
    

 

ClubsOnline –Club and 
Website Registration 

  

 Registering your Club with ClubsOnline 

 This workshop is designed to assist with registering your club with ClubsOnline 

and for a free website. 
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DISCLAIMER: 
The software applications covered in these training sessions are for illustrative purposes and are not necessarily endorsed or prescribed 

products.  There are many open source or proprietary applications that perform equivalent functions and participants are encouraged to 

further explore the range of products available. 

 

 

 

Design: Benjamin Hodge 
Author: Sandi Morley 
Challenger Institute of Technology 
 

 

 

AUTHORS NOTE: 
Ask questions 
Make mistakes 
Have fun  
Learn best by just doing it! 
 
Sandi Morley 
 

 



ClubsOnline –Club and Website Registration 

Page 2            

  



ClubsOnline –Club and Website Registration 

Page 3                                     

Table of Contents 

DISCLAIMER: ...................................................................................................................................... 1 

AUTHORS NOTE: ............................................................................................................................... 1 

REGISTERING YOUR CLUB WITH CLUBSONLINE ................................................................... 4 

Getting Started .............................................................................................................................................. 4 

RESETTING YOUR CLUB PASSWORD ...................................................................................... 10 

REGISTER FOR A CLUB WEBSITE ............................................................................................. 12 

Getting Started ............................................................................................................................................12 

 

  



ClubsOnline –Club and Website Registration 

Page 4            

 

ClubsOnline –Club and Website Registration 
 

REGISTERING YOUR CLUB WITH CLUBSONLINE 
 

Prior to commencing your club registration with ClubsOnline ensure you have the following information: 

1) The correct and complete name of your club. 

2) Your clubs email account details. 

 

Getting Started 

1) Open your internet browser (Firefox is recommended, but Internet Explorer is also supported). 

2) In the browsers address bar type: 

clubsonline.dsr.wa.gov.au/ 

 
 

3) Then press the Enter key on your keyboard. 
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4) There is two options for accessing the Registration page: 

a. Select the Join a Club tab and then mouse click the Log in option or 

b. Mouse click on the Register text in the top right hand corner of the web site. 

 

 

 

 

Option a 

Option b 
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5) If you use Option A, the following web page will be activated. 

6) Mouse click the text Register for ClubsOnline.  

 

7) If you use Option B or mouse click the text Register for ClubsOnline the Register for ClubsOnline web page will be activated. 
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8) Complete the online registration form and then mouse click the Register button. 

9) An automated message will advise your registration success  
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10) Using your new credentials log into ClubsOnline , once again there is 2 options: 
a. Hover the mouse over the text Join a Club tab, then mouse click the text Log in. 
b. Mouse click on the Log In text in the top right hand corner of the web page. 

 

 

 

11) The Log In page will be activated. 

 

12) Use the keyboard to enter your clubs username and password and then mouse click the Login button. 

13) My page will be activated; this is where you can add a club, edit your clubs profile, change the login password or edit your clubs 

details. 
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RESETTING YOUR CLUB PASSWORD 
 

1) Note at the base of the Login page is the following message: 

 

 

 

2) Should you need assistance with accessing your clubs information then mouse click the Click here link, which will activate the 

Forgot Your Password page. 
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3) Use EITHER your club username or your club email address to reset your club password. 

4) Mouse click the Reset Password button. 

5) An automated message will advise the password reset success. 
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REGISTER FOR A CLUB WEBSITE 
 

Prior to commencing your websiteregistration with ClubsOnline ensure you have the following information: 

1) The correct and complete name of your club. 

2) Your clubs email account details. 

3) A username and password to Login to the ClubsOnline website. 

 

Getting Started 

1) Open your internet browser (Firefox is recommended, but Internet Explorer is also supported). 

2) In the browsers address bar type: 

clubsonline.dsr.wa.gov.au/ 

 
 

3) Then press the Enter key on your keyboard.  

4) Log in to the ClubsOnline website. 

5) Hover the mouse over the Promote you Club tab and then mouse click the Free Club Websites. 
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6) The Free Club Websites page will be activated.  The top section of the web page contains the following information: 

 

 

7) If you have not logged in to ClubsOnline the lower half of the web page will contain the following information: 
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8) A successful login to Clubsonline, and then navigation to the Free Club Websites Page should produce the following information in 

the lower half of the web page: 
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9) Note the Portal Password that has been allocated for your club and then click on the text Click here for your Free Web site to 

continue the registration process. 
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10) Complete the form then mouse click on the Create my ComfyPage button.  Ensure you keep a hard copy of your site name and 

password as this information will be required to access the templates provided for your clubs website. 


