


Hi Empowered Ed!
I truly hope you find this resource helpful.

I hold an Associate Diploma in Education (Child care) 

I hold an Advanced Certificate in Child Care 

I hold a Bachelor of Human Services Degree 

I have worked as an Assistant, Room Leader, Director, FDC Coordinator, 

IHC Coordinator, OSHC Coordinator, Occasional Care Coordinator, Project 

Manager, Service Manager, Family Day Care Educator, Presenter and 

Speaker in the Early Childhood and Community and Family Services fields. 

I have been writing and editing my blog now for over 6  years. 

I am the author of many E- Book resources for educators, A Postnatal 

Depression Workbook (& DVD) and a picture book for children. 

I have developed and presented webinars and online courses to support 

early childhood educators in their role. 

Jodie Clarke

A little about me...

Hi, I'm Jode! I am a Mum in Australia to 3 girls - twins Ruby & Tara and my adult 
daughter Ashleigh. And I love the possibilities of early learning! 

I'm passionate about helping educators simplify their documentation and 
planning and also enjoy more time engaging with the children in their care 
through simple play based activities & environments. 

I enjoy creating blog posts, free tools and easy to use resources and training 
for educators, leaders and coordinators by drawing upon my 30 years 
experience in this profession. 

I know what support educators really need because I have walked in your 
shoes. This profession is challenging enough so I aim to simplify not 
overcomplicate! My resources walk through the basics so you can take action.

The Facts.....

Thanks for placing your trust in me....



How to use Summative Assessments.

Early childhood educators are very familiar with the requirement to observe and

understand a child’s learning and development but it seems many become

confused and overwhelmed when we begin talking about ‘assessment of learning’

or writing summative assessmentssummative assessments .

This might sound familiar to you….

“So I already have to do observations including learning stories, running“So I already have to do observations including learning stories, running
records, photo collages and more as well as analyse and understand therecords, photo collages and more as well as analyse and understand the
learning observed then forward plan and extend upon a child’s learninglearning observed then forward plan and extend upon a child’s learning
journey…now I have to do ‘assessments’ as an extra on top of all of this…journey…now I have to do ‘assessments’ as an extra on top of all of this…
why?”why?”

I’ve heard the statement above in varying forms from educators many times via

my email, Facebook groupFacebook group and Facebook pageFacebook page. I’m not sure why it has

seemingly become an increasing source of  concern   – perhaps more early years

services, leaders, directors and coordinators are now requesting their educators

to compile and write summative assessments without clearly explaining the why

and how.

So let’s break this down and I’ll try to help you take action without having that

toddler meltdown I know you were building up to…..(yep, I’ve been there to!)

What is a Summative Assessment?What is a Summative Assessment?
Early childhood educators use assessments to give an overviewoverview of the ‘distance

travelled’ by each child on their own unique learning journey. Although many

early childhood educators do not like the term ‘assessment’ used in relation to

young children it is important to realise we are not talking about standardized

formal testing, just ticking off checklists or writing out report cards for young

children. We are endeavouring  to communicate and tell a story about the child’s

progress so far toward certain learning outcomes and goals and therefore

enhance the continuous cycle of our planning. It should be a meaningful and

reflective process for both educators and parents.
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How to use Summative Assessments.

Now I know you are already sighing and telling me that you already do that with

all the observations, programming, photos, checklists, learning stories etc…..and

you are right, you do to an extent but we are talking about providing an overviewoverview
o f all of this information you have already worked hard on documenting and

collecting. All of the ‘evidence’ you have been collecting needs to come together

to show an ongoing cycleongoing cycle of planning, re ection and evaluation. We are

required to use this information that we have been regularly recordingregularly recording to now

‘sum up’‘sum up’  a child’s progress or ‘distance travelled’‘distance travelled’  over time.

This can take many forms – you might use a template writing something under

each of the outcome areas, you might decide to do a summary of the learning

using your own words and the language of the EYLF to highlight and explain

progress, you might write a story to the child (and parents) talking about what

they have achieved and demonstrated, you might put together a learning journal

or portfolio. There are many possibilities and it can take a little trial and error to

work out what best suits your service and programming style.

If using a portfolio though you need to make sure you aren’t just documenting the

child’s progress but also analysing it to meet current assessment requirements

and best practice. If you struggle with understanding what should go in a

portfolio or even if you need to do one take a look at this posttake a look at this post  for some tips

and essential questions to ask so you aren’t wasting your precious documenting

time!
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How to use Summative Assessments.

