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MINUTES OF THE GENERAL MEETING 

OF THE 
HINCHINBROOK SHIRE COUNCIL 

 
HELD IN THE COUNCIL CHAMBERS 

INGHAM ON TUESDAY 
31 JANUARY 2017 

 AT 9.00 AM 
 

 
ATTENDANCE -  Present were Councillors R Jayo, ME Brown, DM Bosworth, AJ Lancini, KS Milton, 

WG Skinner and MG Tack 
 

- Also present was the Chief Executive Officer (DA McKinlay), Executive Manager 
Engineering Services (J Stewart), Executive Manager Development and Planning (R 
Pennisi), Executive Manager Corporate Services (D Tombs), Executive Manager 
Environment and Community Services (T Tanase) and Executive Assistant (BK 
Edwards) 

 
Media and Communications Officer, D Purnell was also present when the meeting commenced 
 
PRAYER - Councillor Milton opened the meeting with prayer 
 
1. MINUTES - Moved Councillor Tack 
   Seconded Councillor Lancini 
  

Resolved that the Minutes of the General Meeting held on 13 December 2016 be 
approved as a correct record of proceedings and be signed by the Mayor. 
   Carried  

2. BUSINESS  
 

2.1 CORPORATE SERVICES  
 

2.1.1 CORPORATE SERVICES ACTIVITY REPORT  
Consideration of monthly Corporate Services Activity Report for December 2016.  
 
Moved Councillor Skinner 
Seconded Councillor Bosworth 

 
Council Resolution - That the Report be received and noted.  Carried – 310117-01 

 
2.1.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Corporate Services Status Report for January 2017. 
    
Moved Councillor Tack 
Seconded Councillor Skinner 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-02 

  
2.1.3 FINANCIALS 

Consideration was given to a report of financial activities as at 31 December 2016.  
 
Moved Councillor Tack 
Seconded Councillor Milton 
 
Council Resolution - That the Report be received and noted.  Carried – 310117-03 
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2.2 ENGINEERING  
 

2.2.1 ENGINEERING SERVICES ACTIVITY REPORT  
Consideration of monthly Engineering Services Activity Report for December 2016.  
 
Moved Councillor Skinner 
Seconded Councillor Milton 
 
Council Resolution – That the Report be received and noted.  Carried – 310117-04 

 
2.2.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Engineering Services Status Report for January 
2017.    
 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-05 

 
2.2.3 WATER AND SEWERAGE WORKS PROGRAM REPORT 

Consideration was given to a report of water and sewerage operations for the month of 
December 2016.   
 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-06 

 
2.2.4 WORKS PROGRAM REPORT 

Consideration was given to a report of civil operations for the month of December 2016.   
 

Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-07 

 
Senior Economic Development and Tourism Officer, B Christie-Johnston and Acting Information Services 
Mangers, D Halberg entered the meeting at 9.34 am 
 

2.2.5 SUMMARY OF GRANT APPLICATIONS ENDING 31 DECEMBER 2016 
Consideration of Report to Council from Grants Officer dated 12 January 2017 providing a 
summary of funding applications submitted for the period ending 31 December 2016.  
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-08 

 
2.2.6 HERBERT RIVER FLOOD DEPTH AND HAZARD MAPS 

Consideration of Report to Council from Infrastructure Engineer dated 4 January 2017 seeking 
Council approval of 2015 Herbert River Flood Depth and Hazard Maps to be released for public 
consultation as part of the 2017 Draft Hinchinbrook Shire Planning Scheme communication and 
consultation strategy.  

 
Moved Councillor Bosworth 
Seconded Councillor Brown 

 
Council Resolution – That Council approve the 2015 Herbert River Flood Depth and Hazard Maps 
be released for public consultation as part of the 2017 Draft Hinchinbrook Shire Planning 
Scheme communication and consultation strategy.  Carried – 310117-09 
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2.3 DEVELOPMENT AND PLANNING 
 

2.3.1 ECONOMIC DEVELOPMENT AND PLANNING ACTIVITY REPORT  
Consideration of monthly Economic Development and Planning Activity Report for December 
2016.    
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution –That the Report be received and noted.  Carried – 310117-10 
 

2.3.2 MONTHLY STATUS REPORT 
Consideration of monthly Executive Manager Development and Planning Status Report for 
January 2017.   
 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution –That the Report be received and noted.  Carried – 310117-11 
 

2.3.3 FESTIVAL AND EVENTS SPONSORSHIP ACQUITTAL UPDATE 2016 / 2017 
Consideration of Report to Council from Tourism Officer dated 12 December 2016 regarding 
updated on applications received for Festival and Events Sponsorship for 2016 / 2017.  

 
Moved Councillor Bosworth 
Seconded Councillor Brown 

 
Council Resolution – That Council acknowledge 12 local festivals and events have successfully 
completed as of 20 November 2016, receiving a total of $86,150 in funding.  13 in round 
applications ($85,900) and 1 out of round application ($250). 

 

Organisation Event  Amount Actual    
Attendees 

Organisation 
Benefit 

Macknade 
Bowls Club 
Incorporated 

Tropical Mixed Fours,      
9 July 2016 

$200.00 64 players,  Purchase of local 
supplies 

Ingham Bowls 
Club 
Incorporated  

Ingham Bowls Club 
Invitational Fours,          
30 - 31 July 2016 

$200.00 24 locals, 46 
non locals 

Assisted club in 
fundraising 

Ingham Tennis 
Association  

Ingham Open Tennis 
Championships,             
22 - 24 July 2016 

$1,000.00 85 locals, 160 
non-locals, 2 
international 
players 

Prize money 

Herbert River 
Jockey Club 

Ingham Gold 
Cup,             3 
September 2016  

$2,000.00 Acquittal not 
received 

Prize money and 
event set up 

Herbert River 
Jockey Club 

November Race Day,     
19 November 2016 

$2,000.00 Acquittal not 
received 

Prize money and 
event set up 

Ingham Sugar 
City Rodeo 
Incorporated 

Sugar City Rodeo,            
2 - 3 September 2016 

$2,500.00 700 locals, 
300 non locals 

Covered 
operational costs 
– profits donated 
to local charities 

Lions Club of 
Ingham  

2016 Q2 Zone 4 
Convention, 11  -13 
November 2016 

$2,000.00 Acquittal not 
received 

 

Lions Club of 
Ingham  

Hinchinbrook Family 
Fishing Classic, 23 - 24 
September 2016 

$4,000.00 Acquittal not 
received 
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Organisation Event  Amount Actual    
Attendees 

Organisation 
Benefit 

Ingham Rotary 
Club 

Maraka Festival               
8 – 29 October 2016 

$11,000.00 Acquittal not 
received 

 

Herbert River 
Pastoral and 
Agricultural 
Association 
Incorporated 

Ingham Show                   
7 – 8 July 2016 

$24,000.00 9,407 locals, 
800 non locals 

Event set up and 
entertainment 

Australian Italian 
Festival 
Association 
Incorporated 

Australian Italian 
Festival, 4 – 7 August 
2016 

$37,000.00 2,700 locals 
and 6,300 non 
locals 
25% increase 
in attendance 

Equipment hire 
for 2 day festival 
at TYTO 

Noorla Bowls 
club 

Noorla 4’s Competition 
12 – 13 November 
2016 

$250.00 35 locals and 
80 non locals 

 

Total Sponsorship Paid  2016 / 2017 $86,150.00   

 
That Council continue to endorse financial assistance of $6,200 to the remaining 2 events as 
approved by the panel on 15 June 2016 that are yet to be held and invoiced in 2016/2017 
financial year. 

 
Organisation Event  Amount 

Gilroy Santa Maria Parents 
and Friends Association 

Gilroy Santa Maria Gruelling Games  $1,200.00 

Herbert River Cricket 
Association 

HRCA Over 40’s T20 Challenge, 6 - 7 May 
2016 

$5,000.00 

Total Sponsorship endorsed and allocated  2016 / 2017 $6,200.00 

 
That Council continue to endorse the remaining out of round financial assistance to the sum of 
$2,650 for the remaining 2016 / 2017 financial year.  
 Carried – 310117-12 
 
 

The meeting adjourned at 9.57 am for morning tea and resumed at 10.31 am 
 
During the break, Council recognised long serving employee Daryl Currington for his 31 years of service 
and passed on their best wishes for his retirement  

 
 
2.3.4 RFQ 001487 – INGHAM CBD FREE WI-FI NETWORK 

Consideration of Report to Council from Senior Economic Development and Tourism Officer dated 
17 January 2016 regarding quotes received for RFQ 001487 for the survey, design, supply, 
installation, maintenance and operation of a free public Wi-Fi network throughout the Ingham 
CBD.   

 
Moved Councillor Brown 
Seconded Councillor Milton 

 
Council Resolution – That Council accept the proposal submitted by Telstra Corporation and 
engage Telstra in two parts as per the following: 

 
a) Part One 

Engage Telstra to conduct a detailed site survey of Stage One to ascertain optimal 
locations for all hotspot locations at Rotary Park and the TYTO Visitor and Wetland Centre 
and inform the design of the free Wi-Fi network; 



 
 

 
HINCHINBROOK SHIRE COUNCIL GENERAL MEETING MINUTES – 31 JANUARY 2017 PAGE 5 OF 19  

 
 
 

b) Part Two 
Engage Telstra to supply, install, operate and maintain a public free Wi-Fi network in 
Rotary Park and at the TYTO Visitor and Wetland Centre. 

 
That Council offset capital and operational costs for the design, supply, installation, operation 
and maintenance of the free public Wi-Fi network against the current Telstra Technology 
Incentive Funds credit balance. 
 Carried – 310117-13 

 
Acting Information Services Mangers, D Halberg left the meeting and Town Planning Manager, G Visser 
entered the meeting at 10.46 am 
 

2.3.5 OUTDOOR BILLBOARD ADVERTISING 
Consideration of Report to Council from Senior Economic Development and Tourism Officer dated 
24 November 2016 regarding quotes received for RFQ 001476 for the design, print and 
installation of a minimum of ten (10) skins on ten (10) rental billboard sites at the proposed 
defined localities by early January 2017 for a term of approximately 3.5 years.    

 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That Council accept the quotation submitted by Paradise Outdoor 
Advertising for: 

 
a) design, supply and installation of nine (9) permanent billboard skins (including site rentals) 

for the term of 26 December 2016 – 11 June 2017; 

b) design, supply and installation of ten (10) permanent billboard skin (including site rentals) 
for a term of 3 years, starting on 12 June 2017; 

c) design, supply and installation of five (5) flexible billboard skins (including site rentals) for 
a term of 3.5 years; and 

d) Two (2) x four (4) week periods. 
  Carried – 310117-14 

 
Senior Economic Development and Tourism Officer, B Christie-Johnston left the meeting at 11.01 am 
 
 

2.3.6 REQUEST FOR A PERMISSIBLE CHANGE TO A DEVELOPMENT APPROVAL - MATERIAL CHANGE OF 
USE – LOW IMPACT INDUSTRY (MOTOR VEHICLE WORKSHOP) – 20 MORETON BAY STREET, 
ALLINGHAM 
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 in relation to an application made by Blackford’s Mechanical and Auto Electrical for a 
permissible change to condition (2) c. of the existing Development Approval to the low impact 
industry (motor vehicle workshop) on land at 20 Moreton Bay Street, Allingham.  

 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution – That Council approve the request for a change to the Development 
Approval, subject to the following amended conditions: 
 

Conditions of Development 
The conditions of development for this development permit are as 
follows: 

Time at which 
compliance with 
condition is required 

Approved Plans  
(1) The development must operate within the existing shed, in 

accordance with plans submitted with the development 
application on 22 January 2015.  

At all times. 
 

Scale of Development 
(2) The development must operate at a residential scale and in 

particular: 

 

At all times. 
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Conditions of Development 
The conditions of development for this development permit are as 
follows: 

Time at which 
compliance with 
condition is required 

a. The use must be contained within the existing 16m x 10m 
shed.  The expansion of the shed by an additional 10m x 4m 
is permissible, recognising it is for storage not associated with 
the business. 

 
Operations 

b. Hours of operation:  7am – 5pm Monday to Saturday. 

c. Staff:  the applicant / owner is the only employee. 

c. Staff:  the applicant and one (1) employee. 

d. Number of clients must not exceed an average of 3 customers 
per day, recognising that vehicles may be on site for several 
days waiting for parts etc.  

At all times. 
 

Noise 
e. All repairs shall be undertaken inside the shed and air 

compressors and similar machinery shall be baffled to reduce 
noise levels outside the shed. Noise levels and vibration from 
commercial development are to be maintained within 
acceptable limits that do not affect the safety or amenity of 
residents of any adjacent properties 

At all times. 
 

Access and Storage 
f. Vehicle access and storage:  The bitumen sealed driveway to 

the site shall be maintained and vehicles are stored on-site 
are not to be visible from the street. 

At all times. 
 

Signage & Lighting 
g. Signage (if erected) shall be limited to one sign not exceeding 

2m2 (e.g. 1m x 2m or similar dimensions) on the premises.  

h. Lighting: The operation of the activity does not cause undue 
disturbance to any person, activity or fauna because of the 
light it emits. 

At all times. 
 

Equipment Maintenance 
i. Equipment Maintenance: The washing of vehicles and other 

plant on the development site is dealt with in a manner which: 

i. does not preclude the reuse of, or the extra treatment of, 
runoff water to allow its reuse on the site. 

ii. does not result in the discharge of contaminants into the 
environment. 

At all times. 
 
 
 
 
 
 

Workshop  
j. Workshop facilities:  

i. The workshop’s painted concrete floors shall be 
maintained.   

ii. The workshop is to maintain spill kits to contain spills and 
prevent seepage.   

iii. Adequate provision shall be made for the retention of 
waste oils and automotive lubricants and disposal of trade 
waste in a manner which prevents the discharge of 
contaminants into the water table to the satisfaction of the 
Chief Executive Officer.  

 

 

At all times. 
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Conditions of Development 
The conditions of development for this development permit are as 
follows: 

Time at which 
compliance with 
condition is required 

iv. All fuels, oils, fluids, lubricants, solvents, batteries or other 
products that may cause contamination shall be stored in 
a covered area, on an impervious surface designed to 
prevent spillage seepage into the environment. 

v. Any land directly or indirectly contaminated as a result of 
the activities conducted on site shall be remediated to a 
state resembling or improving upon the condition of the 
site prior to the activity commencing. 

  
k. Should the business expand beyond the current / approved 

scale the use shall be relocated from the residential area to 
an appropriately zoned or appropriately located area.  

 

General  
Note: That aspect of mechanical / auto-electrical business that is 

conducted off-site – i.e. contracts to mines and mobile / 
field service does not require approval and can continue to 
operate. 

 

 Carried – 310117-15 
 

2.3.7 REQUEST FOR A PERMISSIBLE CHANGE TO A DEVELOPMENT APPROVAL – AMENDMENT TO 
CONDITIONS – ANDERSEN SUPER MANAGEMENT PTY LTD – DEVELOPMENT PERMIT - MATERIAL 
CHANGE OF USE – COMMERCIAL PREMISES (CAR WASH FACILITY) – 25 HERBERT STREET, 
INGHAM 
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 in relation to an application made by Andersen Super Management Pty Ltd for a 
permissible change to condition (4) of the existing Development Approval for the commercial car 
wash facility on land at 25 Herbert Street, Ingham.  

 
Moved Councillor Tack 
Seconded Councillor Skinner 

 
Council Resolution – That Council approve the request for a change to the Development 
Approval, subject to the following amended conditions: 

 

Conditions of Development 
The conditions of development for this development permit are as 
follows: 

Time at which 
compliance with 
condition is required 

Approved Plans  
(1) Carry out the approved development generally in accordance with 

the approved drawing(s) and/or document(s), and in accordance 
with:-  

a. The specifications, facts and circumstances as set out in the 
application submitted to Council, including recommendations 
and findings confirmed within technical reports; and  

b. The following conditions of approval and the requirements of 
Council’s Planning Scheme and best practice engineering. 

At all times. 
 
 

Timing of Effect 
(2) Conditions of the Development Permit must be satisfied prior to 

issue of a Development Permit for Building Works, except where 
specified otherwise in these conditions of approval. 

Prior to the use 
commencing. 
 

Timing of Vacuum use 
(3) The self-serve vacuums are permitted for operation only between 

the hours of 7am - 7pm. Details on governing the hours of 
operation for the vacuums are to be submitted to Council, to the 
satisfaction of the Chief Executive Officer. 

At all times. 
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Conditions of Development 
The conditions of development for this development permit are as 
follows: 

Time at which 
compliance with 
condition is required 

Boundary Treatment  
(4) Undertake the following works on the boundary of the property: 

 a. Provision of an acoustic fence to a height of 2.5m  to the 
western boundary of the site, adjoining Lot 5 on RP718249; 
and  

a. Provision of an acoustic fence to a stepped height of 1.9m, 
2.0m and 2.1m to the western boundary of the site, adjoining 
Lot 5 on RP718249; and 

b. Provision of a kerb along the Gort Street and Herbert Street 
frontages that provides clear separation between vehicle 
manoeuvring areas and the pedestrian footpath. 

All the above works must be constructed to the satisfaction of 
the Chief Executive Officer prior to the Commencement of 
Use. 

Prior to the use 
commencing. 

Lawful Point of Discharge 
(5) All stormwater from the property must be directed to a lawful 

point of discharge such that it does not adversely affect 
surrounding properties or properties downstream from the 
development, all to the requirements and satisfaction of the 
Chief Executive Officer. 

Prior to the use 
commencing. 

Stockpiling and Transportation of Fill Material  
(6) Soil used for filling or spoil from the excavation is not to be 

stockpiled in locations that can be viewed from a road frontage 
for any longer than one (1) month from the commencement of 
works. 

At all times. 
 

(7) Dust emissions or other air pollutants, including odours, must not 
cause a nuisance to surrounding properties, to the satisfaction of 
the Chief Executive Officer. 

At all times. 
 

Sediment and Erosion Control  
(8) All soil and water management measures associated with 

construction activities, must be installed/implemented prior to 
discharge of water from the site, such that no external 
stormwater flow from the site adversely affects surrounding 
properties (in accordance with the requirements of the 
Environmental Protection Act 1994). 

At all times. 
 

Water Supply and Sewerage Works Internal  
(9) Undertake the following water supply and sewerage works 

internal to the subject land:  
 

a. Provide a single internal sewer connection which must be 
clear of any buildings or structures; and  

b. Provide a single internal water connection.  
 
Three (3) copies of a plan of the works must be endorsed by the 
Chief Executive Officer prior to the issue of a Development Permit 
for Building Works. 
 
All the above works must be constructed to the satisfaction of 
the Chief Executive Officer prior to the Commencement of Use. 

Prior to the use 
commencing. 

External Works  
(10) Undertake the following works external to the land at no cost to 

Council:  
 
 

Prior to the use 
commencing. 
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Conditions of Development 
The conditions of development for this development permit are as 
follows: 

Time at which 
compliance with 
condition is required 

a. Repair any damage to existing kerb and channel, turfed 
footway or roadway (including removal of concrete slurry from 
footways, roads, kerb and channel and stormwater gullies and 
drain lines) along Herbert Street immediately adjacent the 
site that may occur during and works carried out in 
association with the construction of the approved 
development.  

 
Three (3) copies of a plan of the works at A1 size and one (1) 
copy at A3 size must be endorsed by the Chief Executive Officer 
prior to commencement of works. All works must be constructed 
in accordance with the endorsed plan to the satisfaction of the 
Chief Executive Officer prior to Commencement of Use. 

Signage  
(11) Details of any proposed signage are required to be submitted to 

Council, to the satisfaction of the Chief Executive Officer, prior to 
erecting such signage. 

At all times 
 

Lighting  
(12) All lighting installed upon the premises including car parking 

areas must be certified by Ergon Energy (or such other suitably 
qualified person). The vertical illumination at a distance of 1.5 
metres outside the boundary of the subject land must not exceed 
eight (8) lux measured at any level upwards from ground level. Or 
alternatively, to the satisfaction of the Chief Executive Officer, 
must not cause a nuisance to neighbouring properties. 

At all times 
 

Damage to Infrastructure  
(13) In the event that any part of Council’s existing sewer or water 

infrastructure is damaged as a result of work associated with the 
development, Council must be notified immediately of the 
affected infrastructure and have it repaired or replaced at no 
cost to Council. All works must be completed prior to the 
Commencement of Use. 

Prior to the use 
commencing  

Waste Management  
(14)The applicant is to detail the proposed waste management 

arrangements, including the location of waste pick-up ensuring 
no detrimental impacts to the operation of the existing 
businesses, neighbouring properties or the function of Gort and 
Herbert Streets. Full detail on waste management is to be 
submitted, to the satisfaction of the Chief Executive Officer, prior 
to the Commencement of Use. 

Prior to the use 
commencing  

Storage of Machinery and Plant  
(15) The storage of any machinery, material and vehicles must not 

cause a nuisance to surrounding properties. 
At all times 
 

 
  Carried – 310117-16 
 
2.3.8 RECONFIGURING A LOT – SUBDIVISION OF LAND – TWO (2) LOTS INTO THREE (3) AND ROAD 

OPENING – BEATTS ROAD, ALLINGHAM – MILFORD PLANNING CONSULTANTS FOR B AND JM 
BEATTS 
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 in relation to an application made by Milford Planning Consultants for B and JM Beatts, 
seeking a Development Permit for Reconfiguration of Land (RC16\0018).  

 
Moved Councillor Lancini 
Seconded Councillor Skinner 

 
Council Resolution – That Council resolve to issue a Development Permit for Reconfiguration of a 
Lot, being the Subdivision of Two (2) Lots into Three (3) Lots and Road Opening, subject to the 
following conditions: 
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Approved Plans 

 
1. Carry out the approved development generally in accordance with the approved drawing(s) 

and/or document(s), and in accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted 
to Council, including recommendations and findings confirmed within technical 
reports; and 

b. The following conditions of approval and the requirements of Council’s Planning 
Scheme and best practice engineering.  

 
Timing of Effect 

 
2. Conditions of the Development Permit must be satisfied prior to issue of a Compliance 

Certificate for the Plan of Survey, except where specified otherwise in these conditions of 
approval. 

 
Existing Services 

 
3. Written confirmation of the location of existing electrical and telecommunications services 

for the land must be provided by either the applicant or a licensed surveyor.  In any 
instance where existing services are contained within another lot, relocate the services to 
be contained within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the 
Survey Plan. 

 
Potable Water 

 
4. The applicant is to provide evidence that potable water supply, in accordance with the 

Hinchinbrook Shire Planning Scheme, can be made available to each lot. 
 

Written confirmation of the location of potable water supply services for each land parcel 
must be provided by either the applicant or a licensed surveyor.  In any instance where 
existing services are contained within another lot, relocate the services to be contained 
within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the 
Survey Plan. 

 
On-site Effluent Disposal 

 
5. The method of on-site effluent disposal must be in accordance with the Queensland 

Plumbing and Wastewater Code.   
 

Existing Creek and Drainage System 
 

6. All existing creek systems and drainage areas must be left in their current state, including 
no channel alterations and no removal of vegetation, unless consented to in writing by the 
Chief Executive Officer.  

 
Lawful Point of Discharge 

 
7. All stormwater from the property must be directed to a lawful point of discharge such that 

it does not adversely affect surrounding properties or properties downstream from the 
development, all to the requirements and satisfaction of the Chief Executive Officer.   

 
That any works as a result of the reconfiguration must not interfere with stormwater flow 
over or through the land. 
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Access 
 

8. Access provision to all proposed allotments must be constructed in accordance with 
Council’ s standard engineering specifications and to the satisfaction of the Chief 
Executive Officer or demonstrate that such is already in existence.  Future maintenance of 
all accesses is the responsibility of the landowner 

 
a. The new access that will be constructed onto Beatts Road will require the 

landowner to construct Beatts Road to Council’s standard engineering 
specifications for an unsealed rural low volume road without cane traffic up to 
where the access will meet the current maintained section of Beatts Road.  The 
applicant will be required to obtain a Works in Road Reserve Permit from Council to 
undertake these works. 

 
b. The existing drainage systems that currently exist within the Beatts Road corridor is 

to be left in its current state and any construction to the road must not adversely 
affect surrounding properties. 

 
c. Any existing fencing, buildings or equipment located on the parcel of land, which is 

to be opened as road, must be removed. 
 
d. Upon completion of the upgrade to Beatts Road as part of the construction of the 

access, it will be the landowners responsibility to maintain this access.  This section 
of Beatts Road will not become a maintained section of road on Council’s asset 
register.  

 
Construction and Operations 
 
9. Any construction work associated with this development shall be carried out in accordance 

with sound engineering practice.  In particular, no nuisance is to be caused to adjoining 
residents by way of smoke, dust, stormwater discharge or siltation of drains, at any time, 
including non-working hours.  Where material is to be carted to or from the site, loads are 
to be covered to prevent dust or spillage.  Where material is spilled or carried on to 
existing roads, it is to be removed forthwith so as to restrict dust nuisance and ensure 
traffic safety.    

 
Damage to Infrastructure 

 
10. In the event that any part of Council’s existing sewer / water infrastructure is damaged as 

a result of work associated with the development, Council must be notified immediately of 
the affected infrastructure and have it repaired or replaced by Council, at no cost to 
Council. All works must be completed prior to the issue of a Compliance Certificate for the 
Plan of Survey. 

 Carried – 310117-17 
 

2.3.9 RECONFIGURING A LOT – REARRANGEMENT OF BOUNDARIES – HANSEN SURVEYS PTY LTD FOR 
JOHN MICHAEL MAMMINO – LOTS 2 AND 4 ON RP731741 AND LOT 104 ON SP262292, PARISH 
OF CORDELIA - COOKS LANE, VICTORIA ESTATE  
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 in relation to an application made by Hansen Surveys Pty Ltd for John Michael Mammino, 
seeking a Development Permit for Reconfiguration of Land (RC16\0019).  

 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That Council resolve to issue a Development Permit for Reconfiguration of a 
Lot, being the Realignment of Boundaries, subject to the following conditions: 
 
Approved Plans 

 
1. Carry out the approved development generally in accordance with the approved drawing(s) 

and/or document(s), and in accordance with:- 
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a. The specifications, facts and circumstances as set out in the application submitted 
to Council, including recommendations and findings confirmed within technical 
reports; and 

 
b. The following conditions of approval and the requirements of Council’s Planning 

Scheme and best practice engineering.  
 
Timing of Effect 

 
2. Conditions of the Development Permit must be satisfied prior to issue of a Compliance 

Certificate for the Plan of Survey, except where specified otherwise in these conditions of 
approval. 

 
Existing Services 

 
3. Written confirmation of the location of existing electrical and telecommunications services 

for the land must be provided by either the applicant or a licensed surveyor.  In any 
instance where existing services are contained within another lot, relocate the services to 
be contained within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the 
Survey Plan. 

 
Existing Creek and Drainage System 

 
4. All existing creek systems and drainage areas must be left in their current state, including 

no channel alterations and no removal of vegetation, unless consented to in writing by the 
Chief Executive Officer.  

 
Lawful Point of Discharge 

 
5. All stormwater from the property must be directed to a lawful point of discharge such that 

it does not adversely affect surrounding properties or properties downstream from the 
development, all to the requirements and satisfaction of the Chief Executive Officer.   

 
That any works as a result of the reconfiguration must not interfere with stormwater flow 
over or through the land. 

 
Access 

 
6. Access provision to all proposed allotments must be constructed in accordance with 

Council’ s standard engineering specifications and to the satisfaction of the Chief 
Executive Officer or demonstrate that such is already in existence.  Future maintenance of 
all accesses is the responsibility of the landowner. 

 Carried – 310117-18 
 

2.3.10HINCHINBROOK SHIRE PLANNING SCHEME 2005, BUILDING ACT 1975 AND SUSTAINABLE 
PLANNING ACT 2009 – LIVING IN SHEDS / CHANGING A SHED INTO A DWELLING  
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 regarding Class 10a buildings which are defined as non-habitable buildings in the Building 
Code of Australia are not permitted to be used for residential purposes without approval from the 
Local Government.  
 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution – That Council: 

 
• receive and note the Report; and 
• undertake a media release of the Living in Sheds / Changing a Shed to a Dwelling 

Factsheet. 
 Carried – 310117-19 
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2.3.11DRAFT HINCHINBROOK SHIRE PLANNING SCHEME – COMMUNICATION AND CONSULTATION 
STRATEGY  
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 providing update on the preparation of the Draft Hinchinbrook Shire Planning Scheme 
2017 which has been submitted for a State Interest Check, reviewed and submitted with final 
discussions with the Department of Local Government and Planning underway.  Also seeking 
Council’s approval of the Draft Hinchinbrook Shire Planning Scheme, 2017 Project 
Communications and Consultation Strategy.  
 
Moved Councillor Skinner 
Seconded Councillor Brown  

 
Council Resolution – That Council: 

 
a) receive and note the Report; and 
b) approve the Communication and Consultation Strategy for the Draft Hinchinbrook Shire 

Planning Scheme 2017. 
 Carried – 310117-20 
 

2.3.12SITING RELAXATION APPLICATION – PETER AND WENDY WEBB – 9 BARRAMUNDI STREET, 
TAYLORS BEACH – LOT 79 ON RP724089, PARISH OF CORDELIA  
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 in relation to a Siting Relaxation Application by Peter and Wendy Webb for a 13.85m x 9m 
open carport and extension to the existing structure at 9 Barramundi Street, Taylors Beach.   
 
Moved Councillor Tack 
Seconded Councillor Lancini 

 
Council Resolution – That Council approve the side boundary siting relaxation from 1.5m to 
500mm, for the proposed open carport and shed extension at 9 Barramundi Street, Taylors 
Beach, described as Lot 79 on RP724089, Parish of Cordelia, on the grounds that the proposed 
location of the structure will not adversely impact on the amenity of neighbouring properties or 
compromise the aesthetics of the streetscape, subject to following conditions: 

 
Approved Plans 

 
1. Carry out the approved development in accordance with the approved drawings and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted 
to Council; 

 
b. The following conditions of approval and the requirements of Council’s Planning 

Scheme.  
 
Except where modified by these conditions of approval. 

 
Lawful Point of Discharge 

 
2. All stormwater from the property must be directed to a lawful point of discharge such that 

it does not adversely affect surrounding properties or properties downstream from the 
development, all to the requirements and satisfaction of the Chief Executive Officer. 

 
Use 

 
3. The use of the garage shall be for purposes ancillary to the residential use of the land only.  
 

3.1 That the garage be retained at all times as an open carport as submitted in the 
building plans. 
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Finish 

4. The exterior colour and materials of any proposed structures must be non-reflective.  
Details of the proposed building materials and colour scheme for the exterior walls, 
features and roof, including any changes to the building materials and colour scheme 
must receive prior approval from the Chief Executive Officer. 

 
Damage to Infrastructure 

 
5. In the event that any part of Council’s existing water or sewer infrastructure is damaged as 

a result of construction activities occurring on the site, including but not limited to, 
mobilisation of heavy earthmoving equipment, stripping and grubbing, the 
applicant/owner must immediately notify Council and have it repaired or replaced by 
Council, at the developer’s cost, prior to the Commencement of Use. 

 
Building Approvals 
 
6. The proposed garage requires structural assessment and a development permit for 

building works.  The Applicant is to seek and comply with all relevant building approvals to 
be issued by a qualified Building Certifier.  

 Carried – 310117-21 
 

2.3.13SITING RELAXATION APPLICATION – BARRY ALLAN PATRICK DICKSON – 1 DOLPHIN CRESCENT, 
TAYLORS BEACH – LOT 111 ON T8582, PARISH OF CORDELIA  
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 in relation to a Siting Relaxation Application by Barry Allan Patrick Dickson for an extension 
of an existing dwelling to include the construction of a new laundry ramp at 1 Dolphin Crescent, 
Taylors Beach.   
 
Moved Councillor Bosworth 
Seconded Councillor Milton 

 
Council Resolution – That Council approve the street boundary siting relaxation from 6m to 3.0m 
and 4.2m for the proposed extension of the existing dwelling at 1 Dolphin Crescent, Taylors 
Beach, described as Lot 111 on T85821, Parish of Cordelia, subject to the following conditions: 

 
Approved Plans 

 
1. Carry out the approved development in accordance with the approved drawings and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted 
to Council; 

 
b. The following conditions of approval and the requirements of Council’s Planning 

Scheme.  
 

Except where modified by these conditions of approval. 
 

Lawful Point of Discharge 
 

2. All stormwater from the property must be directed to a lawful point of discharge such that 
it does not adversely affect surrounding properties or properties downstream from the 
development, all to the requirements and satisfaction of the Chief Executive Officer. 

 
Damage to Infrastructure 

3. In the event that any part of Council’s existing water or sewer infrastructure is damaged as 
a result of construction activities occurring on the site, including but not limited to, 
mobilisation of heavy earthmoving equipment, stripping and grubbing, the 
applicant/owner must immediately notify Council and have it repaired or replaced by 
Council, at the developer’s cost, prior to the Commencement of Use. 



 
 

 
HINCHINBROOK SHIRE COUNCIL GENERAL MEETING MINUTES – 31 JANUARY 2017 PAGE 15 OF 19  

 
 
 

Building Approvals 
 

4. The proposed development requires a development permit for building works.  The 
Applicant is to seek and comply with all relevant building approvals to be issued by a 
qualified Building Certifier.  

 Carried – 310117-22 
 

2.3.14DEPARTMENT OF NATURAL RESOURCES AND MINES – APPLICATION FOR CONVERSION OF TERM 
LEASE (TL49047) TO FREEHOLD – LOT 143 ON CWL2037, PARISH OF LANNERCOST – CROTON’S 
ROAD, LANNERCOST 
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 in relation to request from the Department of Natural Resources and Mines seeking 
Council’s views and/or requirements regarding the proposed conversion of a leasehold allotment, 
currently utilised for Primary Industry (agricultural) purposes, to freehold land.  

 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution – That Council advise the Department of Natural Resources and Mines that it 
has no objection in relation to the application for a freehold conversion over Lot 143 on 
CWL2037, Parish of Lannercost, currently described as Term Lease TL49047. 

 Carried – 310117-23 
 
Town Planning Manager, G Visser left the meeting at 11.44 am 
 
 
2.4 ENVIRONMENT AND COMMUNITY SERVICES 
 

2.4.1 ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT  
Consideration of monthly Environment and Community Services Activity Report for December 
2016.    
 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-24 

 
2.4.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Environment and Community Services Status Report 
for January 2017.   
 
Moved Councillor Lancini 
Seconded Councillor Skinner 

 
Council Resolution –That the Report be received and noted.  Carried – 310117-25 

 
Town Planning Manager, G Visser entered the meeting at 12 .26 pm 
 

2.4.3 DISABILITY ACCESS HINCHINBROOK AQUATIC CENTRE 
Consideration of Report to Council from Executive Manager Environment and Community 
Services dated 2 December 2016 seeking Council’s approval to purchase and install a platform 
lift and adopt a Policy for the lift to improve disability access at the Hinchinbrook Aquatic Centre.  
     
Moved Councillor Tack  
Seconded Councillor Skinner 

 
Council Resolution – That Council purchase and install the CMA platform lift as supplied by DPL 
at an indicative cost of $55,800 plus GST with a further allocation of $5,000 (if required) towards 
the purchase of essential ancillary equipment. 
 
That the estimated budged shortfall of $10,800 be referred to the December quarter Budget 
Review. 
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That Council defer consideration of the Hinchinbrook Aquatic Centre CMA Platform Lift Policy as 
presented and that further discussion and investigation into the actual operational requirements 
of such equipment from a user perspective be undertaken. Carried – 310117-26 

 
2.4.4 CEMETERY FEES POLICY 

Consideration of Report to Council from Executive Assistant Environment and Community 
Services dated 16 January 2017 seeking adoption of the Cemetery Fees Policy to clarify the 
recent changes to the cemetery fees and charges to ensure the processes are promoted to the 
community with complete transparency and accountability by Council staff.  
     
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That Council adopt the Cemetery Fees Policy, effective 1 February 2017 
subject to the following wording to be added at the end of Clauses 5.3.1, 5.3.2 and 5.3.3: 
 
 “or their legal representative”. 
  Carried – 310117-27 
 
 

2.5 GOVERNANCE 
 

2.5.1 OFFICE OF THE CEO ACTIVITY REPORT 
Consideration of monthly Corporate Governance Activity Report for December 2016.  
 
Moved Councillor Bosworth 
Seconded Councillor Lancini 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-28 

 
2.5.2 MONTHLY STATUS REPORT 

Consideration of monthly Chief Executive Officer Status Report for January 2017.  
 
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-29 
 

2.5.3 COUNCILLOR OPPORTUNITIES – ATTENDANCE AT FINANCIAL SUSTAINABILITY SUMMIT 
Consideration of Report to Council from Executive Assistant dated 17 January 2017 advising the 
LGAQ Local Government Financial Sustainability Summit (Bridging the Divide) will be held in 
Cairns on 29 and 30 March 2017.    
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That Mayor Ramon Jayo, Chief Executive Officer Dan McKinlay and a 
Corporate Services Portfolio Councillor attend the Financial Sustainability Summit in Cairns on 29 
and 30 March 2017 as Council’s representatives.  Carried – 310117-30 
 

2.5.4 COUNCILLOR PORTFOLIOS AND ORGANISATION / COMMITTEE RESPONSIBILITIES  
Consideration of Report to Council from Executive Assistant dated 17 January 2017 in relation to 
Council’s annual review of Councillor nominations for representational roles. 
 
Moved Councillor Lancini 
Seconded Councillor Bosworth 

 
Council Resolution – That Council adopt the amended Councillor Organisation / Committee 
Responsibilities List as presented.  Carried – 310117-31 
 

2.5.5 COUNCILLOR ACTIVITY REPORT 
Consideration of Councillor Activity Reports as at 31 December 2016 to ensure transparency and 
public scrutiny of Councillor workload.  
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Moved Councillor Bosworth 
Seconded Councillor Lancini 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-32 
 

 
The meeting adjourned at 12.58 pm for lunch and resumed at 1.39 pm 

 
 

CONFIDENTIAL ITEMS 
 

 
Moved Mayor Jayo 
Seconded Councillor Tack 
 
That pursuant to Division 3 Sections 275 (1) (a) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.6.1 and 2.7.3 and 2.8.2 as they are matters pertaining to the appointment of an 
employee 
 

That pursuant to Division 3 Sections 275 (1) (b) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Item 2.8.1 as it is an industrial matter affecting employees 
 
That pursuant to Division 3 Sections 275 (1) (g) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.7.1 and 2.7.2 as they are town planning matters. 
 Carried  
 
 
Discussions took place in Closed Session on the above referred to items. 
 
Moved Councillor Lancini 
Seconded Councillor Milton 
 
That Council return to Open Meeting. Carried 
 
 

2.6 CORPORATE SERVICES 
 

2.6.1 RECRUITMENT OF VACANT POSITION – EXECUTIVE ASSISTANT CORPORATE SERVICES 
Consideration of Report to Council from Executive Manager Corporate Services dated 6 January 
2017 seeking approval to replace the position of Executive Assistant Corporate Services.  

 
Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution – That Council approve to replace the Executive Assistant Corporate Services 
position.  Carried – 310117-33 

 
 
2.7 DEVELOPMENT AND PLANNING 
 

2.7.1 RF001451 – LOCAL GOVERNMENT INFRASTRUCTURE PLAN 
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 regarding preparation of the Local Government Infrastructure Plan (LGIP) under the 
Sustainable Planning Act 2009 to form part of the Hinchinbrook Shire Planning Scheme and 
quotes received for RF001451 – Local Government Infrastructure Plan Development.  
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Moved Councillor Lancini 
Seconded Councillor Skinner 

 
Council Resolution – That Council resolve the following: 

 
1. That the Hinchinbrook Shire Council commence with the making of a new Local 

Government Infrastructure Plan (LGIP) for the Hinchinbrook Shire under s117(2) of the 
Sustainable Planning Act 2009. 
 

2. That the Minister for Local Government and Planning be advised that the Council has 
commenced with the development of a Local Government Infrastructure Plan for the 
Hinchinbrook Shire. 
 

3. That RF001451 – Local Government Infrastructure Plan Development be awarded to PIE 
Solutions Pty Ltd to the amount of $93,630.00 excluding GST. 

 Carried – 310117-34 
 
2.7.2 BUILDING WORKS ASSESSABLE AGAINST A PLANNING SCHEME – DEED OF RELEASE AND 

INDEMNITY -  THE ORDER OF THE CANOSSIAN SISTERS – LOT 1 ON RP741075, PARISH OF 
TREBONNE – 9 STONE RIVER ROAD, TREBONNE 
Consideration of Report to Council from Planning and Development Manager dated 16 January 
2017 regarding inclusion of a Deed of Release and Indemnity on the Building Works Assessable 
Against a Planning Scheme application.  

 
Moved Councillor Milton 
Seconded Councillor Bosworth 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-35 
 

2.7.3 TEMPORARY SUPPORT FOR ECONOMIC DEVELOPMENT 
Consideration of Report to Council from Executive Manager Development and Planning dated 20 
January 2017 regarding assistance required to be provided to Economic Development to backfill 
the Senior Economic Development and Tourism Officer position while the officer is on extended 
leave.  

 
Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-36 
 
 

2.8 GOVERNANCE 
 

2.8.1 LIGHT FLEET VEHICLE UTILISATION 
Consideration of Report to Council from Chief Executive Officer dated 23 January 2017 detailing 
Light Fleet utilisations and in particular full and partial private use allocation.   

 
Moved Councillor Tack 
Seconded Councillor Bosworth 

 
Council Resolution – That the Report be received and noted.  Carried – 310117-37 
 

2.8.2 RECRUITMENT OF VACANT PERMANENT POSITION – HUMAN RESOURCE MANAGER 
Consideration of Report to Council from Chief Executive Officer dated 17 January 2017 seeking 
approval to replace the position of Human Resource Manager.  

 
Moved Councillor Bosworth 
Seconded Councillor Lancini 

 
Council Resolution – That Council approve to replace the Manager Human Resources position. 
 Carried – 310117-38 
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3. LATE BUSINESS 

 
3.1 HSC 16/30 - MCILWRAITH STREET SHARED PATH NETWORK CONSTRUCTION – ADDITIONAL WORKS 

Consideration of Report to Council from Works Engineer dated 5 January 2017 regarding tenders 
received for HSC 16/30 – McIlwraith Street Shared Path Network Construction – Additional Works. 
 
Moved Councillor Milton 
Seconded  Councillor Lancini 

 
Council Resolution – That Council award the contract for HSC 16/30 – McIlwraith Street Shared Path 
Network Construction – Additional Works to Keita Services Pty Ltd for the value of $174,726.20 (incl 
GST), with a construction contract to be signed off by the Chief Executive Officer. 
 Carried – 310117-39 
 
 

3.2 COUNCILLOR MARIA BOSWORTH – CHRISTMAS DECORATIONS 
Cr Bosworth requested a list of the donations received and decorations purchased. 
 
Action – EMECS to provide a Report of donations received and 2016 decorations purchased to a future 
General Meeting. 
 

 
3.3 COUNCILLOR MARIA BOSWORTH – SHIRE WASH DOWN BAY 

Councillor Bosworth raised the matter of the Shire not having an official wash down bay for weed / seed 
/ spread. 
 
Action – That Council investigate the purchasing of a wash-down bay for weed / seed / spread,  
 
 

 
4. CONCLUSION – This concluded the business of the meeting which closed at 2.37 pm 
 
 

 
APPROVED and adopted on 28 February 2017 
 
 
 
 
 
 
 
  ____________________________ 
   MAYOR 
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CORPORATE SERVICES ACTIVITY REPORT FOR PERIOD ENDED 31 DECEMBER 2016 
 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for the 6 months ended 31 
December 2016. 
 

For Council Decision – Recommendation 

That the Report be received and noted. 
 

Officers Comment 

1. Financial Health and Budget Summary 

• See Financial Reports 

• Financial Performance on ‘operational matters’ shows that Council is, generally, operating in line 
with Budget and prior year. 

2. Financial Direction 

• No reasons are currently known that would jeopardise Council’s Long Term Financial Forecast, as 
included in its 2016/17 Budget. 

 



CORPORATE SERVICES ACTIVITY REPORT FOR PERIOD ENDING 31 DECEMBER 2016 

Page 2 of 2 

3. Works Currently in Progress 

Corporate Services Capital Progress Report: 

Project Budget Expenditure YTD Expenditure Future Total Forecast 
Expenditure Expected Completion 

Stores renovations and 
enhancements $72,000 $0 $72,000 $72,000 April 

Replace battery at TYTO $15,000 $0 $15,000 $15,000 March 

Replace photocopier $10,000 $0 $10,000 $10,000 March 
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EXECUTIVE MANAGER CORPORATE SERVICES MONTHLY STATUS REPORT – JANUARY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number – 131216-31 – Draft Development of Annual Audit Plan 2016 / 2017 
 
That the amended Annual Internal Audit Plan be approved. 
    
Status:  
January 2017 Update – Noted. Matter Closed 
 
 
Resolution Number – 210513-41 – Council’s Banking and Corporate Card Facilities 
 
That Council resolve to renew the contract with the Commonwealth Bank of Australia for every day transactional 
banking facilities. 
 
Further that Council transfer its corporate card facilities to the Commonwealth Bank of Australia. 

     
Status:  
January 2017 Update – No further update. 
 
December 2016 Update - No further update. 
 
November Update – Banking arrangements with Commonwealth Bank have been finalised.  The transfer of credit 
card facilities is to be reviewed and re-assessed when time permits. 
 
October Update – No further update. 
 
September Update – No further update. 
 
August Update – Separate new Recommendation is for State Government’s arrangements for Banking services to 
be utilised. 
 
July Update – No further update. 
 
June Update – No further update. 
 
May Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update. 
 
January 2016 Update – No further update. 
 

December 2015 Update – No further update 
 
November 2015 Update – No further update. 
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October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update – financial year end activities are higher priority at the moment 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
April 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
March 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
February 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements 
are continuing to work effectively. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
 
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – The review will occur once the year end asset valuations, statutory accounts, new budget and 
installation of the new finance system have been addressed. 
 
June 2014 Update – The finalisation of new Purchasing Card Policy and Procedures will occur once the year end 
asset valuations, statutory accounts, new budget and installation of the new finance system have been 
addressed. 
 
May 2014 Update – Disruptions caused by Cyclone Ita resulted in no further progress on this matter. 
 
April 2014 Update – The finalisation of new Purchasing Card Policy and Procedures now expected to occur in April 
2014. 
 
March 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 
February 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 
January 2014 Update – Purchasing Card Policy AND Procedures have been drafted and will be discussed with 
Council staff before being finalised.  Once these are approved we can identify which Purchasing Cards we wish to 
transfer to the new arrangement.  Then we can close down the ANZ Cards. 
 
December 2013 Update – Review to take place early 2014. 
 
November 2013 Update – A review of the current holders of Corporate Cards needs to take place prior to 
transferring from ANZ to Commonwealth Bank.  
 
October 2013 Update – Contract signed with commencement date 1 October 2013.  Corporate Cards will transfer 
in due course. 
 
September 2013 Update – Contract document received and under final review before signing and returning. 
 

August 2013 Update – Phone conference call was held with Commonwealth Bank on 25 July 2013 to discuss 
some of the options available.  Further information received from Commonwealth Bank on 1 August 2013 which 
was reviewed and response sent with the final details for the contract returned 7 August, 2013.  Only awaiting 
finalisation of document for signing. 
 

July 2013 Update – Verbal advice has been given to Commonwealth Bank.  No further action to date. 
 

June 2013 Update – No action taken due to budget preparation. 
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CORPORATE SERVICES FINANCE SUMMARY FOR PERIOD ENDING 31 DECEMBER 2016 

 

Executive Summary 

This Report is presented for the information of Council and includes the Finance Summary for the 6 months ended 31 
December 2016. 
 

For Council Decision – Recommendation 

That the Report be received and noted. 
 

Officers Comment 

1. Overview 
 

 Financial Performance Statement shows the following key activities for the financial year to date 

 With half of year now ‘gone’, generally, Council’s operating revenues and expenditures are consistent 
with the budget and the prior year 

 The ‘wet months’ are typically more difficult to forecast – forecasts have been made on a conservative 
basis 

 Overall, budget operating surplus of projected $5.8m is expected to be $6.0m 

 Income Forecast has been reduced to 99% of budget due mainly to lower than expected levels of 
water consumption and private works 

 Expenditure Forecast has been reduced to 98% of budget due to carrying vacancies and a range of 
cost savings within the Engineering Dept 

 Some of Council’s 2016/17 budget Capital Income is now expected to be received in 2017/18 (timing 
issue); the apportioning of this income between this financial year and next financial year is relatively 
arbitrary 

 Future movements in Bank Balance appear steady 

 Attached financial summaries do NOT include items to be included in the mid year budget review 

 

 
 



As at December 2016

Area

Exec Manager is 

comfortable with Budget 

status? Comments Area

Exec Manager is 

comfortable with Budget 

status? Comments

Y (Yes), U (Uncertain) or N 

(No)

Y (Yes), U (Uncertain) or N 

(No)

CEO

CEO Office y Local laws/cemetries y

Human Resources y Facilities y

Council General y SES y

Elected Members y Community Services y

DIRECTORATE TOTAL y Director Office y

Disaster Management y

CORPORATE SERVICES Waste Management y

Stores y Pest Management y

Finance y Environ Health y

Management Accounts y Open Spaces y

IT y DIRECTORATE TOTAL y

Records & Front Counter y

Director Office y ENGINEERING

DIRECTORATE TOTAL y Workshop/Fleet y

Roads/Stormwater Management y

DEVELOPMENT AND PLANNING Water Engineering y

Economic Development y Sewerage y

Festivals & Events y Asset Management y

Town Planning y Survey y

TYTO y Design y

Building Services Reg y Engineering Management y

Building Certifications y RMPC y

DIRECTORATE TOTAL y DIRECTORATE TOTAL y

HSC Operating Budget Snapshot

ENVIRONMENT AND COMMUNITY SERVICES



HSC Financial Performance : December 2016

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % 

of budget

Last Year 

YTD TOTAL CEO

Corporate 

Services

Environment

and

Community

Development 

and Planning Engineering

Operating Income

24,061 24,326 24,178 99%  Rates 11,964 12,151 - 8,234 992 - 2,925

1,128 1,053 1,109 105%  Fees and charges 673 693 - 84 384 172 52

1,000 996 837 84%  Private Works 608 418 - 1 2 - 415

2,329 2,070 2,099 101%  Grants 1,658 1,112 2 1,011 27 31 41

1,139 866 828 96%  Other 479 369 (1) 316 5 2 46

29,657 29,311 29,051 99% OPERATING INCOME 15,382 14,743 1 9,646 1,412 205 3,480

Operating expenses

13,336 14,177 13,947 98%  Staff costs 6,401 6,831 732 1,042 1,539 829 2,688

8,818 9,361 9,095 97% Non staff costs 3,606 3,626 193 461 1,642 550 780

Comprising:

924 886    Materials 382 305 1 (10) 109 11 194

1,174 1,064    Contracts 618 224 0 1 78 6 139

2,456 2,188    Contractors 777 702 - 40 581 39 42

761 810    Fleet 310 304 - 0 4 - 301

1,243 1,351    Property (electricity etc) 426 508 0 - 138 37 333

478 481    Insurance 463 397 1 174 121 3 98

271 336    Contributions/sponsorship 124 288 - - 89 154 44

512 976    Consultants 108 149 50 10 14 16 58

22 (2)    Internal loan interest (0) (0) - - 2 135 (137)

(1,272) (1,149)    Internal recharges (588) (359) 14 (120) 396 16 (666)

2,218 2,378    Other 971 1,094 126 352 110 131 375

32 42    Finance Costs 14 15 - 14 0 1 -

22,154 23,538 23,041 98% OPERATING COSTS 10,006 10,457 926 1,503 3,181 1,379 3,468

7,503 5,773 6,010 SURPLUS / (DEFICIT) 5,376 4,286 (925) 8,144 (1,770) (1,174) 11

938 2,995 1,454   Capital Income 1,626 323 - - - (6) 329

Notes

1 All figures in $000

2 This Summary excludes Capital Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Various credit accounts, previously shown within "Other" and now included in "Internal recharges"



CEO Financial Performance : December 2016

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL CEO Office

Human 

Resources

Council 

General

Elected 

Members

Operating Income

13 - - na  Grants 88 2 - 2 - -

(10) - - na  Other (0) (1) - - - (1)

-

3 - - na OPERATING INCOME 87 1 - 2 - (1)

Operating expenses

1,380 1,461 1,461 100%  Staff costs 655 732 242 228 1 262

276 399 399 100% Non staff costs 140 193 111 41 23 18

Comprising:

   Materials 4 1 0 0 - 1

   Contracts 0 0 0 - - 0

   Property (electricity etc) - 0 - - 0 -

   Insurance 1 1 1 - - -

   Consultants 4 50 24 25 2 -

   Internal recharges 0 14 - 5 - 9

   Other 130 126 86 10 21 9

1,656 1,860 1,860 100% OPERATING COSTS 795 926 353 268 24 281

(1,653) (1,860) (1,860) SURPLUS / (DEFICIT) (707) (925) (353) (267) (24) (281)

Notes

1 All figures in $000

2 This Summary excludes Capital Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 CEO "Other" YTD costs include $36k of annual subscriptions (LG Online) and $34k FNQROC annual subs



Corporate Services Financial Performance : December 2016

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % 

of budget

Last Year 

YTD TOTAL Stores Finance

Management 

Accounts IT services

Records and 

Front Counter Director

Operating IncomeRates

16,167 16,317 16,317 100%  Rates 8,053 8,234 - 8,234 - - - -

63 59 115 195%  Fees and charges 29 84 2 82 - - 0 -

2 - 1 na  Private Works - 1 1 - - - - -

2,010 1,948 1,977 101%  Grants 1,489 1,011 - 14 - 2 14 981

793 635 620 98%  Other 357 316 - 56 8 (0) - 252

19,035 18,959 19,030 100% OPERATING INCOME 9,928 9,646 3 8,386 8 1 14 1,234

Operating expenses

2,108 2,219 2,150 97%  Staff costs 1,135 1,042 79 279 209 167 198 111

787 1,055 1,055 100% Non staff costs 281 461 (53) 26 1 334 53 100

Comprising:

   Materials (22) (10) 9 - 0 0 0 (20)

   Contracts 0 1 - - - - 1 -

   Contractors - 40 - - - 40 - -

   Fleet 1 0 0 - - - - -

   Insurance 213 174 - - - 8 - 166

   Consultants 1 10 - - - - - 10

   Internal recharges (189) (120) (65) - - 0 - (55)

   Other 264 352 3 13 - 286 51 (2)

   Finance Costs 13 14 - 14 1 - - -

2,895 3,274 3,205 98% OPERATING COSTS 1,417 1,503 27 305 209 501 250 210

16,140 15,685 15,825 SURPLUS / (DEFICIT) 8,511 8,144 (24) 8,081 (201) (500) (236) 1,023

0 0 0   Capital Income 0 0 0 0 0 0 0 0

Notes

1 All figures in $000

2 This Summary excludes Capital Expenditure, Depreciation, NDRRA Contingency

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Non Staff Costs Budget includes $160k Consultancy Budget that will be redistributed during the year

5 YTD Fees and Charges includes $57k of legal fees recoveries that arose in July 2016 (typically would be offset against costs but this straddled year end)

6 YTD Grant Income is FAGS

7 IT Services YTD Staff Costs includes large 'payout amounts' that will end up on the Balance Sheet

8 Various credits appear in Operating Expenses due to reversal of year end accruals

9 Various credit accounts, previously shown within "Other Expenses" and now included in "Internal recharges"

10 Vacanct IT role is being performed by a Contractor



Environment and Community Services Financial Performance : December 2016

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % 

of budget

Last Year 

YTD TOTAL

Local Laws,

Cemeteries,

Animals Facilities SES

Community 

Services

Director

Office

Disaster 

Management

Waste 

Management

Pest 

Management

Environment 

Health Open Spaces

Operating Income

1,946 1,961 1,961 100%  Rates 971 992 - - - (152) - - 1,144 - - -

598 570 570 100%  Fees and charges 334 384 219 21 - 1 - - 103 2 24 13

93 36 36 100%  Private Works 66 2 - - - - - - 2 - - -

146 41 41 100%  Grants 24 27 13 - - 3 - 12 - - - -

163 111 111 100%  Other 26 5 - 0 - 0 - - 17 (3) 0 (8)

2,947 2,719 2,719 100% OPERATING INCOME 1,422 1,412 232 22 - (148) - 12 1,266 (1) 24 5

Operating expenses

3,132 3,195 3,195 100%  Staff costs 1,519 1,539 102 107 5 178 218 1 237 240 55 398

3,973 3,961 3,961 100% Non staff costs 1,526 1,642 31 407 12 116 15 29 599 162 45 226

Comprising:

   Materials 102 109 2 45 0 8 1 1 6 17 18 10

   Contracts 150 78 (2) 41 - 1 0 - 2 3 5 27

   Contractors 675 581 9 66 - (0) 2 - 426 60 2 17

   Fleet 1 4 0 1 1 0 0 - 0 1 - 1

   Property (electricity etc) 90 138 1 105 1 0 - - 2 4 2 24

   Insurance 159 121 - 110 9 - - - 1 0 - 1

   Contributions/sponsorship 30 89 0 7 0 80 - - 0 - - 2

   Consultants 4 14 - 2 - - - - - 12 - -

   Internal loan interest 5 2 - - - - - - 3 (1) - 0

   Internal recharges 237 396 15 5 - 15 8 - 136 59 16 142

   Other 72 110 6 26 1 11 4 28 22 9 2 2

   Finance Costs 0 0 - - - - - - 0 - - -

7,105 7,156 7,156 100% OPERATING COSTS 3,045 3,181 133 514 17 293 233 30 837 402 99 624

(4,158) (4,437) (4,437) SURPLUS / (DEFICIT) (1,623) (1,770) 99 (492) (17) (441) (233) (17) 430 (403) (76) (620)

(116) 660 200   Capital Income (149) - - - - - - - - - - -

Notes

1 All figures in $000

2 This Summary excludes Capital Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Community Services debit income is the Rebates

5 Some Capital Income not expected to be received until 2017/18



Development and Planning Services Financial Performance : December 2016

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % 

of budget

Last Year 

YTD TOTAL

Economic 

Development

Festival and 

Events

Town

 Planning

TYTO

 Precinct

Building 

Services Reg

Building 

Certification

Operating Income

350 356 356 100%  Fees and charges 206 172 10 - 16 68 25 53

66 - - na  Private Works 66 - - - - - - -

45 36 36 101%  Grants 35 31 - - - 31 - -

12 2 2 100%  Other 1 2 (1) - - 1 1 1

474 393 394 100% OPERATING INCOME 308 205 9 - 16 100 25 54

Operating expenses

1,695 1,764 1,764 100%  Staff costs 779 829 201 - 85 435 73 36

1,193 1,282 1,282 100% Non staff costs 491 550 131 134 6 267 10 1

Comprising:

   Materials 24 11 1 - - 10 - -

   Contracts 3 6 3 - - 3 - -

   Contractors 26 39 26 - - 13 - -Fleet

   Property (electricity etc) 50 37 2 - - 35 - -

   Insurance 2 3 1 - - 2 - -

   Contributions/sponsorship 86 154 20 134 - 0 - -

   Consultants 63 16 10 - 6 - - -

   Internal loan interest 117 135 - - - 135 - -

   Internal recharges 2 16 9 - - 0 7 1

   Other 116 131 59 - 0 68 4 -

   Finance Costs 1 1 - - - 1 - -

2,888 3,046 3,046 100% OPERATING COSTS 1,269 1,379 332 134 91 702 83 37

(2,414) (2,652) (2,652) SURPLUS / (DEFICIT) (962) (1,174) (323) (134) (75) (602) (58) 17

157 91 -   Capital Income 1 (6) (6) - - - - -

Notes

1 All figures in $000

2 This Summary excludes Capital Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Last financial year Council received $50,000 for the reimbursement from the wind up of the the Herbert Resource Information Centre.

