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ST LAURENCE’S COLLEGE
A Catholic College for boys in the Edmund Rice Tradition

NC E’S

Dear Parents
On behalf of the College community I welcome and congratulate you on selecting St Laurence’s College for your
son’s future education. The College has a strong academic standard, broad curriculum, a definite focus on the wellbeing of the individual and comprehensive co-curricular programs.
Students are encouraged to take the opportunities that exist in sport, creative and performing arts and service
learning.
St Laurence’s College was established in 1915 by the Christian Brothers. We have a mission to provide an inclusive
academic program and to have our students strive for excellence.
The following pages contain detailed information specific to the ongoing enrolment of our International students.
Best wishes to you and your family.
Yours sincerely,

Mr Chris Leadbetter
Principal
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ST LAURENCE’S COLLEGE
St Laurence’s College was founded in 1915 and is a Catholic School in the Edmund Rice Tradition for boys in Years
5 to12. Located in South Brisbane, two kilometres from the centre of Brisbane City and affectionately known
as Lauries, we uphold the values of Edmund Rice Education Australia in providing a quality Catholic education to
students.

Mission
St Laurence’s College, through nurturing respectful and compassionate relationships aims to:
• Foster Christian faith, personal worth and belonging through spiritual growth, reconciliation, compassion and
generosity
• Educate boys and young men holistically in spiritual, moral, intellectual, emotional, physical, cultural and social
dimensions of life
• Provide a safe and sustainable environment in which St Laurence’s College boys and young men learn and live
• Inspire all to live lives of service especially to the poor and marginalised both locally and globally.

Vision
•
•
•

An authentic Catholic community that celebrates and reflects Edmund Rice’s vision of Presence, Compassion
and Liberation by ‘acting justly, loving tenderly and walking humbly with God’ (Micah 6:8)
A dynamic educational community for boys and young men that maximises their potential to be both active
contributors to and prophetic voices within an ever-changing society
An inclusive community, which continuously seeks to create and renew respectful, compassionate relationships
by which all can experience what it means to be fully human.

EDMUND RICE EDUCATION
The key touchstones from which we conduct our undertakings are those of the Edmund Rice Education Australia
Charter:

Liberating Education – through teaching and learning, critical reflection and engagement each person is hope
filled and free to build a better world for all
• Inclusive Community – our community is accepting and welcoming, fostering right relationships and
committed to the common good
• Gospel Spirituality – we strive to make Jesus’ message of compassion, justice and peace a living reality within
our community
• Justice and Solidarity – we are committed to justice and peace for all and stand in solidarity with those who are
marginalised and the earth itself.
•

COLLEGE STRUCTURE
The College is academically divided into:
Middle School 		
Years 7 to 9 		
Senior School 		
Year 10			
Senior School		
Years 11 and 12

CRICOS Provider Number : 00972C

CRICOS Course Code 084070B
CRICOS Course Code 084070B
CRICOS Course Code 001567G
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CURRICULUM AND REPORTING
St Laurence’s College has a proud academic tradition and many of its past students have excelled in many walks
of life.
St Laurence’s College delivers the curriculum, assesses the student and reports the student’s results to the
Queensland Curriculum and Assessment Authority (QCAA). Following the completion of Year 12 by the student
the QCAA will then issue the student with a senior education profile incorporating:
•
•
•

Senior Education Profile
Queensland Certificate of Education (QCE)
Tertiary Entrance Statement / Overall Position (OP)

These assessments and results are used by Australian Universities and Colleges to offer tertiary places to students.

LOCATION AND FACILITIES
The College campus is located in South Brisbane, two kilometres from the Brisbane CBD. The College’s sporting
fields used for cricket, rugby, football and athletics are located some 15 kilometres from the South Brisbane
campus at Nathan Road, Runcorn.
All of the College’s academic activities are conducted at the South Brisbane Campus where the College’s STEM
Building, library, classrooms, Sports Centre and state-of-the-art performing arts complex are housed.
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SUBJECT LISTS
The College offers a diverse range of subjects to suit the student’s academic needs and aspirations.

YEAR 8 AND 9
FACULTY
Business and Languages
English
Health and Physical Education
Geography and History
Mathematics

Religion
Science
Technologies

Visual and Performing Arts

CRICOS Provider Number : 00972C

SUBJECTS
Business Studies
Chines
English
English Foundation
Health and Physical Education
Geography
History
Mathematics
Mathematics Intermediate
Mathematics Foundation
Religious Education
Science
Science Foundation
Graphics and Digital
Information Technology (IT)
Engineering and Industrial Technologies
Art
Drama
Media
Music
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YEAR 10
FACULTY
Business

Chinese
English

Health & Physical Education

Humanities

Mathematics

Religion

Science

Technologies

Visual and Performing Arts

SUBJECTS
Accounting
Business
Economics
Legal Studies
Business Studies
Chinese
English
English as an Additional Language
Literature
Essential English
Health Education
Physical Education
Recreation
Ancient History
Modern History
Geography
Social & Community Studies
Tourism
General Mathematics
Mathematical Methods
Specialist Mathematics
Essential Mathematics
Study of Religion
Religion and Ethics
Philosophy and Reason
Biology
Chemistry
Physics
Psychology
Digital Solutions
Design
Engineering
Vocational Trade Studies A (VTS A) (Year 10) )
Furnishing Studies
Vocational Trade Studies B (VTS B) (Year 10)
Drama
Drama in Practice
Film TV and New Media
Media in Practice
Music
Visual Art
Visual Arts in Practice

* CRICOS registered provider and course
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YEAR 11
FACULTY
Business and Languages

Chinese
English

Humanities

Health and Physical Education

Mathematics

Religion

Science

Technologies

Visual and Performing Arts (VAPA)

SUBJECTS
Accounting
Business
Business Studies
Economics
Legal Studies
Chinese
English
Literature
Essential English
English for ESL Learners
Geography
Ancient History
Modern History
Social and Community Studies
Tourism
Health Education
Physical Education
Recreation
General Mathematics
Mathematical Methods
Specialist Mathematics
Essential Mathematics
Philosophy and Reason
Religion and Ethics
Study of Religion
Biology
Chemistry
Physics
Psychology
Engineering
Design
Digital Solutions
Certificate II in Electrotechnology (UEE22011)*
Certificate I in Construction (CPC10111) SLC RTO 30357*
Furnishings
Drama
Film TV and New Media
Music
Music Extension
Visual Art
Visual Arts in Practice

* CRICOS registered provider and course
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YEAR 12
FACULTY
Business and Languages

Chinese
English

Humanities

Health and Physical Education

Mathematics

Religion

Science

Technologies

Visual and Performing Arts (VAPA)

SUBJECTS
Accounting
Business Management
Economics
Legal Studies
Chinese
English
English Communication
English Extension
English for ESL Learners
Geography
Ancient History
Modern History
Health Education
Physical Education
Recreation
Mathematics A
Mathematic B
Mathematics C
Prevocational Mathematics
Philosophy and Reason
Religion and Ethics
Study of Religion
Biology
Chemistry
Physics
Engineering Technology
Graphics
Information Processing and Technology
Technology Studies
Certificate II in Electrotechnology (UEE22011)*
Certificate I in Construction (CPC10111) SLC RTO 30357*
Furnishings
Drama
Film TV and New Media
Music
Music Extension
Visual Art
Visual Arts in Practice

* CRICOS registered provider and course
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CO-CURRICULAR ACTIVITIES
Cultural Activities
Students have the opportunity to be involved in a number of co-curricular cultural activities:
• Art
• Debating
• Drama, including Youth Theatre Sports

Emergency Services Cadets
The Emergency Services Cadet program is delivered in partnership with Police Citizens Youth Clubs Queensland
and Queensland’s Emergency Services. The after school program is offered to youths aged 12 to 17. Cadets learn
a diverse range of emergency service skills, develop their leadership potential and are encouraged to explore a
career pathway or ongoing volunteering with emergency services; as the program has a focus on “building the next
generation of emergency service volunteers”.

Music
The St Laurence’s College Music program provides students with professional education and tuition in
instruments such as:
Flute, Clarinet, Oboe, Bassoon and Saxophone
• Woodwind:
Trumpet, Trombone, French Horn, Euphonium and Tuba
• Brass: 		
Violin, Viola, Cello and Double Bass
• Strings: 		
• Percussion:
Orchestral
Acoustic, Classical and Contemporary
• Guitar: 		
Electric
• Bass Guitar:
• Vocal: 		
Voice
• Piano:		 Piano
All music teachers are professionally qualified and provide weekly tuition during class time on an instrument of
the student’s choice. The College also provides music theory classes to enable the students to prepare for the
study of music at tertiary leve and support their instrumental development. St Laurence’s College encourages all
instrumental students to participate in a school ensemble:
• Concert Bands
• Jazz Big Bands
• Guitar Orchestras
• String Orchestras
• Singing Groups
• Percussion Ensembles

Performing Arts and Drama
St Laurence’s College is renowned for the high standard of its performing arts and drama curriculum and has won
many awards in competitions throughout Queensland. The College provides an array of opportunities and has
staged a number of productions including:
• Oliver!
• Joseph and the Amazing Technicolor Dreamcoat
• Oklahoma
• Sherwood Stock
• Guys and Dolls
• Grease
•

Salad Days

CRICOS Provider Number : 00972C
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Sporting Activities
The College has a rich tradition of sporting prowess having produced a number of sportsmen who have excelled
in the Australian and international arenas. The College provides access to a wide range of sporting activities.
Sports in which students are able to participate include:
• Athletics
• Australian Rules Football
• Basketball
• Chess
• Cricket
• Cross Country
• Cycling
• Football (Soccer)
• Golf
• Rugby Union
• Strength and Conditioning
• Swimming
• Tennis
• Touch Football
• Volleyball
• Water Polo
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INTERNATIONAL STUDENTS
ENROLMENT PROCESS
St Laurence’s College is CRICOS registered to provide education to international students who have
obtained a student visa to study in Australia.
International students, who do not speak and write English as their first language, come to the College
having obtained satisfactory ISLPR scores (or equivalent) through an accredited college offering the English
Language for International Students Courses (ELICOS). Usually this ELICOS course is undertaken in Australia.
Currently, this is organised by our agent through whom an application to attend St Laurence’s College is made.
In order to apply for a place at the College, please contact our agent Australian International Education Consortium
(AIECG) www.aiecg.com through whom an application to enrol at the College should be made.
You will need to download an application form from the AIECG website, fill it in and send back to the agent.
You will need to submit to AIECG the following documentation:
•
•
•

A fully completed application form
Certified copies of the student’s Passport and Visa
Certified copies of reports from previous schools

Where the documents are not in English, certified translations in English are required.
Our agent will then forward the application to St Laurence’s College for assessment. Should the College decide
to offer the student a place a “Letter of offer and enrolment agreement”, which is conditional upon obtaining a
satisfactory standard of English Language proficiency, will then be sent to the applicant upon receipt of which he
is to:
•
•
•

Sign the letter of offer and enrolment agreement
Send the letter of offer and enrolment agreement back to the Agent
Pay the fees in respect of his tuition for his first semester at the College.

Please note that in most cases the student will be younger than 18 years of age and the agreement will need to
be signed by a parent.
A Certificate of Enrolment (CoE) and if unaccompanied, Confirmation of Appropriate Accomodation and Welfare
(CAAW) will then be created in PRISMS.
The student will then proceed with his ELICOS tuition, usually conducted in Australia and organised through
AIECG, and will be granted an interview with the College towards the end of his ELICOS course in Australia. At
that stage, the student will be advised of commencement arrangements at the College and will be taken to the
Lauries Shop where he can purchase his College uniform.
Do not travel to Australia before commencement dates of CAAW (Confirmation of Appropriate
Accommodation and Welfare) if you are under 18 years of age.
It is a requirement under Australian Law that Australian education providers take responsibility for the
accommodation and welfare arrangements of unaccompanied foreign students under the age of 18 from the time
they arrive in the country, for the purpose of undertaking the course that they enrolled in, until the time that
they leave. The dates between which a particular provider will take on this responsibility are noted on the CAAW
which is lodged with the Department of Immigration and Border Protection by the provider. Upon acceptance of
enrolment by the College, a letter of offer and enrolment and Confirmation of Appropriate Accommodation and
Welfare (CAAW) will be issued to you and these documents will contain the dates between which the College
will take on this responsibility.

CRICOS Provider Number : 00972C
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As the student may well undertake ELICOS tuition at another Australian education institution prior to
commencing his course at St Laurence’s College, we encourage you to ensure that you do not come to Australia
before the commencement date of the CAAW period for which that institution has taken on responsibility for
your accommodation and welfare arrangements.
Should you have any queries in this regard please contact our agent AIECG at www.aiecg.com or the International
Student Coordinator of the College at slc@slc.qld.edu.au.

Academic requirement for acceptance
Students must provide evidence of satisfactory academic performance appropriate for entry to the year level
into which they seek entry. For Year 7 to 12 students, the entry requirement is a pass level or “C” grade or
better for the majority of core subjects. Students intending to enter year 11 are required to have achieved a
pass mark of 75% or better in the study of English as a second language.

