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SECTION T

GENERAL

Introduction

1. The provisions of these orders will NOT be varied, amended or
departed from without the concurrence of the Commanding Officer,

24 Any contravention of these orders will be dealt with under AMR
203 (1) (X1X).

e These orders arc subject to amendment or to any other orders
issued by higher authority.

4. Vlhenever members of 4 RAR are within the bounds of another
unit, or any other military establishment, they will obey the Standing
Orders of that unit or establishment.

N All ranks of 4 RAR and any of its attached and under command
troops will be responsible for cbserving these Standing Orders.

6, 4 RAR Standing Orders previously issued are cancelled.

Responsibilities of Officers and Other Ranks

Ta All ranks are responsiblc for acquainting themselves with these
orders, Officers and NCO's are responsible that soldiers under their
Command have these orders read to them on arrival in the unit and are
informed of the whereabouts of copies for their perusal,

8. Copies of Standing Ordexs will be signed for by recipients who
will be responsible for their custody, amendment and handover to the
recipient's successor.

Bounds

O The area occupied by 4 RAR is called SAMICHON Lines. Tor the purposec
of discipline, the term "4 RAR Lines" or "SAMICHON Lines" is defined as
follows :

as All buildings, installations, car parks and any other area
within the perimeter of the following:

Ei The northern side of MURRAY Avenue from HQ 6TF to FRENCH Strec:
2) FRENCH Street from MURNAY Avenue to DALZIEL Street.
(3) DALZIEL Strect from FRENCH Street to footpath on the Eastern
gide of the Officers Mesgs.

(4) Footpath from the rcar of 4 RAR Officers Moss to 6 TF.
D.Also included in 4 RAR Lines is the OR Car Park in DALZIEL Strect.

Out of Bounds Ares

10, The following arcas arc out of bounds to members of 4 RAR and under
command troops unless on duty:-

a. Officers Mecss - to all other ranks

b. Sergeants Mess - to all rank and file

c. Kitchens and associated store or preparation rooms - to all
other ranks.

de Q Stores and storecroocms - %o all other ranks

cs Battalion and Company Offices - to all other ranks

f. UT Compound - to all other ranks

The Colours

11. The Presentation of the Queens Colour and The Regimental Colour to the
Fourth Battalion was made by the Governor General of AUSTRALIA, The Right
Honourable Viscount Lord De L'Isle VG, PC, GCMG, GCVO on 11th April, 1965,

The uniqueness of this occasion was underlined by the presence of the Govenor
of SOUTH AUSTRALTA, Lieutenant General Sir Bdric Bastyan KCMG, KCVO, KBE, CB,
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12. When NOT in use, the Colours of the Fourth Battalion are located
in the Officers Mess.

Reserved

13 - 16
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SECTION TI

G MATTERS

Iraining Directives and Instructions

17 4 RAR training policy will be laid down at intervals in the form
of training dircctives and instructions by the Commanding Officer.

18. It is the responsibility of company commanders to ensurce that
training dircctives and instructions arc adhered to, This is essential to
maintain wniformity of training throughout the Battalion and to fit the
Battalion for its operational role,

~raining Syllabus.

19. Companies are to preparc detailed training programmes and submit two
copics to Bn HQ by 1200 hrs on the Thursday prior to the week coverecd by
the programme, .

20, Companics are NOT rcquired to submit training programmes when:-

a, On Dperatic}ns o
b. Battelion on exercises of morc than onc weeck's duration.
c. Annual Recreation Leave is taken in a wnit block period,

Training Records

21, Complete and accuratoe training records will be kept by all sub-units.
These »scords will include:-

&, Annual small arus and other range practices
bs Battle efficiency tests

¢, Qualifying tests for grouping
d. Qualifications for promotion,

Z22e Training records will be kept separately from those records requiring
entries in AAB 83,

okill at‘égmg

23 Cash prizes arc awarded cach year to soldiers of various categories
ho prove themaelvps to be skilled in the firing of small arms.

24,  lMoney is allotted from Public Moneys on the scale laid dovm by Militar
Financial Regulations, Prizes will be published in May each year by Bn HQ, an
Companies are then to nominate tho prize-winners for categories of soldiers
selc. . 1 by Company Commanders eg. Best SLR shot from riflemen, Best M50 shot
among gwners,

29 The object of evarding these prizes in a competitive atmosphere is to
improve efficiency in small arms shooting,

Rggge SafGEI

26, In any range practice involving the handling or firing of live ammuniti
all members will be bricfed on aspects cf safety relative to the practice befox
that practice commences. This will be done by the safety Officor.

Safety Officers

27. A Safely Officer or Officers will bo appointed for all live firing prac' 2s.
They will perform NO other duty while acting as Safety Officers, Safety Office:
71ll be appointed by name in writing by the Adjutant.

28, Only officers, and warrant officers who have completed a recognized ang
appropriate weapons course at the School of Infantry will be nominated to act as
Safety Officers.
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Range Officers

29, A Range Officer will be appointed for all live firing practices. He will

- normally be en NCO NOT below the rank of Sergeant. He will be responsible for
clearing the range, briefing and posting ranze sentries, and will report sentries
posted, range clear to the Officer in Charge of the Practice,

Range Sentrieg

30. During each firing practice Range Sentries will be posted according.
to the Range Orders for such range or area.

31. Range sentries will be posted by the Range Officer who will ensure that
the sentry is in possession of written orders for his particular post, and that
he understands their contents.

32, Sentries will be posted as instructed by range orders for field firing
practices and at all points giving access to danger areas. They will be
posted prior to the commencement of clearance of the range area to ensure that
no encroachment into the area occurs afier the range or area is searched.

33, . Sentries in remote areas will be provided with commnications to the
firing point or safety officer.

Fire Simulation

4. Cartridges SAA Blank will NOT be discharged at a person less than 25 yards
from the firer, and will not be aimed directly at members at eny range.

Qualifications to handle Prepared Charges

35. OUnly members who have qualified within the previous two years on one
of the following courses are qualified to prepare, lay or fire a charge to be
used to simulate battle noises:

a. ARA TField IEngineering Course (R0).,
. be ARA Field Engineering FE 1 and TFE 2 Course.
c. ARA Junior Regimental Officers Course (SME),
d. ARA R AUST INF Assault Course (Pioneers).
e. Inspecting Ordnance Officers Course.
£+ Ammnition Examiners Course. |
g+« Other appropriate course authorised by AHQ or
‘h. Troops who are undergoing a recognised course of instruction
in explosives and who arc directly supervised by those qualified.

36. Members who have completed one of the above courses, but not within the
previous two years must have requalified at a Command course in the handling of
explosives, which includes instruction in battle noise simulation.

Destruction of Blinds

37 Blinds will only be destroyed by those officers and NCOs who have
current licences for that particular blind,

Reporting of Blinds

38. On completion of a particular practice, the safety officer will report
the location of any undestroyed blinds %o 3

* 8. .The landowner if applicable _
be The ncarest Police station if ¢ivilians have accecss to the area.’

 Reporting of Defective Ammnition

39. In all cases of misfires or blinds, when over five percent of the particular
ammnition was defective, the officer in charge of the.practice will submit a ‘
defective ammunition report to Bn HQ showing the details as dircctied by

Equipment Instructions Part 5 Chapter 6.
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Premature FExplosions

40, In the event of any premature expnlosion occurring, a signal will be sent
by the unit immediately to DOS, AHQ and repeated to ADOS/DADOS of N Comd and

HQ SQ Area. It is essential that all details as requred by Equipment
Instructions Part 5 Chapter 6, are included.

Action in the Event of an Accident - First Aid

e

A1 All ranks rust realise that the knowledge of first aid and quick
intelligent action may save a life. This must always be the first consideration.
Notification of casualties must be made immediately after first aid is applied
and evacuation organised.

Yechnical Report

42, The procedure to be followed should an accident occur is as follows:

a. The Officer in charge is to ensure the followings

(1% that no attempt to strip or clean the weapon is made

(2) that a thorough search for fragments of the projectile
and weapon is conducted

(3) that the weapon, grenade, shell, bomb or rocket or
fragments of them are not interfered with :

(4) that statements from witnesses as %o the sequence of events
be taken as soon as possible after the accident.

(5) that an immediate note of the batch or lot number of the
ammnition is made and that the remaining rounds of the
batch are segregated.

(6) that the weather conditiong, state of ground and the
condition of the weapon are noted.

lieserved 43 - 49
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SECTION III

A MATTERS
Routine
50. The Battalion Routine will be in accordance with the parades laid
dowvn at Annex A.
Reveille
5% All ranks are to rise in sufficient time to complete perscnal toiletw,
arrenge and tidy beds and rooms and to be on parade at the place and time laid
down,
52« Members on Stand down or Rest are to have their quarters ready for the
normal barrack room inspection.
Oompany Officers/NCOs Visits
53, The exclusion of Reveille Parade and Roll Call from the Battalion

Daily Routine is a privilege granted by the Commanding Officer. To ensure that
military and personal efficiency do NOT suffer from the relaxation of the
rules for Reveille, Company Commenders arc to arrange for the frequent visit

of company officers and NCOs to the company lines during the period before
breakfast. These visits will supplement and NOT replace ths responsibility

of the Gompany Orderly Corporal for the supervision of the Reveille period.

Defaulters' Parades

2 . The Battalion Orderly Sergeant will conduct defaulters' parades
in accordance with instructions set out at Annex O.

55 Members who miss morning defaulters' drill through reporting sick
will be drilled by the Battalion Orderly Sergeant for an additional period on
conclusion of the evening drill unless medically excused e.g. Light Duties

by RMO. The Orderly Sergeant will report such absentees to the RIM,

Sick Parade

56. Members for RMO's parade will report, as directed by the Company Orderly
NCO to the RAP at the time specified in these orders. Members will NOT report
at other times except in case of emergency.

5T+ The RAP Staff Sergeant will notify the results of the sick parade to
the soldier's CSM by 0750 hrs on working days.

Fatigue Parade

58. An area fatigue parade will be conducted where necessary by Company
Orderly NCOs, at the time laid down in Battalion Routine. All "living-in" rank
and file will attend this parade.

Mess Parades

59. Rank and file will queue for meals within the times laid dovm. leals
required outside these times will be ordered in advance.

60. The Battalion Orderly Officer will supervise Mecc Tarade. He will repoxrt
the satisfactory nature of the meal both for quality and quantity. He will chec]
that adequate condiments, butter, etc have been laid by mess stewards.

61, OR Dress for Mess Parades is as follows: -

a. Breakfast and Lunch meals for working days:
Dress of the Day.

b. Dinner and meals on weekends, rest days etc:
Winter - Winter uniform or civilian clothing of approved pattern
and standard

Summer - Summer uniform (polyester or Jungle Creen Dress, General Luty)
Civilian clothes as above.

Thongs will IIOT be worn.,

AUSTRALIAN WAR MEMORIAL RCDIGTO30194



ce Night training - dress of the day for evening meal.

Barrack Room Inspections

62, These will be held daily on working dayss All living-in personnel,
other than those required to commence duty prior to 0745 hrs will stand by
their beds.

Roll Call

63. Roll Calls will be held during the following parades:-

a. Company parade (nﬂrmally 0800 hrs)
b. Dismissal Parade

Mgecipline

64. Bearing and Behaviour

Members of @ RAR and attached members are to conduct themselves in
a soldierly mamner at all times. lMembers moving about the Barracks will march
smartly and purposefully.

65. Saluting

a. The standard of saluting is indicative of the Esprit de Corps of
the unit.

bs Other ranks are to salute an officer at all times whether the
officer is in uniform or not, except :=-

(1) In a crowded thoroughfare unless approached or spoken to by
the officer,

(2 During a field exercise.

EB When under control of an immediate superior.

4

When precluded by the nature of their duties from doing so.
NE When the right hand is incapicated soldicrs will pay
compliments by saluting with the left hand.

c. Working Parties. The party is to remain at work and the person
in charge is to salute.

d, Parties on the March, Member in charge is to give eyes right or
left and salute.

e. Parties under Instruction. When such a party is approached by an
officer, the member in charge at the first appropriate moment without
unduly breaking the sequence of his instruction, is to salute ond
request permission to '"go on".

f. Ladies are to be saluted as a matter of courtesy.

g. All ranks are to salute the passengers of any staff car bearing

L

“ @ perinn™t or fank insgig-ia, as the_.vehicle passes.

66, Compliments fo Commanding Officer

When the Commanding Officer makes an inspection, or a snap visit to
any activity in 4 RAR, the Officer or NCO in charge will call the group 0
attention and request permission to carry on.

67 Paying of Compliments in Vehicles.

Drivers of vehicles with officer passengers will sound their horns
in accordance with the following code to alert sentries and picquets, so that
compliments may be paids -

One blast - Officers below IField Rank
Two blasts - Field Officers
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68, Licuor

g« NO intoxicating liquor of any btype will be kept or
consumed anywhere in the barrack living accommodation area.

b. Thig order will also apply to Other Rank Messes except during
special occasions when CO 4 RAR may authorise the consumption
of such liquor. '

c. llo member of the 4 RAR, when in uniform, will carry intoxicating
liquor, unless such liquor is properly wrapped and is carried
in a closed receptacle.

d. Ixcept as provided in para (e) below, no member of the 4 RAR
when in uniform shall consume any intoxicating liquor:-

ET§ in any public placej or
2) in any doorway or vestibule opening onto a public place

or to which aceccss may be gained from any public place; or
53) in any highway or public road; or
. .) in any vacant land adjacent to a park or public reserve,
553 on any part of a park or recreation reservej or
6) in any public conveyance.

e. Nothing in this order shall prevent the consumption of liquor
upon licensed premises in accordance with the State Liquor Laws
or upon the premises of any Naval, Military or Air Force institute,
mess or canteen in accordance with the regulations and orders
applying to such institute, mess or canteen.

GBA. Hearing of Charges

Charges will be heard within 24 hours of the offence or as soon
thereafter as is practicable.

69, Defanl ters

Instructions for defaulters are given at Annex O,

T0. Civil Convictions

Civil Convictions are to be recorded on conduct sheets unless a direction
to the contrary is given by the Commanding Cfficer.

71 Personal Documents

All ranks will safeguard personal docvments whilst in their keeping.
Loss, defacement or destruction of these dccuments will be reported through normal
channels to Company Headquarters immediatelr on discovery of ihe occurrencee
Personal documents will be maintained by Corpanies, with the exception of medical
documents and the Q portion of the AABB3, which will be maintained by RAP and
Q Store respectively.

Leavye

T2, Annual Recreational Leave (ARL) wii: normally be taken during the
approved period which will be at Christma; time. The actual dates will be
notified in RO Part 1.

13 Application by Other Ranks for Anmn.l Recreational Leave will be approved
by the sub-unit Commander in the case of Anmual Recreational Leave taken during
the approved leave period, and by the Cormanding Officer at all other times.
Applications by officers for Anmual Recyeational Leave at any time will be
submitted to the Commanding Officer.

Imergency Leave

T4 Applica?inn for emergency leave wil,. be submitted to the sub-unit
Cnmmander who will forward same to the TJom i nding Officer for approval.

i If the Commanding Officer is WOT riailable, the Second in Command, Adjutant
or Battalion Orderly Officer (in Adju’ant & absence) may male a provisional
g?ant.af up to 3 days emergency leave, Tis officer making the provisional grant
w11} inform the applicant that if the Comn tnding Officer does NOT concur, it will
debited against his leave credits.
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T6. Emergency leave may be granied by the Commending Officer in the following
circumstances: -

a. Dath or anticipated death or dangerous illness of wife,
child, parent or near dependant relative. Other urgent reasons
where the member's presence will materially affect and improve
the situation,

b, Urgent private reasons of an exceptional or personal nature
not connected with the resumption of civil employment.

(T Command HQ is the approving authority for emergency leave for family
removal.,

Iembers unable to return from leave - instructions for:

T8, Members whose notified next of lrin, children or immediate dependants
are taken ill and who are unable to return to @ RAR on the expiration of leave
for any reason, will:

8« On or before the first day the absence without leave
commences personally inform the Adjutant by telephone or
urgent telegram giving details of the situation and
request leave of atsence,

b. Produce to the Adiutant on return to the Battalion documentary
evidence covering the situation.

