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'~ »%  INSTRUCTIONS RE REGEIPT VOUCHERS

- k
e : *  PAGE 13 )
- .
1 Without exception 8ll Vouchers will be passed to Officer
VOUCHERS, i/e Central Stores witnout alteration,
2é Arrangements having been made with the Financial

METHOD OF DEALING Authorities of the Imperial Forces,Vide letters Bnced.
WITH RECEIPT VOUCHERS, to 87/allotments/143,1,8,D,dated 5/1/18 and g
TD/797/38 dated 9/1/18 they have issued instructions
to the effeet that all Units in the A,F.C.are to receive
(3) three copies of each voucher in lieu of the usual (2)
copies forwarded to R,A,F,Units,
d
Conrhebs ,on receipt will be carefully checked and if foun
correct,each copy will be signed by Officer i/e Central
Stores,certifying "Received in good condition" ,the
original copy only will be stamped "Entered on Tally Card"

Oe

RETURN OF VOUCHERS, All vouchers for stores Etc,must be completed and
returned to Officer i/e¢ Central Accountancy,lst Wing,
within (2) two days of receipt.

4, If any of the undermentioned stores are received,the
ALTERATIONS ON ORIGINAL COPY ONLY of the receipt voucher will be
VOUCHERS FOR THE aménded marked in RED INK beside the"Total quantity or
TOTAL No,or WUANTITY, number" already stated i,e.,if one sheet of

aluminium 18 received,it will be weighed,and the weight
will be marked IN RED INK beside the l.sheet as already
stated in the "Total quantity or number ecolumm",

In all cases where this occurs the stores must be issued
according to the Tally Card,i,e,,1f paint received by
liquid measure,having been weighed,is-brought-on-Faily-
Card-ohavrge and the weight marked with red ink on the
original copy of the Receipt Voucher,is brought on Tally
Card charge,the A,B.43 must agree,

Great care must be taken in this respect
as the "RED INK ALTERATION" will be brought to ledger
charge,and in all cases TALLY CARDS,A,B.43's,and the
LEDGER must agree,

SECTION No, HOW TO MARK & ISSUE STORE

DAL RY WREIGHT PAT N,

SsAs " ", SOAP SOFT

Dels BARS SOAP YELLOW

29 BY NUMBERS Rivets copper,hose,
tiTﬂlEd,G-'?-%“ o

29 RY WEIGHT Washers for screws
bolts,or rivets,

29 BY WEIGHT Washers alumn or

brass,

30 BY WEIGHT ALL WIRE excepting
Bowden in feet.

30 " BRASS SHEET

COPPER SHEET
SOLDER, ALL,
ALL STEEL
ZING ALLOY
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INSTRUCTIONE RE RECEIPT VOUCHERS

aw
, PAGE 2
-
4
CONTINUED, SECTION NO, STORES HOW TO MAFK & ISSUE
o0~ - Wire-Ord-Cepper
30 PHOSPHOR BRONZE BY WEIGHT ﬁ/
30 GUNMETAL BY
30 ALUMINIUM SHEET noong X
30 - @GAUZE' GOPFER *  LENGTE X BREADTH g/
3L ' ~ ALL TIMBER, *  Feet Running.
Z2 ALL ASBESTOS - “WEIGHT
%0 CORDAGE-HAWSER-&-YARN-- |
spun yarn,hemp,tarred 3-Thread, BY WEIGHT,
32 CORDAGE hemp hawser
3-strand white 3" BY FEET
33 T T 77 TACETONES and DOPES BY LIQUID MEASURI
33 ALL PAINTS - -~ - BY WEIGHT.,X

# If received by length the weight must bée stated on
vouchers before despateh to this office,

X If received in gallons,it is to be weighed,and the
weight stated on voucher before despateh to this offe

ﬁ If received the mﬂasuremant_in Sq_Indhes mist be steate

---_----:----“__---
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f_INSTRUCTIONS RE  INDENTING

1.

INDENT

REGISTER . An indent register will be kept by Officer i/c Central Steres,

which will give the follewing details.:-
. (:ghcdfrum

No. DATE SQUADRON DATE Recd - Neo of S.0.S. & DATE I.V.Ne. STORES
M 2Gel0s 0 1/C WKBNoD. =/ w74 Nl .SDP
M/2 26.10.18 0.0+ A.R.S 30,1018 memm e A/48  No.7.3DP
EZE 30+10.18 0.Ce 7.T.5. part 2.11.18 Indented on Depot _EZBO No.7.SDP

7

2 Seven copies will be handed te Officer i/c Central Steres,whe
NUMBER wlll glve same a number according te his register,if for -
OF COPIES Minchinhampten the letter /- will be prefixed te the Ne.and feor
REQUIRED. Leighterten the letter 1./-.

He will then,1f indent 1s in erder,
and feund cerrect,ferward (B)five copies te 0Officer i/¢c Central
Aucggn;ancy,lst Wing Headquarters,lcepy te party indenting,and
(I) ene cepy fer his eown file.

Se (2) A.Telegr (c)
METEOD OE aN\ithe case of
INDXNT] o

#!. E . v < - " m '=-."_:- oy - ; } .. ’ ‘ it _ ._1.'1-I 4 o : : : .
i ‘ i égw .1I . | "' ; *#‘ the -." LKL € i Vi ; 5 bﬂ ha 4\ d
| -0 0L CA -f?i: CRapT2l Storeg,gime will ggve it

rlephione iy

=

gy

ecss Leg .

o1 nl Me next New indeht
Ne.®nd Terward teo Wing (2) c®bies.

& (a) A.Telegram (b) Telephene (¢c) Express Letter.
¢ METHOD OF |
j'THDENTING. In the case of (a) no cevering indent is required,but (3) three
? coples of the telegram are te be handed te 0fficer i/c¢ Central
Steres,who will glve it the next Indent No. (as it is taking the
place of an indent) and he will ferward (2) twe cepies to Wing.
This dees net apply te M.T.whe will state en
the Telegram that Indent No ==-=-=- dated ==w===- is being forwarded
(2) copies of the telegram and (5) five copiss of the indent to
be forwarded to Wing by 0fficer i/c Central Stores.
In the case of (b) the indent Neo.feollowing
mist be stated and (5) five coples despatched te Wing en the
same day.
As regards (c¢) (3) three cepies will go direct
to 0.C.N0.7.S.D.P.Westhury,and (2) two cepies forwarded te Wing.

| 4, It is necessary that all demands sheould be perfectly clear in all
ALL. DEMANDS respects,in order te aveid any delay in the despatch of the spares

TO BE CLEAR required. Any indents ferwarded teo this Wing contmmpy to this
AND LEDGIBLE will be returned to the Unit fer amendment .

Se The group of each Section must be writteh on the first line of
GROUPING. cach indent in bleck letters as under.

#'.i-.. l'"-"!i- i
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C.
TDENTIFICATION
OF INDENTS.

7.

SEPARATE INDENTS
FOR FOR EACH
SECTION.

S

ATROPLANE
ITNDENTS.

9.
DEMANDS FOR"“SETS"

10,
AUTHORITY FOR
INDENT.

PART Nes TO BE UBSE]

11,

INDENTING FOR
UNSERVICEABLE
"A" STORES..

12.
INDENTS FOR STOCK.
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INSTRUCTIONS RE INDENTING
PAGE ~ == 2
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Off'icer indenting will write in the tep right hand
cérner of the indent the Unit te which he belengs,
Viz.,(7.7.8) (5.T.8.) (A.R.S) (OFFICER 1i/c WORKSHOPS)
Etc.

Separate indents will be submitted for each Store Sectien
and Sub-Sectlon. Indents relating te different
Sections must not bear the same number. The sheets
of each indent will be numbered censecutively and the
number of sheets cemprising one indent must,witheut fail,
be stated in the space provided.. Separate indents
mist be submitted for spares fer each type ef machine,
engine or NM.T.vehicle.

As certain spares fer asereplanes vary according te the
type of engine fitted,the make eof engine sheuld be
quoted In all cases a2 well as.the machine.

Demands must net be submitted for "sets" of spares unless
it is known that they are stecked in "setas"™ i.e., when
requiring a set of Avre undercarrisge sockets,the socketis
should be demanded separately guoting part numbers.

The exact "Establishment" of F.S.Publicestien 29,or
Schedule nomenclature and part numbers rust he used
threughout. In the event of an aereplane or engine
.part belng required,for which no schedule is in existence
detalled partliculars must be given,and,if necessasry, =
sketch attached seoas te leave ne deubt as te the part
required. In the case of A.G.S.stores,the A.G.S.Ne
mist a2lways be quoted.

If the autherity is by letter,the number,date,and from
whom received,muist be stated in the "Remarks Celumn" of
the indent, For exampleHeadquarters,Ne.7.Group. R.A.F.
letter,No.5/E0/1952 dated 29.11.18.

If taken frem any of the I of T Schedules it must be
clearly stated,Viz.,as per I of T Schedule "A" for
Leyland Heavy Tender,giving part No.Etc.

A1l indents for "A" stores required te replace
unserviceable "A" stores,will,if being returned, have

the number of the Issue Voucher refering them to them
entered in the"remarks columnY,alse stating that
unserviceable stores are being returned en Issue Veucher
Ho. (here leaving a space for 0 1/c Central Accountancy
te give the Issue Veucher No.). The reason fer the
demand belng clegrly shown on the indent.

Indents for steock will be submitted te reach 0fficer
1/c Central Avcountancy,lst Wing Headquarters,on the lst
and 15th day of each menth.

RCDIGT004987



15, Indents for spares to malke seroplanes,engines,or M.T.
INDENTS TO MAKE serviceahle may be submitted at any time.

SERVICEAEBLE.
14. Units will net hasten spares outstanding direct,but will
HASTENING OUT- do so through O0fficer i/c Centrsl Aeeeunteney Stores,

STANDING INDENTS. who will,if he has not recelved them,pass en te Officer
i/c Central Accountancy,lst Wing,whe will take necessary

ectlen.
15, If any spares demanded are not lmmediately availlable
CANCELLING OF and are latter on ebtalned by Units from snether scurce,
INDENTS., Imnediate action must be taken te cancel the demand

through 0 i/c¢ Central Stores,wheo will pass on to Officer
i/c Central Acceuntanct,lst Wing.

All indents and demands will be cancelled automatically
after 2 calander months,i.e.,Indents dated 9th August
will Pbe cancelled on Octeober the 9th.

16. In cases where spares,requlired to make aeroplanes eor

S5.0.,5. INDENTS. engines serviceable are not avallable at the Stores
Distributing Park,S.0.S.action will be taken by the Park
on the Stores Depot. (By S.0.5.actien it 1s understoed
that if the spares are avaz:abié unavallable st Stores
Depot ,the demand will be refered te the Alir Ministry).

All $.0.5. demands frem Distributing Park:
will be cancelled on the 15th day of the menth,subsequent
to that In which the demands have been submitted.

In erder te bring the procedure between
units and Stores Distributing Parks into line,sll items
on which 5.0.5. action has been tsken by Stores Dis Parks
wlll be similarly cancelled,and indents will be submitted
by units to reach the Stores Distributing Parks on the
15th of each month for any items which are still required,
quoting the reference of the previeus demand,

The date te be taken Into account 1s not
the date of the demand en which S£.0.5. action has been
taken by the S.D.P.,i.8.,an indent dated 31/1/18 en
which S.0.S.action has been taken 1/2/18,will net be can-
celled until 15/3/18.

. 0.0.5.action 18 always shown on the cepy
of the indent returned te the unit,or in the case of a
telegraphic demand,in th ereply thereto.

) B 45 The stock both serviceable and unserviceable must with-
COLUMNS ON INDENT out exception be shown. This applies to indents for
TO BE FILLED. "replacements" and"Covering indents".,an indent for

"replacement" must show parts ag unserviceable.

The quantity of steres actually in steck
for which a demand is made should always be gueted in the
columns provided for that purpose.
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18,
REMARKS GCOLUMN

OF INDENT ...

19.
CORRECT
NOMENCLATURE.

204
M.T . INDENTS,

2l
RESPONSIBILITY OF

0 i/c CENTRAL STORES.

OILS.

22 .
INDENTING FOR

REPLACEMENT OF TOOLS

INSTRUCTIONS  RE INDENTING

PACE T 4

i
-

The "Remarks colurm" must always state what has become
of the spares,or tools,if the unserviceable ones sre not
held. For example "Lost,being charged for on A.F.P.1925
Ne, --- (left blank for 0 1/c¢c Central Accountancy to £ill
in) or "Being returned serviceable but unsuitable®.

The reason for the demand MUST ALWAVE BRE
STATED in the remarks column. -

Great care mast be taken that store bins,Tally Cards,
and A.B.43"'s ceorrespond with the nemenclature,which will
be adviseable te go by the Issue Veucher,

M.T.indents will be treated the same as in Para.3. with
the exception of express pest indents which will not be
carried out.

Officer 1/c Central Stores will be responsible for
indenting fer all steres given in the F.S.Publicatien
29.,a8 required to keep up the Central Steres Establ ish-
ment .

All lubricating eils will be indented for by
officer i/ec Central Stores.

Indenting for replacement for tools lest and charged teo
men on A.F.P.19265. Indent must be forwarded
complete with "Kit Shortage Notes" and A.F.P.1925 duly

LOST & CHARGED TO MEN signed.

20 e
SPARES TO MAKE
EEHVICEABLE L

24,
ALTFRATTIONS.

=1 R
INSTRUMENTS .
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Method of Procedurse in dealing
with lost tools will be found under Para,==---

Before indenting for spares to make machines serviceable
application must be made to'0.C.Aeroplane Repair Section
for the particular spare required. ITf unavallasble

the precedure ag laid down in Para.3. must be carried out

All alterations must be inltilslled by an Officer.
This aspplies to items which have been crossed
out of indents.

Indents will be submitted to 0 i/c C.Stores,through
Wing Headguarters direct to D.A.E. (E.2) Air Ministry,
Strand,W.C.2 for the following items :-

Aneroids. Anereoids Wrist.. Bulbs for lighting Sets.
Drives Flexible. Gauges pressure. Gradometers.
Helders Aluminium, Indicators Airspeed.

Indicators Revelution, Gear Boxes for Indicaters Rev,

ight ets. Pitot Tubes, Tubing Aluminium.
%u§2n§n§.ﬁ_ for Pitot Tubing. Watch%s Leroplane.

The type and number of machine must be stated.

RCDIGT00498 7/



26.
MAGNETOS.

27 JHBIHEER ,
TIMBER .,

28.
TTMBER 3""P13'¢

AUSTRALIAN WAR MEMORIAL

INSTRUCTIONS RE INDENTING
PAGR AN B

Units requiring aeroplane engine magnetos for replace-
ment or for an englne under repalr will indent through
Officer i/c Central Stores,whe will pass te Wing,when

1t will be despatched dirsct to No.2.Stores Depoi,R.A.F.
Regent's Park,N.W.l.,when the issue will be made forth-
with,if available,

In cases where a magneto is very urgently recuire
and cannot be obtained from the Stores Depot,a telegram
should be sent by Wing Headquarters to :-

Alr Minlstry,
(B.1.b.) London.

or a telephone regquest to :=
Alr Ministry (E.1l.b.)
Regent 8000,Ext.766.
when 1if possible,the magneto will be despatched pro-
vided an indent has been submitted. The indent nust
be quoted in each case. Unite
All magnetos requiring repair or beceming
surplus to requirements must be advised on the same day
on which they beceme unserviceable or surplus to :-
The Secretary,
Alr Ministry, DJA.E. (BE.1l.b.),
Strand,W.C.2.
en Form F,.85.123.