Course credits
Australian education curriculum and courses are not identical in each of the states of Australia. However, where
an international student transfers to St Laurence’s College, based in Queensland, from an education institution
based in another State, the College will award course credits for units completed at that other institution based
on evidence provided of the studies undertaken under the relevant State Curriculum Authority that the units
undertaken are of a similar standard to that offered in Queensland.
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Health Cover
It is a Visa requirement that the student be eligible for private health cover during his time of study in Australia.
This is organised by the agent through whom your enrolment at St Laurence’s College is arranged and to whom
your health cover premiums are paid. Upon the student’s arrival in Australia the agent pays this health cover
premium to the private health institution. This premium covers the student for the duration of their expected
stay in Australia. St Laurence’s College will request evidence that the premium has been paid for the duration of
the course.

College Fees
International College Tuition and Non-Tuition Fees
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Fees listed in this Schedule are effective from January 1, 2019.

N C E’S

The College reserves the right to vary this Schedule upon notice to the Fee Payer.

Tuition Fees

Middle and Senior School
(Years 7- 12)

Per Semester Per Annum
Per Student
Per Student

Details

$11,500

Covers all tuition fees, textbook hire, compulsory levies,
excursions which form part of the curriculum and
QCAA fee (Year 11-12 students only)

$23,000

Non-Tuition Fees
Per Annum Per Student
Overseas Student Health
Cover

$555.72* (approx)

Camp Levy
Uniform costs
Stationery
Semi-Formal
Senior Formal

$395 per annum
$850 (approx)
$200 (approx)
$150 (approx)
$150 (approx)

Details
*Cover will need to be organised by student/parents
before travelling to Australia. Visit www.bupa.com.au/
health-insurance/oshc or www.allianzassistancehealth.com.au/en/
student-visa-oshc
Covers the cost of Year Level specific camps
Uniform price list available at www.slc.qld.edu.au
As required for specific subjects
Year 11 students only
Year 12 students only

Homestay Fees (Non-Tuition Fees)
Homestay Fees
December/January holidays
homestay accommodation
Storage for possessions over
Christmas holiday period
Homestay Placement Fee
Initial airport pick-up and
Homestay transfers

Per Student
$8,143 incl GST
per semester
$52 incl GST per night
$260 excl GST per annum
$275 incl GST
(once-off payment)
$130 incl GST
(once-off payment)

Details
Per semester charge includes accommodation and meals
during school terms
Additional charge incurred if student remains in
Homestay during the December/January school holidays
Fee charged for storage over the December/January
period (billed in Semester 2)
Charge payable on initial placement and if a student
requests a change of Homestay provider
Airport pickup or transfer to new Homestay

Optional
Per Semester Per Student
Non-curriculum excursions/
tours
Music Tuition – Individual
lessons

$200 (approx)
$620

Music Tuition – Group lessons $366
Music Levy

$40

Details
Activities conducted by the College students may choose
to participate in (if applicable)
Covers the cost of individual instrumental music lessons
(optional)
Covers the cost of group instrumental music lessons
(optional)
Levy covers the cost of music materials supplied

Method of Payment
International Bank Transfer/BPay/Credit Card payments (Visa/Mastercard - 0.25% surcharge applies). Information on how
to pay your tuition fees is listed on your account statement and further queries can be directed to fees@slc.qld.edu.au
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ESOS Framework
The Education Services for Overseas Student’s Act 2000 (the ESOS Act 2000) and related laws set out
the requirements for education institutions (providers) who deliver educational services to international
students on a student Visa. These laws are there to protect international students and also help ensure
students meet all Visa conditions for attending classes and making satisfactory progress in their studies while in
Australia as students. Visit www.internationaleducation.gov.au or phone 1300 615 262 to find out more about
your rights and responsibilities.

Curfew Hours Guidelines
School Term:
Sunday to Thursday, 6pm
Friday and Saturday, 10pm
These are suggested guidelines and homestay parent discretion is advised.
School and Public Holidays:
Sunday to Thursday, 8.30pm
Friday and Saturday, 10pm
These are suggested guidelines and homestay parent discretion is advised.

Holiday Policy Requirements and Leave Of Absence
Students intending to leave Brisbane at any time must inform the College by completing a holiday form. Please note
that in order to ensure that the student meets the College’s and ESOS’ minimum school attendance requirements
students should not contemplate being absent from class during term time.

Student Orientation
During the first week of an international student’s attendance at the College, the International Co-ordinator
ensures that the student receives orientation with respect to (but not limited to):
•
•
•
•
•
•

Student support services
Legal services
Emergency and health services
Facilities and resources
Complaints and appeals
Student Visa conditions

During their stay at the College, international students may meet with the International Students Co-ordinator
each school day. This person is the international students’ designated point of contact at the College.

Emergency and Health Services
Are you sick or injured?
•
•

•

Emergency phone 000 and request an ambulance
Lady Cilento Hospital (24 hours emergency / doctors)
501 Stanley Street, South Brisbane (next to St Laurence’s College)
Ph 3068 1111
13HEALTH (13 43 25 84) is a confidential phone service that provides health advice to Queenslanders. You
can phone and talk to a registered nurse 24 hours a day, 7 days a week for the cost of a local call.

CRICOS Provider Number : 00972C
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Legal Services
Legal Aid Queensland
http://www.legalaid.qld.gov.au/Home
1300 65 11 88

Important Phone Numbers
•
•
•
•

000 – Police Fire Ambulance
International Student Co-ordinator 0437 761 727
St Laurence’s College 3010 1111
13HEALTH (13 43 25 84) is a confidential phone service that provides health advice to Queenslanders. You
can phone and talk to a registered nurse 24 hours a day, 7 days a week for the cost of a local call.
Six Ways to Staying Safe in Australia
1.

Develop A Safety Plan

Whether you are a new student or someone who has been in Australia for
many years - it’s important that you have a plan for what to do in an
emergency.
The key part of developing your own safety plan is to think about the various
situations you might find yourself in. Will you be spending time working late at
night on assignments? Will you be walking alone in the dark? Think through
all the scenarios and figure out how you might deal with them.
While you might think that something will never happen to you it's important
that you're prepared just in case something does.
2. Know your surroundings

Get to know your school campus and the areas around it. It’s best to do this
during the day so that you know where to walk at night.
It's also important that you find a ‘safe place’ on your school campus somewhere you can go or someone you can talk to at school if you get in to
trouble.
Nothing beats local knowledge, so make sure you talk to some of the local
students and find out where the safest areas of your city are and what areas
you should avoid.
3. Have friends

If you find yourself at school late and you don’t feel safe walking by yourself be sure to get a friend to walk with you.
It’s important that you know the phone number for your school International
Student Co-ordinator 0437 761 727 and phone in the event of an emergency.
4. Keep valuables safe

Carrying valuable objects, like a phone, or a laptop, can make you a target for
thieves looking to make quick money.
Whilst you can't avoid carrying objects like your phone - you can make sure
you never leave your valuables unattended and try to keep them hidden when
not in use.
The harder you can make it for people to steal your valuables, the less of a
target you will become.
5. Stay in well lit areas

Walking by yourself at night can sometimes be scary and also a little
dangerous. When walking at night, try to stick to well-lit areas and footpaths.
You may be tempted to take a shortcut through a dark laneway, but if you
stick to the well-lit areas you are less likely to encounter trouble.

17
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Lauries Canteen
The Lauries Canteen operates on a daily basis during the academic year for breakfast, morning tea and lunch. A
menu and price list is on the facing page.

College Calendar
Each student and his family / homestay family will be issued with a College Calendar which will provide a
comprehensive listing of St Laurence’s associated activities for the school year.

Counselling
If you are concerned about your own immediate safety or the welfare of someone else, please contact emergency
services on 000.
The Counselling Department is available to all St Laurence students and aims to provide them and their families
with a safe, confidential and helpful environment to discuss concerns, problems and receive support.
Counsellors will do all they can to provide the best possible counselling and support, which is of the highest
professional standard, based upon principles of strength and empowerment. The team plays an intrinsic role in
the promotion of health and wellbeing within the St Laurence Community and continuously works to encourage
empathy and resilience amongst the student body. This mission is implemented in collaboration with the Heads
of Year and Deputy Principal.
Topics we can help with:
• Child Protection
• Bullying
• Anxiety
• Depression
• Grief
• Anger
• Stress & Time management
• Motivation
• Study skills
• Special considerations
• Cognitive Assessments

Newsletter
The College Newsletter is published and emailed each Friday. The Newsletter can also be accessed via the
College website.

Go Cards
Go Cards are required for travelling on buses, trains and ferries in Brisbane, Ipswich,
Gold Coast and the Sunshine Coast. Students with a student ID card issued by the
College need a GREEN Concession Go Card. Paying with a Go Card is cheaper
than paying for your fare onboard. Go Cards can be purchased from 7 Eleven
stores and selected retailers.
See https://translink.com.au/tickets-and-fares/buy-and-refund-tickets for a full list of
locations.
Before you start using your go card, you will need to add value to your card and pay a refundable deposit. The
easiest way to ensure you always have enough money to travel is to use your Visa or Mastercard credit or debit
card to set up an auto top-up. You’ll never have to worry about waiting in line to top up your go card or running
out of money on your card.
CRICOS Provider Number : 00972C
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When your go card balance falls below $5, it will automatically top-up with the amount of your choice. The
minimum top-up amount is $20.
No money is deducted from your account unless you’re using your go card to travel.
If you don’t touch on within 60 days of an auto-top, the money will be returned to your debit or credit card.
Alternative you may top-up your Go Card online https://gocard.translink.com.au/webtix/ or over the phone on
13 12 30 with a credit or debit card with an Australian Visa or Mastercard credit card or debit card (international
credit cards are not accepted). In most instances, the money will be available on your Go Card within an hour.
However, it won’t appear on your card balance until you next touch on at an electronic card reader. If you don’t
touch your Go Card to a card reader within 60 days, the money will be returned to your debit or credit card.

LauriesNet
LauriesNet provides online access to news, events, learning and teaching resources to all members of the St
Laurence’s learning community. LauriesNet not only provides a window into the dynamic life of the College, but
also serves as an essential tool supporting the teaching and learning environment at the College.
Access is restricted to current members of the College community with each user requiring a username and
password to login to the network. Families new to the College are able to access LauriesNet prior to their son’s
commencement using a generic username and password. This will allow new families to access newsletters,
view calendars and learning resources. Upon their son’s commencement, families will be required to complete a
registration process, outlined below, in order to personalise their access to the network.
To obtain a user identification and password to LauriesNet, please contact the IT Help Desk on 07 3010 1123 or
ithelpdesk@slc.qld.edu.au.

Stationery Requirements
Stationery can be purchased through MK Educational Supplies online. Visit www.mkes.com.au.
Alternatively, items can be purchased at other stationery suppliers.

Student Debit Account
To minimise the amount of cash that is brought to the school the College makes use of a Student Debit
Account System. The St Laurence’s College student photo ID card can be used to make purchases in the same
way you would use a debit card linked to a pre-paid bank account.
All purchases by students during school hours will be via the student ID card. Cash will not be accepted at the
Canteen or Lauries Shop. The student ID card will be issued within the first few weeks of Term 1.

Student Diary
Each student will be issued with a student diary in their first week of school. The student handbook contains
important information, pro forma absentee notes, student guidelines, space for students to record homework
and clearly identifies the days in the College’s cyclical timetable. It is also the prime means of communication
between the College and the student’s parents/homestay parents. We ask that parents/homestay parents review
the student diary daily and sign it once each week. Home class teachers will also review the student diary each
week.

Sun Safety Policy
All students are to wear the College yard hat during recesses, outdoor activities and where appropriate, sports
training. The College cap may be worn when travelling to or from College. Both may be purchased through the
Lauries Shop.
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Textbooks
The College operates a Book Hire Scheme and textbooks will be issued during subject classes during the first few
of days of the student’s attendance at the school and at the beginning of each school year. The cost of the Book
Hire Scheme is included in the annual College fees.It is the responsibility of each student to look after books issued
to them. Should the books be lost or damaged a cost will be incurred by the family to compensate for this.

Uniform Shop (The Lauries Shop)
The Lauries Shop sells new College uniforms and second hand blazers. A price list for items sold in the
Uniform Shop as well as the Shop’s trading times can be found in Page 26 The Lauries Shop is located on campus
at the Stephens Road entrance.
For enquiries, please telephone on 07 3010 1100 during opening hours (7.30am 1.30pm, Monday - Friday).
Cash, Eftpos and Student Debit Accounts are accepted.
Please note:
It is compulsory for all new students to purchase a St Laurence’s College school bag from the Lauries Shop.
There is a choice of backpack or carry bag.
• It is compulsory for all students to wear a yard hat during recess and outdoor activities. The cap is optional for
travelling to and from College.
•

CRICOS Provider Number : 00972C
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PRICE LIST
As at 1 November 2018
COLLEGE UNIFORM

HPE AND CO-CURRICULAR SPORT UNIFORMS

College shirt

Shirt/Jersey

Blue

33.00

House Sport polo (compulsory for HPE lessons)

40.00

White

30.00

Cricket

45.00

Rugby

80.00

Grey shorts

42.00

Football (Soccer)

48.00

Grey shorts Boys sizes and mens sizes

50.00

Athletics/Cross Country

35.00

Track top - Boys sizes 8-16

85.00

Track top - Mens sizes S-2XL

90.00

Training shirt - All sports

40.00

210.00

Training singlet - All sports

38.00

220.0

Cycling

80.00
50.00

Shorts and Trousers

Socks
College grey knee-high socks

11.00

College Blazer
Size 10 - 18
Size 20 - 24

225.00

Rash shirt

College Pullover

Cotton/Poly

Wool

Shorts/Pants

Size 10 - 16

68.00

75.00

Rugby/AFL

35.00

Size 18 - 22

72.00

80.00

Football/Volleyball/Basketball

35.00

Size 24 - 30

76.00

90.00

Athletics/Tennis/Cross Country/Swimming

35.00

Size 26 - 30

Accessories

Track pants - Boys sizes 8-16

58.00

Track pants - Mens sizes S-2XL

60.00

Tie

20.00

Black leather belt

21.00

Cycling

100.00

Yard hat with embroidered name

30.00

Swimmers

40.00

College cap

15.00

Accessories

Trouser sock

7.00 each
20.00 - 3 pack

Rugby/AFL socks

13.00

Football (Soccer) socks

13.00

SLC All-sports sockette

9.50

Co-Curricular sport cap

20.00

Cricket hat

22.00

COLLEGE BAGS
Backpack

65.00

Carry bag

65.00

Library bag

5.00

Music bag

20.00

MISCELLANEOUS

Compression shorts - Boys sizes 10-14

45.00

Compression shorts - Mens sizes S-XL

60.00

Sport bag

35.00

Sport sack

20.00
These prices are subject to change without notice.
Prices include GST.

Garters

5.00

Locker lock - Padlock or combination

20.00

Gold blazer buttons - large

2.00

Gold blazer buttons - small

1.50

The Uniform Shop accepts cash, Visa, MasterCard, EFTPOS, cheques
and student cards. Cheques made payable to ‘St Laurence’s College’.