C. It is emphasised that the member mmst, if telephoning, do so
himself and must obtain approval for leave., Later statements
that telephonic communication was NOT possible are NOT
acceptable as an urgent telegram must then be sent in lieu.

Local Leave

9. All ranks other than members -
a. on duty
or

b. confined to Barracl;:

will be considered on Local Le:ve between evening stand down and the first
parade the next day.,

80_& e B1u REEEWE‘&.&

~ofuevior - for Non-effective Szrvice.

R ] - . R —— .

a2, Deductions based on cu*rent scales will be entered in AAB 83 and AAT A63
by CSM of sub-unit as soon as s practicable,

£VOL Procedure

53.‘“HH-EEEiERMip.buuiuﬂlﬁ
j The following action w.1ll be taken when it is confirmed that a soldier

a. Prepare all necessaiy AWOL docunents, and forward to Ba HQ,

b. Collect member's kiii, make an inventory of same, and place the
kit in the Q store. CSMs vwill appoint an NCO for this purpose,

c. Acquit T2 issues aril record deficiencies on inventory.

84. "hen a soldier returns :'rom AWOL, complete necessary documentation
and send to Bn HQ.

85, Action by Bn HQ.

Register and forward 4: cuments prepared by sub-unit.

)
™

o Illegal Absentee Proced 12

a. AWOL procedure in pa :igraph 83 is carried out. '

be By the twenty-third |iy of absence, a Declaration of Investigating
Officer (AAF A2C) to 1 :Gher with the required schedule will be
completed by the com xnj and submitted to Pn HQ. It is important that
this deelaration be ¢ lnted at least twenty-two clear days after the
commencement of the . 1/0L.
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cs A Personal Occurrence Return (POR) declaring the illegal absence
will also be submitted with the Declaration. The distribution
of the POR will be the same as for the ABLEA POR.

87. Reserved.

Applications for Transfer or Discharge

e e e #w

88. Applications will be submitted to Baltalion Headquarters on six typed
copies of the appropriate proforma. Prior to submission, applicants will be
interviewed in turn by their Platoon Commander and Company Commander. Company
Commanders will add their corments for the Commanding Offir-oris consideration
(pencilled comments will be attached to the file sent to Battalion Headquartera).

89. Company Commsnders will arrange {or a Padre to interview applicants whers
applications are of a compassionate nature hefore submitting the application
(and Padre's comments) to Battalion Headquarters.

Requests - Applications General

90. All requests and applications are to be submitted, in the first instance,
to the member's Platoon Commander, who will deal with the matter or pass it to
his superior for further action.

Ration Procedure

91. Ration Strength Returns

Daily Ration Strength Returns will reach Battalion Headquarters by

0930 hours daily, except week-ends and public holidays, when they will be
submitted by 1500 hours on the Friday before the week-end or the day before the
pub’ic holiday. Sub-units will notify changes in ration strength 72 hours in
advance.
72 4 Living Out Members entitled to draw rations.

All members are entitled to draw rations when engaged in exercises held
outside barracks or when night training in barracks is ordered.Battalion
Headquarters will notify the dates of such activities in ROs Part 1 and the

members specified will be eligible for rations.

Pay Procedure

23, Battalion Headquarters will appoint a Battalion Pay Officer; sub-units
will appoint their own pay officers.

2. The Assistant Adjutant will issue the Battalion Paying Officer with
orders at least 3 days before the day appointed for pay parade.

Battalion Monetary Accounts

95. The following accounts will be operated by the Battalion in accordance
with current accounting instructions: -

a. Regimental Funds lccount
b. Officers' Mess Account
C. Sergeants' Mess Account
d. Sub Imprest Account

e. Petty Cash Account

96 . Regimental accounts, where appropriate, will be audited by the Regimental
Audit Board quarterly in accordance with current iustructions.

Signatories

97 The Commending Officer will appoint signatories for th= above accounts.

The Assistant Adjutant will maintain a Register of Signatories,

Petty Cash

98 . Petty Cach will NOT be used to purchase items available through the unit
Q Store. Members using Petty Cash to purchase items which are nvailable through
normal army sources will NOT be reimbursed. Approval must be ohtained from
Lssistant Adjutart before expenditure and a receipt produced fo: payment. The
issistant Adjutart is responsible for the accounting of Petty Ce.sh,
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Pogtal

99. The postal address of the Battalion ig: -
No Rank Name,
Sub-unit,
Unit,

ENOGGERA. 4051.

Telephone Facilities

100. A PABX telephone system has been installed in the ENOGGERA Camp Area,
This system is open to misuse. Company Commanders are to ensure that an
adequate system of control of office telephones is enforced at all times.

The Orderly Sergeant will be responsible for calls made from the duty room
telephone. President of the Mess Committee is responsible for control of trunk
line calls in the Officers' and Sergeants' Messes.

101. The following only, are authorised to make trunk line calls either
through the switchboard or by STD.

Officers holding the appointments of :-

Commanding Officer

Second in Command (Unit)

Adjutant

Assistant Adjutant

Company Commanders

(uartermaster
irea Canteen
102, Current instructions for the Area Canteen are contained in RULES -
OTHER RANKS CLUB - ENOGGERA AREL (PROVISIONAL) issued by HQ South Queensland
irea. 4 RAR members are to conform to those orders.

Fire Orders.

103. The Commanding Officer will appoint a Battalion Fire Officer who will
perform the duties in accordance with instructions set out in innex M.

104. Fire Orders az detailed in Annex M will be complied with by all ranks.
Dress

105. Orders of dress are laid down in Annex J.

106. 411 clothing and equipment will be marked with number and name.

107. Members leaving the Battalion area on duty or on leave in uniform,
will wear in winter, service dress Winter, battle dress, or Jungle Green dress,

General Duty, and in Summer, service dress summer or summer dress, or Jungle
Green dress, General Duty.

Smoking
108, There is to be no smoking whilst moving around the Battalion Area.

109, Drivers will not smoke whilst driving army vehicles.

Investigations
110. The Adjutant will normally appoint officers for investigations, Terms

of reference will be provided.

?11. Incidents of a less serious nature will not always need a formal
investigation to be conducted. In many cases, a completed Loss and Damage Form
44F D11 or AAF G13 (with perhaps an attached statement) will suffice.

112, Sub-units will not await the appointment of a unit investigating
officer before ordering an investigation.

113. Sub-units are responsible for the typing of investigations.

1T14. Investigations must be completed in the shortest possible time after the

incident and may take priority over other tasks.

AUSTRALIAN WAR MEMORIAL RCDIGT1030194



Gambling

115. Gambling of any kind is not permitted in the Battalion Area.

Car Parks - Private Vehicles

116. Car parks for Officers, Sergecants and Other Ranks are detailed in
Routine Orders.

: gl Members will NOT park cars in the Battalion Area except in areas dec2ilc

owearing

118. Swearing is to be kept to a minimum in the Battalion Areca.

Confinement to Barrack

119. The term of confinement to barracks is to begin on the day of the i ar..
That is, the day in which the mward is made, counts as the first day of
confinement, regardless of the hour of the day that the award is made.

120, = 129. Reserved.
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AUSTRALIAN WAR MEMORIAL

SECTION IV

o e ===

Q MATTERS

General

130. The aim of 'Q' Administration in 4 RAR is to ensure the maximum and
proper use of stores and the maintenance of these stores in an operational
condition., This implies supervision and vigilance, and the correct application
of procedures, by all ranks of the Battalion. 'Q' efficiency should be no less
a source of pride than skill in the field.

131. The following instructions are to be implemented thoroughly and
diligently by all members of 4 RAR.

Regponsibilities

132, The Commanding Officer is responsible for the safe keeping and good order
of all articles which are the property of the Commonwealth and supplied to the
Unit.

133, Officers and NCOs holding the following appointments are appointed
sub accounting officers.

OC B Coy

OC C Coy

OC D Coy

OC Sp Coy

oC Admin Coy

0OC Mor P1

0OC Aslt Pnr P1
OC Sig Pl

OC A T P1

QC Transport Fl
PMC Officers' Mess
RS Sergeants¥ Mess
RMO RAP

DPRI Pregident DPRI
Band Officer Band

134. The QM, or any other officer appointed by Commanding Officer 4 RAR
to carry out his duties, is responsible to the Commanding Officer 4 RAR for the

proper observance of all regulations, orders or instructions relating to care,
maintenance, and security of stores., He is to deal directly with sub account

officers on all detail relating to sub accounts.

Accountancy

135. a.General. Accountancy is to be in accordance with Equipment Instructions.
Only authorised members are to make ledzer entries. Every entry will be
supported by an authorised voucher, All ledger entries will be checked by a
member nominated by the sub account Officer. Ledgers and supporting vouchers
will be kept in a locked, fire proof, container when not in use.

b.Sub Accounts. The following will be maintained: -

Al g Led

AAT F2C RegRE

AAF F95A  Ledger Supporting Vouchers
Day Book

AAF F54 nventories

AAF F54A Register of Inventories
ALSF 7B Record of Registered Nos
AAF FTD  Register of Folios (E2C's)

AAF F12 Record of Equipment on Temporary Issue to Personnel
FIA Register
1045 Register

R, L & D Ragister
summary of Inventories

136, Sub account of:7icers are responsible for training relief storeman and
other relief 'Q' membe::s in the system of accounting and stores maintenance.
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137 Relief is to be effected in cases of ebsence of 72 hours or more on the
part of the regular sub account staff. It is desirable to effect a 100% check

on hand over - the minimum is a 10% check of stores,

138. Internal checking of wvouchers and ledgers is a sub account responsibility .

liaintenance of Stores

139, Stores will not be accepted or issued for zay purpose unless they e
clean and serviceable. ©Storemcn are responsible for enforcing this pelicy.

40, Storercoms are to be kept clean and tidy. Items will be protected from

‘ust and dirt, and stored for easy identification and maintenance. A copy of th
surrvent fire orders will be prominently displayed in all stores and 'Q' offices.
4. Unanthorised repairs or modifications to eguipment and stores are NOT
permitted.

Unserviceable and Surplus Stores

142, Officers in charge of sub accounts will assess holdings atv least once &
cuarter and return those items in excess of requirements.

143, Ungservieccable and surplus stores will be vouchered to the QM as soon an
they are found.

Inspecting Officers Reports and Boards of Survey

i T Wl ——

444, Unserviceable and excess stores are not to be accummlated by sub accounic
hut vouchered to the QM as soon as possible.

145, The QM is to accumulate these stores in two groups - thosc items for
Investigating Officer's Reports and thosec for Board of Survey. Inspecling

Officer's Reports are to be prepared for those stores within the appropriate
delegation; stores beyond this delegation will be placed on Poard of Suxve].

146, Inspecting Officer's Reports will be used as recquired. Boards of burve’
Will be convened monthly or more frequently i7 de=ired.

147 The Inspecting Officer will be appointed by the QI 4 RAR.(through the
Adjutant).

Recovery, Loss and Damage

148 . Iy L and D weports "rill be initiatcd as soon as pogsible after the
discrepancy or damage is revealed.

149 Officers in charge of sub accounts are responsible for ensuring thav
the investigating officcr as taken all possilble steps to recover lost items
before submitting the repcrt for congideration by the Commanding Officer.

Cne copy of the report wi:l be prepared, and {rrwarded to the QM. Details will
be entered in an R, L and D Register maintaincd. by the sub account. (Annex B)

150, Where the R, L and D involves unit sto:'es or payment by the member,
the sub account holder will compile and forwaril with the L and D, the necessary
AMF F95A (2 copies unregistered) and the AAF F2 or AAF 22 as appropriate

(3 copies unregistered).

151, All adjusting vouchers mst contain tic following informstion: -

a. Correcct sectim or class designation
b. Cat/Indent Namber

c. CES No

d. Registzred Musbers

¢e Original Valai: of Stores

152, Delay in reportiay loszes, etc, and gbmitiing R, L and D reports
will almost invarizbly izesult in the deeisirn that the merhor mole goed the
loss, or that discipliyvary action be taken ainst the member concerned.,

153. It is the responsibility of the sub account holder to check the I, L and -
Fegister regularly to 1ike sure that action on submissicn is not delayed.
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154 In the event of loss of controlled stores the Battalion Second in
Command will be informed immediately so that the appropriate action can be taken.

Furniture and Other /iccommodation Stores

e e e ——— e i —— ¢ — L]

155, a. Storage
A1]1 accommodation stores not in use will be stored in the Main 'Q!
Store. A small reserve of items normally issued to individuals on
ALF T2 moy be held in Company Stores.

b. idccountancy
(fj 11 barrack rooms, office furniture in use, and accommodation
stores will be recorded on individual room inventories signed by
ranm.uccupant(s]. Control of inventory items is the sole
responsibility of the RGMS (Peace Increment).

Sub account holders are responsible for ensuring that inventories
are altered when furniture is moved, ond the RQMS (Peace Increment)
is advised. /n up to date summary of Inventories is to be maintained
at all times,

(2) Cooking gear and crockery for use in camp will be on sub account
inventory as follows ¢

Rank and File Mews

Officers' lless

Sergeants' Mess

(3) Items will be inventoried as under :=-
Main kitchen - WOII Caterer
Offrs'Mess - Mess Secretary
Sgts' Mess - Mess Secretary

(4) Items of unit equipment for personal use such as cups, knife, fork
and spoon, blankets, sheets, protective dress etc will be issued to
individuals on AAF F12., Vhen these items are withdrawn the AL F12

will be acquitted.(Withdrawal entries in AAF F12 will be made in red),
uhlF M2's when taken out of use are to be retained for audit examinotion.

Weapons

156, Bolts and weapons are not to be stored together. Bolts are to be locked
in a safe or metal container senarate from the parent weapon. .11 weapons are

to be checked fortnightly in accordance with the details in para T3e. of
Equipment Instructions., i certificate in accordance with lAnnex E will be
submitted to the QM by 0830 hrs on the Tuesday following the check, and [LAT F19's

will be serially numbered and filed by the sub account holders.

Controlled and ittractive Stores

157 Controlled and attractive stores are to be stored in separate locked
containers or safes, Checking details are contained in paragraph 73f. of
Equipment Instructions. Certificate in accordance with fAmmex E will be
submitted to the QM by 0830 hrs on the Tuesday following the check and ALF T19's
will be serially numbered and filed by the sub account holders.

Demanding Stores

158. ouh accounts are to demand stores on LLF (GOB2L (single cnpy).

Clothing and Iguipment.

159. All clothing and equipment not on issue to individuals will be stored
in the Battalion Clothing Store.

160, Transactions (unless prior arrangements are made) will NOT be made
at other than authorised times. Issue parades will be organised to ensure that
soldiers are not kept waiting at the clothing store. The QM will reconcile
the following by 1600 hrs each Wednesday: -

AAF F201

JAF F201C

WF 253
When large numbers of members are involved in Clnthing/Equipment igsues etc,
Companies are to nominate an NCOC in charge of these members.
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161, The Orderly Officer on certain days is required to assist in checking
clothing store transactions.

162, The Clothing Store is not permitted to operate a day book.

Rations

163, lccounting for rations is to be in accordance with the current MBI
"RAASC Supplies - Unit procedure for indenting, rationing and accounting'.

164 4 Rations are not to be accummlated in stores or kitchens. Food is not
to be removed from the ration store or kitchens for other than authorised
issue and consumption or return to Supply Store or ration store. Inspections
will be made at irregular intervals of ration store and kitchens by the
Commanding Officer or nominated representatives.

165« n officer will be appointed to assist in checking the ration account.

166, Requirements for combat rations are to be submitted to the QM one
month prior to anticipated date of consumption.

Ammuni tion

167 . The QM is responsible for ammunition which will be maintained on unit
chargec.,

168, The storage or holding of ammunition other than in the unit magazine is

NOT permitted.

169, Indents for ammunition are to be submitted to the RSM cne month in
advance of the requirement date. Issues will be made on AAF F60 and users
will complete AAF F60B and ALF CT7 after the practices A4All components of
expended ammnition will be recovered where posgible. Salvaged items will be
brought to charge on AAF F22 by the QM and writc off of expended ammunition
will be effeeted on ALF F2,

170 The condition of the ammnition account will be reported to the QM on the
last Friday of each month by the ammunition storeman.