5 YTD costs include annual subscriptions/donations for Italian Festival, Maraka, Townsville Enterprise



Engineering Services Financial Performance : December 2016

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % 

of budget

Last Year 

YTD TOTAL

Workshop & 

Fleet

Roads &

Stormwater Water Sewerage

Asset 

Management Survey Design

Engineering

Management RMPC

Operating Income

5,948 6,048 5,900 98%  Rates 2,940 2,925 - - 1,701 1,223 - - - - -

116 68 68 100%  Fees and charges 105 52 7 - 34 8 3 - 0 1 -

839 960 800 83%  Private Works 475 415 - - - - - - - 3 412

115 45 45 100%  Grants 23 41 39 - 3 - - - - - -

180 118 95 81%  Other 95 46 39 1 (0) 7 - - - - (1)

7,198 7,239 6,908 95% OPERATING INCOME 3,637 3,480 85 1 1,737 1,239 3 - 0 4 411

Operating expenses

5,021 5,538 5,377 97%  Staff costs 2,312 2,688 293 819 327 269 256 123 79 402 121

2,590 2,664 2,398 90% Non staff costs 1,168 780 (1,011) 784 250 292 100 16 0 236 114

Comprising:

   Materials 274 194 10 76 56 30 4 3 - 5 9

   Contracts 464 139 33 46 19 16 4 - - 3 18

   Contractors 76 42 2 9 19 4 0 - - 7 1

   Fleet 307 301 282 5 1 1 11 0 - 0 0

   Property (electricity etc) 287 333 0 157 100 57 1 - - 11 8

   Insurance 88 98 29 - 25 10 34 0 - - -

   Contributions/sponsorship 7 44 - 2 1 0 0 - - 40 -

   Consultants 36 58 - - 22 16 15 - - 4 -

   Internal loan interest (123) (137) - - (138) 0 - - - - 1

   Internal recharges (638) (666) (1,378) 486 123 82 23 11 - (90) 77

   Other 389 375 10 3 20 76 8 1 0 255 1

7,611 8,202 7,774 95% OPERATING COSTS 3,481 3,468 (718) 1,603 577 560 355 139 79 638 235

(414) (963) (866) SURPLUS / (DEFICIT) 157 11 803 (1,602) 1,161 678 (353) (139) (79) (634) 176

3,503 2,244 1,254   Capital Income 1,954 329 - 318 10 1 - - - - -

Notes

1 All figures in $000

2 This Summary excludes Capital Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Sewerage Other Costs are mainly subscriptions (LGAQ $36k)

5 Some Capital Income not expected to be received until 2017/18 (R2R and Footpath funding)



$m

Opening 

Bal Receipts

NDRRA 

Receipts Wages etc

Non Staff 

costs NDRRA Closing Bal

July 24.7 0.9 0.0 (1.0) (2.6) 0.0 22.0 

Aug 22.0 3.5 0.0 (1.2) (1.3) 0.0 23.0 

Sept 23.0 7.7 0.0 (1.0) (1.5) 0.0 28.2 

Oct 28.2 2.2 0.0 (1.0) (1.5) 0.0 27.9 

Nov 27.9 1.3 0.0 (1.4) (1.0) 0.0 26.8 

Dec 26.8 0.8 0.0 (1.0) (1.4) 0.0 25.2 

$m

Opening 

Bal Receipts

NDRRA 

Receipts Wages etc

Non Staff 

costs NDRRA Closing Bal

Jan 25.2 0.8 0.0 (1.0) (2.1) 0.0 22.9 

Feb 22.9 2.4 0.0 (1.1) (2.3) 0.0 21.9 

Mar 21.9 8.6 0.0 (1.1) (2.3) 0.0 27.1 

April 27.1 1.5 0.0 (1.4) (3.1) 0.0 24.1 

May 24.1 1.7 0.0 (1.1) (3.0) 0.0 21.7 

Jun 21.7 0.5 0.0 (1.1) (2.7) 0.0 18.4 

Hinchinbrook Shire Council

Historic Bank Summary

Hinchinbrook Shire Council

Forecast Bank Balances



figures in $000s

HSC Rates and Levies Debtors as at 31 December 2016
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all figures in $'000

16/17 15/16 14/15 13/14

estimated audited audited audited

Income

Recurrent revenue

Rates, levies & charges 24,178 24,140 22,929 22,377 

NDRRA 0 7,212 17,008 20,636 

Other 4,873 5,384 5,369 4,676 

29,051 36,736 45,306 47,689 

Capital revenue 1,454 7,580 3,113 5,385 

Total Income 30,505 44,316 48,419 53,074 

Expenses

Recurrent expenses

Employee benefits (13,947) (13,342) (13,424) (13,036)

Materials and Services (9,095) (9,321) (21,535) (29,339)

Finance costs (42) (54) (536) (46)

Depreciation and Amortisation (9,467) (9,284) (8,644) (9,382)

(32,551) (32,001) (44,139) (51,803)

Capital expenses (500) (2,746) (3,247) (11,033)

Total expenses (33,051) (34,747) (47,386) (62,836)

Net result (2,546) 9,569 1,033 (9,762)

Operating Surplus ratio -12% 13% 3% -9%

Notes:

1 final figures will differ once the treatment of NDRRA revenues & costs are known

2 Operating Surplus ratio is based on Recurrent Revenue and Recurrent Expenses (heavily influenced by the accounting depreciation figure)

3 2014/15 Finance Costs includes the 'book entry' of writing off $472k of 'prepaid lease' in relation to terminating the TAFE lease

4 2015/16 Capital Expenses include approx $2m for write off of accumulated WIP

5 2016/17 Capital expenses is largely a notional figure (represent mainly loss on disposal of fixed assets)

6 2016/17 Depreciation may decrease as a result of a review to be conducted in early 2017
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ENGINEERING SERVICES ACTIVITY REPORT FOR MONTH ENDING 31 DECEMBER 2016 
 

Executive Summary 
This report is presented for the information of Council and includes an activity update for the month ending 31 
December 2016. 
 

For Council Decision – Recommendation 
That the report be received and noted. 
 

Officers Comment 
Nil. 
 

WORKSHOP AND FLEET MANAGEMENT 

• Prestart safety talks and Take 5’s carried out. 
• Workshop housekeeping, hose out. 
 
Workshop Housekeeping 
• Accident Damage / Insurance: 

o 1 Plant Incident Report. 

• Equipment out of Service: 
o All fleet available. 

• Purchasing: A total of 14 purchase orders closed 
out.  8 remain open. 

 
Main Activities of the month 
• Work Orders: 31 completed. 

• 16 Services – 4 light vehicles, 1 truck, 3 heavy 
plant, 8 small plant. 

• Tyres and Alignments 
o Light vehicle – 7 
o Truck – 6 
o Heavy Fleet -  1 
o Light Fleet - 0 
o Alignments – 4 
o Puncture Repairs - 7 
o Windscreen – 0 
o Window repairs – 0 

 
 

 
 
 

Plant Replacement 16/17 
• Orders Placed – ETA February 2017 for light 

vehicles and May 2017 for truck. 

o PU007901 - RF001396, Utility 2WD Dual Cab 
Drop Side Body. 

o PU007902 - RF001399, Utility 4WD Space 
Cab Drop Side Body. 

o PU007899 - RF001400, Utility 2WD Space 
Cab Drop Side Body. 

o PU007903 - RF001401, Utility 4WD Dual Cab 
Style Side Body. 

o PU007904 - RF001402, Station Wagon AWD. 
o PU007897 - RF001404, Truck Dual Cab. 
o PU007900 - RF001425, Utility with Canopy. 

 
Welding – General welding repairs carried out 
• General welding repairs carried out. 
• Sewerage Plant – Clarigester 2 project – 

Flooring. 
• Two way radio frame – Halifax. 
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WORKS 

Projects underway this month – Refer Works Program Report. 

Other activities this month: 
• 2016/2017 Road Maintenance Performance Contract (RMPC) activities. 
• Origlasso Street Drain - Concrete floor has been completed.  Rock for batters has been imported and put in 

place.  Load and tie-in rock work with house lawns to be completed in the New Year. 
• Abbott Street Widening - The last coat of bitumen was completed Tuesday, 6 December 2016.  A final inspection 

is to be completed and signed off on the QV sheets and hand in the asset sheets. 
• Hinchinbrook Directional Signage - This project has been completed and asset sheets submitted. 
• Mount Fox TIDS Shoulder and Bitumen Widening - Pre Start meeting was held Tuesday, 6 December 2016.  This 

project is scheduled to commence on 10 January 2017.  The communication process has been completed and 
procurement paper work has been submitted. 

• Willow Street Widening - The communication and procurement processes are complete.  This project is 
scheduled to commence on 10 January 2017. 

 
DESIGN 

• McIlwraith Street Additional Footpath Works - Project plans finalised. 
• Willow Street Widening Project – Prestart meeting held. 
• Cooper Street Visibility Concern – Review completed. 
• Fast Flowing Water Signage Project - Project documentation and project folders completed. 
• Kerb Crossing Improvements Project - Project documentation and TMP’s completed. 
• Mt Fox Additional Works - Project documentation and project folders completed. 
• Victoria Mill Road Bike Lane Upgrade - Preliminary plans commenced. 
• Annual Fleet Replacement - Completed 8 quotation evaluations as well as the reports to Council for these items. 
• Ann Street Intersection Upgrade - Design RFQ sent to panel members. 
• Dungeness Cultural Heritage - Review of draft agreements sent to representatives for their consideration. 
• Adam Rotondo completed a week of Work Experience with the Design Office. 
• Commenced inputting projects into Bid Book spreadsheet. 
• McIlwraith Street Shared Path Proposal - Organised project signage. 
• Fast Flowing Water Signage and Kerb Crossing Improvement Projects - Completed two project management 

plans. 
 
GRANTS 

• Great Barrier Reef Marine Park Authority – Recycled Turtle Structure. Funding acquitted 30 November 2016. 
Total project cost $4,636; Funding $4,000; HSC Cost $636.  Full funding amount has been received. 

• Department of Agriculture and Fisheries – Qld Feral Pest Initiative Funding Round 2 – Aims to assist in 
community weed and pest animal management in rural areas.  Local governments, regional natural resource 
management groups, Landcare, industry and wild dog committees are being encouraged to work together to 
develop and submit regionally agreed projects.  Project – Effective Management of Coastal Feral Pig populations 
in the Hinchinbrook Shire was submitted 2 December 2016.  Estimated Project Cost $181,635; Funding 
$76,075; HSC Contribution (cash and in-kind) $105,560. 

• Department of Tourism, Major Events, Small Business and Commonwealth Games – Qld Tourism Demand Driver 
Infrastructure Fund 2017/18 – Hinchinbrook Way Journeys: Walk and Drive.  This funding is for construction 
shovel ready tourism infrastructure projects that fall under the development of hard infrastructure capable of 
increasing visitation.  This application was submitted 6 December 2016, with estimated total project cost 
$451,000; Funding $225,500; HSC contribution $225,500. 

• Department of Communications – Mobile Black Spot Program (Round 2) – SUCCESSFUL – The priority location 
of Mt Fox has been awarded a Telstra Base Station, with a $10,000 contribution provided by HSC. 

• Department of State Government – Building Our Regions – Regional Capital Fund Round 2 – Hinchinbrook 
Shared Footpath Connectivity Project – SUCCESSFUL. Estimated total project cost $1,600,000; HSC 
Contribution $960,000; Funding $640,000. 

• Department of National Parks, Sport and Racing – Get Playing Places and Spaces ROUND 5 – Lucinda Progress 
Association – Multipurpose Sports Court - SUCCESSFUL. Estimated Project Cost $125,433; Council contribution 
NIL; Lucinda Progress Association cash contribution $25,433. 
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• Department of Infrastructure, Local Government and Planning – 2016/17 – Community Resilience Fund (CRF) – 
Palm Creek (Herbert Street – Eleanor Street) Flood Water Conveyance Improvement – SUCCESSFUL.  Estimated 
Project Cost $550,000; HSC Contribution $275,000; Funding $275,000. 

 
SURVEY 

Projects Underway this month: 
• Forrest Beach Boat Ramp – Survey of carpark, ramp and soundings of ramp approach area completed and 

forwarded to EMES. 
• Lucinda Service Wharf to Dungeness – Soundings completed.  Remaining detail survey progressing when tides 

and weather permit. 
• Boards Road/Warrens Hill Road Intersection – Detail survey for intersection design completed and forwarded to 

designer. 
• Lee Creek Road – Waterfall Creek Bridge site survey completed and forwarded to Infrastructure Engineer. 
• El Alamein Road – Yard Creek Bridge site survey.  Field work completed. 
• Warrens Hill Landfill – Volume survey reductions completed and results forwarded to EMECS. 
• Warrens Hill Landfill – Whole of site survey compiled for Site Management Plan purposes.  Survey forwarded to 

Environmental Health Officer and volume reports from previous years also provided to consultants. 
• Willow Street – Control line provided for construction of road widening. 

Other activities this month: 
• Update permanent survey mark records. 
• Update LG Automatic Titling System ETitles access agreement with DNRM. 
• Guardian Training 
• Assist Economic Development Officer to acquire coordinates of proposed sign locations. 
 
ASSETS AND INFRASTRUCTURE 

Projects underway this month include: 
• Asset Management Plans – A draft version of the asset management plans have been developed.  There are five 

volumes; Water, Sewerage Transport, Facilities and Public Open Spaces.  The plans still require further updates 
before they can be finalised.  The department is currently working on refining the asset data in order to achieve 
plans that reflect Council’s current position. 

• Mapping of the rural pipes and culverts on GIS is 90% complete.  An RFQ has been issued to have a consultant to 
determine the unit rates of the pipes and culverts to satisfy audit requirements.  Once the asset register is 
finalised this will be updated into Council’s financial system. 

• LED Street Light Pilot – Ergon is offering Council up to 20 P category (minor) LED lights to be installed in the 
community.  Ergon has advised that the older style steel poles have not been tested to have a Safe Working Load 
for the new heavier LED lights, which has made it difficult to determine a suitable trial area.  Patterson Parade, 
Lucinda has now been nominated and is waiting an assessment from Ergon for suitability.  Council will undertake 
community consultation prior to works commencing to receive feedback from the residents regarding the project.  

• Lagoon Creek Bridge – GHD have provided the draft tender document, specification and drawings.  This draft 
documentation will be used as part of the pre-tender engagement session with interested contractors.  This 
session will be held on 2 February 2017.   The tender period for construction will follow the pre-tender briefing. 

• Lee and Yard Creek Bridge – GHD have been awarded the contract for the design and contract administration of 
Lee and Yard Creek Bridge.  GHD will commence on these projects in the new year. 

• Ingham Aerodrome Fencing – The contractor has completed the fencing works.  Council’s Works Department are 
to undertake vermin proofing where ruts, drainage courses, etc have created gaps under the fence. 

• Herbert River Flood Mapping – A series of flood maps have been developed for the Hinchinbrook Region for each 
flood event.  These maps will provide the public a greater understanding on flooding in our community.  A report 
has been prepared for Council to adopt these maps and issue them to the public. 

• Cattle Grids – Inspections have been undertaken on most cattle grids in the region.  The inspections found that 
majority of cattle grids were non-compliant and did not meet Council’s current standard drawing.  A draft policy 
has been developed, which will be presented to Council for adoption. 
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Other activities this month: 
• Number of Flood Certificates = 1 
• Number of Storm Surge Certificates = 1 
• Number of GIS Map Requests = 0 
• Number of Works in Road Corridor Permits = 4 
 
WATER AND SEWERAGE 

Please see the Water and Sewerage Works Program Report. 
 
EXTERNAL MEETINGS 

• Urquhart Road Onsite Inspection – Friday, 2 December 2016 
• FNQROC Board Meeting, Mission Beach – Monday, 12 December 2016 
• Dept Transport and Main Roads Deputation, Ingham – Tuesday, 13 December 2016 
• Ingham Showgrounds Management Advisory Committee (ISMAC) Meeting – Wednesday, 14 December 2016 
• Portfolio Councillor Inspections – Friday, 16 December 2016 



 
 
 

REPORT TO COUNCIL 
 
 
 
 
 

 
  Author: James Stewart 

 Position: Executive Manager Engineering Services 
 Date: 16 January 2017 
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EXECUTIVE MANAGER ENGINEERING SERVICES MONTHLY STATUS REPORT – JANUARY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number - 131216-35 – Recruitment of Vacant Permanent Position – Asset Management Coordinator 
 
That Council approve to replace the Asset Management Coordinator position. 
 
Status: 
January 2017 Update – Recruitment process underway. 

Matter Closed 
 
Resolution Number - 131216-34 – Recruitment of Vacant Permanent Position – Water and Sewerage Treatment 
Operator Assistant 
 
That Council approve to replace the Water and Sewerage Treatment Operator Assistant position. 
 
Status: 
January 2017 Update – Recruitment process underway. 

Matter Closed 
 
Resolution Number - 131216-33 – Recruitment of Vacant Permanent Position – Leading Hand Ganger 
 
That Council approve to replace the Ganger Leading Hand position. 
 
Status: 
January 2017 Update – Recruitment process underway. 

Matter Closed 
 
Resolution Number - 131216-14 
 
RF001396 – Supply and Delivery of One 2WD Extra / Space Cab Utility 
 
That Council accept the offer from Devietti Holden for RF001396 – Supply and Delivery of One 2WD Extra / Space 
Cab Utility (amended to 4WD utility) with trade of PA00062 # 337 for $33,171.37 and trade for $6,363.64. 

It is noted that the offer from Devietti Holden was a 4WD utility instead of the specified 2WD utility and it is 
recommended that this be accepted as it is a better quality vehicle. 

The offer from Devietti Holden was the only offer received prior to the scheduled closing time and is considered 
good value for money.  This is within the 2016/2017 Fleet Replacement budget. 
 
RF001399 – Supply and Delivery of One 4WD Space-Xtra Cab Drop Side Utility 
 
That Council accept the offer from Devietti Holden for RF001399 – Supply and Delivery of One 4WD Space-Xtra 
Cab Drop Side Utility with trade of PA00005 # 358 for $26,298.35 and trade for $13,636.36 as this is the only 
offer received prior to the scheduled closing time.  Overall this offer is considered good value for money for 
Council.  This is within the 2016/2017 Fleet Replacement budget. 
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RF001400 – Supply and Delivery of One 2WD Space-Xtra Cab Drop Side Utility 
 
That Council accept the offer from Brescianini Motors for RF001400 -  Supply and Delivery of One 2WD Space-Xtra 
Cab Drop Side Utility with trade of PA00016 # 422 for $24,603.57 and trade for $11,522.  This is considered 
good value for money and is within the 2016/2017 Fleet Replacement budget. 
 
RF001401 – Supply and Delivery of One 4WD Dual Cab Drop Side Utility 
 
That Council accept the offer from Devietti Holden for RF001401 -  Supply and Delivery of One 4WD Dual Cab Drop 
Side Utility for change over of $24,188.92 with trade of PA00030 # 467 for $16,818.18.  This offer is considered 
good value for money and is under the 2016/2017 Fleet Replacement budget.  
 

RF001402 – Supply and Delivery of One Seven Seater Vehicle  
 
That Council accept the Devietti Holden offer Option 2 for RF001402 -  Supply and Delivery of One Seven Seater 
Vehicle for changeover of $14,601.01 with trade of PA00103 # 469 for $13,181.87.  This offer is considered 
good value for money and changeover is under the 2016/2017 Fleet Replacement budget.  
 
RF001404 – Supply and Delivery of One 10.4T Crew Cab Truck  
 
That Council accept the offer # 2 from Westco Trucks for RF001404 - Supply and Delivery of One 10.4t Crew Cab 
Truck for change over of $88,208.24 with trade of PA00069 # 356 for $27,272.73.  This offer is considered good 
value for money and is under the 2016/2017 Fleet Replacement budget.  
 
RF001425 – Supply and Delivery of One 2WD Cab Chassis Utility 
 
That Council accept the offer from Brescianini Motors for RF001425 - Supply and Delivery of One 2WD Cab 
Chassis Utility for the outright purchase of $36,493.81.  This offer is considered good value for money and is 
under the 2016/2017 Fleet Replacement budget.   
  
Status: 
January 2017 Update – Offerers have been notified of resolution and purchase orders issued. 

Matter Closed 
 
Resolution Number - 131216-13 – RF001484 – Lee Creek and Yard Creek Bridge Design and Contract 
Administration 
 
That RF001484 – Lee Creek and Yard Creek Bridge Design and Contract Administration be awarded to GHD Pty 
Ltd for the amount of $58,450.00 (excluding GST). 
 
Status: 
January 2017 Update – Offerers have been notified of outcome and purchase order issued. 

Matter Closed 
 
Resolution Number - 131216-12 – RF001387 – Civil Consultancy Services: Ingham Sewerage Treatment Plant 
New Inlet Structure 
 
That Quotation RF001387 - Civil Consultancy Services: Ingham Sewerage Treatment Plant New Inlet Structure be 
awarded to AECOM for their quoted price of $19,360.00 (excluding GST) for the initial inspection and concept 
design works with an estimated provisional sum of $60,080.00 (excluding GST) to be confirmed once the inlet 
design is agreed upon. 
 
Status: 
January 2017 Update – AECOM advised of successful offer. Pre-start meeting expected to be held mid-January. 
 
 
Resolution Number - 131216-11 – HSC 16/27 – Relining Gravity Sewer Mains 
 
That Contract HSC 16/27 Relining of Gravity Sewer Mains for the relining of DN150 and DN225 mains in varying 
lengths and the reinstatement of house connections within Ingham be awarded to Interflow Pty Ltd at their 
tendered price of $233,454.72 (excluding GST). 
 
Status: 
January 2017 Update – Offerers have been notified of outcome and purchase order issued. 

Matter Closed 
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Resolution Number - 131216-10 – Summary of Applications for a Permanent Road Closure Adjacent to James 
Road, Bemerside 
 
That Council issue a letter of no objection to the permanent road closure of James Road, Bemerside as this road 
does not provide legal access to any other property, watercourse, or facility, on the condition that the road closure 
is done in such a way as to maintain access to all existing properties with frontage onto James Road. 
 
Status: 
January 2017 Update – Letter of no objection has been issued to all parties as well as Department Natural 
Resources and Mines. 

Matter Closed 
 
Resolution Number - 131216-09 – Roughometer Data and Process 
 
That the Report be received and noted. 
 
Status: 
January 2017 Update – Nil. 

Matter Closed 
 
Resolution Number - 291116-09 – HSC 16/26 McIlwraith Street Footpath Network Construction 
 
That Council award preferred contractor status for HSC 16/26 McIlwraith Street Footpath Network Construction to 
OTL Concreting for the value of $297,560 (excluding GST), with a construction contract to be signed off by the 
Chief Executive Officer. 
 
That Council also engage suitable contractor supervision services for the duration of the construction period. 
 
Status: 
January 2017 Update – AECOM appointed for contractor supervision services. 
 
December 2016 Update – Correspondence sent to offerers advising of outcome.  RFQ for contractor supervision 
to be called through Local Buy. 

Matter Closed 
 
Resolution Number - 270916-29 – Proposed Change to Road Register 
 
That the matter be deferred to the October General Meeting. 
 
Status: 
January 2017 Update – Review ongoing.  Report to be represented to General Meeting in coming months. 
 
December 2016 Update - Review ongoing.  Report to be represented to General Meeting in coming months. 
 
November 2016 Update – Review ongoing.  Report to be represented to General Meeting in coming months. 
 
October 2016 Update – Report to be represented to October General Meeting. 
 
 
Resolution Number – 300816-17 – Route Specific Permits – Recreational Vehicles   
 
That Council defer consideration of this Report pending conduct of a public consultation process.  
 
Status: 
January 2017 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
December 2016 Update - On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
November 2016 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
October 2016 Update – Request for community feedback advertised via facebook and website currently in 
progress. Closing 5.00pm Friday 21 October 2016. 
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September 2016 Update – No progress. 
 
Resolution Number – 240215-15 – Dungeness Boat Ramp Carpark  
 
That Council make application to the Department of Natural Resources and Mines (DNRM) to dedicate Lot 540 on 
CP840371 as Reserve for Recreational Purposes with HSC as Trustee to allow programmed works to proceed for 
the Dungeness Boat Ramp Carpark Extension and Recreational Area. 
 
Status:  
January 2017 Update – Resolution has been addressed.  Further updates on this project will be communicated 
via In The Know. 
 
December 2016 Update – Same as previous. 
 
November 2016 Update – The Development Application to extend the boat ramp carpark at Dungeness has been 
submitted to the Department Infrastructure, Local Government & Planning (DILGP) for approval (a development 
application fee of $6,048 was paid upon submission). Council is still awaiting responses from the North Qld Land 
Council (representing Warrgamay People) and the Nywaigi Land Corporation (representing the Nywaigi People) in 
relation to cultural heritage requirements. 
 
October 2016 Update – Marine Plant Report was completed by OTB Spatial which will be used as the main 
reference document in Council’s development application. Currently finalising development application and 
supporting documentation to submit to the Department Infrastructure, Local Government & Planning (DILGP) for 
approval. Also awaiting response from NQLC regarding cultural heritage requirements. 
 
September 2016 Update – Awaiting response from NQLC regarding cultural heritage requirements.  Also 
currently awaiting Marine Plant Report from OTB Spatial to determine level of disturbance/offsets to assist with 
commencing a development application to DILGP. 
 
August 2016 Update – Cultural heritage requirements are still being determined.  Currently assessing 
environmental consultancy firms to undertake a marine plant identification and report of the site to determine 
level of disturbance/offsets for a development application. 
 
July 2016 Update – DNRM offer accepted by HSC to convert tenure from USL to road reserve. Initiating due 
diligence for cultural heritage. 
 
June 2016 Update – Response received from DNRM.  Legal advice to be sought before proceeding. 
 
May 2016 Update – Council has decided not to continue with native title negotiations for this project at this stage. 
Revised application sent to SLAM, DNRM to dedicate State land as road. Awaiting response from DNRM. 
 
March / April 2016 Update – Responses have been received by both parties and Council’s solicitor has replied on 
Council’s behalf. Currently reviewing proposal to conduct authorisation meeting with Native Title proponents. 
 
February 2016 Update – No further progress. 
 
January 2016 Update – Change of land tenure cannot be finalised until native title has been addressed.  Council 
has received a proposal from both Warrgamay and Nywaigi People.  Council has received legal advice from 
Council’s solicitor and a response has been sent to both Warrgamay and Nywaigi parties to commence 
negotiations of an agreement. Expected to receive responses from both parties by late January. 
 
December 2015 Update – Council received draft agreement from NQLC on behalf of Warrgamay People.  Still 
awaiting draft proposal from Nywaigi People as NQLC is no longer representing them.  Awaiting response from 
Girringun Aboriginal Corporation on Nywaigi People’s behalf. 
 
November 2015 Update – Native title claimant groups resolved to proceed by way of agreement. Draft agreement 
to be submitted to Council by the North Qld Land Council (NQLC) on behalf of both claimants by 10 November, 
2015 (3 week timeframe, tentative date provided by NQLC). Council is currently awaiting the draft agreement from 
NQLC. 
 
 
October 2015 Update – Agreement negotiations with claimant groups are scheduled for Tuesday, 20 October 
2015. 
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September 2015 Update – Two native title claimant groups are prepared to proceed by way of agreement.  
Awaiting advice from Council’s Lawyer who has requested from the respective claimant Lawyers on the suggested 
method so the matter can be progressed most quickly. 
 
August 2015 Update – Finalising Survey Plan to complete offer requirements stated in DNRM’s Agreement to Offer 
to Dedicate Reserve. 
 
July 2015 Update – Submitted agreement to offer dedicated reserve to DNRM.  Awaiting feedback from DNRM. 
 
June 2015 Update – Waiting on DNRM response to request for change of land tenure. 
 
May 2015 Update – Waiting on DNRM response to request for change of land tenure. 
 
April 2015 Update – Waiting on DNRM response to request for change of land tenure. 
 
March 2015 Update – Waiting on DNRM response to request for change of land tenure. 

Matter Closed 

 



Doc ID. XX

REPORT TO COUNCIL

WATER AND SEWERAGE WORKS PROGRAM REPORT

For Council Decision - Recommendations

Officers Comment

Works Currently in Progress

Major Works Performed During December 2016

• AECOM appointed as consultants for the Ingham Sewerage Treatment Plant Inlet Structure Investigations
• Clarifier-Digester No.2 refurbishment has been completed with the Digestor put back in service.

• Work on the refurbishment of the Lucinda Low Level Reservoir continues.

•

Works Scheduled to be Completed During January 2017, Weather Permitting

•

•

Works Scheduled to Commence During January 2017

•

•

•

Author:  Peter Martin
Position:  Manager Water and Sewerage

Date:  16/01/2017

That the Report be received and noted.

Concrete pits at Como Road Bore have bee completed.

This Water and Sewerage Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 31 
January 2017

Finalise installation of new high lift pumps at Macknade Water Treatment Plant.

Installion of new bore pumps and pits, River Bores.

Flow meter procurement.

Ingham Sewerage Treatment Plant Inlet Structure Investigations.

Interflow to commence sewer relining in mid january - weather permitting.
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016

2015-2016 Carry Over Capital Projects

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast C
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast C
Actual C C
2016/17
Forecast
Actual

C

C
C C

C
C

Mar

                Assessment/Design                  Procurement               Construction

Aug Oct Dec Jan Feb Mar Apr May JunSepJul

Refurbish Forrest Beach Bores 
(FORREST BCH BORES 14-15)

$84,000 $0

Jan

$0

Lifetime Expenditure = $261,422 Lifetime Budget = $250,000

Apr

Feb Mar Apr

Jun

C
C

Replace Macknade High Lift Pumps
(WATER PUMP REP 14-15) C

C C
C

Jan May

May

Jun

Nov Dec Jan Feb Mar

AprOct Nov Dec

$9,000 $10,173

Jul Aug Sep Oct

•  Pump number one has been installed.

Lifetime Expenditure = Lifetime Budget =$37,359 $35,000

Dec Jan Mar Apr May

Jan Feb Mar

$94,473
Jun

May JunJul Aug Sep

Water and Sewerage Capital Works Progress Report

•  Project complete.  All bores are operational.

Jul Aug Sep Oct Nov Dec

Oct Nov DecJul Aug Sep Apr May Jun

Jul Aug Sep Oct Nov

$84,000

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Feb

$9,000

Duplicate Como Rd No 5 Bore (Main 
Supply for Ingham)
(DUPLICATE COMO RD No5 BORE 15-
16)

$58,000 $0 $58,000 $56,761

•  Pits constructed - Switchboard changeover to be undertaken

Feb

Nov

Lifetime Expenditure = $153,694 Lifetime Budget = $150,000

C

C

C C
C

CPA

O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.01.31\Peter_1a_WS Capital Program Report_December Page 2 of 16   



WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2015/16
Forecast C
Actual C C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast C
Actual C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

C
C

C

C

Oct Nov Dec Jan

Pits constructed with Bore pumps to be installed

Jul Aug Sep

C

$300,000

$39,074

$201,000 $0 $201,000 $83,020

Lifetime Expenditure = $187,550 Lifetime Budget =

Dec Jan

Nov

May Jun

Jun

Sep

Aug

$32,000

Refurbish Filter Systems
(WATER FILTRATION 15-16)

Install Pumps River Pump Station 
Bores
(RIVER PUMP STATION BORES 15-
16)

$0

Distribution boxes for the sand filters at the Ingham Depot Water Treatment Plant to be 
installed.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

$250,000

Jul Aug Sep Oct Nov

$32,000

Feb Mar

Feb Mar Apr

Aug

Jan

Dec

Jul Sep

Jun

Oct Nov

Mar Apr May Jun

Apr May

Jan FebJul

Jun

Oct

Lifetime Expenditure = $69,369 Lifetime Budget = $58,000

Aug Sep Oct Nov Dec

C

C
C

C C

Dec Jan Feb Mar Apr May Jun

Jul Feb Mar Apr May
C

CC
C

Water Security Fencing and CCTV
(DEPOT WTP UPGRADES 15-16)

$82,000 $0 $82,000 $21,253

• CCTV storage and backup server has been ordered.

Lifetime Expenditure = $189,197 Lifetime Budget =

C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast P
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual C C
2016/17
Forecast
Actual

Lifetime Budget =

C C
C

C

Lifetime Expenditure =

C

Feb Mar
Sewerage Switchboard Replacement
6-12-17-19
(SEW SWITCH REP 14-15)

$13,000 $0 $13,000 $2,522

•  Service pole and platform plans for SPS 6 (Dickson) and SPS 12 (Palmer) have been 
sent to the workshop for fabrication.

Apr

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

May

Lifetime Expenditure = $12,122 Lifetime Budget = $20,000

Jul Aug Sep Oct JunMay

JunPurchase New Hand Held Meter 
Reader
(WATER INSTRUMENTS15-16)

$20,000 $0 $20,000 $12,122
Jul Aug Sep Oct Nov Dec Jan

$100,000

Jul

Feb Mar Apr

Jan Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

JunDec Jan Feb Mar Apr MayFire Hydrant and Valve Exercising 
Program
(HYDRANT & VALVE PROGRAM 15-16)

C
C

C

$37,000 $0 $37,000 $23,665

Lifetime Expenditure = $116,790 Lifetime Budget = $130,000

Jul Aug Sep Oct Nov

May

P
Dec Jan Feb MarNov Apr

Aug Sep Oct

$89,482

Nov Dec

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual C
2016/17
Forecast
Actual

C

C

Mar Apr May

May Jun

$566 Lifetime Budget = $80,000
Refurbishment of SPS 
(SEWER PUMP STATION REFURB 14-
15)

$80,000 $0 $80,000 $566

Jan Feb Mar AprJul Aug Sep Oct Nov Dec

AECOM consultants awarded to review condition of SPS 15 (Davidson) and SPS 12 
(Palmer) for a full refurbishment.  Upon completion of the design works will commence.

Jul Aug Sep Oct Nov JunDec Jan Feb

Lifetime Expenditure =

Repair/Seal Internal Roads Ingham 
STP
(SEWER INTERNAL ROADS 15-16)

$182,000 $0 $182,000 $148,896

Lifetime Expenditure = $176,433 Lifetime Budget = $210,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Apr

Structural Refurbishment of SPS
(SEWER PUMP STATION REFURBS 
15-16)

$80,000 $0 $80,000 $0

AECOM consultants awarded to review condition of SPS 15 (Davidson) and SPS 12 
(Palmer) for a full refurbishment.  Upon completion of the design works will commence.

Lifetime Expenditure = $0 Lifetime Budget = $80,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec JunJan Feb Mar

Jan Feb Mar

May

A

A C

A C

Jul Aug May

C

Apr

JunSep Oct Nov Dec
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Capital Works Carry Overs $1,088,000 $0 $1,088,000 $605,765

C

C

C

$25,000 $0 $25,000 $0

Lifetime Expenditure = $0 Lifetime Budget = $25,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar

A C
Apr May JunJul Aug Sep Oct Nov Dec Jan

$42,000 $0

Lifetime Expenditure = $8,105 Lifetime Budget =

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

Pump Station Lid Replacement
(SPS LID REPLACEMENT 15-16)

Replace Sewerage Pumps
(SEWER PUMPS UPGRADE 15-16)

$42,000 $0

Oct Nov

Mar Apr May Jun

Jun

Clarigester No. 2 Refurbishment
(SEWER T/MENT PLANT REFURBS 
15-16)

$143,000 $0 $143,000 $113,240

Refurbishment ha been completed and the Digester is back on line.

Lifetime Expenditure = $133,230 Lifetime Budget = $150,000

Jul Aug Sep Oct Nov Dec Jan

May

Feb Mar

Apr May Jun

C

Aug Sep

Feb

$50,000

Dec Jan Feb Mar Apr

C C

May JunJul
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

2016-2017 Capital Projects

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

C

C

C

Renewal of Existing Water Conn 16-
17
(17W-CONN-R2)

$15,000 $0 $15,000 $0

•  Delivered by Council staff.
•  Replacements as required.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Ingham WPS Creek Crossing Bridge 
Renewal
(17W-BLDG-R1)

$150,000 $0 $150,000 $50

• Keita Services has been awarded the contract for the bridge renewal.
• Project should come in well under budget. Fabrication of bridge expected before 
Christmas with replacement scheduled for after the wet season.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

$50,000 $0 $50,000 $17,401
Jun

Lucinda Low Level Reservoir 
Refurbishment
(LUCINDA L/LEVEL RES REFURB 15-
16)

$500,000 $0 $500,000 $116,689

• TEi have commenced work. New roofs supports have been installed. Blasting to start 
in January weather permitting

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

New Water Connections 16-17
(NEWWATCONN 16-17) Mar Apr MayAug Sep

•  Delivered by Council staff.
•  New connections installed as required.

Jul

C

Oct Nov Dec Jan Feb

C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual C

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Mar Apr May Jun

P C

P C

Install Flowmeter Washaway BPS
(17W-FLOW-N2)

$15,000 $0 $15,000 $0

•  Procurement only in January.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb

•  Procurement only in January.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb

Fire Hydrant Replacements 16-17
(17W-HYDT-R1)

$25,000 $0 $25,000 $0

•  Delivered by Council staff.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Install Flowmeter Trebonne BPS
(17W-FLOW-N1)

Replace Macknade Generator - Auto 
Start
(17W-GENT-R1)

$50,000 $0 $50,000 $40,963

•  Macknade Generator has been delivered.
•  Generator is connected and operational.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P C

$15,000 $0 $15,000 $0 Mar Apr May Jun

Water Main Replacements 16-17
(17W-MAIN-R1)

$200,000 $0 $200,000 $0

•  Delivered by Council staff.

Sep Apr May JunJul Aug Oct Nov Dec Jan Feb Mar

P

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

May
C

Nov

Upgrade Water Switchboards with 
PLC Control
(17W-SWBD-N1)

$30,000 $0 $30,000 $1,685

• Works undertaken by contractors with consultation from IT.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P

Replace Floating Cover - Halifax 
Depot WPS
(17W-RESR-R1)

$100,000 $0 $100,000 $0

• Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

$0 $50,000 $0

•  Procurement only in February.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Jun

Replace Washaway Booster Pump 
Sets
(17W-PUMP-R2)

$60,000 $0 $60,000 $0

•  Procurement only in January.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P C

Jul Aug Sep

Recirculation System - Lucinda 
Reservoir
(17W-PUMP-N1)

$30,000 $0 $30,000 $4,400

• Installation by Council Staff.
• KSB Australia has been awarded the supply of the pump.

Feb MarJan Apr

Replace Forrest Beach High Lift 
Pumps
(17W-PUMP-R3)

$50,000

Oct Dec

C

P
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Nov Dec Jan Feb

Replace CMF Server
(17W-TELM-R1)

$30,000 $0 $30,000 $2,517

• Works undertaken by contractors with consultation from IT.

Jul

Concrete Filter Bed Walls - Macknade 
WTP
(17W-TPTU-R1)

$50,000 $0 $50,000 $0

• Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Valve Replacements
(17W-VALV-R1)

$25,000 $0 $25,000 $6,421

•  Delivered by Council staff.

Jul Aug Sep Oct

Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Mar Apr May Jun
C

P

Install Flowmeter SPS1
(17S-FLOW-N1)

$30,000 $0 $30,000 $0

•  Procurement only in January.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Install Flowmeter SPS4
(17S-FLOW-N2)

$30,000 $0 $30,000 $0

•  Procurement only in January.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P

C

CP

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Install Flowmeter SPS5
(17S-FLOW-N3)

$30,000 $0 $30,000 $0

•  Procurement only in January.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Wetlands Inlet - pH, DO and 
Conductivity Sensors
(17S-INST-N1)

$15,000 $0 $15,000 $0

•  Installation undertaken by Council staff.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Reline 150mm Gravity Sewer 16-17
(17S-MAIN-R1)

$250,000 $0 $250,000 $2,093

•  Interflow PTY LTD have been awarded contract
• Expect to be on site in mid January weather permitting

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Manhole Refurbishment 16-17
(17S-MANH-R1)

$150,000 $0 $150,000 $0

•  Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Replace Sewerage Pump Station Lids 
16-17
(17S-SPSU-R1)

$25,000 $0 $25,000 $0

•  Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

P
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

General Sewerage Pump 
Replacement 16-17
(17S-SPSU-R2)

$25,000 $0 $25,000 $0

•  Mostly procurement

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Replace Switchboard ISTP
(17S-SWBD-R1)

$150,000 $0 $150,000 $14,255

•QEE appointed ad designer of the switchboard.
•  Design complete - waiting on Council verification of drawings to go to quotation for 
the construction and installation of the switchboard

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Replace RMF Server
(17S-TELM-R1)

$30,000 $0 $30,000 $2,517

• Works undertaken by contractors with consultation from IT. IT confirming 
specifications of new servers.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

C

Upgrade Sewer TLC-02-01 to TLX 16-
17
(17S-TELM-R2)

$15,000 $0 $15,000 $2,517

• Works undertaken by contractors 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Refurbishment Trickling Filter Ingham 
STP
(17S-TPTU-R1)

$110,000 $0 $110,000 $0 Oct Nov Dec Jan

• Works undertaken by both contractors and Council staff.

Jul Aug Sep Feb Mar Apr May Jun
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

2016/2017 Capital Works $2,285,000 $0 $2,285,000 $226,066

SIGNIFICANT OPERATIONAL PROJECTS

Project Completed
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed
2016/17

Forecast
Actual

Jul Aug Sep

A
A A

Feb

$50,000 $0
Jul

A
Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

May Jun

New Inlet Structure - ISTP Design
(17S-ENGF-N1)

$50,000 $0

Apr

$21,000 $0 $21,000 $20,250
Jul Aug Sep

Lifetime Expenditure = $54,358 Lifetime Budget = $50,000

Oct Nov

Dec MarNov

Dec JanDevelop Hydraulic Model of Water 
Assets
(WATER HYDRAULICS 15-16)

Mar Apr May Jun

Jan FebOct

Replace Handrails/Walkways 
Digesters
(17S-TPTU-R2)

$30,000 $0 $30,000 $14,557

• Works undertaken by Council's Workshop

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

A
A

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 DECEMBER 2016                Assessment/Design                  Procurement               Construction

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

CPA

Project Completed
2016/17

Forecast
Actual

Project Completed
2015/16
Forecast
Actual
2016/17
Forecast
Actual

A

Planning, Design, Assessment SPS 
Upgrades
(17S-ENGF-N2)

$100,000 $0 $100,000 $0

Contract Awarded to AECOM to commence assessment of Sewerage pumping Stations

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
A

Develop Hydraulic Model of Sewerage 
Assets
(SEWER HYDRAULICS 15-16)

$26,000 $0 $26,000 $16,415

Draft Report received.

Lifetime Expenditure = $49,595 Lifetime Budget = $65,000

Jul Aug Sep Oct Nov Dec Jan

Aug Sep Oct Nov Dec May

Jun

Jul
A A

Jan Feb JunMar Apr
A
A

Feb Mar Apr May
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 31 DECEMBER 2016

Graffiti on Tokalon Water Tower Broken Water Main - Davidson Street

Tokalon Water Tower Davidson St - Broken Main

Broken Main Dolphin Cresent Taylors Beach Davidson St - Broken Main Under Driveway

Final Re-Assembling Digestor @ ISTP

O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.01.31\Peter_1a_WS Capital Program Report_December Page 15 of 16



WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 31 DECEMBER 2016

Lucinda Reservoir Refurbishment

Bore Pits at River
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Category

Request

Lodged

Action

Completed

Percentage

Completed

Installed New Connection 2 1 50.0%

Repaired Broken Service 12 12 100.0%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 4 4 100.0%

Repair Broken Main 2 2 100.0%

Dirty Water 0 0

Sewerage Blockage 0 0

Other Requests 31 31 100.0%

TOTALS: 51 50 98.0%

Category
Request

Lodged

Action

Completed

Percentage

Completed
Comments

Installed New Connection 11 10 90.9%

Repaired Broken Service 68 68 100.0%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 24 24 100.0%

Repair Broken Main 5 5 100.0%

Dirty Water 4 4 100.0%

Sewerage Blockage 0 0

Other Requests 226 223 98.7%

TOTALS: 338 334 98.8%

Hinchinbrook Shire Council's Water & Sewerage Request system allows direct logging of works requests to the Water & Sewerage Manager for actioning and provides a basis for 

storing, checking the status of, and reporting of all works requests activities.

All approved maintenance work generated from the Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who 

had requested the works is contacted and informed about the works completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in 

accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Urgent: Total Loss or Imminent total loss of supply - 95% in 1 hour

* High: Appreciable loss of supply                           - 95% in 2 hour

* Moderate: Minimal Effect to Supply (wet patch)     - 95% in 3 days

* Low: No appreciable loss of supply                       - 95% in 1 week

Water & Sewerage Works Request Report

For the Month of December 2016

Water & Sewerage Works Request Report

For the Financial Year to December 2016



2016201620162016

1. WATER1. WATER1. WATER1. WATER

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day l/c/dl/c/dl/c/dl/c/d Prev. MonthPrev. MonthPrev. MonthPrev. Month

126334 4075 5854 2766 560560560560 674674674674

41009 1323 1947 792 375375375375 449449449449

18321 591 998 149 394394394394 510510510510

Prev MonthPrev MonthPrev MonthPrev Month Prev MonthPrev MonthPrev MonthPrev Month

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day

78200782007820078200 2523 7726 1103 36976369763697636976 1233123312331233

46017460174601746017 1484 2629 632 31693316933169331693 1056105610561056

19689196891968919689 635 4726 0 0000 0000

45204452044520445204 1458 2081 63 19874198741987419874 1169116911691169

Meter USMeter USMeter USMeter US 0 0 0 Meter USMeter USMeter USMeter US 0000

1009100910091009 33 84 16 696696696696 23232323

0000 0 0 0 0000 0000

10454104541045410454 337 856 214 6984698469846984 249249249249

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 4 0 0 6 Tests Taken 1 2 0 0 3

Tests Failures 1 1 0 0 2 Tests Failures 0 1 0 0 1

Tests Passed 1 3 0 0 4 Tests Passed 1 1 0 0 2

% Passed% Passed% Passed% Passed 50.00% 75% #DIV/0! #DIV/0! 67% % Passed% Passed% Passed% Passed 100% 50% #DIV/0! #DIV/0! 67%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 4 0 0 6 Tests Taken 1 3 0 0 4

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 2 4 0 0 6 Tests Passed 1 3 0 0 4

% Passed% Passed% Passed% Passed 100% 100% #DIV/0! #DIV/0! 100% % Passed% Passed% Passed% Passed 100% 100% #DIV/0! #DIV/0! 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 20 13 2 0 35 Tests Taken 14 11 2 0 27

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 20 13 2 0 35 Tests Passed 14 11 2 0 27

% Passed% Passed% Passed% Passed 100% 100% 100% #DIV/0! 100% % Passed% Passed% Passed% Passed 100% 100% 100% #DIV/0! 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter NO. of TESTS

NO. of 

Passes FAILURES Compliance

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 1 2 0 0 3 INGHAM Reticulation 17 17 0 100%

Tests Failures 1 2 0 0 3 TREBONNE Reticulation 5 5 0 100%

Tests Passed 0 0 0 0 0 TOOBANNA Reticulation 5 5 0 100%

% Passed% Passed% Passed% Passed 0% 0% #DIV/0! #DIV/0! 0% BLACKROCK Reticulation 8 8 0 100%

FORREST BCH Reticulation 25 25 0 100%

TAYLORS BCH Reticulation 3 3 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter MKD/BEM Reticulation 6 6 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS HALIFAX Reticulation 11 11 0 100%

Tests Taken 1 2 0 0 3 LUCINDA Reticulation 5 5 0 100%

Tests Failures 0 0 0 0 0 CORDELIA Reticulation 2 2 0 100%

Tests Passed 1 2 0 0 3 TOTAL 87 87 0 100%

% Passed% Passed% Passed% Passed 100% 100% #DIV/0! #DIV/0! 100%

35 35 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 27 27 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS 25 25 0 100%

Tests Taken 13 11 1 0 25

Tests Failures 0 0 0 0 0 87 87 0 100%

Tests Passed 13 11 1 0 25

% Passed% Passed% Passed% Passed 100% 100% 100% #DIV/0! 100%

Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage 

Ingham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet Flow

SCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest Beach

3. SEWERAGE3. SEWERAGE3. SEWERAGE3. SEWERAGE

Ingham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community Wetlands

Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 

Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1

Lucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to Irrigation

Lucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - Ocean

Previous MonthPrevious MonthPrevious MonthPrevious Month 12643

2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION

SCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/Trebonne

SCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors Beach

Hinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet Flow

22945

Halifax DepotHalifax DepotHalifax DepotHalifax Depot

Previous MonthPrevious MonthPrevious MonthPrevious Month 92250

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 10363103631036310363

73622 0 34853

Forrest Beach WTPForrest Beach WTPForrest Beach WTPForrest Beach WTP

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 77638776387763877638 63894638946389463894 0000 30646306463064630646 18321183211832118321

HINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCIL

SHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORT

DECEMBERDECEMBERDECEMBERDECEMBER

Ingham  River PSIngham  River PSIngham  River PSIngham  River PS Martin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTP Halifax WTPHalifax WTPHalifax WTPHalifax WTP Macknade WTPMacknade WTPMacknade WTPMacknade WTP

Lower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water Tests

Forrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water Tests

Forrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water Tests

Ingham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water Tests Lower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water Tests

Ingham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water Tests Lower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water Tests

Ing to F/Bch FlowIng to F/Bch FlowIng to F/Bch FlowIng to F/Bch Flow

4835483548354835

5948

SCHEME 3 FORREST BCH SUPPLY

HINCHINBROOK WATER SUPPLY

SCHEME 1 - INGHAM  SUPPLY

SCHEME 2- L/ HERBERT SUPPLY

Forrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water Tests

Escherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly Report

Ingham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water Tests



Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
19 17 15 13 22 9 5 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 222 222 209 204 205 197 194 180 152 135 123 100

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
9 7 6 5 8 4 2 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 96 96 90 89 87 83 82 75 63 56 51 41

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme: Scheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water Supply

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 4 6 4 7 3 2 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 72 69 66 64 65 62 61 58 49 44 40 31

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 6 3 4 7 2 1 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 54 57 53 51 53 52 51 47 40 35 32 28

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Escherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance Report

2016/20172016/20172016/20172016/2017

Scheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water Supply

2016/20172016/20172016/20172016/2017

Hinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water Supply

2016/20172016/20172016/20172016/2017

Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply 

2016/20172016/20172016/20172016/2017
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Doc ID. 2189063

REPORT TO COUNCIL

ENGINEERING SERVICES WORKS PROGRAM REPORT

For Council Decision - Recommendation

Officers Comment

Works Currently in Progress

Major Works Performed During December 2016

•

•

•

•

Works Scheduled to be Completed During January 2017, Weather Permitting

•

•

Works Scheduled to Commence During January 2017

•

•

Author:  Jenna Devietti 
Position:  Works Engineer

Date:  19/01/2017

That the Report be received and noted.

This Works Capital Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 31 January 
2017.
For the month of December 2016, the Works Capital Works Progress Report that follows provides a breakdown of 
projects as approved in the 2016/2017 Capital Works Program.  

17R5 - Abbott Street Rehabilitation Works

16D5 - Origlasso Street Drain

17RS - Annual Reseal Program

17T2 - Mt Fox Road Upgrades

17R7 - Willow Street Widen Eastern Side

17T1 - Wallaman Falls Road

17R5 - Abbott Street Rehabilitation Works

16D5 - Origlasso Street Drain
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              Assessment/Design  Procurement Construction

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

C

C

Assets Created/Project Capitalised

Works Capital Works Progress Report

Jun

Project Description
(Project Code)

HSC Budget

Safety and Amenity Improvement 
Program
(17R1)

$55,000 Assets Created/Project Capitalised
Mar Apr

Apr May

Oct Nov Dec

Project Completed Assets Created/Project Capitalised

C

Feb

• Road list has been received from Assets and Infrastructure Department.
• Works Manager currently assessing information and ground truthing.

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

MayJan Feb

Dec Jan
Project Completed

Dec

Other 
Source

Total

Jul Aug Sep

2016/2017
Expenditure

includes 
commitments

Apr

Jan

Jul Aug

Jul

Assets Created/Project Capitalised

C
JunMar Apr

Project Completed

C

Assets Created/Project Capitalised

Mar

$55,000 $30,248

$210,000

• Works undertaken on improving footpath access at Halifax adjacent to the pharmacy.
• Disability access adjacent to NAB has been postponed until extent of CBD works has been 
determined.

Aug$250,000 Sep Dec JanJul Oct Nov$250,000 Jun

Ann Street Reconstruction
(17R4)

Oct

$300,000 $300,000 $15,234

SepAug

Insitu Stabilising of Class 5 Roads
(17R2)

Supplementary Road 
Rehabilitation

(17R3)

JunMar

Apr May

• Request for Quotation RF001530 for Pavement Widening Design Consultancy Services, closed   on 
16 December 2016. 8 Submissions were received. Evaluation to be undertaken.
• Works to be undertaken utilising Council's Works Department.

Nov

Jun

Feb May

$210,000

• Project not yet confirmed.

Jul Aug Sep Oct FebNov Mar

May

• Works to be undertaken utilising Council's Works Department, commenced on 17 November 2016. 
• The last coat of bitumen was completed on 6 December 2016.
• Linemarking completed.

Feb

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

$200,000 $57,739

Project Completed

Project Completed

Abbott Street Rehabilitation 
Works
(17R5)

$200,000

2015/2016
Budget Carry 

Forward

C

C

JanSep Oct Nov Dec

A C P 
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

  

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

2015/2016
Budget Carry 

Forward

A C P 

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

C

C
Sep

Project Completed

• GHD have been awarded the contract for the design and contract administration.
• Survey department have finalised the survey and it has been provided to GHD.

Jul Aug
Assets Created/Project Capitalised

Jan FebOct Nov Dec Apr May

C

Apr

Dec Jan

• Works to be undertaken utilising Council's Works Department.
• Preliminary design has been completed, final approval and project documentation required.

