


So the journey begins... 

They say a journey begins with a single step and a 

sound roadmap.  Congratulations on taking this first 

step in your child’s education.  

Kalamunda Christian school is delighted to be of 

service. We know we have the right roadmap to 

deliver on the promise of a unique and fruitful school 

for your family and the community. 

Enjoy these precious early learning years!



Welcome to the Kalamunda Christian School 

Early Learning Centre. We’re glad you have 

chosen us to help instil a love of life and learning 

in your child. 

We welcome children from three years of age 

and offer a stimulating and fun environment 

that develops social, emotional, physical, 

spiritual and cognitive potential. We respect that 

children develop differently and encourage each 

student’s willingness to try new things that lead 

to new discoveries and connections. 

We represent a Christian world-view that 

encourages caring relationships both within 

the school and the wider community. Our 

staff uphold the Christian ethos of the school 

and firmly believe that, alongside mental and 

physical development, children benefit hugely 

from a firm foundation built on the Christian 

faith. 

Families are regarded as the most significant 

part of each child’s life and learning and by 

working together, parents and teachers can 

achieve maximum school success for the 

children. We warmly welcome parents to involve 

themselves in their child’s education by helping 

in the classroom, attending special events 

and maintaining regular contact with the class 

teacher.  

Our teachers play a significant role in each 

child’s life as they interact together at school. 

Our staff members are a committed group 

of professional educators who seek the best 

outcomes for every child.  They have access to 

the school’s extensive resources, technology, 

grounds and facilities to ensure our students 

develop lively and enquiring minds in a happy, 

stimulating, caring and secure environment. 

Specialist staff lead our youngest students in key 

learning areas such as physical education, music, 

languages and library to provide a brilliant start 

to their education. 

Our community is warm, welcoming and 

inclusive and offers a strong sense of belonging 

for all. We place great importance on 

building relationships that are caring, open, 

collaborative, respectful and supportive. 

Our goal is to provide quality educational 

outcomes and we look forward to sharing this 

exciting journey of learning and discovery with 

you and your child. 

Welcome to the ELC

AN INTRODUCTION
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Unity
I dreamt I stood in a studio,

And watched two sculptors there.

The clay they used was a young child’s mind,

And they fashioned it with care.

One was a teacher, the tools he used

Were books, music, and art.

One a parent with a guiding hand

And a gentle loving heart.

 

Day after day, the teacher toiled,

With a touch that was deft and sure.

While the parent laboured by his side,

And polished and smoothed it o’er.

 

And when at last, their work was done,

They were proud of what they had wrought.

For the things they had moulded into the child,

Could neither be sold nor bought.

 

And each agreed they would have failed

If each had worked alone,

For behind the parent stood the school

And behind the teacher, the home.

 

Author Unknown

Our Shared Role
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The EYLF (Early Years Learning Framework), 

developed by the WA School Curriculum and 

Standards Authority,  describes childhood as a 

time of belonging, being and becoming.

Belonging is the basis for living a fulfilling 

life. Children feel they belong because of 

the relationships they have with their family, 

community, culture and place.

Being is about living here and now. Childhood is 

a special time in life and children need time to 

just ‘be’ - time to play, try new things and have 

fun.

Becoming is about the learning and 

development that young children experience. 

Children start to form their sense of identity 

from an early age, which shapes the type of 

adult they will become.

The Framework conveys the highest 

expectations for all children’s learning from 

birth to five years and through the transition 

to school. It communicates these expectations 

through five learning outcomes.

Outcome 1: 
Children have a strong sense of identity 

• Children feel safe, secure, and supported; 

• Children develop their emerging autonomy, 

inter-dependence, resilience and sense of 

agency; 

•  Children develop knowledgeable and 

confident self-identities;

•  Children learn to interact in relation to others 

with care, empathy and respect.

Outcome 2: 
Children are connected with and contribute 
to their world 
•  Children develop a sense of belonging 

to groups and communities and an 

understanding of the reciprocal rights 

and responsibilities necessary for active 

community participation; 

• Children respond to diversity with respect; 

• Children become aware of fairness; 

•  Children become socially responsible and 

show respect for the environment.

Outcome 3: 
Children have a strong sense of well-being 
•  Children become strong in their social and 

emotional well-being; 

•  Children take increasing responsibility for their 

own health and physical well-being.