Medical Stores

171, A1l medical stores will be held in the RAP on sub account to the RNMO.

Stationery

172, Stationery indents are to be submitted to the QM by the fourth day of
cach month on G982E by the following 3=

Chief Clerk 1A' Stationery for Bn
Int Sgt Int Stationery for Bn
ROMS3 Q! Stationery for Bn
173, Stationery items of a non expendable naturc ar> to be taken on charge

by sub accounts and issued on inventoriecs to usecrs.

CES
174, Deficient CES items are to be accounted for in LOG shects.
175 Tool boxes arc to be issued to drivers on the authority of the Transport

Of ficer. The Transport Officer will set aside a sccure room where these boxcs
may be stored overnight or when not in use. Drivers will sign for vehicle CES
on ALF F53, the original will be retained by the Storeman, one copy scecurcd

in each tool box and one retained by user.

176. Sparc wheels will be sccured to vchicles by lock and chain.

177, Signal CES will be issued as required on the authority of the Signal
Officer. Only thosc items required for the particular task will be issued.

178 When vehicles or wireless sets are transferred, CES items will be
scgregated and laid out for inspection by the Sub Account O0fficer and the QM or

his representative. Deficient CES items will be listed on the voucher(s) recording
the proposed transaction.
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179. CES items will be checked in accordance with the details in paragraph 13z
of Equipment Instructions.

180, CES inventorices will be checked quarterly and results entered in space
provided on ALF F53,

Expense Stores

1€1. Expense storcs and holdings arc thc responsibility of the M. Issues
will be made on F78 o sub accounts during the periods laid down for Clothing/
Hgquipment Issues.

182, Expense stores are not to be accummlated. Where sub accounts have
surplus holdings, they are to be returned to the 'Q! Store for redistribution.

Zngineer Training Stores

183 Where possible, cngineer training stores arc to be recovered after use.
LIter each excrcise or demonstration, unrccovered stores will be reported on
R, L an D pro-forma for writc-off, if applicable.

Iire Fighting Douipment

184. Resorve equipment is to be stored in the Battalion Guard Room and will
be the rcsponsibility of the Fire Officer.

185. Remaining cquipment will be ellotted to buildings and specific arcas
and held on sub account by sub units.

186, All sub-unit sub accounts hold fire cquipment on ledger charge.
187 . The QM is responsible for the condition of Fire Fquipment in the 'Q! Store.

188. Sub accounts are to nominate a sub account Fire Officer. The Transport
Officer is the Battalion Fire Officer.

189, The sub account Fire Officers arc to moke monthly checks of the sub
account fire fighting equipment.

Lenndry

190, Company Laundry is to be changed weekly at the times nominated for
Clothing/Equipment Issucs. Laundry books arc to be maintained. Sub account
representatives will bring two copies of their Laundry Requisition to the Unit
Linen Store cach time laundry is changed. Linen storeman will retain onc copy
and the sub account the other.

191, Laundry will be received from the contractor subject to immediate check.
The contractort invoice will be endorsed showing actual receipts. Discrepancies
arc to be reported immediatcly to the QM.

Transport-POL

192. The Trensport Officer is responsible for cnsuring thot:=-
a. AAFP G2'S are checked daily
b. LAF 3 is preparcd daily
c. AAF (2's are reconciled monthly
d. Maintenance and handling of POL is in accordance with the current MBI
(244-1) "POL : Supply, Accounting, handling and storage."

193. In addition to the checks made by the Transport Officer, a unit checker
will be appointed to check accounts.

194, The Transport Storeman will account for wvehicle replacement and spare
parts. All issues will be recorded on AAF F78. The expense ledger (Transport)
LT F202 will be maintained by the Transport Storeman.

195 41l indents for stores will be processed through the Transport Storeman.
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196, A1l expense items replaced by new articles, will be returned to the store.
These will be weighed on the last ednesday of each month, taken to charge as
scrap, and processed for return to workshops.

197 . Replaced items of a repairable and attractive nature, such as:-
a. Starter liotors
b. Generators
ce Windscreen Wiper Rlotors
d. Water Pumps
e, Voltage Regulators
f. Carburettors
will be bought to charze, and returned to workshops.

198 . The Transport Cfficer will conduct a check of all batteries, including
those fitted to vehicles, on the first day of each month, and submit a written
report to the QL.

Tradesman Section

199. The tradesman section will effect repairs or renovations within the

gcope of unit labour., Work will be authorised by OC Admin Coy on the requisition
for Work Pro Forma attached as JAmnex H. Urgent tasks will be requested verbally
and confirmed subsequently on the pro forma.

Mess Property

200, Mess property will be accounted for in a similar manner as ordnance
stores. ZIach mess will have a mess property member whose duties are to maintain
the account,

Regimental Property

201, a. Regimental Property will be held in the Regimental Institute (RI)
and maintained on sub account, Regimental Property will be issued
as under.

E1; For daily use - on day book

2) For extended use -~ on inventory

b. Regimental Institute Sgt will ensure the Secretary or President is
advised of any item received by the RI Store without supporting
sub-account voucher. i.e. items purchased through Regimental Funds.,

c. Members of the Regimental Fund Committce of lManagement will ensure
that invoices ete. relating to items purchased or donated to the Unit
are passed to the Treasurer to enable IRV action to be taken immediately.

Checking

202, a. General.
(1) The successful operation of an account depends to a great degree
upon thorough checking, not only of voucher transactions, but also of
physical stock. All discrepancies revealed must be reported and
adjusted promptly. Stores should be laid out to facilitate checking.

(2) Checks will be conducted by the sub account officer or a
nominated representative, Checks to be carried out are shown below,
/A consolidated list is at lnnex G.

b. Spot Checks
1) Spot checks will be conducted on a regular basis by the sub account.
This check mainly covers attractive items. However, the scope of each
check should be such that all items of the account are covered during
a twelve month period,

(2) Bach sub account will maintain a spet check register in the form
set out in Annex D. Entries will include those checks specified 1n
accordance with the summary set out in innex G.

(3) Spot check books will be submitted to the QM on the last Friday
of each month.

(4) Bn spot checks of the Clothing and Linen Store will be carried
out by officers nominated by the (i, through the Adjutant.

AUSTRALIAN WAR MEMORIAL RCDIGTO30194



202. ¢c. Internal Checks
Sub accounts will appoint checkers who will check ledger entries
and supporting vouchers .(Tick and Flick). This check will be done

weekly.

d. Kit Checks
Company Commanders will ensure that kit checks for all Corporals
and below are carried out at least once a month. ALF T2 issues and
inventories will be checked at the same time.

e. Weavons
A1l weapons are toc be checked on each second Monday. Certificate is
to be submitied to the QM on the following Tuesday. Annex E attached,

f. Controlled Stores
The weapons check each fortnight is to be extended to include all
controlled stores. Registered mumbers are to be checked against
AAF F7B and recorded. Amnex E attached.

g. Vehicle/Wireless CES
Transport/Signals officor will personally check one vehicle/wireless
CES each month. . percentage check of all CES items in store, and
on issue, will be made on the last Friday of each month. A written
report is reguired by the QM on the following Monday.

h, Monthly Regimental Spot Check
(1) A monthly spot check of nominated items will be held cach month
when training permits, The QI will issue stock shects to sub accountante
the day before the check, This list will include items showm in
dnhex G.

(2) Sub asccounts will forward certificate and stocksheets to the NM
on the day specified.

(3} On receint of sub account documents the QM will consolidate
results with store figures, rcconcile with ledger balances and submit
the results, together with certificates nnd adjusting wvouchers to the
Bn 21IC,

Stocktakes

203, a. General
100% Sub account Stocktakes will be conducted whenever sub accountants
change. Hﬂndmveq/ﬂakeﬂvﬁr certificate will be prepared and sizned.

b, Juarterly Attractive Stores Stocktake
This sbtocktake will be conducted in a marmer similar to the monthlwv
regimental spot check, in Mar, Jun, Sep and Dec and will cover
controlled stores and certain attractive itcms.,

c. fnmual Stocktake
(1) The scopc of the monthly regimental spot check will be enlarged
and used to test the stocktaking system which will consist of two
sub-stocktaking officers and a clerk for each sub account.

(2) Vhen results of this check are finalised, sub accounts will be
reconciled with the main ledger.

(3) In the week preceding the stocktake, stores will be laid out for
counting, ledgers ruled off and impounded, and movement of stores
Will cease. A detailed schedule of these events will be published,

(4) Results of physical counts will be transcribed to master stock
sheets and the stocktake resulis computed.

Training

204 , a. Whenever the unit or any sub-unit is absent on training, the provisions
of this ins%riction will apply in the field as well as in barracks,

b. Sub units will invar:ably leave a storeman in barracks as part of
rear deteils. The member will NOT be employed on rear details duties
which take him from his sub unit.

¢. Whenever leave is granted to the rear details storeman, ALL keys to
Coy @ Store will be handed to the M for safekeeping.
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'Q! Clearance

205. All members marching out of 4 RAR for any reason other than ARL will be °
'Q! cleared to unit level, and the clearance form (Amnex C) will be completed,

206, liembers proceeding on ARL will be 'Q' cleared at sub-unit level only.

Barrack Damages/Repairs and Maintenance

207, Company Commanders will conduct weekly inspections of barracks in their
arca of responsibility, and ensure that repairs arc made quickly. Requestsfor
recpairs will be made through the RAMS Peace Increment on the proforma at

Armex H.

Boot lepairs - TS Boots

208, Members requiring boot repairs will hand their boots in to the CQMS.
Boots must be clean and securely tied together. FEach boot must be labelled
and show the owner's Regt No, Rank, Initials, Name, P1 and Coy. The CQUS

will prepare Laundry Requisition AAF F140 and submit it with the boots to the
Tech Sgt. Repaired boots may be collected from the Tech Store on notification
from the Tech Store Sgt.

Transport

209, Requisitions. Transport Requisition Form at Annex P is to be submitted
to the Transport Officer. The following degrec of notice is required:

g« RAASC transport - T days
be Unit wvehiecles - 24 hours
c. Unit vehicles - major troop lifts - 24 hours

210, Transport will be used for official purposes only.
24 G The following officers may crder transport verbally from the Transport
Officer :

a, 2IC

b. Adjt

c. OM

d. OC Admin Coy

292 Repayment. The Battalion 2IC may approve the use of transport for non-
official purpose, on a repayment basis,

213, Drivers.,

a. Members of the Transport Platoon are to be conversant with ' .
7610-66-024-4122 Vehicle Operating Instructions.

b. Drivers are to carry the following documents in their vehicles:

§1J Transport Work Ticket AAT G2
2) Drivers Licence AAF G11

3) Accident Report AAF G13

4) Defective Vehicle Report AAF G17

5) Vehicle Log Bock AB 416

6) Instructions for Drivers of Mechanical Vehicles 1957
T

8

Copy of the Highway Code
Traffic Accident Telephone Report

214, Drivers are to wear the correct dress. Boots with metal studs are NOT
to be worn when driving vehicles,

215, Complaints. Any complaints about drivers are to be made direct to the
Transport Officer.

Accidents

216, The driver of a vehicle involved in an accident is to take the following
actions -
a. Give assistance to injured persons
b. Report particulars to his unit as soon as possible (normally by
telephone). In after duty hoursg, the Battalion Orderly Officer is to
be informed. (Sce paragraph 218)
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216. c. Report to eivil police if required by State Law,
d. In the case of serious accident rcefrain from moving his vehicle
unlegs instructed to do so by civil or military police or an
.;irrw officer.
¢, Complete Accident Report AAF G13 including a plan of the scene.

217 If the driver is injured and unable to completc the accident report this
is to be done by the officer appointed to procced to the scene by the unit.

218, Vhere death or injury is causcd to any person or total property damage
apparently cxceeds 750, report the accident to a member of the Police Force as
con as is practicable.

Precautions against Theft

219, The Trangport Officer is to cnsure that drivers of vehicles and members
of the Transport Platoon are aware of the necessary oreccautions and the degree
of security required with unit vehicles.

liscellancous

220, The Transport Officeris to ensure that rembers of the Transport Platoon
are awarc of regulations covering the following: -

a. Consumption of alcoholic liguor on duty, and smoking whilst driving
b. Daily maintenance of vehicles

c. Waiting time and subsequent action

d. Beat belts

c. Dafety

f. Vehicle capacity for carrying perconncl

g. Vehicle specds

he Use of meterced parking spaces

i. Limitations in the use of transport for zdministrative purposes -

NCRO 295/65

Phpoarved

221. - 230
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STANDING ORDERS -
BATTALION ROUTINE
The following daily routine will be observed:

ANNEX A TO_4 RAR

sSer

11.
12,
13.
14+
15.

Bvent

TEEE W T

Fatigue Parade
Defanlters Parade
Conpany Sick Parade
Breakfast (OR Mess)
RMO's Parade

Barrack Inbspection
Company Pa;ades

Guard Mount

Morning Tea

Lunch Period *
Afternoon Parade
Dismissal Parade
Defaulters Parade
Evening Meal (*OR Mess)
Retreat |

a. January - March

b. Azzil - August

c. September - December

* Meal timings are laid down in 4 RAR Routine Orders
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Tinmings

Work Days
(hrs)

0630 -~ 0655
0615 - 0635
0645
0645 - 0715
0730
0745
0800
0800
1000 - 1015
1230 - 1325
1330
1615
1630 - 1650
1730 - 1800

1800

1715
1800

_m—_“'ﬁ
Weekend, Rest, etc

(hrs)

e ——

i

0900 - 0920

0800 - 0830

0800

1230 - 1330

1630 - 1650
1730 - 1800

1800

1715
1800

—-d--—-l—————-—--i—--———n———-———-L-————-——-——-__-

-———-—q
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ANNEX B 70 4 RAR
STANDING ORDERS

RECOVERY LOSS AND DAMAGE REGISTER

I?ET Members Particulars Article|Lost : Investigating Officer 0C Verdict CO's Verdict .
o < Iten Danered E Vate Hoi ' T Remarks
L No rank Nane Oty Redovered Officer atﬁiﬁgp Grj Verdict | Date Verdict | Date Verdict
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ANNEX 'C' T0 4 RAR
STANDING ORDERS

UNIT CLEARANCE FORM
(Two copies required)

rilmluerl""ilililﬂiinankill!lllllq'ama ® s F PERREEPRE AR RSN RD

i
%
"-"U.jrniil--i-lilrl!-ttlliliiititiilr

The above member is transferred/ﬁetached/ﬂischarged/attending suhnul/r
returning to parent Unit.

ﬂuthﬂrit}r..¢-.;-.-;-:.-:--n-.r

A—— e ~ e e i

(Unless otherwise stated, signature indicateés c¢learance given).

sub-Unit Section

Offrs ) AT P12 (COY) ceveesvercnssrcs

Sete JMeas. .. ... Day Book I Tl

OR's ) | Arms Kote R LT
Reference BIbraT esevasesavevosine Réading LADTATY . vevanesovusorenes
RAPsssacocenseneeensneneceossennes EOBBAL youmaasasoniassosesessiessess
EY o n 50090 600 6070 MR S S 0 A s LOBIEDOR s s 00000050 0.0/0 0805 0000085694
DERL ynunnamevasosesesssoaesonsis CBNEEBA, o ensnnsnsssnsasdadnionass
0% S S ST ST, Adjutant,seseessnsecesscsccasssence

T TR el ——

M Section

This section has stoppages to the value of B, v vveeeosnoese
-zL'-ﬁ-LIﬂ F"TF 12 HuliiilllillllilﬂﬂF F12 (bn)liillliilllllli

Field Force Issues, . __..... . GM

e - A —— e e e e e e R ———————— i

& & @ & F 8@ 8B PaDE e AN

A Section
WE h, SCR 2, MED 4, MED 5

Regd (tick)

Initials :
Cleared for Movaient
MOB 3's P e
POR's vesnsnsessse e
laava DAL ,.sesensvassas DO COy o v s0uinsmnnsaysnsnsesses
(Signature)

Note: a. For ARL e¢nd detachments of less than 14 days a Coy Clearance
only is required.

b. For a meaver leaving the unii for a longer period a complete
bn clearance is required.

c. All memters on reposting or (etachment (not inel duties or
schools and courses) requires th. Adjts' signature. All members
will report to the Bn Orderly Rrom S;t before approaching the
Ild.ju'taﬂt »

e
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SPOT CHECK REGISTER

Date 21 Item
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ANNEX 'E' TO 4 RAR
STANDING ORDERS

SPOT_CHECK CERTIFICATES

1. This is to certify that all Weapons and Controlled Stores have been
checked for the Perlﬂ'd Eﬂd.ing tss s hasbashanasbran

2e Lists have been raised showing registered numbers of all stores
checked. Necessary adjustment action, including submission of L&D raports,

and adjusting AAF's ¢5A has been completed.

