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STATEWENT ‘OF RECEIPTS AND EXPENDITURE. /o o
Divl Paymaster 3rd Aust Div. ¢ LONTH: MAY 1918
RECEIPTS ATIOUNT ﬂ EXP ENDITURE ' AMOUNT,
lq T
BALANCE FORWARD 2598, 13. 8. ADVANCES TO AUST. PAYMASTERS. 4674, 0. O.
TOTAL ADVANGES. 42566, 13. 4. - || AUST. ACOUITTANGE ROLIS. 3700%7. 9. O
POST OFFICE RECEIPTS. 2535. Y7, 8. "OTHER GOYY. ﬁC'UITlﬂWGES ROLLSY 20N B 4y
| RENITTANCES. | 5.  ODs ADVANCES TO B.B.F. IMPREST HOLDERS. 1979, 4. 2,
CREDIT T0 P/L A/C. 7053« 12+ 1. TRUST A/C'S. 1087. 6. 9.
CASH IN HFFECTS. 93¢ Be 10, BILLS. 172+ Te 1o
TRUST A/C'S. 932, 18, 6. BANK WARRANTS. | 3539¢ 2. O, I
SUNDRY. EXPENDITURE. S SUNDRY EXPENDITURE. ' 262, 3o 4.
BALANCES CARRIED FORWARD. 6462.11. 1.
l g {Cash on hend end with Sub-Imprest lolders)
l | | CONVERSION. - 5.4
B T v ' ‘
£55585. 8. 1. £55385. 8. 1. X .
s T
A L. . 4 z
| 3
::'? q l
I Fie'ld_ . % O I l/éé?l " w n [ 16111:’8113}!:! ’
31/5/18. Divisional Paymaster Third Australien Diwision. Ox i
ol | B 2 J
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AWENDIX& 7
I e
% INSTRUGTIONS @ P.Y SERGDANDS { Ao Aty RO QL
RECOVERY SEPARATION ALLOWANCE

1, Iarge evorpaynsnts have oouurrod in the past thrnugh Separation
Allowanco being peid by the various ‘Eiﬂtricﬂ: Payxsters ‘subsoquent to

a soldier being pmotad te commissioned or non~commissioned rank, -
when he has failed to inorcase his allatment in accordance. There ara

a oconsidsrable number of debits at present awelting entry t o the
acoounts of various soldiers .and in order to mininise the durden which
will be placed on theso nen necessitating their drawings belng restricted
to the ninimun for an extended ‘poriod’ ;and to guard egeinst their
efﬂaimp‘ a8 soldiors boing affeoted, the following systen 1s to be
adcpted in rugard to the reeovery of thaaa anounts,

+ B¢ An advioa will be forwarded frm tha Ghiuf Pay Office to the B'iald.
for sotion as follows:-

- (&) Tho Pay Sorgosnt will obtain an incroased allotnent fron the
soldior to fully ocsver the amount of separetion allowance 2t
prosont being pald if not already sanploted, vide A.I.T.

Order 1115- :
Tha allotnent mst be inereased in sccordanes with the followi ng
B681LY 2~

Saparﬁtion allowanoe = 434 Inerease required 63.

i’ " o 94,
" " 1s g.g.a " " 1. 34

" " T B8, " ne y o =

" " 2. 9-}(1 " - " o -

R 1 g, 2. " " 2« Sd.

~ (b) e pronudura to be adopted to effeot reeovery of anounts
of separation allowsnse already overpaid will bo as follows:-

1. The whole or any portion of any et odif balanco apposring in
the paybook will beo utilised for the purposo, and tlm dobit noto
attached to Allotment Form Pefe0. will be fillod in for the aneunt,
and e suitable entry made in the paybook,:

2¢ Whore the orodit balanco im the paybook is net suffiasicnt
to oover the whole amount 0 be recovered, a deblt note will be
. 4.~ nade out absorbing the eredit in the yhnok and a conpulsory
] allotnent on Ferm P.2.8, aonpletoed to affuut res ovary of the
balanoce on the lines iniiuatad in para 3.

