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1. Position your camera lens as close to your eye level as possible.

2. Set your camera on a tripod (if available) or position your laptop on a raised platform if the camera is built into

your computer.

⎯ Keep your shot steady rather than handheld

3. Check what is in the frame of your camera shot

⎯ What can be seen behind you?

⎯ Neat and uncluttered

⎯ Make sure your shot is setup as landscape, not portrait

4. Record in HD (1920 x 1080p recommended). MP4 is the preferable format.

5. Once you begin your record, allow 5-10 seconds smiling at the camera before you start talking. Likewise, when

you finish presenting, smile for 5-10 seconds before ending the recording.

⎯ This allows us to edit a smoother transition between videos

6. Light from the front

⎯ Make sure you are brightly and evenly lit – if you have a light available direct it towards your face from a

position above the camera (but not too close to make your face look shiny).

⎯ Avoid bright light from behind you.

7. Control the noise

⎯ Phone calls/messages/others around you/traffic/avoid rooms with echo

8. Stand up (if possible)

⎯ Allows you to feel more like you are presenting in person – higher energy/presenter mode

⎯ If seated, lean forward towards the camera as if you were presenting the TV news, rather than slouching

away from the camera 

9. Turn off notifications and updates

⎯ This avoids unnecessary distractions

10. Restart your computer

⎯ And ensure you do not have any updates waiting to run

11. Be prepared

⎯ Water, props, notes

12. Smile

If using slides for your presentation: 

1. Look at the camera lens as much as you can, not just the slides

⎯ The viewers will feel as if you are looking directly at them

2. Check your camera video window in relation to your slides window

⎯ If possible, position your camera video window (presenter view) beside the slide/content window.

⎯ If your recording software only allows for picture-in-picture view, check that your camera video window does

not obstruct the view of important content on your slides. 

Recording software options: 

- PowerPoint, Zoom, Microsoft Teams, Vimeo Record

Please contact ali@akb.nz with any questions