On receipt of feorm F,.8.123,D.A.E. (B.1.b.) will
advise the unit of the destination to which the magnetos
should be despatched,using A.M.Form 5C,and the magnetos
mist be despatched on th esame day -on which these
Instructions are received.

All iIndents for timber(net incluning Ash Spruce or
3-Ply) will be confined to workshop requirements and be
accompanied by a certificate in the form below :-

I certify :-
l.That the timber required on the attached indent
HOesvssossessDatedesseeeneneis required for the purpose

ﬂf‘.'..-’l."I".‘-l"-‘-ll'l'il'-I--l.-'."‘.".l."...'l-i‘.".-.ll
~« That thls purpese is essentially necessary for
carrying on the war.
5. That I have considered the pessibility of using
substitutes and find them unsuitable but
"A" Home grown timber mey be supplied.
"B' +.vve.ees0/0 of home-grown timber
may be supplied.
4. That the amount of timber asked for 1is the
indispensable minimum feor the purpese in hanh.

5-Ply wood 1s not to be used for any purpose other than
the erectlon and repair of aircraft,and rmuist beindented
for in the smallest sizes necessary to meet recuirements
in all thicknesses,atating the machines for which it is r
required. In exceptlional cases,where large boards

are absolutely necessary,the purpose for which they are
intended to be used must be stated.
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RE INDENT ING

l.
INDENT
REGISTER . An indent register will be kept by Officer 1/c Central Steres,
. which will give the follewing detalls.:-
Recdfrao
Hl- DATE SQUADRON DATE Recd Ne of S.0S. & DATE I.V.No« STORES
266410618 O ¢ Wkshop.PM el Dol 506 o1 0alE VL V0ol « SUF
m/z 26410418 04Ce AR4S 30410418 - wommnman  A/4B8  N047+SDP
O U0el10s18 04Ce TeTeSe 2e¢ll¢l8 Indented en Depot /80 No«7 « SDP

2 Seven ceples will be handed te Officer 1/¢ Central Steres,whe
NUMBER will give same a mumber accerding te his register,if fer

OF COPIES Minchinhampten the letter M/=- will be prefixed to the lNe.and for
REQUIRED, Leighterten the letter L/-.

He will then,if indent is .in erder,
and found cerrect,forward (B)five aupiaa to Officer 1i/c Central
Avcountancy,lst Wing Headquarters,lcopy te party indenting,and
(I) one copy for his ewn file,

R I B Ry (o) PypTpss (Le terd
s 1 Ji 5 8 Cae ..r.:r' " ? & " . T 'H. s
A\ S 7 f o 75 doplodiph’ he al fag are be] be\Nanded
i QE T Loey 1/w'co ol f-:t. bs, wh will :mu it/ the next Nee indeh
No.and" ferward t.u W P' (2) cnpiuu. :

o (a) Al.Telegram (b) Telephone (c) Express Letter.
INGs In the case of (a) ne covering indent is required,but (3) three
copies of the telegram are to be handed teo of ficer i/c Central
Steres,who will give it the next indent No. (as it is taking the
place of an indent) and he will ferward (2) twe copies to Wing.
This does net apply te M.T.whe will state on
the Telegram that Indent No ====- dated e-==--is being forwarded
(2) copies of the telegram and (5) five coples of the indent to
be forwarded to Wing by Officer i/c Central Stores.
In the case of (b) the indent No.following
mist be stated and (5) five coples despatched te Wing en the
same daye.

As regards E (3) three copies will ge direc
to 04Coall0eTeSeDe P.wauthury and (2) two coples forwarded teo Wing.

4. It 1s necessary that all demands shoeuld be perfectly clear in all
ALL DIMANDS respects,in order teo aveld any delay in the daupatdh.nf the spare
T0 BE CLEAR required. Any indents forwarded to this Wing contmmyy te this
AND LFDGIBLE will be returned to the Unit for amendment.

Se The group eof each Section must be writteh on the first line of
GROUPING. ecach indent in block letters as under,
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€.
IDENTIFICATION
OF INDENTS.

Te

SEPARATE INDFENTS
FOR FOR FACH
SECTION.

8
AEROPLANE
INDENTS «

9.
DEMANDS FOR"SETS"

10«
AUTHORITY FOR
INDENT.

PART Nes TO BE USED.part being

1l.

INDENTING FOR
UNSERVICEABLE
"A" STORES,..

12

INSTRUCTIONS RE INDENTING
PAGE | P

Oofficer indenting will write 1n the top right hand
corner of the indent the Unit to which he belengs,

g%z-.(V.T.S) (54T.5.) (A.R.8) (OFFICER 1/c¢c WORKSHOPS)
W Ca

Separate indents will be submitted for each Store Sectic
and Sub=Section., Indents relating te different
Sectlons must not bear the same number, The sheeots
of each indent will be numbered consecutively and the
number of sheets comprising one indent must,without fail
be stated in the space provided,. Separate indents
mast be submitted for spares for each type of machine,
engine or M.T.vehlcle.

As certain spares for aeroplanes vary according teo the
type of engine fitted,the make of engine should be
queted 1in all cases as well as the machine.

Demands rmust not be submitted for "seta" of spares unles
it is known that they are stocked in "sets" 1i.e., when
requiring a set of Avro undercarriage seckets,the socket
should be demanded separately quoting part numbers.

The exact "Eatablishment" of F.S.Publication 29,or
Schedule nomenclature and part numbers must be used
threughout. . In the event eof an aeroplane or engine
required,for which no schedule 1is in existenc:
detalled particulars must be glven,and,if necessary, a
sketch attached soas teo leave ne doubt as te the part
required, In the case ef A.G.S.stores,the A.G.S.No
ruat always be quoted.

If the autherity is by letter,the number,date,and frem
whem recelved,rmast be stated i.n the "Remarks Celumm" of
the indent. For exampleleadquarters,No.7.Group. R.A.F.
letter,No.S/E0/1952 dated 29.11.18.

If taken frem any of the I of T Schedules it st be
clearly stated,Viz.,as per I of T Schedule "A" for
Leyland Heavy Tender,giving part Ne.Etc.

All indents feor "A" stores required te replace
unserviceable "A" stores,will,if being returned, have
the mumber of the Issue Voucher refering shem to them
entersd in the"remarks column},alse stating that
unserviceable stores are belng returned on Issue Vouche:
o« (here leaving a space fer 0 1/c Central Accountancy
to glve the Issue Voucher No.). The reason for the
demand belng clearly shown on the indent.

Indents for stock will be submitted teo reach 0fficer

INDENTS FOR STOCK. i1/c¢ Central Awcountancy,lst Wing Headquarters,on the 1

AUSTRALIAN WAR MEMORIAL

and 15th day of each month.
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15,
INDENTS TO MAKE
SERVICEAELE.

14.
HASTENING OUT=-
STANDING INDENTS.

15.
CANCELLING OF
INDENTS o

16,
S5:0.5. INDENTS.

17
COLUMNS ON INDENT
TO BE FILLFD.
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INSTRUCTIONS RE INDENTING
PAGE 3. | ‘

Indents for spares to make aeroplanes,engines,or M,.T.
serviceahle may be submitted at any time.

Units will not hasten spares outstanding direct,but will
de so threough 0fficer 1/¢c Central heeeuntenes Stores,
who will,if he has not recelved them,pass on te O0fficer
1/¢ Central Accountancy,lst Wing,who will teke necessary
action.

If any spares demanded are not immediately avallable

and are latter on obtained by Units frem aneother source,
Immediate actlion must be taken to cancel the demand
through 0 1/¢ Central Stores,who will pass on to Officer
i/c¢ Central Accountanct,lst Wing.

All Indents and demands wlll be cancelled automatically
after 2 calander months,l.e.,Indents dated 9th August
will be cancelled on October the Oth.

In cases where spares,required to make aereplanes or
englines serviceable are not available at the Stores
Distriouting Park,S.0.Se.actlon will be taken by the Park
on the Stores Depot. (By S.0.,S.actien it 1is understoed
that if the speres are unavaillable at Stores
Depot ,the demand will be refered to the Air Ministry).

All 5.0.8, demands from Distributing Parl
will be cancelled on the 15th day of the month,subsequen
to that in which the demands have been submitted.

In erder to bring the procedure bestween
units and Stores Distributing Parks inte line,all items
on whilch S.0.5+ action has been taken by Stores Dis Park:
will ve similarly cancelled,and indents will be submitted
by units to reach the Stores Distributing Parks on the
15th of each month for any items which are still require
quoting the reference of the provious demande.

The date to be taken into account is not
the date of the demand on which 5.0.8S¢ actlion has been
taken by the S.D.Ps,1s0.,an indent dated 31/1/18 on
waich S.0.8e.action has been taken 1/2/18,will not be can
celled until 15/3/18.

Se«0sSeactlion is always showm on the copy
of the indent returned teo the unit,or in the case of a
telegraphic demand,in th ereply thereto.

The stock both serviceable and unserviceable rist withe
out exception he showmn. This applies to indents for
"replacements" and"Covering indents".,en indent for
"replacement" st show parts as unserviceable.

The quantity of stores actually in st
for which a demand 1s made should always be quoted in
colums provided for that purpose,

RCDIGT004987



INSTRUCTIONS  RE  INDENTING

s

PAOR o E0\ &
B The "Remarks column" must, always state what has become
AEMARKS COLUMN of the spares,or tools,if the unserviceable ones are not
OF INDENT oo helds. Fer example "Lost,being charged for on A.F.P.1925

Nos === (left blank for 0 1/c¢ Central Accountancy to f£il;
in) or "Being returned serviceable but unsuitable".

The reason for the demand MUST ALWAYS EE
STATED in the remarks column.

19.

CORRECT Great care mast be taken that store bins,Tslly Cards,

NOMENCLATURE and A,B,43"'s correspond with the nemenclature,which will
be adviseable to go by the Issue Voucher,

204 M.Tsindents will be treated the same as in Para.3. with

MeT o INDENTS o the exception of express post indents which will not be
carrisd out.

21. Officer 1/c Central Stores will be responsible for

RESPONSIBILITY OF Indenting for all stores given in the F.S.Publication
0 1/c CENTRAL STORES. 294,as required to keep up the Central Stores Lstablishe

ment. .
All lubricating olls will be indented for by
OILS officer 1/c Central Steores.
22 Indenting for replacement for tools lost and charged teo
INDENTING FOR men on A.F.P,1925, Indent must be forwarded

REPLACEMENT OF TOOLS cemplete with "Kit Shortage Notes" and A.F.P.1925 duly
LOST & CHARGED TO NN signed.

liethod of Procedure in dealing
with lest tools will be found under Parg,ewew-

25 e Defore indenting for spares to make machines serviceable
SPARES TO MAKE application must be made teo 0.C.Aeroplane Repair Sectien
SERVICEABLE ¢ 4 » for the particular spare required. If unavaillable

the procedure as lald down In Para.3. must be carried out

4. All alteratlions muast be initialled by an 0fficer.
ALTTRATIONS o This appllies to items which have been cressed
out of indents.

26, Indents will be submitted to 0 i/¢ C.Steres,through
INSTRUMENTS . Wing Headquarters direct te DA.E. (F.2) Air uinistry,
Strand,W.C.2 for the following items :e
Anerolids. Anercids Wrist.. Bulbs for lighting Sets.
Drives Flexible, Gauges pressure, Gradometers.
Holders Aluminium, Indicators Alrspeed,
Indicators Revolution. Gear Boxes for Indicators Rev.

Lighting Sets. Pitot Tubes. Tubing Aluminium,

Tubing IeRs por pitot Tubing. Watches Aeroplane.
The type and number of machine rust be stated.
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INSTRUCTIONS RE INDENTING

PAGE Foaneod. 5
6 Units requiring aereplane engine magnetos for replace-
JAGNETOS « ment or for an engine under repair will indent through

Officer i/c Central Stores,who will pass to Wing,when
it will be despatched direct to No.2.S5tores Depot,R.AJF
Regent's Park,N.Wi.l.,vhen the issue will be made forthe
with,1if avallable.

In cases where a magnete is very urgently require
and cannot be obtained from the Stores Depot,a telegram
should be sent by Wing Headquarters to :=

Alr linistry,
(Ei—li*b‘l) London.

or a telephone request to :=
Alr Kinistry (Felebs)
Regent 8000,Fxt.766.
when 1f possible,the magnete will be despatched pro=-
vided an indent. has been submittedqd, The indent must
be quoted in each cage., Uwnidbe
_ All magnet.es requiring repair or becoming
surplus to requirements rmst be advised on the same day
on which they bscome unserviceable or surplus to :=
The Secretary,
Ai'!" Miﬁiﬂm, DiAlEi {Elllbl).
Strmd'WiGizl
orl an F"ISII-%'

On recelipt of fGHM.F.S;lﬂﬁ,DjA.E.(Eilab-) will
advise the unit of the destinatlion to which the magnetos
should be despatched,using A.M.Form 50,and the magnetos
mist be despatched on th esame day on which these
Instructions are received,

27 JBTHEER . All indents for timber(net incluning Ash Spruce or
TIMBER. 3=Ply) will be confined to workshop requirements and be
accompanied by a certificate in the form below :=
I cortify :=-

l«That the timber required on the attached indent
HOssvessnsssselDObOAseeerseseels required for the purpose
ﬂr«llilll..ii'l'llll-l"llllll.liliillilll-‘lil.IIlllllillillil
L A B EEEE SRR R R R E R R R R R R N R N EE Y
LA R EE R EEEREEE R EEE R B BN E NN R N E S E R E Y
2+ That this purpeose is essentially necessary for
carrying on the wear.,
S« That I have considered the possibility of using
substlitutes and find them unsuitable but
"A" Home grown timbher may be supplied,
" -nitl-tliﬂ/ﬂ of home-growm timber
may be supplied,

4, That the amount of timber asked for is the
indispensable minimum for the purpese in hanhe.

