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St Luke’s Anglican School recognises its role in supporting young children in partnership with 
parents to develop positive behaviours, social and emotional skills and problem-solving 
strategies that support positive interactions with peers, other students and adults. This is 
reflected in The St Luke’s Way of Faith, Performance and Honour which is underpinned by 
the personal development program and behaviour management procedures. This Student 
Harassment and Bullying Policy and Processes should be read in conjunction with the 
school’s behaviour management procedures and seeks to develop positive educative and 
social behaviours. 

 
St Luke’s Anglican School aims to provide a caring and safe environment for its students and 
staff. This promotes learning, personal growth and self-esteem. Bullying has no part in such 
a school and the school community aims to develop further the existing school culture by 
actively discouraging any form of bullying. This includes strategies to prevent bullying and 
guidelines for dealing with bullying. The process endorses an educative approach to help 
students reflect and commit to behaviours supportive of The St Luke’s Way. 

 
 
 

Definition of Bullying 
 
The term, being bullied, means that someone is subjected to repeated behaviours by an 
individual or a group. These repeated behaviours may be hurtful, threatening, frightening or 
intimidating. Bullying may take many forms. 

 

 Physical bullying: Including fighting, pushing, shoving, kicking, throwing objects, 
invading someone’s personal space. 
 

 Verbal bullying: Including name calling, putting people down, continuous teasing, 
spreading malicious rumours, making racist or sexist comments, making undermining 
references to size, looks or body shape. 

 

 Non-verbal bullying: Including threatening gestures and stares, persuading another 
person to insult someone else, removing or hiding belongings, deliberately excluding 
someone from a group or activity, writing or passing offensive notes about someone.
  

 Victimisation: Including extortion, stealing or deliberately damaging someone’s 
property, making someone do something against their wishes, making hurtful threats. 
 

 Cyber bullying: Including sending messages electronically, or by email or mobile 
phone that are insulting, threatening or unpleasant voice, text and picture messages, 
either directly to their victims, or to spread malicious rumours.  

 
Bullying will not be tolerated at St Luke’s Anglican School and it is the right and responsibility 
of every student and staff member to report bullying if they see a student with impairments or 
disabilities being bullied, whether this happens to them or to someone else.  In every case 
the complainant will be supported in making the report. 

 
Bullying of students with impairments or disabilities will not be tolerated. 
 
The school will maintain a climate where students and staff feel that it is their right and 
responsibility to report incidents of bullying, and to ensure the students feel that when these 
incidents are reported, they are supported by staff. 
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Staff should follow up all reports of concern regarding how a student is being treated, 
whether from a parent, students, observer or teacher. 

 
For both the bully and the person being bullied, there is a negative outcome. 
 

 
Why bullying must be stopped 

 
Some students become seriously depressed if they find themselves subject to bullying 
behaviour. They develop a low self-image and feelings of worthlessness. They may have few 
(if any) friends, they may be reluctant to come to school, report physical illness, and become 
withdrawn. A person’s self-esteem may remain low for a lifetime if bullied continually at 
school. 

 
Bullies, if allowed to continue, are more likely to demonstrate anti-social behaviour later in 
life. 
 
In some cases the person being bullied in the first instance becomes a bully to other students 
later in their life, copying the behaviours on other students as they get older. 
 
 
 
1. PROCESS TO RESPOND TO HARASSMENT AND BULLYING IN THE PRIMARY 
SCHOOL 
 
Across Prep to Year 6, students are encouraged to use the High 5 strategy to problem solve 
issues with their peers. This strategy encourages students to: 
 

 Ignore minor behaviours 

 Move away 

 Use a confident voice to say “Stop it, I don’t like it” and state the behaviour you don’t 
like 

 Use a loud, assertive voice “Stop it” 

 Seek a teacher/trusted adult to help if behaviours continue. 
 
In any incidents of physical aggression, such as pushing, hitting, kicking biting etc children 
are taught to go straight to Level 5. 
 
What happens when a student talks to a trusted adult at school? 
 

