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Early Childhood at Burgmann Anglican School is unique and innovative. We operate as one 

sub-school across two campuses. 

 

Our goal at both campuses is for children in Early Childhood to feel connected and cared 

for, and to experience an excellent education. 

 

We value the transition from family to school. We provide environments which offer choices 

that best suit each child’s needs and skills, and work in close partnership with families. 

 

 

In Early Childhood we believe in: 

 

 Providing rich, varied and engaging learning opportunities that are age appropriate 

 

 Providing a comprehensive literacy program that includes guided reading, exposure 

to, and analysis of, quality literature, and a balance between whole language and 

phonics approaches to reading, writing and spelling. We use ‘Letterland’ which is a 

fun and engaging phonics program for Preschoolers. 

 

 Providing a Maths program that incorporates active learning with concrete materials 

and develops strong foundational numeracy skills. We introduce a series of games 

based mathematical activities covering all the content areas. 

 

 Differentiating our programs so that we are building on each child’s strengths, needs, 

and catering to their learning styles. 

 

 Providing a comprehensive curriculum including active exploration of the Arts, 

Science, History, Technology and the world around us. In preschool we also provide 

specialist lessons in PE and Christian Living.  

 

 Teaching social skills and emotional intelligence explicitly, through social skills 

programs from Preschool – Year 2 which explore resilience, inclusivity, and restoration 

of relationships.  

 

 Our Early Childhood Curriculum is based on the National Early Years Learning 

Framework in Preschool and The Australian National Curriculum for Kindergarten to 

Year 2 and beyond. 



 

Preschool Philosophy  
 

Our goals are to: 

 instill a love of learning in children, 

 foster relationships with children and partnerships with families, 

 respond to children’s individual needs and interests, and 

 prepare children for ‘tomorrow’, as well as supporting them in enjoying ‘today’. 

 

We aim to provide: 

 environments which are calm, nurturing and stimulating 

 opportunities to build and nurture relationships between Preschool staff and students, 

families, and the wider school community 

 learning experiences which are relevant, rich, varied and multisensory 

 

Our planned learning:  

 builds on children’s natural love and experience of play 

 is informed by theory, research and observation  

 is responsive to the ‘whole’ child (emotional, social, physical, intellectual, spiritual, 

cultural) and their interests and needs 

 is a balance of teacher directed and child directed play-based experiences  

 is guided by a nationally recognised curriculum framework, Belonging, Being & 

Becoming The Early Years Learning Framework for Australia (2009) 

 is shared with families and carers 

 

Our staff: 

 are skilled early childhood professionals who are experienced  and qualified in early 

childhood education 

 are warm, caring, committed and attentive 

 scaffold children in their learning through close observation and active engagement  

 participate in ongoing learning through the practice of reflection  

 

We communicate and celebrate children’s learning through: 

 display programs and reflections on learning 

 daily conversations with parents/carers 

 parent-teacher interviews, Memory albums and reports 

 room displays, information boards, newsletters and learning journeys 



Our Preschool Curriculum 
 

We aim to provide a balanced curriculum in Preschool.  It is based on Belonging Being 

Becoming, The Early Years Learning Framework for Australia (2009) (EYLF).  You can find a 

copy of this in each Preschool room.  Using its learning outcomes, we aim to provide a 

curriculum which is guided by both the interests and needs of the students, as well as those 

of families and staff.   

 

Our outcomes are directly drawn from the EYLF.  The ‘big picture’ is for children to feel a 

sense of Belonging, to explore what it means to ‘Be’ and to guide them on their journey 

towards Becoming all they can become.  With this in mind, our long term goals are for 

children: 

 

To have a strong sense of identity 

To be connected with and contribute to their world 

To have a strong sense of wellbeing 

To be confident and involved learners 

To be effective communicators 

 

We aim to achieve this type of curriculum by: 

 creating stimulating and flexible environments; 

 providing children with opportunities to play freely and imaginatively; 

 being responsive to children’s interests and needs; 

 making the most of every moment for learning; and 

 planning semi-structured and structured learning experiences which focus on 

developing skills, understandings and knowledge in a variety of areas such as Literacy, 

Numeracy, Physical Education and Health, the Arts (including music and the Visual Arts) 

and Social skills. 

