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RECOVERY SEPARATION ILLI-O.‘M.HGE

1, Iarge overpayments have oecourred- in the past through Separation
Allowanca being paid by tho various Pistriot Paynsters subsequent te A
& soldier being pronoted to commissionad or non-cormissioned :rank

when he has fa.ilad to inorocase his alletrnwnt in socordance, Thare are

a considerable numbeor ¢f debits at prosent awaiting entry to the |
accounts of various soldiors .and in order to mininmise ftho burdsn which
will be placed on thosc nen necessitating their drawings being reatriatad.
to the nminirun for an extondod poriod iand to guard against their i,
efficioney ae soldiors boing affootcd, the following uynm is 'l:ﬂ 'be+ .
adoptad in rogard to tho rocovery of these anoun.ts. :

e An zdvico will bo forwarded i'rm tho Chief Fay ﬁ:rﬁne to the FMeld
for asotion as follows:=~ :

(a) The Pay Borgeant will obftain an ‘inereasaed allotnent Lro the
soldior to fully oover the amount of separation allowance &%

presant boing paid if not alrcady ugglat&d. vide AsI. 5. £

Order 1116,
The allotnent st ba inereasod in nnunrdnnﬂa with the follnﬂing
BoalQ e
Saparﬁtion allowinee 44d Inuraaaa required 6d,
n
" " s 1 J.;d " | " : 158 gg-
it . Lo 5:1. . R 1., 64,
y " 1. © . Ty " 1, 94,
n " E. 2. - " 2' 3&_.

(b) Me prosgdure t¢ be adoptod to effoct roocovery of anounts
of soparation allowarcoe already ovoerpaid will bo as follows:-

1. 'Mme whole or sny portion of any o1 odit balanso zcppoaring in r
the payboak will be u%tiliscd for,tho purposo, and the dobit noto
attachad to Allotnort Porv Pi2.2, will Do i’iilud in for tho aneunt,
and 2 suitablo entry made in tho paybook,

£« Whore the crgdit balance in tho paybook is not sufiicicent
to cover the wholo amount $0 bo recovered, a debit note will bde
nade out cobsorbing the erodit in the pa.ybook and a ¢oupulsory
allotnent on Form P.2.8. conpletoed to offoot recovery of the
balance on tho lines indicatoed i para 3.

PaT.0,
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e
e 5« Where there is no oredit balance in the paybook, the wholo
b anount overpaid, if in excess of £5, will be recovered dby the
& ompletion of the compulsory allotnent on the linea seth nut in
o Para, 2 (0}s If the amount is 25, or less and the entry of

L such anount in the paybook will nnt overdraw the paybook to an

amount exceeding £5, the debit note attached to Form P.2.8, will
bo conpleted for the full anount, The gemeral principle to be
followed 1s that an overdraft on & paybook in excess of £5, will
not be raised as a result of these recoveries, If a paybook 1s

,ﬂ already overdravn, the general practice to be followed will be
o to nake & mmpulaury allotnent to liquidate the amount of over-
i paynent. |

3¢ Compulsory allotments required are of two kinds (1) increlised

allotnent in favor of the ullnttaa to cover amount of separation
allowance now being paid on the scalc set out in Para, 2 (e) -~ (8) an
additional compulsory sllotnent, if nocessary, under the provisions of
Para 2 (b) in favor of tho Ghiaf Paymastor to offect recovery of the
~anount of separation allowence overpaid in the past., 4s elready

: nentioncd tho ineroased alliotnent in favor of the allottoe will be

i according to the sealc set out in Para 2 (a). The caipulsory allotnoent

i in favor of the Chiof Paynester will fthen be canploetod at such a rgto

as will lecave tho sulﬂ.iar a nat dravwing rate en his paybnnk as sel” out

£ hereunder:=-

(a) Soldiers whose gross ratc of pay, including deferred, does
not excced '?/- per day, not drawing rate to be reduced tn:-

1/ \pﬁr day if debt will thereby 'bu 1:!.quidataﬂ. within
six months,

6de. por day where the reduction of the net rate to 1}-

P A S
e P e G TR R T e T o e

1/64 per day where the reduction of the net rate to
2/~ will not liquidate the dcbt within six nonths,

will not liquidate the dnbt within six nonths,
(b) CORPCRALS, 2nd CORPODALS, M,D, DRIVERS

