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Quick Start Guide

This guide will help you get started with your new ComfyPage. It covers
these basic tasks.

Visiting your new site

Logging in to edit your site

Adding a new page

Creating and saving content for the new page

A WN =

Visiting your new site

1. Open your internet browser. Firefox is recommended but Internet

Explorer is also supported.
2. Type your site’s address into the browser’s address bar then hit the

Enter key on your keyboard.

2 Montreal blog - Mozilla Firefox
File Edit Wiew History EBookmarks Tools  Help

<ﬂﬁ @ = {chj i;‘ montreal .comfypage.com

A

An example of typing an address into the address bar

Carn

Logging in to edit your site

At the bottom of every page on your ComfyPage are links to the Site
Manager and to Edit the current page. Click on either one and you will be
asked to log in.

walking AISTance Or my place, ool LU minutes or
comedy gold will be delivered. _
Links to log in

Site manager Edit page  Get a free ComfyPage website

Done
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Adding a new page

Websites, like your new ComfyPage, are a collection of pages. An
electronics store may have a page for radios and another page for torches.
The next steps explain how to add a new page to your site.

1. Find the 'Your Pages' section of the site manager

3. Type your new page title

Type title here Click

Montreal blog Views E
Canadg TV E
My pl in Montreal E

ke wickad new page

3. Click on ADD.

4. After you click OK the page editor will be opened so that you can edit
the new page.

Creating and saving content for the new page

When you edit a page you use the page editor (funnily enough). Use it just
like Microsoft Word and REMEMBER TO SAVE by clicking the save button.

B ] souee H | H B 6 # 0 7
i*u %, o IS i EEE (LIS E =
‘= e SRemepbes to.saye

: Format | Mormal = | Fant * | Size 2

Arrival, settling in and being laughed at - 5th May 2008

Artived in Montreal atter 30 hours of travel. Perth to Tokyo to Detroit to Montre
the airport. Based on my 2 hours at Detroit | dontwant to wisit there. It looks
Inthe airport they run ads about Detroit being great to visit. Then they run ad
peaple in Detrait. Just the rohots.
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Site Manager

The Site Manager is the central point for creating and maintaining your site.

The site manager displays a list of Special Pages and a list of Your Pages. In
each list the title of each page is shown along with a number of actions that
can be performed. The actions that can be performed on each page are...

o View - Clicking View will display the page to you as if you were any
normal visitor to the site

o Edit - The Edit action will display the page so it is ready to be edited

o Delete - This action will delete the page from your site permanently.
Special pages cannot be deleted and some special pages cannot be
edited.

If you want to add a new page to your site click on the Add a new page
button.

From the site manager you can also get to...

o The Site Border Editor which is used to edit the site's margins,
header and footer.

o The Site Style Editor which is used to change the site's colours and
fonts.

Borders

A ComfyPage page is divided into several areas. The central content area
which is unique to each page and the borders which appear on every page.
The four borders are:

Header
Left Margin
Right Margin
Footer

There is a help item on Site Structure that explains these areas more fully.

To modify the contents of any border go to the Site Manager and select
Borders.
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Edit
header
left margin right margin
footer
Doodads

header

| Mone j

left margin right margin
Mane j | Mane j

footer

I Maone j

save doodads |

A page that looks like the above will appear. You can choose to edit any of

the borders and add doodads to the borders.

Border Styles

To modify the appearance of the borders Click on Style on the Site

Manager. Towards the bottom of the page is an area where you can specify

background colors and widths of the borders.

Header Pick Colour |
Centre  Pick Caolour |
Footer Fick Calaur |

Left margin

Pick Colour |
Width IThinneat vI Help

Right margin

Fick Colour |
Width IWide vI Help
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Site Style Editor

The Site Style Editor has controls for setting your web-site's fonts and
colours. It also controls the width of your site's left and right margins.

As you select fonts and colours the sample text of the site style editor will
change to demonstrate what your new choices look like. Don't forget to click
the save button or any new choices you have made will be lost.

Margin Width

The widths of the left and right margins can be set using the site style
editor. The width values range from thinnest up to widest. There is also the
extra setting of hidden which can be used to hide a margin.

Setting a margin width to hidden will result in the margin not being shown,
as long as there is no content in the margin.

Deleting Pages

To delete a page follow these steps...
1. Go to the Site Manager
2. Find the page you want to delete in the list of pages

3. Click the Delete action next to the page you want to delete.
4. The page is moved to the trash.

Creating links to other pages

A link is a word or image that you can click on. It takes you to a new page
on the internet.

