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SAFE MINISTRY CHECKS AND TRAINING 
 

Approved by: Diocesan Council 25 Nov 21 
 

1.  Preamble 

1.1 The Royal Commission into Institutional Responses to Child Sexual Abuse recommended 
there needed to be a consistent approach to safe ministry across the 23 dioceses of the 
Anglican Church of Australia.  At Synod 2017, the Diocese adopted the Safe Ministry to 
Children Canon 2017 which outlines the required checks and safe ministry practices for 
church workers and any person providing a pastoral ministry that involves direct, regular, and 
not incidental contact with children.   

1.2 The Diocese has a responsibility to ensure all people, assets and finances are protected.  As a 
consequence, there may be a need for checks to be undertaken outside the scope of the 
Canon.   

2.  Scope 

2.1 This policy applies to members of Diocesan Council, The Perth Diocesan Trustees, 
Commissions of the Diocese, committees that have responsibility for making decisions 
regarding safe ministry to children, licensed clergy, church workers and operational/lay 
employees and volunteers (refer to the guide in Appendix 1).  

2.2 Safe ministry checks are required for roles such as cleaners, gardeners, flower arrangers, 
op shop workers, café or fete volunteers who are not managers or paid employees, but do 
not require completion of safe ministry training (refer to the guide in Appendix 1).   

3.  Forms 

3.1 Dependent on roles, the following forms need to be completed in accordance with the 
Canon: 

• Form 1 - Safe Ministry Check Application: Ordination Ministry, or appointment as a Paid, 
Licensed or Authorised Church Worker 

• Form 2 - Adult Voluntary Church Worker: Any person who will undertake pastoral 
ministry that involves direct, regular and not incidental contact with children 

• Form 3 - Voluntary Church Worker Applications Applicants UNDER the age of 18 years 
(13-18 years), witnessed by a parent or guardian 

• Form 4 - Confidential Safe Ministry Check Referee’s Screening Questionnaire 

• Form 5 - Adult Volunteer Application Form – For all Parish Volunteers who are NOT 
involved in child-related ministry or activities 

• Form 6 - Volunteer – Under 18 Years of Age – For all Parish Volunteers under 18 years of 
age who are not in child-related ministry or activities (for child volunteers who are not 
subject to the requirements of the Canon), witnessed by a parent or guardian 

• Form 7 - Volunteer – NOT MEMBERS OF A PARISH (for all volunteers who are not 
members of a parish (Op Shops, Soup Kitchen, Emergency Relief) 

• Form 8 - Voluntary Reference Checks (to be completed by the Parish Priest, Locum 
Tenens or authorised parish representative with two referees as listed in Form 2 or Form 
5 (new volunteers only) 
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3.2 People who hold multiple roles must comply with the checks and training for the role with 
the highest level of requirements. 

3.3 For a general guide of parish role screening and training requirements refer to Appendix 1. 

4.  Diocesan Council 

4.1 Diocesan Council is the representative body acting for and on behalf of Synod in all matters 
pertaining to the temporal affairs of the Diocese. 

4.2 Members should be fit and proper persons to manage these affairs and demonstrate to be of 
good character and repute as senior representatives of the Diocese. 

4.3 Members must have a current police clearance and complete the required Safe Ministry form 
and training. 

4.4 The fitness for office of a member of Diocesan Council with a criminal record shall be 
determined by the Chancellor. 

5.  The Perth Diocesan Trustees 

5.1 The Perth Diocesan Trustees is a constituted body having the power to hold lands and other 
property in trust and to make rules for the conduct of all business coming before it. 

5.2 Trustees should be fit and proper persons to manage these affairs and demonstrate they are 
of good character and repute for the role as a Trustee. 

5.3 Trustees must have a current police clearance and complete the required Safe Ministry form 
and training. 

5.4 Trustees must have their names checked against the National Personal Insolvency Index. 

5.5 The fitness for office of a Trustee with a criminal record or record of insolvency shall be 
determined by the Chancellor. 

