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oS MINUTE ¥0. 321

Subject: STANDING ORIERS ~ HQ NEW GUINEA FORCE

Distrivution List &

1. Consequent upon the reorgenization of HQ NG Force, it is
proposed to promlgato Standing Orders HQ New GUIMEA Forco cyclostyled
in dmeft form initially end after trial and receipt of suggssted
variations and corments from other Branches, to have the Standing Orders
printed for distribvution. '

2, Attached ares.
(a) Teble of contents
~(b) Parts 2 -7, 11 - 16 and 17 with appropriate appendices

3.  These parts became operative forthwith. urther parts ars
baing precpared end will be distributed scporately &s they are completed.

4. In due course, Branches will be requested to advisc eny
suggosted amendments.

rd f -
- ‘/ - R u
Lt Col
GS
G(SD & Trg)
Ext 74
;’f Jun 44
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PART 2

APPOINTVMENTS - REPORTIIG ARRIVAL OR DIP.SRTURZ OF OFFICZRS

AHRIVAL
ACTION BY BR.NCH ETC

1, The Brench, Soction of t-.., Sfaff, J4im or Scrvicc to uhich an officoi"
is appointad will: ' '

{2} Arrenge for hin %o be zat upon arrival

(b) Ensure thot he reports to Cmzp kmedr-tcly upan his "rrivel and
that his particulars cra furnishad to Con

(c) Furnish DAMS withts written particulars end the dote of bis
~arrival and of taking up his cppointoont.

JCTION BY CaMP

2a Conp t:j_.ll
[a) Allot =such officer accormmodation cné to a liesa

(b} Furnish vritten particulors of such officer’s sccommodetion and
nessing: '

{1) to G{SD) in the caso of an officer of or attached to the
Gonersl Staff or oi‘_tha Survoy Scrvice

{ii) %o A or q Brouech, aos approériuto, in the case of cn officer
of tho Adriinlstrative Staff or Services.

ACTION BY D.1S

8. DARS will furnish G(SD) with psrticulars of such sfficer, his
appointmont and the dzte of his trking up his oppointrment.
4, Uhon en officer relinguishing on apr‘oint =nt.

(a) Thc Branch, Scetion of the St:‘rf, Am or Scrvice concorned will:
(1) infom CEmp
{11) arrenge for his tranmort to point of deacrturc

(111) iaform DiMS of dato of his mlinquishing his cprointnent
and of his depature

(b) DS 1111 furnish G(SD) with the p"rticulurs oentioned in
paragranh {a) (11i) astovc.



PaRT 3

TEFEMCE OF HEADQUARTERS
ENERAL

1. Although HQ NG Force will normclly be sited to teks adventage of the

protection afforde? by the disposition of other units, it is always posaible

for & situntion to arisa in which ths locol protection of the HQ will devolve
on HJ personncl. It is therafore nscessary that thare be in existanco &t ell

times a precticael plan for the protection of tho HQ.

HESPONSIBILITIZS

2. G{Ops) will be rasponsible for laying down the gonersl policy
rolcting to such dafence and the gemsral plan thcrefor.

3. 0C Protcetive Troops will bs insﬁonsiblo for inplemonting sucﬁ
policy £nd plan.

- G(Trg) will advise on amd édpe:vise tha trzining of Protective
Troops. an

COMPOSITION AND ORG.LETIZaTION OF PROTECTIVE TROOPS

S. The Crmp Cm:mandant will bhc OC Pmt..ctivc Troops.

6. Subjoct to the general policy leid down, Bromchss, Sections of
Broneches, damis <nd Services will meintain an up-to-dote list of all
personnzl, irrcspective of rank, whosc sorvices arc not absolutely
esscntiazl for the functioning of the HQ during times of emergcncy. This
list will Do hcld rendy for submission to Camp on decmand. Im this regord,
cvery effort should bc made to include In thc list of csscntiol staff,
pecrsonncl shose physicol dissbilities rostrict thsm in beorirg cms, thus
"rel-asing s8blc bodicd men for the doferec of the Ho.

7. Personnel listod for relsasc from duty as abovc 7111 be termcd
"Protoctive Troons.™ '

8. The layout of thc HY, and the muober of HQ personnel avallable will
dictsts the o-gzanization of small tectical units, bub, vherover possiblo,
.brotective troops will be organized into riflc platoons of thrac scctions.
Strcngths of platoons will bz approximatcly 30 a1l ranks.

S Branchzs, Scctions of Branctes, Arms and Services ‘Fill bo roaponaible
to OC Protcetivz Troops for ths initisl orgzanization of thesc platoons aml
scetions. In ctscs whorc numbers arc not sufficicnt to fomm completc
plztoons, OC Protoctivs Troops #ill co~-ordincte tho grouping of porsonmol
conccrncd, heving duc repard to thoir location during nomicl offics hours.

1c. Ench Bronch cte providing a corplcto plotoon will roccommcnd

to OC Protective Troops an officer %o command, In making this appointmcnt
thc guiding factor will bc ability to hcndle 2 riflec plotoon tacticelly
rathcr then eeniority of rank.

DUrIES OF OC FROTECTIVE TROOPS

11, OC Protcctivo Troopa will cormand €1l porsonncl ond sub-units
fomcd from such personncl, when roleascd from thoir namsl dutios for
cmployment as protcetive troops.

12, At proper intervels he will cz21l for the lists of pcorsonncl
mfarrsd to above cnd, subject to thc geonerod soliey laid dovn, will be
rcsponsible for grouning 211 uncliotted personncl into plotoons ond all
platoons into componics consisting of not morc thar four platoons, When
ncking such grouping he will takc into considcration tho locction of
sletoons during nomol office hours,
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- 13. Ee will select, with concurrence of Branchcs, ete cohcerncd
Company Companders as mquired.

14, ¥hen requested by G(Ops) he will subnit details of the
composition. orgunization current strensgth ord locations of the Protoctive
Troops.

15. On receipt of the general poliey and plan for thedefence of the
HQ from G(Ops) reforred to in pera 18, he will be rospansible for its
datailed inplementation, including the tmining of Protective Troops
and the oreparation of such orders as may be nNecesstIy.

164 - (C Protective Troonc will toke no tetion to implement the
detailed plan of defence against the ercmy until recelpt of orders
from G(0ps):

{e) Stond to - Fhen he w11l ordser nlatoons to stend to arms
in pletoon arses

{b) Occupy Pogitions - Yhon he will order Protoctive Troops
to occupy defonsive arcas.

ACTION BY G{OPS)

17. Inmedicty y the layout of @ new Hf) site is deteminod and at
proper intervals thercaftor, G{Ops) will czll on O Frotective Troons
to subnit deteils of the camposition, orfanization and currcnt strength
and locations of protective troops..

18. in the light of the informntion disclosed by those datails,
G{Ops) will preparc a gereral plen for the defonce of the HA.

NOTE: As tho mumber of personnel available will seldon permit
of adequatc periseter dafence, th: plen should embody &
provision for the retention of a mobile rescrve,

19. G{Ops) will issue this gorcral plan, emd any nocessary instructions
to OC Protective Troops to enable him to forrmlate his detoilad plen,

20, Except in an emorgency, G(03s) will exemine 211 reeorcendations
and draft ordcrz relatinz to the defonce of tho HQ whicli have bzen
prepered by OC Proteetive Troons. The purpese of this is not to Testrict
the initiative of thaCC Protactlvc Troops, but to onsurc thet all
activitics in comnection with the protection of the HI w11l be in
kecning with the original plon and ¢0 gonercl situation.

TRAINING OF PROTECTIVC TROOPS

21. itk 2 view to onsuring thrt the plon of defence will function
effcetively with cintmm warning at all tinos, OC Protoetive Troops
%111, with tlo prior concurrcnece of G{0Ops) and in conjunction w.ith G{Trg)
initiate and supervise such training of and rehcarsals by Protective
Troons as he may consider nocessary.

22, Treining will bec colioctive as woll as irdividual and tino
w11l be dovotged to day 2nd night rcehcarscls.

23, Although during treining periods cvery effort will be rado to
allow tho H) to furction nomnlly and without intoruptkon, Branches ete,
i1l bo roquircd to co-oporote and tlccept any noeesstry dislocotion
involvcd. '
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<« ROLE OF GUARD PLATOON ATTACHED

24, The Guard Platoon nornally attnched to this HQ will bo responsible
for the protectlon of the K} until such timo as Protective Troops are
-roleased froa thelr normal duties and detailed to their tasks and in
position. ' '

29. When CC Protective Troops has taken over fron comumnder of the
Guard Platoon, the Guard Plotoon will thon edjust its disposkions
orirmarily to protect Cormandor ¥G Force arnd his Sonlor Stoff Ofricers,
but this will not rcliovo commander of the Cucrd Plstoon of the
rosponsibility for giving such support to the Protective Troops as the
dispositions of his plotoon in its primery role may afford, _

LOCAL PROTECTIVE IFASURES “IITHIN AREAS

26. &£11 renks will have their ams and equipment noar then at sll
tinca.

27, Alarn posts will be eatablished in érca occupiad by each Saotion
of tho Staff, Armor Service; apd in locel adninistrotivo nreas,

28, Personnel emloyed on clerical duties will not be employed as
sentries. )

29, 44 sontries will coarry ¢ vhistle, trenck roattle and gos ground
dotector. :

PAD MEASURES

0. The CC Protective troops will bg responeible for inpleronting
PAD reasurcs, with tho approvel of G{Ops). _

3l. Sach PAD neasuros as : reloto to pmtection ngainst and decontam-
ination aftor gos will be planned in conjunction with Tech Offy (CW).
ALARMS

32, The following alom signols will be used:-

(2) Gersral Alam - succcssion of long ard short blasts on &
whistlo: K

(b) Air attack islams -~ suceession of short blests on siren end
whistle.

(o) Bes Soray Alam - series of short blasts on & whiatle.

{a) Loczl Gas Lleam -  trench rettls.

{c) All Clerr Signnl - tro long blosts on & vhistle repoeatod
at 5 sscond intcrvela.

JCTION ON ALARM

33. On the gcoeral alam being sounded coch office will detail a
clork to stend Ly to colloct 211 docurmants.

34 The vork of this HQ will procced ot all tircs, even during
an air attack, unless & dircet attock is ir=iront.

35. In tke ¢iso of an air Attack Alam, sorsonscl not on duty and thosc
rho con be apnred from duty rmy dispersc to cover in ~n ordorly fashion, when

IGEIGA.
:?6.0 When a direct alr atbock 1s Im=minent, sSersonnel may tele covor.

37, "£11 elear” will be glvern by the scnlor officer present, whaercunon
vork will be rosurad forthzith.



PART 4

OFFICIAL TINE

1. 18 4ioas L of €Sigs will be responsible for obtaining the corrocet time
fram broedcasts of official wireless stations and for ensuring thet a timos
plece showing correct officiel time is kept by Signels. '

2. Sigmals will furnish officisl time as required, to the noarsst minute.

3, Kore accurate time will be furnished by Signel Master on Tequest,

4, G(sD) will announca official tire at the morning Staff Conferance.
PART 5

DUTY STAFF OrFICERS

1. Fach Broneh v:ill maintain a roster of Duty Steff Officers, to moant
daily for a tour of duty for the enesuing 24 hours. By arrongement, one Duty
Staff 0fficor ray serve nore then onc Branch. '

2. Bronches will nrepare and maintain instructions consistent with theso
ordors for its Duty Steff Qfficers.

3. Such instructions will be Tead by cech Duty Steff Officer on o i
nount ing. ' ' :



PART 6

OFFICZRS ON VISITS OR RECOMEBSANCES

MOVELENISOF LIAISON OFFICERS AMD CERTAIN SENIOR OFFICERS

1. The movement of a1l liaison officerg, staff ofi‘icem, techniccl odvisora
attached to the General Staff and re-zressntatlv"q of the Scrvices holding a
Crads 1 appointaisnt or higher, and of the senior officer of the Survey
Servics, will he recorded in the Battle Room.

2. The Tecord will be kept on & movamonts boord showing deteils aos
under: ’ '
- - |Funs, Unita or areas Date and hr Estinnted date ¢
ppointment [to be visitead of deperturs hr of return
{showinz dates) '

3. Such record will be ontered by G{Ops) orn infomation furnished prior
to deperturc of officer comcerneds;

(a) in the case of officers of the Cemersl Staff, by the Section
conccrnad

(b) in the cose of technicel advisers attached to the CGenersl Staff
ani of the senlor officecrs of the Survey Sorvico by G{Ops)

{c) in the casc of officers of tho Admipistrativo Staff and Ssrvices,
by & or Q Brench, as nppronrinte.

ACTION JEFORE DEPARTURE

4, Az ofliccr, other thon one referred to in parsgraph 1 sbove, 'uho is
to visit Formotions or units or make a roconnzissance will:

(a) maks hinself acquaintad 'ﬁith ths relevant local toctical and
adninistrative situctions.

{b) notify ony Brench ctc thot mey be intcmstcd in his mov\.r..nnts.

ACTION ON RUTURN

5. An officer rocturzing fron such visit or from a rsconnaiscanceo will
&t once cirmulcte to cll Braonches, Sections of the Stoff, Arms end Scrvices
concorncd any importont informetlon acquired, stoting its dogree of
reliability, togcthcr with nolos of anmy meticrs raferrcd om nceding
attention.



LIAISON OFFICERS

METHCD OF ¥ORKILG -

1, Liaison Officer will serve all Srapches of tke Stoff, They will be
controlled by G(Ops). ' '

2. Lny Brench or Section of the Stuff reguiripg a Limison Officer
will contoct G(Opn} whore the enior officer» on duty will moke the necesasary
arrengerents. Moraally this officer will work through tho Sonior Liaison
Officer. If jossible each Liaison Gfficor should vork mth & dofinite
Formation or Fonmsitiona.

ADTION BEFORT DEPARTURE

T As goun as it iz known thot a Hiaison Officer i1s to leove this K,
G(Ops) will advise G(Int}, G(SD & Trg), A & G Branchos and the Signel
Qffice thot a Liaison Officer is to leavo at a definite time for named
destinations. Tooa Branches ctc cnceruzd vill then ssnd to G(Ops) any
urgeny desptechoe for delivery by tho Liaison Officor during his viait,
and make mquents for attcmtion of Liaison Officor to motters upon which
actiun is cquircéd.

4, Tford lcaving,the Lioisorn Officer will cc‘-‘. &t G{Cps) and the
Signal Officc to nick up urgent Jespstencs ho can dol iver quicker than
Sigrala. Zxecpt in casos of urgsaney, arrsnecacnts con be mede for the
Liaison Officer %o e¢cll at Branches, ote, for briofing, unless this would
unguly delay his doperturc, in which casc Branchzs cte should mect Lieison
Officer's convenicnec with a view to ensaring expedition..

S © Lizlson Officcre will at cll times be conversent with the genoral

dispositions of our own and encuy troops in th: whole urca of rcsponsibility

of this HQ, and in addition cttain eny fuvthzr inforwtion of Allicd Forcos

that may be known o G(Ops). Thoy will also obiaia She lotcst infommotion
concerning tho sartic:lar dispositions of cur owin &nd cncmy troops in the

area of the KF) of ti: Formation t‘]"j intcnd to visit.

6. G{0zs) will ensur: thct the 31‘09;-3(:1: ivo movcment: of Lioinon
officers are reearded on ths HMovement Boeid in Battlo Roou.a.

II.C”IOI‘ .l"-l. ?{:‘Juﬁ!jn_u._nﬁp ‘I' )H:J

7. On arvival ot end just beforc 1cmvmg ony I8 d'.n'm{_, his viait,

a Liaison Offir 2r uill ronort his intond-d mover-ats to tic Sisnal OfflC"‘
at such EG, wloTe it chould bo entersd in 4 Loz of LO ovarents to whiel
a rcfocrcnec con cluays bo moda through Sigonl Mastcer. there accosgory,
G(Opna) will instruci the Liaison Officcr to advise by Signol his arrival
at ard/or doparturs from any Hj vicitcd.

8. refors lsaving any K during his visit e Lisison Officor will
ascertzin the letost tactical and maintonancs situations and matters svihich
it is desircd Lo r2fer to EQ NG Forec.

| ACTION CF RETVRH

9. A Liecigson Officcr uill raport to G(0p5) ircdintcly upon his return.
-
10. If a Lizison Gfficer’s regort is of prect urgency. ho will, after

rcporting to G{Ops) on kis retum, ;0 at on:c- to tho oificer to rhom he
kas to dellver his rcport cud give it verbrlly. Fo wiil then retum to
G{0ps) and furnish coy infons tion he haa upen which tho bottle maps may
b2 brought up to éntc and 50 thrt othoy informetin ho hos may be
rccorded and circulotcod.



