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Complete this form to apply for Advanced Standing (Credit Transfer or Recognition of Prior Learning):

	Student ID
	                                     (If known)
	Date of birth
	[bookmark: Text5][bookmark: Text6]   /    /     



	Surname
	     



	Given names
	     

	

	Course Code
	     




A. Credit Transfer Application
· Credit Transfer is valid when a student has previously completed an identical or equivalent unit of competency (UOC) or module. 
· GOTAFE may elect not to provide credit transfers for entire qualification or courses, with due consideration of an individual’s circumstance and need.
· Fees do not apply to Credit Transfers (unless a student is enrolling with the intent to only obtain credit).
· Credit Transfers must not be processed until the student commences their course or their RPL assessment process.

	Credit Transfer Application |_| 
Instructions:
Complete the table below, listing the unit/module to be credit transferred and the identical/equivalent unit already held by the student. Attach EVIDENCE:
a) if the unit/module was completed elsewhere. Example:
· certified Statements of Results
· certified Academic Transcript 
· certified Statement of Attainment 
· authenticated VET transcript issued by the USI Registrar (you have sighted on the Register; dating/signing a copy)
Or state ‘GOTAFE’ if the unit/module was completed previously at GOTAFE.
b) If the unit/module’s equivalency is not established on TGA, attach mapping to demonstrate equivalence.
	Unit/Module Code to Credit Transfer
	Existing Unit/Module Code already held
	EVIDENCE

	
	
	a) I have attached & sighted certified copies of:
	b) Mapping attached to establish equivalency 

	1. 	     
	     
	     
	[bookmark: Dropdown1]

	2. 	     
	     
	     
	

	3. 	     
	     
	     
	

	4. 	     
	     
	     
	

	5. 	     
	     
	     
	

	6. 	     
	     
	     
	

	7. 	     
	     
	     
	

	8. 	     
	     
	     
	

	9. 	     
	     
	     
	

	10.      
	     
	     
	

	11.      
	     
	     
	

	12.      
	     
	     
	

	13.      
	     
	     
	

	14.      
	     
	     
	

	15.      
	     
	     
	


Note: If a student is seeking credit transfers for a prior enrolment, they will need to enrol again. Fees may be applicable to new enrolments that are for credit transfers only, to cover administration and processing costs.


CREDIT TRANSFER APPROVAL
Credit Transfers for identical units may be approved by GOTAFE Administration Officers. 
Only qualified GOTAFE Trainers/Assessors, with the appropriate vocational competence, can approve Credit Transfers for non-identical equivalent units, or those with known industry requirements around awarding recognition. 

I have checked the attached certified evidence and am authorised to approve this Credit Transfer application. I also confirm that there are no known industry licensing or regulatory requirements preventing this recognition approval:


	

	Trainer/Assessor
	     
	Signature
	     
	Date 
	   /    /     

	
	
	
	
	
	

	Administration Officer
	     
	Signature
	     
	Date 
	   /    /     




B. Recognition of Prior Learning Application 
· Recognition of Prior Learning (RPL) is an assessment of unrecognised skills and knowledge that a student has achieved outside of formal education and training.
· RPL determines the extent to which a student has achieved the required competency or learning outcomes, or standards for entry to, and/or partial or total completion of a qualification.
· Fees do apply for RPL.

	
Recognition of Prior Learning Application |_|
Instructions to the RPL Assessor:
· Contact the candidate wishing to RPL. 
· Discuss their experience and suitability. 
· Determine which units/modules they will apply for RPL.
· Attached Student Study Plan/ Trainee Training Plan and write the new expected start and end date next to each UOC for RPL.




RPL APPROVAL
Only qualified GOTAFE assessors with the appropriate vocational competence can approve an RPL Application.
I have discussed with the candidate their RPL suitability and timeframes for completion and am approving this RPL application:



	

	RPL Assessor
	     
	Signature
	     
	Date 
	   /    /     





	Office Use Only
	Administration Officer
	Date

	|_| Correct evidence for Credit Transfer provided (certified)
	     
	   /    /     

	|_| Equivalency checked on TGA
	     
	   /    /     

	|_| HLTENN units from Diploma of Nursing checked on TGA to ensure issuing RTO is ANMAC accredited
	     
	   /    /     

	|_| UOC updated
	     
	   /    /     

	|_| Enrolment processed (if not previously enrolled) 
	     
	   /    /     

	If student is enrolled:
	
	

	|_| Check fee implications 
	     
	   /    /     

	|_| If entitled to a fee refund, process and issue
	     
	   /    /     

	|_| Evidence & completed application saved to the student documents section of SMS. 
	     
	   /    /     



PRIVACY COLLECTION NOTICE
Goulburn Ovens Institute of Technical and Further Education (GOTAFE) (ABN 33 549 081 413) is collecting your personal information for the purpose set out above. If you don’t provide your personal information, we may not be able to process this request.  We use, disclose and handle your personal information in accordance with our Privacy Policy, and will only collect personal information that is relevant to, and necessary for, this request. We will not disclose your personal information to a third party for any reason other than for the primary purpose that it was collected, unless for a lawful secondary purpose.  GOTAFE’s Privacy Officer may be contacted for any enquiries or advice on privacy matters or to seek access to and correct personal information. Contact details are contained in the Privacy Policy.
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