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Contract between Association of Children’s Welfare Agencies
And
Mel Brown


This contract applies to the delivery of all training and/or assessment services through the Centre for Community Welfare Training (CCWT), which is the trading name for the training arm of the Association of Children’s Welfare Agencies (ACWA). As such, this contract is with ACWA.

The full terms and conditions of training are outlined in the attached Presenter’s Information Booklet. A summary of the main points is noted here.

Engagement for workshops:
· You will be engaged on a contract basis for delivery of training on specific dates. Each date will be negotiated and confirmed separately. You are responsible for checking and confirming dates through the Skills On Course portal.
· A specific volume of work is not specified. CCWT schedules workshop as required and on demand.
· The cancellation period for each individual delivery begins two weeks prior to the course date.
· Trainers require an ABN. If you don’t have an ABN we will need to apply a higher tax rate (which may be able to be refunded in your tax return).
· Trainers are expected to provide all necessary equipment for the delivery of workshops that is not reasonably expected to be provided in the training room. Generally, the venue supplies the data projector and whiteboard. You provide laptop, speakers, butchers paper, markers and other materials needed. The Sydney head office venue will provide everything except the laptop.

Engagement for assessment:
· You will be engaged on a contract basis for assessment of specific students.
· A specific volume of work is not specified. 
· You are expected to be available for validation and moderation activities as required. Suitable times will be negotiated and fees are paid as per the attached schedule.
· You are required to comply with ACWA Assessment Policies (including timeframes) and use assigned assessment materials.


Training Deliverables

When contracted to deliver training you must:
· Provide CCWT with a copy of Participant Handouts 3 weeks prior to the workshop if these are not already on file.
· Ensuring that all training materials provided comply with copyright requirements.
· Organise all travel and accommodation and invoice CCWT as per the current fee schedule. If you wish CCWT to organise your travel and accommodation please inform us of this.
· Deliver the training agreed upon.
· Complete the attendance list and any evaluation forms (if applicable) and return these to CCWT within 3 days of the training date.
· Invoice for the training in the month in which it is delivered.
· If the training is through In House services, you must also make contact with the client to discuss the training needs of the group.


CCWT Responsibilities
CCWT is responsible for:
· Liaising with yourself (and the client for In House services) regarding dates
· Providing the required infrastructure for online learning, such as a Zoom account.
· Providing confirmation or cancellation notices two weeks prior to course delivery.
· Providing you with the information needed to deliver the workshop, including date, venue, participant profiles
· Ensuring that the venue has the appropriate equipment
· Organising catering if applicable
· Providing handouts to the participants, either digitally or in print.



Schedule of Fees

The below fees do not include GST.

	Calendar courses – per day
	$1,200 
Possible additions - $100 for 16 – 17 participants
Extra $100 for 18 – 20 participants

E.g. you have 19 people in your one day workshop. Your invoice should be for $1,400


	In House courses – per day
	$1,400

If more than 20 participants, you will receive an extra $40 per person per course (not per day)

E.g. you have 22 people in your two day inhouse workshop. Your invoice should be for $2,880


	Customisation for In House courses
	This MUST be approved prior to being contracted for a workshop.
Basic customisation of case studies or re-arrangement of content is included in the base fee. 
If further customisation is required, it would generally be in the region of $300.


	Travel and accommodation
	Limits for reimbursement of travel and accommodation and when these payments apply are noted in the Presenter Information Booklet.









 











Acceptance document: 

Please complete this page and return to CCWT by emailing to linda@acwa.asn.au

Trainer Name: Melinda Brown
Date: 10/3/21

Legal entity (Tick one) 
x	I am a sole trader/company/self employed

Insurance
 I will be covered by my own professional indemnity and accident/injury insurance when conducting the training outlined in this letter of agreement.  
x  Yes

Presenter Information Booklet
X I have read and understood the complete Terms and Conditions outlined in the Presenter Information Booklet and agree with all terms and conditions.

x  I have read and understood the complete Terms and Conditions outlined in the Presenter Information Booklet and would like to note the following changes or requirements (CCWT will contact you regarding this):

For and on behalf of

Organisation name if relevant: Spirit Dreaming Training and Education

Name: Melinda Brown

Signature: [image: ]

Date:  10/3/21


For and on behalf of

Association of Children’s Welfare Agencies

Name: Linda Watson
Signature: [image: A picture containing diagram
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Date:  5th March 2021
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