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PART 1 - POLICY AND COMMITMENT STATEMENT 

1. The Perth Diocesan Trustees (PDT) and Diocesan Council (DC) believe that the safety and well-being of 
people employed at work, engaged in a work-like activity or people affected by our work in the Anglican 
Diocese of Perth (ADP), is a priority and must be considered during all work performed in the ADP. 

2. People are our most important asset and Work Health and Safety (WHS) is everyone’s responsibility.  

3. The safety of the public who are attending our properties or using our services, is given equal priority to 
that of our workers. 

4. The objectives of this policy are to, as far as reasonably practicable: 
a. achieve a safe and incident-free workplace; 
b. consider WHS in project planning and work activities; 
c. involve workers in the decision-making process through regular communication and consultation; 
d. ensure workers identify and eliminate or control risks in the workplace; 
e. monitor and review the elimination or control of potential risks; and, 
f. enhance workers’ WHS knowledge through a program of education and training. 

5. The success of our WHS management depends on: 
a. the commitment of all persons to achieving the policy objectives; 
b. planning work activities, with due consideration given to WHS; 
c. effectively undertaking the risk management process; and, 
d. communication and consultation between our workers. 

6. We are committed to fulfilling the objectives of this policy and expect the same of all workers, 
contractors, and volunteers working on our behalf. 
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PART 2 - SAFETY MANAGEMENT SYSTEM DESCRIPTION 

1. INTRODUCTION 

1.1 The Anglican Diocese of Perth (ADP) is a religious organisation centred in Perth and stretches across 
several rural areas.  The ADP consists of numerous properties and delivers services as follows: 
a. religious services through 99 parishes consisting of 134 churches and associated halls; 
b. office and retail spaces in 10 commercially managed properties and parish op shops; 
c. an adventure centre focused on school camps; 
d. conference facilities; 
e. theological education; 
f. the provision of services into hospitals, prisons, aged care facilities and schools; and, 
g. the provision of emergency relief services to the needy. 

1.2 This policy applies to all ADP sites or workplaces, namely; all parishes, St George’s Cathedral, Diocesan 
Office, Swan Valley Adventure Centre (SVAC) and Wollaston Theological College (WTC).  A workplace is 
any place where a worker attends or is likely to be while work is carried out for a business or 
undertaking.  In the ADP context, this includes places of worship and community, churches, halls, op 
shops, offices, workshops and adventure centre and conference facilities.  The rectory occupied by a 
member of the clergy or the home of a worker is only considered a workplace, while work is being 
performed. 

1.3 This policy applies to all members of the Episcopate, the PDT, DC, lay and operational employees, clergy, 
lay ministry workers, parish office bearers, church volunteers, contractors, parishioners and visitors. 

1.4 The ADP is principally a service business providing services to our clients.  In our context, this includes our 
parishioners, youth groups, children, school groups, and individuals receiving counselling in various 
forms.  The health and safety of these clients are of equal importance to our workers. 

2. LEGAL AND COMPLIANCE 

2.1 The PDT is the legal entity responsible for compliance with the following Acts and Regulations, relating 

to parish property and the health and safety of its people: 

a. the Work Health and Safety Act 2020 (WHS Act) and Work Health and Safety (General) Regulations 

2022 in relation to providing a safe working environment for all Church workers, volunteers and 

contractors; 

b. the Health (Miscellaneous Provisions) Act 1911 and Health (Public Buildings) Regulations 1992 in 

relation to providing a safe environment for our parishioners and visitors in our public buildings; 

c. the Sex Discrimination Act 1984 (Cth), Fair Work Act 2009 (Cth), Australian Human Rights 

Commission Act 1986 (Cth), Age Discrimination Act 2004 (Cth), Disability Discrimination Act 1992 

(Cth), Racial Discrimination Act 1975(Cth), Equal Opportunity Act (WA) and Parliamentary 

Commissioner Act 1971 (WA), in relation to psychosocial hazards; 

d. the Workers Compensation and Injury Management Act 1981; 

e. the Local Government (Miscellaneous Provisions) Act 1960 and Local Authority regulations, 

including Certificates of Approval and Certificates of Electrical Compliance; and, 

f. the successors to the above Acts and Regulations and any other Acts or Regulations related to the 

use, ownership or occupancy of parish property. 
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3. SAFETY MANAGEMENT STRUCTURE 

3.1 Policy and Commitment Statement 

3.1.1 The ADP WHS Policy describes the ADP’s commitment to health and safety and the expectations we have 
of everyone working in the diocese. 

3.2 Management Structure 

3.2.1 Detailed responsibilities for health and safety are described in section 4 below; however, in summary, 
the key operational and management positions responsible for health and safety are: 
a. the Perth Diocesan Trustees (PDT) as the Person Conducting a Business or Undertaking (PCBU); 
b. Diocesan Council (DC); 
c. the Officers under the WHS Act (see paragraph 3.4.3); 
d. senior clerical and Diocesan staff (Assistant Bishops, Dean, Archdeacons, Diocesan Operations 

Manager, Diocesan Property Services Manager, General Manager – SVAC and the Warden of the 
Theological College); and, 

e. clergy (Rector, Locum or Priest-in-Charge in each parish). 

3.3 Document Structure 

3.3.1 Standards.  The minimum health and safety expectations in the ADP are: 
a. Parishes: 

• health and safety are to be a standing agenda item at every parish council meeting; 

• health and safety plans are to be developed around the procedures outlined in Part 3;  

• health and safety plans are to be developed for each non-routine activity e.g., parish fete; and, 

• properties are maintained in accordance with Policy 6.5. 
b. SVAC: 

• the SVAC Health and Safety Committee (HSC) is to meet at least quarterly; 

• a risk management plan is to be maintained and reviewed at least quarterly; 

• the Australian Adventure Activity Standards are met; 

• the Australian Food Safety Standards are met; and, 

• properties are maintained in accordance with Policy 6.5. 
c. WTC: 

• the WTC HSC is to meet at least quarterly; 

• health and safety plans are to be developed around the procedures outlined in Part 3; 

• the Australian Food Safety Standards are met; and, 

• properties are maintained in accordance with Policy 6.5. 

3.3.2 Safety Management System Description (Part 2 of the WHS Policy).  This document describes the 
framework by which the ADP managed WHS.  This document is maintained by the Diocesan Operations 
Manager and may be updated from time to time with the approval of the Diocesan Secretary. 

3.3.3 Procedures (Part 3 of the WHS Policy).  Procedures describe the processes the ADP applies generally to 
work activities to manage hazards.  These procedures are maintained by the Diocesan Operations 
Manager and may be updated from time to time with the approval of the Diocesan Secretary. 

3.3.4 Standard Operating Procedures (SOPs) and Safe Work Instructions (SWIs).  SOP and SWIs provide 
information about a task or equipment-specific activities: 
a. the General Manager – SVAC with the Activity Manager and Head Chef are responsible for 
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developing and maintaining the SVAC Operations Manual, which details SOPs and SWIs for all SVAC 
adventure activities and food handling; and, 

b. the Diocesan Property Services Manager is responsible for developing and maintaining SOPs and 
SWIs for maintenance activities conducted by employees and their use of Plant. 