NovOct Dec Feb

Nov

Mar
Assets Created/Project Capitalised

Jun

• GHD have provided a draft contract documentation and specification.
• The pre-tender contractor engagement session has been scheduled for Thursday 2 February 2017.

Jul Aug Sep

Jul Aug

Jan

Dec

Project Completed
Oct

Lee Creek Bridge
(17B3)

$31,707

$150,000

$250,000 $250,000

Lagoon Creek Bridge
(17B2)

$500,000 $500,000

Bridge Inspections and Designs
(17B1)

$150,000

$280,000

Oct NovAug
Project Completed Assets Created/Project Capitalised

Jan JunMar AprSep

Boards Road Drainage and 
Formation Works

(17R6)
$100,000 $100,000

$280,000 $20,660 Assets Created/Project Capitalised
Feb

MayFebJul Dec

May JunMar AprFeb

May JunMar Apr

Assets Created/Project Capitalised

Willow Street Widen Eastern Side
(17R7)

• RFQ has closed and quotations are currently being assessed. The RFQ includes the following 
deliverables; Level 2 inspection of McGordon Creek Bridge, Condition and Structural Assessment of 
Copley's Road Helcore, Condition Assessment Review and Forward Works Planning, Asset 
Componentisation and Valuation of all Bridges and Rural Pipes and Culvert Unit Rates.

Jul Aug Sep Oct

JunMar
Project Completed

Project Completed

Sep

• Prestart meeting was held on 1 December 2016.
• Works to scheduled to commence on 10 January 2017, weather permitting.
• Works to be undertaken utilising Council's Works Department.

Jan

May

Nov

C

A
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

  

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

2015/2016
Budget Carry 

Forward

A C P 

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast

Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

C

Dec

Project Completed Assets Created/Project Capitalised

Jul Aug

Jun

McIlwraith Street - Townsville 
Road to Dutton Street

(17F1)
$300,000 $300,000 $600,000 $28,308 SepJul

Project Completed

Improvements to Non Compliant 
Crossings

(17K1)

JunAug

May

Assets Created/Project Capitalised

Nov

Apr May

Mar Apr
Footpath Rehabilitation Program

(17FR - Parent Project)
$150,000 $150,000 FebJanSep Oct

$60,000 $60,000

MarJanDecNov

• Funding successful through Department of Infrastructure Local Government and Planning.
• Deed executed.
• Project Management Plan has been provided to the Department for approval. 
• Pre Start Meeting is scheduled for the 24 January 2017.

Sep

Project Completed Assets Created/Project Capitalised

Apr

Dec

Dec Feb

Assets Created/Project Capitalised

JunMay

• Works have been awarded to OTL Construction & Excavations.
• Additional scope works tender has been advertised and will close on 3 January 2017.

Jul Aug
C

Jan

MayOct

May

Sep

Aug
Project Completed

Nov

Jan

Mar

C
Mar

Kerb and Channel Rehabilitation 
Program

(17KR - Parent Project)
$300,000 $300,000

FebOct

Mar

$50,000 $250,000 $26,797

• Commenced preliminary design - Miles and Covell Street.

JunSep Oct NovJul

Nov

Aug

Project Completed

• GHD have been awarded the contract for the design and contract administration.
• Survey department are currently finalising the survey.

Yard Creek Bridge
(17B4)

$200,000 Dec Jun

Oct

C

C

Jan Feb

Assets Created/Project Capitalised

Jul

Feb

Apr

Apr
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

  

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

2015/2016
Budget Carry 

Forward

A C P 

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual



2016/2017
Forecast
Actual

C

C

C

Oct

Aug

Sep
Assets Created/Project Capitalised

Oct Mar Apr

• Works commenced on 14 November 2016.
• Initial scope completed.
• Costs to be reviewed with additional areas to be completed with the remaining budget.

Jun

Dec Jan MayNov

Rehabilitation Program - Replace 
Grated Entry with Kerb Entry

(17D1)
$15,000 $15,000 $21,368

• Works completed.
• Works undertaken by Council's Works Department.

AugJul Oct Nov
Assets Created/Project Capitalised

C

Project Completed

May

Dec

Oct Nov AprSep

AprSep

Jan

JunFeb Mar MayJan

C
Feb Mar AprJul

JunAug Feb Mar

Jan

C

Jul

Annual Reseal Program
(17RS)

Dec
Project Completed Assets Created/Project Capitalised

• List of roads developed.
• Determined that a RFQ is required for soil testing. Documentation to be developed.
• Works to be undertaken utilising Council's Works Department.

Nov DecAug

Annual Gravel Resheeting 
Program
(17GRS)

$249,000 $249,000

$487,000 $487,000 $330,496 Project Completed
May

Ingham Building Our Regions 
Footpath
(17F2)

$960,000 $640,000 $1,600,000

Sep

•Building our Regions – ROUND 2 – Regional Capital Fund – Application submitted 19 August 2016.  
Project Cost $1,600,000; Council Contribution $960,000; Funding $640,000. Application successful. 
EMES currently finalising Project Plan & liaising with the Department to identify project milestones for 
inclusion in funding agreement.

JunFebJul
Project Completed Assets Created/Project Capitalised
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

  

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

2015/2016
Budget Carry 

Forward

A C P 

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

C

C

C
MayDec

Jul
C

Aug

Oct Nov Dec FebAug Sep

Urban Drainage Upgrade Program
(17D2)

Apr

Jul Aug Sep

Mar Apr

Assets Created/Project Capitalised
Mar May

Dungeness Boat Ramp Car Park
(15P1)

$33,767

• Council has received the approved Development Permit from DILGP. Cultural heritage requirements 
are still in progress.

Project Completed
Jan Jun

$386,000

Assets Created/Project Capitalised

• Works undertaken on drainage in Halifax.
• Future works to completed in scoped areas.
• Works undertaken by Council's Works Department.
• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project.

Aug Sep Apr
C

MarDecNov Jan

$150,000 $150,000 $6,388

Jul
Project Completed

Oct Feb
Assets Created/Project Capitalised

May Jun

• Construction work was completed on the upgrade of the gravel section at the base of the range to 
seal. Additional works have been scoped for the remaining funds of approximately $200,000 to 
undertake widening works to mitigate safety concerns on a section of road on the range.
• Prestart meeting was held on 6 December 2016, for additional works. Works to commence on 10 
January 2017, weather permitting.  
• Works undertaken by Council's Works Department.

C

$202,000

Mar Apr

Mar Apr

Mt Fox Road Upgrades
(17T2)

$202,000 $202,000 $404,000 $222,228

Aug

Oct
Assets Created/Project Capitalised

May JunNov Dec Jan Feb

Mt Gardiner Road
(17T3)

$100,000 $100,000 $200,000

• Works to be undertaken utilising Council's Works Department.
• Preliminary design still progressing.

Jul Jun
Project Completed

Oct

Wallaman Falls Road
(17T1)

$202,000
Nov

• Additional scope has been reviewed with degrassing and minor pavement repairs commencing in 
December 2016. Due to seasonal rain scheduled works have been postponed until favourable 
conditions  prevail.

Jul
$404,000 $108,444 Project Completed

Jan

C

Dec

Project Completed

Sep

C
C

Sep

Jan

Nov

C

Oct Feb

Assets Created/Project Capitalised

JunMay

C

Feb
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

  

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

2015/2016
Budget Carry 

Forward

A C P 

2016/2017
Forecast
Actual



2016/2017
Forecast
Actual



2016/2017
Forecast C
Actual C



2016/2017
Forecast
Actual



2016/2017
Forecast
Actual



2016/2017
Forecast
Actual



2016/2017
Forecast
Actual

May Jun

May Jun

Pennas Bridge
(Project Ledger 310074)

$167,416 Oct Nov Dec

Feb

C

Mar

Mar Apr

Jan FebSep Apr

Project Completed Assets Created/Project Capitalised
Jul Aug

• Project Completed.

Sep Oct Nov Dec Jan

Mar Apr May Jun

Kerb Crossing Improvements to 
Non-Compliant Crossing

(16K1)
$8,457

• Kerb crossing improvements completed.

Sep Oct Nov Dec Jan Feb

Parking Rehabilitation
(16PR1) $29,765

C
C

C
Jul Aug

Dec Jan Feb Mar Apr Jun

Jun

Kerb and Channel Rehab 
(McIlwraith and Morehead were 

WIP at year end)
(16KR1 & 16KR2)

$32,168

• Kerb and channel rehabilitation works completed on McIlwraith and Morehead Street.
Project Completed Assets Created/Project Capitalised

Jul

Dec

• Reseal works completed on Tully Street.
Project Completed Assets Created/Project Capitalised

Jul Jan Feb Mar Apr May

Jun

Reseal Program 
(16RS) $339,786

C

Sep Oct Nov

Dec Jan Feb Mar Apr May
Footpath Rehabilitation

(16KRFR2)
$44,227 Aug

C

$55,000

• Haig Street Footpath Rehabilitation Works completed.
Project Completed

C
C

• Works have been completed for the Ingham Ambulance Station access.
• Remaining funds to be programmed for other Ingham Drainage works.
• Meeting to be scheduled with EMES, property owner and lessee to discuss direction forward.
• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project.

Project Completed Assets Created/Project Capitalised
Jul Aug Sep

Ingham Drainage Improvements
(16D3) $43,035

C

C

$35,000

$40,000

$30,000

$8,000

Assets Created/Project Capitalised
Jul

Feb Mar Apr May Jun

Sep Oct Nov

$100,000

Jan

Project Completed
$234,000 Jul

Assets Created/Project Capitalised

• Disability accesses completed adjacent to Council office, Hair Ecstatic and Ingham Disability Support 
Services.

Aug

Oct

Sep Oct

C

Project Completed

Aug

Aug Nov

Assets Created/Project Capitalised

May

Nov Dec
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

  

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

2015/2016
Budget Carry 

Forward

A C P 

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

$4,920,000 $2,244,000 $7,164,000 $1,458,000 $1,849,420

C

C

Apr May Jun

• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project.

Project Completed
Jul Aug Feb

Assets Created/Project Capitalised

MayDec

Jan Mar
Halifax Drainage Improvement

(16D4) Dec$60,000 Sep Oct Nov

Forrest Beach Drainage 
Improvement

(16D2)
$90,000 Jul JunAug Sep Oct Nov Feb MarJan Apr

Mar

C
• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project.

Project Completed Assets Created/Project Capitalised

May JunSep Oct
C

Jul Nov Dec Jan FebAug

Nov

Apr

Origlasso Street Drain
(16D5)

$119,071

• Concrete floor has been completed.
• Rock for rock batters have been imported and put in place.
• Loam and tie rock work in to the house lawns to be completed in the New Year.

Project Completed Assets Created/Project Capitalised

Jan Feb Mar Apr May Jun
Perimeter Fencing Airport

(16APF)
$132,110

• Fencing is completed. Council's Works Department are to undertake vermin proofing where ruts, 
drainage courses, etc have created gaps under the fence.

Dec
Assets Created/Project Capitalised

$220,000 Sep OctJul Aug

$200,000

C
C

Project Completed
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          Delivery

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

D

D

D

D

D

Jan
D

Feb Mar Apr
Station Wagon AWD. (Corporate 

Services)
$38,000.00 $13,181.87 $14,601.01

• Quotations closed 22 November 2016 at 2:00pm. Report was presented at December 2016 
Council Meeting. Order Placed PU007904

Jul

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

Aug Sep Oct JunMay

Jun

May Jun

Mar

Jan

2016-2017 Fleet Replacement Projects

Jun
Utility 2WD Dual Cab Drop Side 

Body. (W&S)
$32,000.00 $6,363.64 Feb

• Quotations closed 22 November 2016 at 2:00pm. Report to was presented at the December 2016 
Council Meeting. Order Placed PU007901

$33,171.37 Apr

Feb

Dec Jan Feb MayApr Jun

Jul Aug

Oct

Sep

May

Jul Aug

MayMar Jun

D

D

Mar

Nov

Sep Oct

Nov

AprFeb Mar

Nov Dec Jan

Dec Jan

• Quotations closed 22 November 2016 at 2:00pm. Report was presented at the December 2016 
Council Meeting. Offer did not meet specs. To be re-advertised

Nov

Dec

• Quotations closed 22 November 2016 at 2:00pm. Report was presented at the December 2016 
Council Meeting. Order Placed PU007902

Utility 2WD Space Cab Drop Side 
Body. (Works)

$26,298.35

Utility 2WD Drop Side Body. 
(Health)

$35,000.00

$40,000.00 $13,636.36

$24,188.92

Aug Sep Oct

Sep

D

• Quotations closed 22 November 2016 at 2:00pm. Report was presented at December 2016 
Council Meeting. Order Placed PU007899

Aug

$24,603.57

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

May

Feb

MarJul

Jul Apr

D

$16,818.18

Utility 2WD Space Cab Drop Side 
Body. (Works)

$35,000.00 $11,522.00

D

D

Utility 4WD Dual Cab Style Side 
Body. (Engineering) Jul Aug Sep Oct

• Quotations closed 22 November 2016 at 2:00pm. Report was presented at December 2016 
Council Meeting. Order Placed PU007903

Apr$48,000.00

Oct

Nov Dec Jan

Nov Dec

D 
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          Delivery

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

2016-2017 Fleet Replacement Projects

      
 

                
    

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016D 

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

D

Feb May JunAug Sep Oct Nov Dec Apr

Mar MayNov Dec Jan Feb Jun

Trailer Fuel. (Store) $35,000.00

• Document ready
Jul

Sep Oct

Aug Sep Oct Nov Dec

Tractor 2WD. (POS) $60,000.00

Truck with Crane on body. 
(Workshop)

$70,000.00

• Document ready
Jul Feb Mar AprJan

May Jun

May Jun

MarOct Nov Dec

• Quotations closed 22 November 2016 at 2:00pm. Report was presented at December 2016 
Council Meeting. Order Placed PU007897

Jul Aug Jan Feb AprTruck Dual Cab. (Works) $100,000.00 $27,272.73 $88,208.24

Truck Tandem Tipper. (Works) $200,000.00 Jul Feb Mar AprJanAug Sep May Jun
• Document amendment - specifications reviewed.

D

D

D

Apr

Jan Mar

D

D

D

D

• Department feedback received.
Jul Aug

D
Sep

D
Oct Nov Dec
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          Delivery

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

2016-2017 Fleet Replacement Projects

      
 

                
    

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016D 

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual D

$963,000.00 $88,794.78 $211,071.46
Budget Trade Commitments

Feb

Oct

Feb

• Under review with department.

MayJan Feb Mar

Nov Dec Jan Mar

Jul JunAug Sep Oct Nov Dec Jan Mar MayApr

Jul Aug Sep Jun

Broom. (Works) $80,000.00

Jun

AprNov DecMower Ride-on. (W&S) $17,000.00

• With Department for review.

Apr MayTractor 4WD with slasher. (Works) $113,000.00

• Quotations to be called for supply of fleet items / On hold pending review.
Jul Aug

Trailer Dog. (Works) $60,000.00

• Document amendment - specifications reviewed.
May JunJul Aug Sep Oct

Sep Oct

Jan Feb

D

Mar AprDecNov

D

D

D

D
D



O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.01.31\Works Program Report_December 2016.xls Page 12 of 12

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 DECEMBER 2016

16D5 - Origlasso Street Drainage

175R - Abbott Street Rehabilitation Works



Category
Request
Lodged

Action
Completed

Percentage
Completed

Accesses 1 1 100.0%   

Boat Ramps 1 0 0.0% Taylors Beach, Forrest Beach & Dungeness boat ramps were cleaned before 16 December shutdown. Boat ramp maintenance scheduled and inspections are completed weekly. 
Drainage 7 5 71.4%  Drainage request to have drainage cleaned between highway & railway line parallel to Martin & Skinner Street is being investigated as there is no easement in place to allow access. Storm water under 

Bream Street, Taylors Beach, was cleaned but having trouble with restrictions & possible tree roots. May need more work for permanent outcome.      
Dust Nuisance 0 0   
Edge Repair 0 0
Footpaths 2 1 50.0% Possiable tripping hazzard on Lannercost Street is being followed up for long term solution.
Guide Posts 0 0 Many guide posts in rural arears have been replaced as required.
Intersection Cleaning 1 1 100.0% Sweeper is cleaning as identified.
Kerb and Channel 3 2 66.7% Kerb & Channel in the township of Macknade was cleaned 11/01/2017. Spraying is continuing as weather allows.                 
Miscellaneous 2 1 50.0% A pit lid at Tyto was barricaded for safety untill repaired by owners.
Potholes 2 0 0.0% Repaired potholes on edge of Tokalon Road with blademix on 4/1/2017. Edge repairs on Abergowrie Road were patched .
Rough Roads 3 1 33.3% Bosworths Road & Orient Road were graded during shutdown period.  
Sealing 1 0 0.0% Damage to new seal on Stone River Road by car spinning tyres was repaired 15/12/2016.
Signage 0 0
Slashing/Mowing 0 0 Slashing is continuing in rotation.
Spraying 0 0 Ongoing spraying is continuing with kerb and channel and drainage as priority. 
Street Cleaning 1 1 100.0% Street sweeper is continuing as per weekly schedule.
Trees 4 1 25.0% A sheoak tree at Patterson Parade was removed & a rain tree at Robinos Road will be trimmed for clearance to traffic.  
TOTALS: 28 14 50.0%

Category Request
Lodged

Action
Completed

Percentage
Completed Comments

Accesses 10 7 70.0% All access's will be cleaned as a part of the kerb and channel cleaning program. 
Boat Ramps 3 2 66.7% Weekly audits have been completed.
Drainage 30 17 56.7% Drainage repairs and maintance are ongoing. Programmed work will be completed. 

Dust Nuisance 3 3 100.0%   
Edge Repair 3 1 33.3% Repairs are completed as they arise.
Footpaths 10 8 80.0% Audit carried out every three months, defects repaired as safety concerns.  All outstanding requests have been barricaded. Referred to Telstra where required.
Guide Posts

1 1 100.0%
 

Intersection Cleaning 1 0 0.0% Street sweeper continuing on weekly rotation.
Kerb and Channel 17 14 82.4% Cleaning is done when crews available.  Spraying is being done as needed.
Miscellaneous 23 18 78.3% Urgent jobs are completed & less urgent are scheduled.
Potholes 26 22 84.6% Potholes are completed as per intervention level.
Rough Roads 18 8 44.4% Regrading roads as required due to damage by traffic.   
Sealing 0 0
Signage 15 13 86.7% Road signs are repaired or ordered and installed when they arrive.
Slashing/Mowing 9 8 88.9% Slashing is ongoing in rotation. Slashing gravel roads and table drains are done once a year during dry conditions.

Spraying 0 0 Poison spraying of kerb and channel and drainage ongoing as needed. Spraying of rural drainage areas is continuing. 
Street Cleaning 9 9 100.0% Street sweeper is continuing as per weekly schedule.
Trees 17 11 64.7% Continuing with trimming of lower trees to allow machinery movements. Any safety issues have been addressed immediately.

TOTALS: 195 142 72.8%

Hinchinbrook Shire Council's Works Request system allows direct logging of works requests to the Works Manager for actioning and 
provides a basis for storing, checking the status of, and reporting of all works requests activities.

All works requests are reviewed within twenty-four (24) hours from the time the request was received.

All approved maintenance work generated from the Works Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who had requested the works is contacted and informed about the works 
completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Requests that requires immediate action - eg Oil spill, bridge structure accident/incident, fallen tree on road;
* Requests that are considered safety related are actioned within seven (7) days - eg Intersection cleaning;
* All other requests completed in accordance with Council approved intervention levels.

Works Request Report
For the Month of December 2016

Works Request Report
For the Financial Year to December 2016
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SUMMARY OF GRANT APPLICATIONS ENDING 31 DECEMBER 2016 
 

Executive Summary 
To date 48 funding applications have been submitted. 
The details and status of these applications can be found in Table 1 below. 
Upcoming funding programs can be found in Table 2. 
Funding application statistics are listed below in Table 3. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Background 

TABLE 1: Funding Applications submitted 
 

FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Infrastructure, Local 
Government & Planning 

Local Government Grants & 
Subsidies Program (LGGSP) 

Disability Footpath 
Accesses 

$19,090 

Successful 

Dept of National Parks, 
Sport & Racing 

Get Playing Plus Covered Horse/Multi 
Purpose Sports Arena 

$560,000 

Successful 

Qld Govt – Qld Cycle 
Network Local Govt Grants 
Program 

Qld Cycle Network Local 
Govt Grants Program – 
North Qld 

Hinchinbrook Shared 
Pathways  

$300,010 

Successful 

Dept of Infrastructure and 
Regional Development 

Northern Australia Roads 
Program 

Mount Fox Road Pavement 
and Sealing Works 

$1,438,000 

Unsuccessful 

Dept of Transport and Main 
Roads 

Community Road Safety 
Grants 2016 

Portable Electronic Multi 
Message Board 

$25,034 

Successful 

Dept of Communications Mobile Black Spot Program 
Area Registration – Mt Fox 

Allocated Mt Fox Priority 1 Successful 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Education & Training Skilling Queenslanders for 
Work – First Start Initiative 

2016-17 

3 applications submitted 

$12,500 per application 

3 Successful 

Dept of State Government – 
Building Our Regions  

ROUND 2 

Regional Capital Fund 

Detailed Application 

Hinchinbrook Shared 
Footpath 

$640,000 

Successful 

 

Dept of National Parks, 
Sport and Racing 

Get Playing Places & 
Spaces – ROUND 5 

Lucinda Progress Assoc – 
Multi Purpose Sports Court  

$100,000 

Successful 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Local Govt Grant & Subsidy 
Program (LGGSP) 

EOI 

Kerb Crossing 
Improvements x 8 

$22,500 

Successful 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Natural Disaster Resilience 
Program (NDRP) 

EOI 

Fast Flowing Water Signage 
at designated locations 

$24,725 

Successful 

 

 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Community Resilience 
Fund (CRF) 

EOI 

Palm Creek (Herbert Street 
– Eleanor Street) Flood 
Water Conveyance 
Improvement 

$275,000 

Successful 

Department of Transport 
and Main Roads 

Boating Infrastructure Design, Installation and 
Commissioning of an 
additional Floating Walkway 
at Dungeness 

$450,000 

Successful 

Northern Qld Primary Health 
Network 

Active Healthy Northern Qld 
Grants Program – ROUND 
2 

Hinchinbrook Healthy 
Habits 

$7,200 

Unsuccessful 

Department of 
Infrastructure, Local 
Government and Planning 

Maturing the Infrastructure 
Pipeline Program 

Forrest Beach Sewerage 
Scheme – Stage 1 

Assistance in maturiing 
good ideas into evidence 
based proposals 

Funding $ not identified 

 

 

 

Awaiting Outcome 

Department of 
Infrastructure, Local 
Government and Planning 

Maturing the Infrastructure 
Pipeline Program 

Herbert River Intake Pre-
Treatment System 

Assistance in maturiing 
good ideas into evidence 
based proposals 

Funding $ not identified 

Awaiting Outcome 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Department of 
Infrastructure, Local 
Government and Planning 

Maturing the Infrastructure 
Pipeline Program 

Lucinda Long Term Marina 
Access Project 

Assistance in maturiing 
good ideas into evidence 
based proposals 

Funding $ not identified 

Awaiting Outcome 

Department of Tourism, 
Major Events, Small 
Business and 
Commonwealth Games 

Qld Tourism Demand Driver 
Infrastructure Fund 
2017/18 

Hinchinbrook Way Journeys 
– Walk & Drive 

$225,500 

Awaiting Outcome 

Department of Agriculture 
and Fisheries 

Qld Feral Pest Initiative 
Funding – Round 2 

Effective Management of 
Coastal Feral Pig 
popluations in the 
Hinchinbrook Shire 

$76,075 

Awaiting Outcome 

Dept of Transport and Main 
Roads 

Black Spot Programme 
2017/18 

Abergowrie Road Dips 

$436,500 

Awaiting Outcome 

 
TABLE 2: Available Grants: 
 

FUNDING DEPARTMENT FUNDING TITLE OPENING DATE CLOSING DATE 

Qld Government – Qld Cycle 
Network Local Govt Grants 
Program 

Qld Cycle Network Local Govt Grants Program 
2017/18 

07/11/2016 27/01/2017 

Dept of Agriculture and 
Water Resources 

Australian Govt – Control Tools and 
Technologies for Established Pest Animals and 
Weeds Programme 

28/10/2016 23/01/2017 

Dept of National Parks, 
Sport & Racing 

Sport and Recreation Planning Program 10/11/2016 30/01/2017 

NCCARF – National Climate 
Change Adaptation 
Research Facility 

Test Case – Conduct an area of adaptation 
planning contributing to resilience and building 
adaptive capacity. 

06/01/2017 10/02/2017 

Dept of Infrastructure and 
Regional Development 

Building Better Regions Fund (BBRF): 
Infrastructure Projects Stream and Community 
Investment Stream 
 

18/02/2017 
 

Infrastructure 
28/02/2017 
Community 
31/03/2017 

Dept of Infrastructure and 
Regional Development 

Bridges Renewal Programme – Round 3 Feb 2017 - TBC 30/04/2017 

Dept of Transport and Main 
Roads 

Community Road Safety Grants 2017 – Round 
6 

March 2017 - 
TBC 

30/04/2017 

Tourism and Events Qld Qld Destination Events Program Round 8 July 2017 - TBC 31/08/2017 

Dept of State Govt 2017/18 Building Our Regions – Regional Capital Fund 
Round 3 

July 2017 - TBC 31/08/2017 

Dept of Industry, Innovation 
and Science 

Incubator Support Initiative 01/10/2016 Ongoing for 24 
months 

Dept of Education and 
Training 

Skilling Qlders for Work (Community Work Skills 
– Traineeships) 

01/10/2016 Ongoing – two 
funding rounds 
per annum 
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FUNDING DEPARTMENT FUNDING TITLE OPENING DATE CLOSING DATE 

Qld Anzac Centenary Spirit Of Service Ongoing Ongoing – four 
funding rounds 
per annum 

Dept of Environment Climate Change Adaptation Program – Officially 
launched 02/06/2016.  Maximum Project 
funding of $500,000, with HSC contribution 
2%. 

02/06/2016 No milestones 
but project 
activities must 
end 
30/06/2018  

Dept of Veterans Affairs Saluting Their Service Commemorations Grants 
Program - $4,000 

Ongoing Ongoing 

Dept of Communications 
and The Arts 

Festivals Australia Ongoing Ongoing – 
twice a year 

Department of 
Communications and The 
Arts 

Catalyst – Australian Arts and Culture Fund Ongoing Ongoing 

Department of National 
Parks, Sports and Racing 
ROUND 6 

Get Playing Places and Spaces- 
Provides $100,000 in funding for new or 
upgraded sport and recreational facility 
projects.  
Co-contribution of 20% minimum.  
Lighting Horse/multi Sports Arena 

03/07/2017 01/09/2017 

 

Attachments 
• Acquittal Reporting Spreadsheet 
 

Statutory Environment 
Nil. 
 

Policy Implications 
Currently drafting a policy around submitting grant applications to ensure the project/application fits within the HSC 
Corporate and Operational Plans and can be funded and maintained in a financially sustainable manner. 
 

Consulted With 
•    Executive Management Team  

• Works Manager 
• Executive Manager Engineering Services 
 

Financial and Resource Implications 
Projects for which grants and funding is sought are included in Council’s 2016/2017 budget. 
 

Risk Management Implications 
Risk Management Implications vary depending on the type of funding application. 
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Strategic Considerations 
Strategic Direction Four 
Council’s role in creating an enviable lifestyle and contribution to the whole of life liveability of our Shire. 
 

Officers Comment 
 
TABLE 3: Summary of Funding Applications: 
 

FUNDING APPLICATIONS 
SUBMITTED 

SUCCESSFUL 
APPPLICATIONS 

UNSUCCESSFUL 
APPLICATIONS 

AWAITING OUTCOME 

54 33 15 6 

 



CURRENT GRANTS/ FUNDING PROJECTS Funding Body Grant Number Funding Period Ends Project
Estimated - Total 

Project Cost
Funding amount

Estimated Council 
Cost Purpose of Funding Payments made Account Number (Receipt) Amount owing Costs incurred 31.12.2016

Audited 
Acquittal 

required Y/N Reporting Requirements Notes

DEPARTMENT OF EDUCATION AND TRAINING - SKILLING 
QUEENSLANDERS FOR WORK - FIRST START INITIATIVE STATE 16/01 30/06/2016 First Start Initiative Ongoing $125,000 ($12,500 per Trainee) Ongoing

Employ 10 full time trainees.
Trainees to commence by 31 
March 2016, started 20/01/2016

$87,500                   27/11/2015
$37,500                   21/04/2016

200028-1001-41403
200033-1001-41403
200038-1001-41403
200041-1001-41403
200054-1001-41403
200146-1001-41403
200153-1001-41403
200156-1001-41403
200159-1001-41403 NIL

$141,290.76
N

1. Monthly Participant Reports  10th each month
2. Acquittal Report due 30 days after delivery period 
completion 
DUE 31.07.2016 
COMPLETED and ACQUITTED 28.07.2016

04.04.16 of another 3 successful trainees 
(Total of 10) - Deed of Variation to Services 
Agreement signed and fully executed 
20.04.2016

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING STATE 16/02 31/01/2017 Get Out Get Active

$5,947.27
Actual

$6,394.77 $4,757.00 $1,637.77 Lunchtime learning workshops $4,757                         22/12/2015 200045-1001-41426 NIL $6,394.77 N

Final report and Acquittal
DUE 30.11.2016
COMPLETED AND ACQUITTED 17.11.2016 Donna Prentice

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND PLANNINGSTATE 16/03 30/06/2016 RACQ Get Ready Qld $11,740

$11,740 estimated
Final Project Cost: $11,000 
Actual NIL

Installation of disaster dashboard 
flood markers and flood awareness 
programs

$10,566 (90%)          15/09/2015
$434.00 (10%)           02/08/2016 200022-8233-41426 NIL

$11,000
N

Final 10% payment made upon receipt of final certificate of 
expenditure form.
DUE: 31.07.2016
Final Certificate of Expenditure acquitted to Dept 21.07.2016.  
COMPLETED AND ACQUITTED

Acquittal template sent through for 
completion. James advised flood markers 
will not proceed, and has been confirmed 
Tudor will proceed with Disaster Dashboard 
on HSC website. Confirmation of variation 
provided by the Dept 06.06.2016 to 
proceed. 

NQ DRY TROPICS REGIONAL 16/04 30/04/2016 Pest Management Grant $10,607 $5,335 $5,272
Reduce long term spread and 
impact of regional priority weeds

$2,667.50 (50%)      10/11/2015
$2,667.50 (50%)      06/06/2016 200091-8233-41282 NIL

$10,607
N COMPLETED AND ACQUITTED FINALISED

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND PLANNINGSTATE 16/05 04/12/2016 Disability Footpaths

$47,725.00
$47,780.66
Eligible costs =
$45,855.32

$19,090.00
Eligible $18,342.13 $29,438.53 Upgrade Disability Footpaths

$5,727                           18/12/2015
$3,915.26                     27/06/2016
$6,865.66                      18/11/2016 200726-8266-41427 $1,834.21 $47,780.66 N

Monthly Reports completed by 25th.
60% payment $11,454 once first payment acquitted.
Final 10% payment $1,909 paid after final acquittal, due 1 
month after project completion.
DUE: 04.12.2016
COMPLETED AND ACQUITTED 18.11.2016

Monthly reports have been completed and 
sent to the Dept. Variation requested 
26.05.2016 and approved for an additional 6 
sites. Reduction on variation requested - 
approved 23.12.16 to reduce additional 6 
sites to 2 sites.

DEPARTMENT OF TOURISM, MAJOR EVENTS, SMALL 
BUSINESS AND THE COMMONWEALTH GAMES STATE 16/06 31/07/2016 Tully Street Redevelopment

$300,000
Actual Cost 
$274,108

$150,000
$137,054

$150,000
$137,054 Tully St Redevelopment

$45,192.30                    20/06/2016
$91,861.70                     12/09/2016 200045-1001-41427 NIL

$274,107.98
N

15.04.2016 - 1st Milestone - $80,000 - Progress Report 
required (claimed $45,192.30). Invoice sent to Dept 
01.06.2016
15.08.2016 - 2nd Milestone - $70,000 (claimed $91,861.70) - 
Final report and Financial Acquittal Report
12.08.2016 COMPLETED ACQUITTAL Rosemary Pennisi

REGIONAL ARTS DEVELOPMENT FUND (RADF) STATE 16/07 01/09/2016 Tully Street Public Artwork $15,000 $10,000 $5,000 Bird Sculpture in Tully Street $10,000                       12/04/2016 HSC Auspicing NIL $10,000.00 N
Submit outcome report within 30 days of project completion
28.09.2016 COMPLETED ACQUITTAL

Rosemary Pennisi
Acquittal submitted 28.09.2016

GREAT BARRIER REEF MARINE PARK AUTHORITY FEDERAL 16/08 30/06/2016 Turtle Structure
$5,400 est.
Actual cost $4,636 $4,000 $636

Turtle made from natural 
resources $4,000                         14/04/2016 200063-1001-41410 NIL $4,635.73 N

Progress Report
DUE: 31.07.2016
Completed and lodged: 28.07.2016
One page acquittal project review 
DUE 30.11.2016
COMPLETED AND ACQUITTED 30.11.2016 Donna Prentice

QUEENSLAND SENIOR WEEK - COUNCIL ON THE AGING 
(COTA) STATE 16/09 31/08/2016

Queensland Senior Week - On For 
Young and Old

$2,925
Actual Cost $2,125 $1,000

$1,925
$1,125

Celebrating Seniors Morning Tea, 
to be held 17 August 2016 $1,000                         24/05/2016 200063-8233-41426 NIL

$2,125
N

One only payment of $1,000 deposited into HSC account 
06.05.2016.Subsidy Acquittal document 
DUE 30.09.2016. ACQUITTAL COMPLETED Rosemary Pennisi

DEPARTMENT OF TRANSPORT AND MAIN ROADS - BLACK 
SPOT FUNDING FEDERAL 15/01 18/03/2015

Intersection McIlwraith Street and 
Davidson Street

$180,000 
estimated.
Final Project Cost 
$109,593.63

$180,000 estimated.
Final Funding $109,593.63 NIL Improve safety at Intersection

$90,000.00                  13/04/2015
$19,593.63                  27/07/2016 200726-8266-41427 NIL

$109,593.63
N

Final 50% payment made upon receipt of a final invoice less 
any unexpended funds, and completion of a final report and 
relevant photographs within 30 days of PC. PRACTICAL 
COMPLETION OBTAINED 07/06/2016.
DUE: 07.07.2016 - ACQUITTAL COMPLETED 30.06.2016

James Stewart. Total project cost 
$109,593.63 (not $180K- advised by EMES 
to acquit upon final costs being entered.) 
Final Invoice ($19,593.63) and acquittal 
requirements finalised 30 June 2016.

DEPARTMENT OF TRANSPORT AND MAIN ROADS - CYCLE 
NETWORK LOCAL GOVERNMENT GRANTS PROGRAM 2016-
17 STATE 16/10 30/06/2018

Hinchinbrook Shared Path 
Network - McIlwraith Street $600,021 $300,010 $300,011

Design and Construct shared 
pathway on McIlwraith Street $150,005.00                 20/09/2016 200726-8266-41427 $150,005 $29,239.48 N

Monthly Reports - Due 12th of each month
Milestone 1: Within 14 days of project commencement Date 
50% payment (tax invoice sent 10.08.2016)
Milestone 2: Within 30 days of commencing site works for 
construction 25% payment
Milestone 3: Within 30 days of project completion 25% 
payment

James Stewart
Deed Executed 15/07/2016.

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING - 
GET PLAYING PLUS STATE 16/11 30/09/2018

Ingham Showgrounds Covered 
Horse/Multi Purpose Sports Arena $850,000 $560,000 $290,000

Design and Construct open sided 
covered arena $560,000 $19,228.62 N

Claim Payment Instalments: Approved Funding of Eligible 
Expenditure up to a total of 95% of Approved Funding- 
Progressively within 20 days days of receipt of a claim
Final Payment: 5% - Within 20 days of compliance and 
acquittal documents

Tudor Tanase
Deed Executed 19/08/2016

DEPARTMENT OF INFRASTRUCTURE,LOCAL GOVT AND 
PLANNING
RACQ GET READY QLD 2016-17 STATE 16/39 30/06/2017

Emergency packs containing 
leaflets, USBs and torches

$12,321
$12,690 $12,321 $369

Assist with community 
preparedness and resilience 
building activities

$11,088.90  (90%)           13/10/2016
$1,232.10  (10%)              08/11/2016 200022-8233-41426 NIL $12,690.00 N

Claim Payment Milestones:
FIRST PAYMENT - 90% upon exection of deed
FINAL PAYMENT - 10% upon receipt of final acquittal 
documentation
DUE 30.06.2017
COMPLETED AND ACQUITTED 08/11/2016

Tudor Tanase
Deed executed 23/09/2016

DEPARTMENT OF TRANSPORT AND MAIN ROADS
COMMUNITY ROAD SAFETY PROJECT STATE 16/12

Portable Electronic Multi Message 
Sign Board $26,532 $25,034 $1,498

Portable message board will 
deliver short term small scale road 
safety measures $25,034                 23/11/2016 200726-8266-41427 NIL $0.00 N

Milestone Targets (per Schedule 2 of Agreement):
15/12/2016 - One off payment of $25,034 upon receipt of tax 
recipient invoice (Commencement Date)
15/06/2017 - Project Progress Report - stating completion of 
procurement, training of staff on device, load programming 
and redar for speed/traffic count, communication with 
schools,community and QPS, deployed at identified risk sites, 
collate and analyse data
15/12/2017 - Final Report provided on form F5142, including 
evaluation report,acquittal statement and supporting docs

James Stewart
Deed executed 23/11/2016
Original documents returned to the dept via 
mail: 23/11/2016:
-Signed Grant Agreement
-Vendor Master Data Maintenance Form
- Recipient Tax Invoice



CURRENT GRANTS/ FUNDING PROJECTS Funding Body Grant Number Funding Period Ends Project
Estimated - Total 

Project Cost
Funding amount

Estimated Council 
Cost Purpose of Funding Payments made Account Number (Receipt) Amount owing Costs incurred 31.12.2016

Audited 
Acquittal 

required Y/N Reporting Requirements Notes

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - 2016/17 STATE 16/32

Local Govt Grants and Subsidies 
Program (LGGSP) $45,000 $22,500 $22,500

Kerb Crossing Improvements 
Project
Improvements to existing kerb 
crossings x 8 sites $22,500 $0.00 N

Claims can be completed via the prescribed form on Depts 
website
Final claim and completed final project report to be provided 
within 30 days of funding period end date.
TO BE COMPLETED BY 21 OCTOBER 2017

James Stewart
Commence implementing approved project 
as soon as Formal Advise receive from Dept.
Deed  executed 22/11/2016
Project Management Plan sent to Dept 
16/12/2016 - awaiting approval

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - 2016/17 STATE 16/40

Natural Disaster Resilience 
Program (NDRP) $49,450 $24,725 $24,725

Fast Flowing Water Signage
Procure and install fast flowing 
water signage at 8 designated 
locations $24,725 $0.00 N

Claims can be completed via the prescribed form on Depts 
website
Final claim and completed final project report to be provided 
within 30 days of funding period end date.
TO BE COMPLETED BY 21 OCTOBER 2017

James Stewart
Commence implementing approved project 
as soon as Formal Advise receive from Dept.
Deed  executed 22/11/2016
Project Management Plan sent to Dept 
16/12/2016 - awaiting approval

DEPARTMENT OF EDUCATION AND TRAINING - SKILLING 
QUEENSLANDERS FOR WORK - FIRST START INITIATIVE STATE 16/14

Employment of 3 full time 
trainees and registration of 
training contracts by 
31/03/17

First Start Program 2016/17
3 Fulltime positions Ongoing $37,500 Ongoing Employ 3 full time trainees $37,500                                  10/10/2016

$12,500  L/Laws      200082-1001-41403
$12,500  Records   200028-1001-41403
$12,500  Finance    200033-1001-41403 NIL $0.00 N

1. Monthly Participant Reports  10th each month
2. Acquittal Report due 30 days after delivery period 
completion 
DUE 31.07.2017 CEO/Nicola Surtees

Deed executed 06/10/2016

DEPARTMENT OF STATE GOVERNMENT - BUILDING OUR 
REGIONS - REGIONAL CAPITAL FUND STATE 16/29

Construction to commence 
by no later than 30 June 
2017.

Hinchinbrook Shared Footpath 
Connectivity Project $1,600,000 $640,000 $960,000

Project aims at interconnecting 
existing footpath infrastructure 
with shared footpaths, providing 
connectivity and increasing 
assessability. $640,000 $0.00 N Deed not yet provided 04.01.2017

James Stewart
Detailed Project Plan required - yet to be 
completed
Deed not yet completed 04.01.2017

DEPARTMENT OF NATIONAL PARKS, SPORT & RACING STATE 16/30

Commencement Date: 
01.01.2017
Completion Date: 
30.09.2018 Lucinda Progress Association $125,433 $100,000 $25,433

Multi purpose sports Court - 
Lucinda $100,000 $0.00 N Deed not yet executed 04.01.2017

Tudor Tanase
Deed signed 03.01.2017 and sent to Dept 
for execution - yet to be finalised

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - 2016/17 STATE 16/41 Community Resilience Fund (CRF) $550,000 $275,000 $275,000

Palm Creek (Herbert St - Eleanor 
Street) Flood Water Conveyance 
Improvement $275,000 $0.00 N

Claims can be completed via the prescribed form on Depts 
website
Final claim and completed final project report to be provided 
within 30 days of funding period end date.
TO BE COMPLETED BY 21 OCTOBER 2017

James Stewart
Commence implementing approved project 
as soon as Formal Advise receive from Dept.
Deed  executed 22/11/2016
Project Management Plan still to be sent to 
the dept

DEPARTMENT OF COMMUNICATIONS STATE 16/13 Roll out over two years
Mobile Black Spot Program - 
ROUND 2 Incurred by Dept Incurred by Dept $10,000 Mt Fox - Communication Tower $0 $0.00 N

HSC will co-contribute $10,000 to priority 1 Mt.Fox (with 
additional in kind contributions). No deed required.
Dept to advise when $10,000 payment required.

Rosemary Pennisi
No Deed required.

DEPARTMENT OF TRANSPORT AND MAIN ROADS STATE 16/53
Practical Completion by 31 
December 2017

Grant funding for an additional 
floating walkway at the Dungeness 
boat launching facility $450,000 $450,000 $0

Additional floating walkway at the 
Dungeness boat launching facility $450,000 $0.00 N

No formal acquittal / reporting process - Deed stipulates HSC 
required to keep and maintain records and accounts.

James Stewart
Deed executed 03.01.2017
Tax Recipient Invoice provided 04.01.2017

DEPARTMENT OF INFRASTRUCTURE AND REGIONAL 
DEVELOPMENT - ROADS TO RECOVERY FEDERAL R2R

5 YEARS
01.07.2014 - 30.06.2019

1. Lannercost Bridge Extension
2. Lagoon Creek Bridge
3. Lee Creek Bridge
4. Yard Creek Bridge $2,462,337 $2,462,337 NIL

Extension of existing Lannercost 
bridge -$1,484,154

$25,000                      11/11/2014
$25,000                      03/03/2015
$622,053                    18/11/2015
$397,391                    26/02/2016
$364,410                    12/05/2016
$50,300                       13/08/2016
$45,006                        Due Mid Nov

200131-1001-41421
Allocation advised
$268,914          2014-15
$537,827          2015-16
$268,914          2016-17
$268,914          2017-18
$268,914          2018-19
$848,854         new funding

Total funding:
$2,462,337
Total paid to date:
$1,484,154
Balance:
$978,183
Ends 2018-19 $1,484,154.00 N

Quarterly Reports Completed
Annual report completed August each year. This report is 
audited however on HSC spend, not income derived from 
funding.

James Stewart

TRANSPORT INFRASTRUCTURE DEVELOPMENT SCHEME - TIDSSTATE TIDS

2015/16
2016/17
2017/18
Beyond

2015/16:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road
Hawkins Creek Rd
2016/17:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road 

2015/16
$1,008,368
2016/17
$1,008,368
2017/18
$522,816
Beyond
$1,045,632

2015/16
$504,184
2016/17
$504,184
2017/18
$261,408
Beyond
$522,816

2015/16
$504,184
2016/17
$504,184
2017/18
$261,408
Beyond
$522,816

2016/17:
Mt Gardiner Rd (Sealing Works)
Wallaman Falls Rd (Widen and 
Seal)
Mt Fox Road (Pavement 
Improvement)

Total claimed and paid 30/06/2016
$504,184.04
2016/17:
Aug 2016        $52,855.76
Sept 2016       $10,870.56
Oct 2016         $6,228.25

Project #s: 2016/17
16R5
15T1 & 16T1
15T2 & 16T3

2016/17:
$504,184 
Paid to date:
$69,954.57
Balance :
$434,229.43 $139,909.14 N

Monthly reports submitted to dept on expenditure incurred 
to date - reimbursed 50%

James Stewart
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HERBERT RIVER FLOOD DEPTH AND HAZARD MAPS 

Executive Summary 
Recent discussions with Councillors, local real estate agents and the general public have prompted the need for 
Council to provide updated flood maps of the Herbert River floodplain.   

For Council Decision – Recommendation
Council approve that the 2015 Herbert River Flood Depth and Hazard Maps be released for public consultation as 
part of the 2017 Draft Hinchinbrook Shire Planning Scheme communication and consultation strategy.  

Background 
In 2003 WBM Oceanics Australia completed the Herbert River Flood Study for the Herbert River Improvement Trust.  
A deliverable of this study was the production of flood level, depth and hazard mapping.  Since the completion of this 
study more data has become available to improve the accuracy of the model.  In December 2015, BMT WBM in 
association with Venant Solutions Pty Ltd undertook an update to Council’s Flood Model.  These updates have 
resulted in changes to the flood level, depth and hazard predicted by the model.  These updates are not reflected in 
the mapping referred to in the current planning scheme, but have formed the basis for the new planning scheme 
which is currently being produced.  The updated model is now being used to issue 100 Year Flood Level Certificates. 

There are existing flood maps available on Hinchinbrook Shire Council’s website for both the 100 Year Event and the 
Possible Maximum Flood.  These maps are based on the 2003 Flood Model and are now superseded.  There have 
been numerous enquiries from the general public including local real estate agents regarding the lack of flood 
information available through Council.  These requests have prompted the Assets and Infrastructure Department to 
develop a full set of flood maps for both the flood hazard and flood depth for the 5, 10, 20, 50, 100, 500 and 
possible maximum flood events.  A total of 70 maps have been developed, which cover the following areas of the 
Hinchinbrook Flood Plain: 

• Ingham
• South Ingham (Toobanna and Blackrock)
• Lower Herbert Area (Bemerside, Macknade and Cordelia)
• Halifax
• Trebonne

Currently Council does not release any site specific mapping information related to the Herbert River Flood Model to 
the general public.  Historical flood data is issued to the public via a GIS Map Request.  With the release of the 
updated flood model provides the opportunity to provide the flood depth and hazard data polygon data for site 
specific areas as requested by the public.  

Note that the beach communities of Taylors Beach, Lucinda and Forrest Beach fall under the storm surge model. 

Attachments 
• Flood Depth and Hazard Maps (Total of 70) including:

- 5 Year Average Return Interval Flood Depth (Total 5 Maps)
- 10 Year Average Return Interval Flood Depth (Total 5 Maps)
- 20 Year Average Return Interval Flood Depth (Total 5 Maps)
- 50 Year Average Return Interval Flood Depth (Total 5 Maps)
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- 100 Year Average Return Interval Flood Depth (Total 5 Maps) 
- 500 Year Average Return Interval Flood Depth (Total 5 Maps) 
- Possible Maximum Flood (PMF) Flood Depth (Total 5 Maps) 
- 5 Year Average Return Interval Flood Hazard (Total 5 Maps) 
- 10 Year Average Return Interval Flood Hazard (Total 5 Maps) 
- 20 Year Average Return Interval Flood Hazard (Total 5 Maps) 
- 50 Year Average Return Interval Flood Hazard (Total 5 Maps) 
- 100 Year Average Return Interval Flood Hazard (Total 5 Maps) 
- 500 Year Average Return Interval Flood Hazard (Total 5 Maps) 
- Possible Maximum Flood (PMF) Flood Hazard (Total 5 Maps) 

• Revised GIS Map Request Form to include Flood Depth and Flood Hazard Data 
• Example GIS Map showing Flood Hazard Data 
• Example GIS Map showing Flood Depth Data 
 

Statutory Environment 
• Local Government Act 
 

Policy Implications 
• Hinchinbrook Shire Council’s Planning Scheme 
 

Consulted With 
Milford Planning did a presentation to Council and the local real estate agents about the new planning scheme and 
the effect it will have on developments in the Hinchinbrook region.  Following these discussions, the real estate 
agents had requested that Council provide updated flood mapping. 
 

Financial and Resource Implications 
Potentially could see an increase in GIS Map Request Applications but costs should be recoverable under the set 
Fees and Charges. 
 

Risk Management Implications 
Providing these flood depth and hazard maps will assist in educating the general public on the potential impact of a 
flood event in the Hinchinbrook Region. 
 

Strategic Considerations 
Corporate Plan 
2.2  Provision of reliable flood data and intelligence 
3.2  Communication with the community 
5.4  Natural Disaster Management 

Officers Comment 
The purpose of these maps is to inform the general public on the potential inundation during the different flood 
events.  The maps will give existing land owners and those wanting to invest in the area an idea of what to expect in a 
flood event.  By providing maps for each average return interval gives the public the opportunity to review and gauge 
the effect of both small and large flood events.  These maps will not replace the requirement for a 100 Year Flood 
Certificate for new developments. 

By providing the option for the flood depth and hazard data on a GIS Map Request gives the public the opportunity to 
request data for site specific areas, including areas outside of the attached maps.  The fees and charges set for the 
GIS Map Requests will remain unchanged.  An example GIS Map for both a hazard and depth map has been attached 
to this report. 
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EXECUTIVE MANAGER DEVELOPMENT AND PLANNING ACTIVITY REPORT FOR MONTH ENDING 31 
DECEMBER 2016 
 

Executive Summary 

This Monthly Activity Report is to be presented at Council’s Ordinary Meeting scheduled to be held on 31 January 
2017 for Councillors information. 
 

For Council Decision – Recommendation 

That the report be received and noted. 
 

Officers Comment 

Nil 
 

Planning Act 2016 
The Planning and Development Manager attended and participated in the implementation of the Planning Act 2016 
training and information sessions, discussing the changes to the planning processes with specific reference to; 

 State Planning Policy (SPP); 

 Planning Regulations; 

 State Development Provision (SDAP); 

Key changed and potential impacts on Local government processes and operational procedures that were discussed 
are reflected hereunder; 

 Transition option? E.g. use the transitional provisions in the Planning Act, alignment amendment, ministers 
powers; 

 What support has been identified that Council needs from DILGP? 

 How is council preparing for transition readiness? E.g. briefings, meetings, project plans to transition planning 
scheme? 

 What is the Councils needs and expectation from DILGP? 

 When does training with staff and councillors need to start? 

 When is Planning Act compliant templates needed? 

 When do Planning Act compliant I.T. systems need to be ready?  

 What is Council’s biggest risk or concern in relation to the Planning Act transition process? 

Draft Hinchinbrook Shire Planning Scheme 2017 

The Planning and Development Manager attended a number of discussions with DILGP and the consultants Milford 
Planning managing and progressing the Draft Hinchinbrook Shire Planning Scheme. The discussions included the 
transitioning of the Draft Planning Scheme that was undertaken under the Sustainable Planning Act to be Planning 
Act 2016 compliant.  
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The Draft Hinchinbrook Shire Planning Scheme was amended to comply with the DILGP review comments and the 
relevant discussions. The Planning Scheme and relevant Plans was updated to include the changes as well as Short 
Stay Accommodation provisions and a Draft Hinchinbrook Shire Planning Scheme 2017 was submitted to DILGP on 
the 23 December 2016, with a request to the Minister of Local Government and Planning to approve the Draft 
Hinchinbrook Shire Planning Scheme 2017 for Notification and Consultation during the first half of 2017. 

Building Act 

The Department managed with the Media Officer the release of two sets of information informing the public that new 
rules for the resuscitation signage at swimming pools is commencing as from 2017 and that all new residential 
structures will need to be fitted with photoelectric  interconnected smoke alarms and that older residences will need 
to replace the smoke alarms to comply with the regulations over a transition period. 

TYTO PRECINCT 

Visitor Numbers 

TIWC – TYTO Information and Wetland Centre / TRAG – TYTO Regional Art Gallery / HSL – Hinchinbrook Shire Library 
/ TCEC – TYTO Conference and Event Centre   

Note: 
HSL Numbers are not unique. 
TCEC PAX numbers refer to actual and predicted attendance figures. 
TCEC ROOM numbers refer to actual hires. 
Cooper St Rest Area refers to bookings and is not included in the total. 
Comparatives from a monthly perspective are now absolute, relative across the centre. 

Variances 

TIWC 

Visitor numbers for December were 879 which is an increase of 4.89% from the previous year.  Increase from local 
demographic due to a local school visit and a popular art display by Arthouse Studios.  Many parents and families 
visited to see the art work. 

RV Area 

RV park was closed on 30 November 2016 for the year. 

TCEC 
Total Conference and Events bookings for the month of December 2016 were 4, 2 of which were external.  Total 
attendance numbers for December 2016 were 715. 55.24% people were from Internal bookings, leaving 44.76% 
being from external attendees. Subsequently there was a 4.37% increase in external attendance number for 
December 2015 to December 2016. 

TRAG 

169 visitors have been recorded for December.  This number has decreased by 7.6% compared to 2015.  This could 
be due to the Gallery closing down for shutdown two days earlier in 2016 compared to 2015.  Weekend trade 
numbers dropped by 13 people, this may still be attributed to Tiddaliks Restaurant being open in 2015 and closed in 
2016. 
HSL 

4,474 patrons for December 2016, this is a decrease of 30% from December last year.  Key reasons, as they do for 
TRAG include closure of on-site restaurant – Tiddaliks – especially in relation to weekend trade.
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  JUL AUG SEPT OCT NOV to 15 DEC JAN FEB MAR APR MAY JUNE TOTAL 

TIWC 16/17 3658 4132 1724 1419 744  879              13084 

TIWC 15/16 3823 3662 1967 1368 865 838 943 611 1113 1439 1600 2469 20698 

% Difference  15/16 v 16/17 -4.32 12.83 -12.35 3.73 47.05 4.89 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -36.79 

TRAG 16/17 1211 1339 1363 679 510  169             5271 

TRAG 15/16 1533 1495 1002 875 569 183 329 417 900 1244 813 1109 10469 

% Difference 14/15 V 15/16 -21.00 -10.43 36.03 -22.40 -100.00 -7.65 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -49.65 

HSL 16/17 DOOR 10629 9720 9927 7566 7545 4474             49861 

HSL 15/16  DOOR 10451 10262 9907 8767 8793 6368 7710 8875 11765 10794 11026 11040 115758 

% Difference 14/15 V 15/16 1.70 -5.28 0.20 -13.70 -100.00 -29.74 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -56.93 

TCEC 16/17 PAX  2744 11185 1288 532 123  715             16587 

TCEC 15/16 PAX  952 10740 409 532 294 685 123 333 2085 1353 3435 1399 22340 

% Difference 14/15 V 15/16 188.24 4.14 214.91 0.00 -100.00 4.38 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00  -25.75 

TCEC 16/17 ROOM 27 13 21 9 4  4              78 

TCEC 15/16 ROOM 18 9 10 12 12 7 6 11 11 19 20 31 166 

% Difference 14/15 V 15/16 50.00 44.44 110.00 -25.00 -100.00 -42.86 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -53.01 

Cooper St Rest Area 16/17 168 198 79 35 9  0             489 

Cooper St Rest Area 15/16 261 228 112 58 0 0 0 0 2 32 69 88 850 

% Difference 14/15 V 15/16 -4.32 -13.16 -29.46 -39.66 0.00 0.00 0.00 0.00 0.00 -100.00 -100.00 -100.00 -42.47 

TYTO Total 16/17 18242 26376 14302 10196 9450 6237 0 0 0 0 0 0 84803 

TYTO Total 15/16 16759 26159 13285 11542 10521 8074 0 0 0 0 0 0 78266 

YTD/Annual Increase 16/17 
v 15/16  8.85 0.83 7.66 -11.66 -10.18 -22.75 0.00 0.00 0.00 0.00 0.00 0.00 8.35 

              

n/a not available at time of report preparation 
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TOWN PLANNING 

 Applications received  

Reconfiguring a Lot:  3 

Material Change of Use:  1 

Operational Works: 0 

Building Works Assessable Against Planning Scheme: 1 

Change to Existing Approval:  3 

Request to Extend Development Approval : 1 

Frontage, Side and Rear Siting Relaxation: 3 

State Department Lease/Conversion Applications: 1 

Total Application 13 

TOWN PLANNING 

 Approvals issued  

Reconfiguring a Lot:  1 

Material Change of Use:  0 

Operational Works: 0 

Building Works Assessable Against Planning Scheme: 1 

Change to Existing Approval:  0 

Request to Extend Development Approval : 2 

Side and Rear Siting Relaxation 0 

State Department Lease/Conversion Applications: 0 

Total Approvals 4 

 

ECONOMIC DEVELOPMENT AND TOURISM 

 01 December: SEDTO lodged QTIF funding application for CBD redevelopment; 

 05 December: SEDTO and Cr Brown attended TCT meeting in Mission Beach; 

 09 - 11 December: SEDTO undertook Hinchinbrook Way Filming across various locations within shire; 

 15 December. SEDTO met with Langtree Consulting regarding location of signage for Hinchinbrook 

Way Drive; 
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 15 December: SEDTO attended International Education and Training Strategy workshop at CQ 

University Townsville; 

 December 2016: EMDP on Annual Leave for month of December. 

