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OUTSIDE

Did you know that it’s proven that 1 in 5 buyers will 
ignore a property listing completely if it doesn’t include 
a floor plan! Floor plans show potential buyers the 
home’s layout, room sizes, position of doors, windows 
and storage areas.

Floor plans are essential in marketing any property and 
are an easy up-sell to your clientele. 

WHY ARE FLOOR PLANS GOOD?

They are a visual aid for the prospective buyer giving 
them a better sense of the room layouts of the property. 
Having a floor plan will make your agent’s listing stand 
out further from the competition than those who don’t!

Floor plans and real estate photography go hand 
in hand when marketing a property – You’re at the 
address taking photos anyway, so with our help and 
plenty of practice, you will be floor planning also in 
no-time… And almost doubling your income or wowing 
your clientele!

This checklist will help and guide you through the 
following areas:

• Accuracy of your floor plan

• The sketch – levels of detail needed

• What’s needed in my floor plan kit?

• BFP step by step process

• Common mistakes when creating floor plans

• Box Brownie’s symbol guide

• Checklist

• BoxBrownie.com graph paper – print and draw 
anytime you need it!
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ACCURACY OF YOUR FLOOR PLAN

Floor plans can be quite hard to get your head around 
so please take your time with these when you first 
start them… Allow plenty of time with them on-site and 
before any “real life” jobs get plenty of practice on as 
many homes as you can.

Tip: Stay away from architectural styled or large designer 
homes- They have tricky angles – Stick to more squarish 
and older room layouts to begin with as they are usually 
quite simple and square.

Accurate on-site sketches produce accurate edited floor 
plan results. The aim of your floor plan for real estate is 
to provide potential buyers better visual understanding 
of the:

• Property’s overall size

• Scale of each room – Relative sizes of other 
bedrooms compared to a Master bedroom, etc.

• General layout of the property

• Room dimensions and sizes

• Compass direction / North point – Which way the 
home faces.

Tip: Use the compass on your smart phone for this.

Unless you are super neat, we highly recommend that 
you sketch the proof on-site and later re-draw the plan 
better so our team can produce more realistic results 
for you.

Take as many measurements as you can on-site and 
include as many measurements in the final proof plan 
as you can. As neat as possible of course, and ensure 
you point to each wall that the measurements relate to 
with a line.

Tip: It’s always a good idea to ask the property owners 
if they have an old set of plans lying around the home 
when you first get to the property – You never know your 
luck! If they do, simply ask them if there are any changes 
and then draw them on the new plan and double check 
room sizes quickly.
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WHAT’S NEEDED IN MY FLOOR PLAN KIT?

A professional floor plan kit will only consist of the 
following:

• Bosch laser measurer, (We use Bosch PLR50 or 
something similar is fine)– Approx. $100.00 – 
Check out Bunnings Warehouse or eBay (Calibrate 
this regularly for best results)

• Graph paper,

• Pens, pencils with white-out/rubber and 
sharpener – It is handy to have a few different 
colours on hand,

• Clipboard,

• Clear sticky tape and dispenser,

• Small ruler,

• Highlighters can be handy at times,

• Pencil case to put everything into!

• On-Site Tip: When you start out, it’s quite hard to 
draw a floor plan on a clipboard to scale. I have 
found it easier when on-site to have my own fold 
up “card table” with me so I didn’t have to reply on 
the client’s furniture… Just imagine sometimes you 
could be drawing lines and measurements on the 
ground! Great little investment we believe.

Laser MeasurerCard Table
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INTERIOR FLOOR PLAN MEASUREMENTS

The following is a list of the required interior 
measurements:

• Ensure you measure all interior measurements 
above the skirting boards and no higher than your 
shoulders – Waist or shoulder height is usually 
ideal!

• Take a minimum of two measurements (but 
four is best) for each small room of the property 
and ensure you have numerous measurements 
from larger areas of the home. For any non-
standard shaped rooms, ensure you take multiple 
measurements from fixtures of the home for 
premium results.

