
Claremont College 
 

 
Position Title  Teaching and Learning Assistant (TLA) 

 
Responsible to:  Principal (or principal’s representative) 

 
Reports to: Head of Learning Support 

 
Context 

 

 

 

 

 

 
Learning Support at Claremont College is about supporting the learning of all students 
across the entire continuum of learning. Students are supported to learn, at their point of 
need, via flexible groupings within the classroom. Teaching is delivered within a 
collaborative, co-teaching model. The co-teaching model at Claremont College draws on 
the strengths of everyone in the team: Classroom Teachers, Teaching and Learning 
Assistant (one assigned to each grade level) and Learning Support Teacher.   
 
The main role of the Teaching and Learning Assistants [TLA] is to support the classroom 
teacher to enable students to access and participate in the curriculum. Collaboration with 
the classroom teachers is essential and functions as a means of facilitating co-teaching. 
This means that students receive support, from both classroom teachers [CT] and Teaching 
and Learning Assistants [TLA].  

 
Duties and 
Responsibilities  

 

 
The Teaching and Learning Assistant [TLA] will: 

● Work within a collaborative, co-teaching model to support students requiring 
adjustments, including students with identified disabilities; 

● Implement teaching sessions planned by the Classroom Teacher or Learning 
Support Teacher with individual and groups of students (and whole class with 
another teacher). 

● Support the classroom teacher/s with the administrative running of the classroom: 
photocopying, scanning, marking work, preparing teaching materials; 

● Participate in Individual Program (IP) meetings (where appropriate), monthly TLA 
meetings and staff meetings;  

● Perform playground duties including sickbay/first aid duty; 

● Assist, where practical, with the set-up and running of weekly sport, gala days…;  

● Accompany students on excursions, school camps and other out of school 
activities;  

● Attend PD to maintain professional currency; 

● Implement Safe School’s policies and procedures, especially in regard to Child 
Abuse identification and reporting. 

● Set a good example of Christian living in the College and model the Christian faith 
to others in professional and personal life; and  

● Perform any other task assigned by the Principal or his nominee commensurate 
with the position to which the person is appointed. 



 
Key 
Competencies 

 
The Teaching and Learning Assistant [TLA] will demonstrate: 

● A high level of initiative and judgement 

● Flexibility and proficiency in organisation and interpersonal skills in all aspects of 
the role; and 

● Effective communication skills and patience necessary for working within a 
co-teaching model when working collaboratively with colleagues and students. 

 
Agreement 

 
The requirements of this role are intended to describe the general nature and 
responsibilities of work in this job. These statements are not to be construed as an 
exhaustive list of duties, tasks and skills required of the job. This job description should be 
read in conjunction with the SASC current Conditions of Employment and the Collective 
Workplace Agreement. Employees will also be required to follow any other job-related 
instructions and school policies, and to perform other job-related duties requested by the 
principal to support the school’s compliance with its legislative obligations. The Principal 
may, through consultation with the employee, vary the responsibilities of the position 
temporarily as required, but within the skills and responsibility level appropriate to the 
position. 
 
Salary: In accordance with the MEA – Support and Operational Staff (below) 

 
Taken from Independent Schools NSW (Support and Operational Staff) Multi Enterprise 
Agreement 2014 - 2017 (2) page 12: 

 