Economic Development Key actions: 

1. Continue to develop the Hinchinbrook Way Website;  Amendments are occurring to make it more ‘user 

friendly’; 

2. Continue to increase and consolidate business presence on Hinchinbrook Way Website; 

3. Continue to develop the Hinchinbrook Way walk for the CBD.  Water fountains have been installed, rubbish 

bins are being manufactured; various RFQ’s have been released for signage; 

4. Continue to develop signage for Hinchinbrook Way Drive; various RFQ’s have been released for signage; 

5. Distribution of the Hinchinbrook Way A6 brochure; Brochures have been distributed to TYTO information and 

Wetlands Centre and Ingham CBD business houses; 

6. Develop Hinchinbrook Way Billboard Advertising campaign; RFQ has been released and successful candidate 

chosen; awaiting approval; 

7. Develop and implement the Ambassador Program; 

8. Short film production from the International Fishing Series; 

9. Short film production of a further 4 Hinchinbrook Way stories; 

10. Implement ATDW into Hinchinbrook Way Website and maintain content on ATDW web platform; 

11. EDS report is not attached due to no updates prior to Council Shutdown in December 2016.  

 

BUILDING AND PLUMBING 

Plumbing Inspections November 2016 

Finals    2  New Design   0 

Rough In   0  Work on as-constructed plans 3 

Drainage   1  Trade Waste Inspections  0 

Slab    1  Sewer Main Locations  0 

Bath    1  Disconnection of House Drain 0 

Elevated Pipe Work  0  Backflow Inspections  0 

Total    5  Other    2 
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Building Status Report 
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Development and Planning Capital Works Progress Report: 

Project Description 

(Project Code) 

2016/2017 Projects 

Programme Estimate 2016/2017 

2016/2017 
Expenditure Comments & Project Timeline 

HSC 
Budget 

Other 
Source Total 

Ingham CBD Redevelopment 

 Hinchinbrook Way Walk 

 Wayfinding Signage 

 Rotary Park Tourist Signage 

 Rotary Park Revitalisation 

$253,000 $0 $253,000 $72,000 
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast   A C 

Actual   
C 

Tourist Loop Signage $24,000 $91,000 $115,000 $6,000 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast   C

Actual C C 

RV Tourist Parking Signage – 
Lannercost Street 

$20,000 $0 $20,000 $0 
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast   A C

Actual   C 

TYTO Furniture $7,000 $0 $7,000 $7,000 
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast A    

Actual C   

C Construction A Assessment P Procurement
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Project Description 

(Project Code) 

2016/2017 Projects 

Programme Estimate 2016/2017 

2016/2017 

Expenditure 
Comments & Project Timeline HSC 

Budget 

Other 

Source 
Total 

 

$40,000 $0 $40,000 $0 

 Project not commenced as yet. 

TYTO Paths/bridges/signage  Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 

Forecast   A C    

Actual             

Visitor Information Centre 

refurbishment 
 

$50,000 

 

$0 

 

$50,000 

 

$0 

 This project will not be commenced this financial year. 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast             

Actual             

Mobile phone black spot (Mt Fox & 

Stone River) 
$10,000 $0 $10,000 $0 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast        A C 

Actual             
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Project Description 

(Project Code) 

2016/2017 Projects 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 

Comments & Project Timeline 

HSC 

Budget 
Other Source Total  

 

$25,000 $0 $25,000 $0 

 This project is unlikely to be completed in 2016/2017 financial year. 

Lannercost Street Laneway Artwork  Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 

Forecast      A C 

Actual             

CBD/Cartwright/Herbert $150,000 $0 $150,000 $545  This project is awaiting the outcome of the QTIF around March 2017. 

 

    

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 Forecast     A C 

 Actual             

      This project will not be commenced this financial year. 

Wallaman falls Project infrastructure 

$50,000 $0 $50,000 $0 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 Forecast      A C 

 Actual             
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Christmas in Hinchinbrook 

  

  

  

Mercer Lane Christmas Night Markets 
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TYTO Regional Art Gallery Everglow Community Care Links Morning Tea 
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Arthouse Studio Student Exhibition 

   

 

Mum’s and Bub’s Group at the Hinchinbrook Shire Library 
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Summer Reading Club 

 

Texas Terror & Fromelles WWI Morning Tea 
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TYTO Testimonials 

1617 TYTO Testimonials          

Outlet 

 

Date 

Received 

Testimonial by  

(Full name if given) 

Testimonial 

Contact 

(Email or Phone) 

Testimonial  

(Exactly as written) 

TIWC Dec Trip Advisor Trip Advisor 

Lovely Walk Through Wetlands" 4 Star 

Really enjoyed the walkway and climbing the 

lookout is interesting as the view is lovely. 

Lots of birds and greenery. The Information 

Centre is very interesting interactive games 

for the children 

TIWC Dec Gio - Zurich Visitor Book All is perfect thank you 

TIWC Dec Fran - Holland Visitor Book 

Everything is beautiful. No improvements 

necessary 

TIWC Dec Silvia Balogle Visitor Book 

It's so nice and green after Townsville. This 

Center is excellent 

TIWC Dec Clair - Germany Visitor Book 

Loved the scenery and people. This Centre 

has everything it needs 

TIWC Dec R Ford Visitor Book 

Nice and green and love the birds. Centre is 

great 

TIWC Dec Barry Phipps - UK Visitor Book 

Loved it. Would like to see a live animal 

section 

TIWC Dec Lauren Rogers Visitor Book 

The Centre is lovely. Would like to see more 

wildlife info and books 

TIWC Dec Harper Family Visitor Book 

Centre is very well set up. Would like some 

cold water 

TIWC Dec Jensen Family Visitor Book Terrific info Centre with a very helpful team 

TIWC Dec Trip Advisor Trip Advisor 

"Great site and Visitor Information Centre" 

5 Star If you're visiting Ingham then the VIC 

and wetlands are highly recommended. Easy 

walking and great service from the staff and 

volunteers at the VIC 

TRAG Dec Stafford Visitor Book 

Fun, Colourful, conversation, quirky, 

enchanting, walked out smiling. 

TRAG Dec Cuttings Visitor Book Exhibition full of fun and lots of joy! 

TRAG Dec A.View Visitor Book Outstanding! 

TRAG Dec R. Francis Visitor Book Love it! 

TRAG Dec Jan Thompson Visitor Book Fantastic 
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Outlet 
Date 

Received 

Testinonial by (Full 

name if given) 

Testimonial 

Contact (Email 

or Phone) 

Testimonial (Exactly as written) 

 

 

TRAG Dec Fanny &  Johnathan Visitor Book Original 

TRAG Dec Betty Castles Visitor Book Crazy but nice 

TRAG Dec June Naylor Visitor Book Wonderful 

TRAG Dec Emma Panzenbock Visitor Book Creative and original 

TRAG Dec Russell Reed Visitor Book A lot of hard work! 

TRAG Dec Val McDonough Visitor Book 

Never seen anything like it before. Just 

beautiful! 

TRAG Dec Denise Holder Visitor Book Wonderful, so much talent! 

TRAG Dec Selwyn Visitor Book Very calming 

TRAG Dec H. Price Visitor Book Exciting 

TRAG Dec Jesse,Mason,Annek Visitor Book very nice 

TRAG Dec Len cook Visitor Book Just what I need for Palima in winter 

TRAG Dec Bernice Visitor Book A lot of fun 

TRAG Dec Troy Wyles Whelan Visitor Book great beanies. How wonderful they are! 

TRAG Dec Christine Nazzari Visitor Book 

Loved them all. Have been to the beanie 

festival. 

TRAG Dec Maree and Russel Visitor Book Very inspirational 

TRAG Dec Ainslie Langdon Visitor Book Beanie fest-Wonderful 
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EXECUTIVE MANAGER DEVELOPMENT AND PLANNING MONTHLY STATUS REPORT – JANUARY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 
 
Resolution Number - 131216-36 – Compliances – Enforcement Notice Regime and Processes  
 
That the Report be received and noted. 
 
Status: 
January 2017 Update – This report was for notification only. No further action required. Matter Closed 
 
 
Resolution Number - 131216-23 – Hire of TYTO Regional Gallery Tenancy Offices  
 
That Council introduce a short term hire fee of $175 (excluding GST) per week and $300 (excluding GST) per month 
for hire of TYTO Regional Gallery Tenancy Office 1 and Tenancy Office 2 restricted to start-up businesses.  This will 
apply for a period of no longer than six (6) months from commencement of the rental period.   
 
Status: 
January 2017 Update – The hire form and terms of conditions have been prepared. Matter Closed 
 
 
Resolution Number - 131216-22 – Trial Overflow Parking Site for Self-Contained Recreational Vehicles  
 
That Council continue to operate the trial 48 hour RV parking site at TYTO from 1 March to 30 November 2017, 
subject to the site being closed because of we weather making it unsuitable for RV parking and that Council charge 
$10 (including GST) per van per night. 
 
That Council proceed to carry out the required legislative requirements to permanently operate the site on an 
annual basis from the 1 March to the 30 November each year. 
 
Status: 
January 2017 Update – Planning application in process.  Preparations are being put in place for commencement on 
the 1 March 2017, pending favourable weather conditions. 
 
 
Resolution Number - 131216-21 – Trial Overflow Parking Site for Self-Contained Recreational Vehicles at Reserve 
for Local Government Purposes – Caravan Park – Lot 340 on CWL2296 – 3 Leichhardt Street, Allingham 
 

That Council extend the period for the trial 48 hour RV parking site at 3 Leichhardt Street, Allingham from 1 March 
to 30 November 2017, subject to the site being closed because of wet weather making it unsuitable for RV parking 
and that the site be run by the Forrest Beach Progress Association under the same conditions as previously 
approved by Council. 
 

That Council charge $10 (including GST) per van per night. 
 

Status:  
January 2017 Update – Correspondence has been sent to the Forrest Beach Progress Association and 
preparations are being put in place for commencement on the 1 March 2017, pending favourable weather 
conditions. 
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Resolution Number - 131216-20 – Request to Change a Development Approval – Reconfiguring a Lot – 
Rearrangement of Boundaries – Four Mile Road, Braemeadows, Lots 2, 3 and 4 on RP720959, Parish of Cordelia 
 
That Council approve the request to extend the Development Approval currency period for a further two (2) years 
until 9 December 2018, subject to retaining a number of existing conditions. 
 
Status: 
January 2017 Update – A Decision Notice has been processed. Matter Closed 

 
 
Resolution Number - 131216-19 – Request to Change a Development Approval – Reconfiguring a Lot – 
Rearrangement of Boundaries – Bruce Highway, Gairloch, Lots 1 and 2 on RP719753 and Lot 4 on RP719770, 
Parish of Marathon 
 
That Council approve the request to extend the Development Approval currency period for a further two (2) years 
until 9 December 2018, subject to retaining a number of existing conditions. 
 
Status: 
January 2017 Update – A Decision Notice has been processed.  Matter Closed 

 
 
Resolution Number - 131216-18 – Material Change of Use – Undefined Use (Telecommunications Facility) – 
Dalrymple Road, Abergowrie, Lot 112 on CWL1925, Parish of Leach 
 
That Council resolve to approve the Development Application seeking a Development Permit for the proposed 
Material Change of Use – Undefined Use (Telecommunications Facility), subject to a number of conditions. 
 
Status: 
January 2017 Update – A Decision Notice has been processed.  Matter Closed 

 
 
Resolution Number - 131216-17 – Reconfiguring a Lot – Rearrangement of Boundaries – Amos Road and Barilgie 
Road, Coolbie, Lots 4 and 5 on SP275923, Parish of Waterview 
 
That Council resolve to issue a Development Permit for Reconfiguration of a Lot, being the rearrangement of 
boundaries, subject to a number of conditions. 
 
Status: 
January 2017 Update – A Decision Notice has been processed.  Matter Closed 
 
 
Resolution Number - 291116-17 – Department of Natural Resources and Mines – Application for Renewal of Term 
Lease (TL 0/211138) – Lot 182 on SP105122, Parish of Marathon – Gangemi’s Road, Hawkins Creek 
 
That Council advise the Department of Natural Resources and Mines that it has no objection in relation to the 
application for renewal of term lease TL 0/211138 over Lot 182 on SP105122, Parish of Marathon.   
 
Status: 
January 2017 Update – A Decision Notice has been processed. 
 
December 2016 Update – In progress.  Matter Closed 

 
 
Resolution Number - 291116-16 – Hinchinbrook Shire Planning Scheme 2005 – Temporary Local Planning 
Instruments – Self Assessable Short Stay Accommodation 
 
That Council: 
 
a) Advise the Minister for Local Government, Infrastructure and Planning. of the intent of the Hinchinbrook Shire 

Council  to undertake the making of a Temporary Local Planning Instrument - Short Stay Accommodation 
Temporary Local Planning Instrument 01/2016 (Short Stay Accommodation); 
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b) Approve the Draft Short Stay Accommodation Temporary Local Planning Instrument 01/2016 (Short Stay 
Accommodation) for submission to the Minister for approval. 

 
Status: 
January 2017 Update – The Short Stay Accommodation Codes have been included into the Draft Hinchinbrook 
Shire Planning Scheme and submitted to DILGP for approval to Notify. The process will be dealt with in the 
Planning Scheme consultation processes. 
 
December 2016 Update – In progress.  Matter Closed 

 
 
Resolution Number - 291116-15 – Siting Relaxation Application – Lot 98 on RP725121, Parish of Cordelia – 22 
Trevally Street, Taylors Beach 
 
It is recommended Council approve the front boundary siting relaxation from 6m to 5.5m, for the proposed two (2) 
bay garage on Lot 98 on RP725121, described as 22 Trevally Street, Taylors Beach, on the grounds that the 
proposed location of the structure will not adversely impact on the amenity of neighbouring properties or 
compromise the aesthetics of the streetscape. The recommendation for approval is subject to a number of 
conditions. 
 
Status: 
January 2017 Update – A Decision Notice has been processed. 
 
December 2016 Update – In progress.  Matter Closed 

 
 
Resolution Number - 291116-14 – Material Change of Use – Sport, Recreation and Entertainment (Covered Multi-
Purpose Sports Arena) – Ingham Showgrounds, Cooper Street, Ingham, Lot 43 on I22490, Parish of Trebonne 
 
Officers consider that the site is logically configured to support the proposed use and that it is unlikely to result in 
any detrimental impacts to neighbouring properties.  Moreover, the proposal is consistent with all relevant codes 
and provisions of the Planning Scheme and Officers acknowledge the positive outcomes for the community attached 
with the proposal.  On this basis, the application is recommended for approval, subject to a number of conditions. 
  
Status: 
January 2017 Update – A Decision Notice has been processed. 
 
December 2016 Update – In progress.  Matter Closed 

 
 
Resolution Number - 291116-13 – Reconfiguring a Lot – Subdivision of One (1) Lot into Three (3) Lots – 8 
Barrilgie Road, Coolbie, Lot 17 on CWL3635, Parish of Waterview 
 
That Council resolve to issue a Development Permit for Reconfiguration of a Lot, being the Subdivision of Land, 
subject to a number of conditions. 
 
Status: 
January 2017 Update – A Decision Notice has been processed. 
 
December 2016 Update – In progress.  Matter Closed 
 
 
Resolution Number - 291116-12 – Reconfiguring a Lot – Rearrangement of Boundaries – 426 and 446 Hawkins 
Creek Road, Hawkins Creek, Lot 1 on RP737999 and Lot 4 on SP142858, Parish of Marathon 
 
That Council resolve to issue a Development Permit for Reconfiguration of a Lot, Being the Realignment of 
Boundaries, subject to a number of conditions. 
 
Status: 
January 2017 Update – A Decision Notice has been processed. 
 
December 2016 Update – In progress.  Matter Closed 
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Resolution Number - 251016-17 – Hinchinbrook Shire Planning Scheme 2005 – Temporary Local Planning 
Instruments – Self Assessable Short Stay Accommodation 
 
That the matter lay on the table. 
 
Status: 
January 2017 Update – The Short Stay Accommodation Codes have been included into the Draft Hinchinbrook 
Shire Planning Scheme and submitted to DILGP for approval to Notify. The process will be dealt with in the 
Planning Scheme consultation processes. 
 
December 2016 Update – Discussions with DILGP to obtain approval to commence with the process to include the 
Short Stay Accommodation has commenced, Milford Planning has been instructed to include the Short Stay 
Accommodation into the Draft Hinchinbrook Shire Planning Scheme. 
 
November 2016 Update – Awaiting Council decision.  Matter Closed 
 
 
Resolution Number - 270916-31 – Review of TYTO Conference and Events Coordinator Position 
 
That Council approve the changes to the TYTO Conference and Events Coordinator position to reflect the changed 
focus of the role and that the position description be changed to the Regional Events Co-ordinator and that the 
Executive Manager Development and Planning continue to clarify with Council impacts on current events. 
 
Status: 
January 2017 Update – The position description has been finalised.   
 
December 2016 Update – Positon description has been finalised and is awaiting confirmation of acceptance. 
 
November 2016 Update – Draft position description has been prepared and review by Human Resources has 
been provided. 
 
October 2016 Update – Currently modifying the positon description of the current Conference and Events positon. 
 
 
Resolution Number - 270916-30 – Unauthorised Levee – Unmaintained Backo Road, Road Reserve, Cordelia 
 
That Council resolve that: 
 
a) the levee at Cordelia located at the intersection of Herbert River and the unmaintained Backo Road, road 

reserve be removed by the constructor of said levee; and 

b) the area to be reinstated to its original condition by the constructor to the satisfaction of Council for a period 
of 4 years. 

 
Status: 
January 2017 Update – Planning staff has been contacted to discuss processes in regards to applying for the land 
and levee. 
 
December 2016 Update - The constructors submitted a letter requesting extension to undertake the relevant 
activity when the current cane harvesting season ends.  
 
November 2016 Update – A letter requesting a timeframe within which they will remove the levee structure has 
been sent. 
 
October 2016 Update - A letter to the persons who constructed the levee to provide a timeframe within which they 
will remove the levee structure is being drafted and will be sent out in October. 
 
 
 
 
 
 
Resolution Number – 270916-14 – Ageing in Place Report 
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That Council receive and note the report and that a working group, including community representation, be formed 
to develop a plan to consider the recommended actions arising from the ageing in place report. 
 
Status: 
January 2017 Update – Discussions have been conducted, progressing. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Advertising seeking interest for the community representation positions will be 
undertaken during November 2016.  
 
October 2016 Update – EMDP is currently in the process of creating the Committee. 
 
 
Resolution Number – 300816-24 – Draft Hinchinbrook Shire Planning Scheme – Planning Act Impacts 
 
That Council – 

 
• complete a full restructure of the Hinchinbrook Shire Draft Planning Scheme to comply with the impending 

implementation of the Planning Act 2016 by mid-2017; 
 
• request the Department of Infrastructure, Local Government and Planning (DILGP): 

i. to assist the Councils preferred consultants in rewriting the Draft Planning Scheme to comply with 
the Planning Act 2016 requirements; and 

ii. to assist the Council financially in the redrafting of the Draft Planning Scheme. 
 
Status:   
January 2017 Update – The response to the review report has been undertaken and submitted to DILGP in 
December 2016 with a request for Approval to Notify. 
 
December 2016 Update - Review comments has been received from DILGP, discussions between DILGP, Milford 
Consulting and Council staff commenced with a target set to return the amended document to DILGP before the 
DILGP offices close on 23/12/2016. 
 
November 2016 Update – Discussions on the relevant legislation and processes to progress the Draft Hinchinbrook 
Shire Planning Scheme is occurring between Council staff, DILGP staff and the consultants.  
 
October 2016 Update - Council's MPD and EMDP met with the planning consultant George Milford and discussed 
the process to commence this work. The MPD and the consultant George Milford met with Graeme Kenna and 
Monica Pollock from DILGP to discuss how to progress the relevant action for the Planning Scheme. On 
28/09/2016 DILGP provided PDS with Alignment Amendment Templates to be completed during October to 
progress the Planning Scheme to a Planning Act 2016 Planning Scheme. 
 
September 2016 Update – Council has approved the option to keep working on the draft scheme and incorporate 
all changes for the new Planning Act but to hold off adopting the scheme until after the new legislation comes into 
force on the 4 July 2017.  An application for financial assistance will be made to the Minister for assistance under 
the “Improvement Fund”.  Council's MPD and EMDP met with the planning consultant George Milford and Graeme 
Kenna from DLGIP next week to commence this work. 

Matter Closed 
 

 
Resolution Number – 280616-19 – Trial Overflow Parking Site for Self-Contained Recreational Vehicles at Reserve 
for Local Government Purposes – Caravan Park, Lot 340 on CWL2296 at 3 Leichhardt Street, Allingham 
That Council accept the offer by the Forrest Beach Progress Association Inc to establish and manage a trial 
overflow parking site for a three month period from July to October 2016 to accommodate self-contained 
recreational vehicles (RV) at the site of the Reserve for Local Government Purposes – Caravan Park, Lot 340 
CWL2296 at Leichhardt Street, Allingham and that a fee of $10 per vehicle per night be charged with 20% of 
commission on the monies collected being paid to Council to cover costs associated with site operations. 

 
That Council prepare an agreement with the Forrest Beach Progress Association Inc setting out the roles and 
responsibilities of each party. 
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Status:   
January 2017 Update – The trial was completed on the 31 October 2016. 
 
December 2016 Update - Trial RV Park closed on 31 October 2016. 
 
November 2016 Update – Trial RV Park closed on 31 October 2016. 
 
October 2016 Update – Trial RV Park is operational until 31 October 2016. 
 
September 2016 Update – Trial RV Park is now fully operational until 31 October 2016. 
 
August 2016 Update – The Memorandum of Agreement has been signed by the Forrest Beach Progress 
Association and Council.  Signage has been erected. A media release is being prepared.   
 
July 2016 Update – A draft Memorandum of Agreement has been prepared.  Officers have met with members of 
the Forrest Beach Progress Association regarding the management of the operations.  Letters have been sent to 
nearby residents advising them of Council’s decision as well as the QCWQ, Hinchinbrook Chamber of Commerce 
and the two caravan parks in the Lower Herbert area.  The likely commencement date will be the end of July. 
 

Matter Closed 
 
 
Resolution Number – 280616-18 – RV Signs Located at West End of Lannercost Street  
 
That Council proceed with the installation of signage to direct long vehicle parking in the centre median to the west 
end of Lannercost Street and away from existing businesses, for day time parking and that the line marking of the 
existing bays be altered to accommodate the long vehicles. 
 
Status:   
January 2017 Update – DTMR response has been received and Officers will proceed to complete the signage and 
line marking. 
 
December 2016 Update - No further progress to date. 
 
November 2016 Update – Awaiting response from DTMR who have advised that they have until 14 December 2016 
to consider the request. 
 
October 2016 Update - The layout and design of the signage was submitted to DTMR in early September 2016. 
 
September 2016 Update – No further progress to date. 
 
August 2016 Update – No further progress to date. 
 
July 2016 Update – Letters have been sent to the residents and businesses in the western area of Lannercost 
Street. Engineering Services are to assist in obtaining the DTMR permit, repainting of the parking bays and 
installing the signs. 
 
 
Resolution Number – 310516-20 – Hinchinbrook Shire Council Building Certification Services  
 
That Council seek quotations from Building Certifiers to provide services for two days a week for a period of two 
years with a further two year option. 
 

Status:   
January 2017 Update – Kaj Simmons has been (re) appointed as Building Certifier for the Hinchinbrook Shire 
Council as from 2 December 2016 for a period of two (2) years. 
 
December 2016 Update – One application was received and assessed, a recommendation has been submitted to 
the CEO to allow for a seamless Building Certification Service to the community.    
 
November 2016 Update – The position has been advertised. 
 
October 2016 Update – Currently preparing documentation. 
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September 2016 Update – Recruitment process has commenced with the relevant Recruitment forms being 
circulated for approval signatures. 
 
August 2016 Update – Currently preparing documentation. 
 
July 2016 Update – Currently preparing documentation. 
 
June 2016 Update – Currently preparing documentation.  Matter Closed 

 
 
Resolution Number – 310516-18 – Preparation of a New Local Government Infrastructure Plan (LGIP)  
 
That Council resolve to undertake the necessary actions to prepare and implement the Local Government 
Infrastructure Plan, in accordance with the requirements of the Sustainable Planning Act 2009. 

 
Status:   
January 2017 Update – A Report to Council currently being prepared. 
 
December 2016 Update – Four responses was received and is in the process of being assessed. A report with 
recommendation will be prepared for a Council meeting in early 2017. 
 
November 2016 Update – A Request for Quote (RFQ) has been placed on the Vendor Panel website.  The request 
closes on 15 November 2016. 
 
October 2016 Update – PDS has commenced in preparing the Request for Quote (RFQ) documentation to 
undertake the development of an LGIP.   
 
September 2016 Update – Planning work has been commenced with. 
 
August 2016 Update – Planning work has been commenced. 
 
July 2016 Update – Planning consultant advised of Council resolution.  Planning work has been commenced. 
 
June 2016 Update – Planning consultant advised of Council resolution.  Planning work has been commenced. 
 
 
Resolution Number – 230216-15 – Siting Relaxation Application – Michael James Keys – Lot 3 on RP724727, 
Parish of Cordelia – 2 Cassady Street, Ingham  
 
This item was Lost. 
 

Status:   
January 2017 Update – A Show Cause Notice has been prepared as set out by the Lawyers and served on the 
property in December 2016. Due date for the response is Friday 27 January 2017. If no response, an Enforcement 
Notice as per Lawyers direction will be served on the property. 
 
December 2016 Update – A report regarding the case is on the Agenda. 
 
November 2016 Update – Advice from the Lawyers was received in October.  A Report will be submitted to Council.  
 
October 2016 Update – Waiting for formal (written) go ahead to commence with court action and costs. 
 
September 2016 Update – Council preparing legal action documentation. 
 
August 2016 Update – Council consulting with Solicitor regarding court action. 
 
July 2016 Update – Council consulting with Solicitor regarding court action. 
 
June 2016 Update – Currently preparing documentation to take court action.  
 
May 2016 Update – Applicant notified of decision refusal via official correspondence dated 2 March 2016. No 
response or appeal from Applicant received to date. 
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March / April 2016 Update – Applicant notified of decision refusal via official correspondence dated 2 March 
2016. No response or appeal from Applicant received to date. 
 
 
Resolution Number – 081215-23 – Draft Hinchinbrook Shire Planning Scheme – Submission for State Interest 
Checks  
 
That the Draft Planning Scheme be submitted to the State Government for the State Interest Check Stage of the 
scheme preparation process. 
 
Status:   
January 2017 Update – The response to the review report has been undertaken and submitted to DILGP in 
December 2016 with a request for Approval to Notify. 
 
December 2016 Update - Review comments has been received from DILGP.  Discussions between DILGP, Milford 
Consulting and Council staff commenced with a target set to return the amended document to DILGP before the 
DILGP offices close on 23/12/2016. 
 
November 2016 Update – Discussions on the relevant legislation and processes to progress the Draft Hinchinbrook 
Shire Planning Scheme is occurring between Council staff, DILGP staff and the consultants. 
 
October 2016 Update - Milford Planning has contacted DILGP to submit the State Interest Check review of the 
Draft Planning Scheme. Milford Planning has been requested by MPD to provide a fee proposal for the Alignment 
Amendment Process to Align the Draft Planning Scheme with the Planning Act 2016. 
 
September 2016 Update – Council's MPD and EMDP are meeting with planning consultant George Milford and 
Graeme Kenna from DLGIP to discuss the process to undertake in completing the State Interest Check process 
before commencing with the Planning Act process. 
 
August 2016 Update – Milford Planning is amending the draft Planning Scheme and Maps in line with Council 
resolution 26 July 2016. 
 
July 2016 Update – Council planning consultant is currently reviewing the State recommendations and will brief 
Council regarding this on 12 July 2016. 
 
June 2016 Update – The State response has been received.  Council planning consultant is currently reviewing the 
recommendations and will brief Council regarding this on the 12 July 2016.  
 
May 2016 Update – The draft scheme was lodged with State Government for State interest checks. 
 
March / April 2016 Update – The draft scheme is being prepared for submission to the Department. 
 
February 2016 Update – The draft scheme is being prepared for submission to the Department. 
 
January 2016 Update – The draft scheme is being prepared for submission to the Department.  
 
 
Resolution Number – 081215-21 – Orpheus Island Management Plan  
 
That Council seek: 

 
1. a review of passenger numbers under the Orpheus Island Management Plan by the Queensland 

Government 
 

2. to invite representatives from SeaLink Queensland to discuss tourism opportunities within the Hinchinbrook 
Shire.  

 
 
Status:   
January 2017 Update – No further update at this point in time. 
 
December 2016 Update - No further update at this point in time. 
 
November 2016 Update – No further update at this point in time. 
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October 2016 Update – No further update at this point in time. 
 
September 2016 Update – No further update at this point in time. 
 
August 2016 Update – The Queensland Government has allowed an increase in numbers for the Townsville 
Chamber Music Festival.  No advice has been received regarding a permanent increase in numbers allowed on the 
island. 
 
July 2016 Update – No further advice from the Queensland Government regarding an increase in numbers 
allowed to visit Orpheus Island. 
 
June 2016 Update – No further advice from the Queensland Government regarding an increase in numbers 
allowed to visit Orpheus Island. 
 
May 2016 Update – No further advice from the Queensland Government regarding an increase in numbers 
allowed to visit Orpheus Island. 
 
March / April 2016 Update – Mr Peter Victory from Sealink met with Council on 16 February 2016 to discuss 
potential ferry service to Hinchinbrook Island, Yanks Jetty and other tourism opportunities.  The previous Mayor 
and Executive Manager Development and Planning (EMDP) met with representatives of the Department of Tourism 
and Events and Small Business, and the Department of National Parks Sports and Racing on 18 February 2016.  
The Departments advised that a review of passenger numbers to the island was being undertaken. 
 
February 2016 Update – Council planning consultants, Milford Planning have been engaged to prepare the 
management plan. 
 
January 2016 Update – Council planning consultants, Milford Planning have been engaged to prepare the 
management plan. 
 
Resolution Number – 081215-20 – Expression of Interest: Rotary Park Activation - Tourism Development 
Opportunity  

That Council approve the public release of the Expression of Interest Document: Rotary Park Activation – Tourism 
Development Opportunity. 

 
That applications for the Expression of Interest open at 9.00am Wednesday, 9 December 2015 and close 
Wednesday, 3 February 2016. 
 
Status:   
January 2017 Update – SEDTO to provide update at next PCG meeting. 
 
December 2016 Update - No further update at this stage. 
 
November 2016 Update – No further update at this stage. 
 
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council received No Expressions Of Interest.  SEDTO provided update at PCG Meeting. 
 
August 2016 Update – EOI closes on the 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – EOI to be presented at PCG being held 16 June 2016. 
 
May 2016 Update – Awaiting presentation and further direction from Council. 
 
March / April 2016 Update – Two non-conforming EOIś were received.  This matter is on hold for further 
consideration by Council. 
 
February 2016 Update – Expression of interest closed early 2016. 
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January 2016 Update – Expression of Interest was advertised in the local Herbert River Express in December 
2015. 
 
 
Resolution Number – 290915-30 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the Tully Street redevelopment as per the following: 

i. That Council proceed with design and construction works subject to funding under the Queensland Tourism 
Infrastructure Fund. 
 

Status:   
January 2017 Update – Awaiting QTIF application funding acceptance. 
 
December 2016 Update – QTIF application has been lodged to extend the existing shelter on Tully Street. 
 
November 2016 Update – The development of an entrance statement within the centre median strip at the corner 
of Townsville Road and Lannercost Street subject to further consideration by the Project Control Group.   
 
October 2016 Update – Permits currently being assessed by DTMR. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Works have been completed.  The acquittal was lodged on Friday 12 August 2016. 
 
July 2016 Update – Works near completion.  Street furniture being finalised. 
 
June 2016 Update – Works near completion, street furniture being finalised.  
 
May 2016 Update – Works are progressing. 
 
March / April 2016 Update – Work commenced on the Tully Street project on Wednesday 6 April 2016.  
 
February 2016 Update – Finalising designs. 
 
January 2016 Update – Early contractor involvement / risk and opportunity workshop will be held on Thursday 14 
January 2016.  
 
December 2015 Update – Secured Funding from QTIF.  Flanagan’s Consulting engaged for detailed design. 
 
November 2015 Update – Pending funding from QTIF. 
 
October 2015 Update – Pending funding from QTIF. 
 
 
Resolution Number – 290915-27 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works – Lannercost Street Phase 
One as per the following: 

i. The development of an entrance statement within the centre median strip at the corner of Townsville Road 
and Lannercost Street subject to further consideration by the Project Control Group.   

 
Status:   
January 2017 Update – DTMR supports the current entrance statement proposal.   
 
 
December 2016 Update - The development of an entrance statement within the centre median strip at the corner 
of Townsville Road and Lannercost Street subject to further consideration by the Project Control Group.   
 
November 2016 Update – DTMR is unable to support the current entry statement proposal but are agreeable to a 
new design in line with public art work / statement piece. 
 
October 2016 Update - Permits currently being assessed by DTMR Tourist Signage Team. 
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September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Plans for the design have been submitted to DTMR for approval. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Council are preparing materials to present to Main Roads.   
 
May 2016 Update – The Public Art Committee has had two meetings to discuss and is expected to finalise the 
design to be recommended to Council in the next fortnight. 
 
March / April 2016 Update – EOI closed on 21 March 2106. A meeting of the Public Art Committee has been 
scheduled to consider the designs and make a recommendation to Council. 
 
February 2016 Update – EOI was finalised at the meeting of 20 January and has been released. 
 
January 2016 Update – First PAC meeting held in late December 2015.  Terms of Reference and EOI being 
reviewed by PAC for public art work associated with the Lannercost Street Entry Statement. 
 
December 2015 Update – Public Art Committee appointed.  Correspondence issued to successful applicants. 
 
November 2015 Update – Public Art Committee to be established.  Community positions advertised in Herbert 
River Express and online. 
 
October 2015 Update – Concept design confirmed by PCG.  Option on concept design variations to be tabled at 
PCG on 15/10/2015. 
 
 
Resolution Number – 290915-23 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Develop and implement a signage design guide for way-finding devices and information signs throughout 
Ingham.  
 

Status:   
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
December 2016 Update – RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – In the process of preparing a Request for Quotation for engineering designs for DTMR 
application. 
 
October 2016 Update - Concept completed awaiting designed and quotation package. 
 
September 2016 Update – Concept completed awaiting designed and quotation package. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – Design guide and signage standards are currently being developed. 
 
June 2016 Update – Design guide and signage standards are currently being developed. 
 
May 2016 Update – Design guide and signage standards are currently being developed. 
 
March / April 2016 Update – Design guide and signage standards are currently being developed. 
 
February 2016 Update – Design guide and signage standards are currently being developed. 
 
January 2016 Update – Design guide and signage standards are currently being developed. 
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December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
 
 
Resolution Number – 290915-22 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Design and install signage to create a loop walk along existing pathway networks from TYTO Information and 
Wetland Centre to Lannercost Street. 
 

Status:   
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
 
December 2016 Update - RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. 
 
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council awaiting DTMR approval. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Signage package being released for request for quotation week ending 17 June 2016. 
 
May 2016 Update – The content is still being finalised, signage likely to be ordered in June. 
 
March / April 2016 Update – Final design is complete.  The content for the signage is being finalised.  The signage 
is to commence being installed late May to early June. 
 
February 2016 Update – Final design is continuing to be developed. 
 
January 2016 Update – First draft has been delivered for Council review. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
 
 
Resolution Number – 290915-21 – Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works in Rotary Park as per the 
following: 

i. Prepare an Expression of Interest for the establishment of a commercial lease in Rotary Park 

ii. Design and install tourist information signage in Rotary Park  

iii. Design and install signage for Rotary Park to Lannercost Street walk 

iv. Install Free Wi Fi network in Rotary Park 

v. Design and install concrete pad and associated hardstand area for commercial lease in consultation with 
the successful tenderer and other stakeholders. 
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Status:   
January 2017 Update – RFQ submissions for free Wi Fi service closed on 13 December 2016. Submissions are 
under review. 
 
December 2016 Update – RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016.  RFQ submissions for free Wi Fi service closes 
on 13 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. Preparing a RFQ for installation 
of WiFi service. 
 
October 2016 Update – Council has to reconsider the establishment of a commercial lease.  The development of 
the information signage is progressing along with the way finding signage.  An assessment of the best location for 
Wi-Fi emission is being undertaken. 
 
September 2016 Update – No Expression Of Interest received, directions sought from next PCG meeting. 
 
August 2016 Update – New EOI closes Friday 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – Revised EOI to be considered by next PCG Thursday 16 June 2016.  New signage for Rotary 
Park to be presented to PCG meeting 30 June 2016. 
 
May 2016 Update – Council briefing required and future direction determined. 
 
March / April 2016 Update – Council received 2 non-conforming EOI’s for this matter.  Council to reconsider 
proposed works. 
 
February 2016 Update – EOI applications closed early February. Tourist information signage is being developed.  
 
January 2016 Update – Expression of Interest released in December 2015.  Applications close early February 
2016. 
 
December 2015 Update – Expression of Interest completed for consideration at December General Meeting. 
 
November 2015 Update – Rotary Park Stakeholder Meeting held regarding location of commercial lease. Draft 
Expression of Interest presented to the CBD Project Control Group on 12 November 2015. 
 
October 2015 Update – EOI currently being prepared.  To be considered by CBD Project Control Group on 22 
October 2015. 
 
 
Resolution Number – 290915-20 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That the Project Control Group, including all Councillors, determines the configuration, budgeting and timing of all 
2015 / 2016 Ingham CBD Redevelopment Priority Works associated with Rotary Park, TYTO to Town Walk, Tully 
Street and Lannercost Street Phase One. 

 
Status:   
January 2017 Update – SEDTO to provide update at next PCG meeting. 
 
December 2016 Update - No further action at this stage. 
 
November 2016 Update – SEDTO to provide full update at next PCG meeting. 
 
October 2016 Update – No further action at this stage. 
 
September 2016 Update – SEDTO provided update at PCG meeting. 
 
August 2016 Update – No further action at this stage. 
 
July 2016 Update – No further action at this stage. 
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June 2016 Update – No further action at this stage. 
 
May 2016 Update – No further action as this stage next PCG meeting Thursday 19 May 2016. 
 
March / April 2016 Update – No further action as this stage. 
 
February 2016 Update – No further action as this stage. 
 
January 2016 Update – No further action as this stage. 
 
December 2015 Update – No further action as this stage. 
 
November 2015 Update – No further action at this stage. 
 
October 2015 Update – No further action at this stage. 
 
 
Resolution Number – 270514-03 – Donna Amory – Reconfiguring a Lot 

 
That Council advise Donna Amory that: 
 
(a) A Development Application for Operational Works (roadworks, landscaping, stormwater and drainage works) 

reflecting the associated Development Permit for Reconfiguring a Lot (065/0150) will be prepared by 
Council in conjunction with the developer 

(b) The Development Application fee ($230.00) will be waived. 
    
Status: 
January 2017 Update – No further update at this stage. 
 
December 2016 Update - No further update at this stage. 
 
November 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
October 2016 Update - Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed.  
 
 
September 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this 
has been completed.  
 
August 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
July 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has been 
completed. 
 
June 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
May 2016 Update – No further update at this stage. 
 
March / April 2016 Update – No further update at this stage. 
 
February 2016 Update – No further update at this stage. 
 
January 2016 Update – No further update at this stage. 
 
December 2015 Update – No further update at this stage. 
 
November 2015 Update – No further update at this stage. 
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October 2015 Update – No further update at this stage. 
 
September 2015 Update – No further update at this stage. 
 
August 2015 Update – No further update at this stage 
 
July 2015 Update – No further update at this stage.   
 
June 2015 Update – No further update at this stage.   
 
May 2015 Update – No further update at this stage. 
 
April 2015 Update – No further update at this stage. 
 
March 2015 Update – No further update at this stage. 
 
February 2015 Update – No further update at this stage. 
 
January 2015 Update – No further update at this stage. 
 
December 2014 Update – No further update at this stage. 
 
November 2014 Update – No further update at this stage. 
 
October 2014 Update – No further update at this stage. 
 
September 2014 Update –No further update at this stage. 
 
August 2014 Update – No further update at this stage. 
 
July 2014 Update – Operational works development application currently being prepared. 
 
 
Resolution Number – 280114-28 – Unauthorised Construction and Habitation of Storage Sheds 
 
That the matter lay on the table.  
 
Status:  
January 2017 Update – Report being prepared. 
 
December 2016 Update – Investigations regarding the actions undertaken by other Local Authorities has been 
undertaken. A report is being draft for submission to Council in 2017. 
 
November 2016 Update – No further action at this stage. 
 
October 2016 Update - No further action at this stage. 
 
September 2016 Update – Previous council's had been ready to implement a strict regulation but this was delayed 
due to the number of residences damaged in cyclone Yasi. Currently instances of new sheds being lived in are 
being investigated however there area number of situations where people have been living in sheds for years. MPD 
is investigating policies in place in other shires such as Cassowary Coast with the intention of developing our own 
planning policy. 
 
August 2016 Update – No further action at this stage. 
 
July 2016 Update – No further action to date due to other priorities. 
 
June 2016 Update – No further action to date due to other priorities. 
 
May 2016 Update – No further action to date due to other priorities. 
 
March / April 2016 Update – No further action to date due to other priorities. 
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February 2016 Update –No further action to date due to other priorities. 
 
January 2016 Update – No further action to date. 
 
December 2015 Update – The matter is due to be discussed with Councillors at their Briefing Session of 1 
December 2015. 
 
November 2015 Update – The matter is due to be discussed with Councillors at their Briefing Session of 1 
December 2015.  
 
October 2015 Update – Planning and Development Co-ordinator is preparing a briefing for Council. 
 
September 2015 Update - Planning and Development Co-ordinator is preparing a briefing for Council. 
 
August 2015 Update – Planning and Development Co-ordinator is preparing a briefing for Council. 
 
July 2015 Update –  Planning and Development Co-ordinator is preparing a briefing for Council. 
 
June 2015 Update – Planning and Development Co-ordinator is preparing a briefing for Council. 
 
May 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
April 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
March 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
February 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
January 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
December 2014 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
November 2014 Update – Transferred from EMES Status Report.  To be considered as part of the new Planning 
Scheme as Part Two. 
 
October 2014 Update – No further action due to resourcing at this time.  Illegal works is followed up as reported. 
 
September 2014 Update – A number of recent complaints have been investigated to provide a basis for a 
recommendation. 
 
August 2014 Update – The intention is to submit a Report confirming that Council Officers will only act on 
complaints and carry out compliance inspections as determined by the nature of the complaint and the impact on 
surrounding properties or community safety. 
 
July 2014 Update – Represent Report to Council for fresh resolution. 
 
June 2014 Update – Represent Report to Council for fresh resolution. 
 
May 2014 Update – Council Officers will act on complaints and report back to Council if the issue is escalating. 
 
April 2014 Update – Currently conducting a review to determine if the issue has grown over the past 3 years. The 
sample area under review is Forrest Beach. 
 
March 2014 Update – No further action except where individuals lodge complaints. 
 
February 2014 Update – This information has been passed onto our Building Certifier and Building Administration 
Officers prior to further action.  Action on sheds in which no building applications have been lodged will continue. 
 
 
Resolution Number – 151013-33 – Hinchinbrook Shire Flag 
 
That Council delay development of the Shire Flag given the shire wide branding exercise is scheduled for execution 
in 2013 / 2014.   
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Further that development of a shire flag design is given consideration as part of the overall shire wide branding 
exercise. 
 
Status:  
January 2017 Update – No further action at this stage. 
 
December 2016 Update – Briefing with Council to be arranged in the New Year.  
 
November 2016 Update – Preparing Report to Council for December meeting. 
 
October 2016 Update – No further action at this stage. 
 
September 2016 Update – No further action at this stage 
 
August 2016 Update – No further action at this stage 
 
July 2016 Update – No further action at this time. 
 
June 2016 Update – No further action at this time. 
 
May 2016 Update – The Shire flag will be progressed now that the Brand Style guide has been adopted. 
 
March / April 2016 Update – The Shire flag will be progressed now that the Brand Style guide has been adopted. 
 
February 2016 Update – Shire flag to be considered after the Draft Shire Brand book has been adopted. 
 
January 2016 Update – Shire flag to be considered after the Draft Shire Brand book has been adopted. 
 
December 2015 Update – Draft Shire Brand book will be ready for Councillor consideration and adoption at 
January 2016 General Meeting.  Shire flag to be considered after this has been adopted. 
 
November 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way 
 
October 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
September 2015 Update - Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
August 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
July 2015 Update – Awaiting completion of the Shire branding project. 
 
June 2015 Update – Awaiting completion of the Shire branding project. 
 
May 2015 Update – Awaiting completion of the Shire branding project. 
 
April 2015 Update – Awaiting completion of the Shire branding project. 
 
March 2015 Update – Shire branding to be presented to Council on Tuesday 24 March 2015, including Shire flag. 
 
February 2015 Update – To be confirmed following outcome of Economic Development Workshop on 3 March 
2015. 
 
January 2015 Update – Awaiting the progress of the Shire Wide Branding project. 
 
December 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
November 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
October 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
September 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
August 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
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July 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
June 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
May 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
April 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
March 2014 Update – The current shire flag has been discontinued from service.   
 
February 2014 Update – Awaiting the progress of the Shire Wide Branding project. 

January 2014 Update – No further progress to date. 
 
December 2013 Update – No further progress to date. 
 
November 2013 Update – No further progress to date. 
 
 
Resolution Number – 180613-17 – Hinchinbrook Tourist Loop – Signage Plan 
 
That Council approve the Tourist Loop based on Option B which incorporates the Loop passing through Four Mile 
Road and that the Loop be labelled as Tourist Drive as designated with a number as determined by DTMR. 
 
That Council approve the aerial photograph of Hinchinbrook Island to be used on the Highway Signage as being the 
most suitable for the drive. 
 
Status:  
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017 
 
December 2016 Update - RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for project consideration. 
 
October 2016 Update - SEDTO to prepare a Report for Council consideration. 
 
September 2016 Update – Completed and released for quotation. Quotation received, awaiting direction from 
council. 
 
August 2016 Update – Work is progressing and development of print material is being prepared. 
 
July 2016 Update – No further update at this stage. 
 
June 2016 Update – Destination Node structures being released for request for quotation by 24 June 2016. 
 
May 2016 Update – Design firm Dot Dash is currently finalising signage design with initial construction of the 
signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional brochure. 
 
March / April 2016 Update – The Hinchinbrook Way Website to be operational 16 April 2016 and the loop 
information will be included from July.  Design firm Dot Dash is currently finalising signage design with 
construction of the signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional 
brochure. 
 
February 2016 Update – Material being prepared for brochure and website. 
 
January 2016 Update – Material being prepared for brochure and website. 
 
December 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
November 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
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October 2015 Update – Briefing Session to Council on Hinchinbrook Way Drive on 13/10/2015. 
 
September 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
August 2015 Update – Work progressing. 
 
July 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
June 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
May 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
April 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
March 2015 Update – Timeframe to be confirmed on Tuesday 24 March 2015 at Economic Development Strategy 
presentation. 
 
February 2015 Update – Signage Committee to be updated.  Progress Associations to be updated in late march, 
early April on split project – directional signage and ‘Hinchinbrook Way – Drive tourism product’.  Update to be 
presented to Council mid March 2015. 
 
January 2015 Update – Senior Economic Development Officer is developing the strategy and documentation 
required to meet MRD requirements. 
 
December 2014 Update – Senior Economic Development Officer has been developing the drive strategy.  
Information will be provided to Council at the Briefing Session on 2 December 2014. 
November 2014 Update – Senior Economic Development Officer is working with TEL to finalise the tourist loop 
and register with DTMR.  
 
October 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
September 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP 
 
August 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
July 2014 Update – Work has commenced on providing the relevant information for recognition by Townsville 
Enterprise Ltd of the new tourist loop. 
 
June 2014 Update – Some preliminary discussions have been held with Townsville Enterprise Ltd. 
 
May 2014 Update – TMR have advised that essential criteria need to be met regarding the promotion of tourism 
routes. This includes the following:  
• The route must have significant tourism and/or scenic appeal, including a reasonable frequency of quality 

tourist attractions to maintain the interest of the visitor  
• The route MUST NOT be based on attractions which are strictly seasonal or are not a permanent feature 

of the route  
• The route must allow for the safe passage of private passenger  vehicles at all times (avoiding hazardous 

alignments or grades, or single lane roads)  
• The route must use only suitably maintained roads, preferably sealed, which are also capable of 

accommodating the higher volumes of traffic attracted to the route  
• Promotional material (e.g. map, brochure and website) covering the drive and attractions MUST be 

developed and made available through visitor information centres and other outlets on an ongoing basis. It 
is expected that tourist drives will not occur on expressway type roads  

• Support of the Regional Tourist Organisation (RTO). 

EMDP has discussed options with Council’s Works Engineer and we have divided the project into two (2) 
components once being the directional signage and the other being the tourist information signage. The Works 
Engineer will progress the directional signage and the EMDP will progress the tourist information signage.   The 
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Works Engineer believes she can move quite quickly to get approval from TMR for this standard signage and have 
it erected by the end of June. If possible space will be allowed on these signs for the insertion of tag lines and the 
route number at a later date.  With regard to the tourism information signage the EDMP has contacted Townsville 
Enterprise Limited and Tourism and Events Qld about the development of a tourist loop this will take some time to 
develop to a standard which meets the TMR requirements. 
 
April 2014 Update – Further consultation with TMR regarding Tourist Loop signage and necessary requirements to 
ensure approval. 
 
March 2014 Update – Further consultation with TMR regarding the name and logo of the tourist drive is required. 
Options will be taken to the Signage Committee for discussions. Once the name and logo have been decided, final 
amendments to the signs will be required and then forwarded to TMR for final approval. 
 
February 2014 Update – Feedback from TMR has been received. Amendments to signage and locations have 
been requested. Project to be reviewed based on comments provided from TMR. 
 
January 2014 Update – An onsite location inspection of the four highway signs has occurred between HSC and 
TMR. Awaiting response from TMR regarding the outcome of the site visit. Further consultation is required within 
the HSC Engineering Department to determine the progression of all other signage. 
 
December 2013 Update – DTMR are reviewing the proposal.  MTS has organised a meeting to fast-track DTMR in 
providing a response. 
 
November 2013 Update – DTMR are reviewing the proposal to provide a solution for the issues raised previously. 
Council is awaiting comment from DTMR. 
 
October 2013 Update – Further consultation with DTMR has occurred and issues were raised regarding the area 
descriptions and the two main highway signs being too congested. Consultants are in the process of working up a 
solution to resubmit to DTMR for final approval.  
 
September 2013 Update – DTMR recently informed that although the Northern Regional Office approved the 
proposal the Brisbane Office had some issues that need to be worked through.  Further consultation with DTMR 
now required. 
 
August 2013 Update – DTMR Townsville have approved the proposal but have sent it to Brisbane for final 
approval. 
 
July 2013 Update – Signage and footing design has been completed. Waiting on Main Roads to issue a Route 
Number for proposal, once received Council will need to apply for a Road Corridor Permit from Main Roads.  
Purchase order has been issued for signage fabrication. 
 
 
 
Resolution Number – 210513-30 – Pelorus Island 
 
That Council formally write to the Department of Natural Resources and Mines and request confirmation that a 
Trustee Lease or Permit can be issued to a commercial operator for part of Pelorus Island.   

 
Further that the Department be requested to provide examples of terms and conditions of instances where similar 
leases have been issued.  
 
Status:  
January 2017 Update – Further discussions with the Department of Natural Resources and Mines is planned. 
 
December 2016 Update - No further progress. 
 
November 2016 Update – No further progress. 
 
October 2016 Update – Discussions were held with Department of Natural Resources and Mines Officers 
regarding the draft plan.  Other alternative ways of allowing facilities on the island were discussed such as 
licensing will be investigated.  This was discussed with DNRM representatives at a meeting on the 28/9/16 and 
they agreed that this is the best way forward at this point in time.  Designs of QPWS toilets at Jourama Falls and 
requirements for toilets on islands given to EMECS for securing quotes for erection of a suitable public toilet on the 
island. 
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September 2016 Update – The State has not yet provided an official response to the proposed draft plan. 
 
August 2016 Update – The draft has been submitted to the State.  The State has provided some feedback for 
consideration. 
 
July 2016 Update – Passed over to Economic Development Department. 
 
June 2016 Update – No further update. 
 
May 2016 Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update.  
 
January 2016 Update – No further update. 
 
December 2015 Update – No further update. 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update. 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Meeting organised with Remote Area Dive to discuss a range of issues including permitting, 
food hygiene, sanitation and tourism development. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
  
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further progress. 
 
July 2014 Update – No further progress. 
 
June 2014 Update – No further progress. 
 
May 2014 Update – No further progress. 
 
April 2014 Update – No further progress. 
 
March 2014 Update – No further progress. 
 
February 2014 Update – No further update. 



EXECUTIVE MANAGER DEVELOPMENT AND PLANNING STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\Rosemary - Executive Manager Development and Planning Status Report.doc 
  Page 22 of 22 

 
January 2014 Update – Officers have contacted QPWS and neighbouring Councils to obtain information as to the  
fees and charges applicable in the region for commercial camping on public reserves. 
 
December 2013 Update – Preliminary investigations indicate that the most practical and efficient option for the 
control of commercial camping activities on the island is via existing Local Laws, similar to the Crystal Creek area.  A 
Report will be prepared for Council’s consideration recommending possible options and camping fees. 
 
November 2013 Update – No further progress. 
 
October 2013 Update – Moved from Executive Manager Development and Planning to the new responsibility of the 
Executive Manager Environment and Community Services who will progress on his return from leave. 
 
September 2013 Update – No further update. 
 
August 2013 Update – A letter has been received from the Department of Natural Resources and Mines with 
information on options of leases for Council to consider.  A report to Council will be prepared for Councils 
consideration when these options have been investigated. 
 
July 2013 Update – No response has been received from the Department at this time. 
 
June 2013 Update – Council has written to the Department of Natural Resources and Mines requesting 
information. 
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FESTIVAL AND EVENTS SPONSORSHIP ACQUITTAL UPDATE 2016/2017  
 

Executive Summary  
On 15 June 2016 a total of 13 applications were approved for full or partial sponsorship funding totalling $92,100, 1 
application was rejected.  On 15 September 2016 1 out of round application was submitted and approved by the 
panel (Cr Mary Brown, Cr Andrew Lancini, Executive manager Development and Planning, Rosemary Pennisi and 
Senior Economic and Development Officer, Ben Christie-Johnston) to the value of $250.  Total Festival and Events 
Sponsorship funded is $92,350, $2,650 less than budgeted for 2016/2017 financial year. 
 