~ (Signature & Rank)

Sub~-Account
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ANNEX F TO 4 RAR
STANDING ORDERS

] ' ' - : -
| . i | Result sub- Roecovery L&D
! Ser { St?res Ghndkaﬁ /hen Checked| Checked By AREEAA g | seport sotion Reference - poma Il
1 Main a/c | |
A/c No 13&6 Weekly 2IC B Coy ; 1. Bn 2IC by Fril Qi Els part | Whem excrcises break routine check to be
Q263 each week. | 4 Chap 8 | commenced immediately fol exereisec
2. COs summary para 4 .
by Tth of each
month for prev
_ | 14 nonth
2 Ration sub accl Weekly 2IC C Coy | 1. Bn 2IC by Fri | Qi Unit 4. ‘WET 240-1 vePope. i Wi,
each week. Standing 2. Excrcigse as for serial 1
2. COs summary Order
by Tth of each | |
nonth for prev
month |
! 3 SR
3 POL records Veckly 2IC D Coy | 1+ Bn 2IC by Fri tEL part 4
Tpt sub acct each week, ref para
‘ 2. COs sumnary 8.16 = . :
by Tth of cach : Unit stand ixercise as for Serial 14
! month for prev s ring order
month
| | |
4 ?ub-Unét hold=~ Weekly 2IC sub I “1s @QF to 'issue a weelldy spot check schedule |
ing 25k check  unit or QM .~ of items tb be checked.
war stores delegated | QU | 4 2e Sub unit ‘spot check books to show name of
| reps B . - person.carrying out check and date, f
. + -+ —H - 4 - —
5 Earrnck stores | Fortnightly | 2IC sulb WO Bks increment | WO Bks L 4 RAR Exercises will not interfere with this
inventory 10% unit or increncnt R38:67:1 chack, Sub units to explain/bay for
[ delegated dated 20 ALL giscrepancies.
rep | Dec 67
£ ; L " : 4
6 lipns cﬂnt?ulleﬁ Fortnightly | 2IC sub Bn 2IC OM after Security | Vhere exercises break routinc submission to
{ & attractive unit or QM | investigation| Instr be submitted prior to and immediately fol
stores Delegated i | 1958 exercise.
I '-.P [ 1 : : . q
) i (i 2 S

I”

|
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liesults sub-

Hécovery L&D

Ser Stores checked when checked  Checked By mitted to report action Refopenoe Henarks
1 .- 5
T 1Kit checks Fortnightly | Pl Sgts Unit QM |
ABEB3s issues Coy 2IC 87| ARO 5/56 Also at least one week before all
per eqpt . | exercises and within 48 hours of
Clo necessaries conclusion of all exercises.
Record to be maintained at P1 level.
8 |Unit laundry Fortnightly 2IC B Coy Unit M M Els 1964 Part Sn duty Offr available on request
Coy 2IC 4 Chap 19 for the Adjt to investigate any
reported discrepancies.
9 |Selected iten Fortnightly CD/belegate OM QM/Sub account | EIs 1964 Part 4 1. ©Sub acecount and items to be N
| COs spotcheck hol der Chap 8 para 8.16 checked as promulgated by 0.
2 Datq/%ime of spot check or
advised tc QM by CO
b | :
10|Fire fighting lonthly first : BRES 20
Sub Unit |
eqpt working day Firs NCO |
_+eaﬂh nonth T
e T ¥ 2]
i# Lintnsnid 4t don Monthly last | RS oY 40 Bks Inor Results of firing should balance
; S holdings. All ammo transactions
Friday of each 3 :
s should be complete for write off
| 1 ! at the end of each month
. i | :
i Occurrencea/fepairs to be maintained
| ) e 0 In acuardanGL Coy 21Cs (M oM : j e
12| Berrack danages Weekly st ek Arog A in a8 foolscap type book.
irfe 1}. AR
R38:67:1 _
o dated 20/12/47 { f ,
|13 | Veh Inspection | Monthly MTO OC Adnin Comd QM MTO to allocate two working days
’ | 2IC per month to 100% vchicle mainten-

| ance
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itesult sub- Recovery L&D

Ser Stores Checked “Then Checked Checked By nitted to report action Reference lenarks
a Rip st
14 | Armourers qeckly Unit | OC Admin Coy M ! | Two Ccys per week to be inspected
Inspection Armourer | by Armourer Sgt
15 | Exercise At the end of cquis/ 0C's/Pl Conds M L Last day for submission »f L & D

Stores each Exercise Storenan r reports two working days after return
t> unit location after exercise.

— — i o S e

e ey p p o —— e el e = m rE— — e e i e TETY

16 | 100% Stock | Monthly/not L Account QM QM Fully coordinated stock check all
check lecses than eight| Holders itens throughout Bn as coordinated
wecks prior by ;i effected by sub account I staff.
to stocktake nesults noted in spot check book.

Results for adjustment action to be
with the G not later than two days
after date of check.

!

17 |FFT Daily in the Fab Pl Comds 0C's RMO S0P s Koll Book tc be maintaincd at Pl
r veekly in Bks.ﬂI level.
| 18 |Paludrine Ded 1y | P1 scts Pl Comds/OC's | RO SOP's a. Roll Book to be maintained at
| Parade Pl level.

b. To be carried out on Exercises
in Australia and from date of
arrival in Svn.

-—
— .
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ANNEX 'G' TQ 4 RAR
STANDING ORDERS

ITHEIS T0 BE INCLUDED IN BATTALION SPOT CHECK

1. e EﬂCh_E;IG ﬂt.tl
% letindry items
Blankets
Rugs Dedside
Chairs/Tables
% of Clo holdings
% of Cooking Gear Holdings
% of Furniture
% of Regimental Property.

b. Quarterly (Jan - Apr - Jul - Oct)
Armmuani tion |
ALR T2 items
Wireless Equipment
Medical Stores
Hand Tools
Text Books

Mess Property
Stationery (Non-Expendable/Accountable).
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ANNEX 'H' TO 4 RAR
STANDING ORDERS . .

REQUISITION FOR VORK

-n---u.;rlinp-peunna.[}ﬂy

To OC S Coy
The following repairs/replacements are requested:

Locatinn:

Nature of Work:

D&tE: B ee B0 PR PCOEOBRT B ¢
oC

TDP'!#II‘I‘I‘"HDD}I'

The receipt is acknowledged of your Requisition Ne, .. .vnveseonees

Dastel-litllllii-i&l-l&tua & b e a4 pdBOBBEAEDAE A E S

signature
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RAR STANDING ORDERS

DRESS

Orders of Dress

1. 8e Appendix 1 to this Annex details the various
orders of dress.

b. These orders are to be read in conjunction
with Dress Manual 1966 and Army Routine Orders on
dress.
Correct Wearing of Uniform
Y Boots AB Universal. Lacing is to be horizontal and not crossed.

Boots' AB with leather soles will be worn on Ceremonial Parades.

i IS Hat Khaki Fur Felt. The hat is to be worn one
igch above the right eye and four (4) fingers above
the left ear. The crown is to be dented with a
single dent running from front to rear. The dent
is not to be held in place by a clip or similar
device. The shape of the dent is to be rounded at
the ends and NOT squared. The brim is to be ironed
flat and turned up on the left side. Chin straps are
to be worn on thepoint of the chin with the buckle
level with the left side of the mouth. Badges and
buckles are to be polished.

be shirts Military Green. Starch is to be used in
laundering the shirts. The sleeves are to be rolled
up just clear of the elbow and the turn up of the
sleove is to be four (4) fingers width.

ce  Trousers Military Groen. Starch is to bo used
in laundering the trousers. Ankle woights or elastic
tapes arc not to be used when trousers are worn with
gaiters.

d. Gaitors Canvas. Gaiters are to be polished black.
The retaining straps are to be cut so that there is
a one inch overlap when the straps arc done upe.

Cs Webbing. Whon not blackencd, webbing is to be
scrubbed clean.

f. Bayonet Scabbards. Scabbards are to be polished
black but notlacquered or painted.

£ Lanyards. Lanyards as issued arc to be worn with
General Duty dress (day and night). Thoy are to bo
worn on the left shoulder, the larger loop placed
undor the arm and pointed to the front. The small

loop is to be threadcd through the large loop and
placed in the left breagt pocket between the button
and the centre of the body.

h. Socks. Civilian socks are NOT to be worn with
uniform.

e /2
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i. Rank Badges. Commissioned and Non-Commissioned
Officers badges of rank are to bo worn with all orders
of dross unless otherwise instructed. Wrist badges
of rank arc to be worn whon shirts are removed.

Je Ribbons. Ribbons are to be worn with General
Duty orders of dress unloss otherwise ordered. The
wearing of medals will be ordered.

e Belts Web Pattern 37« Web belts are to be

polished black.
d:a Footwear.

(1) Protective footwear is to be worn to and
from ablutions and showers and when in barracks.

(2) Slippers and flipflops are not to bo
worn outside of slocping quartors unloss moving
to and from ablutions and showers.

Me Dress for Meals
ﬁ_.__-p

(1)  For broakfast and lunch a shirt tucked
into the trousecrs is to be worn irrespectivo
of the order of dress of the daye.

(2) For the cvening meal civilian dress or
uniform may be worn. Soldiors arc to shower
and change before tho cvenhing meal.

n. Mixed Dross. Mixed dress is NOT to be worn.

Oe Crash Holmets. All mombors riding motor cyclos
or motor scootors, it~ Samichonm Iinos or NOT and
in uniform or civilian clothes, are to wear a crash
helmet,

RCDIGT030194
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Sorvicoe Dross, Winter, Ccromonial

Te

2.

APPENDIX1 TO
ANNEX J TO

RAR STANDING ORDERS

ORDERS OF DRESS

Felt Hat
or

Boret

Khaki cap

Scrvice dress jacket
Khaki shirt
Khaki nocktio

Scrvice dress trouscrs

Khaki socks
Black Boois
or

Black shoes

Sam Browno Belt
or
Black web belt

Brown Leather Gloves

Sward and accessorics
or

Sidearms and personal

weapons

Orders, dccorations
and mcdals.

Battlc Dress, Cercmonial

Felt hat
or
Beret
or
Khaki cap
or
Helmet liner
Battle dress blousc
Khaki shirt
Khaki neccktic
Battle dross trouscors

Khaki socks
Black boots
or

Black shoes
Black gaiters

Sam Browne Belt
or
Black wob belt

AUSTRALIAN WAR MEMORIAL

As appropriatec toc corps of
units

When not on paradc.

With lanyard, if issucd.

When not on paradc.

Officers and Warrant Officers
Class 1 only.

Officers and Warrant Officers
Class 1 and Warrant Officers
of the RAAC

Officer and Warrant Officers
Class 1 only.

As ordcrcd.

As appropriate to corps or
unite.

When not on parade.with troops.

If ordercd.
With lanyard, if issucd.

When not on parade
As ordercd.

Officors and Warrant Officcrs
Class 1 only.

a2
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Brown loather gloves

Sword and accossoriocs
or

Sidcarms and personal

weapons

Orders, deccorations and
rncdals

Sunme r Druss, Cerocmonial

3.

Felt hat
or
Beret
or
Khaki cap

Khaki shirt
Khaki tio
Khaki trousecrs

Khaki socks
Black boots
or
Black shocs

Sam Brownc belt
or
Black web belt

Sword and accessorics
or

Sidcarms and personal

weapons

Orders, decorations and
medals

Scervicoe Dreas, Summer Cercmonial

4o

Beret
or
Khaki cap

Service dress jacket,
sunmer

Khaki shirt

Khaki ncektie

Khaki trouscrs

Khaki socks

Black shocs

Sam Browne belt
or

Cloth belt

Sword and accessorics

Orders, decoration and
nedals

Trugical Bruss, Cercmonial

Bs

Felt Hat
or
Beret
or

AUSTRALIAN WAR MEMORIAL

Officers and Warrant Officors
Class 1 and Warrant Officors
of the RAAC,

Officcrs and Warrant Officors
Class 1 only.

As ordered.

As appropriatec to corps cor
unit.

When NOT on parade with troops.
With Lanyard, if issucd.

Wthen NOT on paradc.
Officers and Warrant Officers
Class 1 only.

Officers and Warrant Officers
class 1 only.

A8 ordereced.

As appropriatc to corps or
unit.

With lanyard if issucd.

Officors and Warrant Officers
Class 1 only.

Officers and Warrant Officers
Class 1 only.

As appropriate to corps, Or as
ordered.

/3
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Khaki cap

Green shirt
Green shorts

Hosetops and puttces

or

Stockings
Black boots

or

Black shoes
Sam Brownc Belt

oT

Black Web belt

Sword and accessories

or

Sidocarms and personal
Weapons

Orders, decorations and
medals.

Service Dross, Winter
6. Beret

or

Khaki cap

Sorvicﬂlﬁrdésqjadket
Khaki shirt

Khaki necktie
Service dress trousers

Khaki socks
Black shoes

Sam Browne Belt

oT

Khaki cloth belt

Brown leather gloves

or

Khaki knitted gloves

Ribbons of orders,
decorations and medals.,

Battle Dress

The Boret

or

Khaki cap

Battle dress blouse
Khaki shirt

Khaki necktie

Battle dress trousers

Khaki socks
Black shoes

or

Black boots
Black gaiters

Black web belt

AUSTRALIAN WAR MEMORIAL

When not on parade.
With lanyard if issucd.

When boots are worn.

When net on paradﬂ;

When not on parade.
Officers and Warrant Officers

Class 1 only.
PIR wear leather waist belt.

Officers and Warrant Officers
Class 1 only.

As ordcred.

As appropriate to corps, or
as ordered.

With lanyard, if issued.

Officers and Warrant Officers
Class 1 only.

Optional when not on parade.

As appropriate to corps, or
ag ordered.

With lanyard, if issued.

May be ordered by CO.
oy be orderced by CO, if boots

and the black web belt are -
also ordered. -~ -

IHay be ordered by CO.

./
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Brown leather gloves
or
Khaki knitted gloves

Ribbons of orders,
decorations and medals.

Optional when not on paradec.

summer Dress

8. Felt hat

or _
Beret As appropriate to corps, or

as ordered
or rd .

Khaki cap

Khaki shirt With lanyard, if issuecd.
Khaki neccktie May be omitted with the CO's

| authority.
Khaki trousers

Trousers belt
Jersey If ordered.
Khaki socks

Black shoes
or

Black boots May be ordered

Ribbons or orders,
decorations and medals

Service Dress, Summer

9. Beret

or As appropriate to corps
Khaki cap

Service dress jacket, With lanyard, if issucd.
summer

Khaki shirt

Khaki necktic

Khaki trousers

Khaki socks
Black shoes

oam Browne belt Officers and Warrant Officers
or Class 1 only.

Cloth belt

Ribbons of orders,
decorations and medals.

Tropical Dress

10. Felt hat

DI‘ A ]
Beret 48 appropriate to corps, or

s as ordercd.
Khaki cap

Green shirt With lanyard, if issued.
Green shorts

Stockings
or

Hosetops and puttrees When boots are worn.
Black shoes

or
Black boots May be ordercd.

/5
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Black Web belt

Ribbons of orders,
decorations and nmedals

Field Dress

11. Felt Hat
or
Jungle Hat
or As. appropriate to corps, or
Beret as ordered.
or
Steel helnet
or
Helmet Liner

Green shirt
Green trousers
Jersey As ordered.

Khaki socks
Black boots
Black gaiters

o

or As ordered.

Web equipment
Black web belt

Mess Dress

As appropriate to corps or

or :
unit.

