
Sample Application Form 
Maker Projects Stream A 
Do not use this document as your application form. 

You can only submit an application using the online form available 
1 August 2017.  

An element of the Inspiring Australia – Science Engagement Programme 

Version July 2017 

This document informs you of the questions we will ask you in the online form when you apply for 
Maker Projects Stream A. It will help you prepare your responses and the mandatory attachments 
you will need before you apply online. 

Getting help 

If you require assistance preparing your application form please contact us on 13 28 46 or at 
business.gov.au. Our website and staff can help you with forms (once available), finding business 
information and services and allow you to provide feedback, comments or suggestions. 

You should also read and understand the Programme Guidelines and sample grant agreement 
before completing an application. View these documents at business.gov.au. 

Submitting your application 

Applications must be submitted using the online form which will be available 1 August 2017. 

You can submit an application at any time subject to the availability of funds. Applications will be 
assessed and approved in the order we receive them.  

We will close applications when the funding for that year runs out. 

http://www.business.gov.au/contact-us/Pages/default.aspx
http://www.business.gov.au/
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About Maker Projects 

Maker Projects is an element of the Inspiring Australia – Science Engagement Programme that 
was announced as part of the Inspiring All Australians in Digital Literacy and Science, Technology, 
Engineering and Mathematics (STEM) element of the National Innovation and Science Agenda 
(NISA).  

The objective of the Maker Projects element is to encourage practical skills, creativity and 
entrepreneurial thinking through the development of maker spaces and activities in schools and 
communities, with the view to reaching as many students as possible, including those in regional 
and disadvantaged areas. 

Maker Projects aims to foster creativity and inquiry based learning through the establishment of:  

 maker spaces in schools where students can apply their STEM knowledge, develop 
entrepreneurial skills, and gain experience in working with emerging and advancing 
technologies  

 STEM-related events delivered in partnership with industry for the benefit of youth under 18 
years of age. 

Funding is provided in two on-going streams: 

Stream A:  $800,000 per year for eligible Australian schools to purchase equipment required to 
establish a maker space for students to access and work on STEM-related activities.  

Stream B:  $200,000 per year to run events in partnership with industry for youth under 18 years 
of age.  

The Programme Delegate may re-allocate funding between Stream A and Stream B based on 
funding demand.  

We may set targeted funding for a specific year that will focus on a particular theme, group or 
sector. We will publish any relevant information on business.gov.au. 

This application form is for Stream A of Maker Projects. 

  

http://www.business.gov.au/
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A. Eligibility 

A.1. Eligible entities 

This section will help you determine whether you are an entity eligible for the programme. 

You are required to answer all questions in this section. 

Are you an Australian government or non-government primary or secondary 
school that is registered with a state or territory registration authority? 

 yes  no 

 

Does your organisation have an ABN? 

For some schools this might be the ABN of another entity (e.g. your state 
department of education or school council). 

 yes  no 

 

If you have answered ‘yes’ to the questions above you are eligible to apply for this programme.  

Have you previously received Maker Projects funding through the Inspiring 
Australia – Science Engagement programme? 

 yes  no 

 

If you answered ‘yes to the question above you are not eligible to apply for this programme.  

A.2. Additional eligibility criteria 

This section will help you determine whether you comply with additional eligibility criteria for the 
programme. 

You are required to answer all questions in this section.  

Will your project establish a STEM-related maker space in your school to 
benefit students under 18 years of age? 

 yes  no 

 

Have you identified an appropriate maker space, either dedicated or portable?  yes  no 

 

Have you identified at least one staff member with appropriate 
skills/experience and drive to be the project lead (a Maker Project Champion) 
and be responsible for how the maker space runs? 

 yes  no 

 

Do you have a plan for how students under 18 years of age will be encouraged 
to be involved in the maker space and how it will be sustainable beyond the 
life of the project? 

 yes  no 

 

Will your project include eligible activities and at least $2,000 in eligible 
expenditure? 

 yes  no 

 

Can you provide confirmation from the school board or principal that: 

 the school has authority from its legal entity to apply for this grant (only 
applicable to schools that are not legal entities) 

 yes  no 
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 the project is supported by the school’s executive or equivalent decision-
making body 

 the school has the capacity to meet any costs of the project not covered by 
grant funding 

 the school will support relevant staff members to attend appropriate 
professional development where necessary. 