'.;',
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31, - If - Lizison Officev's report ie not ot great ursency, he

will first moke his complete report io ~(Ons) =nd then m ke his
report to the Tranch or asction of the staff for which he has
ca?ried—ont tasks.

12, A short written report on his task should he submittend
as soon as opportunity allows or when necessary.

13. A Liaison Officer will follow up matters referred
by him and ensure thet the Formation concerned is sdviced of
action taken,
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EXTERNAL CURRESPONDENCE
PREPARATION OF BODY |

6. Correspondence originating in HO NG Force for external
addressees will be set up in accordance with the following example:

Subjeet - __ (Sce Note (a)) Headquarters
' NEY GUINEX Force
{See Note (b)) G/ /sD
(See Note (c)) Jun 44

5 AUST DIV _ )
LAE BASE SUB AREA } (See Note (d))
MADANG BASE SUB AREA )

Copy to*
1l -UST DIV

1- .i.--oo-.t--!.l.l.l-QQOUO--Jo-'...t.-.oto-c-l. LU AL N

'.-.....‘.'.'-'.....—'.........'...'...................'....-..-...

2.

....I'.......l‘.'...l'.'!l..II......l'.......l....l.'l
.Q...‘.Oi.tl.uI.t....al.._..co.l'lli.o-.n.l!...oc...-o..o-u-n-nol

() R R R R R R T T T RN

(b) ---.s-a..--.not...-uol-o---oo-tu--o-----o-----oooo

'l-'III".l..‘..'.‘.'....-..I....I.'....'I..'I..--..'..'.

(i) ".'-.ttt!.l'.ll;il.fcoyoil'lttt..ltn...-..

O.l.:.uib...'t‘llllt‘lcoI.ll..nil.i..o.--.-t'lll!

(ii) tc.-:..-..I.u.t..o.l...t.l....l..l‘.t.o-..-.l
O.ct.clol-!.n'u._l.-t..-.-ioIt'_-.o.'.-lcvoottl.-.t

.D......'I..'....--'..".'..‘I..".....6‘....-...

(NyE) - Brigadier
Zaneral Staff

Copies to

G{Ops)
G{air) :
g (Sce Note (e))
War Diary (2)
File No /

St oyt St St S S

NOTES ON PARAGRAPH 6

(a) Block capitals will be used for the reference to the subiccet
matter,

(b) The originating Branch, Section of the Staff, Arm or
Service will add here the distinguishing lettere of such

Bronch, Section of the Staff, Arm or Service and the seri-l-
number.,

{c) the officer signing the correspondence wiil add the dote by
hand .



- _ _
(@) In lieu of designating external addressees, they may be shewn
by reference to 2 Distribution List. If an internal distribution
is also given to the paper, this may 2lso be shown by reference
to 2 Dietribution Liet, if aporopriate but in no event will the
internal distribution, whether by reference to 2 Distribution List,

or otherwise, be shown on the copies despatched to extern=l
addressees.

{e) The subject matter of the previous note as to Distribution
Lists will apply, and a reference to the file on which the paper
is to be filed.wlll be added here.

EXTERNAL CORRESPONDENCE - FORM FOR SIGNATURE

7. Correspondence will be prepared for signature in the
following form-

(a)_Corresvondence addressed to higher or equivaient
Formations or to other Services of the Allied Forces

Lieutenant Generai
Commander NEW GUINEA Force
and will be signed by, or for, the Commander.

‘b Correspondence originated by the General Staff and
addreseed to subordinate formations

(NAME) . Brigadier
General Staff
andiwill be signed by, or for, BGS.

(¢) Correspondence originated by the Administrative-staff
to subordinate Formations:

V(NAME) Brigadier
DA & QMG

and will be signed by, or for, the DA & QMG.
MINUTES FOR INTERNAL DISTRIBUTION

PREPARATION
8. Minutes for internal distribution will bz set up in
accordance with the following example: -

GS MINUTE NO (See Note (a))
Subiect | (Sce note (b))
Q -
Copy to- A

FileNo  /  ( See Note (c))
1; .‘.lIl.'I..ll.!.....:l;.;l.l EEEEEEREFNEREENE N RN BN NE NN EEN]
2' .ll.Il..CII'.l....’!‘..l....ll!o...!.l'l-t. [ AR R EE N RN NN E RN
..'l.!.tl-.l..lt.l.t.-.o.n.c.-.-.-lslvt.lll-'.lc‘lt..ll...'ll.‘l
'EE B ENREENNERHEJ:NMN] III’ 001

G(Int) ) GS
Ext } (See Note (d))

Jun 44 )



IR,

(a)

(b)

(e)

(a)

9,
{a)
(b)

10.

NOTES ON PARAGRAPH 8
The originating Branch of the Staeff Arm or Service will

show on this line distinguishing letters and serial
number, '

Block capitals will be used for the reference to the
subject matter.

The reference to the file on which the minute is tole
filed will be added here.

So that ready reference may be made to the officer
dealing with the matter, his telephone extension
will be added here, )

~ SUBMISSTION OF PAPERS FOR SIGNATURE
Officers submitting a paper for signeture will:
Check the contents |

Jign the bottom left hand corner of the file copy ard
add the date. '

Vhere a paper has been typed from a checked draft

or includes extracts copied from another paper, the elerks
reading over and checking the final paper with the draft will
sign and date the box file copy. _ _



PART 11
PREP'RATION OF PAPERS OTER T M MISSLGES

GENERAL
1BER OF COPIZS TO BE PREPARED

1. Copies of mnapers will be prepared for despstch and
Tiling-
(a) One copy for each addressee for action or for
information _
(b) One copy (colourcd if possible) for attachment te
the relevant file,
(c) One copy for the box file kept by the Registry
concerned.,

PARAGRAPHING

2. For clarity in form and expression and for ecse in
reference the following rules will be observed:

(2) A1l orders instructions, memoranda, minutes,
letters and other papers will be divided into
apnropricte paragraphs, sub-paragraphs and sub-
sub-paragraphs., '

(b) Every paragraph will be numbered by an Arabic
numeral, every sub-parazrzaph lettered by a
bracketed lower case Roman letier and every sub-
sub- paragreph by a bracketed lower case Roman
numeral, so that, forecmnle, a refercrce may be
made to "paragraph 17(b) (iii).n '

ABBREVIATIONS

3. Abbrewiations will not be used in l-tterg revorts and
genoranda which are not usually written under conditions of

. great urgency, excapt thosc abbreviations for desigmations of

apnointments =nd o* Yeadquarters of Formations and units.

ATTACHAENTS
4, " Attachments to papers such as apnendices, copiesof

other papers, diagrans, tables ete will be indicated by threc
hyphens typed in succession in the margin opposite the
reference in the text to the attachment, thus "---¥,

REFERENCE NOTE_ON APPENDICES ETC

S. Where appendices etc are to be attached to znother
paper, the first page of cach attachment will tear o reference
note at its right hand top corner, c.g. in the following form:

APPENDIX A
to HA NG Forcce
G/3054/0ps

and e~¢h page of each such attaehment will be numbered
eonsceutively. : : : :



PART 12
MESSAGE WRITTHNG

B The Rules of Meseage Writing are given in FSPE Pamphlet
2 and MTP 23, as amended consequent upon the introduction of
Army Message Form C2136.

2. It is essential that Signals traffic be reduced to a
minimum, so ensuring the promptest delivery of important
measages.

3. This is best achieved by making maximum use of the
Army Postal Service, that is by writing a letter instead of a
message, if possible,

4, Every officer originatlnb a message must be concious
“that he is personally responsible that the matter is of
sufficient urgency to warrant despatch by Signals.

S. The Rules of Message Writing are designed to ensure
efficient despatch. With a view to emphasizing important
aspects of these Rules, the following sub-paraﬂraphs are
published’ ~

(a) Write legibly.

(b) Use block capitals for plzce, personal and
regimental names, single letters, code signs,
and the word "NOT", also for important words
in the text.

(¢) In the "FROM" and "TO" spaces, use abbreviated
titles of formations or units. The name of an
apnointment or person will never anp: r in these
spaces., In the case of mescages for a subordinate
commander or a Service, the "I0" space will
contain an ap~ropriate abbreviated designation of
the Arm or Service, e.g. Ord 3 Aust Corps, Pro
b Aust Div, Sigs 23 Aust Inf Bde. '

{d) 1In the "Date-Time of Origin" space write a single
- group of six figures, followed by the time-zone

suffixlotter or letters, The first two f1gures
will represent the date (where the date is a
single digit, it will be preceded by -the digit 0),
and the last four figures the time of origin in
hours and kinutes, e.g. "0930 hre K time 4 Aug
44" will be represented by "040930K". No
reference will be made to the year or month,

(8) Write addressees "For Action" and “For Information"
in the apnropriate spaces. Do NOT use the word
"rptd" to separate these classes of zddressees.

(f) Vrite the originator's husber as the first group
of the text, with an aporopriate distinguishing
letter or prefix for Branch of Staff, subordinate
commander or Service concerned, e.g. "iE1688",

(g) In replying to any previous messege refer to it
' in the text, employing the originator's number
preceded by "your" or "our", as approprizate. -
For example, the text of 3 typical message
might begin; * SD1904 your SD?191 (.)*®

(h) Ensure that pgroups in the text are adequately
separated.



-(j) 1Inan aporovriate case. ~he text of a message micht
continue "for col SMITH (,)", "for JONZS from FRNNINGS(.)",

of “for DDOS(.}". 1In the first two examples, it mugt be

- remembered thot, if Col SMITY or JENNINGS is away, the meseage

might NOT be de2lt with in hig absence. :

(k) Avoid verbosity. Write brief, concice messages. Ensyre
clarity vet save evervy word possible.

(1) Uake moximum use of avthorised abbrevi~tions in address
and in text. '

(m) Write only oze word, letter or firure, or one 2bbrevizted
word or combination of letters or figures undoubtedl y meaning
one thing, or the sign indicating @ full stop, in each group.

(n) Do HOT write Re'T'n numerzls, or mothematical signe,

(0) Avoid the use in the text of “NOT repeat NOT' and similar
repetitions, which are quite unnecessery and are the subject
of exieting routine checke in transmicsion. '

(p) Use the phrase "all informed” in routine meszages where
appropriate. '

{c) Do NCT ask for an "ack", much less an “all ack", unless
it is urgently required to know that a particul:r message
has been delivered.

(r) Do NOT write a full stop before “ack" or "all informed:
or at the end of text.

{s) Reduce priority messagez to z mini~mm. An officer who
exceeds his authority in regard to the priority directed in
& message will be held responsible that the urgency wae
sufficient to justify his action.

(t) Make maximum use of the DEFER™ED category.

(u) Remember that, normally, a prioriiv given to a mescsage
will apply only to its despatch to addressces “For Action®
If it is desired to give priority to the desnitch of the )
mess2ge to addressees "For Information®, write MALL" before
the priority given, e.g8. YALL TMPORTANT,.® _

(v) Remember th:t,only two classes of priority can be given
to a message, the priority to the addressees "For ALetion", and

that to those "Far Information.!
It is suggested that this be indicated, e.g. @

ACTION - IMMEDIATE
I&FC ~ IWPORTANT

(w) Sign the message in the left or right hend space, ae
-aporopriate, with name and rank only. Originator is
responsible for informing Signals of any precautions necessary
in method of transmission, but a direction to encipher will

be avoided where possible without prajudice to gsecurity.

(x) Reduce to the minimum the lapse of time between TOO and
and THI. Orderlies, Offices and Registries will be organized
to this end.



- PART 13

INTERCOMMUNICATION
-~
GEVERAL
METHOD E—
1. The followingz methods of intercommunication are used

by HO NG Forces-
(a) Line Telephony
Trutk (Long Distance and Local)
Inter-office

(b) Teleprinter
Tcletype

(¢) Line Telegraphy
(d) wireless Telegraphy
(e) Message carryi
DRLS R
Specizl DR
(£) Safe ¥and Service

(g) Army Postal Service

Direct Bag Service }
¥ormal Postal Service ) TRegistered and
(incl Air Mail in } Unregistered
certain parts of AUST) ) _
(h) Military Forwarding Organization
RESPONSIBILITY | |
2. (2) 1% it T, HICSigs will be responsible for inter-

comrmunication by methods including (a) to (e) above,
and €S0 will be responeible for co-ordination of
varioue agencies involved in providing such inter-
communication and for promulgating tc 19 vt Lo?C Sigs
such orders 2& are necessary for the secure and efficient .
functioning of that unit as an agency implementing
signal requirements under these orders, or zs 2 Signal
Centro for other HOs.

(b) OIC iessage Comtrol Centre will be responsible for
the despxtch snd receipt of safa hand bags.

(¢) » Prench will be responsible for all arrangements
with irmy Postal Service necessEry to onsure proper '
despatch and receipt of poetal articles from oT at
NG Force and with Movem-nt control in r~ospect of the
Military Forw-rding Organizatiomn. '

NOTIFIC:TIOY OF C<:MGES IN_SCHEDULES

3. As changes occur, €SO, OIC Message Control Cenire and
Q Branch will furnish G(SD) with matter neccesary for the
publication of current tjma eschedules or =ith other informatim
reouired with regard to methods of intercommunication for
which thev are respectivelv responsiblc as above., G(SD) will
provide €S0, OIC essage Control Centre and O Branch with

any relevant dota received by @(sp) in this regard.
LINE TZLEPHONY
GEMNEERAL,

4, Usc of telephones will be Tor officizl purposes only and



- kept to a minimum. | Converc=rions will be brief at ;11 times,
* Un-official loezl cealls may be made from a Public Telephone
which is instzlled. :

TSLEPHONE SECURITY

5. Telephone ch ‘nnels, except when gecraphones are :
availsble, are alwave a most insecure methed of COH"UHIC&*lOH.;
ABcordingly, if used ot all, the greatest care will be taken
by both nartlec .to preserve securltv of the information paSCing.

T“LuPHONm PRICRITIES

6. (a) Officers authorized to frank priority messages arér
authorized to demand telephone calls with equivalent
priorities, Vide vnaragraph 19 et seq below.

(b) Duty Staff Officers may originate priority calls
as necessary.

(¢) In an emergency any officer may originate "IMWEDIATEY
and “IMPORTANTY priority colls, but thesze will be the

~ subject of a routine report bv 19 . Amat Lof€ Sigs to CSO,
who will refer them to G(SD) for apnropriate action..

OUTY:RD TRUNK LINE TELEPHOME CALLS

Services to ICRESBY LAE ~nd MADANG

7. (a) Ezcept in 2n emergency when no officer is available,
W0s or N¥COs will not originate trunk line telephone .
calls on this circuit. When booking any such call, WO
or NCO will state the name of the officer for whom he
is acting.

(b)Y Trunk line czlle on this service will be originated,
br acking the switchboard oper:xtor for the "Booking -
Clerk ,ito whom partlculurb of the officer recuired and
his formation i1l be given. If undue delay is
anticipated, the booking clerk w111 advise the caller
accordlnglv.

(c) If it becomes necessary for the originator, after
booking any such trunk call, to leave his extension he
will ap~ecint =2 deputy to take the czll or will cancel
the call,

Services in LAE Area

8. (a) Calls to subscribers in the LAE area not connected to
HO WG Force ZExchange will be made bv asking the operator for
LAE 2ase Sub Area who will then route the call to the
exchange reguired. “hen this exchenge answers the caller
will csk for the number required.

(b) If the exchange or number required it engaged the caller
will }OT hold the lirne but will ring off.

OUTWARD GALES TQ SUBSERIRERS OF YO N FORCE EXCHINGS

Celling Up
9, Callers will ask for the subseribers bv exiencsion number

-and not by name or appointmont.
Rinﬁinﬁ Ooff

10, Both subseritoers will give 2 vigorous "ring off" when
the cz21ll is roncluded.