Beret
Mess Jacket As appropriate to corps.
Mess waistcoat As appropriate to corps.
Dress Shirt Stiff front and cuffs.

Stiff collar
Black Bow Tie

Blue trousers As appropriate to corps.

Black socks
Black shoes

White gloves As appropriate.

12. Blue cap 5

Miniatures of orders,
decorations and medals

Mess Undress

_ or
Beret

As appropriate to corps or

13. Blue cap §
unit.

Blue Jacket

White shirt

White collar ; Worn only with open neck
Black necktie jacket.

Blue trousers As appropriate to corps.

Black socks
Black shoes

Ribbons of orders,
decorations and medals

safh
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Mess Dress, Hot Weather

Teee Elunugap As appropriate to corps or unit.
Beret
White mess jacket
Cummerbund As appropriate to corps.
Soft White Shirt and Soft turn down collar, either
collar separate or attached to the
shirt,

Black bow tie
Blue trousers

,ﬁ%a%k socks
1te oves As appropriate.
Black SE%IDEE PRECE
Miniatures of orders,

decorations and medals

Mess Undress, Hot Weather

15. Blue cap E
or As appropriate.

Beret

White shirt The shirt has attached collar,
and shoulder straps, but no
pocket.

Black necktie When ordered.

Blue trousers ; As appropriate to corps.

Cummerbund As appropriate to corps.

Black socks
Black shoes

Jungle Green Dress Ceremonial

16. Felt Hat
Or As appropriate to Corps, or as
Beret ordered.
or
Khaki cap When not on parade with troops
Green shirt Lanyard if issued
Green trousers Lanyard if issued.
Khaki socks
Black Boots
or
Black shoes When not on Parade.
Black Gaiters When ordered.
Sam Browne Belt Officers and Warrant Officers
Class 1
Sidearms and
personal weapons ; s ordored
Orders, decorations
ahd e g As ordered.

NOTE:  Other embellishments restricted to metal badges of
rank (Officers), metal titles, metal qualification
badges which are easily attached.

oo /T
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Jgggle Green Dress General Duty

Felt Hat
or
Beret

or
Khalki Cap

Green shirt With Lanyard if issued.

Green Trousers
Jersey As ordered

Khaki socks
Black Boots
or

Black Shoes
: Koy bo orderod by €0,
Black Gaiters May be ordered bg.DD if boots are

Dlack Web Belt alsd ordcred,

Ribbons of Orders, : :
deocorations and medals

fp —

As appropriate to Corps nr‘Unit;

NOTE: Dthe? embellishments restricted to metal badges of rank
(D?flcerﬂ)ﬁMEtal titles and metal qualification badges
which are easily attached.

AUSTRALIAN WAR MEMORIAL
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APPENDIX 2 TO
ANNEX J TO
4 RAR_STANDING ORDERS

4 RAR DRESS POLICY

Reference : A. NCRO Part 1 202/67. T
B. 4 RAR R278-1-1 of 25 Oct 67.

General

Te The following two.sub-paragraphs are taken verbatim from the
Dress Manual 1963:

A Officers and soldiers are responsible for ensuring
that at all times they are correctly dressed and well
turned out. A smart soldierly turnout fosters good
morale and favourably affects public opinion.

be In particular, each individual is to ensure that
his uniform is kept neat, clean and well pressed, that
footwear is in good repair and polished and that medal
ribbons are neat and clean. Officers and NCOs are
responsible for checking the dress of soldiers and
ensuring that any tendency towards carelessness or
slovenly appearance is corrected at once. Clothing
maintenance allowance is paid o personnel to provide
for the renewal and repair of items of uniform.

Grﬁgps of dress

2 The following two orders of dress have been promulgated in
Reforences A and Bs

B Jungle Green Dress Ceremonial.

be Jungle Green Dress General Duty.

3 Ceremonial Occasions. Jungle Green Dress Ceremonial with Felt
hatfkhaki Cap.
4. Dress for Walking Qut. Summer Dress with Felt Hat/Khaki cap,

Black shoes.

5. . General Duty Occasions. Jungle Green Dress General Duty with
Felt Hat/Khaki cap. Order of dress applies to all categories within 4 RAR.

6. Wearing of Field Dress. Items of clothing of Australian or

British manufacture and in good condition may be worn during ficld activities. -
The general term to describe this order of dress is Protective Dress (PD).

It is emphasised that PD is NOT +o be worn in lieu of other orders of dress
such as summer dress, its use being confined strictly to field and training
activities.

General Duty Occasions

T The following activities/occasions are considered as General
Duty for the purpose of paragraph 8:

8o 4 RAR Quarter Guard - Formal or informal mounting.

o Parades -~ unit or formation.

/2
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Ta Cs Movement (in uniform) to offices or activities
outside Samichon Lines« This includes travel to or

from work for living out members.

de Inspections or visits by formation ete. commanders.

8. On such occasions, the order of dress is Jungle Green Dress
General Duty with Felt Hatﬂzhaki cape Only Australian-manufactured issue
clothing is permitted to be worn.

Wearing of British-made Clothine

9. It will be noted that the CO's policy on dress allows for the
wearing of some items of British-made clothing which are in good repair and
of similar design to their equivalent Australian item, e.g. shirts and
trousers jungle green, boots, during working hours and within the area of
Samichon Lines.
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ANNEX K TO

4 RAR STANDING ORDERS

HEATTH AND HYGIENE

General

1. Qe Members who are sick or are injured are to report
through the proper channels to the Regimental Medical
Officer at the earliest prescribed time. In the case
of an emergency, commonsense is to prevail,

b. Instructions given by the Medical Officer are to
be strictly adhered to.

Sick Parade Timings

2e 3o Sick parades are to be held at the times laid down
in the unit daily routine. - Sub-units will notify the
Regimental Aid Post of any members who are too sick to
attend the RMOs Parado,

b. Soldiers with personal medical problems and
Officers, Warrant Officers and Sergeants are to be seen
by appointment.

Sick Parade Procedure

3. Qe All Other Ranks reporting sick are to have their
hames recorded legibly on a AAF A46 by the Company
Orderly Corporal and then marched to the Regimental Aid
Post and handed over to the Nursing Orderly. Members
unable to march are to nove independently to the
Regimental Aid Post.

b. As soon as treatment is completed, members are to
report back to their companics.

Cs Members are NOT to report to the RAP outside sick
parade hours except in an cmergency, or when acting under
; instructions from a responsible perscn.

d. Living out' personnel are to report to Company
Headquarters at 0730 hrs daily before being marched to
the Regimental Aid Post by 074" hrs.

Definitions
4. 2.  Medicine and Duty (M & D) - After receiving treat-

ment the soldier can return to duty.

b. Light Duty (ID) - The soldier is available for
light duty only. He is to attend all training instruct-
ional parades and is to fall in at all parades on the left
of his platoon. He is 1o proceed independently to the
place of training. He is to wear the same order of dress
as his platoon unless otherwiso instructed. This
category may be endorsed with more specific instructions,
€.g. no marching,

Ce No Duty (ND) -~ The soldier is not to perform any
duty and will normally be confined to his barracks.

/2
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4. de Light Duty and No Duty personnel are to continue
o0 roport sick as ordered until declared fit by the
Regimental Medical Officer.

Leave

L

< Personnel on Light Duty and No Duty restrictions are not to be
granted leave without the express approval of the Regimental Medical Officer.

Annual Medical

6. All ranks will undergo Medical Examination annually under
arrangemnents made by Bn HQ.

Bvacustion of Sick
Te The Sub-unit is responsible until the sick person is handed over

to RAP when the RMO, or in his absence the Battalion Orderly Officer,
becomes responsible.

Medical Report
S The RMO will furnish the CO with a weekly report.

Personnel Sick on Leave

9. Personnel taken sick on leave and incapacitated to the extent
where they are unable to return to the Battalion prior to the expiration of
leave will:

Qe Call in the Area Medical Officer on or before the
first day on which the absence commences and obtain
documentary evidence of illness and inability to return
to the Battalion., An Areca Medical Officer is empowered
to grant a maximum period of 2 days NO DUTY. An
additional 2 days NO DUTY can be approved by DDMS
Northern Command on application through an Area Medical
foicﬁr-

b. On or before the first day on which abszonce without
leave commences personally inform the Adjutant by telephone
or telegram the naturc of the illness, the present address,
and the Area Medical Officer finding. If a soldier is
confined to the house becausc of the nature of his illness
he will ensure that a telegram is sent to the Adjutant
giving the required information.

10. 1t is the duty of a soldier taken ill on leave to make every
effort to return to the Battalion before the expiration of his leave and
if he is unable to do so he will return as soon as he possgibly can.

Venerecal Disease

11. Venereal disease is a contagious disease, and as such will be
reported to the MO. A member suffering from this disease is required to
undergo such treatment as the MO deems necessary.

Hospitalisation
12, Qe Members for admission to hospital must have in

their possession:

(1) Medical documents as supplied by the
Regimental Aid Post.

wls
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g, o

12 (2) Items of clothing as laid down by that
particular hospital. This list is to be provided
by the Regimental Aid Post.,

b. Bvacuation is to be via the Regimental Aid Post

to 1 Military Hospital, YERONGA. The Regimental Aid

Post is to inform Battalion Headquarters, and the approp-
riate Company Headquarters.

Ce The unit paying officer is to pay all hospitalised
members in 1 Military Hospital.

d. All members discharged from hospital are to report
to the Regimental Aid Post as soon as possible after
discharge, and then dircct to their Company Orderly Room.

Investigation of Injury and Illness

13, 8o In all cases, the Regimental Medical Officer will
initiate an AAF D11, which will be submitted to the
Assistant Adjutant.

b. Officers required to investigate an injury or an
illness are to process such investigations as quickly as
pessible.

Prevention of Disease

14, e All ranks are to be instructed in the prevention of
disease. Instruction in theso subjects is the responsibility
of the Regimental Officers. The Regimental Medical
Officer and Hygicne Inspector are available to assist
with instruction and advice.

b. The subjects to be covered in training are:

(1) Malaria and its prevention.

(2) Leptospirosis, Scrub typhus and other

tropical diseascs.

(3) Skin disecases.

(4) Personal hygiene.

(5) Water sterilisation.

(6) Snake bite treatment.

(7) Hygienc in the field.

(8) Venersal Disease,
C. The Regimental Modical Officer is to conduct courscs
to train Medical Assistants and Stretcher Bearers and to

ensure that there is a one hund=ag percent reserve of trained
water and hygienc dutymen within the unit.

Eligi eneo

15, ae It is the responsibility of all ranks to maintain
the highest standard of hygiene in the unit area.

b All rubbish, food scraps and other debris are to

be placed in the proper containers for disposal. Lids
are to be kept on rubbish bins.

oo/4
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15 Ce The Battalion Orderly Officer is to inspect
Samichon Lines daily accompanied by the Regimental
Medical Officer, the Hygiene Inspeotor-or a representative.,

Vaceinations
16. The Regimental Medical Officer is to ensure that all members of
the unit receive such vaccinations and inocculations as are laid down by

higher authority.

Preventative ?geaquqﬁ

17. Every member is responsible to carry out personal preventative
treatment to of fset the contracting of disease or illness.

Dental

18. All ranks will undergo a dental inspection annually under Battalion
Headquarters arrangements. Treatment ordered as the result of the inspection
will be effected as soon as practicable therecafter and in any case within
three (3) months following the inspection. It is the responsibility of
Platoon Commanders to ensure that follow up action is arranged for their

men.

19. Members requiring dental treatment are to report to the normal
sick parades. The Regimental Aid Post is to arrange treatment.

20, Reserved.

CDIGTO30194
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SNNEX L TO 4 RAR

STANDING ORDERS
4TH BATTALION
THE ROYAL AUSTRALIAN RIGIKENT

SECURITY ORDERS
Security Officer: (USO)
; The Scourity Officer of 4 RAR is the Bn 2IC unless notified otherwise
in Unit ROs, Paxt 1.
20 Duties of Unit Security Officer, as laid down by ARO 29/54 para 17
ares:

a. Frame suitable security standing orders and any special
securlity instructions.

b. Ensure that security orders are fully understood and are
enforced.

c. Supexrvise the security training programme.

de Bncourage all ranks to bring to his notice all
suspicious incidents.

e. Investigate any security matters which arise, and
report any security intelligence to higher authority,
normally through intelligence channels.

f. Meintain liaison with Military Intelligence and assist
Counter-Intelligence personnel working in the area; and

g« Maintain a watch on unit morale for any change which may
affect unit security.

Visitors
3. All visitors to 4 RAR will be directed to the Adjutant.
Breaches of Security

Lo The immediate action required on discovery of a possible or positive
breach of security is to:

a. Make a preliminary investigation to discover the nature
and extent of the breach.

b. Take steps to minimise the damage done to security or to
protect the classified matter remaining; and

c. Warn the USO of the breach, so that alternative or protective
action may be taken in case of compromise of security.

5 Subsequent action is to include the completion of a full investigationl
Disciplinary measures are to be applied where necessary. An examination of the
security system, to ascertain whether it heeds revision, may be carried out.
Steps to prevent a recurrence of the breach are to be taken.

Sceurity Training

6o Commanders are to ensure that all ranks under their command receive
security training. This training is to be designed to:

as Makc all ranks aware of the methods which may be

used to subvert individuals or groups, and to cause
disaffection.

b. Familisrise all ranks with the provisionsof local
security standing orders.

ce. Inform all ranks of the law and punishment for breaches
of official security; and

d. Alert all ranks to recognige suspicious incidents or
attempts at subversion and encoura,se them to report such
nmatters to their unit security off:.cer,
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Discussion of Official Business

Te Meubers of the MMEand civil staff of the Department of the ATy

are NOT to discuss official business in places where there is any possibility
of being overhevard by any person not zsuthorised to receive such information.
This includes wives, girlfriends, and children. Experience has shown that
careless talk and spreading of rumours contributes greatly to the leakage of
classified information.

Uge of Canmerass

8. In peacetime, members of the AMF and civilian employees of the
Department of the Army may take photographs in military establishments of
individuals, ceremonies, sports, etc.

9 Films and photographs of clasgsified equipment may be taken for
training purposes, illustration of papers, and other official purposes, provided
that:

as. The agency for developing and printing is secure.

b. The negatives and prints are marked with thé appropriate
classification and treated accordingly.

10. Only unclassified subjects may be photographed by the press. The
CO should be advised so that press photography can be confined to unclassified
subjects.

security of Equiment

11. Equipment is to be classified in the same category as any document
describing it. Other documents, such as drawings, specifications, nmanuals, etc.,
which apply to the equipment are also to bear the same classification.

;g Classified equipment, when held, is to be stored and protected so
that unauthorised persons are denied accems to it. This is to include denial
from view or sight of TOP SECRET and SECRET equipment.

13. All unclassified equipment is to be subjected to the normal
security precautions undertaken by Sub-account Holders and the Quartermaster in
caring for the equipment under their control.

vecurity of Arms and Amrunition

14. a.» The minimu security requirements for unit armouries in
buildings of other than brick or solid type construction is
that the interior of the armourmy be caged with a steel
nmaterial not less durable than ARC nesh. The gecurity of
entrances to armouries will be such as to ensure that the
degree of security achieved is superior to that provided by
pad bolts and conventional type door hinges only.

b. An individual to whom a weapon and/or ammunition is issued
is personally responsible for the safe custody of that
weapon or ammunition.

c. Individuals will not deposit any arme on personal issue at
Bny cloak room, luggage office, etc., nor will they be left
unattended in any hotel, restaurant, club, or similar place.

d. Ams and amrunition will be stored.

e« Locks, bolts and blocks of autonatic weapons will be
stored separately from the authmatic weapons to which they
hﬁlﬂﬂg-

f. For security purposes, the 7.62mm L1471 will be treated as
an autonatic weapon. Security arrangenents within companies
will bes:

(1) Wegpons, bolts, and breech blocks are to be placed
in the armoury during stand down days and overnight
whenever the soldiers duties do not require hin to

be in possession of the weapon. The breech block will
be stored separately in the Q Store.