6.  Operational/Lay Employees 

6.1 Any person who is employed by The Perth Diocesan Trustees will provide a National Police 
Clearance (NPC) that is not more than three (3) months old before commencing in the role. 

6.2 Police clearances will be renewed every three (3) years and a copy will be placed on the 
individual’s personnel file. 

6.3 Any person in child-related work will provide a copy of their current Working with Children 
Check (WWC Check) which will be placed on their personnel file. 

6.4 Any person commencing child-related work in the Diocese who does not already hold a WWC 
Check must apply and provide receipt of application before commencing work pursuant to 
the Working with Children (Criminal Record Checking) Act 2004 (WA). 

6.5 Forms for the application and/or renewal of an employee’s WWC Check must be 
countersigned by their manager; with the notice to be sent to the Human Resources 
Manager (refer to Part 6 of the Application for a Working with Children Check, lower section). 

6.6 The Diocese will pay the associated costs for clearances and training of permanent part-time 
and full-time employees. 
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7.  Clergy 

7.1 Clergy seeking to be licensed in the Diocese of Perth (whether from Australia or overseas) 
must provide: 

• Form 1 - Safe Ministry Check Application: Ordination Ministry, or appointment as a Paid, 
Licensed or Authorised Church Worker 

• A current WWC Check or similar 

• An NPC or similar (not more than 12 months old) 

At the Archbishop’s request the Safe Ministry Services Manager (SMSM), or another 
authorised person, will undertake a National Register, reference and Professional Standards 
check, and a letter of good standing will be obtained from the Bishop of the diocese in which 
they currently hold a licence.   

7.2 The Working with Children (Criminal Record Checking) Act 2004 (WA) requires ministers of 
religion to hold a current WWC Card.  A copy of the WWC Card, or receipt issued on 
application, must be provided by the applicant before a licence is issued.  WWC Check 
application forms must be endorsed by the SMSM or, if applying online, must nominate the 
SMSM as the authorised person who can confirm child-related work.  If any clergy fails to 
lodge an application and their WWC Check expires, they cannot engage in any child-related 
ministry or activity. 

7.3 Clergy will renew WWC Checks and NPCs every three (3) years and will notify the Safe 
Ministry Team (SMT). 

7.4 The costs associated with clergy safe ministry checks will be borne by the relevant parish, 
chaplaincy, agency or school except for clergy with a PTO (the cost of which will be borne by 
the Diocese). 

7.5 Diocesan Clergy.  Clergy being appointed to new positions within the Diocese will be subject 
to Professional Standards and National Register checks which will be actioned by the SMSM 
at the request of the Archbishop. 

7.6 Chaplains.  Following consultation with the Archbishop any school or agency within the 
Diocese wishing to employ a chaplain must provide details to the SMSM for safe ministry 
checks to be undertaken before any offer of appointment is made. 

7.7 Visiting Clergy.  Subject to the Archbishop’s approval, visiting clergy invited to preach, 
preside or present in the Diocese of Perth will be subject to safe ministry checks by the 
SMSM and will require a letter of good standing from the Bishop of the diocese in which they 
hold a licence. 

8.  Volunteers 

8.1 Volunteers (parishioners) who provide pastoral ministry to children will complete and return 
to the SMT one of the following forms within three (3) months of commencing in a role: 

• Form 2 - Adult Voluntary Church Worker: Any person who will undertake pastoral 
ministry that involves direct, regular and not incidental contact with children 

• Form 3 - Voluntary Church Worker Applications Applicants UNDER the age of 18 years 
(13-18 years).  Form 3 is to be witnessed by a parent or guardian 

8.2 Volunteers (parishioners) who are not involved in child-related activities will complete and 
return to the SMT one of the following forms within three (3) months of commencing in a 
role: 