The Early Years 
Learning Framework
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Outcome 4: 

Children are confident and involved learners
•  Children develop dispositions for learning 

such as curiosity, cooperation, confidence, 

creativity, commitment, enthusiasm, 

persistence, imagination and reflexivity;

•  Children develop a range of skills and 

processes such as problem solving, enquiry, 

experimentation, hypothesising, researching 

and investigating;

•  Children transfer and adapt what they have 

learned from one context to another;

•  Children resource their own learning through 

connecting with people, place, technologies 

and natural and processed materials.

Outcome 5: 

Children are effective communicators
•  Children interact verbally and non-verbally 

with others for a range of purposes;

•  Children engage with a range of texts and gain 

meaning from these texts;

•  Children express ideas and make meaning 

using a range of media;

•  Children begin to understand how symbols and 

pattern systems work;

•  Children use information and communication 

technologies to access information, investigate 

ideas and represent their thinking.
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A great deal of research has been done in the 

area of enabling children to become skilled 

readers. We know that any successful early 

reading programme allows a child to:

•  Develop and foster good reading habits and an 

enjoyment of reading;

•  Develop print concepts (left to right direction, 

what is a letter/word, top to bottom, etc.);

•  Develop knowledge of letter sounds, names 

and shapes;

•  Convey the understanding that spoken 

words are composed of sounds (phonemic 

awareness) and that letters correspond to 

these sounds;

•  Provide instruction in sound/symbol 

relationships (phonics).

There is a strong focus on oral language 

development at this stage through conversation, 

retells, questions, collaboration, investigation 

and imagination.

Each day, daily story time takes place with the 

whole group. Individual reading time is also 

encouraged so that students can read alone 

or share books together. Questions are an 

important feature of all “story times” to ensure 

that a strong understanding of the reading 

material is developing. Before children can learn 

to read and write independently, they must 

develop the capacity to distinguish individual 

sounds within words. This includes the capacity 

to identify rhyme, syllables, first, last and middle 

sounds; and identify ‘same’ and ‘different’ 

sounds.

Children are encouraged to explore by making/

drawing lines, marks and symbols. Opportunities 

for pen craft are available to extend children’s 

writing skills when they are ready to be 

challenged. Initially young children may role-

play when writing and, although the marks they 

make on paper may look like scribbles, they 

should be celebrated as the beginning stage of 

writing development.

We follow the Jolly Phonics Literacy Programme 

in the Early Years Programme. 

Pre-Literacy Programme 
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Pre-Numeracy Programme 

Numeracy learning builds on children’s curiosity 

and enthusiasm, and challenges children to 

explore ideas about patterns and relationships, 

order and predictability, and logic and meaning.  

Patterns and Algebra
Children learn to organise their world by 

recognising patterns and gradually begin to 

use patterns as a strategy for problem-solving, 

forming generalisations, and developing the 

concepts of number, operation, shape, and 

space. Pattern recognition is the first step in the 

development of algebraic thinking.

Spatial Sense
Geometry (spatial awareness) helps children 

to represent and describe their world. Children 

learn to name and recognise the properties of 

various shapes and figures, to use words that 

indicate direction and position, and to analyse 

and solve problems.

Measurement
Early learning experiences focus on direct 

comparisons of objects. Children make decisions 

about size by looking, touching, and comparing 

objects directly while building the language to 

express size and relationships.

Classification and Data Collection
Children use sorting to organise their world. 

They begin to use language to describe 

similarities and differences and begin sharing 

their ideas and their mathematical thinking. 

In the Early Years, children use concrete 

materials to increase their awareness of 

mathematical concepts.
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Music
Class Music begins in the Pre-Kindergarten 

year. Specialist classroom music teachers take 

the lessons and the program includes singing, 

movement and instrumental music making.

Library lessons
Each week the librarian will visit the Pre-

Kindergarten and Kindergarten children in their 

classrooms. During this time they will enjoy 

listening to stories read by her. 

Pre-Primary classes will have the opportunity 

to visit the literacy centre. During this time they 

enjoy listening to stories read by the librarian 

and borrow books to take home. Children are 

required to provide a named library bag.

Sport
It is important that all children see sport and 

their involvement in it, as a vital part of their 

education and life at the school. 

Students from Pre-Kindergarten onwards take 

part in games and activities that concentrate on 

the development of fundamental movement 

skills such as locomotion, ball control, throwing, 

catching, striking, kicking and trapping. Specialist 

sport teachers take the lessons.