For Council Decision – Recommendation  
 
1. That Council acknowledge 12 local festivals and events have successfully completed as of 20 November 

2016, receiving a total of $86,150 in funding.  13 in round applications ($85,900) and 1 out of round 
application ($250) 
 

Organisation Event  Amount Actual    
Attendees 

Organisation Benefit

Macknade Bowls 
Club Incorporated 

Tropical Mixed Fours,      
9 July 2016 

$200.00 64 players,  Purchase of local 
supplies 

Ingham Bowls Club 
Incorporated  

Ingham Bowls Club 
Invitational Fours,          
30 - 31 July 2016 

$200.00 24 locals, 46 non 
locals 

Assisted club in 
fundraising 

Ingham Tennis 
Association  

Ingham Open Tennis 
Championships,             
22 - 24 July 2016 

$1,000.00 85 locals, 160 
non-locals, 2 
international 
players 

Prize money

Herbert River Jockey 
Club 

Ingham Gold Cup,            
3 September 2016  

$2,000.00 Acquittal not 
received 

Prize money and 
event set up 

Herbert River Jockey 
Club 

November Race Day,    
19 November 2016 

$2,000.00 Acquittal not 
received 

Prize money and 
event set up 

Ingham Sugar City 
Rodeo Incorporated 

Sugar City Rodeo,           
2 - 3 September 2016 

$2,500.00 700 locals, 300 
non locals 

Covered operational 
costs – profits 
donated to local 
charities 

Lions Club of 
Ingham  

2016 Q2 Zone 4 
Convention, 11  -13 
November 2016 

$2,000.00 Acquittal not 
received 

 

Lions Club of 
Ingham  

Hinchinbrook Family 
Fishing Classic, 23 - 24 
September 2016 

$4,000.00 Acquittal not 
received 

 

Ingham Rotary Club Maraka Festival               
8 – 29 October 2016 

$11,000.00 Acquittal not 
received 
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Herbert River 
Pastoral and 
Agricultural 
Association 
Incorporated 

Ingham Show                   
7 – 8 July 2016 

$24,000.00 9,407 locals, 
800 non locals 

Event set up and 
entertainment 

Australian Italian 
Festival Association 
Incorporated 

Australian Italian Festival,
4 – 7 August 2016 

$37,000.00 2,700 locals and 
6,300 non locals 

25%increase in 
attendance 

Equipment hire for 2 
day festival at TYTO 

Noorla Bowls club Noorla 4’s Competition
12 – 13 November 2016 

$250.00 35 locals and 

80 non locals 

 

Total Sponsorship Paid  2016 / 2017 $86,150.00  

 
2. That Council continue to endorse financial assistance of $6,200 to the remaining 2 events as approved by the 

panel on 15 June 2016 that are yet to be held and invoiced in 2016/2017 financial year. 
  

Organisation Event Amount 

Gilroy Santa Maria Parents and 
Friends Association 

Gilroy Santa Maria Gruelling Games $1,200.00 

Herbert River Cricket Association HRCA Over 40’s T20 Challenge, 6 - 7 
May 2016 

$5,000.00 

Total Sponsorship endorsed and allocated  2016 / 2017 $6,200.00 

 
3. That Council continue to endorse the remaining out of round financial assistance to the sum of $2,650 for the 

remaining 2016 / 2017 financial year. 
 

Background  
During the 2013 / 2014 Budget process, Council identified the benefits of moving to an annual competitive grant 
process for assessing requests for assistance.  The purpose of the proposed change was to introduce a system of 
assessment based on merit, benefits and outcomes of the event and also to allow the opportunity for new events to 
apply for assistance. 

The new policy which was adopted in December 2013 requires organisations to apply at the same time for assistance 
for the following financial year.  This allows Council to consider all requests and distribute the Budget based on the 
merit of each festival or event. 

An advertisement was placed in the Herbert River Express (Saturday 23 April 2016) and on Council’s website.  
Applications were open for approximately four weeks and closed on Monday 23 May 2016.  An application kit was 
also forwarded to all recurrent festivals and events in the Shire. 

The assessment used the sum of $95,000 as the amount that Council is likely to allocate for financial assistance in 
the 2016 / 2017 Budget. In total 14 applications were received requesting assistance valued in total at $109,350, 
with $94,850 of this sum being for cash assistance and $14,500 being for inkind support.   

On 15 June 2016 the panel (Cr Mary Brown, Cr Andrew Lancini, Executive manager Development and Planning, 
Rosemary Pennisi and Senior Economic and Development Officer, Ben Christie-Johnston) initially assessed which 
category the characteristics of the proposed festival or event met.  After appropriately categorising the events the 
panel then compared the amount being requested against the total cost of the event.  A comparison was also made 
as to the number of people expected to attend from outside the Shire and the length of time of their stay, based on 
the time period of the event.  Those attracting people for a longer period of time were deemed to have possibly more 
economic benefit for the Shire.  A comparison was also made regarding the amount of assistance recommended and 
the numbers of visitors. 

The policy also refers to the amount and type of marketing and promotion undertaken by the organisation for the 
event.  More significance was given to festivals and events which were promoted outside the Shire. 
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After considering all applications, it was determined one application did not meet the policy due to insufficient 
information, this applicant was consulted with and on 21 September 2016 applicant withdrew application advising 
the event was cancelled.  The final amount recommended to be allocated for assistance was determined to be 
$92,100.  Council during the Budget process recommended an unallocated amount of $2,900 to be provided for out 
of round applications, providing scope to fund new events which arise during the financial year and which were not 
being planned for at the time of calling for applications. One application, which was denied from community grants, 
was re-assessed under Festival and Events and on 15 September 2016, $250 was allocated to the applicant from 
the unallocated sum of money, bringing the total of financial assistance to $92,350.  

 

Attachments  
Attachment A: Festival and Events Policy 
 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
The current policy refers to ‘inkind support’; which has not been provided in the Assessment Panel’s final 
recommendation.  The merit of maintaining the ‘inkind support’ provision within the policy will be subject to review 
prior to December 2015. 

 

Consulted With  
Cr Mary Brown 
Cr Andrew Lancini 
Executive Manager Development and Planning, Rosemary Pennisi  

 

Financial and Resource Implications  
Budget provision of $95,000 was required to be made in the 2015 / 2016 financial year to support festivals and 
events. 
 

Risk Management Implications  
Minimal risk  

 

Strategic Considerations  
Corporate Plan – Strategic Direction 4 and 5 

 

Officers Comment  
A total of one application was unfunded initially due to insufficient compliance with the Festival and Events Funding 
Policy.  Correspondence was issued seeking further information on the basis that Council allowed the unallocated 
$2,900 to be used for out of round applications during 2016 / 2017 financial year.  After further investigation, the 
applicant withdrew their application on the basis of the event being cancelled. 

A total of one application was funded out of the unallocated $2,900 after the application was declined by Community 
Grants and referred through to Festival and Event Funding for assessment.  
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RFQ 001487 INGHAM CBD FREE WI-FI NETWORK  

Executive Summary  
On 8 December 2016, Council issued RFQ 001487 (Refer to Attachment A), seeking quotations for the survey, 
design, supply, installation, maintenance and operation of a free public Wi-Fi network throughout the Ingham CBD, 
with a primary focus on delivering Stage 1 at the principle visitor arrival nodes of Rotary Park and the TYTO Visitor and 
Wetland Centre on or around 24 March 2017. 

Council issued RFQ 001487 by email to the following businesses; ITNQ and Telstra Corporation. The RFQ 
was additionally advertised on Council’s Facebook page and Website from Wednesday 8 November 2016.  The 
RFQ was not advertised in the Herbert River Express as quotations were not anticipated to exceed $20,000.  It is 
noted the RFQ was downloaded by twenty (20) businesses during the quotation period in addition to the 
businesses directly contacted by Council. 

At the close of the quotation period; three (3) conforming responses were received from ITNQ, Telstra Corporation and 
Prime Technology Services and were assessed individually by SEDTO Ben Christie-Johnston, Acting ISM Dave Halberg 
and Tourism Officer Stacey Pether.  Telstra Corporation was assessed as the recommended candidate by all three 
assessors, coming in with an average score of 96.66 %, compared to Prime Technology Services (78.5%) and ITNQ 
(52.05%) (Refer to Attachment B for the quotation response evaluation). 

Telstra’s expertise, demonstrated through its ongoing delivery of Australia’s largest Wi-Fi network, in conjunction with 
a highly detailed proposal outlining access points, civil works, service levels and equipment warranties represented 
the best value for money and the highest conformity with the relevant RFQ document.  Importantly Telstra’s proposal 
does not increase resource demands on Council’s IT infrastructure or staff. 

At a glance Telstra’s proposal includes: 

 Provision of six access points (two at the TYTO Information and Wetland Centre and four at Rotary Park)
 Provision of internet service to each access points (delivering strong connectivity throughout Wi-Fi area)
 Provision of all core infrastructure
 Unlimited data allowance
 24 hour, seven day per week support
 Wholly Telstra maintained and operated free public Wi Fi
 Public Wi-Fi powered by the Telstra Air Network, providing free Wi-Fi for each user, either for 30 minutes per

day or 100mb per day per user (Council can chose which option it prefers).
 Wi-Fi analytics - providing insights into user behaviours and movements; representing highly valuable

information to inform future marketing, tourism development and urban design projects.
 Branded SSID and splash page
 Opportunity to utilise proactive marketing, allowing Council to send information, promotions and special offers

via email or SMS to increase engagement, satisfaction and sales.
 Cost estimates for associated civil works (other proposals did not provide cost estimates for civil works)
 Opportunity to partner with Telstra to promote the Telstra Air Free Public Wi-Fi in Ingham.
 Detailed service level agreement
 Detailed exclusions

In addition, it is noted that Council’s existing Telstra Technology Infrastructure Fund credits can offset a substantial 
proportion of the capital and operational costs, such that the net cost to Council to survey, design, supply, install, 
maintain and operate a high quality free Wi-Fi network at Rotary Park and the TYTO Visitor Information and Wetland 
Centre for a 36 month period could be reduced to $4,464.65.  This provides a contingency fund of approximately 
$5,535.35 for any costs (i.e. provision of electrical supply to access points) incurred under the exclusions defined by 
Telstra (refer Attachment C - page 21 of Telstra’s RFQ submission document)  
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For Council Decision – Recommendation  
1. That Council accept the proposal submitted by Telstra Corporation and engage Telstra in two parts as per the 

following: 
 

a) Part One: 
Engage Telstra to conduct a detailed site survey of Stage One to ascertain optimal locations for all 
hotspot locations at Rotary Park and the TYTO Visitor and Wetland Centre and inform the design of the 
free Wi-Fi network; 

 
b) Part Two: 

Engage Telstra to supply, install, operate and maintain a public free Wi-Fi network in Rotary Park and at 
the TYTO Visitor and Wetland Centre 

 
2. That Council offset capital and operational costs for the design, supply, installation, operation and 

maintenance of the free public Wi-Fi network against the current Telstra Technology Incentive Funds credit 
balance. 

 

Background  
Council resolved at it General Meeting on 29 September 2015 to install Free Wi-Fi in Rotary Park.  However further 
investigations revealed by Dot Dash’s 2015 scoping study of Ingham’s principle and secondary visitor arrival nodes 
supported the merit of expanding the Free Wi-Fi network to include both of Ingham’s principle arrival nodes (TYTO 
Information and Wetland Centre and Rotary Park).   
 
With priority works for the Ingham CBD project initially focusing on the Lannecost Street and Tully Street capital 
works, in addition to work on the Hinchinbrook Way Walk; project planning for the Wi-Fi did not commence until mid-
2016.  The final RFQ document was drafted in consultation with the Acting Information Service Manager and released 
on 08 November 2016. 
 

Attachments  
Attachment A: Request for Quotation Document  
Attachment B: Quotation Response Evaluation  
Attachment C: Submitted Quotations  
 

Statutory Environment  
NIL 
 

Policy Implications  
NIL 
 

Consulted With  
Executive Manager of Development and Planning 
Acting Information Service Manager 
Chief Executive Officer 
Ingham CBD Project Control Group 
 

Evaluation 
The three (3) conforming RFQ responses were assessed by a panel consisting of the Senior Economic Development 
and Tourism Officer Ben Christie-Johnston, Acting Information Services Manager Dave Halberg and Tourism Officer 
Stacey Pether. 
 
RFQ 001487 Quotation Response Evaluation: Please refer to Attachment B 
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Financial and Resource Implications  
Funding for the Free Wi-Fi network has been allocated from the Ingham CBD redevelopment project, with a nominal 
$10,000 allocated to the proposal.  It is noted that quotations for the combination of survey, design, supply, 
installation, operation and maintenance have significantly exceeded this amount; however the utilisation of Telstra’s 
Technology Fund delivers a net cost to the budget of $4,464.65.  Furthermore this costs includes the operation and 
maintenance of the network for three years from commencement, including all warranties and importantly no costs to 
Council‘s internal Information Services.  

 

Risk Management Implications  
NIL 
 

Strategic Considerations  
The recommendation aligns with Council’s 2014-2019 Corporate Plan, the Hinchinbrook 2015-2020 Economic 
Development Strategy and the 2016 Hinchinbrook Way Brand Book and Style Guide 
 

Officers Comment  
Strategic considerations 
Two aspects of Telstra’s response document have valuable strategic applications for Council in the future: 
 
Analytics and Marketing  
Telstra’s reporting capacity provides highly relevant data to inform decision making processes associated with 
marketing, tourism infrastructure and urban planning.   Pages 8-9 detail data and reporting capabilities that provides 
insights on user behaviours throughout the spatial Wi-Fi network.  This information is highly valuable for local 
planners to understand pedestrian traffic flows through urban spaces and respond with evidence based urban design 
solutions that improve connectivity, walkability and siting of street furniture.  Furthermore there is scope to engage 
users with proactive marketing, allowing Council to develop an entirely new mode of marketing that engages users 
whilst they are in Ingham. 
 
Future grant applications  
The high quality of information and costings provided in Telstra’s submission represents a robust document capable 
of supporting any future grant application seeking to extend the free public Wi Fi network into other areas of the 
Ingham CBD.  
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Attachment B: Quotation Response Evaluation – RFQ 001476
Assessment  Telstra Corporation Prime Technology Solutions ITNQ 

Criteria Weight Score Notes Score Notes Score Notes
Value: 60%  Lowest conforming quotation is the benchmark for value criteria. 

 civil works components have been excluded from all quotations to make them comparable (Telstra estimated civil works; Both ITNQ and Prime Technology acknowledged there will be civil works costs, but excluded the costs 
from their estimates) 

60% Lowest price  
 includes provision of six (6) access points 

(two at TYTO and four at Rotary Park) 
 includes provision of internet service for 

each access point 
 includes full maintenance  
 includes levels of service agreement 
 unlimited data allowance  
 24 hour, seven day per week support 
 All core infrastructure 
 High quality robust Wi-Fi network  

 
Total pack for survey, design, installation, 
operation and maintenance $32,148  plus GST 
 
It is noted that civil works have been estimated by 
Telstra to cost $16,714.50 (ITNQ and Prime 
acknowledged there will be cost but provided no 
estimate for civil works) 
 
It is further noted that this is the only proposal that 
the Telstra Technology Fund can be applied to.  
Currently $52,679.72 is available to Council to 
offset the cost of the Wi-Fi network. If Council 
resolve to engage Telstra and utilise the Telstra 
Technology Fund then the net cost to Council to 
deliver a robust high quality free Wi-Fi network 
(with no operational requirements from Council) 
will be $4,464.65 plus GST 

48.6% Value benchmarked against lowest price from Telstra 
 Providing five (5) access points (three at TYTO and two in Rotary 

Park).  Concern that the number of access points is insufficient to 
provide satisfactory coverage in Rotary Park which may result in 
connectivity issues  

 Council owned and operated system 
 One year manufacturer warranty, longer warranty can be 

negotiated at a monthly fee per device (access point) 
 All civil works to be provided by Council at cost 
 Monthly operating cost (not including internet provision) of $600 

per month.  Concern that internet is not provided and that Council 
will need to source an internet provider.  

 
Total Package for survey, design, installation and maintenance.  It is noted 
that internet service for access points is not provided – which will cost an 
additional $7920 for a three year term through another provider (ITNQ or 
similar) $39,760  plus GST 
 
 

41.4%
 

Value benchmarked against lowest price from Telstra 
 Providing three (3) access points (one at TYTO and 

two in Rotary Park). An additional access point would 
be installed on the water tower to provide connectivity 
to Council IT services. Concern that the number of 
access points is insufficient to provide satisfactory 
coverage in Rotary Park which may result in 
connectivity issues  

 All infrastructure to maintained at $600 per month 
(included in total package price) - $21,600 for three 
years 

 Provision of unlimited internet connectivity - $220 per 
month (it has not been stipulated whether this is one 
account, or multiple services for each access point) - 
$7920.00 for three years’ service. 

 All civil works to be provided by Council at cost 
 Wholly Council owned and operated system 

 
Total Package for survey, design, installation and maintenance 
(note internet not provided – which will cost around $100 - 
$200 per access point per month $46,310  plus GST 
 

Experience Scored 
1-5 

 
 

25% 

(4.33) 
 

21.66% 

Demonstrated capacity to deliver a robust high 
quality Free Wi-Fi network. Currently undertaking a 
project to deliver Australia’s largest Wi-Fi network 
Telstra Air is already available in Ingham in a 
limited capacity. 

(3) 
 

15% 

Prime technology has implemented two comparable projects including the 
Atherton CBD Free Wi-Fi and Ravenshoe CBD Free Wi-Fi.  It is noted that 
beyond these projects there experience is related to smaller business 
based Wi-Fi networks (i.e. caravan parks, restaurants).  It is noted that 
their partner company Duxtel has extensive experience; however the extent 
of the partnership beyond supply of hardware is not clearly defined. 

(.33)
1.65% 

ITNQ are a locally based company which has delivered 
wireless internet services throughout the Hinchinbrook Shire 
for over 15 years.  Whilst they have demonstrated a capacity 
to connect local business and homes to wireless internet, the 
proposal does not detail a history of delivering free Wi-Fi 
network projects in large public spaces   

Conformity Scored 
1-5 

 
15% 

(5) 
15% 

 Detailed proposal on all aspects of 
delivery – from survey, design, 
installation, maintenance and operation 

 Wholly Telstra owned project, with a 
robust service level agreement 

 Highly specified solutions for reducing 
costs associated with installation, 
maintenance and operation 

 Detailed exclusion list and costed civil 
works  

(3.33) 
 

9.9% 

 Have provided details on capacity to collect and present user data 
and provide details on collecting survey data; which could be a 
very useful data source. 

 Demonstrated intuitive and simple connection process 
 Have not provided details on access point installation points or 

provided a desktop analysis of related civil works. 
 Concern with Council providing internet and managing operational 

aspects of project 
 Concern with warranty 

(1)
4% 

 The proposal contained limited details on the works to be 
completed and only basic images.   

Summary    Telstra’s proposal on value alone, where the 
Technology Fund is applied, overwhelmingly 
represents the best value for money.   If this 
assessment had considered the technology fund 
for comparison purposes, both ITNQ and Prime 
would have scored 0% for value.  When this aspect 
is considered in conjunction with the high quality 
of Telstra’s overall submission; Telstra represents 
comparative outstanding value for money. 
 

+ 5% 
local 

Supplier 
 

It is noted that Prime Technology, whilst not a local company, have 
stipulated in their proposal that they engage local electricians to install 
access points.  However it should be highlighted that this is a small aspect 
of the overall project.  It should also be highlighted that there may be 
scope to negotiate with Telstra to utilise local electricians (however the 
local supplier loading has not been applied to Telstra as this was 
unspecified in the proposal). 
Prime Technology have submitted a strong response document, but on 
comparison with Telstra’s submission it does not represent best value for 
money   

+ 5% local 
Supplier 

 

ITNQ’s proposal represented the least value for money and 
contained substantial hidden costs associated with Council’s 
obligation to house infrastructure.  It is additionally noted that 
limited details were provided on civil work components and 
the maintenance program was comparatively high 
  

Totals 
 

  
96.66% 

  
78.5% 52.05% 
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Offer Document 
Economic Development 

RF 001487  - Design, Supply and Install of Ingham CBD Free Wi-Fi network Page 1 of 3 

Project: Ingham CBD Free Wi-Fi network  

RFQ Description:  Design, Supply and Install of Ingham CBD Free Wi-Fi network 

HSC Ref No.  RF 001487  

Closing Date: 10:00am, Monday 28 November 2016  

1. OVERVIEW 

Hinchinbrook Shire Council seeks quotations for the survey, design, supply, installation, maintenance and operation 
of a free Wi-Fi Network throughout the Ingham CBD area as defined in Attachment B.   

1.2 Sought outcomes 

The successful respondent will be required to liaise with Council’s Senior Economic Development and Tourism Officer, 
Ben Christie-Johnston to deliver an effective and efficient Wi-Fi network across the Ingham CBD, with a primary focus 
on delivering free Wi-Fi services at Rotary Park and the TYTO Information and Wetland Centre. 

The sought outcome of the proposed Free Wi-Fi network is to: 

 Provide a robust and cost efficient Free Wi-Fi network (inclusive of survey, design, installation, maintenance 
and operations) 

 Provide an intuitive and simple connection process for users 

 Provide a home page with a CMS providing scope for Council to tailor content   

 Collect and present meaningful user data for Council’s purposes  

 Provide a minimum of one (1) hour of free Wi-Fi connection per a day, per device  

 

1.3 Scope of Works and Deliverables  

i. Site Survey 

Conduct a site survey of the defined Wi-Fi network area (refer to Attachment B) to inform the physical 
deployment of the proposed Free Wi-Fi network. (Please note: Council will provide an Officer to assist with 
identifying infrastructure constraints and opportunities).  

ii. Ingham CBD Wi-Fi Network Staged Project Proposal Plan. 

Prepare and present a proposal plan to Council providing at minimum: 

a) Costed options for delivering a Wi-Fi network that achieves the sought outcomes specified in section 
1.2 of this document; 

b) Scope options for reducing costs to Council associated with installation, maintenance and operation 
of Free Wi-Fi network; 

c) Provide  a staged approach as per the following: 

Stage One: Rotary Park and TYTO Information and Wetland Centre; 

Stage Two:  Lannercost Street, Townsville Road, Tully Street and TYTO Precinct;  

Stage Three: Herbert Street and Cartwright Street; 

iii. Supply and Installation of Stage One by 30 January 2017; and 

iv. Supply and Installation of Stages Two and Three (date to be specified by Council)  
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2.0 ASSESSMENT PROCESS 

Responses to this request for quotation document will be assessed against the following weighted criteria: 

TABLE C 

# Criteria Weighting 
1 Value:  

The respondents quoted price and value add components  
60%

2 Experience:  
The respondents expertise and performance within the design, install maintenance and 
operation of Free Wi-Fi networks   

25%

3 Conformity:  
The respondents conformity with the defined scope of works  

15%

 

Note: Hinchinbrook Shire Council’s purchasing policy recognises Quotations that utilise local suppliers. A weighting 
criterion of 5% will be applied after the evaluation if the Quotation utilises a local supplier. 

3.0 ENQUIRIES 

Questions in relation to this Request for Quotation (RFQ) are to be submitted to the below Council’s contact for this 
project;  

Name:   Ben Christie-Johnston 
Position: Senior Economic Development and Tourism Officer
Phone:  0408 021 682
Email: bencj@hinchinbrook.qld.gov.au
  

4.0 CONDITIONS OF QUOTATION 

The submission is to include the following documentation;  

 The Offer Form (including required attachments); 
 All prices quoted are to exclude GST. 
 Technical specification of the product; 
 Details of warranty;  
 Delivery timeframe 
 Scope of works 

 
Please note that Offers must be submitted on the form provided. That form must be completed in full, failing which, 
the offer may not be considered. Any additional information must be provided in clearly identifiable attachments to 
the form. 

5.0 SUBMISSION OF QUOTATION 

Quotations are to be submitted by 10:00am, Monday 28 November 2016  via  
Email: council@hinchinbrook.qld.gov.au   
In Person: Hinchinbrook Shire Council Offices, 25 Lannercost Street, Ingham  
By Post: PO Box 366, Ingham, Queensland, 4850 (must be received by Council prior to the nominated closing 

date) 
Successful and unsuccessful respondents will be advised of Council’s decision prior to 1 January 2017. 
Late quotations will not be accepted.  After submitting your quotation via email, you will receive a receipt submission 
email for the email, please retain this email for your records.  Please do not email or provide a copy of your quotation 
to a Council Officer prior to the closing time. 
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6.0 ACCEPTANCE OF QUOTATION 

Offerers acknowledge and agree that: 

 Council shall not be bound to accept the lowest or any offer; 

 Council, at its discretion, may not consider any offer which does not comply with these conditions of offer; 

 Council reserves the right to accept an offer with minor variations from the requirements of this document; 

 They (the Offerers) release the Council from all claims of any kind arising in any way out of or in connection 
with the offer process, including claims arising as a result of the negligence or breach of duty by the 
Council, or by persons for whose acts and omissions the Council is liable;  

 The supplier must indemnify Council and keep Council indemnified against any claim, demand, action, 
legal proceeding or other liability, cost or expense of any kind whatsoever which may arise by, through or in 
connection with anything done or omitted to be done by the supplier pursuant to or in the performance or 
purported performance of the contract; 

 The company supplying the product is responsible for any Warranty Claims made; and 

 An offer shall be deemed to have been accepted when such acceptance has been notified to the Offeror in 
writing. 

 

7.0 ATTACHMENTS 

Attachment A:  Offer Form. 
Attachment B: Proposed staged Free Wi-Fi network area
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Attachment A 

OFFER FORM 
Economic Development 

 

 
THIS OFFER FORM MUST BE COMPLETED AND SUBMITTED WITH YOUR OFFER 

OFFER FORM - RF 001487  Design, Supply and Install of Ingham CBD Free Wi-Fi network Page 1 of 1 

Project:  Ingham CBD Free Wi-Fi network 
RFQ Description:  Design, Supply and Install of Ingham CBD Free Wi-Fi network 
HSC Ref No.  RF 001487  
Closing Date: 10:00am, Monday 28 November 2016  

 

Contact Name:  

Company Name:  

Postal Address:  

Email Address:  

Phone No:  

 
 

Description Rate
(exc GST) 

Cost Estimate for Site Survey (as per Attachment B)

 
$ 

Cost Estimate for Ingham CBD Wi-Fi Network Staged Project Proposal Plan

 
$ 

Cost estimate for supply, installation, maintenance and operation of Stage One of Free 
Wi-Fi Network  (please itemise for Rotary Park and TYTO Information and Wetland Centre  

Rotary Park  
$ 

TYTO Information 
and Wetland Centre 
$ 

Cost estimate for supply, installation, maintenance and operation of Stage Two of Free 
Wi-Fi Network   

$ 

Cost estimate for supply, installation, maintenance and operation of Stage Three of Free 
Wi-Fi Network   

$ 

 

Submission Checklist: 

  Technical specification of product; 

  Details of warranty, terms and conditions;  

  Scope of works  

  Deliverables and Timeframes 

Submission Clause: 

  I have read and accept all conditions stated on the Offer Document and have attached all associated 
documentation to this Offer Form. 
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Attachment B 
       

 

 

Stage One: Rotary Park and TYTO Information and Wetland Centre  

Stage Two: Lannercost Street, Townsville Road, Tully Street and TYTO Precinct  

Stage Three: Herbert Street and Cartwright Street  
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David and Alan Pearson T/A ITNQ 

1113 Halifax road 

Cordelia 4850 Ph.: 0412397024 

 

Tender for delivery of a hotspot Wi-Fi Network  

 

ITNQ would like to submit our proposal for you Tender document RF 001487 for the Design 

Supply and installation of Ingham CBD Free WI-FI network. ITNQ has been providing WIRELESS ISP 

services in the Hinchinbrook district for over 15 years and has a vast experience in the 

commissioning of WI-FI networks. Over the past years and in conjunction with our partner Radcomp 

Pty Ltd has delivered Microwave and WIFI services in all states and territories. If approved ITQN can 

have stage 1 implemented within 3 weeks from deposit received so long as Council can provide 

power. If the solar option is adopted, then tome frames will be approximately 45 days from receipt 

of deposit.  A 50 % deposit will be required on acceptance of tender. Please find below our 

recommendation and pricing for your tender. 

 

ASSUMPTIONS 

1. Hinchinbrook Council will provide mounting poles and power to accommodate WIFI 

equipment. Some suitable poles are identified in the pictures taken. Alternately ITQN 

can supply a fully self-sufficient solar powered mounting poles. This can be viewed on 

the last page of this document. Stage 1 ,2 and 3 costs do not include the solar system. 

2. Hinchinbrook council will supply Internet connectivity. ITQN can provide it at a cost of 

$220 / month unlimited. 

3. The location of the Internet HUB and equipment will be in the council’s communications 

room. 

4. A small Low impact tower will be erected on the Hinchinbrook council offices roof. 

5. Use of the Ingham water tower will be required for stage 1, 2 and 3 and will have a low 

impact antenna for bridging the devices. 

6. Internals of building will not be required to have WIFI access. This can be achieved on 

request. 

 

ITNQ will install and configure the system and provide in-house training for council support staff 

to operate.  

1. This system is a roaming SSID WIFI network that will allow the user to roam throughout 

the hotspot area with little or no disconnections.  
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2. Council staff will be able to Change and or block clients on request. View downloads and 

web pages visited by clients whilst they are connected.  

3. All AP outages are reported back to ITQN support team to report any equipment 

malfunctions. 

4. An ongoing maintenance program that covers all warranty for equipment installed by 

ITQN is available as per below: this includes hosting of controller software and full 

replacement costs associated with equipment failure. It does not cover storm, cyclone, 

rodent. flood damage or Vandalism. 

 

a. Stage 1 $600 / month 

b. Stage 1 and 2 combined $800 / month 

c. Stage 1-2 and 3 combined $1000 / month  

 

5. Typical Control software: Showing clients and connections. All SSID’s can be changed on 

the fly as well as bandwidth’s can be limited. 

 

 

6. ITQN can comply with council requirements as per the tender document and proved a 

seamless and robust system that will allow users to connect for a period in time each 

day. 
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Stage 1: Typical connection diagram (this will apply for each stage) 

STAGE 1

TYTO

Council Offices

Water Tower

Controller and 
Internet

 

 

1. Stage one of the system will be to strategically locate 4 WIFI Access Points (AP’s) on the 

following points. Power will only be required for 2 locations and the remainder will POE 

injectors will be used. 

a. TYTO Information centre front of building. 
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b. TYTO Centre on light pole at rear of building. 

 

 
 

 

2. Hardwire these AP’s back to a communication hub in the TYTO information centre and a 

small low impact Antenna will be mounted onto the roof. 

3. Install on the council offices roof a small low impact antenna for backhaul traffic and 

terminate in the council communication room TBA. 

4. Install AP and Bridge on light pole near Park. 
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5. Install AP and Bridge on light pole north of Maraka Hall. 

 

 

6.  Install bridge repeater onto Town water tower (this will also service stages 2 and 3 of the 

project. 
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Cost of Stage 1 is $16,790 + GST 

 

 

STAGE 2  

 

1. Strategically place Access points and bridging devices on the following key locations.  

*** NOTE **** Council will be responsible for power to each location unless the solar option 

is adopted. 

2. ITNQ will provide the WIFI equipment and a weather proof secure installation for each 

location. 
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Cost of Stage 2 = $13,945.00 
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STAGE 3 
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Cost of stage 3 = $14,345.00 
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Optional Solar Poles and stations can be provided where no power or power is too hard to 

install. These are standalone units that will run on full solar. Cost per tower is $4900 per unit 

installed. Units are 4.2M high with anti-tamper protection supplied. 

 

 

 

 

 

 

 

 

David Pearson for 

A & D Pearson TA ITNQ 

 

Date: ________________________________ 
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1- Introduction  

Tableland IT pty ltd trades as Prime Technology Services and FNQ Computers. Prime Technology deals 
mostly with business and government clients whilst FNQ Computers is more consumer service and 
sales orientated. 

Our journey into larger Wi-Fi projects started in 2012 when we were involved in developing and 
maintaining a network of routers in all major capital cities for one of Australia’s largest outdoor media 

companies. The concept was to have a router positioned within the printed poster advertising boxes in 
public bus and train stops that engages consumers with interactive advertising that is capable of being 
delivered remotely but stored and distributed from the router. 

Working on this project led to Prime Technology partnering with Duxtel, who are an Australian distributer 
of the MikroTik products and have extensive experience delivering Wi-Fi projects and supporting 
partners, such as us, to deliver world class Wi-Fi solutions.  

Duxtel provide us with access to their cloud based hotspot management system which enables partners 
to manage all our customer’s hotspots systems via one centralised management portal that reduces the 

need for the hotspot infrastructure on each location.  

As Mikrotik certified engineers, we have had extensive experience with their product range over the last 
few years, showing us that they are every bit equal in terms of performance, features, configurability, 
scalability and reliability as some exponentially more expensive brands. 

We have since gone on to design, build and maintain numerous free and paid guest Wi-Fi networks for 
CBD’s, tourist parks and precincts as well as a variety of other accommodation, retailers and service 

providers. 

Partnering with Duxtel gives us access to Australia’s most experienced engineers and so I have added 
some of their experience and projects into this quote as they are an extension of our business and 
provide us with the same infrastructure and products and experience that they have built these networks 
on. 
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2- Offer Form  
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A. Robust and Cost Efficient Wi-Fi: 
Prime Technology will deliver a world-class CBD Free Wi-Fi network for the Hinchinbrook Shire Council at a 
very competitive upfront price and with low recurrent costs. The networking hardware supplied will be from 
MikroTik which offers feature parity with networking hardware from other vendors but represents superior 
value-for-money. Prime Technology’s partner Duxtel is Australia’s leading distributor and warranty provider. 
Duxtel has a strong relationship with Mikrotik and in 2013 they founded the Mikrotik Academy at the 
Gordon Institute of TAFE in Geelong, Victoria. Steve Gale, Program Manager for ICT at The Gordon 
Institute has described Mikrotik products as "ideal for the small to medium businesses that drive Geelong's 
economy. They provide power and configurability at a much more affordable price". Please see: 
http://www.duxtel.com.au/case_studies/mikrotik_academy.html  

The Ingham network will be specifically designed to be easy for the Council to own and operate through the 
use of field-tested enterprise-grade hardware and a remote fault monitoring and configuration management 
service requiring minimal intervention by Council staff. 

Ongoing annual monitoring, maintenance and licensing fees are modest and the network can be very cost-
effectively expanded in the future to cover additional parts of the city. 

As the developers of the platform, Duxtel is able to provide extremely cost-effective customisation of the 
platform to meet unique clients needs - a level of responsiveness not available from international vendors. 
Rob Van den Eynde of TCA-online in Camperdown speaks positively of Duxtel's ability to customise 
software in the following case study: http://www.duxtel.com.au/case_studies/tca-online.html, as does Joe 
Tigel of Spirit Telecoms http://www.duxtel.com.au/case_studies/stu-accom.html 

 

 

 

 

 

 

 

 

 

 

 

3- Sought Outcomes  
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B. Intuitive and Simple Connection Process: 
Users connect to the SSID of the Ingham CBD Free Wi-Fi network hotspot and, once they have accepted 
the Terms and Conditions, will be able to access the Internet. Over the duration of the 2015 calendar year, 
the Geelong Info Net serviced over 100,000 unique users and Duxtel received only two calls from end-
users made to the technical support service and no calls from the City of Greater Geelong. This indicates 
that Council Free Wi-Fi networks built on Duxtel Internet Commander software and MikroTik hardware are 
intuitive and simple for users and robust for operators, cost-efficient and have a demonstrably low level of 
technical risk. 

Our responsive portal templates ensure connectivity remains simple across a range of different sized 
devices. Some examples of the way in which our portals adapt to fit various screen sizes are displayed 
below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

C. CMS Content Tailoring: 
Pricing includes the supply of the home page captive portal that can be managed by the web interface in 
Duxtel Internet Commander. This provides a 'walled garden' of content such as council and tourism 
information that can be accessed without contributing to any timed or download limits. 

Typically our portal pages are coded in html but can be hosted anywhere and it would be possible for them 
to be incorporated into a CMS system as preferred by the council. 
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D. Collect and Present User Data: 
DuxCommander offers industry-leading network statistical information. Training in report generation for 
Hinchinbrook Council staff is included in the project scope. Reporting highlights include: 

- Network splash page / login page presentations per day by hotspot or across the entire Service. 
- Number of unique users per hotspot, Zone (ie Lannercost Street) or the entire Ingham Wi-Fi Service 

over any time period 
- Number of authentications. 
- Network traversal statistics ie when users first make contact with, pass-through and exit the Network 

or move between zones. Thus it will be possible to understand how tourists first come into contact 
with the network at the TYTO Wetland and Information Centre then move through the wetlands up 
to Tully St then on to Lannercost. Another example is whether a device that connects during a 
performance at Rotary Park then reconnects in Cartwright St. 

New features recently added to the Commander platform will allow Hinchinbrook Council to use the Ingham 
network to gather valuable information about user activity in Ingham CBD which can then in turn assist the 
council in its planning and decision making. 

We can also build surveys into the portal and report on the data captured by users filling out the 
questionnaire in order to gain insight into who is making use of the service. Below is a demonstration of a 
demographic survey and the results. 
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E.  Minimum of 1 Hour Free Wi-Fi per Device per Day: 
Internet Commander has the most flexible access control rules in the industry including session times as 
required by Council and also: 

- Availability times 

- Download limits 

- Bandwidth throttling 

- Traffic filtering for pornography, terrorism etc as required by Council. 

Typically we find the most popular approach is to enable each device so many MB per 24 hour period. 
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A. Technical Specifications of Products: 
Our proposal for the Ingham CBD Free WiFi network will support 802.11a, b, g and n standards in both 2.4 
and 5GHz Class-Licenced bands via dual-band hotspots. This will provide optimal flexibility and longevity 
while supporting ratified standards. 

All hardware complies with relevant industry standards for electrical safety, EMC/EMR compliance and 
functional interoperability. All software complies with international (RFC) standards. 

We will use a range of Mikrotik and Duxtel products in this project and have attached relevant product 
information in the attachments section of this document. 

B. Details of Warranty: 
Prime Technology Services warrants all works undertaken by us and will ensure all aspects of the network 
are configured, installed and performing in a manner that meets expectations of such a project. 

All hardware used has a one year manufacturer warranty but longer warranty periods can be negotiated via 
a monthly fee per device. Our experience has shown that Mikrotik hardware is extremely reliable and rarely 
requires replacement. 

C. Scope of Works: 
Prime Technology and Duxtel will provide all necessary resources to evaluate, plan and implement a cost 
effective public Wi-Fi network to meet the council’s requirements. We partner with a local licensed electrical 
and data contractor to provide installation services. 

 

 

 

 

 

 

 

 

4- Submission Checklist  
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D. Deliverables and Timeframes: 
If successful with quote after acknowledgement I would envisage the project timetable to be along these 
lines: 

0-4 weeks 

- Conduct Site Survey 

- Complete project plan 

- Finalise equipment schedule and procure hardware 

- Customise portal page as per requirements 

- Setup and configure backend hotspot management system. 

- Pre-Configure and test network,  

- Implement portal page and test functionality on a range of devices. 

- Finalise installation schedule and job safety analysis in consultation with council. 

4-6 weeks 

- Onsite installation of the network in areas outlined in stage 1 of the project. 

- Test and fine tune network and management system 

Based on this timetable and depending commencement date of the project I believe it is possible to meet 
the timeframes outlined in the quotation request. 
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A. Assumptions Used for Technical Model and Price 
Estimates: 

As no site evaluation has been made at this point and solutions and pricing are based solely on desktop 
analysis, variations may occur after site survey and evaluation are completed. 

The following assumptions are made in the preparation of the technical solution and pricing estimates: 

1. Areas to be covered are as indicated by Council in the RFQ 

2. Suitable existing pole/mast/mounting structures are available. 

3. Suitable power available at all locations  

4. Internet Service available at Council Office and TYTO Information Centre 

5. Council to waive any costs for road closures and equipment that may be required to access 
infrastructure such as lights poles and meet the costs of associated traffic management. 

6. As per request of quotation all prices quoted are EX GST. 

 

B. Site Survey and Project Plan: 
To complete site survey we would request the attendance of a representative of each of the organisations 
involved in this project. Specifically this would be: 

1. Paul Chiari –  Prime Technology Services 
2. Michael Borthwick – Duxtel (Melbourne) 
3. Ged Brander – G Force Electrics 

Cost to perform the site survey including travel and other expenses would be $3500. 

After completion of site survey we will be able to confirm pricing estimates and deliver a comprehensive 
project plan at a cost of $2000. 

 

 

 

 

 

 

5- Price Schedules  
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C. Stage 1.1 – Rotary Park: 

 

D. Stage 1.2 – TYTO Information and Wetland Centre: 
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E.  Stage 2 – Lannnercost Street, Townsville Road, Tully 
Street and TYTO Precinct: 

 

F.  Stage 3 – Herbert Street and Cartwright Street: 
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A. Relevant Experience: 
Prime Technology 

Wireless hotspot and infrastructure projects designed installed and maintained by Prime Technology 
Services 

-          Adshel’s interactive advertising network deployed in all major capital cities. 

-          Grand Hotel - free / paid 

- Baron Valley Hotel – free / paid 

- Nick’s Restaurant – free  

- Tinaroo Lake Resort – free  

- Historic Village Herberton – Free 

- Ravenshoe CBD sponsored by Bendigo Bank – Free 

- Atherton CBD sponsored by Chamber of Commerce – Free 

- Woodlands Tourist Park – Free / Paid 

- Crystal Cascades Tourist Park - Free / Paid 

- Lake Placid Tourist Park – Free / Paid 

- Glengarry Tourist Park – Free / Paid 

- Kurrimine Beach Tourist Park – Free / Paid 

- Tolga Country Lodge – Free / Paid 

- John Cole Toyota – Free  

 

Prime Technology Services is North Queensland’s leading provider of cost effective wireless infrastructure 
and Hotspot solutions. We have previously put together a very competitive tender for the Cairns 
Community Wi-Fi project. We received high praise for our submission from Cairns Council but unfortunately 
finished runner up to a large, Melbourne-based integrator. 

More recently we have invested resources into emerging IOT and LPWAN technologies. As a result of this, 
we have been invited into a team including CQU and IOT Australasia that has submitted a proposal for the 
GBR water catchment monitoring challenge. LPWAN technology can be integrated into any wireless 
infrastructure project and would be happy to discuss with council how this project can also be an enabler of 
the huge benefits that IOT will provide for rural and regional area now and into the future. 

 

 

 

6- Attachments   
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Duxtel 

Duxtel is a regional Victorian ICT success story that has extensive direct experience in designing, operating 
and performance-tuning Public Wi-Fi Services in regional Victoria and interstate. The Geelong Info Net 
currently incorporates 104 Hotspots and continues to expand. In 2015, the Geelong Network provided free 
public Wi-FI access to 100,000 unique visitors. Please see 
http://www.duxtel.com.au/case_studies/geelong_smart_community_infonet.html  

Duxtel's most recent Council Wi-FI project was undertaken for the Western Victorian city of Horsham and is 
similar in scale to the Ingham project. Please see 
https://www.duxtel.com.au/case_studies/horsham_free_public_wifi.html  

Duxtel is a licenced carrier under subsection 56(1) of the Telecommunications Act 1997 and has designed 
and implemented some of the largest free Public Wi-Fi, commercial wireless ISP and industrial M2M 
(machine to machine) wireless projects in Australia in the 2.4GHz and 5GHz bands and as such has 
extensive experience in dealing with interference and congestion during the design, commissioning and 
operational phases. 

In addition to operating free, public Wi-Fi networks, Duxtel's DuxCommander software is being used across 
the country by 46 Australian ISP's and HSP's (Hotspot Service Providers) to manage commercial ISP 
services in a multitude of different environments including caravan parks, mining camps and Gold Coast 
resorts. Over 100,000 pre-paid and post-paid subscriber financial transactions were processed via the 
platform in the last calendar year. In the Western Districts town of Camperdown, the 300 customers of 
Rural Wireless ISP TCA-Online rely upon MikroTik hardware and DuxCommander software for their 
Internet access and TCA has been very complimentary about the responsive and timely support they have 
received. Please see http://www.duxtel.com.au/case_studies/tca-online.html  

G-Force Electrics 

G-Force Electrics are electrical and cabling installers that have worked with Prime Technology on many 
data and wireless installations for over ten years. They have had extensive experience with the installation 
of Mikrotik hardware in a variety of situations. G-Force Electrics have an electrical contractors license 
(license number 11356) and an open ACMA license (license number A021219) for coaxial, structured and 
fibre optic cabling.  
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B. Case Studies: 
Prime Technology Wireless Solutions- 
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Horsham Public Wi-Fi-  
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Geelong Infonet-  
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C. Technical Specifications of Products: 
Indoor/Undercover Access Points-  
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Wireless Backhaul- 
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Outdoor Access Points-  
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Basestations-  
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Executive Summary 
As a leader in the provision of telecommunications and information services, we have a 

wealth of experience and understanding of the requirements to provide residents, tourists 

and other visitor’s easy access to the Internet, Telstra provides the right partner for 

Hinchinbrook Shire Council’s Public Access Wi-Fi project. 

Telstra believes that the provision of fast and reliable public Wi-Fi services to communities 
across Australia is critical to the creation of connected and digitally advanced communities.   

We have the facilities, infrastructure, capability and ongoing support for the services 
required. Importantly, we understand the management of works and staff within a public 
space requires planning, coordination and insight into the impact these have on the 
community. No team is better trained, more disciplined or as intensely focused on delivering 
your objectives.  

Our competitive response outlines our complete solution which addresses your key 
objectives of providing a minimum total cost of ownership and an investment that is 
sustainable, scalable and robust.   

About Telstra 
Telstra is a leading telecommunications and information services company. Over the last five 
(5) years, Telstra has invested heavily in new technology streams either through acquisition 
or development of its own intellectual property to achieve the transformation of our 
organisation from being Australia’s number one telecommunication services company into a 

major global SI & ICT services company. 

Telstra - Public Wi-Fi Solutions  
Telstra can provide two solutions for Council’s WiFi requirements: 

 Bespoke WiFi - which is owned and operated by Council 
 Telstra Air – Council partners with Telstra 

Following discussions with Hinchinbrook Shire Council, Telstra is proposing Telstra Air as 
the most cost effective and supportable Public Wifi solution for Hinchinbrook Shire Council.  

Telstra Air – Our Public Wi-Fi Solution for Hinchinbrook SC (Ingham) 
Telstra has embarked on a project to build Australia’s largest Wi-Fi network. Our vision is 
about giving Australians more ways to connect when out and about and aligns with our 
purpose to create a brilliant connected future for everyone. We have selected Ingham, QLD 
as one of our priority Partner towns as it forms part of our focus to support regional and rural 
communities. 

Telstra Air will provide Ingham with: 

 A fast, simple and reliable way to harness the power of Wi-Fi keeping the community 
connected and providing a medium for Council to engage with its constituents. 

 The ability to retain and attract more people to the local region. 
 Analytical software features that provide rich user insights on public behaviour and 

demographics leading to an in-depth understanding of the community allowing more 
effective and tailored engagement.  
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 The convenience, simplicity and peace of mind of a Public Wi-Fi solution designed, 
installed and managed by Telstra.  

 A low risk world-class Wi-Fi solution with all the capabilities associated to Telstra’s 

multi-million dollar investment in the national Telstra Air Wi-Fi network. 
 Dedicated bandwidth and connection to each hotspot with no impact on your 

corporate services. 

Key Features of our Tender Include:  

 High degree of understanding of the project and detailed methodology for the 
delivery and ongoing maintenance of the solution. 

 Our complete solution addresses your key objectives of providing a minimum 
total cost of ownership and an investment that is scalable. 

 Telstra is a leading expert in the deployment of innovative and fully managed 
Public Wi-Fi solutions providing confidence that the solution that will be delivered and 
maintained will be robust, scalable and managed 24/7. 

 The project team that has been assembled for this project has successfully 
completed other Public Wi-Fi deployments and has an affinity and an understanding 
of ‘what is required’ to implement and support a project of this nature. 

 Telstra has the facilities, infrastructure, capability and the ongoing support for 
the services required. 

 Substantial financial resources and commercial capabilities to deliver this project 
providing peace of mind to our clients that we can adequately fund the project till 
completion. 

 Strong account management structure with dedicated key contact points who 
understand your requirements. 

Conclusion 
Telstra looks forward to the opportunity to develop a stronger relationship with Hinchinbrook 
Shire Council – a relationship that delivers real value to your organisation by supporting you 
and your community, your business and strategic objectives via a compelling commercial 
model. 

As a company with our own extensive capabilities, Telstra can offer you the advantage of a 
single supplier and management platform, with all the operational and cost efficiencies that 
this delivers. The establishment and operation of Wi-Fi network projects require careful 
planning, close cooperation, 100% commitment and above all, trust. Telstra has a customer 
philosophy built upon these very guidelines. Our company mission is “To create a brilliant 

connected future for everyone”, and we offer you our full commitment in providing 

economical, supported, world-class solutions that will help deliver bottom line growth as you 
execute your vision.  

Telstra takes great pride in delivering this response to your RFQ and we look forward to 
positive outcome whereby we can further develop a long-standing relationship with HSC. 

  

Version: 1, Version Date: 19/01/2017
Document Set ID: 2188971



Hinchinbrook Shire Council Partnership Proposal 
Telstra Air Public Wi-Fi Enterprise Plan 

 

6       

Why Telstra Air Public Wi-Fi Enterprise Plan 
Telstra has developed the Telstra Air Public Wi-Fi Enterprise Plan to provide our customers 
strong, reliable and expandable Wi-Fi networks. This plan gives customers the re-assurance 
that their network will have the foremost technical expertise behind the design and 
deployment of the initial network, as well as the safety that comes with a fully managed 
solution designed to be sustainable in the long term. 

In today’s world, Wi-Fi has become vital to individuals, and therefore has become a critical 
tool for organisations to better engage with their community. Our Telstra Air Public Wi-Fi 
Enterprise Plan provides the tools to focus on deeply engaging with active Wi-Fi users while 
understanding how many are passing by. 

Telstra Air Public Wi-Fi Enterprise Plan provides the tools to focus on 

deeply engaging with both active Wi-Fi users as well as those passing by. 

Ultimately, as an organisation through the Telstra Air Public Wi-Fi Enterprise Plan, you’ll be 

able to realise the benefits of an expertly designed and deployed Wi-Fi network with the 
reassurance of on-going proactive maintenance and management by a specialised support 
team, letting you focus on using the world leading tools provided by Telstra Air to engage 
with your community on a level not possible without Wi-Fi. 

Challenges with successfully deploying Public Wi-Fi 

Difficulties of In-House Managed Wi-Fi 
Most organisations would initially turn to their own IT departments to look at the 
development, deployment and maintenance of a Wi-Fi network, under the assumption that 
keeping the networking internally managed will give the organisation total control and 
therefore the highest likelihood of success, while in reality this is not the case. 

As with any Network or IT System, it is best to have the network or IT system managed by 
the organisation with the most expertise, the same is true of Wi-Fi networks, having an 
expert design, deploy and manage your network will ensure important areas such as dwell 
time, connectivity and usability are assured, leaving you to focus on that which delivers the 
greatest benefit to you, engagement with your community. 

Dwell Time 
Wi-Fi is highly sought after by tourists and general members of the public alike, encourage 
community members to remain in the precinct and in doing so contribute to the positive 
ambience of the precinct.  

Dwell time contains significant risks though, some individuals generally grouped in the 
demographic “Wi-Fi Junkies” will seek free Wi-Fi areas and remain within the area for the 
sole purpose of accessing Wi-Fi, these individuals take away from the ambience of an 
entertainment and enjoyment precinct, making the area less attractive to the general 
populace. 

Connectivity 
While setup of a single Wi-Fi hotspot is as simple as connecting to your Wi-Fi enabled 
router, setting up a larger network presents connectivity complexities, in particular roaming 
between hotspots, and ensuring a reliable and seamless connection experience 
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Users of the network will generally make a single attempt to connect…the 

likelihood of reattempting a connection, diminish exponentially as 

unsuccessful attempts increase. 

Two core issues must be addressed, the first is successfully connecting, generally 
individuals will make a single attempt to connect, and if unsuccessful are unlikely to make a 
repeat attempt even when revisiting a precinct, the likelihood of reattempting a connection, 
diminish exponentially as unsuccessful attempts increase. The second core issue relates to 
roaming, customers must be transitioned seamlessly by the network when moving between 
two hotspots whose coverage overlap each other partially. 

Engagement 
Wi-Fi as a platform is only as useful to organisations as the engagement opportunities it 
offers, these engagement opportunities are only possible through strong analytics and 
relationship management tools. Because of the significant costs involved in developing and 
building a Wi-Fi network most organisations are forced to opt for the lowest cost solution to 
work within budget restrictions. 

 

What is Telstra Air Public Wi-Fi Enterprise Plan 

Public Wi-Fi build on world leading technology 
Telstra is a world leader in mobile network design, deployment and management, and 
Telstra has also moved forward to be a leader in Public Wi-Fi. The deployment of our Telstra 
Air offering to customers was an industry first in Australia and Telstra Air Public Wi-Fi 
Enterprise Plan and the development of advanced features such as Hotspot 2.0 ensures 
Telstra is quickly becoming a world leading in Public Wi-Fi deployments. 

 

Telstra is a market leader and best placed to ensure the best design, deployment and on-
going maintenance of your organisations Wi-Fi solution. We also provide cost effective and 
world leading solutions to each of the problems stated in this reports problem statement. 

Dwell Time 
To ensure your deployed Wi-Fi solution enhances the general ambience of your 
entertainment or leisure precinct, Telstra includes Purple Intelligent spaces services. At the 
design stage of your Wi-Fi deployment you’ll be able to opt for either a time restriction 
(currently 30 minutes) per hotspot, or a data restriction (currently 100mb) per hotspot. These 
two options allow you to customise your solution to suit your venue, and are included as part 
of your on-going service fee. 
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Connectivity 
With the remarkable proliferation of Wi-Fi, organisations have begun to face an ever 
increasing problem: interference. Interference occurs because many Wi-Fi networks are all 
broadcasting at similar ranges. In the same way that many people speaking at the same 
time makes it difficult to hear anyone, many Wi-Fi networks broadcasting at similar ranges 
makes it difficult to maintain to strong connection. This problem is compounded by the fact 
that users are unlikely to attempt a connection more than once if they are unsuccessful, or if 
the experience is poor. 

To minimise the impact of this problem Telstra deploys world leading Meraki hotspots which 
actively scan for usage at different frequencies and then select the best frequency to 
connect users to, creating an optimal experience without the user taking any action. To 
ensure maximum up-time, Telstra Assurance proactively detects and resolves faults as 
quickly as possible, keeping all your hotspots online and active. 

Engagement 
While the solutions noted above a critical to a strong experience that will ensure your 
customers return again and again, it’s your ability to engagement with them that will provide 

the strongest direct benefits for your organisation. 

The Purple Intelligent spaces platform that is included as part of your Wi-Fi deployment 
gives you the ability to design brilliant and attractive splash pages which will delight your 
customers, allowing them to login and engage with you while browsing Wi-Fi. These pages 
can be designed using the in-built, easy to use, no programming required design tool, or 
build from the ground up using customised HTML code. 

 

Intelligent spaces reporting lets you see critical information like your average users per day, 
whether users are new or repeat visitors, the browser used and how long individuals use 
their Wi-Fi connection. Most valuably though, even if users don’t connect to Wi-Fi you’ll be 

able to understand where they travelled within your precinct using the presence reports (see 
detailed screenshots in the appendix). 

 

FIGURE A, DESKTOP LOGIN PAGE, BUILT WITH CUSTOMISED HTML CODE FIGURE B, MOBILE LOGIN 
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You can also add-on the proactive marketing functionality at the commencement of your Wi-
Fi deployment, allowing you to send information, promotions and special offers via email or 
SMS to increase engagement, satisfaction and sales. You can also add location analytics to 
enable geo-fencing and to enable floor plan analytics and heat maps to help you monitor Wi-
Fi activity, location analytics allows you to gauge dwell times in specific areas and 
understand traffic flow throughout your precinct. 

FIGURE C, REPORTS OVERVIEW SECTION, SHOWING USERS BY DAY, MONTH, NEW VS REPEAT AND 

CUMULATIVE USERS  

FIGURE D, ADD-ON LOCATION ANALYTICS, PAUSED FLOOR MANAGEMENT USER MOVEMENT VIEW 
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Scope of Works 

Site Survey 
The site survey is the recommended option for potential Public Wi-Fi Enterprise Plan 
customers, as it allows optimal locations to be found for all hotspots.  

A Telstra contractor will be deployed to attend site and complete a detailed inspection of all 
proposed hotspot locations. For access and information gathering purposes site inspections 
generally require a Telstra team member and customer team member to attend alongside 
the contractor.  

Individual Hotspots 
Individual deployments are defined as hotspots which are located outside of property 
boundaries. It includes hotspots located on structures within a building’s boundary but not 
directly attached to the building, such as a hotspot on a light pole within hospital property. 
These deployments always use an external hotspot (as of 13/09/2016 MR72). 

Deployment Process 
In this process it is assumed that if ADSL is being used to establish a service, it is obtained 
from the nearest Telstra pit hosting copper. 

1. Provision a new service. 
2. Install the Telstra enclosure, and ADSL gateway, PoE injector and GPO, within the 

enclosure. 
3. Install hotspot at ideal location within area requiring coverage (ensure hotspot is at 

least 3 metres from ground and less than 4 metres from ground where possible). 
4. Perform external services search 
5. Trench from closest Telstra pit & install new pit close to hotspot location (standard 

limit of 10m applies unless otherwise specified) 
6. Install 50mm conduit in new trench (standard limit of 10m applies unless otherwise 

specified) 
7. Install copper cable from nearest Telstra Pit to enclosure (standard limit of 50m 

applies unless otherwise specified).  
8. Install copper cabling from enclosure to hotspot (within mounting hotspot only) 
9. Connect and test. 