1/6d, por day if the debt will thereby be liquidnted

within six nonths,
| 1/ = por day whero tho roduction of the net rato to
1/6a will not liguidate tho debt within six nonthe.
%i (c) SEEGEANDS and highor ranks,
‘” 2/~ por day if the dcbt will theredy be liquidated
i T within six months,

[
e idTiayy

s
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In the ﬁaaaﬂ of Dfficers for whom debits of this nature are
rocoived (and it is not anticipated that there will be many) tho sane

procedure, &s above, will apply with the EXEEptiOn that the drawing
rates will be fixad thus; - _

Lieutenant. : 5/-H per dism,
Captain, 7/¢°  per diem
Ma jor 10/ - per 4iem.

It will be seen that the daily rate of sallotment in favor of
the Chisf Paymaster will be equivalent to, the difforence bbtween the
allotment required to cover Eapﬂfdﬁiﬂﬂ allowance and the total Active
Pay of the soldier less the anouan of tha a2’ rate which he will be

prermitted t0 draw on his paybook in accordanece wiﬁh the scale set out
abova, .

The following case will serve to illuétrata the correct action:-

IS soLdi&r ‘having an allo“ment of 4/« per diem in favor of
nis wife, 18 promoted to ths =ik of Corporal om 1/9/1¢.
Separation allowanua is paid o3 L3 allottee at the rats of 1/94d

Soldier's paybook will be amoniled to show an increased
gllotment of 5/9 por diom from the noarest payday, which, at the
tine of writing, is 22/3/13. It will thus be seen that sﬂ(afnulun
allownoe has been ovorpaid for the poriod 1/9/16 to 21/3/73,
equalling 567 days @ 1 Q%d - 250, 15. 10. Assuning that tm DA y=
book shows & credit haianae of £18, a dobit entry of £18. will be
modoe thorein and partieulars of sane entered in the debit note .
at the head of Forn P.2.a. This leoves a balanco of £32. 15, 1C
8till to bo recovered, Wwhich will be offocted by & conpulsoury
allotnent in favor of the Chief Paynasicr, To leave the soldier
with a net rate of 1/64 and t¢ make the allotment to the C.P.M.
IZ? however would not liguidate tho debt in six nonths, and it will,
therefero, be nocéssary to make the latbter allotnent 1;9d per
dien from 22/3/18, and loave the soldier with a net rate for
issue of 1/~ por dion from that dsta,

NC'TE. DPage 16 cf the paybook is to be plainly'enduraad with both the
neme of the First sallotteo and that of the Chief Paymaster =8 2 second
allottea. This step is essential in oxder that Fay Sergeonts may teoke
ncoeessary action for an increased allotment to the C.,P.K. upon tho
soldier recoiving subsequent proootion.

4, . The fnllawfng is & brief dosoription of the combination Form P.2:a.
referred to in the previous Para, and a copy of which is attached,

_——

P Tee

—
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It carries a debit note at the head of the form which will show
particulars of the apount of tho everpaynent that 1s te he entoered on
the casph payment page of the paybook, The form is porferated to allow
of tho debit note being detached in this Office, and used for the
?Er_pagt; of debiting tho aneunt to the soldier's Pay Ledger Account

Qe ®

The centre portion of the form mekes provision for the allotment
and will ehiowi-

(a) Original alletment.

(b) 4dditional nllotment required to o oawer separation
allowance being paid,

(¢) Conmpulsory allotment to the Chief Payrmster to
liquidate the past overpaynent, also particulars
of the total dobt, the ahount debited according to
the credit as shown by paybook and the anount to be
recovered by allotnent to Chicf Paymaster.

The lower porftion of the form is for the use of the Chief Pay
Office only, and merely smmcerns internal routine.

s TPach letter advice which proceeds fran this Office will bear an
fdvice Number, The combination forms (a supply of whiech will be
distributed amongst Pay Sergeants) are to be narlfed plainly in the
8pace provicded with thie advice nunber. 'this detail is important as
the original schedule entry, ledger card, letter of advioce and sorn
Peleas Will all carry the same nunber,.

