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1. PURPOSE 

To manage breaches of Academic integrity and ensure the highest ethical standards from 

students in all areas of their academic work and behaviour.  

2. RATIONALE  

Dominic College is committed to promoting academic integrity across the College in all subject 

areas. It is the responsibility of the College to make students are aware of the ethical 

considerations relating to academic integrity and teach them how to acknowledge sources of 

information correctly.  

Academic honesty is a value that encourages students to act responsibly by ensuring that their 

work is original and authentic.  

DEFINITIONS:  

Academic misconduct:  A behaviour (either deliberate or inadvertent) that results in a student 

gaining an unfair advantage in one or more assessment components.   

Examples:  

• Copying another writer’s work without acknowledgement;  

• Allowing your work to be copied or completed by another person; 

• Duplicating work to meet the requirements of more than one assessment; 

• Making up data for an assessment; or  

• Taking unauthorised material into an examination room.  

Plagiarism:  Representing (either deliberately or inadvertently) the ideas, words or work of 

another person without explicit acknowledgment.  

Plagiarism occurs when students fail to acknowledge that the ideas or work of others are being 

used. It occurs when:  

• Work and/or ideas are paraphrased and presented without a reference;  

• Work is copied either in whole or in part;  

• Designs, codes or images are presented as the student's own work;  

• Film, television and podcasts are not acknowledged; or  

• Phrases and passages are verbatim without quotation marks and/or without a reference 
to the author or a web page.  
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Collusion:  Supporting or enabling academic dishonesty by unauthorised collaboration on 

assessable written, oral or practical work with others.  

Collusion occurs when a student works with others to produce work, which is then presented as 

the student's own work, or the work of the others.  When working without the authorisation of a 

teacher, collusion includes:  

• Working with one or more person to prepare and produce work;  

• Allowing others to copy work or sharing answers to tasks;  

• Writing or editing work for another student(s); or  

• Offering to complete work or seeking payment for completing work for other students.  

Duplication of Work:  Presenting the same work for different assessments.  

Cheating: Using unauthorised notes, communication devices or viewing another student’s work 

during a quiz, test or exam.  

Cheating occurs when a student gains unfair or disallowed advantage leading to improved 

outcomes. This includes, but is not limited to:  

• Theft of or unauthorized access to an exam, answer key or other graded assessment; or  

• Copying the work of another person or source.  

Intellectual Property: The law recognises that authors have exclusive rights over their creations 

such as music, literary and artistic works, designs, discoveries and inventions. Copyright, 

trademarks and patents may also cover these creations. 

Authentic Authorship:  Where an individual’s work and those in a group have been appropriately 

recognised.  

Legitimate Collaboration:  When all members of a group, who have worked on a task, are 

acknowledged for their contribution to the group’s efforts.  

Collaboration: Legitimate collaboration is an important part of learning whereby students are 

encouraged to share ideas and understanding. Legitimate collaboration means that students 

participate actively in contributing to their own and other’s learning and they appropriately 

acknowledge the work of members of the group. Collaboration is often at the direction of the 

teacher or dictated by the learning task.  
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3. TEACHER INFORMATION AND RESPONSIBILITIES  

• Teachers must adhere to the College definition of Academic Integrity. 

• Teachers will cultivate academic skills such as essay writing, note-taking and the 
appropriate use and acknowledgement of sources, including referencing and citation 

techniques as stipulated in the College Diary 

• Teachers must explicitly state the consequences of breaching the Academic Integrity 
Policy.  

• Teachers will explain the meaning of Duplication, Collusion, Plagiarism and Cheating and 
direct students to support materials to assist them.  

• Teachers must give students clear instructions as to whether they are permitted to work  

• on an assignment jointly and what forms of collaboration are appropriate. For group-
based tasks, details of how the individual and group performance will be assessed should 

be provided in line with the assessment procedures as stipulated in the Assignment 
Coversheet and Guidelines  

• Teachers must endeavour to design student work tasks that minimise the likelihood of 
breaches of the Academic Integrity Policy.  