- TECHNICAL, FAULTS

- 11 ~ Technical foults will oe reported to Test Clerk (Ext 82)
for action as necessary. _ ;

INOUIRIES AMD COMPLATNTS

12. Inguiries =hd complaints will be made to'the Pelephone
_Supervisor Ext 8R).

INYARD TELEPHONE CALLS

13, Whenevor an officer ie agked for by name and the switch-
board operator is in doubt the call witl be referred to GIII(SD)-
or, in his ebsence %o Genercl Staff Duty Officer, who will advise
the operator where to route the call. ' -

HO NG FORCE TELEPHONE DIRECTORY _ _ :

14, ( 2) HO NG Force Telenmhone Directory will be putlished and -
: jssued to each subseriber on HO NG Force. rmendmints there to
vill be notified as mecessary. ' ' -

{b) So that necessary amendments may he issued the followirg
procedure will be adopted- '

(i) Upon a change in posting takinx effect, or upon a -
change in the telephone soerving an officer, the Section of
_the Staff, Arm or Service concerned will promptly notify
G{SD) and B 19 . ust LaZC Sigs, in'writing, of such
change. - - :

(ii) Upon a change in any number being mazde for technical
reasong, HO 19 ..ust Lof€ Sigs will likewice notify G(SD).

(¢) A1l holders of copies of HQ I3 Force Telephone Directory
will be responsible for altering copics in their possassion

{mmediately on reccipt of amendm:onts.

ALTERATIONS AND ADDITIONS TO HO NG FORCE TILEPECIE SYSTEN

15. (2) Aoplications for alterations and additions to HO NG rorce
Telephone System will bc submitted to CSC. Submissions will
’ be mzde in writing with sketch of alteration or additions
showing proposed telephone locction.

(b) €SO will arrange for the.&pplizction to be complied
with if possible and advise the aprlicant accordingly.

(¢) If the application cannot be mel, cS0 will inform G(SD).
G{5D) will then make any NCCESSAry investigations and co-ord
jnate prierities ¥f necessary. If the application cannot be
met, G(SD) will adviee apolicant.

SICNAL, TRAFFIC
| GENERAL '

16, (a) In general, only oper;tion:l desp-tches and messages
in which the time factor is urgent will be routcd’dy .
Signals. In other cases apcropriate alternativoe methaéds
will be used.

(b) In the case of 2]l messages, intern:l office arrange-

ment will be such as to ensure mininizing the time betwzen

TOO and TEI.

(¢) Hon urgent metters such as DRO and DFO inquirles and

advices, Graves Registration informztion, Stationery

requisitions an? the jike will be routed bv Army Postal
Servicc.
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SIGNALS " SECURITY

17. - (a) The originator will sign all ®NOLTCO" W“TOP SECRSTH and
"SECRET" messages in the right hond space (WIf liable to be
intercented or fall into enemy honde, this message must be
sent "IN CIPHER"). i :

(b) In an aprroprizte case, by adding the words “IY CIPHER"
- in the "Originator's instructions" space, the originztor
can direct that any message be enciphered before despztch.

{c) All messages despztched by wireless and all "NODECO"
and "TOP SECRET" messages are enciphered.

(d) The prefix "“NODZECO" will be used oniy in mescsazes
warranting a higher degree of socurity than “"TOP SECRZTH
No perszonnel except officers in Registries or in Cipher
Officers will handlc "NODE(OY messagec passing between the-
originater and the addressee. '

(e) Accordingly, whilst the provisions of L¥H Sil4239 of
27 Apr 44 and GRO governing the classification of
protected papers will alweys be complied with, the
originator of a "NODECO" or "TOP SECRET" message will
nevarthelesz first carefully consider whetiher 2 lower
classification cannot be mrde to suffice,

(f) The requirement laid down in the preceding sub-varagraph
is neccssary to relieve cipher traffic, as "TOP 5ECRET!
messzges may be enciphered by selected W0s and NCOs, and
BSECRETY messages may be sent securely in clear by certain
teleprinter and teletyre circuits. A diagram of such
circuits will be published. '

ENVELOPING, OPENTNG, HANDLIFG AND RECORDING OF MESSIGES

18. (a) The provisions of GRO (Mot yet Pu*lished) on these
subjectis will be strictly adhered to by 2ll concernod. '

(v) As aparopriata, these provisions will also be annlied
to "NODECO" messagas. ' '

(c) So that full and proper rccords can be kept, all copies
of messages for transmission, including copies of "DzFERRID!
category, will be handed in at the Signal Office, provided
that H0D2CO and TOPF SECRET messages may be handed to the
Cipher Offics direct. ]

(d) Inner envelopc containing NODESCO or TOF SECRET messages
will NOT be opended in the Signal Offic2 but will be handed
to Cipher Office vnopended. Ciphers will furnich Signale
with information necessary to record the despatch of such
messages.
MESSAGE PRIORITIES

OFFICERS AUTHORISED TO FRANK MESSAGES WITH 2 “RIQORITY

19. The equivalent AUST and US Army pricTities arc tabulated
below, with a 1ist of officers holding spvointments by virture

of which they are authorised to frank messages in accordsnce with
the degrees of priority shown, or with a lower priority.

AUST PRIORITY ' US_ARIY EOUIVALENT
(a) MOST IM:EDIATE |

GOC
BGS

A s s N
(e
o)
Ll
J
-
vt
=]



e/

-~ AUST ERIORITY : US_ARMY EONUIVALENT ;
(b) EMERGENCY ATR ATTACK ) ' URGZNT
~ EMERGENCY OPERATIONS ) '

(abovementioned plus)

DA & NG
GS0I (Ops)
" GS0I (Int)
(c) IMMEDIATE AIR SUPPORT _ No eaquivalent
INMEDIATE - OPERATINNAL, PRIORITY
METEOR IMVEDIATE No eouiv:lent

(As in (a) and (b) plus . : é

GI(SD & Trg) DDI'S
GII (aAir) DDST
CsSo ' DROS
AQAG
{d) IMFORTANT . PRIORITY
CCRA . DAQMGS
CE DEMS
AAG DAD Svy
7 APM
(e) ORDINARY , - ROUTINE

(i.e, No priority given in
"Originatorle instructions® space)

_ All officers
(f) DEFERRED ' - DEFERRED

A1l officers

20, In an emergency or in urgent cases any officer may frank a

s,

message as "IILEDIATE" or "IMPORTANTY but if not anthorized to do
80 he will be held responsible that the urgency is sufficient to
Justify his action.

PRIORITY GENERALLY

21, The priority "IMHEDIATE" will be limited to méssageé the
speed of which is of special idportance; and the priority

"WIMPORTLNT' to thoge which require priority above ordinary official

messages,

22, It is essential that priority traffic be kept to a

S ewma

minimum othervise fil. purpose will be defeated.

23. - Consequent upon the introduction of Army iMessage Form
C2136, the following provisions will be specially noted:

(a) Normally a priority given to a message will be apnlied
only to iis despatch to address:os "FOR ACTIONY

(b) If it is desired that the same priority should apply
to all addressecs, the word "ALLM will bo inserted before
the priority giv:n in the "originator's Instructions"
£pace e.g. "ALL IMSORTANTH, :
(c) If it is desired that the priority to addressces-
"For Informrtion" should be lower,; this can be Ziven,
In such & case it is suggested that this be indicated
€8s ACTION - TH.iEDIATE

' INFO - IMPORTANT
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. : _ ,
(d) MO other distinction in pricy ties in multiple address
messages will be made, '

24, "DEFERRED' mossages will renk ofter WORDINARY" traffic but |
before private poid traffie. Originator's will write "DEFERRED' in
the "originator's instructions® space of all messages of a routine .
naturc where the time foctor is not urgent. Tha instruction PDRLSH
will HOT be u=ed.

ACTION BY SIGNALMASTES

25. -(a) In the crse of YMOST TMVEDIATEM "ELERGENCY AIR ATTACKY" -
and"BMERGENCY OPER\TIOHS" messagas Signalmaster will advise
originator when the messages arc clearoed.

(b) If the Signalmaéter is aware that zny message marked with .
a priority is 1ikely to be unduly delayed in despatch he will
inform originator. : : ' '

(e) In gencral "DZFERREDY meggages will be cleared, according
to their time of handing in, by any availaoble maans, which
(e.g. if DRLS is delayed by weather) may entail a délay
excceding 24 hours. In such cases, the Sigmalmaster will
inform the originator and give a higher priority to any message
if so reguired by thc originator.

DESPATCH _AHD MESSAGE CARRYING

GENER:L
26. Signals ofganize and conduct DRLS os apsroprizte, and

provide special DRs for carryinz dospatches and MeSSages as nacessary.,

27. - Despatches anid messzges transmitted by DRLS are carried by’
the fastest methods of traneport available, including air transport,
DRLS will not be confused with the Szfe Hond Servie: cenducted
through Messagze Control Centre, nor with the Dirces Bag Service
operated by Army Postal Serviec. The terms "Air Lotter Serviece #
(ALS) and "Exprcss Lotter Scervice" (ELS) will NOT bo used in any
context. - : . '

22, Only despatches or ucsszzge

€ reguirins porsonsl cUstody'in
transit and rapid delivery will be ro

uted b DRLS.

29, Heavy or bulky matter will NOT be deso-tched by DRLS but by
Army Postsl Service or MFO. : :

30. Hormz1ly, where the destination of a despaiteh or message
for trensmission by DRLS is in an area re-ched by Dircet Bag

Service, Sigr.lc. nrraonge for ite cerriage by Army Fostol Sorvice
to that area, where,Signals will efreet- delivery through normel
Signals channels, kit Signzls mav also arrange for other means of
transmission. '

PROCEDURZ
31. The originator of 2 message to be transmitioed by DRLS will

- - . . it e T » .
write "DerfusueD" in the "Originator's instructions" gspace.

32. Signals, or Ciphers in the casz of HODECO ond TOP SECRET
maeseages, will crnwelope, adéress and certify oll anvelones con-
taining messages which are of tha "DDFHnEDH catecory ond which

2

————

are, in the result, despatched by DRLS.

33. All orders, instructions, summarics, reporte, correspondance
or other official papers intended to be transmitted ¥ DRLS will be

referred to as "desp-tches. M '
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34, Despatehes for transmission by DRLS will not be finally
enveloped by the originator, The Registry handling originatorts. -
correspondence will be responsible for recording, envelooning ;
addressing and certifying cnveleope for despatch by DRLS, and for |
glving it a seridl number. It will then be sealed and handed in

to Signal Office, 1In every case, franking of despatches for DRLS
will be made by an OFFICER. ' :

35, Matter despatched by DRLS will be accorded registration®
treatment throughout, that is, serial numbers will be given and .
receipts obtained and given for each article. ' :

36, A schedule of DRLS available in the area adjacent to HQ .
NG Force will be published, -This schedule will be in addition o
any arranged in conjunction with the Direct Bag Service.

SPECTAL DRs

37. A Special DR may be ordered only by an officer authorisea
to frank “IMMEDIATE" messages.

38, The envelope containing the despetch will be endorsed
"'SPECIAL DR" and signed by the originator or some other officer
atthorised by him,

3. Special DR will report to the originator, if roquired, for
€pegial instructions. ' '

MESBAGE CONTROL CENTRE | ' T

394, The Messago Control Centre will be responsible for the
handling, receipt and distribition of ALL incoming official
Correspondence (exel Signals), - :

: Message Control Centre will 2)so be responsible for the -
hahdling of all SAFE WAND DESPATCHES bath Imwards end Outwards.

SAFE_HAND SERVICE

GEﬁERAL

40. ~The Safe Hond Service ig mointained only for the carriagd
of TOP SECRET and SECRIT matter which it is not desired to tranemit
"by other permissable means available, The definition of matter
which may be classified TOPSECRET and SECRET is given in Part 10
above.

43, The Safe Hend Service is designed primarily for SECURITY .
in transit rather than SPEED in delivery.

43. The §Safe Hand Service will not be confused with "Direct
Bag" or "Air Mail" Services operated by Army Postal Service.

43, The wofd "m2il* will not be used in conncection with art-
icles for carrizge by safe hend. Such articles will be known as
"Safe Hand Despatches",., They are forwzrded in "Safe Hand Bags, o

44, The totial weight and size of safe hand despatchos are
restricted so that they can be easily handled and expeditiously
destroyed in on emergency. Accordingly heavy books or packares will
"not be sent by regular safe hand eervices, exeept under speecial
arrangements bv G(SD).

RESPONSTIBILITY FOR SiFE HAND DESPATCHES

45. OIC Mess-ge Control Centre will ba responsible for
conducting the Safe Hand Seriva. :

44, OIC Message Control Centre will, if necessary, make up
saf~ hand bags daily in accordancd with the Schedule iessued with
NG Force Office Inctruction No.l of 11 iay 44, or as otherwise
directed by GSOI(SD & Trg). A



a7, ‘Mesgerge Control Centre dnes NOT conduct Safe Hand
Services to formations or units in the LAE area. ' )

OTHER SAFE HAND SERVIiCES

' General
43, Br-nches, Sections of the Ataff, Arms and Services
originating matter for safe hand despatch other than through
Message Control Centre will keep proper records of the despatch, °
comply with para 50 hereof and detail one of their officers %o
carry the despttch; unless it is known that another officer is
available. ' '

49, The officer carrying such despatch will obtain a rcceipt,
for the despatch upon delivery to the addressee and h~nd or forward
same to thes originating Branch etc,

TRANSMTSSION _OF SAFE HAND DESPATCHES

50, - Matter for safe hand despatch will be enveloned in
accord:nce with GRO G634/43 para 15 (a) (i). The outer covering
of the desp-tch will be marked "BY SAFE H*ND" and signed by an
officer holding a Grade I arpointment. His signature and rank
only will appcar in this cndorsement, '

Sl, The sender will prepare and sign in duplicate a¥request
and receipt! form to transmit safe hand despatches. Pro formas
of the "request and receipt" are attached az Apnendix C. '

52. Message Control Centre will.

(a) On receipt of articles for despatch and the ¥request
and receipt" in duplicate, complete whe reccipt at foot
of request and reccipt and hand receipted cony to the
sender and retzin the other,

(b) Serially number, with the prefix "GS®, each article
reccived. _ : '

(e} Preparc and sign in triplicate, for sach safe hind
bag despatched, an advice note in the form attached as
Appendix D, retain one copy and place two in the bag.

(d) Securely sezl each bag and attach a serizlly ,
rumbered and clearly addressed label, in the form attached
as apnendix E. '

(e) fidvise the Formation etc to which the safe hand
bag is addressed, by code or cipher message, of the safe
hznd bag number and method and time of despatch, using
code words for this purpose allotted by this HO.  This
signal will ask for an acknovledgement. A preo form
of such ressage is shown as Appendix F. -

(fi Ke:p proper records of all transactions relative to
safe hand despatches. :

'TRANSMISSION OF SAFE K:MD DESPATCHES BETWEEN iTESSAGE COMNTROL
CENTRE AND QuRRYING AGENCY

"53. G(8D) will mointcin and issue & roster of Duty Officer
Couriers responsible for acting as safe hand couriers between
Message Control Centre and the carrying cgency. This roster will
include junior n»fficere of the General Staff or attached to the
General Staff who are not licble for duty os GS Duty Officer.

54, The Duty Officer Courier will:

(2) Attend at Messcge Contrel Centre daily, at a time to be
advised, to ccllect the safe hand bags for despatch to
carrying agency and give 2 receipt for same.
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(b) Be prov1ded with a wridten authorltv in the form attachad
as Appendix G signed by o: on behalf of GSOI(SD & Trg)
forrhim to collect 1ncom1ng bags, which he will endorse
w;th his s1gnature in the margln for hlS 1dent1flcation.'

(c) Deliver the bags to the carrying sgency and obtain a
receipt for the same.

(d) Deliver hig wu-.:ten authority to the carrylng a%ency,

"collect incoming safe hand bags and give a rec pt for
the same. , , -

(e) Deliver the incoming bags and mrrying agency's receipt
for outgoing bags to tessage Control Centre and obtaina:
recelpt in the form attgched as Appendlx H.

&5. The Duty Officer Courier will carry out such speclal
missions, including separate deliverv or collection of incoming
bags, as are recquested by Message Control Centre.

_RECETPT OF SAFE HAND DESPATCHES

56, - On receipt of incerming bags, Message Control Centre

‘wille-

(a). Check the contente against the advice note contained
in each bag,

(b) If the contents are in order, sign and return to
despatching Formation etc a copy of snuch advice note

(c) If discrepancies are disclosed, at once advise details
by message to the despatching Formation ete. '

57. Empty bugg used for the Safe Hand Service will on no
account be used for any other purpose and will not be accumulated
but will be returned by Message Control Centre to the sender as
soon as possible.

ARMY POSTAL SERVICES
TOP_SSCRET AND SECRET PAPERS

58. TOP SECREST matter will NOT in any circumstances be
transmitted b;- post, and SECRET matter only when a Safe Hand
Service is NOT warranted to be used.