To create a link;
1. Go to the page you want to put the link on.
2. Type the text you want displayed. E.g. "My link to somewhere"
3. Highlight the text

Je;

=Rl link to somewhere}

3. Click the add link button &
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4. If the link is to somebody elses website type in the address.
Link
Link Info  Target Upload Advanced

Link Type

| URL v|

Protocol URL
| http: /v !(_V{'.f{w.comfypage.con'l

5. If the link is to a page within your site click on 'Browse Pages' and
select a page from the dialog.

Link Info  Targel Advanced

Link Type
| URL )

Protocol URL

| ez =] |

Browse Fies l Browse Pages | Browse Products I

| oK | [ Cancet |

My ComfyPage Website
About Us

Contact

6. Click OK.
Making an image into a link

The process is the same as above. Instead of highlighting the text, select
the image and then click the add link button.
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Creating links to files

A link is a word or image that you can click on. It takes you to a new page
on the internet.

To create a link;

1. Go to the page you want to put the link on.
2. Type the text you want displayed. E.g. "My link to somewhere"
3. Highlight the text

Je;

=Rl link to somewhere}

Click the add link button %
4. The link dialog will be displayed. Click on 'Browse Server'.

Link

Link Info | Target Advanced

w

Link Type [ ]
URL -

Protocol LURL
http: |||

Browse Server Browse Pages Browse Products

N

| Ok | | Cancel |

5. The File Browser will open. You can upload files if necessary using
the Browse and Upload buttons at the top. Once the file you want to
link to is uploaded click ‘Select’ next to it.
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O My files Browse... | Upload |Maxfile size 2 MB
S dataflo_images
| .
J:Eﬂ;c_wnages & andrewturnstyle JPG Select Preview [Delete
‘I image L]
L AddonListing
2images ﬂ atBench.JPG Select Praview Delste
LD new_look
2 photos -
D sub - | cameronLaptop.JPG Select Praview Delets
Mew folder name
Create sub-faldar -
ComfyPagelnJail. JPG Select Preview Delete
cmmmrm con¥_poster_bannerjpy Select Preview Delete
::La.ﬂ gears.jpg Select Preview Delete
E logo.jpg Select Praview Delste

6. You will be taken back to the link dialog. Click OK.
Making an image into a link

The process is the same as above. Instead of highlighting the text, select
the image and then click the add link button.

Changing a Page's Title

The title of a page identifies the page to you and will be displayed to
visitor's by their internet browser.

To change the title of any page...

1. Go to the Site Manager.

2. Find the page you want to change in the list of Your Pages or the list
of Special Pages.

3. Click on View.

4. The Admin Toolbar will include Change page title. Click on it.

5. You will be asked for a new title. Enter the title and click OK.

Page titles cannot be blank. If you try to enter a blank title you will be

asked for the title again. Remember that the title identifies the page to you
so it's good to give it a descriptive name.
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Inserting Images

If the image you want to insert is on your own computer then follow these
steps.

1. Edit the page you want to add the image to.
2. Place the flashing cursor at the point where you would like the image

to be placed.

=] Souwcs (B | B £ i) e -
LB b6 || |0 ST HE
e $id @0 EsE Q &

_Lz Format | Marmal * | Fant | Size

Look at my image:

1. Click on the image button on the toolbar.
2. Tell ComfyPage where your image file is located by clicking the
Browse Files button.

{Browse Files

5. Press the Browse button and select the image from your computer.
6. Press the Upload button. This sends the image to your ComfyPage.

(Empty folder)

D i files
) my images |C:".,D|:u:uments anc SETti| EEIrl:uwse...il Upload |

|Newfu|dername

Max file size 2 MB
Create sub-folder |

Browse for your image and then upload it.

7. The list of available images will be updated. Find the image in the list

and click on Select.
8. You have now told ComfyPage which image you want. Click on OK and
the image will be added to the page.
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Inserting images that you found on the web

Provided you have permission to use an image from a different web-site you
can insert it into your page in one of two ways.

1. Save the image to your computer and then follow the procedure as
outlined above.

2. Tell ComfyPage that it can find the image on a different web-site.
ComfyPage will go and get the image and display it as if it was a part
of your web-site.

a. You need to get the internet address of the image. Go to the
web page that has the image you would like.

Right-click with your mouse on the image from the web page.

Click on Properties.

Copy the address (aka URL) of the image.

Go to the page of your site where you would like the image to

be inserted.

