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ACADEMIC INTEGRITY POLICY 
 

 

1. Rationale 

The St Patrick’s College Mission Statement identifies excellence in teaching and learning as core 
business of the College. It is anticipated that students will leave the College as young men who 
have a commitment to life-long learning. Therefore, they will have a commitment to accepting and 
undertaking the academic challenges that they will face throughout their schooling at St Patrick’s 
and the learning experiences beyond. To develop a community that expects excellence in teaching 
and learning, all stakeholders, including staff, parents and students, must accept the responsibility 
of developing academic integrity within the culture of the College. Consequently, it is of 
paramount importance that each student develops an understanding of what is right and that each 
student’s work is the result of responsibility, respect, character and integrity.  

 

2. Application 

Teaching staff and students. 
 

3. Policy Statement 

3.1 Plagiarism 

 
Plagiarism involves students submitting the work of others as their own, without appropriate 
referencing of the original work. Examples of plagiarism include: 

a) Word-for-word copying of sentences or paragraphs from one or more sources which are 
the work or data of other persons (including books, articles, working papers, conference 
papers, websites or other students’ assignments) without clearly identifying their origin by 
appropriate referencing. 

b) Closely paraphrasing sentences or paragraphs from one or more sources without 
appropriate acknowledgment in the form of a reference to the original work or works. 

c) Using another person’s ideas, work or research data without appropriate 
acknowledgment. 

d) Copying computer files in whole or in part without indicating their origin. 

e) Submitting work which has been produced by someone else on the student’s behalf as if it 
were the work of the student. 

f) Producing work in conjunction with other people (other students, a tutor, parents etc) 
when it is purported to be work from the student’s own independent research. 

(Griffith University Research Higher Degree Handbook available from 
http://www.griffith.edu.au/cgi-bin/frameit?http://www.griffith.edu.au/ogs/content3a.html) 
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For the purpose of this definition the work of another person includes: 

i. Author, professional or otherwise, whose work has been published in a newspaper, book, 
magazine, journal, encyclopedia, CD Rom etc. 

ii. Author, professional or otherwise, whose work has been published on the Worldwide Web 
or other on-line electronic resource. 

iii. Another student at the school or anywhere else. 

iv. A paper-writing “service” which offers to sell written papers for a fee. 

v. Any friend or relative. 
 
St Patrick’s College considers such practices to be dishonest and contrary to the values and 
Mission of the College. Both teaching staff and students need to accept responsibility for avoiding 
instances of plagiarism and promoting a culture of academic integrity. 
 
3.2 Staff Responsibilities 
 
3.2.1 
For teachers, the motivating challenge should not be working out how to catch students who 
plagiarise but scaffolding assignments and research procedures in such a way that the students 
won’t see the need to plagiarise and cheat.  The following suggestions may help in this respect: 

a) Seeing plans and drafts of student work. 
b) Student production and maintenance of documentation of the development of responses. 
c) Teaching students how to acknowledge, cite and reference resources used and the work of 

others. 
d) Teaching students to develop appropriate bibliographies. 
e) Requiring students to complete a Statement of Authenticity on each assignment cover 

sheet that is submitted for marking. 
 
3.2.2 
Teaching staff also need to be aware of developing assessment programs that incorporate the 
following principles: 

a) Assessment judgments should be based on information gathered about student 
achievement in a variety of activities that reflect and sample the major dimensions of the 
subject. 

b) Assessment tasks should present situations that are in keeping with the kinds of activities 
that students have experienced in the learning experiences of the course. 

c) A range of assessment conditions is necessary to make a valid judgment about whether a 
student can attain a particular standard with an acceptable level of consistency in a variety 
of contexts. 

d) The level of complexity of assessment tasks must be such that they present a suitable 
challenge for all students and can be used to discriminate across the whole range of 
achievements. 

 
The following strategies are suggested for teachers to better authenticate student work: 

 Ensure that a significant amount of classroom time is spent on the task so that the teacher 
is familiar with each student’s work in progress and can regularly monitor and discuss 
aspects of the work with students. 

 Ensure that students document specific stages of the development of work, such as topic 
choice, listing resources and conducting preliminary research. 