GEUERAL
59. Armero tal Soerviee opcrafcs the folldwing services; -
(a) Direcct bag service
(b) HNormal Postal Services (including Air Mail in
certain parts of AUST).
60, Postal articles carried by Army Postal Service =ay

be registe?cd or unregistered. These articles will be referred
to as "cail" or "pﬂrcels" as the case muy ba.

61. Official mail and parcelu vhich do not excced 3 ft in
length (or € ft in length and greatest girih combined)
and 11 1bs in vdght will be carried by Army Postal Serv1ce.

6°. A11 postel articles will be securely envcloped or
wrapped and clearly ﬂddressed, and they will be delivered by

the orginating branch, Arm or Serviee to the Field Post Offlce
attached to HO EG Force.

63. UBY DIRECT BAG" and "BY AIR BAIL" stickers are available
for use as required.
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o i BEEHSTRATION

64, All postal articles clagsified SECRET" and "CONFIDENTIAL!
will be registered when lodged with Army Postal Service. '

65, Registered articles will be distinctly marked by red lines ;
drawn lengthwise and across the front and back., -0
66, Registries of Branches, and Arms or Services conducting their ‘.
own correspondence, will be responsible for keeping preper records T
of the receiot by and from Army Postal Service of all registered
articles. '

-t

LR LIV L -

DIRECT BAG SERVICE

67. The Direct Bag Service will not be confused with the Safe ™ard

Service conducted through Message Control Centre, nor -wjth DRLS R
gpeg%tsd by Signals, both of which services carry "despatches"not ; -
mail. : - . : ' . :

63, Ordinarily correspondence and other official bapers are dele"
jvered soonest at destination by Direct Bag Services and sufficient ,
secwity is ensured. In general it is carried by air transport. ) -

- 69. Accordingly, urgent and important matter will be routed by these -
Services, in which case the envelope will be endorsed "BY DIRECT BAGY
and this will be signed by an officer of the Branch or Service
originating the correspondence. :

70. The weight of the matter which can be carried by Direct Bag
Service is restricted, accordingly non-urgent and heavy matter will
be routed by normal Postal Services. | :

71. A Schedule of Direct Bag Services operating from HQ NG Force
will be published. ' ' _ ' '

NORMAL POSTAL SSRVICES - . - - : -

72. Normal Postal Services provide for carriage of postal articles
by air to AUST. Thereafter they are carried by surface transport, or,
in certain parts, if endorsed "BY AIR MAIL", by air transport in
collaboratien with PUG. ' :

MILITARY FORWARDING ORGANI7ZATION
- 73, Hilitary Forwarding Organization is part of Movement Control.

74, Official packages or parcels wxceeding 11 1bs but less than
112 1bs in weight or excceding the dimeneions handled by Army
Postal Services should be consigned through MFO.

75. The consignment will be delivered to MFO by originator made up
in a travel-worthy container and its contents will be disclosed to
HF0. ' - '

76. No label will be affixed but full forwarding instructions will
be given.

77. 1In urgent cases, air freight will be arranged, in which case
the reasons for urgency will be supnorted by a request signed by an
officer. ' '

78 A full 1ist of authorised and prohibited traffic is given in
1HO Slia364 of 1 Har 44,

79. Included in the authorised traffic are the following!
(a) Private parcels of "comforts" from home more than 11 lbs.
but less than 30 Ibs in weight.
(b) Effectz of personnel betwcen Sections of Aust Kit Store.
(c) Bxcess bagmage of personnel proceeding by air on duty.



80, Included in prohibited traffic are the following:

(a) Private congignments c ataining information of value
to the enemy,

(b) Weapons

(c) ° Equipment on issue

(d) Perishable articles

(e) Alcoholic beverages.
8l. In the casé of private consignments, consignors will be 7
responsible that no prohibited articles are included. The impress
of unit censor stomp and an officer's sisnature will be accepted

by MFO as evidence in thiz regord,er a certificate will be siven
by unit concerned, '
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7 QBG.FI7ATIOF AND FUNCTIONS OF BRANCH REGISTRTIS
' AND OFFICS RECTSTIINS

GEINERAL

BRANCE. RIGISTRIES
1. There is no Central Registry at HN NG Force. Registries
are maintained:

(2) G Registry

(b) A Registry

c & Registry
OFFICZ REGISTRIZS
2. G(Int), 211 Arms and Services, DAMS and :MG0(Z) conduct

their ovm Office Registriog,

RESPONSIRILITIES OF BRANCH AND OFFICE REGISTRT S

3. The cbovecmentioned Registries will:
(2) Receive and despatch official papers

(b) Record receipt and despatch of all official popers as
- detailed in subsequent paras.

{e) Hake proper distribution of inward offieial papers
- for action and for information

{d) Be responsible for safe custody eof officitl pepere and
Tiles whilst in Registries. _ :

G RSGISTRY

4, G Registry will act as a Registry for G(Ops), G{SD & ng)
€(ir), G(Liaison) and, as may be arranged, for units, sub-units
or detachments attached, :

& BRIECH AND O BRANCY RECISTRIES

5. A Registry and Q Registry will funetion as Registrias for
A dnd Q Zranches respectively.

SAFE MaND SERVICE

6. tlessage Control Centre will conduct & Safe HM:nd Service for

all Branches, Arms and Services as provided in Part 13 of these
Ordere.

LSSS5AGE COETROL CZNTR®

7. {(a) Message Control Centre is provided on ™E. The detailed
responsibilities of Hessage Contre. are set out in Part 13 of thesc
Orders.

(b) These v esponeibilities include;
(i} Reeeipt and distribution to aporopriate Branch
or offiec Regietries of &1l inward offici:zl correspond-
‘2nee reeecived eithcr by iust .rmy Postal Service or b
- DRLS,

(ii ) Reccipt and Desnctch of all SiFS 77 .¥D DESPLITCHTS.
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ESPATCY "D RECEIPT OF POST.I, /.RTICLES

3. _Branch Registries, and Office Registries of G(Int), all -
Arms and Services, DAMS and AMGO(E) will be responsible for
despatching their own official nostal articles and fer all deal-
ings with Field Post Office in that regard.,

RECEIPTS FOR OFFICIAL PAPSRS DESPATCHED

9, Receipts relating to the despatch of Safe Hand despatches
or bags, DRLS despatches and registered postal articles will be
obtained and filed by Branch and Office Registries so that cross
references thereto may be made from register books as necessarvy.

CLASSTFICATION AHD "ANDLING OF PROTECTED PAPERS

10. The orders in Part 10 of these Orders, relating to the
classificationh and handling of protected papers, will be strictly
aghered to in all Registries.

11. OsIC Registries will ensure that every practicable
precaution is taken to restrict the number of personnel under
their contrel who are aobliged *to handle the various categories of
protected papere. _

FILES AYD FILING

BOX FILZS XEPT IN REGISTRIES

- 12. (a) BExcept in the case of messages which are NOT copied
for distribution, OsIC Registfies will ensure that the
original copy of all messzages is placed in chronologicel
order in an appropriate box file to be kept in the Registry,
go that reference may be made to such criginal if recuired.

(b) OsIC Registries will ensure that one copy of all outward
official papers is serially numbered- and placed in an
appropriate box file. This box file will not be removed
from the Registry concerned except upon the specifice

diraction of a Principal Staff Officer,

SUBTECT H3'DING OF FILES

18. 0sIC Registries will keep an up-to-date list of sﬁbject

headings of all files held and will exercise congtant super-
vicion to ensure that 211 papers are placed on their correct files.

METHOD OF FILING

14, All papers will be kept in file covers. The subiect
heading and r eference number of each file will be typed on a
slip of paper and pasted in the centre of the front of the cover.

15. . Papers will be filed in the order in which they are
received in Registrics and given successive Tolio numbers.,

1=, Papers will be secured together in file covdrs by a
paper fastener. '

17. Care will be taken in filing to onsure that the top
and left hand edges of successive papers line up accurately
with the lowest paper on the file., Files will be kept neat
and tidy at all times.



FILE'INDEX SHEET

is. The File Index Sheet will always be maintained as the top .
paper on all files and will shew file number, subject heading of
file, reference to similar files, originator or addessee of paper, :
ocriginator's reference number of paper, date, short precis of :
contents and folio number. The file index sheet will be of

- foolscap size and prepared in accordance with the following pro
forma- ,

‘Cross References to

File No. similar files
Subiject :
Heading (IN BLOCK CAPITALS)
From Origina€§;§ Date  Short Precis of contents Fnlio
Ref MNo. ' . No

Y

19. Branches, Sections of the Staff, Arms and Services will NOT
add eniries to the File Index Sheet. The File Index Sheet will be
kept up to date by the Registry responsible for the file,

PACTION" FLAGS

20. The Registry concerned will pin a coloured flag endorsed
TACTION" on the netion copy of all inward papers passed for action

PASSAGE OF FILES BETYEEN BRANCHES &TC

21, Files may be passed to other Branches, Sections of the Staff,
Arms or Services for action or information. :

(2) Throupgh Registries, which will kaep records of their
passage.

(b) Direct on Direct Transit Slip, receipted duplicate
copy of which is forwarded by Sender to Registry then
recpongible for the file.

TRANSFER OF PAPERS BETWZEN FILES

22, Any necessary transfer of papers from one file to another
will be made by the Registry responsible for the files., The File
Index Sheet of the fila from which papers have been removed will be
endorsed with the number of thc file to which such papers have baen
transferred and appropriate entries made in the relevant register.

ACTION BY G REGISTRY

GENERAL

23, G Registry will raceive from llessage Control Centre 211
incoming correspondence DRLS despatches and p-stal articles
intended for action by G(Ops), G(SD & Trz), G(Air) or G{(Liaison)
or, as may be arranged, for units, sub-units or dots attached.

HOTE: For action to be taken in cohncction with Sitreps and
Observer Rzports, vide paragraphs 36 and 37 of this Part of these
Orders.,
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"24.  Promptly upon their receipt, OIC @ Registry will
~. examine the contents and such messazes and-

(a) In the case of papers NOT for action by addressees
mentioned in para 23 absve, will pass them forthwith to the
Registry of the apnropriate Branch, Arm or Service and obtain
a receipt. ' , :

(b) In the case of papers for action by any such addressees,
will take further action in accordance with subsequent para-
graphs of this Part of these Orders. '

REGISTERS
25, - Separate Registers will be kept-
- INWARD ' 7 © QUTUARD
(a) Correspondence Registers (a) Correspondence Registers
for correspondence received from: for correspondence
' originated by:
(i) LHQ | (1) G(ops) |
(ii) Adv LH9 o (ii) G(sD & Trg)
(11i) Other external (iii) e(rir)
originators . (iv)G(Liaison)
(iv) Originators on HQ (v) Other originators
NG Force on HQ NG Force
(b) Message Registers, as . (b) Messagé_Registers, as
in (a) above, _ ' in (a) above.

ACTION BY ALL, BRANCH AND OFFICS RRGISTRIES

INWARD REGISTRATION

26, Incoming pdpers will be recorded and registefed-

(a) The originatorts reference number, date of origin, serial
munber in apnropriate inward register, subjcct heading of the
paper and file number will be entered in the appropriate
invard register.

(b) The papér will be stemped with the registry stamp, and the
date and time of receipt, serial number and file number will
be added.

(c¢) In the case of papers which refer to vrevious papers,
reference to the file on which <:ach such previous paper is

filed will be noted on cach relevant inward paper. If any
such previous paper has NOT been received, & note to such
effect will be made. :

OU?WARD REGISTRATION

27. Outgoing papers will be recorded andregistered:

(a) Unless already numbered by the originator, they will be
given an originator's reference number,

{b) The originator's refercnce number, date of origin,
1ist of addressees (for action and information), subiject
heading of the paper and file number will be entered
in the anpropriate owtward register.



- INTERNAL DISTRIEUTION BV RECTSTRIES

R

~ GENERAL

28, The Registry of the Branch, Arm or Service taking action
on a paper received will make such internal distribution as is
required., : ,

29, In ALL cases, the paper will be marked to a Branch,
~ Section of the Staff, Arm or Service for ACTION or JOINT ACTION,

30.. Any paper received by a Branch or Office Registry which
has been misrouted will be delivered to the appropriate Registry
without delay for apnropriate distribution.

ACTION BY 19. AUST YQFQ SIGS

a1, So that an "Advance Action Cony" of messages markad with
a priority may be delivered by Registries without delay, I9 Aust
Lof€ : Sigs will ensure-that two copies of such messages are
¢.livered from the Signal Office. : o

AC'I_‘ION DURING NORMAL OFFICE HOURS

32. During normal office hqurs, Braﬁch Registries; and Office
Registries as appropriate, will distribute inward papers: '

(a) In the case of an urgent despatch ete requiring immed-
iate attention it will be delivered without delay to the
Section of the Staff, Arm or Service which isrtequired to
take action. ' :

(b) In the case of a message marked with a priority and
requiring immediate attention, the original message will be
marked "Advance Action Copy" and delivered as in sub para
(a) above., Registry concerned with retain the duplicate
messz2ge ‘and take normal action for its subsequent
distribution, , '

(c) In other cases, 0s8IC Registrics will decide the appropé
riate distribution of the paper, and the recipient '
responsible for action. _ '

(@) The word "ACTION® will be marked ageinst the recipient
for action, toBether with any other remarke concerning
action or co-~ordination OsIC Registries regard as necessary.

(e) The necessary number of copies for distribution will be
typed and the full distribution list shown on each copy.

(f) The "ACTION" copy will be registered as in pera 26,

flagged as in para 20, and attached to the aprropriate =
file, which will ‘e "delivered forthwith to the Section of
the Staff concerncd. -

(g) If the relevant file has been withdrewn from Registry
~and is not immediately available for the attachment of the,
"ACTION" copy, the "ACTION" copy willle registered asin
para 26, flagged as in para 20 and delivered forthwith

to the Section of the Staff concerned on a backing sheet
with 2 note attached to the top stating the reference
nurber of the file, title of file and by whom held. Papers
will never be passed withont 2 backing zhcet.

“

(h) Any "INFORMATION" copies for other recipients will be
- attached o backing sheets and delivered to the Branches,
Sections of the Staff, Armz or Services concerned.

(j) Receipts will be obtained from Branch oy Office
Registries for all files and papers bassed t2 them and
the passing of such files will be recorded oun a card eretem.



" ACTION OUTSIDE NORMAL OFFICE HOURS

- , _
33. - Outside normal office hours, any urgent correspondence.
received and the original of the twu copies received from the
Signal office of a message marked with a priority will be
delivered at once to the Duty Staff Officer of the Branch
concerned, who will take action thereon as provided in these
orders. The duplicate copy of such messages will be retained
by Duty NCO in the Registry for action under the previous

~ paragraph.

34, Subject to any instructions to the contrary, Duty Staff

Officers and NCOs will take action only on urgent correspondence
o§ messages marked with a priority received during their tour
of duty. : , _ ,

35. A1l other papers will be dealt with by Registries in
accordance with previous paragraphs. For this purpose one Duty
NCO, and clerks as necessary, will bhe on duty in Registries at

: al; times=s,

36. Duty NCOs will decide the ap-ropriate dietribution

- of the papers referred to in the previous paragraph, arrange

for necessary copies to be typed and submit them tec 0OsIC
Registries for checking and distribution by 0830 hrs each day.

SITREP AND OBSERVER REPORTS - RECEIPT AND
i DISTRIBUTION

37. 19 Ayst 1, 32€ Jigs will arrange for two copies of
Sitreps and Obse:ver Reports to be delivered diract to 0IC

G Regisiry, or GS “Duty Clerk, who will record snd pass to
GIII%bps) or Duty Staff Officer for checking and instructions
as te distribution, '

38. ‘Sitreps and Observar Repofts wil! not pass through
G Regisiry for action bBut after their distribution they will
be filed in G Registry.

PROMULGATION OF THYS PART OF THTS% ORDERS

39, 0sIC Registries will ensure that this part of these

Orders is promulgated to and understocd by all ronks under their
contral.



PART 15

' SPECTAL, ACTION_ON “NODECO" OR "PRRSONAL" MESSAGES FOR :
CERTAIN GENERAL OFFICERS OR APPOINTMENTS :
592, The following action will be taken on messages which are

"NODECQ" or "Personal' for GOC, BGS or DA & G

(a) If the message indicates that the originator intends

the matter to be of the highest security and/or for the o
personal action or information of the senior officer named, L
e.g. if it begins: ' :

UNODECO (.) for comd (l.).....liL

"Personal for comd (.)....." _
"NODECO {.) (or personal) for gen....(.) ...0 ) 3
"NODECO (.) (or personal) fer BGS {or DA &OMG) (.)...",theﬂ@

(i) Ciphefs (or Signals, in the case of a wpereonal’ ;. | .
message received in clear)will mark the message "FOR ACTTON".
and deliver it to PA to GOC or the Officer concerned.

