least 20 minutes (where possible) before going outdoors and reapplied every two 
hours.  

 Strategies are in place to remind students to apply sunscreen before going outdoors (e.g. reminder 
notices, sunscreen monitors, sunscreen buddies). 



29 Irfan College High School Information Booklet 2018 

 

5. Slide on sunglasses [if practical] 

 Where practical students are encouraged to wear close-fitting, wrap-around sunglasses that meet the 
Australian Standard 1067 (Sunglasses: Category 2, 3 or 4) and cover as much of the eye area as possible. 

 
Learning and skills 

 Programs on sun protection and vitamin D are included in the curriculum for all year levels. 
 
Engaging children, educators, staff and families  

 SunSmart behaviour is regularly reinforced and promoted to the whole school community 
through newsletters, school website / intranet, staff and parent meetings, school assemblies, 
student and teacher activities and on student enrolment / new staff orientation. 

 As part of OHS UV risk controls and role-modelling, staff, families and visitors: 
o wear a sun protective hat, covering clothing and, if practical, sunglasses  
o apply SPF30 (or higher) broad-spectrum, water-resistant sunscreen  
o seek shade whenever possible. 

 

Monitoring and review 
 The school council and staff regularly monitor and review the effectiveness of the SunSmart policy (at 

least once every three years) and revise the policy when required by completing a policy review and 
membership renewal with SunSmart at sunsmart.com.au. 

 SunSmart policy updates and requirements will be made available to staff, families and visitors. 
 
 
 
 
Relevant documents / links 

 DEAT The Compact: Roles and Responsibilities in Victorian government school education: Principle 3 
(2012) 

 DEAT School Policy & Advisory Guide (SPAG) Sun & UV protection (2011)  

 DEAT OHSMS Implementation Guide (2009) 

 DEAT Building Quality Standards Handbook (BQSH): Section 8.5.5 Shade Areas (Oct 2011) 

 DEAT Guidelines for School Playgrounds –Playground safety management: Section 3.2.5 (2012) 

 DEAT Outdoor activities 

 Catholic Education Commission of Victoria (CECV) Occupational Health & Safety Checklist  

 Independent Schools Victoria (ISV) Compliance Framework: Sun Protection / Health & safety 

 Victorian Early Years Learning and Development Framework (VEYLDF)  

 Education and Training Parliamentary Committee Inquiry into Dress Codes and School Uniforms in 
Victorian Schools –Government Response  

 Safe Work Australia: Guidance Note for the Protection of Workers from the Ultraviolet Radiation in 
Sunlight (2008) 

 AS 4685.1: 2014 Playground equipment and surfacing – General safety requirements and test methods 

 

http://www.education.vic.gov.au/Documents/school/principals/management/thecompact.pdf
http://www.education.vic.gov.au/school/principals/spag/health/Pages/sun.aspx
http://www.education.vic.gov.au/Documents/school/principals/management/ohsmsguide.pdf
http://www.education.vic.gov.au/school/principals/spag/infrastructure/Documents/BuildingQualityStandardsHandbook(Oct2011).pdf
http://www.education.vic.gov.au/Documents/school/principals/infrastructure/schoolplaygroundguide.pdf
http://www.education.vic.gov.au/school/principals/management/Pages/outdooractivities.aspx
http://www.cecv.catholic.edu.au/frameset.htm?page=policies
http://www.is.vic.edu.au/compliance/facilities/sun_protection.htm
http://www.is.vic.edu.au/schools/students/students.htm
http://www.education.vic.gov.au/childhood/providers/edcare/pages/veyladf.aspx?Redirect=1
http://www.safeworkaustralia.gov.au/sites/swa/about/publications/pages/gn2008protectionfromultravioletradiation
http://www.safeworkaustralia.gov.au/sites/swa/about/publications/pages/gn2008protectionfromultravioletradiation

