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This handbook welcomes you to the St Mark’s Anglican Community School Parents’ and 
Friends’ Association Incorporated (“P&F”). We hope it proves to be a useful guide to inform you 
about the structure and the expected practices of our association. This handbook acts as a 
supplement to the Association’s Constitution. 
 
This handbook serves as an accountability and practices guide to be reviewed annually, or as 
required. The Committee would welcome any suggestions for improvements to this handbook. 
 
The P&F is about YOU, the parents of our Community School, becoming involved whenever 
possible to continue the betterment and progress of the School. 
 
The many projects and fund-raising events facilitated by the P&F contribute substantially to the 
high standard of education and school facilities at St Mark’s Anglican Community School. 
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INTRODUCING THE P&F 

 
The Parents’ and Friends’ Association was founded with St Mark’s School in 1986. It is an 
important aspect of the School community and participates in many ways to support the School 
in line with the aims and objectives in the Constitution. The P&F is directly affiliated with the 
School through the Principal. The P&F is an Incorporated Body with a Constitution – having 
aims and objectives to which members must adhere at all times. The Constitution can be altered 
as required (see Constitution Clause 17). 
 
Parental support for St Mark’s is essential and is expected. The P&F needs everyone’s 
participation, using their talents, skills and time to benefit their children’s education and 
experience at the School. 
 
When parents join the School community they join an exciting and positive group of like-minded 
people all dedicated to St Mark’s. Parents can be elected to the P&F Committee of Management 
or volunteer to be part of the many sub-committees. 
 
When they first apply for admission to St Mark’s, parents sign an agreement and pledge to 
support the School. The P&F Committee endeavours to provide many opportunities for parents 
to join in the planned activities. Consideration is given at the discretion of the Principal if 
families are unable to contribute during times of illness or stress within a family. 
 
We welcome all parents as members of the School community and look forward to having you as 

part of our Association. 

 
1. COMMITTEE OF MANAGEMENT 

 

The Committee of Management is elected at the Annual General Meeting and comprises the 
President, Vice-President, Secretary, Treasurer, other members totalling not less than 6 but not 
exceeding 10, and the Principal or Principal’s delegate to carry out duties as required by the 
Committee (Constitution Clause 6). The President, Vice-President, Secretary and Treasurer 
together comprise the “Executive Committee”. 
 
Quorum: - A Committee of Management Meeting must have 2 of either the President, Vice-
President, Secretary or Treasurer and 50% of the remaining Committee of Management members 
present (Constitution 12.4). 
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Committee of Management members are elected to an Executive Committee position or one of 
the following positions at the Annual General Meeting:  
• Art Show Coordinator  
• Canteen  
• Community Events and Fundraising 
• Fete Coordinator 
• Grounds & Busy Bees 
• Parent Commitment 
• Parents’ Auxiliary 
• Public Relations and Newsletter 
• Uniform Shop 
 
Only one parent or guardian from each family shall be eligible for a position on the Committee 
of Management.   
 
The Committee of Management is to ensure the property and income of the Association are 
applied solely towards the promotion of the objects of the Association and that no part of the 
property or income is paid or otherwise distributed, directly or indirectly, to members of the 
Association, except in good faith in the promotion of these objects.  
 
It is expected that no Committee of Management member should specifically benefit, in any 
manner whatsoever, solely from their position on the Committee of Management. It is therefore 
against the aim and objects of the Association for the Committee of Management to authorise 
any gifts, discounts or free entry to any P&F function to themselves, and therefore this is not 
permitted. Furthermore, it is not considered that the provision of substantial gifts authorised by 
the Committee of Management furthers the aim and objects of the Association.   
 
It is only considered appropriate for the Committee of Management to provide gifts of a nominal 
value (less than $50 each). In the rare circumstance that it is expected that a gift exceeding this 
value is to be given to either a teacher and/or parent, then this requires majority approval at a 
General Meeting. 
 
Guest speakers frequently provide their services to our General Meetings free of charge. It is 
expected that where this is the case, then the Committee of Management will not be limited to a 
gift of a nominal value as guest speakers providing their service free of charge at General 
Meetings are considered to be furthering the aims and objects of the P&F. 
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2. P&F MEETINGS 

 
The Committee of Management is required to meet at least eight times per annum, and is 
required to arrange four General Meetings per annum, one of which is the Annual General 
Meeting (AGM). The Constitution requires the AGM to be held within the first school term of 
each year and for practical purposes it is generally held in February. A Committee of 
Management Meeting (Committee Meeting) is generally held monthly on the second Tuesday. 
The Committee of Management approves an annual calendar containing all meeting dates i.e. 
Committee of Management and General Meeting dates. Sub-committees meet as and when 
required and report to the Committee of Management at each Committee of Management 
meeting. 
 