3.3.5 Forms.  Forms are provided to aid the flow of information and assist management to fulfil their 
responsibilities.  The following forms can be accessed on the diocesan website. 
a. WHS Form 1 – Physical Incident Report 
b. WHS Form 2 – Physical Hazard Report 
c. WHS Form 3 - Psychosocial Incident Report 
d. WHS Form 4 - Psychosocial Hazard-Grievance Report 
e. WHS Form 5 - Inspection Checklist for Places of Worship and Community 
f. WHS Form 6 - Activity Checklist for Parishes 
g. WHS Form 7 - Workplace Inspection Checklist 

3.3.6 Other Documents.  This policy should be read in conjunction with the following ADP documents: 
a. Parish Governance Statute 2016, Part 12 and 16; 
c. Policy 6.5 – Parish Property Repairs and Maintenance; and, 
d. Policy 39 – Risk Management  

3.3.7 Diocesan Website.  The WHS and Property sections of the Diocesan website contain useful resources 
and are maintained by the Diocesan Operations Manager and Diocesan Property Services Manager 
respectively. 

3.3.8 External.  WorkSafe WA and SafeWork Australia provide a range of facts sheets, guidance notes and 
codes of practice on their respective websites.  Australian Standards also detail health and safety 
standards. 

3.4. Roles and Responsibilities  

3.4.1 The PDT (as the PCBU) has a positive duty to, so far as is reasonably practicable: 
a. ensure the health and safety of its workers and others in our workplace; 
b. provide and maintain a work environment that is without risks to health and safety; 
c. provide and maintain safe plant, structures and systems; 
d. provide information, training, instruction and supervision; 
e. provide personal protective equipment (PPE), when appropriate; 
f. consult with workers about WHS matters; 
g. ensure the safe use, handling and storage of plant, and substances; and, 
h. record and notify WorkSafe WA of any notifiable incidents occurring at the workplace. 

3.4.2 Diocesan Council (DC) has a positive duty to, so far as is reasonably practicable ensure that: 
a. clergy and Church workers receive appropriate WHS training and the conduct and practices of 

clergy, parish councils and other Church workers align with this policy; 
b. policies are developed and maintained that support a healthy and safe environment in parishes 

(e.g., child protection and parish property policies); and, 
c. the financial status of parishes does not jeopardise their ability to maintain healthy and safe 

properties. 
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3.4.3 The following are or could be considered Officers for the purposes of the WHS Act: 
a. The members of the PDT, Archbishop, Diocesan Secretary and Chief Financial Officer are Officers of 

the PCBU. 
b. The members of DC and others could be considered Officers of the PCBU to the extent1 that they: 

• make or participate in making decisions that affect the whole, or a substantial part, of the 
business or undertakings of the PCBU; and/or 

• have the capacity to affect significantly the PCBU’s financial standing. 

3.4.4 Officers are responsible for ensuring that ADP complies with any duty or obligation under the WHS Act 
by:  
a. acquire and keep up-to-date knowledge of WHS matters; 
b. understand ADP’s operations and the hazards and risks involved; 
c. ensure that appropriate resources and processes are provided to enable hazards to be identified 

and risks to be eliminated or minimised; 
d. ensure that information regarding incidents, hazards and risks is received, considered and 

responded to in a timely way; 
e. ensure that ADP has, and implements, processes for complying with its WHS duties and obligations; 

and, 
f. verify the provision and use of the resources and processes listed above. 

3.4.5 The Episcopate must, so far as is reasonably practicable ensure that the health and wellbeing of clergy is 
monitored and maintained. 

3.4.6 The other Senior Clerical and Diocesan Staff (Assistant Bishops, Dean, Archdeacons, Diocesan 
Operations Manager, Diocesan Property Services Manager, General Manager – SVAC and the Warden of 
the Theological College) are responsible for assisting the Officers by: 
a. coordinating the implementation of this policy; 
b. ensuring that WHS policies and procedures are complied with; 
c. consulting with workers and others on measures to protect their health and safety; 
d. following agreed safety practices and model positive attitudes towards health and safety matters; 
e. arranging the instruction of workers in healthy and safe systems of work and procedures; and, 
f. supervise the practice of safe working procedures. 

3.4.7 The Clergy (Rector, Locum or Priest-in-Charge in each parish) are responsible for: 
a. ensuring that this policy is implemented in their parish;  
b. ensuring that health and safety is a standing agenda item at every parish council meeting; and, 
c. consulting with the parish council on measures to promote health and safety in the parish. 

3.4.8 Workers (operational/lay employees, clergy, parish office bearers, volunteers and work experience 
students) are required to: 
a. take reasonable care for their health and safety and that of any other person that may be affected 

while they are at work; 
b. be aware of and follow any WHS instructions that have been communicated to them; 
c. report all hazards, incidents, injuries and illnesses to their relevant manager; and, 
d. provide suggestions on how to improve WHS. 

 
1 This is often a question of fact, degree or circumstance. 
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3.4.9 Workers (Contractors, sub-contractors and self-employed people) are required to: 
a. take care of their own health and safety and the health and safety of other persons; 
b. comply with the WHS requirements and instructions of ADP; and, 
c. report all WHS-related incidents. 

3.4.10 Others (clients, customers, visitors and parishioners) are required to: 
a. take care of their own health and safety and the health and safety of other persons; 
b. comply with the WHS requirements and instructions of ADP; and, 
c. report all WHS-related incidents. 

3.4.11 In our commercial properties the landlord (PDT), the landlord’s agents and the tenant’s duties overlap.  
Each of the parties has a positive duty to consult, co-operate and coordinate activities in respect of 
health and safety.  Health and safety in commercial buildings is managed as follows: 
a. Commercial Asset Managers are responsible for  

• Long-term strategic management of properties to meet WHS legal regulations, standards, etc; 

• maintaining WHS standards through capital upgrades; and, 

• coordinating WHS reports every six months from the property managers for the PDT. 
b. Commercial Property Managers are responsible to assist the PDT to fulfil their WHS obligations by: 

• ensuring that the property is safe for use by tenants, contractors, and any other person who 

may come onto the property; 

• maintaining systems for tenants or others to report incidents, hazards or health and safety 

concerns; 

• undertaking formal inspections to identify risks and hazards, including mandatory/statutory 

testing and inspections by qualified contractors; 

• ensuring contractors are inducted and appropriately monitored; 

• maintaining fire and emergency plans and equipment, and conducting evacuation drills; 

• maintaining asbestos and hazardous substances registers, if applicable; 

• developing and maintaining SOPs and SWIs for any plant or equipment;  

• initiating any works required to keep the property safe; and, 

• preparing WHS Reports every six months for the PDT, including: 

o a list of hazards identified, and the action taken to address them; 

o a list of mandatory/statutory testing and inspections conducted, and the action taken to 

address concerns identified; 

o a list of activities conducted to maintain fire and emergency preparedness; and, 

o any other health and safety concerns. 

c. Tenant leases have standard indemnity and WHS clauses, which outline the tenant’s obligations and 
responsibilities. 

3.4.12 This policy uses the term “relevant manager”.  For most Operational / Lay employees this is their 
immediate supervisor.  For clergy, this is the appropriate area Assistant Bishop.  For parish workers, this 
is the senior member of the clergy in the parish. 

3.4.13 The Parish Property Team (PPT) have a role to assist parishes to meet their health and safety obligations 
through the application of property-related policy, particularly Policy 6.5 – Parish Property Repairs and 
Maintenance. 
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4. PRINCIPAL HAZARDS AND CONTROL 

4.1 Principal hazards are those which have the potential to cause death or a serious, permanent disability 
injury.  These hazards are identified below.  How they are controlled is addressed in the relevant sections 
of Part 3 - Procedures: 
a. Child Safety Hazards: Refer to Part 3 Section 2; 
b. Psychosocial Hazards: Refer to Part 3 Section 3; 
c. Hazards Associated with a Large Volunteer Workforce: Refer to Part 3 Section 4; 
d. Adventure Activity Hazards: Refer to Part 3 Section 5; 
e. Food Handling Hazards: Refer to Part 3 Section 6; 
f. Electrical Hazards: Refer to Part 3 Section 7; and, 
g. Asbestos Hazards: Refer to Part 3 Section 8. 

4.2 A further key risk with the potential to impact our ability to maintain healthy and safe parish properties, 
is the financial status or sustainability of parishes.  DC and the Episcopate will monitor and take 
appropriate action concerning parish financial sustainability in line with the Parish Governance Statute 
2016 Clause 68.2 and Policy 4 - Planned Intervention for Parishes with Financial Arrears. 

5. PLANNING 

5.1 The ADP plans activities to identify health and safety issues in our business and how they are managed.  
Health and safety planning occurs at the strategic and the operational level as outlined below. 

5.2 Strategic Planning.  The PDT and DC will make decisions on health and safety strategies, in line with the 
responsibilities in paragraphs 3.4.1 and 3.4.2 and based on input from the Diocesan Secretary and 
Operations Manager. 

5.3 Operational Planning.  Operational safety planning occurs as follows: 
a. in parishes health and safety planning is undertaken by parish councils; and, 
b. at Diocesan Office, SVAC, and WTC, health and safety planning is undertaken by the respective 

HSCs. 

6. LEADERSHIP AND COMMITMENT 

6.1 All clergy, employees and parish office bearers are expected to demonstrate leadership and commitment 
to the ADP’s health and safety objectives, as a minimum: 
a. understanding the health and safety hazards associated with their work; 
b. understanding the processes to manage those hazards and how they apply; and, 
c. complying with the ADP’s health and safety processes. 

6.2 All workers have the right, and are expected to, speak up or stop the job if they have any concerns 
regarding health and safety. 

6.3 All supervisors and managers are expected to support the ADP’s health and safety objectives and 
expectations described in this policy.  Supervisors and managers are expected to: 
a. raise any health and safety concerns they have; 
b. treat all health and safety issues seriously; 
c. get advice about health and safety issues if they are uncertain; 
d. complete any health and safety actions assigned to them properly, and in the time required; and, 
e. follow up on any health and safety actions they are responsible for to ensure they have been 
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completed and within the allocated timeframes. 

6.4 The commitment of the PDT, DC or other senior clerical and diocesan staff is demonstrated by: 
a. providing the resources related to health and safety; 
b. visiting sites to understand the health and safety-related issues; 
c. collective monitoring of compliance with policy; and, 
d. participating in incident investigation. 

6.5 The commitment of the PDT and DC is demonstrated by funding (as far as it is financially sustainable) 

though: 

a. Property Repairs and Maintenance Grants; 

b. Structural and Maintenance Assessments; 

c. Asbestos Inspections; 

d. Asbestos Removal Grants; 

e. Clergy Supervision Funding; and, 

f. Employee Assistance Program (EAP) counselling and workplace support service. 

7. OBJECTIVES AND TARGETS 

7.1 The primary health and safety objectives across the ADP are: 
a. zero fatalities; 
b. minimal Lost Time Injuries to clergy or employees; 
c. zero injuries to volunteers, parishioners or visitors;  
d. the life of a parish is not adversely affected by health or safety issues; and, 
e. other business and commercial activities are not adversely affected by health or safety issues. 

8. RISK IDENTIFICATION 

8.1 There are a range of inputs available to help identify WHS risks, these include: 
a. Physical Incident Reports: 

• All workers must report physical incidents using WHS Form 1.  Incidents are occurrences that 
result in injury, property damage or are considered a near miss.  Incident Reports must be 
forwarded to the relevant HSC or parish council for action and the Diocesan Operations 
Manager (email to operations@perth.anglican.org) for strategic reporting. 

b. Physical Hazard Reports: 

• All workers must report physical hazards using WHS Form 2.  Hazards are circumstances with 
the potential to cause injury.  Hazard Reports must be forwarded to the relevant HSC or parish 
council for action and the Diocesan Operations Manager (email to whs@perth.anglican.org) for 
strategic reporting..  Decisions taken to mitigate the hazard are to be provided to the person 
who reported the hazard. 

c. Psychosocial Incident Reports 

• All workers must report incidents of general harassment, sexual harassment, bullying, sex-based 
discrimination and reportable conduct using WHS Form 3 in accordance with Policy 2.1 which is 
only applicable to Lay-Operational Employees. 

d. Psychosocial Hazard-Grievance Reports: 

• All workers must report psychosocial hazards using WHS Form 4 in accordance with Policy 2.1 
which is only applicable to Lay-Operational Employees. 
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e. Internal Inspections: 

• HSCs and parish councils are to ensure internal inspections are conducted at least quarterly and 
the reports tabled at relevant meetings.  WHS Form 5 - Inspection Checklist for Places of 
Worship and Community may assist. 

• There is a greater risk of incidents and hazards when conducting non-routine activities e.g., 
camps, fetes or Christmas carol events.  Extra attention is required to ensure the health and 
safety issues associated with these activities are addressed.  WHS Form 6 - Activity Checklist for 
Parishes may assist. 

f. External Inspections: 

• The PPT coordinates Mandatory Testing and Inspections in accordance with paragraphs 4.9 of 
Policy 6.5, on behalf of parishes. 

• The PPT coordinates Structural and Maintenance Assessments in accordance with paragraphs 
4.10 of Policy 6.5, on behalf of parishes. 

9. RISK ASSESSMENT, CONTROL AND MONITORING 

9.1 Further information on how to assess, control and monitor risks is contained in Policy 39 – Risk 
Management.  In brief: 
a. Risks should be assessed in terms of the likelihood and the consequence of the occurrence.  A risk 

rating can then be applied to help determine priorities. 
b. There are many ways to control or mitigate risks.  Elimination should always be the aim, but a cost-

benefit analysis may make this impractical. 
c. The effectiveness of controls should be monitored to confirm they are working. 

9.2 The PDT and DC maintain strategic risk registers relevant to their responsibilities.  The Diocesan 
Operations Manager is responsible for maintaining these risk registers and liaising with stakeholders to 
ensure they remain relevant and a useful tool in reducing risk.  Theme 3 is relevant to WHS and is defined 
as: 

Inadequate health and safety policy, framework, systems and structures to prevent 
injury to clergy, staff, volunteers, contractors, parishioners and/or visitors in the 
provision of a working environment or church activities. Includes subsequent public 
liability and workers’ compensation claims due to personal harm. 

9.3 The Diocesan Operations Manager will prepare risk reports for the PDT and DC at every regular meeting, 
providing information as required to meet these requirements. 

10. NOTIFICATION AND INCIDENT INVESTIGATION 

10.1 The Diocesan Operations Manager will notify WorkSafe (WA) of any death, serious injury or illness, or 
dangerous incident. 

10.2 The Diocesan Operation Manager will determine the need for any incident investigations in consultation 
with the Diocesan Secretary and assign an appropriate investigator. 
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11. TRAINING DELIVERY AND COMPETENCE MONITORING 

11.1 ADP is committed to providing appropriate training to ensure workers have the skills and knowledge 
necessary to fulfil their WHS obligations.  Training is a fundamental requirement to achieve a safe 
workplace.  This will be achieved as follows: 
a. All new workers are provided with WHS information as part of their overall induction and 

introduction to ADP by their relevant manager.  In parishes; new clergy are to be briefed by a 
warden and new wardens are to be briefed by the outgoing warden and/or the member of the 
clergy. 

b. All clergy and paid employees are to be provided with a list of policies to read and acknowledge 
having done so.  This policy is to be included. 

c. The online WHS course must be completed by all clergy and parish councillors, and lay employees; 
with refresher training conducted every three years. 

d. Online Safe Ministry and Respect at Work training also contain elements applicable to a healthy and 
safe workplace. 

e. There will be a WHS component in every parish office bearers’ workshop. 

11.2 Training and attendance records will be maintained in CRM and used to identify training deficiencies and 
gaps by the Diocesan Operations Manager.  Corrective action will be coordinated through relevant 
managers. 

12. CONSULTATION AND COMMUNICATION  

12.1 Open communication between Diocesan Office, parishes and workers is important to ensuring a safe 
workplace.  All workers are encouraged to raise any WHS concerns they may have with their relevant 
manager at any time.  Workers must help shape decisions about WHS particularly when: 
a. identifying hazards and assessing risks; 
b. making decisions about ways to eliminate or minimise those hazards or risks; 
c. proposing business changes that may affect the health and safety of workers; and, 
d. developing or changing job tasks or safety procedures. 

12.2 The primary forums through which health and safety matters are communicated and where consultation 
occurs are: 
a. HSCs for Diocesan Office, SVAC and WTC are to meet quarterly; and, 
b. Parish councils are to have health and safety as a standing agenda item at every parish council 

meeting. 

12.3 The HSCs and parish councils are to: 
a. consider new or unresolved incident and hazard reports; 
b. consider internal inspections or activity checklists; 
c. consider external inspections and assessments; 
d. assess first aid procedures; 
e. assess fire and emergency response procedures; and, 
f. generally, make decisions about WHS improvements or risk control. 

12.4 Parish councils with health and safety issues they can’t resolve within existing resources are to discuss 
the matter with their Archdeacon, who will escalate the issue if required. 

12.5 The Diocesan website, E-Bulletin and emails will be used to communicate information as required. 
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13. EMERGENCY PREPAREDNESS 

13.1 Each site/building must have an emergency response plan relevant to its operations.  At a minimum, the 
emergency response plan must: 
a. identify the likely emergency scenarios of the site; 
b. identify the processes to be followed in the event of an emergency; 
c. identify the training requirements to support effective response; and, 
d. ensure the emergency response plan is tested with at least one mock emergency exercise a year. 

13.2 Also refer to Part 3 – Procedures - Sections 9 and 10. 

14. CONTRACTORS AND OTHER THIRD PARTIES 

14.1 The ADP is committed to ensuring that all contractors under its control, have a healthy and safe 
environment in which to perform their duties.  To maintain a healthy and safe workplace, it is recognised 
that contractors need to be: 
a. suitably experienced and equipped to perform the task; 
b. in possession of all necessary licenses, permits, registrations and insurance required to perform the 

works safely and in compliance with appropriate laws; and, 
c. are on the ADP panel of approved contractors. 

14.2 Upon arrival at a workplace, all contractors must be welcomed to the site by an appropriately 
responsible worker familiar with the site and the work to be undertaken.  The contractor is to be 
provided a briefing which: 
a. highlights any potential hazards associated with the location or use of the area where the works are 

to be carried out; and, 
b. advises emergency procedures. 

14.3 The responsible worker must be satisfied that the contractor has the necessary skills and situational 
awareness to undertake the work safely. 

14.4 A hot work or working at heights permit system may be appropriate. 

15. VERIFICATION, REVIEW AND IMPROVEMENT 

15.1 The ADP strives to achieve and maintain the best possible outcomes about WHS matters and seeks 
continuous improvement to our procedures and WHS performance.  The PDT will monitor health and 
safety across the organisation by receiving details, statistics and tend analysis of: 
a. consultation activities; 
b. training and competence activities; 
c. worker’s compensation and rehabilitation; 
d. work-related incidents (including sexual harassment and bullying), injury and illness reports; 
e. safety hazards identified during independent structural and maintenance assessments;  
f. asbestos inspections; and, 
g. mandatory testing and inspections. 

15.2 The Diocesan Operations Manager will prepare WHS reports for the PDT at every regular meeting, 
structuring the report around the PDTs positive duty requirements. 
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16. WORKERS’ COMPENSATION CLAIMS 

16.1 Workers’ Compensation insurance is maintained as required by law.  In the event of a workplace injury 
the following process is to be followed: 
a. If a worker suffers a workplace injury, the ADP will provide the worker with first aid and access to 

medical treatment.  If medical treatment is required, costs are incurred or sick leave is taken, the 
worker must provide the Diocesan Operations Manager or Human Resources Manager with: 
• an incident report; 
• a First Certificate of Capacity from their treating doctor; 
• a completed Workers Compensation Claim Form, provided by the Diocesan Operations 

Manager or Human Resources Manager; and, 
• a leave form approved by the relevant manager if sick leave is taken. 

b. The Diocesan Operations Manager or Human Resources Manager will submit the documentation 
above to the insurer, who will assess liability for the claim. 

c. If the insurer accepts liability, various pay and other medical information may be requested. 
d. The Archbishop and other appropriate members of the Episcopate are to be informed of injuries to 

the clergy.  The Diocesan Secretary is to be informed of injuries to operational/lay employees. 