(ii) When the weapon is on issue to the soldier fronm the
Armoury he will lock the rifle in his wardrobe and
return the bolt to his Cuy Q Store whenever he is

not required to carry the weapon.
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Comnunication with the Press

15 All requests from the press, radio, or TV for information should be
referred to the CO or in his absence, the 2IC.

Bafeguarding of Protected Documents (ARD 29/64)

16, Originators and holders of TOP SECRET and SECRET docunents are to

be respcnsible that access is limited to the ninirun number of persons, consistent
vith efficiency., Rank is NOT hecessarily a criterion of safety. Individuals ars
only to be given particulars of that part of the document which dircetly affects
their work, This "need to know" requirement is to be evaluated on each occasion
requiring a distribution, perticularly when using a standard distribution

list.,

T When NOT actually in use, TOP SECRET docunents are to be kept in

a safe or vault, and SECRET docunents are to be kept in a steel container with
conbination lock. When a container is small enough to be removed eagily, it
should be bolted to the floor or fixed in some other way, to guard against
its removal.

18. A register of TOP SECRET, SECRET, and CONFIDENTTAL documents
received and held is to be maintained and a regular check is to be nade to
engure that the documents are still in possession.

1S All other classified documents are to bo stored in locked filing
cabinets, safes, or stecl drawers, having secure locks.
20, Persons responsible for safes containing TOP SECRET, SECRET or

CONFIDENTIAL documents are to naintain a "Safe Security Log". On di scovery
of the loss of a classified document, a thorough search will be conducted
by the person responsible, and the loss reported immediately to the USO.
Loss of a classified docunent is a serious offence, and normally will be
investigated by a Court of Enguiry.

Seourity Register

29 The Sccurity Officer is to maintain the Security Register, to these
orders. It is to contain all matters of security interest to the Unit.
Thils register is to be nmade available for perusal only by those Officers
designated by the CO and by members of Military Intelligence including
Counter Intelligence personnel. It is to be classified CONFIDENTIAL.

Control of Keys, Conbinations, ete

23, Keys (fncluding combinations) for safes, vaults and filing cabinets
conteining classified natter are to be held by the Security Officer.

23, A key register is to be miintained by the Security Officer and koys
a'e to be issued to individasls ol signaturec.,

24. Individuals are NOT to have extra keys cut, unless authorised by
the Security Officer. spare keys are to be held by the Security Officer in a
locked safe,

25. The loss of keys to safes, vaults, and filing cabinets containing
classified nattor is to be reporte | at once to the Security Officer and a
thorough search nade.

26. bven if a key is found soon .ifter its loss, the lock must be

regarded as compromised unless it is positively established that there has been
NO opportunity for an unsuthorised p3’son to copy the key. Therefore, discretion
may be used in the replacement of thi: lock if the Sceurity Officer is satisfied
that it has NOT been compromised,

Office Security

27 Each member handling securi.y classified material is at all times
responsible for its security,

28. Luring the lunch break all classified material is to be locked away
unless a responsible member of the staff, security cleared to the requisite
ievel, remains in the office.

29, When it is necessary to leav-. an offics unattended during normal
working hours, all classified materjsl is to be locked awagy.

30, Holders of rubber stamps an /or seals are to ensure that items are
NCT accessible to unauthorissd pers uns.

1030194
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31 The Security Officer or his designate is to conduct, at least once
each Calendar month, inspections of office security outside normal working
nours. He will record such inspections in tho Security Register,

Security of Officers' and Sergeants' Messes

32, Instructions for the security of the Officers' and sergeants' Messes is
the responsibility of the BMC of each Meoss,

ovecurity of Other Rank Messes

33, On completion of the day's work the senior duty cook will check and
lock all mess hall doors, windows, pantries and vegetable rooms.

Marking of Clothing and Equipment

34. All members of the unit will clearly mark all items of clothing and
cquipsient on issue to them with their name and initials only.

35, During routine kit checks drganised by sub-unit OCs will ensurc
provisions of para 209 have been carricd out.

sction on Outbreak of Fire

26, If pussiﬁlé;fhe nominated members are to lock away all classified
matter. Company Commanders are to nominate the members concerned.

Safe Hand Bags
3T The Ssgt Clerk and Sgt Clerk are regsponsible for safe hand bags

in 4 RAR. Only members who have been security cleared and issued with
Safe Hand passes may be used to handle Safe Hand bags.

Llaggified Waste

38. The Adjt is responsible for arranging the collection of classified
waste from Bn HQ and supervising its destruction.

39. Within companies, classified waste is to be delivere@ to the Coy 2IC
who 1s to store it in a secure container and deliver it by hand at least
weesly to the Adjt.

404 Originators of classified documents arec to ensure that drafts, proof
copies, used carbon papers, shorthand notes, stencils etc, used in the

production of clasgified matter are returned to the originator from the
reproduction agency.

41. The Adjt 18 to arrange for the destruction of classified waste.
Security of Transport
42. The responsibility for the security of the unit transport park is

as follows: :
S Duringfparade hours - TO.
b. During off duty hours - Ba Orderly Officer.
c. The completion of the days work, the Transport Officer will:
(1) Lbck up the transport dompound.

(2) Send the duty vehicle, with the duty driver, to report
to the Orderly Officer at Bn HQ.

de All transport records will be locked in a steel filing cabinet
when not in use,

Privately Owned Fircarms

43. The USO will keep a register of privately owned firearms held by
members of the Battalion, showing the following:

a. Owner.
be Msake.

c. TyDe,
dl cﬂlibl‘ﬂ-

€. perial Number.
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ANNEX M TO
4 RaR STANDING ORDERS

FIRE ORDERS
General
1e Responsibility of Commanding Officer. The Commanding Officer is

responsible for the organisation and efficiency of the fire fighting arrangc-
ments and for ensuring that the regulations for preventing and clearing fires
are adequately promulgated and observed by all Battalion personnel and
civilians under his Command.

2e Battalion Fire Officer. The Commanding Officer shall appoint a
Battalion Fire Officer. The duties of the Battalion Fire Officer are laid

down in Army Fire Manual 1966 (AFM) and these Orders.

3. The Battalion Orderly Officer is to assume responsibility in the
absence of the Battalion Pire Officer.

4. Local Fire Service.

Battalion Fire Officer - Nominated in Unit Routine Orders

Battalion Orderly Officer - Phone -~ By Day ) Ixt 8292
By Night ) 8593

Emergency only - Phone 000,
Local Fire Station ~ Extension 8286.
ENOGGERA -~ Phone 57-2111.

Fire Prevention

6 . = Sm{}ki_:ﬂ

(1) 1In buildings etec, in which smoking is prohibited,
notices to that effect are to be displayed prominently
and the prohibition shall be enforced.

(2) Smoking, the use of kerosine lamps or naked
lights is prohibited in garages, Q Stores, Engine
Rooms, ammunition stores or within 50 feet of oil
and petrol stnraaﬁand petrol pumps.

%
(3) Smoking is proWibited in bed and in the
picture theatre during the screening of films.

(4) The carcless throwing away of cigarettes ends,
pipe ashes or glowing matches from moving vehicles
or in the viecinity of buildings, on floors, in
waste paper baskets or on grass is prohibited.

b, ROL

Special arrangements shall always be made for the
storage of POL and grease. PFire buckets of sand,
where used, foam extinguishers or CO2 are to be
located in or adjacent to the POL Store.

/2
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Petrol

(1) Shall NOT be used for cleaning vehicles.
(2) Shall NOT be stored with explosives.

(3) If in tins, i® +to be stored on a concrete
floor and not in any Barrack building housing
offices or personnel,

(4) When filling and draining vehicles, the engine
shall be switched off. Filling shall always be
carried out in the open. Spilled petrol is to be
immediately wiped up or liberally sprinkled with
sand.

Oil and Kerosine

(1) Care is to be taken in handling and siting
of oil stoves.

(2) Oil stoves shall only be filled in the open.

(3) 0il is to be kept in proper containers and
stored on concrete floors as in AFM Para 103.

(4) Waste oil is to be cleaned off garage floors
0il; soaked materials are to be kept in bins
provided for that purpose.

(5) Kerosine is NOT to be stored in billets
and/or huts other than approved stores.

(6) Kerosine heaters are NOT to be used without
the approval of the Commanding Officer.

Electricitg

(1) Electric irons, radiators, wireless sets and
other appliances shall NOT be left ON when
unattended. Wireless sets are to be earthed.

(2) Al terations, extensions and unauthorised
tampering with wiring is forbidden.

(3) No extra electrical appliance shall be
fitted to light sockets and only authorised
appliances used.,

(4) Only qualified maintenance personnel arc
to effect repairs to any electrical appliance or
installation.

Naked Lights

(1) No naked lights or hurricane type lamps are
to be taken into or used in the vicinity of an
inflammable liquid or material store or in the
power house, NOR shall the use of such lamps be
permitted when filling petrol tanks of vehicles

at night where there are inflammable liquids.

(2) Care is to be taken in the use of naked

lights (where permitted) in buildings and at no
time shall they be left unattended.

;.}3
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6. i (3) A fire shield is to be placed in front of
open fireplaces at all time.

(4) The use of boiler rooms as drying rooms is
forbidden.

(5) Personnel cleaning fireboxes will ensure
that ashes arc damped before dumping.

(6) Rubbish, timber and other inflammable
materials shall NOT be placed under or near any
building within the area.

(7) Paper, foliage etc, for decorative purposes
is NOT to be used in any building without the
prior approval of the Battalion Fire Officer.

(8) Grass is to be clipped short in the Camp
Area and the ground cleared of long grass within
at least six (6) feet of huts and tents.

Burning Off

Te Burning off shall NOT be undertaken without prior gpproval of the
local civilian Fire Brigade.

8. This approval shall be obtained through the Battalion Fire Officer,
on 24 hours notice.

Fire Alarms

9. Se Fire Alarms are located in
' B ) o e SR o CcOTC

Yy 0 - L L

Ofiice verandah. See Appendiz .

every building, the two

-
- Al ' 3 9%
' e -\...[-".I. L™ i ?.l.l-..

b. An area klaxon alarm system exists which has a
direct link to the local civil fire brigade. The locations
of the control panel is in each building as shown in
Appendix 2.

Duties of Battalion Fire Officer

10. He shall be responsible for all matters concerning fire prevention
and fire fighting in the Battalion Area.

1. He is to ensure that 2ll sub units carry out these and any other
relevant fire instructions.

12 He shall, with the Adjutant, ensure that fire orders are kept
amended and up to date.

13. He is to carry out an inspection of all fire fighting equipment

in accordance with AFM 1966,

14. He is to supervise all fire training.

15 He shall supervise all fire drills and ensure that they are carried

out at least once a month,

16. ..He is to supervise the training of the Battalion Fire Team and
ensure that they are conversant with the’ - duties.

/4
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17, On the outbreak of a fire, he shall:

2o Take charge of the fire fighting operations.

be Ensure that all property in danger of damage by
#irc or water is removed to a safe place and the
property so removed is safeguarded against pilfering.

Ce Advise the CO and/ur 21C and Adjt as soon as
possible of the location and extent of the fire.

d. On the arrival of the Civil Fire Brigade shall

hand over to the Scnior Fire Officer present and stand by
with the Battalion Firc Team and parties to render
assistance when required.

After the Fire has been extinguished

18. After the fire has been extinguished the Battalion Fire Officer
shalls

3o Ensure that all property exposed by the fire is
placed under cover and guarded.

b Take steps to ensure that the fire does not break
out again.

Cos If there are any suspicious circumstances regarding
the fire, notify the CO and/ur Adjt, or in their absence
the civil and Military Police immediately.

de As soon as practicable furnish a report to the AdJT,
to include the following:

(1) Time the fire was discovered.

(2) The member discovering the fire and the names
of any othor member present at the time.

(2)  Location of the fire.
(4) The cause of the fire.
(5) Action taken to subdue the fire.

(6) Time Battalion and Civil fire Brigades were
notified and the times that they arrived.

(7) Names of any members injured and extent of
such injuries.

(8) Extent of damage.

(9) Number, rank and name of any member who
would be of assistance to an investigating officer.

(10) Any comments as to the general efficiency
of the fire appliances and fire fighting personnel.

(11)  Any other information considered relevant.

Company Fire Officers Duties

19. He shall be responsible for matters concerning prevention and fire
fighting in the Coy area.

20. He is to ensure that all members of the Coy carry out these and
other relevant fire instructions.

ls
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21. He shall ensure that all F&ra Orders in the Coy area are kept
preserved, amended and up to date.

22 He is to carry out an inspoction of all fire fighting oquipment
on charge to the Coy twice a month and ensure that:

e All inspections arec recorded in the Company Fire
Log together with any deficiencies noted and action
taken .

b. Fire equipment on charge to the Coy is not abused,
i.e. fire buckets used only in the case of fire and for
no other purpose, or removed.

Ce Fire buckets where used, have the sand and water
changed periodically.

d. All fire extinguishers are at all times fully
charged.

23, He shall be responsible for the contents of the fire boxes if
located within the Coy area and that the canvas fire hose is always thoroughly
dried before being rolled and replaced after use. Where hose reels and rubber
hoses are installed, he is to be responsible that the rubber hose is correctly
rolled after usec.

S He will ensure that no fire hoses will be used for
any other purpose than for fire fighting or drills.

24 . He is to arrange for the training of all members and ensurc that
they are conversant with the different types of extinguishers.

25, He shall supervise all Coy fire drills and ensure that they are
carried out at least once per month.

26. On theoutbreak of fire he shall:

8 Take charge of the fire fighting operations until
relieved by the Battalion Fire Officer or in his absence
by the Battalion Orderly Officer.

De Ensure that doors and windows of all buildings in
the viecinity of the fire are closed.

Os Ensure that all property in danger of damage by
Tfire or water is removed to a safe place and that property
s0 removed is safeguarded against pilfering.

d. Advise the Coy Commander and/or the senior Officer
or NCO present as to the location and extent of the fire.

Ge Note the following points to assist the Battalion
Fire Officer with his report:

(1) Time fire was discovered.

(2) Member discovering the fire and names of
any other members present at the time.

(3) Location of the fire.
(4) Cause of the fire.

(5) Action taken to subdue the fire.

o6

AUSTRALIAN WAR MEMORIAL RCDIGT030194



Battalion Fire Team

27 « The Battalion Fire Team is to consist of the Battalion quarter
guard/picquet supplemented by Coy fire squads as called for by the Battalion
Fire Officer. The duties of the Battalion Fire Team are to be carried out
as follows:

e By day - The Battalion Fire Team.

b. By night -~ The Battalion Quarter Guard/Picquet
less those sentries actually posted
on duty. On turning out to fire
alarm one (1) member of the picquet
will always remain at the Guard
Room on Security Duty.

Company Fire Squad

28. Fach Coy is to nominate an Officer as Company Fire Officer. A
fire squad of four (4) soldiers per Coy shall be nominated; they are to be
tralined by the Battalion Fire Officer and in turn, they are to train members
of thelr respective Companies.

Fire Training

29. All personnel are to be trained in the use of fire appliances.
The syllabus is to be co-ordinated by the Battalion Fire Officer and is to
include the followings

a. The handling of fire hoses.
ba The handling and uses of various types of extinguishors.
Coe General principles of fire fighting.

d. Methods of stopping and spreading.
€ Fire hazards.

Fire Drills

30 Coy fire drills shall be carried out at least once per month, both
day and night organisation to be tested. Battalion fire drill is to be carried
out when ordered by the Battalion Fire Officer and with the approval of Bn HQ.
On drill occasions, the alarm shall be prefixed by "FOR EXERCISE ONLY" and all
sub-units shall be warned by phone. The Civil Fire shall be warned on these
occasions that fire drill shall be taking place.

Helicopters

31, When helicopters are used within the Battalion areay the precautions
detailed in HQ ENOGGERA Area Standing Orders for fire, part IV - Helicopters,
shall be observed.

Fire Fighting Appliances

32. Different types are designed to be used for each class of fire as

follows:

Fire Type of Fire Type of Extinguisher

G Fires in ordinary combustible material wood Plain water-soda A
(RED Container)

YR Fire in inflammable liquids such as gasoline Foam extinguishers
(BLUE Container) and

Sand

ol
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Hire Type of Fire Type of Extinguisher
1C! Fires in electrical eguipment such as Carbon Tetracholoride
Switchboards, Motors, Wiring etc. (TC) Carbon dioxide
(co2)
NOTE DIRECTION FOR USE O ZXTINGUISHERS ARE ATTACHED TO ALL CONTAINIRS.

