
Page 1 of 9 

 

 

 

 

HILLCREST CHRISTIAN 

COLLEGE 

EMPLOYMENT APPLICATION PACK 

 

 

BUS DRIVER (CASUAL) 



 

Page 2 of 9 

ABOUT THE COLLEGE 
 

Hillcrest Christian College is a private, interdenominational, co-educational day school with 
approximately 1,500 students (Kindy to Year 12) situated at Reedy Creek on the Gold Coast, 
Queensland, Australia. 

Hillcrest was selected by Cambridge University as one of the top 100 innovative schools in the world, and 

was awarded an Education Innovation award in 2017. We aim to be an educational leader, not just in 

Australia, but in the world. 

Located on 10 hectares of private, natural bushland, the College is situated in the elevated Hinterland just 

behind Burleigh Heads, with views to Surfers Paradise and the wider Gold Coast. We are blessed with an 

incredible contemporary campus that provides an open and beautiful environment for every member of our 

community to enjoy and belong. 

Hillcrest's founding mission was to provide a holistic Christian education to students of the Gold Coast. 

Hillcrest continues to operate and teach with this mission, and its values, principles and teac hings are all 

based on the Bible. God revealed his love and plan for all humankind through Jesus Christ, and our hope is 

to give our students a foundational Christian worldview, that provides them a balanced perspective of the 

world, and a confidence to face their future. 

 
ABOUT THE POSITION 

Hillcrest Christian College owns and operates a fleet of modern buses and provides a daily service for students to 
and from the College, from Northern NSW to Southport, and West to the Hinterland, as well as trips to and from 

the Varsity Train Station and our Outside School Hours Care (OSHC) service, located at the Reedy Creek Baptist 

Church on Gemvale Road. 

In addition, College buses are used to transport students and staff to various sporting events and excursions 
throughout the academic year. 

We are seeking to employ an enthusiastic bus driver for an immediate start, to join our growing team. The 

successful applicant will enjoy working with children of all ages, will be committed to providing excellent service, 
and will strongly support the Christian ethos of the College and our motto of 'Excellence in Christ’. 

The expected hours for this role will range from 10 – 20+ hours per week, and this may increase from time to 
time by mutual agreement, as the College needs vary. We currently have a vacancy for a morning and afternoon 

bus run which operates between 6.15am – 8.30am and 2.15pm – 4.30pm weekdays. Opportunities are also 
available for occasional weekend and evening drivers. 

We invite applications from candidates who are able to meet the minimum criteria below: 

 Ability to build professional, friendly and supportive relationships with all members of the community 

 Good verbal communication skills 

 Safe driving record with prior bus driving experience 

 Ability to work flexible hours 

 As a minimum, MR (Medium Rigid) licence 

 Queensland Drivers Authority (DA) Note: A NSW DA maybe required for NSW work 

 Certified Driver Safety Assessment Report (as required from time to time) 

 Positive Notice Blue Card (Working with Children). This is organised by the College. 

 Mechanical experience highly regarded 
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The successful applicant will be joining a dynamic team who are committed to delivering the best possible service 

to the College community. The casual hourly rate is $30.17, as per the College's Enterprise Agreement. 

 

APPLICATION PROCEDURE 

 

Complete an online Employment Application Form by selecting the ‘apply now’ button on the College website: 
www.hillcrest.qld.edu.au/careers.  There is provision within the application form to upload your current resume 
which summarises your experience and work history, and lists verbal referees and other skills. 

Please note that the application form will not be successfully submitted until the resume and cover letter have 
been uploaded. An automated response of the completed submission will be sent to you via email.  If you have 
issues with submitting your application, please contact us on the email address below.  Applications that are not 
submitted via the College’s online application form may not be considered or acknowledged. 

Questions on this position may be directed to Human Resources, via Main Reception on 07 5593 4226 or via email 
employment @hillcrest.qld.edu.au 

CLOSING DATE | 5PM FRIDAY 30 AUGUST 2019 

 
 

SELECTION PROCESS 

Shortlisting will commence upon receipt of applications.  All applicants will be notified of the selection panels’ 
decisions as soon as possible.  Only shortlisted applicants will be interviewed. 

The interview will consist of a series of questions, based on determining the capacity of the applicant to fulfil the 
requirements of the role. Applicants may be required to give examples of how they would handle case scenario 
situations.  

Successful shortlisted applicants must be able to strongly support the Christian ethos of the College and this will 
also form part of the interview process. 

All applicants will be notified of the outcome of interviews. 

 
GENERAL EMPLOYMENT CONDITIONS 

Wages and conditions of employment will be in accordance with the Hillcrest Christian College Enterprise 
Agreement 2017. Wages are paid fortnightly into employees’ nominated bank account. 

The College is a smoke and alcohol-free environment. No smoking or alcohol consumption is permitted on campus 
or whilst participating in a College activity. 

Policies and procedures are in place for College staff, including those required by workplace laws and Worksafe 
Australia. It is important that these policies and procedures are adhered to by all staff. 

All new employees undergo an induction upon commencement of employment. 

