
 
 
 

Junior School  

Handbook 
For students and parents 

 

 



 1 

1 Section One – Introduction .................................................................... 3 

1.1 Welcome from the Principal ................................................................................ 3 

1.2 Philosophy and Aims Statement .......................................................................... 4 

1.3 Philosophy – Teaching from a Christian Worldview ................................................ 5 

1.4 History of the College ........................................................................................ 7 

1.5 Associations & Affiliations ................................................................................... 7 

1.6 College/Church Relationship ............................................................................... 7 

1.7 Statement of Faith ............................................................................................ 8 

1.8 Governance ...................................................................................................... 9 

2 Section Two – Student Matters ............................................................. 10 

2.1 A Welcome from Head of Junior School .............................................................. 10 

2.2 Introduction to Junior School ............................................................................ 11 

2.3 Junior School Staff .......................................................................................... 12 

2.4 Daily Routine .................................................................................................. 13 

2.5 Attendance at School/Absent Students .............................................................. 13 

2.6 Punctuality ..................................................................................................... 13 

2.7 Afternoon Pickup ............................................................................................. 14 

2.8 Leaving the College Grounds and Truancy .......................................................... 15 

2.9 Student Conduct and Discipline ......................................................................... 16 

2.10 Guidelines for Award System ......................................................................... 20 

2.11 Pastoral Care - Students ............................................................................... 21 

2.12 First-Aid, Medication & Health Matters ............................................................. 23 

2.13 Lost Property ............................................................................................... 29 

2.14 College Café ................................................................................................ 29 

2.15 School Lunches ............................................................................................ 29 

2.16 Laundry – Prep ............................................................................................ 29 

2.17 Student Names Policy ................................................................................... 30 

3 Section Three – Curriculum .................................................................. 31 



 2 

3.1 Curriculum in Prep .......................................................................................... 31 

3.2 Curriculum Studies in Prep ............................................................................... 32 

3.3 Curriculum Studies in Years 1-6 ........................................................................ 33 

3.4 Educational Support Centre .............................................................................. 34 

3.5 Junior School Assessment Schedule ................................................................... 35 

3.6 Homework...................................................................................................... 35 

3.7 Diaries ........................................................................................................... 35 

4 Section Four – Co-curricular ................................................................. 36 

4.1 Student Leadership ......................................................................................... 36 

4.2 Sport ............................................................................................................. 36 

4.3 Fundraising and Missions.................................................................................. 38 

4.4 Excursions ...................................................................................................... 38 

4.5 Camps ........................................................................................................... 38 

4.6 Library ........................................................................................................... 39 

4.7 Co-Curricular Opportunities .............................................................................. 39 

4.8 Instrumental Music .......................................................................................... 39 

4.9 Special Events ................................................................................................ 40 

5 Section Five – Administration ............................................................... 41 

5.1 Visitors .......................................................................................................... 41 

5.2 The College Website ........................................................................................ 41 

5.3 The College Newsletter .................................................................................... 41 

5.4 College Photographs ........................................................................................ 41 

5.5 Traffic and Car Parking .................................................................................... 41 

5.6 Bus Travel ...................................................................................................... 41 

5.7 Home-School Communication ........................................................................... 41 

5.8 Making an appointment to see a member of staff ................................................ 42 

5.9 Parent Assistance ............................................................................................ 42 

5.10 Phones & Electronic Use ................................................................................ 43 

5.11 Outside School Hours Care ............................................................................ 43 



 3 

6 Appendices ........................................................................................... 44 

6.1 Traffic and Car Parking .................................................................................... 44 

6.2 Contagious Conditions and Prescribed Periods - 1 ................................................ 45 

6.3 Contagious Conditions and Prescribed Periods - 2 ................................................ 47 

6.4 House Cheers ................................................................................................. 49 

6.5 Sunsmart Policy .............................................................................................. 50 

1 Section One – Introduction  
 

1.1 Welcome from the Principal 
 

Welcome to our Parent Handbook.  When the school began in 1985, a small group of 
parents entrusted their children to the educational care of Mrs Shirley Mead, our first 
teacher.  She was described as ‘dedicated to God and children’.  I believe this is still a 

hallmark of our staff today. I firmly agree with the words of Dr Michael Carr-Gregg 
(Australian Psychologist) who commented that one telling factor for a positive school 

environment is “the quality of staff and their relationship with their students.”  I invite you 
to keep the staff in your prayers this year as they teach and come alongside your children. 
 

Northside is a truly extraordinary school.  Within this short space of time since the school’s 
commencement, we have witnessed consistently high academic results, proven pathways to 

employment through the Vocational Education program and a breadth of co-curricular 
offerings.  However it has not only been teachers and students who have helped form our 
College culture.  Past and present parents have had the wonderful attitude of being 

contributors to a community rather than consumers of a product and this has blessed the 
College greatly. 

 
Whether you are already a good friend or in fact a brand new family to Northside, I 
commend the College Handbooks to you.  We trust that the protocols outlined here, which 

have been revised and improved over the years, will offer you and your family helpful 
guidelines to ensuring a smooth-running and enjoyable year. 

 
 
 

Character through Christ 
 

Mr Leighton Kuss 
COLLEGE PRINCIPAL 

 
 
 

 
 

 
 
 

 
 

 
 
 

Staff and volunteers agree to be bound by the Policies and Procedures contained in this Handbook and the 
Online Network, and as per other resources or materials as stipulated by your Supervisor/s, Heads of Schools, 
The Principal, or other appropriate external authorities. 

From time to time Northside Christian College may alter Policies contained in this Handbook or adopt new 
Policies. The College ordinarily notifies staff of changes via staff meetings or through information releases, 
approved emails and other means. Staff have the responsibility of ensuring that they are familiar with, and 
acting in accordance with, College Policies and Procedures at all times. 

The Handbook is an official document.  The Policies and Procedures can only be amended and ratified with the 

express approval of the Principal. 

Staff are expected to maintain the folder, ensuring that redundant information is destroyed in the correct 
manner, and that Staff Meeting Minutes (Section 7) and Information Releases (Section 8) are also kept in an 
orderly and correct manner. 

This Handbook and its contents remain the property of Northside Christian College. It is not to be copied or 
passed on to Third Parties in whole or in part, without the express written consent of the College Principal. 
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1.2 Philosophy and Aims Statement 
 

1.2.1 Philosophy and Aims Statement – Based on the Melbourne 

Declaration on Educational Goals for Young Australians December 
2008 - Mission and Values 

 
Northside Christian College is dedicated to the pursuit of excellence, to the development of 

the individual as a whole and to the service of God and others.  Our aim is to develop 
"Character through Christ" (the College motto), in a caring environment through the 

cooperation and involvement of staff, students and their families. 
 
The educational philosophy of the College is based on the recognition that the skills and 

attitudes of the students are to be developed and used to honour God, and to serve Him 
purposefully and creatively.  This involves the development of a Christian worldview that 

equips students to live authentic Christian lives in the context of Australian society. 
 
This purposeful service of the Creator should ultimately be expressed in the students’ lives 

through life-long participation in, and contribution towards, the use of their personal 
giftings for collective, social benefit.  Northside Christian College acknowledges that our 

students can only learn to serve God and others in a true spirit of excellence by 
experiencing an education set within a school which has a strong learning community as its 

foundation.  In this type of environment, we strive to develop partnerships that extend 
beyond the scope of immediate family-student-teacher relations into broader partnerships 
with business, community agencies and the wider community. 

 
The College seeks to provide a holistic education, integrating the spiritual, academic, social 

and physical aspects of training from a Biblical perspective, which empowers students to 
reach their potential. 
 

The College works in partnership with parents to assist them in bringing up their children in 
the Christian faith.  Whilst a Board of Directors associated with Nexus Church, a member of 

the Australian Christian Churches, governs Northside Christian College, it does not seek to 
promote any one denominational doctrine other than that outlined in the College's 
Statement of Faith.  The College staff and students come from a wide variety of churches. 

The College seeks to work in conjunction with them for the benefit of the students. 
 

Further, our College has developed a strong organisational culture based on shared, Godly 
values.  These have the potential to give our students a greater sense of meaning and 
purpose, a greater sense of belonging and safety, and higher levels of motivation and 

achievement.  
 

 

1.2.2 Foundational Values include: 
 

 A living, personal relationship with God through faith in Jesus Christ; 
 The Scriptures as God's wisdom and revelation for life; 

 Love of one's neighbour as oneself as evidenced in a servant heart; 
 A commitment to excellence, doing all to the glory of God; 

 Self-discipline and the ability to delay gratification; 
 Worship as a way of life through adoration and giving of ourselves; 
 Attainment of core academic, vocational and general knowledge; 

 Developing, as a Christian, self-confidence, a sense of optimism, strong self-esteem 
and resilience; 
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 A capacity to exercise Godly judgments, enact responsible behaviours and to support 
social justice framed within Christian understandings; 

 Be active and informed citizens, with sound understandings of civic and prayerful 

respect for our leaders, legal and government systems and processes; 
 Grasp the importance of a healthy and balanced lifestyle, which honours all scriptural 

imperatives; 
 Experience an education free of all forms of negative discrimination and to provide 

equality of opportunity to Aboriginal and Torres Strait Islander students, promoting 

the value of their cultures within the broader context of Christian mission. 
 

1.2.3 Learning to learn  
 

 Critical thinking and problem-solving skills; 
 Good communication and interpersonal skills in working in collaboration with others; 
 Wise stewardship of our environment, time, finances and all personal and shared, 

global resources; 
 Develop basic skills of Numeracy and English literacy, enabling students to function 

within society at an appropriate level; 
 Foster skills of enterprise, giving students an ability to be flexible and adaptable in 

their future career pathways; 

 Cultivate strategies and a passion for life-long learning for all students, but especially 
our students with special needs.  These may be either students with impairments or 

learning disabilities or students demonstrating outstanding giftedness in one or more 
academic, sporting or leadership areas; 

 Enable students to obtain high standards of knowledge, skills and a positive effective 

link to all disciplines covered in the eight National Key Learning Areas. 
 