28, o=Ply wood is not to he used for any purpose other than

TIMBER O=Flye the erectlion and repair of alireraft,and must beindented
for 1In the smallest sizes necessary to meet requirements
in all thicknesses,atating the mechines for shich it ia 1
required., In exceptional cases,vhere large boards

are absolutely necessary,the purpose for which they are
intended to be used must be stated.
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INSTRUCTIONS RE  INDENTING
PAGE 6

. Demende for atores in excess nrﬁor in addition teo o
JRES NOT IN Unit's "Establishment of Steores" or eother autherised
’ le schedules,will be forwarded through the usual chsnnels to
the Secretary,Alr Minlstry,D.A.R., for considsration. Such
dgmangs mist be accompanied by a repeort,which will show
clearly :=
(A) why such item is required.
B) The cost invelved.
C) What item,if any,on the establishment can 1ir
consequence be dispensed with.
(D) Whether the addition is proposed as special
to the partlicular unit or sheuld be extended generally to
gimilar units,

S0 Noel eStores Depot ;Kidbrooke,S.E.3, Telephone,Lee Green
DIRECT SUPPLIES 1920, Telegraphic Address, "Skyish London".
FROM DEPOTS.
Ammunit ion. Armament . Bombs, Electrical. . 1
Flectricel genserators and motors. Fngines=-Steam.gas.ol
Gunsg,and gun mountings, Interrupter Gears, .
Compasses. M«TeSpares,s Photographic, Telephonic.
Telegraphic Teools,machine, Wireless.,

Weorksheop machinery,

Noe2sStores Depot,Regent's Park, Telephone No.iayfair
6793 Telegraphic; address. "issuing Londen".

Ball Bearings for Alreraft. and Magnetos.

No«SeStores Depot,Farls Court,West Kensington,Telephone
No.Western 338l; Telegraphic Address; "Balstorfly" Londen
Kite Balloons. Eite Balloon spares. and Winches,etc.
Noe«GeStores Depot,Ascot Berks, Telephone No.Ascot 372
Telegraphlic Address; Aeronautics Ascot.

R.E. and R.,A.F, hangars and spares.
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1, Without exception gﬁ% ‘I% will be aﬂéd to Of m
VOUCHERSE , ¢ Central Stores without alteration, o s
e fArrangements having been made with the Finaneial H

METHOD OF DEALING Authorities of the Imperial Forees,Vide let. ra,'ne
WITH RECEIPT VOUCHIRS, to a'r/anm?el?u/ 14'6.1.5.1)“1;1,9& 5) U{g and —
| 797/38 dated 9/1/18 they have issued instiuetions |

%0 the effeet that all Units in the A F.C.are to receive

(5) three copies of each voucher in 1lieu of the usual (2)

Mﬁiﬁ! fMﬁﬂ tﬂ R-ﬂ.F.UMtrE' | ~

Gonchebs ,on receipt will be carefully checked and if fou
correct,each copy will be signed by Officer i/e Central

“tores,certifying "Received in mood condition” ,the
original copy only will be stamped "Intered on Tally Card

Se |
RETURN OF VOUCHI'RS, All vouchers for stores Etey,rmst be completed and —

returned to Officer i/e Central Aecountancy,lst Ving
within (2) two days of receipt. | ; o

4, If any of the undermentioned stores are received,the -
ALTERATIONS ON ORIGI COPY ONLY of the reeceipt voucher will h;
VOUCHERE FOR THE ﬁm‘m in RED INK beside the"Total quantity or’

TOTAL No,or QUANTITY, number" already stated i.e,,1f one sheet £
| aluminium is received,it will be weighed,and the weirht

will be marked IN RED INK beside the 1.sheet as already |

stated in the "Total quantity or number colum”, .

b
In all ecases where this oecurs the stores rmst be 1&311&&1"
according to the Tally Card,i,e,,if paint received by
liquid measure,having been weighed,is-brousht.- Lt
c and the weight marked with red ink om the
original copy of the Reecelpt Vouecher,is brought on Tally
Card charge,the A.B.43 must agree, a5
< Great care rust be taken in this respes
as the "RED INK ALTTRATION" will be brought to ledmer
charge,and in all cases TALLY CARDG,A,B,43"s,and the
LIDGIR rmst agree,

CECTION No, HOW TO MARK & ISSUR STORE g
Sels BY HE}GHT PAINT . ~',.;"
S.A, Fl - SO0AP SOFT %
Behs BARS SOAP YELLOW A
29 v .BY NUIBERS Rivets co » NOH;

timned ,G 7.8 ¢ . i
29 BY WEIGHT "ashers for screw
29 BY WEIGHT Vashers alum or
brass, %
o W D e W O W W W W W A
30 BY WEIGHT ALL WIRE exceptin
30 " BRASS SHEET ._
COPPER SHIEET 4
: SOLDER, ALL, :
ALL STREL
4INC ALLOY
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INSTRUCTIONS RE RECHEIP? VOUCHERS

PAGE | 2
R :
CONTINUED, : OW T0 MA K & 1&SUE
$0mww Sive-ond
30 . PHOSFHOR 7K BY WEIGHT
30 GUNMETAL By *
30 ALUNINIUN SHUET N R
20 GAUZE COPFER LENGTH X BREADTH #/
- O W W e W W™ S S W S e e W
3L ALL TINBER, Feet Fumning,
- e e e W W e W s e
30 ALL ASHEESTOS " T wrroms
22 CORDACERAUSER w8 Yok e
spun yarn tarred S~Thread BY WEIGHT
38 ¢ GE hemp hawser :
S-strand white 3" BY FEET
- s e e e e e e - e e e
33 ACETONES and DOPES BY LIQUID MPASURE
33 | ALL PAINTS BY WEIGHT.X

e W w W W W s W s e e W W

£ If received by length the weight rust be stated on
vouchers before despatch to this office,

£ If roceived in galions,it is to be welghed,and the
welght stated on vmmh;r before despateh t.s this offe

B 1If received the measurement in £q Inches must be statec

L R I
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Poro .

2 .'.Ehom will be made up to 4 p.m. ench <oy ond must reach

Y] poadquarters lagt runnor.
B R WOPIATEE ST Aoro Enzinee 7ill bo shovn on this return,

Machines shovm as unsorviccable must shou time vhen same will

be servigeable, oy apprﬁximgzg tépﬁ, and if awalting sparcs, the indent
mimber, date, and opares e rod mas C oo, ‘ _ |
If the ﬁparcat'a ayrive beforc tho ctates<lonve the Squadron, the mAchine will

be chovm ag per oxample("U" fitting R,H,B, plance "s" 6 2¥i 12,3,18),
Is.l% Tnrines will bBe showvn oppesite to the mashine to which thoy are

Spare onrines will be shown on the back of the state and maplkoed "8" or “U"
Eﬁgineunghﬂwn.am wnnorvicenble runte) - vime vvhon sane will be serviec-
able, or approximate time, and if awaiting eperog the indont o, date and
epayes required must be chown, |

Chanaad-dn - machinco or engines ﬁm---mﬁﬂﬂﬂﬂv daily stote will alpo be
shown-on-baelt

11878 OF RETURNS TO BE RENDERED BY SQUADROIS
to Aot WING HOUADQUARTIRE AUSTRALIAN PLYING CORTS.

| HOW and ' |
O BATUPE of 'RETURN * * "FORM No, * 'VHEN DESPATCHED ' 'No, of COPIDS,
W S B Y ST e Y e e e A W S R A PR W B S e G S G P e . - Hﬂﬂph-ﬂuﬂh-rm--ﬁ---‘ﬂﬂ!lﬂlﬂ-ﬂ_nﬂﬂm
DAILY Unsoyvwiadw L1740, QE;QB_E;H; dadly
ablc ongines - RL21, tolopyaph and One
layfl 20 B30 Pali,cdally &
gonfim by post Oneo
(tolonraph)
Hovenonta of
Maochines & | i
Enminon do hen neoegsary
Tolograph &
confim by post ano
Notico of all -
Inehine Qonvors &~ &
niona a8 E=S_F,!ll, pey
Runnoer Tre
Report on Alr- T
oraft & Enginos Y 200 F,ll. por
Runnor one

Retwrn of Unrine
echanges in Machines
i148s Thon nosvapary

per Rumer One
e T e R e S S ————
UEDELY:=  Heturm of 21l 8
Hachinos avalting
apares over 7 daye 7 P,ii, Tucadays
por runner ere /
Retwn of Aoye Tngines
on Chargso, ey W Poly Thwrsdays
peY rumney one

e A

I oy . -'.!I-I-w .W. el =
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Paco 2.

LISTS OI' RETURNS TO BE RENDERED BY SQUADRONS

IO 1ot WING HEADQUARTERS . AUSTRALTIAN PLYING CORES,
;ﬁTLny of RETURN FORII 1NQ VHEN ¢ HOW No, of
1FGQIVT3= COPIES:
B I A — R e B R ——— T W S L D i e 4 B o g i iy g e i | e s St o e s e et et e e
FORT
MTIGCHTLY
ilaehinoe wrritton Lig s 16th & 1ot day
off charsoe g nentiz, 12t
runney Hine
Certiflosate 34th & last
of Toold LieD s doy of nonth
1ot raaner One
IOMTHLY 5 =
Basine Roturn 1S, Y Perla oot
day of nonth
PeY M™Manner One
iermplumﬂn & 18t day of
gyginﬂn on ronth,lod
charse R TRAIMEY, Bisht
Hourg flowm by all ! 7 Dells Yok
typees of ensinos ey o rionth
PCY runnen One
X Aviation Petrol = T Dalle. 168%
cday of nonth
per runner, Four
Gertificate of 7 Peile 1o
1,03 Books » day of nonth
PCT rummery One
seturn of linchines
BEndiner (TaXker on T DNl lav
otrengin & Iron whon oy of nonth
o BB S 1 i
cllctbed, uyruuk of f per runer Two
SLrensEn and $0 whon
alliotted) "
?Erzr Crogs on o 7 Pefie 2nad
Gl ot d!-y of
rontiy, per
ranner Oi:e
aeturn Soerap 032l 1st doy of
daecnotehed to Gentrol- cach nonth
lcotion Station. < 1ot rummer, One

P4
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INDENTING FOR STORES.

AR e W s e e e S e W e e S O

IIDCNTING FOR STORES.

(1) nconty; I % choimaeln scetion 1 tg 13 gnclpﬂi e GQZG. o8
ond § Ad { P i1l MHe cubmitic n?*' _hg Firgt M Aft-
centil & ch/ nongh, Scptiang/ 290 and 30 4nd Stavlanary arofc
Querterimec ' pond should¥he ind ; fod thivouslr the Winhg

icnta, for,stores cheum In gectlongsb51l to 58 and In scetione

(2) 6 > ffgs\*-:ﬁdl\ be hiu]am 1‘@ t.-:ﬁd\ an'iithc‘f:_ 7Tth' andh’ ,1_:-31 b A3y oI ¢achHs |
bty \ ’ : _ : . 1 ‘ Y 1

(5 ) Ilochanieal Tyonsport sporcs will be indented for on the 1=t andi}
15th doy of cach month,

L) Indents for sparces to meke machines, cnsincs ar 11,7, ﬂcrvicc-q)
able nay pe eubmitted -t any tine,

£S5 Vouchers and Indcents to have seorics mumbera flrst shect Ehﬂuiﬂéu
nriber of follow on cheets i.,e. 1/11 ctec.

(6) Propecllor coagegs are not to be converted to timber without

authority firom Tinz £,0,

(7) ZHGHT CASES.

£11 en~inec issued to 0, 1/c¢ Vorkshops for Squadrons will be in
cages., All cnsines returned to repoir Depots or other Units by
cguadpons rmct be in cases, L adrons. . do- osgsegs one, 1t
raet-baanads. Responsibility of packin~ ensines rests with 0, i/c
Horlkshope who will enter and sign certiffiicate in the loz book that
packizis 1o correct.

) - L) L1 il :

(8) All unserviceable 1lnstruments, watches, tools, masnetos, H.T.
speres (L ctores) ore to he returned to the Central Stores,

(2) Urrent indentes are to be subnitted as l1laid down in “Inﬂtructiﬂnﬂ->
to Eguiprient Qrfic:rs", . :

Before indentins for spares to meoke machines servicesble appli-
(109 cotion rmct first be nade to DeCay AdReDSe Tor the particulor opareé
required, 1f unavailable, then an urzent indent must be submitted.

0 2
(11) 7S M.'E rmct be kept up~toedete with amendmente,
F.S.2
(12) Any iten demanded which 1s laid dovn 1 Gemde®8 rmuct hove the
correct nomenclature and detall in full, :
o SAMe

] All unserviceable stores returned ymust be labelled showing fron
(153) vhom returned, tvhy returned and sign&@‘b? the Equipment Orfficer of
the Squadron,

The grea: test poesglbdle care must be taken in tr&nspmrting?paek—
(14) ins planes for transport and care rmst he taken in ¢odilins the end
of Pltot tubing,

(15) Uncerviceable transport sparee rmist be returned to Central _
Stores in a clean condltion and properly labelled, and defecte stated.

(158) All 1,7, Iindents mmust be rendered to thic office in quintupln{)

(17) All irndents for ordinary ctoresc ruct be rendered to thic officé)

in sextuple.
% Eﬁacnts for "A" ordnmence storee rmist be rendered to thic
office 1n ceoven copiess,

A1l incdents for "B" erdnance (beins a Park supply) stores mist
be rendered to this office in sextuple :

1
A3l indentes for Anstruments must be rendered to this office in f
geven coples,

i —————
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‘bo sTated In

A Page 4,
INDENTING FOR STORES  Contds:

hn.l-llu&-lﬁhnﬁnh-nﬁhﬁnnnuinlu

or of shocts comprisins one indont must without fall
FeRt S oDaco providod in tho certificato on the indent

and the shects nampbored, snoct 1, shect 2 ctce., in the sanc

’ :
> on TRO TIFAT hond side of the Units The Group must be ,
Eﬁiﬁi 0?1 the 10%1. hand side of the indont numbor and the section |

number rmist be shovm in the spacc provided,

FS-29
The itoms demanded must be in the same order as in the Gwdess
and mast be deseribed in full., |

L !

The coteblighment or authoriscd proportlon and the stock both
acrviccable and unserviceable must withour cxcoptlion be ghotmls

1] n
Thin applicd to indents for "replacoments”™ and "cove
: g An indent for "replacement" spares must show paris as

indenta",

unscrviceable, |
The romarlks c¢olumn rmast always state what has beccome of thﬂf

spares, or 100ls i {f the ungerviceable oncs are not held, For

oxample "Lost being charged for on P,1925", "Being returned sere /
viceable but unsuitable", .