 

 

 

http://www.hillcrest.qld.edu.au/careers
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EXPECTATIONS OF A HILLCREST CHRISTIAN COLLEGE EMPLOYEE 

To uphold and promote Our Mission, Our Motto, Our Values, Statement of Faith and Lifestyle Requirements. To 
demonstrate these values in attitude, communication, work performance and relationships with others.  

 

OUR MOTTO 

Excellence in Christ. 

 

OUR VALUES 

 The care of others  Love and loyalty  Compassion and friendship 

 Generosity and selflessness  Respect and forgiveness  Courage and perseverance 

 Personal integrity  Responsibility and self-discipline  Truthfulness and honesty 

 

OUR CORNERSTONES 

 Evangelistic Outreach 

 God-Centred Education 

 Academic Excellence 

 Personal Integrity 

 

Statement of Faith 

We believe: 

in the divine inspiration, the infallibility and supreme authority of the Old and New Testaments in their entirety 
and that the Holy Spirit so moved the writers that what they wrote are authoritative statements of truth for all 
matters of faith and conduct. 

there is one God in whom there are three equal Divine Persons, revealed as the Father, the Son and the Holy 
Spirit, and who in His own sovereign will created the heavens, the earth and all that is contained within the 
Universe. 

the Lord Jesus Christ is the fraternally existing, only begotten Son of the Father, conceived by the Holy Spirit and 
born of the Virgin Mary. As God He became flesh and dwelt among us: as man He was God. 

all men are in a fallen, sinful and lost condition through the rebellion of Adam and Eve, who were created without 
sin, and in this state of depravity are helpless to save themselves and are under the condemnation of God to 
eternal punishment in Hell. 

that salvation from the penalty and consequences of sin is found only through the substitutionary, atoning death 
and resurrection of the Lord Jesus Christ. 

it is the Holy Spirit alone who convicts men of sin; leads them to repentance; creates faith within them and 
regenerates and fills those who believe on the Lord Jesus Christ as Lord. It is the indwelling Spirit who bestows 
the Gifts of the Spirit and manifests the Fruit of the Spirit in the believer. 

Christ died for our sins, was buried and the third day rose from the dead: that He appeared to men who touched 
Him and knew his bodily presence and that He ascended to His Father. 

the Lord Jesus Christ will return in person with His saints and that the full consummation of the Kingdom of God 
awaits His return. 

those who have been regenerated by the Holy Spirit will receive a resurrection body at the return of Jesus Christ 
and be forever with the Lord, while those who have not believed will be resurrected to stand at the Judgement 
Seat of God to receive His judgment and eternal condemnation to Hell. 
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in the actual existence of Satan who is the father of all evil and opposed to God although ultimately subject to the 
purposes of God and destined to be confined forever to Hell. 

the Church is the Body of Christ composed of all believers in the Lord Jesus Christ, which finds its visible 
manifestation in the local community of believers and ministers through the co‐operative exercise of God‐given 
gifts by the entire membership. Each local community of believers is competent under Christ as Head of the 
Church to order its life without interference from any authority whether civil or ecclesiastical. * 

there are two ordinances instituted by the Lord Jesus Christ: Baptism by immersion of all believers as a 
prerequisite for church membership;* the Lord’s Supper which is a memorial and proclamation of the Lord’s 
death until He returns. 

 

* Variations to these clauses will be accepted to allow for different convictions about these two beliefs. 

 

LIFESTYLE Requirements 

Hillcrest Christian College bases its teachings and beliefs on the Bible, both Old and New Testaments, which the 
School regards as the inspired and inerrant Word of God. These teachings are expounded in many of Hillcrest 
Christian College’s public and internal documents, both printed and on the school’s website, and viewable by staff 
as part of their appointment process. These documents inform our understanding of the lifestyle values which 
staff who work in this school are required (subject to the provisions of the Anti-Discrimination Act 1991 [the Act]) 
to respect and maintain at all times, and should be understood as source documents, defining our doctrines, 
tenets, beliefs or teachings. 

All staff of Hillcrest Christian College, regardless of their role, are required to be seen to conduct themselves in 
the course of, or in connection with their work, in a manner consistent with these principles and beliefs and in 
accordance with the Christian ethics of the School, as contained and interpreted in these documents, thus 
providing a specifically Christian role model and example to all the families associated with the School. 

It is a genuine occupational requirement (subject to the provisions of the Anti-Discrimination Act 1991 ) of 
Hillcrest Christian College that, consistent with the Act, staff members must not act in a way that they know, or 
ought reasonably to know, is contrary to the religious beliefs of Hillcrest Christian College. Nothing in their 
deliberate conduct should be incompatible with the intrinsic character of their position, especially, but not only, 
in relation to the expression of human sexuality through heterosexual, monogamous relationship, expressed 
intimately through marriage. 

Staff members are required to regularly support staff devotions and staff worship services. 

 

Where any staff member acts contrary to these lifestyle requirements, the Executive Head of College may attempt 
restoration, counsel, discipline and/or dismiss the employee. 