Edit the page.

g. Follow the steps as outlined at the top of this page but instead
of browsing the server paste the address of the image into the
URL box of the image.

poono

._h

a. Click OK.
Editing Images
ComfyPage reccomends Picassa for simple image editing.
Considering image size

Images on websites are a concern for website creators. The file size of an
image is what's important. The advice is to reduce file size where possible.
The larger the file size the longer it will take for a visitor to download your
website. This applies to all files but mostly to images.

ComfyPage provides a convenient way to reduce big images. If an image is
big you are given the option to reduce it by clicking the

If you have a document on your site then it's probably as big as it needs to
be. You can't reduce file size by cutting out paragraphs. Images can be
made smaller without losing information. You can make the image smaller
in width and height and you can lower the quality.

Here is a guide, an image of 100KB will take 20 seconds to download on dial-
up. That's a long time for an impatient visitor. An image of 1MB will take
200 seconds to download. A digital camera will create images ranging in size
from 300KB to 3MB. Way to BIG!
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You should use an image editing program to reduce the size of your images
before you upload them to ComfyPage.

| want to wrap text around an image
So you want to wrap text like in this example.

An example of wrapping text

This is my text that wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps
and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps
and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps
and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps.

If its a new page you can achieve this by clicking on the layouts button ( =
) on the page editor. | picked the option called Image and Title. It has an
example that looks like this.

You can replace the placeholder text and image with your own.
You can also change the position of the image.
For existing pages

If you already have content on the page right click on the image
and edit it's properties. Play around with the Align option.

[ |
This is my text that wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and =
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps

and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and
wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps and wraps.
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Preview

Width |75 . . -
I_ — a Loren ipsum daolar zit amet, —
Height [113 cohsectetuer adipizcing elit
M aecenas feugiat consequat J
Earder diam. Maecenas metus. Vivamus |
— diam puruz, cursuz a, commodo
HSpace non, faciliziz vitae, nulla. Aenean -
YSmare dicturn lacinia tortor. Nunc iaculis, il
i nibk hion iaculis aliquan, orci felis =
Align evizmod neque, sed ormare massa
maurz zed velt. Mulla pretium mi et rizus. Fusce mi
Left pede, terpor id, cursus ac, ullamcarper nec, enim.
Abs Battom Sed tortar. Curabitur molestie. Duis velit augue, -
Abz Middle = = : ==
Bazeline
Biattam K C |
Middle | | [ Cancel |
S Ficht |
,:'Dne Test Top
wraps Jop_____ hnd wraps and wraps and wraps and wre FOrms

ComfyPage makes it easy to create forms to collect information from your
site’s visitors. All you have to do is add text fields to a page, add a Submit
button and any information entered will be gathered and emailed to the

email address you use to log in.

Here are the steps to add a form to a page of your ComfyPage site:

1. Edit the page where you want the form

2. Insert one or more text fields and text areas (a multi-line text field).
Place the cursor where you want it then click either the text field or text
area button. You may want to put them in a table for easy formatting.

h 25 &2 Y R
EE W & @O

3. Give each text field or text area a name you will recognize when the
information is emailed to you.

Text Field

MName

“alue

|favouritefood| [ |

Character Width Maximum Characters

Type
| Text

| QK | | Cancel
=
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4. Add at least one submit button for your visitors to click to send the
information to you. Place the cursor where you want the submit button
then click the button button (it's next to the text field and text area
buttons). Make sure you set it's type to Submit.

Button X

Mame
|r-.-1':.fSuL:|m'rtEIul't|:||'| |
Text (Value)
|Send Message| |
Type

Submit | 2

QK | | Cancel
5. Save and you are all done!
i Esowee & | F 'y dh 25 o Rl B
B I Umx #IEECEGSEESIJOA 0B E0 ST A
: Format | Mormal - Font - | Size -

Your name | |

Your favourite colour | |

Your favourite food | |

Send Message

The end result...

Your favourite colour :

Your favourite food :

Now your visitors can fill out the form, click on the Submit button and the
information will be emailed to the email address you use to log in.

Your ComfyPage site can make use of a wide range of services
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provided by other websites. It's possible to embed videos, forums
and pretty much anything else you can imagine.

All you need to do is edit a page of your ComfyPage site and paste

the embed code from the service into the Embed Service box.

