
Diabetes in the Workplace Education Checklist

Client Name: _________________________________________________________________________

Occupation: _________________________________________________________________________

Main employment duties:  _________________________________________________________________

Date checklist completed: ________/________/20________

Employment Safety
Yes/No 

N/A
Discussed 

() Comments

Is the person’s occupation or 
employment duties deemed ‘safety 
sensitive’?

Are there restrictions in place 
for people with diabetes in this 
occupation? If so, what are these 
restrictions?

Is the person currently affected by 
these restrictions?

Is the person likely to be affected by 
these restrictions in the future?

Driving

Is the person required to drive a 
vehicle at work

Discuss VicRoads notification

Discuss notifying employer for 
vehicle insurance purposes

Discuss safe blood glucose levels 
(5-10mmol/L) for driving

Give VicRoads Diabetes and Driving 
handout

Give NDSS Driving and Diabetes 
Above 5 to Drive handout

Heavy Machinery / Hazardous Tasks

Is the person required to operate 
heavy machinery?

Is the person required to complete 
hazardous tasks? For example 
manual handling of people or using a 
power tool



Yes/No 
N/A

Discussed 
() Comments

Discuss safe blood glucose level (5 
– 10 mmol/L) for use of machinery 
and hazardous tasks

Discuss importance of having regular 
scheduled breaks for monitoring 
BGLs and consumption of food 
and fluids so that tasks can be 
undertaken safely

Disclosure

Has the person disclosed to their 
employer that they have diabetes?

Discuss pros and cons of disclosure 
to employer

Discuss disclosure and WorkCover 
claims

Discuss disclosure of diabetes to 
Superannuation and or insurance 
funds

Hypoglycaemia

Is the client on any sulphonylurea 
medication or insulin that could 
cause a hypo?

Discuss management of 
hypoglycaemia at work (Hypo 
kit, First Aid Officer, MedicAlert 
jewellery)

Does the person have impaired 
awareness of hypoglycaemia?

Discuss how hypoglycaemia could 
affect work performance

Discuss how hypoglycaemia could 
affect employment status

Daily Diabetes Management

Work Schedules

Is the person required to work 
rotating, split or night shifts?

Does this work schedule impact on 
the management of this person’s 
diabetes? How?



Yes/No 
N/A

Discussed 
() Comments

Discuss the possible need for 
adjustment of medication and/or 
insulin around work schedule

Discuss the possible need for 
adjustment of meals and snacks 
around work schedule

Discuss any reasonable Workplace 
Adjustments that may be able to 
assist in the management of the 
person’s diabetes and how they 
would go about this.

Blood Glucose Monitoring

Discuss storage and access to 
monitoring supplies

Discuss importance of regular 
scheduled breaks to monitor BGLs 
and the ability to monitor on an ‘as 
needed’ basis

Medication +/- Insulin

Is the client required to administer 
medication and/or insulin while at 
work?

Discuss the appropriate storage of 
medication and/or insulin in the work 
environment

Discuss a suitable place where 
medication administration can take 
place

Discuss changes that may be 
required to medication/insulin doses 
on work vs non-work days

Discuss appropriate disposal of 
sharps in the workplace

Footwear

Is the client required to wear 
specialised work footwear to meet 
WorkSafe requirements?



Yes/No 
N/A

Discussed 
() Comments

Has the client had their work 
footwear assessed by a podiatrist 
to ensure that it is suitable for any 
related diabetes foot complications 
that they may also have?

TraveI

Is the client required to travel as part 
of their work?

Domestic:___________  International:_______________

Discuss travel requirements with diabetes

Comments:

Recommendations to client: 

Signature of Client Signature of health professional

_________________________________________ _________________________________________

 Position:


