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College Introduction  

Founded in 1996, Bundaberg Christian College is an Independent day school providing a 

dynamic and productive learning community for K to Year 12 students. As a College, our goal 

is to partner with parents to provide excellence in education, inspire Christian character and 

empower students to discover their God-given gifts and realise the purpose God has for their 

lives.  Our motto: “Education with Wisdom” highlights the importance we place on delivering 

an excellent academic education combined with the quality of Godly wisdom, which is 

essential for living life to the full as God intended. 

Colossians 3:23 says: “Whatever you do, work at it with all your heart, as working for the 

Lord.”  BCC encourages students to always strive to do their best.  Within an innovative and 

energetic learning environment, BCC offers a holistic approach to education, involving the 

spiritual, academic, social, emotional and physical development of each student.   The high 

academic standards and character of our students is reflected in their successful entry into 

tertiary and further education and employment.  We strive to be progressive in our approach 

to education, offering academic programs which are well-researched, based on a biblical 

foundation and delivered from a Christian Worldview. 

Bundaberg Christian College has a well-established reputation for providing an environment 

of care, encouragement and support for students.  We recognise the importance of students 

feeling safe and secure in order for them to explore new initiatives, develop positive 

relationships and a love for learning which in turn helps equip them for life. 

At the heart of the College are the RISE values of Respect, Integrity, Servanthood and 

Excellence.  Our programs and our culture foster these values with Christ being our example 

for life.  As students establish an understanding of the Christian faith, they are able to see the 

purposes and plans that God has for their lives and to then pursue these with vigour and 

enthusiasm. 

 

 

 

 

 

http://www.bcc.net.au/about-us/mission-vision-values
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Mission Statement 

 

To provide a Christ-centred education within a caring environment equipping students to make 

a positive impact on the world around them. 

 

 

Our Vision 

 

We are committed to developing vibrant young people of Christ-like character, equipped to be 

transformational within their sphere of influence, by providing excellence through a dynamic 

and innovative learning environment. 

 

 

Values 

 

RESPECT 

 Respect is putting God’s love into action. 

 An attitude of love towards all people, including those in authority 

over you. 

 An attitude of thankfulness to God for His blessing. 

 An attitude of respect for God by  

 Respect for other people’s things. 

 

INTEGRITY 

 Integrity is what God wants to see in all of us. 

 A way of living, a lifestyle. 

 Tell the truth always. 

 Persist with your morals. 

 Have real strength of character 

 

SERVANTHOOD 

 Show Christ to others by serving them. 

 Put others before ourselves in all that we do. 

 Use our skills and talents to serve God. 

 Serve others out of love, without complaint. 

 Serve like Jesus did. 

 

EXCELLENCE 

 Strive for excellence to honour. 

 Whatever you do, try with all your heart. 

 Do everything for the Lord. 

 It isn’t about winning, it’s about striving for new personal bests. 
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BUNDABERG CHRISTIAN COLLEGE 

 

                  POSITION DESCRIPTION 

        Head of Junior School  
                                                 Last Revised:  February 2017 

 
 

 
Bundaberg Christian College (BCC) is a K-12 non-denominational, Christian day school seeking 
to offer excellence in education within the context of a genuine Biblical framework.  The College 
aims to encourage students to reach their highest academic potential, to fully develop their God-
given gifts, to know Jesus Christ as Lord in every aspect of life and to love others as themselves. 
 
The College is located on rural land between Bundaberg and the coastal towns of Bargara, Innes 
Park and Coral Cove, and has a student population of approximately 650.  The College is 
comprised of an Early Learning Centre, Junior School and Middle and Senior School, all located 
on the one purpose-built campus.  With modern buildings and experienced teachers, BCC is able 
to offer a broad range of subjects and allow for OP, QCE and VET pathways.  
 
At BCC we see a passionate and vibrant College, with a kingdom perspective, embracing staff, 
students and families on their discipleship journey and a College community being transformed 
with more families living by Christian values.  We see empowered students reflecting Christ 
and exercising Godly influence in their circle of influence.  We see a Christ-centred, Bible-
focused and God-dependent College developing leaders and empowering staff and students 
to realise their ministry.  We see our College growing from a good school to a great school – a 
leading Christian School of first choice – through boldly developing an exceptional learning 
environment which prepares students for their future life.  We see a College that is ‘in’ mission; 
not just a College that ‘supports’ mission. 

 

Position in Context 

 

The Head of Junior School has primary responsibility for the leadership, management and 
spiritual direction of the Junior School of Bundaberg Christian College to ensure that the goals 
of the College are effectively and positively achieved.  The Head of Junior School is directly 
accountable to the Principal for student wellbeing, educational administration, operations and 
curriculum development. 

 

Accountability 

 
The Head of Junior School will form part of the College Management Team and will report 
directly to the Principal.  

 
 

Key Contacts 

 

Principal      
Executive Staff 
Deputy Head of Junior School 
BCC Staff          
BCC Parents  
BCC Students 
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Standards Required 

 
The Head of Junior School must: 

 
 Be a regular attendee of a local Christian Church and must ensure s/he maintains a 

personal commitment to faith and belief in the Bible, consistent with the College 
Statement of Faith 

 Have a commitment to promote the College’s vision, mission and values  

 Act as a role model within the College community 

 Be actively involved and lead in other aspects of the wider life of the College, as 
directed by the Principal 

 

Duties and Responsibilities 

 
Educational Leadership 
 

1. Be responsible to, and work collegially with, the College Principal in all matters 
pertaining to the Junior School, facilitating the development and implementation of the 
College Vision and Mission. 

2. Active and contributing member of the College Management Team, assisting with 
framing the strategic direction of the entire school.  

3. Create a learning environment which is challenging, rewarding and pursues excellence 
through the effective deployment of teaching staff and program budgets. 

4. Ensure that the educational programs and operations are in keeping with the College 
Vision, Mission and Values.  

5. Ensure the effective development, documentation, implementation, evaluation and 
ongoing review of the Junior School’s educational programs. 

6. Oversee the ongoing development of quality teaching and learning across the Junior 
School. 

7. Remain at the forefront of educational reform and best practice in education.   
8. Provide strategic advice to the Principal with regards to emerging opportunities. 
9. Foster an exceptional and thriving learning community where parents work in 

partnership with the school to strengthen learning outcomes. 
10. Foster an environment of innovation; where ideas can thrive and staff feel supported 

in providing feedback and in sharing their professional practice and knowledge. 
11. Ensure implementation of teaching programs and practices designed to enhance 

literacy and numeracy outcomes. 
12. Actively reach out to the community to engage with other child-focused agencies such 

as Child Care Centres and Kindergartens. 
 

 
Administration 
 

1. Manage the day to day operations and variations to school routine in co-operation with 
the Deputy Head of Junior School. 

2. Coordinate and oversee College events. 

3. Prepare and manage the Junior School budget. 

4. Approve and oversee the preparation and implementation of all excursions and camps. 

5. Conduct enrolment interviews with prospective students and families in liaison with the 
Enrolments Officer. 

6. Supervise the management and running of the Bundaberg Christian College Chrysalis, 
Early Learning Centre (ELC) and the OSHC Facility through the Chrysalis Director. 

7. Oversee the development of the Professional Learning Program in Junior School. 
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Leadership and Management of Staff 
 

1. In consultation with the Principal and Chaplain, take on an active and leading role in 
the spiritual life of the College. 

2. Oversee the pastoral care of Junior School Staff and ensure s/he is available to assist 
with individual needs. 

3. Developing and maintaining staff collegiality and unity and commitment to the school 

vision by promoting staff welfare, raising awareness of health and safety, promoting 

job satisfaction and well-being and showing sensitivity and compassion to teachers’ 

demands and stresses. 

4. Recognise, promote and use the skills of staff, celebrating their achievements and 

encouraging in each one, servant heartedness, leadership, learning and a commitment 

to excellence in all aspects of school life. 

5. Assist the Principal with the ongoing appraisal of Junior School staff. 

6. Oversee the induction of new teachers to Junior School (including supply teachers). 

7. Monitor staff performance, manage strategic support programs for teachers who 
experience performance difficulties and oversee effective performance review 
processes for staff. 

8. Manage the Junior School Staff Meetings and the preparation of the agendas. 

9. Regularly meet with the Learning Enrichment Coordinator and GATEWAY Coordinator 
regarding the overall management of The Centre for Differentiated Learning across 
the College and specifically to Junior School needs. 

10. Regularly and strategically meet with the Chrysalis Director, providing support and 
strategic direction. 

11. Being the back-up person (when required) for the OSHC and, in special circumstances, 
take OSHC if no other support is available. 
 

Student Welfare 
 

1. Oversee the pastoral care and behaviour management of Junior School students and 
take responsibility for the day-to-day management of student wellbeing. 