(ii) PA to GOC will beresponsible for any ack required
of a message for GOC and for all further action as directed
by GOC, until it is passed to the staff for action.

(b) If the message does NOT begin "NODECO" or indicate that
it is for personal action or information as in the receding -
sub-paragraph, but begins merely, 2.g. "for comd (.?..." or
#for 3GS (or DA & OMG)(.)...", Then:

(1) Ciphers (or Signals, if the message is received in
clear) will mark one copy "NOT ACTION" and deliver it to
the PA to GOC or the officer named. :

(1i) A second copy will be delivered to the Registry
conce-ned for normal action, including any ack required.-



, ’ Appointment Inltlﬂla Date ;Action taken

PART 16

- INTSRNAL OFFICE PROCEDURE

PASSAGE OF FILES AND PAPERS TO AND 1%.0} RSGISTRIES

1. The Chief Clerk of each Section of the Staff, Arm or
Service working through a Branch or Office Registry will ensure:
that the passage of files and papers to and from such Registry :
is frecuent, prompt and secure, and that proper records are kapt

~ of such passage,

" REFERENCE! FLAGS | ,

2, Upon receipt of an inward paper, the Chief Clerk of each

~Section of the Staff, Arm or Service will pin-plain reference

flags endorsed "HEFER?VCP“ to those thnrs on the relevant flle;
or files to which reference is made in the paper for action. i
Such flags will show the reference number of papers flagged. i

» _
b

INTERNAL, CIRCULATION SLIP OR STAMP

3. A1l Branchcs, Sections of the Staff, Arme and Services
will employ & circulation slip or rubber stamp in accordance
with the example shown in the follow1ng pre forma:

HQ NGF - CG(SD & TRG)

CIRCULATION SLIP

- -

BGS
GSOI(SD & Trg)
GS0 II(SD) (war org)

USRS |
L

GSO II (SD) Movs i

GSO III(SD) Hovs ; ’ ‘
etec. { _ { {
4, Chief Clerks coneccrned will attach such slip to, or

impress such siamp on 2a8ch paper received for action or for
information and moerk it to and ensure its delivery to the officer
concerned tor actioson. If such stamp cannct conveniently be
‘impressed on the {facc of the paper it will bc impressed on the
back.

5. Officers to whon snch'paper is passed will take

~ appropriate action and note same in "Action taken" space on

circulation slip or stamp.

RESPONSIBILITY FOR CORRECT DISTRIBUTION

6. The first officer in the Branch, Section of the Staff,
Arm or Service receiving a paper for action will check the
diztribution sheovm on such vaper and be responcible for its
correctness,

DISTRIBUTION OF INWARD PAPSRS RECEIVED DIRSCT BY A BRANCH
SECTION Or THE STAFF, ARM OR SERVICE

7. Any Branch, Section of the Staff, Arm or Service
receiving a vaper direct, without it passing through a Registry
will make a dictribution ihrough its Regisirys _

(a) Yhere the recipicnt is taking action:

e.g. Distributed by A on (Date) - Acting
DA & QG -
G(Ops)
G(SD)



~(b) Where:the recipient_considers thét'entire resﬁonsibilitm

_for action should be passed to another Branch, Seetion ofthe
Staff, Arm or Service: ' , o

e.g. Distributed by G(SD) on (Date)

PA to GOC : : -
3GS o
G(Ops) ~ Action ' . 3

G{Int) - .
G(air) : : -

K

DISTRIBUTICH OF OUTWARD PAPERS ORIGINATED BY A BRANCH,SECTION

OF THE STAFF ARM OR SERVICE '

8. Any Branch, Sectien of the Staff, Arm or Service 1

originating a paper and desiring to make an internal

distribution for information will make it thought its Registﬂy ;-:
and show the distribution In the following foerm- .

€.8. éogx to

G(opa)

A :

Med : : : : -
9, ~ Where it is desired that further action be taken by -
another Branch, Sectifn of the Staff, Arm or Service the .
distribution will be made through the originator!s Reglstry ° -
and shown: _ ' ' - o
e.g. Copy to _ or e.g, Copy to , - -

A - Action . G(Ops) For further necessary -

Q , ‘A .Jaction in accordance

ord : AMS  )with LHO SM25444
- ' Q YA Branch is :
“EME  requested to inform
(2} 7« JP

10; No reference to any internal distribution made'will-
appear cn copiee of any sutward vaper despatched to external
addressees., :

AH@NHHD DISTRITUTION

11, Where the distributien of an inward or ocutward

- paper has been made and the Branch, Scction of the Staff, Arm

or Service respongible for the distribution desires to amend
such distribution in respeet either of reciplents for action
or for information, such amended distribution will be made °
through itz Reglstry by copies-marked:

2.2, Amended distribution by O(Mbv)'on {Date).

G(Ops)- '
- G(SD) - Action
A

ST

bl



DIST=TRBUTION RBY SuCTIONS OF TIE STAFF-TO ARME OR SERVICES-AND

-, VICE_VERSA

12,  Distribution of inward or ouiwar.. papers for information
‘miy be made to any Arm or Service bv an, Section of the staff,

and vice versa,

RECORDS OF TELEFHOE CONVERSATIONS

13, Then an impertant decision or important information is
given or received by telephone, whether internal or external,.

a record will be rade by the officer concernmed in the following

form.

RECORD OF TELEPHONE CONVERSATION

TO..{Hame, apnrintment, frn, UNIL)essscsecionieconcscncrevecnnneee,

FROE.----......"-...........-.........‘..'..-'...".;-,............-,

Da‘te'.-lillt...h&l..!......l.l.'l. Time'....l-l.l.&......---b.l.

PRECIS

(Signature and Rank)

14. Sueh record will be riven an aprropriocte circulation and/or

distribution, as necessary.

ACKIGI=DCLENTS - FESSACES

15, Bach Section of the Staff, Arm or Service will keep an ack
register in the following ferul. : '
Details_of Dqgggggh;_u_____ . petail of Ack received
; Originator's; Addressee . ack exp- : OriginjInitials
Datei fumber i (one e~ch | ected by | Time Datelators' of -
i ﬁ_ E line) ! ' ' ‘Ko _ |Recorder
5 . |
[ : ) '
] b t
16. Ohiaf Clerks will bring to the notice of the officer con-

cerned any ack outstandinz. An officer will be detailed in each
Section of the Staff, Arm or Service te review outstanding acks

at least once daily.

17. Chief Clerks will prepare the message for any ack

Teouired of en inward meseage and submit it to the officer con-.

cerned for signature.

12. If ack ie of on inward message marked with a priority,
reference will be made to an cfficer holding a Grade ITI or hirher

appeintment for direction as to any priority to be
ack.

ACKNOWLEDGEIENTS - OQf: AND OP AND AIN{ TISTRUCTIOHS ETC -

given to the

1. An appropriate ack register for 00s and Op, Adm or Technical
instructicns etc despatched will be kept by each Branch or Section
of the Staff, Arm or Service concerned, substantially in the form
set out in paragraph 15 above. The provisions of paragraph 16

above will be adapted and apnlied to such ack rczis

ter.



' BSXORD OF FILES HELD VITHIN OFFICES

20.”  So thot files requested may be traced with the minimum delay,
each officer retaining a file overnight will complete a list of - -
_the file numbers of such files in the fol awing form: .

CHIEF CLERK ,
{(office c~oncerned)

THE FOLLOYWING FILES ARE HELD BY HE:
(Liet of file numbers) '

“(Name
Rank
Time
Date )

21, This list will be signed and placed in off1cer'° n"outh trav
vwhen he ceases work for the nlght. :

REMOVAL OF FILRS “ELD BY AN OFFICER

29 A filc held by an officer will not be taken from his custody
without his concent unless a note is left reccording partlcular :
of movement of the file.

DISPOSAL OF FILES UPON W“ICF ACTTON IS PENDIIG

23, An officer originating & paper will be re:ponclblg for ob-
taining an ap-ropriate reply from addres:ees. _

24, Accordingly, an officer will IOT mark "P/A" (Put Away) on
any paper tc which a reply is required, bnt will endorse it “H/FH
(Brlng forward), show the date by which he considerc a "follow up"
~will be necessary if no reriy is rcceived and a2dd his initials cnd
the date. | ' ' :

25. An officer Ly mark any paper "B/F" for any other'rcason,
e.g. pending decision in otbher matiers or ine receipt of further
inform=tion. '

_ "BRING FORWARD" THDSDX

?6. Chief Clerks ccancerned will ensure that 2 propor "B/F" Index
is kept and will be responsible for the f£ile beins brought forward
to the officer concerned on the recuired date, with the raner
recuired flagped for referenca.

DISPOSAL OF FILES . UDON COMPLETION OF CURRENT 4CTTCH

27. Files upon which current action has been complated will not
be retained in Offices. The last paper seen will be marked "P/A"
(Put Away) and “nitinlled and dated by the cfficer concerncd.

28. If an officer originating a paper has not, when signing it
for despatch, endnrsed the Tile copy wita the action to be taken an
the file, it will be returned te him on the relevant file for his
direction as to its cirgulation or disposal.

29. No file will be returned to Registiry unless a direction has
been given by the officer concerned for the disposal of each inward
and outward paper on it.

RSVIEW ND DESTRUCTION OF TILIS
30. It is desirabic that as fow documents a& possiblc be retained.,

31. To this end arrangemente will be made for 2 review of all

papers held to be c~nducted at monthly intervals and the papers
sorted int~ three catercries:



(a) Those needed for current use ¢ 1 reference, which will
be retained : i

1

" (b) Those ne longer necded but likely to be of historical |
' value, which will be indexed and sent to 2 Zlch. -

(¢) Those not falling within the categories (2) and (b)

-

above, vhich will be destroyed by burning.

32. Ezch Section of the Staff, Arm and Service will detail ;

ar - Jfficer to supervise the jmplementation of the preceding
paragraph. '

SECIRITY OF JNEORMATION ' | .

33. Chief Clerks in all Registries and of fices will be
responsible for the daily destruction by burning of all rough -
drafts and spare copies of vpapers in waste paner baskets o=
otherwisc no longer nc2ded. , T

a4,  Chief Clerks in all Registries and Offices will be
respomsible .for gupervising znd checking the actions of their

 eubordinates in complying with Part 10 of thege Orders dealing

with the hondling of Protected documents.

DAILY OFFICE HOURS

35. The YNormal® daily office hours kept in offices of

Branches, Sections of the Staff, Arms and Services are:

0830 h= to 1230 hrs S
1400 1 18 to 1630 hrs {Offrs 1645 hre)
1930 hrs to 2130 hrs - |

36. These hours will be varied in accordance with the
volume of work on.hand, and officers and clerks will be
maintaines during meal periods and at other times as necessary,
on a duty roster. : :

PROLULGATION OF THIS FART OF TIIESE ORDERS

37. Chief Clerks will cnsure that this part of these orders
is promulgated to and understood by all ranke under their.
control. :



'PART 17
DISTRIRUTION LISTS
GENERAL QRTECT - '

1, Distribution Liste provide a short method of referring to the - -

distribition intended to be given to a panmer, whether external,
internal or both,

MAINTENANCE OF LISTS

2, Dietribution Lists will b2 maintained by G(SD) and amended

as necessary: _ :

(a) Distribution List A (In’.ernal - Holders of Principal :
Appointnents) '

(b) Distribution List B (Irternal - Branches, Sections of
the Staff, Arms, Services and Camp).

- (c)-DistributioniList C (External - Fmns under comd and units’
under direect ccmi) '

(@) Distribution List D (Extcznal - Funs under comd (with
- sufficient copicg for distribution by Fmns to all
units under comd} and units under direct comd)

ADDRESSEES APPEARING IN DISTRIBUTY OGN LISTS i AL B

3. Addresszes appearing in Dist:ibution Lists A and B are
cshovn in Appendix J attached. ' :

METHOD OF REFERENCE TO LISTS

4, Except in Orders, Instructions Gummaries and similar pro

forma papers, so that recipients can %Y. readil: determined,
Distribution Lists will always be ref:-rred to as get out in
paragraph 2, for example-

Di~tribution List E(Internal - R7renches, Sections of
of the 3taff, Arms, S w.'vices and Camp)

POSITIOE OF REFEREHCE TO LISTS

5. The reference to the Distribution .'st in a paper for an
external addressce will appear:

(a) In the case of an Order, Instruc on, Summaryv and
gimilar pro forma papers - below t o left hand botiom
corner or the text. :

(b) In other cases - above the left haii top corner of the
text. :

6. "If it io desired to distribute to intern:l addressees, by
reference to a distribution list, a paper adir: zsed to an external

addressee, the reference to the internal distriution will appear
at the end, but no reference to any internal 4l :tribution given will
appear on th~ copies despatched te the external addressee..

7. If it is desired that a paper (such as one. drawing attention
to a LU Instracti~n which colls for universal z ction) which is
distributed to external addressees, should also be distributed to
internal addrecsees by reference to an internal Distribution List,
the reference to suth intermal lict will appear ~t the 8nd and be
followed by the words "-FOR ACTION as ap-ropriat .M



vy

*py the originator in a Distribut

V@RIATIONS IN LISTS

8 Whére it is anreconnmj %0 do so, varlations raquired -
jon List will be shown e.g.¢
on List A ( Internal - Holders of Principal

Distributi
Appointments, less DDYS, DDST DDOS aund DDME)

SELECTION OF SPECIFIC ADDRESSEES

9. . If the mumber of addressees of a paper'is not excesslve,
they will be selected from Distribution Lists bv designation or

appointment as recuired,

) . N 3
10, Addressees specifically selacted as above will appear ini
the order set out in the relevant Distribution List and the :
abbreviations shown in such list will be employed.

ATy B Pty

B NG, it Reeems s e FL, T oA

.| . ‘..-.'-.-‘(l
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®pART I

REOQUEST TO TRANSMIT SAFE HAND

SECRET

APPENDIX C ,
to HO NG Force S0s

DESPATCHES

Message Contrel Centre

Please forward the undermeﬁtioned;..........article(a)
by SAFE HAND to the respective addressees mentioned below.

-mteﬁil..'....... l.I.......'.....'.'.'Sigmtm.e

l-c.I.O..Ool;lllcoonl!Apﬁointment

i .
SENDER'S NO. ADDRESSEE | SAFE HAND ,

P-l

HOO-IHWY

NOTE

Only "TOP SECRET or NSECRET" matter will be forwarded -
by SAFE HAND . ,

Reouests for transmission of SAFE HAND despatches
will be signed by a r esponsible officer.

SAFE HAND decpatches will be enveloped in accordance

with GRO . and any amendments thereto. The imner
 envelope will be clearly addreased, wax sealed and

marked "TOP SECRET" or "SECRETY &s the case may be.

4 Thé outer envelope of every SAFE HAND-despatch will

be clearly addressed, marked "BY SAFE HAND" and
signed with the name and rank only of an officer
holding the apnointment of GSO I or the eocuivalent.

WSAFE UAND SERTAL NO" space above will e completed
by Message Control Centre.

PART II1

RECEIPT FOR SAFE HAND DESPATCHES HANDED IN

Receipt Serial NOssscesscoes

RECEIVED the..s....abovementioned article(s) for despatch by
SAFE HAND to addressees in accordance with above recuest,

DBleaceessererenrees HQ NG FORCE

......Q.......OIC Message Control
Centre



8-

APPENDIX D ‘
to HO NG Force S0s .
ADVICE NOTE 0? DESPATCH OF-SAFE HAND _RAG

'.co.-.-.-'l-.ll.i.-.."U.UO!..I.O-I.; ----- Y E LR E R R NN R

FROM. HQ NG Force

SAFE HAND BAG Mo GS....;....containing the undermentioned articles

per ........(e.gz.U$$$Q$.9r.%,g=.S?eciél.Officer,qur}erl........
SAFE HAND )
___SERIAL No (GSe...) ADDRESSEE
1
2
3
4
5
6
7
8
9
10 _
- DESPATCHING OFFICER . - RECEIVING OFFICER

~ Signaturee .;........OEZMESsége-

Date-o--.o-on--.-.o.-.--

WEIGHT

Si._c;natureo-.-o‘--oo-----oou-
Control Centre _ .
HQ ITG’ FOI’CQ AppOintment..--...-.--....-.-'

mte.l.l.l..l.l‘.-.l.'.-.l..l‘l

lbs. Please complete receipt and retirn one copy to

o4

to HQ NG FORCE S0s

| o

HO NG FORCE
APPENDIY E
LABEL FOR SAFE HAND BAG
. ) Sk
v 3

0.H.H.S. P

SAFE HAND BAG -~

' Mo @5/eeeieens
\i:::f“\\\\\”/,—”’{

Supplies of thése labels may be demanded througﬁ the
usual channels.



