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Annex C to the application to register a project: Emissions avoidance project
Additional information
under the Carbon Credits (Carbon Farming Initiative) Act 2011
Purpose of this form

This form is a part of the application to apply to the Clean Energy Regulator, under section 22 of the Carbon Credits (Carbon Farming Initiative) Act 2011 (the CFI Act), for the registration of an emissions avoidance project as an eligible offsets project.

This form is used to provide the Clean Energy Regulator with specific information about the proposed activity (the ‘project’), to enable the Clean Energy Regulator to decide whether or not to register the project as an eligible offsets project under the CFI Act.
Instructions for completing this form

Please read each part of the application carefully, fully answer all the questions, sign where indicated, and attach the required documentation.
You must complete and submit:

· Part A: Participant/Nominee details 

· Part B: Project details
· Application checklist 
Detailed information will be beneficial to the assessment of your application.

To learn more about the steps involved in participating in the Emissions Reduction Fund, including your obligations under this initiative, please visit the Clean Energy Regulator website
.
You can choose to complete this form by:

· printing the form and filling it in by hand, or

· saving the form and filling in an electronic copy. 

Note that if you choose the second option, there may be times when you will need to print certain sections in order to sign them or in order to complete multiple entries for a single set of questions. These sections may be scanned back into the computer and submitted electronically with the rest of the form.

	Pen colours
	Please use a black or blue pen to write on the form.

	Check boxes
	Mark boxes like this ( with a ✔ or ✘. When an instruction asks you to ‘tick’ the box, you can still use either ✔ or ✘.

	Go to
	Where you see an instruction like this - ( Go to question 5 - mark the relevant box with a ✔ or ✘and then skip to the question number shown. You do not need to answer the question(s) in between.

Where an instruction has a black double arrow ((), go to the next indicated part/section. Where an instruction has a black single arrow ((), go to the next question. Where an instruction has a black single arrow pointing down ((), fill in the field(s) directly below.

	Mandatory questions
	If all fields in a question are mandatory and must be completed, (required) is added to the end of the question label text.  If a field in a question is mandatory only IF a condition is met, (required if any) is added to the end of the question label text.

	(
	This symbol indicates an instruction on what to do next.

	(
	This symbol indicates additional useful guidance to filling in the adjacent field or section.

	(
	This symbol advises that more than one entry may be required for the section and therefore you may need to photocopy or print the section or fill in a duplicate section.

	(
	This symbol advises that additional documentation to support a claim may need to be attached to the application.

	Duplex printing
	This form is designed to be duplex printed to save on paper. All new sections start on the right-hand side of a page spread.


Help filling in this form

Guidance for filling in this form is available on the Clean Energy Regulator website
.
If you require assistance or have any questions regarding this application process, please contact the Clean Energy Regulator general enquiries line on 1300 553 542 or email enquiries@cleanenergyregulator.gov.au.
Submitting this form

This form must be submitted along with, and as an attachment to, your application to register your project.

Part A: Participant/Nominee details
1. Participant/Nominee identification details (required)
· This annex must be submitted the Clean Energy Regulator with your completed ‘Application to register a project’ form.

· The details provided must be the same as provided in the ‘Application to register a project’ form.

· If the project has multiple project participants, please provide the name of the nominee of the multiple project participants for the project.

	Client name
	     

	Project name
	     


Part B:  Project details 
2. Where is the physical location of the project or how will the project boundary be defined? (required)
· A project may include several project locations; provide a description of each location of the project including local government area and street address (where applicable).
· If the project location(s) is/are on exclusive native title land, provide the name of the federal court determination.
· Detailed information will be beneficial to assess your application and to assess the need for ongoing audit requirements.

· Where providing addresses, please provide in a structured format, consistent with AS4590 or the Australia Post guidelines, see: https://auspost.com.au/media/documents/australia-post-addressing-standards-1999.pdf or attach a separate spread sheet with the building name, unit number, street number, street name, suburb, state and postcode each listed in a separate column.
· If insufficient space, attach a separate sheet with the details. Clearly identify the nature of any additional documentation or information that you are supplying to support your answer to this question.

· Provide a description of the physical location of the project including the state or territory, the type of site or type of vehicle in the project and the local government area(s) and the street address of sites in the project or unique identifier of vehicles in the project
	Location or boundary
	     


3. Describe the project and activities (required) 
· Eligible projects must also comply with the rules for calculating the carbon dioxide equivalent net abatement amount for a project in relation to a reporting period (Part 4) and the monitoring, record-keeping and reporting requirements (Part 5) of the relevant method to receive Australian carbon credit units.

· If you are requesting backdating of your project, you should also answer this question with respect to the backdated period. 
· Some methods require certain information to be provided in the application for registration of the project (the section 22 application). In this question, participants/nominees must provide all the information regarding the project that the chosen method requires must be provided in the section 22 application for the project. 

· If insufficient space, attach a separate sheet with the details. Clearly identify the nature of any additional documentation or information that you are supplying to support your answer to this question.

· Describe the project and explain how it meets each of the eligibility requirements for a project set out in Part 2 and 3 of the method chosen for the project
	Project & activities description and explanation
	     


4. Describe the skill and expertise of any person intended to be used in carrying out the project consistently  with the chosen method (required)
· If you are requesting backdating of your project, you should also answer this question with respect to the backdated period. 
· If insufficient space, attach a separate sheet with the details. Clearly identify the nature of any additional documentation or information that you are supplying to support your answer to this question. Where available, please provide documents such as a third party audit review and/or technical assessment of your project to improve the justification of your application.
· Provide information about the qualifications of each person undertaking the project consistently with the chosen method (including the calculations under the chosen method) and the person’s relationship to the participant
	Details
	     


5. Does the participant, or do the multiple project participants, have the legal right to carry out the project? (required)
· Having the legal right may involve legal ownership of the project site or the contractual rights to carry out the project and to generate Australian carbon credit units for the project. You should consider seeking professional legal advice relevant for your circumstances before signing this form to ensure you have the legal right to carry out the project as required by the CFI Act.

· Participants/multiple project participants are responsible for ensuring there is only one project application completed for any activity and that calculation of the net abatement generated will not include abatement from any other project or scheme. Projects may include those under the CFI Act, New South Wales Energy Savings Scheme and Victorian Energy Efficiency Target. This may include notifying relevant interest holders, for example tenants or vehicle operators, that a project is being undertaken.

· The Clean Energy Regulator may request further information or a copy of supporting documentation.
· Please refer to legal right guidance available on the Clean Energy Regulator website.
· If you are conducting your project on site owned by another person you may be required to provide evidence of their permission to conduct the project on that site. (e.g. letter from the site owner)
· Tick the appropriate response.
· Describe the legal right of the participant/multiple project participants to undertake the project, including their contractual relationships with other parties, whether there has been notification of relevant interest holders and where relevant explain any contracts for aggregation that have been put in place for conducting the project and claiming the Australian carbon credit units generated by it
	No
	
	· If the legal right of the participant/multiple project participants to carry out the project is not established to the satisfaction of the Clean Energy Regulator, the project cannot be registered for the Emissions Reduction Fund.

	Yes
	
	· Provide description of legal right below. (
     



Application checklist

· Have you completed the following? Tick the box when you've completed the task beside it.
	Tick
	Task
	Number attached

	
	Completed all required fields.
	N/A

	
	Attached all necessary documents and supporting evidence, where applicable.
	     

	
	Completed and signed the declaration(s).
	N/A
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