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P¥;OTEGED DOCUMENTS -~ CLASSIE I’JAT!OE! sND IANDLING OF. 0RO Ce6%4. ”

1. 411 army documents (including Gorrespondecnce, orders, reports, pampa=
lets, maps plans, etc.) requiring protection will be classlfiod as
follows:- 3

MOST SECRET.
SECRET «
CONFIDENTIAL.
RESTRICTED.

clussification of docunénts as "SECURITY" and "NOT TO BE PUBLISHED"

be discontinued. The” effect of this change will not be retrog-
pective; documents previously so graded will be treated as "CONFIDENT=
TAL" and "RESTRICTED" respectively.

The same degree of proteotion will be afforded doouments Llssued hy
4llled authorities as 1s aflorded australian documents of equivalend
classification. The U.S«he categories, with thoir sustralian
equivalents, are as followsi=

U.S AUSTRALIAN,

SECRET . MOST SECRET,
CONFIDENTIAL. SECRET,
STRICTED. ¢ CONFIDENTIAL
RESTRICTED,

U.S.he "STCRET" documents covering subjeots not included in para 4
below shall hot be re=-classified us australian "MOST SFORET" unlcss
the subjoct 1s of sufficlent importance to morit boing included in
the latter category.

MOST SECRET ocategory will normally be confined to the following
8

Plans of future operations.

Purticulars of impending troop movoment oversecas and of eonvoyas
and ships.

Compréhensive statements regarding strength of our forces und
production rates and stocks of major munitions of wer,
Important political negotiations, national and international,
Intelligence obtalned by seorct reana.

.Technloal detalls of now weapons and dovicos of wale

Cypherse

The SEORET category will normally bo eonfined to the following
subjJocts s-.

) Operationt in thelr oxcoutive stugose

) Troop movement for operational purposcs within iustralic.

] Location lists of our forses und orders of battle.

) TIntelligence reports and auppreciations,

) any of tho subjeots listed in pura 4 abovo which do not warrant
the MOST SLCRET category.

{8
i
(d
(o

The CONFIDENTIAL category will normally cover the following subjectss=

(2) Troop movement within australla mot for operational purposes;
movement of prisoners of war and internecs.

(b) Locations of Units (except location lists in the SECRET category).

(c) Documents whick, for purposes of Military Training, genera
study or udministration, require a relatively wide circulation
among army personncl and civilian olerks, but which it is desir=~
able to safeguard in the interests of military security or for
administrative reasons.

(d) subjects of a personal or disciplinary nature concerning individe

" uals, whether soldiers or civilians,




?:ht RESTRICTED category will be used only for printed matter (books,
TEmials, pumphlots ,‘E_E;a cl.) and the contents of which may not be
commnieated directly or fndirectly to the press or to any person not
authorised to receive ite . S

s reat grading of protected documents will be a matter for constant

personal attontion on the part of offisers originating mich documenta,
aroful thought should invariably be given to the question, fir.

whether for :ecuritj or other reasons a document deserves Sprc‘:};.

protection at all, and, secondly, which category will adequately achieve

the degree of protection desire

y-officers of the rank of Lieutenant-Colonel or higher, or hrigade
majors at Bde HQ, are authorised to grade papers as MOST SECRET, or to
degrade MOST SECRET papers to a lower categorye
4iny officer 1s suthorised to dsgrade to a lower category, or to issue
in'g lower category, extracts from SECRET and GONFIDENTIAL papers, if
he 1is satisfied that the higher category 1s no longer warranteds.

. The excessive use of unnecessarily bigh classifinutiong quickly lessens
thelr effect. Such misuse leads to u neglect of the safeguards that
> afforded to documents containing muinely secret information
s csusing unnecessary labour and delay. The correct grading and
ding of Gucuments is accordingly of the utnost importance.

In order that protected papers may be easily recognizable, their
class 1f1wt1 n-will be written or printed at the right-hand top of the
ot h0ld and unmistakable letters. Wnenever possible, a rubber
stamp v,11¢ be used for indicating the classification.

411 documents in the MOST SECRET category will be serially
mmbered and the roquisite recelpts obtaineds

Docum,m.: in the SECRET category may, for greater security, be
numbered and receipts may be demanded ut the discretion
cinator, The guiding principlgs may be statcd as
AJllJ\rs‘-

(1) They should nnly be serially numbered when they are of sufficient
ortance to make it essentlal to be able to trace a recipient in
event of losss
cip\,: should nnly be asked for when it 1s important to know
hat the uddressees have recoived the papers without delaye

14, Officers who in the course of duty are required to nundlu protected
documents, especially those in the MOST SECRET und SECRET categories,
will be responsible that the number of persons who luvs access to such
documents i reduced to the minimum compatible with efficient action;
rank will not be regarded as a oriterion of safetye. Vhenever possible,
other officers ahuulJ be given particulars of only such part of a
secrot document ag "dibectly concerns thems.

To facilitate handling, the undermentioned rles will be observed with
regard to documents in the MOST SECRET, SICRET und CONFITENTIAL
cagogorios -

(a) Transmission of documents ocutside military officos =

(1) Pupers marked MOST SECRET will be sent in two envelopes., The
outer envelope will contain only the address, and will not be
ked with the category of the paper. The inner envelope,

ides being marked with security category, will bs insoribed

and will be wak sealed, Documents in lower .category will not

be, enclosed in an envelope- marked MOST SECRET.

SECRET and CONFIDENTIAL papers will similarly be sent in two
envelopes, tut the immer envelope need not be wax sealed nor
inscribed with the .reference number.




N 5

»

nt by post, NOST SFCRET, SLCRLT and CONFIDENTIAL papers will
sterede

mransmission within military offices =
papers marked KOST SECRET will be handled as in (a) (1) above.

c TI4L will be enclosed in a sealed
carrtod b iessengor in a lockod bag.

0ST SHCRET will be opened only by an Officer.

T or CONFIDENTIAL papers may be opened by the senior clork
clorical personnel appointed for this purpose by hime

Whenever an inner envelope 1s marked "Personal for ...
will be opened only by the Officer named,  Normally i
of an appointment will be mentioned and not an indiviasal offlcer.