• Form 5 - Adult Volunteer Application Form – For all Parish Volunteers who are NOT 
involved in child-related ministry or activities 
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• Form 6 - Volunteer – Under 18 Years of Age – For all Parish Volunteers under 18 years of 
age who are not in child-related ministry or activities (for child volunteers who are not 
subject to the requirements of the Canon).  Form 6 is to be witnessed by a parent or 
guardian 

8.3 Volunteers (not a member of the parish) providing voluntary service must complete and 
return to the SMT the following form within three (3) months of commencing in a role: 

• Form 7 - Volunteer – NOT MEMBERS OF A PARISH (for all volunteers who are not 
members of a parish (e.g., Op Shops, Soup Kitchen, Emergency Relief) 

8.4 In keeping with the guidelines of the Canon and to effectively manage risk, any person who 
volunteers in the Diocese is required to provide a Volunteer National Police Clearance (VNPC) 
or an NPC within three (3) months of commencing in a role. 

8.5 Parish Councils. The Parish Priest is responsible for compliance by all members in a parish 
(e.g., parish council, Lay Pastoral Ministers, Liturgical Assistants, organists, musicians and all 
volunteers). 

8.6 The Perth Diocesan Trustees, Diocesan Council and Commissions of the Diocese.  The Chair 
is responsible for the compliance of members. 

8.7 A system for VNPCs is in place to facilitate cheaper clearances for volunteers.  Information 
and forms are available on the Diocesan website. 

8.8 VNPCs must be renewed every three (3) years. 

NB: If a person holds a current NPC or TRBWA for employment purposes and is also a 
volunteer in the Diocese, they are not required to apply for a VNPC.  A copy must be 
provided to the SMSM. 

8.9 Any volunteer in the Diocese in what could be deemed child-related work under the Act and 
in keeping with the Canon, will provide a WWC Check to the SMSM and a copy will be placed 
on the individual’s personnel file. 

8.10 WWC Check applications must be countersigned by the Parish Priest to confirm child-related 
roles, unless doing so would constitute a conflict of interest in which case the SMSM will 
countersign the application, with the notice to be sent to the SMSM (refer to Part 6 of the 
Application for a Working with Children Check, lower section). 

8.11 If a volunteer fails to lodge an application and their WWC Check expires, they cannot engage 
in any child-related activity. 

8.12 The costs associated with clearances will be borne by the relevant parish or the Diocese. 

9.  Child Volunteers (NPC, VNPC and WWC Checks) 

9.1 The following applies to children:  

• National Police Clearance (NPC) - no age limit 

• Volunteer National Police Clearance (VNPC) - volunteers over 16 years 

• Working with Children Check (WWC Check) - Volunteers under 18 years may be exempt 
(please contact the SMT for clarification) 

• Working with Children Check (WWC Check) - Paid employees of the Diocese under 18 
years engaged in child-related work 

10.  Formation Students 

10.1 Formation Students must provide a completed Form 1, current WWC Check and NPC to the 
SMT prior to commencing in the Formation Program. 
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11.  Known Sex Offenders 

11.1 All known sex offenders must provide a copy of either of the following and apply for a VNPC: 

• Certificate of Final Outcome 

• Sentencing Remarks to the SMSM 

12.  Adverse Screenings - Clergy and Employees 

12.1 If an adverse finding is identified on a police clearance, the SMSM must be notified, and the 
appropriate action taken as advised by the SMSM. 

13.  Adverse Screenings - Volunteers 

13.1 If an adverse finding is returned on a VNPC that places people at risk, the SMSM will contact 
the Parish Priest.  If the information in the disclosure identifies that the person is not safe or 
is a known sex offender, the SMSM will assess the risk and manage it appropriately. 

14.  Adverse Screenings - WWC Check 

14.1 If the WWC Screening Unit’s assessment or re-assessment of an applicant’s eligibility to hold 
a WWC Card indicates an unacceptable risk to children, the applicant and the nominating 
authority will be issued a Negative Notice. 