2.1 Agenda 

 
General and Committee Meetings open with a prayer at 7.30pm and have an anticipated closing 
time of 9.30pm. 
 
It is customary to host a guest speaker at General Meetings. 
 
General and Committee Meetings have a set agenda: Welcome, Prayer, Minutes of the Previous 
Meeting, Business arising, Correspondence, Treasurer’s Report, Sub-Committee Reports and 
General Business. 
 
Parents are welcome and encouraged to attend all General Meetings with full voting rights on 
any matter (constitution 5). Members may raise any matters in the General Business segment of 
the meeting – in writing or orally. It is not generally appropriate to raise matters concerning 
School organisation, personnel, administration or student welfare as these are matters to be 
handled directly with the School. If members are unsure of what matters they can raise, then they 
can approach any executive member of the P&F for advice. 
 
2.2 Annual General Meeting 

 
The Annual General Meeting is held in the first school term of each year, generally in February. 
 
At each AGM all positions on the Committee of Management are declared vacant and 
nominations are called from any interested persons. The Committee shall be nominated, 
seconded and voted in at the Annual General Meeting. Nominations shall be forwarded to the 
Secretary beforehand, with further nominations accepted at the Annual General Meeting. 
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3. P&F MEMBERSHIP 

Membership is open to the following:- 

• All parents and guardians of present pupils of the School, together with parents of children to 
whom a place has been offered and from whom an acceptance of the offer of a place has been 
received, members of the School Staff, and members of the School Council. 

• Membership of the Association shall otherwise be open to parents and guardians of past 
pupils of the School  

• Subject to the approval of the Committee of Management, all other adults interested in and 
willing to promote the welfare of the School (Constitution Clause 4.1) 

 
• One Membership subscription, payable in Term 1 (with the School Fee Account), entitles 

either parent or either guardian to vote at any meeting (one vote per family).   
 
4. EXECUTIVE COMMITTEE INFORMATION 

 

4.1 President (and, as appropriate, the Vice-President) 
 
The President is responsible for the overall direction and organisation of the Association, in 
accordance with the Aims and Objectives and Rules of the Constitution, acting impartially and 
providing leadership. 
 
The President:- 

• Observes the requirements of the P&F Constitution. 

• Presides over all General and Committee of Management Meetings, ensuring a quorum is 
present and acting in accordance with the principles of Australian chairmanship. 

• Calls additional meetings with Committee members as required, in accordance with the 
Constitution. 

• Represents all parents and friends of St Mark’s and liaises with the School Principal. 

• Liaises with all Committees through their Chairpersons and attends Committee and sub-
committee meetings as appropriate, and is required to be notified and invited to each sub-
committee meeting. 

• Writes the President’s Report in the P&F Newsletter following the AGM.  

• Ensures that a full P&F report is prepared for inclusion in the School Year Book, 
“Endeavour”. 

• Authorises all P&F publications, notices to parents and newsletters. All notices distributed to 
students shall be approved by the Principal or nominee of the Principal. 

• Liaises with all Committee members, ex-officio, and with the School as necessary. 
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4.2 Secretary 

 
The Secretary:- 

• Observes the requirements of the P&F Constitution. 

• Regularly clears the pigeonhole at School for P&F correspondence. 

• Attends to and retains copies of all Incoming and Outgoing Correspondence.  

• Prepares the agenda for all Committee of Management and General Meetings, and distributes 
to Committee and ex-officio prior to each meeting.  

• Receives and retains a copy of all reports and all other documents related to the P&F, except 
where it is distributed to sub-committees. 

• Incorporates Committee reports into the minutes  

• Liaises with the School bursar to arrange collection of keys to staff room and main gates on 
the day of Committee Meetings. Keys to be returned to the school on the day following the 
meetings. 

• Circulates the agenda, attendance record and General Business register at the commencement 
of all General Meetings. Retains all such documentation. 

• Records full and correct minutes of the proceedings of the Committee of Management and 
General Meetings. Distributes copies of the minutes and reports to the Committee of 
Management as soon as practicable after such meetings.   