Insert a...
Video
Forum

Chat
Map

Video from Youtube

Photo gallery

Stat Counter / Hit counter / Website stats
Poll or Quiz
Display ads on your ComfyPage for fun and PROFIT

Youtube videos can be displayed on your ComfyPage. Find the video and get
the embed code to use in your ComfyPage.

vERY fUNNY dOGS 6

adl &

e —— « "

Photo Gallery from FlickSLiDR/Flickr

NS
4 manths ago
122

March 25, A0 (Wore info)

15 DO GER DY
Thess Sogs anenlnomal dogs

F More From: N30S3R
¥ Related Videos

Subscie

Cus lorize

Ii

wERY UMM cATS 11
W 01:23 Froeme NI0S3IR
- Wi 673 040
+
7 wERY FUNMY cATS 3
03:14 Froame MIOSIR
Veewrs: 1,372 562

Display a photo gallery using FlickrSLiDR or Flickr. Visit their site, follow
their instructions and get the embed code to use in ComfyPage.
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URL of Usar, Sat or Group hitp: e flickr comyphotos/stopm_galizets, 72
Tags (optional, onty lor groupluser)

Full Teuxt™ (optinnal, only for grouphser)

Slideshow Width 500 px Paste your
Stideshow Height 500 | px Flickr address
Dizplay SHdeshow Preview =3

Standards Compliance Mode 7

Display User's Favorite Phobas - Click the create button

Bkey wivhier S Toger Thebd or ther Fol Tasn fald.

Tip: sl asmsrything sbsomt i EEE P snel Captan Fair b cur Blegs

i5et the embed code

Code /

<iframi sligo="cencee™

sro="hrip: ffow. £L1ckT. com/s lideShow/ index . gree Fgroap_idscuser_idscset 1d=T2L5T59426339¢
frameBorder="0" width="500" height="500" screlling="no“></iframes<br/><mmall>Created
with <& heef="htep: S/, adnarket, 26 cicles"Rdmarket, e >hduarker " 8/ 8 <8

href="hcrp: /Jflickealide. con™ title="flickeSLiDR™>T1ickrILiDR fae . < omal 1x

4] | il |
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Forum from Nabble.com

Nabble is a free forum you can use to give your visitors a place to discuss
issues relevant to your site. Create a forum with Nabble to get the embed
code.

YMabible - aaana larin - Mozilla Firelos

Fle Edk Wiew Hgtoy EBockmarks  Took  Help

¢ T g - @ﬂ "';} N hitp:jivass, nabble comjasaas-FH053 bl

Mabble | aaaas

Parent Catagories/Forum=: None
aaaaa Click "Embed"
Get embed code

Embed This Form ="'
wabsite, copy and p e the following code on your

To add this forum to your

<a id="nabblelink” hrafe"htp ) e, neb b, cory sasaa-f3405 3, bl > asa s >
£gonipt sremthitp o vew nabble, cornd e bed/F24 0535 2 soripks>

‘ou can alio chieck the Nabble Help for more infarmation.

Chat

xat.com provides a free chat program you can embed in your ComfyPage
site. Visit www.xat.com/web_gear/chat.php

Map from Google Maps

Display a map on your ComfyPage with Google maps. Find the right map
then get the embed code.

-u-hmqum-wm--az.usdm.us.ﬁ:-: h-; Q' soogle 1\

gl :
| My Prafile | Saved Locations | Halp | by Account | Sign ou

Click here

=  Saanch § | Shiow seasch options

& Print 2 Sand @@ Link 1*5 paga

B) Paste link in email ot IM
it |I-rna:| {fmaps google comymaps M=gihl=gnigeocode=Sg=lrema

Paste HTML fo embed in wihsie
i 475 haight="5(]
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Website stat counter. Who's visiting your site?

Stat counters/hit counters have a their own spot in ComfyPage. Get your
tracking code form the free services below, then paste it into the Tracking
Code textbox on the ComfyPage Account page. Then save your account
settings.

Option 1. GetClicky.com
A comprehensive service. It tells you who's visiting, where they're from and

lots more. It has free and paid levels of service. Click the button below, sign
up and get your embed code.

Use this Clicky Google gadget to display your stats on your site. Visit
www.getclicky.com

Option 2. StatCounter.com
Use this embedded service to discover how many people visit your site. Who
are they? Where are they? Sign up for an account at StatCounter and get the

embed code for ComfyPage. Visit www.statcounter.com

Once you have signed up and got your embed code place the code in the
footer of your ComfyPage site using the embed service button.

Poll or Quiz

xat.com provides the ability to embed either a poll or quiz. Simply
configure your poll or quiz and get the embed code.

www.xat.com/web_gear/poll.php

www.xat.com/web_gear/quiz.php

Display ads on your ComfyPage for fun and PROFIT

Google lets you display ads on your ComfyPage. You get paid when someone
clicks on those ads. This is the easiest way to display ads and earn a direct

income from your ComfyPage. Go to www.google.com/adsense, create an
account and get the embed code.
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