Pecording =

The reforence number and the subject matter of ull protected
papers vill be recorded by the clerical staff, pt when officer
originating or receiving papers in the 1OST STCRET category decid
that, for greater secrecy, only the Poference murber of any such
paper shall be recordeds

safe keoping -

#hén not in use, protected documents will ulways be kept under
lock and key; preferably in a safe or steel cabinet,

Protected documents should not be exposed on office desks to the
view of unauthorised persons. Vhen an office is loft vacant,
even if only temporarily, the door should be locked.

nd GRO G 319/1943 are cancelled,

Ingofar as th are inconsistent with this order, AlR & 0 1584 to
1595 will remain in obeyance for the duration of the war.




RESTRICTED.
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fie information contained in this document 1s
not to be comunicated either directly or
indirectly to the Press or to any person not
holding an official position 1A His MaJesty's
service.,
&% 3 Serial No. 1.
AUSTRALIAN MILITARY FORCES Paras 1 - 18
et s e a e G 6D 48,
ROUTINE ORDERS PaRT I
hy
Major K. DY RAA
adnin Comd 102 aust Comp sk Regt.

e e S R B AR

5, 3ing-

The Routine Orders Part I Ssx'fq‘f Yosle Nos 1 = 483 inclusive issued
by the Officer Commanding frdm time kL t¥%M 109 hust Lt 4 Regto (4IF)
shall, save where from the very nature of a particular routine ordex ..
or by reason of the disbandment of 109 sust Lt Ak Regbe (AIF) and the
consequent formation of this Unit a partlcular routine order or part
thersof is obvicusly inapplicable, with such modifications as are
inherently nccessary by virtue of such change be in force and apply
to all mombers of this Unit to the same extent and with the samc
offect as if same were orders issued by the Officer Commanding tiais
Unit from time to time. ¥

OWERS OF SENTRIES aND GUARDS. ORO &4 648 B

1. Regulation 84 of the National Seourity (General) Rogulations
(Statutory fules 1942, No, 374) provides that, without derogating
from or restricting the existing powers or rights of sentries and
guards, a military sentry or guard statloned or posted at, on, in;
or in the neighbourhood or vicinity of, any prohibited place;
protected arca, controlled area, or any premises used by the Comr
wealth, or used for defence purposes or for essential services, or
any enclosed wharf or picking=up place, or uny merchant vessel lying
in' port, or any road, pathway or waterway, specified in an order by
the Minister, which passes through or near a prohibited place or
work of defence may be armed , and may =

(1) Use his weapons againpty..ok.ofherwisé dttack, any person who,
in disregard of & wapning-given hy u sentry or guard, approad
enters, leaves or pussés over to approach, enter, leave or pa
over over or i the vicimtty or neighbourhood,of, that place,
area, premises, vehicle, vesscl, aircraft, wharf, picking-up
pl.ce, road, pathway, or vaterway, or who, after belng ar: estéd
for s doing, escapes; and

(11) Use his weapons ag@inst, or otherwise attack, any porson
attacting him or who 1s reasonably suspected of being about
to attack him.

2. There are, however, certain principles wpich must guide all
sentries and guards in the uxmtion of,.their duty as such, and In
the exerclse of the right to fvsurt o urms.

3, These principles.are :=-

(a) Sentries and guards will be ordered to take bny action requir
to ensure the safety of thelr posts or to defeat the activitic:c
of cnemy, or suspected onemy, agentse

y

(b) If necessary, thoy will,fird upon or otherwisé attack any
persons threatening $ho saféty of thelr poats or engaging in
hostile actions. S




= _OKDERS PART I PAGE 2.

Ly T
S OF SENTRIZS aND GUARDS. GRO 4 648 (Contd).

(c) Before firing upon any person, the sentry or uard will, exo
An un urgent caso of self ence;, challenge that person to

If that person doss not 4idlby *the sentry should challenge him
ain with "Halt or I fire". If he does not halt, and no other

momns are available for stopping him =-as for exarple, by calling

on the rost of the guard - it is the duty or the sentry to shoot,

(d) The sentry will usc his intelligence and senSe of responsibility
in choosing whether ho will shoot or not,and he must be arcful
not to allow any suspected person to approach so close that he
can be rushed and overpowerede

(e) cuards of cnemy prisoners of war. nn ensmy prisoner of war
SEtsmptIng to o50ape mey be TIred upon, but wu previcus summons
to surrender will be given if possible.

(f) Guards of members of the forces in eustodye.

(1) 4n oscort or uard 1 not justified in using his weapons
merely for the purpose of preventing snothor member fron
escaping from custody and if he 80 usea his weapons he may
render himself, as well as any offlcer or NCO under whose
order he acted, liuble to be charged with mirder, manslaughtor
or incitement to mirder.

If 4 member in custody attempts to escape, the escort or
sentry will immediatoly ralse the alarm und glve chuso. He
may call upon any passer=by to assist him in apprehending the
escapee

4n cscort or guurd may be Justified in using his weapons whon
& member in custody resorts to violence. In such circumsd
an escort or guard may meet force with force, but caro

taken to use no.more force than is necessary to overcore the
violence offereds flence, even when violence 1s offercd to :
escort or (uard, it will only be as & last resort that the

of weapons will be Jjustified.

4, orders for guards and scntried will be frared in conformity with tho
above and guards and sentries will be sultably instructod hs to their
powers and duties.

5. GRO 4 682/1942 reproduced in ROs Pt I Nos 94 of 109 sust Lt ua Regt
1s cancelled,

34 INCREASE OF PAY = L4NCE CORPORAL LANCE BOMBARDIER. GRO F 659
(Not Classed as Tradesmen or Speclalists).

1. approval has becn given for an imoreaso of sixpence per day in the
daily rate of pay of male members holding the appointment of lance-
corporal or lanes bomburdier who are mot in receipt of pay prescribed
for a tradesman or spcelallate.

The increased rates of pay, as set out Lereundor, will operate as on
and from lst July 1945 i«

Member not entitled to deferred pay =«

Total rato of pay v es 7/- por.day.
Yem) entitled to defsrred -

Active pay e 7
Deferred pay. e v 8/




ROUTINE ORDERS PART I PAGE 3.