For more information about the Lauries Shop
phone 07 3010 1100 or email uniform@slc.qld.edu.au
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The
Breakfast

t
o
H
Lunch

Specials

u
n
e
M
n
e
e
t
n
Ca

Bacon, Cheese & Egg Muffin
$4.20
Toasted Sandwiches
Cheese
$1.70
Ham/Cheese
$2.40
Sara Lee Muffin
$2.70
Sushi Varieties
$3.20
Fresh Fruit in season
$1.00
Cookies (GF)
$2.70
Vaalia Yoghurt (GF)
$2.20
Bag of Hash Browns
$1.20
Tub of Watermellon
$2.00
Milk, Juices, Water and Gatorade are the
only drinks sold at breakfast.

Drinks
Flavoured Milk Small
Flavoured Milk Large
Water 600ml
Water 1Litre
Juices Small
Iced Tea
Gatorade
Soft Drink 450ml bottle
Soft Drink 375ml can
Krazy Lemon
Popper
Up & Go
Waterfords Mineral Water

$2.00
$3.10
$1.70
$2.10
$2.00
$2.90
$3.60
$3.10
$2.60
$2.50
$1.50
$2.00
$3.00

Morning Tea and Lunch
Cold food
Gourmet Rolls
Ham or Chicken with Salad and
Cheese on Wholemeal Roll
Assorted Sandwiches
Chicken Salad Wrap
Sushi
Banana Bread or
Priestley’s GF Chocolate Loaf Cake
Bread Rolls (Plain)
Salad Boxes with
GF Ham / GF Chicken
Salad Box with meat plus an egg
Salad Box only (Pre order only)
Salad Box with egg
Freshly Baked Hot Muffins

Tuesday

$3.70
$4.30
$3.20

Wednesday

$2.70
$1.00
$4.20
$4.70
$3.70
$4.20
$2.20

$3.20
$2.60
$2.70
$3.20
$2.00

Canteen Volunteer Information
The College Canteen services the junior, middle and senior school, providing convenience and a variety
of foods for students and staff and contributes generously to the College each year.
To continue in this way, we require volunteers, mums, dads, grandparents and friends to help prepare and
serve food. If you can help for at least one day (maximum of four hours) every four weeks, please contact
Mrs Julie Thompson at the Canteen to offer assistance.

The College reserves the right to change prices at any time.

$4.20
$4.20
$2.60

Meatball Subs (Lunch only) OR
Chicken Burger (M/Tea only) $4.20
Chicken Pasta Bake
$4.20
Cup of Gourmet Spring Rolls $2.00

GF = Gluten Free

Phone 07 3010 1110 or Email: jthompson@slc.qld.edu.au

Savoury Mince Roll
Sweet Chilli Wraps
Cup of Chicken Nuggets

$4.30

Hot food
Spinach and Feta Roll
Hot Dog (Sausage GF)
Jumbo Sausage Roll
Meat Pie
Bag of Dim Sims

Monday

Angus Beef Lasagna
(GF available)
Macaroni Cheese
Garlic Bread
Beef Stroganoff and Rice
Carton of Hot Chips

Thursday

Lauries Burger
Pizza Hut Pizza
Cup of Puffy Dogs
Cup of Mini Dim Sims

Friday

Pork Riblets on a Roll
Double Chilli Chicken on Roll
Crumbed Fish Burger
Fried Rice (GF)
Slice of Cheese Pizza

$4.20
$3.50
$2.20
$4.20
$2.60

$4.20
$3.20
$2.00
$2.00

$3.70
$4.20
$4.20
$4.20
$3.20
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College
Campus
ERPAC
Pedestrian
Entry

P
Carpark Entrance
(Hancock Street)

Lifts

10

11

ERPAC

City

Gair Field

& Hancock Street Carpark below

Set down
Area
Dock

ERPAC Entry

14

2

(Set down only)

Lifts

N
4

5

en

ph

Br Adams Administration Building

2

Archbishop Duhig Building

3

Br Hogan Building (Primary Precinct)

4

Br Spillane ITAD Centre
(Industrial Technology and Design)

5

Archbishop O’Donnell Building

6

Br Grundy VAPA Centre

7

Br Brady Building

8

Br Campbell Resource Centre

9

Ian McDonald STEM Building and Sports Centre

10

ERPAC (Edmund Rice Performing Arts Centre)

11

Gair Field

12

Chapel of St Laurence O’Toole

13

Savio Oval

14

Urban Farm

7

oa

McElligott
Theatre

d

First aid

sR

1

Restrooms

8

Café Printroom
Edmund

Ste

Legend

1
Reception

Main
Quadrangle

3

6

9

Lauries
Shop Lauries
Canteen

13
Savio Oval

Entrance

Exit

Clarenc

e Street
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ARCHBISHOP DUHIG BUILDING (FRONT ELEVATION)
3rd Floor
2nd Floor
1st Floor
Ground

Callan
1
Hogan
1
Nagle
1

Callan
2
Hogan
2
Nagle
2

Callan
3
Hogan
3
Hogan
5

Callan
4
Hogan
4
Hogan
6

Callan
5
Duhig
3
Kilian
1

Callan
6
Duhig
4
Kilian
2

Duhig
1
Duhig
5
Kilian
3

Duhig
2
Duhig
6
Kilian
4

Nagle
3

Nagle
4

Nagle
5

(LAC)

Nagle
6

Kilian
5

Kilian
6

HPE Change
Room

BR HOGAN PRIMARY CENTRE (FLOOR PLAN)
Ground
Floor

6 Red

6 Maroon

Primary
Toilets
6 Silver

5 White

6 Black

6 Gold

5 Gold

5 Black

1st Floor

5 Silver
5 Red

6 White
Primary
Office

Primary Staffroom

5 Maroon

BR SPILLANE TECHNOLOGY CENTRE (FRONT ELEVATION)
1ST Floor
Ground Floor

GR1 (Xavier 2)
TEC2
TEC1

GR2 (Xavier 3)
TEC3

GR3 (Xavier 4)
DHUB2

STORE

GR4 (Xavier 5)
TEC5

GR5 (Xavier 6)

TEC6

TEC4
FOYER
DHUB3
TEC9
TEC8

Basement

TEC7

DHUB1
TEC10

ARCHBISHOP O’DONNELL BUILDING (FRONT ELEVATION)
2nd Floor
1St Floor
Ground Floor

Literacy 1
Rice 1
Waterford
5

Literacy 2
Rice 2
Xavier
1

Waterford
6
Toilets

Rice
Rice
3
4
Enrichment
Centre 2
Enrichment
Centre 1
Print Room Café Edmund

Rice
5
Rice
6
ITAD
Staffroom
Staff

BROTHER CAMPBELL RESOURCE CENTRE
1ST Floor
Ground Floor

18
8

Waterford
1

Waterford
2

Waterford
3

Library/Resource Centre

Waterford
4

SLC
1

BR BRADY BUILDING (FLOOR PLAN)
4th Floor

Treacy
1

3rd Floor

Sion
1
Sion
2

2nd Floor
1 Floor
st

Treacy
3
STAFF

Drama1

Ground Floor

Treacy
2

Main Staff Room
(B1)
Dance1

Treacy
4
STAFF
Sion
5

Sion
4
Sion
3

Staff Room
(B2)

Treacy
5
Treacy
6
Sion
6
Sion
7

(Drama2)

Laurie’s Canteen

Uniform
Shop

BR GRUNDY MULTI ARTS CENTRE (FLOOR PLAN)
Top Floor

Staff Room

Music Reception

Music Studios 1- 8

Walkway

1st Floor

MU1

FT1

ME1

FTV – Editing Suites

Walkway

Ground Floor

Art Staff Room

Music Band Room

A2D Dimensional
Studio

MU2

A3D

AGR Graphic Studio

Walkway

Art Courtyard

ME2

ME3

VAPA Room1

STEM BUILDING/THE SPORTS CENTRE (FRONT ELEVATION FROM CHAPEL FORECOURT)
4th Floor

Stairs

S4.5

S4.3
Prep
Room

S4.4
3rd Floor

Stairs

2 Floor

S3.3

Stairs

1 Floor

Staffroom

S3.1

S2.5

Stairs

Pods

S3.2

S2.6
st

Stairs

S4.2

S3.4
nd

S4.1

Staffroom

Head of Waterford and Xavier
House Office

S2.3
S2.4

Foyer

S2.2

Stairs

Grand Stand

Stairs

Weights Room

Ground Floor

Stairs

Court 1
Court 2
Store Room

Change
Rooms

Change
Rooms

Laundry

First Aid
Toilets

Office
Change Room

GAIR FIELD
ERPAC

GF1

GF2

GF3

GF4
19
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
ACCOMODATION AND WELFARE POLICY
Care for younger students under 18 years
St Laurence’s College is a CRICOS-registered provider which enrols younger students under 18 years of age.
As part of its registration obligations St Laurence’s College must satisfy Commonwealth and state legislation,
as well as any other regulatory requirements, relating to child welfare and protection for any overseas
student enrolled who is under 18 years of age.
These obligations include ensuring that all overseas students under 18 years of age are given age-and
culturally-appropriate information on:
o

who to contact in emergency situations, including contact number/s of a nominated staff member, and

o

how to seek assistance and report any incident or allegation involving actual or alleged sexual, physical
or other abuse.

St Laurence’s College has documented procedures relating to child welfare and safety, and will implement
these procedures in the event that there are any concerns for the welfare of a student under 18 years of
age.
Accommodation and care options for overseas students under 18 years
St Laurence’s College approves the following accommodation and care options for overseas students:
The student will live with a parent or relative approved by the Department of Home Affairs.
In this case:
i.

The School does not provide a welfare letter (CAAW) via PRISMS. The student’s family
completes Form 157N Nomination of a student guardian and provides proof of relationship to
Department of Home Affairs at the time of visa application for approval of these arrangements.
The Department of Home Affairs must also approve any further change of welfare
arrangements.

If the adult responsible for the welfare, accommodation and other support arrangements for a student under
18 years holds a https://immi.homeaffairs.gov.au/visas/getting-a-visa/visa-listing/student-590 , all obligations
and conditions of this visa must be met, including:
a)
not leaving Australia without the nominating student unless there are
compassionate and compelling circumstances and the School has first approved
alternative welfare and accommodation arrangements for the student for the
adult’s period of absence, and
b)

advising the Department of Home Affairs of any change of address, passport or
other changes of circumstances.

St Laurence’s College requires holders of Student Guardian Visas to:
i.
ii.
iii.

maintain Overseas Visitor Health Cover for themselves and any dependent children living
with them in Australia
immediately advise the School of any change to address or contact details
immediately advise the School if there are any compassionate or compelling reasons to
travel overseas or not be at home for an extended period of time to care for the student.

If there is a valid reason for travelling overseas, and the School is able to approve alternative
accommodation and care arrangements for the student for the period of student guardian visa
The Trustees of Edmund Rice Education Australia trading as St Laurence’s College
CRICOS Code 00972C
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holder’s absence, the School will provide documentation approving temporary care arrangements for
the student to the student’s guardian and for the Department of Home Affairs via PRISMS.
If there is not a valid reason for travelling overseas, or if the School is not able to approve alternative
accommodation and care arrangements for the student for the period of student guardian visa
holder’s absence, the student will need to travel overseas with the holder of the student guardian
visa. In this case, the School will advise if compulsory attendance requirements will or will not be
affected by the student’s absence.
The student will live in school approved accommodation and welfare arrangements and St Laurence’s
College will generate the welfare letter (CAAW) via PRISMS to accompany the student’s Confirmation of
Enrolment (CoE).
Accommodation options that may be approved by St Laurence’s College for full fee paying 500 (formerly
571) visa subclass students under 18 years of age include:
i.

Homestay Program operated by International Student Care Australia (ISCA) Please see
Additional Information, below.

St Laurence’s College will maintain approval of accommodation and care arrangements until:
i.
ii.

iii.
iv.
v.

vi.

The student completes the course and departs Australia
any appeals processes in relation to St Laurence’s College’s intentions to cancel the
student’s enrolment has been finalised (including suspensions, cancellations, course
progress and attendance)
the student has alternative welfare arrangements approved by another registered provider
a parent or nominated relative approved by the Department of Home Affairs assumes care
of the student
St Laurence’s College has notified the Department of Home Affairs that it is no longer able
to approve the student’s welfare arrangements and has taken the required action after not
being able to contact the student.
The student turns 18.

Any accommodation, welfare and other support arrangements for the student must be approved by St
Laurence’s College, including arrangements provided by third parties.
Accommodation and care arrangements are checked prior to approval and at least every six months
thereafter to ensure they are appropriate to the student’s age and needs.
Any adults involved in or providing accommodation and welfare arrangements to the student have a blue
card as appropriate (https://www.bluecard.qld.gov.au/ ).
Any changes to approved arrangements must also be approved by the School. This includes any requests
by students under 18 years of age to attend “Schoolies Week” on completion of Year 12.
If a student cannot be located and the School has concerns for his/her welfare, the School will contact
the student’s parents / legal guardian and notify the police and any other relevant authorities.
If a student for whom the School has issued a CAAW refuses to maintain approved arrangements, the
School will report this to the Department of Home Affairs and advise the student to contact the
Department of Home Affairs to ensure visa implications are understood. (See Department of Home
Affairs office addresses at: https://immi.homeaffairs.gov.au/help-support/contact-us/australia .
In the event of a significant or critical welfare issue involving the student, and if determined necessary by
the school, a parent, legal guardian or approved relative agrees to travel to a designated location within
10 days to assume care of the student until the situation has been resolved to the school’s satisfaction.

The Trustees of Edmund Rice Education Australia trading as St Laurence’s College
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If a parent / nominated guardian wishes to assume welfare responsibility, the parent / nominated
guardian must notify the school as soon as practicable of their intentions and must provide the school
with written evidence of a guardian visa grant and; proof of residential address in the name of the
parent/nominated guardian and for the period of the enrolment..
For School vacation periods, students under 18 years of age for whom St Laurence’s College has issued a
CAAW will:
i.
ii.
iii.
iv.

return home to parents, or
continue to live in / is placed in Homestay arranged and approved by the school, or
apply for approval to spend the vacation with relatives or a friend’s family, or
apply to attend a supervised excursion, camp, etc.., if all requirements are met in order to
attain school approval.

Accommodation options for students 18 years and older include:
i.

Homestay Program, including private arrangements requested by a parent

ii.

Student lives with parent, legal guardian or relative approved by Department of Home
Affairs

For School vacation periods, the following accommodation options are available to students 18 years or
older:
i.

Student returns home to parents

ii.

Student continues to live in / is placed in Homestay, details of which are recoded by the
School

iii.

Student may spend vacation with friend’s family or relatives, provided details are given

iv.

Student may attend a supervised excursion, camp, etc.., provided details are given

Homestay / private accommodation arrangements at St Laurence’s College:
The Homestay / private accommodation arrangements approved by St Laurence’s College meet
Queensland legislative requirements for child protection as well as Standard 5 of the 2018 National
Code of Practice for Providers of Education and Training to Overseas Students.
These include
i.
ii.

Continuous dates for approved welfare arrangements
Documented procedures for checking suitability of accommodation, support and general
welfare arrangements before a student is placed in an approved arrangement, and at least
every six months thereafter, covering
 Guidelines for selecting, screening and monitoring each family and ensuring the family
can provide age appropriate care and facilities for the duration of the student’s
enrolment at the school


Criteria about accommodation services to be provided, and contract for arrangements
about providing accommodation services



Compliant Homestay risk management strategy, reviewed annually, undertaken by
school / operator of the homestay program

Blue cards as required for adults living in the homestay / private arrangement, other than overseas students,
or who otherwise have regular contact with the student.

The Trustees of Edmund Rice Education Australia trading as St Laurence’s College
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
BEHAVIOUR POLICY/CODE OF CONDUCT
Our vision is to ensure an effective and efficient pastoral care system that benefits the emotional and social
growth of all St Laurence’s students. As a Catholic School in the Edmund Rice Tradition, we aspire to be faithful
to the Four Touchstones as set down in the EREA Charter.
Liberating Education
We open hearts and minds, through quality teaching and learning experiences, so that through critical
reflection and engagement each person is hope-filled and free to build a better world for all.
Gospel Spirituality
We invite all people into the story of Jesus and strive to make his message of compassion, justice and peace
a living reality within our community.
Inclusive Community
Our community is accepting and welcoming, fostering right relationships and committed to the common
good.
Justice and Solidarity
We are committed to justice and peace for all, grounded in a spirituality of action and reflection that calls us
to stand in solidarity with those who are marginalised and the Earth itself.
Rights
Each member of the St Laurence’s College community has the right to:


feel SAFE



RESPECT – persons and property



fully PARTICIPATE



STRIVE TO BE (their authentic self)

Whole School Approach
To uphold the shared rights, responsibilities and expectations and to enable a quality learning culture within St
Laurence’s College, we enter into a Whole School Approach with respect to the following procedures


Relationship building – restorative relationships



Classroom organisation and management



Lesson routine and expectations



General school procedures

The Trustees of Edmund Rice Education Australia trading as St Laurence’s College
CRICOS Code 00972C

May 2019

Creating a Quality Learning Culture

Learning Framework:

Laurie’s Journey

Clarity: of thinking, of feedback, of task.

The College aims to build confident,

Challenge: through questioning, through mastery, through differentiation.

capable, and compassionate graduates.

Connection: with each other, with learning, with the wider community.

We acknowledge that the young people in our
community are on a journey into adulthood and

Rights:

that they walk their journey with the support of

To feel SAFE.

caregivers, parents, staff and the Laurie’s

To Fully PARTICIPATE.

community, with Jesus as their guide.

To RESPECT (persons and property).
To STRIVE TO BE (our authentic self).

We acknowledge their uniqueness as individuals
and encourage them to take pride in themselves
and the College, as we take pride in them as they
develop positive relationships with others.

The Trustees of Edmund Rice Education Australia trading as St Laurence’s College
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Whole School Approach:
Student Management Pathways (reinforcing positive behaviour and
addressing negative behaviours).
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Responsibilities and Expectations
RIGHTS

RESPONSIBILITIES

Students have the right to:

 Feel safe within a clean,
healthy and pleasant
environment

S
T
U
D
E
N
T
S

 Be valued and treated with
respect and dignity

 Learn through the
experience of quality
education that allows for
individual and collective
growth through full
participation

EXPECTATIONS

Students have the responsibility to:










It is expected that students will:

Be safe and allow others in the community to be
safe, allowing all to be free from threat and
intimidation
Maintain a clean and healthy environment Provide
a welcoming environment for all
Respect self, others and property at all times

Behave in a manner which allows themselves and
others to learn
Behave in a manner that allows teachers to teach
Use all of the support resources the College offers
to achieve to their potential












 Strive towards full
participation that
encourages the realisation
of talents and attainment
of potential in all
endeavours




Show what they can do and enable themselves
and others to develop gifts and talents in all areas
of the educational journey
Allow themselves and others to fully participate in
all that is offered

The Trustees of Edmund Rice Education Australia trading as St Laurence’s College
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Act in a safe manner for themselves and others, reporting
unsafe practices to adults
Communicate and interact with all members of the community
in a respectful, appropriate and positive manner
Keep areas clean, neat and tidy
Maintain a high standard of hygiene and cleanliness
Respect personal space and privacy, act/play fairly and not be
involved in physical fighting or any other forms of harassment
Respect school and other people’s property
Be respectful, open and honest when dealing with others
Be on time and prepared for school, classes and activities with
all necessary materials including a diary
Engage in class activities: be positive and receptive to the
learning experience offered; demonstrate a willingness to
work and complete all tasks as requested, and allow others to
engage meaningfully in the learning experience.
Seek and ask for extra support if needed, doing so in a timely
manner
Be positive role models and representatives of the College both
within the school and in the wider community, e.g. wearing
uniform correctly, behaving courteously in public spaces, using
appropriate language at all times and using technology
appropriately
Participate to the best of their ability in all activities

ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
COMPLAINTS AND APPEALS POLICY
A copy of this policy will be provided to the student (or parent(s)/legal guardian if the student is under 18) at a
reasonable time prior to a written agreement being signed, and again during orientation or within 7 days of the
commencement of student attendance of the enrolled course.
1.

2.

Purpose


The purpose of St Laurence’s College Complaints and Appeals Policy is to provide a student or
parent(s)/legal guardian with the opportunity to access procedures to facilitate the resolution of a
dispute or complaint involving St Laurence’s College, or an education agent or third party engaged
by St Laurence’s College to deliver a service on behalf of St Laurence’s College.



The internal complaints and appeals processes are conciliatory and non-legal.

Complaints against other students


3.

4.

Grievances brought by a student against another student will be dealt with under the school’s
Behaviour Policy/Code of Conduct.

Informal Complaints Resolution


In the first instance, St Laurence’s College requests there is an attempt to informally resolve the
issue through mediation/informal resolution of the complaint.



Students should contact the International Student Coordinator in the first instance to attempt
mediation/informal resolution of the complaint.



If the matter cannot be resolved through mediation, the matter will be referred to the
Principal/other and St Laurence’s College’s internal formal complaints and appeals handling
procedure will be followed.

Formal Internal Complaints Handling and Appeals Process


The process of this grievance procedure is confidential and any complaints or appeals are a
matter between the parties concerned and those directly involved in the complaints handling
process.



The student must notify the school in writing of the nature and details of the complaint or appeal.



Written complaints or appeals are to be lodged with the Principal.



Where the internal complaints and appeals process is being accessed because the student has
received notice by the school that the school intends to report him for unsatisfactory course
attendance, unsatisfactory course progress or suspension or cancellation of enrolment, the
student has 20 working days from the date of receipt of notification in which to lodge a written
appeal.



Complaints and appeals processes are available to students at no cost.



Each complainant has the opportunity to present his/her case to the Principal/other.



Students and / or the School may be accompanied and assisted by a support person at all relevant
meetings.
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The formal internal complaints and appeals process will commence within 10 working days of
lodgement of the complaint or appeal with the Principal/other and will be finalised within 20
working days as soon as practicable.



For the duration of the internal complaints and appeals process the student’s enrolment will be
maintained, as required under the National Code of Practice for Providers of Education and
Training to Overseas Students 2018 and the student must continue to attend classes.
However, if the Principal/other deems that the student’s health or well-being, or the well-being of
others is at risk he/she may decide to suspend or cancel the student’s enrolment before the
complaints and appeals process has been accessed or fully completed. In such cases, the student
may still lodge a complaint or appeal, even if the student is offshore.



Once the Principal/other has come to a decision regarding the complaint or appeal, the student
will be informed in writing of the outcome and the reasons for the outcome, and a copy will be
retained on the student’s file.



If the complaints and appeals procedure finds in favour of the student, St Laurence’s College will
immediately implement the decision and any corrective and preventative action required, and
advise the student of the outcome and action taken.



Where the outcome of a complaint or appeal is not in the student’s favour, the school will advise
the student within 10 working days of concluding the internal review of the student’s right to
access the external appeals process.
However, the school is only obliged to await the outcome of an external appeal if the matter
relates to a breach of course progress or attendance requirements. For all other issues, the school
may take action (including making changes to the student’s enrolment status in PRISMS) in
accordance with the outcome of the internal appeal.

5.

External Appeals Processes


If the student is dissatisfied with the conduct or result of the internal complaints and appeals
procedure, he/she may contact and / or seek redress through the Overseas Students Ombudsman
at no cost. Please see: http://www.ombudsman.gov.au/How-we-can-help/overseasstudents or phone 1300 362 072 for more information.



If the student wishes to appeal a decision made by St Laurence’s College that relates to being
reported for a breach of course progress or attendance requirement (under Standard 8), the
student must lodge this appeal with the Overseas Student Ombudsman’s office within 10 working
days of being notified of the outcome of his/her internal appeal.



If the student wishes to appeal a decision made by St Laurence’s College that relates to:
i)
refusal to approve a transfer application (under Standard 7), or
ii)
suspension or cancellation of the student’s enrolment (under Standard 9)
any choice to lodge an external appeal with the Overseas Student Ombudsman is at the student’s
discretion. The school need not await the outcome of any external appeal lodged, before
implementing the outcome of the internal appeal.

6.

Other legal redress


7.

Nothing in the School’s Complaints and Appeals Policy negates the right of an overseas student to
pursue other legal remedies.

Definitions


Working Day – any day other than a Saturday, Sunday or public holiday during term time



Student – a student enrolled at St Laurence’s College or the parent(s)/legal guardian of a student
where that student is under 18 years of age



Support person – for example a friend/teacher/relative not involved in the grievance.
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ST LAURENCE’S COLLEGE
STUDENT PROGRESS, ATTENDANCE AND COURSE DURATION POLICY
Overseas students are required to meet and maintain satisfactory course progress and attendance requirements
under visa condition 8202 and under Standard 8 of the National Code of Practice for Providers of Education and
Training to Overseas Students 2018.
Course Progress

The school will monitor, record and assess the course progress of each student for the course in which the
student is currently enrolled.

The course progress of all students will be assessed at the end of each study period /semester of enrolment
according to St Laurence’s College’s course assessment requirements.