We believe that it is imperative that we proactively teach values to our students in the light 
of God's command to do so:  
 

“Fix these words of mine in your hearts and minds; tie them as symbols on your hands and 
bind them on your foreheads.  Teach them to your children, talking about them when you 

sit at home and when you walk along the road, when you lie down and when you get up.” 
(Deuteronomy 11:18-19) 
 

1.3 Philosophy – Teaching from a 

Christian Worldview 
 
The term ‘worldview’ is the sum total of our beliefs about the world, the "big picture" that 

directs our daily actions and decisions. We believe that our major task in life is to discover 
what is true and to live in step with that truth. The basis for the Christian worldview is 

God’s revelation in Scripture and stands on the words of Jesus “I am the Way, the Truth 
and the Life”. 
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Each worldview is characterised by the way it answers three questions: 
 

1. Where do we come from and who are we? 
2. What has gone wrong with the world? 

3. What can we do to fix it? 
 
The Bible gives three answers to these: 

 
1. Creation 

2. The Fall  
3. Redemption 

 

Within the framework of Christian Education, it is intended that students will develop a 
strong Christian worldview.  This worldview, based on the truths of scripture, is considered 

to provide students with an understanding of their role, value and meaning in the physical 
universe.  It is intended that students will become equipped to recognize the worldviews 
and the philosophical underpinnings of the knowledge and understandings of their various 

disciplines of study.  Students will be taught to understand the origin of these other 
philosophies and worldviews, appreciate the impact of social and cultural values on their 

development and then to juxtapose these disciplinary worldviews against their own 
Christian worldview.  In this way, they may seek to make sense of ideas and disciplinary 

knowledge from within a scriptural framework.  The authority of the Christian worldview is 
deemed absolute and not relative. 
 

God's answers to these fundamental life questions frame a biblical worldview on any subject 
from family life to education, from politics to science, from art to popular culture. Thus 

genuine Christianity is not only a relationship with the Lord Jesus Christ; it is a way of 
seeing and comprehending all reality.  It is a worldview, at the centre of which is Jesus the 
Christ, the Logos, the rational pattern of the universe.  He is "the Way, the Truth and the 

Life", the origin and end of all things, the Alpha and Omega.  Nothing has meaning apart 
from Him.  He is the agent of all creation and the Lord over all creation, from the human 

soul to the vastness of the cosmos. (John 14:6; Psalms 2, 6, 110; Phil. 2:5-11).  He is the 
Arbiter and Repository of absolute truth. Truth is found only in relationship to God and His 
revelation. 

 
We hold these understandings as paramount and foundational.  They underpin our entire 

curriculum and the way in which we teach it.  They enable us to make sense of the world 
we live in as well as to order our lives more rationally.  Further, they enable us to 
understand forces, which are hostile to our faith, thereby equipping us to evangelise and to 

defend Christian truth as God's instruments for transforming culture.  
 

In an age of moral relativism and postmodernism, we seek to teach students what our 
Christian worldview is, why we believe it and how we should defend it.  It is our business 
and privilege to develop each student's unique creative potential in response to the gifts 

God has placed in them, based on the understanding that His truth is not relative, but is 
absolute and must be appropriated and applied in our particular historical and socio-cultural 

context.  Since there are absolutes, scientific and religious truth can be integrated into a 
unified belief system.  Our commission is to live out God's truth in the unique historical and 
cultural conditions of our age. 
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1.4 History of the College 
 
Northside Christian College is an independent (self-governed), co-educational Christian 

school. The school, which commenced in 1985, was commenced to provide a Christ-centred 
education for Christian families.  It was founded on the notion that parents (c.f. the State or 

the school) are given the responsibility by God of 'training a child' and that the school 
should be an extension of the home in order to fulfil that responsibility.  It was also founded 
on the belief that the Christian family should be in fellowship with other believers (church) 

and that the home, the church and the school should work in partnership and in harmony of 
values to educate the child. 

 
Key ingredients in the make-up of the College are: 
 

 Local church oversight; 
 Christian staff who view teaching as an opportunity for ministry unto the Lord; 

 Shared Christian values and shared task between the school and home; 
 God-honouring curriculum; 

 The discipleship of children (“growing up into Jesus Christ” Eph 4:15); 
 Training children for their futures and callings; 
 Service to the wider body of Christ and to the wider community; and 

 A commitment to excellence. 
 

 

1.5 Associations & Affiliations 
 
Northside Christian College is a member of the Association of Independent Schools in 

Queensland (ISQ) and Associated Christian Schools (ACS). 
 

The College has inter-school sporting contacts through the North District Primary Sport 
Association, the North-west District Sports Association and both the Primary and Secondary 
Christian Schools Sports Associations (CSSA). 

 
 

1.6 College/Church Relationship 
 
Nexus Church is a significant congregation with a full program of meetings, missions and 

outreaches into the community.  Northside Christian College is part of its ministry to the 
wider body of Christ. 
 

A harmonious and supportive relationship between the College and Church is imperative. 
Effective communication, care and consideration as well as teacher vigilance are the keys to 

maintaining this relationship. 
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1.7 Statement of Faith 
 
The College is founded upon, and continues in reliance upon, the following statements: 
 

I. We believe that there is but one God who is the Creator and Preserver of all things 
visible and invisible. 

 

II. We believe in the Lord Jesus Christ, His Deity, His virgin birth, that He is the 
Eternal Son of God, that He is the incarnation of God, very God, for whom and by 
whom all things were created. 

 

III. We believe that the Holy Spirit (the third person of the Trinity) proceeds from the 
Father and the Son, and is of one substance, majesty and glory with the Father 

and the Son. 
 

IV. We believe in the inspiration of the Holy Scriptures as contained in the Old and New 

Testaments (the Bible), as the revelation of the mind and will of God.  On the 
authority of our Lord Jesus Christ we accept them in their original form as the 
Divine Word. 

 

V. We acknowledge the existence of satan who by his influence and power brought 
about the downfall of mankind and now seeks to destroy the faith of every believer 

in the Lord Jesus Christ. 
 

VI. We believe that through simply believing unto obedience in the atoning death and 
resurrection of our Lord Jesus Christ we receive the remission of all our sins and 

the gift of eternal life. 
 

VII. We believe in Baptism in Water in the Name of the Father and of the Son and of the 

Holy Spirit is symbolic of our death, burial and resurrection with our Lord Jesus 
Christ. 

 

VIII. We believe that every believer can be baptised in the Holy Spirit with the evidence 
of speaking in tongues, but this is not a condition for salvation. 

 

IX. In accordance with the teachings of the Scriptures we trust our Heavenly Father to 

protect and heal our bodies from sickness and disease. We believe that Divine 
healing for the body, as with all redemptive blessings of God, has been provided 

for us by the atoning death and victorious resurrection of our Lord Jesus Christ; 
and that it is appropriated by faith in our Heavenly Father’s unfailing promises. 

 

X. In accordance with our Lord’s command we should partake of the Lord’s Supper. 
 

XI. We believe in the return of the Lord Jesus Christ. 
 

XII. We believe that persistent and wilful disobedience of the literal moral injunctions in 

the Bible is sin and will lead to spiritual and moral corruption and ultimately to 
eternal punishment. 

 

XIII. We believe that the spiritual, physical and moral welfare of students of the College 

is paramount and that the adherence to this Statement of Faith is the fundamental 
foundation of protecting the welfare of students. 

 

XIV. We believe that the heavens and earth and all original life-forms, including man, 
were made by the specific immediate creative acts of God as described in the 

account of origins presented in Genesis, and that all biological changes which have 
occurred since creation are limited to variation within each species. 
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1.8 Governance 
 
Northside Christian College is governed by the Directors of Northside Christian College (Qld) 

Ltd, who are appointed by the leadership of Nexus Church. 
 

The College Board of Directors is informed by the College Council who hold monthly 
meetings.  The primary focus of meetings is a written report from the Principal, which 
typically deals with matters such as enrolment numbers and trends, staffing issues, budget, 

policy issues, legal issues, property issues, and strategic planning and implementation. 
 

The College Board is not involved in the day-to-day management of the College.  This is 
delegated to the Principal who is required to manage the College within guidelines set by 
the Board. 

 
The College Board of Directors appoints a Finance Committee that meets monthly to receive 

a Financial Report from the College Business Manager. It monitors the financial 
performance and financial position of the College, and makes recommendations to the 

Board on matters such as the Annual Budget and fee levels. 
 
Northside Christian Family Property Ltd holds the campus property situated at 151 Flockton 

Street in trust for both Northside Christian (Nexus) Church and Northside Christian College.  
The Directors of Northside Christian Property Ltd are the Directors of Northside Christian 

College (Qld) Ltd. The Directors of Northside Christian College Property Ltd are a subset of 
the Directors of Northside Christian College (Qld) Ltd. 
 

The accounts of Northside Christian College (Qld) Ltd, Northside Christian Family Property 
Ltd and Northside Christian College Property Ltd are audited on an annual basis. 
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2 Section Two – Student Matters 
 

2.1 A Welcome from Head of Junior 

School 
 
This Parent Handbook is produced to be a useful and practical guide to parents of students 
from Prep to Year Six.  I trust that it will provide a context for the daily procedures and 

routines within Junior School and serve to answer queries that may arise throughout the 
year.    

 
Junior School is made up of children in the Early Years of schooling (Prep–Yr2) and students 
in upper primary years (Yrs 3-6). Across this range of ages, children’s interests, needs and 

experiences change. These needs are reflected in the academic and pastoral programs that 
operate in Junior School.   

 
Our focus is always on the whole student as education involves academic, emotional, 
physical and spiritual welfare, as children learn to live and work in various social and 

community contexts. 
 

In Junior School, we aim to provide a range of engaging and relevant learning opportunities 
and experiences, as appropriate, as the children develop.  In the Early Years, the focus is 

on exposing children to experiences and immersing them in an environment that stimulates 
curiosity and wonder about their world, their God and the people and practices around 
them.  In Upper Junior, the focus changes to developing control of skills and strategies to 

enable them to learn effectively and develop wholesome and God-honouring relationships, 
working towards independence. 

 
Relationships between our staff, families and students are extremely important as we strive 
for understanding and empathy in all we do. Our aim is to live each day in genuine 

Christian community, sharing lives and supporting each other to the glory of God. Our 
pastoral care for each other, and particularly the children, is based in quality relationships. 

