
 

 

|   POSIT ION DESCRIPTION 

A Catholic School in the Edmund Rice Tradition 

Dean of Studies 
GENERAL 
The Dean of Studies is appointed by the College Principal and works in collaboration with and 
under the immediate direction of the Principal as a key member of the College Leadership 
Team. The role holder is particularly responsible for leadership of the school wide teaching 
and learning program and culture and is a key animator of the College’s aspiration to 
excellence in teaching and learning as articulated in the College Mission Statement. 

KEY CHARACTERISTICS 
The Dean of Studies will: 

• be committed to the goals, ethos of Catholic Education and Mission of Edmund Rice 
Education Australia (EREA) and the College; 

• have an awareness of and support for the Charter and key EREA policies, 
procedures and practices; 

• display a high level of professional competency and ensure that their behaviour and 
personal presentation reflect the College's values and professional expectations; 

• be committed to self-development and ongoing professional development; 
• strive to live a lifestyle which, by its witness and example, is compatible with the 

Gospels; 
• be committed to the religious dimension, personal care and academic climate of the 

College; 
• be committed to Christian Leadership through vision, service and example; 
• provide Christian Leadership in the performance of leadership duties within the role; 
• be committed to a Professional Development program that assists in being 

conversant with the educational issues and best interests of boys’ education; 
• be committed to building our community - the Terrace Family; 
• have knowledge and awareness of Workplace Health and Safety, Risk Management 

requirements and Equal Opportunity and Anti-Discrimination requirements applicable 
in the work environment; 

• respond to the operational needs of the College and to other duties as directed by 
the Principal or their delegate; 

• have excellent interpersonal skills and highly proficient IT skills. 



 
 

 A Catholic School in the Edmund Rice Tradition 

 

SELECTION CRITERIA 
• Commitment to the ethos of Catholic Education. 
• Commitment to the Mission and the ethos of Edmund Rice Education Australia 

(EREA) and St Joseph’s College, Gregory Terrace. 
• Commitment to professionalism and competence in behaviour and work. 
• Commitment to pastoral care of students. 
• Demonstrated competencies in the professional duties and responsibilities as set out 

in the role description. 

PROFESSIONAL DUTIES 
The Dean of Studies is responsible for: 

• in partnership with the College Principal, to be the key representative and contact for 
all academic matters and communication with key authorities such as Queensland 
Curriculum Assessment Authority and related bodies, committees and sub-committees 

• tracking of educational trends and best practice that may enhance the academic life of 
the College 

• leadership, in partnership with the College Leadership Team of the Teaching and 
Learning focus of the College strategic plan and annual operational plan 

• leadership of the Heads of Faculty Team in the development and co-ordination of the 
formal College curriculum from Years 5 to 12. 

• leadership and co-ordination of all teaching and learning policy and procedure that 
promotes a positive, efficient and effective learning culture at the College 

• leadership and co-ordination of the Program Leaders Years 5 and 6, 7 to 9, Dean of 
Waterford and Program Leader Years 11 and 12  in developing age specific strategies 
and processes to support academic tracking, mentoring and management. 

• regular communication with all stakeholders; parents, staff and students that clearly 
articulates College operations and direction regarding all academic matters 

• liaison with the College Leadership Team regarding daily, term, semester and annual 
operations 

• leadership and co-ordination of key organizational processes such as the school 
timetable, assessment procedures, exam periods, reporting processes, parent teacher 
interviews, academic medal recipients and annual prize winners for the College 
‘Celebration of Excellence’ 

•  promotion and support of staff professional development opportunities that seek to 
enhance the teaching and learning culture and tone of the College. 

CONDITIONS OF EMPLOYMENT 
The Dean of Studies is appointed by the College Principal for a five-year period. A further 
five-year appointment may be offered following a successful summative appraisal. 
 
The Dean of Studies remuneration is aligned with the award for Deputy Principals articulated 
in the Enterprise Agreement for Religious Institute Schools of Queensland and classification 
is subject to prior experience.  
 
The successful candidate is provided with IT resources to assist them with their work 
including a mobile phone. A fully serviced vehicle and fuel card is also a part of the 
employment package. 
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