PRO FORMA OF

APPENDIX F
to HO NG Force 508
A ¥ESSAGE ADVISTNG DESPATCH OF SAFE FAND BiG_

NGF 03 K
—_ LAWDOPS e - e
~REG (Code Word) GS153 USASOS 082245K  ack
~ APPENDIX G
;E to HO NG Force S50s
[ s+ ) . 7
AUTHORITY TO COLLECT SAFE HAND RAGR
: (Rank and Name of Duty Offr Courier) the bearer hereof, whose
. signature aprears in the margin for his identificatim i=s
s authorised to collect incoming safe hond bsge addressed to
. EOQ NG Force during his tour of duty expiring tomorrow.
’-i l...ll'....'...ll(mte) ._...l.l...'..l.....l.l.l..
Py GSOI (SD & Trg)
8
A

APPENDIX H :

— s

- RECEIPT BY MESSAGE CONTROL_C3NTRE TO DUTY
~ OFFICER COURiZR

RECEIVED from (Rank and Name of Duty_Officer Courier)

(a) Incoming safe hand bag(s)  No(B)eeeeaveere sesnnneres

(h) Carrying agency's receipt

for

-
.-h-h-'ntt---c.-o

Suthing bag(S) Ns(q) LU N -....I.........I

) OIC Heséééé Coﬁééoi.ééﬁiée--
...(date) HO NG Force



CJd(SD :'Tral

SSCRET
Bad aUlsna FURCC DALLY STAFP CORF -ilBl<
' 0330 hours 1 Jul 44
G I {Int) -~ Sumsarised Int raports
g £ {0ps) Sum-arised Gp reports
G Ii{atr} - Sumuarlised A1r repopts

Axfy  Weeikly rasume of i activities {attached)

A

Lt-Col
GS

Bxt 74
1 Jul 44

Coples ror Infoimution tog

fA 1o Ceineg

Liiy ,

adv LEg (2)

dar Dlary{2)(less rsaums)
Pile :



.\_- S:.".C?l ‘T
. can i,
- - . .. . &
S8900 LoUyr3 & vul 44
» Py - - P Y PN . -
o I jingh T v L AR TS LS RO P J.‘@;}-al‘tz
L IR ULSA
“ A o B . o~
o I o SuaT ortass oo manapds
g T/ 4 -y s " T
G LI(Aip} Sunsariael lo raporta
ess T8C HLE Haukly rezy o 28 3iensl) astivitles {giisckad)

e —— h

. ase 175 : Fasuly rrrime of tefler) sebtluitlse nltacha)

Coplos ‘o info-matlae So

PA to I~lnw
LEQ
ady LY. .2}
Viar Slary (2) ,lsss resumes’
rile



i
e
HZ

SECRET

S LN s Fonl., Yo 800 Ak oy oRo

o (int)
G 1 {(Cops)

-

5 IT{Alp)

« 15D 4 Toyd

G(sr & Tpg)
Ext 74
4 Jul 44

.

0330 hours 4 Jul 44

Surzerlzed Int ropepts
sumssrlasd Sp pevopts
sumbiap!sald Alr rovarks

8eirly risumge G(S: a Tog) uctivitlea (attached)

aoi”

74
Z

,t-C01
GS

Coplos for inforzation to:

A 0 Calna-g
ERQ
Adv LKEQ {(2)

v Yiap Diary (2).less resuve)

File



ap plary

a_2I {Int) sumsrised Int reports
¢ I (ope) sumiarisad Op reports
g I1 (air) Sumzerisod Air reports

G{5D & )
Ext 79

5 Jul U4b

Sopige for information (o:
¥A to O=in=C

I

£8v 1Hy 2) _ ,
iaﬂ(lm woekly rosuns)
Filo

AA veekly remEm of A Bronch sotivities {ultoched)

. | ) A?’ - |
B 25

for Lt=Col
a8

e
b



.‘_::‘_

Head GUENS . wORCE DnllY oTad® COHF -HoNCE

G I {Inz) ' surrarised Int feporti

G I (ipg) Surzarised “p rep rts

G Iitaip) dummarisod alr reports

¢ L{Int) #orlé sar sltuution

d(8D & Trg) | " uaj
Lxt 73 for Lt-(0l
8 Jul 44 7 - u4s

Llatribution: {for informution only)
PA to C=in-C

Lig

Adv LHQ (3)
- «Hap Blary (2)

Flle

©



- /
PR A
GS _MIMUTE NQ., _

Subject- DUTY OFFICER COURIER

G(Ops) sSvy

G(Int) _ GS Rerictry

BRA puty Officer Couriers

S5 Aust i ob et F1t File

CE MGF ' ' / Viar Diary (2)

CS0C IGF

1. Furthor to GS Tfinute Mo 126 the followiny officers will

riount as Duty Officer Courier at 0900 hours on the days shown:®

sin - - Lt MCcMICHAEL ~ ¢(Int)
!fon Lt CASH . ¢(Int)
Tues it KING a(Int)
ved 1t SEARLE | RAE
Thure Lt FORD .' _ - Hessare Control
' ' Centre ' -
Fri Lt EWEN _ RAA
sat Flt/Lt BSLL § Hob ot Flt
2.- The above roster will operate weeklv as from Sunday
9 Jul 44
/[ / . ;Ilc- / -t
- : -Lt Col

G(SD & Trg)
=Xt 79
§ Jel 44



SJ :

BECRET

] -

A L R T AT R A RTER LR e
GrAAN Joaheg PmnliY SLARr colittbrECE

REW
G 1 {int}
¢ 1 {Oopa)
G Iiialr)
CE oY
C{Sf * Tr:)
et Vo -

T oal 44

CoaT JIours 7 sul 44

Lum arissd int rejorts
Sum.erissd Op raports

anzmarisad Alry peports

faazly resume of inpinesr sctivitles {atiasched)

3 “tf
T gt

N o
Por Lt-Tol
G35

cop.as £ pr inforwation t:i

rl‘to SwineC
Ay ian

7 ar Dlaryi
Ftle

2)
2)



SECRET
Haw Giliuxg PR S DALLY STePy NP Y Bl
L3230V hours 8 sul 44
G i {Int) Sum=erisad Int regorts
2.1 1.pa) summarised .o reports
g oo baipd _ Sucr-arissd Alr rsports
ai.v:q - iioskly resuzs of ¢ setivitiss (attachad)

g, - o)

7 u&) for
N A Lt-Ccl
o oeul 44 ) 335

VAR

Cauies fur Info:mation to;

a5 Celned
Lig ,

Cafy L {2)

Viiar clury (2:{leas prasu-el
11w



3~CRET
Nl SUIETA Posl- Lalls sTapy CUNFLELAS T
G830 hours 10 Jul 44
g I (Int) Sum-arised Int reports
8 I {ops) Sumarised Op re"orts
S Iifairp) Suumar;sed Alr reports
G3C oy ' Weskly raaume of Stznal sctivities (attachod)
i3 3 - Wsekly resume of Yadlosl sstivitiss {attached)
G(Si+ & Tpg) _ wjp EEaJ fop
. Xxt 7S  Litel Ol
1‘{ Jul &3 ' ’

Coplag for inlosnation Leog

PA t0 Calin-s
A3}
JAdv L3 (2)

Y Far ilary [2)(les:= resuzes)
File

a\’



TR
GS_MINUTE_NO.282
~ Subject- s'n mmc; ORDERS_- HN NE' CGUINEA FOHCE
Distribution List A.
1. ‘Further to GS Hinute 170,221 of 22 Jun and in accord

with para 2 of that minute, the followins are forwarded-
(a) parts 18, 19 and 21.

2. . Remaining parts to be pronulcated will be forwarded
in the near future.

e

Lt Col
/fr' Gs
G(SD & Trg)
Ext 79
j) Jul 44



PLART 18

VISITORS - PROCEDUHRE GuiBKALLY

VISITORS FRCH OUTSIDE N&n GULINEL

CONCURRENCE IN VISIT AND DISTRIBUTION OF. SICIALS

1. With a view to co-ordipeting tke visits of versonncl from outside
NEW GUIIEA, gesseges or corrospondence roquesting the concurronce of

BQ NG Force in, or otherwiso giving initisl noticc of, a proposed visit
will be distributed by G Reglistry:

(a) 1in the case of GS visitors :

PA to CCC

BGS - for direction to G(SD)

DA & QG

G{SD) - for ection s dirocted by BGS
Section of the Geucral Staff concerned -
Arm or Service concerned, if any

Fiy

DAMS

Q

Q (Hov)

Cemp
(b} 1in the caso of LG visitors :

PL to COC
BGS
DA & Q4G - for dircciion to C—(S‘i_))
G(SD) - for action as directcd Ly DA & QYO
g ; - for adviau to D & QG
Q (Mov)
DiLs
" Comp

2, Upon roceipt of such dircetion, G(3N) will despetch the eppropriate
messago or lotter rolating to zuch prepsuad visit, amd distribute coples
to those concorncd. ,

3a Subsequent incoming messnpcs or corraspondence relating to such
visitors roceived by & Brznch, imm or Scrviea will be distributad os
necessary by tho recipicnt, including cepics to G{SD) oand Camp. Those
relcting to ET4 will be distributed with csecisl promptneas.

ZLL VISITORS

CO-ORDINATION OF fLL VISIES 70 FOR;L':.RD AEAT

4, In ordor to roduce to tho minimurm the uambor of ¥isltors present
at ony one formation HQ at any one time, ell visits formard of LAE will
bo co-ordincted by G(SD).

REQUEST FOR APPROV.AL OF ITIIBRERY

Se The principles of the succecding pnrogrophs will be adopted by

the Am, Sorviee, Brarch or Siction of tho Staff concorncd in initinting

requests far approval of itincravics, rno!.h::? for porsonnsl from outsido
NES GUINEL or from HQ G Forec, niuvided that:

€:9)] " In the easc of visits by preorsonnel from HQ EG Force whore the
mttor 13 urgent and timc does MNOT vermeit, prior approval of the
1tinorary may bo waived.



(b} o any such case, particulars of the itinsrrry will bs
promptly subtmitted to G(SD) by the Bronch or Section of the
Staff concerned. . : :

USE OF PRO FORMA FOR APPROVAL OF ITINERARY

6. The pro fome cttached as Appendix K will e usod in submitting
requests to G(SD). If sufiicient couics of this pro foma arc typed
by the Am, Service, Branch or Sasction of thc Steif initieting & rcquest
for approval of itimercry, considerable timo and troubls will be saved
by othkers concerned. , . :

PROCEDURE EEFORE HOVESEMT

?e Action will be teken as under to obtoin ~pprovzl of 4 nroposed
itinercry before initinting n rcquest for movement of & visitor fron
the LLE aren:

{(c} Ams or Services:

() Tho &m or Service concornod will moke the inftial
recacmondation for the vieit, including purpose end proposed
itinsrery, and submit it for approvel to tho Broneh, or in
GS Branch the Scction of the Staff concerned. ' '

(11) If tho visit is approved, such Brench or Seetion
will recammend & proposcd itinorary ond submit it, with e
stotcment of the purpose of the visit, to G(SD) for
co-ordintion and acticn as under.

(b} Brenchas or Sections of the Staff

Ths Branch or Scetion of thz Stoff concorncd will submit
to G{SD), in triplicate if vicitor ir from an &mm or Sorvice
othervise in duplicote, a proposed itinernry for co-ordiration,
and o stotemont of the purposc of the visit. '

(c) Staff Duties Soction of the SoncrTel Staff

G(SD) will epprove or amend tho itinsrary end will odvise
the Branch or Sgction of the Siaff concerncd and ratum comnletad
coples of pro fomen so thet ~ requsst for movement mny bo
initiatod and rny Am or Scrvicc eonecrncd infommed.

STAFY ADVICE TO FORJATIONS AND ARM OR SERVICT COICERNED

a. When fimm movement bookings heve been nede, Cemp will premptly
notify the Branch or Section of the Staff concernsd. Sueh Dranch or
Section will then sond, by signal if nseessary, full details ineluding
dates and purpose of the visit to the Formations to be visited.

Advice will elso bs passed by ths Branch or Saction concexrmod to the
4am or Sexvice (if any) originating tha request Por movemont.

9, A copy of the Steff advice apd all subsoquert rolsvant nes-sges
will be distribuied as necessary, lecluding G(SD) as ap informotion
cddresseo.

10. Camy will notify the Bmanch or Scetion of the Stoff concerned

with the visitor of any change in time or msthod of rovement of tho
visitor.

RECZPTION .20 ACCONM0D.ATION OF VISITORS

11. The Branch, Section of the Stoff, Am or Sorvice concernod will
glve Camp sarliest information of th2 orrivel of n visitor whereupon
Camm will provide trensport end teka any neceassary 2ction to previde
accommodotion ond allot tho visiter to e Moss.



PROCEDURE TO EFSECT MOVEMENT OF VISITOR

12. - Movemeﬁt of £l officers will be effcctod in accordance with ths
provisions of Port 19 of thsse Orders.



PaIT 19

HOQVEKEIT PROCEDURE

GENERAL

RESPONSIBILITY FOR E.'O"E!-ﬁﬂﬂ‘ OF IDIVIDUALS, X LIST PE"{SO”‘HE
AND REINFORO"\ TS

1. A Branch will bec respomsible for 1hil:iating the movement of
il_:dividucls, X List personnel end reinforcements, ond Q Branch will be
rasponsible for earrying out such movemoni, cxcept in the followipg coses:

(a) Personns) moving to or from Schools or Courses
{b} Personnel moving purswant to oﬁcmtionﬁl raquifcrnnts

(¢} Visitors (including Training Terms and Obscrver Partica)
and officers of HQ IC Force, the pmescdurs for whose movemant
is laid down in paregrashs 15 ot soq of this-Port of these Orders.

(d) Officors movin: for repostipg or on attachrent.

2, G(SD) ®i'1 be responsibls for initicting the movemont of parsonncl
reforred to ln sub-poragrephs (2) and (b} of the preesding parogreph,

ond Comy or @ Brench, os appropriate, will bte rosponsible for nacessary
subsaquent action.

Se The responsibility for ihitinting she moversnt of porsonncl
raferrad to in sub-parcgropk (c) of prregroph Lo will be ©s 12id down in
paregroph 15 et seq of this port of these Orders.

3a. DAMS will be responsible Tor initiating mox 'cmcnt meferred to ir
sab-naregraph (4).

FRQUEST FCR PROVISION OF UNETS OR JRi-CIMENTS OF RIS FHO:
AUSTRALIA -

4, If G{XInt), G{{ir) or any Am «r thz Survay Servien coasidors thot
o unit or a dectachment of & unit should be ordered v =crd Iroxm
AUSTRALTA, a request will be subsiited to G{(Cps) in thu fecim shown
Appendix L ettnchcd.

1%

5. If on Adninistrative Service comsiders thet 2 unit or & detach-
mont should bs ondercd forsard from AUSTRILIA, = similar rcquest will
bte sutmittcd .,o A Branch or 9 Broneh, as anpropricic. .

6a Such roquests will te considercd by G{O;rs}, L or § 2s tho case
mcy be ond, if approv'ad, such opprovel will ©s signified in a fom to

the effect of thet shoun in ipnerdix L ctt-ched. - Sach fem of ooprovol -
w11l be signed bT for BGS or DA & QRG, 25 oopproprinte, and sabmitted

to ¢{sD) for implemntntian.

PROCEDURE FOR DISPOSAL OF FORMATIONS, UNITS OR IWiCH.OMNES OF
UNITS FROM AUSFRALILA '

T Upon recclipt of a moverant order from LI or iAdv LHG cdvigling

the movement from AUSIR.LIA of n Pomation, Unit cor dotochtsnt of o Unit,
G(SD) w11l discact the order ns necessary ond pnas Lha Lalomration
contained theroin to, cnd roquest roicvint ndvine concsraing the unit
from, G{Ops), & or Q, as approprinte, wmloyin; for ths pwrpese the fom
shown in Jppondix M attrchsd. Tuo eopiar of such fom will bo passed

~ to ths Bronch concermed, one to be pramptly camploted ond ruturmod to G(SD).