 
We are proud of the leadership provided by older students as Year Fives and Sixes are 
involved in partnering with our “littlies” as big brothers and sisters to help them negotiate 

their early school experiences through our PALS and CHUMS programs.  While Pastoral Care 
is primarily the responsibility of class teachers, it is exciting to see older students taking 

responsibility and becoming effective models within the Junior School community. 
 
As each student is unique and special to God, so our charge in partnering with you to 

nurture, guide and train them is a serious mandate. I pray that the children will enjoy a 
rich, productive and fruitful year. 

 
 
Warm regards 

 
 

Cinaea Dallinger 
Head of Junior School 
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2.2 Introduction to Junior School 
 
 
Students in Junior School are formed into three classes per level from Prep to Year 6, with 

the exception of Year Five, which has four classes. 
 

There are approximately 580 students in 23 classes.  Teachers are supported by specialist 
staff in Physical Education, Music, Library and Information Skills and Educational Support.  
Teacher aides are assigned to assist teachers with teaching/learning. 

 
Classes are housed in three main teaching blocks: 

 
 Preparatory Centre specifically caters for the early learning of the three Prep classes. 
 A Block (closest to Flockton Street), houses Early Years Students. 

 B Block houses Upper Primary, Junior School Administration and the Junior School 
Educational Support Centre.   

 
Working together: 

 
Teachers on the same Year Level work closely together in planning, implementing and 
assessing the teaching/learning program.  

 
Teachers also provide oversight and pastoral care for students in their particular class and 

are responsible for close and effective communication with parents of the students in their 
class. 
 

Teachers regularly pray for their students, families and other staff. 
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2.3 Junior School Staff 
 
Administration 
Head of Junior School      Mrs Cinaea Dallinger 

 
Junior School Coordinator & 

Student Welfare Officer      Mrs Bev Starrenburg 
 
Early Years/Curriculum Coordinator    Mrs Janene Grant 

 
Junior School Educational Support Coordinator  Mrs Lily Jordan 

 
Junior School Secretary      Mrs Karen Barnes 
 

Teaching Staff 
 

Prep Teachers Mrs Leanne Bignall, Mrs Katy Castle/Mrs Dayna Carfora 
Mrs Margot MacKenzie 

Year 1 Teachers Mrs Marina Hoehn, Mrs Elise Bray, Mrs Amelia O’Brien/Mrs Laura 
Elkins 

Year 2 Teachers  Mrs Lauren Belz, Mrs Beth Anderson, Ms Cindy Aylward 

Year 3 Teachers Mrs Lynne Ross, Mrs Tricia Crimmins, Mrs Loretta Smith  
Year 4 Teachers Mr Ben Gray, Mrs Trish Bernhofen, Mrs Robin Bartels 

Year 5 Teachers Mr David Crank, Mrs Jodie Beattie/Ms Kate Nyquist, Mrs Mandy 
Brecknell,  

Year 6 Teachers Mr Michael Bannerman, Mrs Cheryl Bryers, Mr Tom Irwin, Mr 

Nathan Waghorn  
 

PE Specialist   Mr Sam Heylen 
Information Skills  
Teacher   Mrs Lesley Davis 

Music Specialists  Mrs Cathy Cheel, Mrs Yasmin Henry  
    

 
Junior School Educational Support Teachers    

Mrs Lily Jordan, Mrs Cheryl Williams, Mrs Melissa Wickham 

    Mrs Sue de Jongh 
Aides 

Special Needs Aides Mrs Sue Brodie, Mrs Linda Hobson, Mrs Marie Wood, Mrs Robyn 
Mitchell,  

Library Aide   Mrs Terilee Donnan 

Junior School Aides Mrs Iva Aiga-Pennant, Mrs Annette Bernasconi, Mrs Sue Norford,  
Mrs Linda Whiffin, Mrs Donna Ziemek, Mrs Julie Balke, Mrs Mandy 

Irvine, Mrs Joanne Oettinger, Mrs Lisa Vellacott, Mrs Sharron 
Collins, Mrs Katrina Hawes 
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2.4 Daily Routine 
 

 
School commences at 8.30am.  It is very important for students to be punctual.  They 
should arrive at school by 8.25am.  (Students should not be at school before 8.00am.  

This is when teachers commence supervision.) 
 

 

 Monday to Friday 

Staff Devotions 8.00am – 8.20am 

Morning Session 8.30am – 10.30am 

Morning Tea 10.30am – 11.00am 

Middle Session 11.00am – 12.30pm 

Lunch 12.30pm – 1.25pm 

Afternoon Session 1.25pm – 3.00pm 

 

Weekly Events: 
 
Junior School Assembly Mondays 2.00pm– 2.45pm (Even numbered weeks) 

Chapel – Yrs 4-6 Mondays 2.15pm – 3.00pm (Odd numbered weeks) 
Chapel – Prep – Yr 2  Mondays 1.30pm – 2.15pm (Odd numbered weeks) 

 
Parents are warmly invited to attend assemblies. 

 

2.5 Attendance at School/Absent 

Students 
 
Please take responsibility to have your child at school to begin class promptly at 8.30am. 

 
In the event that students are absent, parents are required to notify the College before 

9.00am. 
 
Via: 1. Student Absentee Hotline – 3353 7388 

 2. Student Absence Explanation Note – available at Reception. 
 

Where possible, advance notice of absence in writing (e.g. doctor’s appointment) is greatly 
appreciated.  A medical certificate must be provided for a student absence of 4 or more 
consecutive days due to illness. 

 

2.6 Punctuality 
 

Punctuality is an important life skill.  As such, students are to be punctual to all classes.  
Students arriving late to school (after 8.30am) must report to the Junior School Office on 

arrival with a note explaining their lateness and fill out the Late Book; otherwise they will 
be recorded as absent for the day.  Students who are late miss important 
information/notices and directions for the day.  This puts them at a disadvantage. 

 
It is important that your child is at school by 8.30am.  Please be on time, as the children 

and teachers are keen to begin the day’s program.  Children will miss out on the routine of 
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getting ready for the school day with their friends and can become distressed if they are 
late to arrive.  Likewise it is often distressing for a child to be left after other children have 
gone home.  They tend to worry that they have been forgotten; no-one likes to be left last. 

 
 

Staff are on duty until 3.30pm.  All students need to be collected by 3.30pm unless they are 
under the supervision of After School Care.  Students who remain at 3.30pm will be taken 
to the front of Main reception.  Prep students need to be collected by 3.00pm.  After 

3.15pm, remaining students will be taken to Main Reception. 
 

If you are running late, a quick phone call to Junior School Reception will help to put the 
staff and children’s minds at rest. 
 

Prep Arrival and Departure: 
The school day begins at 8.30am and ends at 2.45pm. 

 
Parents are requested to escort their child to the Prep Assembly area ready for an 8.30am 
commencement.  Parents are welcome to stay until 8.45am at which time they need to say 

goodbye before leaving. 
 

The day concludes at 2.45pm.  Please collect your Prep child before older children.  If you 
are unable to personally collect your child, please phone the office, write a note in the diary 

or talk to the teacher. 
 
While an older sibling in Year 6 or higher may be given the responsibility of escorting your 

child to and from the Prep classroom (at the discretion of the teacher), it is preferable for 
parents to do this, as it allows for daily contact and involvement with the classroom 

teachers and other families from the class. 
 
If you need to take your child from school prior to 2.45pm, you must sign them out in the 

Junior School Office before leaving. 
 

2.7  Afternoon Pickup 
 
Northside Christian College strives to provide a safe environment for the students.  Directly 
after Junior School classes finish is a very busy time as there are many people and cars 

moving around the College property.   
 

The College has set clear expectations about where pickup for their children should occur.  
Consistency with pickup helps your children to feel secure and safe. 
 

Students are best picked up directly from the pickup zone on Flockton Street, building 
courtyards or oval. Supervision is not provided in other areas. 

 
Please ensure that your arrangements do not involve unsafe practices such as requiring 
children to: 

 
 Enter car parks 

 Cross car parks 
 Cross the entry driveway without parental supervision. 

 

Once collected, children are under parental care and should not be allowed to leave 
immediate supervision. 
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At 3.30pm, all unsupervised Junior School students who are still waiting on Flockton Street 
or around Junior School buildings will move to wait outside the main College Reception.  An 

after-school care program is available for children who have to wait for long periods of time. 
 
Children who have an after-school class or activity are to go to that activity directly and can 

be collected at an arranged place. 
 

 
Rainy Day Pickups 
If raining moderately hard at 3.00pm, all Junior School students (excepting bus travellers) 

will be held in their usual classroom to be picked up by parents. 
 

2.8 Leaving the College Grounds and 

Truancy 
 
Students are not allowed to leave the College grounds without parental permission, and 

should also be accompanied by a responsible person (parent/guardian, approved older 
sibling). 
 

If parents are collecting students to attend appointments during school hours, the ‘Sign 
Out’ book in the Junior School Administration Centre must be filled out before leaving.  

Should the student return before the end of the school day, the time of return must be 
recorded in the “Sign Out’ book. 
 

Please let class teachers know if you are taking a student during school hours. 
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2.9 Student Conduct and Discipline 
 

2.9.1 Student Code of Conduct Policy 
 
Northside Christian College is a community of learners who honour the name of Christ, 

value their educational opportunities, respect and care for each other and themselves and 
for the College environment. 

 
 

2.9.2 Student Discipline 
 
We aim to provide a secure, safe and nurturing environment for character growth and 

learning. 
 

This environment is based on: 
 

 Respect for self and others, belongings/resources, College rules and property; 

 Responsibility towards God, others, work, personal commitments; 
 Relationships with other students, staff and visitors. 

 
Our aim is to build “Character Through Christ”:  allowing for, and actively seeking, change 
in students through knowing God’s plan for Christian living. 

 

2.9.3 Reasons for a Student Conduct Policy 
 
Students will: 

 
 Learn to live under authority; 
 Train and exercise character towards Godliness; 

 Be able to work and play in a safe, productive learning environment; 
 Show respect for others and property; 

 Take responsibility for their own actions and choices; 
 Behave in a manner that displays Christian love to others in social situations. 

 

Scripture provides the basis for all of our human relationships as well as the very 
foundation of our patterns of behaviour.   