Version: 1, Version Date: 19/01/2017
Document Set ID: 2188971



Hinchinbrook Shire Council Partnership Proposal 
Telstra Air Public Wi-Fi Enterprise Plan 

 

11       

Coverage Area 

 
Access Point Locations 
The locations of the AP’s have been determined by the Telstra in conjunction with 

Hinchinbrook Shire Council.  

This proposal does not include specific mounting methods for the AP and associated 
equipment, transmission cabling or power to the AP. These requirements will be surveyed 
and designed at a later date.  

In total, there are 24 proposed AP locations which are broken down to build stages found 
below:  

Stage One: Rotary Park and the TYTO Information and Wetlands Centre  

1. TYTO Information Centre: Northern Face of TYTO Information Centre  

2. TYTO Information Centre: Eastern Face of TYTO Information Centre  

3. Rotary Park: Light pole  

4. Rotary Park: Light pole  

5. Rotary Park: Mounted in or around the sails structure  

6. Rotary Park: Mounted on toilet block  

Stage Two: Lannercost Street, Townsville Road, Tully Street and TYTO Precinct  

1. TYTO Wetland Park: To be mounted on light pole within the park area – unable to view 

path via Google Earth to establish if there are existing street lights.  

2. TYTO Precinct: Southern face of TYTO Precinct  
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3. TYTO Precinct: Northern face of TYTO Precinct  

4. Tully Street: Council asset (not available on Google Earth). If not available a power pole 
must be installed to mount the AP  

5. Cnr Tully and Lannercost St: Council asset preferred (shade shelter), potential installation 
of AP on existing light pole. Alternative would be to install new power pole to mount AP  

6. Existing Light Pole on nature strip:  

a. 18°39'1.30"S Lat  

b. 146° 9'9.68"E Long  

7. Pole on nature strip opposite Coles and Target  

a. 18°39'1.31"S Lat  

b. 146° 9'12.06"E Long  

8. Shire Offices: AP to be mounted on northern side of building facing Lannercost St  

9. Eastern covered walkway: To be installed on pitch of roof with Hills Antenna mount  

10. Telstra Exchange: To be mounted on the eastern fascia of building  

Stage Three: Herbert Street and Cartwright Street  

*Please note that there are existing power lines running down the middle of this nature strip 

so it would be RTC’s intention to install the new poles as far as physically possible away 

from them on the nature strip*  

1. New pole to be installed on nature strip  

a. 18°38'56.66"S Lat  

b. 146° 9'32.51"E Long  

2. New pole to be installed on nature strip  

a. 18°38'53.32"S Lat  

b. 146° 9'35.67"E Long  

3. New pole to be installed on nature strip  

a. 18°38'50.62"S Lat  

b. 146° 9'38.18"E Long  

4. New pole to be installed on nature strip  

a. 18°38'47.77"S Lat  

b. 146° 9'40.95"E Long  

5. New pole to be installed on nature strip  

a. 18°38'46.33"S Lat  

b. 146° 9'42.98"E Long  

6. Street Light  

a. 18°38'46.28"S Lat  

b. 146° 9'44.41"E Long  
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7. Street Light  

a. 18°38'48.17"S Lat  

b. 146° 9'46.12"E Long  

8. Street Light  

a. 18°38'49.30"S Lat  

b. 146° 9'47.09"E Long  

  
Access Point Location Photos 
 

Proposed Coverage Area 

 

 

 

Hinchinbrook Shire Council Assets 
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Stage One: TYTO Information Centre  

 

Stage One: Rotary Park 
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Stage Two: Lannercost Street, Townsville Road, Tully Street and TYTO Precinct  

 

 

 

 

 

 

  

 

 

 

Version: 1, Version Date: 19/01/2017
Document Set ID: 2188971



Hinchinbrook Shire Council Partnership Proposal 
Telstra Air Public Wi-Fi Enterprise Plan 

 

17       

 

Stage Three: Herbert Street and Cartwright Street 
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Proposed Wi-Fi Access Point Specifications 
MR72 Access Point 

Dual-band 2x2 MIMO 802.11ac Access Point with dedicated security and RF optimization 
radio and Bluetooth low energy Beacon and scanning radio 

High Performance cloud-managed 802.11ac wireless 

The Cisco Meraki MR72 is a three–radio, cloud-managed 2x2 MIMO 802.11ac access point. 
Designed for general purpose next-generation deployments in harsh outdoor locations and 
industrial indoor conditions, the MR72 provides performance, security, and manageability. 

The MR72 provides a maximum 1.2 Gbps data rate with concurrent 802.11ac and 802.11n 
2x2:2 MIMO radios, and security and spectrum visibility via a third radio dedicated to 24x7 
WIDS/WIPS and automated RF optimization. An integrated Bluetooth low energy (BLE) 
radio delivers Beacon functionality and BLE device scanning. 

The combination of cloud management, 802.11ac, full-time RF environment scanning, and 
an integrated Bluetooth technology delivers the high throughput, reliability, and flexibility 
required by the most demanding business applications like voice and high-definition 
streaming video, both today and tomorrow. 

For further information please check the Meraki MR72 Datasheet. 

Meraki 4/7 dBi Dual Band Omni Antenna Set (MA-ANT-20) 
The Meraki MA-ANT-20 antenna is a multi-band, omni-directional antenna designed for use 
with Meraki APs that have N-type connectors. It is a versatile antenna and is suitable for a 
broad range of applications. The MA-ANT-20 is sold in sets of 2. 

For further information please check the Meraki 4/7 dBi Dual-Band Omni Antenna Set 
Datasheet. 
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Pricing 
 

Telstra Air Service Fees 
Option A - 

Upfront  
Option B - Monthly  

           
Hotspot Service Fee       

# of Hotspots Hotspot Type 
  Hotspot Fee (per hotspot)   

Upfront Fee 
Monthly 

Fee 
Total 36 
Months Upfront  Monthly 

0 Indoor $2,400.00 $74.65 $0.00 $0.00 $0.00 

24 Outdoor $3,450.00 $107.32 $82,800.00 $2,575.59 $92,721.42 

Sub-Total (ex GST) $82,800.00 $2,575.59 $92,721.42 

           
Hotspot Installation Fee     

Hotspot ID Hotspot Name  Installation Civil Works Electrical Upfront Fee 
Monthly 

Fee 
Total 36 
Months 

1 Stage 1 (6) $11,448.75 $16,714.50 $0.00 $28,163.25 $876.05 $31,537.88 

2 Stage 2 (10) $19,081.25 $10,833.50 $0.00 $29,914.75 $930.53 $33,499.25 

3 Stage 3 (8) $17,094.25 $8,991.50 $0.00 $26,085.75 $811.43 $29,211.45 

Sub-Total (ex GST) $84,163.75 $2,618.02 $94,248.57 

           

Travel  Upfront 
Monthly 

Fee 
Total 

1 Travel Charges Subject to final scope 

  $0.00 $0.00 $0.00 

           

Total Service Fee  Upfront 
Monthly 

Fee 
Total 36 
Months 

Total (ex GST) $166,963.75 $5,193.61 $186,969.99 

*The hotspot installation fee subject to the assumptions and exclusions within this proposal. 
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Considerations 
 End users who use your sign-in are subject to usage thresholds of 30 mins or 100MB 

of free public Wi-Fi per device per calendar day. 
 Personalised splash pages, landing page redirection, user analytics and proactive 

marketing are not available with visitors who use their Telstra Air sign-in.  

The following assumptions have been made for this proposal  

 Site is freely accessible, with access to all areas of work as required including 
building risers 

 Works can be performed in a continuous and uninterrupted manner 
 Drawings & plans are provided by the client, in the case of electronic files, in a format 

that can be edited such as Visio or AutoCAD. 

Constraints of AP Locations  

 Locations must be suitable for mounting the Meraki MR72 and the Wi-Fi equipment 
enclosure.  

 Power connection at the AP location is provided by Hinchinbrook Council.  
 Heritage listed locations may be subject to installation restrictions.  
 A physical site survey has not been carried out.  
 There are no mounting options on Herbert St without installing new poles.  
 There are no council assets on Cartwright St other than utilising existing street 

lighting poles  

Telstra can commit to “Supply and Installation of Stage One on or around 24 March 2017” 
subject to: 

 The completion of contract negotiations prior to 31st January 2017 
 On-Site survey supports the Scope of Works contained in this proposal   

Technology Incentive Funds 
Council currently has access to two technology funds which can be used to offset costs such 
as Upfront Hotspot Service Fees or Hotspot Installation Fees: 

 Technology Incentive Fund (TIF) Account 1459986800   - current credit Balance 
$7,362.37 

 Customer Technology Fund (CTF) Account 1737227800 – current credit Balance 
$45,317.35 

Council may choose to partially offset upfront charges and pay the balance off over a 36 
month period. Telstra is flexible on Council’s requirements to use either or both accounts. 

Exclusions and Assumptions 
General 
No allowance has been made for the following unless otherwise specified within the proposal 
document. 

 Works outside of business hours (Monday to Friday 0830 hours to 1730 hours local 
time excluding public holidays) unless otherwise agreed between parties. 
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 Travel and Mobilisation Costs (until final quantities of hotspots have been 
determined) 

 Works requiring elevated work platforms   
 Site specific inductions 
 Works related to working on or removal of asbestos 
 Confined space works 

Power  
No allowance has been made for provision and connection to 240v. 

Cabling 
 Internal copper cabling further than 30m 
 Surface mount cable reticulation (Such as solid surface or ceilings without cavity 

requiring conduit or cable tray) 
 Core drilling 
 Cutting of holes in ceilings/walls for cable reticulation 
 Intermediate jumpering in exchanges, pillars or joint for ADSL connection. Assumes 

spares in existing copper ports are available and subject to onsite inspection. 

Civil Works 
Where civil works have been allowed, it is for open cut civil works inclusive of pit and pipe 
work. Spoils will be used to fill, and will be topped with compacted bitumen or soil.  

Additional spoils will be disposed of at a council nominated location, Telstra have made no 
allowance for disposal fees. 

 Civil works further than 10m 
 External cabling within pit and pipe further than 50m 
 Traffic management and road closures 
 Permits and approvals required 
 Engagement of professional services including but not limited to engineers for review 

of 3rd party mounting structures and footings, environmental experts to provide 
environmental impact studies  

 Additional scope required due to obstructions or obstacles underground including 
rock, water & gas pipes, irrigations systems, other services, tree roots etc.  

 Remediation of footpaths, roads, pavement, gardens, turf to original condition.  
 Repair or replacement of pits 
 Concrete cutting over 200mm thick. 
 Retaining walls including block, brick and concrete work. 
 Council certifications, approvals and associated fees. 
 Warranty for subsidence of bitumen  

Third Parties 
Unless specified within this proposal, Telstra has made no allowances for liaising with 3rd 
parties or applications for permits and approvals. Telstra requires the customer to engage 
the 3rd party to in relation but not limited to 

 Negotiations and obtaining consent for the installation of equipment or performing 
any works relating to this service on 3rd party property 
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 Payment of any fees applicable to utilising 3rd party property 
 Provision of notices relating to the services being deployed 

Interruption to works 
No allowance has been made to compress works or for costs incurred due to works being 
interrupted including 

 Interrupted works or stoppages not caused by Telstra  
 Project impacted by site specific issues encountered including but not limited to 

historical, environmental or heritage, indigenous heritage, threatened Flora or Fauna, 
protest group 

RF Design 
 No structural review/reporting has been undertaken for any/all proposed site in this 

document. 
 Coverage maps shown are indicative only of the data supplied online by the supplier 

within the parameters and characteristics of the agreed model. 
 Interference levels from outside sources ISM spectrum users could impact 

connectivity/data rates achievable by the targeted users of this network and levels of 
interference is subject to change without notice 

  

Version: 1, Version Date: 19/01/2017
Document Set ID: 2188971



Hinchinbrook Shire Council Partnership Proposal 
Telstra Air Public Wi-Fi Enterprise Plan 

 

23       

Appendix 

Service Assurance 
Adds, Moved and Changes 
Mac Type Description 
Add new Wi-Fi 
Hotspot 

Adding of an additional Wi-Fi Hotspot to the public Wi-Fi footprint 

Expand Wi-Fi 
location 

Adding of a number of additional public Wi-Fi hotspots in a new 
location. For example, new suburb, new building, new state 

Relocation of a Wi-
Fi Hotspot 

Relocating a hotspot due to your infrastructure changing. For 
example a light pole being moved 

Add floor plan 
analytics 

You may want to upgrade your Wi-Fi analytics to include floor plan 
analytics, including the ability to track traffic through heat maps. 

 
Billing 
Telstra Air Public Wi-Fi offers two payment options. You can pay upfront for the entire 
service, or pay an ongoing monthly fee with 12, 24, 36 and 60 month contract terms 
covering: 

 Initial once-off hotspot service fee  
 Recurring monthly hotspot service fee 
 Once-off installation fee 
 Recurring installation fee 
 Once-off site survey fee (if charged) 

Installation and site surveys are priced on application based on your situation. 

Early Termination Charges 
The Early Termination Charges will be calculated based on the number of Wi-Fi Access 
Points terminated, and a multiple of the applicable Hotspot Fee (detailed in this proposal) 
comprising a service fee and an installation fee. In the table below the number of WiFi 
Access Points is referred to as (AP), the service fee (SF). 

 
 

Termination Date  

Months Following Service Start Date 

Early Termination Fee 

Minimum Maximum  

0 12 100% x AP x SF 

13 24 80% x AP x SF 

25 36 60% x AP x SF 

37 48 40% x AP x SF 

49 60 20% x AP x SF 

Version: 1, Version Date: 19/01/2017
Document Set ID: 2188971



Hinchinbrook Shire Council Partnership Proposal 
Telstra Air Public Wi-Fi Enterprise Plan 

 

24       

Service Level Agreement 
 

Priority Level Response time (in 
your fault 

restoration hours) 

Restoration time (in your 
fault restoration hours) 

Business Hours 

Priority 1 – Telstra Air Service is down 
across the entire network nationally, resulting 
in all hotspots being unreachable, as a result 

of a major core network disruption. 

30 minutes Restored (or work around) 
in 12 hours 

Priority 2 – Telstra Air Service is down 
across all hotspots within a geographic 

location, as a result of a minor core network 
disruption. 

30 minutes Restored (or work around) 
in 12 hours 

Priority 3 – Telstra Air Service is degraded 
and noticeably impaired, but most business 

operations continue. 

30 minutes Restored (or work around) 
in 24 hours 

Priority 4 – You need information or 
assistance on your Telstra Air Service. 

2 hours Actioned / responded to in 
72 hours 

Priority 5 – Telstra Air Service assurance 
response that requires on-site hardware 

replacement of a specific hotspot. Including 
the hotspot hardware, router, switch, modem, 

or other required hardware. When on-site 
technical assistance is required to restore 

services at that site or if specialised 
equipment is required. 

30 minutes Best Effort 
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Proposal Terms and Conditions 
This proposal is subject to the following terms and conditions: 

Validity of Proposal 
This proposal remains valid for 30 days from its date.  Some or all of the prices in this 
proposal are subject to Our Customer Terms and may change from time to time.  
Acceptance of this proposal, or any part of it, is subject to contract and product or service 
availability. 

Confidentiality Statement 
The contents of this proposal and any documents provided to you as part of this proposal is 
the commercially valuable confidential information of Telstra and may only be used by you 
for the purpose of evaluating this proposal.  It must not be disclosed to any third party 
without Telstra’s prior consent, unless required to do so by law.  

Telstra makes no representations or warranties as to the accuracy or completeness of any 
information provided to you as part of this proposal.  You must make your own assessment 
of the information and satisfy yourself as to its accuracy and completeness. 

Freedom of Information 
The Customer must not distribute this Proposal or any part of it to persons other than its 
employees and professional advisers responsible for evaluating this Proposal without 
Telstra’s prior written consent, unless required by applicable law and then only to the extent 
required by that law.  

Intellectual Property 

Telstra and its suppliers retain ownership of all intellectual property subsisting in the contents 
of this proposal and any documents provided to you as part of this proposal.  

Technical Appraisal 
The prices and services in this proposal are based on Telstra’s current understanding of 

your requirements.  Technical appraisal by Telstra may be required.  If additional design and 
construction work is required to provide service (i.e. installation of network infrastructure), 
further costs may apply and will be advised to you before commencement of work.  

Tax Statement 
Unless otherwise expressly stated, all prices in this proposal are exclusive of GST and other 
transactional taxes (including value added taxes, charges, withholding taxes, duties 
(including customs duty and stamp duty), excise, sales tax and other similar taxes) which 
may be imposed by any taxing authority where the services are being delivered. 
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REPORT TO COUNCIL 

 

OUTDOOR BILLBOARD ADVERTISING   
 

Executive Summary  
Council is seeking to deliver an effective billboard tourism strategy to significantly increase awareness of The 
Hinchinbrook Way destination brand.  The desired outcome of the billboard marketing strategy is to increase 
visitation to the TYTO Information and Wetland Centre and the Hinchinbrook Way destination website, which in turn 
are designed to lengthen visitation duration and ultimately increase visitation spend.   
 
On 02 November, 2016 Council issued a Request for Quotation (RFQ) document RF 001476 (Attachment A ) seeking 
quotations for the design, print and installation of a minimum of ten (10) skins on ten (10) rental billboard site at the 
proposed defined localities (refer to Attachment A) by early January 2017 for a term of approximately 3.5 years.  The 
RFQ closed at 10:00am on Monday 21 November.   
 
Council issued RFQ 001476 by email to the following six businesses; Significant Signs, Value Print, Queensland 
Signage Solutions, Paradise Outdoor Advertising and Bishopp Outdoor Advertising.  The RFQ was additionally 
advertised on Council’s Facebook page and Website from Wednesday 02 November 2016 and published in the 
Herbert River Express on Saturday 05 November 2016.  It is noted the RFQ was downloaded by fifteen (15) 
businesses during the quotation period in addition to the businesses directly contacted by Council. 
 
At the close of the quotation period; three (3) responses were received, comprised of one (1) non-confirming 
response and two (2) conforming responses.   
 
An assessment of the submissions determined that the response document from Paradise Outdoor Advertising 
demonstrated outstanding expertise within the outdoor advertising industry, reflected the highest conformity with the 
relevant RFQ document and represented the best value for money (refer to Attachment B for quotation evaluation). 
 

For Council Decision – Recommendation  
Council accept the quotation submitted by Paradise Outdoor Advertising for: 
 
a) design, supply and  installation of nine (9) permanent billboard skins (including site rentals) for the term of 

26/12/2016 – 11/06/2017 
 

b) design, supply and installation of ten (10) permanent billboard skin (including site rentals) for a term of 3 
years, starting on 12/06/201 

 

c) design, supply and installation of five (5) flexible billboard skins (including site rentals) for a term of 3.5 years 
and  

 

d) Two (2) x four (4) week periods for the Woolcock Street, Townsville Digital billboard to promote events within 
the Hinchinbrook Shire. 

 

Background  
The drive market is the primary tourism target market for the Hinchinbrook Shire, comprised of: 
 
• the local 300km drive market (including domestic and international arrivals in Cairns and Townsville);  
• domestic RV and caravanning market that traverse the east coast of Australia; and   
• the international campervan market that traverse the east coast of Australia.   
 

 
Author: Ben Christie-Johnston 

Position: Senior Economic Development and Tourism Officer 
Date: 24 November 2016 
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It is noted the drive tourism attractants to the region are Hinchinbrook’s outstanding natural attractions and the 
services and amenities provided within the Shire’s towns.  On this basis the billboard strategy reflects a strong focus 
on natural attractions, particularly Wallaman Falls and Hinchinbrook Island. 
 
A significant focus of the billboard strategy is on the local drive market, with over 1.8 million vehicles annually 
traversing the Bruce Highway section between Ingham and Townsville; and nearly 800,000 annually traversing the 
Bruce Highway section between Cairns and Ingham. 
 
 

Attachments  
Attachment A: Request for Quotation Document  
Attachment B: Quotation Response Evaluation  
Attachment C: Submitted Quotations  
 

Statutory Environment  
NIL 
 

Policy Implications  
NIL 
 

Consulted With  
Executive Manager of Development and Planning 
Corporate Communications and Media Officer 
 
Evaluation 
The two (2) conforming RFQ responses were assessed by a panel consisting of the Executive Manager Development 
and Planning, Rosemary Pennisi, the Corporate Communications and Media Officer, Dianne Purnell and the Senior 
Economic Development and Tourism Officer, Ben Christie-Johnston.   
 
RFQ 001476 Quotation Response Evaluation: Please refer to Attachment A 
 
 

Financial and Resource Implications  
Sufficient funding has been allocated within the 2016/2017 Economic Development and Tourism operational budget 
for the increased scope of billboard marketing as per the quotation received from Paradise Outdoor Signs.  It is noted 
that future annual budgeting for billboard marketing will need to be adjusted accordingly. 
 

Risk Management Implications  
NIL 
 

Strategic Considerations  
The recommendation aligns with Council’s 2014-2019 Corporate Plan, the Hinchinbrook 2015-2020 Economic 
Development Strategy and the 2016 Hinchinbrook Way Brand Book and Style Guide 
 

Officers Comment  
Strategic considerations 
A significant focus of the billboard strategy is on the local drive market, with over 1.8 million vehicles annually 
traversing the Bruce Highway section between Ingham and Townsville; and nearly 800,000 annually traversing the 
Bruce Highway section between Cairns and Ingham.  It is noted that the strategy additionally recognises the local 
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drive market and domestic RV’s and Caravan’s entering the region from the west, as reflected in the positioning of 
signage on the Flinders Highway and from the south, as reflected in the positioning of signage just north of Ayr.   
 
Ideally billboard marketing would extend down the coast to north of Mackay; however limited budgets dictate a focus 
on the most effective combination of signage frequency that achieves the desired visitation conversions.   
 
The billboard strategy focuses on the 300km drive market, with three strong calls to action: 
 

• Visit the destination website 
 

• Pick up a Hinchinbrook Way destination brochure or download online 
 

• Stop at the TYTO Information and Wetland Centre and start the Hinchinbrook Way experience.  
 

It is further noted that Paradise Outdoor Advertising has provided a flexible package of five additional skins for 
installation at flexible rental sites.  Council could request for these signs to be rotated within the Bruce Highway north 
bound road corridor between Ayr and Mackay.  
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Attachment B: Quotation Response Evaluation – RFQ 001476 
Assessment  Bishopp Outdoor Advertising (BOA) Paradise Outdoor Advertising (POA) Significant Signs  

Criteria Weight Score Notes Score Notes Score Notes 
Value: 70% 70% Lowest conforming quotation is the benchmark for 

value criteria. 
 
Design, supply, install and rental: 
• 7 fixed billboards for 3.5 years 
•  3 flexible boards for 3.5 years 

Total Package: 
$130,000 plus GST 

65.1% Value benchmarked against lowest price from BOA. 
  
Design, supply, install and rental: 
• 9 fixed billboards from 26/12/16 to 11/06/16 
• 10 fixed billboards from 11/06/16 for 3 years 
• 5 flexible billboards for 3 years 
• 2 x 28 day periods for digital board in Woolcock St, Townsville  

 
Total Package: 
• $139,147.50 plus GST 

If 
extrapolated 
to be a 
comparative 
quotation 
the score 
would be: 
 
54.75% 

Significant Signs response detailed supply of only two (2) rental 
sites at $360 per month each. (estimated $30,240 for 3.5 
years) and printing of all skins (10) at $1500 each (total of 
$15,000) 
 
Total package is $45,000; however the package only contains 
2 sign rentals for the term. If the submission is extrapolated to 
include 10 signs at the quoted rate the total package would be 
an estimated: $166,200 (plus GST) 

Experience Scored 
1-5 

 
 

10% 

(1) 
 

2% 

BOA’s response only provided minimal information 
on the merit of outdoor advertising, rather than 
demonstrating expertise in achieving desired drive 
tourism outcomes   

(1) 
 

10% 

Robustly demonstrated POA’s capacity to consistently achieve desired 
outcomes, particularly for tourism organisations. 
 
Provided multiple examples of other tourism and business campaigns with 
in the region within their submission  

         (1) 
 

2% 

Did not supply any details on experience, but is known local 
business with long term experience in design, supply and 
installation of billboard signs  

Conformity Scored 
1-5 

 
20% 

(4) 
16% 

Bishopp Outdoor Advertising’s proposal provided 
printing, installation and rental of 10 sites for the 
desired period; however the composition of sites is 
of concern.   
 
Whilst seven of the sites are static and are 
consistent with Table A of the RFQ, the balance of 
sites is comprised of three (3) flexible (rotational) 
sites, without any supporting evidence of how the 
3 sites achieve Council’s desired objectives (refer 
to summary below) 
 
Furthermore Bishopp have not provided an 
indication of design concepts and have passed this 
aspect back to Council.  Essentially this exclusion 
represents additional costs, resources and time for 
Council.  

(5) 
 

20% 

Paradise Outdoor Advertising provided a response that included: 
 

• Provision of all design and artwork at no cost  
• Printing of all skins is provided at no cost 
• Proposal is consistent with Table A locations for static billboards as 

per the relevant RFQ document (provision of ten static billboards) 
• Demonstrated maintenance program of billboard sites  
• Value add components as per section 1.3(a) of the RFQ documents   

i. design, printing, installation and rental of five (5) flexible 
sites at no   additional cost for 3.5 years 

ii. design, display and rental for 2 x 28 day periods on digital 
board in Woolcock Street, Townsville 

(1) 
4% 

The supplied documents included a quotation.  It is noted that 
the respondent later supplied an image of a solar lighted 
billboard site in Mission Beach; however no costing was 
supplied for this option. 
 
Whilst the two nominated sites within the locality of Ingham 
had merit; the absence of any other nominated sites (either 
owned by Significant Signs or a third party) necessitates 
Council to negotiate rental sites with another company.    

Summary    Bishop’s proposal included printing, installation 
and rental of ten (10) sites.  It is noted that printing 
was provided at no charge (value of 
approx.$12,000) 
 
The submission did not conform to Table A 
localities as defined in the RFQ document. Three of 
the ten signs were flexible rotational signs that 
could be installed for temporary periods, anywhere 
between Mt Isa, Longreach, Rockhampton and 
Cairns. 
 
It is important to note that Table A reflects a drive 
tourism strategy designed to achieve the desired 
outcome to stop traffic at the TYTO Information 
and Wetland Centre.  Bishopp’s proposal conflicts 
with the desired outcome of the RFQ, by not 
adequately demonstrating how the substitution of 
defined fixed location signs in Table A with three 
rotational signs anywhere in North Queensland will 
deliver equal or improved sought outcomes for 
Council. 
 
 

 Paradise Outdoor Advertising’s proposal robustly demonstrates capacity to 
meet Council’s desired outcomes for the Billboard drive tourism campaign, 
by not only having ten (10) fixed sites that are generally consistent with 
Table A, but through the additional provisions of five (5) flexible billboards 
sites.  It is further noted the short term offer for display on the digital board 
will be highly effective for major events including the Italian Festival, 
Hinchinbrook Fishing Classic and even promoting the upcoming TV event 
the Hinchinbrook International Fishing Series. 
 
The inclusion of graphic design additionally represents a significant cost 
saving, particularly when considering each skin takes 3-4 hours to design at 
an industry rate of $90 per an hour.  Considering that Paradise’s offer 
includes 15 signs plus 2 additional electronic display signs this constitutes 
a saving of approximately $5000. 
 
Paradise has demonstrated their commitment and capacity to deliver an 
effective billboard strategy, by providing Council with a diversity of 
preliminary concept drawings.  It is noted that no other firm went to this 
extent. 
 
Finally the level of value add (a component sought in the RFQ) delivered by 
Paradise is substantial, with a market value of more than $181,500, 
including no charge for all design and printing, rental of 5 flexible boards for 
3.5 years  and rental of digital board for 2 x 4 week periods. 

 Significant Signs proposal did not conform to the RFQ 
document.   
 
The submitter contacted Council requesting the printing of 
skins to be considered separately to signage rental; however 
with the knowledge that both Bishopp Outdoor Advertising and 
Paradise Outdoor Advertising will supply printing at no cost it is 
considered this option is not viable. 
 
  

Totals 
 

 88%  95.1%  + 5% local 
Supplier 
65.75% 

 

 



 

 
REQUEST FOR QUOTATION 

Offer Document 
Economic Development 

Project: Outdoor Billboard Advertising  

RFQ Description:  Supply of a minimum ten (10) x Billboard rental sites and ten (10) x Billboard skins 

HSC Ref No.  RF 001476 

Closing Date: 10:00am, Monday 21 November 2016 

1. OVERVIEW 

Hinchinbrook Shire Council seek the design, print and installation of a minimum of ten (10) skins on ten (10) rental 
billboard sites at the localities defined in Table A by early January 2017 for a term of approximately 3.5 years. 
 

1.2 Sought outcomes 

The successful respondent will be required to liaise with Council’s Senior Economic Development and Tourism Officer, 
Ben Christie-Johnston to deliver an effective billboard tourism strategy to significantly increase awareness of the 
Hinchinbrook Way destination brand.  The desired outcome of the billboard marketing strategy is to increase 
visitation to the Visitor Information Centre in Ingham and the destination website www.hinchinbrookway.com.au 

 

1.3 Value Add 

Competitive responses to this request for quotation document may wish to consider where additional value can be 
provided, either through: 
 

a) a quotation that is less than the defined budget allocation as per Table B; and/or  
b) delivery of value add through provision of design and installation of skins at additional static or rotational 

sites outside the locations defined in Table A; and/or 
c) Recommendation of alternative sites to those listed in Table A that have an evidence based capacity to 

improve on the delivery of sought outcome as defined in section 1.2 of this document   
 

TABLE A 
Site Direction orientation Locality 
1 Bruce Highway, southbound traffic  South of Tully (within 2-10km) 
2 Bruce Highway, southbound traffic North of Cardwell (within 2-10km) 
3 Bruce Highway, southbound traffic  South of Cardwell (within 2-10km) 
4 Bruce Highway, southbound traffic North of Ingham (within 2-10km) 
5 Bruce Highway, northbound traffic South of Ingham (within 2-10km) 
6 Bruce Highway, northbound traffic South of Ingham (within 20-30km) 
7 Bruce Highway, northbound traffic Black river (within 10km) 
8 Bruce Highway, northbound traffic South of Billabong Sanctuary (within 2-10km) 
9 Bruce Highway, northbound traffic North of Ayr (within 2-10km) 
10 Flinders Highway, east bound traffic  East of Townsville (within 20-40km) 
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HINCHINBROOK SHIRE COUNCIL 
REQUEST FOR QUOTATION – OFFER DOCUMENT 

RF 001476 - SUPPLY OF A MINIMUM TEN (10) X BILLBOARD RENTAL SITES AND TEN (10) X BILLBOARD SKINS 

2.0 BUDGET AND CONTRACT TERM 
Council seek a quotation for a contract term of approximately 3.5 years as per Table B, commencing on or around 16 
December 2016 and finishing on 30 June 2020.  Whilst it is noted that some advertising companies use 4 week 
billing cycles, Council seeks a contract that reflects financial years and single annual payments.   
 

TABLE B 
Financial Year Timeframe Maximum Budget Payment 
2016/2017 Approx. Start date: 02 January 2017 

Finish date:30 June 2017 
 

$18,000 One annual payment 

2017/2018 Start date: 01 July 2017 
Finish date: 30 June 2018 
 

$36,000 One annual payment 
 

2018/2019 Start date: 01 July 2018 
Finish date: 30 June 2019 
 

$37,800 One annual payment 
 

2019/2020 Start date: 01 July 2019 
Finish date: 30 June 2020 
 

$38,750 One annual payment  

Total contract $130,550  
 

 

3.0 ASSESSMENT PROCESS 
Responses to this request for quotation document will be assessed against the following weighted criteria: 

TABLE C 
# Criteria Weighting  
1 Value: The respondents quoted price, desirability of proposed locations, and value add 

components which may include additional sign locations that are either permanent or 
rotational. 

70% 

2 Experience : The respondents expertise and performance within the outdoor advertising 
industry  

10% 

3 Conformity: The respondents conformity with the scope of works and contract terms set out in 
Table A and Table B of this document 

20% 

 

Note: Hinchinbrook Shire Council’s purchasing policy recognises Quotations that utilise local suppliers. A weighting 
criterion of 5% will be applied after the evaluation if the Quotation utilises a local supplier. 

 

4.0 REFERENCE MATERIAL  

To assist with the preparation of responses to this quotation document, respondents may wish to review the following 
reference material: 
 

TABLE D 
1 Hinchinbrook Way Destination 

Guide  
https://issuu.com/hinchinbrookway/docs/the_hinchinbrook_way_2016-
17_destin 

2 Hinchinbrook Way Destination 
Website   

www.hinchinbrookway.com.au 
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HINCHINBROOK SHIRE COUNCIL 
REQUEST FOR QUOTATION – OFFER DOCUMENT 

RF 001476 - SUPPLY OF A MINIMUM TEN (10) X BILLBOARD RENTAL SITES AND TEN (10) X BILLBOARD SKINS 

5. ENQUIRIES 
Questions in relation to this Request for Quotation (RFQ) are to be submitted to the below Council’s contact for this 
project;  

Name:   Ben Christie-Johnston 
Position: Senior Economic Development and Tourism Officer 
Phone:  0408 021 682 
Email: bencj@hinchinbrook.qld.gov.au 
  

6. CONDITIONS OF QUOTATION 
The submission is to include the following documentation;  

• The Offer Form (including required attachments); 
• All prices quoted are to exclude GST. 
• Technical specification of the product; 
• Details of warranty;  
• Delivery timeframe 
• Scope of works 

Please note that Offers must be submitted on the form provided. That form must be completed in full, failing which, 
the offer may not be considered. Any additional information must be provided in clearly identifiable attachments to 
the form. 

 

7. SUBMISSION OF QUOTATION 

Quotations are to be submitted by 10:00am, Monday 21 November 2016 via  
Email: council@hinchinbrook.qld.gov.au   
In Person: Hinchinbrook Shire Council Offices, 25 Lannercost Street, Ingham  
By Post: PO Box 366, Ingham, Queensland, 4850 (must be received by Council prior to the nominated closing 

date) 
Successful and unsuccessful respondents will be advised of Council’s decision prior to 1 January 2017. 
Late quotations will not be accepted.  After submitting your quotation via email, you will receive a receipt submission 
email for the email, please retain this email for your records.  Please do not email or provide a copy of your quotation 
to a Council Officer prior to the closing time. 

 

8. ACCEPTANCE OF QUOTATION 
Offerers acknowledge and agree that: 

• Council shall not be bound to accept the lowest or any offer; 

• Council, at its discretion, may not consider any offer which does not comply with these conditions of offer; 

• Council reserves the right to accept an offer with minor variations from the requirements of this document; 

• They (the Offerers) release the Council from all claims of any kind arising in any way out of or in connection 
with the offer process, including claims arising as a result of the negligence or breach of duty by the 
Council, or by persons for whose acts and omissions the Council is liable;  

• The supplier must indemnify Council and keep Council indemnified against any claim, demand, action, 
legal proceeding or other liability, cost or expense of any kind whatsoever which may arise by, through or in 
connection with anything done or omitted to be done by the supplier pursuant to or in the performance or 
purported performance of the contract; 

• The company supplying the product is responsible for any Warranty Claims made; and 

• An offer shall be deemed to have been accepted when such acceptance has been notified to the Offerer in 
writing. 
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HINCHINBROOK SHIRE COUNCIL 
REQUEST FOR QUOTATION – OFFER DOCUMENT 

RF 001476 - SUPPLY OF A MINIMUM TEN (10) X BILLBOARD RENTAL SITES AND TEN (10) X BILLBOARD SKINS 

9. ATTACHMENTS 

• Offer Form. 
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OFFER FORM 
Economic Development 

Project:  Outdoor Billboard Advertising 
RFQ Description:  Supply of a minimum ten (10) x Billboard rental sites and ten (10) x Billboard skins 
HSC Ref No.  RF 001476 
Closing Date: 10:00am, Monday 21 November 2016 

 

Contact Name:  

Company Name:  

Postal Address:  

Email Address:  

Phone No:  

 
 
 

Description Unit Quantity Rate 
(exc GST) 

2016/2017 financial year 10 x billboards Single annual 
payment 

26 week 
period $ 

2017/2018 financial year 10 x billboards Single annual 
payment 

52week 
period $ 

2018/2019 financial year 10 x billboards Single annual 
payment 

52 week 
period $ 

2019/2020 financial year 10 x billboards Single annual 
payment 

52 week 
period $ 

 

Submission Checklist: 

  Technical specification of product; 

  Details of warranty, terms and conditions; 

  Delivery Timeframe 

  Scope of works  

Submission Clause: 

  I have read and accept all conditions stated on the Offer Document and have attached all associated 
documentation to this Offer Form. 

 
THIS OFFER FORM MUST BE COMPLETED AND SUBMITTED WITH YOUR OFFER 
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Out of home 
delivers ROI and 

memory as a stand 
alone medium as 
well as expanding 
the ROI of other 
traditional media 

of people leave their 
home everyday – 

Therefore 90% of the 
population are exposed 
to billboards everyday 

90% 
Outdoor is 40% more 
effective for creating 
awareness compared 
with other paid media 

40% 
of regional consumers use 
a private vehicle for their 
typical journey and travel 
to the nearest town centre 

at lease once a week 

98% 
Outdoor is the #1 medium 

for creating desire. It 
connects people to online, 

driving consumers to 
research and purchase 

#1 



16.6 million visitors to 
Queensland between 

2000-2010 

16.6m 

Chinese tourists say 
Australia is the 
number 1 place  

they would like to 
travel to 

Tourism in Queensland 
contributes directly 
$10.93 billion to the 

Queensland economy 

$10.9b 

$61m 
Tourism generates over 

$61 million a day in 
visitor expenditure 
across Queensland 

Queensland has five of Australia’s eleven 
World Natural Heritage areas. 

These include the Scenic Rim National Parks, 
Fraser Island, Riversleigh Fossil Fields, the 

Wet Tropics, the Great Barrier Reef  

55% 





















~PanelCardImage1~	  

size 
illumination 
direction 
traffic flow 
location 

   

Outbound, Right-hand 

6 x 3m 

No 

5253  vehicles per day 

2.8km, Tully South 

description 

This site provides an excellent opportunity to reach 
southbound Bruce Hwy travellers as leave the Mission 
Beach / Tully region heading south towards Cardwell 
and Port Hinchinbrook. 

TU115/S 
Bruce Highway, Tully 



~REPEATME~	  

~Image1:uid_panel:POSTINGPHOTOS:2~	  

size 
illumination 
direction 
traffic flow 
location 

   

Outbound, Right-hand 

6 x 3m 

No 

5,253 vehicles per day 

7.8km, Tully South 

description 

Viewed just south of Tully this site 
provides the opportunity to make an 
early impact on the tourist drive 
market as they journey south towards 
Cardwell, Ingham and Townsville. 

TU130/S 
Bruce Highway, Euramo 



~PanelCardImage1~	  

size 
illumination 
direction 
traffic flow 
location 

   

Outbound, Left-hand 

6 x 3m 

No 

2555  vehicles per day 

description 

Target traffic leaving Cardwell and heading south 
towards Ingham and Townsville. 

CD100/S 
Bruce Highway, Ellerbeck, 
6.2km Cardwell South 



~PanelCardImage1~	  

size 
illumination 
direction 
traffic flow 
location 

   

Inbound, Right-hand 

6 x 3m 

No 

3946  vehicles per day 

7.4km, Ingham North 

description 

Located just 1 km south of the Halifax / Lucinda 
turnoff. 

IG097/S 
Bruce Highway, Ingham 
Existing Sign 



~PanelCardImage1~	  

size 
illumination 
direction 
traffic flow 
location 

   

Outbound, Right-hand 

6 x 3m 

No 

5769  vehicles per day 

59.5km, Townsville North 

description 

This site is located immediately north of the Frosty 
Mango tourist site and impacts on traffic heading to 
Ingham 

TV019/N 
Bruce Highway, Mutarnee 





~PanelCardImage1~	  

size 
illumination 
direction 
traffic flow 
location 

   

Outbound, Right-hand 

6 x 3m 

No 

11308  vehicles per day 

7.0km, Townsville North 

description 

Located in the high growth corridor of the Northern 
Beaches, this billboard is a perfect opportunity to make 
an impact on commuting  locals and contractors 
heading to QNI. 

TV5988/N 
Bruce Highway, Black 
River 
Existing Sign 
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size 
illumination 
direction 
traffic flow 
location 

   

Inbound, Right-hand 

6 x 3m 

No 

5012  vehicles per day 

20.2km, Townsville South 

description 

This site provides the opportunity to make an impact 
on all Bruce Hwy traffic entering the Twin Cities from 
the south. 

TV5993/N 
Bruce Highway, Mt Elliott 
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size 
illumination 
direction 
traffic flow 
location 

   

Outbound, Left-hand 

6 x 3m 

No 

7180  vehicles per day 

5.4km, Ayr North 

description 

Impact both locals commuting and travelers driving 
North between Ayr and Brandon. 

AY055/N 
Bruce Highway, Ayr 
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size 
illumination 
direction 
traffic flow 
location 

   

Inbound, Right-hand 

6 x 3m 

No 

2325  vehicles per day 

23km, Townsville West 

description 

This site is located approx. 15 mins west of Townsville 
on the Flinders Highway, capturing local and tourist 
traffic heading towards Townsville. 

TV218/E 
Flinders Highway, 
Toonpan 



















ADVERTISING PROPOSAL

12 November, 2016

Hinchinbrook Council Proposal



AUSTRALIANS LOVE
TO STICKY BEAK

It’s a fact that nine
out of ten Aussies
are exposed to

billboard advertising
everyday.

That’s
more than
any other
medium.



AND BILLBOARD ADVERTISING IS
PROVEN TO MAKE THEM LOOK

Billboard advertising
is the only mass
media left in the

marketing mix and
doesn’t rely on the
potential customer

having to switch
something on or buy

something else to
see it.*

*OMA Move Data 2013
OMA Report 2015



BILLBOARD ADVERTISING
STIMULATES DESIRE

Billboards are the number one
media for creating desire and

raising awareness.*

*OMA Move Data 2013



FIXED CAMPAIGN



PROPOSED SITE LOCATIONS



Alligator Creek, Bruce Hwy Location:
This site is located on the Bruce Highway facing northbound traffic
travelling inbound towards Townsville. This site is located 18km south
of Townsville.

Site No: 481001A
Size: 6 x 3m
Lighting: No



Brookhill, Flinders Hwy Location:
This site is located on the Flinders Highway, 14km west of Townsville,
facing traffic travelling inbound from Ayr and the Western
Queensland region.

Site No: 481102B
Size: 6 x 3m
Lighting: No



Deeragun, Bruce Hwy Location:
This site is on the Bruce Highway facing traffic travelling inbound to
Ingham and is 93kms from the Ingham CBD.

Site No: 481802B
Size: 6 x 3m
Lighting: No



Ellerbeck, Bruce Hwy Location:
This site is located on the Bruce Highway 4km north of Cardwell,
faces traffic travelling inbound to Cardwell from Tully.

Site No: 484901B
Size: 6 x 3m
Lighting: No



Toobana, Bruce Hwy Location:
This site is located on the Bruce Highway facing traffic travelling
inbound towards Ingham, from Townsville, and is 7km outside
Ingham.

Site No: 485001B
Size: 6 x 3m
Lighting: No



Martyville, Bruce Hwy Location:
This site is located on the Bruce Hwy approximately 10km from
Innisvale facing traffic travelling south towards Townsville.

Site No: 485802A
Size: 6 x 3m
Lighting: No



Fishery Falls, Bruce Hwy Location:
This site is located on the Bruce Highway facing traffic travelling south, this
site is located 40km south of Cairns, and targets traffic travelling to Babinda
and Innisfail and is approximately 50 km outside of Innisfail.

Site No: 486501A
Size: 6 x 3m
Lighting: No



FLEXIBLE CAMPAIGN



FLEXIBLE CAMPAIGN

• Flexible campaigns allows the Hinchinbrook Council to take advantage of ‘last minute’ booking
opportunities to achieve wide spread coverage within the targeted localities

• We provide free installation of each Billboard skin

• When your skin/s has been installed, you will receive a proof of posting photo of the site



FAR NORTH MARKET



RATES AND AVAILABILITY

481001A Alligator Creek, Bruce Hwy Townsville - South Inb Townsville 6 x 3m
481102B Brookhill, Flinders Hwy Townsville - South Inb Townsville 6 x 3m
481802B Deeragun, Bruce Hwy Townsville - North Inb Ingham 6 x 3m
484901B Ellerbeck, Bruce Hwy Cardwell - North Inb Cardwell 6 x 3m
485001B Toobana, Bruce Hwy Ingham - South Inb Ingham 6 x 3m
485802A Martyville, Bruce Hwy Innisfail - South Outb Innisfail 6 x 3m
486501A Fishery Falls, Bruce Hwy Cairns - South Inb Innisfail 6 x 3m

Various Far North Queensland 6x3m 3

Total campaign cost: $130,000.00 + GST based on a 46 period booking

* Subject to development/approvals

Flexible Booking

Fixed Booking *

Site Location Size Number of skins

Site Location Area SizeDirection



Hinchinbrook Council  

ARTWORK GUIDE



Billboard advertising is a ‘glance media’ with an ‘eyes-on’ time

of 4 seconds. With such a short time to display your message it’s

important that it is as impactful as possible.

The examples to the right show the benefits of simplifying your  

message and keeping content to a minimum.

The original artwork (top) contains too many elements that  

are all competing against one another and at the same time,  

they’re all too small to communicate the message effectively.

The map is too busy to read and there’s no clear proposition or  

information hierarchy.

After the design was reviewed it was agreed that the
key message for this billboard was ‘Zero Home Deposit’ the  

second being the clients desire to reinforce the brand within  

the local community. To that end, the design was simplified  

and the key message made the point of focus, elements that  

were deemed unreadable under billboard view conditions  

were left our and a single image chosen to reflect the target  

demographic was chosen.

The call-to-action was simplified to just the web address and the  

line ‘Display Open’ was added.

This resulted in a simple, clear design that communicated the  

client’s key message in an effective and impactful manner.

OUTDOOR ADVERTISING.  
LESS IS DEFINITELY MORE



To achieve this, consider the most important message  

for your business and communicate it simply. By  

cluttering the billboard with to many elements and too  

much copy, you reduce the billboards effectiveness.  

We’ve put together a list of tips to help you get the best  

from your billboard campaign:

• Re-word your headline to seven words or less. This will  

give you a message that can be quickly and easily  

understood

• Use one image and make it simple and eye-

catching. Complex images with too many subjects  

are too difficult to take in and will be ignored

• Make your logo prominent and keep your call to  

action simple if you need one at all. Choose either  

your web address or phone number. Never both

• Consider the environment of the billboard location
– landscape backgrounds will blend in with it’s  

surrounds

• Directional messages should be easy to  

comprehend, follow and simply worded

• Use strong colours and bold type

• Avoid using bullet point listings

Forward artwork drafts or talk your creative ideas  

through with your Sales Representative – they can get  

you on the right track.

THIS ISEFFECTIVE

BECAUSE: Only 1 image  

used, a total of 9 words  

in the billboard including  

company name, bold  

bright colours , bold fonts

THIS ISEFFECTIVE

BECAUSE: Powerful and

simple message, bold

fonts and strong, “high

energy” image

THIS ISEFFECTIVE

BECAUSE: Only1 image  

used, simple, easy to  

understand directional 

message, 4 words for  

main message, bold  

fonts, strongcolours



SIZING

All artwork is to be provided at 10 percent of  

final is size with the most common sizes listed  

below. If you are producing art for a booking  

that falls outside of those listed and you are  

unsure of the correct artwork size, please  

confirm with Bishopp before commencement.

6 x 3 Billboard – 593mm Wide x 293mm High  

Supersite – 1259mm Wide x 328mm High  

Super8 – 823mm Wide x 213mm High

FILE PREPARATION

Artwork and any linked files must be  

prepared to the following specifications:

Colour Space: CMYK

Pixel Depth: All images must be 400ppi at 100  

percent*

Image Size: 100 percent at artwork size  

Bleed: None required

*Enlarging a 400ppi file to 200 percent within the artwork file

will result in a resolution of 200ppi. Reducing an image file to

50 percent will result in a resolution of 800ppi.

OTHER INFORMATION

For best results artwork should be produced with  

a professional level programme such as Adobe  

Indesign, Adobe Illustrator or Quark Xpress.

Black elements should be made up of a mix

of C50 M50 Y40 K100. These provide a richer,

deeper black when reproduced.

FINAL FILES

Artwork files should be supplied as a  

print-ready PDF to the following settings:

COMPRESSION

Colour Images

Bicubic Downsampling: 400 pixels per inch for  

images above 600ppi

Compression: Automatic (JPEG)  

Image Quality: Maximum

Grayscale Images

Bicubic Downsampling: 400 pixels per inch for  

images above 600ppi

Compression: Automatic (JPEG)  

Image Quality: Maximum

Monochrome Images

Bicubic Downsampling: 1200 pixels per inch for  

images above 1800ppi

Compression:   Group 4

Ensure that ‘Compress Text and Line Art’ and  

‘Crop Image Data to Frames’ are both ticked.

MARKS AND BLEEDS

All Printer’s Marks should not be ticked. Final  

art does not require ‘Crop Marks, Bleed  

Marks, Registration Marks, Colour Bars or Page  

Information’.

Bleed and Slug settings should be set to ‘0’.

ARTWORK  
SPECIFICATIONS



PLEASE PREPARE YOUR ARTWORK TO THE  

SPECIFICATIONS LISTED TO THE RIGHT

Please Note: If your files need to be amended to reach our  

minimum artwork requirements, there may be a delay in  

production and possibly installation

Please forward all completed artwork to:

design@bishopp.com.au

For files that exceed 5mb in size, please use a file transfer  

application such as Dropbox or We Transfer.

YOUR CAMPAIGN:

SITE: 481001A – Alligator Creek, Bruce Hwy (Townsville - South)                                                         

ARTWORK SIZE: 593mm wide x 293mm high  

RESOLUTION: 400 dpi

YOUR BILLBOARD  
ARTWORK

SITE: 481102B – Brookhill, Flinders Hwy (Townsville – South)                                                                 

ARTWORK SIZE: 593mm wide x 293mm high             

RESOLUTION: 400 dpi

SITE: 481802B – Deeragun, Bruce Hwy (Townsville – North)                                                                   

ARTWORK SIZE: 593mm wide x 293mm high             

RESOLUTION: 400 dpi

SITE: 484901B – Ellerbeck, Bruce Hwy (Cardwell – North) 

ARTWORK SIZE: 593mm wide x 293mm high             

RESOLUTION: 400 dpi

SITE: 485001B – Toobana, Bruce Hwy (Ingham – South) 

ARTWORK SIZE: 593mm wide x 293mm high             

RESOLUTION: 400dpi

SITE: 485802A – Martyville, Bruce Hwy (Innisfail – South) 

ARTWORK SIZE: 593mm wide x 293mm high             

RESOLUTION: 400dpi

SITE: 486501A – Fishery Falls, Bruce Hwy (Cairns – South) 

ARTWORK SIZE: 593mm wide x 293mm high             

RESOLUTION: 400 dpi 

mailto:design@bishopp.com.au


Call James Ronan:
m: 0407 379 660

e: james@bishopp.com.au

Book, Book Now



Significant Signs

10 Fanning Street
Ingham QLD  4850
0747761122
significantsigns@bigpond.com
ABN: 97 138 837 803

QUOTE
ADDRESS

Hinchinbrook Shire Council
PO Box 366
Ingham. 4850

SHIP TO

Hinchinbrook Shire Council
PO Box 366
Ingham. 4850

QUOTE NO. 830
DATE 21/11/2016

  

ACTIVITY QTY RATE GST AMOUNT

Signwriting
Billboard Skin Outdoor Vinyl Banner Standard 
Res Single Sided, UV + Water Resistant 
(6000mm x 3000mm) Price for Each Installed 
on Site

1 1,250.00 GST 
10%

1,250.00

Signwriting
Site Rental (5) Bruce Highway, Northbound 
Traffic - South of Ingham (within 2-10kms) and 
Site Rental (6) Bruce Highway, Northbound 
Traffic - South of Ingham (within 20-30kms) 
Price Per Month Per Site

1 360.00 GST 
10%

360.00

 

Warranty of 2 years for Print & Media on Billboard Skin.

Total works timeframe including installation 4 weeks.

Supply of 10 x Billboard Skins and 2 x Billboard Sites (5 & 6)

SUBTOTAL 1,610.00
GST TOTAL 161.00
TOTAL A$1,771.00

BAS SUMMARY

RATE GST NET

GST @ 10% 161.00 1,610.00

Accepted By Accepted Date



Significant Signs

10 Fanning Street
Ingham QLD  4850
0747761122
significantsigns@bigpond.com
ABN: 97 138 837 803

QUOTE
ADDRESS

Hinchinbrook Shire Council
PO Box 366
Ingham. 4850

SHIP TO

Hinchinbrook Shire Council
PO Box 366
Ingham. 4850

QUOTE NO. 831
DATE 21/11/2016

  

ACTIVITY QTY RATE GST AMOUNT

Signwriting
Billboard Skin Outdoor Vinyl Banner Standard 
Res Single Sided, UV + Water Resistant, Anti 
Graffiti 2pak Clear Coat (6000mm x 3000mm) 
Price for Each Installed on Site

1 1,500.00 GST 
10%

1,500.00

Signwriting
Site Rental (5) Bruce Highway, Northbound 
Traffic - South of Ingham (within 2-10kms) and 
Site Rental (6) Bruce Highway, Northbound 
Traffic - South of Ingham (within 20-30kms) 
Price Per Month Per Site

1 360.00 GST 
10%

360.00

 

Warranty of 3.5 years for Print & Media on Billboard Skin.

Total works timeframe including installation 4 weeks.

Supply of 10 x Billboard Skins and 2 x Billboard Sites (5 & 6)

SUBTOTAL 1,860.00
GST TOTAL 186.00
TOTAL A$2,046.00

BAS SUMMARY

RATE GST NET

GST @ 10% 186.00 1,860.00

Accepted By Accepted Date
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REQUEST FOR A PERMISSIBLE CHANGE TO A DEVELOPMENT APPROVAL (058/0378) 
MATERIAL CHANGE OF USE – LOW IMPACT INDUSTRY (MOTOR VEHICLE WORKSHOP)
 

Executive Summary  
Council is in receipt of an application for a permissible change to condition (2) c. of the existing development 
approval to the low impact industry (motor vehicle workshop) on land at 20 Morton Street, Allingham (Figure 1), in 
accordance with section 359 of the Sustainable Planning Act 2009 (SPA) and in relation to Council’s decision 
240215-22 and the Decision Notice issued on 27 February 2015. 
 

Summary of Application and Site Details 
Applicant: Blackford’s Mechanical and Auto Electrical 

Street Address: 20 Moreton Bay Street, Allingham 

Property Description: Lot 9 SP197647 and Easement A SP197647, Parish of Cordelia  

Land Area: 5,850m2 

Plan Zoning: Residential  

Application Type: Material Change of Use 

Level of Assessment: Impact Assessable 

Existing Use of Land Single residential dwelling and Low Impact Industry (Motor Vehicle Workshop) 

Proposed Development: Single residential dwelling and Low Impact Industry (Motor Vehicle Workshop)  

 

 
Figure 1. aerial image showing site location 
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Due to the provision of a field service in addition to the on-site Mechanical and Auto Electrical Workshop a need has 
been identified by the owner/operator to employ and train an apprentice. The employment of an apprentice will allow 
the applicant the opportunity to provide an opportunity to provide apprentice trade training in a modern facility.  
 

For Council Decision – Recommendation  
It is recommended that the request for a change to the development approval be approved, subject to the following 
amended conditions: 
 

Conditions of Development 
The conditions of development for this development permit are as follows: 

Time at which compliance 
with condition is required 

Approved Plans  
(1) The development must operate within the existing shed, in accordance with plans 

submitted with the development application on 22 January 2015.   
At all times. 
 
 
 

Scale of Development 
(2) The development must operate at a residential scale and in particular: 

a. The use must be contained within the existing 16m x 10m shed.  The 
expansion of the shed by an additional 10m x 4m is permissible, 
recognising it is for storage not associated with the business.  

At all times. 
 

 
Operations 

b. Hours of operation:  7am – 5pm Monday to Saturday. 

c. Staff:  the applicant / owner is the only employee. 

 c. Staff:  the applicant and one (1) employee 

d. Number of clients must not exceed an average of 3 customers per day, 
recognising that vehicles may be on site for several days waiting for parts 
etc.  

At all times. 
 

Noise 
e. All repairs shall be undertaken inside the shed and air compressors and 

similar machinery shall be baffled to reduce noise levels outside the shed. 
Noise levels and vibration from commercial development are to be 
maintained within acceptable limits that do not affect the safety or amenity 
of residents of any adjacent properties  

At all times. 
 

Access and Storage 
f. Vehicle access and storage:  The bitumen sealed driveway to the site shall 

be maintained and vehicles are stored on-site are not to be visible from the 
street. 