17. INJURY MANAGEMENT SYSTEM 

17.1 Should a worker incur a work-related injury and they are unable to continue their normal work; the ADP 
will provide the necessary assistance for them to remain at work or return to work as soon as practicable 
and as safely as possible.  The Diocesan Operation Manager, Human Resources Manager or relevant 
manager will work with the injured worker, their doctor and the insurer to facilitate a timely and safe 
return to work.  Workers must produce regular medical certificates to assist in the management of their 
claim and their return to work.  The ADP will maintain the confidentiality of information relating to 
injured workers. 

17.2 The injured worker must participate in the injury management process.  The worker’s return to work will 
be structured around a Return-to-Work Program, prepared in consultation with the treating medical 
practitioner, injured worker and their relevant manager, when required.  ADP may refer the injured 
worker to a workplace rehabilitation provider when required.  ADP will assist our injured workers to 
remain at work or return to work at the earliest opportunity. 

17.3 The ADP will ensure that participation in the injury management program will not jeopardise job 
security.  When it is medically determined by the nominated treating doctor that it is not appropriate 
for the injured worker to return to their pre-injury duties, permanent medical restrictions will need to 
be determined.  When permanent medical restrictions are determined, consultation with the injured 
worker’s relevant manager and immediate co-workers will assist to decide if suitable duties can be 
offered.  In cases where the immediate work area is unable to offer suitable duties, consultation with 
Senior Clerical and Diocesan Staff will occur to determine the possible availability of suitable duties 
(that align with the recommended medical restrictions) within the ADP. 
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18. REPAIRS AND MAINTENANCE 

18.1 The way we conduct repairs and maintenance is critical to maintaining a healthy and safe workplace and 
in this regard Policy 6.5 – Parish Property Repairs and Maintenance should be viewed as part of the 
overall safety management framework.  In summary, this policy describes how we: 
a. respond to emergencies; 
b. maintain maintenance records; 
c. approve contractors to undertake work; 
d. conduct mandatory testing and inspections; and, 
e. conduct independent structural and maintenance assessments. 
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PART 3 - PROCEDURES 

1. INTRODUCTION 

1.1 This section outlines the specific requirements to address common hazards in the ADP.  It should be 
viewed as the common principles around which site-specific procedures and safety plans are developed. 

1.2 These procedures are maintained by the Diocesan Operations Manager and may be updated from time 
to time with the approval of the Diocesan Secretary. 

2. CHILD SAFETY HAZARDS 

2.1 The Diocese acknowledges the harm done by child sexual abuse and misconduct by Clergy and Church 
workers.  The Diocese is therefore committed to providing a safe and secure environment for all its 
members and leaders, especially it’s children.  All Church workers share in the responsibility to promote 
and strive to provide a safe environment for children in our parishes in the Diocese. This responsibility is 
placed upon them by the Gospel teachings of Jesus and the law. 

2.2 To control this risk, we operate a multi-layered approach to protecting children including: 
a. pre-employment checks including police checks, working with children checks and referee checks 

for those with roles working with children; 
b. routine renewal every three years of police checks and working with children checks; 
c. compulsory  Safe Ministry training for all Church workers; 
d. policy and procedures related to child protection, safety and wellbeing; 
e. policy and procedures related to managing allegations of sexual abuse by Church workers; 
f. policy and procedures related to redress and pastoral care for applicants of redress for child sexual 

abuse and sexual misconduct; 
g. policy and procedures related to the management of persons of concern in a parish; and, 
h. policy and procedures related to establishing and maintaining healthy and safe boundaries. 

2.3 Further information is available on the Diocesan website at Resources/Safe Ministry. 

3. PSYCHOSOCIAL HAZARDS 

3.1 Psychosocial Hazards is a hazard that arises from, or relates to: 
a. the design or management of work; or, 
b. a work environment; or, 
c. plant at a workplace; or, 
d. workplace interactions; that may cause psychological harm (whether or not it may also cause 

physical harm). 

3.2 The PCBU and duty holders have a positive duty to reasonably foreseeable hazards that could give rise to 
psychosocial risks and eliminate or control these risks, just like that stemming from any physical hazard. 

3.3 In determining psychosocial controls, consideration must be given to all relevant matters including: 
a. duration, frequency and severity of the exposure of workers and other persons; 
b. how the psychosocial hazards may interact or combine; 
c. the design of work, including job demands and tasks; 
d. the systems of work, including how work is managed, organised and supported; 
e. the design and layout, and environmental conditions, of the workplace; e.g., designing the 

https://www.perth.anglican.org/portal/resources/safe-ministry
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workplace to ensure good visibility and provide safe access to welfare facilities  
f. the design and layout, and environmental conditions; 
g. the plant, substances and structures at the workplace; e.g., not having the equipment or tools 

needed to perform work properly or safely. 
h. workplace interactions or behaviours; and associated, reporting and training. 

3.4 There are several potential causes of mental health issues among our paid clergy and employees.  We 
aim to identify issues early through our systems of professional supervision and reviews and assist 
people to connect with medical professionals as required. 

3.5 As a workplace we will strive to: 
a. Prioritise mental health.  Provide mental health education for all levels of paid clergy and 

employees to raise awareness, increase understanding and encourage open discussion. 
b. Develop a trusting, fair and respectful culture.  Provide paid clergy and employees at all levels with 

skills to interact with honesty and respect with colleagues and customers, clients and the public.   
c. Provide open and honest leadership.  Employ effective leadership to give employees a sense of 

shared purpose in the goals of the organisation. 
d. Provide good job design.  Match job roles to people's skills and abilities, ensure they are physically 

safe and offer working arrangements that suit employees. 
e. Manage workload.  Set tasks that can be accomplished successfully in a reasonable time, using 

readily available resources. 
f. Provide for personal development.  Offer an environment where paid clergy and employees have 

regular two-way feedback and are encouraged, acknowledged and rewarded. 
g. Encourage inclusion and influence.  Arrange for paid clergy and employees to have control of the 

way they work and input into the important decisions of the organisation. 
h. Encourage work/life balance.  We recognise the importance of work/life balance and provide paid 

clergy and employees the opportunity to balance the demands of work, family and personal life. 
i. Provide mental health support.  Ensure that managers and staff are responsive to employees’ 

mental health conditions, regardless of cause and that adjustments to work and counselling support 
are available. 

3.6 WHS Form 3 is to be used to report psychosocial incidents.  WHS Form 4 is to be used to report 
Psychosocial hazards or grievances. 

3.7 Further information is available on the Diocesan website at Resources/Work Health and Safety/Mental 
health. 

4. HAZARDS ASSOCIATED WITH A LARGE VOLUNTEER WORKFORCE 

4.1 Many activities across the diocese are undertaken by volunteers who may be elderly and have not been 
exposed to modern principles and practices of WHS.   