 
At Northside Christian College, we use Scripture to inspire us to strive towards loving 
relationships, to teach us right and just ways to act and to show us wrongful actions that 

need changing. 
 

Core values include RESPECT, OBEDIENCE, HONESTY and KINDNESS. 
 
Bullying is not acceptable in any form. 

 
Northside Christian College Junior School Discipline Policy is formed on two major strands:  

an Award Scheme and Corrective Strategies. 
 
Our aim is to emphasise positive, preventative measures which help to establish and 

applaud good and acceptable behaviour. 
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In order that the College to be characterised by respect for God, others and self: 
 

 Students are to participate appropriately in the spiritual/devotional activities of the 
College; 

 
 Students are to seek to honour the name of Christ – which we bear – in their speech 

and behaviour both inside and outside of the College; 

 
 Students are expected to show friendship and courtesy to all, to greet adults daily 

(by name if known) and to welcome visitors; 
 

 Students are expected to speak the truth; 

 
 Students are discouraged from inappropriate relationships that have the potential to 

impact negatively on their studies and their relationships with others; 
 

 Students are to dress neatly in correct uniform, observing relevant guidelines for 

hairstyles and the wearing of jewellery; 
 

 Students are not to interfere with anyone else’s property; 
 

 Students are to refrain from criminal and other activities likely to be harmful to 
themselves or others or likely to impact negatively on the order and welfare of the 
College. 

 
In order to support effective teaching and learning: 

 
 Students are to participate fully in the instructional program of the College, seeking 

to do their best and to maximise their learning; 

 
 Students are expected to complete all homework and assessment tasks to the best of 

their ability and by the due date (except in the case of illness or where other prior 
arrangements have been made with the teacher); 

 

 Students are to respect the right of fellow students to learn.  Excessive talking and 
other disruptive behaviour are unacceptable.  Students should seek to encourage 

others to achieve their best; 
 

 Except in the case of illness or where special permission has been granted in 

advance, students must attend school each school day.  After illness, a note 
explaining the illness from a parent must be presented to the Form/Class Teacher; 

 
 Students are to behave in a way which is respectful towards the teacher and which is 

orderly and appropriate for the learning task at hand; 

 
 Students are to be punctual to school, classes and other activities; 

 
 Students are required to attend College Special Events, such as Open Night and 

Graduation Night; 

 
 Students must take all required books and materials to classes and maintain these in 

good condition. 
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In order to have a safe, orderly and pleasant environment: 
 

 Students are to follow directions given by staff; 
 

 The following areas are out of bounds unless supervised by a teacher: 
 

o Classrooms before and after school and during breaks; 

o The pond; 
o The church auditorium;  and 

o Areas outside the College grounds. 
 

 Students must seek permission before leaving the College grounds during the school 

day; 
 

 Students attending an appointment must be signed out and in at the relevant Office 
by a parent in the case of Junior and Middle School students.  Senior School students 
are required to sign out and in at the Senior School Office and present a note 

explaining their situation; 
 

 Verandahs and pathways must not be used for running or boisterous games; 
 

 Hats are to be worn when outside of a classroom; 
 

 Students are to arrive at the College after 8.00am and to leave before 3.30pm unless 

involved in supervised activity; 
 

 Any activity which is likely to hurt others (such as fighting, throwing objects, pushing 
or kicking) is not permitted; 

 

 Students are not permitted to bring to school any item which may be harmful to 
others or to the environment or cause other difficulties (such as knives, electronic 

devices, toys and chewing gum); 
 

 Mobile Phones are to be used in accordance with the College’s Mobile Phone Policy; 

 
 Medication is to be handled and used in accordance with the College’s First-Aid, 

Medication and Health Policy. 
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2.9.4 Student Conduct Levels 
 

Based on the Code of Conduct and expectations of character qualities in Junior School, the 
following Student Conduct Levels have been established.  The Conduct Levels support 
teachers and students in maintaining effective teaching and learning within a safe, orderly 

and pleasant environment.  The goal of our Student Conduct Levels is for students to 
maintain a Green Level.  However, Student Conduct Levels may alter to reflect changes in 

behaviour. A thorough record needs to be maintained in the College Database.  
 

Level One  

Green Student consistently shows respect, acts responsibly and values the rights and property 
of others. 

 

Level Two  

Amber At times Student shows inappropriate behaviour. 
 

For example: 
 

 Disrespectful actions or speech 

 Disruption  

 Annoying others 

 Damaging property 
 

Consequence: 

 Parents notified via diary.  Signing requested. 

 Record made on database 
 

 

Level Three  

Red   
 

Continued pattern of inappropriate behaviour. 

For example: 
 

 Lack of respect or cooperation 

 Disruption 

 Intentional damage of property 

Consequence: 

 Junior School Coordinator notified 

 Parents contacted. Student makes written acknowledgement of the offence.  

 After-school detention or similar 

 Incident recorded on school management system 
 

 

Level Four  

Major Concern Ongoing offensive behaviour or Major offence 
 

For example:  Serious anti-social behaviour 

 Continual pattern of disrespect  

 Major incident 

Consequence: 

 Referred to Administrative Staff for further action 

 Parent meeting arranged 

 Possible suspension/exclusion 

 Record made on database 
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2.10 Guidelines for Award System 
 

2.10.1 Class Awards (achievable for many activities within school life) 
 

The award system reflects what is valued in Junior School.  Certain characteristics and 
behaviours are encouraged. 

 
 Accepts responsibility for own actions 
 Shows respect for others 

 Displays care and compassion 
 

 (Individual differences are taken into account when reviewing neatness, progress and 
academic achievement). 
 

 

2.10.2 Awards in ROC Book (Record of Commendation) 
 
 

 

2.10.3 Awards given in School Assemblies 
 

 Merit Award (after 10 ROC Awards) 
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2.11 Pastoral Care - Students 
 

2.11.1 Class Teachers 
 
All staff take an active role in caring for students.  Class teachers take on a pastoral care 

role with students.  They counsel and assist students, encouraging them in all aspects of 
school life.  Where a student’s behaviour needs correction, class teachers are there to help 

students make good choices and modify behaviour. 
 

2.11.2 Coordinators 
 
Class teachers can take more serious concerns to Mrs Bev Starrenburg who deals with 

discipline matters where gravity or repetition goes beyond the role of the classroom 
teacher. 

 

2.11.3 Student Welfare Coordinator 
 

Mrs Bev Starrenburg is the Junior School Student Welfare Officer.  The spiritual and 
emotional welfare of our students is of primary concern to the College.  In situations where 

students are experiencing real difficulties at school, at risk of suffering serious emotional, 
psychological or physical trauma, being sexually or in other ways harassed or abused, 

students can be referred to outside agencies. 
 
Mrs Starrenburg works with students, parents and/or teachers listening with complete 

confidentiality where appropriate, to help work through problems or make appropriate 
referrals to professional bodies and external agencies.  Appointments can be made through 

Junior School Reception to see administrative staff regarding pastoral care issues. 
 

2.11.4 CARE Focus 
 
What is CARE? 

 
CARE is a focus for developing essential life skills. 

 
It brings together: 

 the courtesy curriculum;  

 program achieve;  
 christian studies;  

 classroom devotions;  
 assemblies and chapels. 

 

CARE focuses on Courtesy, Attitude, Resilience, Excellence. 
 

Courtesy – I Respect Others 
“In everything, do to others what you would have them do to you.”  Matt. 7:12 
 

Attitude – I Can do It 
“I can do everything through Christ who gives me strength.”  Phil. 4:13 

 
Resilience – I Can Overcome 
“Be strong and courageous.  Do not be afraid or terrified because of them, for the Lord your 

God goes with you; He will never leave you nor forsake you.”  Deut. 31:6 
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Excellence – I Do My Best 
“Whatever you do, work at it with all your heart, as working for the Lord, not for men.”  
Col. 3:23 

 
Each of these attributes is represented by a character with whom the children can easily 

identify. 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

CARE brochures are available in Junior School Reception. 
 

It is vital that staff and parents work together, teaching the same concepts and using the 
same language.  This is a very effective way to help your children to develop as good 
citizens of God’s kingdom and enable them to live happy, fulfilled lives. 
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2.12 First-Aid, Medication & Health 

Matters 
 

2.12.1 Responsibility for Student Welfare 
 
The primary responsibility for the wellness, welfare and medical treatment of students rests 

with the parent/guardian. 
 

During such times as a student is in the care of the College, the College will act in loco 
parentis (literally, “in the place of the parent”).  The College takes this responsibility 
seriously and considers the welfare of the student of paramount importance. 

 
It is not a condition of employment of teaching and other staff at the College that they 

undertake specialised first-aid training (e.g. senior first-aid certificate); although, any 
member of the staff can (and a number do) volunteer to undertake such training and 
provide first-aid to students, staff and other people on the College grounds.  Regardless, all 

teachers and other staff in charge of students are expected to use their best endeavours, 
particularly in emergencies, to secure the welfare of the students in the same way that 

parents might be expected to act towards their children. 
 

The College relies on parents/guardians to provide accurate medical information for 
students at the time of enrolment and to immediately notify the College of any changes to a 
student’s medical condition (e.g. short-term illnesses, epilepsy, diabetes). 

 
The College also relies on parents/guardians to ensure their contact details and details for 

alternative emergency contacts are kept up to date. 
 

2.12.2 Medical Permissions and Authorisations 
 
Parents/guardians authorise the College to arrange for necessary urgent medical treatment 

for a student when required, at the parent/guardian’s expense, including, as the case may 
be, on camps, excursions and overseas trips. 
 

2.12.3 Student Welfare Office – Health and Action Plans 
 

Students with serious conditions, such as asthma or allergies that could lead to an 
anaphylactic reaction, are required to have an Action Plan. An Action Plan is an 

individualised outline, normally prepared by the student’s medical practitioner/s, which sets 
out the nature of the serious condition, matters for the College to consider to minimise risk 
of harm to the student, and appropriate steps for the College to follow in the event of an 

emergency. Action Plans are required to be updated as changes occur, or annually 
at FAD Day. 

 

2.12.4 Health Room at Main Reception 
 
First-aid, medication and health matters are primarily handled by the Health Room located 
at Main Reception in the Administration Building. 