The expectation and requirement for Australian educators is basically aThe expectation and requirement for Australian educators is basically a

2 step process in regard to assessment of  learning.2 step process in regard to assessment of  learning.

1.1.   Use various methods on a regular basis to observe a child andobserve a child and

gather informationgather information about what he knows and what he can do.  Educators then

review and analyse this informationreview and analyse this information to identify learning against the EYLF

outcomes and indicators. To complete this step educators use the informationuse the information

to plan further activities and extend upon that child’s learning andto plan further activities and extend upon that child’s learning and

developmentdevelopment. It also helps to identify areas of concern and the possibility for

referral and intervention. So this is the documentation you collect and record collect and record
each week for different childreneach week for different children (& groups).

2.2. At regular intervals throughout the year educators now must bring all of the

above documentation together to form a ‘report’ or ‘assessment’ of the child’s

progress and distance travelled on the learning journey to that point. As well as

progress toward learning outcomesprogress toward learning outcomes  it also becomes a general summary ofgeneral summary of

the child’s interests, needs and participationthe child’s interests, needs and participation in activities and experiences

throughout the year. You already have the hard work done – you just have to look

over what you have collected and then use it to tell a child’s learning storytell a child’s learning story in

the way that you (or your service, centre, leader) decide best does this. As

mentioned above this can take many formats.

To keep it very simple think in terms of putting a jigsaw puzzle together. A

summative assessment will bring togetherbring together all the individual observations,

analysis and extensions you have already recorded to build a picture of a child’s

progress over timeprogress over time in care and complete the jigsaw puzzle. It might identify

gaps, celebrate strengths and interests, indicate a requirement for early

intervention, explain to parents how their child is learning and progressing and

help educators to put new goals in place and think about how they can help the

child to work towards those goals.
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How to use Summative Assessments.

So hopefully you are beginning to see that writing a summative assessment

doesn’t need to be a whole lot of additional work if you are organised with your

documentation sources throughout the year. But organisation is the key here.

It doesn’t need to become an extra weight on your already heavy paperwork load.

You just need to put a system in place to regularly bring together and review your

ongoing documentation (the smaller puzzle pieces showing the child’s

learning) that works for you.that works for you. It becomes a way of ensuring that the great work

you have done previously collecting information continues beyond just the

analysis of learning you made at the time about one speci c skill, activity or

learning outcome and now becomes a piece of a bigger puzzle to show you an

overall picture of that child’s journey.

I like to use a simple documentation recording tool that helps me to keep track of

all of my sources of documentation and other evidence as I progress – where it is

kept, when I last updated it, re ections that highlighted something important and

more. It allows me to see at a glance what I have so far completed for each child

this year, the documentation sources I have used and gaps in information that

might need to be addressed.

It also provides an easy way for me to quickly show evidence of an ongoing

planning cycle and documentation contributing to forward planning and each

child’s progress toward learning outcomes and developmental areas. I’ve

included it as a printable tool in my Summative Assessments ToolkitSummative Assessments Toolkit    
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How to use Summative Assessments.

So with a summative assessment you are making those ongoing observations,

checklists, samples of children’s work, photos, re ections, parent

communication/input, learning stories, jottings etc meaningful, relevant and also

a valuable source of information for parents who may not understand the smaller

pieces of the puzzle you have been working on or displaying throughout the year

but they understand when they see the whole puzzle put together and presented

to them in a clear summary format. It can also help them to understand their

child’s strengths and challenges, and plan how they can help extend the learning

into their own home.

When writing a summative assessment keep in mind that you aren’t just aiming to

sum up and share what you have learnt about the child’s journey so far but you

are also taking steps to re ect and identify how you can continue to support that

child and extend upon their learning and growth. You are using the information to

create new learning goalsnew learning goals  as you move forward or the child moves into their

next phase of learning somewhere new or perhaps as they begin school.

Visit The Empowered Educator Online

http://www.theempowerededucatoronline.com/


How to use Summative Assessments.

So how do I get started with SummativeSo how do I get started with Summative
Assessments?Assessments?

1. The NQS does not actually specify a format that must be used does not actually specify a format that must be used for

recording and putting together summative assessments.