8. Upon receint ofrthe advico mquﬁ:s!:cd, 3($D) will iscue on
appropriate ordar for the digposnl of tha Fomntion, Unit or detnclment
to the Formation or Basc Stb Lrea concarucd.



MOVELENT OF ULTIS OR DEL.Gi ”'T“.J OF USITS v ‘"1“[.!.' v GUING..

9. - Except in the ccse of uaiis or dotackzoits in forward 2rcas, the
proceduro ani fom cppliecble to a request for 2 unlt or det~chment to
be oxdored forward from LUSIRULIL will be adopted &s nnpropricto and
anpplied to the cvss of 2 roquest for the unovament of 2 unit or debtach-
ment within MW GUInZA. ' - )

10.  In the case of the wovement of o ram“tion, or of 2 unit or
detceheont in « forward ~rca, G(Ors) will noimally issus thu varning
onder and G(SD) will i.mple;aent this worning order as roguired.

PRIORTTY LISES FOR fOVEMTIS OF \PITS #1¢

11. G{Sh) will praprre and maint~in Prierity Liets for all such
" moveronts sxcepi those refersed o in tho prsceding peragraph.

UOTEAMENT OF SraRgs AlD SHUIsiSil

12. The wriveitiss of movers=: of gioras and equiprent freom AJSTRALIL
to MNEW CUINEA and witunin BT CUIIEL will be the responsibility of

Q Broznch, but in the cuse of any speeinl nriorities required to meet
urgent operctiona) requirements, § Brenck may refer the motter to G(SD)
for the award of any nccessary ovor-riding prisrities. -

- HEQIEST FOR RETURM CF UNITS T0 LUCSTHACTL

13.  The procedure npplicebls to a request for a unit or detochment
-t0 be ordered forwnrd from AUSTIML L. will be edapisd as cppropriate
nod epplicd to the cose of a tcoquest for approval to ths return of a
unit to AUSTRILIA, us-ng for t he pursose the fom chown in }npu.ndix i
attached.

14. G(SD) will be rocspunsible for ebioinipg tka spprovel of LHQ or

Adv LHQ to such return, ond for initiating cuch rovement if epproved.
2 Brench ©will bo responaible for cearrying out such movemor™,

A BOVIRENT OF IMDLOT3dEl Fl?'ICERS

ACTTON BY BRALCH ETC CO;EER’.\E!D

15. Aftor nny prcliminary &opzevnl nceossary has been given, the
Branch, Scctlon of the Stuff lm: or Dsrviec concorned with the officer
to ba mov...d will mibait & Feguzaed for Lir lMovoment in £hs fona chown
in Appendix O oitached. : :

1G. This reguest wil) boe satmitlsd to Craon in dupliecte by 2200 hrs
two dnys boforo the day unon «hieh sovensnt is required.  Vilcre
appliceble, & cnoy of the officortz iilnsrary as appooved by G(ED) wild
be attoched to this rocqguacut. -

URGENT C.LSES

17. In cases of urgensy, the Teguost mey Be nede 'by telsnhong, tac
written roquost being cubsittsd 2s soon as possible.

ON LOVEMENT BY ATR [ii LUSYRALTA

18. If, in tha ence of on officer moving ke AUSTRALLL, CGCC G Forec
hes muthorized woverent bty air in JASTRAL 1A, partizuloere w11) o
referrcd to in the request, stobiug Feller rovonont by eivil or
service ~ircrnft has teen anthorized.



AQIIOK BY CAMP COWNCERNIFG MOVEMENT OF INDIVIDU:LL OFFICERS

OFFICERS
In the case of officers Camp will-

19,

(a) Submit to the appropriate transportstion organization
a Request for Movement in the form shown in Appendix P
attached. :

(b) Liaise with transportation organization as to tim
and nlace officer will report for movement. :

{c) Implement any instructions concerning eguipment or
rations to be carried. : :

(@) Prepare and issue necessarv Movement Order, chowing
appropriate authority therefor, reason for movement and
degree of urgency of movement. If GOC NG Force has
authorized movement by air in AUSTRALIA, Camp will-ensure
that particulars required by paragraph 138 of this Part of
these Orders appear in the Movement Order.

(e) Call forward the officer in good time and transport
him to aercdrome. '

(f) In the case of movement to AUSTRALIA, recuest Movement
Control LAE to advise appropriate Movement Control Groups
in AUSTRALIA of on-bookings by air or rail reocuired.



RESPONSTRILITY FOR LOCAL &DMIHISTR.TICH

1. The administration generclly of the area occunied by =0
NG Force will be carried out by the Camp Commandant. '

DRESS
DRESS GENERAILY

2. - Subject to the provisions of the succecding paragranh,
the following dress will be worn:

(a) Slacktes and shirt or safari jacket. Shirt or safari
jacket will be worn with lonyr sleeves fastensd at the
wrists and buttoned in all respects exeept ut the collar
where the button may be leoft undonz., -

(b) Boots and socks, with arklets web or gaitere SD or
puttees short.

3. During the period between the hours of sunrice and sunzet
{which hours will be publiched in Routine Orders. from time to Lime)
the following variations from the provisions of the previous
paragraph will be permitted,

(a) personnel may wear sleeves rolled up

(b) personnel of anthericed working parties, whilst actually
engaged in strenucus work, may leave the upner portion of
the body bare, but shirtis or safari jockets will be worn
when wroceeding to and Trom tho 2ciusl workings zite.

(c) personnel, whilst actually enmgaged in gport, may wear
i.t.

singlets and slacks, without ankletz wed orgaiters SD or
puttees short, ' : .

4. - Safari jackets mcy be worn only by those other ranks who
‘have: }

(a) Returned from service with the 4IF cut of AUSTRALIA- _
| Or are now serving in EEY CUINZA as members of the alp, 3r
(b) Had sueh articles iscued to them by Ordnznce.

5. Personncl iscsued with US Pattern goiters may weor came in
lieu of anklets web, griters SO or puttees short.

BELTS

6. (a) Officers and W0e Clicss T may woor Sam ¥rowng bolte or
belts web.

(b) W0s Class IT mayv wear belts. waist, brown, leaiker or
belts weob.

(e) A1l other ranks will wear beloe wob,
HATS

T Hate will be worn by ¢li rouhs nvovided thig,

(a) Officers and W0s nuv weor, in iicv, cap: offienr patiern

)

(b) Drivers MT may wcer, in lieu. cuns 5D,

REGIMENTAL COLOUR PATCITZS

8. Personnel will wear i rizht arm colour poteh on the
right hond eide of, and in the centra »f, th: hat band, unless

?
ordered not to wear colour n2ichies Tor seeurity rocesnsz.

.
[




IDENTITY DICS

9. £11 ranks will weaw sv 211 times the identity discs issued to them.
 TPANSPCRT.
GENERLT,

10. Except 25 providcd by prrosinsh 12 below, Cemp will, with the
agsistence of Fransport Cfficcw, be ¥ 1szongible to bBhe DA & QMG for
the control, allotment ond mnintoranecc of all transport on choarge to
HQ G Forco.

THANPORT FERSONNEL

1l. Tke Transport Officar will be recsponsible to Cormn for the
tochniend trainirg opd the slintiang ond supervisicn of the duties of
all persaunol ecnccrned wiih the epcrotion and paintenines of eschanical
trensport on charpe %o @ NG Forec.

ALLODMENT OF TRAHSOTD

12, Transzazh w31l Lo e rrenontlyr t1lotted 4o persomnsl of Brenchos,
£mas end Servicues of HD it Torec in aceoardones with Toble (ii1) of

wE T1/i6/e = 'v*m"rr'nf Notrree of trengport from the trensport
pool shown in mich tnble vill be madc withous the rpproval of Di & QM.

UE 07 TLH 04T

i3, o freneanrt Y1l be vaed by roroapnel orxespt In the eourss of
duty, provided that: _

(a) dny officerv iy s or rutheries tla use of transport for
the ruvrpose of cavvonsis- veroonrel to perticipote in sport or
ta a eincnz, comesrt, oy olUcr reerectiznal function; but pool
tmnsport Gill M U areTided far {iose nuirnooos v:hnn such
transort is iuquird for wes hy -ersomnel on duty,

(b} Reztrictd ond <:anmisfenl ueg of tronsport 111l be mode at
1l times Tov oY ruwmorzoc. Prior e nn officer mathorising
its uzs, Iz vill eaqui-~ ’_. 2 e yeesora {or vhich such trons-
nare 1s roeuired.,  Accontin:iy on officsr ~uthorising tho ueo
of bLrrnrort vill T r:':;';: .:.'.L iE.a tho uso proposcd is
TOIS0ANDLE .

LT PRYTE JON

IS OF TINAL

14, “Comp forraindnnt will wleey nad ~mnoint en officoT Lo bs the
Fire ¢fficer for HE iC Fore:, « Sooior 100 w4ill be zppuinted by
Czzp, on the rocof¥ pintion of the Fire ®vilcer, to act ns Dopuiy of

tho Fire OGfficer.

iz

tal
(¥ ~
firs

15. The Fire 0fficer will b
of Fire Sorvices, trrining ol
cqulsmani.

sponsibla to G for the organization
cqunds, and the supervision of fim

16. The Fire Ofiicor will 2l mvwervize the display end eunforcemont
of Fire Cidurs 2a? eondich inmseilnss 03 tcci w1y,



FIHE ORDERS

GEMERAL

17. Fire Orders HQ IG Force will be dislayed in a prominont position
in each building or hut, The scnior WO or IXO im ecch Branch, Scction
of the Stoff, Amm or Service, and of each attached unit or detochment,
will ensuro thot thess Fire Ordcis are nromilgated to and undarstood by
all personnsl under his control. '
18. Fire Orders are divided into tﬁo sections:

{n) Frccautions to bo trken against fire

(b} Procodure on occcurrence of firc.

PHECAUTICHS TO HE TiKEH JICATNST IIHE

SMOKTNG

19. Smoking is ebsolutely prohipited in 21l workshons, setrvl dopois
or dumps, amrunition durms, mazazipes, engine houses, storas or goragss.
It is also prohibitsd uhore terpoinry staging or dacorations Zar entor-
taiment ars in use, vnless spocinl procoutions ers tokoa.

20.  In buildings, huts and temts in which smokinz is orohivited,
notices to that effect will bo displayed prominently ond the pro--
hibition will %“e strictly enforeed.

21. Carc will Le taken at 211 timss in cemptying ash troys, Ynocking -
pino askes or throwing cigtrotte ends or used catches into utste poner
baske.. or open rubbizh binc. COore will be ioken to sec thot cigarctlic
ends, pipe ashes or glowing matchss am 10T discarded Ziom moving _
vehielas or in the vieinity of huls or tori:z or in anmy placa whars therc
is dangor of firc. '

ELECTRICAL FITTHGS AMD DIST.TLOTICHS

22, Electricel fittingz %il) te kept in good mepeir ond, if ony
chafing o.f vires, sparting, keating or other irrcgularity is noticGé,
the supply will ba cui off ot ancc peuding rcpalr by £n eleetricicn.

23. Whon wirelass eetn instelled in buildings or mits 23¢ not in usc,
crrengements #ill be pade for the norinls to %o crrthed £s o precrution
againat firc.

DIFLALIBLE LIVUIDS

24. In enging or power houses whcroe tho rmotive powor is petrol, or
an ebsily inflammable oil, the quontiiy of fucl inside the tuilding wil.
bo 1limited to the smallest nrocticcble awwvuns. Inflanmoble liquid
stores will NOT be used as o changing rom by sioremen or othoT
TATs0NnG1 .

25, Storoga of potrol or other ecesily inflomenble oils in ordipnr;
atorss in prohibtited.

26, Potmls cans will never bo left open and ecps of petrol cans will
be fimly screwed down. Fetrol or paraffin coes, empty or full, will
HOT on ecny acecunt be kept in tulléings, tents, or othor unnuthorised
plaecas.

KOTE: Potrol vapour is highly combustible.



27.  In all plocas whero inflamr~bla.liquid ls—stored, a full bucket
cf send or dry carth will be so plneed thet it con be thiown-ot onco
on ony burnipg liquid. WVrter will not b2 uwed.

28. Great crre will be exercised whon the tonks of vChicics ars being

_ Teplonished. Engines will be siensed mmd zey patrol spilled will bo

irmodiately wiped up or liberslly sprinkled with stnd or dry earth,

OIL LAPS

29, Izkod lights or hurriecns type lrmps 111 1CT on ony &ccount be
teken into or used im the viciniir of nny ctores conteining inflarmable
liquid or mnterials, or in jower houses; mor will they be uscd when
fi1ling petrol tonks of vchicles ot night eor there there are oxposed
inflamenble liquids.

30, .011 lamps will be filled a% rogular intervals but HOP whilss they
areg burning. Lorps in regulsa: neo will bo eramined dafly.. Feceptacles
containing larmp oil will IXT Le fillzd to ovorfloving poins, but only

go a8 to louove am 8ir pace toove the oil.

S5l. 0il lamps will KOT be nowmmitted o burn indetinitely in buaildings,
huts or in placos which are not ccasiantly under suparyision, In no
circumstancos will lams b Zeft buvning in tanits during tho abscnee of
occupants. Thoy will FOT be pltced within 24 irches of eny combustibls
material.

32. Cracled chimncys or lamp gltsses will be roplnesd with new onos,
Taper or cloth will NOT e gurmed over eracks in chimneys or lomp
glesses.  Wicks should be wsurficicntly wids to quite £i11 the wick
holder withoul having to te squceccd into it,

STORE EUTS AND TEITS

33. Storemcn will KOT clugp in skore huss or tents unless pomission
has first beon obbtained frua O . Cumraadent awl 2 notice to that effget
posted in the hut or tomb. ihe o¥{iccr in chorge ot storae will
errange that all stores luils or itonis 3n uhiech ucn oro 2iloved tou slees
ere visited pericdically, to cnzura tant 23l fire ordorc am Leing
complied with.  Storeren will bo snocinlly Instructed in ths uso of
first aid cppliancas. '

34. Store books or ledssTs will L7 bo kupt in tho shme place as
stores. They may, howovor, b kepd In n office in ths stors hut,
provided that such office is encloz:d vwith firc rocistirg material
such e£s osbestos, palvapiscd fvon eic,

39, A notico prohiditing soking =il ba r.-.mibitcd in 211 stores,.

GENERAL PHECAUTICHS

364 Gross vill e kept hort to wittan 29 yomds distonce of the ont-
side of all buildings, huts ov wo:oti.  Pho opior §0 oo 180 in cach
building or hut cnd senior WO, 00 o¢ OR in s7ch teni will be rosponsible
for ensuring that this precaution is earricd into effcel, 100s in
charge of rost areas will be vosponsible for thiv preccution in regard
to officers! huts or tcnts. )

37, Fires will KOT be 1it for any purnose whatscoover in proximity to
buildings. huts or tsnts except by th3 ~uthnrity of an officer. This
officer will emsurc thot cuch Tirvos are wuhenquently oxtinguishede.
Rogerd will be given to the possidilily of eharge of wind and windborno
sparka.

38. Peper docorationn, tissue ponper, Shincse Mnnterps, cte will NCT
bo allowod, cxecept in spoeicl cirenmstaicus whsn tdequats fire pre-
coutionary measures have boen taken; snd than all fires end lights
will be kept owey {rom tieca,



3%.  Mess kitchens and other buildings, in which firog or 1+ s
have been used, will be- sivept out before being ai~ced for iwe night,

10, Maked lichts in tents will be kept ecarefullv shielded
candles, if used, wi11 be placed in apnroved helders,

-y

FIRE FICHTISC APPLIANCES

43, The Fire Officer will be r2sponsible to sec that all fire

extinguishers are fully charged and in efficient working order,
énd that there are persomnel readily available who are trained
in their use, They will be inspected monthly and racharged
immediately after being used, - :

42, Sand and water buckets will ha rept filled in each buil&ingr

"or hut., The Senior WO or NCO in charge of each Office or Mosg

v I DT

concerned will ensure that the fire tighting appliances provided
are kept in an efficient condition and that sand and water buckete
are kept filled and free fron refuse. Water buckets will be
emptied and refilled at oarct once every seven dave,

42, Fire fighting appliances wiil HOT bo moved from their
fived location in buildinrs or huts escept in case of emer-ency.