 
The separate Reception areas for the Junior, Middle and Senior Schools are not primarily 

responsible, adequately staffed or equipped for handling first-aid, medication and health 
matters. 
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2.12.5 Medication  
 
If a student is unwell enough to need antibiotics or other such medication, as a general 
rule, he/she should not be sent to school.  This is to protect both the ill student and other 

persons at the College with whom contact may be made. 
 

No medication (whether prescription or non-prescription) may be kept on the student or in 
his/her school bag except with consent of the College.  In special circumstances, the 
College may consent to students carrying emergency medication. 

 

2.12.6 Prescription Medication 
 
The College follows the guidelines for administering medication (which are endorsed by 

Education Queensland). 
 
Should medication prescribed by the student’s medical practitioner be required to be 

administered while the student is at school or involved in school-approved activities, a 
parent/guardian must, in the first instance, make a written request to the Principal, and 

complete the necessary Administration of Medication form. 
 
A teacher or other adult person on the school staff authorised by the Principal to give 

medication to a student (usually a First-Aid Officer at the Health Room), may accept 
responsibility to give medication to a student while at school or while involved in school-

approved activities. 
 
Where a teacher or other adult person on the school staff authorised by the Principal to give 

medication to a student is to administer medication, the instruction provided should be 
written on the medication container by the pharmacist at the medical practitioner’s 

direction.  The instructions on the medication container need to indicate specific times at 
which medication is to be administered, as well as the quantity of medication to be 
administered. 

 
At no time should any medication provided for one student be administered to another 

student, unless the seriousness of the illness or condition justifies such an action (e.g. 
anaphylaxis and the use of another’s epipen). 
 

At all times, medication must be kept in a secure place under staff supervision i.e. not in 
school bags.  (In special circumstances, the College may consent to students carrying 

emergency medication, such as an inhaler or epipen.) 
 
All unused medication is to be returned to the parent/guardian of the student.   

 
It is the parents’ responsibility to ensure that medication is not past its expiry date.   

 

2.12.7 Non-Prescription Medication 
 
The College will generally not administer any non-prescribed medications (such as 
analgesics and over-the-counter medications) to students. 

 
The College may administer Paracetamol to those students where the parent/guardian has 

given approval on the completed Student Medical Form. 
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2.12.8 Emergency Medication 
 
Emergency medication is kept at Main Reception and is administered by designated First-
Aid Officers. 

 
Asthma ‘puffers’ may be kept by the class teacher for students in Prep to Year 2 or, with 

the consent of the designated Junior or Secondary Student Welfare Officer – Health, on the 
student’s person from Years 3 to 12.  Emergency puffers are also kept at Health Room at 
Main Reception. 

 
The College may also consent to a student with serious medical conditions carrying 

necessary medication, such as inhalers, epipens and glucose testers. 
 

2.12.9 Contagious Conditions 
 
A table showing the exclusion periods (hereafter referred to as Prescribed Periods) for 

contagious conditions appears in the Appendix.  Parents/guardians and students must 
observe all of the prescribed periods for contagious conditions shown in the table. 

 
The College will notify parents where it suspects the student has contracted a contagious 
condition.  The College may exclude the student from College activities, pending 

determination of whether or not the child has a contagious condition. 
 

2.12.10 First-Aid Kits and First-Aid Officers  
 

Regularly maintained first-aid kits are located in the Health Room at Main Reception, and 
are made available for off-site activities such as excursions and camps.   First-aid kits are 
identified with a white cross on a green background. 

 
The College does not employ any designated nurses or occupational first-aiders.  From time 

to time, teachers and other staff members may volunteer to be appointed as the College’s 
First-Aid Personnel.  These First-Aid Personnel are referred to as First-Aid Officers. 
 

All First-Aid Officers hold a current Senior First-Aid Certificate and only provide initial 
management of injuries and illness of students, staff members and visitors consistent with 

their level of training and competence.  When the first-aid management required is beyond 
their level of training and competence, the First-Aid Officer refers the person to seek further 
medical assistance. 

 
At least one First-Aid Officer is assigned to the Health Room at Main Reception during 

ordinary school hours.   
 
Staff members, students or visitors needing to contact a First-Aid Officer can do so by 

attending the Main Reception or telephoning the Main Reception and asking for a First-Aid 
Officer. 
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2.12.11 Care of students who sustain minor injuries or become ill at 
School 

 
Junior School Students 

 
If a Junior School student feels unwell during class time or sustains a minor injury (e.g. 

small scratch, graze, headache etc), he/she should inform the classroom teacher, who will 
then determine whether to issue a First-Aid (Red) Card to allow the student to attend the 
Health Room at Main Reception. 

 
If a Junior School student feels unwell or sustains a minor injury during break times, he/she 

should inform the teacher on duty, who will then determine whether to issue a First-Aid 
(Red) Card to allow them to attend the Health Room at Main Reception. 

 

2.12.12 Health Room Procedures 
 

On presentation of the student at Main Reception, the First-Aid Officer (whether or not in 
consultation with other College staff members) will make an initial assessment as to 

whether: 
 

 a medical emergency response is required; 

 to contact the parent/guardian or other person/s nominated on the Emergency 
Contact Form and request that the student be collected; or 

 to admit the student to the Health Room for a period of rest and recuperation. 
 

If it is thought that the student may recuperate after a period of rest, the student will be 
admitted to the Health Room, where he or she will be checked regularly (approximately 
every 20 mins). 

 
Main Reception staff will notify the relevant school reception that the student has been 

admitted to the Health Room. 
 
Within approximately a half an hour of the student having been admitted to the Health 

Room for rest and observation, the First-Aid Officer will make an assessment as to whether 
the student is well enough to return to school activities or should instead be placed into the 

care of the parent/guardian. 
 
Parents/guardians, and in their absence, the Emergency Contact, will be contacted and 

asked to collect their child or to arrange for the collection of their child.  The College will 
need to be given clear instructions regarding the identity of the person collecting the child 

(if it is not the parent or the nominated Emergency Contact person). 
 
It is essential, therefore, that contact details of parents and Emergency Contact names and 

phone numbers are kept up-to-date. 
 

Students awaiting collection by the parent/guardians or person nominated by the 
parent/guardians are required to wait at Main Reception. 
 

Parents/guardians collecting students must first attend Main Reception to advise that they 
are on site to collect their student from the Health Room.  Parent/guardians must then sign 

out the student at the appropriate School Reception in the Sign-Out Book before collecting 
the student. 
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It is a requirement that the College receives parent/guardian permission before releasing a 
student. 
 

Please note: 
 

Students are not permitted to use their personal mobile phones or any telephones located 
at the Junior, Middle and Senior School Receptions at any time to contact parents and ask 
to be picked up from school because they feel unwell.  Students who present at those 

Receptions will instead be treated as a medical emergency response (where necessary) or 
referred to their classroom teacher/teacher on duty (as the case may be) with a view to the 

student being admitted to the Health Room at Main Reception. 
 

2.12.13 Immunisations and Severe Reactions to Injections 
 
From time to time, Queensland Health uses the College’s facilities and communication 

channels to promote and administer vaccination of students.  The College supports this 
practice, and therefore we would encourage parents to carefully consider having their 

children vaccinated.  Northside asks all families to return vaccination forms, whether 
accepting or rejecting the vaccination offer.  We do not, however, have an opinion on the 
effectiveness of any particular vaccination program, and therefore we do not put pressure 

on parents to agree to vaccinations or in any way make students who are not vaccinated 
feel uncomfortable. 

 
Vaccination programs are organised and administered by Queensland Health and not by the 
College. 

 
In the case where a student evidences a severe reaction to an injection administered by 

officers of Queensland Health, the student will remain under the care and guidance of the 
Queensland Health Officers until a determination about further medical care is made. 
 

If the child evidences the severe reaction after he/she has already returned into the care of 
College staff (i.e. back in class), the child should be returned to the care of the Queensland 

Health Officers for the officers to follow their standard procedures. 
 
If Queensland Health officers are no longer on campus, the child should be sent to a 

medical authority (e.g. the child’s G.P.) as a matter of urgency with his/her 
parents/guardians, or an ambulance called if the parent/guardian is unavailable. 

 
In the case where an ambulance is called in the above situation, the College will observe its 

Medical Emergency Care procedures. 
 

2.12.14 Head Lice 
 
The College undertakes the responsibility to minimise the risk of children getting head lice 

through education of students, staff and parents.  It is the responsibility of parents to 
inspect hair of household members and notify the College if their child is affected. 
 

Parents are advised through an Alert Notice of any outbreak in classrooms and the College 
expects immediate follow-up action and treatment if necessary.  Should their child be 

identified as having head lice at school, they will be notified. 
 

The College requests that students do not return to school until suitable treatment has 
begun. 
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2.12.15 Common Questions Regarding Health and First-Aid - Parents 
 
Q. What if I want to take my child to my family doctor or to the hospital myself? 
 

We understand that the care and attention of a family GP is often highly valued, and that in 
some instances the required medical care may not be of an urgent nature.  In these cases, 

the College is more than happy to offer parents/guardians the option of collecting the 
student so that they can attend to the situation personally.  In situations requiring more 
serious or urgent medical attention, the College reserves the right to call for emergency 

medical care if deemed necessary. 
 

Q. If an ambulance is called for my child, what will it cost? 
 
The College pays annual membership fees to Queensland Ambulance, which means that all 

students receive automatic ambulance cover for any school-related activities. 
 

Q. Where do I go to pick up my child if I have received a phone call informing that he/she is 
unwell, or if an ambulance has been called? 
 

Please proceed directly to Main Reception, unless advised otherwise. 
 

2.12.16 School Nurse 
 

A school nurse visits annually to screen Prep and year 1 students for possible medical 
problems including vision and hearing.  Teachers or parents may refer other students to the 
nurse if indicated.  Parents need to speak to class teachers if they have concerns. 

 

2.12.17 School Dentist 
A dental van comes on site, usually once annually. 
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2.13 Lost Property 
 
Lost property is held in a Lost Property cupboard on the upper floor of B Block.  Please 

check here regularly for any lost articles.  Lost Property is maintained by an aide and 
named articles can be returned to students.  Unnamed articles will be cleared at the end of 

each term. 
 
It is essential that all your children’s clothing and other possessions are clearly named.  We 

do our best to return items once found.  
 