Students who have begun part way through a study period / semester will be assessed according to St
Laurence’s College’s course assessment requirements after completing [one full study period/semester].

To demonstrate satisfactory course progress, students will need to obtain



Years 7, 8, 9
Student must achieve a C- or above in Mathematics and at least half of the remainder of course
subjects in each full study period (Semester).



Year 10
Student must achieve a C or above in Mathematics, English and at least 3 of their 4 elective
subjects in each full study period (Semester).



Years 11 and 12 (ATAR commencing Year 11 2019)
Student must remain on track for QCE within each Unit by achieving a C or above in
Mathematics, English and at least 3 of their 4 elective subjects in each Unit.



Year 12 2019 OP
Students must not achieve below C- in two or more subjects in their course, nor English, nor
Mathematics in a study period (Semester). The objective of this criterion is that the student
avoids the possibility of not being issued a Queensland Certificate of Education at the conclusion
of year 12



If at the end of a study period a student does not achieve satisfactory course progress as described above,
the International Students Co-ordinator will formally contact the parent(s) to advise that the student is at risk
of breaching the course progress requirement and that there will be a meeting with the student to develop
an intervention strategy for academic improvement. This may include;
i. After hours tutorial support
ii. Subject tutorial support in class time
iii. Mentoring
iv. Additional ESL support
v. other intervention strategies as deemed necessary
A copy of the student’s individual strategy for academic improvement and any relevant progress reports will be
forwarded to parents.
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The student’s individual strategy for academic improvement will be monitored over the following study
period by the International Student Co-ordinator and records of student response to the strategy will be
kept. Parents will be kept informed of the student’s academic progress while the student is receiving formal
intervention.
If the student does not achieve satisfactory course progress by the end of the next study period, St Laurence’s
College will advise the student in writing of its intention to report the student for breach of visa condition
8202, and that he/she has 20 working days in which to access the school’s internal complaints and appeals
process. The notification of intention to report will be issued to the student prior to the commencement of
the next semester. Following the outcome of the internal process, if the student wishes to complain or lodge
an external appeal about a decision made or action taken by St Laurence’s College, he/she may contact the
Overseas Student Ombudsman at no cost. Please see St Laurence’s College’s Complaints and Appeals Policy
for further details.
The school will notify the ESOS agency via PRISMS of the student not achieving satisfactory course progress
as soon as practicable where:
i.

ii.

the student does not access the complaints and appeals process within 20 days, or the student
withdraws from the complaints and appeals process by notifying the Principal of St Laurence’s College
in writing, or
the complaints and appeals process results in a decision in favour of the school.

Completion within expected duration of study
a)
As noted previously, the school will monitor, record and assess the course progress of each student for the
course in which the student is currently enrolled.
b)
Part of the assessment of course progress at the end of each semester will include an assessment of whether
the student’s progress is such that they are expected to complete their studies within the expected duration
of the course.
c)
The school will only extend the duration of the student’s study where it is clear the student will not be able
to complete their course by the expected date because:
i.
the student can provide evidence of compassionate or compelling circumstances (see Definitions
below)
ii.
the student has, or is, participating in an intervention strategy as outlined in 1.e.
iii.
an approved deferment or suspension of study has been granted in accordance with St Laurence’s
College’s Deferment, Suspension and Cancellation Policy.
d)
Where the school decides to extend the duration of the student’s study, the school will report this change
via PRISMS within 14 days and/or issue a new COE if required. In this case, the student will need to contact
the Department of Home Affairs to seek advice on any potential impacts on their visa, including the need to
obtain a new visa.
Monitoring Course attendance
a)
Satisfactory course attendance is attendance of 80% of scheduled course contact hours.
b)
Student attendance is:
i.
checked and recorded daily
ii.
assessed regularly
iii.
recorded and calculated over each study period.
c)
Late arrival at school will be recorded and will be included in attendance calculations.
d)
All absences from school will be included in absentee calculations and should be accompanied by a medical
certificate, an explanatory communication from the student’s career or evidence that leave has been
approved by the Principal/Head of School.
e)
Any absences longer than 5 consecutive days without approval will be investigated
f)
Student attendance will be monitored by International Student Coordinator every day over a study period to
assess student attendance using the following method:
i.
Calculating the number of hours the student would have to be absent to fall below the attendance
threshold for a study period e.g. number of study days x contact hours x 20%.[For example, a 20 week
study period with 5 contact hours a day would equal 500 contact hours. 20% of this is 100 hours.]
ii.
Attendance for any period of exclusion from class will be assessed under St Laurence’s College
Deferment, Suspension and Cancellation Policy.
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g)

Parents of students at risk of breaching St Laurence’s College’s attendance requirements will be contacted
by email and students will be counselled and offered any necessary support when they have absences
totalling 10% in any study period.
If the calculation indicates that the student has passed the attendance threshold for the study period, St
Laurence’s College will assess the student against the provisions below. Where the student has failed to meet
the minimum attendance requirement, and Item 3.i. does not apply, the school will promptly advise the
student of its intention to report the student for breach of visa condition 8202, and that he/she has 20
working days in which to access the school’s internal complaints and appeals process
The school will notify the ESOS agency via PRISMS of the student not achieving satisfactory course attendance
as soon as practicable where:
i.
the student does not access the complaints and appeals process within 20 days
ii.
the student withdraws from the complaints and appeals process by notifying the Principal of St
Laurence’s College in writing,
iii.
the complaints and appeals process results in a decision in favour of the school.
Students will not be reported for failing to meet the 80% attendance threshold for a study period where:

h)

i)

j)

k)

i.

the student produces documentary evidence clearly demonstrating compassionate or
compelling circumstances e.g., medical illness supported by a medical certificate or as per
Definition, below , and

ii.

the student’s attendance has not fallen below 70% for the study period.

The method for calculating 70% attendance is the same as that outlined in f. above with the following change;
number of study days x contact hours x 30%.
If a student is assessed as having nearly reached the threshold of 70% attendance for a study period, the
Principal will assess whether a suspension of studies is in the interests of the student as per St Laurence’s
College Deferment, Suspension and Cancellation Policy.
If the student does not obtain a suspension of studies under St Laurence’s College Deferment, Suspension
and Cancellation Policy, and falls below the 70% threshold for attendance for the study period, the process
for reporting the student for unsatisfactory attendance (breach of visa condition 8202) will occur as outlined
in h. and i. above.

l)

m)

Definitions
Compassionate or compelling circumstances - circumstances beyond the control of the student that are having an
impact on the student’s progress through a course. These could include:
i.
ii.
iii.
iv.
v.
vi.

serious illness, where a medical certificate states that the student was unable to attend classes
bereavement of close family members such as parents or grandparents (with evidence of death a
certificate if possible)
major political upheaval or natural disaster in the home country requiring their emergency travel that has
impacted on their studies
a traumatic experience which has impacted on the student (these cases should be where possible
supported by police or psychologists’ reports)
where the school was unable to offer a pre-requisite unit
inability to begin studying on the course commencement date due to delay in receiving a student visa.

For other circumstances to be considered as compassionate or compelling, evidence would need to be provided to
show that these were having an impact on the student’s progress through a course.
a)

Expected duration – the length of time it takes to complete the course studying full-time. This is the same as
the registered course duration on CRICOS.
b)
School day – any day for which the school has scheduled course contact hours.
Study period - St Laurence’s College defines a “study period” for the purposes of monitoring course attendance and
progress as a Semester.
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ST LAURENCE’S COLLEGE
CODES OF BEHAVIOUR

VISION STATEMENT

Learners at St Laurence’s College graduate as confident, capable and compassionate men of faith. As
self-directed, lifelong learners, they exhibit a growth mindset and form positive relationships with
others.
This requires:
Clarity: of thinking, of feedback, of task.
Challenge: through questioning, through mastery, through differentiation.
Connection: with each other, with learning, with the wider community.

RIGHTS

Each member of the St Laurence’s
College community has the right to:
 feel SAFE
 RESPECT - persons and property
 fully PARTICIPATE
 STRIVE TO BE (their authentic
self)
Aligned with these rights are
responsibilities and expectations

LAURIE’S JOURNEY

The College aims to build confident, capable and
compassionate graduates.
We acknowledge that the young people in our community
are on a journey into adulthood and that they walk their
journey with the support of caregivers, parents, staff and the
Lauries community, with Jesus as their guide.
We acknowledge the uniqueness as individuals and
eoncourage them to take price in themselves and the
College, as we take pride in them as they develop positive
relationships with others.

WHOLE SCHOOL APPROACH
To uphold these shared rights, responsibilities and expectations and enable a quality
learning culture within St Laurence’s College, we enter into a Whole School Approach
with respect to the following procedures:
 Relationship building – restorative relationships
 Classroom organisation and management
 Lesson routine and expectations
 General school procedures
 Student management pathways:
o reinforcing positive Behaviours
o addressing negative behaviours.
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
CRITICAL INCIDENT POLICY
St Laurence’s College recognises the duty of care owed to its students and that planning for the management
of a critical incident is essential.
A critical incident is a traumatic event, or the threat of such (within or outside Australia) which causes
extreme stress, fear or injury that may affect the student’s ability to undertake or complete their course.
This may include but is not limited to:
a)
Serious injury, illness or death of a student or staff
b)
Students or staff lost or injured on an excursion
c)
A missing student
d)
Severe verbal or psychological aggression
e)
Physical assault
f)
Student or staff witnessing a serious accident or incident of violence
g)
Natural disaster e.g. earthquake, flood, windstorm, hailstorm or extremes of temperature
h)
Fire, bomb threat, explosion, gas or chemical hazard
i)
Social issues e.g. drug use, sexual assault
Workplace Health and Safety Committee
St Laurence’s College has a Workplace Health and Safety Committee to assist the principal in the prevention
and management of critical incidents at the school, or off campus in the case of an overseas student for
whom the school has undertaken care responsibilities.
The Deputy Principal is the critical incident team leader.
The Workplace Health and Safety Committee also includes:

Maintenance Manager

Staff Members

School Counsellor
The responsibilities of the committee include:

risk assessment of hazards and situations which may require emergency action

analysis of requirements to address these hazards

establishment of liaison with all relevant emergency services e.g. police, fire brigade,
ambulance, hospital, poisons information centre, community health services

24 hour access to contact details for all students and their families and emergency
contacts provided by the student’s family (for schools with overseas students this will
also include agents, homestay families, carers, consular staff, embassies and
interpreting services if necessary)

24 hour access to contact details for all relevant staff members needed in the event of
a critical incident e.g. school counsellor, welfare officer, legal services, school security

development of a critical incident plan for each critical incident identified, including
arranging emergency or alternative accommodation arrangements if necessary

dissemination of planned procedures

organisation of practice drills

regular review of the critical incident plan

assisting with implementation of the critical incident plan

arranging appropriate staff development
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budget allocation for emergencies
ensuring written records of any critical incident and remedial action taken by St
Laurence’s College are kept on file for at least two years after the student ceases to be
enrolled.

Critical Incident Plans
All critical incident plans assign responsibilities among relevant staff members; cover all the actions to be
taken and timelines for doing so.
Immediate Action (within 24 hours)

Identify the nature of the critical incident

Notification of the critical incident committee/team leader

Implement the appropriate management plan or action strategy, including arranging
emergency or alternative accommodation arrangements if necessary

Assignment of duties and resources to school staff

Seeking advice and help from any necessary emergency services/hospital/medical
services

Dissemination of information to parents and family members

Completion of a critical incident report

Media response if required (see below)

Assess the need for support and counselling for those directly and indirectly involved
Additional Action (48 – 72 hours)

Assess the need for support and counselling for those directly and indirectly involved
(ongoing)

Provide staff and students, parents / family members with factual information as
appropriate

Restore normal functioning and school delivery
Follow-up – monitoring, support, evaluation

Identification of any other people who may be affected by critical incident and access
of support services for affected community members

Maintain contact with any injured/affected parties

Provision of accurate information to staff and students where appropriate

Evaluation of critical incident management

Be aware of any possible longer term disturbances e.g. inquests, legal proceedings
Resources
The nature of critical incidents is such that resources cannot always be provided in anticipation of events.
The critical incident committee uses its discretion to provide adequate resources – both physical and
personnel – to meet the needs of specific situations. Staff will be reimbursed for any out-of-pocket expenses.
Managing the Media








Manage access of the media to the scene, and to staff, students and relatives
The principal should normally handle all initial media calls
Determine what the official school response will be
All facts should be checked before speaking to the media
If accurate information is unavailable or the issue is of a sensitive nature, explain that
questions cannot be answered at this time
Avoid implying blame or fault for any part of the incident as this can have significant legal
implications
The principal may delegate media liaison to another member of staff

Evaluation and review of management plan
After every critical incident, a meeting of the critical incident committee will be held to evaluate the critical
incident report and the effectiveness of the management plan and to make modifications if required. If
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appropriate this process will incorporate feedback from all staff, students and local community
representatives.
Example of a critical incident plan - injury to overseas student
1)

Immediate Action (within 24 hours)
a)

Identify the nature of the critical incident

b)

The person, who is initially notified of the incident, be that the school secretary or homestay
co-ordinator or international student co-ordinator, should get as much information as
possible regarding the nature of the critical incident.
i)
Where did the injury occur? On campus or off?
ii)
How severe is the nature of the injury?
iii)
Where is the student now?
iv)
Is the student in hospital?
v)
Has an ambulance been called?
vi)
Is an interpreter required?

c)