LEAVE PERSONNEL,

4. The following is a roproduction of GRO 596/43 para 10. g

(a) In the case of leave personnel, units will propare nominal roll
showing the typc and period of leave (inflays and exclusive of
truvolling nm) which has been authoriscd by Unit for such
individual, and his destination. Units will prepare “cembined
rail und leave pasies for such personncl vhich will be attached
to the nominal roll. Rall and leave passes will not be completed
by Units with the actual dates of comencement and termination
of lcave nor will thoy be signed in tho Unit. an endorsement
will bo placed on the face of tho rail and leave pass, and signed
and dated in the Unit over the Unit stamp showing the period of
leave (in days) authoriscd.

(b) Pergonnel proceeding on loave will-

(1) Carry messing gear end blankets;
(11) Carry kit bags und such articles of web uquipnmt (085,
be 1t, haversack pack) as they desire.

(¢) arms, holmets and respirators will not be carried, and arms-and
equipment issucs not taken by members proceeding on leave will be
rctained in safe custody under Unit arrangoments.

ATIONAL LEAVE. GRO 597

Releasc of personnel om occupational loave will be effeccted
through GDD, except where such action would involve duplication
of travelling, in whiich case units may rolease direot.

7R¥¥$ Parpanse direct releasec of porsonnel on occupational
arms and equipment will be withdrawn and roturnod through
ordnance channels, pay books will be collcoted und
d to the paymaster concorned und leavc passes will be
c Units will also advisc tho appropriate GDD of name, uddrass
on leave und date of tormination of loavo whee transfer to
1ist is involved., GDD will take thesoc porsomnol 4n‘holding Bcz‘unb‘m

Porsopnel for relsasc on occupational loave by GDD will be sont
theore, with oquipment on issue, and the GDD will withdraw arms,
equipment and pay book and grant leave authorized., Puy book will
be disposed of by pay staff at GDD in accordance with approved
procedure.

(d) personnel released on occupationul ledve will not return uniform
and kitbags but will be instructed that they will not woar articles
of uniform wiaen engaged in oivil employment.

8s _PROFZGIENCY .PaY. OROs.F660.
S TS

hpproval has been given for the puyment of proficiency poy of
sixpence per day to every male momber of the AMF who holds eithor
the appointment of lance corporal or lance bombadier, or the rank
of private or it's oquivalent, and who is not in receipt of pay
prescribed for a qualified parachutist or a tradesmen or specialist
subject to the conditions set out Lereunder.

INTERPRETATION .

(2) For the purpose of this order the following interpretations shall
a -

pply

”sAx months service"- Only contimuous full time war service will
b taken into account when caleulating the period of six months?
sorvice. periods of leave with pay will be accopted as service.




ROUTING RS PaRT 1 P4GE 4.
6. PROFIC ICY PAY GRO F660 (cont)
INTERPRETATION. (cont)

Periods of leave without pay will not contribute towards the requisidc
period, but service rendered prior to such leave will not thoreby be
cancelled but will be accepted s part of the period of six months.

"Good Conduct" - 4 soldier's conduct will be deemed good unleas he
comrlts a"breach of good conduct" as interpreted hereundsr.
"Breach of good conduct"” will occur:-
(a) When a award has been made by & military authority imposing upon
the soldier a penalty higher than the seale set out in A
414(b) than confinement t6 barracks for seven days, providing that :
no fine of less than £1 shull be deemed to be a breach of good
conduct.

(b) when a soldier has been convicted by & civil eourt and fined £5
or more or sentenced to imprisonment, whether or not such sentence
is suspended wpon the soldier entering into a bond.

The contraction of venereal discase will not be oonsidered & breach

of good conduct.

"prescribed Txanination" - The examination conducted for the purpose
of enabling & so. or to demonstrate his proficiency in the arm or
branch to which he belongs.

3+ Proficiency pay will be paid as on and from lst July,1943, to a
soldler who :=

(a) at that day had completed at least six months servicej

(b) for six months irmediately prior to that date had been of good
conduct; and

(c) on the first occasion subsequent to that date on which he is
examined, passes the proseribed examination.

4 soldler who complies with sub=-paras (a) and (b) of para 3 of this
order but who fails to pass the prescribed examination on the first
occasion will be entitled to proficiency pay on and from tho day
upon which hu passes such examination, provided he has been of good
conduct for the period of six nonths immediately prior to passing
that examination.

A soldier who oomplotes six months servicc on a date subsequent

to 1lst July, 1943, will be ontitled to préficiency pay on and from
the day on which he passes the presoribed oxamination, provided that '
he had been of good eonduct during the period of six monthsimmod-
iatoly prior to the date of such examination. A soldior who passes
the prescribed oxamination before he has completed six months service
will be entitled to proficiency pay on complotion of six months
service with good conduct.

ey
4 soldier who is debarred from qualifying for prorieiene;}by reason
of a brcgch of good conduct will, providing he has passcd the
prescribed oxamination, become ontitlad to proficiency pay on and
from the day following the date upon which he completes six months
service with good conduct. If such & soldier had not previously
passed the preseribed examination, he will be entitled to profiecienc;
pay on and from the day upon which he passes the proscribed exam-
ination, provided hu has been of good conduct for the period of
8ix months immediutely ppior to passing.the examination.




ROUTINE ORDERS P~RT I PAGE 5.

=S2nns OHORHS FART T PAGE 9

PROFICIENCY PnoY, GKO F 660. (Contd). Fprfeiture of Proficiency Paye

7. If a soldier who 1s-in receipt of proficlency pay-cormits a
breach of good conduct, he shall sutomatically forfolt his
proficiency pay on and from the date of his convivtion or the
award against him, %

Subject order, u soldier who has forfeited his
proficiency pay of a breash of good conduct will, on
completion of si 1 service with good conduct be again
entitled to proficiemoy pay without the necessity for further
examination. any poriod spent in detention, oivil gaol or
underzoing field punidhment, us & result of @ircumstances constit-
uting a breach of good conduct, will not be taken into account
whon caloulating the required period of siz months, which period
will commence from the date on which the sentence was completed
or any unexpired portion was remitted or suspended.

Proficiency puy may, at any time, he withdrawn by the CO if he
considers that there has beon a fulling off in the efficiency
of a soldier, und such soldler will be roquired to again qualify
by examination before proficiency pay can be restorod.