 

We place a strong emphasis on play.  Children don’t just like to touch, they need to touch, 

to explore their world in hands-on and imaginative ways to learn.  It is through play that 

children experiment with and test their ideas.  Play also provides a very familiar and safe 

context within which children are comfortable enough to take learning risks.  Planning for 

play also means that young children are usually engaged, highly motivated and happy to 

come to Preschool.  Play is also the ideal context within which children can investigate and 

explore their world.  Such explorations might involve scientific, technological, environmental 

and mathematical concepts and inspire individual and/group projects. 

 

As staff, we are the facilitators of learning, building on children’s ideas, interests and needs.  

We display our weekly programs and there is always an invitation for families to contribute 

their ideas or resources.  In this way, we empower and enrich children in their play, and 

therefore their learning.  Through careful observations and communication with families, we 

can ascertain what our students needs are and plan and report accordingly. 



Managing Behaviours Positively 

 

Behaviour Management – Early Childhood 

 

 
The staff at Burgmann Anglican School are committed to a behaviour management 

approach that supports all children and helps them to develop and refine social skills, 

resilience and relationships.   

  

Students are encouraged to be thoughtful, respectful and responsible for their own actions. 

We understand that these social skills do not always come naturally or immediately to 

children and we are committed to supporting the children to develop this approach in 

partnership with their parents. 

 

We are proactive in behaviour management.  We listen to children’s concerns carefully and 

help them to decide if they can solve a problem with the other child or if they need adult 

support.  We listen to both sides of the story (as there are always two sides) and aim to 

reach a resolution that children agree upon and are committed to.  We are also aware of 

reconnecting the children with each other so that they can focus on the behaviour as the 

problem not the person as a whole.  

 

We teach an age appropriate and systematic social skills program to our Preschoolers and 

in 2017 we are introducing ‘Brave Talk’.  ‘Brave Talk’ is a nationally award winning program 

developed by our Preschool Director, Mrs Wendy Hegarty, and provides children with an 

explicit and proactive way to engage with peers to solve problems.  

 

Our overall goal is to have an environment at Burgmann Anglican School which is safe, 

happy and comfortable.  Social challenges amongst children are a normal part of their 

development as they work out who they are in our wider world.  We aim to work together to 

help them in this journey.  



 

 

 

Before School starts 

School Hours 

 Start: 8:30am  

 Finish: 3:00pm promptly (as we handover the environment to the school’s Out of 

School Hours care program) 

2017 Term Dates  

Please Note:  

3 Year Old Preschool on both campuses will commence on Tuesday January 31st for an 

Orientation Play Session from 9:30am – 10:30am.  Prior to your child’s starting date you will be 

invited to attend a short informal meeting with your child’s class teacher as part of an 

orientation to the school in late January. 

4 Year Old Preschool on both campuses will commence on Wednesday, February 1st. 

 

Term Commences Finishes 

1 Wednesday 1 February Friday 7 April 

2 Wednesday 26 April Friday 24 June 

3 Monday 17 July Friday 22 September 

4 Monday 9 October Thursday 7 December 

 



At the start of the day … 

 

On arrival, parents are asked to help their child unpack their bags then take their child to 

the bathroom to wash their hands (this cuts down cross infection of bugs in the classroom). 

We encourage parents to make the arrival time, 8.30, an enjoyable experience and spend 

a few minutes doing a puzzle or reading together during ‘Family Group Time’.  This can be a 

special time to talk about at home.  After a short time we then encourage parents to 

separate from their children so that they can learn to be independent and grow in self-

confidence.  Children finding separation difficult will be given one-to-one attention from 

staff. A bell will ring at 9.00am to signal the start of a formal group time where children will 

come together for a welcome and connection with each other and their educators.  

 

 

During the day… 

 

Throughout a day at Preschool, our intention is for children to engage in a variety of 

experiences. We provide varied opportunities for different kinds of play, a mix of indoor and 

outdoor learning opportunities, a range of social contexts for interaction and development 

and a variety of rich learning activities. We provide times for play, times for rest and times for 

routines that enable the day to flow. We aim to create a careful balance of care and 

education so that the day is stimulating and enjoyable, dynamic and calm.  