The letter of adviee will also cmtain full details of the amount
of allotment required, sand total amount overpaid on account of separation
allowmnee, and it wi].i be eassential for Pay Sergeants to ensure that

all details are accurately completed on the Moru P.Z2.8. and that correet
entries are nade in the payb ook,

6« Should any cases cme under notice where the inocreased allotment
reguired to cover separation allowance 18 of such an arount as to leave
tho soldier with s drawing rate of less than 1/- per diem thus rendering
it inmpossible for an allotuent to be nade the Chief Paymaster, these are
to be reported to the Chief Pay Cffise, London, for special consideration
as t9 the monner they are to be dealt with, g

7« There are nunerous instances wWhore the deobit has cihrendy boen
entered in the paybooks In order to afford a measure of reliaf to fthe
soldiers arffeofed thereby, the restriction on net rates should be
1lifted to an extent which will place the men in the same position as
regards liquidation of the overdraft and inoreased drawing rete s
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o A3 Appendf';:

soldiers who will enjoy the benefit vf this scheme i.e. they should
be allowed drawing rates in accordance with the foregcing scale and

— an amount left to ascumulate on the paybook in liquidation of the
overpaynent which would at least be equivalent to the campulsory
allotment in favor of the Chief Paymaster.

8« Where a soldier is subsequently promoted to & higher rark he is

to increase the compulsory allotment to the Chief Paymaster to such

an anount as will absorb the increased pay less the net rate for the
higher rank as fixed in the foregoing scale. Pay Seryeants should
examine akl paybooks when entering promotions and take steps to forward
the nacessary inocrease.

8. Soldiers whose paybooks have become ovsrdrawn or whose nat rates
have been reduced to liquiddte overpayments of ths nature referred

to herein, will, for the purposes of leave, receive the same concessiens
in regard to pay as are provided under A.I.F. Order 696 (as amended

by Order 942) and Crder 973,

10. For your informaticn it nay be stated that the amount to be
recovered by a conpulsory allotwment in favor of the Chisf laynaster
will be charged to a special No. 2 account in the soldier's name at
this Office. When the debt has been liguidated the allotment will
cea:a ;.na en advice will be sent to the Field for emendmert of the
PayonOK,
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; | Paymastets Office.

Recovery of OVERPAYMENTS OF SEPARATION ALLOWANCE.

| ' Large overpayments have occurred in the past through Separation
allowance being pald by the various District Paymasters in Australia,sub-
sequent to a soldier being promoted to commisioned or non-commissioned
rank, when he has failed to increasehis allotment in accordance therwith.
In order to minimise the burden which will be placed on these men,necessi-
tating thelir drawings being restricted to the minimum for an extended
— period, it has been decided that rather than debit the amount overpaid
in the soldier's paybook, causing it to be overdrawn,that it be placed
to what will be known as a No 2 Account. To liquidate this a/c., the
soldier will BEXKHHAWN make an additional allotment ( to that to allottee)
in favour of the Chief Faymaster at such a rate ARXPAFI X IWAXNATHUEXAXRAVNEN
AREAXAAEXEXAEEA as will leave him a nett drawing rate on his paybook as
set out hereunder:-
(a) Soldiers whose gross rate of pay,including deferred, does not
exceed 5/- per day,nett drawing rate to be reduced to:-

1/3 per day if debt will thereby by liguidated within
six months.
6d. per day where the reduction of the nett rate to 1/-
will not liquidate the debt within six months.
(b) CORPORALS, 2nd CORPDPALU, M.T. DRIVERS.
KB BT O N A NA RS KA E K E AN E LKA BT X KHA X HE XL X KA XA X KB X XAK
1/6 per day if the debt will thereby be liquidated within
six months.
1/- per day where the reduction of the nett rate to 1/6 will
not liquidate the debt within six months.
(c) SERGEANTS and higher ranks.
- per day e de will bhereby be ligquidated within
six months.
1/6 per day where the reduction of the nett rate to
2/- will not liquidate the debt within six months.

In the case of 0fficers for whom debits of this nature are
received ( and it is not anticipated that there will be many), the
drawing rates will be fixed thus:-

Lieutenants. i 5/- per diem.
Captain A9 /68 " i
M&jﬂl“ : e @ 10/- v "

Forwarded herewith for your information are the salient
features of a scheme to be put into operationfor the purpose of assisting
soldiers in whose case overpayments of Separation Allowance have been made
to their allottees.