PROMOTION AND REVERSION .=~

& lance corporal or lunce bombardier or private or equivalent
who is in reccipt of proficiency puy will cease to bs entitled
to proficiency pay on hils promotion to substuntive rank or acting
NCO runk (corporsl or bombardier or higher) as on and from the
day of such promotion. '

« member who holds NCO rank und who 1s reverted to a lunce
corporal or lunce bombardier or private or equivalent will -

(2) If, prior to his promotion, he was in rcceipt of proficicnoy
puy, axain be ontitled to'profieloncy pay ovn and fron'the
date of hid reversion, unless such reversion was the result
of a breach of pood conduct, in which ovent the member must
complete the gualifying perlod of six months! sorvice with
good conduct;

If, prior to his promotion he was not in receipt of profic-
iency pay, be required to pass thu presoribed exumination
and to complete the quulifying period of six months' sorvice
with good conduct. Unless the reversion was the result of
a breuach of good conduct, service rendered prior to his
roversion will contribute to the qualifying period of six
months! service with good condust.

Transfers -

When « soldler who is in regeipt of proficicney pay is transferred
from one arm or branch.of the serviee to a unit of a different
arm or branch, he will, subject to the provisions of para 7 of -~
this order, continue to be entitled to proficiency pay-:for a
period of three months after such transfer, but, unless within
that period he passes the prescribed examination for the arm or
branch to which he hus becn transferred, ho will, on und from the
day following the date upon whleh such period oxpires, cease to be
entitlod to proficiency paye

Casualtiss -

& soldier will not forfeit his proficlenocy pay by reason only of
his -

(a) sdmission to hospitalj

(b) Becomirg & prisoner of war;

(¢) Being posted as missing;

(d) Medical reeclassification,

(e) Transfer to another Unit (oxcept as stated in para 12,)




BQUTINE ORDERS PaRT I PuGE 6,
PROFICIENCY PAY F 660 (Contd)

Casualty Returns.

14.Casualty returns will be submitted by Btys ctc showing the nares
and regimental particulars of soldiers who have -

(a) been classified proficient; or
(b) ceased to be ontitled to proficisndy pay by reuson of -

(1; promotion;

(41) breach of good conduct;

(111) inefficiency;

(1v) failure to pass a prescribed eximination within thres
months after transfer to another arm or branch,

4ll relevant dates and, in the case of (b), the reusons for the
variation, are to be stated.

Pay book entries.-

No entry will be made in the soldder's pay book entitling him to
proficiency pay until recdipt by the Unit of the relevant routine
orders, Part II, showing his clkssification as proficient, which
will be quoted as the authority.

In cuses where a soldier ceases to be entitled to proficiency pay
through a breuach of good conduct or by inefficiency, the necessary
entry showing the reduction in rate of pay will be made in the pay
book by the CO on the authordty of the casualty return and tae
referency to the routine order, Part II, will be inserted upon
receipt of such order.

Lance Corporals and Lance Bombardiers.-

Proficiency pay provided by tihis order is in addition to the
increased rate of pay notified in GRO F 659/1945.,

Presoribed examination.-
sf=8or2bec oxamination,

18. Details of the prescribed examination will be published separately.

DISCIPLINE ;: DRESS = SHOES. CRO 1180.

(a) In future an entry in a soldier's pay book, signed by his CO, will
be sufficlent (und necessary) authority for wearing shoes on
medical grounds,

MILITARY RDING ORGANISATION = CONVOY NOTE 4B158. CRO 1188,
s T en t Lo~ SONVOY NOTE ¢B168. CRO 1188,

Units located in areas or st Ruilheagds where no RTO's are stationed
will, on receipt of consignments which have beon forwarded through
MPO, receipt anddate the original Convoy Note (AB168) and réturn 1t
to MFO, 4 sust Movement Control Group, #8 this 1s & basic document
for MFO records, it is most important that this is returned.

TRAIN DISCIPLINE. CRO 1172.

RTOs have reported further cascs of interference with Railway property
such as vacuum brakes.

To this effect 1t 1s desired that attention of all ranks be drawn to
CRO 882 of 6 May 43 reference abovementioned subject,

CLEXRANCE OF RAILWAY ROLLING STOCK. CRO 1171,

2o NOR OF RATLWAY ROLLING STOCK

(a) Trucks for loading will be ordered only through Movement Control
in accordance with the ability of the roceiydng Service or Depot

to unload. Under no circumstances will trucks be ordered direct
from Railways.




RaILWaY ROLLING 5TOCK. Contd.

derurrige is for uny reason ineurred through qu )y in
olearunce for a period 6xcedding 24 hours, &
tho oireumstances and on the nccessity for the dela y
forwarded in duplicate to HQ 3 aust Corps for A e
ovement Control and DFO respectively.

(¢) & serious wiew will be taken where it is found that Dem
c Lave been ralsed through non-compliance with

instruction.

EPIPHONT - X~LIST PERSONNEL. éEO 1175.

attention is drawn to aSOs Ghap 6 Sec 3 sub-paras (£) (i1) & {
Muny instances have been rapnrtad of X-List personnoi murching
&RDe

(a) withous Helmets Stecl, fespimtor, clothing und necessar

(b) 7ith items of web equipment in their possessiun.
11 units sure,

Medical frounds are ‘equipped An accurdance with aS0 6 S

and (111) and medical units will ensur¢ that web cquipmen

ar WCrawn before the soldier passes MDS or, in Bhe cuse of
direct evacuation to CCS, before passing CCS.

I.IES, SECONDARY, POl'TnEL?‘A CRO 1176.

:.p)us in a fully charged "dry" S BALE Set LR da baion
olyce will be a unit responsibility.

1wt once electrolyte hus been udded, the batterie
naintenance, 1.¢., periodical charging and topping
stilled water. :

CRO 1178.
(2) Btys e%c are reminded that Sumrer.Uross is suthorised to be
worn by troops under Comnmand 3 aust Cfrps including W aust L of
area as from 1 Oct 43.

ention will. be particularly dirceted to 4S80 8/3
sunder defining the ourrect wear for Surmer Dres
smictions will be enforced ut all timess

(¢) The following dross 1s presoribed by aS0 B/3 us the correct
car for Summer Dress :=

{1) Uns otherwise directed, winter dross us abo®may be worn
aftor €nis date us an alternativc but &trict confornity is
required to detailed directions us to cach cluss of dress,
and combinations of types of dress are prohibited. Comds
will wherever possible give directions as soon us practics
able to ensure unifurrvlty within their respectivc unics.