You will need to provide a letter to support these and other eligibility criteria as 
part of your application. A template will be provided. 

If you answered ‘yes’ to all of the questions above you are eligible to apply for this programme.  

For further information regarding eligibility requirements for this programme refer to the Inspiring 
Australia - Science Engagement Programme Guidelines. 
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B. Applicant information 

B.1. Joint applications 

Joint applications are acceptable, provided you have a lead applicant who is the main driver of the 
project and is eligible to apply. All parties to a joint application must also be registered government 
or non-government primary or secondary schools. 

Is this a joint application?  yes  no 

 

If you answered ‘yes’ to this question the lead applicant must complete this form. If you are unsure 
whether your application is a joint application please contact us on 13 28 46 or at business.gov.au. 

For joint applicants only: 

If the lead applicant for your project is a school that is not a legal entity*, enter the details of your 
legal entity. This could be your state department of education or a school council. We will capture 
your school’s details later.  

If any project partners are also schools that are not legal entities, please enter the school’s name 
under ‘Entity name’ and leave the ABN and ACN fields blank.  

* A legal entity has legal capacity to enter into agreements or contracts, assume obligations, incur 
and pay debts, sue and be sued in its own right, and to be held responsible for its actions. 

B.2. School details 

Name of applicant school       

School code (or other unique identifier) if applicable       

School sector  

 Government  

 Non-Government Catholic 

 Non-Government Independent 

  Non-Government Other (please specify)  
      

School type 

 Primary  

 Secondary  

 Primary and Secondary Combined  

Additional information 

Please tick all that apply 

 All boys  

http://www.business.gov.au/contact-us/Pages/default.aspx
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 All girls 

 Co-educational 

  Selective 

 Special 

B.3. School’s legal status 

Before submitting an application, you will need to determine your school’s legal status.  

If you are a public school, please check your legal status with your education authority 
before completing this question. 
A legal entity has legal capacity to enter into agreements or contracts, assume obligations, incur 

and pay debts, sue and be sued in its own right, and to be held responsible for its actions. 

Your school may be:  

• a legal entity with its own unique ABN that can enter into a grant agreement or  

• not a legal entity but have authority to enter into a grant agreement on behalf of your legal 

entity or 

• not a legal entity and a grant agreement would need to be executed by your legal entity. 

* You must be able to answer Yes to one of the questions below. 

Is your school a legal entity (with its own unique ABN) that can enter into a 
grant agreement?  

If yes, go to B5. 

 yes  no 

 

Do you have the authority to enter into a grant agreement on behalf of 
your legal entity? 

If yes, go to B6. 

 yes  no 

 

Will a grant agreement need to be executed by your legal entity?  yes  no 

If yes, go to B6.   

B.4. Applicant details 

To be completed by schools that are legal entities 

Australian Business Number (ABN)       

Australian Company Number (ACN) 

If applicable 

      

Legal/ registered entity name       

Business/ trading name       
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Your business may have registered one or more 
business names. If you operate under a business or 
trading name enter alternate names here.  

GST registered?  yes  no 

 

B.5. School’s legal entity details 

To be completed by schools that are not legal entities.  

Australian Business Number (ABN)       

Australian Company Number (ACN) 

If applicable 

      

Legal/ registered entity name       

Business/ trading name 

Your business may have registered one or more 
business names. If you operate under a business or 
trading name enter alternate names here.  

      

GST registered?  yes  no 

Provide details of the legal entity’s primary contact. 

This is the person that would need to sign a grant agreement. It may be your school principal (if 
they have authority to act on behalf of your legal entity) or a contact at your education authority. 

Title       

Given name       

Family name       

Position title       

Phone number       

Mobile number       

Email address       

Provide the postal address of the legal entity’s primary contact 

Address       

Suburb/ town       

State/ territory       

Postcode       

Country Australia 
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B.6. Address details 

Provide your School’s Street Address (Main campus). 

Address       

Suburb/ town       

State/ territory       

Postcode       

Provide your School’s Postal Address. 

 Same as your school’s street address, go to next section. 

 Different to your school’s street address, provide details below. 

Address       

Suburb/ town       

State/ territory       

Postcode       

Country Australia 

B.7. Website address 

Provide your school’s website address. 