Your Pay Sergt. has been fully instructed in this mattey,
and any further information desired could be supplied KXH by him.

( ogd) H.L. Peck Lieut.
Paymaster Znd. Aust. Division.
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PAY SGTS, Iu«SD.UCLIONS,

o _—n‘-ﬂ_l-'ﬂ-'—iﬂ—-

A0, COONWLALTH BANK WARRANTS. Your attention is agsin directed to
1na Lrao ; e8Q warrsnta as followgi-

AsleF,. Order 1064, datoed 15:1:18,
Div, Routine Order 1848, datsed 22:3%:18,
Pay Sgtes Instruotioans 177, dated 1633:118,

121, = NwW I.5U8 OF PAY BOOKS In anticipation of the nsw issue of pay
books, which is advised wiil bo made 2t an carly dato, you will oom-
- menese to oheock the books of your unit. TS

Ihe Deblts will be sddod page for page. The Oredit oarnines
Will be checked,particular attention bseing pald that thay h-ve been
made in aecordsnce with rates on pagos 2 and 3. Totals of eagh
pazs will be compared with those o©arrisd forwsrd on next page.,

Should you f'ind any entrics whioh are doubtful,bdbrine them undar
notice of this office at once, and steps will bs taken to asocertain
correct perticulara.when satisflied of acourzoy of book initial the
last debit and eredit entries.

192, = ROLARATION OF LOSS FORIIS. Tho Chlef Paymastor, A.l«F., hes
: adviee &t a8 a result of & oonfersnce between the Staff Paymaster,
BeleFep, 8Nd DeAsJeAsGey Aslefe, Dopots in Us Ke, it has beon deoided
e 'to have the following emendmonts made to tho present style of D.OsL,,
whioh aotion 1s ooneldered, will help materially in obtainins suoccosa-

ful issuos in conneetion with Oourt Martial prodeedingeis
(1) Amend pearas 3 of D.O.L, by ﬁddipg aftor "Staff Paymaster,

AsleFep” "and will not uce it for the purpose of drawing pay."
(2) Tho Declaration should be read to the soldier siepning the
DeOosle snd the followinz should bo imsertod above the printed’

=

worda "Witness to eignature” "This Declaration was read out to th
Deglarant before he signed it,* =~ ~=—""7= Binis kel

(3) That the following words bo insertod aftor fWitness toQ
gignature” "and Deoclaration,®

{4) Where poesible the number of thc paybook should de stataed on
the Ds0sLs and the DeOeLs should be deted and both sicned by the
witnose wnd tho member making the Dgelaration,

3 (5) :HE-DEQLRRRTIUH_EHET Bi TAKEN BEFORE AN QFFICIR "HO YILL..
A3GN AS “WIINs-S TO SIGNALU Y AND DiCLARATION,® -

In futurc you will mase the form as provided above with nsgessary
alterations made in ink snd of course initialled {azeinst every alter-

ation) both by the witness znd the Dgolarant, Supplies of amandad
form are belng printed and will bs available shortly,.

193, = RaEDUCTION ¢ ALLOTWSNTS TO ENGLISH 4LLOTTERS ON A/Q0 OF OVENDRARTD,

. In VI&W O The T&ot that ellotioes ro-iding in the Us Ks Bro not son-
titlod to soparation allowance, and present high cost of living, to
reduce an allotment in fevour of 2 soldier's wife to tho minimum, 4.c.,

14 /= per week, waould oocasion hardship. It has thersfore beon dgeideq
ag followat=~ |

(1) That _Qﬁrm % 80ldler has a wifo and child (or shildron) tho
allotment ehall not be reduced bolow 4/= per day, for pure
poso of off'eoting recovery of an overdraft on tho soldiar's
pay sacount. ' |

(14) That where the allotment is to a sole depeandent, it ghall
- not bo reduced below 5/= per day, | e

