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CORE
EFFECTIVENESS
PRINCIPLES

Time Mastery Secrets




STRUCTURE
CREATES
FREEDOM

Free your time, free yourself




Previous lesson:

How do | get everything

done without wearing
myself out?




- Time iIs an illusion
- Parkinson's Law

- Alignment comes first
- #ColdenGoose




This lesson:
How do | get the

important things done
more easily & effectively?




/[T you ' re too busy to

get organised,
you'll always be
roo busy







Lack of structure
leads to

procrastination
& frustration







Define work time,
play time &

downtime







My Ideal Week
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Multitasking is the art of

distracting yourself from

two things you d rather

not be doing, by doing
rhem simultanously







Pareto's Principle:
20% of your activities are

responsible for 80%
of your results




EMP MODULE 6.2

The Process

- design a structure that suits YOU

- make appointments with yourself to get the

important stuff done
- minimise wind-up and wind down time

- define start and end points for work time

effectology




EMP MODULE 6.2

1. Do a Pareto's Analysis on your business
2. Minimise wind-up and wind down time with a
batching plan

3. Create an ideal weekly calendar and switch times

Wheﬂ necessary

4 Define start and end poinfts for work time with rituals

eflfectology




EMP MODULE 6.2

ﬁﬂwuf@ U roupy

#pcreforocks - share Vour big realisations from your

Pareto's Analysis

#bufching _ share activities you're choosing to batch - both

work & personal

#myidea|wee|< - share your calendar

#workdcyriiuds ~ share your work clay start & end rituals

seffecto_lqu'




EMP MODULE 6.2

Buddies

Get ’rogeJrher to he|p each other refine & Fincﬂyse your

Paretos Ancﬂysis,, bc:’rching p|cm5, ideal calendar

& work doy rituals

effectology




EMP MODULE 6.2

Live Call

- Brainstorm

- Discussion

- Bring your manifesting questions!

eflfectology
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