Languages
All children benefit from learning an additional 

language. Languages have huge cognitive 

benefits for the learner as, just like music, they 

engage the brain in learning in new ways.

All Early Learning students attend a weekly 

Mandarin class, taught by a specialist teacher. 

Technology
The children explore the world of technology 

through the use of the digital devices in the 

classroom, including cameras, iPads, interactive 

whiteboards and classroom computers. 

They receive special instruction on the basic use 

of computers, educational programs and games. 

Experiences with computers enable children 

to develop computer confidence, develop 

eye/hand coordination and enjoy the many 

challenges the programs have to offer.

Co-Curricular Programmes
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It is through play that children learn about 

themselves and the world. We offer a secure 

and safe environment, including a nature 

play area with activity zones, where curiosity 

is encouraged, concepts are explored and 

discovery is celebrated. 

At Kalamunda Christian School, we provide 

numerous opportunities for students to learn 

through many different experiences.

When children...

Build with blocks:
Building with blocks helps children develop 

motor skills and hand-eye coordination, spatial 

skills, a capacity for creative, divergent thinking, 

social skills, as well as language skills.

Do art and craft:
Painting encourages children to express their 

own ideas, try new things, and experiment with 

changing materials.  It helps develop cognitive 

skills as children learn about the world (colour, 

shape and size of objects). When they use 

paints, glue, and markers, children are planning, 

experimenting, and problem solving. As children 

mix paint, they learn to understand cause 

and effect. Art gives children chances to make 

decisions, and to learn from the experience of 

making choices about their artwork. 

Art  also develops physical skills as children use 

scissors to cut, fingers to finger paint, or weave 

yarn with fingers, they are improving control 

of the small muscles in their hands. Along with 

drawing with crayons or markers, this helps 

children develop fine motor control that they 

need later for writing. 

(Note: Children wear aprons during painting 

activities however if paint should happen to 

come home on clothes, please use cold water to 

wash as hot water will cause it to stain.)

Play outdoors:
Playing outdoors is a form of exercise that 

promotes well-being and wholesome physical 

development. It allows children to explore their 

environment, develop muscle strength and 

coordination, and gain self-confidence. Playing 

actively outdoors also increases flexibility, fine 

and gross motor skills and is related to the 

development of a wide variety of physical skills, 

including those involved in sports. 

Play in the home corner:
Children become involved in exploring, 

Learning Through Play 
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imitating, and pretending in the home corner 

and re-enact events they have experienced or 

heard about such as visiting the dentist, going to 

the emergency room, moving, going shopping, 

etc. By providing a setting for role-play, the 

home corner allows children to make sense of 

their immediate world. Children have numerous 

opportunities to work together, express their 

feelings, and use language to communicate 

roles and respond to one another’s needs and 

requests.

Play with sand: 
Playing with sand invites participation; it permits 

children to make and test hypotheses, stretches 

the imagination, provides a potentially soothing 

sensory experience and it is an excellent avenue 

for children to learn physical, cognitive, and 

social skills. Because sand play is open-ended, 

the child determines the direction and path of 

his or her own play. This freedom then clears 

the way for the child to build developmental 

concepts.

Build puzzles:  
Building puzzles enhances physical skills, 

from holding puzzle pieces and turning them 

until they fit, cognitive skills as they solve the 

problems of a puzzle and Emotional skills as they 

learn patience and are rewarded when they 

complete the puzzle.

Enjoy dance, drama and music: 
Children learn to appreciate music from different 

countries, cultures, and time periods. They learn 

to express themselves and their ideas. They 

increase their vocabulary and gain satisfaction 

from participating in an activity that can be fun, 

physical and enriching.

Listen to stories:
Listening to stories moulds our children into 

becoming readers, as children learn how to read 

by being read to. Raising a reader significantly 

increases a child’s potential for academic success 

as well as lifelong learning in general. Listening 

to stories helps our children master language 

development, aiding their ability to express 

themselves more confidently, readily, and clearly 

in spoken and written terms. It builds listening 

skills, increases a child’s attention span, and 

develops the ability to concentrate at length, 

which are all learned skills. 

Books develop and foster a child’s natural 

curiosity, develops creativity and expands our 

children’s horizons, quelling fears, exposing 

them to new situations, and teaching them 
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appropriate behaviour.

Cook:
Cooking helps hone basic math skills by 

introducing new vocabulary, promoting literacy 

and developing listening skills. Cooking helps 

young children explore with their senses. They 

learn to recognise colours and shapes and 

have an opportunity to use different tools and 

equipment to improve coordination.

