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SThe following matrix maps your Trainer/Assessor qualifications and experience to the qualifications or units of competency you will be delivering. This information is required by Sydney Community College Ltd to assess your qualifications to deliver the qualification/course listed below. We are required to gather this information under the ASQA 2015 Standards for RTOs

Please use this form and enter details of each qualification/unit of competency/accredited course you are training and/or assessing in.  Please see the example of a completed form below.
	Your Name

Are you a
Trainer? (T),
Assessor? (A),
Both? (TA)
	SCC Staff member
(full or part time)
(S)

Other Organisation (O)
	What training and assessment qualifications do you hold?

(Please list the RTO which issued the qualification and the year issued)
	What other qualifications do you hold?

(Please list the RTO which issued the qualification and the year issued)

Please include any externally issued licences or registration
	What is your vocational currency?

(Use this space to record what you do to keep up your job skills and knowledge)

	How are you staying current in the vocational and training world?

(If you are not delivering a TAE product, please list your VET professional development here)

	Joe Bloggs 
TA
	S
	TAA40104 – ABC Training 2008
	UEE43011 – Certificate IV in Electrical Equipment and Systems, XYZ Training 2014

BSBWHS603 Implement WHS risk management - XYZ Training 2016

Licenced Electrician (NSW)
	Part time contractor with Energy Australia
2013 to current.

Need to re-register annually to keep licence

Membership to NSW Electrical Contractors Guild,
Industry newsletters   
	Attended ASQA conference (7/2017)

Undertook a webinar on gathering evidence (8/8/2017)

In house PD session by RNC Registered Training Organisation





ASSESSOR/TRAINER TO COMPLETE

Please use this form to record each qualification/unit of competency/accredited course you are training and/or assessing in. Use the example above

	Your Name

Are you a
Trainer? (T),
Assessor? (A),
Both? (TA)
	SCC Staff member
(full or part time)
(S)

Other Organisation (O)
	What training and assessment qualifications do you hold?

(Please list the RTO which issued the qualification and the year issued)
	What other qualifications do you hold?

(Please list the RTO which issued the qualification and the year issued)

Please include any externally issued licences or registration
	What is your vocational currency?

(Use this space to record what you do to keep up your job skills and knowledge)

	How are you staying current in the vocational and training world?

(If you are not delivering a TAE product, please list your VET professional development here)

	
Sue Johnson
T & A









	s
	TAE40110–Nepean community college
TAELLN411 – Fortress learning
TAESS0009 – Blue Development
TAEASS502 Kiama Community college
	FSK20119 –Riverina Community college -2017
BSB30407 -WSI TAFE -2012
WRR30202 –WSI TAFE – 2004
BSB51107 – WSI TAFE -2010
	I run my own training business.

Preparation of LLN documents – Sydney community college

Training FSK and BSB units for max Solutions

Preparing and delivering training courses for JobQuest  2019-2020
	Completed the upgrade TAESS0009 this year 

Skills Road - Skills & career development information – internet research 30-1-20

Beyond skills gap – 2019

Covid 19safety training
[bookmark: _GoBack]
Global learners survey -2020






Please use this form to list the units of competency you are currently delivering and/or assessing. Replace the text with your information. Add extra lines as needed

	Insert name of qualification name and code delivered and/or assessed 
FSK20113 Certificate II in Skills for Work and Vocational Pathways BSB30115 Certificate III in Business)                Relevant Experiences

	List individual units that make up this qualification – insert more rows as required 
	Please list your experiences in these units of competency
i.e. where/when have you delivered or assessed and what you do to keep current.

	1 FSKRDG10 Read and respond to routine workplace information (core)  
	I have delivered and assessed this unit for JobQuest 2019.
 I read work place documents associated with my employment to be able to follow workplace requirements

	2 FSKLRG11 Use routine strategies for work-related learning  (core)  
FSKLRG011 Use routine strategies for work-related learning
	I have delivered and assessed this unit for JobQuest 2019. 
I do internet research on topics related to my work eg copyright laws.

	3 BSBWOR202 Organise and complete daily work activities  (elective)
	I have delivered and assessed BSBWOR301for Jobquest 2018, which has similar competencies but at a higher level
 I ensure that I prioritise and complete workplace tasks each day and use my phone diary to keep up with all appointments.

	4 FSKDIG03 Use digital technology for routine workplace tasks (core)
	I have delivered and assessed this unit for JobQuest 2019.
 I use digital technology on a daily basis in my training and assessment and other workplace tasks eg completing this document

	5 FSKOCM07 Interact effectively with others at work  (core)
CHCDIV001 Work with Diverse People (elective)
	I have delivered and assed BSBDIV301,Contribute to workplace relationships for Jobquest 2018. 


This unit has similar competencies to BSBDIV301
 In my work as a trainer and assessor I am interacting with a range of students and co-workers and in my volunteer work I work with people with mental health issues and addictions.


	HLTWHS001 Participate in workplace health and safety (elective)
SIRXWHS002 Contribute to Workplace Health and safety
	I hold BSBOHS201A  and have delivered and assessed  BSBWHS302 Apply Knowledge of WHS Legislation in the Workplace for JobQuest  2018. 
I follow all workplace safety guidelines for my employers. I have completed Covid 19 training for Max Solutions

	FSKWTG09 Write routine workplace texts
FSKWTG08 Complete routine workplace formatted texts
FSKWTG008 Complete routine workplace formatted texts
FSKWTG009 Write routine workplace texts
	I have delivered and assessed these unit for JobQuest 2019




This is a new unit, the requirements of this unit are different to FSKWTG08 but still require the same skills.