 File copies of student written work at given stages in its development. 
 Regularly rotate topics from year to year to ensure that students are unable to use other 

student work from previous years. 
 Where there is more than one class in a particular subject cohort, apply internal 

moderation processes and cross-marking. 
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(Australasian Curriculum Assessment and Certification Authority Guidelines of Assessment Quality 
and Equity; Queensland Studies Authority Strategies for authenticating student work for learning 
and assessment) 
 
3.3 Student Responsibilities 
 
Academic integrity requires each student of the College to accept that the assessment tasks they 
undertake are a true representation of their own work and that this work is attempted to the best 
of their ability. Students are encouraged to research the work of the others, but in doing so, accept 
that it is the author’s intellectual property and acknowledge this by citing and referencing their 
work when it has been incorporated into the assessment response. This can be done by: 

 directly quoting relevant material and citing the original to let others know who was the 
original author or source of the information - citation involves acknowledgement of the 
original author or source and page numbers where the information appeared. This can be 
a footnote or an endnote. 

 substantially paraphrasing in the student’s own words NOT merely changing a few words 
or juggling phrases and sentences in a cosmetic way to pass off someone else’s work as 
your own is still cheating. 

All assignments should be submitted with a Cover Sheet signed by the student declaring that all of 
the work is their own except where there is clear acknowledgment of, and reference to, the work 
of others (Holden, S., 2006). 
 
Due to the increased use of information technologies for student research, students at times 
inadvertently plagiarize work, especially when using the web. This occurs because it is easy to cut 
and paste slabs of text and lose track of the source. To avoid this problem, the following steps 
should be taken when researching from the web: 
 

 Note the author or source; 

 Note the title of the work; 

 Note the date of the publication, any recorded date on which the page was posted, as well 
as the date on which the text was retrieved; 

 Note the website address or URL; and 

 Put every pasted piece of text in quotation marks. 

3.4 Penalties for Plagiarism 

If a student is found to have plagiarized work in an assignment/assessment task: 

1) The subject teacher is to immediately notify the Head of Department and show proof of, 
and the extent of, the plagiarism. 

2) If the Head of Department is satisfied plagiarism took place, the teacher is to notify 
parents either by telephone or by a letter of concern. The Assistant Principal Curriculum 
and relevant Head of Department(s) will determine which instances of plagiarism are 
considered to be serious. 

3) The student is NOT to be penalised with an E grade. 

4) The student is to be given a detention (1½ hrs) by the Head of Department, if considered 
appropriate for the extent of the plagiarism. 

5) Students who intentionally and knowingly give their assignment to another will also be 
given a 1½ hour detention. Giving other students access to their assignments will be 
deemed as intentionally and knowingly allowing other students to copy assignments. 
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6) Students who have been found to commit serious instances of plagiarism will be 
immediately removed from classes (as soon as possible after the matter has been 
resolved) for two periods of school time. They will be required to rewrite the assignment 
during this time under the direction of the Assistant Principal Curriculum or relevant Head 
of Department. The assignment work completed during this time will be submitted to the 
subject teacher for marking. The student will also complete a 1½ hour detention (as set 
out above) after school as set by the Head of Department. 

7) Students who have been found to have committed serious instances of plagiarism will be 
recorded by the Assistant Principal Curriculum and the information will be placed on the 
student’s file. The Assistant Principal Curriculum will also notify the House Dean of the 
particular student(s).  

8) If a student has committed any serious instance of plagiarism and has rewritten and 
resubmitted an assignment (as per Item 6), the result from the resubmission will not be 
used to calculate academic awards for Academic Medals within the particular  subject for 
the semester. 

3.5 Appeals Process and Procedures 
 

 If a subject teacher believes that a student has plagiarized assessment work, he or she is to 
consult with the relevant Head of Department with proof of the plagiarism. 

 If the Head of Department is satisfied with the proof of plagiarism, the student will be 
interviewed by the Subject Teacher and/or the Head of Department to discuss the issue. 

 If the student admits to the plagiarism, his parents are to be contacted, a detention is to 
be issued (1½ hours) and the student will be withdrawn from class for two school periods 
to rewrite the assignment. This work will be submitted to the Subject Teacher for marking. 
The student will be withdrawn by the Assistant Principal Curriculum or Head of 
Department. 

 If the student believes that he has not plagiarized and has proof of such that is accepted by 
the Subject Teacher and Head of Department, the matter will be dismissed. 

 If the student believes that he did not plagiarize, but this is not the opinion of the Subject 
Teacher and Head of Department, the matter is to be referred to the Assistant Principal 
Curriculum. 

 The Assistant Principal Curriculum will discuss the matter with the Subject Teacher, Head 
of Department and student and make a decision upon the matter. If it is believed that 
plagiarism did take place, the abovementioned penalties will apply. 
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