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Acer Tablet Tips:
HOW TO: Install Microsoft Office 365

You can install the Microsoft Office 365 suite on 5 different devices using your login credentials.

In this document: Download Office 365
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Download Office 365

Step 1: Visit https://login.microsoftonline.com/ and login using your Concordia Email
credentials.

username@concorida.qld.edu.au

¥ Keep me signed in

Step 2: Click “Install Office Apps” on the top-right of the screen.

Good morning L search online documents
AppS Install Office apps
Office 2016
ﬂ/‘; Mail 6 OneDrive E Word @ Excel E PowerPoint i Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, OneNote, and more:

Eb Teams m Class Notebook E} Sway EE’ Forms “ Admin Other install options

9 Install a different language, the 64-bit version,
or other apps available with your subscription.
Explore all your apps >

Step 3: When it is finished downloading, click the install on the bottom left of the screen on
your web browser.

] Setup.X86.en-u exe M

Step 4: Click “YES” on the first pop-up box then follow the installation instructions.

Concordia Lutheran College


https://login.microsoftonline.com/

Optional — Create desktop shortcuts

Step 5. Search for “Word”, then right click the program and select “Open file location”

Best match 4

E‘ Word 2016

Run as administrator
Open file location
Pin to Start

Pin to taskbar

Uninstall

How To - Turn Tablet Mode On or Off
How To - Signout & Shutdown Your Tablet
How To - Install Microsoft Office 365

How To - Import Outlook Emails & Data

How To - Import Outlook Emails & Data

1 Autocorrect misspelled words

i Choose if Narrator reads typed words
Folders >

word.en-us

B & O 0 B =

word

Step 6. Select the programs you wish to create desktop shortcuts for, then right click and
select “Send to” > “Desktop”
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Windows System TPM  Filefolder
r,'ﬁ Access 2016 63:08 PM  Shortcut 3KB
ﬂ Adobe Acrobat DC 28, 63:22 AM  Shortcut 3KB
,1 Adobe Acrobat Distiller DC 28, 63:22 AM  Shortcut 3KB
ﬂAdobe Bridge CC 2015 28 5 AM Shortcut 2KB
N Adobe Dreamweaver CC 2013 28, 6334 AM  Shortcut 2KB
#8 Adobe Extension Manager C56 28, 6331 AM  Shortcut 2KB
'm Adobe Fireworks CS6 28, 016 3:32 AM  Shortcut 2KB
’ Adobe lllustrator CC 20153 28 M Shortcut 3KB
H Adobe InDesign CC 2015 28/ Shortcut 2KB
',!u Adobe Muse CC 2013.2 28, Shortcut 2KB
H Adobe Photoshop CC 2015.5 28, Shortcut 2KB
3 Audacity 27/ Shortcut 2KB
Excel 2016 Shortcut IKB
ﬁ Google Chrome Shortcut 3KB
7 MiracastView Shortcut 3KB
ﬁ Movie Maker Shortcut 2KB
& OneDrive for Business Shortcut 3KB
™ OneMote 2016 B IKB
¥ Outlook 2016 3KE
#¥ Photo Gallery Troubleshoot compatibility 2KB
%E PowerPaint 2016 Pin to taskbar 3KB
,E_.:'g 2:::3:3029016 Send to > Bluetooth device

?E Server Manager Cut ¢ Compressed (zipped) folder
3 Settings Copy - Desktop (create shortcut)
m Visio 2016 Create shortcut & Documents
™ Word 2016 © Delete §E Fax recipient
18.2KB & Rename ‘| Mail recipient
- Samsung USE (E:)
Properties r

Note: You can online install MS Office 365 on 5 devices linked to your credentials. To install
on more devices, you must deactivate a previously installed device.
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