
 
 

Position Description 
Position: Director of Pastoral Care (Senior Homestead)   
Campus: 
 

Senior Campus 

Load: This position has a teaching load with an associated responsibility 
allowance commensurate to the role.  

Duration: Full-time, ongoing teaching appointment.  Initial three-year leadership 
role tenure.  

Faculty/Department: 
 

As determined by qualifications and experience  

Reports to: • Deputy Principal, Head of Senior Campus  
• Deputy Head of Senior Campus, Head of Wellbeing 

Collaborates with: 
 

• Deputy Principal, Head of Senior Campus  
• Deputy Head of Senior Campus, Head of Wellbeing  
• Deputy Head of Teaching and Learning – Senior Years  
• VCE Coordinator  
• Director of Careers  
• Vocational Experience Facilitator  
• Directors of Pastoral Care (Junior Homestead)  
• Learning Inclusion Team  
• Counselling Team  
• Deputy Director of Pastoral Care (Senior Homestead)  
• Senior Homestead Tutors  

Key Committees: • Member: Campus Leadership Team  
• Member: Wellbeing, Engagement & Learning Committee 

(WEL Group)  
• Member: Homestead Coordinators Committee  

Direct Reports: • Senior Homestead Tutors  
• Deputy Director of Pastoral Care (Senior Homestead)  

School Overview: 
Located on Victoria's Mornington Peninsula, Woodleigh School is an independent, coeducational 
school comprising two Junior Campuses (ECC-Year 6) in Frankston South and Moorooduc and a 
Senior Campus in Langwarrin South.  
 
At the heart of a Woodleigh Education is our commitment to the holistic development of every student 
within our school. We provide a nurturing and challenging environment that supports students to 
develop the knowledge, skills and dispositions that they will need to thrive, at and beyond school. We 
aim to develop independent, resilient, creative and compassionate individuals who can find personal 
success in life, while making a positive contribution to the communities in which they live. 
   
At Woodleigh School, we see the development of academic learning, personal wellbeing, and student 
engagement as being interdependent. As a result, we promote the development of student outcomes 
across the essential elements of learning: the understanding of concepts, the acquisition of knowledge, 
the mastery of skills, the development of productive attitudes, and the ability to perform meaningful 
tasks in real world settings. We understand that such deep learning is best cultivated in safe, supportive 



 

and respectful environments where students can take risks, question their assumptions, respond 
creatively, and explore new ways of thinking.  
 
Woodleigh School is an equal opportunity employer. 
 
The Woodleigh Teacher 
A teacher at Woodleigh School: 

• Encourages a culture of mutual respect, inquiry, innovation and learning 
• Places an emphasis on the 5 Elements of the Woodleigh model for Personalised Learning in 

their professional practice  
o Real world learning 
o Assessment for learning 
o Life-long learning 
o Student agency, coaching and mentoring  
o Wellbeing and engagement 

• Communicates effectively with students and families about student learning and progress 
• Sets high academic achievement expectations 
• Identifies and supports students’ social, emotional, and behavioural learning needs 
• Facilitates, designs and engages with effective collaboration 
• Provides timely feedback and collaborates with others to offer specialised support 

 
Position Summary: 

At Woodleigh School, we recognise that wellbeing, engagement and learning are interdependent. We 
aim to promote and support student wellbeing by providing an inclusive and equitable environment 
that will enable the building of student resilience and the personal capacity to meet challenges 
confidently, now and in the future. In order for our students to flourish academically, emotionally, 
socially, physically and spiritually, there exists at our School a wide network of structured support, as 
well as a breadth of programs and experiences designed to develop all elements of our students’ health 
and wellbeing.  

The Director of Pastoral Care (Senior Homestead) is responsible for the day-to- day management and 
leadership of the senior section of the campus, working with staff to maximise the learning 
opportunities and wellbeing of the students in Years 11 & 12. The Director of Pastoral Care (Senior 
Homestead) works collaboratively with various teams on programs; staff and student management; 
parent and student issues; and strategic planning.  

This role presents a fabulous opportunity for a future-focused, collaborative and emotionally intelligent 
leader, willing to support Woodleigh School’s vision to become a global leader in personalised learning.  

 
1. Creation of Homestead culture.  

Woodleigh School’s core values rest within the statement, ‘Respect for self, respect for others and 
respect for the environment’. We believe that if all students are to be their best selves and flourish, this 
must begin with the school community creating a positive school culture founded upon an inherent 
sense of equity, inclusivity and non-discrimination. To this end, the Director of Pastoral Care (Senior 
Homestead) has overall responsibility to:  

• Create an environment within the Senior Homestead where all students and staff members feel 
they belong, are respected, valued and feel safe.  

• Set, model and expect high standards of behaviour and interaction.  



 

• Provide opportunities for the development of links and connections within and between Year 
Levels.  

• Acknowledge and celebrate students’ achievements.  
• Provide opportunities for student leadership within the Homestead.  

2. Management of student wellbeing and discipline.  

• Know and support each student to be their best and to flourish.  
• Monitor students’ academic, social/emotional and behavioural development, with timely and 

appropriate follow-up.  
• Be alert and responsive to broader wellbeing issues affecting a particular group or Year Level.  
• Use wellbeing data to inform best practice programs & interventions.  
• Address disciplinary matters using a strong working knowledge of restorative practices and 

with adherence to School policy and processes.  
• Complete objective pastoral care notes on SEQTA, as required.  

3. Collaboration with Homestead, teaching staff and School leaders.  

• Lead the Homestead team in the delivery of an effective, skills-based and sequential 
Homestead & Wellbeing Program.  

• Support and mentor Tutors in their roles.  
• Support and assist teaching staff in their work with students.  
• Attend Wellbeing, Learning & Engagement (WEL) meetings.  
• Attend Homestead Coordinator team meetings.  
• Assist with Parent/Teacher Interviews.  
• Assist with interviews and the transition of new senior students.  

4. Work collaboratively with parents.  

• Be responsive to parent communication and requests.  
• Be proactive and courageous in raising issues with parents.  
• Provide timely advice and support.  

5. Promote mental health and resilience by supporting and contributing to key programs.  

• Articulate a sound understanding of contemporary wellbeing theory and practice.  
• Collaborate with the Directors of Pastoral Care (Junior Homestead) to ensure an effective 

transition program for Year 10 students as they move to Senior Homestead.  
• Ensure that the Homestead program and activities are planned in line with the School’s 

strategic priorities, particularly: 
a. To develop resilient students. 
b. To build a connected community.  

6. Administration and Communication.  

• Monitor and follow-up student attendance/absence.  
• Oversee daily organisation of the Homestead, including:  

• -  Student cleaning roster.  
• -  Staff supervision duty roster.  
• -  Lockers.  

• Assume responsibility for the planning and organisation of Senior Homestead functions and 
events, including:  



 

• -  Homestead Night.  
• -  Senior Homestead Camps.  
• -  Senior Homestead Information Evenings.  
• -  Year 12 Final Day, Reflection Service and Assembly.  
• -  Valedictory Dinner.  

• Share and promote Senior Homestead news by writing newsletter items and magazine 
contributions.  

• Read and provide meaningful comments on each senior student’s report at the end of Semester 
One. Coordinate the writing of Year 12 References at end of year.  

• Prepare and manage the Homestead budget, in consultation with the School’s Finance 
Manager.  

• Manage Homestead facilities and physical surrounds, reporting faults and order new 
equipment as necessary.  

7. Risk Management.  

• Have a clear understanding of Woodleigh’s policies, particularly pertaining to Mandatory 
Reporting and Child Safe policies.  

• Work with Woodleigh’s Child Safety Officers to ensure that Child Safe Standards and 
processes are adhered to.  

• Have a clear understanding of the law, as it applies to senior students.  

8. Other required duties.  

• Undertake other duties as determined by the Principal.  

All members of leadership within the School have a responsibility to:  

• Lead by example through the fostering of quality relationships with students, staff and parents.  
• Maintain the confidentiality and support of the School leadership group.  
• Be involved in the promotion of the School.  
• Maintain a degree of flexibility in working hours and availability after hours as required.  
• Assume a visible and active role within the school as a point of student, teacher and parent 

contact.  
• Attend various events, such as concerts, drama performances and information evenings.  

 
Selection Criteria: 
 
Experience and Skills: 

The Director of Pastoral Care (Senior Homestead) should possess:  

• Significant leadership experience in student and staff management.  
• The ability to communicate effectively and thoughtfully with students, parents and staff.  
• A calm, deliberate and considered approach when challenges arise.  
• Warmth, energy, integrity and a good sense of humour.  
• Highly developed organizational and time-management skills.  
• The ability to prioritise situations and tasks, and balance the competing needs of students, 

parents and staff.  
• Well-honed problem-solving and conflict resolution skills.  



 

• The willingness to seek support and advice when necessary.  
• A desire to support the Principal and School Leadership Team in the combined effort to make 

Woodleigh the leading holistic educator in the country.  

Education and Qualifications: 
• Appropriate tertiary qualification in Education.  
• Post-graduate qualifications in Student Wellbeing or Positive Psychology will be considered 

favourably. 

Personal Qualities: 
• A commitment to Woodleigh’s Values of Respect for Self, Respect for Others and Respect for 

the Environment 
• A commitment to the School’s co-curricular, experiential and outdoor education programmes  
• Ability to work effectively within a team 
• The determination to strive for personal best  
• A willingness to innovate and encourage the development of creativity 

 
Desirable: 
 

• Experience in designing, implementing and assessing effective curriculum  
• Experience in the International Baccalaureate Middle Years Programme  
• Experience in a similar role  
• Familiarity with inquiry-based curriculum frameworks, such as those promoted by the IB 
• Expertise with experiential, project based and problem-based learning approaches 

  
Conditions of Employment: 
 

• A VIT Registration is required for this position. 
• Qualification and First Aid Training confirmation is required for this position. 
• Woodleigh is an Equal Opportunity Employer and is committed to appointing staff on the 

basis of merit. 
• At Woodleigh School we have a zero tolerance for child abuse and are committed to acting in 

children’s best interests and keeping them safe from harm.  All staff are to abide by the Child 
Safety Code of Conduct. 

• It is a condition of employment that all staff take responsibility for a safe and healthy work 
environment and have a commitment to equal employment opportunity and a workplace free 
from discrimination and harassment. 

• All staff are required to observe and uphold all of Woodleigh’s Privacy policies and procedures 
as implemented or varied from time to time. 

• Woodleigh operates a smoke-free work environment. 
 
Prepared by: Tracey Glen (Deputy Head of Senior Campus, Head of Wellbeing)  

 
Date prepared: October 2019 

 
Employee Signature: 
 

 

Date: 
 

 

 