&

The rcason for the demand rmst always be stated in the'romarkﬁi
column, ‘H;

A1l sheets for amy onc section must be kept together as one
indcont, |

Leyland, Croasley & P, & I, sparcs must not be on the same
indent. :

A1)l part numbore, Catologue mumbers and A,G,S. nwubers, 2loo H\\
dimenslions, gauges ~“te,, and in the casc of propellors the drawing )

nubor and type oY -ngine must always be quoted.

o tuo sccticons may be placed on the some indent, oven thaugﬁﬁ‘x
they may belong to the came group, =

Coverins indentr must quotc the issuc voucher numbor and all
gpecinl indemts murt quotce authority on vhich they are submitted,

A1l alterations must be initialled by an officeor., This )
applics to itema which hove been crosscd out of indents,

29 - ™~

Establishments token from lists othor than M st state '.

from wvhich 1list they are taken or the letter on which they are |

authorigsed. For examplc ac per Schedule "A" I of T, for Leyland /

Lorry sparcs or "Authority C.R,7.G,/1952/F dated 29.3.18,

uce on ajireraft, acro cngines oy iH,T, opares ymst quote the serg-
planc, onzine or vchieclce number, -
F-5.29 :
: diiimm not in G098 rmct not be on the some indent as authorw
gec ltens,

A3l indente for sgpares for roploccments, or special toola faxv

=)

then a Machine a Ennine is out of Oommission (1) = t@lcﬁrQMj\HH

(2) a telephone messase or (3) an expresc post indent i to be
submitted direct to the Storcs Park,

In the cagc of (1) no covering indent is regufired but thyce
copics of the Telegram iz to be forwarded to Wing Headgquarters,
In the casc of (2) the indent No, following must be staotcd and io
to be forwaxrded to the Stores Park the same day, threc copics beling
formarded to Wing Headquarters, As regards (3) threc copiles of
the indent 1a to be forwnrded to Uing Headguarters,

Contd,

\
3

)
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| THDEITING FOR STORES _Comtd,

(50) In o)) casce of teolephone indents o reforence muibcor muct be given |
Cortii., -nd thir réforcnee mambe:r chovm in the romoarlks colunin of the covers
ins indont,

(31) Mithout cxecption 2ll Teehnlcal, Gunnery, Bombing, Wirclcog ol
rmotorraphic ctoree arc to e dclivered to 0.1/¢ Contral Storcs &
0.,1/¢c Tpransport will dbe held reéponsible that this 1a donc in go
far an i1t affcdets the trancport,

(52 ) A1) indonis are to be passcd throuch Ceontrral Storca an 1&1?'
aort In "Oontralization of Storcs for a iwlti-Squadron Station',

(33) A1l indontd not complying with the above rulco will be rotwrned
for corrcction,
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Pe.e G,

% P;trﬂl Will bo dbarn Tom Tho nhadinn 0iil.Se atiw ntated t3mo
Gh U_H. L
i -hte sac .0, mey hold & Peicyyc of not more thon 100 Galo,
gNEer. Shd spnove fhE ib*'r CUPPLY,

L P

T A1d POPLal I/ To B ArtHed he tht Flishitc on fArnntare
i hlt blps &Pt 0 b mece oubplce Potrol ~torne to rcgolive the
crply” petrol tinn from cseh P11 ht, LI S5l Lk CREDEC GO £l s iis8
to ioe vhich Fli-ht reoburns camaesod ting or ting minus r4onpcra,

_Ir"|I

SRODDCED are o -aAnperiant dtem. e cach tin mlinuc & fbunﬁff Moo
‘ a Jofg 6r pipenec “‘hon robturncs to Dennto, The prcpcat santo

Le enormous, enc must pe ricldly watehel and prevontod.

Os Apecy phe ipet icsuc 1o Fli-hts and :coTey pCOUROl “211 Do C
mn.y;_equlvhlmﬂu to the manber ol cmply ting, roturned, irrcopiot=
ivoe 6 the domend by Filhtc

This yulc 1o to be girfetly eaforacd.

Le 1g-nnc but the authoriscc pboreman ic to be allo ¢od to iceuc
jajolRale
s A men will be teld off from cadh FYll-ht to (ray potrol from the
Statlionn ctoroe,
6o Sguadron 7,08 end 040. L.T. w1l pender oomonthly roturn to tho
(olle throush the atetion Q,l1,8,, rthorin~ i«
(a) Potrol drarmn
(") Petrol consumed
(e) Pcoirol romaiain~ eh hon,
2 Complaints ixith rererd to Petrol 7111 Lo forarcod o ~in-

canigusryicrsg in dupligatc.s
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| Pape . 6 A |
0TI & GREASE., i
L, Olle will be drawn at & otated time each day from Central |

Stores and & roserve of 25 rulg, over and above the 3o
by Filizhts and i1,T. 8y o GRERY

|

2 o _Tﬁ-une but thce authorised Storeman ic to be allowed +o 1goue

oil,
re r - ]
D Ihe oll storeman will kecp a separate book Ffor osch gdogerlipti =

oL 0Ll Bgeh boolkk wlll =ive the following information :-

o2 B G T HME N

= p Fe 1—-— - it T S R S i =
Dato : anmﬂl" on AMOUNT \TIOUNT ATIQUNT
' Lu * on R “‘EIA.E.KE
| Flishe DRAVIN, ' eccived, FAND
hhhhhhhhhhh Bed g —H---—-1-.--—rﬂt——n-h—-—lh—-——ﬂ—ﬂ—l—--—-—r-l—'--—--t-r— HFFHH-I—HIH—-'H--F---Hﬁrl—-tl-l——ﬂl-ﬂ-"h—--—*-ll—- L—-—-———.n—p
-y l !
176,18, 8 Pyl A 100 makv, O BOO aula, -
lTlt—-‘l;i-'&-—ri A H.F!. 50 i ' Nil E;E-,{% - s
16.6,18, | 8 1,8, B 50 | wid B0 -

I The bboke will be kept in the Tochnical Store ond entercd up
from the B,43's by tho oll storeman immeciately after the daily

18000,
g AFe B.43 will be dealt ith ag laid dovn for othor Stores,
S 3 Lubrdecating Grease will be issued direct from the Techniecal
StoYres
84 LIIPTY OIL TINS, CASES & DRUMS.

Ovina to the proscnt chortase of material ncce agary fcv th
R, o 1 I L e £ ! . & 1
manalaoture ol ting anc paekin: eascg, 1t haos h&'n found 301Ut -
y nceegsary that asg many ue ec, tine and Jdrums ag pmﬂulble he o

=2

L)

vurnes ve contractors for rofillin - purposcs

Aii cerviccable 01l tins, paekin: cascs -n: drumg, 41¢ Lhirce
fCTL hﬂ he returncd to the nearcst R,A.F. Salvaro Urwmt, i1l
conncetion with the matier 1t has boen ohserved t&u"'bﬂc Dractlcd
oL puncturinzg the tins hag beon adopted, eviad ontly to FPaellite e
'tjll.c* i"_!.:::r*.r Sl ni‘l vhen emptyinzg; but now that the $ins ire reguire
o eliiling thilis praetico must bo 1ucnﬁbinueﬂ End oll ﬂOﬂhlbl?

of
GoPe t;_':]?:::l"i that the ting are not domazed in any 1,;11_54-_ ALTOT they
cmpelicd the tin wagher, corew top or ntnnpar miet bo replaecd
the ting returned to tDTG. S :
The 0. i/e¢ Central Storcs will bo roasponsible Tor the despoteh of
empty oil ting “hon a4 econvenicnt quantlty has bocn anauﬂ~ tod,
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. Page 7.
PROCEDURE TO BE FOLLOWED IN CENTRALIZATION OF STORES.
INDENTING. Ol MULTL-SQUADRON STATIONS.

A1l A & E CGroup indents will be made ocut by squadron E.O0's
(1) as at present (7 coples of G,997) except that the Indent will
be pacssed To 0. i/ Stores, who in tuwrn will retain one copy

ond pase gix on to Wing.

Squadron E.0.'s will continue to indent by (i) telegrom \\
(1i) telephone (iii) Express lettor, for spares to make }
machines and cngines serviceable, as at present, except that in-=
all cases they must hand a copy of thetelesram, toclephenc _
nessage or copy of Ixpress Indent to 0, 1/¢ Central Stores in
addition to the 3 coplos sent to Wing, O, 1/c Central Stores
will be rcsponalble for the hastoning of these and all other
indents.,

0. i/c Central Stores will be responsible for indenting for E
all stores given 'in provisional 1list for a Training Squadron |

and A,R.S, as required, - to keep up the Cenbral Storcs estab-
lishment. A%
U~ Sran k_ /v fi
Lubricating 04ils will be indented for by -the FHina—Q7H,
RECEIVING | - :
STORES « 0, 1/ Contral Stores muct keep in touch with the Rallway

Authorities and arrange for the carly collectlion of all Stores
arriving by rail.
TT4thout oxéeption all stores are to be delivered to Central
Stores. the 0, i/ec Central Storcsé is to arrange to check and
(a1} pass on all stores without delay.

Bins are to be arranged so that when "A" or "E" GPOHP spared
arrive thev may be set apart., Immediately and "A" or "E"
Goup indend is handed to 0, i/c Central Stores he is fto have one
of these Dins marlred showing the indent No. Hachine No, or
Enasine No.and Sguadron No. and when the spares arrive off this
indent they are to be placed in this particular bin.

The 0. i/c Stores will keep an inward and outward Store Book
and will enter therein all Stores recelved and lessued during the
ﬂ.ﬂ.?t

He 1wlll check off stares carefully and retein all packing
notes in his posseasion,

[

B.43. "B" STORES ™ will be requisitlioned by Squadrons over the
sismatiure or mMirht Conmander or their authorised representative.
on présentation of the requisition, Central Stores will make

out B,43 In duplicatc for the stores supplied and obtsin the
slgnature of the person actually recelvins the stores, in the
gpace provided. The o. 1/c Bentral Stores will himsélf sisn

at the bottom right hand corner in the space provided. The
conpleted (oriminal) B, 43 will then be despatched to Central
accounting oiffice. ‘

A separate A.F, B, 43 pmust he used for cach article and each
oneé posted on Tally caxds,

Squadron E,0's and A.R.S. will hafid into Central Stores aii’
unserviceable "A" Stores ‘aceompanied-by-Iasue-&-Receipt-Fouchers,

VOUGHERS . “Without exception all vouchers will be passed to 0,i/ec
Central Syores without alteration. If the vouchers are correct
hﬁ‘ﬁil% sign the original copy as a certificate of same and
stanp "Entered en Tally Card" when the Tally cards are entered

up. He wlll then despatéh all three copies of the Voucher to
Central accounting office.

He must clear all Voucherswithin two days of the receipt of
same anc pass to Accounting office.
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CONTIle \1dje Page S. :
PROCEDURE TO BE FOLLOWED IN CENTRALIZATION OF STORES

ON MULTI-SQUADRON STATIONS,

DISCREPANCY REPCRT, These will be made out in triplicate
hd antachned Lo the voucher concerned, and passed 1o AcC
ing office. In this case the voucher will not be signed by

the 0, i/c Stores nor will the figures given on the wvoucher be
altered in any waY.

T ATURNING
E?ﬂervfﬁe- | _
pie AT |
%Tﬁﬁﬁﬁg Mo following unserviceable "A" stores will, when handed
=g ) into Gentral Stores for replacement, be acoompenied by lssus
Vouchers, made out to the Depot concerned (in quodruplicate) .
A1l Imsteuments Watches
i Masnetos |
A1t other “AM Stores will be handed into Central stores
and 1 ‘replacemonts are unavallable a recelipt ghould be
obiained for the stored handed in, |
(111]). V. i/ Cantral Stores will sign the fourth copy of above
vooannor oo o certificate of correctness, and wlll then des-
ratoh 2l) foud copien to Central accounting office the sane
dove of the stores are despatched to the DepPot. One copy of
Cwho voucher will be veturned completed to the Central Stores I

for record purposed,

The top right and 1eft hand corners of the vouchers must
not be filled in,

LNCGINES » gware cnglines will be received by Central Stores and

g j.osue 0, 1/c Central Workshop for the Squedron to whemn
the Ensine is allotied., He (stpres) will, Immediately on
arrival of an engine ndtify the squiadron concerned Fiving the
type, HeP., Mgkers' No. and W.D, \NO.

(A 4 ,The Log Books will accompany Enine in every case,

~  The vouchers for the Ennine will be passed to Central
Stores certified by 0, i/c Syores, and passed on to Central
agz2ounting oifice,

Enzines will be held on "Inventory" by Squadrons.

The wires notifying arrival will be acknowledged as recelpt
and the Enpslne entered on the Squadron Invenitory.

AFROPLANES . - Aeroplanes received by alr will be handed direct to the
o iron to whom thoy are allotted. The proéedure in accounc-
g will be the same as laid down for Englnes.

Aeroplanes recelved by road or raill will be delivered
direst to AR.S, on "Inventory'. The wires advising arrival
beins taken es receipt for delivery and the Machine entered on
AeRwb, "Inventory" accordingly. The Accounting willl be the
geme as laid down for Engines,

(V). TNTERNAL, ALLOTIMENTS. ihen Aeroplanes and Englhes are allotted
Irem one Unit ©0 ancther in the Wing: the wires advlising the
despatch and receipt willautomatically transfer the lachlne &
Encine or Ensine to the Inventorices concerneda.

Loz Book will accompany the Mgchine in all cases.

If a Mgchine or Ingine or both are allotted out of the Wing °
the necessary vouchers will be made out by the Central ascounte
ing office and despatbched to the Tnit concerned on recelpt of
the wire advising the despatech of the machine, at the same time
writing off the machine from the Inventory of the Squadron cohe
ceried,
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PROCEDURE TO BE FOLLOUED IN CENTRALIZATION OF STORES
e e —————— T — e e T,

ON MULTI-SQUADRON STATIQNS, Contdl.
T ———— T S T

Ny Off"
WRITE OFFS, Wrecked machines will be sent 10 the AJR.S. for "Urite
: or repair, the Wing Cormander deeldins on the report of 0,C,
AJR.S., vhether a "Write Off" 1s to be submitted or the machine

to he repaired.

P4lot's Report, Investigation Report amd Log Books, correctly
(V1) corpleted must be handed to 0.,C. A.R.S. with machines,

&

0.C. A,R.S,., will be responsible for the despatch of Iinstiv-’

moente to the Depots concerned. He 11l make out the necesge

voucher and despatch same to Central accounting office in
quadruplicate, sisning the fourth copy as a certificate of

correctnesas.
The top richt and left hand corner must not be filled.in,

Serviceable parts will be sent to Central Stores accompaniled
in 21l cases by A.F. G.1049 in duplicate, O, 1/c Central
Ssgores will sign duplieate copy as a certificate of correct-
ness and mill stamp seme, "Entered on Tally Cards"., One coepy

. will then be fortrarded to Central accounting offlce,

EEE%EEEEES. The Squadron requirins replacerment of a unserviceable instru-

££%HRUMENTS rient will hand the instrument into Central Stores with a

LHOTHUNLIRY, t4cket securely attached stating (i) vhy unserviceable (ii) the
llachine and type from which it was taken; at the same time an

(V11) Indent for the Instrument (seven coples of A,F, G,997) and.an

- LoglaeVoweher.  (4..coptea—0f-AePy-Ged033) will be handed into
Central Stores., A recelpt will be glven for the Instrmament by
Central Stores in a book kept for the purpose, 0., 1/c Central
Storcs will sipgn fowrth copy of issue voucher as certificate of
correctness, and despatch the four copieg to OGentral accounting
office the samne day as the unserviceable instrument is desgspatched.

He will retadn one copy of the Indent and despatch 6 coplcs to

T™he Indent must show the I,V. nunmber in the remarks column.

MAGHETGCS . i
TVIIT) Will be dealt with in the same way as instruments.