Fire Hydrants

33, do Fire hoses on reels are located on each floor of
each building (Appendix 2). If fire hydrant boxes
are located in respective Coy areas the reels and
hydrant boxes are to be inspected at regular intervals
ag follows:

(1) Twice monthly by the Company Fire Officer.
(2) Once monthly by the Battalion Fire Officer.

b These inspcctions are to ensure that the contents
are correct and in good condition.

Axes

34. Fire fighting axes, painted RED, ars to be kept at all times in
the following places:

Qe Guard Room - 2 Axes
be aib Unit Heal,eeubefs = 1 Axe

Maintenance of Fire Appliances

35. The Battalion Fire Officer is to carry out an inspection of all
Battalion Fire Fighting Appliances at least once monthly and arrange for
any repairs etec, required.

3?. Fire hoses are to be thoroughly dried and rolled correctly
bofore placing on recls or in firc boxes after usae.

Publication of Fire Orders

Als Fire Orders WILL be promulgated to all Ranks on marching into
the Unit.

34, "ACTION ON OUTEREAK OF I'IRE' Notices are to be displayed on all
Notice Boards and alongside Mire Fighting Appliances.

33. Additional copies of Firc Orders are available from Bn HQ,.

40, Battalion occupants of Married Quarters shall keep their arcas

clear of long grass, woods and inflammable rubbish. They shall also adhcre
to these Fire Orders where they are applicable.

Fire Occurrence Book

41. A Fire Occurrcsnce Book is to be maintained by the Battalion and
Company Fire Officers, respectively, See Appendiz 1 attached. Dotails of
all fires, drills, training periods and inspections etc, shall be kept in
the log, including the time, date, nature and place of occurrence, extent
of damage, action taken.

9w .\‘;8
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Action on Outbreak of Fire

42, During Training Hours (0800-1600 hrs MON-FRI) any Officer or
Soldier discovering a Fire shall:

8. Endeavour to put it out personally. If this is
impossible then immediately shout 'FIRE', warn all
occupants of the building and censure that they are
aware of the fires. Then sound the alarm by locating
and setting off the nearest fire alarm (Appendix 2) at
the same time calling ocut 'FIRE' and location el
'FIRE IN HUT 3 Q¥ STORL?.

b He shall direct the first members to arrive to
the location of the outbrealk.

G He shall warn the Guard Commander, giving the
exact location.

d. Turn off the clectricity supply if this is possible
(except by night in multi storey buildings).

After Duty Hours (1600-0800 hrs MON-FRT and Weekends)

43. Action as detailed above.
44. The Guard Commander shall (During Training Hours and After Duty
Hours ) s

8 Sound the fire alarm.

b. Turn out the quarter guard/picquet. Warn tho
Ad jutant,

Ce Use quarter guarﬁ/picquut as detailed in para 27 -
the Battalion Fire Tocam.

d. Close the main Battalion entrances and stop all
vehicles and personnecl leaving or entering the Battalion
Area, except thosc concerned in fighting the fire.

Qe oend an Orderly to warn the Battalion Orderly Officer
and Battalion Orderly Sergeant of the location of the
fire.

f. Ensure the Civil Fire Brigade is guided quickly

to the scene of the fire by having a member of the Quarter
Guard/Picquet standing by at the main entrance for this
purposec.

2 Advise Bn HQ whon the Civil Fire Brigade arrives.
n. If the fire is near the Guard Ranm/?icquet Room he
shall send for assistance to the nearest billet and shall
assume command of the fire fighting arrangements until
the arrival of an Officer of NCO.

Je He is to remain at tho Guard/Picquet room except
in the case of sub para (h) above.

45, The Battalion Ordorly vergeant shall:

S During training hours (0800 to 1600hrs } report
to the Battalion Orderly Officor at the scene of the
fire.

o fo

AUSTRALIAN WAR MEMORIAL

RCDIGT1030194



....9_

45 b.  After training hours (1600 to 0800 hrs MON to FRI
and at Weeckeonds) ensure that the Battalion Crderly
Officer is informed immediately and then car:xy out the
duties as laid down in para 47 — The Duties 22 the

Adjutant.
46 . The Battalion Orderly Officer shall:

Report immediately to the Battalion Fire Officer 2t the
Scene of the fire or in his abscnce, take charge oI the
Battallion Fire Team.

Dutios of the Adjutant

47 » During Training hours, organise Bn HQ to carry out the followire:
e Inform Civil Fire Brigade.
b. Inform local works and housing electricians of the

area in order that the electrical power may be shut off,
Cs Advise CO, 2IC and Guard Commander.

d. Ensure the safe custody of all documents and the
removal of same if Bn HQ is threatcned by fire.

S Pass information by phone or orderly as necessary,
and warn all Coys and the RAP of the exact location of
the fire.

The RSM.EEﬁ Ragiqggt@} quica

48. Responsible for the control within the Battalion. In particular,
they shall clear approaches to the scene of the fire to enable quick and easy
access for the Civil Fire Brigade.

The Battalion Fire Team

49. Qe On the alarm being sounded, the quarter guar&/
picquet portion of the Battalion Fire Team is to go as
quickly as possible to the scene of the fire. Company
Fire Squads are to parade with their Coys and await call
forward by the Battalion Fire Officer.

b. They are to fight the firec until the arrival of the
Civil Fire Brigade.

Cis Call for assistance as required.

de Keep all doors and windows closed.

Ce Use all Fire Fighting Appliances available.

i Ensure that the electrical supply in the particular
building is turned off (except by night in multi storey
buildings).

Medical Personnel and RAP

50, Are to provide one (1) medical orderly with stretcher and first aid
kit at the scene of the fire. All other Medical Orderlies are to report to the
RAP and shall stand by to trecat and/or cvacuate any casualties.

/10
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All other Personnel

51, On the alarm being sounded all personnel who are not on fire duty
or carrying out essential duties such as cooks, guards or security are to
parade as follows with the fire appliances of their billets and await further

orders:
8. During Training Hours
Sub Unit Respongible Person Place of Parade
Bn HQ A Adjt and/or Chief Clerk In front of Bn HQ
Bn QM QM and/or RQMS In front of QM Offices
Bn Tp TO/Sgt In front of MT Office
RAEME Pers RAEME Sgt In front of RAEME
Office
Officers Mess Mess Sgt In front of Mess
Sgte Mess Staff Mess Sgt In front of Mess
Coy Personnel Senior Officer or NCO Present In front of Coy Ord
Room
b. During stand down hours
All personnel shall parade with their respective
Coys and the Scnior Officer or NCO present is to
carry out an immediate roll call to account for
every member of the Coy.
NOTES ;
A All responsible personnel nominated are to account
for personnel immediately under their command.
b. They shall ensure that all windows and doors in the
vicinity of the fire are closed.
O Companies are to detail fire parties in addition to
Company Fire Squads,
de Fire parties are toc double to the scene of the fire
and report to the senior NCO at the scene of the fire
and assist the Battalion Fire team ONLY when called on by
an Officer of NCO to do so, except when they are at the
scene of the fire,
Internal Security
52. Sub-Units shall be responsible for their own security and shall

detail a mimimum number of personnel to remain at their posts to protect

property from pilfering. Such personnel should be capable of organising and
supervising the removal of stores, records and vehicles under their control
should action be ordercd.

General

53. Members who have keys to buildings threatened by fire shall report
direct to the Battalion Fire Officer, or in his absence, to the Officer of NCO
directing operations.

54 . In the event of the fire being at Bn HQ an alternative H? shall be
set up as directed by the Commanding Officer.
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APPENDIX 1 O ANNEX N
TO 4 RAR STANDING ORDERS

DUTIES OF BATTALION ORDERLY OFFICER

Tour of Yuty

1s The Orderly Officer's tour of duty will be from 0800 hrs to
0800 hrs the following day, as promulgated in Uuit Routine Orders Part 1.
Dress

2. as, Winter Battle Dress or Service Dress Winter

with Sam Browme.

b. Summer Jungle Greens Dress General Duty
with Sam Browne.

Action on Mounting Duty

3 Upon mounting, the Orderly Officer is to:-
as Report to the Adjutant at 0800 hrs in company

with the dismounting Orderly Officer. In the
Adjutants absence report to the Assistant Adjutant,

b. Read the dismounting Orderly Officer's report,

ce Read all orders and instructions contained in
the Orderly Officer's log book,

d. Take over all keys from thc dismounting Orderly
Officer and check that all keys are accounted for in
the key register,

4q The Orderly Officer is responsible for the issue of and accounting
for all keys during his tour of duty,

Daily Routine

Do During your tour of duty you will perform the following dutics: -

as Inspect the mounting quarter guard on lMondsays,
Wiednesdays and Fridays unless otherwise directed
by the Adjutant,.

b, Inspect at least two meals in the OR Mess, If
you are unavailable the Battalion Orderly Sergeant
will act on your behalf.,

c. At 1500 hrs each day carry out a detailed hygiene
inspection of kitchens, messes and toilets in tho Camp
area.,

d. Inspect the guard at least oncc after 1900 hrs and
sign the Guard Commander's report.

¢. Inspect all prisoncrs held in tho guard room at
least once during cach 24 hrs.

f. Tour the Battalion area at least once after 1900

hrs and check that all buildings arc secure, sccurity
lights are functioning and that roving picquets are con-
versant with and carrying out their duties,

g« DReceive and open all signals franked PRIORITY or
above, received during your tour of duty and action as
necessary.,

h. Report 2ll serious ncecidents or incidents +o the
Duty Officcr Northern Commond ond to the Adjutant.
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i, Carry out any other duties allocated by the Adjutant.

Jo A% 2200 hrs the Orderly Officer will close the Officers
Mesg ber unless otherwise directed by the PUC or the senior
c:fflr:::er prescnt, He is to count the money in the cash register
and 1ssue the barman with o receipt, At 0700 hrs the next
morning he will, issue the oncoming baorman with a float of

£40 to begin the days troding, The rersinder of the noney

is to be honded to the liess ogt.

6, The Drﬁerl:!r Officer will act on behalf of the Commanding Officer during
non_-dut:,r hours and will exercise his discretion in 2ll matters concerning the unit.
If in doubt contact the Adjt or Duty Officer N Comd,

AUSTRALIAN WAR MEMORIAL RCDIGT030194



APPENDIX 2 TO ANNIX N
TO 4 RAR STANDING ORDERS

DUTIES OF BATTALION ORDERLY SERGEANT

Tour of Duty

Te The Battalion Orderly Sergeant is to mount duty for a period of 24 hrs

at 0800 hrs daily,

2 Name of members detailed for duty will be published in 4 RAR Routine
Orders.

3e Members will not change duties without prior approval of the RSM,

Dress

4. Jungle Green Dress General Duty, side arms, sashes - scarlet - Infantry,
Duties

De The Orderly Sergeant is to carry out thefollowing duties:

a, In company with the dismounting Orderly Sergeant
and the Duty Bugler, raise the 4 RAR Flag at 0800 hrs
daily. The Flag is to be lowered at 1730 hrs daily,

b. Report to Regimental Sergeant Major at 0815 hrs
with the off going Orderly Sergeant.

cs Inspect duty driver and Battalion runners for standard
of dress and ensure that they are conversant with their dutics.

d. IEnsure that all visitors to Bn HQ are received politely
and courtecously and directed to their destination.

€. IEnsure that soldiers are correctly dressed and are
authorised to be at Bn HQ.

f. Regulate the flow of members to Bn HQ to prevent
congestion,

8. Carry out any instructions issued by the Orderly
Officer.

hs Drill and conduct all Defaulters Parades in accordance
with Orders for Confinement to Barracks.

j. Supervise the rumners in cleaning Bn HQ so that it is
polished, dusted and cleaned by 0700 hrs,

k, Employ members confined %o barracks on ground improvement
and ensure that all the trees in the arca of the Officera/
Sergeants Mess/ Bn HQ are watered.

L. Brief the defaulters that after the evening drill parade
they will secure their weapons in the Battalion Guard Room
and collect them prior to first parade next morning,

m. The oncoming Orderly Sergeant will stocktake the Bar of
the Sergeants Mess by 0900 hrs daily,

n, The Orderly Sergeant will check the ammunition magazine
at least twice during the hours of darkness and notate it in
the Orderly Sergeants Report Book,

Cancellation

6. These orders supercede 4 RAR (Aust Component) DUTIES OF ORDERLY
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APPENDIX 3 TO
ANNEX N TO 4 RAR STANDING ORDERS

ORDERS FOR BATTALION
QUARTER GUARD _

1f 4 RAR Quarter Guard will consist of one Corporal, one Lance Cor»oral,
nine privates,

24 Tour of Duty will be 0800 hrs - 0800 hrs daily, with the exception on week
days when the Guard Commonder and six Privates will stand .down aftem guard mount

in the morning and mount again at 1700 hrs,

Je Dress
a, Summer -~ Jungle Green Dress General Duty
Rifle
Side Arms

b. Winter - Battle Dress
Rif'le
Side Arms
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APPENDIX 4 TO
ANHEX T TO 4 RAR STANDING CORDERS

DUTIES OF GUARD COMUANDER

' a. You will parade your Guard ready for inspection by the Orderly
Sergeant outside 4 RAR Guard Room at 1700 hrs on the day of Mounting.

b You will inspect the Guard Room on mounting and note any
defifiencies or damages in the Guard Report AAF A18,

¢. You will detail reliefs end read out orders to the Guard,
You will ensure that orders are read out again to each sentry
prior to mounting duty,

de You will ensure that each relief is posted by yourself or
your Second in Command.

es You will arrange for early or late meals for the Guard,
ensuring that you or your Second in Command and at least
one relief is, always present at the Guard roomi

f. You will visit sentries at irregular intervals and at
least once after 0100 hrs,

g. You will ensure that members of the Guard not on sentry
do not leave the Guard room without your permission.
Members of the Guard sleeping may only remove their hat,

he You are responsible that all soldiers under close arrest
or undergoing detention are treated strictly according to

4 RAR Standing Orders., Under no circumstances will you
permit soldiers under close arrest or undergoing detention
to mix with members of the Guard or to remain in the Guard
sleeping quarters.

Je If a soldier is handed over to you to be placed under
close arrest you will request the officer or NCO committing the
soldier to submit an A'F A4 as soon as possible, If an AAF

A4 has not been submitted on your dismounting you will inform
the Regimental Sergeant Major personally.

ke You will not leave the Guard Room during your tour of duty
except when necessary ito carry out a specific task, You will
ensure your second in command is present in the Guard Room
and aware of your whereaboults, and that he is fully

conversant with your orders.

l. You will not consume alcoholic liquor during your tour
of duty or for 4 hrs prior to mounting duty.

m, You will ensure that the dress and bearing of all members
of the Guard is of the highest standard at all times.

ne You will carry out any tasks allotted to you by the
Orderly Officer and Orderly Sergeant.

P. You will report any breach of discipline to the Bn Orderly
Officer as soon as possible.

q. You will compile a Guard Report AAF A18 in two copies and
submit one copy to the RSM on dismounting.

r. In the event of the outbreak of fire in the area you are
to report immediately with your Guard less posts to the |
scene of the fire and to report to the senior person present.,

8., You are to impress on your sentries that under NO cir-

cumstantes are females allowed to enter the Camp area, unless they are
authorised by the Commanding Officer e.g. civilian typist at BN HQ.
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mIDIX 5 TO
N

TO 4 RAR STANDING ORDERS

ﬂb 15X

DUTIES OF GUARD SECOND IN COMMAND

1s &o You will familiarise yourself with the orders for the
Guard Commander and assist and understudy him at all times.

bs You will take commend of the Guard in the sbsence of
the Guard Command-r.

C. You will carry out any task allotted to you by the
Guard Commander,

de You will ensure that the daylight sentries turn out at
0800 hrs and compliments are paid to the Commanding Officer
as he comes through the main gate,

e, You widl NOT consume alcoholic ligquor during your tour
of duty, or for 4 Hor 's prior to mounting duty.
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APPENDIX 6 TO
ANNEX N TO
STANDING ORDERS

ORDERS FOR NO 1 POST

Te as JYou are the sentry on the main entrance to the Barracks
area.
0 b, Your tour of duty is to be as laid down by the Guard

Commander or Guari Second in Command.