Do dance, drama and music:
Children learn to appreciate music from 

different countries, cultures, and time periods. 

They learn to express themselves and their 

ideas. Drama helps increase their vocabulary 

and gives satisfaction from participating in an 

activity that can be fun, physical and enriching.

Use manipulative activities:
In manipulative activities, children explore new 

concepts, practice emerging skills, and reinforce 

skills already mastered. They develop fine motor 

abilities and learn about classifying, sorting, 

predicting, problem solving, and analysing 

results. Manipulative activities help develop 

their knowledge of the world around them using 

real objects and concrete examples.

Use technology and/or computers:
By using technology, children learn how 

machines work, and how they can help 

them to learn more. They practise hand/eye 

coordination using the mouse. They are able to 

learn the processes necessary to use technology 

as well as learning how to express their ideas 

through technology and share these ideas with 

others.

Above all, when children play, they learn to get 

along with others, sort out conflicts and practice 

language skills.
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Assessment and Reporting

Portfolios
In Pre-Kindergarten and Kindergarten a 

portfolio, which contains samples of your 

child’s work, will be collated during the year. 

The aim of this collection is to demonstrate the 

development and progress that your child has 

made. Parents have opportunities throughout 

the year to view their child’s portfolio and add 

items/comments. 

Observations and Learning Stories
Staff members undertake observations of 

all children in their care and document their 

developmental level in prescribed formats. 

Forms of observations include:

• Developmental checklists/learning stories;

• Anecdotal records / running records;

•    Comments / feedback and conversations    

with parents;

• Group observations / photos.

Observations on children are kept strictly 

confidential.

Information Sessions
School Information Session: Before the school 

year commences, time is scheduled for parents 

to meet with the Principal, Deputy Principal 

and staff for an information sharing session to 

support your transition to Kalamunda Christian 

School.

Class Information Session: At the beginning of 

the school year, an evening is scheduled for 

parents to meet with their class teacher. 

Reporting Periods 
Term 1 –  Class teachers make contact 

with parents around Week 4 or 5 either by 

telephone, email or in person to give a progress 

report and let the parent know how the student 

has settled into the new class.

Term 2 – A full report is issued at the conclusion 

of each semester for Pre-K – 6 students covering 

all subjects taught within the current school 

year. 

Term 3 – Parent Teacher interviews in Week 1. 

Term 4 – A full report is issued at the conclusion 

of each semester for Pre-K – 6 students covering 

all subjects taught within the current school 

year. 

TASS
TASS is the database/record keeping system 

used by the School. It houses student records,

generates timetables and class lists, reports on 

student progress, generates purchase orders 

and all payments and receipts.

LEARNING



Outline 

OUR SCHOOL DAY

Our Early Childhood Program begins at 8.30am. 

Each morning the rooms will have various 

experiences ready for the children to engage 

in when they arrive. This can be a wonderful 

opportunity for parents to work with their 

children or to share a special book. 

At the start of the day, the children gather 

together for Mat Time.  The day starts with 

the welcome and a time of settling into the 

morning routine by sharing ideas and engaging 

in discussion about the work for the day.

Meal times are social occasions and the children 

are encouraged to sit in small social groups. 

Morning tea consists of shared plates. Parents 

are rostered to bring fruit, vegetables, crackers 

etc. that is shared by the children during the 

morning break. Children bring their own healthy 

snacks for lunch and drink bottles with water. 

The food brought by the children should be 

adequate and nutritious.

Early afternoon is that time of day when the 

children rest their bodies and spend time being 

quiet. After a busy time of physical and mental 

stimulation, rest time gives the growing child a 

period in which to “recharge the batteries”. Rest 

time is given to the children after lunch.

In the afternoon the children may choose from 

a variety of activities, such as construction, art 

activities, home corner etc. We pack away at 

2.45 pm as a group before going home at 3:00 

pm. 

Example of a typical day
08:30am – 08:45am 

Children arrive and participate in activities such 

as fine motor puzzles, construction and reading

08:45am – 09:00am 

Welcome, attendance register, devotions

09:00am – 10:00am 

Teacher directed mat time, followed by small 

group activities. 

10:00am – 11:00am 

Shared fruit time and free indoor/outdoor play 

activities

11:00am – 12:00pm 

Numeracy: group time takes place with teacher 

directed activities. 