F ORI”I V .

o LN

(1X) Form V, will be'submitted by Squadrons E,0's as at presont,
xcept vhat the 0, 1/¢ Central Workshops will decide whether
a Formt V, 1s to be subnitted., His geclsion will be ~iven on
a speclal form and he 1s responsible that no delay occurs
betmecn the time that the englne eomes under his control and
the notifications of the course to be taken, If spares are to
be incented for he will supply a corplete list of the spares
requirecd on a form providad for the purpose to the E,0, concerned.

Officer 4i/c Workshops will be responsible for the correct
packing and addressing of the engine, the address beinsg supplied
by the E,O0, concerned on notification from Winz, The E.0,
conceérned will make out A.F, G,1033 in quadruplicate sicnins
the Tourth copy as certificate of correctness and despatch all
four copies to Central accounting eoffice the smae day as the
Engine 1s despatched,

TOO0L DIS=

CHEPANCLES.  Squadron E,O0's will as heretofore hold Tools .inapections and

% indent for replacements throush Central Stores’ they will malke

(X)a out "EKit shortame” debit notes in triplicate and swrmarise the
artlcles charged on the debit notes on A,F. P,1925 alse in tri-
plicete, and despatch to the Central Accounting office,
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FROCEDURE TO BE FOLLOWED IN'GEHTRALISﬂTIOH OF STORIS
DN'HHLTI:%QHEHRON STATIONS , Contd,

MACHINES Machines ond engines will be on Station Charge and will be

& FHGINES »held on Ipvembory by Squadrons and be "accounted" for by Central
[5) Accountdns offlce,

T A1l Indento for lechanical Tranacport will pasr through 0.4/¢c

= Qentral Stores'ond willl be made out by 0,i/¢ Station Transport
(6 coplen of G,997) onc copy will be retoincd by Central Storoed
and 5 coples pansed to Wing.

(x11) The sparec vhen recelved will be handled by 0.1/c Central
Stores in the pame way as laid dowm for "A" and "EV spares.

Unserviceable "A" 1,Ts Stores will be rcturned in the cane
vay as lald down for ather uncerviceable stores,

0, 1/c Transport will be responsible for the hastening of his
o Indents and will indent for all Stores required by him for
the proper and efficlent rwming of the 8tation Trancpori,

L

Accountihs will be the samc arn 1aid doun for all other ctores,

TATION The station Gormander will hold all Station property on
ANV L . Trventory, Accountins will be dene by Central Accounting
0fficce,

CENTRAL .
KCCOUNTING The Centrol Accounting Offico will be at Tins Headguartord,
OFFICE, :

The 0, i/c will be recponsible to the WinQ Bgquipnent Officor
for the correct keepin-~ of ~1ll Ledgers anc Iilin~ of 21l
youchers onc records in connection with the Equipment accounts
(X111) of the Wing.

He will be responsible that all ¥ouchers and Recelpts, AJF,Bedd™n
and A.F,108's are correctly nade out and pesced to hin by the
D.1/c Central Byores,

le will reccive all Indenta from Central Stores, check came,
and pace to Win: E,0, for sipgnature, alterwards deapatching sane
to the Depots anc Parks concerned,

He will be responsible for the completion and returning of all
Vouchers to and from Depots and Parlkes, He nay, through Ting L, 0,
order a Stockiaking at any time; but all Stores held onn charse oY
Inventory by Units in the Wing will be checked every six weeks,'
and the '"8értificates of Stocktaking" will be passed to Account=
ing Office,

officer 1/c acoounts will be recponsible for the correct kecpe
iny of the Station and Sgquadron "Inventorles',

LEDGERS., Separate Ledgers will be kept for each statlon and fox
ffin: Headouarters and such accounts as ray be ordered fron tine
to time by Wineg E.O,

LEDGERS Separate Ledgers will be kept for each Stetdi
Tine Headquarters and such other aocounts _ tatlon and for
from time to time by Wing E.O. as may be ordered
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PROCEDURE TO BE FOLLOWED IN CENTRALIZATTION OF STORLS

Mmp 1
S..L... 3000 .

—

(3av)

RETURNS

LODOLIZTING,
— s " tiar

LAV
NUCLIUS

(Xviil)

AUSTRALIAN WAR MEMORIAL

ON IULTI-SQUADRON STATIONS., Contd.

the pérsomnel of the varlous staffs willl be as follows t=-

Central Storeg L0, g 1 0
ST 1
Tally Coax< Clerks e
Indent Cleriks 2
Storemen 4
Officer _ds 9 0,R,
enc Squadron. 5,0, e O
Cnl. 1
Clerks 2 one Tor ilJTs
Officer _}. o OR,
A'R lE‘ ] E lol 1- 0
Sate |
Clerks ..;:7}.
Officer e & 008,
e¢entral Accounting R R is ©
Officc. — 8=t, 1
i ' clzer Clerk: 3
Indent Clerk 5 3
'ile Cleri: 1 PFlle clerk will
e Ronlat enerally,
Officcr 1o B OB

All returns will be rendered by Squadron E,0's ar heretofore.

Statlon Returns will be rendercd by 0, 1/c Accounting Office,

O. 1/c Central Stores will render a meekly return of ~11
indentec outctanding, nore than three daye to ke ilachines
oac Engines cerviceables to Win- Bgulpment Officer,

The nececsary wires advicing the recelpt or despateh of
Aeroplones and Engines will be despatched oc herctofore.
hen a Squadrén nmobolizoe, the liobolization otores wlll dbe

kept coriplete and gcparate, th¢ Squadron drawving actual ree
quirenents from Station Stores,

If a Nucleus flisht 1s formed at one gtatlon and aftervards
rioves to cnother station: it w11l toke only the pcrsonal

equiprnient, all tools ete, will be provicded by the ctotion to
which 1t rnoves,

Squadrong movin-~ as a whole will toke all fitterg! and

rlzrers' boxes vhich have been issuec to Individual men, with

theri, ond they will be vouchored from one statlon to another
throush Central Accountin~ office, formardin~ the rccoints i
Irom the inllvidual at the sarc time ond be brouzht on charae
of the necw 8tations A1l other tools on loan m1l1l be returned
by the Station that has then on charge, cnd the E.0, of the

Central Sgores rmast s2ticfy hingelf that therc are no outctandin~

Ing B 108': arainst the departing Squadron,
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EQUIPLENT OFFICE INSTRUCTIONS NO. 1,

4
e e

e — ey T - e o

SCRAP TTETAL

———— -

Phe following proccdure is to come into rorce irmecdlately for the
dippogal of Serap lictal.

L A Centrelizine Station will be formed forthmith at the ACYo-
plamne Repair Sectlon. Lﬁm

Ay e = t R
] anlicine Station will talke steps to gsct aside sufficient
v A GOEM'W"-‘iinu - i © the metal, anc e mist be tolken that
space for the gtorage of the metal, &nc. Careé ITAS
the oite closen is reoamonably securc from thef't,
D aeuadrons ond Torkchops will forward thelr cerap ratericl cvery
fortnisht, comricneing from 10,5.18. to tre Central Depot.
™y 1 e P
S ALl sorap rotal rmst be properly sorted before being deopatched

by Scuadrons ¢ Vorkshops, Strongly made hoics ore to bce maic t0o
rocoive the various dencriptions of rctal and plainly marked.
hon the poriod for dospatch becones duc, thesc boxes are to be

$talzon Lo the Contral Derot, cmptied and returned to the Store, or
TTorknhop concerned,

Cn
._

o peper transaoction nced toke place between Unite and the
contralizins Station, but Unite nust keep o record oi’ the U?lﬁﬂtn
of cach clags of produce delivered Lo tho Gcntrali31n$q8tatlmn_nﬂ
cach o¢ccagion, A monthly return being submitted to Ving shotrlng
the total weirht of cach clasa of produce despatched, The G?ntrﬂln
izin~ Station will cheek the weights honded in anc will aubriit a
roturn at the ond of each month choring the total sreizht of coch
clasg of »nroduce received and despatehed,

3y ~ TFobric and rubbor arec o be dealt writh in the gcane way as #crap
| retial,

ot Loi-hterton Stetion will Celiver dircet 1O the Centranl Depot,

£8 O 1o acecount are Units of thig Uing to hold serap nctal or un-
serviceable perts ..nd hangars and warkshops cre 1o he kcpt cloalr
of ouech.,

Dn T].:"': VAL "
AR a—‘*éﬁ!) :
ceogmloted
diahog:

':____t
o
2

erviscable cmpty oil tins arc to be returned to tic Quertss-
regEmexe conplete with serew capc.

mocrvieceahle empty oil ting are to be treated as gcrap oxeept
-lien required for workihop usc.

1Y Phe rorvicesblc ompty oil ting will be replaced in cancg, =
e nufficiert cusnbtity Lins been accwimlcted, They riil Ce Gon-
potehed 1o meween Salvo~e Ceantralizins Stotion, application first
j%ﬂLLfﬁflﬂ” r:;;lfo Jdddss Tor cuthorilty te woeturn ithe tines cid caneds,
0 el oo v: 1114 be recpoanrible for thic corryln~ out of T.CES

e i P D B R P @ PR LI
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EQUIPLENT OFFICE INSTRUCTIONS NO. 2.

“TTRITE OFFSY & REPAIRS TO rACHINES,

-——-—-——--—-_-—--—-_----.—_ﬂ-ﬁ-ﬂ-‘-———_-- [

ith reference to application for "Urite Off" of Aeroplancs or
repelrs tho followndins procedurc 1c to come into force, from and including
the 13th liay, ond to be sirdetly acdhered to :=-

1, The followins renmolres ricy be carried out by Souadrongs: -

(2) Fitting a complete sot of linin planes providéd the fuselage
Tittingd and intorplane struts are undanarsed,

(b) Fitting mnew tall plane, elevotors, rudder and fin,

(¢) Patting a complete undércarriange, provided the fuselarne
TiT¥ings are undamamed,

(¢) Fittlng o new spider or cowling or both,
A machlne domansed to the extent of more than one of the above
cacea, or itc equlvalent must be honded to the L.,R,S, for repair,

Ag a 7cneral suldde repalrs requiring.maré than 36 hours to come-
plete after the recelpt of cparcc are not to be undertaken by
Sqgucdrons without authorltiy from Wins Héadquarters,

2 Not more %han tiwo nmachincs per flisht are to be under rcpair at
the sane $ime, If riore thon this mumber are unserviceable at the
same time, the balance must be handed to the AR.S. for repalr,

| the

3. If a mochine is damaged beyond/repair of a Squadron, as lald
dovmn, a wilre 1c to be despatched to Winn Headquarters as per
gpeclmen 2. |

Squadron Ref. No. Dote AAA llono Avro B/999 wrecked to-day

peyond repalr of Squadron AAA

Applying for repalr at AR,.S.

The Squadron will at the game time salve the machine and hand
1t complete to the AR.S,, first notifyin- the 0.C., A.R.S. On
recelpt of the machine the 0,0. AR.S. will wire Wins to that effect
7iving sunmary of extent of dammne,

&, ta.) 1If, aftop cxamination, the 0,C., LA.R.S. consider the machine
to be beyond repair, he 11l irmediotely wire the Tinz as per copeci-
men :-

Ref. No, Date AAA WM @Z/Aé
liono Avro B/999 from 6 T.5. Ritoff KAA repeatod rathfully"

Fondony must e gent ot the came time,

(b) He will then irmedlately make application to the Squadron
Cormiander for the nocessary Court ©of Equiry to be held on the machine
and for the Pilot!'s report; ind will ecomplete the application for
"irite Off", and forward all documgnts and the Los Book to the Wing
without delay. .

= = Y e Ny 5 =
A .

k = BT ] - . - - ¥ fige ha u { i - -
L AyR.S5., 18 to ocomplete and forwiard all other
“documents and the log book,

(c) .I,q- ] -_. i Ay - ey - - Y e i ] T
- = W - w W gk g = g - o
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CQUIEIENT OFFICE INSTRUCTIONS NO, 2, Contd,

e BT

i e b i, et | A o i, - g S

"IRITD OFF" & REPAIR TO JACHINES,

-—--l--l--Ill-h-n—h--ﬂ-ﬂ-nn—hll---l-lllllh---

5 TRITE OFF.,
T‘T_TI""' meeldne erochos ond in obviowsly a Mnrdte OfL"; the 0,0,
8, 10 to be advised irmodictely, and lg to take lmmcdlate rteps
'bm carry out the procodure ladd c"!r::»r*n in (o) & (b) above,
In L_i” cand the %ummon 111 wire in- an folletrate-

Soucdron Refs Nos Date AL ilono Avro B/999 wrecked handed
Lyle8, for "trdte OFE" (The code wvord rmrt not be wsoed horo),

(b) Tho heileSe on Yocodpt of the ncchine idl ire Win o a';‘a].?,.u*..rpfzﬁ"
Rois Noe Dete Ak ilono Avro B/ 999 wogelvod fron 6 T,S, =or

a%—&&%ﬁ LML Repeptod
) g

[.'.I:'..i.“'_'f"l i“ﬂiﬁ tﬂ
Lohcon, et Ho L"Niﬂ tehed ot the

L AAA

Y Sn1¢uhury : = i ',
cerie time oo tho wire to v iﬂ
UIRES »
(*TM“T““ Arce proviously nont to the vordous Dopartments, outrido
tho Mins advicins “rrite 0ffe" by Sguadirons are Lo bHo Cineontinuod
fron cnd Inelunding 15.85,18,

HhE Qs “.5. vill be recponcible for sending thesce :ires on
cng artor 10. 1 o 1

G It sant bo c:lcwrly wnderatood that machinens for cither ropair
or “dte OLEN mmrt rithout coxceoption hHo handed to A,.8. complete
**1 Squadrons are mt L0 reriove any fcrviceable parive dthout g

nc el application to 0,0, LeileSe '

g OfTicsy will Be h-ld responnible that all conocs oX Clrie

ohadionee to thesd odols ~ve mpnrteﬁ to Tinr Hma.qu“rturn rithont
Lﬂ|I L 1 -'."'.? 0

7 Seundront are Lo hand over o i;.“.S. ﬂll d:.ur#ct fabric parxrta
bakon nmu nechines being repoadred hsr O anc enre mant be taken
et adddbtionsl danage i uot caunsad by 1-=m.1;~h hﬁ“u 1in~ ctc,

84 1"'1*103 w11) be ronaved fran Trite Of" mochines by Scundrons

T;)Qfﬂf"{} 4.1 S 1.1\‘ oyoey tO .liﬁ,;..‘ 1-‘,‘3‘

aan o unehine mader repalr in L.R.S, 1o roady for the cagine,
tha QU J,..ﬂ. e Wwill advise Squ&c"“"ﬂn conecried, the Scuadiron 711l
'1:.1?** n f"upp Ly the cnnine without declay at the nouae t,ine Aetedlia &0
~rhy of ritters to it the envine inte the nachine,

10 Loz Books rmnt cluays cceompany mechinces and enjines wvhcn
Lhanded t.o L

g Tnotiwacnts mard aluweys be renoved fron o crashod riachine
nl pr skod curofuldy bui"m"o tho nechine 1o lu:tlnd for tronsport
Lo Lhe ACrOlIorC.

M T B R N iR 1
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The followdn: tablewr ghowa the wvardious vires Squadrons and the
AellaS, 1411 sond, .