 

An observer would look in and see children doing many things: playing in different spaces; 

chatting with each other; reading; drawing and exploring writing; experimenting with 

equipment; playing games; dressing up; creating art; walking in the garden; climbing and 

running. You would see them being children at play in a rich learning environment. Staff 

would be seen to be facilitating all of this: using children’s play as a springboard for 

learning;  providing the tools and resources needed; engaging in conversations and 

questioning; reading and talking with groups of children; and exploring the world in a 

shared way. You would also see explicit teaching times around social skilling and curriculum 

areas.  

 

 

At the end of the day … 

 

The day concludes punctually at 3pm when we handover the environment to the school’s 

Out of School Hours Care program. Parents are invited to take time with their children if they 

wish to show you something they have been doing that day.  The staff are happy to answer 

any questions or concerns while settling into the Preschool routine.  There may be questions 

or concerns about how children are settling, progressing, or making and maintaining 

friendships.  Parents are invited to ask the Lead Educator (teacher) for a convenient time to 

discuss their child’s progress. We also encourage you to take your child to the bathroom to 

wash their hands before they depart.  

 

 

 

 

 

 



 

 

 

Preschool Uniform Requirements for Boys & Girls 

 
Preschool uniforms can be purchased from Burgmann Anglican School’s shopfront located 

at Unit 7, 34 O’Hanlon Place, Gold Creek. 

 

Hats - Parents are encouraged to leave their child’s hat with the Preschool staff.  This saves 

parents having to bring it in and take it home every day, as well as ensuring children are 

always able to participate in outdoor play.  Hats need to be labelled clearly with children’s 

names and in a way that the children can recognise them.  We wear hats every time we go 

outside, except for during June and July when the Cancer Council has suggested we go 

without hats to make the most of the sun’s capacity to generate Vitamin D. 

 

A spare set of clothing or two (pants, shirt, undies, socks) is needed and can be sent each 

day in a plastic bag in your child’s school bag.  If we use the spare clothes we will let you 

know.  

 

Although Paint smocks are provided we ask parents to be mindful of the fact that preschool 

play is often messy, another reason for our serviceable uniform. 

 

ALL children’s belongings should be labelled clearly.  Please ensure children’s bags are 

easy to find by ensuring they are also labelled boldly.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Throughout the year 

Student Absences 

 If your child is absent from school please notify us before 9:00am by calling the 

Student Absence Line 6204 3266 or email to office@burgmann.act.edu.au stating 

your child’s full name and the class or teacher’s name, the date and the reason for 

the absence.  

 If your child is taking a planned leave of absence, you are requested to apply, in 

advance and in writing to the relevant Head of School, and inform your child’s 

teacher by email.   

 In the instance where your child regularly leaves school early to attend a 

commitment such as swimming or dancing lessons, an application must be made to 

the Head of Early Childhood for approval. 

 

Signing in and Signing Out 

Signing in and out is a legal requirement.  A sign-in/out folder is located in the Preschool 

foyer and it is essential that parents fill it in each day.  There is space for a message if 

necessary.  Preschool staff need to know if a child will be collected early, collected by 

another person, or if they will be away for any reason.  Please contact Preschool staff if you 

are going to be held up collecting your child by 3pm. In this instance we will organise for 

your child to join the Out of School Hours program at an additional cost.  

 

Children’s cubby holes 

 

Each child will have a cubby hole. These need to be checked and tidied each day as other 

children use these cubby holes.  It is also important to check the parent cubby (Forde) or 

parent box (Valley) where notes and newsletters can be found. 

 

Birthdays 

Many parents also ask if they are able to bring in birthday cakes, to which we say 

“absolutely”.  Birthdays are a time to celebrate. We encourage parents to send along 

simple patty-cakes (without too much icing or lollies on top!) which we will then share 

amongst the children. Please do not send lollies or chocolate – as per our Healthy Food 

Guidelines. 

 

In order that children with specific allergies do not feel excluded from these celebrations we 

recommend that their parents/guardians feel free to provide us with a small treat that they 

can safely partake of when acknowledging these special occasions, eg small packets of 

natural jellies, a gluten free cupcake etc. to leave in the classroom/freezer in a container 

clearly labeled with your child’s name.  