12:00pm – 1:00pm 

Lunch



1:00pm – 1:30pm 

Quiet Time – book or puzzle on own blanket

1:30pm – 2:45pm 

Free Indoor/Outdoor Play

2:45pm              

Story and end of day

3:00pm              

Children leave with parent/caregiver

Please note: 

• Daily routines are subject to change;

•  The outdoor and indoor sessions will vary 

during the year according to the weather and 

seasons;

• Classroom doors open at 8.15am;

• Please observe start and finish times. 

It is important that your child arrives on time 

and is collected promptly  at the end of the 

school day. This alleviates any undue stress on 

your child and helps in the transition from home 

to school. 

OUR SCHOOL DAY



Please send your child to class with:
• A bag or backpack;

• A drink bottle filled with water;

• Lunch in a lunch-box suitable for little fingers

• Their school hat;

• The see-through A4 communication folder;

•  A spare set of clothes and underwear in their 

back-pack in case of an accident;

• A clean cushion and a blanket. 

Please be sure to label every item. 

Parents as Teachers
We happily welcome all parents, grandparents 

and family friends to participate in our daily 

programme. Simply fill in your name on the 

class roster. This is not only a great help to staff, 

but it is also an invaluable opportunity to share 

in your child’s world. Please let us know if you 

have a specific skill such as storytelling, playing 

a musical instrument, have an interesting 

collection, wear a uniform, enjoy cooking or 

have any other interests, as we would be very 

happy for you to share these with the children.

What to Bring
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Weekly Class Blog
A day in Pre-school is a very busy and exciting 

experience. A weekly blog or email, including 

photos, is sent at the end of each week, so that 

parents have the opportunity to find out what 

has happened during the week. 

School Portal and App
Much more day to day information is available 

on the general school portal, including handy 

items such as:

• Weekly Sport Organisation

• Daily Notices

• Team lists

• Calendar and Events

• Notices 

• Newsletters

The Smartphone App is a free download from 

the iTunes app store or Google Apps. It is an 

excellent way to keep up to date with school 

news.

Newsletters 
A whole-school newsletter is emailed to parents 

once a month. Notification of special events, 

routine information and requests will be made 

through these notices or via parent emails.

Communication
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Children must wear the Early Learning uniform, 

some of which can be purchased at the school 

uniform shop.

Summer Uniform - Term One and Four
• Shorts (from uniform shop)

• School polo shirt (from uniform shop)

• Hat (from uniform shop)

• Socks and sneakers or sandals (from home)

Winter Uniform - Term Two and Three
• School polo shirt (from uniform shop)

• Tracksuit top (from uniform shop)

• Tracksuit pants (from uniform shop)

• Socks and sneakers (from home)

For Pre-Kindergarten the requirement is a 

T-shirt, school hat and shoes that are easy to 

remove and put on e.g. Velcro.

Please make sure that a spare set of clothes and 

underwear is kept in your child’s school bag at 

all times. All possessions, including bags, shoes, 

socks, hats, lunch boxes and drink bottles, must 

be labelled with your child’s name. Make sure 

your child is also wearing safe, comfortable 

shoes.

Students are expected to attend school smartly 

dressed in the appropriate school uniform and 

neatly groomed.

•  For girls one pair of gold or silver studs is 

permitted with pierced ears.

•  No other jewellery should be worn except a 

watch.

•  Nail polish is not to be worn and  stick on/rub 

off tattoos are not permitted.

•  Girls: long hair (hair that touches the collar) 

must be tied back at all times.

•  Boys: hair is not to touch the collar, and is not 

to be shorter than a number 3 cut.

Uniform shop – Opening times 
Information regarding opening times and 

appointment bookings is available from 

reception. Please also check the school website 

as days and times are subject to change.

Sunsmart Policy
Parents are requested to apply SPF30+ 

sunscreen to their children before they arrive. 

All children must wear a KCS school sun hat 

when they are engaging in outside activities. 

Any child without a hat will need to take part 

in activities in the undercover area next to the 

classroom.

School Uniform
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Food

Morning Tea is a shared meal. Parents are 

rostered on to bring in Morning Tea to be shared 

by all the children. This could be:

• Fruit (bananas, apples, pears, oranges etc.)

• Vegetables (carrots, snap peas etc.)

• Cheese

• Dried Fruit (apricots, sultanas etc.)

