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Learning Support and Enrichment Aide  

 
  

Preamble All Hallows’ School is a Catholic school for girls and is a ministry of Mercy Partners. 

The School currently has some 1560 students and over 200 staff. The School was established in 

1861 and is the oldest secondary school in Queensland. Throughout its 156-year history, All 

Hallows’ has a demonstrated commitment to the highest quality educational experience for girls 

characterised by academic excellence, inclusivity, diversity and service to others.   

  

We are seeking a professional, committed and enthusiastic Learning Support and Enrichment  

Aide to provide high quality support to the Department of Learning Support and Enrichment. The 

Department is a dynamic and integral part of the School and works with all academic and pastoral 

departments to provide the highest quality educational experience for all students. The 

Department oversees individual, small group and small class programs for students requiring 

learning support. The School has a very small number of verified students who are supported by 

the Department of Learning Support and Enrichment in close collaboration with other academic 

departments. In addition to providing support for the individualising of learning in each classroom, 

the Department offers a variety of programs to provide enrichment activities for students and to 

cater for students identified as gifted and talented or who have English as a second language.   

  

Overview of the Position  

This is a part-time, term-time contract position involving sixteen (16) hours per week to be worked 

over 3 days. The days of the week to be worked and the daily start and finish times will be 

negotiated with the successful candidate.  This is a 12-month contract position, subject to the 

statutory six months’ probation period.  Preference will be given to applicants with Learning 

Support experience in the area of Secondary Mathematics.   

  

As it is a term-time only position, all non-term times are taken as leave without pay other than the 

period of annual leave which is taken during the Christmas school holiday period.    

  

Contract Date  

The commencement date for this position is Tuesday 16 January 2018 and will conclude on Friday 

7 December 2018.    

  

Duty Statement   

The accompanying Duty Statement pertains to this position.  

  

Conditions of Employment  

Remuneration and all other conditions of employment will be in accordance with the Catholic  
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Employing Authorities Single Enterprise Collective Agreement – Religious Institute Schools of 

Queensland 2015 - 2019 and any other Industrial Agreements pertaining to the School. This is a 

Level Four School Officer position. The current annual salary is $57,902.00 to $59,718.00.   

  

Superannuation contributions of up to 12.75% (with an employee co-contribution) are also paid by 

the employer. Annual leave (four weeks), sick leave (10 days per annum) and Long Service Leave 

(1.3 weeks per annum) are calculated on a pro-rata basis depending on hours worked over the 

year.   

  

Suitability Check  

As you may be aware, it is now a requirement under the Working with Children (Risk Management 

and Screening) Act that people working with children (under 18 years of age) in a paid, voluntary 

or self-employed capacity, are required to undergo a criminal history check – the “working with 

children check”, which is carried out by the Public Safety Business Agency (PSBA). You may 

already have a Blue Card which can be used across all employers.  A certified copy, or the 

sighting of the original Blue Card, must be produced prior to commencement of duties.  If you need 

to obtain a Blue Card, details are provided by the HR Manager. The School will only cover the cost 

of The Working with Children Check for continuing (non-contract) appointments.  Please contact 

the School if you have any questions or concerns regarding this matter.  A Blue Card is not 

required if you hold current Queensland Teacher Registration.  

  

Applications  

Applications must be in writing addressed to the Principal, Mrs Catherine O’Kane, and emailed to 

positions@ahs.qld.edu.au   

  

Applicants must provide a detailed Curriculum Vitae and the names of three referees, one of whom 
must be the current (or most recent) employer. Short-listed applicants will be asked to address the 
following selection criteria at the interview.  
  

Key Selection Criteria  

1. Demonstrated commitment to support the ethos, mission and values of a Catholic school in 
the Mercy tradition, whilst showing a commitment to working as part of a team engaged in 
the education of young women.   

2. Demonstrated flexibility, initiative and capacity to work both independently and as part of a 

team.  

3. Demonstrated excellent interpersonal skills with both young people and adults.  

4. Demonstrated strong organisational skills and sound computer word processing and data 

entry skills.  

5. A Certificate III in Learning Support or equivalent, or the willingness to undertake such a 

qualification, is highly desired.  

  

Selection Process  

The closing date for applications is 9.00am Wednesday 29 November 2017.  A short-list will be 

developed after consideration of all applications. Interviews will be held as soon as possible after 

the closing date. Early submission of applications is strongly encouraged.  

  

Non-Smoking Environment  

Please note that All Hallows’ School is a non-smoking environment. Smoking is not permitted on 

any part of the School site or within five metres of the School boundary.  
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Employment Collection Notice  

  

Notification of collection of personal information for applicant for employment  

Collection of information   

In assessing your application and suitability for the position, the School collects your personal 

information. The purpose of this notice is to inform you about that collection and your rights in relation to 

the School’s use and disclosure of your personal information.  You should read this notice and ensure 

you understand it.  

Purposes of collection, use and disclosure  

Your personal information is collected, held and used by the School for the primary purpose of 

assessing your suitability for the position.  The School may keep this information in storage if your 

application is unsuccessful in case another position becomes available.    

The School may collect your personal information in writing (for example, your resume), and through 

verbal conversations.   The School may seek information from your current or previous employer/s.  If 

you do not wish for this to happen, you must notify the Principal of All Hallows’ School immediately.    

If the School is not able to collect some or all of the personal information required, we may not be able to 

adequately assess your application for employment and/or suitability for the role, which may prejudice 

the success of your application.     

Disclosure of personal information   

The School will not disclose your personal information to a third party without your consent.   

Enquiries, access and correction of personal information and complaints policy  

Information regarding your rights to access and correct your personal information held by the School 

and your right of complaint is contained in our APP privacy policy.  A copy of the School’s APP Privacy 

Policy can be found on our website located at www.ahs.qld.edu.au   Alternatively, you can request a 

copy of the School’s APP privacy policy free of charge by contacting us at 07 3831 3100.   
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