Summey Dress is defined us follows :=
(1) Other Runks.

¥or day wear, 1.es up to 2000 hrs :
4t turned down, culn strap to be worn, colour patch on
band or puggaree on right side of hat (vther hoadweer

only when especially authorised), or berets Khuki for
arnd Units.

suirc: Collar button only undone, sleeves foulded back to
immediately above elbow.
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13. SUMMER DRESS. CRO 1178 Contd.

& (wed, or if not available, leather).
KD

iworts

Buots, puttees, suort (or gaiters if puttecs not available), stockings
or hosetops.

night wear, 1.e., after 2000 hrss

Fat. Turned up, or berets khaki for armd Units.
shirt : Sleeves rolled down and buttoned, collar button undone.
Belt : as above. E
Trousers :KD.

Boots.

Night wear may be worn during day, but mot day wear at night. When
personnel procoed on leave extending into night, during the day they
must either wear night wear, or arrangements be made for change as
above

Jerseys Pullover - Ehakl may be worn over shirt, but Jerseys Pullover =
Navy, if worn, will be under shirt. Belt always outside,

(11)officers -

(a) Normal drill uniformj; or

(b) 48 for other ranks; or

(¢) as in (b), but with cup officers, or berots khuki for armd Units,
und shoes in lieu of boots and putteess ~With this dress tic
¥heki is optionals

Generale

The alternatives indicated above nucessitate increcased vigilunco on

the part of Comds to ensurc close complianco with theso instructions,

particuluarly us the possibilities of sluvenly and untidy dress are

increased. Unit gM's will take particular care as to fit, ete., of

shirts und shorts issued.

ALLOTMENT OF Shs, GRENADES, PYROTLCHNICS ETC FOR TR.INING sMF

IN AUSTALL. FOR YEAR 1943-1944. CRO 1179.

Reference GRO 504/1943 and further to CRO 1094.

The following types of additional amminition etc. aro NOT at
present available for tzaining and Units will NOT submit requisitions
until advisod by this HQ.

Ctgos ©4 Ball +380 v

Ctges Sa Ball 1455 Rev

Bombs ML 3" Mortar Smoke

Bumbs ML Signal 2" Mortar All types
Grenade, 246" No. 63 Smokes
Grenade, Rifle, No. 68, Tk A.

The following types of ummunition are now available for traning
for the quurter cnding 31 Dec 434

Ctges Sa Ball .45 TSMG
Grenades Tk 4 No. 76

Requisitions for Ctges Sa Ball .46 TSMG will be made on a basis
of 100 Rds per gan on WE.

RUBB:R_CONSERVATION. CRO 1184.

Information has been rcceived which roveculs considerable neglect
existing in regurd to Unit maintenanco concerning the ecare of tyres.

The figures quoted are as follows :=
Total of tyres condemned due to abuse of lack of attentlon -

For sustralia. - 83.4%
For 3 aust Corps. - 86.8%
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VATION. CRO 118¢ (Contd).
Total of tyres condemned due to under inflation -
For ,ustralia. - 46.5%
For 3 sust Corps. 3648%
Other figures quoted wers us follows :=-
o of vehicles without pressure gaugosSesesses..
Without inflation pumps.

Vith incorrectly kept log books.
Not effecting tyre position changes.

The above figures reveal that Transport Officers and NCOs are not
paying sufficicnt attention to ensuring that tyre maintenance is bein
carrout cffectively, and in view of the noed to conserve rubbor 0sC
3tys ete are directed to give this mattor their immediate attontion.

ELECTRIC, No. 2. (4UST). GRO O. 669,

Lamps,electric, No. 2. (aust), have, in sore cases, been issued to
Units other than ovost units for whonm they are intended, ALl
units, other than provest, will irmediately return all lamps,
clectric, No. 2. (aust), held to nearest ordnance dopot, and will
indent for lamps, electric, No. 1. in 1lieu thereof,

4XES, FELLING, «ND AXES, PICK - WITHDRAaWaL FROM ISSUE ON "B"
GRO 0 670.

1. axes, felling, or axes, pick, will not form part of "B" vehiclo
cquipment, with the exception of breukdown and recovery vehicles.
These items are now unit issues and appear on AAF E2=500 "Scalcs
of porsonal and unit equiprient = All arms" (Scale No, 21 =
liiscellancous porsonal und unit equiprient), on basis of one por
five vehicles or portion of five,

1xes, felling, and axes, piek, which, us 4 result of this order,

become surplus to equipment authorised to be held by units, will

be irmediately returned to the nearest ordnance returncd stores
pots

Pty Adjt.
or Majo:

RS batog
T £

admin Comd 102 sust Corp A Regt.
Rei.s BIDSTRUP.




NOTICES,

Recelpt is acknowledged with thanks of the following gooa. from the
hustraiian Comforts Fund :

Smail Tables.

Large Tables.

Forms.

Stoolse

ACF Calicoc Slgn.

ACF Cardboard signse
Stationery Tidies.
Blotter Blocks.
Blotting Paper.
Envelopes,

Checkers.

Crib Boards.
Draughts e

Sets Quoits and Pegs.
Dart Boardss

Lucas AC/DC Radio. Noe 00131,

Ok
HRDODRO 0R R OO0 G

DISTRIBJTION.
COw

Sig Sec Attached.
Wk/Shop Sec attachede
ReSale

Pay Sgte

Officers Mess.
Sgts Messo

Mens Messo

DeRoOo

RoQoMo »
RHQ Notice Boards’
Wiar Diary. . (2)

File.




RESTRICTED.

The informatlion contained in this docunent is
t to be comrmnicated either directly or in~
ctly to the Press or to any person not
holding an official Position in Ils Majesty's
Service.