2. Be responsible for the student behaviour management program. 

3. Promote and develop student leadership in the Junior School. 

4. Liaise with parents in regard to student needs, behaviour, attendance and 
performance. 

5. Analyse students’ needs and develop and translate educational policy into appropriate 
programs which assist in meeting the learning needs of all students. 

6. Facilitate a smooth transition of Kindergarten students into the Junior School and 
Junior School students into the Middle school. 

 
Other Duties 
 

1. Oversee preparation and organisation of the Teaching and Learning programs, Unit 
Outlines and Task Sheets. 

2. Oversee the operation and development of the co-curricular program with the Deputy 
Head of Junior School and relevant staff. 
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Knowledge, Skills and Attributes 

1. Ability to lead staff with enthusiasm and vision. 

2. Understanding of and skills in curriculum development, assessment and reporting, 

pastoral care and administration. 

3. An excellent communicator in both spoken and written forms. 

4. An ability to act with integrity and demonstrate empathy in dealing with others and 

when working autonomously. 

5. Experience in mentoring staff and students so that they can realise their full potential. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The successful applicant will need to demonstrate an understanding of and meet the expectations of 

all College policies including the Child Protection Code of Conduct and Work Health and Safety 

legislation. 
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Selection Criteria 

 

The following selection criteria for the Head of Junior School will be used by the interview and 

selection panel in assessing the suitability of each applicant for the position.   

 

Applicants are asked to respond in writing in approximately 200 words to each of the 

selection criteria outlined below.  Please express your experience and suitability for the 

role as you respond to each selection criteria. 

 

Spiritual Leadership 

 

 Displays evidence of ministry development and experience, especially with children. 

 Ability to lead and implement a curriculum which is established within a framework of 
a Christian Worldview. 

 Inspire Christian character within staff and students 
 

Educational Leadership 

 

 Developed capacity to initiate improvement. 

 Ability to build a Junior School culture characterised by a distinctively Christian 

approach and the pursuit of excellence. 

 Ability to develop and monitor high educational standards. 

 Depth of curriculum knowledge in each Key Learning Area and understanding of high 

yield pedagogical approaches. 

 Ability to implement teaching programs and practices which foster literacy and 

numeracy development.  

 Ability to communicate clearly and professionally to a variety of audiences in both 

written and spoken form. 

 

Social and Inter-personal Relationship Skills 

 

 Ability to communicate effectively with students, teachers, parents and the wider 

community. 

 Ability to support, encourage, build and maintain staff morale. 

 Ability to consult, negotiate and liaise effectively with groups and bodies inside and 

outside of the College. 

 

Managerial and Administrative Skills 

 

 Well-developed organisational and administrative skills and ability to manage 

resources. 

 Demonstrated operational planning skills. 

 Ability to manage and coordinate school events. 

 Ability to coordinate the day to day operations such as duties, timetables, staff rostering 

etc. 
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Selection Process 

 

Successful applicants will be invited to participate in an initial interview. A second round of 
interviews may be required. 
 
The format of the first interview will include: 
 

 An introduction to the College and key aspects of the advertised role  

 Questions – from the panel (based on key selection criteria) 

 Questions – from the applicant 

 College tour and conversation with HR Manager 
 
Further enquiries should be directed to Andrew Iles, Human Resources by email to: 
employment@bcc.net.au or telephone (07) 4132 5800. 
 

 

Applications 

 

Close: Friday 31 March 2017 

Applications should include the following: 

 Letter of application 

 Current curriculum vitae 

 Response to the selection criteria (See Page 8) 

 BCC Teaching Application 

 

 

Conditions of Appointment 

 

 The appointment shall be for an initial period of three years with an opportunity for 
renewal. Reappointment will be after a review. 

 
 Six month probationary employment period. 

 

 The Head of Junior School is entitled to four (4) weeks’ paid annual leave per 
completed year of service or pro rata for part thereof. This leave accrues progressively. 
In addition, the Head Junior School is entitled to three (3) weeks’ paid leave per 
completed year of service or pro rata for part thereof. This leave is granted at the 
Principal’s discretion and, whilst it accrues on a pro rata basis, it is deemed to be taken 
during the non-term weeks and fully utilised by 31 January each year unless otherwise 
agreed by the Principal.  
 
 
 
 
 
 
 
 
 
 
 

mailto:employment@bcc.net.au
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Lifestyle Clause 

 

 The College bases its teachings and beliefs on the Bible, both Old and New Testaments, 

which the College regards as the inspired and inerrant Word of God.  These teachings are 

expounded in many of the College’s public and internal documents, both printed and on the 

College’s website, and viewable by staff as part of their appointment process.  