      

B.8. Project site address 

Will your Maker space be established at the above listed address?  yes  no 

If you answered ‘yes’ go the next question. If you answered ‘no’, complete the following table. 

Project site address must be a street address not postal. 

Site address 1 
Address       

Suburb/ town       

State/ territory       

Postcode       

Country Australia 
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Site address 2 
Address       

Suburb/ town       

State/ territory       

Postcode       

Country Australia 

Site address 3 
Address       

Suburb/ town       

State/ territory       

Postcode       

Country Australia 

B.9. Project partner organisation details 

If in B1 you answered ‘yes’ to the question relating to joint applications you are required to provide 
details of the joint project partner organisations in the following table.  

School 
Name 

Type of school 

Primary/ 
secondary/c
ombined/sp

ecial 

Government 
School 

Non-
government 

catholic 
School 

Non-
government 
independen

t school 

Non-
government 

other  

Boys/Girls/c
o-

ed/Selective 
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C. Project details and funding 

C.1. Project title and description 

If your application is successful, the details you provide below will be published on the 
departmental website. Published project details will include: 

 name of the applicant 

 title of the project 

 a description of the project and aims 

 amount of funding awarded. 

Provide a project title. 

If the application is successful, this project title may be used by the Australian Government in 
published material. 

      

25 word limit 

Provide a brief project description for publication on our website. 

Ensure your description focusses on the type of maker space you will establish and how the space 
will be used. If the application is successful, this project description will be used by the Australian 
Government in published material. 

      

125 word limit 

C.2. Summary of activities and outcomes 

Provide a summary of your project that explains: 

• the type of maker space you intend to establish and type of equipment you wish to purchase 

• when and how the maker space will be used 

• where it will be located and whether it will be permanent or portable 

 

200 word limit  

C.3. Maker Project Champion 

Name of staff member who will be the Maker Project Champion  
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25 word limit  
 

Please tick all that apply. * 

The Maker Project Champion is: 

 a teaching staff member (please identify which subject/s) 
      

 a non-teaching staff member (please identify role) 
      

 the school principal 

 the school deputy principal 

 the librarian 

 other (please specify) 
      

Does the Maker Project Champion have:* 

 a tertiary qualification in a STEM field 

 experience working in a STEM field 

 previous experience with maker spaces 

 other appropriate skills/experience related to STEM or maker spaces 

Please specify: 
 
      
50 words 

 

C.4. Student engagement 
Briefly describe the plan for how students under 18 years of age will be encouraged to be involved 
in the maker space and how it will be sustainable beyond the life of the project.  

      

200 word limit 

C.4. Project duration 

Nominate project start and end dates that will cover the period in which you will incur and pay for 
your project costs. 

Project start date Project end date 
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C.5. Project budget 

Provide details of your eligible project costs. 
Amounts must be GST exclusive. Note, the minimum grant amount under the programme is $2,000 
and the maximum grant amount is $5,000. 

Cost item Cost   Total 

Tools $        $      

Science equipment $        $      

Consumables $        $      

Furniture $        $      

Other $        $      

Total $        $      

You must keep payment records of all individual eligible expenditure items above $100 in value 
and must be able to explain how the costs relate to the agreed project activities. At any time, we 
may ask you to provide records of the expenditure you have paid. If you do not provide these 
records when requested, the expense may not qualify as eligible expenditure. 

D. Supporting documents 

You should note any supporting documentation that you attach to the application here. The 
following restrictions apply to attachments: 

 total size of all attachments and this application form should not exceed 20MB 

 file size of each attachment cannot exceed 2MB 

 only files with the following file type extension can be uploaded (.pdf, .rdtf, .doc, .docx, .xls, 
.xlsx) 

For assistance with any technical issues experienced while completing this application form or 
attaching documents please phone 13 28 46. Our staff can help you. 
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D.1. Attachment 01 – Confirmation from school board or principal 

Part of application form Type of attachments Attached? 

Part A2 – Additional 
eligibility criteria 

You must attach confirmation from your school 
board or school principal that the project is 
supported. Your letter must include the 
following declarations: 

• the school has authority from its legal 
entity to apply for this grant (only 
applicable to schools that are not legal 
entities) 

• the project is supported by the school’s 
executive or equivalent decision-making 
body 

• the school has the capacity to meet any 
costs of the project not covered by grant 
funding  

• the school will support relevant staff 
members to attend appropriate 
professional development where 
necessary 

 

 yes 

E. Contact details 

E.1. Details of primary contact 

Person authorised to act on behalf of the applicant. (This is the primary contact at the school). 