2.14 College Café 
 
For Junior School students, the College Café operates five days each week for lunch.  

Student orders are placed online through www.flexischools.com.au collected in the 
classroom and sent to from each class in special boxes.  Orders are distributed in 
classrooms. 

 
Current College Café Lists are available from the Main Office and on the College Website. 

 

2.15 School Lunches 
 
Children are encouraged to develop healthy eating habits.  To enable their bodies to gain 

the nutrients essential for growth and health, please send along healthy foods.  Avoid foods 
that are high in sugar, fat or salt.  The following are some suggestions. 

 
Morning tea 

 Fruit, dried fruit, vegetables, yoghurt, cheese 

 
Lunch 

 Sandwiches with a healthy filling or salads 
 Drinks are not necessary as there is always water available in the drinking taps 

 

Should your child have any food intolerance or special dietary requirements, please advise 
your child’s teacher. 

 
Our College asks ALL parents to consider students with severe allergies to nut products and 

refrain from including any foods containing nuts in lunch boxes. 
 
We strongly recommend that no lollies, chocolate bars or other junk foods are to be 

included in your child’s lunch or morning tea. 
 

2.16 Laundry – Prep 
 
At the end of each week, your child will be asked to take home his/her cushion cover to be 
washed.  Please ensure this is returned at the beginning of each week. 

 
 

 
 
 

 
 

 

http://www.flexischools.com.au/
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2.17 Student Names Policy 
 
Northside Christian College reports to several bodies regarding student data, and is viewed 
as a trusted data source, and as such must ensure that student data, including names, is 

full and correct.  
 

The College defines a full and correct name as being the name as it appears on a child’s 
birth certificate, or, if relevant, a passport. 
 

Whilst the College understands that family situations may change, and that this may bring 
some difficulties in terms of using a surname or given name, we are unable to use informal 

or preferred names for students on official or formal documents.  This is especially 
important in relation to using correct surnames and/or hyphenated names.  
 

If a student/parent/guardian has a particular request in relation to a preference for the use 
of a name other than their true name, this may be communicated to the Head of Junior 

School in writing.  If the name change request is deemed appropriate, the College is happy 
to refer to a student by the preferred name verbally, where possible.  Written records, 

however, are required to show full and correct names.  This arrangement may be most 
practically applied by a notation in the class roll, whereby the student’s full and correct 
name is listed, but a note is referenced with wording such as “known as…”. 

 
The use of full and correct names is especially significant when Secondary students wish to 

use various school documents for a variety of purposes, which may include competitions, 
references, school-based apprenticeships and traineeships, scholarship applications, 
employment, Senior certification documentation and tertiary entrance. 

 
This situation is not unique to the Secondary School, as students in the Junior School may 

be required to show school records when transferring to another school, either within 
Australia or overseas.  Overseas students must have their full and correct name on all 
official documentation.  They may take on an unofficial English or preferred name if they so 

desire; however, this will not appear on any formal documentation.  The arrangements for a 
verbal recognition of the preferred name would also be applied here. 

 
The College understands that from time to time special circumstances may arise where the 
use of an alternate name is required, or where a formal change of name has occurred (i.e. 

with the Registry of Births, Deaths and Marriages).  
 

Official Documentation – i.e. Name alterations not permitted in the following: 
 Enrolment Forms 
 Report Cards 

 Class /Form/Attendance Rolls 
 Testing Instruments – internal/external 

 QCS documentation 
 Work Experience documentation 
 Family Administration Day documentation 

 Health and all other permissions forms 
 Graduation Certificates 

 Student Data Capture Systems (electronic) 
 Learning Accounts (electronic) 
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3 Section Three – Curriculum 
 

3.1 Curriculum in Prep 
 
Northside Christian College Prep seeks to stimulate and build upon children’s curiosity and 
motivation to learn.  Our goal is to provide a smooth transition into Year One for our 

students, by ensuring that foundations for future learning are established in an interactive 
and age appropriate way. 

 
The Prep program is based on a combination of active learning, discovery and explicit 
teaching, which introduces children to the expectations of schooling in a supportive informal 

environment.  Staff are interested in the development of the whole child, and believe that 
the Prep program provides an opportunity for children to grow in confidence, competence 

and character. 
 
Prep provides an environment that is happy and relaxed, where learning experiences 

contribute to each child’s understanding of God, building relationships with others and 
learning more about the wonderful world God created.  Christian attitudes and values form 

the basis of all learning. 
 
Each child is given an ability to enquire, learn, know and understand.  In Prep, children are 

given opportunities to develop intellectual and critical thinking skills. 
 

Physical challenges explore and extend their potential.  They also learn to care for 
themselves, respect others and develop independent skills. 

 
If a child is to develop competencies in reading, writing and mathematics, it is 
necessary to develop: 

 Visual memory 
 Auditory memory 

 Language acquisition 
 Classification 
 Hand-eye coordination 

 Body image 
 Spatial orientation 

 
In order to develop these abilities, a child needs experiences with: 

 Configurations 

 Arranging objects in sequence 
 Figure-ground relationship 

 Organising objects in ascending and descending order 
 Shapes 
 Classification 

 Patterns 
 Verbal communication 

 Spatial relationship 
 Measurement 
 Matching (shape, size, colour) 

 Solving problems 
 Whole-part relationship 
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These concepts and skills can be acquired as a child has time and space to initiate 
activities with such open-ended materials as: 
 

 Blocks 
 Dough 

 Cubes 
 Clay 
 Pegs 

 Water 
 Finger paint 

 Brush paint 
 Sand  
 Wood  

 
The Prep program provides many interesting and enjoyable opportunities for children to 

develop these concepts and skills.  The working and learning environment is based on an 
interactive and balanced curriculum. 
 

3.2 Curriculum Studies in Prep 
 
We believe your child is a unique and special gift from God.  His/her response to the world 

around him/her is modelled by loving parents, teachers and members of the College 
community.  Our aim in your child’s Prep year is to develop both an educational learning 

environment and a caring positive community, where your child feels comfortable, accepted 
and secure. 
 

The Prep curriculum is based on the Australian curriculum and the five contexts for learning 
(real-life situations, investigations, play, routines and transitions). Teachers use a variety of 

focused learning and teaching strategies and students  learn through a variety of 
opportunities and experiences.  
 

The Prep curriculum consists of study in the following areas: 
 

 English 
 Mathematics 
 Science 

 History  
 Geography  

 Christian Studies 
 Health and Physical Education 
 Technology 

 The Arts 
 

No one part of the curriculum stands alone, but all learning areas are integrated to cater for 
the different rates at which children develop physically, socially, emotionally, spiritually and 
intellectually. 

 
Each class specialists lessons in Music, Library and Information Skills, Computer and 

Physical Education each week. 
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3.3 Curriculum Studies in Years 1-6 
 
The Junior School curriculum in Years 1-6 consists of study in the following areas: 
 

 English 
 Mathematics 

 Science 
 History  
 Geography  

 Christian Studies 
 Health and Physical Education 

 Technology 
 The Arts 

 

There is a major focus on the acquisition of foundational skills in literacy and numeracy for 
all students.  Sequential teaching/learning of reading, writing and spelling are emphasized.  

In Mathematics, there is an emphasis on activity-based learning, leading to understanding 
of concepts and skills.  Students in Year 3 and 5 participate in the National Assessment 

Program Literacy and Numeracy (NAPLAN) each year.  Students enter academic 
competitions in Mathematics, English, Science and Computer Studies. 
 

Each class has a lesson each week in music, library and information skills and physical 
education with a specialist teacher. 

 

3.3.1 Information Technology 
 

Children need to have an expanding level of computer literacy in order to cope with rapid 
change in a highly technological society.   

 
Computerised equipment is a tool that has become standard in many Australian homes, and 

is central to many of today’s businesses and work places. 
 
The use of Interactive White Boards throughout Junior School makes learning an interesting 

and engaging daily challenge.  The availability of computers and age-appropriate software 
in each classroom, as well as the weekly visits to the technology Facility, encourage 

children to become more confident and gain competence in computer skill development.  
 
In Junior School, we continue to acquire technological hardware for student learning with 

projectors, digital cameras, printers, scanners and digital microscopes available.  Software 
and web-based educational programs are on the increase. 
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Purpose of Computer use and specific computer lessons is: 
 

 instrumental in developing technology as a tool for learning; 

 relevant and purposeful for vocational demands; 
 to maintain a balance of learning about computers and using computers to learn and 

as a tool for personal, school, community and vocational use; 
 to integrate with other curriculum areas; 
 to provide access to engaging and challenging learning opportunities. 

 
Outcomes for Students: 

 
 use Microsoft Office applications including Word, Excel and PowerPoint; 
 develop keyboard and mouse skills; 

 learn to use the internet safely and productively; 
 use relevant educational software. 

 
Perceptual Motor Program 
 

Successful performance of academic skills depends in part on adequate sensory, perceptual 
and motor experiences during early years of development.  Younger students are involved 

in a Perceptual Motor Program.  This program aims to develop perceptions of rhythm and 
timing, space, direction and position developing students’ ability to successfully interpret 

incoming information as well as appropriate control of body movements and responses.  
Ongoing intervention is continued into Year Two with some students. 
 

 

3.4 Educational Support Centre 
 

We value individual differences between students and their diverse learning needs.  
Students who present with special needs, learning difficulties, require extension or 
enrichment or have English as an additional language are supported through Educational 

Support staff. 
 

Evidence of student performance, presentation and potential is gathered from parents, 
teaching staff, assessment processes and external consultants such as Educational 
Psychologists, Speech Pathologists and Occupational Therapists.  Upon identification of 

needs, students participate in inclusive programming that allows them to access curriculum 
at an effective level suited to their needs. 

 
Students receive assistance through either short-term interventions, units of work or on-
going programs.  Parents receive a report on progress which includes Educational Support 

areas. 
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3.5 Junior School Assessment 

Schedule 
 
It is very important that we have detailed information about the learning and progress of 
students so as to be able to help them be the best learners they can be. Within classes, 

teachers carry out regular assessment in subject areas to gauge achievement and identify 
learning challenges. 

 
Additionally there are some assessments that are conducted school-wide to give feedback 

about school processes and individual students as needed. These include readiness for 
learning, spelling checks, regular reading evaluation, assessment of mathematics abilities 
and capability assessments to gauge potential for learning. 