PeTeOo
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R Oascs hevo pocurred where tho =irnatures LDPO L~
{0448 1n no way corrospond with those on atte~tation p-pars or
provious A/Rolls. This his becn .ccountad for by thc aonldiers concsrne
0d h&ving received minor injurios, cuausing touvorsry disabloment of +ho
rizht hund and the signatures h:ive besn m+de with the 1aft hond,

iith any futurs case~ of this nsture it will be nocessiry for yvou to
attaoch b certificate sirnad by Paying Officer as followh X to A/Roll,

"Cortifiod the Slanature appzaring against payment NOesssee
"to NOssuse P/B-:.g-. NAME tsesceseanares 18 that of 30ldler
"ooncornod mads by his left hand,"

Slgnature of Psyine Officsr,

Datﬂilillliiiiﬂillig

195, - PaY LOOKS » Instances have besn found whors p&y books of personnel

. arriving in mngland from Framce hevo not had speoimen cienetures come
pleted on pages 2 and 4. lake u thorough chaok of your pay booke and
avold furthor complaints in this rogard.

196, - SALL OF OPFIOIAL _PHOTOGRAPES, A-T.F., IN WRANGZ. _It ie notified that
the Publicity Depte, Hilgh OOPmieaichers Cifice, will Yo shortly arrsneing
for the sale of thosc serics on Ldonvliocerly tho s8-me lines as in the case
Of the ANZAC bBook, eto, Distinctivo A/Rolls are beine utilisod <nd you

will soe partioulars cntcrod thoroln are complated corractly.,

197 = DUPLICAT: A/R. Attention 1s scein drawn to the lexity dicplayed by
Pay“@%rgiﬂ. in reapeoct to these, }When ferwardine dupliocate AXRclla a,
covoring summary showing Roll No. and smount will +lways be attached,
1ou muat also deal with these rogulerly, ' If you “dopted the praotice of

lorwsrding a quplicate Roll dus with esch pay, resularity would be
achieved.

ADVISS IF your Duplicetos due_for units under your oontrol have bosn
forwarded. N R |

198, =~ Seperation allowsnce., Approval hss besn civen for inoressino the
rates of sapagﬁticn allowzncs to depondonte as follows:= "1/6d, to 2 /=
and 4%d. to 0F deting from Sth April, 1918, It will thsroforo be oae
sentlal for you to obtain oovering Allotmonts allowine for increased
ratos of Separation esllowanoe frem sll soldlsrs promoted from 5th
April, 1918, and on whoes bohalf thiu aliowsnoce is belne paid,

{t would be wise for you tn promulzate this decislon throueh units
foutine ordsrs.

139, « GCARD SYSTHi{ = NOWINAL ROLL. ‘The date on whilch those cards aro to
be broug nto operation w bo a8 from lst April, 1918, You will
Of noosesity maintain your pressnt nominal poli till your oearda have
boen complsted, when the now schemo will be =dopted. Fartlcular osaro
must be taken that all "movements" ang "mattors affecting pay" ete, aro
shown on the cards as from lst April, 1918, %ou will then ferward
your nominal roll new in uso to me for forwardinz to Chisf Paymaster.

200s =  K200VinY 02 3 AR&TIDg ALLO JANOR A The proecodura outlined in P/S.
Instrictions 1BY an to Ths resovery ol overpayments of separation

allowance w1ll have beon studiod by you. If you are in Aoubt sbout
&ny point; bring it up by letter or when next in thls offices,

/é. ‘/ / 8;._”' BN

e

04964
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The Paymaster A.I.F. Fielad
att. Aust. Corps H.C. 25/4/1918.

Monthly Report. I(jéu-ﬂ

The period of this report has been a unusual one. I
hinted in my last that preparations had been made for unusual develop=-
ments and now that matters are again nearing a state of normality I am
quite satigfied from the actual experience that a Divisional Paymaster's
Office notwithstanding the necéssity of its being a going concern to the
last minute, is most mobile.

| The transfort accomddation afforded us was limited to
two ordinary stationery paniers, notwithstanding this we maintained the
various operations of our Branch without any hitch whatever.

