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Relationships 
and Authority
As a member of the Academic Leadership 
Team in the Secondary School, Heads 
of Faculty work closely with the Deputy 
Principal, Dean of Studies, Director of 
Learning Innovation and teachers in 
their faculty, to quality-assure pedagogy, 
curriculum and assessment in Years 7 to 12.

From 2020, there are seven 
Academic Faculties at Canterbury.

Year 7
English

Year 8
English

Years 11 and 12
English,

Literature,
Essential English or

English as  
an Additional  

Language

Year 9
English

Year 10
English,

Literature,
Essential English or

English as 
an Additional 

Language
English

About the English Faculty
Canterbury College has recently undergone a 
restructure of its academic departments. Our 
new leader of the English Faculty will oversee 
the development of curriculum from Year 7 
to 12, as well as managing the transitions and 
alignment between Years 6 to 7.

There are approximately 14 teachers who work in the English Faculty. 
A new Faculty staffroom which unites the core teaching team in one 
dynamic collaborative environment will be in place from 2020.
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Position purpose 
The Head of the English Faculty will be responsible for overseeing 
exemplary standards of teaching, curriculum development and 
innovation, as well as the development of assessment packages in all 
English subjects which allow a range of learners to demonstrate their 
understanding and mastery of course material.  

The Head of Faculty will also manage the work of some subject 
coordinators who take responsibility for particular subjects and or 
year levels within the Faculty. It would be an expectation that the 
incoming Head of English will teach three year levels within the 
English Faculty.

The main portfolios within the Head of Faculty 
role are:

 » The quality of teaching in the Faculty;

 » Curriculum development and innovation;

 » Maintaining currency of courses in the Learning 
Management System;

 » Assessment, moderation, reporting and learning analytics 
platforms;

 » Ensuring the curriculum within each subject is accessible by 
all learners, including any adjustments or special provisions.
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The role
Position Head of  
Faculty – English

Responsible to Principal
Reports to Deputy Principal, 
through the Dean of Studies
Salary As described in the 
2019 Enterprise Agreement 
or its successor
Date July 2019



Responsibilities
Specific responsibilities of the position
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Leadership

Curriculum 
development 

Inclusive education 
practices

 » Maintain a presence in classrooms 
within the Faculty and provide both 
anecdotal and formal feedback to 
teaching staff based on observations;

 » Develop people in the Faculty to 
become more capable and confident 
leaders and teachers over time;

 » Support teachers in responding 
proactively and appropriately to parent 
inquiries;

 » Delegate to Subject Coordinators and 
teaching teams where appropriate but 
maintain close supervision of teaching 
and learning in all subjects in the 
Faculty, regardless of direct teaching 
experience in that area.

 » Oversee an innovative ‘wide 
reading’ program in conjunction with 
the Secondary School librarian;

 » Oversee a successful roll out of Year 
11 and 12 subjects for the new 
QCE, including adherence to all 
QCAA regulations, procedures and 
deadlines.

 » Lead a culture within the Faculty 
of catering for diversity and 
differentiating classroom teaching.

 » Take responsibility for the performance 
of students in subjects within the 
Faculty;

 » Build and maintain a positive culture 
of expectations including an inclusive 
sense of community and collegiality 
within the Faculty;

 » Build and maintain a culture of 
accountability when appropriate for 
both students and staff;

 » Chair Faculty Meetings on a regular 
basis;

 » Envision new subjects, topics, learning 
platforms and experiences that 
engage and excite students;

 » Ensure a planning process exists in all 
subjects, which documents a set of 
learning experiences and diagnostic, 
formative and summative assessment;

 » Prioritise the development of a rigorous 
but contemporary selection of texts to 
underpin the English curriculum;

 » Use the Australian Curriculum to 
shape learning experiences in Year 
7-10 subjects in the Faculty;

 » Ensure all modifications and special 
provisions for individual learners 
have been taken into account by all 
teachers in the Faculty;

 » Liaise with inclusive education 
teachers about best-practice 
standards in adjustments to learning 
activities and assessment;
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Responsibilities
Specific responsibilities of the position continued

5

Learning 
Management 

System (LMS) and 
OneNote

Assessment, 
Moderation and 

Learning Analytics

 » Over time, take responsibility for the 
implementation of the continuous 
reporting functionality of the LMS to 
provide real-time feedback to students 
and parents for all subjects within the 
Faculty.

 » Plan a subject-specific approach to 
maximising student performance in 
examinations from Years 7 to 12;

 » Develop approaches for the explicit 
teaching of study skills, appropriate 
to each subject;

 » Make changes to English programs 
on the basis of available student 
achievement data.