• Crackers

Meal times play an important part in each child’s 

social awareness and development, therefore 

all meals are eaten at the table with due 

consideration being given to:

• Table manners;

• The needs of others;

• Appropriate and polite conversation.

As students open their own lunch boxes, please 

make sure that the containers and clasps can be 

opened easily and can be manipulated by little 

fingers.

We encourage healthy eating practices, and 

ask for your support in this by packing only 

healthy snacks for your child, such as: fresh fruit, 

sandwiches, cheese, crackers, raw vegetables, 

natural popcorn and water or unsweetened fruit 

juice. 

Kalamunda Christian School is an ‘allergy aware’ 

school and in the best interest of our students, 

no nuts of any kind are allowed to be brought 

to school. This includes nut products such as 

peanut butter, peanuts in shells, nut muesli bars, 

Nutella, any nut biscuits and packets of dried 

fruits with nuts. 

If you are unsure about a food item please check 

with the Early Childhood staff.

KEEPING YOUR CHILD HAPPY, HEALTHY AND SAFE



Illness at School
The health and safety of all children are of major 

concern to all staff at our school. Since the ELC 

does not have separate facilities for the care of 

sick children, parents are asked not to send sick 

children to school. 

An area in each classroom (e.g. some cushions 

or a beanbag) is set aside for any child who 

becomes unwell. If your child falls ill while at 

school, a staff member will contact you (or the 

emergency contact person) as soon as possible. 

We may request that you collect your child if the 

illness makes your child uncomfortable. Children 

commencing at school are often susceptible to 

infection because of close and increased contact 

with other children.

If for some reason contact cannot be made 

with either the parents or the designated 

emergency contact person for that child, and 

the child cannot be collected, then the staff 

will care for the child and make appropriate 

decisions on behalf of the parents. If necessary, 

an ambulance will be called and one of the staff 

members will accompany the child to hospital.

If your child suffers from any allergies or chronic 

conditions, this should be discussed with staff, 

so that they know how they should attend to 

your child if necessary.

To ensure the safety of all the children in our 

care, please do not leave medication in your 

child’s bag. Even cough lollies pose a hazard. All 

medication must be handed to a staff member 

for safe storage. 

Administration of medication 
If a parent/carer requests for medication to be 

administered to their child:

•  Written and signed consent must be given 

beforehand by the parent/carer, stating the 

medication to be given, how it is administered 

and its dosage. Student medical forms can be 

obtained from the front office;

•  A record of the administration will be recorded 

by staff;

•  Any medication must be properly labelled and 

will be stored securely.

No medication of any sort will be administered 
to the child without written permission from the 
parents.

Illness, Medications and Accidents
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Students with a Pre-existing Condition
The parents of those students with a pre-

existing condition which may require immediate 

medical intervention (i.e. diabetes, anaphylaxis, 

asthma) must have a treatment plan, which 

is updated annually, completed by parents 

and their doctor and lodged at the school. 

Emergency medication such as puffers and 

Epipens are to be clearly named and are kept in 

the child’s classroom.

Due to the importance of all staff being familiar 

with the needs of these students, information is 

shared in a number of ways:

•  Shared information at staff meetings;

•  Updated training sessions;

•  Photos (with explanation of condition) 

displayed in classroom First Aid files;

•  Copies of forms are given to the student’s 

class teacher.

Accidents at School
Students are supervised at all times by two 

members of staff with at least one holding a 

current First Aid Certificate. The certificated 

member of staff attends to minor injuries and 

the injury will be reported to the person who 

collects your child. 

Should a more serious accident occur, parents or 

emergency contacts are informed immediately 

and an identical approach to illness is adopted. 

KEEPING YOUR CHILD HAPPY, HEALTHY AND SAFE



You can help your child get ready for school by:

•  Giving your child opportunities to spend time 

apart from you. They could spend time with a 

friend, relative or at a playgroup.

•  Allowing your child to dress him/herself 

independently. 

•  Positively reinforcing your child’s willingness to 

try new or different activities.

•  Expecting your child to perform routine tasks 

i.e. put away books, pack up toys etc.

•  Ensuring your child can toilet him/herself 

independently.

•  Ensuring your child can open lunch bags, 

bottles etc. independently.

As early childhood teachers, we have found 

that the following pointers assist in easing the 

transition from home to school.

• Be positive about starting school.

•  Allow your child to walk into class – this 

demonstrates responsibility.