• Teachers must implement methods to detect breaches of the Academic Integrity Policy. 
Options include, but are not limited to:  

a. Random sampling of submitted assessment tasks to check for similarities during 

moderation;  
b. Comparing a student's performance across a number of tasks;  

c. Requiring students to defend submitted assessment tasks (e.g. by oral 
examination or presentation); and  

d. Use of text or other matching software and other methods to compare work 

submitted against various databases, including the internet, electronic reference 
materials and other students' work submitted.  

4. STUDENT INFORMATION AND RESPONSIBILITIES  

All students have a responsibility to:  

• Ensure their work is authentic and original;  

• Submit work to the best of their ability and highest academic standards following the 
College Style Guide and prescribed method of referencing;  

• Seek clarification if unclear of task requirements and due dates;  

• Submit the assessment with an assignment coversheet which includes a declaration by 
the student  

• Ensure a breach of the Academic Integrity policy has not occurred; and  

• Take proper care to safeguard their work to ensure it has not been copied.  
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5. PARENT INFORMATION AND RESPONSIBILITIES  

Parents are encouraged to work in partnership with teachers in supporting their child to meet 

the requirements of the subject by:  

• Ensuring their child submits all drafts and final assessment by the due date; and  

• Informing the classroom teacher of any difficulties relating to the completion of 
assessment items.  

6. ESTABLISHING A BREACH OF THE ACADEMIC INTEGRITY POLICY  

The following principles will guide the investigation of a breach of the Academic Integrity Policy:  

• A decision will be made in a timely manner.  

• An educative action may be required to ensure unfair advantage does not occur.  

• Outcomes must be communicated in writing to stakeholders and entered in SEQTA.  

• Students and Parents will be advised that this information will be retained in student 
records on SEQTA.  

• The student may be required to resubmit the work as prescribed by the teacher.  

A procedures flowchart has been developed to assist teachers in following the correct protocols 

in navigating through this process (see Appendix 1). The flowchart should always be read in  

conjunction with the following procedures:  
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7. PROCEDURES FOR INVESTIGATING A BREACH OF THE ACADEMIC INTEGRITY POLICY:  

• Teacher meets with the student to discuss the breach.  The student will have an 
opportunity to respond.  

• The teacher considers the student's response (if any) to the allegation and meets with 
the Head of Department providing a detailed and accurate record of the response.  

• The Head of Department and Teacher decide if the breach was deliberate or 
unintentional.  

• Below are some examples that may be considered when reaching a decision: 
a. The student is from an educational background/learning support where different 

norms apply for the acknowledgement of sources  

b. A small amount has been plagiarised  

c. The student had received a prior warning about plagiarism, cheating or collusion, 
or has been disciplined previously for a similar offence  

d. The student has demonstrated in other tasks the ability to reference correctly  
e. The students in the cohort were given clear instructions and examples. The 

student was in attendance, received written information and knew that the use of 

material without acknowledgement was unacceptable  

• The Teacher records notes on SEQTA regarding the breach including the student’s 
response 

• If a deliberate breach is established, the Head of Department reports the matter to the 
Coordinator of Teaching and Learning and provide evidence of the suspected breach.  
They then confer to decide an appropriate consequence for the breach under the 

categories of Minor or Major offence as stipulated below:   

MINOR OFFENCE:  

Caution/warning and Lunchtime detention issued. The teacher contacts the parents to inform  

them of the breach and consequences. All notes and communication entered in SEQTA. Student  

must resubmit and follow the ‘Assignment submission procedures’ process (see Appendix 2).  

MAJOR OFFENCE:  

Afterschool or Saturday detention issued.  Coordinator of Teaching and Learning 7-10 speaks 

with the student together with the teacher and Head of Department. The teacher contacts the 

parents to inform them of the breach and consequences. All notes and communication entered 

in SEQTA. Student must resubmit and follow the ‘Assignment Submission procedures’ process 

(see Appendix 2). In the case of Saturday Academic Detentions, parents will receive a letter from 

the Principal advising them of the Academic misconduct.  
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8. APPENDICES 
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