L OTPLANLS .
— 0n cospateh by Adr, road or rall, outside the Wines
’ ' "E FZ UL N N Ao

Ly Ting Hoadauoriors, 7+ ’1"\ M”g_ zﬁ '; L'_':___ > ﬁ_’%\{w .%Q .

Sall rlbu'.:."".‘f B s
Winz Headquartors to vhich the machine in cespatchod,

W el e i s LTI I Y e T

On despatch or roceipt hx alr, roac, ox ruil.frﬂm.inniﬂc thc Wing

ks Uin~ Headguartorso,

e a2 arrival by alr, Road, or rall fromn outside the Minr:-

18 4 in» Heacouartors, :
Group Aoronautics, Salinbury, X
The Ting Heedquarteors from vhon the nechine has boen reecived,

i !
i On arrdvel by alr, vorc or rail from Continctors, /A _a a 277
i e —————— e . -

i 7 Tin~ Hoadlaouertors, i
Group Acronautics, Sclinbury, -/
MEreoronaut=_i— !

Ve Acroplines wrocked boyond ropalir.
Squadiong will wire Tinn Headquartors only.

LeileSe will uiro on receipt of nachine to:-

A E— e s e . il o ol

Uine Headquaortors _
Group Acroncutices, S:linbury, X

EeOv—"rathfully,—Lendon,

On rcocipt or cecpatech by road, rail or air to nr from plocos
Vi outelcde the ine .

i e o e e ey By i it |
UNGINES ,

e B WA ok SRt

Uint Headquartera, ;
Group Aeronsuties, Salircbury. -

¥, On recelpt or despatch within the Uing:-
7in~ Headquarters only.
In all cagsen vhen an on~inc in roccived mith or cdocpatchod Tith
an acroplanc full particulare of the en<ine -
ITDC, ligheres Hge "oDe nudher - rmrt be ~iven,

On reececipt of ox cirpadeh by air or road ithin the 14

e SRR S

in~ Heoalouerters
HeBe 411 ~rdres to places outcide the Wins the wire to the “4n 11l stato
fil(‘.‘i‘*ﬂﬂﬂﬂﬂ EE R R R E R R E T Hﬂpﬂﬂtﬂﬂ...-......--..-.-..-...-

SeCc_ npceinicn copics of vires.

e T - - e e, o S ——

Rt S SR . -
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NOTIPICATION OF ARRIVAL & DES PATCH OF LACHINES §& EH’GIEEﬁi
) de
70/ Austwing, Totbury,

Ta0./7/20 - 23,5418, : ‘
lisno Avro D/793 with 100 Meond Egﬁine M, 4113 W.,D, 5562 despalr today
68 T,S, AAA Repeated Group and Rlst Wing AAA

AEROFIVEAUE

i | 11,
70/ Auctwdng Metbury,

Ty 09/3('}5 204 54d B0 | _ S
ﬁ‘*fﬁiﬁ“?g% from A¥R:5, lighd A¥ro D/ 6 ith 100 lionoe Ensdne N,2083
Wedlty 'k

AEROS IXAUS

~ * 3l
o/ Austuing Tetbury.

E,0:/40/5 2345184 el
Dispnir today to 6 T,S. liono Avyre D/6 with 100 dono Ensine M.2903
WeDe 4142 AAA

AUSTREPAIR

111,
Augstiring  Tetbuxy,

I,0./10/20 05518 - 5 |
Recalr to~day from 38 T.S, Hono AVro D/796 mith 100 liono Enfine n.<4115

1,D, BEB62 AAA Repeatced aroup and 21lst Wing AAA
X ﬂ“"mg ATROFIVEAUS

v,
Austuing Tetbury. '

:J,O;/E}/E : 23-5.18.. -
Rocnir to~day from Roe Hamble liono Avro D,82059 with 100 Hono Englne

T.4090€3 W.De 4591 AAA Repeated Group am i

|
PR

AEROEIGHTAS
Ve
Mugtuing Totbhwry,
B, 0490/5 0345418,
1.c Rhone Avro D/7590 from 5 T,.8. Ritoff AAA Repcated «@rowp and-E50,
AUSTREPAIR
| Ve
Austuing  Tetbury, | .
Ba0a/ S0/5 : 239¢5418, ; _
Y2 Rhone Avro D, 7690 wrecked heyond repaly to=doy AAA Hondod A R4S
Yo Wirite 0L AAA
ACRQFIVEAUS

Contd,
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NOTIFICATION OF ARRIVAL & DESPATCH OF MACHINES & LNGINES.

el e Ll Rl R T g g R T e S R e e —_— =

Aust Wing, Tetbury, Vi,

E,0./70/5 255,18, ‘

Recail today from Gordon Vatney 80 Le Rhone Ennine 11, 58761 7.D.3309 AAA

Repeated Group AAA
- s

R AEROEIGHTAS

Vi,

Austwing Tetbury,

E.0.//61  24.5,18.
Deepall today to Hyrbengine Reading 100 Hono Engine 30045 W,D, BO1l AAA

Repeated Greup AAA,

A
‘j ' A AEROSEVAUS

. Vil.
Austwing Tetbury. _
E.0./56/6 23,6.18, |
Despoad to 3 T,8, today 100 Momo Engsine M,2083 V/,D, 3316 AAA
AEROSIXAUS
Vil.,

Austwing Tetbury,

Bs0,85/5 23,5,18, _

Kecoad today from ¢ T,S, 100 lMono Engine 1, BBBE WeDe S3108 AAA
AEROEIGHTAS
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e UGGEST IO A IRG '

The Loyr1'y or Tender should be filled up with Potyre ' *
lampe ready for uece. Uhalns for skids. 0n no ;,iﬁﬁtﬁ’ﬁﬂﬁ.
tion Spirit to be used by Transport. o 2

21% Engine FPitters! and Ripperas' Boxes

2) Engine Stand |

{5) Lashings~& Webbing Braid -~

retrol Ting cqual to carry thoe Potrol vhich the lachinc
rould carry, assuming same to be full.

Castor 031l Tins, '

Packing for Pilanc¢s and Engine,

Engine Extractor, Prop Exiractor, Prop Spamner,

8}

=

.

¥

(
(
(
(

~1CiCn

On arrival at Orash, drav off Potrol and 01l as this lightens the woight
of the fuselage and clinminatcs any unnecessary strain on the longer-
onc when riding on the Trailer,

PLANES , - '
Salve the mood planes, and place them under the lee of ‘e hed e, il
there is not a hedge ncar, lay them flat on the ground. Yeadlng edpe
to the wind, avoid anything vhich nmight penetrate the fabric,

TIRES. Codl up and tile all wires, cxecept R,A,F, Wires, Do not fold these,
ay them Ilat in the bottom of the Lorry.

UNDERCARRIAGE,
Thig, ac a rule is damaged, and the riachine neoeds to be 1lifted up to
facilltate the removal of the Engine, After the removal of the
undercarrlage, fasten this lact of all on to the rear of the trailor
under the tail.,

EMFENAGE
t 1o always advisible to rcmove this, as it eliminates any danger
vhen turning corhers, and ig generally found to be intact.

ENGIH%.

fier removal from the Machine, place on 3tand and by plaeing the
Riggers' and Fitters' boxes at the rear of the Lorry, it can easily
be placod on board for trancport, secure it to avedd it being thrownm
over during transit.

FUSELAGE .
The front portion of the FMuyselage is heaviest and by placing this on
the trailer at end ncarest the link pole it can be ovung round guite
caslly - agaln using the boxes to step up on, especidliy in heavy
machines like, Sopwith Bombers, de Havilland Vs, etc;é do not let any

portien of the fusclage protrude beyond the front of tho trailer, ao
it may over-ride,

vecure the planes to the brackets on either side ef thé Lerry last of all;
good planes on the inside, damaged ones on the outaide, 4

Ppevent any pllfering of parts by the puhlié, this is ofteon done to et
gouvenirs,

- 2

Avold damoging prope¥ty, cither fenmes or land,
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OCEDURE FOR ACCOUNTING FOR_TOOLS

8 A1l "boxes, tools completéd" are to be written -off “charge.and
brousht on charge separately by Certificate Voucher., 2

~

™

ii, The toole will then be entered in Ledger on separate sheeto
according to description.

: e i 40
e tools and box will be issued on inventory in gquadruplicate

to the nen throuch the Squadron E.O,

The inventories rmst be given cerial mubers and one copy is o
be posted on the inside’'of the 1id of the tool box, oné copy ic
to be retained by the 0, i1/¢ Central Stores, and the original

copy wvhich rmct bear the gimmature of the squadron E.0, concermned
1s to be despatcned To the Centrol Accounting ofiice Dy the 0, 1/¢c
Central Stgores,

The ori~inal, duplioccte and triplicate copies to be signed by
the gquadron E,0, drawving the tools, the fourth copy is to be
sisned by the man to whom the tools are flnally isscued, and re-
tained by the Sgquadron E,O0, concerned,

iv. Acditional toole isoued fyom time to time must be entcred on
the inventories'concerned, 4A.,B. 108 for the tools issued being
cespatched to 0, i/e Central accounting office’'as authority for
ocntyy on the copy of the inventory held by him,

s Tithout c:xxeeption all unserviceable tools are to be handed in
to Central Storec for replacerent, A Board of Eqmuiry is then
to be held on all unserviceable tools at leagt once a month, and
the procecdinss will be authority for writing the tools off
Ledzer charge.

il In ccses vhe: e tools are received separately from Stores Park
the Receipt Voucher No., will De authority for bringing on Ledger
charpe, and in the case of conversion Voucher, the Conversion
Voucher No, will be uased,
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ro0gT rr"b e lﬂt ¥ e T
xuatﬁmliaﬁ 2oring

*iartpe dJormradlns ie
D.j.Trriji1“ 5qundrﬂn
“0.0."raining 3gnndron
Qe fe3gutdron . Tooinlns
3 Joreinism Sguedron,

_.T 0 o>

Aeroplone wpalir jcotion Ll
i " 1

1/c

i/c
i/e
i/e
(5 .
i/o "

of i,

merton

4nchishant ton
Offiacr "
Officer
Off'icey
Off'icer
Officoer
Qfficer

Zentral Stores

Jentral Storeg Leizhterton

Transarort Loiﬁbtertuﬁ

Trnnﬂpnrt inchinhamﬁtnn

jorirehors

Jortshors Lei~hterton.
000000000000000000000000000000000

N

Fik X

All indents in future will he numbored

i/ec .ontral Stores,who will thon pass 1 conry back to the indentor.

Offioor indentin-e will virite in the tor r3~ht hone

corneyr of the indent the Unit te whioh he
RL:R.B) X,

i -8 )

Delonrs, K 7.7.3 (DT

The 3roup to which the storoe drmondoed
e ingocrted on thoe first line of tiie 1xdent in blook letitors,

-
]
#
. - T TS ——————— A e T

oy Orfficor

i
|
1|

351 orx
!

,'oloﬂﬁ,willi

1

)

0 i/o Zentral 3torcs will nmumber indentst consecutively '?
JSAbnrtin~ Trom "o.l.Lel Mterton vweine the detter.Li.om & profix nad M'henmcton
the 1ot J.M.,no other letter or fimvre will e umed th~?01ﬂ?0 indeats 1
irresy ectize to what Groulr they YHelen~ will not nave a nmplor repeated, 4
The above to come into foree from 1,.1G,13. .
00000000000000000000000000000000000000000000000 |
¢ 1TTE Yo E a-OuD |
1=\ 3 3 |
. |
2 A D {
o | )
B—L: D 4 J 1
5 W 6 :
]
7 I 8 B :
9 A 10 > ,
11 X 1? 2
13 X 14 5
15 X 16 P
X7 o) 23=\ A
231 A 23-C A
23-—.‘3 A 24 Y
29 B 30 3)
31-32-~ i 33 o 35 & 36 3
33 & 39 A 41 I
42 C 43 A
I‘lllill.lli!tiillillll-"‘{L.rt i '.C
P20 Glos Offiocr '1/c cdtral Accouvartanas
40th 5% 19018 for Licut olonel, om:andin~,
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HOTIFICATION OF ARRIVAL & DESPATCH OF IIACHINES & ENGINES.

The followdin: tables ghows the warious wrires Sanedrons and the
vl g aakd O,

e L J.] JS .
00 cespatech by Air, road or rail, outside tlc Tinm te

LIS 'in~s Headguartors
Group ;cronauticu, Snli;bury.
winz Headquarters to vhich the machince ic cespatchod,

On cespateh or rocelpt by ailr Ty roac, 01 ail iron dnslde the Uing

# el & o i ol el e i

i1 AR Uin~- Headcquarters

¥ O arrival by alr, Road, or rail from outside the Tinr:-

1Xd, Yinh® Headouarters,
Giroup Aprona utic.,;, S’lli”huﬁf"ﬂ'
Phe Tiﬁr Healqueirters firom vhort the rwchine h-s bheen recesived,
a On arrivel by alr, rocd or rail LLDm.Cgﬂtﬂ‘GtDF
1V, Tin~ Hoadouorteis,

Goup Acronautica, Scolirbury,
Iillceronaut 2,

Vi Acroplanes wrecked beyond repair,

squacirons will vire ti1:3~ Headouarters unlyu

Le:iebe wlll 1irc on receint of macl:ine to:-

“‘HH---‘--I

t"ins Headquorters
Group Acroncutices, S-1lisbury,
E.p. e ht-hfll..l.,, Lnnﬁﬂn-

'-l-!-i-_—-..-—'r—:
EHGTINGS
'l—l-'-“u'l-i— wa ol L |
W Fm D5 R e o e

O roecdipl or cespateh by road, rail or air to n» from plcecs
Vis ° outeice the Vin~ :.

Yin7 Headquaitera,
Grroun Acroncutics, Salirsbury.

Vi1i, On rcccipt or despeatch within the TUing:
in~ Headguoricrs only,
In cll eccses ~hen an cn~inc ic rcecived wit: or cecpatchod Ath
an acroplanc full particulars of the cn=ine -

IyDCy :gkere Hpe "D, muwher - rmrt be ~iven,

O1: reccipt of o1 dincpabeh D

e e S T L - e - le—— — e g

alr o> road -;ithin the T4

0~ Headcusricrs

HeBs 411 -[EAres to placcs outcide the V4ns the wire to the - 1o 7411 state

Il..,:‘-“"*ﬂn ﬂ{-:+ LA I I B B OB O B W B N W Rcljﬂﬂtedliildlili'lll'li'ilﬁ"l

Sec npccedncn copics of iires.

i - -l---i--ﬁl.--- - B e —— i R .