The information should be documented for further reference.

d)

Notification of the critical incident committee/team leader

e)

The person who is initially notified of the incident should notify the critical incident team
leader immediately.

f)

Assignment of duties to school staff
i)
The critical incident team leader will identify the staff member responsible for any
immediate action.
ii)
The incident will then be referred to the identified staff member.
iii)
The responsible staff member should keep in close contact with the critical incident
team leader and any other staff members as required.

g)

Implement the appropriate management plan or action strategy
i)
If the student is on campus
Ensure appropriate intervention to minimise additional injury
Provide first aid where necessary
Ascertain seriousness of injury
Call ambulance if required
If ambulance is required, accompany student to hospital
Ascertain seriousness of injury from hospital staff
If ambulance is not required accompany student to relevant medical service
e.g. doctor
ii)

If the student is off-campus
If situation appears serious, call an ambulance and either meet the ambulance
at the student’s location or at the hospital
Otherwise go to location of student
Provide first aid where necessary
Ascertain seriousness of injury
Call ambulance if required
If ambulance is required, accompany student to hospital
Ascertain seriousness of injury from hospital staff
If ambulance is not required accompany student to relevant medical service
e.g. doctor

iii)

If the student has already been taken to hospital
Go to hospital
Ascertain seriousness of injury from hospital staff
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2)

3)

h)

Dissemination of information to parents and family members
i)
When there are a number of people to contact such as when a student is in a
homestay, the school should attempt to simultaneously contact all parties.
ii)
Contact the parents/legal guardian of the student
iii)
Contact the carer of the student e.g. they may be living with a relative
iv)
Contact any emergency contacts provided by the student’s family
v)
Contact the homestay family of the student

i)

Completion of a critical incident report [see sample critical incident report]

j)

Media response if required

k)

Inform critical team leader of any relevant factual information to be conveyed to the media
liaison.

l)

Assess the need for support and counselling for those directly and indirectly involved

m)

If the student is seriously injured or requires hospitalisation, the school should enlist aid of
overseas consular staff to assist the family if they are travelling to Australia, with
interpreting services to aid in communication with the relevant medical services and with
counselling services if required.

n)

The school should assess whether other staff and students have been affected by the
incident and provide support and counselling as required.

o)

The school should also contact Department of Immigration and inform them of the incident.

Additional Action (48 – 72 hours)
a)

Assess the need for support and counselling for those directly and indirectly involved
(ongoing)

b)

Provide staff and students with factual information as appropriate
i)
Depending on the nature of the incident, it may be appropriate for the principal to
address the school and inform them of the facts of the incident and the condition of
the student concerned.

c)

Restore normal functioning and school delivery
i)
Where the incident occurred on school premises, there will be other procedures to
follow in relation to any possible safety issues and the school’s legal obligations. The
critical incident committee should identify the appropriate staff member to follow up
these issues.

Follow-up – monitoring, support, evaluation
a)

Identification of any other people who may be affected by critical incident and access of
support services for affected community members
i)
The effects of traumatic incidents can be delayed in some people; the school needs to
be aware of any emerging need for support and/or counselling.

b)

Maintain contact with any injured/affected parties

c)

If the student is in hospital for some time, the school needs to maintain contact with the
student and their family.
i)
Support and assistance for the student and family
ii)
Depending on the condition of the student, the school could provide school work for
the student to enable them to remain in touch with school activities
iii)
Discuss with the family any required changes to the enrolment of the student e.g.
suspension or cancellation of enrolment and make any changes required on PRISMS
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d)

Provision of accurate information to staff and students where appropriate
i)
Depending on the nature of the incident, it may be appropriate for the principal to
address the school and inform them of the facts of the incident and the condition of
the student concerned.

e)

Evaluation of critical incident management
i)
The critical incident committee should be held to evaluate the critical incident report
and the effectiveness of the management plan and to make modifications if required.

f)

Be aware of any possible longer term effects on the school and student well-being e.g.
inquests, legal proceedings
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
DEFERMENT, SUSPENSION OR CANCELLATION OF ENROLMENT
POLICY
Communicating with families about changes in enrolment status
 All communications regarding changes to enrolment status will be made directly with students and
parents, in accordance with the latest contact details provided to the school.
 Parents must therefore keep St Laurence’s College informed of their current contact details, as per
the conditions of the student visa.
 Where relevant and where approved by the parents, the school may also share copies of
correspondence with the child’s education agent to help facilitate communication about any changes
in enrolment status. However, the parents with whom the school has a formal written agreement are
the primary contact for the school in such matters. The school will not act on any decision affecting
the student’s enrolment that is not made by the parents.
STUDENT-INITIATED CHANGES IN ENROLMENT
Deferment of commencement of study requested by student
a)
St Laurence’s College will only grant a deferment of commencement of studies for
compassionate and compelling circumstances. These include but are not limited to:
i)

illness, where a medical certificate states that the student will be unable to attend
classes

ii)

bereavement of close family members such as parents or grandparents (where
possible a death certificate should be provided)

iii)

major political upheaval or natural disaster in the home country that has impacted
on expected commencement of studies

iv)

a traumatic experience which has impacted on the student (where possible, these
cases should be supported by police or psychologists’ reports).

v)

after undertaking ELICOS studies, the student has not/will not meet the English
language benchmark required for entry into the desired course, and the school is
willing to defer the student’s commencement in the course until a later date when
the required benchmark is achieved.

b)

All applications for deferment will be considered within 5 working days.

c)

The final decision for assessing and granting a deferment of commencement of studies lies
with the Principal. Where a student’s request to defer his/her commencement of studies is
refused, the student has a right of appeal (see St Laurence’s College Complaints and Appeals
policy).

d)

Deferment will be recorded on PRISMS within 14 days of being granted.

Suspension of study requested by student

Once the student has commenced the course, St Laurence’s College will only grant a suspension
of study for compassionate and compelling circumstances. These include but are not limited to:
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illness, where a medical certificate states that the student was unable to attend
classes bereavement of close family members such as parents or grandparents
(where possible a death certificate should be provided)
 major political upheaval or natural disaster in the home country requiring
emergency travel that has/will impact on studies
 a traumatic experience which has impacted on the student (where possible, these
cases should be supported by police or psychologists’ reports).
 Student return to their home country to sit a university exam (or similar
assessment) which impacts upon their education
Where there is a significant issue impacting upon a student’s attendance or course progress, it is
essential that the student or parents contact the school as soon as possible to discuss the
concern so that appropriate support can be put in place. Where deemed necessary, this may
involve temporarily suspending the student’s enrolment so that matters can be resolved without
having a negative impact on the student’s ability to satisfy their visa conditions.
Temporary suspensions of study cannot exceed 6 months duration.
Suspensions will be recorded on PRISMS within 14 days of being granted if the student is under
18 years of age, and within 31 days if the student is over 18 years of age.



The period of suspension will not be included in attendance calculations.



Applications will be assessed on merit by Dean of Studies



Some examples of circumstances that are not considered compassionate and compelling at St
Laurence’s College include:
i.

Leaving early or returning late from holidays in order to attend festivals in the
student’s home country

ii.

Returning home to attend family gatherings that occur during term time.



As part of any assessment of a request to defer or temporarily suspend studies, the impact of
the request on the student’s ability to complete their intended course of study in accordance
with their CoE/s and student visa will be considered. Any implications will be communicated to
students.



All applications for suspension will be considered within 5 working days.



The final decision for assessing and granting a suspension of studies lies with the Dean of
Studies. Where a student’s request to suspend studies is refused, the student has a right of
appeal.

Student-initiated cancellation of enrolment
a)
All notification of withdrawal from a course, or applications for refunds, must be made in writing
and submitted to International Student Coordinator. Please see St Laurence’s College Refund
Policy and Cancellation Policy for information regarding refunds and cancellation fees.
b)

A student will be deemed to have inactively notified St Laurence’s College of cancellation of
enrolment where:
i.

the student has not yet finished his/her course/s of study with the school, and
does not resume studies at the school within 14 days after a holiday break, and
the student has not previously provided the school with written notification of
withdrawal.
Student-initiated cancellation of enrolment, including “inactive” cancellation of enrolment is not
subject to St Laurence’s College Complaints and Appeals Policy.
ii.
iii.

c)
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SCHOOL-INITIATED CHANGES IN ENROLMENT
School-initiated exclusion from class
a)

St Laurence’s College may exclude a student from class studies on the grounds of
misbehaviour by the student. Exclusion will occur as the result of any behaviour identified as
resulting in exclusion in St Laurence’s College’s Behaviour Policy/Code of Conduct.

b)

Students may also be excluded from class for failure to pay fees that he was required to pay
in order to undertake or continue the course, as stated in the written agreement.

c)
Where St Laurence’s College intends to exclude a student from class it will first issue a letter
which notifies the student and parents of this intention. The letter will provide details of the reason/s
for the intended exclusion, as well as information about how to access St Laurence’s College ‘s
internal appeals process. Further information about the appeals process in the event of a schoolinitiated exclusion from class is outlined below.
Excluded students must abide by the conditions of their exclusion from studies and must adhere to
any welfare and accommodation arrangements in place, as determined by the International
Student Coordinator.
e)

Where the student is provided with homework or other studies for the period of the
exclusion, the student must continue to meet the academic requirements of the course.

f)

Exclusions from class will not be included in attendance calculations for the study period and
will not be recorded on PRISMS.

School-initiated suspension of studies
a)
St Laurence’s College may initiate a suspension of studies for a student on the grounds of
misbehaviour by the student Suspension will occur as the result of any behaviour identified
as resulting in suspension in St Laurence’s College Behaviour Policy/Code of Conduct.
b)
Students may also be suspended for failure to pay fees that he/she was required to pay in
order to undertake or continue the course, as stated in the student’s written agreement.
c)
Where St Laurence’s College intends to suspend the enrolment of a student, it will first issue
a letter that notifies the student and parents of this intention. The letter will provide details
of the reason/s for the intended suspension, as well as information about how to access St
Laurence’s College internal appeals process. Further information about the appeals process
in the event of a school-initiated suspension is outlined below.
d)
Suspended students must abide by the conditions of their suspension from studies and must
adhere to any welfare and accommodation arrangements in place, as determined by the
International Student Coordinator.
e) Students who have been suspended for more than 28 days may need to contact Department
of Home Affairs. (Please see contact details at: https://immi.homeaffairs.gov.au/helpsupport/contact-us .)
f)
Suspensions will be recorded on PRISMS.
g)
The period of suspension will not be included in attendance calculations.
School-initiated cancellation of enrolment
a)
St Laurence’s College will cancel the enrolment of a student under the following conditions:

b)

i)

Any breach of an agreed condition of enrolment as outlined in the student’s written
agreement, including failure to disclose a pre-existing condition requiring a high
degree of specialised support or care

ii)

Failure to pay course fees

iii)

Failure to maintain approved welfare and accommodation arrangements (visa
condition 8532) [Alternatively schools may decide that they will not cancel
enrolment for this reason]

iv)

Any behaviour identified as resulting in cancellation in St Laurence’s College’s
Behaviour Policy/Code of Conduct

Where St Laurence’s College intends to cancel the enrolment of a student it will first issue a
letter which notifies the student and parents of this intention. The letter will also provide
details of the reason/s for the intended cancellation, as well as information about how to
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access St Laurence’s College’s internal appeals process. Further information about the
appeals process in the event of a school-initiated cancellation is outlined below.
c)

St Laurence’s College is required to report any confirmed breach of course progress and
attendance requirements to the Department of Home Affairs. Where a student is reported
for breach of visa condition, his/her enrolment at St Laurence’s College will be cancelled and
this may impact on the student’s visa. Further information can be found in St Laurence’s
College Course Progress and Attendance Policy.

d) For the duration of the internal appeals process, St Laurence’s College will maintain the student’s
enrolment and the student will attend classes as normal. The Dean of Studies will determine if
participation in studies will be in class or under a supervised arrangement outside of classes.
e) If a student decides to access St Laurence’s College complaints and appeals process because they
have been notified of a school initiated suspension or cancellation of enrolment under Standard
9, the change in enrolment status will not be reported in PRISMS until the internal complaints
and appeals process is finalised, unless extenuating circumstances relating to the welfare of the
student apply (see Definitions below).
f) Where extenuating circumstances are deemed to exist, a student may still access the complaints
and appeals process, but St Laurence’s College need not await the outcome of this process before
changing the student’s enrolment status in PRISMS. If the school has issued a CAAW for such a
student, welfare provisions under Standard 5.6 are applicable.
g) The use of extenuating circumstances by St Laurence’s College to suspend or cancel a student’s
enrolment prior to the completion of any complaints and appeals process will be supported by
appropriate evidence.
h) The final decision for evaluating extenuating circumstances lies with the Principal.
Student to seek information from Department of Home Affairs
a) Deferment, suspension and cancellation of enrolment can have an effect on a
student’s visa as a result of changes to enrolment status. Students can visit the
Department of Home Affairs website https://immi.homeaffairs.gov.au/visas/gettinga-visa/visa-listing/student-500 for further information about their visa conditions
and obligations.
Definitions
a)
b)