 
As a student of Junior School, your child will participate in these assessments. In some 

cases specific assessment will be deemed necessary to help understand a learners needs. 
 

3.6 Homework 
 

Homework benefits students by complementing, reinforcing and enriching classroom 
learning, fostering good study habits and providing an opportunity for students to be 

responsible for their own learning. 
 
Homework consists mainly of: 

 
 Reading activities to, with and by parents   (Lower:  Prep-Yr 3) 

 Independent reading on a daily basis    (Upper:  Yr 3-Yr 6) 
 Extension tasks associated with classroom activities 
 Gathering of additional information or materials  (Lower:  Prep–Yr 3) 

 Projects and assignments, essays and basic research (Upper:  Yr 3-Y r6) 
 Unfinished classroom activities 

 
Homework will generally not exceed the maximum recommended times below and will not 
be set on Fridays, weekends or during holiday periods. 

 
Modification to homework can be made where relevant. 

 
Year 1 – Year 2 20 mins per night  

Year 3 – Year 4 30 mins per night 
Year 5 – Year 6 45 mins per night 
 

3.7 Diaries 
 
Every Junior School student has a College Diary which is used differently according to the 

Year level. Every student is expected to take their diary to and from school daily. 
 
In the lower Year levels, the diary is primarily a communication vehicle between parents 

and teachers.  As the students reach upper Year levels, there is an increasing expectation of 
student use for such things as recording homework tasks and reminders for particular 

events or requirements.  
 
Students are expected to use their dairies for school purposes only. 
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4 Section Four – Co-curricular 
4.1 Student Leadership 

 

All students in Junior School are encouraged to influence others by good example.  Each 
year, Student Leaders are chosen from Year 6 students.  These students are given the 
responsibility of leading the student body in various academic, cultural and sporting events 

throughout the year.   
 

Formal leadership positions are:  
 

 a male and female Captain and Vice-Captain of Junior School;  

 a male and female House Captain from each of our four houses. 
 

All Year 6 students participate in Leadership training during Year 6 camp and may then 
choose to participate in our PALS and CHUMS programs. 
 

 PALS is a program designed to have Year Six students lead activities and initiate play 
and learning opportunities for younger students. 

 
 CHUMS is a program assigning ‘buddies’ for younger students to give them a caring 

older ‘brother’ or ‘sister’. 

 

4.2 Sport 
 

Students in Years 5 and 6 are involved in Friday Afternoon Sport.  Various sports are played 
under the direction of the Sports Coordinator.  Students not participating in Interschool 

sport combine to train in games skills on campus. 
 
All classes go out for a period of Sport to practise skills, games and experience 

opportunities to develop cooperation and sportsmanship.  All students are expected to 
participate. 

 
 

4.2.1 Sporting Carnivals 
 
Junior School students participate in swimming, cross-country and athletics carnivals at an 

Interhouse level as well as CSSA (Christian Schools’ Sport Association) and District 
Carnivals. 

 
Years 3 to 6 compete in all of these, while Prep to Year 2 participate in a Lower Junior 
Athletics Carnival. 

 
 

4.2.2 Swimming 
 

Each class has swimming in Term Four. Fees for swimming lessons are covered within the 
Fee structure.  Swim caps and swim shirts are compulsory for swimming classes. 
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4.2.3 Sports Houses 
 
Students in Junior School are formed into four Houses:  Booth, Elliot, Wesley and Graham. 
 

Booth = blue  Elliott = green Wesley = yellow  Graham = red 
 

Coloured Polo shirts in House colours are available from the Uniform Shop.  Students 
participate in House activities through sporting and educational events during the year. 
 

All students are assigned to one of four Houses which extend from Year 1  through to Year 
12.  Family members belong to the same House. 

 
The Houses are as follows: 
 

Elliot House - Green 
 

Named after Jim and Elisabeth Elliot.  Jim Elliot (1927-1956) was a missionary in Latin 
America, martyred for his faith in the unexplored parts of Ecuador.  He and four 
companions were trying to bring the life-changing message of God’s love to the Auca 

Indians.  His wife, Elisabeth, continued to reach out to the tribe after his death. 
 

Booth House - Blue 
 
Named after William (1829-1912) and Catherine Booth, the founders of the Salvation Army.  

The couple set out, in 1861, to take the Gospel to the streets of England to reach folk who 
did not conform to traditional church settings.  They used street meetings, parades and 

marching bands to attract the poor, the destitute and the addicted with the love of Christ.  
Both were famous and fiery preachers and set their hearts on following God’s leading 
regardless of much political and religious opposition. 

 
Wesley House - Yellow 

 
Named after John Wesley (1703-1791) and his mother, Susannah.  John Wesley led 
England’s greatest spiritual awakening, convicting and redeeming a nation.  In his pursuit of 

holiness and to preach at outdoor evangelistic meetings, he covered much of the country 
repeatedly on horseback.  His mother, through her faith and zeal, raised John, and brother 

Charles, to be world-changers with the Gospel. 
 

Graham House - Red 
 
Named after Billy Graham (born 1918) and wife Ruth.  Billy is a great evangelist of the 

twentieth century and has preached in person in more than 80 countries.  He has also 
reached millions with the Gospel through his extensive use of television and radio, focusing 

on proclaiming the Christian faith to non-believers.  Billy is known for his integrity, humility 
and his delight in God’s word in influencing lives and winning souls for Jesus Christ.  Ruth 
has been his confidante and companion in their Christian work. 

 
 

 
 
 

 
 

 
 



 38 

4.3 Fundraising and Missions 
 
In Junior School, each Year Level supports a specific Missions project each year.  Students 
are encouraged to be actively involved in sharing the gospel and Christ’s love in practical 

ways.  On occasion, we have free dress days, which can be dedicated to a range of different 
needs and charities. 

 
The Junior School supports seven sponsored children through World Vision. A Year level 
group each support and communicate with the same child (of similar age to the relevant 

year level), through their life journey. We also support Jump Rope For Heart – raises money 
for the Heart Foundation’s treatment and education needs. 

 

4.4 Excursions  
 

All classes participate in excursions into the local community.  These excursions are chosen 
to extend and enrich the students’ understanding of studies undertaken in the classroom.  
They form a valuable part of bringing “real life” application and understandings.  The costs 

for all excursions are covered within the fee structure.  Parents have opportunity to 
accompany classes on some excursions. 

 

4.5 Camps  
 
The camping program is designed to give students challenges and experiences, which are 

not available through the regular school-based curriculum.  At Northside Christian College, 
the camping program involves students from Years 4 – 12. 

 
Year 3: 
Has a sleepover at school to prepare students for nights away from home. 

Year 4:   
Has a focus on developing resilience and independence. (One night away)  

Year 5:   
Has a team building focus (two nights away). 
  

Year 6:  
Has a leadership and individual challenge focus (two nights away).  

 
The camping program is designed: 

 
 To provide opportunities for building relationships in an informal atmosphere of 

sharing and learning; 

 To challenge the students with new experiences; 
 To develop team work, courtesy, consideration and responsibility; 

 To foster independence and confidence in being away from home for a longer period; 
 To model daily devotions and Christian lifestyle out of the classroom atmosphere. 

 

Parent volunteers who help with supervision are welcomed on both excursions and camps.  
Supervising parents are oriented to their role and responsibilities prior to these events to 

maximise familiarity with expectations and student safety. 
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4.6 Library 
 
Children begin visiting and borrowing from the College Library in Term One.  In order to 
protect the books, each child requires a Library bag for books to be taken to and from 

school.  Library bags are available from Main Reception or the Uniform Shop.  Books that 
are lost or damaged will incur a replacement cost. 

 
 

4.7 Co-Curricular Opportunities 
 
The Junior School curriculum is enhanced by numerous co-curricular activities which provide 
varied opportunities for students to develop special interests, skills and abilities, as well as 

experience new areas for development.  The co-curricular program has ongoing activities 
for the year such as choirs and instrumental groups with the addition of seasonal sporting 

activities and a variety of special interest groups. 
 
A timetable of available activities is produced each term.  These activities are mostly 

conducted during lunch times; however, there are some activities that occur before or after 
normal school hours. 

 

4.8 Instrumental Music 
 
Yrs 4/5/6:   

An optional program runs in Years Four, Five and Six.  Group lessons are offered on string, 
wind, brass and percussion instruments.   Class instrumental students participate in the 

Junior School Concert Band or String Ensemble.   
 
Students in Years 4-6 may participate in a Class Instrumental Program where tuition is 

conducted in small groups. Students undergo an audition process to help select a chosen 
instrument.  On being offered a place in the program, students commit to learning an 

instrument for twelve months, at a minimal cost. These students are expected to take part 
in a performance group related to their instrument. 
 

Private Instrumental Program 
 

Tuition is available across a range of musical instruments and vocal lessons.  Students 
taking instrumental music lessons are withdrawn during school time each week.  Teachers 

need to check that students remember their lessons and assist them to be on time.  Please 
notify the Junior School secretary in advance if class activities prevent instrumental 
students attending lessons so that instrumental teachers have time to reschedule lessons. 

 
Further Information is available from Main reception, in the Instrumental Program Guide for 

Parents. 
 
 

 
 

 
 
 

 
 

 



 40 

4.9 Special Events 
 

4.9.1 Grandparents’ Day 
 
Our College welcomes our grandparents as honoured visitors each year.  In years ending in 
an even digit (e.g. 2010, 2012), grandparents are treated to a wonderful day out at school, 

with students having an opportunity to show their school to grandparents and spend a 
special time with them.  In conjunction with this day, Junior School including our Prep 

children perform in our Junior School Concert. 
 
In years ending in odd digits (e.g. 2009,2011), the emphasis is on our Secondary students 

giving the premier performance of the College Musical.  However, grandparents of all 
students across the College have the opportunity to attend and spend time with their 

grandchildren. 
 

4.9.2 Fest Days 
 
Junior School students participate in special Fest Days where they come to school wearing 

the National dress of countries being studied and also share some food representative of 
that culture. 

 
In most years, special activities are undertaken to celebrate Under Eights’ Day for students 
in the Early Years. 