A — i — i = A g—
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70/ Aushfring, Totbury.
Es0u/7/%0 - 23,5418, : |
hgﬂu Avro D/793 with 100 lMono En~ine M, 4113 W.D, 5562-dﬂﬂpﬂir today
88 TS+ AAA Repeated Group and 21st Wing AAA :

AEROFIVLATS

Ak

b

10/ Auntuing Tetbury,

,0./305 03,5,18,
{}agairltgda? from AYR.S. Hono Avyro D/E with 100 liono Ervrine u.egas
pilp ke

AEROS TXAUS

' )
70/ Austwing Tetbury,

E.O./ 0/5 Bgt-'sIM'l i
Bﬂ.f’pﬂiz‘ﬂtﬂﬂa}r to 6 7,5, llono &vyro D/6 with 100 dono Enrinc I‘Iﬂ?gﬂifr
l-i [ 2 -'-1 H-E ILM
AUSTREPAIR

x 111,
Auctuing Tetbury.

B.0./10/20 23+5.18, - = -
Rocailr to~day from 38 T.S., lono svro D/796 mith 100 lione Enginc i.4ll3

T.D., BBE2 AAA Repeatced Group and 2lat Ving AAA
AEROFIVEAUS

' v,
Avetuding  Tetbhwry. ‘

Ee04/9/B 25.5,18, |
Rbcﬁi“'tﬂ-dﬂy from Roe Hamble liono Avro D,8259 with 100 Hono Engine
11,40063 1,D, 4591 AAA Ropeatod Qroup and Milaironowt 2 AAA

AEROEIGHTAS

Vo
Matving Teotbary.,

T 0490/5 255,38,
Lp Rhﬂnc Avro D/7590 from 5 T.S, Ritﬂff AAA Repeatced CGroup and 11,04
Irathiully AAA

AUSTREPAIR
| Ve
Austuing  Tetbwry, : ,
De04/40/6 | 2345.18, ; | !
L Rhone Avro D, 789Q vwrecked beyond repely to-doy AAA Honded AsleSe
foir ritc OFF AAA
ALROFIVIAUS

Contd,
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NOTIFICATION OF ARRIVAL & DESPATCH OF MACHINES & LNGINES .

Ll ol el el ol el et el e Rk o O o T e S N —

i S i e ——

Aust Wing, Tetbur'ﬂ'. ) vl-
E,0,/70/5 0%5.5,18,
Recail today from Gordon Watney 80 Le Rhone Engine 11, 58761 7.D.3309 AAA
Repeated Group AAA
AEROEIGHTAS

) Vi.
Auvstwing Tetbury.

EeQs ,@/61 24,5,18,
Despall today ta Hyrbengine Readlng 100 Mono Enginﬂ-50045 W.D, 8011 AAA
Repeated Group AAA,
AEROSEVAUS
‘ Vl1l.
Austwing Tetbury,

E.0,/58/6 v 0 2 ;
Degpoad to 3 T,5, today 100 Mono Engine 11,2883 W.,D, 33186 AAA

AFROSIXATUS

Vil.
Austwing Tetbury,

5.0,85/5 23, 5 18,
Recoad today frum.ﬁ TS, 100 Mono Engine 1i, 2885 WeD, uSlQ AAA
AEROLIGHTAS
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PROCEDURE TO BT FOLLOWED IN CENTRALIZATION OF
“STOREY O MULTY-SHUADRON SYATIONS,  —~
INDENTING., All A. & E. Group Indents will be made out by Squadron E.0's as
- ol present ( 6 coples of G.997) except that the Indent will be
(1)passed to Officer i/c Stores who in turn will retain onc copy and
pass five on to Wing.

Squadron E.O0's will continue to Indent by (1) Telegram, (ii)
Telephone (1il) Express lotter, for spares to make lMachines and
Engines serviceable, as ot presemt, oxcept that in all cases they
mist hand a copy of tho telegram, telephone mossage or copy of
cxpress Indent to 0 1/c Central Stores in addition to the copies
gent to Wing. 0 1/c Central Stores will be rosponsible for the
hastening of these and all other indents., :

Central

0 1/c/Stores will be responsible for indenting for all
Stores given 1ln Provisional List for a Training Squadron aad A.R.S.
as required, to keep up the Central Stores Lstablishment.,

Lubricating Oils will be indented for by the Wing Q.M.

RECEIVING O 1/c¢ Central Stores must keep in touch with the Railway
STOIES . Authorities and arrange for the early collection of all Stores
arriving by rail,
(11)
Without exception all Stores are to be delivered to Central
Stores. The 0 i/c¢ Central Stores is to arrange to chock and pasgs

on all Stores without dclaye.

Bins are to be arranged so that when "A" or "E" Group Spares
arrive they may be set apart, Immediately an "A" o "B" Group Indent
is handed to 0 1/c Central Stores he is to have one of these bins
marked showlng the Indent No. Machine No. or Enginc No. and
Squadron No., and when the apares arrive off this indent they are to

be placed in thls particular Bin,

The 0 i/c Stores will keep an inward and outwards Store Book
and will enter therein all Stores received and issued during thc day.

He will check off Stores carefully and retain all packing notes
in his possession.

VOUCHERS. Without exception all Vouchers will be passed tc 0 i/c
Central Stores without alteration, If the Vouchers arc corrcct
he will sign the original copy as a certificate of same and stamp
"Entered on tally card" when the tally Cards are entored up. He
will then despatch all three coples of the Voucher to Central

Accounting Office.

He must d ear all Vouchers within two days of the receipt of
same and pass to Accounting Officc,

DISCREPANCY REPORT, These will be made out in duplicate, and
attached to the Voucher concerned, and passed to Accounting Office.
In this case the Vouchors will not be signed by the 0 i/c Stores
nor will the figures glven on the Voucher be altered in any way.

ROTURNING squadron E.0, and A.R.S. will hand into Central Stores oll
UNS LViCH unserviceable "A" Stores accompanied by Issue and Receipt Vouchers
ABLE"™A™ in quadruplicate. 0 i/c Stores will retein onc copy and pass the
B S . remaining three copies to Coentral Accounting Office with a
(Triy™ certificate of corrcctness the samec day as the Stores are despat-
ched.,

EHGINES, opare Engines will be received by Central Stores and issucd to

~ (1V)"7 0 1i/c Central Workshop for the Squadron to whom the Engine is allotted.
He (Stores) will, immediately on arrival of an engine notify the
Squadron concerned giving the type, H.P, Maker's No«. and %.D. No.

The Log Books will accompany Engline in every cose,
(Contd)
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EHNCINTS The Vouchers for the Tngince will be passed to Jentral Stores
UG@%?L certified by 0 1i/¢c Stores and passed on to Contrel Accounting Office.

Engines will be held on "Inventory" by Squadrons.

The wires notifying arrival will be acknowledged as receipt
and the Machine entered on the Squadron Inventory,

."t
A uOPLANES. Aeroplancs roceived by alr will bc handed dircet to the
Ty Squadron to whom they are alletted. The procedure in accounting
(V) will be the same as lald dovn for Engines, -

Aeroplanes reoceived by road or rall wlll be delivercd direct
to A,R.S. on "Inventory". The wires advising arrival boing token
a8 roceipt for delivery and the Machine entercd on A.R.S. "Invent-
ory" accordingly, The Accounting will be the same as lald dowm
for Inglnes.

INTTRNAL ALLOTHM™NTS, When Aeroplancs and Engines are allottcd from
oné Unit To anothér in the Wing: the wiros advising despatch and
Receipt will sutomatically transfer the irachinc and Enginec or
Fngine to the Inventorles concerncd,

Log Book will accompany the Machinc In all cases,

If o Machine or Engine or both are allotted out of the ulng
the necegsary vouchers willl be made out by the Central Accounting
0fficey and despatchod to the Unit concerncd on receipt of the
wiro advieing the despatch of the Machlno, at the scme time
writing off the lochine from the Inventory of the Squeadron
concerned,

KATLE OFfe'S. lirccked Machines will bo sent to the A.i.S. for writc off
| or ropair, the Wing Communder deciding on the roport of 0/C
& 283 AR.S., whether a Write Off is to be submitted or the liachincs

to be repaired,

Pilot's Report, Investigation Revort and Log Books, correctly
comploted must be handod to 0/C A.R.S. with Machines.

0/C AJR+Se will boe responsible for the despatch ol Instrument
to the Depots concerned, He will make out the necessary Vouchor
and despatch same to Central Accounting Office in quadrupllcate,
signing the fourth copy as a certificatc of correcincss.

Servicocable narts will be sent to Central Stores accompenied
in all cases by A.F., G¢1049 in duplicate. O 1/c Central Stores
will slgn duPlicate_cnpy as a certificate of corrcctness and will
stamp seme, "Entered on Tally Cards". DBoth copies will then be
forwarded to Central Accounting Offilce.

UNSTRVICH. The Squadron requiring replacement of an unscrviceable -
TAPLE T Tinstrument will hond the Instrument into Central Storcs with a
INCTHUNENIStickot securocly attached stating (1) why unservicoeble (ii) the
Machine and type from which 1t was takenjy at the same timc an
(V1il) Indent for the Instrument (six coples of A.F. G.997) and an Issue
Voucher ( 4 copies of A.¥.G,10353) will be handed into Cenbral
Stores, A receipt will be given for the Instrument by Contral
Stores in o book kept for the purpose, 0 i/c Central Stores will
sign fourth copy of lssue Vouchor as certificatoe of corrcctness,
and despatch the four coples to Central Accounting Office the
same doy as the unsorviceable Instrument is despatcheds .
Ho will retain one copy of the Indent and despatch 5 copios
to Wing,
The Indent must show’ the I.V, number in the remarks column.

MAGNETOWG . Will be dealt with in the same way as instrumento.
; (VIII) .
FORM V. formi V will be submitted by Squadron E.O's as at presecnt,

(IX)™ except that tho 0 1/¢ Central Vorkshops will decide whether a
| orm V is to be submitted., His dsclsion will be given on a
specelal form and he 1s responsible that no delay occurs betwicn
| the time that the enginc comes undcr his control and thn( )
. — > Contd

'hu._'_
e . S - S RS
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FORM V notification of the course to be taken. If spares are to be
CONTD, indonted for he will sapply a completo 1list of the spares roouired

on a form provided for the purpose to the 7.0, concerncd,

0 1/c Workshops will be regsponsible for the correct pacling
and addressing of the Mngino, the addross belng supplied by the
F.0s concerned on notification from Wing. The 7.0. conccrned

will mako out A.¥. G.1033 in guadruplicate signing the fourth copy
as certificate of correcetnoss and despatch, all four copics %o

Central Accounting Office the some day as tho gngine 1s despatched.

TOOL Squadron Z,0's will as heretofore hold Tool Inspoctions and
DISCRPPAN~1ndont for replacements through Central Storcs, They will makeo
EI?E:f out A.F, P.1925 and #1963 and when completed pass to Contral
) Accounting Offico,
L%
MADIHINTG & Machines and Ingines will be on Station Charge and will be
“LCINTTST held on Inventory by Squadrons snd be'accounted" For by Central
(%1) Accounting 0ffice,

WLOCHANTOAL All Indents for Mechanical Transport sparcs will pass through

T ZT0P0HT.0 1/c Central Stores and will be made out by 0 1/¢ Station Trans-

TUKLI)T T port ( 5 coploes of G+997) one copy will be roturned by Central
wlores and 4 copiles passed to Wing.

The spares when reccived will be handlod by 0 1/¢ Central
Stores in tho same wey as laid down for "A" and "=" Spercs,

Unservicoable "A" M.T. Stores will be roturned in the samo
way as laid down for other unservicoable storcs.

0 1/¢ Transport will be responsible for tho hastening of his
otm 1ndents and will indent for all Stores requircd by him for
the proper and efficient running of the Statlon Transport.

Accounting will be the same as laid down for all othorp Stored.

STATTON | The Station Commander will hold all Station property on
PAOPERATY Inventory. Accounting wlll be done by Contral Accounting 0fficc.
SNTRAL The Central Accounting Office will be at liing Headquarters.

ACCOUNTING
5FHTGE$ The 0 1/c will be responsible to the Wiilng Equipment Officer

A RS SEE -

for the correct keeping of all lodgers and filing of all Vouchers
(X111) and records in comnection with the Bqulpment accounts of the Wing,

He will be reapunaibia that all Vouchers and Reccipts, A.F.B.
43's and A.,F.108's are correctly made out and passed to him by the
0 i/c Central Stores.

He wlll rcceive all Indents from Central stores, chcck same
and pass to Wing E.O. for slgnature, afterwards despatching same to
the Depots and Parks concerned,

He will be responsible for the completion and returning of all
Vouchers to and from Depots and Parks. He may, through Wing 7.0,
order a Stocktaking at any time; but all Stores held on charge
or Inventory by Units in the Winﬁ Will boe checked cvery 6 wecks and
the "certificates of Stocktaking” will be passed to accounting
ofiflcec.

0 1/c Accounts will be responsible for the corrcoct keoping
of the Station end Squadron "Inventories",

(Contd)

i?"'l

AUSTRALIAN WAR MEMORIAL RCDIG 1004987



EQUIPMENT OFFICE INSTRUCTIONS NO, 2,

"WRITE OFFS & REPAIRS TO MACHINES,

With reforence to application for "VPrite Off" of Acroplanes or repairs
the following procedure ic to come into force, from and including the
13th llay, and to be strietly adheored 10 $==

1, The following repalrs may be carried out by Squadrons: -

(a) Pitting a corplete set of Mein planes provided the fugilage
ittings and interplane struts arc undamaaed,

(b) PFitting new toll plane, elevators, rudder and fin,

(c) Pitting a complcte undercarriage, provided the fusilage
nege arc undeanaged,

(d) Fitting a new gpider or couling or both,

A machino damaged to the extont of more than one of the above
caceg, or its edqulivalent rust b handed to the A,R,S, for repair,

An a general guide repairs requiring more than 36 hours to
complete after the receipt of spares are not to be undertaken by
Sguadrong without suthority from '"ing Headquarters,

2 Yot more than two machines per flight are to be under repailr
2t the same time, If more than this number are uncerviceable at
the oame time, the balance must be handed to the A,R.S, for repair,

S If o machine 18 damaged beyond the repair of a Squadron, as
laid down, a wire la to be despatchod to Wing Hcadquarters as per
specimen: -

Squadron Ref, No, Date AAA Mono Avro B/999 wrecked today

beyond repailr of Squadron AAA

ﬂpplyiﬁg for repalr at AR.S,

Tha Squadron will at the some time salve the machine and
hand it cumplete to the «,R.S,, first notifying the 0.C. A.R.C,
On recelint of the nachine the 0,0, ARS, till wire Wine to that
effeet giving sumary of citent ol damage,

< (2) If, after ezamination, the 0.0, A.R.&. consider: the machine to
bc beyond repalr, he will immediately wire the Winz as per gpecimen

REf. Hn. :Dﬂt-ﬁ .lhl.

iiono Avro /999 frnn.ﬁ Tos, Ritoff As. repeated “ rathfully”

and “Group Aeronautics" a:i
The wires to Group Aarnnﬂutica,fﬁnlisbury, and " rothfully"

London, et bc sent at the same time,

(b) He will then immeliotely make application to the Squadion
Cornmander for the necessary Court off Bncouiry to be held on ithe
nmochine and for the Pilot's report:; bknd will complete the appli-
cation for"¥ritc Off", and forwvard all Documents and the Log Book
o the Ting, without deley. -

(c) The Squadron concerned is to forvlaré the Investimation Repori

to the Ting. L.,EB,5. ia {0 completc %nﬂ Torzard all other
docunicnis «ni the Los ook, |
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EQUIPHENT OFFICE INSTRUCTIONS 1O. 2. Contd,

"TRITE OPPL" & DEPATIR. 0 ACHIHES,
¢ 'RIYE OFF
(2 IT = mechine craches and ie obviously o "imprite oL the 0,0,

=)

fetere 18 ©0 e advised lrriedietely, and is to teoko immeisto steps
to ccrry out the procccure laid down in (o) - (L) ebove,
In this case the Squadron will ire ¥ing as follows:w

Squadion REF. No, Date 4Ar Mono Avro /90¢ -mecled handed
Leflelie fOr Mimrite offY (The code iord migt not be used here)

(b) The 4,R.8, on reccint of the machine will wire Hine o8 follows:-

Rels No, Date 4% 1iono AvVTOo /299 reoeceived from 6 7,5,
Ri1toff a4, Repeated " rathfully” and "Group Aeroniutics® 4.