PRIVACY POLICY – EMPLOYMENT COLLECTION NOTICE 

 In applying for this position you will be providing Hillcrest Christian College with personal information. We can 
be contacted at 21 Bridgman Drive, Reedy Creek, 4227, Queensland, Australia, Telephone: 07 5593 4226. 

 If you provide us with personal information, for example, your name and address or information contained on 
your resume, we will collect the information in order to assess your application for employment. We may keep 
this information on file if your application is unsuccessful in case another position becomes available. 

 The College’s Privacy Policy (located on the College website) contains details of how you may complain about 
a breach of the Australian Privacy Principles or how you may seek access to personal information collected 
about you. However, there may be occasions when access is denied. Such occasions would include where 
access would have an unreasonable impact on the privacy of others. 

 We will not disclose this information to a third party without your consent. 
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 We are required to collect information regarding your suitability to work with children under Queensland Child 
Protection Law. We may also collect personal information about you in accordance with these laws. 

 The College may store personal information in the ‘Cloud’, which may mean that it resides on servers which 
are situated outside Australia. 

 If you provide us with the personal information of others, we encourage you to inform them: that you are 
disclosing that information to the College, and why; that they can access that information if they wish; and, 
that the College does not usually disclose the information to third parties. 

 We reserve the right to contact relevant authorities regarding your professional and personal suitability to 
work at the College. 
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ROLE DESCRIPTION 
 

BUS DRIVER 

ROLE 
The Bus Driver is responsible for safely driving and maintaining College buses and transporting children on scheduled 
routes, ensuring a safe and comfortable journey is experienced by all passengers.  
 

ACCOUNTABILITY AND REPORTING RELATIONSHIPS 

 Generally to students, parents, staff and College community 

 Directly to the Bus Coordinator 

 Ultimately to the Executive Head of College 
 

QUALIFICATIONS AND EXPERIENCE 

1. Experience in bus driving preferable 

2. As a minimum MR (Medium Rigid) class code licence 

3. A successful Driver Safety Assessment Report (organised by the College) 

4. Senior First Aid Certificate (preferred) 

5. Positive Notice Blue Card (Working with Children) 

6. Right to work in Australia 

7. Current QLD Driver Authorisation (DA) 
 

SKILLS AND ABILITIES 

1. Support the College’s mission statement Christian, ethos and cornerstones. 

2. Ability to safely drive a bus and work well with children of all ages, members of the College Community and staff. 

3. Demonstrate a thorough understanding of traffic regulations and laws and comply with College policies including 
Workplace Health & Safety, Employment and Child Protection. 

4. Ability to identify and report on bus maintenance issues. 

5. Ability to physically handle the demands of driving a large vehicle in all weather conditions, concentrate and sit for 
extended periods of time and respond quickly and calmly to unexpected events. 
 

KEY DUTIES AND RESPONSIBILITIES 
Bus care and maintenance: 

1. Perform daily safety and maintenance checks. 

2. Ensure log books and emergency contact details are readily accessible. 

3. Refer any First Aid Kit needs to the College Nurse. 

4. Perform minor maintenance duties, such as checking oil and belts. 

5. Clean the bus as scheduled or required. 

6. Ensure the bus is safely and securely stored. 

7. Advise the Bus Coordinator of any requirements for maintenance or repairs. 

8. Report any accidents or bus damage to the Bus Coordinator as soon as possible after an incident. 
 
Maintain driving schedules and student safety on the school bus, specifically: 

1. Provide, warm and friendly service and support to the College community. 

2. Be familiar with the safety regulations and College expectations of drivers and passengers. 

3. Pick-up and deliver students as per a set schedule. 

4. Adhere to planned routes. 
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5. Take attendance records, follow up on missing students. 

6. Be aware of student rules and responsibilities as passengers; professionally and warmly implement these rules. 

7. Maintain order and positive behaviour on the school bus, referring difficult student behaviours to the Bus 
Coordinator. 

8. Report significant delays to the Bus Coordinator and the College. 

9. Deal with students, parents and members of the community in a friendly, courteous and professional manner. 

10. Contact parents regarding pick up/drop off locations and times and outstanding fees. 
 

OTHER DUTIES 

1. Assist the Bus Coordinator with the review of existing bus routes. 

2. Research and trial new bus routines before implementation. 

3. Perform other related duties as required. 

4. Provide assistance to the Facilities Manager as required 
 

 
The nature of this position may involve working outside normal hours, on occasions, to meet needs of the College. 

 
The above duties may change due to the changing needs within the College. If so, duties will be relevant to your skills 

and experience and in consultation with the College Executive.



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HILLCREST CHRISTIAN COLLEGE 

21 Bridgman Drive, Reedy Creek Q 4223 Australia 
PO Box 2503, Burleigh Waters Q 4227 Australia 

07 5593 4226 | office@hillcrest.qld.edu.au | hillcrest.qld.edu.au 

Hillcrest Christian College is an Interdenominational Ministry of Reedy Creek Baptist Church and  
is operated by Hillcrest Christian College Ltd. 

ACN 010381334 | ABN 68 947 459 366 | Cricos No. 01043C 