 

Please post or email birthday invitations. 
 

 

 



 

Day to day details 

 

Children in both of our Preschool programs are encouraged to be toilet-trained. This means 

they need to be able to manage their toileting independently.  However, staff will always 

be available to remind children to go to the toilet, and be there to assist with clothing 

changes when the occasional accident occurs. 

 

Childcare Receipts are organised and handed to parents at the end of each term.  Parents 

need to let staff know at the beginning of the year if they are eligible and therefore wish to 

receive childcare receipts. These can be taken to Centrelink.  

 

If children require medication whilst at preschool, please leave this with the staff who will 

arrange for you to fill in details in the medications folder. Asthma Management plans etc 

need to be completed by a Doctor on Burgmann forms to be displayed on windows and 

medication needs to be left at school each day. 

 

Children are to be kept home when ill with contagious diseases or when too ill to participate 

fully in the program. This includes staying home with colds, coughs and tummy bugs. As per 

health guidelines we ask that you keep your child home for 24hours after gastro has ceased 

to reduce the risk of spread. If you are ever unsure, please check with staff.  Parents are 

encouraged to take their children to the bathroom as soon as they arrive each morning to 

wash hands, as a way of minimising the spread of germs.   

 

 

Feedback and Complaints  

 

If you have any concerns with a service that is provided at the  Preschool, in the first 

instance you can talk directly to the staff within the Preschool or the Preschool Director, Mrs 

Wendy Hegarty, on 6255 7700. If the issue is not resolved at this point you can contact the 

Principal of Burgmann Anglican School, Mr. Steven Bowers or the Children’s Education and 

Care Assurance on 6207 1114 and ask to speak with an Education and Care Adviser.  

 

Eating at school 

Three amounts of food are needed for each child each day.  The first can be a container of 

a fruit or vegetable your child enjoys.  The second and third amounts of food can be 

contained in a lunchbox.  Inside the lunchbox should be a healthy morning tea (cheese, 

rice wheels, fruit muffin, etc) and lunch (a sandwich or salad).    We are unable to heat or 

cool food.  In the hot weather, we do encourage small freezer blocks in lunchboxes to keep 

food cool.   

 

A drink bottle is also required, filled with water, not juice, cordial or milk.  

 

We encourage parents to send only what their child eats in a normal day, not large 

amounts of food.  We encourage parents to let their child’s educator know what kind of 

eaters they are, e.g. whether or not they usually eat a big lunch or not.  Children need food 

they can easily manage.  

 



The school has a healthy-food policy.  Children are educated about healthy foods and junk 

food is actively discouraged. A list of some healthy alternatives are as follows: 

 

Rice wheels   Dried fruit    

Cheese   Popcorn   

Vita-Weets   Baked beans (in a container please)  

Fruit Muffins   Bread wraps (no egg or peanut butter) 

Pure fruit straps  Pikelets 

            Crackers with vegemite 

 

Library  

 

Children in 4Pre will be provided with the opportunity to borrow books from the Preschool 

library in Term 4.  Staff will inform you of the timing and process involved. 

 

Lunch Orders 

There are no lunch order facilities for 3 and 4 year old Preschool. We have different eating 

times to the rest of the school and it makes it very difficult to coordinate the orders.   

 

Newsletter 

 

Up to date information regarding Early Childhood events, including excursions can be 

found in the weekly School Newsletter, published on line every Friday. You will find the link to 

the latest newsletter on our website www.burgmann.act.edu.au. You will also find the 

website, useful in directing you to other information regarding policies, term times, uniforms, 

fees, Out of School Hours Care etc. The website address is www.burgmann.act.edu.au 

 

 

Parent communication  

 

Website 

The ‘For Parents’ section on the website contains a range of useful information for parents 

and students. The link is shown below. 

(http://www.burgmann.act.edu.au/community/school-contacts) 

Calendar 

The electronic version of the school calendar is on the website 

http://www.burgmann.act.edu.au/news-events/calendar. It contains all major events and 

associated forms/information notes. The calendar is updated regularly when information 

becomes available or any changes are required. It is recommended that families check the 

calendar when planning holidays etc. as student attendance at a number of school events 

is compulsory.   