AUSTRALIAN MILITARY RCES

ROUTINY ORDERS PART I,

e Ko

Adm Comd 102 hust Comp 4k Regte

AND COURSES - RECORDING OF STUDENSS! GUALIFICATIONS. GRO 4 €79

a member of the attends a course at an LHQ school cr an
schuol or a corps (or eguiw‘m:) school, an entry will be
in his Record of Service Book (iuB 83) (when issued) shewing
ture and duration of the cQuI‘.\O atcended and the qualific=
obtained thereat.

L entries will, in future, be made in pay books,

QF, FIRING HOLE BUSHES ONLY TO BE REMOVID ON REPLACEL NT

of ordnance, 4F, for cleaning or or purposes tends to make them
work loose in service

nole bushes will, therefore, only be removed for the
of replacenente

421 ox: iuting (Jiring nolo tashes will b exanined tmodiately to
ensure t hey are socure and fuliy sorewed home in their
o bAcu:u blocks.

report to this I3 by 34 Oct 43 the rosult of such
instion of each such nature of ordnance on their charge.
)0XS. GRO F 685,

With reference to GRO F 623/1942, para. 4, members wilfully
destroying or losing by noglect thoir pay books will be c)urged
under La 24 (1), hh 24 (2) or AL 40, whichever is appropriate in
the particular circumstances.

lienbers making false statoments in declarations regarding the loss
- pay books will be charged under Aa 25 (1).

USE _OF DRLS. CRO 1197.

(a} From a check made on the traffic passed by DRLS it has come to

notlee that this service is not always being used for its
correct purpose. This service is to be used for the despatch
of letters and packagos which are of such urgent nature that they
mist be forwarded by this meanse

me present DRLS traffic includes messages, parcels, stationery,
e8s bills etc., which are overloading the DRLS systenm an
reducing its efficiency. 4 considerable proportion of this

traffic should be sent through the normal postal channels,

The following px‘oudur-e as rogards Sisnal messages
despatched by DRLS (vide FSPB Pam 2, Appx 11, Chap \
adopted forthwit h 1.

"AF ¢ 2128 shculd be used for ull messages¢ Mossages for despatch
by DRLS will be placed in envelopes, marked DRLS and signed by
an officer. The criginators number; and the time o; origin,
will be shown on all envelopes containing messages.”
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USE OF DRLS. CRO 1197 Centd.
22. Tho sane procedure will apply for packages.

(d) 4 proper check on DRLS traffic cannot be cnsured unless origin-
ator's mumbers arc clearly marked on dospatehcs, Thoso onablo
registration of traffie and an early eheck in the ovent ef delays
or losses.

(e) Signal personnal will ensure that gorrectly marked despatches
only, are accopted for reuting by .

MEDTCAL - REPAIRS TO SPECTACLES. CRO 1201.

Attention is dirccted to 4S50 10/26.

Indents for repairs of spectacles (whether provided by the Army or
private by purchase) mst be accompanied by a certifieate signod by
the CO or Unit MO that the damage was NOT due to the negligence of
the seldier concerned. Where a certificate is NOT supplied with
the indent the soldier will be oharged for repairs.

RILFERING OF FRUIT FROM ORCHARDS., CRO 1202.

Semfnnons OF SRUIT FROM ORCHARDS,

(a) The practice of pilfering fruit from orchards has beeome
increasingly prevalent, resulting in wanton damago to trees and
other private property, waste of fruit pioked unrips = with
conscquent adverso effects on food resources = and substantial
ronetary loss to the owners,

(b) Such practice 1a not only a breach of the law Wt alse brings
the Sorvice into disrepute.

(c) It is directed that most stringent disciplinary action bo taken
against all offenders.

4AF G 155 - TYRE LABELS, CRO 1204,
SRl o0 - TURE IABRLS,

(a) Tyres havo been received by RSD without the G 155 labels, which
have bsen torn off during transit.

(b) In order that this may be provented lubels will be tied to tho
tyre with string in sueh a way that the label can be tucked
inside the tyre, and that the string does NOT foree the beada
of the tyre togothors

(¢) Forms G 155 will be filled in in ink and the inspectors sido
will be left blank. Units will NOT sentsnce any tyre (L.oe
mark it "Unserviceable", ete) prior &a despatch,

HL PASSES, RATL WARRANT & CONSIGNMENT NOTES. CRO 1207,

Supplies of Rail Warrants, Rail Consignment Notes, and Heme Ieave
Passes are now held by Divisional, Dopot and Formation Paymasters,
Btys will obtain supplies of samo by subnitting duly ecompleted
requisitions to the nearest paymaster.

REQUEST HOUR.

On each Nonday betwecn 1400 and 1500 hrs Licut NoGo SKMSON will be
availlable in his room @ppesite the Sergeants' Mess to unawer any
quostions, recelve requests, and discuss perplexing matters with any
member of RHQ 102 Aust Comp AA Regte
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280 €U TT) FORD POT CaSHE_OFFICE = CLO:

ind all transactions previously handled
111 in future be referred to 3 sust Corpa

(a) The cuildford Dopot Cash Offico will close at 1500 !
21
lce, situated at MG 3 Aust Corpse

goants of Units eoncornod should immodlutel
\stor & Aust Corps with a view to arx
fon tho colicoting of Sub=Inprost monics
(c) Cashier's hours at 3 Aust Cerps Fluld Gush Cffico uro us £
MONDAY TO SATURDAY.
0845 hrs = 1250 hrs.
:17.50 #
0845 hirs = 1230 hrs.

"D! X V TRLEPHONE

ote will check for above set and if located advise this HQ
dlatelye

POLITAN AREA
ne following oxtract from 3 sust Corps sdm Instn Ly 35 of 22 Aug 43
is reproducoed for infme

"¢ Do tetropolitan srea has comuand for the purpose of discip-
Snvestigation und punishment) of all mombers of
In‘the Motropolitan area whose paront Units aro 1
uch ared.

Motropolitan avos for the purpose of this Inst include the
uros within th. 1ines joining the following points and the coastlino.

Rof AUSTRALIA. 1/253440 ( 1 HS
PINJARRA
"“AUQ(‘ (NORTH BEACH) = 404060 = 40404& )
owor and function of OC Dotalls are set out in A

/%J«'/"’""‘/ Sapts it

Ldn Ct/nd 102 aust C:J"p Ah F
Rehs BIDSTRUP .