This is a new unit, the requirements of this unit are different to FSKWTG09 but still require the same skills
I prepare many documents in the process of delivering training. Eg this document, flyers for marketing courses, class activities

	FSKLRG09Use strategies to respond to routine workplace problems (core)
	I have delivered and assessed this unit for JobQuest 2017. 
I ensure I am up to date on workplace procedures for my employers and that I access help when required

	FSKNUM14 Calculate with whole numbers and familiar fractions, decimals and percentages for work (core)  
FSKNUM15 Estimate, measure and calculate routine metric measurements for work (core)  
FSKNUM014 Calculate with whole numbers and familiar fractions, decimals and percentages for work 
FSKNUM015 Estimate, measure and calculate with routine metric measurements for work
	I delivered both of these units for JobQuest in 2019. 
I use the skills in these units in my daily life eg shopping , home decorating

	FSKNUM20 Use familiar, routine functions of a calculator for work  
FSKNUM17 Use familiar and routine maps and plans for work  
FSKNUM19 Interpret routine tables, graphs and charts and use information and data for work 
  SKNUM017 	Use familiar and routine maps and plans for work 
FSKNUM019 Interpret routine tables, graphs and charts and use information and data for work
	I haven’t delivered or assessed these unit but I use these skills in my daily life. I hold BSBITU304A- produce spreadsheets which exceed the competencies for FSKNUM19. I have prepared assessment tasks  and delivered training for FSKNUM14 and 15 that use the performance criteria  for  FSKNUM20 unit
 
I use graphs, charts and tables in spreadsheets and in word documents for ease of understanding of information
I use a calculator in preparing my tax for my accountant. I use the maps app on my phone to find out how to get to the different places I work and visit.

	FSKDIG003 Use digital technology for non-routine workplace tasks
	I have delivered and assessed FSKDIG03 for JobQuest 2017. This is a new unit the requirements of this unit are different to FSKDIG003 but still require the same skills but in a different context
I use digital thermometer to take temperature of people in my Bible study during Covid 19, I use digital scales to weigh items for posting and I use digital technology for many workplace tasks

	FSKLRG009 Use strategies to respond to routine workplace problems
	I have delivered and assessed FSKLRG09 for JobQuest 2017. This is a new unit, the requirements of this unit are different to FSKLRG009 but still require the same skills.
I deal with workplace problems such as digital technology glitches, eg students not being able to connect to Zoom meetings.

	FSKLRG010 Use routine strategies for career planning
	FSKLRG03 Use basic strategies for career planning in 2019. This is a new unit, the requirements of this unit are different to FSKLRG009 but still require the same skills.
I have recently applied for the position with Sydney Community college which meant writing letter of application, updating my resume and having my qualification certified.

	FSKOCM007 Interact effectively with others at work
	I have delivered and assessed FSKOCM07 for JobQuest 2017 This is a new unit, the requirements of this unit are different to FSKOCM009  but still require the same skills.
In my work as a trainer and assessor I am interacting with a range of students and co-workers and in my volunteer work I work with people with mental health issues and addictions.


	FSKRDG010 Read and respond to routine workplace information
	FSKRDG07 Read and respond to simple workplace information. This is a new unit, the requirements of this unit are different to FSKRDG010 but still require the same skills.
I make sure I am up to date on policies and procedures for my workplaces, eg filling in this form 




Please use this space to list the individual units of competency you currently train and/or assess. 
Note: This section applies to stand-alone units of competency (i.e. when you are not delivering a full qualification)
Add more rows as needed.


	Name of unit
	Please list your experiences in these units of competency
i.e. where/when have you delivered or assessed and what you do to keep current.

	
	

	Name of unit
	Please list your experiences in these units of competency
i.e. where/when have you delivered or assessed and what you do to keep current.

	
	

	Name of unit
	Please list your experiences in these units of competency
i.e. where/when have you delivered or assessed and what you do to keep current.

	
	

	Name of unit
	Please list your experiences in these units of competency
i.e. where/when have you delivered or assessed and what you do to keep current.




Trainer/Assessor declaration:

The information contained in this Trainer/Assessor matrix is correct at the time of completion.


If you have not already done so, please attach VERIFIED copies of all qualifications, a resume and all records of professional development.

Please ensure the SIGNED copy of this matrix is sent to:
Sydney Community College Ltd
2A Gordon Street, Rozelle NSW 2039, or
emailed to
cherril.amplett@sydneycommunitycollege.edu.au

Remember you are signing this document to say that the information you have supplied is correct.
This matrix should be updated each year to correctly reflect what you are delivering in that year.

	Trainer/Assessor
(Signature):                   
	[image: ][image: ]
	Date: 24/8/20

	
RTO Manager
(Name)
	Jennifer Aldred
	Date:




Version control and document history


	Date
	Summary of modifications made
	Version no.

	16/11/16
	Version 1 created (Jennifer Aldred)
	V1.0

	31/10/2017
	Reworked document to remove complexity and duplication (Kath Densham)
	V1.2

	13/12/2017
	Updated to remove SCWT references and insert new logo
	V1.3

	16/1/2018
	Updated to add new RTO logo
	V1.4

	24/07/20
	Updated TAE unit reference
	V1.5
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