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Section 1 - Policy 

This policy provides the guidelines for enrolment into Concordia Lutheran College. 

Concordia Lutheran College exists as a Christian community dedicated to the educational 
development of our children through Christ centred worship instruction and example so each 
can grow and live as a unique child of God. 

Our aim is achieved by staff and parents working in partnership to develop each child to their 
potential spiritually, intellectually, emotionally, socially and physically. 

Concordia offers its program in Christian Education to all applicants regardless of religion, 
ethnic origin, gender, ability or disability, provided that adequate classroom and specialist facility 
space and resources are available and that parents seeking enrolment for their child/children 
undertake to support willingly and freely the stated purposes of Concordia Lutheran College. 
  

It is the policy of Concordia Lutheran College that 

 Parents seeking enrolment for their child/children undertake to support the College in its 
creation of a community of faith, which will both nurture and support Christians in their 
faith and reveal the gospel of Christ. 

 We acknowledge as important that students experience continuity in belief and values in 
their formative years. 

When children are enrolled, parents undertake to support the beliefs and values which 
underpin the College and support daily Christian worship as part of school life. 

 Where applications exceed the number of places available, the following order of 
preference shall normally apply: 

▫ Families with sons or daughters at the College 

▫ Children from Lutheran families 

▫ Children of other non - Lutheran Christians who are active members of their 
church 

▫ Other people with the desire for a Christian Education 

▫ Students whose parents are current members of staff (teaching and non 
teaching) 

▫ The time of application 

▫ Children from families who are willing to accept and support daily Christian 
worship as part of school life. 

Regardless of the above order of preference no student shall be regarded as having automatic 
right of acceptance. 
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Section 2 - Procedure 

 Upon request, an ‘Application for Enrolment Form’ is provided to the prospective parent 
(one form per student) 

 Parent(s) and or guardian(s) are to complete the Application for Enrolment. The College 
will comply with antidiscrimination legislation in implementing its Enrolment Policy; 

 When completed, the Application for Enrolment is lodged with the College Registrar and 
is accompanied by an application fee and any documentation requested, including the 
student’s last School Report and Birth Certificate. 

 This needs to occur before any consideration is given to the enrolment of the student. 
The non-refundable Application Fee (currently $75.00) covers the processing of the 
application for enrolment (i.e. the enrolment interview, prospectus and other materials). 

 On receipt of a completed application, the student’s name and year level will be entered 
into the College’s database for the year of enrolment. (Please note that lodging an 
application form and fee does not automatically gain acceptance into the College.) 

 Prior to enrolment being offered, parent(s) are expected to attend an interview with the 
Head of College or his delegate. Parent(s) and/or guardian(s) will be contacted by 
College staff to arrange a mutually convenient time for this purpose. 

 The Head of College will assess the application at the interview and decide whether to 
make an offer of enrolment. 

 If an offer of enrolment is made and accepted, the Enrolment Contract is issued and 
signed. 

 The Enrolment Contract is a legally binding commercial contract and can only be 
terminated by the withdrawal of the student(s) from the College in accordance with the 
terms of the Enrolment Contract. The Enrolment Contract contains an agreement to 
accept the policies and procedures of the College. The College reserves the right to 
terminate the Enrolment Contract when a disclosure of a student’s need has not been 
provided or if there is a serious or persistent breach of the College’s Code of Behaviour 
on the part of the student. 

 Once these steps have been completed, and the relevant calendar year commences 
(i.e. at 01 January of that year), the student will be enrolled into the College’s student 
database and will be considered an enrolled student of the College. 

 This Enrolment Policy should be read in conjunction with the Concordia Lutheran 
College Notes to the Schedule of Fees which is published annually for the ensuing year. 

 
Notes and other Considerations: 
 

 The continued enrolment of all students of Concordia Lutheran College will depend on 
compliance with all the terms and conditions as detailed in the Enrolment Contract. This 
will include but not be limited to the payment of fees in a timely manner, compliance with 
College policies, full disclosure of infectious diseases, disabilities, etc. 

 International Student Enrolment: Enrolment in the Concordia Lutheran College 
International Student Program is subject to special conditions. Please contact the 
College Registrar for more information; 



 

Enrolment Policy 

 

 Medical Insurance for Students: Included within Tuition Fees is a 24 hour student 
accident insurance cover, as well as school ambulance cover for the first conveyance 
trip while on school activities. The College holds Public Liability Insurance in the case of 
injury involving negligence by the College; 

 School Community: Enrolment at Concordia Lutheran College assumes a commitment 
by parents to the life of the College. This commitment may include, but is not limited to: 

▫ Supporting the Christian ethos of the College; 

▫ Attendance at parent/teacher nights and information evenings held by the 
College; 

▫ Service to the College where able; 

▫ Attendance at special celebrations/events held by the College, where able. 