From MELVILLE Camp area, one 12 Volt 300 Watt Briges &
stratton Battery Charger, Serial No. 5949,

Btys will check for the ubove equiprient, and if located
advise this HQ immedistelye

Rifle Noe 93797, 4ny Bty locating thls Rifle will advise
this HQ irmedlately.
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NOTICES. (CONTD).
TUG~OF=WAR CONTEST.

(a) The Nedlands War Patriofds Fund Committee is conducting a "United
Nations Fair" on . the Unlyersity Hockey Grounds on Saturday 4 Ded 43.
One of the features will be a Tug-of War Contest botween various
teams from Australian and sllied Forces.

(b) The conditions of the Contost are g
(1) Eight men to a team,
(11) Maxirum weight 100 stone
(111) To bo pulled on the grdund with 2" rope.
(c) Intries for the above will be lodged with this HQ beforo Wed 3 Nov 43.

4 name for publication, not disclosing unit identity, will be
submitted with cach entry,

MISIC BY REQUEST.

'A Reminder For Service Men!

The ABC's Forces Programme (nightly 6.35 = 9 pn) is planned for your
entertainment, There are at loast three sessions that will broadcast
your favourite rusical mumbers.

Here they are ::

"out of the Bag," Mondays 8 pmj
"Call the Tune" Wednesdays, 6,35 pm;
"4BC Vietory Show, Thursdays, 7.15 pm.

Send your requests for the songs or ‘dance tunes you want to hcar again
to the 4BC Sydney, marking the envolopes with the name @f ths particuiar
show in which you want your msic to be played or sunge Your items
will be put on' the air as soon as possibles

DISTRIBUTION,

C.0.

adjt,

151 Bty,

152 Bty.

140 Bty. (4)
Sec Attached.

Wk/Shop Sec attached.

R.8.M.

Pay Sgto

Officers Mess.

Sgts Mess.

Mens Mess.

QeMs
REQ Notice Board,
War Diary. (2)
1le .,




TRAINING SYLLABUS FOR OC 1943,

Training for the month of Oct 43 will incinde the
following.
Camera Gun Laying, and laying on moving tar

Observation of Trecer = Miniature Hangiag with a/c/
model.

stripping of Oun for aircraft travel and loading into
modk DC 3.

shooting - Dates to bs notificd later.
Unarmed Combat, Swimming.

NCOs refresher Course of amended Gun Drill.
Bty D & M Course within Batteries.

Map reading and compass instruation.

BOs will submit detsiled syllabus of Tng to this HQ
by 1700 hrs 30 Sep 43.

Kewes Mg/’ ajor.
Adm Oomi 102 Aust Comp AA Regte
KEIPR D

It An Bty
152 Aust Lt AA Bty
140 Aust Hy AA Bty
HQ RAA 5 AUST OORFS
WAR DIARY
Fils




102 Aust Comp AA Regt
18 SEpP 43

HQ 4 A7ST A/ BT
Aust Hy Ak Oun

upen amendments te 003, AMF, aotien will we taken
8t Corpe teo effect abeve re~organizatien,

omposite fegt will be relsed as undge s-
emposite A/A (HE) Raan. 111/88/2 7 ofr 4@
1t A/a i and 2 Tpe.
t A/ B and 2 7ps,
¥ a/A
"7ee v
AR s L0
198 Aust Hy 4/A mty whlen will alse be aliotted te ths Hegt

&
will T #0 ralsed at this Junc Pe; separate Inatructiens regarding
the raising of the nty L be lssued at & later date.

(&) A1l persemnel of 108 sust ‘empesite 4/A Regt (HP) BiA
will be medical classz al.

raonnel of nits will be transferred and
beoreed inte 8t Cempeaite A/A Rogt (ME) m

strictly in sczerdance with rank and qualifieations,

(e) Upen complotien ef re-erganisatien, this mo will be
netified details ef surpluses and deficiencies, by ranks and
trades. Particulars of medi lass B and & class ever
40 years of a personrel will alse be advised thia Hq
i® enable replacements te be soted frem 53 A/x Op
fremantlic.

(@) separate instructisns are vein
Pegurding the tranafer and/or sing s and
officers for ai n etails of all
Qtaer offlcers transferred or repested in accerdsnce
wi “ils instructlon will be ferwarded @as seen as
posalble to ¥ tais nQ,

e

(&) Personal arms ana equipment will be retained by and
transferred with all persennel,

(B) adjustments in unit oquipment will be o oted under
Srrangements DADOS Corps Tps.




writers and statd
it and uny

and «ll eutstand!

Amenities eguipment will e transforred te new unit,

Any balsnce te the credit of regimental funds will be trans-
ferred te new unit.

C's dishanded units will Wo responsible that relevant unit
stod te the sasisfactior ef ¥ Aust L of ©
sesrds and Acoeunts and in this vegerd

te investizations relative

particular
to members
Jeurts nquiry

ubsent and for cemploticn
ewith,

pe notifled tuis net laser than

endersen Hoses. Cupt.




Copy No.
SEQURITY STANDING ORDERS.

REQ 102 ust 4 & _Regt. cé%:wﬁ“.f

urlty Officer for REQ 102 Aust aa Regt 1s the Orderly Officer
Tieuh 1.G. S4MSON to whom all reports and matters affecting security
will be referred immediately.

In each Bty the Bty Subaltern will be, normally, the Unit Security
Oofficer, but 1n the case of detached troops onc officer will be
d as Security Officer for that dotached troop or troops.

1iltary vehicles from other HQs or Units will not stay in the
vicinity of RHQ longer than 1s neccssary to perform their respe ctive
qutics.