• When writing measurements, ensure you clearly 
write them next to the corresponding wall – It’s 
perfectly okay to use arrows and lines to show 
where you have taken them from.

• With any split level interior areas, garages or 
annexes, measure each section separately as if it 
was a separate level and mark accordingly on your 
sketch. If these areas have stairs, please clearly 
mark them down so the areas are identifiable.

• Lastly, feel free to leave as many notes for our 
floor plan re-draw team to help explain your 
drawing. Clearly write them down in the spare 
area of your plan.

Measurements Example
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UNIT OR HIGH-RISE – INTERIOR  
FLOOR PLAN MEASUREMENTS

We have a time saving secret tip when you are 
measuring any interior floor plans for any units or high-
rises that can give you a head start on the re-draw 
straight away:

Refer to the Emergency evacuation/fire escape plan 
located on the floor of the building (By law they should 
be on every level in any unit complex you shoot) This 
layout will give you a proper guideline to use for the 
main exterior walls of your unit floor plan (some units 
have complicated angles to measure at times, and 
sometimes these fire escape plans also have internal 
walls which makes the measure a breeze). Simply take 
an image using your smart phone to refer to later when 
measuring.

 
 
 
 
 
 
 

GARDEN AND SITE PLAN MEASUREMENTS

If you are supplying your client with a Floor plan and 
Site plan combo, then measurements outside are 
required on-site. Here are some quick tips:

Before you visit the property, ensure that you do a 
Google Earth/Street view printout to help you record 
your measurements – This way the block of land will be 
exact. You can even get the home layout via the roof-
line also which could help with the drawing and any 
surrounding areas you want to scale on the plan.

Outside daylight can make it quite hard to measure 
with your laser-measurer as the sun can interfere 
with the laser… Therefore it’s a great idea to purchase 
a Measuring wheel like this (approx. $30.00): http://
www.ebay.com.au/itm/SCA-Measuring-Wheel-1000m-
Brand-NEW-Super-Cheap-Auto-/222195161241?has
h=item33bbdd1899:g:W-4AAOSwBLlVJkcz

However; roughly walking out the site is also ok and we 
can offer disclaimers on them if required.

Measurements Example
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BFP STEP-BY-STEP FLOOR 
PLAN MEASURE PROCESS

• Set up Using a clip-board and graph paper, assume 
the scale of 1 metre = 1 square. We believe drawing 
everything to scale ensures a more precise plan.

Tip: It may help to use a small card table on-site 
when drawing so you are not relying on client’s 
furniture when working.

• Familiarize yourself with the overall property layout 
first. We like to go for a walk in-side and out of the 
property before we start our floor plan measure. 
Usually when out-side, it’s good practice to use 
another sheet of graph paper and roughly step and 
draw out the exterior layout outside so you have 
some rough idea of how the rooms flow on the 
inside. For the interiors, it’s best to start at one side 
of the home and complete each room individually – 
ENSURE you start drawing your plan on the far end 
of the graph paper (so you don’t run out of room) 
and we find it’s a good idea to usually start in the 
garage. Look outside the window/s of each room you 
are measuring to follow the floor plan and see which 
angles are coming up next or refer to your exterior 

wall sketch layout.

• Second floor. If you have a double storey, we 
recommend starting the new floor in the same/
similar position as the floor before on a separate 
piece of graph paper. This way it’s easier to check 
both levels are accurate and on-point.

• Label each floor. Ground level, 1st floor, 2nd floor, 
etc.

• Front door. It’s a good idea to clearly identify the 
front door with an arrow and clearly state “Entrance”.

• Mark and show doors and windows in their correct 
positions. No need to measure windows and doors 
to save time (but feel free to if you wish). You only 
need to mark “roughly” where they are on the plan 
and always ensure you show which way the doors 
open/close and refer to the symbols sheet in this 
guide to help you draw them.