 

 

http://www.burgmann.act.edu.au/
http://www.burgmann.act.edu.au/
http://www.burgmann.act.edu.au/community/school-contacts
http://www.burgmann.act.edu.au/news-events/calendar


 

Contact Details and Communication 

As we communicate with families on a regular basis via email and through Burgmann 

eNews (our school newsletter) it is important that your email address is current, together with 

your address and telephone numbers.  Any changes to your contact details can be sent to: 

office@burgmann.act.edu.au 

Parent Help 

There are always opportunities for parent help in the classroom and on excursions.  

Many of our programs in Preschool run very successfully with the assistance of parent 

helpers, which is very much appreciated. We would like to remind you that when 

volunteering in the classroom, or on an excursion, that it is necessary for you to hold a 

current ACT Working With Vulnerable People Card that has been registered with Burgmann 

Anglican School. You will also need to read our Volunteer Code of Conduct and complete, 

then return, the Burgmann Volunteer Declaration Form. Information for volunteers can be 

found on the school website, http://www.burgmann.act.edu.au/community/volunteers 

We value your contributions and if you are ever unsure of how best to assist us, please don’t 

hesitate to ask. 

Reporting 

 

Teachers are always happy to talk with parents about their child's learning and experiences.  

There will be an opportunity for parent teacher interviews at the beginning of Term 3. The 

educators also create a photo memory album each year, a photographic record of each 

child’s experiences and growth through Preschool.  The staff and children have also create 

a ‘Portfolio’ each year, this is a photographic and written record of each child’s 

experiences and growth through Preschool.  These can be perused anytime throughout the 

year and will be sent home for you to look at, at the end of each Semester.  There will be a 

written report prepared and sent home at the end of Terms 2 and 4.  In Term 3, parents will 

be invited to a Learning Journey.  Aspects of our programs will also be visually displayed 

and celebrated throughout the year. 

 

Room displays, the noticeboard and reflections are further ways to keep informed about 

what is going on in Preschool. 

 

Rest time  

 

Rest time is an individualised part of both Preschool programs. For some this may involve 

sleep or some quiet relaxation time. We ask that you let the staff know at the beginning of 

the year if you wish your child to have a sleep. If your child is in 3Pre, please send a fitted cot 

sheet inside an adult size pillowcase (both clearly labelled with your child’s name). You 

might also like to include a light sheet as a covering and a comforter if needed (i.e. small 

quiet toy, no dummies please). If your child is in 4Pre they may bring a ’pillow pet’ for their 

rest times.  

 

mailto:office@burgmann.act.edu.au
http://www.burgmann.act.edu.au/community/volunteers


School involvement  

 

There are some wider school occasions and events that the Preschoolers are involved in 

throughout the year.  These include Learning Journeys, Book Week celebrations, Charity 

days, and in Term 4, the Preschoolers attend some assemblies.  However, due to our age 

and needs, we do not participate in athletic or swimming carnivals or chapel services.  

There are opportunities to celebrate and participate in a variety of other ways within the 

Preschool programs and these will be advertised throughout the year. 

 

Sunscreen  

 

We encourage you to apply sunscreen to your child each day, before coming to 

preschool.  If you would like us to help your child re-apply it, please let us know and we will 

be happy to help your child do this. Please bring in a clearly labelled roll-on sunscreen & 

place it in the central location provided.  We reapply this at recess.  

 

Toys  

 

There are special days set aside during the Preschool programs for the enjoyment and 

sharing of toys, e.g. “Teddy Bear’s Picnic”. We otherwise discourage toys being brought in to 

Preschool.  If these happen to come through, we usually encourage the child to share their 

toy/precious object with a staff member, and then to give it to their parents to take home.  

Alternatively, children will be asked to place the object onto a staff member’s desk until 

home time.  This ensures that valuable belongings do not get lost, broken, or taken.   

 

 

 

 

We hope you find the information helpful. Please talk to staff about any questions or 

concerns you have, at any time during the year ahead. We look forward to sharing in this 

year of your child’s educational journey.  

~~~~~~~~~~~~~~~~~~~~~~~~~~~ 


