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INSTRUCTIONS TO PAY SERGEALTE?
——————————Ih Australian Civision.

SEPARATION ALLOVANCE OVER -PAYIENTS. ~1¢n peference to the system OF
recovery o aparction Allovanocs being effected through the medlum
of Ho. 2 Account, steps are being token to guard agalnst the
nossibilityn of men returning te Austrolia without thelr paybooks
sontaining some record of the deblt in respect to the Mo. 2 ficcount.
In future endorsements will be made in the pavbooks as follovs:s
On Page 1. 'Mo. 2 iAccount in Oporation.”
on Poge 16. "Allotment to C. F. . af cecess DO diem as
fyom ..date.,. to liguldate debi of Ecsvevan
Gver-payment of Separation Allowance,"

STIGNATURTS IN PAYEOOKS. It 1s necessary that, when signing against entriles
cpainst entriles in Paybooks, all iA. A. P, C. nersonnel
append the letiers . 4. », C. after their signatures. This will
always be done in the future.

CANCALLRD PAENT HUMBERS, All payment nurmbers concelled should be pdvised
senarately to the Chief Pay Office. It 1s not sufficizsnt tc merely
endoras the fact on axn scuittance Roll embodying a payment against -
a subsequent number.

DUPLICAT ACQUITTANCE ROLLS. In the past, no definite system has been
olioved 1n forverdlng duplicate acquitiance rolls te IL.ondon, so 1t
ns been decided thet, for the future (i.e.from lst June) all
bunplicate Rolls which are 8 weeks olc should be sent to this office
together withn tae original rolls for the Current perlod. Ihls
moans thet, after each pay~-day, you will forward one set of Original
ané one set of Duplicate Acquittance Rolls.

DECLARATION OF LOSS FRMIS. All Tay Sergeants should nov be in possession of
' ~FYo5st & spoclmen of the new style v, 0. L." form. For the futur
should it be necessary to use the old form, vou ¥i1ll maice--the

requisite cmenéments 1o 1+ to bring it intc line 7itn the new form.

PROMOTICES Al REVERSIONS. In order to keep a further cheekk as te action %
en tonards oovalning inereased allotmenis or doeclarations of non-
dependency when soldiers are promoted, & alight amendment of the
present system of reporting same has been declded upon.

The present Scheduls forwarded at the end of ec
month will be supplied as usual. Instead, however, of forwarding =
nllotments and declerations to me as soon ag they are obtsained, you
w111 attoeh them all up to the schedule, and forward them all togetll
at the end of the month. Tn additicn a report will be required
concerning cach case not dealt with. Thus, for each name mhich
appears on g Schedule, there must be gither

(1 ‘n Increased Allotment
(2) s eelaration of Yon-liependency, O
(3) 4 Report cs to vhy either (1) or (2) has not
been obtained.

ACCL - .. CE_ROLLS. sufficient care has not been taken in some 1lnstances
To sec that Acquittance Rolls are all in order before they are sent
in. For the fubure therefore, 1t will be necessary for each Fay

Sorgecnt to attach to evely Roll he sends in,a certificale thet 1t
ic correct in every particular. Forms of certificate will bo
sirculated in the course of a fewr days. :
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31st ifay, 1918&. A —————————— Paymaster, 4t suetralisn Division.
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