• Label all rooms and spaces. Ensure you clearly label 
rooms and spaces on your plan so we can name 
them with what you exactly require.
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BFP STEP-BY-STEP FLOOR 
PLAN MEASURE PROCESS CTD.

• Remember to add any extra fixtures, fittings and 
storage areas. The prime reason for floor plans is to 
show buyers what the home includes – Anything 
that is permanently fixed to the home to set it apart 
from the rest:

• Kitchen counters, hobs, breakfast bars, island 
benches and butlers pantry’s.

• Bathroom cupboards, sinks, toilets, showers and 
baths.

• Fireplaces, wardrobes and cupboard interiors.

• Show gas stoves (advise if two or four burners), 
kitchen sinks (show layout) and showers.

• Staircases and steps – Please note that these can be 
the most complex element of the floor plan. Ensure 
you show the position, direction, turns and landings 
of the staircase. It’s a good idea to show steps and 
also arrows labelled up and down.

• Garages and other buildings on the property. Show 
the width and depth of the areas. If they have 
drive-through access or storage points, this is also 
essential to place on your plan. Don’t forget to mark 
the garage door/s on the sketch. We can draw cars, 
SUV’s, Trucks, trailors and motorbikes on your plans 
for future reference.

• Extra notes. Don’t be shy to include as many 
notes on the plan as clearly as you can to help our 
editing team polish your sketch into a marketing 
masterpiece. Anything that is unusual or non-
standard is always great to note.

• Double check everything. Quickly go for one last 
walk around the property and ensure you haven’t 
missed or left anything out. We always recommend 
to walk a different way around the home than you 
measured.

• North or compass point. Knowing which way a home 
faces is paramount to marketing any property. It’s 
best to use your Smart phone for this or a compass if 
you have one handy.

• Come across a hard area on your sketch? It’s ok… 
Simply leave it and go around the area the best 
you can then take multiple images on your smart 
phone of it so you can send to our teams for future 
reference… Later on, you can usually match up the 
harder area with other measurements you have 
taken… We always have disclaimers on the bottom 
of our floor plans to allow for any mis-measurement 
on-site – Remember, floor plans are just a rough 
overview of what the clients are purchasing.
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BFP STEP-BY-STEP FLOOR 
PLAN MEASURE PROCESS CTD.

COMMON MISTAKES AND THINGS TO  
DOUBLE CHECK

It’s always a good idea to double check your plan whilst 
you are on-site for the following:

• Check that all your rooms on the plan have 
measurements and windows drawn in. Don’t 
forget doors and the way they swing. Ensure you 
have plenty of measurements for our team. Don’t 
forget to mark down patio and pool areas.

• Ensure you use straight lines and not wobbly 
ones – Wobbly lines could be misinterpreted as a 
curved line.

Tip: Short rulers are best to use.

• Clearly label open-plan areas. For example, an 
area with the kitchen and dining area should be 
marked on the plan accordingly. Using graph 
paper is the best and ensure the plan is clean and 
easy to read!

• Don’t forget to write down the address on the 
plan to avoid any confusion later on if you are 
measuring a few properties that day.

ON-SITE CHECKLIST:

It’s always a good idea to briefly go over this checklist 
before you leave the property:

• Is the plan fully legible? Do you need to re-draw it 
again in areas on-site?

• Is the front door included?

• Do all doors have the correct hinge swing and 
door type?

• Are the windows marked down in each room?

• Is every room labelled correctly?

• Are all house fixtures and fittings included?

• Minimum of 2-4 measurements in each room?

• Have you included the extra notes with your plan?

• Is the scan or photo document of the sketch good 
enough?

• Have you taken a compass reading?

• Have you take smart phone images of tricky 
areas?
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OUR RECOMMENDATIONS

This is how we recommend you draw your Floor plan 
symbol and graph paper is provided so you can scan 
and use it when required:
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