 Disciplinary Matters: Enrolment at Concordia Lutheran College also assumes a 
commitment by the student in the life of the College. This commitment includes but is not 
limited to: 

▫ Supporting the Christian ethos of the College 

▫ Adhering to the main principles set out in the student diary 

▫ Applying him/herself to the best of his/her ability; and 

▫ Attendance and participation in College events 

▫ Attendance at special celebrations/events held by the College, where able. 

 Serious breaches of the College’s Code of Behaviour may result in suspension or 
expulsion of the student.  Such breaches may include but are not limited to; 

▫ The possession, use or supply of illegal substances at College or on College 
based activities; 

▫ Major property damage or theft; 

▫ Sustained or serious harassment or victimisation (as is covered by the College’s 
Valuing Safe Communities Guidelines); and 

▫ Sustained refusal to cooperate with College requirements for student behaviour.  

 Uniform: Each student is required to wear full uniform as stated in the Uniform section of 
the Parent Handbook and Student Diary. 

 Camps/Excursions: Are considered an integral part of a student’s education. 
The Residential Outdoor Education experience in Year 9, is compulsory. Parents will be 
informed of the camps and excursions that are included in their child’s schedule as they 
arise. Activity specific permission forms, including the extra costs involved in such 
activities may require completion from time to time. 

 Curriculum Matters/Subject Choices: Any matters concerning curriculum, courses, 
electives, and pathways will be addressed by the relevant member of staff at the time of 
interview with the prospective applicant. There may be elective limitations and this will 
be the responsibility of the Director of Studies (Year 7-12) to inform parents of these. 
Places in specific courses cannot be guaranteed and courses are subject to change 
from year to year because of demand and hence, their viability. 

 Parental Access Restrictions: Some students have custody orders concerning access by 
a parent. It is the responsibility of the parent to inform the Head of College in writing of 
these arrangements, and to provide evidence of this, if required. 
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 Living Arrangements:  Normally, a student not living in the family home during term time 
would be enrolled as a boarding student of the College.  On occasion, and for a variety 
of reasons, a family may request to withdraw the child/ren from boarding, whilst 
remaining a student in the day school. 

Such a request must be made in writing and will be followed up with an interview with 
the Head of College. 

It is the prerogative of the College to approve a student’s changed living arrangements, 
where a student does not reside in the family home or in the Boarding School.  It is 
important that day students of the College reside in a stable, supportive and safe 
environment, where a mature adult friend and/or family member exercises active 
supervision and duty of care. 

Where a parent fails to comply with these expectations, or chooses not to notify the 
College to allow for open discussion, the College may determine to cancel a student’s 
enrolment. 

 Privacy: Concordia Lutheran College will comply with Privacy Legislation requirements 
and its Privacy Act appears in the Parent Handbook. Where there are special 
family/child circumstances that require additional privacy measures on the part of the 
College, the parent(s)/guardian(s) are required to communicate these in writing to the 
Head of College. 
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Section 3 - Withdrawal  
 
Parents are required to direct written notice of the intention to withdraw their child’s/ren’s 
enrolment to the Head of College. 
 
A College year encompasses four financial periods each year. 

 Financial Term 1 commences 01 January - final date to withdraw as from next term  
 Financial Term 2 commences 01 April - final date to withdraw as from next term  
 Financial Term 3 commences 01 July - final date to withdraw as from next term  
 Financial Term 4 commences 01 October - final date to withdraw as from next term  

 
Notice of withdrawal is one complete financial term. 
 
This is to be read in conjunction with the Enrolment Contract, Paragraph 8.4:  “In the event of a 
change in boarding status or withdrawal of your child from the College, you shall give one term’s 
written notice of such change or cancellation of enrolment.” 
 
Paragraph 8.5: “The College commits resources on the basis of confirmed enrolments, and as 
such, will most likely suffer loss from a change in boarding status, withdrawal or cancellation, 
and may have difficulty filling the student’s position at short notice.  Therefore, if you fail to 
comply with the requirements of Paragraph 8.4, you agree to be liable for the payment of one 
term’s tuition fees, levies, and/or boarding fees, and other charges prior to the final day.” 

 