(e) he wires to Croup Acronautics, Salisbury and CIAthIul 1w,
London, must be decspstehe’ at the farie time as the iire to in~

VIRES,
(d) The wires previnuﬂly sént to the various Departmentas, out-
side t 'write offs® by Squadrons sre to ho (i o

ne Ting, adviain~
continued from and includin~ 13,5,18,

iThe 0.8, AR.&, uw11) be responsible for cending these uires
on ¢nd arter 10.5.18,

G It must be clearly understood that wochines forp elither
repalr or Murdite off" must vlthout exception he handed to Raily Do

Gﬂﬁglﬂﬁﬁ aid Squadrons are not to remove na serviceavle partes
vithout Tirst molkine spplication to DG L,RsE,

This Officer 1111 be held rezponsible that all cases of cig: |
obedlence to these orders arc reported to Ving Headouarters '».
zithout delay,

it Squadron: are to hand over 4o A, ..., 8ll demaged Tabric
pertg tolken from machines beins repeired by tiiom, end care nuet
e taken thet additionzl do 20€ 18 not coused by iroush hendling

GLC,

33 wntines will be removed from "write of £ rmachines by
Scuvadirons belose honding over to £.0:,0..

28 “nen a mechine under repair in Aetigt s 18 yeady Poi the
enrine, the 0,0, A.%,%, will advice Sqguadron concernccd, the
Scuadron will then supply the en~ine :ithout ageley at the sonme
timce detrnilin- a perty of fitters to f£it the enrine into the
Hachine,

10, Lom Dooks must olwaye accompeny machince and entines  len
hondged to AR.S.

g Linziruments must elvave Le removed from o ciyzsghed mnchine

and peeked carefully before the meohine 18 loaded {or tranasport
to tie Acrodrome,

[ T e —
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CLELRAL
ACCOUNTIRG
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05 .

(X1V)

[{TULNS

—

(XV)

MOBOLIZING
(3XV1)

NUCLEUS
FLIGHT
TXVIXY

iU L DIiONS

m‘h

=

LTUOGTRE Separate Ledgors will De kept for each Statlon and
or ning Necdquartors and sweh other accounts as may be ordered

from time to time by Wing E,0.

The personnel of the vorious staffs will be as follows:=-

Central Steres. T.0. 1 )
> Sgte 1 S%uadrnn Equipment
Tally Cord Clerks 3 Office Staff included.
Indont Clerks 2
Storemon o e
Qorporals T
Officer v 3 e
end Squadron, E.0, 1 0
e e, vl 1
Clerks 2 one for M,T,.
Officer L o _ O.R.
AR.S, 2.0, 1 0
Sgt. i
Clerks o
Officer l____4 O.R.
Centrol Accounting %.O, 1 0
Ce. Sgte 1
Ledger Clorks )
Indent Clerks 1
Filo Clork, l Pile Clerk will assist
it 3 generally.
Officer 1 € O.R.

— A B o 8

All returns will be rondored by Squadron Z,0's as heretofore,

Station Roturns will be rondered by O 1/c Ehcuunting Office.

The E.0, 1/c Transport will supply any information with
regard to Stetion returns that may be required by Wing H.Q.

0 i/c Central Stores will render a weekly return of all indents

outstanding,

more than three days, to molke Machines and Fngines
serviceable; to Wing Equipment 0fficer,

The necessary vwires advising tho receipt or despatch of
Asrovhanes and ®ngines wlll be despatched as heretoforc,

When o Squadron mobeolizes, the Mhobolizstion stores will be
kent complete and separate, the Squadron drawing sctual requirc-

ments from Staotlien Steres,

If a Nucleus flight 1is formod at one station and afterwards
moves te another station; it will takc only tho personal
equipment, all toels etc, will be provided by the Station to which

it moves,

Squadrons moving

a3 o whole will take all fitters and rigrers

boxés which hove beon 1ssued to 1ndividual men, wilth them, ond
thoy will be vowchored frem one Station to anothor, through

Central Accounting

Office, forwarding

the recoeipts from the

individwel 2t the same time eand be brought on charge of the new

Stotion,

All other tools on loan willl be rztumme

by the

Stetion that has thom on charge and thse ®,0. of the Contral Stores
mast satisfy himself thsat thore arce no outstanding B 108's against

the depoarting Souadron,
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DQUIFMENT OFFICE INSTRUCTIONS NO, 1.

..
e — S ... e h——-—iﬂ‘-.--.-

SCRAP ITETAL

i e e P P R

Phe following proccdure is to come into foree Immeclately for the
dipposgal of Scrap lictal,

L3 A Centrolizins Station will be formed forthwith at the Acro-

plane Repalr Sectlon.
2o The Contralicsing Station will take steps to get aslde sufficient

gpagec for tihe ,tnrﬂ#e of the metal, and care muct be token that
thho gite cliogthn io TUaSOably HCGHTG from theft,

e Sauadrons and TVorkehops will forward their ccerap natericl cvery
fortnisht, comriencing from 10,5,18. to the Central Depot.

‘g All serap mete 1 rmuest bé properly sorited before being decpatched
by Scucdrons & Workshops, Strongly made hozes are to be mede to

roeccive the varimuﬁ aes criptinnﬂ of nctal and plainly rEerked,
Then the period for doppatch becomes duc, these boxes arc 1o be
talzenn to the Ceontral Dehot, crptlied anc returned to the Storo
Torkriiop concerned,

;
O o peper trancaction necd tolke plaec betvireen Units and the
Centrolizing Station, but Units must keop o record of tlie weisht
of cach clacgs of produce delivered to the Centralizing Station on
cach occagion, A wmonthly return being submitted to Ving choring
the total wedsht of each clagss of produce desgpatched, The Central=
Lzine Station will check the weishts hended in and 741l subnit a

return at the end of each month choiring the total reizhi of ecel
claco of »roduce recelved and despatchod.

Se Fabrie and rubbeor are o be dealt with in the gene uay oo nerap
nekal,
Vo Station collecting centre will be Toined ot the AR,S

det wehnent ot Hlﬂﬂulﬂh npton, cnd the 0.i/e of this Scﬂtiun will
b roaponsible for the Lﬂﬂpﬂtﬂd of ©ix¢ roduee fron Lilnchinhapton
ntetdon to the main Gcntrﬂli31ﬂ3 Station at Leishierton, Unitso
o2t Lelshierton Btetlon will deliver direet to the Centi1nl Depot,

B . 02 no account are Unitr of thig Vinzg te hold gerap rokal or une-
nerviceable perts . nc hausers and warknhops are te be kephw clea?
of such.

s The 0.i/c¢ Contral Dopot will notirfy theﬂe Headauarters an coon
ag epproximately a ton of any p”Pthul clagg ﬂl procuce hrs becen

cecurmlated, vhen innstruetions will be irhuoﬂ with resard 1o
clicpoanl.

a0 servicooble cmpty olil ting arec 10 be returned to tro Guortcr-
nagter complete With screw capg,
Unserwiceanle enmpty oil ting ovre 10 be treatecd a8 cerap Cheepd

Men Beguired oy nepiiaop usc.

15 1 The pyigeanlec ompty ol ting ikl be rcpl“uﬂo in Cares, iy Tebs
Then '-.1,1_.‘:?5_.:.‘3.“1’11 ouantlivy inn beon asccwmrmilcted s thicy i1l BC Gon=
petened o Jiliton Salveec: Geavycilzins STotion, "Ppl.i.ﬂﬁtiﬂll firal
heinrs Nece %o ilven o guthorilty 1o retuPn the tine cnd eaneg,
Pog wusrtesmaeten il he '*“'”‘”'I'Jﬂflf'ib']& T0r Ths corryins out ol thosge
dRcSIRetIoNns .,

=
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i : | : 3 Hﬂ Te T' érﬂup,
Officer Commanding, R.AF,
AT Wings "

S e Gl g S T S s S S G e e g S e e

Procedure for Indenting for Iixstruments,

e e g g e e B = A = e e e S e P e P e e P P e S P S

The followlng letier from Air Ministry is forwarded for your
attention =
Indents intended for the Ai{r Ninistry, will be forwarded, in
all cases through the usual channels, |
% "With reference to the Procedure governims the submission of indents, I am
| to request that the attention of all Wiags and Squadrons under your
Command may again be drawn to the following points :-
(1). Indents for Dgshboard Instrumen:s are to be submitted to
DehAsEe, E,2,D¢ Alr Ministry,

(2)eIndents are not to be forwarded to Instrument Stores,

:hrnbarough direet, as this causes a considerhble delay in
ssue,

(3) Attention must be paid to the instructions appearing on the
Ministry of Munitli-ons Agqviece Notes as to how these are to be
cireulated, Coples to Fgrnborough are repaatedly sent to
CeeDs and tiﬁe versa, :

(4) It is quite unncessary for Upits to write to Farmborough for
permissicn to return unserviceable Instruments for repair
as all Upits have definite instruections to do so.

*(5) Compasses should be sept to Kidbrooke.
Safety Belts " -

%

The complliance of Uplts with the above preocedure will greatly
facilitate the allotment and is ue of instruments and save a lot of uwn=-
necessary work at !hrnburmugh.fﬂrnarﬁing indents and Aeroplanes Fittings
t®@ the proper quarter)

8d., A.E.Snape Major,
X for G.0,C. No, 7 T, Group,
Salisbury, A R.AF,
1Et.0°t. 1918- \
ﬁEEﬂplh. i

T . S

- g, | e —_"="I._'l" -
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ﬂm,aﬁwmﬁmmimmmmuuhmm
made out forthwith, A note is them made on both copies of the receipt
voucher opposite the item concerned, that only the actwal mmber received
~ is brought on charge, with a reference to the DyR, for same, but the
originel figures mst mot be altered, The Comsignor's copy canm then
~ be signed and retwmed with DR, to Gonsignor and the actunl Stores
- received by the Ognsignoe brousht on charge,  On veceipt of the DsR;
mfcmmmmmwumum,wmmuum
'ﬁlmﬁmmmm:anmthh
discrepancy and a reply will be sent to the consignee within scven days.
If the diseropancy be admitted the original copy of DyRy is rotwmed to
Consignee, endorsed to that effect and is attached to the receipt vouchor,
The Consignor will retain the duplicate copy adjusting his account by
‘When the comsignor emnnot admit the diserepancy end
mlym;mummmmmm&mw
the cause of the diserepancy cammot be traced the matter must be sube
mtmw_mmﬁnlmmwwﬂ
bY AJFS 04998, in duplicate, to the Imspector of Sgore Depots for his
decisions  The Cost Columm is to be left.blank and will be comploted
by the Inspector of Btore Depots, Schools and Stores Distributing Parks
will commmicate direct with the Inspoctor of Store Depots; Wings amd
If the matter is referred to the Inspector of Syore
Dopots the original copy of DeRy will be returmed to the Comsigmee,
quoting letter reference and date on which it was submitted and will be
attached to the receipt voucher, | '
Stores Distributing Parks must in every instance comply
with paregraph 40 Rogulations for the Equipment of the Army Part 1, 1912,
Losses or damage of Stores in tramsit mmst be dealt
dﬂh w m Gounell Insbruﬂtiﬁn No. 68, 1917,

-‘.“-“'L = ?_.'._ -2l

5
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J’ No. 1235, Australian Flyln Corps. The nomenclature of ranks
(Warrant and Hon-ocommlsoioned Officers end men) shown in Columm

; 11, of the schedule hereunder will be adopted in the Australian
i1ying Corps. The rates of pay for the various ranlks are |
shovm in Columm 111, - o |
i & L C1 (2 T VAT PRGN £ 2.4

1, 014 Nomenclature. Teeh-  Hon- CIlerks Poy
nical. Tech- and includ-~
nicol. Storemen. ing De-
ferred
Pay
per
vt o i 5 ) £ PR Spep e E L LR b ey B
Warrant OLficers Chief Master = - ) ,
Teechnical Sgt.ia jor. Mgchanlc. ) 2 |
)  14/=
Digciplinary ¥%.O. - Segt Jla jor - ) ,
Class 1l. )
superintending Clerka - - laster Glerk)
Quartermaster Sergu. - Master 3pt.Hajor = 12/~ |
Mechanie. Class dl. |
Flight Sergeant. Chief g
lechanic., Flt.Sgt. = 12/- .
Sergeant . Spt, " gergeant .Sgt.Clerk. 11/6.
Corporal. Gols Gorporal.Cpl.Clerk, 10/-
Air Wechanic, 1/ A 1. - - 9/~
lst Class. :
Ltir sechanic 2/a.1. - - 8/~
“nd Class.
Air mechanic. 3/h. M, - - 8/~
E?I"d G.].EEE. |
apivates Clerk Gtoreman.6/-
» Chb T Taater Mechanics, nerjeants~kiajor CIas5.1 and Master Clerks
will be gradsd ag Warrant QE L
Bl

s3rg Class l. master Mechanics
Chief Mechanics and Sergeants-iia jor (Class 11) will be graded
ag Warrent Officers Class 1l The Pank of ilaster Mechanice
will be senior in grade to Chief lechanic.

5. Warrant Officers, N.C.0's and men of the Australian Flying
Corns wWill 9 remastered forthwith in accordance witih the new
nomenclacvars of ranis.
Zz  Sroiid any Wancant 0fficer, N.C.0 or man be in receipi of
a highsw zale og pay than that provided for his equivalent
grade tno walldl 0o 44111 be appointed on belng remustered, he i'1ll
retasn duiy Wlghar rahe of AV,
4. The badsest 2¢ ¥ank Lo 02 HoM by Warrant and N.C.0's of the
AJEL0. whi3a va-magesred 12 t 3 AsW nonlsaslature will be the
game as Lhags o DVe iU ki tad for the varlious ranks of
the 0ld AMMEL A LALLES GAIOTT e w3 the re-magtering involves
the grantisg ¢v a Bighae P20t a gradiug the bhadge of rank
of the equivalznt hlgher gradiug of ivhe old nomencleture will be
WO

(puthority: DelaCoy BT R, B5F1G) of 10,5.18)
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