(Note: You must provide at least one phone or mobile number. Other than title, all the remaining 
fields below are mandatory unless stated otherwise.) 

Provide details of the primary contact. 

Title       

Given name       

Family name       

Position title       

Phone number       

Mobile number       

Email address       

Provide the postal address of the primary contact 
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Address       

Suburb/ town       

State/ territory       

Postcode       

Country Australia 

 

E.2. Contact’s relationship to applicant 

Is the applicant the primary contact’s employer?  yes  no 

If you answered ‘yes’ go the next question. If you answered ‘no’ complete the following table. 

What is the relationship of the primary 
contact to the applicant? 

      

Name of primary contact’s employer       

Australian Business Number (ABN) of 
primary contact’s employer 

      

Provide a contact for the applicant organisation 

Title       

Given name       

Family name       

Position title       

Phone number       

Mobile number       

Email address       

E.3. How did the applicant hear about the programme? 

--- Please select ---  

If Other, please specify:       
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F. Applicant declaration 

F.1. Privacy and confidentiality provisions 

I acknowledge that this is an Australian Government programme and that the department will use 
the information I provide in accordance with the following: 

 Australian Government Public Data Policy Statement, 
 Commonwealth Grants Rules and Guidelines,  
 Inspiring Australia – Science Engagement Programme Guidelines 
 applicable Australian laws.  

Accordingly, I understand that the department may: 

a. share information in this application with other government agencies  

i) for purposes directly related to the administration and governance of the programme 

ii) for any purposes including government administration, research or service delivery and 

b. publish non – sensitive information in this application in the public domain, including on the 
department’s website 

as disclosed within the Programme Guidelines, unless otherwise prohibited by law. 

I confirm that I have read and understood the privacy, confidentiality and disclosure provisions 
outlined in the Programme Guidelines 

 By checking this box I confirm that I have read and understood the privacy and 
confidentiality provisions.  

  

https://www.dpmc.gov.au/sites/default/files/publications/aust_govt_public_data_policy_statement_1.pdf
http://www.finance.gov.au/resource-management/grants/
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F.2. Applicant declaration 

I declare that I have read and understood the Programme Guidelines. 

I declare that the proposed project outlined in this application and any associated expenditure has 
been endorsed by the applicant’s Board or person with authority to commit the applicant to this 
project. 

I declare that the information contained in this application together with any statement provided is, 
to the best of my knowledge, true, accurate and complete. I also understand that giving of false or 
misleading information is a serious offence under the Criminal Code 1995 (Cth). 

I declare that I will comply with, and require my subcontractors and independent contractors to 
comply with, all applicable laws. 

I understand that I may be requested to provide further clarification or documentation to verify the 
information supplied in this form and that the department may, during the application process, 
consult with other government agencies, including state and territory government agencies, about 
the applicant’s claims and may also engage external technical or financial advisors to advise on 
information provided in the application. 

I declare that if I become unable to meet any of above obligations before the department makes a 
decision in relation this application, I will notify the department immediately. 

I acknowledge that if the department is satisfied that any statement made in an application is 
incorrect, incomplete, false or misleading, or I become unable to meet any of the above obligations, 
the department may, at its absolute discretion, take appropriate action. I note such action may 
include excluding an application from further consideration; withdrawing an offer of funding; using 
the information contained in the application for a fraud investigation that would be consistent with 
the Australian Government’s Investigations Standard and Fraud Control Guidelines and for 
management purposes and/or terminating any grant agreement between the Commonwealth and 
the recipient including recovering funds already paid. 

I agree to participate in the periodic evaluation of the services undertaken by the department. 

I declare that I am authorised to complete this form and to sign and submit this declaration and all 
declarations in this form, on behalf of the applicant. 

I approve of the information in this application being communicated to the department in electronic 
form. 

 By checking this box I agree to all of the above declarations and confirm all of the above 
statements to be true 

 By including my name in this application it is deemed to be my signature for the purpose 
of this application 

F.3. Signature 

Name of signatory       

Email address of signatory       

Date       
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Signature 
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