 The adult will investigate, listening to everyone involved in the situation including 
students who may have observed the incident. Students directly involved will be given 
an opportunity to say what happened to them and how it made them feel. The teacher 
will facilitate students to have this opportunity to talk and also the chance to listen to 
each other. 

 

 The teacher will act as mediator to help students understand the consequences or 
impact of their actions. 
 

 The teacher will facilitate an opportunity for students to engage in restorative 
practices and at some point an opportunity to reconnect with the other student/s. 
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 As per the behaviour management procedures, students who are given a reflective 
thinking time will have a conference with the teacher to discuss: 

o What was the problem? 
o What did they do wrong? 
o Did their actions reflect The St Luke’s Way of Faith, Performance and 

Honour? 
o What they would do differently next time? 

 
What they will do to make up for their actions? 
 
Responses are recorded on an RTC sheet and added to the student file. A signed slip is sent 
home to parent/s and/or a phone call and the RTC is recorded on the pastoral care system, 
so a record can be kept of the number of RTC times and the behaviours discussed. 

 
Incidents of bullying/harassment 
 
If a student believes they are being harassed or bullied by anyone in the school community 
they should approach the classroom teacher or a trusted adult. 
 
 
First occasion (Levels 1-5 as per the behaviour management procedures) 
 

 The behaviour will be clearly identified with the student so that they have a clear 
understanding of the issue. The student will be given an opportunity to respond. 

 

 There will be an impartial investigation. 
 

 If it is clear that harassment / bullying has occurred, it is expected that the student will 
make a commitment to change to appropriate behaviour. 
 

 As per the behaviour management procedures, an RTC, Friday detention and parent 
interview may result. 
 

 The Deputy Head of Primary and the Head of Primary (Student Protection Officer) will 
be kept informed and will closely monitor the situation with the classroom teacher. 
 

 The classroom teacher may seek advice from appropriate colleagues on how to deal 
with the situation and develop strategies to reduce the likelihood of further incidences. 
 

 Dependent on the severity of the incident a variety of actions may be taken. For 
example, a letter of apology, positive behaviour contract, peer support, counselling, 
information sessions, detention, internal suspension, external suspension, payment of 
replacement for damaged property, referral of the matter to police. 
 

 Mediation between the students may be conducted dependent on the situation. 
 

 Consequences of further unacceptable behaviours will be clearly stated. 
 

 Parents of all parties involved will be informed. 
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Second occasion (Level 6 as per the behaviour management procedures) 
 
If harassment / bullying behaviour is repeated: 
 

 The behaviour will be clearly identified with the student so that they have a clear 
understanding of the issue. The student will be given an opportunity to respond. 

 

 There will be an impartial investigation. 
 

 If it is clear that harassment / bullying has occurred, it is expected that the student will 
make a commitment to change to appropriate behaviour. 
 

 A meeting between the classroom teacher, Head of Primary, student/s involved, 
parents and others as appropriate will be arranged. 
 

 The student will be withdrawn internally from school activities in discussion with 
parents and Principal. 
 

 The student will draw up a contract (supported by Head of Primary / Deputy Head of 
Primary and others as appropriate) detailing how the student proposes to change 
his/her behaviours. 
 

 If requested or recommended counselling will be made available. 
 

 The consequences of further infringements will be clearly stated. 
 
 

Third occasion (continued Level 6 and implementation of Level 7 as per the behaviour 
management procedures) 
 
If harassment / bullying behaviour is repeated: 
 

 The behaviour will be clearly identified with the student so that they have a clear 
understanding of the issue. The student will be given an opportunity to respond. 
 

 There will be an impartial investigation. 
 

 If it is clear that harassment / bullying has occurred there will be a parent interview 
with the Head of Primary. 
 

 The student will be withdrawn internally / externally from school. 
 

 The student will draw up a contract (supported by Head of Primary / Deputy Head of 
Primary and others as appropriate) detailing how the student proposes to change 
his/her behaviours on return to school. 
 

 If requested or recommended counselling will be made available. 
 

 The consequences of further infringement will be clearly stated. 
 

Continued behaviours would warrant an enrolment review, while suspension and expulsion 
remain an option in terms of the school’s response. 
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2. PROCESS TO RESPOND TO HARASSMENT AND BULLYING IN THE MIDDLE AND 
SENIOR SCHOOL 
 
Across Year 7 to Year 12, if a student believes he/she is being harassed – be it verbal, 
physical or sex-based – by anyone involved in the school community, he/she should 
approach a trusted member of the school staff and seek advice. If a student believes that 
one of his/her friends is being harassed he/she should urge them to seek help in the same 
way. If it is clear that harassment has occurred, it will be impartially investigated. Parents 
also have a responsibility to inform the school if their child believes he/she is experiencing 
harassment. 
 
 
First occasion (Levels 1 to 5 as per the behaviour management procedures) 
 

 The behaviour will be clearly identified with the student so that they have a clear 
understanding of the issue. The student will be given an opportunity to respond. 

 

 There will be an impartial investigation of the incident. 
 

 If it is clear that harassment / bullying has occurred, it is expected that the student will 
make a commitment to change to appropriate behaviour and the legal implications of 
bullying will be stated. 
 

 Depending on the situation, behaviour management procedures (Levels 1 to 5) will be 
followed and an appropriate course of action will be implemented, for example, face-
to-face apology, letter of apology, mediation, counselling, involvement of the school’s 
adopt-a-cop. 
 

 The relevant House Coordinator will be kept informed and will closely monitor the 
situation with the relevant teachers. 
 

 Teachers may seek advice from appropriate colleagues on how to deal with the 
situation and develop strategies to reduce the likelihood of further incidences. 
 

 Consequences of further unacceptable behaviours will be clearly stated and a 
reflection sheet will be completed by the student and placed in their student file. 
 

 Parents of all parties involved will be informed. 
 

 The incident will be recorded on Teacher Kiosk. 
 

 
Second occasion (Level 6 as per the behaviour management procedures) 
 
If harassment / bullying behaviour is repeated: 
 

 The behaviour will be clearly identified with the student so that they have a clear 
understanding of the issue. The student will be given an opportunity to respond. 

 

 There will be an impartial investigation. 
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If it is clear that harassment / bullying has occurred: 
 

 Parent/s of the student will be contacted. 
 

 The student will be interviewed by the relevant Head of School. It is expected that the 
student will make a commitment to change to appropriate behaviour. 
 

 The legal implications of bullying will be stated. 
 

 The student reflection sheet (completed on the first occasion) will be used in this 
interview. 
 

 The student will be withdrawn internally or externally from school activities for a 
period deemed appropriate for the incident. 
 

 During the withdrawal period, the student will draw up a contract detailing how the 
student proposes to change his/her behaviours. The contract will include a 
commitment to behaviour that supports the school’s values and The St Luke’s Way. 
 

 Counselling will be strongly recommended in order for the student to re-enter the 
general school community. 
 

 The consequences of further infringement will be clearly stated. 
 

 
Third occasion (Level 7 as per the behaviour management procedures) 
 
If harassment / bullying behaviour is repeated: 
 

 The behaviour will be clearly identified with the student so that they have a clear 
understanding of the issue. The student will be given an opportunity to respond. 

 

 There will be an impartial investigation. 
 

If it is clear that harassment / bullying has occurred: 
 

 Parent/s of the student will be contacted. 
 

 The student will be withdrawn internally/externally from school until an interview with 
the Principal can be arranged. 
 

 There will be an enrolment interview with the Principal at which time the student’s 
position at the school will be reviewed. 
 

 While continued enrolment at the school is at the Principal’s discretion, it would be 
difficult to see how the student could continue at St Luke’s without undertaking a 
program of counselling outside the school. 
 

 
NB If the initial infringement is severe it may be appropriate to bypass step one or two 
and go directly to the procedure for the second or third occasion. 
 