• Once minutes have been approved by the President, displays a copy of them on the P&F 
Notice Boards and makes them available for placing on the School website. 

• Retains all P&F documentation in an organised file system, maintaining and retaining a hard 
copy and backup securely. Ensures that all P&F documents are archived with the School’s 
historical data. 

• Maintains and regularly updates a current list of Committee of Management names, email 
and postal addresses, and phone numbers.  

• Supplies the School office with updated preferred contact details for outside enquiries for 
those on Committee of Management.  

• Maintains all relevant paperwork pertaining to the role of the Secretary such as, but not 
limited to: portfolio descriptions, official letterhead, and nomination forms. 

• Liaises with all Committee members, ex-officio, and with the School as necessary. 
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4.3 Treasurer 

 
The Treasurer:- 

• Observes the requirements of the P&F Constitution. 

• Manages all aspects of the P&F books and ensures all financial procedures are carried out. 

• Gives a clear, accurate Financial Report at every General and Committee of Management 
Meeting.  This is to be in a written format. 

• Is responsible for the preparation of the Annual Financial Statements and preparation of 
documents for the Annual Audit.  This must be done in accordance with the Constitution.  At 
the Annual General Meeting the Audited Annual Financial Report must be presented.   

• Is responsible for preparation of the annual budget. 

• Arranges an annual Budget and Planning Meeting and liaises with the school regarding 
suitable projects for the P&F to contribute towards. 

• Has responsibility for P&F Insurance, in that all policies are kept current and reflect the 
cover required, for annual and 'specific event' coverage for all persons and plant. 

• Recommends the passing of payments for accounts for each sub-committee unless a structure 
for such matters is agreed upon by the Committee of Management. 

• Is responsible for monitoring all security and banking of monies, security of documentation 
and computer records (and back up files), that appropriate bank signatories are kept current 
and appropriate investment strategies are in force in accordance with the Constitution.  Two 
signatures are necessary for cheque signing and electronic transfers, with the President, Vice-
President, Treasurer and Secretary being signatories. 

• Has special responsibility to advise and assist in the financial aspects of the business 
enterprises of the P&F, and all related matters fall under the Treasurer's jurisdiction. 

• Maintains a P&F Register of assets and purchases - for insurance and other purposes. 

• Is responsible for liaison with external bookkeepers, including ensuring computer and 
documentary records are maintained and stored correctly. 

• Monitors performance and recommends continuation of bookkeeper's contract at the Annual 
General Meeting. 

 
No separate bank accounts are to be opened or petty cash kept, unless approved by the 
Committee (and detailed records kept).  No cheques are to be dual signed prior to the entry of all 
form details.  No “Cash Cheques” are to be made out and all payments must be by cheque or 
electronic funds transfer only. 
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5. P&F SUB-COMMITTEES 

 
Sub-Committees:  Following the AGM and at the beginning of the new school year, members 
may be requested to assist by joining sub-committees. 
 
Each Sub-Committee Coordinator:- 

• Creates their sub-committee following the Annual General Meeting. The recommended 
members of sub-committees are elected or co-opted from members, with the P&F President 
or delegate automatically a member and notified of any meetings. 

• Arranges that sub-committee meetings are called as per frequency recommendations. 

• Gives a copy of each sub-committee’s membership and phone numbers to the Secretary. 

• Is responsible to the President and Treasurer for accuracy and accountability in all 
transactions and must arrange to keep accurate records of meeting minutes and associated 
records. 

• Attends General and Committee of Management Meetings, and reports on their committee 
operation since the last report. Copies of such reports are to be distributed to the Committee 
of Management, with a Secretary’s file copy and sufficient extra copies for members 
attending. 

• Is responsible for the adherence to the Occupational Health and Safety Act and other 
regulations and accepted codes of practice in all aspects of sub-committee and P&F 
operations. 

• Is responsible for attendance records being kept and forwarded regularly to the Parent 
Commitment Coordinator.  In some instances members should keep their own records to 
forward (i.e. where specific work is done at home). 

 
6. PORTFOLIO RESPONSIBILITIES 

 
6.1 Art Show 

 

The Art Show is aimed at promoting art through a major exhibition in the northern suburbs. St 

Mark’s Art Show is a major annual exhibition which raises revenue through artists’ entry fees 

and sales commissions, raffles, donations and sponsors. The Art Show Committee raises funds 

for the P&F through a low cost social and cultural event for the School community. This event 

introduces visitors and friends to the families and staff of St Mark’s.   

