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Online Payment Guide — Book Group Enrolments

e You must be an already enrolled student to make online payments — if you are a new
member/student, please contact bookgroups@cae.edu.au for assistance or fill out the
enrolment form instead.

e Invoices are generated based on the number of meetings your group is having — if this has
not yet been specified on the selection form for 2024 it will autogenerate based on the 2023
enrolment. If the number shown on the payment screen is incorrect, please contact us.

Step 1. Click on the link below to go to the login page.

https://bgonline.cae.edu.au/payment

Step 2. Click on ‘Log on using Office 365’

VY
CAE

BOXHILL

I:I Log on using Office 365

Keep me logged on |:| Accessibility Mode €
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mailto:bookgroups@cae.edu.au
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstudentportal.boxhill.edu.au%2FT1PROD%2FCiAnywhere%2FWeb%2FPROD%2FLogOn%2F%24S1_BG%3FreturnUrl%3D%2FT1PROD%2FCiAnywhere%2FWeb%2FPROD%2FStudentFinance%2FStudentFeePaymentMyMaintenance%3Ff%3D%2524SFN.STUFE.LST%26sk.FeeSelectorMode%3DOS&data=05%7C01%7Cjocelyn.clark%40boxhill.edu.au%7Cf2d3e6c3bf464679e51f08dbdb6c5428%7C32f6029ab4af440e8020d4b47ab314a2%7C0%7C0%7C638345030547095287%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=HmTBBw49HT60APzAnYxwUCVBCRMgdzHp1PbMzPWkqzs%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstudentportal.boxhill.edu.au%2FT1PROD%2FCiAnywhere%2FWeb%2FPROD%2FLogOn%2F%24S1_BG%3FreturnUrl%3D%2FT1PROD%2FCiAnywhere%2FWeb%2FPROD%2FStudentFinance%2FStudentFeePaymentMyMaintenance%3Ff%3D%2524SFN.STUFE.LST%26sk.FeeSelectorMode%3DOS&data=05%7C01%7Cjocelyn.clark%40boxhill.edu.au%7Cf2d3e6c3bf464679e51f08dbdb6c5428%7C32f6029ab4af440e8020d4b47ab314a2%7C0%7C0%7C638345030547095287%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=HmTBBw49HT60APzAnYxwUCVBCRMgdzHp1PbMzPWkqzs%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstudentportal.boxhill.edu.au%2FT1PROD%2FCiAnywhere%2FWeb%2FPROD%2FLogOn%2F%24S1_BG%3FreturnUrl%3D%2FT1PROD%2FCiAnywhere%2FWeb%2FPROD%2FStudentFinance%2FStudentFeePaymentMyMaintenance%3Ff%3D%2524SFN.STUFE.LST%26sk.FeeSelectorMode%3DOS&data=05%7C01%7Cjocelyn.clark%40boxhill.edu.au%7Cf2d3e6c3bf464679e51f08dbdb6c5428%7C32f6029ab4af440e8020d4b47ab314a2%7C0%7C0%7C638345030547095287%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=HmTBBw49HT60APzAnYxwUCVBCRMgdzHp1PbMzPWkqzs%3D&reserved=0
https://studentportal.boxhill.edu.au/T1PROD/CiAnywhere/Web/PROD/LogOn/$S1_BG?returnUrl=/T1PROD/CiAnywhere/Web/PROD/StudentFinance/StudentFeePaymentMyMaintenance?f=%24SFN.STUFE.LST&sk.FeeSelectorMode=OS
https://bgonline.cae.edu.au/payment
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Step 3. Enter your student email. This can be found in your enrolment letter/email.
*Please note these may differ from student to student as seen in the examples*

,ﬁ BOXHILL
Al INSTITUTE
Sign in

your_username@student.b htafe.edu.ad

Can't access your account?

Student Examples:

SXAOOOXX @student.bhtafe.edu.au
BHDOOOXXX @student.bhtafe.edu.au
CABEXXOOOXX @learner.cae.edu.au

Staff Example: username@ boxhill.edu.au

Password Reset: https://password.boxhill.edu.au

@Q Sign-in options

Step 4. Enter your password if you have already generated a password with Box Hill Institute/CAE.
If you do not have a password or have forgotten it, select the password reset link and click the
“Student” button.

,* BOXHILL
¥ INSTITUTE

€ caeb186424@learner.cae.edu.au

Enter password

Forgot my password

Student Examples:

SXAIOOCKX @student.bhtafe.edu.au
BHDOOKX XX @student.bhtafe.edu.au
CABXXXXXXX@learner.cae.edu.au

Staff Example: username@boxhill.edu.au

Password Reset: https://password.boxhill.edu.au
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Step 5. Once you have logged in you will be taken to a payment screen. An Invoice will show on the
right, check that the amount is correct.

*If your group’s meeting number has changed from the previous year, this number may not be
correct, please check*

¢« W= My Payments IT5 TEST
& - - R -
§) Aweiting Payment [ Paid
¥ > 1record. & - x
0364CAE - BBook Group Vic 5td - $158 inc GST 158.00
Reterence 0381500/ 4369693 Due 31Jan-2024 Parcal Paymens Alawed
0364CAE - Fee Payment deount. 158.00

T TEST Reference a9

Due Date.
Currency

Amou
oo S s1m 158,

Total Amount 15000

Payments Received 0.00

Amount Outstanding 158.00

For essistance plesse call 1300 268 445

Step 6. Select Pay now to pay and follow the prompts

. =
&« " = Enterprise search My Payments

- Search - yel

@ Awaiting Payment Paid

¥ > 1record. B e
0364CAE - BBook Group Vic 5td - $158 inc GST 158.00
Im Reference 0221900 / 4369693 Due 31-Jan-2024 Partial Payment Allowed
0364CAE - Fee Payment Amount 158.00

|

Box Hill Institute

Enter your payment details

Invoice Number 33330
Amount 515800 AUD
Accepted Card Types VISA %‘
Credit Card Number [4444 [3333 |2222 |1111 |

Card Expiry Date I
S i=m[o

Continue || Cancel |
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