PaTa¥s
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7 3¢ Whero there is no eredit balanoceé in the paybeek, the whele
anount overpaid, if in exocess =f £5, will be recovered by the
s mpletion of the compulsory allotment on the lines sel out in
Para, 2 (c)s If the amount is £5, or less and the entry of .
suoh aneunt in the paybook will not overdraw the paybook to an
amount exceeding £5, the debit note attached to Form P.Z2.8. wlll
bo eonpleted for the.full amount, The general prgmpiple te be
followed 18 that an overdraft on & paybook in exfe of £5, will
not de raised as & result of these reooveries, If a paybook is
already overdrawn, the general practice to be follewed will be
to nake a2 compulsory sllotment to liguidate the amount ef ever-

mmnt # |

3. Oompulsory alletments required are of two kinds (1) inorelfised
allotnent in favor of the allottee to cever amount of separation
allowance now being paid on the scale set out in Para, 2 (a) - (&) an
additional compulsory alletment, if nosessary, under the provisiens of
Para 2 (b) in favor of tho Chief Paynastor to offect recovery of the
amount of separation allowanse overpaid in the past. A4s already
nentionod tho inoroased allotment in favor of the allottoe will be
agsording to the sealec set out in Para 2 (a)e Tho ¢ @pulsory alletnent
in faver of the Chiof Paymaster will then be cemplstod at such a rate
. a8 will loavo tho soldier a net drawing rate on his paybeok as set’ eut
hereunder:- _

(a) Soldiers whose gréss rato ﬁf ray, including deferred, dees
net oxceed 7/- per day, met drawing rate to be reduced to:-

1/~ per day if debt will thoreby bec liquidated within
8ix months,. ; -
6d., per day where the reduction of the net rate to 1/-
- will not liquidate the dobt within six nonths.

(b) CORPORALS; 2nd OORPOBALS, M.T. DRIVERS .

1/6d. por day if tho debt will thereby be liquidated
within six menths, : LU,

1/ - per day wherc thoe roduction of the nﬁatn to
1/6d4 will net liguidate the debt within 8ix nonths.

(c) SERGEAN®S and higher ranks.

' ; . . _ 2 ; L . " . .
2/=- per day if the debt will thareby be liquidated
within six months. |
e ,_ 1/64 per day whero the reduction of the net rate to
A 2/= will not liquidate the debt within six nonths,

f y |
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| In the eases of Officers fer whom debits of this nature are ;
recolved (and it is not anticipated that thers will be nany) tho sane

proocedure, as above, will apply with the exception that the drawing -‘
ratées will be fixsd thus:-

Lieutcnant, 5/<. per diem,
Captain, ~7/¢’ per diem -
Ma jor - 10/~ Per diem,

It will be seen that the daily rate of allotment in favor cf
the Chief Paymester will be equivalent to the difforentse bbtween the
allotment required te cover separation allowsnce and the total Active
Pay of the soldier less the anount of the net rate which he will dbe

permitted to draw on his paybook in accordsnce with the scale set out
abovo, '

The follewing cage will serve to illustrate the correct action:-

A soldier, having an allotment of 4/« per diem in favor ef i
his wife, is promoted to the rank of Corporal em 1/9/16,
Separation allewance is paid to his allottee at the rats of l/Q%ﬁ

Soldier's paybook will be amended to show an increased
allotment of 5/9 por diem from the noarest payday, which, at the
tine of writing, is 22/3/18. It will thus be seen that separation
allownce has been ovorpaid for the poriod 1/9/18 to 21/3/18s,
equalling 567 days @ 1/95d ~ £50. 15, 10. Assuning that the pay-
beok saows a credit balance of £18, a debit entry of £18. will be
mads therein and partisulars of same entered in the debit nots
a8t gthe hecd of Form P.2.8. This leaves a balance of £32. 15. 10
8t1ll to Do recovered, which will be effected by a compulsory.
allotment in faver of the Chief Paymastor. To lesve thoe soldior

th a net rate of 1/64 and tc make the allotment to the .C.P.M. i

223hawavér would not liquidate the debt in six nonths, and it will,,
therefcre, be nocéssary to make the latter allotnient 1/9d per
diem fron 22/3/18, and loave the soldier with a net rate for
issue of 1/~ per dien from that dato,

HG;& 16 cf the paybook is to be plainly endorsed with both the W
e (€ the first allottee and thot of the Chief Paymaster as a seoond
allotbes. This step is ossential in order thsat Fay Sergeants may take
noeeessary action for an increased allotment to the C.P.M, upon the
Scldier recoiving subsequent promotion.