 

Committee required: Yes 

 

Responsibilities: 

• Report regularly to Committee of Management and General Meetings. 

• Organise dates, venue, screens, tickets, sponsors and liaise with Guests of Honour and guest 
artists. 
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• Arrange advertising by press release, through Newsletters, local and daily newspapers, road 
signs, radio and TV ads, posters and letterbox drops. 

• Ensure regular updates in the School and P&F Newsletters. 

• Recording and maintaining files of meetings, financial arrangements and activities. 

• Liaise with P&F Treasurer at all times, providing an Art Show budget to the Committee of 
Management for approval at least three months prior to Art Show. 

• Provide a written report to the Committee of Management following the Art Show. 

• Maintain standard operating procedures for organisation of the St Mark’s Art Show, in 
sufficient detail to pass onto future Coordinators. 

 

The Art Show Coordinator will need to arrange for a sub-committee consisting of the following: 

• Secretary 

• Catering 

• Guest and Feature Artists 

• Parent volunteers 

• Advertising 

• Sponsorship 

• Graphic Design 

• Signage 

• Bar & Liquor 

 

This group is open to all parents and friends of students at St Mark’s.   

 

6.2 Canteen 

 
Committee required: No 

 
Responsibilities: 

• Report regularly to Committee of Management and General Meetings. 

• Provide a focal point for parent preferences on canteen matters, by: 

o Receiving parent comment on menu or service matters. 

o Discussing comments with the Canteen Managers. 

 

• Assist with coordination of volunteers by: 

o Discussing volunteer shortages with the Canteen Manager. 

o Instigating campaigns to encourage parents to assist in times of volunteer shortage. 

o Channelling volunteer feedback to the Canteen Manager and responding to concerns. 
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o Being available to induct new volunteers and run orientation mornings to the Canteen at 

the beginning of the year, and when needed. 

 

6.3 Community Events and Fundraising 

 

The P&F may organise social functions and fundraising activities throughout the year to benefit 
the School community. 
 

Committee required: As the need arises 

 
Responsibilities: 

• Report regularly to Committee of Management and General Meetings. 

• Within one month of the Annual General Meeting, present to the Committee of Management 
a proposed annual programme of Community Events & Fundraising, ensuring that the 
activities are well balanced and not a strain on family finances. The proposals are circulated 
and endorsed by the Committee of Management, with liaison between the Fundraising 
Committee Coordinator and the School to ensure a fair spread of activities and to avoid 
conflict with other fundraising efforts.    

• Maintain records of meetings and financial arrangements. 

• Keep records of meetings and all paperwork associated with Community Events and 
Fundraising. 

• Write newsletter submissions. 

• Provide a budget for Community Events to the Committee of Management for approval.  

• Support the coordinator of the Music Society and associated activities, reporting to the 
Committee of Management and General Meetings as necessary. 

 
6.4 Fete 

 
To provide the School community with a Biennial Community Fete, by managing, controlling 
and coordinating a sub-committee of volunteers. This position is responsible for the management 
of the Fete Committee within the parameters set by the P&F Committee of Management and 
Constitution. The incumbent has the autonomy to make decisions within these guidelines as to 
operations planned on the day of the Fete; however, these decisions must be directly linked to the 
ethos of the School and Christian values. 
 

Committee required:  Yes 
 
The Fete Sub-Committee reports to the Coordinator, and consists of volunteers from the School 

community occupying Committee Coordinator positions for the following Portfolios:  

• Administration – Secretary and P&F Treasurer  

• Public Relations  
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• Logistics  

• Amusement Entertainment  

• Community Entertainment  

• Mystery & Fun/ Novelty  

• Trash ‘n Treasure  

• 2nd Hand Books  

• Lifestyle & Beauty  

• Food & Refreshments  

• Home & Garden 
 
Responsibilities: 

• Report regularly to Committee of Management and General Meetings. 

• Form Fete Committee which is required to include the P&F Treasurer.  

• Organise Fete Committee meetings on a needs basis. Meetings can be all Committee 
members or centre on a particular portfolio where required. Frequency is guided by demand 
and number of tasks required to be completed.  

• Ensure administrative practices are used to record and document meetings and Committee 
actions.  

• Monitor Committee members’ decisions and actions to ensure usage and expenditure of any 
proposed resource remains within P&F policy.  