At all times. 
 

Signage & Lighting 
g. Signage (if erected) shall be limited to one sign not exceeding 2m2 (e.g. 1m 

x 2m or similar dimensions) on the premises.  

h. Lighting: The operation of the activity does not cause undue disturbance to 
any person, activity or fauna because of the light it emits.  

At all times. 
 

Equipment Maintenance 
i. Equipment Maintenance: The washing of vehicles and other plant on the 

development site is dealt with in a manner which: 

i. does not preclude the reuse of, or the extra treatment of, runoff water to 
allow its reuse on the site. 

ii. does not result in the discharge of contaminants into the environment.  

 

At all times. 
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Conditions of Development 
The conditions of development for this development permit are as follows: 

Time at which compliance 
with condition is required 

 

Workshop  
j. Workshop facilities:  

i. The workshop’s painted concrete floors shall be maintained.   

ii. The workshop is to maintain spill kits to contain spills and prevent 
seepage.   

iii. Adequate provision shall be made for the retention of waste oils and 
automotive lubricants and disposal of trade waste in a manner which 
prevents the discharge of contaminants into the water table to the 
satisfaction of the Chief Executive Officer.  

iv. All fuels, oils, fluids, lubricants, solvents, batteries or other products that 
may cause contamination shall be stored in a covered area, on an 
impervious surface designed to prevent spillage seepage into the 
environment. 

v. Any land directly or indirectly contaminated as a result of the activities 
conducted on site shall be remediated to a state resembling or 
improving upon the condition of the site prior to the activity 
commencing. 

At all times. 
 

  
k. Should the business expand beyond the current / approved scale the use 

shall be relocated from the residential area to an appropriately zoned or 
appropriately located area.  

 

General  
Note: That aspect of mechanical / auto-electrical business that is conducted off-site – 

i.e. contracts to mines and mobile / field service does not require approval and 
can continue to operate. 

 

 
 

Background  
At its meeting on 24 February 2015 Council approved an application for the material change of use – Low 
Impact Industry (Motor Vehicle Workshop)] that formalised an established mechanical and auto electrical 
motor vehicle repair workshop at 20 Moreton Bay Street, Allingham (Lot 9 on SP197647 and Easement A 
SP197647).  Submissions were received in relation to the original application.  
 
The Residential zoned land is a battle-axe shaped block and within an established shed. The facility repairs an 
average of 3 cars per day, proposes hours of operation from 7am to 5pm, Monday to Saturday. The applicant 
/owner is a mechanic and auto electrician, operating both on-site and a mobile business.  The original 
application indicated that the business may expand to include a 10m x 4m on the shed and 1 staff member in 
the future. 
 
This planning report assesses the proposal against the Desired Environmental Outcomes and the Residential 
Zone Code and concludes that the proposed development – at its current scale is acceptable in the location; 
however an expansion of the business would be greater than the residential scale.  The scale of the shed is 
suitable to the locality, the scale of the Mechanical and Auto Electrical Workshop use in the shed has been 
assessed and limited in use and staff.  
 
This assessment recognises that ultimately, the highest and best use of this land is residential. The proposal is 
the right use – supporting residential needs, however if it were to expand the scale and intensity would be 
unsuitable in a residential area, at that time it should be located in an appropriate zone that strengthens the 
local economic hub. 
 
The applicant with this application is requesting a Change to Condition (2) c. of the development approval in 
allowing the employment of an employee (apprentice). The reason for the request is that due to the provision 
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of a field service in addition to the on-site Mechanical and Auto Electrical Workshop a need has been identified 
by the owner/operator to employ and train an apprentice. The employment of an apprentice will allow the 
applicant the opportunity to provide an apprentice trade training in a modern facility. 
 

 
Attachments  
Attachment A:  Applicant’s request to change an existing approval  
Attachment B: Original Decision Notice (condensed version –conditions of approval) 
Attachment C: Site Photographs 
 

Statutory Environment  
Sustainable Planning Act 2009 
 

Statutory considerations  
In considering a request to change an existing development approval, there is a statutory obligation to ensure the 
proposal represents a ‘permissible change’.  It is considered that the proposed changes achieve the requirements of 
the Sustainable Planning Act 2009, in that the change does not result in the following: 

• Substantially different development;  
• Require referral to additional concurrence agencies; 
• Result in a change that would result in a person making a properly made submission objecting to the change; 

and 
• Result in any prohibited development.  

 
In accordance with s.374 of SPA, Council as the assessment manager must consider the following provisions: 
 
 S.374 of SPA Assessment  
(a) the information the person making the 

request included with the request 
It is considered that the level of information provided with the 
request demonstrates sufficient planning grounds exist to support 
the changes for the proposed employment of an apprentice. 
 
 

(b) the matters the responsible entity 
would have regard to if the request 
were a development application  

The proposed change to employ an apprentice will not intensify the 
approved use at the facility.  

(c) if submissions were made about the 
original application—the submissions 

The proposed permissible change would not result in substantially 
different development and therefore not create any further 
submissions different to those that were already received and 
addressed in the original planning approval.  

(d) any notice about the request given 
under section 373 to 
the entity; and 

Not applicable 

(e) any pre-request response notice about 
the request given to the entity. 

Not applicable – no pre-request response notice about the request 
was provided. 

 

Policy Implications  
The request for a change to the existing approval is not in conflict with any of Council’s Planning Policies.  
 

Consulted With  
Not Applicable. 
 

Financial and Resource Implications  
There is no impact on the Hinchinbrook Shire Council budget unless a Council decision is contested. 
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Risk Management Implications  
The request for the change to an existing approval is not considered to have any significant implications to risk 
management.   
 

Strategic Considerations  
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
Instruments:- 

• The Hinchinbrook Shire Planning Scheme 2005 
• Corporate Plan – Strategic Direction Two (Responsive and Responsible Management of Land); and  
• Operational Plan – Strategic Direction Two (Responsive and Responsible Management of Land) 

 

Officers Comment  
The purpose of the amendment of the material change of use approval condition (2) c. is to allow the employment of 
an apprentice at the Blackford’s Mechanical and Auto Electrical Workshop. The request is supported in that; 
 

• An employee will not intensify the approved use or impact on the community due to the restrictions of the 
existing approval, condition (2) d. “Number of clients must not exceed an average of 3 customers per day“ ; 
 

• The employment of one employee will not in itself have an increase in traffic visiting the site; and 
 

• Provide employment and training opportunities for an apprentice within the Shire. 
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Attachment B: Original Council Decision (condensed) 
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Appendix C: Site Photographs 

 

 
Subject Site: Looking south towards house and shed 

 

 
From Subject Site looking towards Moreton Bay St and house on neighbouring lot on Moreton Bay St 
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From subject site looking north east to vacant land. 

 
From subject site looking looking west 
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REQUEST FOR A PERMISSIBLE CHANGE TO A DEVELOPMENT APPROVAL (058/0382) 
AMENDMENT TO CONDITIONS 
ANDERSEN SUPER MANAGEMENT PTY LTD 
DEVELOPMENT PERMIT MATERIAL CHANGE OF USE – COMMERCIAL PREMISES (CAR WASH FACILITY) 
 

1.0 EXECUTIVE SUMMARY  

Council is in receipt of an application for a permissible change application lodged by Andersen Super 
Management Pty Ltd seeking a change to condition (4) of the existing development approval for the commercial 
car wash facility on land at 25 Herbert Street, Ingham, in accordance with section 359 of the Sustainable 
Planning Act 2009 (SPA) and in relation to Council’s decision 058/0382 and the subsequent Decision Notice 
issued on 16 February 2016. 
 

Summary of Application and Site Details 
Applicant: Andersen Super Management Pty Ltd 

Street Address: 25 Herbert Street, Ingham 

RP Description: Lot 1 on RP716275, Parish of Cordelia 

Land Area: 925m² 

Plan Zoning: Commercial  

Application Type: Material Change of Use  

Level of Assessment: Code Assessment  

Existing Use of Land Vacant Land (former Service Station) 

Proposed Development: Commercial Premises (Car Wash Facility) 

 
 
Due to the cost of an acoustic fence and the height requirements issued by Council the developer undertook 
additional research to inform the Council of a more appropriate standard for the acoustic fence to be constructed 
on the boundary of Lot 5 on RP718249, Parish of Cordelia. 
 
It is considered that the proposed changes to the material change of use approval, condition (4) as proposed and 
supported through additional information are generally acceptable, and that the proposal to provide an acoustic 
fence to a stepped height ranging from 1.9m to 2.1m along the western boundary of the site, meets the provisions 
set out in condition (4) of the original decision approval. 
 

2.0 LOCATION AND SURROUNDING LAND USES 

The subject site being Lot 1 on RP716275 is located adjacent to the corner of Herbert Street and Gort Street, 
Ingham.  The unorthodox shaped allotment has an area of 925sqm and is within the Commercial Planning Zone.  
The site was previously improved by a service station, but this use has since been decommissioned, with the 
underground fuel tanks removed and the land remediated.      
   
The proposed position of the acoustic fence is indicated in RED in Figure 1 hereunder. 
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Figure 1. Aerial photograph of the subject land. The RED line depicts the proposed position of the acoustic fence. 

 
 
3.0 FOR COUNCIL DECISION – RECOMMENDATION  

It is recommended that the request for a change to the development approval be approved, subject to the 
following amended conditions: 
 

Conditions of Development 
The conditions of development for this development permit are as follows: 

Time at which compliance 
with condition is required 

Approved Plans  
(1) Carry out the approved development generally in accordance with the 

approved drawing(s) and/or document(s), and in accordance with:-  

a. The specifications, facts and circumstances as set out in the 
application submitted to Council, including recommendations and 
findings confirmed within technical reports; and  

b. The following conditions of approval and the requirements of Council’s 
Planning Scheme and best practice engineering. 

At all times. 
 
 

Timing of Effect 
(2)       Conditions of the Development Permit must be satisfied prior to issue of 

a Development Permit for Building Works, except where specified 
otherwise in these conditions of approval. 

 

Prior to the use 
commencing 
 

Timing of Vacuum use 
(3)         The self-serve vacuums are permitted for operation only between the 

hours of 7am-7pm. Details on governing the hours of operation for the 
vacuums are to be submitted to Council, to the satisfaction of the Chief 
Executive Officer. 

 

At all times 
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Conditions of Development 
The conditions of development for this development permit are as follows: 

Time at which compliance 
with condition is required 

Boundary Treatment  
(4)       Undertake the following works on the boundary of the property: 

 a. Provision of an acoustic fence to a height of 2.5m  to the western 
boundary of the site, adjoining Lot 5 on RP718249; and  

a. Provision of an acoustic fence to a stepped height of 1.9m, 2.0m and 
2.1m to the western boundary of the site, adjoining Lot 5 on 
RP718249; and 

b. Provision of a kerb along the Gort Street and Herbert Street frontages 
that provides clear separation between vehicle manoeuvring areas 
and the pedestrian footpath. 

All the above works must be constructed to the satisfaction of the Chief 
Executive Officer prior to the Commencement of Use. 

 

Prior to the use 
commencing 

Lawful Point of Discharge 
(5)     All stormwater from the property must be directed to a lawful point of 

discharge such that it does not adversely affect surrounding properties or 
properties downstream from the development, all to the requirements 
and satisfaction of the Chief Executive Officer. 

Prior to the use 
commencing 

Stockpiling and Transportation of Fill Material  
(6)      Soil used for filling or spoil from the excavation is not to be stockpiled in 

locations that can be viewed from a road frontage for any longer than one 
(1) month from the commencement of works. 

 

At all times 
 

(7)       Dust emissions or other air pollutants, including odours, must not cause a 
nuisance to surrounding properties, to the satisfaction of the Chief 
Executive Officer. 

At all times 
 

Sediment and Erosion Control  
(8) All soil and water management measures associated with construction 

activities, must be installed/implemented prior to discharge of water 
from the site, such that no external stormwater flow from the site 
adversely affects surrounding properties (in accordance with the 
requirements of the Environmental Protection Act 1994). 

 

At all times 
 

Water Supply and Sewerage Works Internal  
(9)     Undertake the following water supply and sewerage works internal to the 

subject land:  
a.  Provide a single internal sewer connection which must be clear of any 

buildings or structures; and  
b.  Provide a single internal water connection.  

 
Three (3) copies of a plan of the works must be endorsed by the Chief 
Executive Officer prior to the issue of a Development Permit for Building 
Works. 
 All the above works must be constructed to the satisfaction of the Chief 
Executive Officer prior to the Commencement of Use. 

 
 
 
 
 
 
 
 
 

Prior to the use 
commencing 
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Conditions of Development 
The conditions of development for this development permit are as follows: 

Time at which compliance 
with condition is required 

External Works  
(10)     Undertake the following works external to the land at no cost to Council:  
 

a. Repair any damage to existing kerb and channel, turfed footway or 
roadway (including removal of concrete slurry from footways, roads, 
kerb and channel and stormwater gullies and drain lines) along 
Herbert Street immediately adjacent the site that may occur during 
and works carried out in association with the construction of the 
approved development.  

 
Three (3) copies of a plan of the works at A1 size and one (1) copy at A3 
size must be endorsed by the Chief Executive Officer prior to 
commencement of works. All works must be constructed in accordance 
with the endorsed plan to the satisfaction of the Chief Executive Officer 
prior to Commencement of Use. 

Prior to the use 
commencing 

Signage  
(11)    Details of any proposed signage are required to be submitted to Council, to 

the satisfaction of the Chief Executive Officer, prior to erecting such 
signage. 

At all times 
 

Lighting  
(12)    All lighting installed upon the premises including car parking areas must be 

certified by Ergon Energy (or such other suitably qualified person). The 
vertical illumination at a distance of 1.5 metres outside the boundary of 
the subject land must not exceed eight (8) lux measured at any level 
upwards from ground level. Or alternatively, to the satisfaction of the 
Chief Executive Officer, must not cause a nuisance to neighbouring 
properties. 

At all times 
 

Damage to Infrastructure  
(13)    In the event that any part of Council’s existing sewer or water infrastructure 

is damaged as a result of work associated with the development, Council 
must be notified immediately of the affected infrastructure and have it 
repaired or replaced at no cost to Council. All works must be completed 
prior to the Commencement of Use. 

Prior to the use 
commencing  

Waste Management  
(14)    The applicant is to detail the proposed waste management arrangements, 

including the location of waste pick-up ensuring no detrimental impacts 
to the operation of the existing businesses, neighbouring properties or 
the function of Gort and Herbert Streets. Full detail on waste 
management is to be submitted, to the satisfaction of the Chief Executive 
Officer, prior to the Commencement of Use. 

Prior to the use 
commencing  

Storage of Machinery and Plant  
(15)   The storage of any machinery, material and vehicles must not cause a 

nuisance to surrounding properties. 
At all times 
 

 
 

Background  
At its meeting on 24 November 2015 Council approved an application for the material change of use – 
Commercial premises (Car Wash) at 25 Herbert Street, Ingham located on Lot 1 on RP716275.   
 
The approval among other things, included as Condition (4): 
 
“Boundary Treatment  
 
4.  Undertake the following works on the boundary of the property: 

 a.  Provision of an acoustic fence to a height of 2.5m to the western boundary of the site, adjoining 
 Lot 5 on RP718249; and  

 b.  Provision ……………………..” 
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Due to the high cost of the proposed acoustic fencing, the Applicant has requested an amendment to the relevant 
condition through the reduction of the fence height from 2.5m to a stepped height of 1.9m, 2.0m and 2.1m as 
reflected in Attachment B.   
 
The applicant’s motivation for the reduced height requirement is; 

• The cost for the construction of a 2.5m high fence is excessive and a fence with a height of 1.8m will 
provide the same acoustic protection as a 2.5m high fence; 

•  Decibel readings is provided as set out in Attachment A providing proof of the above-mentioned 
statement; and 

• A sketch indicating the proposed acoustic fence in relation to possible development on Lot 5 is set out in 
Attachment A. 

 
 

 
Attachments  
Attachment A:  Applicants request for permissible change 
Attachment B:  Applicants Amended Request to Change Existing Approval 
Attachment C:  Concurrence Agency Response  
Attachment D: Original Decision Notice (condensed version –conditions of approval) 
 

Statutory Environment  
Sustainable Planning Act 2009 
 

Statutory considerations  
In considering a request to change an existing development approval, there is a statutory obligation to ensure the 
proposal represents a ‘permissible change’.  It is considered that the proposed changes achieve the requirements 
of the Sustainable Planning Act 2009, in that the change does not result in the following: 

• Substantially different development;  
• Require referral to additional concurrence agencies; 
• Result in a change that would result in a person making a properly made submission objecting to the 

change; and 
• Result in any prohibited development.  
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In accordance with s.374 of SPA, Council as the assessment manager must consider the following provisions: 
 
 S.374 of SPA Assessment  
(a) the information the person making 

the request included with the request 
It is considered that the level of information provided with the 
request demonstrates sufficient planning grounds exist to 
support the changes for the proposed development. 

(b) the matters the responsible entity 
would have regard to if the request 
were a development application  

The proposed changes accord with the Planning Scheme and 
relevant policy documents.  

(c) if submissions were made about the 
original application—the submissions 

The proposed permissible change would not result in 
substantially different development and therefore not create any 
further submissions different to those that were already received 
and addressed in the original planning approval.  

(d) any notice about the request given 
under section 373 to 
the entity; and 

The matter was referred to the State Assessment & Referral 
Agency for comment.  The concurrence agency response is as per 
Attachment C.    

(e) any pre-request response notice 
about the request given to the entity. 

Not applicable – no pre-request response notice about the 
request was provided. 

 

Policy Implications  
The request for a change to the existing approval is not in conflict with any of Council’s Planning Policies.  
 

Consulted With  
Hinchinbrook Shire Building Certifier 
 

Financial and Resource Implications  
There is no impact on the Hinchinbrook Shire Council budget unless a Council decision is contested. 
 

Risk Management Implications  
The request for the change to an existing approval is not considered to have any significant implications to risk 
management.   
 

Strategic Considerations  
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
Instruments:- 

• The Hinchinbrook Shire Planning Scheme 2005 
• Corporate Plan – Strategic Direction Two (Responsive and Responsible Management of Land); and  
• Operational Plan – Strategic Direction Two (Responsive and Responsible Management of Land) 

 

Officers Comment  
The purpose of the amendment of Condition (4) regarding the boundary treatment is to provide an affordable 
acoustic fence which will comply with the intended purpose of the original condition. The intention of the condition 
is to provide protection to potential sensitive receptors to the west of the car wash facility from excessive noise 
levels. 
 
The Queensland Environmental Protection (Noise) Policy, 2008 (EPP-N) provides the relevant regulations in 
relation to the determination of noise levels and control of background (noise) creep. The intent of the 
management action is to reasonably manage the potential impact of noise on the adjacent property.    
Schedule 1 of the EPP-N indicates that the acoustic quality objectives (measured at the receptor property) is 45 
dB(A) for commercial and retail activities. 
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The applicant undertook noise level measurements as reflected below during early morning, mid-morning and late 
Sunday evening determining an ambient noise level from Herbert St as between 53dB(A) and 62dB(A). 

 

 
The minimum ambient noise level at the location (53 dB(A)) is higher than the Acoustic quality objectives of 45 
dB(A). The applicant is not expected to lower the ambient noise level created by the noise from Herbert Street 
traffic to meet the quality objective decibel level of 45 dB(A). It may however be expected of the applicant to at a 
minimum meet the existing minimum ambient decibel level of 53 dB(A).  

 

The sound pressure levels obtained from the Technical Specifications of the Car Wash equipment for a Drive-
through standard wash bay is given as 68.9 dB(A) if the doors of the bay is left open. 
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The Acoustic fence will thus need to be able to absorb the difference in decibels between the highest decibel level 
of 68.9 dB(A) (wash bay machine noise) and the lowest ambient level of 53 dB(A) i.e. 15.9 dB(A).        

 

The applicant also demonstrated through a sketch (below) the potential noise paths from the wash bay and 
predicts that a 1.8m high acoustic fence will be able to absorb or reflect noise levels from windows and doors of 
sensitive receptors.   The Building Certifier indicated that the average height of the top of a window from floor level 
is 2.1m.  

 
 
The proposed fence to absorb and deflect the additional noise over and above the ambient noise is a Colourbond 
fence constructed to deflect the noise as shown hereunder. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  [Report to Council- Permissible Change to a Development Approval] 

 

C:\Users\hayley1667.HSC.GOV.016\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\HTOQA75M\3A_Gerhard - 058 0382 - Permissible Change to Existing Approval Condition 4 (Andersen).doc Page 9 of 24

 
 

 
 
 
The requested permissible change to Condition (4) of Councils approval dated 24 November 2015 to reduce the 
acoustic fence height from 2.5m to a stepped height of 1.9m, 2.0m and 2.1m acoustic fence will sufficiently 
protect a potential structure on Lot 5 on RP718249, Parish of Cordelia. 
 
It is considered that a change to Condition (4) of the Councils approval dated 24 November 2015 to reduce the 
acoustic fence height from 2.5m to a stepped height of 1.9m, 2.0m and 2.1m with acoustic properties to reduce 
the noise level by 15.9 dB(A) have been sufficiently motivated through the supply of decibel data readings and 
sketches outlining the reduced fence height, materials and composition and will comply with the intended purpose 
of the original condition.    
 

Reporting Officer: 

 

Gerhard Visser 
Planning & Development Manager  
16 January 2017

 

 

 

 

Attachment A: Applicants Request to Change Existing Approval 
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Attachment B: Applicants Amended Request to Change Existing Approval 
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Attachment B: Concurrence Agency Response 
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Attachment C: Original Decision Notice (condensed) 
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HINCHINBROOK SHIRE PLANNING SCHEME 

PLANNING ASSESSMENT REPORT 

 

 

MILFORD PLANNING CONSULTANTS PTY LTD FOR  

B & JM BEATTS 

  

RECONFIGURING A LOT 

SUBDIVISION OF LAND- TWO (2) LOTS INTO THREE (3) LOTS AND ROAD 
OPENING 

 

272 BEATTS ROAD, ALLINGHAM 



 
NAME:   Milford Planning for B & JM Beatts 
SUBJECT:   Development Application for Reconfiguring a Lot and Road Opening 

Page 2 of 31 
 

LOT 17 ON CWL3635, PARISH OF WATERVIEW 
1.0 EXECUTIVE SUMMARY 
Council is in receipt of a development application for Reconfiguration of Land, being a subdivision of Two (2) Lots 
into Three (3) Lots at 272 Beatts Road, Allingham.  
 
The application proposes to subdivide the existing allotment to provide separate lots that contain the current uses 
within an individual allotment.  Proposed Lot 19, with an area of 2.125ha will contain the existing residence.  
Proposed Lot 20, with an area of 6.536ha, will remain a vacant lot. A portion of Lot 18 on RP748467 of 498m² 
will be incorporated into the Beatts Road reserve area to facilitate a uniform road frontage for the proposal.  
 
Access to Lot 18 on RP748467 and proposed Lot 19 is enhanced through the subdivision of a portion of Lot 18 
(498m²) to provide a safer access arrangement to both allotments. Access to the proposed Lot 20 is from Beatts 
Road complying with Councils access policy. 
 
Whilst the proposal does not comply with the strict interpretation of Schedule 5 (minimum lot sizes and frontages) 
of the Hinchinbrook Shire Planning Scheme 2005, it does comply with Council’s acceptable performance 
outcomes and acceptable outcomes and is considered generally consistent with the applicable provisions of the 
planning scheme.  
 
Given the facts and circumstances presented within this report, the application is recommended for approval with 
conditions.  
 

Summary of Application & Site Details 

Applicant: Milford Planning Consultants Pty Ltd on behalf of B & JM Beatts 

Street Address: 272 Beatts Road, Allingham, Queensland, 4850 

Real Property Description: Lot 2 on SP167296 and Lot 18 on RP748467, Parish of Cordelia 

Property Owner: JM & B Beatts 

Site Area: 22.15ha  

Street Frontage: Beatts Road, Allingham 

Plan Zoning: 

Village Zone (Allingham) (Lot 2 on SP167296). 

Rural Zone (Lot 18 on RP748467). 

Current Use of the Site: 

Dwelling house (Lot 2 on SP167296) 

Vacant (vegetated) land (Lot 18 on RP7478467). 

Local Heritage Register: The site is not known to be listed on the Local Heritage Register. 

Contaminated Land: 
The land is not known to be included on the Queensland Government’s 
Environmental Management Register or Contaminated Land Register.  

Easement: The land is not burdened by any easements. 

Existing Infrastructure: 

The site is able to connect to nearby services. 

The existing dwelling house (Lot 2 on SP167296) is connected to electricity 
and telecommunication services.  

The existing dwelling house is also connected to Council’s reticulated water 
service, and contains on-site sewage treatment. 
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SARA Mapping (and Referral) 

The site is identified on the State Assessment and Referral Agency (SARA) 
mapping as being located within; 

• Coastal Management District. 
• Coastal Zone. 
• Coastal Hazard Area - erosion prone area. 
• Coastal Hazard Area - medium storm tide inundation area. 
• Coastal Hazard Area - high storm tide inundation area. 
• Regulated Vegetation Management Map (Category A and B). 
• Wetland Protection Area Trigger Area. 

Referral Agency 
The application triggers SARA as a referral agency for the following:  

• 7.2.14a Coastal Management District. 

 
 

2.0 LOCATION AND SURROUNDING LAND USES 
 
The subject site consists of two large, irregular shaped lots; one that contains a dwelling house, and the other is 
currently vacant with the exception of vegetation. Both lots are accessed from Beatts Road, with Lot 18 on 
RP748467 also containing a frontage to Forrest Lane. The subject site is within close proximity to the Forrest 
Beach coastline. 
 
All existing and proposed site access will be from the local road network only.  
 
Land uses within the immediate area predominantly consist of residential properties, with large lots containing 
limited development in the wider surroundings.   
 

 
Figure 1.  Aerial Photograph of the subject land. 

 
 

3.0 DEVELOPMENT PROPOSAL 
The Applicant is seeking an approval for Reconfiguration of Land, being a subdivision of one (1) Lot into Three (3) 
Lots at Beatts Road, Allingham.  The proposed reconfiguration involves 22.15ha over Lot 2 on SP167296 and Lot 
18 on RP748467, Parish of Cordelia.   
 
The applicant proposes to reconfigure the existing Lot 2 on SP167296 into two individual allotments (proposed Lots 
19 and 20), both with frontages to Beatts Road. In order to facilitate more efficient use of the land and provide 
proposed Lot 19 with a more uniform road frontage enabling all movement within a 20m wide road reserve, the road 
reserve area will be extended through a road opening of a section of Lot 18 on RP748467.  
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It is to be noted that no development is proposed on Lot 18 on RP748467, except for 498m2 of the 13.507ha lot 
being deducted for use as a road reserve, and providing Lot 18 with an approximately 20.51m frontage to Beatts 
Road. 
 
The proposed subdivision would result in the following modifications to lot size: 

Current Lot Proposed Lot 

Lot & Plan 
Description Area (ha) 

Length of 
road 
frontage  

Lot 
number Area (ha) Length of road 

frontage 

 
Land Use 

Lot 2 on 
SP167296 

 
8.658ha 

 
681m 

19 2.125ha 30m (approx.) Existing Dwelling 

20 6.536ha 251.69m 
(approx.) 

Vacant 

Lot 18 on 
RP748467 

13.507ha  18 13.456ha 20m (approx.) Vacant (new lot size) 

Lot 18 on 
RP748467 

13.507ha  Beatts 
Road 0.498ha -  Road Reserve (Small section) 

 
 
4.0 CONSIDERATION UNDER THE CURRENT HINCHINBROOK SHIRE PLANNING SCHEME 
An assessment against the ‘applicable’ provisions of the Hinchinbrook Shire Planning Scheme 2005 has been 
undertaken below and which includes the following:- 

 

4.1 ZONE AND LEVEL OF ASSESSMENT  

Type of Development Zoning Overlays  Applicable Code 

Reconfiguring a Lot 
• Subdivision of 

Two (2) Lots into 
Three (3) Lots 
and Road 
Opening 

Rural/ 
Village 

The application triggers assessment against the 
following: 

Conservation and Biodiversity 
• Wetlands – Map3 

Acid Sulphate 
• Potential Acid Sulphate Soils – Map 5 

Coastal Processes 
• Natural Hazard Overlay – Map 7 

Coastal Management District 
• CMD & EPA 

Areas of State Significance 
• Key Coastal Site & Natural Resource – Map 9 

Good Quality Agricultural Land 
• Class 4 – Map 10 

• Reconfiguring a 
Lot Code;  

• Coastal 
Processes Code; 

• Acid Sulphate 
Soils Code; and 

• Conservation & 
Biodiversity 
Code. 

 
 
4.2 DESIRED ENVIRONMENTAL OUTCOMES 

The Desired Environmental Outcomes (DEOs) are the foundation of the Planning Scheme and the DEOs: 
a. Represent the policy intent to be achieved through the Planning Scheme 
b. Cover matters and conditions relating to the natural, built and human environments 
c. Are expressions of the end states rather than means to ends. 

 
The DEOs relate to the whole of the Shire and each DEO is sought to be achieved to the extent practicable having 
regard to each of the other DEOs. The desired environmental outcomes for Hinchinbrook Shire are as follows: 

a. Agriculture, Diversification and Economic Development 
b. Efficient, Flexible Urban Development and Infrastructure 
c. Range of Living and Housing Opportunities 
d. Biodiversity and Conservation. 

 
Not all DEOs are relevant to the proposal. The DEO provisions that are relevant to this application are provided below, 
along with comments relating to how the application does or does not contribute to achieving the policy intent set by 
the planning scheme. 
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Desired Environmental Outcomes Discussion 

Efficient, Flexible Urban Development and Infrastructure 

A Shire where development is: 
(i)  adequately and efficiently serviced with necessary 
 infrastructure including community facilities; 
(ii) generally free from the constraining effects of 
 flooding or inundation by floodwaters, tidal surge 
 or other storm events; 
(iv)  sustainable in terms of infrastructure capital costs, 

recurring costs and demand for services; 
(v)  in keeping with the relaxed lifestyle, natural beauty 

and historical character of Hinchinbrook Shire and 
its localities, including scale, intensity, built form, 
visual impacts, and environmental impacts;  

(vi) responsive to the community’s needs and interest 
in terms of the range of services, facilities and 
amenities, including sport and recreation facilities 

 

 
 
The development achieves the outcomes required by 
this DEO, primarily through its use of existing trunk 
infrastructure and the area is appropriately serviced to 
cater to the demand generated by the proposed use.  
 
The development in generally can comply to be free 
from the constraining effects of flooding or inundation.  
 
The development is considered to be responsive to the 
community’s needs and interest in terms of the range of 
services, facilities and amenities, including sport and 
recreation facilities through the providing an increase in 
diversified accommodation available to residents. 

Desired Environmental Outcomes Discussion 

Range of Living and Housing Opportunities   

A Shire where a range of safe and attractive living 
options are provided through: 
(i)  affordable housing choices in the towns and 
 villages; 
(ii) flood free land for residential and other urban 
 development to minimise the detrimental effects 
 of flood waters on new development in Ingham 
 and the villages; 
(iii)  enhancing the local culture and community 

through the sensitive location of developments 
and urban design; 

 

 
 
The development achieves the outcomes required by 
this DEO, primarily through a well-designed and located 
development that blend into and compliment the 
residential character of the area 
 

 
 



NAME:   Milford Planning Consultants Pty Ltd for B & JM Beatts 
SUBJECT:   Development Application for Reconfiguring a Lot and Road Opening 

 

Page 6 of 31 

4.3 OVERALL OUTCOMES SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS 
4.2.1  RECONFIGURING A LOT CODE: OVERALL OUTCOMES 

Overall outcomes Discussion 

(a) If rearranging the boundaries of a lot, the utility and access to all lots affected is 
improved, or maintained to an adequate extent. 

Complies 
The proposal is for the subdivision of land into three (3) allotments. Access to proposed Lot 
19 is enhanced through the provision of a portion of Lot 18 on RP748467 as Road 
Reserve. 

(b) If creating an access easement from a constructed road – the useability of and 
access to all lots affected is improved, or maintained to an adequate extent. 

Not Applicable  
The development does not involve a proposal to create an access easement. 

(c) If a new lot or separate part of a lot is created, the lot or part of the lot:- 
(i) Is, or is capable of being adequately serviced having regard to how the land is 

proposed to be used and the circumstances of its location;   
(ii) Has an area and dimension within the lot consistent with the outcome sought 

for the zone in which it occurs and the use of the land, any significant physical 
constraints of the land and the provision of appropriate boundary clearances; 

(iii) Retains remnant vegetation whenever practicable, particularly where that 
vegetation provides an ecological corridor or habitat for the mahogany glider 
or Southern Cassowary;  and  

(iv) Future development will set aside areas for habitat and open space value with 
linkages to the existing network or natural areas and open space in the Shire. 

Complies 
The proposed layout responds to the surrounding area and provides allotments of 
similar dimensions to those already existing areas.  
 
The location and dimensions of each allotment within the proposal have been designed 
to address the constraints of the site and ensure that each allotment is capable of 
achieving appropriate access, car parking areas, landscaping and services for the safe 
and efficient reconfiguration of the site.  
 
The proposal is unlikely to result in any detrimental impact to riparian vegetation or 
wetlands within the locale. 
 
The proposal can be conditioned to ensure all services to each allotment are wholly 
contained within the lots that they service or official easements established where they 
cannot. 

(d) If reconfiguring a lot opens a new road, the subdivision design is consistent. Complies 
The development involves the creation and opening of a 498m² Road Reserve from Lot 18 
on RP748467 to facilitate safe access to proposed lot 19. 
 

(e) Additional flood-free residential land is made available through urban infill in 
appropriate locations. 

Complies 
The development facilitates the creation of proposed Lot 19 to accommodate the existing 
residence.  
 
Development on proposed Lot 20 can be conditioned, when residential building 
applications is submitted, to ensure that future development complies. 

(f) As reconfiguring occurs, productive rural and land holdings will be restructured 
and amalgamated, wherever possible. 

Not Applicable 
Whilst the proposal involves reconfiguring of rural land, the site is not currently utilised 
for agricultural purposes and does not represent a loss of viable farming area or good 
quality agricultural land. 

(g) Existing farm units and small holdings are not further reconfigured for non-
agricultural purposes on good quality agricultural land. 

Complies 
The development does not involve a proposal to reconfigure good quality agricultural land. 
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4.2.2 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE RECONFIGURING A LOT CODE  

The proposal has been assessed against the applicable provisions of the Reconfiguring a Lot code. An aerial image of the site (Figure 1) and surroundings is provided, for ease of 
reference. 

Specific Outcomes 
Probable Solutions  

Acceptable Solutions 
Response 

Assessable Development 

Neighbourhood Design 

O1. The layout for a new neighbourhood or part of a 
neighbourhood imparts a strong and positive 
identity, which is responsive to site characteristics, 
setting, landmarks and views with clearly readable 
and open space networks. 

S1.1. Neighbourhood design adopts the approach described 
and illustrated in the Queensland Residential Design Guidelines 
(QRDG) for Subdivision Element A1 – Neighbourhood Design.  

S1.2. Street patterns adopt the approach described and 
illustrated in QRDG: Subdivision Element A2 – Street Networks. 

Not Applicable 

The development does not seek to establish a new 
neighbourhood. 

O2. Neighbourhood design displays: 

§ a clear hierarchy of roads linking safely and 
directly with external roads; 

§ an open space network linking with other 
existing or potential open space; 

§ an urban drainage system integrated with 
the open space and pathway network and 
major streams; 

§ a pedestrian and bicycle path system 
integrated with the open space and road 
networks; 

§ crime prevention through appropriate 
urban design; 

§ the retention of remnant vegetation, and 
the protection of riparian corridors in open 
space; and 

§ effective buffer distances/measures to 
ensure that the impacts of major transport 
corridors or industries do not negatively 
impact on residential amenity.  

S2. None specified. Not Applicable 

The development does not seek to establish a new 
neighbourhood. 
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Lot Layout 

O3. The lot layout provides for: 
§ a wide range of needs for land; 
§ lots of a size and dimension suitable for 

their intended use. 

S3. The lot layout has minimum lot areas and frontages listed in 
Schedule 5. 

Complies 

Proposed Lots 19 and 20 meet the minimum lot size in the 
Village Zone (Allingham) of 2,000m2, and meet the minimum 
lot frontage of 30m. 
 
Lot 18 currently does not meet the minimum lot size of 10ha 
or minimum road frontage of 500m, and it is considered that 
the minimal reduction in size (0.0498ha) for road, will not 
impact upon the existing nature of the land. 

Truncation 

O4. Reconfiguring of land includes corner truncation 
of land at: 
§ the intersection of existing roads, whether 

at right angles or otherwise whose 
alignment with boundaries or parts thereof 
of the land; 

§ the intersection of new roads; 
§ the intersection of a new and existing road; 
§ a corner where a future road will intersect 

with an existing roads; 
§ any angle exceeded 10 degrees, not being 

an intersection, in an existing road. 

S4. The truncated areas have the following: 
i) Standard truncations are three chord, within a 6 metre 

radius; 
ii) drainage or other works, obstructions, 
iii) fences, trees are not in the truncated area; and 
iv) are dedicated as road, free of cost to the Council. 

Not Applicable 

The development does not involve the reconfiguration or 
provision of a corner allotment. 

Road Design and Construction 

O5. New roads are designed to achieve: 
§ the designated functional capacity; 
§ orderly development, interconnectivity and 

permeability between and within the sites; 
§ high levels of traffic and pedestrian safety; 
§ high levels of accessibility and 

convenience; 
§ coordination between roads and other 

associated infrastructure services; 
§ provision for safe on-street parking in 

appropriate locations; and 
§ promotion of energy efficiency by 

orientating the street network to provide 
solar access for dwellings. 

S5. New roads are designed: 
i) so as to comply with QRDG: Subdivision element A2 – 

Street Networks; 
ii) to have the majority of streets and roads aligning 

generally in a north-south axis to provide allotments 
with their long sides aligned east-west. 

Complies 

The development does not require the provision of newly 
designed roads, but the extension of existing road 
infrastructure.  
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O6. All new roads should be constructed to 
standards appropriate for their intended use. 

 

S6. Pavements and carriageways are constructed to the 
following standard set in Schedule 4, and the following reserve 
and carriageway widths: 
 
 

Road Reserv
e 

Width 
(m) 

Carriageway 

Width (m) 

 

Arterial 
road 

22.0 12.0 

Collector 
street 

20.0 10.0 

Residential 
street 

10.0 4.0 

Lane 10.0 4.0 
Rural road 30.0 6.0 

 

Complies 

The proposed road opening will create uniform road geometry 
by remediating the current triangular form, with a width of 20m 
which is consistent with the remainder of Beatts Road, 
Allingham. 

Access Re-arrangement of Boundaries 

O7. Reconfiguration of land which only involves the 
re-arrangement of boundaries must improve or as a 
minimum maintain utility and access to all lots.  

S7. The reconfiguring ensures that access is provided to each lot 
from a constructed road reserve. 

Complies 

The development improves utility and access to all lots as 
currently provided.   

Stormwater Drainage 

O8. The reconfiguring makes adequate provision for 
managing stormwater, to ensure that the 
environmental values of the surface and ground 
water resources are not diminished. 

S8. The reconfiguring ensures that: 
i) Natural flow paths are incorporated into the design and 

maintained wherever possible to manage surface 
drainage. 

 

Complies 
The development is not anticipated to adversely affect 
stormwater management of the area, or associated 
environmental values.   

 
Water Supply, Sewerage and Electricity Services 

O9. The reconfiguring provides for the extension of 
water supply system and a sewerage system to 
each allotment that is intended to be used for;  
§ residential; 
§ retail/commercial; 
§ village; 
§ industrial; or 
§ public purpose. 

S9.1. All premises are connected to reticulated water and 
sewerage where available, or if water is unavailable premises 
have a reliable supply of potable water and if sewerage is 
unavailable then septic water is able to be disposed of in an 
approved on-site sewerage treatment and effluent disposal 
system. 

Complies 
Proposed Lots 19 and 20, intended for rural residential 
purposes, have the ability to connect to Council’s reticulated 
water; and are of sufficient size to contain on-site sewer 
treatment systems.     
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O10. Where connection to a reticulated sewerage or 
water supply is not available to the premises then, 
provision of services to an acceptable standard on 
the premises as follows: 

i) on-site sewerage treatment and effluent 
disposal systems are provided to avoid 
surface and groundwater contamination to 
meet the needs of the proposed use; and 

ii) a supply of potable water is provided on the 
site to meet the needs of the proposed use 
and where necessary, provide for bushfire 
protection. 

S10. None Specified. Complies 

Proposed Lots 19 and 20, intended for rural residential 
purposes, have the ability to connect to Council’s reticulated 
water; and are of sufficient size to contain on-site sewer 
treatment systems. 

O11. Electricity is supplied to each allotment in the 
reconfiguring of land, as well as street lighting. 

S.11.1. With the exception of premises in the rural zone, 
electricity is available and connected to all newly created 
allotments. 
 
S.11.2. Electricity is available and connected to new rural 
settlement lots. 
 
S.11.3. Underground electricity service is provided to all new 
Residential, Commercial and Industry zoned land. 
 
S.11.4. Street lighting is provided in all new urban streets. 
 

Complies 

Proposed Lot 19 is currently serviced by electricity, with 
services available in close proximity to service proposed Lot 20 
as required. 

 

No street lighting is proposed as part of the development due 
to the rural nature of the road. 

Vegetation Management 

O12. The reconfiguring protects: 
§ riparian corridors; 
§ coastal wetlands; and 
§ ecosystems of high conservation value. 

S12. Reconfiguring, except for Rural uses, retains riparian 
corridors, coastal wetlands and ecosystems of high conservation 
value by: 

i) dedicating land as Open Space or Conservation by 
transferring into public ownership; or 

ii) setting aside these areas as “common land” for open 
space and conservation purposes within a Community 
Title subdivision; or 

iii) providing for large lot development to incorporate these 
areas with restricted building envelopes whilst 
retaining, as far as practical, the optimum lot yield for 
the site, or  

iv) formally protecting these areas under a conservation 
covenant that prohibits the clearing of the area. 

Complies 

The development will not result in a change or alteration to any 
existing riparian corridors, coastal wetlands or ecosystems of 
high conservation value that exist on site. 

  



NAME:   Milford Planning Consultants Pty Ltd for B & JM Beatts 
SUBJECT:   Development Application for Reconfiguring a Lot and Road Opening 

 

Page 11 of 31 

Bushfire Protection 

O13. Bushfire risk is minimised to the greatest 
extent possible by ensuring that: 
§ landscaping is designed to provide 

protection to buildings and not increase the 
level of bushfire risk; 

§ the land division is designed to provide for 
a fuel-modified buffer area and the creation 
of building sites that minimise the risk of 
fire; 

§ the road layout, design and construction 
takes account of the needs of emergency 
vehicles and possible evacuation. 

S13. None specified. Complies 

The subject site is identified by the planning scheme overlay 
Bushfire Risk Analysis as being subject to a low and medium 
bushfire hazard, with proposed Lots 19 and 20 being located 
in a ‘potential bushfire buffer zone’; in the SPP mapping. Given 
this, the development of proposed Lots 19 and 20 is 
considered consistent with the nature of the hazard presented. 

Good Quality Agricultural Land 

O14. Good Quality Agricultural Land is retained for 
agriculture or intensive agriculture by: 
a) Avoiding reconfiguring of good quality 

agricultural land for other purposes unless it 
can be demonstrated that: 

i) the land is not actually good quality 
agricultural land; or 

ii) there is an overriding need in terms of 
public benefit for the proposal and the 
proposal cannot be located on alternative 
areas that are not identified as good quality 
agricultural land, including if: 
a) The proposed location has features that 

make it desirable for the proposal; and 
b) The features are not available in areas 

not identified as good quality 
agricultural land. 

S14. None Specified. Not Applicable 

The development site is not located within an area identified 
as being Good Quality Agricultural Land. 
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Rural Settlement Sub Area (Arnot Creek and Mt Fox) 

O15. The appropriate location of any rural 
residential development has the following: 
§ provided with appropriate infrastructure 

and servicing; 
§ the land is not good quality agricultural 

land; and 
§ minimised impact on waterways and 

habitat corridors. 

S15.1. Rural residential development is not located on good 
quality (class 1, 2 or 3) agricultural land. 
 
S15.2. Rural residential development is provided with: 
 

i) reticulated water and sewerage built to council 
standards; or 

ii) a potable supply of water with a storage capacity 
equivalent to 3 months supply; and 

iii) on-site effluent treatment and drainage systems to 
avoid surface and ground water contamination by 
sediments or chemical residues. 
 

S15.3. Rural residential development is provided with the 
following road infrastructure: 

i) Roads servicing the development will have 6 metre 
sealed and 20-metre road reserve width. 

Not Applicable 

The development is not located within a Rural Settlement Sub 
Area. 

 

 

 
4.2.3 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE COASTAL PROCESSES CODE  

Specific Outcomes  
Probable Solutions/  
Acceptable Solutions 

Response 

For self-assessable and assessable development 

O1. Development on land affected by storm tide 
flooding and inundation as indicated in Natural Feature 
Maps 7a, 7b & 7c – Storm Tide Flooding and Inundation 
has a reasonable flood immunity such that persons and 
property are not placed at unreasonable risk of injury or 
damage caused by storm tide flooding or inundation. 

S1. Development ensures that all habitable floor levels are 
equal to or greater than the minimum floor level identified on 
Natural Feature Maps 7a, 7b & 7c for the particular site 
location. 

Complies 

The subject site is located in an area requiring a minimum 
floor height of 3.58m. This floor level has been achieved by 
the existing dwelling house on proposed Lot 19, which has a 
floor level of 4.26m. 

 

Proposed Lot 20 provides site levels that will also allow the 
required minimum floor height to be achieved by any future 
development. 

 

Therefore, the proposed development complies with the 
prescribed solution. 
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4.2.4 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE ACID SULPHATE SOILS CODE  

Specific Outcomes  
Probable Solutions/  
Acceptable Solutions 

Response 

For self-assessable and assessable development 

O1.1. Water quality and ecological health in receiving 
environments are maintained. 

 

O1.2. Environmentally sensitive areas are not 
detrimentally affected. 

 

O1.3. Assets are not subject to accelerated corrosion. 

S1. None specified Complies 

The proposed development does not include any works that 
would detrimentally affect water quality and ecological health 
of receiving environments. Measures can also be taken to 
ensure that assets on site are not subject to accelerated 
corrosion. 

 

4.2.5 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE CONSERVATION AND BIODIVERSITY CODE  

 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Assessable Development 
General 
O1. Ecological features and processes within or 

adjoining the premises, are protected, managed 
and restored, where necessary, to ensure their 
long term viability. 

S1 None specified. 
 

Complies 
The proposed reconfiguration will have negligible effect on 
ecological features and processes within adjoining premises. 
 
The proposal will be conditioned to ensure all natural features 
listed as significant vegetation and coastal wetlands are 
protected from further destruction or physical change. 

Assessable Development 
O2. Potential effects of development, including edge 

effects, on ecological features and processes are 
identified and minimised through: 
(i) the appropriate location and on-going 

operation and management of uses; and 
(ii) the appropriate location, design and 

maintenance of works. 

S2.1 Riparian vegetation is retained along each side of a 
waterway within at least:  
(i)  55 metres of each high bank of a river; 
(ii)  25 metres of each bank of a creek or waterway. 

 
S2.2 Development is set back 100metres from the 

maximum extent of a coastal wetland.  

Complies 
The proposal does not involve reconfiguring of land requiring 
filling/excavation or clearing to the proposed allotments as a 
result of the reconfiguration. 

The proposal will be conditioned to ensure all natural features 
listed as significant vegetation and coastal wetlands are 
protected from further destruction or physical change. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
O3. Ecological corridors are identified and retained to 

create, maintain and / or improve connectivity 
between habitat areas and to allow wildlife 
movement between habitat areas. 

S3 Vegetation is retained in corridors having a minimum 
width of 30m between: 

(i) each area of retained vegetation located within 
the premises or on adjoining land; and 

(ii) each area of retained vegetation and each 
waterway or coastal wetland located within the 
premises or on adjoining land 

Complies 
The proposal does not involve reconfiguring of land requiring 
filling/excavation or clearing to the proposed allotments as a 
result of the reconfiguration. 

The proposal will be conditioned to ensure all natural features 
listed as significant vegetation and coastal wetlands are 
protected from further destruction or physical change. 

O4. Disturbed significant habitat areas are 
rehabilitated through revegetation and restoration 
that assists in maintaining and improving 
biodiversity values. 

S4 Avoid disturbing significant habitat areas; and 
Rehabilitation initiatives include use of local native 
species. 

 

Not Applicable 
The proposal does not involve reconfiguring of land requiring 
filling/excavation or clearing to the proposed allotments as a 
result of the reconfiguration and does not propose to disturb 
significant habitat areas, above that which already occurs. 

 
O5. Those parts of the premises supporting significant 

ecological features or processes are protected from 
development and the effects of development.  

 

S5 Those parts of the premises supporting significant 
ecological features are protected using one or more of 
the following mechanisms: 

(i) dedication as Open Space or Conservation by 
transferring into public ownership; 

(ii) setting aside as “common land” for open space 
and conservation purposes within a Community 
Title subdivision;  

(iii) location within larger lots with restricted building 
envelops whilst retaining, as far as practical, the 
optimum lot yield for the site; or 

(iv) formal protection under a conservation covenant 
that prohibits the clearing of the area. 

Complies 
The proposal does not involve the removal or destruction of 
any area having significant natural values, in particular 
remnant vegetation or coastal wetlands.   

 

Waterways and Coastal Wetlands 
O6. Development near or in a waterway or coastal 

wetland has no significant adverse effects on the 
associated ecological features or processes in 
terms of: 

(i) hydrological regimes, including wet / dry 
regimes; or 

(ii) habitat; or 
(iii) water quality; or 
(iv) bank stability; or 
(iv) landscape quality. 

S6 Avoid development in or near a wetland or waterway. 
“Near” means within 100m of maximum extent of the 
waterway; or 

S6.1 Locate works in existing disturbed or cleared areas; and 
S6.2 Coastal or waterway dependent activities are 

Appropriately designed and implemented. 

Complies 
The proposal does not involve the removal or destruction of 
any area having significant natural values, in particular 
remnant vegetation or coastal wetlands.   
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Areas under the Nature Conservation Act 1992 or the Environmental Protection and Biodiversity Conservation Act 1999 
O7. Development near an area protected under the 

Nature Conservation Act 1992 or the 
Environmental Protection and Biodiversity 
Conservation Act 1999 has no significant adverse 
effects on the ecological features or processes of 
the area, including in relation to: 
(i) management of fire risk, including the use of 

natural fire breaks; or 
(ii) changes to natural drainage; or 
(iii) unmanaged public access; or 
(iv) effluent disposal; or 
(v) introduction and management of animal and 

plant pests; or 
(vi) changes to natural activities of animals with 

respect to the location and effects of uses, 
fencing, lighting and the like. 

S7 Avoid development near protected areas; or 
Locate works in existing disturbed or cleared areas to 
the greatest extent practicable; and maintain natural 
buffer areas. “Near” means within at least 100m of 
boundary of the protected area. 

Not Applicable 
The proposal is not located near a protected area listed under 
the Nature Conservation Act 1992 or the Environmental 
Protection and Biodiversity Act 1999.   
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5.0 OFFICER COMMENT 
The proposed development is within the Village and Rural Zones of the Hinchinbrook Shire Planning Scheme 2005. The 
application for Reconfiguring a Lot (Two Lots into Three Lots) is subject to Code Assessment in accordance with the provisions 
of the planning scheme and the Sustainable Planning Act 2009 (the SPA).  

• Lot 2 on SP167296 into two Village Zoned Lots (One lot with an existing dwelling and the Remainder a vacant Village 
Zoned lot) 

• Lot 18 on RP748467 into two lots (One triangular lot to be incorporated into Road Reserve and the Remainder Rural 
Zoned Lot) 

 
The proposed development is considered to be consistent with the relevant overall outcomes of the Planning Scheme i.e. 

• the development does not compromise the long term sustainability of agricultural use, given the proposal will result in 
the subdivision of the existing uses on the site; 

• the development will not result in a material change in the way the land is used, it is simply a management of the 
relevant development parcels; 

• the development is not considered to result in an incompatible land use intruding on (or compromising) the  
development and continuation of the primary use of the lots; 

• the development will not compromise riparian vegetation and stream bank stability, remnant areas of native forests, 
rural views and quiet rural amenity is retained; 

• the development is provided in a contiguous manner with the rural settlement of Allingham, and will not result in a 
change in the character of the area; 

• the development provides allotments that facilitate the existing uses at an intensity appropriate to the existing use of 
the land and local area; 

• the proposed subdivision of the land is compatible with the existing surrounding rural and village landscape and is 
not considered to result in any adverse impacts on the amenity of the locality; and 

• the proposed subdivision of the land will enhance the access arrangements to both allotments creating a road 
reserve of a more regular and practical in shape configuration.  

6.0 REFERRAL AGENCY RESPONSES 
The application was reviewed against the Sustainable Planning Regulation 2009 (specifically Schedule 7, Table 2) to assess 
whether the application triggered referral agency assessment.  The application was referred to the Department of 
Infrastructure, Local Government and Planning - State Assessment Referral Agency (SARA) for reconfiguration involving land 
within a designated Coastal Management District. 
 
A copy of the concurrence agency response is provided as per Attachment E. 
 

7.0 CONCLUSION  
7.1 Budget Provision: 

The fees for changing existing development approvals are established in the Budget process and are reviewed annually.  There 
is no impact on the Hinchinbrook Shire Council Budget unless a Council decision is contested. 
 
 
7.2 Legislation Link - Act, Corporate Plan, Operational Plan: 

Council is required to deal with and assess planning concerns with reference to the following Legislation, planning instruments 
and documents:- 
 

Legislation Local Planning 
instrument 

Hinchinbrook Shire Council Corporate Plan Hinchinbrook Shire Council 
Operational Plan 

Sustainable 
Planning Act 
2009; and 
 

Hinchinbrook 
Shire Planning 
Scheme 2005 

Strategic Goal of Economic Development 
(Item 2.4 – An integrated approach to 
town and regional planning that 
strengthens local identity and lifestyle);  
and 

Strategic Goal of Economic Development 
(Item 2.4 – An integrated approach to town 
and regional planning that strengthens local 
identity and lifestyle). 

 
 
7.3 Consultation with internal departments  

The application was referred for comment to the following Internal Departments.  
• Engineering Services 
• Environment and Community services 

 (Attachment D) 
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7.4 Infrastructure Charges 

The proposed development application will be levied a $6740.00 infrastructure charge.  This calculation was made based on 
the requirements listed within Council’s Adopted Infrastructure Charges Resolution 2013 (AICR). 

The subdivided part of Lot 18 on RP748467 will be incorporated as road reserve and will not trigger infrastructure charges.   
 
 
 
8.0  RECOMMENDATION 

Council resolve to issue a development permit for Reconfiguration of a Lot, being the Subdivision of Two Lots into Three Lots 
and road opening, subject to the following conditions: 

 
Approved Plans 
 
1. Carry out the approved development generally in accordance with the approved drawing(s) and/or document(s), and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted to Council, including 
recommendations and findings confirmed within technical reports; and 

 
b. The following conditions of approval and the requirements of Council’s Planning Scheme and best practice 

engineering.  
 
 
Timing of Effect 

 
2. Conditions of the Development Permit must be satisfied prior to issue of a Compliance Certificate for the Plan of Survey, 

except where specified otherwise in these conditions of approval. 
 
 
Existing Services 
 
3. Written confirmation of the location of existing electrical and telecommunications services for the land must be provided 

by either the applicant or a licensed surveyor.  In any instance where existing services are contained within another lot, 
relocate the services to be contained within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the Survey Plan. 

 
 
Potable Water 
 
4. The applicant is to provide evidence that potable water supply, in accordance with the Hinchinbrook Shire Planning 

Scheme, can be made available to each lot. 
 

Written confirmation of the location of potable water supply services for each land parcel must be provided by either the 
applicant or a licensed surveyor.  In any instance where existing services are contained within another lot, relocate the 
services to be contained within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the Survey Plan. 

 
 
On-site Effluent Disposal 
 
5. The method of on-site effluent disposal must be in accordance with the Queensland Plumbing and Wastewater Code.   
 
 
Existing Creek and Drainage System 
 
6. All existing creek systems and drainage areas must be left in their current state, including no channel alterations and no 

removal of vegetation, unless consented to in writing by the Chief Executive Officer.  
 
 



NAME:   Milford Planning for B & JM Beatts 
SUBJECT:   Development Application for Reconfiguring a Lot and Road Opening 

 

Page 18 of 32 

 
Lawful Point of Discharge 
 
7. All stormwater from the property must be directed to a lawful point of discharge such that it does not adversely affect 

surrounding properties or properties downstream from the development, all to the requirements and satisfaction of the 
Chief Executive Officer.   