•  Wearing a bag on his/her back makes the child 

feel responsible.

•  Try to manage your anxieties, so that these are 

not transmitted to your child. 

•  Say ‘good-bye’ and reassure the child you will 

see them at the end of the day. 

•  Be punctual when collecting your child. A few 

minutes can seem a long time for very young 

children.

•  If you are unavoidably delayed, contact the 

school so that the staff can reassure your child 

of the time of pick up.

•  Every child is unique – some may take longer 

to settle into the new routine than others. 

•  Ensure your child gets adequate sleep at this 

time.

•  Keep to routines that allow time for rest and 

free play after leaving school.

We wish you and your family a fruitful and 

enjoyable school year ahead. 

Preparing Your 
Child for School

KEEPING YOUR CHILD HAPPY, HEALTHY AND SAFE





Absences
Parents must notify the school of student 

absences via telephone (9291 8749) on the 

morning of the absence. The government 

requires that all absences be recorded on the 

roll, with the reason for the absence. 

If a child is absent and there has been no 

notification, an automated text message will 

be sent. Should there still be no information 

regarding the absence, the Administration 

Assistant will telephone home to ascertain the 

student’s whereabouts.

If your child has been absent, a written note or 

email is required. These notes are recorded and 

kept on your child’s school file.

Appointments
You are welcome to make an appointment 

with your teacher at any point throughout the 

year to discuss your child’s progress. Please 

be reminded that if you wish to speak to the 

teacher after school, you will need to wait until 

all children have been dismissed.

Approach to Children with Special Needs or 
who are Talented/Gifted
We believe that the environment we provide 

should be a safe, happy and welcoming one for 

everyone who comes here. Learning activities 

will be provided through children’s requests, 

suggestions and experiences of their own 

environments as well as focusing on significant 

events throughout the year.

Activities will incorporate all developmental 

areas:

• Communication and language;

• Emotional, personal and social development;

• Expressive and aesthetic;

•  Knowledge and understanding of the world; 

and

• Physical development.

The school conducts a program of support and 

enrichment in which the learning needs of all 

students are supported by the class teachers 

and specialist staff. 

The curriculum at KCS is differentiated so that 

the various levels of student ability are catered 

for within the classroom, however it may be 

necessary at times to supplement this with 

targeted teaching to help a student overcome a 

particular weakness or to provide other support 

activities, working with the resources available.

Arriving and Leaving
Arriving: It is a requirement that you hand your 
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child to a staff member. If you have time feel 

free to enjoy a jigsaw puzzle or play a game with 

your child before you depart.

Leaving: It is necessary for parents/guardians to 

collect their child from the classroom. 

Written authorisation must be provided to your 

child’s teacher if anyone, other than the child’s 

parent or guardian, has been designated to 

collect your child from school. If anyone other 

than the usual parent is collecting your child, 

please tell your child of this change prior to the 

commencement of the session to help avoid 

any confusion for your child. We will not release 

your child to someone we have neither met 

nor have been informed of. Important written 

information of this nature may be handed 

directly to the teaching staff or placed in your 

child’s communication folder.

Should you be arriving late or departing early, 

please stop at Reception to collect a ‘Late 

Arrival’ or ‘Early Departure’ note to be handed 

to the class teacher. 

Assemblies
Assemblies are attended by Pre- Primary to 

Year 6 students. Kindergarten students attend 

“special event” assemblies such as the Easter 

Assembly. Families and friends are also very 

welcome to attend.

Birthdays
Parents are welcome to bring in cupcakes 

to share with students on the day closest to 

your child’s birthday. If you are giving a party 

to celebrate your child’s birthday, it would be 

appreciated if invitations could be given after 

school directly to parents as the children who 

are not invited are often upset and do not 

understand.

Classes
We have two groups of pre-Kindergarten 

students:

• Group A: Monday and Wednesday

• Group B: Tuesday and Thursday

We have two groups of Kindergarten students:

•  Group A: Monday, Wednesday and Friday 

(K-Zone)

•  Group B: Tuesday, Thursday and Friday 

(K-Zone)

We have two groups of Pre-Primary students 

who attend full-time Monday to Friday.

A-Z OF OTHER THINGS YOU NEED TO KNOW



Class Placement Protocol
Early in term four, the Pre-Primary class teachers 

are asked to work together to place children in 

the relevant class groups for the following year. 