• Provide a conduit for information and updates between the Committee of Management and 
the Fete Committee.  

• Undertake liaison with St Mark’s ACS, St Stephen’s and the City of Joondalup, to set a 
suitable date to hold the Fete.  

• Coordinate and manage the Fete Committee, ensuring they enlist the assistance of volunteers 
to run stalls, entertainment groups and logistic needs, relating to their portfolio.  

• Provide guidance as to operating procedures and regulations.  

• Create a Parent Commitment Hours Policy as it specifically relates to the fete, which 
requires approval by the Committee of Management.  

• Provide guidance by supplying a Fete Portfolio file to each portfolio coordinator, containing 
vital information on previous actions taken, contact list and resources utilised at last Fete.  

• Oversee and review all proposed Fete stalls as to suitability and appropriateness of same.  

• Liaise with key stakeholders of the Fete: i.e. community groups, emergency services, 
previous business community support groups.  

• Make application for permits, approvals and licences issued by the City of Joondalup – 
mandatory legal requirement to hold a community event of this size.  



Page 12 of 16 
 

• Ensure quality information files are maintained by all Committee and portfolio coordinators. 
All information and documents pertaining to the Fete are to be retained for future use and 
guidance, so as to maintain Fete continuity.  

 
Meeting Frequency: Regular sub-committee meetings as required to support the functions.  

 
Budget: The incumbent does NOT have the authority to approve any financial expenditure 

without first presenting a budget for the Fete to the Committee of Management for approval. All 

applications of any expenditure over and above the budget are to be presented to the Executive 

Committee for approval, prior to being expended.  

 

6.5 Grounds and Busy Bee 

 
Committee required: Possibly – as the need arises 

 
Responsibilities: 

• Report regularly to Committee of Management and General Meetings. 

• At the start of the school year, approach the Bursar to discuss possible projects for the 
coming 12 months and liaise regularly to ensure project opportunities are ongoing. 

• Arrange for activities to be undertaken in a safe manner to reduce expenditure by School. 

• Provide parents with the opportunity to undertake duties to contribute to parent commitment 
to the School. 

• Ensure events are advertised in the School Newsletter. 

• Liaise with P&F Treasurer at all times, providing a budget for Grounds & Busy Bees to the 
Committee of Management for approval prior to the organisation of such events.  

• Potential to pursue environmental issues/initiatives in conjunction with School policies and 
priorities.  

 

6.6 Parents’ Auxiliary 

 

This group is open to all parents and friends of students.  It is a fund-raising and service 

provision group.   

 

Committee required:  Yes 
 
Responsibilities:  

• Report regularly to Committee of Management and General Meetings. 

• At the start of the school year, discuss possible projects for the year with the Heads of each 
School and liaise regularly to determine needs are met. 
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• Organise morning tea for events such as Mothers' and Fathers' Day stalls, as per needs of the 
School. 

• Provide catering for special events such as: 

o Opening of buildings. 

o Refreshments at Sports. 

o Afternoon teas for Principal and Staff functions. 

• Provide support for 

o Year 12 Ball. 

o Valedictory event. 

o Farewell celebration. 

• Organise morning teas and guest speakers for the sub-committee. 

• Keep records and maintain files of activities and financial arrangements. 

• Provide a budget to the Committee of Management for approval.  

 

Meeting Frequency:  Regular sub-committee meetings as required to support the functions. 

 

6.7 Parent Commitment Hours 

 

Committee required: No 

 
Responsibilities: 

• Report regularly to Committee of Management and General Meetings. 

• Promote opportunities for parent involvement via newsletter and/or School website. 

• Answer general queries from parents. 

• Advertise/remind parents to regularly record hours. 

• Follow-up families to ensure commitment hours are completed and recorded.  

• Obtain monthly reports from School Community Relations Officer and seek verification of 
records with authorising teachers, departments, etc. 

• Analyse and report regularly to the School and the Committee of Management Meetings on 
the types and quantum of hours performed by category and family. 

 
6.8 Public Relations & Newsletter 

 

Committee required:  No 
 
Responsibilities: 

• Report regularly to Committee of Management and General Meetings. 

• Encourage further parent and community awareness of, and involvement in, our Association. 
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• Arrange guest speakers for General Meetings from suggestions made by members. 

• Investigate other opportunities for keynote speakers to address members on topics of 
interest, possibly at events for which admission is charged. 