Civilian vehicles will not be permittcd in the RHQ area, {which will
tnciude RHQ vehiele park) without an suthoriscd pass from this HQ,
or permission from an officer. All vehicles in the ares; will be
properly dispersed at all times.

on suthorised visiting days, civiliens will not be permittec
RHQ Area, unless in possession of a properly suthoriced pass
this HQ, or by authority of an officer.
1ldron will only be permitted in the area whon accoumpanisd Uy &n
16 visitor or at the invitation of a member of RHQ on visiting

he duty of the gaard or picquet to examine the passes of
unrccognised strangers, military or oivil, who wish to enter

.
ry personncl will show identity cards or pay books, and
1ians their authorised pass ( & list of permits issued, will
d at the Orderly Rooms)
person unable to produce proper identifica tion mist be taken
to the Seaurity Officer or another available officer,
4% timcs when no guard or piequet is mounted, 1t is the duty of all
personnol on RHQ to keep & close wateh and report any strangers in
tho arca to an officer or NCO who will make all neccssary enquiriess
Passes not 1ssed by this HY, mst be carcfully serutinised to ve
sure of their validity.
3383
(a) Tue loss of identity pards, pay books or any secret or secubif;
dosument will be reported to the Unit Soourity officer irmediately.
(b} Tt is tue responsibility of 21l ranks to take duc precautlon ageinst
heft or loss of personal property or oquipment.

or Socurity documents when not actually in use, will be kop®
ok and key where possible, otherwlse in some secure plase.

ON OF USED PAPERS.

11 waste paper, old letters or drafts of letters, will be burn?
vy morning by those allottod to oleaning out offices, rcoms &nd
5o
does not include brown paper or newspapers, which may be used
to conserve papers
Caro will be taken to erase any addresses or scourity informailon
vefore use again.
(c)Reuttine Orders, Standing Orders, Notices ete will not bo loft lyir
arcund, but will be placed on the notice boards provided.
(a)When vacating any area where RHQ is stationed, care will de taken

by all ranks to se: that no:Orders, Dccuments, or papers are left
1ying arcund.




"8y CORRESPONDENCE & TEZEGRAMS.
{a) Lettors written by personnel must bear the soldicrs particulars
the top right hand corner of each letter. The flap or bag!
the envelope will not be written on.
(b) Correct address for letters is g-
NOsssse .

Qe
Aust AA Regt.
RALTA

U S LIA,

55t Cards and parcels will bear the No Renk 4nd Name ONLY of the
soldier. Unit will Bot be shown. The nature of the contents
will be shown on parcels.

(d) Telegrams will be emdorsecd with No. Rank, and Name of soldier ONL®.

(ej all ranks arc forbidden to post lotters, parcels; post cards or
(O pondence of any nature or despatch telegrams through civilian
post offices or civilian channels.

(f) 411 correspondenco (execpt Green Envolopos) und telegrams will be
cendored regimentally.

(g) Green Envelopes are not an automat ic issue; but & prévilege issued
by the COs authority, and will only be posted at woe intorvals,
The corbificate signed by the soldler at the foot of a green

veiope will bear his usual signeture, which will NOT insiude
Fis No. Rank or Unit.
4 ttentlon 1s drawn to the fact that only matters of a private or
famiiy nature will be written in letters contained in groen envele
0pos, apnd if anything contravening this 1s doteated by Base Censcrs
disciplinary action will be taken. Green Envelopes may gonbain 3
unseuled stampsd and addressed letbers, the grocn enveiope, itsolf
being sealed and addressed to the Base Censor. Whon there is only
one letter, it will be addressod in the usual WAy 41l green
envelopes mst bear the Unit censor stemp,

(b} Reference to Military subgjects which might be of use to the enemy,
will not be made in letters, in conversation in public pluces; over
the telephone, or eny broadcasting system.

©0elpt of any letters from strangers, (sueh as persons
to be pen friends ote,) oirculars or propaganda will not bo rep.
to; but will be reported to the Unit Security Officer immediately.

rsations over Army or Civilian Telephone lines will be
icted as mch us possibls to duty calls, and unnscessary
hat®, which holds up important calls, will NOT be carried on.
(bj If however permission is glven for private calls, thoy will not
be proionged.
1.0.CODE NAMES .

InTorward areas or when instructed, Code Names will be used for all
commnfca tions, care being taken not to associate the particuiar code
in any way with its meaning.

ary personncl will NOT take part in any public Debates,
ssions, or conforences of a Military nature, unless in
nea of their auty.
ibutions by Milita ry Personnel, to any paper; magazine, or
tulletin are forbidden unless censored by the proper authorities.

411 ranks who have cameras may in future use them subjost to tho
£ollowing 1= ;
icer will be appointed in each Unit to be Offr 1/a Puc
for the purposs of this soction suoh officer will be thc
Officer. Ho will maintain a register showing the mmber
deseription of every camera held in the Unit toge ther
mumber, rank and name of its possessor,




6rs and ORs will be responsible for ensuring that camcras
od with the Offr i/oc photography.
drawn prior to departure of persmnnel. to an
tre of operations.
at any time order the withdrawal of cameras fopr
seeurity reasons,
The CO may if hLe thinks fit approve of the retention of cameras
ot morc than & members of tho Rugt for official photog>: sal

.
photgraphs taken by officers and ORs for non-official
8 will be forwarded to an approved photographer for

8o
graphs (other then bhoso taken for offielal purpescs), whieh,
if captured, would be of value to the cnaly, are prohibited,

& into action agailnst the enemy, every officer, NCO & OR will
ensure that he 1s not carrying any lettors, documents, 1aps, phobom
graphy, diaries ofe, which would be of value, to the onomy if captured.

"3 _-- PREVINTION OF.
taken by all ranks for the prevention of fires, not only
the aroa, tut in all places, whosher porscnnel are on duty or

bubts should be stubbed before throwing away, end caution
© uscd with petrol and inflammablos,

2t you will be dealing with a cunndng onomy, whose aims
1 bo defeated by the individual vigilance of all ranks.

GENERAL,

{2) It is the duty of all ranks to check rumours and to refrain from
passing them on.

(b} Any suspiclous incidents or encounter will be reported without
delay to the U,.S.0, or in his absence, any other officer.

(¢) All natters of Intelligence or Security, however small should be
advised to the U,.S,0.

APPLICATION TO BTYS.

In so far as these Standing Orders may be upplicable to Btys and
Dobached Troops of this Unit they will apply to such Btys and Detbached
Troops,

i S

DISTRIBUTION. e /}? gl
/4}‘« ——

o L{/C;)l/.

“Tomd 102 Aust in Regt.
J.W, RHODEN,

0C Workshop Sec

OC Signal Sect.,
R.S.I.

War Diary. (2)
Office Copy.

WRY Bty.

Spares. (2)