Day – any day including weekends and public holidays in or out of term time
Extenuating circumstances - if the student’s health or wellbeing, or the wellbeing of others, is
likely to be at risk.
Examples include:







the student refuses to maintain approved welfare and accommodation arrangements
(for students under 18 years of age)
the student is missing
the student has medical concerns or severe depression or psychological issues which
lead the school to fear for the student’s wellbeing
the student has engaged or threatened to engage in behaviour that is reasonably
believed to endanger the student or others
is at risk of committing a criminal offence, or
the student is the subject of investigation relating to criminal matters.
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
ENTRY REQUIREMENTS
St Laurence’s College will consider enrolment applications from students wishing to apply for a Student
Visa, subject to compliance with minimum requirements and conditions set by the School, and with
legislative requirements of the State of Queensland and the Commonwealth of Australia, including any
requirements to undertake extra tuition to learn English to meet the English language proficiency
standard needed to enter mainstream classes.
Applications for enrolment must be made on the enrolment form. This must be correctly completed, and
must be accompanied by the following documents to support the application:
 Copies of Student Report Cards from the current school, including a copy of the latest Student
Report;
 A completed Reference Form from the student’s current or most recent school Principal is also
required if student Report Cards do not record student behaviour or commitment to studies;
 Appropriate proof of identity and age;
 Written evidence of proficiency in English as a second language
 Photocopy or scanned copy of passport page with name, photo identification, passport number
and expiry date
 Letter of Offer from another registered provider if applicable
 Completed Homestay or Boarding Application Form (via ISCA)
 Enrolment Application Fee
 Application to the Queensland Assessment and Curriculum Authority (QCAA) for relaxation of
completed Core requirements if applicable.
Where the above documents are not in English, certified translations in English are required, with
necessary costs to be met by the applicant.
An application for enrolment can only be processed when all of the above are in the hands of the
International Student Coordinator and/or Registrar.
Applications from overseas students are processed according to established policy and procedures, and
are dealt with on their merits.
Assessment procedures include an evaluation of reports from previous schools and of English language
proficiency. In cases where report cards are not available or are inconclusive for any reason, the school
may require relevant testing of the applicant to assess the application.
Onshore applications for Years 11-12, where the student is transferring from another CRICOS registered
provider, will only be considered where the transfer, if accepted, allows the student to achieve a
successful study outcome at the end of the enrolment.
Offshore applications for enrolment in Years 11-12 will not be considered after the Yr 11 course has
commenced/ unless the student can complete course assessment before the end of the first semester of
Year 11.
St Laurence’s College requires evidence that the applicant’s academic ability and English proficiency is
sufficient to successfully meet the entry and curriculum demands of the intended course. This is a
requirement under the 2018 National Code of Practice, Part B Standard 2.
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Minimum academic and English language requirements are as follows:
Academic Requirements
Students must provide evidence of satisfactory academic performance appropriate to entry to the Year
level requested on the Application for Enrolment or offered as an alternative point of entry by the school
in a Letter of Offer.
For Year 7 – 12 students:
i) A pass level or “C” Year Level or better for the majority of core subjects
English Language Proficiency Requirements
1.
Applicants are assessed individually based on the contents of their report cards and personal
references, and may also be required to undertake a language proficiency test set by the school.
2.

St Laurence’s College will assess evidence of English language proficiency presented by a student
at the time of application, but reserves the right to confirm the student’s English language
proficiency through additional tests.

3.

If not presenting appropriate evidence of English language proficiency at the time of application,
St Laurence’s College will assess the student’s application for entry based on satisfactory test
results as follows:

English Language Requirements
Desired
Year
Level
High
School

CEFR
Level

AEAS

Acad.
IELTS
(4 skills
at)

TOEFL
(ibt)

ISLPR

PTE
Academic

EIKEN

NLLIA

GELI
HSP
Level

BROWNS
HSP
Level

7
8
9
10
11
12

B1
B1
B1
B2
B2
N/A

61 - 65
61 - 65
61 - 65
70 +
70 +
N/A

4.5 – 5
4.5 - 5
4.5 - 5
5.5 - 6
5.5 - 6
N/A

32 - 45
32 - 45
32 - 45
46 - 60
46 - 60
N/A

2
2
2
3
3
N/A

30 - 36
30 - 36
30 - 36
42 - 50
42 - 50
N/A

2A
2A
2A
1
1
N/A

4.5
4.5
4.5
5+
5+
N/A

2
2
2
3-4
4
N/A

2
2
2
4
4
N/A

Note: Entry requirements are subject to change
4.

Students should note that if their language proficiency is below that outlined above, they may be
required to undertake an intensive English language course before beginning mainstream studies.

5.

If undertaking an intensive English language course before beginning mainstream studies, English
language proficiency will be reassessed at the conclusion of the language course to ensure the
student’s level of proficiency is sufficient to allow them to commence their mainstream course.

6.

Satisfactory or above grades and comments must be received from English language course
provider for all class descriptors reported on.

7.

Students must have no less than 90% attendance, without acceptable medical or family reason, at
English language course.

Students must be the right age for their school course
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As per the Australian Government Department of Home Affairs Student Visa – school sector, students
must comply with the age requirements at time of Entry. See link below.
https://www.homeaffairs.gov.au/trav/visa-1/500-?modal=/visas/supporting/Pages/500/Studentvisa.aspx

Student Visa 500
Students may only commence at the College after a student Visa 500 has been granted.

Interview

In addition to the above, Entry is also subject to a successful interview.
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
REFUNDS POLICY
A copy of this policy is provided to the student (or parent(s)/legal guardian if the student is under 18) at a
reasonable time prior to a written agreement being signed as well as comprising part of student’s written
agreement.
This policy outlines refunds applicable to course fees paid to the school including any course fees paid to an
education agent to be remitted to the school.
Any service fees a student (or parent(s)/legal guardian if the student is under 18) pays directly to a third
party are not within the scope of this refund policy.
Payment of Course Fees and Refunds
a) Fees are payable according to the School’s Fees Policy.
b) An itemised list of school fees is provided in the school’s written agreement [as per NC
Standard 3.3.4]
c) All fees must be paid in Australian dollars unless requested otherwise. Refunds will be
reimbursed in the same currency as fees were received.
d) Refunds will be paid to the person who enters into the written agreement unless the school
receives written advice from the person who enters the written agreement to pay the refund
to someone else.
All notification of withdrawal from a course, or applications for refunds, must be made in writing and
submitted to the International Student Coordinator.
Student is unable to commence at the College because of visa refusal
If a student produces evidence of visa refusal (or provides permission for the school to verify visa refusal
with the Department of Immigration) and fails to start a course on, or withdraws from the course on or
before the agreed starting day,
• refund all tuition and non-tuition fees paid in advance.
• payment will be processed within 4 weeks of receiving the Refund Request form from the student.
If a student whose visa has been refused withdraws from the course after it has commenced, the school
will retain the amount of tuition fees proportionate to the amount of the course the student has
undertaken and will refund of any unused tuition fees* received by the school with respect to the student
within the period of four weeks after the day of student default.
*Calculation of the refund due in this case is prescribed by a legislative instrument (s.10 of Education
Services for Overseas Students (Calculation of Refund) Specification 2014).
Student does not commence at the College and provides written notice of withdrawal to the College


where the student provides the College more than 28 days’ notice of withdrawal prior to the
student’s course commencement date, the College will refund 100% of tuition and non-tuition fees
paid in advance, within 4 weeks of receiving the Refund Request form from the student.
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where a visa has been approved by the Department of Immigration and Border Protection and the
student provides notice to the College of withdrawal less than 28 days prior to the student’s course
commencement date, the College will:
o
o

retain 50% of the tuition fees paid for one semester in advance, and
will refund the balance of the tuition fees and the non-tuition fees paid in advance, within 4 weeks
of receiving the Refund Request form from the student.

However, the College will consider refunding these fees in full where the giving of timely notice is not
possible due to the existence of extenuating circumstances.
Please note that even if the student has not begun at the College but intends to enrol at another CRICOS
provider the rules regarding transfer contained in the transfer policy will prevail.
Student does not commence at the College and does not provide written notice of withdrawal to the
College
Where a visa has been approved by the Department of Immigration and Border Protection but the student
does not commence his course at the College and does not provide written notice of withdrawal to the
College, the College will:
 retain tuition fees for the first semester paid in advance.
 refund the balance of tuition fees paid in advance.
 refund all non-tuition fees
 payment will be processed within 4 weeks of receiving the Refund Request form from the student.
Student withdraws from the College after commencement
If a student has commenced at the College but decides either to:
 cancel enrolment (i.e. leave Australia), or
 transfer to another CRICOS provider
At least one complete term’s notice (written) must be provided to the International Student Coordinator.
The College will:
 retain tuition and non-tuition fees proportionate to amount of the course the student has
undertaken. Calculation in accordance with S.10 of the Education Services for Overseas Students
(Calculation of Refund) Specification 2014
 payment will be processed within 4 weeks of receiving written claim form from student.
 refund any unspent tuition and non-tuition fees relating to any period commencing after the period
of notice.
 payment will be processed within 4 weeks of receiving written claim form from student.
Provider default
[Any default by the school must be compliant with the current provisions of the ESOS Act 2000 and the ESOS
regulations 2001 (as amended).]
 If for any reason the school is unable to offer a course on an agreed starting day for the course, and
the student for some reason cannot be placed or refuses placement in an alternative course
arranged by the school, a full refund of any unused tuition fees* received by the school with respect
to the student will be made within 14 days of the agreed course starting day.
 If for any reason the school is unable to continue offering a course after the student commences a
course, and the student for some reason cannot be placed or refuses placement in an alternative
course arranged by the school, a full refund of any unused tuition fees* received by the school with
respect to the student will be made within 14 days of the school’s default day.
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In the event that the school is unable to fulfil its obligations of providing an agreeable alternative course
for the student, or a refund, the student will receive assistance from the Australian Government’s Tuition
Protection Service.
For information on the TPS, please see: https://tps.gov.au/StaticContent/Get/StudentInformation .
*Calculation of the refund due in this case is prescribed by a legislative instrument (s.7 of Education
Services for Overseas Students (Calculation of Refund) Specification 2014).
http://www.comlaw.gov.au/Details/F2014L00907
This written agreement, and the right to make complaints and seek appeals of decisions and action under
various processes, does not affect the rights of the student to take action under the Australian Consumer
Law if the Australian Consumer Law applies.
All refunds will be paid by the College in the same currency in which the fees are paid i.e. Australian Dollars
Refunds and refusal thereof are subject to the College’s dispute resolution process.
A copy of this policy will be given to each intending student before an agreement is entered into.
Compassionate and compelling circumstances include, but are not limited to:
 Illness, where a medical certificate states that the student was unable to attend classes
 Bereavement of close family member
 Major political upheaval or natural disaster in the student’s home country
 A traumatic experience which has impacted on the student
If the student changes visa status (e.g. becomes a temporary or permanent resident) he/she will continue
to pay full overseas student’s fees for the duration of that year.
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
TRANSFER REQUEST POLICY
St Laurence’s College’s Overseas student transfer policy and processes apply to:
 overseas students requesting to transfer prior to completing the first six months of their first
registered school sector course or
 where the student has completed the first six months of their enrolment in their first registered
school sector course and wishes to transfer but the provider holds welfare responsibility via a
CAAW.
Overseas students requesting to transfer prior to completing the first six months of their first registered
school sector course:
Overseas students are restricted from transferring from their first registered school sector course of study for
a period of six months. This restriction also applies to any course(s) packaged with their first registered school
sector course of study. Exceptions to this restriction are:

If the student’s course or school becomes unregistered

The school has a government sanction imposed on its registration

A government sponsor (if applicable) considers a transfer to be in the student’s best interests

If the student is granted a release in PRISMS.
Students can apply to be released by submitting a Student Transfer Request Application at no charge to enable
them to transfer to another education provider. However, if a student has not completed the first six months
of the first registered school sector course of study or is under 18 years of age, conditions apply.
St Laurence’s College will only release a student before completing the first six months of their first
registered school sector course in the following circumstances:

The student has changed welfare and accommodation arrangements and is no longer within a
reasonable travelling time of the school.

The student will be reported because they are unable to achieve satisfactory course progress at
the level they are studying, even after engaging with St Laurence’s College intervention strategy
to assist them in accordance with Standard 8 (Overseas student visa requirements).

The student provides evidence of compassionate or compelling circumstances.

St Laurence’s College fails to deliver the course as outlined in the written agreement.

The student provides evidence that their reasonable expectations about their current course are
not being met.

The student provides evidence that he was misled by St Laurence’s College or an education or
migration agent regarding St Laurence’s College or its course and the course is therefore
unsuitable to his/her needs and/or study objectives.

An appeal (internal or external) on another matter results in a decision or recommendation to
release the student.

Any other reason stated in the policies of St Laurence’s College.
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Students under 18 years of age MUST also have:



Written evidence that the student’s parent(s)/legal guardian supports the transfer application
Written confirmation that the receiving provider will accept responsibility for and communicate
with the student about approving the student’s accommodation, support, and general welfare
arrangements from the proposed date of release where the student is not living with a parent /
legal guardian or a suitable nominated relative

St Laurence’s College will NOT agree to the transfer before the student completes the first six months of their
first registered school sector course in the following circumstances:






The student’s progress is likely to be academically disadvantaged
St Laurence’s College is concerned that the student’s application to transfer is a consequence of
the adverse influence of another party
The student has not had sufficient time to settle into a new environment in order to make an
informed decision about transfer
The student has not accessed school support services which may assist with making adjustments
to a new environment, including academic and personal counselling services
School fees have not been paid for the current term/semester.