 

 These documents inform our understanding of the lifestyle values which staff who work in 

this College are required (subject to the provisions of the Anti-Discrimination Act 1991 (The 

Act)) to respect and maintain at all times, and should be understood as source documents, 

defining our doctrines, tenets, beliefs or teachings. 

 

All staff of the College, regardless of their role, are required to be seen to conduct themselves 

in the course of, or in connection with their work, in a manner consistent with these principles 

and beliefs and in accordance with the Christian ethics of the College, as contained and 

interpreted in these documents, thus providing a specifically Christian role model and 

example to all the families associated with the College. 

 

It is a genuine occupational requirement (subject to the provisions of the Anti-Discrimination 

Act) of the College that, consistent with the Act, staff members must not act in a way that 

they know, or ought reasonably to know, is contrary to the religious beliefs of the College. 

Nothing in their deliberate conduct should be incompatible with the intrinsic character of their 

position, especially, but not only, in relation to the expression of human sexuality through 

heterosexual, monogamous relationships, expressed intimately through marriage. 

 

Staff are required to regularly and frequently attend a Christian church.  Staff are encouraged 

to regularly and frequently support Staff Devotions and Staff Worship Services but this is not 

included in hours of duty.  Where any staff member acts contrary to these lifestyle 

requirements, the Principal may attempt restoration, counsel, discipline and dismiss the 

employee. 
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Statement of Faith 

 

The School accepts, adapts and adheres to the following Doctrinal basis: 

 

We believe that the Bible is God's written word, divinely inspired and infallible in the original 
autographs of the thirty-nine books of the Old Testament and the twenty-seven books of the 
New testament in their entirety, and we therefore believe that the Holy Spirit supernaturally 
guided the human authors to write authoritative statements of truth that are the supreme 
basis for Christian belief and conduct. 

 

We believe there is one God in whom there are three co-equal and co-eternal Persons, 

revealed as the Father, the Son and the Holy Spirit, and we believe that God, of His own 

Sovereign Will, created the Universe and all that is contained within it. 

 

We believe that the Lord Jesus Christ is the uncreated, eternally-existing, only begotten Son 

of the Father, and that He became a man, conceived by the Holy Spirit, born of the virgin 

Mary, lived a sinless human life, offered Himself as the perfect atoning sacrifice upon the 

cross, was raised bodily from the dead, and ascended to Heaven where He is now seated 

at the Father's right hand. 

 

We believe that the Holy Spirit, co-equal with the Father and the Son, is present in the world 

to convince people of their sin and their need for the Saviour, to lead them to repentance, 

and to regenerate and indwell those who believe in Jesus Christ as Lord. We also believe 

that the indwelling Holy Spirit seeks to enable each believer to live in a manner worthy of his 

or her calling in Christ by manifesting the fruit of the Spirit in his or her life, and bestows at 

least one spiritual gift upon each believer to prepare him or her for Christian service. 

 

We believe that human beings, both male and female, are in the spiritual image of God and 

the supreme creatures within His Creation.  We also believe that, through the rebellion of 

disobedience of the first human beings, this image was marred and that all people are now 

in a fallen sinful and lost condition which has separated them from God and caused 

disharmony between themselves. 

 

We believe that human beings can never make up for their sin by self-improvement or good 

works, and that salvation from the penalty of and consequences of sin is offered as a free 

gift of God and is found only through a personal acceptance of the substitutionary atoning 

death and bodily resurrection of the Lord Jesus Christ. 

 

We believe that human beings were created to live forever, either existing eternally 

separated from God in Hell because of sin, or living eternally with God because of personal 

faith in the Lord Jesus Christ. 
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We believe in the actual existence of the Devil, originally created by God in a perfect state, 

but he chose to rebel against God's authority and is now the father of all evil and opposed to 

God and God's purposes and seeks to tempt God's people away from the ways of God. We 

also believe that Satan was defeated through the bodily resurrection of the Lord Jesus Christ, 

and that he is ultimately subject to the purposes of God and will be confined forever to Hell. 

 

We believe that the Church is composed of all believers in the Lord Jesus Christ, and finds 

visible manifestation in each of the local churches. 

 

We believe in the future, personal return to earth of the Lord Jesus Christ, at which time will 

commence the glorious reign of Christ, and then the full realisation of the Eternal Kingdom 

of God. 

 
 