• Organise for members to greet people at General Meetings and make parents and friends feel 
welcome. 

• Organise light supper and refreshments at conclusion of General Meetings. 

• Promote P&F events to the School community in a timely manner through School 
newsletters and other media. 

• Change the date of the next General Meeting on P&F sign boards located near the ELC and 
Gate 2 

• Organise annual Sundowner event to welcome new and existing families to the School. 

• Organise venue and setup of Annual General Meeting. 

• Organise welcome function for new P&F Committee members. 

• Organise basic refreshments for monthly Committee of Management Meetings. 

• Organise end of year Committee of Management dinner. 

• Liaise with School Community Relations Officer to provide P&F content to School 
newsletters. 

• Record of meetings and financial arrangements:  keep records and maintain files of 
activities.  Provide written report to Committee. 

• Provide a budget to the Committee of Management for approval.  

 

6.9 Uniform Shop 

 

Committee required:  No  
 
Responsibilities: 

• Report regularly to Committee of Management Meetings 

• Approach the Uniform Shop Manager at the commencement of the school year to discuss 
needs for the year ahead, and continue to liaise regularly. 

• Assist with coordination of volunteers by: 

o Discussing volunteer shortages with the Uniform Shop Manager 

o Instigating campaigns to encourage parents to complete parent commitment to the School 

by assisting in times of volunteer shortage.  

o Channelling volunteer feedback to the Uniform Shop Manager and responding to 

concerns.  
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• Provide a focal point for parent preferences on uniform matters, by receiving parent 
comment on uniform matters, shop opening hours, etc. and discussing comments with the 
Uniform Shop Manager. 

• Liaise with a parent volunteer who contacts volunteers each week and organises 
replacements or extra staffing when needed.  

• Report to the parent body on the level of volunteer activity and uniform shop issues via 
Committee of Management Meetings. 

 
7. P&F FINANCES 

 

The P&F is funded mainly through the annual levy which is billed to school families with the 
school fees in Term 1 of each year.  The levy is set at the minimum level in order to cover the 
P&F expenditure.  In addition to the levy, the P&F has a number of fundraising initiatives.   
 
The P&F levy is charged to cover the following annual expenses: 

• Student Insurance Cover: every student attending St Mark's Anglican Community School is 
covered 24 hours a day, seven days a week. 

• Traffic warden at the Cook Street crossing. 

• The annual Sundowner event prior to the AGM, which provides an opportunity for new 
parents to mingle and meet teachers, other parents and the P&F Committee of Management. 

• Four general meetings per annum, one being the AGM and the other three where we arrange 
guest speakers who are of interest to the school community as a whole. 

• The Annual Art Show which showcases local artists. 

• Annual gift of Bibles to the departing Year 12 students. 

• Annual audit of the financial statements of the P&F. 

• Expenses relating to a number of community events such as the popular music concerts 
arranged by the School. 

• Expenses associated with the administration of the P&F. 
 

P&F Expenditure Procedure 

All P&F expenditure must be accompanied by supporting documentation.  No refunds for 
expenditure will be provided in the absence of the relevant invoice and proof of payment. 
 
All income is to be receipted in some way, e.g. by direct receipt, parent list record and 
endorsement, initialled incoming envelopes, etc.  All income is to be banked in the P&F account 
at the earliest possible opportunity. All financial documentation is to be retained and kept secure 
by the Bookkeeper. 
 
All expenditure is to be authorised by the P&F at an Executive Committee Meeting, through 
authorisation of the budget.  Any unbudgeted expenditure requires authorisation by the 
Executive Committee prior to being expended.  No expenditure by the P&F is to be made in cash 
– it is only through cheque or electronic funds transfer. 
 
There shall be no bank accounts created by a sub-committee.   
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8. CONCLUSION 

 
This handbook supplements the P&F Constitution as a basis for our procedures.  Whilst we are a 
voluntary association, we are accountable to the membership, the School and the School Council.  
These expectations are to ensure that “things are done correctly” as we are obligated to do in the 
legal and moral sense. 
 
It is hoped that the booklet is a useful guide. 
 
Any comments relating to this document should be conveyed to the P&F President. 
 
A list of the P&F Committee of Management Members is published in the P&F Newsletter after 
the AGM.  
 
A copy of this document and other P&F related business is always available on the P&F page of 
the St Mark’s School website. 
 
You are welcome to contact the P&F President with any questions or suggestions you may have. 