To apply for transfer to another provider, students need to:




Complete an Application for Student Transfer Form available from International Student
Coordinator.
Give this completed application form and a valid offer of enrolment from another provider to
International Student Coordinator for assessment.
If under 18 years of age, attach written confirmation of the parent/s or legal guardian/s support
for the transfer to the nominated provider. In this case, the valid offer of enrolment must also
confirm the new provider’s acceptance of responsibility for approving the student’s
accommodation, support and general welfare arrangements from the proposed date of the
student’s release from St Laurence’s College, in accordance with Standard 5 (Younger overseas
students) of the 2018 National Code of Practice for Providers of Education and Training for
Overseas Students.

St Laurence’s College will assess the student’s transfer request application and notify the student of a decision
within 14 working days.
If St Laurence’s College grants the student’s transfer request, the student will be notified and the decision will
be reported to the Department of Home Affairs via PRISMS.
If St Laurence’s College intends to refuse the student’s transfer application request, St Laurence’s College will
provide the student with reasons for refusal in writing and include a copy of St Laurence’s Colleges complaints
and appeals policy. The student has the right to access St Laurence’s Colleges complaints and appeals process
and has 20 working days to do this. The student’s transfer request application will only be finalised in PRISMS
after one of the following occurs:




the student confirms in writing they choose not to access St Laurence’s Colleges complaints and
appeals process, or
the student confirms in writing they withdraw from any appeals process they have commenced,
or
the appeals process is completed and a decision has been made in favour of the student or St
Laurence’s College.

Applications to transfer to another registered provider may have visa implications. The student is advised to
contact the Department of Home Affairs office as soon as possible to discuss any implications.

https://immi.homeaffairs.gov.au/help-support/contact-us
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Student who are no longer subject to the transfer restriction but [St Laurence’s College] where holds welfare
responsibility via a CAAW.
Students under 18 years of age MUST have:

Written evidence that the student’s parent(s)/legal guardian supports the transfer application

Written confirmation that the receiving provider will accept responsibility for and communicate
with the student about approving the student’s accommodation, support, and general welfare
arrangements from the proposed date of release where the student is not living with a parent /
legal guardian or a suitable nominated relative.
To apply for transfer to another provider, students need to:

Complete an Application for Student Transfer Form available from International Student
Coordinator



Give this completed application form and a valid offer of enrolment from another provider to
International Student Coordinator for assessment and response within 10 working days.
If under 18 years of age, attach written confirmation of support for the transfer to the
nominated provider by a parent/s or legal guardian/s.
In this case, the valid offer of enrolment must confirm acceptance of responsibility for approving
the student’s accommodation, support and general welfare arrangements from the proposed
date of the student’s release from St Laurence’s College in accordance with Standard 5 (Younger
overseas students) of the 2018 National Code of Practice for Providers of Education and Training
for Overseas Students.

St Laurence’s College will negotiate the welfare transfer date with the receiving provider and will advise the
student of the welfare transfer date within 10 working days.
Transfers to another registered provider may have visa implications. The student is advised to contact the
Department of Home Affairs office as soon as possible to discuss any implications. See
https://immi.homeaffairs.gov.au/help-support/contact-us.
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
DEFERMENT, SUSPENSION or CANCELLATION OF ENROLMENT FORM
Please read the attached Deferment, Suspension and Cancellation Policy before filling out this form to see
if you meet the requirements to be granted a deferment or commencement or suspension of studies.
Student name:
Grade:
Current Address in Australia:
Address in home country:
Phone no:
Mobile Ph:
Email address:
I am applying for (please choose one)




Cancellation of Studies
Deferment of Commencement of Studies
Suspension of Studies

Please state why you wish to defer/suspend your studies:

Attachments:



Attach any relevant supporting documentation.
This form will be assessed once all documentation has been received. The school may ask for
more documentation if required. Applications are usually processed in 5 working days.
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o

Students are required to maintain the condition of their visa, including maintaining enrolment in a
registered course of study. Deferment, suspension and non-commencement of enrolment can have
an effect on a student’s visa as a result of changes to enrolment status. The Department of Home
Affairs Website https://immi.homeaffairs.gov.au/visas/getting-a-visa/visa-listing/student-500 provides
further detail regarding the conditions of the visa and obligations of students.
Students who have not yet commenced their studies at St Laurence’s College will also need to contact
Department of Home Affairs in case there is any effect on their student visa as a result of changes to
enrolment or CoE status. Please see contact details at: https://immi.homeaffairs.gov.au/help-

support/contact-us

Student signature

Date

Parents signature

Date

Deferment, suspension or cancellation approved/not approve by College.

College signature

Date
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
HOLIDAY FORM
STUDENT ID

DATE OF BIRTH

NAME

YEAR LEVEL

HOMESTAY FAMILY
NAME
HOMESTAY FAMILY
ADDRESS
FIRST DATE OF HOLIDAY

LAST DAY OF HOLIDAY

(Date you will leave
Homestay)

(Date you will return to
Homestay)

DATE WHEN YOU WILL
RETURN TO SCHOOL

CONTACT ADDRESS OF
YOUR HOLIDAY
DESTINATION

CONTACT PHONE
NUMBER OF YOUR
HOLIDAY DESTINATION
HOMESTAY MOTHER/FATHER SIGNATURE
(Aware of student making holiday request)
PARENT SIGNATURE
(Aware and in support of student holiday
request)

CONTACT EMAIL OF
YOUR HOLIDAY
DESTINATION

Name:
Signature:
Email:

STUDENT SIGNATURE




It is a requirement of your Visa that the College has your accommodation details at all times
Only designated holidays can be taken. Other holiday days (within term time) that are taken
will affect your Visa requirements
 Once you have completed this form, please take it together with a copy of your
accommodation/flight details to the International Student Coordinator so that it can be
signed for approval at least two weeks BEFORE your departure.
 If any details change after approval is received, the student is responsible for applying for
a NEW holiday approval.
OFFICE USE ONLY
APPROVAL (PLEASE CIRCLE)
GRANTED/
DENIED and reason:……………………………………………
DEAN OF STUDIES /
INTERNATIONAL STUDENT
COORDINATOR
SIGNATURE_____________________________Date
EMAIL TO:

admin@isca.net.au; isca@isca.net.au;
robyn@isca.net.au; Parent and Homestay
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENT
OVERNIGHT STAY REQUEST FORM
SECTION A: to be completed and signed by the student and provided to the homestay family, at
least 4 days prior to overnight stay.
SECTION B: The homestay family must verify arrangements with the family where student intends
to stay, liaise with the Homestay Company to ascertain arrangements. The Homestay family may
then sign the form if satisfied.
SECTION C: The student should submit the signed form to the College’s International Student
Coordinator. The College will review the arrangements and approve the stay if the College finds
the arrangements satisfactory. The International Student Coordinator will send a final copy of the
form to the Homestay Company for their checks as well as a copy to the student’s homestay
parents.
Note:
a) Students may only stay with families of students currently attending St Laurence’s College or homestay families that are
under the management of the appointed Homestay Company. This service is provided by ISCA (International Student Care
Australia).
b) Overnight stays during the school term should only be arranged for weekend nights (i.e. Friday and/or Saturday nights
only).
c) Handing in this form does not mean that the overnight stay has been approved. The student and Homestay family must
receive confirmation of approval before staying elsewhere overnight.

SECTION A: STUDENT DETAILS
Student’s Name:
Email address:
SECTION B: OVERNIGHT STAY DETAILS
Student’s Name:
Parent Names:
Email address:
Address where you will stay:
Is the family a current parent at SLC: Yes/No
SECTION C: DATE AND TIME DETAILS
Depart Homestay Date:
Return to Homestay Date:
Transport Arrangements:

Phone Number:
Student Signature:
Student’s School:
Parent Signature:

Year Level

Mobile Number:
Is the family registered with ISCA Yes/No
Departure Time:
Return Time:

The information provided on this form is complete and accurate:
Homestay Name:
Homestay Signature:
Approved by St Laurence’s College:
Email ISCA: admin@isca.net.au

Y/N

Signed:
Date:
Homestay notified:
Student notified:

Y/N
Y/N
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
REFUND REQUEST FORM
STUDENT DETAILS
STUDENT NAME

STUDENT ID NUMBER
YEAR LEVEL

(PLEASE TAKE CARE TO COMPLETE CLEARLY AND CORRECTLY IN ENGLISH TO ALLOW FOR FASTER PROCESSING)

REFUND DETAILS
AMOUNT OF REFUND REQUESTED
(IN AUD)
(Refer to St Laurence’s College Refund Policy)

DATE FEES
PAID
REASON FOR REFUND

FOR PERIOD

REFUND TO BE PAID BY

Bank Transfer

CHEQUE TO BE ADDRESSED TO

Name
Address
Name of Bank
Account Name
BSB/Swift Code
CNAPS (China)
Account Number
Address of Bank

(i.e. Semester/Term/Year)

(Either supply details here or attach
documentation explaining reason why refund
is being requested)

(please circle)

BANK DETAILS

Cheque

PARENTAL PERMISSION

I give permission for the monies to be refunded to the person indicated above.
PARENT
SIGNATURE

DATE
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ST LAURENCE’S COLLEGE
INTERNATIONAL STUDENTS
TRANSFER REQUEST FORM
Please read the attached Student Transfer Request Assessment Policy before filling out this application
form to request a transfer to another education provider, if you have not yet completed the first six
months of your first school sector course OR if you are under 18 years of age.
Student name:
Grade:
Current Address in Australia:
Address in home country:
Phone no:
Mobile Ph:
Email address:
Please indicate if any of the following apply:





I have not yet completed the first six months of my first school sector course
I am under 18 years of age
I have completed the first six months of my first school sector course
I am over 18 years of age

Please note, if you have completed the first six months of first school sector course AND you are over 18
years of age, you do not need to use this form.
Reason(s) for transfer:
If you have not yet completed the first six months of your first school sector course, please provide
details of the reason or reasons why you wish to transfer to another education provider.
i.

Please indicate if any of the following apply, and attach evidence where requested.
 You are providing evidence (attached) that you / your family have changed welfare and
accommodation arrangements and these are no longer within a reasonable travelling time
from school.
 St Laurence’s College supports your decision to apply for a course that is not offered by
this school.
 You have received notice you will be reported because you are unable to achieve
satisfactory course progress, even after receiving support from St Laurence’s College to
assist you, in accordance with Standard 8 (Overseas student visa requirements) of the
2018 National Code of Practice for Providers of Education and Training for Overseas
Students.
 You are providing evidence (attached) of compassionate or compelling circumstances.
 St Laurence’s College is unable to deliver the course in which you are enrolled as outlined
in the written agreement.
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ii.

You are providing evidence (attached) that your reasonable expectations about your
current course are not being met.
An appeal decision (internal or external) on another matter has been made or
recommended in favour of your release from enrolment at St Laurence’s College.

Please provide details of any other reason, with evidence if applicable, for why you wish to
transfer to another education provider.

Enrolment offer from another registered provider


Attach a valid enrolment offer / letter of offer from the education provider to which you
wish to transfer.

If you are under 18 years of age


If you are under 18 years of age and not in the care of a parent or suitable nominated
relative, the valid enrolment offer / letter of offer you are providing must also show that
the receiving education provider will accept responsibility for approving your
accommodation, support and general welfare arrangements from the date of your
proposed release.



If you are under 18 years of age, attach written confirmation from your parents or legal
guardian showing that you have their support to transfer.

Attach any other relevant documentation as evidence to support your application.
Your application will be assessed once all documentation has been received within 14 working days. St
Laurence’s College may ask for more documentation if it requires it.

Student signature

Date
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St Laurence's College
Academic Tutoring Schedule - Semester 1, 2019
1

Session/Day

2

3

4

Before School

Science

S3.1

7:30-8:20am

Chinese

LAC

7-12 Maths

N6

7-12 English

W1

Junior RE,
SOR, R&E

S2.2

Physics Club
3pm - 4pm

S3.4

Junior RE,
SOR, R&E

S2.2

8:45 to 3pm

International
Students
Academic
Support

Morning Tea

Chinese

Lunch

7-12 Maths

R6

7-12 English

W1

LAC

7-12 English

W1
DHUB1

Physics Club
3pm - 4pm

S3.4

Afterschool
3:15-4:30pm
Primary
Library

International
Students
Tutoring

6

Session/Day

Library

Primary
Library

Study Starter

7

S3.1

7:30-8:20am

Chinese

LAC

7-12 Maths

N6

7-12 English

W1

Junior Music

MU1

8:45 to 3pm

International
Students
Academic
Support

Library

Morning Tea

Chinese
R6

7-12 English

W1

7-12 English
Engineering
Technology
Physics Club
3pm - 4pm

Afterschool
3:15-4:30pm
Study Starter

Primary
Library

International
Students
Tutoring

W1

Senior Music

MU1

International
Students
Tutoring

Library

7-12 English

9

Science

7-12 Maths

7-12 English

8

Before School

Lunch

MU1

Library

Engineering
Technology

Study Starter

Junior & Senior
Music

5

W1

10

LAC

W1
DHUB1

S3.4

Library

Junior RE,
SOR, R&E
Physics Club
3pm - 4pm
Junior RE,
SOR, R&E
Study Starter

7-12 English

W1

Senior Music

MU1

International
Students
Tutoring

Library

7-12 English

S2.2
S3.4
S2.2

Primary
Library

* International students who are identified as being at academic progress risk are scheduled for one-on-one support sessions.

W1
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