In order to construct the appropriate groups, 

teachers take the following factors into account:

•  The mix of abilities across the student body;

•  Children who work well together and children 

who would be better placed in different 

groups for any of a number of reasons;

•  Children who mix well socially and those best 

kept apart, roughly along friendship lines - ALL 

children will have at least one friend in their 

new class;

• Behavioural factors in relation to all children;

• The spread of new children in relation to old.

Concerns and Grievance Procedure
If you have a grievance, the first point of contact 

should be your child’s teacher. They will work 

with you to resolve the problem. If the grievance 

cannot be resolved at a class teacher level, the 

matter can be brought to the attention of the 

Deputy Principal or Principal.  

All grievances will be taken seriously and we will 

work diligently to resolve them. The aim of any 

grievance procedure is to discuss and resolve 

the matter within a general framework of 

cooperation. The emphasis is on the resolution 

and the prevention of further disputes in such a 

way that positive relationships are built.

Discipline
We provide a safe, secure, caring and 

stimulating environment that encourages 

children to cooperate in order to enhance their 

self-esteem. We encourage their abilities to 

positively interact with others and promote 

acceptable behaviour. 

Where a child continues to behave in an 

unacceptable manner, parents/guardians will 

be consulted and asked to work with the Head 

of Student Well-being and staff members to 

ensure behaviour management techniques are 

consistent and clear.

Excursions/Incursions
Due to the age and needs of our Pre-

Kindergarten and Kindergarten students, we do 

not promote outings and excursions for these 

year groups. Instead, we invite a variety of 

educational organisations to visit the school to 

provide in-house experiences for the students.

Parents will be informed of the attendance of 

outside educational organisations visiting the 
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School and details will be given in respect of the 

presentation.

In Pre-Primary, excursions will be arranged 

throughout the year. We will need a few parents 

to help on these occasions. Parental permission 

must be given before a child can be taken 

outside the school premises. Consent forms 

will be emailed to you to complete before any 

excursion or outing. The destination, departure 

time and mode of transport will be advised at 

the time of consent being obtained.

Home Toys and Trinkets
Unless being brought to school for a specific 

reason, e.g. Show & Tell or sanctioned by a 

teacher, toys of any kind, including electronic 

games are not to be brought to school.

Library 
In Pre-Primary, students visit the library once a 

week for book borrowing. Each child will need 

a labelled library bag, which can be purchased 

from the Uniform Shop.

Money 
Money is hard for little children to keep track of. 

If you are required to send money into

School, please ensure it is placed in a labelled 

and sealed envelope, and handed to the 

teacher.

Required Items at the Start of the Year 
Please bring the following, clearly labelled items 

to class:

• A bag; 

• A change of clothes and underwear; 

• Drink bottle;

• Lunch in a lunch box;

• A KCS sun-hat;

• A library bag;

• A small cushion and blanket;

Stationery, art and craft supplies orders are 

purchased in bulk by the school from a variety 

of suppliers and are delivered directly to the 

classes. These purchases will be included in your 

book-list levy.

Signing In
All visitors to the school need to report to 

reception and sign in. This includes parents 

staying on and assisting as parent volunteers 

in the classroom, and when parents collect 

children during school hours.

Social activities 
During the year special family social activities 
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are arranged so that all family members can 

participate. The times and dates for these 

activities will be available via email and our 

website.  Examples of social activities include 

Mothers’ (or Special Friends’) Day, Fathers’ (or 

Special Friends’) Day, Grandparents’ (or Special 

Friends’) Day, barbecues and the end-of-year 

party.

Term Dates 2016
Term 1:  1 February to 8 April

Term 2:  26 April to 1 July

Term 3:  18 July to 23 September

Term 4:  11 October to 9 December

Transition Weeks
The Pre-Kindergarten and Kindergarten 

transition weeks are designed to ease our young 

students into full days. If you feel your child is 

not yet ready for a full day programme, you may 

collect them earlier in the afternoon.

Pre-Kindergarten Transition Timetable
Week 1 - 2 half days

Week 2 - 2 half days

Week 3 - 2 full days

Kindergarten Transition Timetable
Week 1 - 2 full days

Week 2 - 2 full days

Week 3 - 3 full days

Visitors
Throughout the year we will have people visit 

the class to enhance our learning experiences.

They will provide first-hand opportunities 

for the children to broaden their general 

knowledge and understanding of the immediate 

environment, the local neighbourhood, and 

the wider community. These experiences are 

important to our programme. 
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