So that the troops would be in funds for any early
move Imprests were advanced on the 30th ult instead of the lst April and
Impresgt Holders were instructed to adjust within 48 hours, which they
did. On the 3rd inst we made our first move leaving S17
Central (Belgium and part of France) sheet 28 for Merris, arriving here
the Office was opened at 2pm and the correspondence which was on hand
was dealt with. On the 4th inst we entrained at (trazeele and disen-
trained at Hangast-sur-Somme at 8am on the 6th an\ moved by road to
Bertangles a distance of 16 kilometres. The Offict here was opened for
a few hours and on the following morning another move was made for
Allanville.

After two days at the latter place we proceeded to
Eaauuaurt on the 8th inst and at time of writing are gtill established
ere.

A pleasing feature throughout the whale of these
movemente was the efforts made by Pay Sergts to keep in touch with this
Office and notwithstanding the difficulties with which they would
necessarily meet in dealing with correspondence ete, they are excepting
in one case up to-date.

IMPRESTS. The only outstanding balance now appearing to vy sub-imprest
Is that of £3:-:11 for 2nd A.A.S5.P. (Major A.¥.Joss) and in view of the
circumstances surrounding this case I submitted same to you and await
further instructions. %ith the approval of Division arrangementg
for pay was madeand the 6th and 7th Inf Bdes were advanced to on the 14t
inst. The 5th Inf "de being some 30 kilos distandt imprests were advance
to Units concerned at those H.(rs on the 15th inst.

CREDITS TO PAY ACCOUNTS. Apart from those credits received aa an
outcome of Pank warrants a big increase is noticed by actual cash paid
in .

ALLOTMENTS. conflicting instruetions are still being received from
the Chiel Paymaster relative to the above. Cases in point have been
referred to London for further particulars.

SEPARATION ALLOWANCE. The instructions consequent to increasedrate
of separation owance as from the 5/4/18 have been noted and instructe-
ions issued to Pay Sgts accordingly. A study of the .requirements
that  the increase énforees,is not going to be conductedt for married men
with 3 or 4 children to extend any keenness in becoming ".C.0.8 as apart
from the added responsibility, the nett rate of pay by not being increas
would no.{ allow in many cases of their keeping abreast of the increased
claims made upon them as N.C.08, My experience has shewn that
unless afy N.C.0 has other sources from which he can obtain funds he
cannot carry along sdom on 1/- per diem, It is little enough even for a

Pte.
OVERP AYMENT OF SEPARATION ALLOWANCE, S50 that all Unit commanders
would be familiar with the scheme Lo be adopted for the recovery of any

overpayments, a Circular giving the salient features of the procegdure
to be carried out was preparod and forwarded them. Pay Sgts have also
received their instructions and everything is in order pending advice
of the amounts so over-paid from the Chief Paymaster.

NOMINAL ROLL CARDS. Pay Sgts have made good headway with their cards
and 1n the the Instance of 2nd NAC, the old nominal roll has been fore

warded to the C.P.M, It 18 expected that the rolls of other Units will

be despatched at an early date. Jﬁ?{/f
. tee 2nd Lieut.

P aster 2nd Aust. Division.
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Statement of Neceipts and Ix ture
Paymaster 2nd Aust. mualw—_—L—'& Month April 1018.
SONURBERPRRI . - — p T EXPENDITORE :
] ’ ' ;
Balance brought forard 5718 | 10§ Advances A.I.F. Acquittance Rolls 48370 11 | 8
Advance ' |
ances 45 100 1 » B.E.F, . . 167 4 -
Post Office Feceipts | 1530 |13 !6 | " )y Imprest Holders 1152 3] 19 | 11
Credits to Pay Accounts 4417 115 |9 i Trust
i st Accounts 1424 | 9 |1
Cash in Effects 22 < |8 || Pille 12 116 | 7
Trust Accounts 2082 e Commonwealth Bank Warrants 4626 (14 | 3
Femittances 55 Sundry Expenditure | 064 12 | 6
Sundry Receipts a7 7 | Balce cd fwd/Cash in hand & Imp Balce) 3108 1190 |6
NGO o1 |

—t T N

var Savings Certilricates £120.
Imprest Accounts 62 * | |
Imp. Bal outstanding B8 /oty |
Debit & Credit advices 1500 | N |
Letters received 3000 R
Letters despatched T 3200 | a/ S
Allotments 135 o ok as sany _§
Paymaster 2nd Aiust. Division. o
| N
: o9

3
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