4.2 Clergy and parish office bearers are responsible to ensure that volunteers in parishes are engaged safely 
by: 
a. ensuring all volunteers meet the Safe Ministry screening and training requirements before 

commencing in their role; 
b. formal rosters as appropriate; 
c. only allocated tasks within their physical and other capabilities; 
d. ensuring safe and appropriate equipment is provided; and, 

https://www.perth.anglican.org/portal/resources/whs-risk/mental-health
https://www.perth.anglican.org/portal/resources/whs-risk/mental-health
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e. providing appropriate supervision. 

4.3 Parish office bearer workshops are provided to provide volunteers with a better understanding of their 
responsibilities and how to protect themselves. 

4.4 Further information is available on the Diocesan website at Resources/Work Health and 
Safety/Volunteers. 

5. ADVENTURE ACTIVITY HAZARDS 

5.1 By their very nature adventure and other activities conducted at SVAC can be high risk and could result in 
a fatality if not properly managed. 

5.2 In addition to the Standards (Part 2 - paragraph 3.3.1b) and SOPs and SWIs (Part 2 – paragraph 3.3.4a), 
the General Manager – SVAC is responsible for ensuring that a risk management plan is developed and 
maintained which addresses: 
a. the health and safety aspects associated with the venue and buildings including, car parks and 

roads, plant and equipment, and asbestos; 
b. the safe conduct of adventure activities including structures, equipment and supervision; 
c. the environment and its effect on adventure activities, including extreme weather, flora and fauna; 
d. people aspects including, child protection, responding to missing persons, responding to injuries and 

medical emergencies, care for those with special needs and dealing with unacceptable behaviour; 
e. safe operations including, emergency response, housekeeping, food service, business continuity and 

guest satisfaction; and 
f. the safe conduct of maintenance operations. 

6. FOOD HANDLING HAZARDS 

6.1 Workers involved with handling food must be aware of the general precautions for preventing illness.  
Do not work while ill, especially if you have a food-borne illness. 

6.2 Hand washing is required before and after handling food (including before wearing gloves).  Surfaces, 
utensils and storage containers used in preparing or serving food must be thoroughly cleaned and 
sanitised before use. 

6.3 Bacteria grow best in warm temperatures, approximately 25°C – 40°C.  Food awaiting serving or cooking 
must be stored below 5°C or above 60°C.  Food that needs to be heated must be cooked thoroughly to 
kill food poisoning bacteria.  If cooked food is not stored above 60°C, it should be consumed within two 
hours of cooking or disposed of.  Frozen food, once defrosted, must not be refrozen.   

6.4 Care should be taken to avoid cross-contamination particularly between raw meat, seafood and dairy 
products.  This means keeping chopping boards and utensils separate. 

6.5 Good pest control in areas where food is to be stored, prepared or served is essential.  To keep pests out 
ensure all access doors and windows are sealed and shut and dispose of garbage properly in bins with 
lids on. 

6.6 Any food that is to be made available for sale and contains possible allergens must be adequately 
labelled. 

6.7 At SVAC, where most of the food handling occurs, we only employ professional chefs and trained staff, 

https://www.perth.anglican.org/portal/resources/whs-risk/volunteers
https://www.perth.anglican.org/portal/resources/whs-risk/volunteers
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and food safety standards are audited. 

6.8 Further information is available on the Diocesan website at Resources/Work Health and Safety/Food 
Handling. 

7. ELECTRICAL HAZARDS 

7.1 Failure to maintain electrical equipment in a safe condition, or to use equipment in accordance with the 
manufacturer’s instructions may result in injury or death to workers or other parties.  All electrical 
equipment must be protected from damage, used safely and checked regularly. 

7.2 Details concerning regulated testing and inspection of electrical wiring, RCDs, earthing and portable 
appliances; are contained in Policy 6.5. 

7.3 Second-hand electrical goods may be resold in op-shops, but only if they have been tested and tagged by 
a Diocesan-approved contractor, with a minimum of $20m in Public Liability insurance and Workers 
Compensation insurance.  This is because second-hand electrical goods (unless tested and certified) are 
specifically excluded from the ADP Public Liability insurance policy. 

7.4 All electrical appliances must be inspected, tested and tagged every 12 months (in an environment 
where the equipment/supply cord is prone to flexing or open to abuse) and within a period of up to 5 
years (in an environment where the equipment/supply cord is not prone to flexing or open to abuse), 
under AS3760 – 2003. 

7.5 Further information is available on the Diocesan website at Resources/Work Health and Safety/Electrical 
Safety. 

8. ASBESTOS HAZARDS (Asbestos Management Plan) 

8.1 Asbestos is a hazardous material that poses a risk to health by inhalation if the asbestos fibres become 
airborne and people are exposed to these airborne fibres.  Asbestos-containing materials were used 
extensively in Australian buildings and structures, plant, and equipment during the 1950s, 60s and 70s. 

8.2 An Asbestos Register is required for every workplace unless the building was constructed after 31 
December 2003, or the building has been inspected and found to not contain asbestos.  Diocesan Office 
will assist parishes by coordinating inspections and the production of Asbestos Registers. 

8.3 If asbestos is identified as being present during an inspection it will be given a risk rating.  Action is to be 
taken to address the risks as follows: 
a. Risk rating 2 to 4 – Minor (Yellow).  The Asbestos Containing Material which is not friable and is in a 

stable condition.  Such material should be clearly labelled and regularly inspected to ensure it is not 
deteriorating or otherwise contributing to an unacceptable health risk. 

b. Risk rating 5 to 7 – Moderate (Amber).  ACTION REQUIRED.  The Asbestos Containing Material is 
friable but is in a stable condition and is accessible.  Serious consideration should be given to its 
removal within 12 months.  If removal is impractical, short-term control measures such as sealing 
and/or enclosure may be able to be used until removal is possible. 

c. Risk rating 8 to 10 – Major (Red).  IMMEDIATE ACTION REQUIRED.  The Asbestos Containing 
Material is friable and not in a stable condition, and there is a risk to health from exposure.  It 
should be removed by an appropriately licensed asbestos removalist as soon as practicable. 

8.4 Any contractors undertaking work on parish property must be advised of asbestos-related risks by parish 

https://www.perth.anglican.org/portal/resources/whs-risk/food-handling
https://www.perth.anglican.org/portal/resources/whs-risk/food-handling
https://www.perth.anglican.org/portal/resources/whs-risk/electrical-safety
https://www.perth.anglican.org/portal/resources/whs-risk/electrical-safety
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representatives before they commence work.  The warning stickers applied by the inspectors should 
remain in place. 

8.5 Risk Registers containing Moderate-Risk occurrences are to be reviewed every three years.  Risk 
Registers containing Minor-Risk occurrences are to be reviewed at least every five years.  Any asbestos 
left in situ which is damaged or disturbed must be reported to the Diocesan Operations Manager who 
will coordinate a further inspection, if necessary. 