2. Use the information I have shared above to gain a better understanding of

what information you want to includewhat information you want to include and the purpose of assessingpurpose of assessing

learninglearning in early childhood settings.

3. Keep organised and always have your documentation sources readyKeep organised and always have your documentation sources ready

to come togetherto come together to help you write your assessment. If you have to go

searching for bits and pieces of paperwork that you know you have

completed throughout the year and ‘have somewhere’ it is going to add to

your workload and sense of overwhelm with planning expectations. Keep a

record of what you have been documenting, where to nd it and when you

last updated it at the very minimum. I promise a little work setting up a

system like this will save a whole lot of time mid year and also allow you to

easily show evidence of an ongoing planning process and cycle if requested

to do so. You will nd an organisation form in my Summative Summative

Assessments GuideAssessments Guide if you don’t want to create one yourself!.

4. Decide on a timeframe to complete assessmentsDecide on a timeframe to complete assessments  that will show a

consistent and systematic commitmentconsistent and systematic commitment to onging documentation,

planning and analysis of a child’s progress  in relation to learning outcomes

and other important developmental factors. There is no set timeframeno set timeframe

specifiedspecified but many early learning services and educators choose to do once

a school term, every 6 months or even annually. You need to decide on what

works best for your service and the children in your care, trial that process

and then review and change if required.
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How to use Summative Assessments.

5. Try out a few different formats and assessment styles to nd outTry out a few different formats and assessment styles to nd out

what works most effectively for you.what works most effectively for you. Australian Educators – you don’t

just need to list out all of the EYLF Outcomes then write something

underneath each section. This is only one way to record a summative

assessment and bring all that you have observed and learnt about the child

together . You might decide to use one of the other methods I mentioned

earlier. Get creative and think about what might work best for the parents

reading your assessment and how meaningful the information you are

sharing is to future assessments and planning for the child and other

educators who might take over.

6. After working through the process of summing up a child’s progress and

re ecting on what you know abut a child you then need to identify how toneed to identify how to

support and extend the learning for that childsupport and extend the learning for that child  (even if their time is

ending with you). Write down clear and actionable learning goalsclear and actionable learning goals  that

have been highlighted by the assessment process and identi ed by you as

important to continue the learning progress. I also like to include the steps I

will take to help a child to achieve those goals so it informs my future

planning.

7. Don’t overthink or overcomplicate it!Don’t overthink or overcomplicate it!  Use what you have already been

working on throughout the year and your knowledge of the child to simply

summarise the learning journey so far and develop future learning goals.

That’s it in a nutshell!

This is really just a basic guide to using Summative Assessments in early

childhood settings  – it is by no means comprehensive but I hope it has given you

a starting point to work with and helped you feel a little more empowered to use

assessments of learning as a valuable tool in your documentation toolkit rather

than just another piece of ‘required paperwork’ that serves no purpose.
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Hi Empowered Ed!
Thanks for downloading!

I hope you find this resource useful – I love creating resources to 

support educators in the important work that they do!  All 

downloads are Copyright protected to The 

EmpoweredEducator2017. Not to be distributed , transferred, or 

shared in any form. 

Personal Use Only: This document is for your own personal use. 

You agree that you will not copy, reproduce, alter, modify, create 

derivative works, or publicly display any content from my 

downloads (except for your own personal, non-commercial use). 

No Redistribution: You may not reproduce, repackage, or 

redistribute the contents of these downloads, in whole or part, for 

any reason. This included ‘giving’ someone your copy that you are 

no longer using.  

Clipart / Images: All images used in this printable document are 

my owned by me with the appropriate licences. All images are 

copyright protected to The Empowered Educator. They cannot be

reproduced or used in whole or part, for any reason.  

You May Not: 

Alter or sell my files. All file are for personal use only. You may not 

use my items for sale or profit, i.e. print themoff, laminate them 

and sell them to others. 

Enjoy your new resource!

Jodie Clarke

Please note the following information before using...



Looking for more help?

Empowered Educator E-Guides

Find activity plans, play based learning 

ideas, E-courses, E-Books, 

Toolkits for Educators (covering the 

topics you request the most!), printables, 

templates and more in The Empowered Ed 

 Resource Shop.

SHOW 
ME

Thanks for downloading - got questions?
Contact : support@theempowerededucatoronline.com
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