14.2 A Negative Notice immediately cancels a current WWC Card and the employer, volunteer 
organisation or education provider will be provided with a copy of the Negative Notice. 

14.3 While holding a current Negative Notice: 

• it is an offence to engage in paid, voluntary or unpaid child-related work in Western 
Australia 

• anyone who holds a WWC Card, must return it to the WWC Screening Unit 

• it remains in effect until it is cancelled under the WWC Act 

• if a Final Negative Notice is issued, it identifies there is an unacceptable risk to children 
and the person concerned cannot work with children 

15.  National Register Checks 

15.1 In keeping with the requirements of the Canon, any person in the Diocese who actively works 
with children will be subject to a National Register check undertaken by the SMSM, or 
another authorised person. 

16.  Clergy Professional Development Days 

16.1 It is mandated that all licensed clergy will attend professional development days (not safe 
ministry training) relating to safe ministry as determined by the Archbishop. 

17.  Safe Ministry Training 

17.1 Safe Ministry Training is compulsory for all clergy, employees and volunteers covered by this 
policy and identified in Appendix 1.  Training must be completed within three (3) months of 
taking up a position. 

17.2 Training is conducted online.  There are three courses available: 

• Anglican Diocese of Perth Safe Ministry Level 1  

• Anglican Diocese of Perth Safe Ministry Level 2  

• Refresher - to be completed every three (3) years by those who have completed the 
Level 1 or Level 2 course as above (commencing in 2025) 

 
Appendix: 
1. Anglican Diocese of Perth Safe Ministry Checks and Training Chart. 

https://workingwithchildren.wa.gov.au/resources/publications/glossary/#education
https://workingwithchildren.wa.gov.au/resources/publications/glossary/#childrelatedwork


 
ANGLICAN DIOCESE OF PERTH  

OVERVIEW OF SAFE MINISTRY CHECKS AND TRAINING REQUIRED FOR ROLES   

ROLE 
Safe 

Ministry 
Form 

Police 
Clearance 

WWC Check 

Safe 
Ministry 
Training 
Level 2 

Safe 
Ministry 
Training 
Level 1 

National 
Register 

Check 

Bible Study Leader 
Children in group 

Form 2 VNPC YES YES - - 

Bible Study Leader 
No children in group 

Form 5 VNPC - - YES - 

Café Manager 
Member of the parish with children working 

Form 2 VNPC YES YES - - 

Café Manager 
Member of the parish with NO children working 

Form 5 VNPC - - YES - 

Café Manager 
NOT member of the parish with children working 

Form 7 VNPC YES YES - - 

Café Manager 
NOT member of the parish with NO children working 

Form 7 VNPC - - YES - 

Café Volunteer 
Member of the parish 

Form 5 VNPC - - YES - 

Café Volunteer 
NOT member of the parish 

Form 7 VNPC - - YES - 

Children’s Ministry Leader / Assistant Form 2 VNPC YES YES - - 

Choir Director / Leader 
Children in choir 

Form 2 VNPC YES YES - - 

Choir Director / Leader 
NO children in choir 

Form 5 VNPC - - YES - 

Choir Member Form 5 VNPC - - YES - 

Cleaner – volunteer  Form 5 VNPC - - - - 

Cleaner – paid employee  - NPC - - - - 

Clergy – licensed Form 1 NPC YES YES - YES 

Council Secretary Form 5 VNPC - - YES - 

Creche Worker – volunteer  Form 2 VNPC YES YES - - 

Creche Worker – paid employee - NPC YES YES - - 

Diocesan Council Member Form 5 NPC or VNPC - - YES - 

Flower Arranger Form 5 VNPC - - - - 

Formation Student Form 1 NPC YES YES - YES 

Gardener – volunteer  Form 5 VNPC - - - - 

Gardener – paid employee  - NPC - - - - 

Lay Employee 
Ministry to children (eg paid Sunday School teacher) 

TBA* NPC YES YES - - 

Lay Employee 
NO ministry to children (eg Administrative Assistant) 

- NPC - - - - 



 

Lay Minister (paid) Form 1 NPC YES YES - YES 

Lay Pastoral Minister Form 2 VNPC YES YES - YES 

Liturgical Assistant Form 5 VNPC - - YES - 

Morning Tea / Caterer Form 5 VNPC - - YES - 

Morning Tea / Caterer (under 18) Form 6 VNPC - - YES - 

Musical Assistant Form 5 VNPC - - YES - 

Musical Director / Leader 
Children in group 

Form 2 VNPC YES YES - - 

Musical Director / Leader 
NO children in group 

Form 5 VNPC - - YES - 

Musical Director / Leader – paid employee  - NPC TBA* TBA* TBA* - 

Musician – volunteer  Form 5 VNPC - - YES - 

Musician – paid employee  - NPC - - YES - 

Nominator of Clergy Form 5 VNPC - - YES - 

Op Shop Manager 
Member of the parish with children working 

Form 2 VNPC YES YES - - 

Op Shop Manager 
Member of the parish with NO children working 

Form 5 VNPC - - YES - 

Op Shop Manager 
NOT member of the parish with children working 

Form 7 VNPC YES YES - - 

Op Shop Manager 
NOT member of the parish with NO children working 

Form 7 VNPC - - YES - 

Op Shop Manager – paid employee - NPC TBA* TBA* TBA* - 

Op Shop Volunteer / Assistant 
Member of the parish 

Form 5 VNPC - - YES - 

Op Shop Volunteer 
NOT member of the parish 

Form 7 VNPC - - YES - 

Organist / Musician – volunteer Form 5 VNPC - - YES - 

Organist / Musician – paid employee  - NPC - - YES - 

Parish Councillor Form 5 VNPC - - YES - 

Performer(s) (visiting) – one-off event - - - - - - 

Performer(s) (visiting) – recurring events Please contact Safe Ministry Team 

Perth Diocesan Trustee Form 5 NPC or VNPC - - YES - 

Prayer Group Leader 
Children in group 

Form 2 VNPC YES YES - - 

Prayer Group Leader 
NO children in group 

Form 5 VNPC - - YES - 

Professional Standards Personnel 
Manager and Co-ordinator Safe Ministry  

Form 1 NPC YES YES - YES 



 

 

* Please contact Safe Ministry Team for more information 

Professional Standards Personnel 
Safe Ministry Assistant 

- NPC - YES - - 

Professional Standards Committee / 
 Tribunal Member 

Form 1 NPC or VNPC YES YES - - 

Reader / Intercessor Form 5 VNPC - - YES - 

Reader / Intercessor (under 18) Form 6 VNPC - - YES - 

Server Form 5 VNPC - - YES - 

Sides person Form 5 VNPC - - YES - 

Staff -  Diocesan Office - NPC - - YES - 

Staff -  St George’s Cathedral - NPC - - YES - 

Staff -  Wollaston Theological College - NPC - - YES - 

Sunday School Leader / Assistant – volunteer Form 2 VNPC YES YES - - 

Sunday School Leader / Assistant – paid employee - NPC YES YES - - 

Support Leader (for persons of concern) Form 5 VNPC - YES - - 

Swan Valley Adventure Centre Staff - NPC YES YES - - 

Synod Representative (parish) Form 5 VNPC - - YES - 

Synod Representative (not from parish) - - - - - - 

Treasurer Form 5 VNPC - - YES - 

Volunteers who work with children (13 or over) Form 2 VNPC YES YES - - 

Visiting speaker Please contact Safe Ministry Team 

Warden Form 2 VNPC YES YES - - 

Welcomer / Greeter Form 5 VNPC - - YES - 

Youth / Children’s Ministry Leader / Assistant – 
volunteer 

Form 2 VNPC YES YES - - 

Youth / Children’s Ministry Leader / Assistant – 
paid employee  

- NPC YES YES - - 
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