PROCEDURZ OF OCCURRTFCR OF .. FIRE

B, PERSON DISCOVERING TH=R FTRE
2,  The person discovering 2 fire will: -

(2) Immediately rive tne nlarm by c2iling "F I R @' loudl -,
(b) Warn percomnel in building, hut or tent arfacted.
(c) Gat the fire extin-uishers or fire buckelz into

once.

BY PERSONMEL, “ITHIN SOIRD OF THS AL&R

45, Personnel within zound of this alarm will:

() Pick up fire fishting anpliances in vicinity. .
(b) Proceed with such &pplina-es to the scone of the £iw
and aseist in extinmmishing it. -
BY_SENIOR  OFFICIR, %0 O NCQ AT SCEFE OF FIRE

a6, The Senior Officer, YO or HCO at the seene of tha fire wil

orgonize the personnel available into _ '

(a) Fire fighting narty
(b) wWater carrying party ) \
(e) Security porty to romove document. and salvage eauiptient,

LY

IN A TENT

a7, Personnel first on the scene will irwacdictely strike the -

~tent by the ouiclkest possible meang, attempiing if possible to

throw it clear of the contents of the tent. tner tents in the

vicinity will be struck if therc iz ony danger of them catching
fire.

ROLE OF FIR® FIGHTING PARTY

48, Thao essential role and dutv of fire fig .ting party will be
to izolate and extinguish the fir. L, ~11 meane availablo.
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PA Lo Celnel
I-l:-".

‘l adv [,.':--‘ (2‘ )

J dar viary (2){leassz rasuro)
Flle )

.
. *



SECRAT 13

{8 i Trg)
Zxt 7o
1z Jul 44

Sunmarised Int reports
Suzzarised iip regorts
Sun-arissed Alr reports

feskly resums of A ipunch ;ctlvitlss (attachad}

" &y ror
Lt-Col
S

Lopiss for irtormation to:

FA to C=ine_
Lid<

Adv Loy (2)

- 4ar Llary (2!'(lesz resuxe)

File



| R
Subiject. IIENIDMEST TO CGRO G219/44

Headouarters

T CUINSL Force
G’ 287 /810
f ¥y Tl 44
Distribution List B, plus serials
10, 11, 12, 14, 15, 37 33, 41,42,
43, 59 80, 81 82, 33
1. The following advice Tas bo2en received fron LAYDFORCES-

"Restricted (.) =nticipate with immediate effect
following amendment GRO G219/44 (.) para 44 (b)
delete quote and unimportant messages of a routine
nature which could do NO harm by passings 1nt0—
unanthorized hands unquote ®

% Action will be taken by all concorned to inplement
the above Torthwith.

e /“ -’,,r./‘:‘ ﬂ’!r,'

-o_, . cad o,

(’..R. CARRPTT) Sricodier
/ ¥ Goneral Staff

1%



MeW UULJEA Pk BARILY T un o3 WhCh

a{32 ¢ Trg)
sxt 73
15 Jul 44

0S33 hours 13 Jul 4

Suxasrised Int reports
Sunm-arised iup rerorts
Sunzarised slr re.rta

Aorld iar situatlon

Cozles for informatlicn to!l

FA to U=ine
Lils

Adv =y (2)
Sar Dlary(2)
Flle

/5



SECRET

i0d GUINEs FORECE DAILY STAFP CONF HOLCE

0330 hours 14 Jul 44

G_I_(Int) Susmarised Int raports

G I (Ops) Sumrarised Up reports

‘g Ii{alir) Sumvarised Aip rapopts

CE Kuf ieexly rosume of Encpy activities (attacked)

irf

Wt

G{5s 2 Trg) , , " Haj for

sxt T8 Lt-Col

14 Jul 44 : ' ad

copies for informatl . n to:

FA to Calneg

adv LiQ ()

er LDiary {2) (less rosuns)
¥lle .



.y s e I .
VA CTOE Dallh BTA v

R = " ot
EA L s .rb:
Ixt Yg

16 Jul 44

33%. Lours 15 .u} 4<

Susmuar-lsed Int recorts
sSumzarised o razoprts

Susmzarised fir re;epts

77

36T

Neakly reauma of o brancn_actlvltles Eattxched)

4132 altached pieass [lnd balants of weeokly

L)

resuse of "a
12 Jul 44.

Voies forr informetion to:

PA L0 T=ln=C

L g

Lav L (&) _
“Aer Stary (@i {lsas re:umss)

Fils

s ralel. antivitiss Zor

=ex ondin,

-

-- Maj for
Lt-lol
359



/P

{7 Teg)
Zxt T2
17 Jul 34

< pi¢es for

Saesaris=zd Int re:orts
Zur arised p rapﬂrtl'

Sunmariiod ~ip ra;orta

deakly recums of Uignal activities {attached)

‘egkly razuvze of -adlesl sctivities {attached)

Inerrati-n ts;

PA L0 l-ip=-

TR
&ay .2 i

vdar .iary
Pile

a1

.2 {leaz resumos)’

Za] fop
?t-:?l



2]

-

SEIR T
sEcRiL

NEWG SUIRAR ¢Uhle Daill . TACY LUNYLd A&

9832 hours 18 Jul 44

g L (int) Susrarised int rs crts

i 1 {iiga) Suwrarlisad Op ragoerts

J Ii.aipd Sunarised alr repirts

GLL{SL 2 Irs) amekly raswma of u{z. ¢ rrig) activities
{attacl.ed} .

Uiy = Trg) _ v «g] for

sxt 79 Lt-Col

1o Jul # S5

toples for Information to:

FA to C-ine-i

Liix

Advy LEQ  {2)
- Xar lary (2){1lsss rezuse)
Flle ' :



" Suhject: REDESIGNATION OF UNITS

Headouarters
NEY GUINEA Force
GGP 09 /SD
Jul 44
Dietribution List D
1. An amendment to the 00B, AMF, may b2 ant1c1pated
redesimating the follou1nf units:
Var Office--
Serial No. _
49431 HA FINSCHEAFRN Ease Sub Area (Type C)
as
49431, . HO MADAMG Base Sub Area (Type C)
48622 _ Tovm Hajor ond Class - NADZAD
as |
48622 Tovmn Hajor ond Class - LatbU
2. The rede51~nat1onsof the abové units are made effective

from 15 Jul 44, Please amend all current docuniente accordingly.

ﬂﬁ[uwf #c.,.,/“

(A.R.GARRETTS Sriradier
. Ceneral staff



A

- S¢CRET

RER SULLEA PORCH LALLY LTATE QUNEFEZRINCGE
0333 hours 19 Jful 44
G I {inkt) Sunrarlsed Int roports
+ 4 (Gpm) Sum: ariasd Lp reports
e L lALD) : Sum:arlsed =ir rsports

i : weekly resums of A iranch sctivitlos {(attachod)

G(8i & Trg)
.‘]It 79
10 Jul 44

Coples for inf rmation lo:

PA L0 CeineC

Lig

Adv LR {2)

“war Ziary (2) (Less resuze)
ile ' :

o
. Maj for

cs



e ~ Fazos s A . . T - .- .
NEw A LATA Sl DAL .‘J‘:ﬁ, L A

Wi

e

3330 hours 2 Jul 44

é_I {int) © Surcarised int regorts
4 I {uos) Suajarlsaq ‘I rBports
i iade)  Suo.arissd Alr reports
u I (int) | - #erld ssp situation

Z- Jul 44

vosles o nfopsatlon tos

EA L0 Telnel
v L (382

vasy ulary 1 8)
Flle

I\



JJ
Nt

 8EORET

R GTIYER #0304 DA TLY DTACS SOMPPIR- RO

0%50 ‘murn 24 Jul 44.

é I (Cnt) Sum-~aprlsed
8§ 1 {6283 | Sumraflsed

g 17 {afr) _ Turraprl e

C: - RGF _ Anrkly res=u

G50 Tyg)
Ixt 76
26 Jul 44

.oples for inTorcaticn to 3

VPA to ve-in=C

LuQ

Adv Ly (2)
Aap lia"7(9)/
File

Int poyorls
Up roporta
Alr pogorts

ms of "mztnear actlvitien (attachad)

d[L,/M

for Lt-ucl



/

7

SBCRE

food ol iiita CLACH DALY SPANE CulPoB ECE

+ 4 {0pa)

US3C hours 22 Jul 43

Sum+sarised int rs.orts
SuErRPLES

w3 rErurle

Sunsarlisze? Lir ro-urts

Haekly rosum: of . Frane® uctiviti{as (attachod)

1

wozlag fap inforzation T3}

A t0 Callie.
cr-n"b{ )
Adw fHaq (2}
dar Ulery
£ile

{2){lea. resuxs)



YZ0KLT

w AT TR = - : . FIECI,
B '-lbl.u‘-‘.u\ R S N A A PSR B SRt .

0830 houps 25 Jul 4

4 i (int) Suzmarised int reporta
o i {uns) Sun:arlseé op re.orts
u Llii alr) . Sum-arissd Air re octs
YUY 4eekly resums of oigpul wctlvities {actacned)

il Heekly resuma of edlecl vetlyitines cattoehed)
— -

il T oBLc) .

Nt e _ 7 it- ol

il cud il

s gules fop fnfarmation bo.

C.tr =lled

Ady e (£)

war 1ary (£)ilsss cesunes)
s1lis



SECREY G

BEY_GUIWEA FROE D IIY BTAPP GrNFRRENCR

0830 hours 26 Jul Ly
¢ I (Int}) ' sumiariacd Int raports
¢ I (ops) Sunuariced Op reports
G 3T (Afr) Sumnariced Alr reports
G I (sD & Teg) weakly resune of Q(Sh & Trg) esotivities
o (attached)
PSP reekly recume of 5% wotivities
fattached)
o{Sh & T;g) ) : é&
Bxt | | | Lt~Col
26 Jdul 44 - GS
gopics for infomiution toi
PA to C=1in=0
Iay :
Adv LHQ (2)

way Diary (2)(lecs resumeg)
i |

1le _



g1 {iny) sueardsad int reports

& X Cpa) suncarised vp reports

g3 LILAR) sus-ariged Air répom- 7 _

3 XA ' seekly reswas of .rdnance activities {aitached)

. PR secikly roewe: of 4. actlvities {atinchad)

Uk & apy) : Lt=lod
sxt 74 - ' W
27 Jul 44

14 Lo J-in-C
Zuar Siary 2' \1ess rOSGKSI
filo '



GS_MINUTE ¥0. 352 |

Subjecte VISITING OFFICERS

- List "AY" (Branches etc of HQ N2 Force only)
Copies to:

LAE Base Sub Area
ANGAU

Ref GS ilinute M0.152 dated 13 Jun 44,

1, Considerahle embarrasspent ie beinz experienced
because procedure as outlined in GS Minute Mo,152 is not
being observed, :

2 Attention is directed to the re~uirement outlined
in para 4 rerarding advice being forwarded to fermations
fiving detailes of the visit concérned, '

3. It is reruested that the re~uirements of ¢8 Minute
Y0.152 te observed in full, thereby overconing diffieulties
and emvarrassment at respective formatisn HO's,

e
..’ A (-’1"7
£€’;01 :
U es
- G(SD & Trg) '
- Ext 79
R Jules



"t T
Al v Fa
By gl ki dilz ey Tis o
Sl - L LT Ly I it 1) s

T .

2 M T

A BRIy il Separtas

xarine: S rpre.r oo
summnprlaed lr reporis

cekly ropurt of .ninear sciivities (attached) .
yu i

i.t=i0l
Sle & i) : : <
axt 74 : _
38 Jul a4

c i LG =il

hai

“ 7
AN ey N F
v B ARy (D0

Fila



Gk 110t - ardsed <nt ro; orts
g X tyr-as suwmaricod «p roporto
g hiioir) | Suorardsed Air roporta
. :

adal

-eelly rasure of rtillery activitios \atteched)

‘egkly resuwe of ., -ranch activities .attnched)

T SIS |23, ' ' ' | LteSOY
FIs- A ?‘ B - e
29 Jul 44

Lgaiea Sop 4nfopr-ation tqs
FAT LD Lelns

bas® N ’

AGY L (2)

J.ar cAnry (2) (1san reswes)
£41n :

~.



Sub‘ect CENSUS OF T3 EPHONES

Headauarters _
ifeW GUINEA Force
G/ 358 /8D
: _ -7 Jul 26
Digtribution List C
1. A Census of Telephones will be compiled by 2ll

fornations and units as per attached pro forma,

2. This return will be subnitted apart from the Census

of Warlike Storea and will he treated as a separate raturn.

It is imperative that this census is accurate and includes all

- telephones, whether of Army type or not, held by unite under
conmand NEY GUITEL Force. _

3. Certificate of accuracy will be conpleted Ty the

respective formation, unit and sub unit com-anders.
<. Consolidation of returns by formetions is not recuired.
5, The return ic reouired to reach this 70 not later than

25 Aug 44,

(4.R.GRRRETT) Briredier
/v General Staff



THSUS OF TRLIPUONE

- FOR.L\ﬁTIOE-T, l?TT Etc.i.n-.‘ocll'l..-.l...-ll.votilou

TYP3 OF TELEPT QM= Officer, unit or
— e e e e sirunit served by
: each individuzl
pt | PYG Toble! PG | PIG urn | other! telenhone inetalled
Set (?34 wWall { Pedestcl Tvpes
T

HOTS: - Telephones held hut not inetallet are to be shovm-
rmorked with an asterisk (=5 '

CERTIFICATE

T certify that the above fi-ures &re correct and
fully d@isclose the number of telephones held and/or installed
within this_HO : : :

Unit

I.I...'.'..!-....cl.'........R':‘:Il!:

pnoint -ent

mte-onlnt.-nroﬁtt.ltl o-co'-oco.ou-a.-on'uoln-i



| -

Subject ¢ VISUAL TRAINING - NBY GUINEL FORCE T3 TG DISURATION 3/44.
' AENDMENT M0 1

Headquerters

NET CUINEA Force

G. ;'e/f Trg
2/ Jul 44,

3 fust Div
5 Aust Div

‘B Aust Corps Sigs

KDRESAY Bese Sub Aroce
MILNE BAY Bapc Sub Aree
BUNA Basa Sub Arge

LiE Beso Sub Arer
HADANG Bose Sub Arec
‘N& Force Trg Schaol

MG Yorecs School of Sigs

Harewith for addition to the rbovenentioncd
trrining instruction, lists of 16 rm sound cnd .35 mz strip filus ro-.
coived since 20 Jun 44,

f w(f ..la\-_
/[‘ —lrul

i (.& R GARRETT) Brigndis«
Goner~l Stoff .

F

Coples tb:

BRA
CE
" G0
A (3)
Q (4)

Wi~rr Diery (2).



HET GUINE4 FORCE TRAINING INSTRUCTION 3/-4.

AFFEIDIX "A™ Dbprt 1.
LAENEENT No ) to 1 Aug 44,

16 XM SOUND SIILS RECEIVED STHCE 20 JUME 44

- '

- TIE -
" SUBJECT SFRIAL TITLE CO>IES (rins)
{c) (b) (c) () {e)
Medienl & _ :
Hyelens M0 1 Subject for Discussion 2 18
. Lo 2 Sebiles 1 35
¢ 3 Life Begins sgaih 1 16
- Artillery AL € 445 Rrdiolocetion Port 5 : 1 35
C 452 fi~ndling fhndshecls Part 2 1 15
Artille C 422 C.A.S/L. (Punction,Siting & Tretics) 1 22
Const C 423 n (Leyout of equipzent) 1 16
C 457 = PFirc Direction with 6" 9,2 Guns 1 8
c ,;:58 " 113 ir n n l 15
C 459 n n [ ] " ]_' 15
c 460 n i} n " (1 l 15
Croouflrge C 476 C mouflrge & Fleldernft Pt IIT 2 17
A.EMLE, USC 59 Electrieity & M gnstim Pert IV 1 17
Chznicel C 527 G:s First aid -- Blister Syroy 1 s
Worfroa :
Intelligcnee UsC 6 Bettle of Russia Prrt 1 1l 15
L1 B n 1 § ”n 2 1 55
APPENDIX ®"A"®  Port IT
AZENNENT MO 1.
335 M STRIP FIIXS HECEIVED SINCT 20 JUME 44,
SEUBTECT SERTAL TITLE CU?IES
(=) - {B}. (e) (d)
hodiedl &
Hygiene D34/44  Adventures in Anrestheain 3
D46/44  Minor Volntil: in~esthetics 3
Da?/a4 Brsaer]l larcosis 3
D48/4a Spinrl dnalgesic 3
ABJLE, H28/44  Front End Whe:l Aligmeent 5