4e  The following is a brief desoription of the combination Form P.l.8.
referred te in the previous Para. and a eopy of which is attached.
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& It earries a debit noate at. the hesd of the form which will show
gartioularﬁ of the amcant of the overpayrent that is t2 be entered on
he casig payment page of the ypaybook, Iua form is psrferated to allow
9f tho de‘nit nots being devached in this 'ffice, and used for the
?;rpagg of debiting tho ameunt to the E'Jld.l.&I“E Pay Ledger Acocount
Qe s -

The sentre partirm of the form makes prwisiﬁn for the allotment
. and will show:e=

(a) Original allstment. ,

(b) Additional allotment requiresd to o over separation’
allowance being paid.

(6) Oompulsory allovment to the Chief Paymaster to
liquidate the pas® overpayment, also particulars
of ths total deb%, the ahount debited according to

. the credit as shown by paybook and the amount tc be
recovered by allotrient to Chief Paymaster.
-

The lower.portion of the form is for the use of the chiat! Pay
Office only, and merely concerns internal routine.

5, Baech letter advice which proceeds fram this Office will bear an
Advice Number, The combination forms (a supply of which will be
distributed amongst Pay Ssrgeants) are to be ma:rjsd plainly in the
space provided with this advice number. Thie dorail is important as
the original schedule eniry, ledger card, levtsr of advice and rForm
P.2,a., Will all carry the same number,

The letter of advice will also cmtain full details of the amount
of allotment required, and total amount warp&id on account of separation
allewance, and it Wlli be essential for Pay Sergsents to ensure that
all dataila are accurately completed on the Form P.2.8. and that correct
entries are made in the paybooks : -

6 Should any eases come under notice where the inereased allotment

| reguired to cover sepcration allovance is of such an srouné as to leave

B the soldier with a drawing rate of less than 1/- per diem thus rendering

| it inpossible for an allutuent ton be made the Chief Paymaster, these are
to be reported to tho Chief Pay Cffice, London, for Bpecial uanaid.aratiun
as tw tha manneyr. they are to'be dealt with. _ :

7. Tere are nunerous instances where the do'bit: has a]:raudy boen .
_entered in the -raybouck. In oxder to afford a measure of reliaf to the
soldiers affected thereby, the restii tion on net rates should Ye
1ifted te an extent which will pilace the meun in the same pvsition as
- ‘regards liquidation of the overdraft and increased drawing rete as
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soldiers who will enjoy the benefit of this scheme i.e. they should
be allowed drawing rates in aoccordance with the foregoing scale and
-an anount left to accumulate on the paybook in liquidation of the
overpaynent which would at least be equivalent to the compulsory
allotment in favor of the Chief Paymaster,

3¢ Where a soldier is subsequently proamoted to a higher rank he is

to increase the compulsory allotment to the Chief Paymaster to such

an anount as will absorb the inereased pay lsss the net rate for the
higher rank as fixed in the foregoing scale, Pay Seryeants should
examine akl paybooks when entering promotions and take steps to forward
the necessary increase.

9. Soldiers whose paybooks have become ovardrawn or whose net rates
have been reduced to liguiddte overpayments of the nature referred

to herein, will, for the purposes of leave, receive the same concessions
in regerd to pay as are providoed under A.I.H. Order 696 (as amended

by Order 942) and Order 973,

10. For your information i1t nay be stated that the amount to be
recovered by a conpulsory allotuent in favor of the Chief laynaster
will be charged to a special No., 2 account in the soldier's name at
this Office. VWhen the debt has been ligquidated the allotment will
aaa:a ;na en advice will be sent to the Field for anendmenrt of the
PEYDOOK,.

—
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