 

4.9.3 Junior School Concert 
 
Junior School Concerts are held biennially in years ending in an even digit (e.g. 2010, 

2012).  Our Junior School Concert is a showcase of abilities, talents and community spirit.  
Students from Prep – 6 combine in several nightly performances and a performance for 
grandparents .  This is a favourite of parents and students alike.   

 

4.9.4 End-of-Year Celebration Events 
 
Celebration Night (Years 3-6) is an end-of-year celebration, recognising student 

achievements and activities throughout the year.  On this night, we farewell our Year 6 
classes, and give praise and thanks to God for His faithfulness. 
  

Celebration Morning (Prep-Year 2) is an opportunity for our children in the Early Years 
to present a Christmas performance focusing on the gift of Jesus Christ to us. 

 

4.9.5 Student Birthdays 
 

Birthdays are special occasions and children enjoy having friends join in their excitement.  
It is permissible for parents to supply a birthday cake or similar to be shared with class 

members.  Because there are students with severe nut allergies, please avoid the use of 
nuts or nut products. 
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5 Section Five – Administration 
 

5.1 Visitors  
 
All visitors to the College are required to sign in at Main Reception (D Block) and display a 
Visitors’ Pass during their visit.  Visitors are also required to sign out.  Social visits to 

students during class or break times, i.e. those visits other than officially recognised or pre-
arranged through the appropriate member of staff, are generally discouraged.  

 
 

5.2 The College Website 
 

The Northside Christian College website continues to be a popular source of information for 
students and parents.  Regular visits to the College website www.northside.qld.edu.au are 

encouraged to keep in touch with regular updates and additions. 
 

5.3 The College Newsletter 
 
The Northside Christian College Newsletter is a major source of communication between the 
College and families.  Parents and students should take the time to read the monthy 

Newsletter, to keep up to date with the happenings and upcoming events in the life of the 
College.  Monthly newsletters are now available via the College website, or through 

registering for automatic emails. 
 

5.4 College Photographs 
 

Class, family and staff photographs are taken each year and then made available for order.  
Photos of sporting teams and co-curricular groups are also taken. 

 
A pre-paid ordering system is used to reduce the cost to parents.  (For dates of 
photographic sessions, please refer to the College Calendar, or the Junior School Special 

Events Calendar.) 
 

5.5 Traffic and Car Parking 
 
Please Refer to Appendix. 

 

5.6 Bus Travel 
 
The College operates a number of bus runs with limited seating available.  Application forms 

are available from the Main Office.  Applications for bus travel must be renewed each year. 
 

5.7 Home-School Communication 
 
Formal contact is made with parents through special events, the College newsletter, 
parent/teacher conferences and written reports. 

 
Teachers inform parents of coming events and activities through class letters and excursion 

notes. 
 

http://www.northside.qld.edu.au/
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5.7.1 Communicating with Teachers 
 

We value the two-way communication between parents and teachers regarding students.  
Brief discussions may be possible at the end of the school day if the teacher does not have 
duty, an appointment or meeting.  We encourage parents to write informal notes to share 

family activities with teachers. 
 

Please avoid detaining teachers at 8.20-8.30am when school is commencing, as this 
interrupts the important start of the school day.  If important information needs to be 
conveyed at the beginning of the day, please deliver a written note via your child for the 

teacher. 
 

5.8 Making an appointment to see a 

member of staff 
 
Northside Christian College, like most schools, is a busy place.  While all teachers 
understand that communication with parents is an essential element of a successful school 

environment, teachers’ priorities lie firstly with their professional duties, e.g. attending and 
teaching classes and fulfilling their responsibilities in relation to Duty of Care. 

 
For this reason, we would kindly ask that any parent who wishes to speak or meet with a 

teacher at any time during school does so by phoning Junior School Reception, whereupon 
a mutually suitable time will be made for an appointment.  Alternatively, a note requesting 
an appointment may be written (where applicable in the school diary) to the teacher. 

 

5.8.1 Reporting 
 
Parents are kept informed of students’ progress through regular reporting. 
 

End of Term One: 
 

Parents attend a compulsory conference with class teachers to discuss their child’s progress 
and development. 
 

End of Semesters One and Two: 
 

Parents receive a comprehensive written report and interviews may be requested. 
 

Parents or teachers may request appointments at other times should the need arise. 
 

5.8.2 Diaries 
 
Each Junior School student is given a College diary.  This facilitates daily exchanges as 

needed between home and school.  Students must have their diary each day.  Older 
students take responsibility for recording information as directed by class teachers. 
 

5.9 Parent Assistance 
 
Parents contribute much to College life and there are many opportunities to assist.  Parents 

are welcome to help in class, on excursions, on sports days, in the College Café and on 
special days, such as Japan Day. 
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Please arrange suitable times with class teachers.  Mrs Ann-Margaret Rose is our Parent 
Volunteer Coordinator.  She may be contacted through the Main College Reception.  She 
helps match parent volunteers with suitable tasks within the College. 

 
Regular working bees are held in which parents participate under the direction of grounds 

staff.  We greatly value parent assistance and interest. 
 
Assisting in Prep: 

Rosters will be displayed on the Prep notice boards outside the classrooms for parents to 
register their interest. 

 

5.10 Phones & Electronic Use 
 
Mobile Phones: 

 
In Junior School, mobile phones must be handed in to Junior School Reception and may 

only be used with the permission of Junior School Administration Staff. 
 

Use of Office Phones: 
 
Office staff will contact home in emergency situations or where deemed appropriate.  

Generally, children are not allowed to use office phones for personal calls. 
 

Electronic Devices: 
Personal Electronic devices are not required at school unless authorised in special 
circumstances. 

 

5.11 Outside School Hours Care 
 

Outside Hours School Care/Vacation Care offers children a safe and enjoyable place of 
quality care where children can complete homework, join excursions and participate in 
interesting activities.  Both services are based in G Block in Middle School. 

 
Bookings are essential. 

 
Hours of Operation: 

 Before School Care: 6.30am – 8.30am Mon - Fri 

 After School Care:  3.00pm – 6.00pm Mon – Fri 
 Vacation Care:  8.00am – 6.00pm Mon – Fri  

(on selected weeks of the school holidays) 
 
Further information is available from Main Reception area. 
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6.2 Contagious Conditions and 

Prescribed Periods - 1 
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6.3 Contagious Conditions and 

Prescribed Periods - 2 
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6.4 House Cheers 
 
Elliot House Cheer: 
 

Elliot Elliot go for gold 
Elliot Elliot let’s be bold 

We’re fast - Yeah! 
We’re tough - Yeah! 
Come on Elliot Do your stuff! 

 
 

Booth House Cheer: 
 
Want some action, Booth is here 

Win or lose, we have no fear. 
In the pool or on the track 

We do our best, we don’t look back. 
B-O-O-T-H Booth 

 
 
Wesley House Cheer: 

 
Wesley, Wesley, do our best 

Win the races, ride the crest. 
Make the crowds stop and stare 
WESLEY, WESLEY, YEH! YEH! YEH! 

W – E – S- L – E – Y 
WESLEY 

 
 
Graham House Cheer 

 
Graham, Graham, 

Oi! Oi! I! 
Graham, Graham, 
That’s our cry! 

Catch us if you can 
Coz ya know we are a blast! 

Follow in our trail 
Coz we always take off fast! 
Oi! Oi! I! 
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6.5 Sunsmart Policy 
 
(Based on Qld Cancer Fund Guidelines) 
 

Rationale: 
 

Queensland has the highest rates of skin cancer in the world.  Research suggests that at 
least two-thirds of all melanomas occurring in Australia could be prevented if children were 

protected from the sun during their first 15 years. 
 
Skin damage, including skin cancer, is the result of cumulative exposure to the sun.  

Research shows that severe sunburn contributes to skin cancer and other forms of skin 
damage such as sunspots, blemishes and premature aging.  Most skin damage and skin 

cancer is, therefore, preventable. 
 
Ultraviolet Radiation (UVR) levels are highest during the hours that children are at school. 

 
With this in mind, Northside Christian College realises the need to protect children’s skin 

and educate them about SunSmart behaviour, thus reducing the risk of skin damage from 
exposure to the sun. 
 

Aims 
 

This Policy aims to: 
 

 provide on-going education that promotes personal responsibility for skin cancer 

prevention and early detection; 
 provide environments that support SunSmart practice; 

 create an awareness of the need to organise outdoor activities to support SunSmart 
practices. 

 

Our Commitment 
 

Northside Christian College will: 
 

 inform the parent community of the SunSmart Policy we have in place; 

 where possible, increase the amount of shade in the school grounds by providing 
shelters and planting trees; 

 embed curricular components which focus on skin care and skin cancer prevention; 
 encourage all teachers and staff to act as positive role models for children in all 

aspects of SunSmart behaviour; 

 seek ongoing support from parents and the school community for the SunSmart 
Policy and its implementation through newsletters and other relevant avenues; 

 ensure that all students are instructed to wear hats that protect the face, neck and 
ears when involved in outdoor activities and encourage the use of broad spectrum, 

water resistant sunscreens; 
 instruct students without adequate sun protection to use shaded or covered areas 

until the situation can be remedied; 

 ensure that adequate shading is provided at sporting carnivals and other outdoor 
events; 

 ensure that Health and Physical Education staff and other sporting coaches have 
access to a broad spectrum sun screen for student use. 
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Our Expectations 
 

Parents and/or student guardians will: 
 

 ensure that their child/children have the regulation College SunSmart hats for both 
the formal and sport uniforms and that they wear their hats to and from school; 

 ensure that their children apply a broad spectrum, water resistant sunscreen 20 

minutes before leaving for school; 
 act as positive role models by practicing SunSmart behaviours within the family; 

 support the College’s SunSmart Policy; 
 ensure that students wear the correct uniform to comply with SunSmart guidelines. 

 

Students will: 
 

 be aware of the College’s SunSmart Policy; 
 take responsibility for their own health and safety by acting out SunSmart 

behaviours; 

 access a broad spectrum, water resistant sunscreen for use before engaging in 
outdoor activities; 

 comply with the College’s SunSmart rules and guidelines, through correct wearing of 
uniform, hats and sunscreen; 

 use shaded or covered areas when outdoors; 
 act as positive role models for other students in all aspects of SunSmart behaviour; 
 participate in SunSmart education programs. 
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