Ce You are to pay compliments to all Officers at all
times.

W, Whenever a vehicle, military or civilian enters the
area you will come to the attention.

e, You are to stand on the foot path, outside the guard
room, You will move and stand on the guard room verandah
enly during inclement weather.

f. You will be courteous to all personnel both military
and vivil with wh. ' ; - have dealings. All enquiries are
to be directed to Bn HQ to the Battalion Orderly Officer.

g, Taxis are NOT permitted to enter the Camp, unless
proceeding to the Officers lMess or Sergeants less,

h., Your dress bearing and movement reflect the standard of
the Battalion to people moving through your post. You are
to ensure that the standard maintained is the highest.
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APPENDIX 7 TO
ANNEX N TO 4 RAR
ST .NDINC ORDERS

ORDERS FOR NO2 POST

1.1 8« You are a roving sentry, Your beat will include:-

ALL OR living quarters
ALL Company Orderly rooms and Q Stores

b. You will patrol your beat continuously.

Ce You will carry your rifle (Bayonet fixed) slung during
the hours of darkness and at the shoulder during daylight hours.

d. _Yc-u will NOT leave your post without being properly
relzf,eved, you will be relieved at the street comer outside
Admin Coy Orderly Room, You will NOT smoke or sit down whilst
on your beat.

e. You are respohsible for the security of all buildings on
your beat,

f+ You will report all unusual or suspicious circumstances to
the GuardCommander,

ge You will NOT allow females to enter any buildings or remain
in the area of your beat.,

he You will NOT consume ale:holic liquor during your tour of
duty or for 4 hrs prior to mounting duty.
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APPENDIX 8 TO ANNIX N
TO 4 RAR STANDING ORDERS

ORDERS FORNO 3 POST

1e a, 1ou are a roving sentry, Your beat will include:-

OR Mesgs

Battalion Q Store
Transport Compound
Car Parks

Battalion Ration Store

b. You will patrol your beat continucusly.

ce You will carry your rifle (Baynnet Pixed) slung during
hours of darkness and at the shoulder during daylight hours,

de You will NOT leave your post without being properly
relieved. You will be relieved outside the Battalion

tion Store. You will NOT smokce or sit down whilst on
your post.

€. You are responsible for the security of ALL buildings on .-
your beat. You will check all doors and windows at least
once every hour on the following buildings:-

Battalion @ Store
Battalion Ration Store

f. You will not permit any army vehicle $o lecave the
Transport Compound without a properly endorsed AAF 92 or without
authority by the Battalion Orderly Officer.

g. You will NOT allow females to enter any buildings or
remaln in the area of your beat. :

h, You will NOT consumec alcoholic liquor during your tour
of duty or for 4 hours prior to mounting,
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APPENDIX 10 TO ANNEX N
TO 4 RAR STANDING ORDERS

ORDERS FOR THE DUTY MEDICAL ORDERLY

y The duty RAP orderly will be rostered by the RAP Staff Sergeant

2s The duty RAP Orderly will mount for 24 hours. During his tour
of duty he will:=-

a. NOT leave the camp aresa.

b, If absent from 4 RAR Regimental Aid Post
(RAP) leave a note showing his whereabouts on
the RAP Door.

c. IHEnsure that the orderly Sgt knows where he
is sleeping,

de Not com@lume alcoholic liquor during his tour,

e. Render any first aid ani/br medical assilstance
congidered necessary,

f, Conduct rest day sick parades if required.
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ANNEX 0 T0
4 RAR STANDING ORDIERS

ORDERS FOR CONFINEMINT TO BARRACKS, ARREST AND DETIHTION

; I Confined to Barracks

a, General

(1) Defaulters nre to be paraded on the
Regimental Parode Ground, The parades are

to be conducted by the Battalion Orderly Officer
or Sergeant.

(2) Defoulters are to parade initially to the
Orderly Sergeant in front of the duty toom at
Battalion Hecdquarters,

(3) The parades on the parade ground are to
consist of squad drill and rifle exercises.

A rest period of two minutes is to be allowed
at each parade.

(4) Defaulters are not to leave the vicinity
of their quqrters during working hours, unless
engaged on tasks,

(5) Defaulters are not to be used for company
duties or relieved for sport without prior
permission of the Adjutant or RIM.

(6) Defaulters are not to visit the area
canteen or any other place of entertainment.

(7) During the period of Confinement to
Barracks, defaulters will NOT consume any
alcoholic liguor,

b, ITimings
(1) Monday to Friday ¥ .
(a) Pirst Parade 0615-0635 hrs. Drill.
(b) BSecond Parade 1630-1650 hrs., Drill,

(¢) Third Parade 1230 hrs. Check Parade,
As detailed by Battalion Orderly oJergeant.

(d) Bvery hour, on the hour, from 1800-2200
hrs or a8 detailed by the Orderly Sergeant.

(

ra

) Stand Down Days
(a) PFirst Parade 0900-0920 hrs. Drill.
(b) Second Parade 1630-1650 hrs, Drill,

(c) Ivery hour, on the hour, from 0800 to
2200 hrs or as directed by the Orderly
SE I.'ge ant.,

(3) Wednesday Afternoons Report to Battalion
Headquarters at 1330 hrs., in the dress of the day.

c. Attendonce All soldiers awarded confinement to Barracks are to
attend the defaulters parades as followw: -

(1) The first parade after the award and continue
until the last parade on the day of the termination
of the award. The company Sergeant llajor is to warn
defaul ters of the parades they must attend.
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(2) Those undergoing medical treatment and marked
light duties or No Duty ore not to attend defaulters
drill until returned tc¢ normal duties, All restric-
tions are to apply. On return to full duty they are
not to make up the parades lost during No duty or
Light Duty period, They are, however, to report to
the Orderly Sergeant at all laid down times. They are
not to wear equipment. They are to be dismissed after
being checked,

(3) Defaulters atiending check parades are to fall
in outside the Duty Room. The Orderly Sergeant is to
call the roll, inspect the porade znd dismiss the
defaulters.

(4) Failure to attend any one parade is to result in
an automatic charge. ©Scoldiers found guilty are to be
awaxle” additional confinement to Barracks.

d. Dress

(1) The dress for check parades is to be changed each
time of reporting and is to be advised at the preceding
parade,

(2) The dress for the drill parades is to be:

(a) Field Dress with Boots AB,

(b) Rifle and Bayonet.

(¢) Basic Equipment - two (2) filled water
bottles and machete.

(d) Pack containing - Mess gear, change of
clothing, housewife, one (1) pair of sox, rifle
and boot clecning gear, toilet gear complete,
one (1) towel, jungle boots.

(e) Bedroll containing shelter, mosguito net,
blankets outer & inner, covers mattress, mattress
section pneumatic.

(f) Intrenching tool.

(3) 1t is an offence to parade without articles of
equipment listed above,

(4) Webbing is to be clean and dress and equipment
are to be in inspection order.

2e Upen Arrest

a. Soldiers placed under open arrest are not to leave
Samichon Lines except on duty or with their Company
Commander's approval,

b. They are not to enter:-
(1) The Wet Canteen.
. (2) Any place of entertocinment.

c. They are to report to the Battalion Orderly Sergeant
a8 followw: -

(1) Mondey to Friday 1800, 1900, 2000 nnd 2200 hrs.

(2) Stond down days. Five minutes before the hour
from Reveille to 2300 hrs daily.

d. The Battalion Orderly Sergeant is to keep a record of
members under open arrest, 3/
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3s Close Arrest ond Unit Detention
a. »earching Soldiers placed under close arrest or committed

to detention in the unit guard room are to be scarched on
admission and ot such other times as may be necessary, All
prohibited articles are to be removed. These include:-

money, tobacco, motches, letters, alcoholic liquor,
popers, knives, tools, weacpons, keys, cmmunition, rope
clothing other than ordered and any other article that
moy be used to escape or couse injury.

b, Drunkemness When a soldicr is committed in o state of
drunkenncss he isto;-

(1) Be placed in 2 cell, on his owm if possible.
(2) Be deprived of his boots,

(3) Be visited by the Guord Commander or the Guard
Secondin Command every two hours,

c. Fetching Articles for Prisoners. Unauthorised members
arc not wo obtain, carry in or out, any articles for prisoners.

d. Personal Cleanliness

(1) Prisoners are required to keep themselves clean and decent
when under arrest. They are to be provided with an
adequate supply of clean linen and towels.

(2) Ixcept when in use, razors are to be withdrawn from the
prisoner.

(3) Prisoner's hair is not to be cut shorter than may be necessary
for purposes of health and cleanliness.

(4) Prisoner's clothing and personal effects are to be purified
as often as directed by the Regimental Medical Officer.

e. FPrigoner's Personal Clothing and Property. These are to be
secured on entry and returned to him on release.

f. Property Bock. The prisoner's private property is to be registered
in this book. It is to be signed by the prisoner and witnessed by
the Regimental Police Sergeant.

g. General Health of Prigoners

(1) Any member of the guard or Regimental Police Section is to
direct the attention of the Guard Commander or Regimental
Police Sergeant to any prisoner who appears to be in ill health.

(2) The Regimental Aid Post is o be informed immediately and
medical attention requested.

h. Newspapers and Books. No newspapers or books are to be allowed
to prisoners. The prisoner may request to read the Bible.

Je Keys. Cell keys are NOT to be taken out of the CGuard Room,

k, State of Cells. Cells are to be ingpected daily by the Guard
Commander and Regimental Police Sergeant,

l. Striking Prisoners. No member of the Guard or Regimental Police
is to strike a prisoner unless compelled to do so in self defence in
which case the minimum force is to be used,

m, Entering Prisoner's Cell at Night. A member of the Guard orp
Regimental Police is not to enter the cell of g priscner during the
night unless accompanied by another soldier and then only in the case
of sickness or other emergency.
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3. n. Conversing with Prisoners. o member of the Guard or Regimental
Police is to converse, or be familiar with, or discuss any matters

of discipline with prisoners.

0. Clothing and Bedding. An adequate supply of linen is to be

provided for every prisonecr,

P. Inspection of Water Bottles. These and all

——— e e e

are to be inspected daily before being refilled.

qe Visitors,

(1) Visitors are allowed only on the autho
Officer. Such visitors may be removed from the Guard Room if
the prisoner or visitor does not conduct himsell in accordance

with these orders,

(2) A member of the Cuard or Regimental Police is to be prasent
during the period of any such wvisit,

(3) The period of visit allowed to any prisoner will noi
twenty minutes, except where the Commanding Officer

a longer period,

rity of the Commending

exXceed
authorises

(4) Police officers may visit prisoners for the purpose of

identification. An officer representing the prisoner, or the

Orderly Officer, is to be present.

r. XHmployment of Prisoners

(1) Prisoners are not to be employed for the private benefit of
ally person or persons or upon industrial work for private
firms, individuals or regimental institutes.

(2) Prisoners are not to work on Christmas Day, Good Friday or

oundays.

(3) Prisoners are to do such duties as are listed by the

Regimental Secrgeant lMajor.,

(4) No prisoner is to bo employed for less than six nor more

than nine hours per day.

S, Timetable:

SERTAL ACTION s T
) Reveille, rise, make Béﬂﬁ, arrange kit,

clean cells 0550
2 Unlock, shave, return razors, Cell inspected 0610
3 Master Roll Call - Drill on parade ground 0615
4. Breakfast Parade 0715
"5 Muster Roll Call and Parade for duties 0815
5. Master Roll Call, aklutions 1200
o Lunch parade 1220
8. Iuster Roll Call 1315
9. Letter writing if requesated -
104 Master Roll Call - Drill on Parade Ground 1630
0% Dinner Parade 1700
12, Lock up, Check Roll 1730
13 Lights Out 2100

STAND DOTN

0630
0700
0900
0715
0615
1200
1220
1315
1500
1630
1700
1730
2100

other drinking utensils
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3 t. ZEscape of Prisoners

(1) If a prisoner cscapes the Guard Commander will inform the
Orderly Officer or the senior.officer available who is to
inform the local police, both civil and military, by the
quickest possible means and give such information as is
immediately aveilable. A complete desceription should be
given at this time. This report must be given without
delay. Other rcports may be given later.

u. Promulgation. These orders are to be displayed in the Guard Room
and the Orderly Officer is to ensurc that the contents of these orders
are known and understood by all concerned.
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ANNEX P TO 4 RAR
STANDING ORDERS

CoY
4 RAR TRANSPORT REQUISITION i
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NNEX Q TO 4 RAR

v N (8 B
T

STANTTIG ORDERS

VISITS BY THE COLONEL COMMANDANT OF THE ROYAL AUSTRALTAN RECIMENT TO BATTALIONS

e
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lay down some standard procedures reating to vieits by the Colonel Commandant
to Battalions, The number of the visits which the Colonel Commandant may make
to the Battalions of the Regiment each year is limited, but it should be
standard practioce that +ho Colonel Commandant is invited to all major .
regimental occasions,

Now that there are nine battalions in tho Regiment it is necessary to

2, The procedure to be followed is:

8o AB soon as a firm date has bern decided by hattalion for a
major regiment occasion, the Commanding Cfficer s:oeuld write to
the Colonel Commandart inviting him tc att2ad, This invitation
Should be peassed through the Pegimeriigl Colonel ir. order ‘that the
Regimeht3al Colonel may add any recomnendaticns, Tha Commanding
Officers should not wait until official invit:tions are printed
before inviting the Colicnsl Commandant,

a
S

|« P Commanding Officers should include w'th thoir invitation a
brief showing the main outline of the occasion and the part which
the Colonel Commandent is +o play. Thizs will help thé Colonel
Commandant to decide whather he should attend or -10%t,

5 4% Once the Colonel Commandant hae indicated +that he will accept
the invitation, a mors detailed brief should bYe srepared showing
details of drasss arnd wrocedure, including a ligt of the main peopls
whom the Colomel i mandant Wwill meet,

d, The Regimental Colonel should be invited to attend all these
occasions to which the Colonel Commandant ie invited,

s At present there are no detailed instructicns in NBIs or AROs on
the procedures when the Colorel Commandant and/or the Regimental Colonel
are present at a Regimentsl occasion. A submission isg being prepared whioh
is hoped will be issued as part of an ARO,

4, For guidance of battalions the following is a brief summary of
procedures to be obgerved,

8. Battalions should provide the Colonel Commandant with an ADC
for the ocdasion,

[ For all Regimental occasions the Coléne!l Commandant of the
Regiment should be the official host, This partlicularly applies
to parades such as parades for the Presentation of Colours, to
commemorete Hegimental or Batialion Dzye or to farewell g battalion
about to embark oversess, The Colonel Commandant should be the
official host for the parade and for any reception held after the
ParﬂdE-

Ca If the Regimental Colonel is also present he should precede
the Colonel Commandant on to the parede ground and should recieve
the Colonel Commandant when he arrives,

d, The Colonel Commandant as official host should be recieved by
the parade with & Ceneral Salute,

- The Colonel Commandant should {hen recieve thome official
geusts who are to arrive on the Farnde Ground,
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2 If the Colonel Commandant is not i
. ! the Inspecting Officer he
Ehuuld;hﬂve & place on the dais with the Inspecting Officer and °
e should accompany the Inspecting Offigen during the inspection,

e If the Colonel Commandant is the In ‘ 1CéE
: specting Officér, th
R?glmental Colonel should act as the host in hié place, ’ )

h, tﬁf?ar the parade the Colonel Commandant should farewell officiagl

fﬁzi-ial? iﬁ?&f?ﬁﬁﬂzdﬁ: of a° perance, The Colonel Commandant should
arewelled by the Regimental Colen 8

£ e e s el who should be the last

. When full details have be 1
18V en decided a copy of a draft s iasi
to lay down these procedures will be sent to all bittalianaﬂ S e

6 The above 5 i
. Procedure is not yet official Arm i ]
: my polic although
has been accepted hy ?uatam. Commending Officers should fclgéw this ok
prncegure when recomménding the form of a proposed parade to their
Superior headquarters,
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