 » Oversee a presence for all subjects 
on the LMS and where appropriate, 
OneNote;

 » Use the functionality of the LMS and 
OneNote to embed online and blended 
learning;

 » Transition teaching resources to new 
blended learning formats, including video 
clips, quizzes, collaborative spaces;

 » Monitor performance of cohorts and 
individuals in every subject in the 
Faculty;

 » Encourage other to take responsibility 
for moderation processes in the 
Faculty;

 » Quality assure all assessment in the 
Faculty;
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Responsibilities
Professional Responsibilities 
All staff are required to contribute to the collective welfare of 
the school community.  As such they are required to:
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 » Adhere to the Queensland College of Teachers’ 
Professional Standards;

 » Work collaboratively with their peers;
 » Manage human, financial and capital resources 

prudently and in keeping with College procedures and 
policies.

 » Attend meetings as requested by their supervisors;

 » Attend student assemblies, chapels and events and 
other activities as are necessary for the smooth conduct 
of the school;

 » Support colleagues in promoting the ethos and values of 
the College;

 » Perform all reasonable duties as directed by the Principal;
 » Conduct themselves in a way which develops respect for 

themselves, and the College. 

 » Reflect and nurture the values of the College in the 
course of their work;

 » Be committed to Christian leadership through vision, 
service and action;

 » Lead by example to staff, students and parents through 
the fostering of quality relationships and community 
development;

 » Maintain confidentiality and support of the College Executive;

 » Be involved in the direct promotion of the College.

All leaders at the College have the responsibility to:

Organisational Responsibilities
Canterbury College staff are required to 
comply at all times with the Staff Code of 
Conduct and Duty of Care Policy, which 
includes the following key points:

 » Carrying out all required duties of their job in a 
professional and conscientious manner;

 » Demonstrating commitment and loyalty to the 
educational, spiritual and social values of the College 
and the Anglican Ethos Statement for schools;

 » Behaving with integrity in the course of their 
employment;

 » Acting with compassion, care and diligence;

 » Dressing appropriately;

 » Behaving in a lawful and professional manner;

 » Actively participating in required and appropriate 
professional development;

 » Ensuring the highest standards of ethical 
behaviour when interacting with colleagues, 
students and their families, and the 
wider community, including when using, 
commenting and posting on social media 
platforms. 



7

1.  Leading teaching and learning
  Credibility and track record in curriculum 

development in the area of English to 
Year 12;

2.  Developing self and others 

  Experience in harnessing the experience 
of the teaching team and developing a 
results-focused and collaborative culture;

3.  Leading improvement, 
innovation and change 

  Taking responsibility for envisioning 
and implementing new curriculum, 
with demonstrable and measurable 
improvements to student learning 
and achievement data [especially as it 
pertains to performance in English, in 
NAPLAN spelling, reading and in writing];

4.  Leading the management of the 
school  

  Being an effective administrator and 
program manager, including attention to 
detail in communication with colleagues, 
students and parents;

5. Personal qualities that build trust 
  Maintaining a generous, courteous and 

professional demeanor with staff, students 
and parents; communicating with clarity 
and consideration.

Key selection criteria
These will be used by the selection panel to 
evaluate applicants. There is no requirement for a 
written response to these criteria.



Organisational expectations
All employees are bound by the requirements of the College’s policies, 
procedures and stated mission to act with integrity and in a way that 
shows a proper concern for the public interest. College employees must 
be familiar with and follow the spirit and content of the Code of Conduct 
and the Canterbury Values. 

Canterbury College is committed to maintaining a healthy and safe work environment.  All staff 
are expected to be committed to Workplace Health and Safety and to the protection of children 
in our care.

All employees recognise and accept that multi skilling is an essential component of working 
at the College. From time to time all employees may be required to undertake duties that are 
outside their normal Position Description but within their skills, competencies and capabilities.

Any information obtained by staff during the course of their duties is confidential and should be 
treated as such. Staff will not disclose confidential information to gain advantage for themselves, 
their families or for any other person or entity. 

About you
Essential qualifications & licenses
 » Current Queensland College of Teachers Registration;

 » Responsibility for the delivery of curriculum,  
learning experiences and assessment to Year 12.

Additional Requirements
 » Commitment to the Anglican ethos of the College;

 » Role as a coach, coordinator or manager in the College co-curricular program 
in the evenings and on the weekends;

 » Classroom teaching: teach no more than 0.6 in the Secondary School.
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Applications
Applications close Friday 23 August at 4pm. 
Please do not include any extra material with your 
application in addition to what is required in the 
description above. 

Please address covering letters to:
Mr Daniel Walker
Principal
Canterbury College
Old Logan Village Road 
Waterford Queensland 4133

Applications will only be accepted via Seek. An upload receipt will be provided 
automatically by Seek. Applications sent via email will not be processed.