8.6 Up to ten square metres of bonded (non-friable) asbestos or small quantities of asbestos fragments can 
be removed without a licence, e.g., by a suitable parish volunteer.  So that the Asbestos Register can be 
updated, such work is to be reported to the Diocesan Operations Manager with details and evidence 
(e.g., photos) of the work undertaken. 

8.7 More extensive asbestos removal works are to be coordinated through the PPT using Diocesan-approved 
contractors.  The following summarises the contractor and removal requirements. 

 Friable Asbestos Non – Friable Asbestos  
(Above 10sqm) 

Licence Class A (unrestricted) Class B (restricted) 

Notification to WorkSafe 5 days prior 5 days prior 

Visual Clearance Independent Licenced Asbestos 
Assessor (ILAA) 

Independent competent person 
(ICP) 

Air Monitoring By the ILAA If ICP believes the risk warrants it 

Clearance Certificate Yes Yes 

8.8 The contractor must log the works on the WorkSafe portal on their website 5 days prior to the works 
commencing.  If the job is urgent, they can ring Worksafe directly with a notification. 

8.7 So that the Asbestos Register can be updated, clearance certificates are to be forwarded to the PPT and 
Diocesan Operations Manager. 

8.8 Further information is available on the Diocesan website at Resources/Property/Asbestos Removal 
Works. 

9. FIRST AID 

9.1 First aid is the immediate treatment or care given to a person suffering from an injury or illness until 
more advanced care is provided or the person recovers. 

9.2 Subject to assessing the risks and where reasonably practicable, there should be one nominated First Aid 
Officer at each workplace and each event (e.g., church service).  In assessing the scale of first aid skills 
and facilities, due consideration needs to be given to the likely injuries that may occur and the proximity 
of professional medical assistance (e.g., ambulance and hospitals).  Where applicable, all workers should 
have ready access to a list of First Aid Officers and their contact details. 

9.3 First Aid Officers will endeavour to provide appropriate and adequate first aid treatment in the event of a 

https://www.perth.anglican.org/portal/resources/property/asbestos
https://www.perth.anglican.org/portal/resources/property/asbestos
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person suffering injury or illness in the workplace.  The First Aid Officer will assess and administer first aid 
treatment consistent with their training, comply with standard precautions concerning blood and bodily 
fluids, and initiate an ambulance call if the condition could be life-threatening.  The First Aid Officer must 
record any first aid treatment given in an Incident Report. 

9.4 The most appropriate qualification for a First Aid Officer is ‘Provide First Aid - HLTAID003’, which is valid 
for 3 years.  The CPR component of this course (Perform CPR - HLTAID001) is valid for 12 months and 
renewal is required after this time.  The Diocesan website contains information on how to access 
training. 

9.5 First Aid Kits must be made available at every site and situated in a suitable, accessible location.  
Cupboards containing First Aid Kits, should have appropriate signage.  All workers must be made aware 
of the location of First Aid Kits.  The First Aid Officer should audit the contents of the first aid kit quarterly 
and replenish the kit as required. 

9.6 The provision/availability of an AED (Defibrillator) at all sites is encouraged; although, it is acknowledged 
the cost of these devices may be prohibitive. 

9.7 Further information is available on the Diocesan website at Resources/Work Health and Safety/First Aid. 

10. FIRE AND EMERGENCY RESPONSE 

10.1 Each site is to maintain systems to detect and alert people to fire (e.g., smoke alarms), and safely 
evacuate the building. 

10.2 Compliant evacuation diagrams must be prominently displayed setting out the evacuation route, 
assembly point and the location of first aid and firefighting equipment. 

10.3 The occupancy limits noted on the Certificate of Occupancy/Approval are to be strictly complied with. 

10.4 Evacuation routes are to be kept obstruction free.  Doors along evacuation routes must always be able to 
be opened from the inside without a key. 

10.5 Church Wardens and other workers are to be trained in evacuation procedures and these are to be 
exercised annually. 

10.6 Details concerning regulated testing and inspection of fire and emergency equipment are contained in 
Policy 6.5. 

10.7 Further information concerning evacuation procedures, diagrams, an emergency plan template and 
smoke alarms is available on the Diocesan website at Resources/Work Health and Safety/Emergency 
Response. 

11. MANUAL HANDLING 

11.1 Manual handling is any task that requires a person to push, pull, lift, carry, move, hold or lower any 
object and typically involves moving chairs, tables or gardening activities.  The types of injuries related to 
manual handling include; repetitive strain injuries, muscle injuries, tendon and ligament injuries, bone 
injuries and injuries from falling objects. 

11.2 Manual handling hazards are managed in the ADP through a risk management process to prevent or 
minimise the risk of injuries caused by manual tasks.  Strategies may include: 
a. utilise mechanical lifting aids, including manual trolleys; 

https://www.perth.anglican.org/portal/resources/whs-risk/first-aid
https://www.perth.anglican.org/portal/resources/whs-risk/emergency-response
https://www.perth.anglican.org/portal/resources/whs-risk/emergency-response
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b. fix tables and furniture with caster wheels; 
c. ensure workers are physically capable to perform the required tasks (and instructed not to perform 

tasks beyond their capability); 
d. ensure thoroughfares are unobstructed with good lighting; 
e. ensure correct manual handling techniques are supervised; and, 
f. seek assistance if a two-person lift is required. 

11.3 People working in an office environment and seated at a computer workstation for extended periods 
should be encouraged to get up and move regularly.  Workers may request assistance with ergonomic 
assessments. 

11.4 Further information is available on the Diocesan website at Resources/Work Health and Safety/Manual 
Handling. 

12. SLIPS, TRIPS AND FALLS 

12.1 Slips, trips and falls (including walking into immovable objects) are one of the major types of accidents in 
workplaces and may be due to poor housekeeping practices such as water spilled or debris on the floor, 
uneven flooring or people with mobility issues.  Material placed untidily or using walkways for storage 
can also be a cause of these types of incidents.  

12.2 The risk of injury can be reduced by: 
a. regularly sweep / mop floors to clear up; 
b. post warning signs around spills and clean up spills immediately; 
c. install non-slip floor products; 
d. install adhesive strips and slip-resistant paint to improve slip resistance; 
e. use floor cleaning products;  
f. use storage areas for items and be alert to the dangers of leaving goods in walkways, entrances and 

exits; 
g. improve the visibility of immovable objects like veranda posts; and, 
h. remove low-hanging branches of trees. 

12.3 If a ladder is used for any activity, it is to be firmly positioned on level ground.  No work is to be 
conducted at a height of 2m or above (measured from the soles of the feet to the ground), unless trained 
(Licence to Work at Heights) and equipped (appropriate fall restraints) to do so (e.g., Swan Valley 
maintenance and adventure centre workers), or applying other risk mitigation strategies.  The person 
using the ladder is not to ascend to a height greater than 900mm from the top of the ladder (measured 
from the soles of the feet to the top of the ladder).  Three points of contact with the ladder are to be 
maintained where possible (two feet and one hand on the ladder). 

12.4 Appropriate licensed and equipped contractors (refer to Policy 6.5 – Parish Property Repairs and 
Maintenance) must be engaged for: 
a. working on roofs; 
b. tree lopping; 
c. gutter cleaning (which exceeds the 2-meter rule); 
d. window cleaning (which exceeds the 2-meter rule); 
e. changing lighting (which exceeds the 2-meter rule); 
f. working near holes, pits, trenches and shafts; or 
g. working on fragile, slippery or sloping surfaces. 

https://www.perth.anglican.org/portal/resources/whs-risk/ergonomics
https://www.perth.anglican.org/portal/resources/whs-risk/ergonomics
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12.5 Where work at heights may result in the added hazard of falling objects, additional controls may be 
required.  This may include isolating the area immediately below the work and posting warning signs. 

12.6 Further information is available on the Diocesan website at Resources/Work Health and Safety/Slips, 
Trips and Falls. 

13. HAZARDOUS SUBSTANCES 

13.1 A hazardous substance can cause injury or harm if not stored or handled in a particular manner. 

13.2 Safety Data Sheets (SDS) must be held for all hazardous substances and a register of a hazardous 
substance is to be maintained, except if the product is a consumer product used in quantities and a 
manner that is consistent with household use.  SDSs should be held in a prominent location, where they 
are readily accessible to all workers.  The purpose of SDS is to provide the information needed to allow 
the safe handling of hazardous substances used.  The SDS for a substance describes its identity, relevant 
health hazard information, precautions for use and safe handling information.  SDSs can be obtained 
through the manufacturer or supplier. 

13.3 All hazardous substances must be clearly labelled and must not be decanted into unlabelled containers. 

13.4 Due consideration should be given to the storage of hazardous substances, particularly with respect of 
access by children and storing flammable substances away from heat sources. 

13.5 These administrative tasks and the hazards can be minimised by regular clean-outs to minimise the 
amount and range of hazardous substances held. 

13.6 Refer to the manufacturer’s instructions or SDS for directions on PPE that may be required for handling 
some hazardous substances. 

13.7 Further information on gas bottle safety is available on the Diocesan website at Resources/Work Health 
and Safety/Hazardous Substances. 

14. DRIVING 

14.1 All workers driving for work-related purposes are to ensure they do so in well-maintained and fit-for-
purpose vehicles. 

14.2 If a worker is involved in a motor vehicle accident (no matter how minor) in a Diocesan motor vehicle or 
a private vehicle while driving for work-related reasons, the worker must notify their relevant manager 
as soon as possible. 

14.3 Those driving long distances, particularly in a rural setting, are to ensure appropriate measures are taken 
to avoid fatigue.  This may include multiple drivers or taking a break at least every two hours.  Drivers in 
rural areas should be aware of the hazards posed by wildlife, particularly at dawn and dusk. 

14.4 The use of mobile phones and navigation devices must comply with Western Australian Law. 

14.5 SVAC workers who have a requirement to drive golf buggies (or other on-site vehicles) are required to 
undertake training before approval is granted to drive these vehicles. 

15. DRUGS, ALCOHOL AND SMOKING 

15.1 The use of drugs or alcohol may jeopardise the health, safety and wellbeing of others. 

https://www.perth.anglican.org/portal/resources/whs-risk/slips-trips-falls
https://www.perth.anglican.org/portal/resources/whs-risk/slips-trips-falls
https://www.perth.anglican.org/portal/resources/whs-risk/hazardous-substances
https://www.perth.anglican.org/portal/resources/whs-risk/hazardous-substances
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15.2 The following principles apply: 
a. workers are not permitted to be affected by alcohol and drugs in the workplace; and, 
b. relevant managers are to take immediate action in the event where they believe that a worker may 

be adversely affected by alcohol or drugs – this may be via a worker’s self-admission or via evidence 
that a worker may be ‘unfit’ for work, possibly due to the consumption of alcohol or drugs. 

15.3 Workers are also to advise relevant managers if they believe any prescribed medications they are taking, 
affect their ability to carry out their job safely. 

15.4 Smoking and vaping is not permitted on Diocesan property (i.e., grounds, buildings or vehicles), except in 
a designated smoking area. 

16. WORKING ALONE 

16.1 Working alone should be avoided where possible; but if this is impractical, workers must be aware of the 
potential dangers, which may include the potential for a medical episode or a violent intruder. 

16.2 Measures to reduce this risk may include locking security doors, fixed and mobile phones, duress alarms 
and adequate lighting.  There are also commercially available smartphone apps designed to support 
people working alone. 

16.3 Further information is available on the Diocesan website at Resources/Work Health and Safety/Working 
Alone. 

17. TREES 

17.1 Trees can be a hazard to people and property and should be inspected and pruned by qualified 
contractors regularly.  People can walk into low-hanging branches.  Trees can drop branches sometimes 
in quite benign conditions and regularly during storms. 

18. WORKING ENVIRONMENT 

18.1 Concerns regarding the following matters in the work environment, should be reported to respective 
Health and Safety Committees or Parish Councils: 
a. excessive heat or cold, 
b. excessive noise, 
c. adequate seating, 
d. poor air quality, and 
e. adequate and accessible facilities (e.g., toilets). 

 
FORMS: 
WHS Form 1 – Physical Incident Report 
WHS Form 2 – Physical Hazard Report 
WHS Form 3 - Psychosocial Incident Report 
WHS Form 4 - Psychosocial Hazard-Grievance Report 
WHS Form 5 - Inspection Checklist for Places of Worship and Community 
WHS Form 6 - Activity Checklist for Parishes 
WHS Form 7 - Workplace Inspection Checklist 

https://www.perth.anglican.org/portal/resources/whs-risk/working-alone
https://www.perth.anglican.org/portal/resources/whs-risk/working-alone
https://s3-ap-southeast-2.amazonaws.com/anglican-diocese-of-perth/documents/WHS-Form-1-Incident-Report.pdf
https://s3-ap-southeast-2.amazonaws.com/anglican-diocese-of-perth/documents/WHS-Form-2-Hazard-Report.pdf
https://s3-ap-southeast-2.amazonaws.com/anglican-diocese-of-perth/documents/WHS-Form-3-Psychosocial-Incident-Report.pdf
https://s3-ap-southeast-2.amazonaws.com/anglican-diocese-of-perth/documents/WHS-Form-4-Psychosocial-Hazard-Grievance-Report.pdf
https://s3-ap-southeast-2.amazonaws.com/anglican-diocese-of-perth/documents/WHS-Form-5-Inspection-Checklist-for-Places-of-Worship-and-Community.pdf
https://s3-ap-southeast-2.amazonaws.com/anglican-diocese-of-perth/documents/WHS-Form-6-Activity-Checklist-for-Parishes.pdf
https://s3-ap-southeast-2.amazonaws.com/anglican-diocese-of-perth/documents/WHS-Form-7-Workplace-Inspection-Checklist.pdf