 
 That any works as a result of the reconfiguration must not interfere with stormwater flow over or through the land. 
 
Access 
 
8. Access provision to all proposed allotments must be constructed in accordance with Council’ s standard 

engineering specifications and to the satisfaction of the Chief Executive Officer or demonstrate that such is 
already in existence.  Future maintenance of all accesses is the responsibility of the landowner 

 
a. The new access that will be constructed onto Beatts Road will require the landowner to construct Beatts Road to 

Council’s standard engineering specifications for an unsealed rural low volume road without cane traffic up to 
where the access will meet the current maintained section of Beatts Road.  The applicant will be required to 
obtain a Works in Road Reserve Permit from Council to undertake these works. 
 

b. The existing drainage systems that currently exist within the Beatts Road corridor is to be left in its current state 
and any construction to the road must not adversely affect surrounding properties. 
 

c. Any existing fencing, buildings or equipment located on the parcel of land, which is to be opened as road, must 
be removed. 
 

d. Upon completion of the upgrade to Beatts Road as part of the construction of the access, it will be the 
landowners responsibility to maintain this access.  This section of Beatts Road will not become a maintained 
section of road on Council’s asset register.  

 
Construction and Operations 
 
9. Any construction work associated with this development shall be carried out in accordance with sound engineering 

practice.  In particular, no nuisance is to be caused to adjoining residents by way of smoke, dust, stormwater discharge 
or siltation of drains, at any time, including non-working hours.  Where material is to be carted to or from the site, loads 
are to be covered to prevent dust or spillage.  Where material is spilled or carried on to existing roads, it is to be removed 
forthwith so as to restrict dust nuisance and ensure traffic safety.    

 
Damage to Infrastructure 
 
10. In the event that any part of Council’s existing sewer / water infrastructure is damaged as a result of work associated 

with the development, Council must be notified immediately of the affected infrastructure and have it repaired or 
replaced by Council, at no cost to Council. All works must be completed prior to the issue of a Compliance Certificate for 
the Plan of Survey. 

 
 
Reporting Officer: 

Gerhard Visser 
Planning & Development Manager 
16 January 2017 
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Attachments 

Attachment A: Location Map 

Attachment B: Zoning Map 

Attachment C: Applicant’s  Development Plan 

Attachment D: Internal Departments Assessment Reports 

Attachment E: Concurrence Agency Response 
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Attachment A: Locality Map 
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Attachment B: Zoning Plan 
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Attachment C: Applicants Development Plan/s 

 



NAME:   Milford Planning for B & JM Beatts 
SUBJECT:   Development Application for Reconfiguring a Lot and Road Opening 

 

Page 23 of 32 

 

 
 

  



NAME:   Milford Planning for B & JM Beatts 
SUBJECT:   Development Application for Reconfiguring a Lot and Road Opening 

 

Page 24 of 32 

Attachment D:  Internal Departments Assessment Reports 
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Attachment E:  Concurrence Agency Response 
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1.0 EXECUTIVE SUMMARY 
Council is in receipt of a development application for a Reconfiguration of Land, being a rearrangement of 
boundaries for three (3) existing unimproved parcels, located along Cooks Lane and being Lots 2 & 3 on 
RP731741 and Lot 104 on SP262292, Parish of Cordelia.  
 
The application proposes to rearrange the subject allotments and; 

• relocate Lot 2 on RP731741 (1.856ha) adjacent to Lot 105 on SP262292; 
• amalgamate Lot 2 on RP731741 with Lot 4 on RP731741 to provide a land parcel of 26.24ha in 

extent; 
• create a new lot adjacent to Lot 105 on SP262292, 1.853ha in extent; and 
• reduce the size of Lot 104 on SP262292 from 35.14ha to 33.29ha. 

 
The   smaller lot is to be relocated to adjacent similar sized lots in the southwestern corner of the precinct. The 
smaller lots present more in line with the minimum road frontage and area requirements of those found in a rural 
settlement. 

 
   
 
 

The application does not propose any new allotments and it is considered that the proposal is unlikely to result in 
any detrimental outcomes to the continuation of existing cane farming practices on the land.  Though the 
rearranged smaller lot remains significantly below the minimum lot size prescribed by the Reconfiguring of a Lot 
Code and Schedule 5 (Minimum Lot Sizes and Frontages), the proposal essentially maintained the existing tenure 
arrangements of the land.  
 
The application is unlikely to result in further fragmentation of the rural area, above that which could already 
occur.  Moreover, the allotments will continue to support on-going cane production. 
 
The application is recommended for approval, subject to conditions, as it generally complies with the Planning 
Scheme. 
 

Summary of Application and Site Details 
Applicant: Hansen Surveys for JM Mammino 

Street Address: Cooks Lane, Victoria Estate 

RP Description: Lots 2 & 3 on RP731741 and Lot 104 on SP262292, Parish of Cordelia  

Land Area: 61.383ha (approx. combined) 

Plan Zoning: Rural 

Application Type: Reconfiguring a Lot (RaL)  

Level of Assessment: Code Assessment 

Existing Use of Land Cane Farming (Nil structures) 

Proposed Development: Rearrangement of Boundaries 

 

 

2.0 LOCATION AND SURROUNDING LAND USES 
 
The subject land includes three (3) existing parcels, located along Cooks Lane and being Lots 2 & 3 on RP731741 
and Lot 104 on SP262292, Parish of Cordelia.  The lots are within the Rural Zone, with surrounding land uses 
generally being large cane farms with a pocket of four (4) smaller lots in the southwestern corner of the precinct.    
 

 Area 
ha 

Road 
Frontage 

Rural Settlement 2ha 50m 
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Figure 1.  Aerial Photograph of the subject land. 

 
 
3.0 DEVELOPMENT PROPOSAL 
The application proposes to rearrange the subject allotments and; 

• relocate Lot 2 on RP731741 (1.856ha) adjacent to Lot 105 on SP262292; 
• amalgamate Lot 2 on RP731741 with Lot 4 on RP731741 to provide a land parcel of 26.24ha in 

extent; 
• create a new lot adjacent to Lot 105 on SP262292, 1.853ha in extent; and 
• reduce the size of Lot 104 on SP262292 from 35.14ha to 33.29ha. 

 
The   smaller lot is to be relocated to adjacent similar sized lots in the southwestern corner of the precinct. The 
smaller lots present more in line with the minimum road frontage and area requirements of those found in a rural 
settlement. 

   
 
 
 

 
The application does not propose any new allotments and it is considered that the proposal is unlikely to result in 
any detrimental outcomes to the continuation of existing cane farming practices on the land.  Though the 
rearranged smaller lot remains significantly below the minimum lot size prescribed by the Reconfiguring of a Lot 
Code and Schedule 5 (Minimum Lot Sizes and Frontages), the proposal essentially maintained the existing tenure 
arrangements of the land.  
 
The proposed rearrangement would result in the following modifications to lot size: 
 

Existing Lot Existing Lot 
Area 

Proposed 
Lot 

Proposed 
Lot Area 

Road Frontage 
(m) 

Lot 2 on RP731741 1.856ha 107 1.853ha 68.5m 
Lot 4 on RP731741 24.316ha 106    26.24ha  294.55m   
Lot 105 on SP262292 35.14ha 104 33.29ha 265.65m 

 
 
 
 
 
 
 

 Area 
ha 

Road 
Frontage 

Rural Settlement 2ha 50m 
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4.0 CONSIDERATION UNDER THE CURRENT HINCHINBROOK SHIRE PLANNING SCHEME 
An assessment against the ‘applicable’ provisions of the Hinchinbrook Shire Planning Scheme 2005 has been 
undertaken below and which includes the following:- 
 
4.1 ZONE AND LEVEL OF ASSESSMENT  

Type of Development Zoning Overlays  Applicable Code 

Reconfiguring a Lot 
• Rearrangement 

of Boundaries  

Rural  The application triggers assessment against the 
following: 

Flooding & Inundation 
- Natural Hazard Overlay – Map 6 

Good Quality Agricultural Land 
- Class 2 & 3 – Map 10 

• Reconfiguring a 
Lot Code; and 

• Flooding & 
Inundation 
Code; 
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4.2 OVERALL OUTCOMES SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS 
4.2.1  RECONFIGURING A LOT CODE: OVERALL OUTCOMES 

Overall outcomes Discussion 

(a) If rearranging the boundaries of a lot, the utility and access to all lots affected is 
improved, or maintained to an adequate extent. 

Complies 
The proposal complies with this provision.   

The application will not significantly reduce the area of rural land available for agricultural 
production or provide additional development opportunities that could fragment the land in 
time.  

(b) If creating an access easement from a constructed road – the useability of and 
access to all lots affected is improved, or maintained to an adequate extent. 

Not applicable. 

(c) If a new lot or separate part of a lot is created, the lot or part of the lot:- 
(i) Is, or is capable of being adequately serviced having regard to how the land is 

proposed to be used and the circumstances of its location;   
(ii) Has an area and dimension within the lot consistent with the outcome sought 

for the zone in which it occurs and the use of the land, any significant physical 
constraints of the land and the provision of appropriate boundary clearances; 

(iii) Retains remnant vegetation whenever practicable, particularly where that 
vegetation provides an ecological corridor or habitat for the mahogany glider 
or Southern Cassowary;  and  

(iv) Future development will set aside areas for habitat and open space value with 
linkages to the existing network or natural areas and open space in the Shire. 

Complies 
Though proposed Lot 107 has an area well below the minimum lot size prescribed by 
the Code, the application maintains the farming area with no improvements.  The 
realigned Lot 107 retain its existing lot size. 
 
The application is therefore considered to result in little change to existing farming 
activities on the land.  

(d) If reconfiguring a lot opens a new road, the subdivision design is consistent. Not applicable. 

(e) Additional flood-free residential land is made available through urban infill in 
appropriate locations. 

Not applicable.  

(f) As reconfiguring occurs, productive rural and land holdings will be restructured 
and amalgamated, wherever possible. 

Complies 
The proposal complies with this objective in that it involves the restructuring of existing 
tenure arrangements to consolidate existing productive agricultural land to remain 
efficiently farmed.  

(g) Existing farm units and small holdings are not further reconfigured for non-
agricultural purposes on good quality agricultural land. 

Complies  
The application is not proposing further reconfiguration of rural land for non-agricultural 
purposes and it is unlikely that such a proposal would be supported by Council.  
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4.2.2 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE RECONFIGURING A LOT CODE  

The proposal has been assessed against the applicable provisions of the Reconfiguring a Lot code. An aerial image of the site (Figure 1) and surroundings is provided, for ease of 
reference. 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Self Assessable and Assessable Development   
Neighbourhood Design   

O1 The layout for a new neighbourhood or part of a 
neighbourhood imparts a strong and positive 
identity, which is responsive to site characteristics, 
setting, landmarks and views with clearly readable 
and open space networks. 

 

S1.1 Neighbourhood design adopts the approach described 
and illustrated in the Queensland Residential Design 
Guidelines (QRDG) for Subdivision Element A1 – 
Neighbourhood Design. 

S1.2 Street patterns adopt the approach described and 
illustrated in QRDG: Subdivision Element A2 – Street 
Networks. 

Not Applicable 
The proposal does not involve reconfiguration requiring layout 
design for a new neighbourhood. 

O2 Neighbourhood design displays: 
§ a clear hierarchy of roads linking safely and directly 

with external roads; 
§ an open space network linking with other existing 

or potential open space; 
§ an urban drainage system integrated with the open 

space and pathway network and major streams; 
§ a pedestrian and bicycle path system integrated 

with the open space and road networks; 
§ crime prevention through appropriate urban 

design; 
§ the retention of remnant vegetation, and the 

protection of riparian corridors in open space; and 
§ effective buffer distances/measures to ensure that 

the impacts of major transport corridors or 
industries do not negatively impact on residential 
amenity. 

S2 None specified. Not Applicable 
The proposal does not involve reconfiguration requiring layout 
design for a new neighbourhood. 
  

Lot layout   
O3 The lot layout provides for: 
§ a wide range of needs for land; 
§ lots of a size and dimension suitable for their 

intended use; and 

S3 The lot layout has minimum lot areas and frontages 
listed in Schedule 5. 

 

Does not comply,  
However the application maintains the existing farming area.  
The application is therefore considered to result in little 
change to existing farming activities on the land and on that 
basis the proposed development is considered acceptable. 
 

Truncation   
O4 Reconfiguring of land includes corner truncation of 

land at: 
§ the intersection of existing roads, whether at right 

angles or otherwise whose alignment with 

S4 The truncated areas have the following: 
(i) Standard truncations are three chord, within a 6 

metre radius; 
(ii) drainage or other works, obstructions, fences, trees 

Not Applicable 
The proposal does not involve reconfiguring of land located on 
a corner at the intersection of existing roads, new roads or 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
boundaries or parts thereof of the land; 

§ the intersection of new roads; 
§ the intersection of a new and existing road; 
§ a corner where a future road will intersect with an 

existing roads; 
§ any angle exceeded 10 degrees, not being an 

intersection, in an existing road. 

are not in the truncated area; and 
(iii) are dedicated as road, free of cost to the Council. 

future roads. 

Road Design and Construction   
O5 New roads are designed to achieve: 
§ the designated functional capacity; 
§ orderly development, interconnectivity and 

permeability between and within the sites; 
§ high levels of traffic and pedestrian safety; 
§ high levels of accessibility and convenience; 
§ coordination between roads and other associated 

infrastructure services; 
§ provision for safe on-street parking in appropriate 

locations: and 
§ promotion of energy efficiency by orientating the 

street network to provide solar access for 
dwellings. 

S5 New roads are designed: 
(i) so as to comply with QRDG: Subdivision element A2 – 

Street Networks; 
(ii) to have the majority of streets and roads aligning 

generally in a north-south axis to provide allotments 
with their long sides aligned east-west. 

Not Applicable  
The proposal does involve reconfiguration requiring the 
development and construction of new roads.   

O6 All new roads should be constructed to standards 
appropriate for their intended use. 

S6 Pavements and carriageways are constructed to the 
following standard set in Schedule 4, and the following 
reserve and carriageway widths: 

 
Road Reserve 

Width (m) 
Carriageway 

Width (m) 
Arterial road 22.0 12.0 
Collector 
street 

20.0 10.0 

Residential 
street 

20.0 8.0 

Lane 10.0 4.0 
Rural road 30.0 6.0 

 

Not Applicable  
The proposal does involve reconfiguration requiring the 
development and construction of new roads.   
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Access Re-arrangement of Boundaries   
O7.  Reconfiguration of land which only involves the re-

arrangement of boundaries must improve or as a 
minimum maintain utility and access to all lots. 

S7 The reconfiguring ensures that access is provided to 
each lot from a constructed road reserve. 

Complies 
The proposal complies with this provision.  Lot 2 on RP731741 
had no road access, the proposed Lot 107 have direct access 
to Cooks Lane.  

Access provision to proposed Lot 107 from Cooks Lane will be 
conditioned “to construct suitable accesses or demonstrate 
that one is in existence, prior to the endorsement and release 
of any survey plan”.  

Stormwater Drainage   
O8. The reconfiguring makes adequate provision for 

managing stormwater, to ensure that the 
environmental values of the surface and ground 
water resources are not diminished. 

S8 The reconfiguring ensures that: 
(i) Natural flow paths are incorporated into the design 

and maintained wherever possible to manage surface 
drainage. 

Complies 
Works have not been proposed to alter natural flow paths. 
Suitable conditions can be imposed to ensure adequate 
drainage is provided. 

Water Supply, Sewerage and Electricity Services   
O9. The reconfiguring provides for the extension of 

water supply system and a sewerage system to 
each allotment that is intended to be used for; 

§ residential; 
§ retail/commercial; 
§ village; 
§ industrial; or 
§ public purpose. 

S9.1 All premises are connected to reticulated water and 
sewerage where available, or if water is unavailable 
premises have a reliable supply of potable water and if 
sewerage is unavailable then septic water is able to be 
disposed of in an approved on-site sewerage treatment 
and effluent disposal system. 

 
 
S9.2 Headworks are paid in accordance with the relevant 

Planning Scheme Policy. 
 

S9.1  Complies  
The proposed allotments are large enough to be serviced by 
on-site sewerage treatment and effluent disposal systems. The 
need to supply potable water, to allotments which are not 
already connected to Council’s reticulated water service, can 
be suitably conditioned as part of a Decision Notice (if 
necessary). 
 

S9.2 Not Applicable 
Under the Hinchinbrook Shire Adopted Infrastructure Charges 
Resolution 2013, the proposed reconfiguration will not incur 
headworks charges as no new allotments are created. 
 

O10. Where connection to a reticulated sewerage or 
water supply is not available to the premises then, 
provision of services to an acceptable standard on 
the premises as follows: 

(i) on-site sewerage treatment and effluent disposal 
systems are provided to avoid surface and 
groundwater contamination to meet the needs of 
the proposed use; and 

(ii) a supply of potable water is provided on the site 
to meet the needs of the proposed use and 
where necessary, provide for bushfire protection. 

S10. None Specified. Complies  
The proposed allotments are large enough to be serviced by 
existing on-site sewerage treat and effluent disposal systems.  
 

O11. Electricity is supplied to each allotment in the 
reconfiguring of land, as well as street lighting. 

S.11.1 With the exception of premises in the rural zone, 
electricity is available and connected to all newly 

Complies   
Telecommunication and Electricity infrastructure is located 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
created allotments.  

S.11.2 Electricity is available and connected to new rural 
settlement lots. 

S.11.3 Underground electricity service is provided to all new 
Residential, Commercial and Industry zoned land.  

S.11.4 Street lighting is provided in all new urban streets. 

along Cooks Lane.   

Park and Recreation Space   
O12. Park and recreation space is provided in 

appropriate locations and include: 
§ an accessible and diverse range of recreation 

opportunities, corridors for community paths, and 
attractive urban settings; 

§ adequate and accessible recreation and sporting 
facilities to meet the needs of the community 
having regard to such indicators as population 
density and demographic structure; 

§ features of environmental value and places or 
things of cultural value, and linkage of habitat and 
ecological corridors; and 

§ opportunities to link public open spaces into a 
legible network. 

 

S.12.1 Public open space is provided at a rate of 10% of the 
total area of the reconfiguring; or 

S.12.2 Where the locality is already well serviced with local 
open space and the maintenance of additional open 
space land would be an unreasonable burden on the 
community and the open space land is not required 
for conservation purposes a cash contribution in lieu 
of providing the land is paid in accordance with the 
rates set out in the relevant Planning Scheme Policy.1 

S.12.3 Public open space includes one or more of the 
following: 

(i) land within the active coastal area; 
(ii) land subject to inundation in major flood events and 

storm surge events; 
(iii) land containing remnant native vegetation, 

important ecological corridors and habitats; 
(iv) land suitable for playing fields and a wide variety of 

active recreational pursuits; 
(v) land which is accessible from a collector road or 

higher-order road; 
(vi) land which can be linked physically or functionally to 

other open space in the vicinity; 
(vii) land that can be accessed visually from a number of 

different vantage points. 

Complies  
It is not considered reasonable to seek the dedication of open 
space as a part of this development. 

Vegetation Management   
O13. The reconfiguring protects: 
§ riparian corridors; 
§ coastal wetlands; and 
§ ecosystems of high conservation value. 
 

S13 Reconfiguring, except for Rural uses, retains riparian 
corridors, coastal wetlands and ecosystems of high 
conservation value by: 

(i) dedicating land as Open Space or Conservation by 
transferring into public ownership; or 

(ii) setting aside these areas as “common land” for 
open space and conservation purposes within a 
Community Title subdivision; or 

(iii) providing for large lot development to incorporate 

Complies 
The proposal does not involve the removal or destruction of 
any remnant vegetation or coastal wetlands.   

 

                                                           
 This provision has no force or effect until such time as a Planning Scheme Policy has been adopted. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
these areas with restricted building envelopes whilst 
retaining, as far as practical, the optimum lot yield 
for the site, or 

(iv) formally protecting these areas under a 
conservation covenant that prohibits the clearing of 
the area. 

Bushfire Protection   
O14. Bushfire risk is minimised to the greatest 

extent possible by ensuring that: 
§ landscaping is designed to provide protection to 

buildings and not increase the level of bushfire risk; 
§ the land division is designed to provide for a fuel-

modified buffer area and the creation of building 
sites that minimise the risk of fire; 

§ the road layout, design and construction takes 
account of the needs of emergency vehicles and 
possible evacuation. 

S14 None specified. 

 

 

 

 

 

Complies 
The proposed development will not increase the site’s bushfire 
risk level from that already existing. 

Good Quality Agricultural Land2    
O15. Good Quality Agricultural Land  is retained for 

agriculture or intensive agriculture by: 
(a)  Avoiding reconfiguring of good quality agricultural 

land for other purposes unless it can be 
demonstrated that : 

(i) the land is not actually good quality agricultural 
land; or 

(ii) there is an overriding need in terms of public 
benefit for the proposal and the proposal cannot 
be located on alternative areas that are not 
identified as good quality agricultural land, 
including if: 

• The proposed location has features that make 
it desirable for the proposal; and 

• The features are not available in areas not 
identified as good quality agricultural land. 

S15  None Specified. Complies  

The application is not proposing further reconfiguration of rural 
land for non-agricultural purposes. 

 

 

                                                           
 Good quality Agricultural Land Map No. 10 is based on land suitability for sugar cane classification produced by the Wilson, PR & Baker D.E., 1980 Queensland Department of Natural Resources. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Rural Settlement Sub Area (Arnot Creek and Mt Fox)   

O16.The appropriate location of any rural residential 
development has the following: 

§ provided with appropriate infrastructure and 
servicing; 

§ the land is not good quality agricultural land; and 
§ minimised impact on waterways and habitat 

corridors. 
 

S16.1 Rural residential development is not located on good 
quality (class 1, 2 or 3) agricultural land. 

S16.2 Rural residential development is provided with: 
(i) reticulated water and sewerage built to council 

standards; or 
(ii) a potable supply of water with a storage capacity 

equivalent to 3 months supply; and 
(iii) on-site effluent treatment and drainage systems to 

avoid surface and ground water contamination by 
sediments or chemical residues. 

S16.3 Rural residential development is provided with the 
following road infrastructure: 

1. Roads servicing the development will have 6 metre 
sealed and 20-metre road reserve width.  

Not Applicable  
The proposal does not involve reconfiguration within a rural 
settlement Sub Area (Arnot Creek/Mount Fox).  
 
 

 
 

 

4.2.3  FLOODING AND INUNDATION CODE: OVERALL OUTCOMES 

Overall outcomes Discussion 

(a) Ensure that development and personal safety are not at unreasonable risk from 
flooding while maintaining environmental values and flood conveyance of 
waterways.  

 

Complies 
The land in question is noted as being susceptible to periodic and sustained inundation.  It 
is considered that the application has no impacts on the existing drainage characteristics of 
the land and is unlikely to create any worsening impact for each of the properties in 
question.  
 
   

 



NAME:   John Michael Mammino  C/- Hansen Surveys Pty Ltd 
SUBJECT:   Development Application for Reconfiguring a Lot:  Rearrangement of Boundaries 

 

Page 12 of 19 

4.2.4 Specific Outcomes and Probable Solutions for the flooding and inundation code  

The proposal has been assessed against the applicable provisions of the Flooding & Inundation Code. An aerial image of the site (Figure 1) and surroundings is provided, for ease of 
reference. 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Self Assessable and Assessable Development 
O1 Development on land affected by flooding and 

Inundation as indicated in Natural Feature Maps 6, 
6a, 6b, 6c, 6d, 6e & 6f has reasonable flood 
immunity such that persons and property are not 
placed at unreasonable risk of injury or damage 
caused by flooding or inundation. 

 

S1.1 FOR AREAS OUTSIDE OF HIGH HAZARD FLOODWAYS 
 Development on land affected by flooding and 

Inundation is undertaken in accordance with the 
following applicable control measures:   

(i)  All habitable floor levels of habitable buildings to be 
greater than or equal to the 1% AEP flood level (100 
year) plus 300mm; and  

(ii)  All floor levels of buildings used for commercial and 
industry purposes to be greater than or equal to the 1% 
AEP flood level (100 year).3   

S1.2 FOR AREAS IN HIGH HAZARD FLOODWAYS 
 Development that is residential (including community 

facilities), commercial or industrial in nature is not 
located on land classified as high hazard floodway. 

Complies 
Improvements to the allotments (if any) would be required to 
meet the provisions of the 1% AEP flood level (Q100) plus 
300mm limits.  
 

Assessable Development 
O2    Development on land affected by flooding and 

Inundation as indicated in Natural Feature Maps   
6, 6a, 6b, 6c, 6d, 6e & 6f does not result in 
adverse flood impact elsewhere in the vicinity of 
the development. 

S2.1 FOR AREAS OUTSIDE OF HIGH HAZARD FLOODWAYS 
 None specified. 
S2.2 FOR AREAS IN HIGH HAZARD FLOODWAYS 
 Development that is residential (including community 

facilities), commercial or industrial in nature is not 
located on land classified as high hazard floodway. 

Complies 
The proposal does not involve reconfiguring of land requiring 
filling/excavation or further improvements to the proposed 
allotments as a result of the reconfiguration.   

 

Flood Protection – Reconfiguring Land 
O3    Land that is within a residential, village or 

commercial zone and subject to flooding as 
identified on flooding and inundation area maps 6, 
6a, 6b, 6c,6d, 6e & 6f has a reasonable flood 
immunity such that persons and property are not 
placed at unreasonable risk of injury or damage 
caused by flooding or inundation. 

S3.1 FOR AREAS OUTSIDE OF HIGH HAZARD FLOODWAYS 
  Minimum fill level to be equal to the 1% AEP flood level 

(100 year) for the land.  
S3.2 FOR AREAS IN HIGH HAZARD FLOODWAYS 
 No filling of land classified as high hazard floodway.  

Complies 
Any improvements to the allotments would be required to meet 
the provisions of the 1% AEP flood level (Q100) plus 300mm 
limits.  
 

 

 

 

                                                           
 Flood level information available from Hinchinbrook Shire Council. 
 Provision of an approved hydrology and hydraulics report, prepared by a suitably qualified person that demonstrates that the development will not result in     adverse flood impact elsewhere may be required. 
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5.0 OFFICER COMMENT 
Although the reallocated Lot 107 remains below the minimum lot size prescribed by the Reconfiguring of a Lot Code, the 
proposal essentially maintains the existing tenure arrangements of the land and is unlikely to result in further fragmentation 
of the rural area, above that which could already occur.  Moreover, the larger farming allotments will continue to support on-
going cane production. 
 
Officers consider the proposal is an appropriate compromise in providing viable access to all the land parcels, whilst not 
impacting upon the ability for the land to remain viable for sugar production. 
 
On this basis, the application is recommended for approval, subject to conditions. 
 
 
 

6.0 REFERRAL AGENCY RESPONSES 
The application was reviewed against the Sustainable Planning Regulation 2009 (specifically Schedule 7, Table 3) to assess 
whether the application triggered referral agency assessment.  The application did not require referral to the Department of 
Infrastructure, Local Government and Planning - State Assessment Referral Agency (SARA). 
 
 
 

7.0 CONCLUSION  

7.1 Budget Provision: 

The fees for changing existing development approvals are established in the Budget process and are reviewed annually.  There 
is no impact on the Hinchinbrook Shire Council Budget unless a Council decision is contested. 
 
7.2 Legislation Link - Act, Corporate Plan, Operational Plan: 

Council is required to deal with and assess planning concerns with reference to the following Legislation, planning instruments 
and documents:- 
 

Legislation Local Planning 
instrument 

Hinchinbrook Shire Council Corporate Plan Hinchinbrook Shire Council 
Operational Plan 

Sustainable 
Planning Act 
2009; and 
 

Hinchinbrook 
Shire Planning 
Scheme 2005 

Strategic Goal of Economic Development 
(Item 2.4 – An integrated approach to 
town and regional planning that 
strengthens local identity and lifestyle);  
and 

Strategic Goal of Economic Development 
(Item 2.4 – An integrated approach to town 
and regional planning that strengthens local 
identity and lifestyle). 

 
7.3 Consultation with internal departments  

The application was referred for comment to the following Internal Departments.  
• Engineering Services 
• Environment and Community services 

 (Attachment D) 

 
7.4 Infrastructure Charges 

The application does not trigger infrastructure charges as it is not creating any new allotments.   
 
In the instance that it is proposed to connect to Council’s reticulated water supply to satisfy the requirement for potable water, 
a connection fee equivalent to the water infrastructure charge should be leveed under the Water Supply (Safety Reliability) Act 
2008. 
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8.0  RECOMMENDATION 

Council resolve to issue a development permit for Reconfiguration of a Lot, being the realignment of boundaries, subject to the 
following conditions: 

 
Approved Plans 
 
1. Carry out the approved development generally in accordance with the approved drawing(s) and/or document(s), and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted to Council, including 
recommendations and findings confirmed within technical reports; and 

 
b. The following conditions of approval and the requirements of Council’s Planning Scheme and best practice 

engineering.  
 
Timing of Effect 

 
2. Conditions of the Development Permit must be satisfied prior to issue of a Compliance Certificate for the Plan of Survey, 

except where specified otherwise in these conditions of approval. 
 
Existing Services 
 
3. Written confirmation of the location of existing electrical and telecommunications services for the land must be provided 

by either the applicant or a licensed surveyor.  In any instance where existing services are contained within another lot, 
relocate the services to be contained within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the Survey Plan. 

 
Existing Creek and Drainage System 
 
4. All existing creek systems and drainage areas must be left in their current state, including no channel alterations and 

no removal of vegetation, unless consented to in writing by the Chief Executive Officer.  
 
Lawful Point of Discharge 
 
5. All stormwater from the property must be directed to a lawful point of discharge such that it does not adversely affect 

surrounding properties or properties downstream from the development, all to the requirements and satisfaction of the 
Chief Executive Officer.   

 
 That any works as a result of the reconfiguration must not interfere with stormwater flow over or through the land. 
 
Access 
 
6. Access provision to all proposed allotments must be constructed in accordance with Council’ s standard engineering 

specifications and to the satisfaction of the Chief Executive Officer or demonstrate that such is already in existence.  
Future maintenance of all accesses is the responsibility of the landowner 

 
 
 
Reporting Officer: 

Gerhard Visser 
Planning & Development Manager 
16 January 2017 
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Attachments 

Attachment A: Location Map 

Attachment B: Zoning Map 

Attachment C: Draft Survey Plans 

Attachment D: Internal Department Assessment Reports 
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Attachment A: Locality Map 
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Attachment B: Zoning Plan 
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Attachment C: Draft Survey Plan/s 
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Attachment D:  Internal Departments Assessment Reports 

 

Hi Hayley, 

Standard conditions for this application as per below: 

 
Thanks, 

 

Monica Accornero | Infrastructure Engineer| Hinchinbrook Shire Council 
P: (07) 4776 4718 | M: 0437 510 013 | F: (07) 4776 3233 | E: maccornero@hinchinbrook.qld.gov.au 
W: http://www.hinchinbrook.qld.gov.au 
 
 

mailto:maccornero@hinchinbrook.qld.gov.au
http://www.hinchinbrook.qld.gov.au
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HINCHINBROOK SHIRE PLANNING SCHEME 2005, BUILDING ACT 1975 AND SUSTAINABLE PLANNING 
ACT 2009  
LIVING IN SHEDS / CHANGING A SHED INTO A DWELLING 

Executive Summary  
 
Class 10a buildings (such as a private garage, carport, shed, or the like) are defined as non-habitable buildings in the 
Building Code of Australia (BCA) and are not permitted to be used for residential purposes without approval from the 
Local Government (refer Section 119 of the Building Act 1975). 
Property owners who therefore wish to use a shed for residential purposes and incorporate habitable rooms in the 
building, e.g. kitchen, bedroom, living room, dining room, must not do so without first obtaining all relevant approvals 
to permit this use.  
In addition, the Class 10a building must be upgraded to the minimum standard of a Class 1a dwelling, as required by 
the Building Code of Australia (BCA), prior to the building being occupied for residential purposes.  
 

For Council Decision – Recommendation 
 
That Council; 

• receive and note the report; and 
• undertake a media release of the Living in Sheds / Changing a Shed to a Dwelling Factsheet. 

 

Background 
 
The number one question in relation to dwellings and sheds is– “are you actually allowed to live in a shed?”  The 
answer is maybe, if the shed meets certain conditions.  Generally, living in a shed is not allowed. This is because a 
shed is usually classified as a class 10a building, and these are not for habitation.  To be able to live in a shed, you 
need to find one that has a class 1 engineering certification so that the shed is habitable after reclassification to a 
class 1a structure.  
 
The BCA (Building Code of Australia) classifies a Class 10a building as a non-habitable building being a private 
garage, carport, or shed. The BCA definition of habitable and non-habitable revolves around rooms or “spaces that 
are not occupied frequently or for extended periods”.  There is room for interpretation and if it is intended to use a 
shed for other than storage a person should seek guidance from the local council prior to beginning the rebuild. 
 
A Class 1 building is defined as one or more buildings, which together constitute: 
(a) Class 1a — a single dwelling being— 

(i) a detached house; or 
(ii) one of a group of two or more attached dwellings, each being a building, separated by a fire resisting wall, 
including a row house, terrace house, town house or villa unit; 

 
The classification of a building revolves around the definition of Habitable and Non-Habitable rooms. 
 
If a room in a shed is used as one of the following (even if the shed contains only a single room) then the shed will 
need reclassification as a class 1 building.  

•   Bedroom • Dining Room   
•  Living Room • Sewing Room 
•  Lounge Room • Study 
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•  Music Room • Playroom   
•  Television Room • Family Room 
•  Kitchen • Sun Room 
• 5 Fixtures (sink, laundry tub, shower, toilet, hand basin) 

 
It will then have to comply with the building codes that relate to class 1 buildings and will more than likely require 
class 1 engineering certification, building permits and possibly DA applications prior to the use of the shed as a 
dwelling. 
 
Class 10a building Classification 
If all of the rooms in a shed contain only one of the following, then the shed will be classified as a Class 10a building. 
 

• Bathroom • Laundry   
• Water closet • Pantry 
• Walk-in robe • Corridor 
•  Hallway • Lobby 
• Photographic darkroom •  Clothes-drying room 
• 3 Fixtures (shower, toilet, hand basin) 

 
 
Can a Class 10a Shed be changed into a Class 1a Building to live in easily? 
The key word here is “easily”. An applicant may apply to have a shed reclassified to a dwelling, but it will be required 
to prove that the structure complies with the standards required for reclassification. 
 
The following list provides some of the items to take into consideration or to comply with in the conversion from a 
Class 10a (shed) non habitable building to a Class1a habitable building (Dwelling).  
To change the use of a building to a dwelling it will need to ensure that the structure meets all the requirements of 
relevant Regulations and the Building Code of Australia. This will include the preparation of plans of the building and 
plans of the site. The provision of a number of reports such as a Basix (Building sustainability Index) assessment, 
energy rating, geotechnical (soil) report and structural engineering designs. Further considerations will be Cyclone 
ratings and inundation/flood freeboard requirements (Annual Exceedance Probability, Q100). 

Construction elements that will need to be complied with include; 

• Class 1 engineering standards 

• Energy efficiency requirements (Basix Assessment or similar); 

• Structural construction requirements for footings/slab on ground, soil tests, wall and roof framing; Slabs for 

dwellings have different specifications to those used for sheds. 

• Termite protection; 

• Facilities for cooking, laundry, bathroom, toilet and damp proofing of floors and walls; 

• Minimum ceiling heights: 

• Natural Hazards (Bushfire, Flooding, Inundation) construction requirements for the site; 

• Minimum window sizes; 

• Certificates of compliance for electrical, plumbing and glazing; 

• Sewer or Septic Tank system; 

• Damp proofing under concrete floors; 

• Complying steps, landings, balustrades and hard wired smoke alarms (01/01/2017). 
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Attachments 

Attachment A –     Living in Sheds Factsheet 
 
 
Policy Implications  

Nil 
 

Consulted With  
 
QBCC 
Cairns Regional Council 
Cassowary Coast Regional Council 
 

Financial and Resource Implications  
 
There is no direct impact on the Hinchinbrook Shire Council budget. 
  

Risk Management Implications  
 
There are no known risk management implications at this stage. 
 

Strategic Considerations  
 
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
Instruments:- 

• The Hinchinbrook Shire Planning Scheme 2005 – (Specifically the Flooding & Inundation Code); 

• Corporate Plan – Strategic Goal of Economic Development (Item 2.4 – An integrated approach to town and 
regional planning that strengthens local identity and lifestyle);  and 

• Operational Plan – Strategic Goal of Economic Development (Item 2.4 – An integrated approach to town and 
regional planning that strengthens local identity and lifestyle).  

 

Officer Comments 
 
A number of institutions were contacted directly to enquire on the issues experienced and operational processes that 
were implemented to regulate shed living. Desktop research was undertaken to investigate shed living and the issues 
raised and comments placed on the web. 
 
Direct contact 

• Cairns Regional Council 
No living in a Class 10a structure allowed, follow ups on complaints or when identified.  
 

• Cassowary Coast Regional council 
No living in a Class 10a structure allowed, follow ups on complaints or when identified. The Council 
developed a good and clear factsheet advising persons how to undertake changing a Class 10a to a Class 1a 
structure. No active policing is undertaken due to staff limitations. 
 

• QBCC 
The relevant legislation makes it very clear that living in a shed (Class 10a) is illegal and the structure should 
be reclassified as a Dwelling (Class1a). A number of legislative requirements are necessary to be met to 
undertake the process. 
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Desktop research 

• Southern Downs Regional Council 
Advice on the Councils website regarding necessary legal requirements. The Council is actively following up 
on living in illegal structures on properties irrespective of it being sheds or not. 
 
 

• City of Townsville 
Advice on the Councils website regarding necessary legal requirements. 
 

• City of Brisbane 
Advice on the Councils website regarding necessary legal requirements. 

• Various Shed Construction and Sale Companies 
Good advice regarding liveable sheds and the legal requirements is available on most of the companies that 
advertise sheds to live in. 

 
The outcome of the investigation is that; 

• A shed is a Class 10a structure and legally not available to live in; 

• A Class 10a structure could be changed into a Class 1a structure by compliance with a large number of 
criteria and legal obligations; 

• Councils in general provide Fact Sheets providing advice on Living in Shed and Changing Sheds Into 
Dwellings; 

• Smaller councils in general develop relevant Factsheets to inform the community. Due to limited resources 
the Council follow up on complaints and where illegal occupation of sheds is notices in the general day to day 
functions of staff. 

 
Irrespective of the legalities, there are a number of issues that should be kept in mind before committing to building a 
shed as a dwelling. These factors include commodities, fitting safety measures and comfort (heat extraction/air-
conditioning), pets and relatives.   
 
It is likely that the costs involved in altering a Class 10a shed to comply with the Class 1a building (Dwelling) 
requirements could exceed building a small contemporary home. 
 
The Factsheet as per Attachment A will be made public through: 
• The Hinchinbrook Shire Council website;   
• Facebook; and 
• Media release 
• Sending the Factsheet to property owners that have been made known to be living in sheds illegally 
• That the factsheet be included into the building package when application is made for a shed. 
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ATTACHMENT A – Living in Sheds Factsheet 
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DRAFT HINCHINBROOK SHIRE PLANNING SCHEME 
COMMUNICATION AND CONSULTATION STRATEGY 

Executive Summary  
 
Council’s consultants in conjunction with Officers are continuing the process of preparing a new Planning Scheme for 
the Hinchinbrook Shire, to eventually supersede the existing Hinchinbrook Shire Planning Scheme 2005.  The new 
Scheme is required to comply with updated State Legislation, Planning Policies and other relevant environmental 
policies that have evolved since the adoption of the existing Scheme.  As prescribed by the Queensland Planning 
Provisions the new Scheme will include new zones and land use definitions to be consistent with other Local 
Government Planning Schemes across the State.  
 
The Draft Planning Scheme has been submitted for a State Interest Check, reviewed and resubmitted. The state’s 
response on the resubmitted review has been received. Final discussions with the Department of Local Government 
and Planning (DILGP) are underway. 
 
The expectation is that the Minister will provide Approval to Notify the Draft Hinchinbrook Shire Planning Scheme 
2017 early in 2017. The notification period is set at a total period of 45 business days inclusive of a 30 business 
days period of public notification. The additional 15 business days is for the Council to assess the relevant 
submissions and decide on a way forward.  

 

For Council Decision – Recommendation 
 
That Council resolve that: 
 

a) Council receive and note the report; and 
b) the communication and consultation strategy for the Draft Hinchinbrook Shire Planning Scheme 2017 be 

approved 
 

Background 
 
The existing Hinchinbrook Shire Planning Scheme 2005 was prepared in compliance with provisions of the Integrated 
Planning Act 1997, which has since been superseded by the Sustainable Planning Act 2009 (SPA).  The Sustainable 
Planning Act 2009 (SPA) requires that local governments review their planning scheme every 10 years, to ensure that 
they respond appropriately to changes at a local, regional and State level.  Planning schemes must be updated to 
reflect the Queensland Planning Provisions (QPP) when their scheduled review becomes due. 
 
The QPP is a State planning instrument under SPA that provides a consistent form for the preparation of planning 
schemes across Queensland through a standardised structure and format, land use and administrative definitions, 
zones, overlays, infrastructure planning provisions, assessment codes and other administrative matters. The QPP 
makes provision for local governments to incorporate local content and variation to reflect the context of the local 
government area. 
 
With the existing Scheme over 10 years old and subject of review, Council at its meeting of 10 December 2013 
resolved to prepare a new Planning Scheme.  Council then engaged Planz Town Planning and Milford Planning 
Consultants Pty Ltd to undertake the required background studies and prepare the Scheme.   
 
The new Scheme is required to comply with updated State Legislation, State Planning Policies and other relevant 
environmental policies administered by the State Government that have evolved since the adoption of the existing 
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Scheme.  The Draft Planning Scheme is also required to be developed in compliance with the Queensland Planning 
Provisions that prescribe new zones and land use definitions which are consistent with other Local Government 
Planning Schemes across the State.  The new Scheme will not impact on existing lawful development and instead 
applies only to new development. 
 
Council were presented with and endorsed the Draft Strategic Framework for the new Scheme at its meeting of       
09 December 2014.  The Draft Strategic Framework set the overarching direction of the Scheme, with a focus on 
encouraging development through applying appropriate zones that provide flexibility for a range of uses and an 
emphasis on levels of assessment that better enable and simplify development. 
 
Given the requirement to apply the standard suite of zones prescribed by the Queensland Planning Provisions, many 
of the existing zones covering the Shire will no longer exist.  This includes all the smaller localities across the Shire 
that is currently within the ‘Village’ Zone.  It will also include changes to existing zones, with the Commercial Zone 
converted to a new ‘Centre’ Zone and the introduction of a ‘Mixed Use Zone’ to reflect areas with a diversity of 
potentially suitable land uses.  The new Scheme will also include updated hazard mapping overlays which identify 
areas of the Shire that are exposed to risk from flooding and storm surge impacts.    
 

As stated above, the Draft Planning Scheme has sought to create a simpler process for development that is 
considered appropriate for each particular zone.  This is achieved through a focus on creating greater opportunity for 
development that can be ‘Self Assessable’ and may not require specific planning approval.   

 
Legislative changes have caught up with the process and the following new and draft legislations will be impacting on 
the Draft Planning Scheme; 

• Planning Act 2016 (PA), promulgated in May 2016, scheduled to be implemented  on 3 July 2017, 
• Planning Regulation 2017 
• A new State Planning Policy (SPP)  
• New State Development Assessment Provisions (SDAP) 

 
The new legislation does have an impact on the Planning Scheme approval process and Council in its meeting of 30 
August 2016 (300816-25) decided that the Draft Planning Scheme be restructured to comply with the impending 
implementation of the Planning Act 2016. The Council furthermore decided that relevant requests be discussed with 
DILGP to help fund the redrafting of the Draft Planning Scheme. The State Government’s intention is to make two 
rounds of funding available in 2017 for councils to lodge motivated applications for funding assistance namely; 

• Transition Fund, to manage compliance with the Planning Act 
• Innovation Fund, to improve the current planning systems to provide a better service to the community. 

 

The negotiations with DILGP in relation to the “Draft Planning Scheme be restructured to comply with the impending 
implementation of the Planning Act 2016” was successful in that Option 3 as reflected in Attachment A with approval 
of the Draft Hinchinbrook Shire Planning Scheme 2017, will be undertaken in terms of s287(3) of the Planning Act 
2016 on day 1 (03.07.2017) or thereafter.  

The discussions also centred around the Public Notification and the guidelines provided is that the Draft 
Hinchinbrook Shire Planning Scheme 2017 when publicly notified will need to be in developed in two Draft Planning 
Schemes, 1) the Draft Hinchinbrook Shire Planning Scheme 2017 as developed under the Sustainable Planning Act 
2009 (SPA) and 2) the Draft Hinchinbrook Shire Planning Scheme 2017 as amended with track changes as 
developed for the Planning Act 2016.   

These two Draft documents will provide the community with a clear understanding that the Council; 

a) has prepared a Draft Hinchinbrook Shire Planning Scheme 2017 in terms of SPA and show the transition 
from the current Integrated Planning Act (IPA) scheme to a SPA scheme; and 

b) has undertaken further development of the Draft SPA Planning Scheme to prepare a Draft Hinchinbrook 
Shire Planning Scheme 2017 that complies with the Planning Act 2016 and other draft legislation for 
example the State Planning Policy, State Development Assessment Provisions and Planning Regulations 
2017. 

The expectation is that the Minister will provide Approval to Notify the Draft Hinchinbrook Shire Planning Scheme 
2017 early in 2017. The notification period is set at a total period of 45 business days inclusive of a 30 business 
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days period of public notification. The additional 15 business days is for the Council to assess the relevant 
submissions and decide on a way forward.  

A Draft Public Consultation Strategy as at Attachment C has been drafted for approval.  The timelines in the Draft 
Public Consultation Strategy is subject to Ministerial approval to commence with Public Notification. The timelines will 
be finalised once the Ministers approval has been received.   

 

The cost of the rework and redevelopment will be for Councils account until relevant funding applications has been 
lodged successfully. The indicative costing for the rework as well as additional changes to amend the Draft 
Hinchinbrook Shire Planning Scheme 2017 and public consultation is reflected as in Table 1 hereunder. The 
additional costs will firstly be absorbed by the Department(s) within the approved 2016/17 budget.  

Table 1 

Budget 
Developing a Planning Act 2016 compliant version of the Draft Hinchinbrook Shire Planning 
Scheme 

$21,450 

Developing Factsheets, FAQ Sheets and attending Open Day Sessions by Milford Planning $9,830 
Developing Factsheets, FAQ Sheets and attending Open Day Sessions to represent Engineering 
Services in regard to the Flood Modelling by Venant Solutions 

$10,290 

Website development to Consult and Communicate with the Community $20,000 
 

Cost includes: 

• Consultancy fees 
o Milford Planning Consultants Pty Ltd to attend the consultation  
o Venant Solutions Pty Ltd, Dr Mark Jempson, to attend the consultation re the Flood Modelling 

• Printing of documentation and plans 
o Two sets at each library (2) 
o Two sets at the Council 
o Two A0 set of plans at the Council 

• Printing and Publishing of the approved Hinchinbrook Shire Planning Scheme 2017 and worksheets. 
• staff  

o to undertake day to day organisation of meeting venues and documents 
o answer general enquiries 
o undertaken general administrative functions 

 

Policy Implications  

Continuing the Scheme preparation process will not have any specific policy implications at this stage and the existing 
Hinchinbrook Shire Planning Scheme 2005 will continue to have effect.  Officers will have regard to the Draft 
Planning Scheme in considering planning matters, though many of the relevant items are already taken into account 
through the assessment of any application against the current State Planning Policy and State Development 
Assessment Guidelines. 
 

Financial and Resource Implications  
 
The financial implications to Council are limited to the continuation of the contract for the Consultants engaged to 
deliver the Scheme as well as the additional costs to change the Draft Hinchinbrook Shire Planning Scheme 2017 to 
make it compliant with the Planning Act 2016 and other legislation. 
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Risk Management Implications  
 
There are no known risk management implications at this stage. 
 

Strategic Considerations  
 
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
Instruments:- 

• The Hinchinbrook Shire Planning Scheme 2005; 

• Corporate Plan – Strategic Direction Two (Responsive and Responsible Management of Land); and  

• Operational Plan – Strategic Direction Two (Responsive and Responsible Management of Land) 

 

Officer Comments 
 
Officers are eager to get the Draft Planning Scheme to the State Interest Check stage as soon as possible, such that 
momentum is maintained for the Scheme preparation process.  As in the name, this process allows the State 
Government the opportunity to determine whether the Draft Scheme satisfies their interests and generally complies 
with the all relevant State Policy and Guidelines.  The State Interest Check process gives Council and its Consultants 
greater certainty that the overarching approaches within the Draft Scheme and how it deals with particular 
development matters, will ultimately be given approval by the State Government.  This significantly reduces the risk of 
major delays later in the process or upon gazettal.   
 
In submitting the Draft Scheme to the State, Council will reach the beginning of Stage 2 of the four stage planning 
scheme preparation process.  A copy of timeline process in the Statutory Guideline 04/14 for making and amending 
a local planning instrument is attached as Appendix 1.  This timeline process outlines the requirements of the State 
in considering the Draft Scheme, at the end of which it can return specific comments back to Council on any element 
of the Draft and can require changes to be made where determined.  Council Officers and the Consultants will also 
continue to work on the Scheme during this time to refine mapping and codes, and undertake assessments on mock 
applications to test the useability and function of codes.   
 
Upon receiving comments back from the State, the Draft Scheme will be required to be updated with any and all the 
amendments stipulated.  With consideration of the State’s response, Council can then complete the Draft Scheme in 
readiness for public comment through the Statutory Notification Stage.  The timing for the completion of the Draft 
Scheme is likely to coincide with the election of a new Council after 31 March 2016.  Irrespective of the composition 
of the new Council, Officers will organise a briefing session for Councillors on the Draft Scheme and the response 
received from the State.  The Draft Scheme will then need to be (re)endorsed by Council prior to notification stage, 
meaning the new Council will have the opportunity to determine whether they wish to proceed with the Draft Scheme, 
make further changes, or proceed with an alternative option. 
 
If the Council endorse the Draft Scheme, the public notification process can then be undertaken.  This process runs a 
minimum of 30 business days, providing opportunity for any party to make comment on the Scheme.  Legislation 
requires that all submissions received are considered – which can be a significant body of work dependent upon the 
volume and scope of submissions.  Council would then evaluate what, if any changes to the Draft Scheme might 
result from this process and whether they are likely to again gain approval from the State.  Once completed, the 
finalised Draft Scheme would then be submitted to the State for final approval and possible gazettal. 
 
The first 8 months of 2017 will be an extremely busy period for Planning and Development Services; 

• Finalising the Draft Planning Scheme (SPA) 
• Preparing a track changes version of the Draft Planning Scheme that reflects the Planning Act amendments 
• Public Consultation of Draft Planning Scheme  

o Organisation of events, dates, venues and relevant staff/consultants 
o Preparing factsheets and frequently asked questions sheets 
o Preparing and populating the website documentation 
o 30 working days of consultation 

§ Counter engagements 
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§ Phone engagements 
§ Open Days 
§ One on one discussions 

• Changing over the processes of the Council from Sustainable Planning Act to Planning Act 2016 
requirements 

• Managing the Local Government Infrastructure Plan development process. 
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ATTACHMENT A – Extract from Statutory Guideline 04/14  
 

 

Note:  approval 
under s287(3) of 
the Planning Act 
2016 
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ATTACHMENT B – Extract from Statutory Guideline 04/14  
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ATTACHMENT C – Communication & Consultation Strategy  
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1. PURPOSE OF THE PROJECT 
 
Background 
 
The existing Hinchinbrook Shire Planning Scheme 2005 was prepared in compliance with provisions of the Integrated 
Planning Act 1997, which has since been superseded by the Sustainable Planning Act 2009. The Sustainable 
Planning Act 2009 (SPA) requires that local governments review their planning scheme every 10 years, to ensure that 
they respond appropriately to changes at a local, regional and State level. Planning schemes must be updated to 
reflect the Queensland Planning Provisions (QPP) when their scheduled review becomes due. 
 
With the existing Scheme over 10 years old and subject of review, Council at its meeting of 10 December 2013 
resolved to prepare a new Planning Scheme. Council then engaged Planz Town Planning and Milford Planning to 
undertake the required background studies and prepare the Scheme.   
 
Relevant Sustainable Planning Act, 2009 Regulations provide guidance that the Local government must notify the 
public that the Draft Hinchinbrook Shire Planning Scheme, 2017 is available for public consultation. Due to the Draft 
Hinchinbrook Shire Planning Scheme, 2017 being scheduled to be approved under the provisions of the Planning 
Act, 2016 the Draft Hinchinbrook Shire Planning Scheme 2017 will at a minimum need to comply to the process 
hereunder. 
 
The Draft Hinchinbrook Shire Planning Scheme 2017 when publicly notified will need to be in developed in two Draft 
Planning Schemes, 1) the Draft Hinchinbrook Shire Planning Scheme 2017 as developed under the Sustainable 
Planning Act 2009 (SPA) and 2) the Draft Hinchinbrook Shire Planning Scheme 2017 as amended with track changes 
as developed for the Planning Act 2016.   

These two Draft documents will provide the community with a clear understanding that the Council; 

a) has prepared a Draft Hinchinbrook Shire Planning Scheme 2017 in terms of SPA and show the transition 
from the current Integrated Planning Act (IPA) scheme to a SPA scheme; and 

b) has undertaken further development of the Draft SPA Planning Scheme to prepare a Draft Hinchinbrook 
Shire Planning Scheme 2017 that complies with the Planning Act 2016 and other draft legislation for 
example the State Planning Policy, State Development Assessment Provisions and Planning Regulations 
2017. 

The expectation is that the Minister will provide Approval to Notify the Draft Hinchinbrook Shire Planning Scheme 
2017 early in 2017. The notification period is set at a total period of 45 business days inclusive of a 30 business 
days period of public notification. The additional 15 business days is for the Council to assess the relevant 
submissions and decide on a way forward. 
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2. INTRODUCTION/PURPOSE OF COMMUNICATION STRATEGY 
This following strategy will outline the actions that Council will take in order to effectively communicate with residents 
of the Hinchinbrook community on the Draft Hinchinbrook Shire Planning Scheme 2017 Project.  
 
The strategy outlines the activities that will be undertaken over the project should the need arise.  
 
The Communication Strategy outlines how Council will positively communicate the purpose of the project to minimise 
risk and negative media exposure. 
 
The communication aims to provide consistent messages to the Community; 

• clarifying the role of the Draft Hinchinbrook Shire Planning Scheme;  
• alignment of the Draft Hinchinbrook Shire Planning Scheme and the Hinchinbrook Shire Flood Modelling 

2015; and 
• the Councils continued endeavour in providing; 

o a user-friendly Draft Hinchinbrook Shire Planning Scheme;  
o improving clarity; and 
o supporting development through increased Self-Assessable development opportunities to reduce 

Red Tape 
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BACKGROUND 
The existing Hinchinbrook Shire Planning Scheme 2005 was prepared in compliance with provisions of the Integrated 
Planning Act 1997, which has since been superseded by the Sustainable Planning Act 2009. The Sustainable 
Planning Act 2009 (SPA) requires that local governments review their planning scheme every 10 years, to ensure that 
they respond appropriately to changes at a local, regional and State level.  Planning schemes must be updated to 
reflect the Queensland Planning Provisions (QPP) when their scheduled review becomes due. 
 
The QPP is a State planning instrument under SPA that provides a consistent form for the preparation of planning 
schemes across Queensland through a standardised structure and format, land use and administrative definitions, 
zones, overlays, infrastructure planning provisions, assessment codes and other administrative matters. The QPP 
makes provision for local governments to incorporate local content and variation to reflect the context of the local 
government area. 
 
With the existing Scheme over 10 years old and subject of review, Council at its meeting of 10 December 2013 
resolved to prepare a new Planning Scheme. Council then engaged Planz Town Planning and Milford Planning to 
undertake the required background studies and prepare the Scheme.   
 
The new Scheme is required to comply with updated State Legislation, State Planning Policies and other relevant 
environmental policies administered by the State Government that have evolved since the adoption of the existing 
Scheme. The Draft Planning Scheme is also required to be developed in compliance with the Queensland Planning 
Provisions that prescribe new zones and land use definitions which are consistent with other Local Government 
Planning Schemes across the State. The new Scheme will not impact on existing lawful development and instead 
applies only to new development. 
 
Legislative changes have caught up with the process and the following new and draft legislations will be impacting on 
the Draft Planning Scheme; 

• Planning Act 2016 (PA), promulgated in May 2016, scheduled to be implemented  on 3 July 2017, 
• Planning Regulation 2017 
• A new State Planning Policy (SPP)  
• New State Development Assessment Provisions (SDAP) 

 
The new legislation does have an impact on the Planning Scheme approval process and Council in its meeting of 30 
August 2016 (300816-25) decided that the Draft Planning Scheme be restructured to comply with the impending 
implementation of the Planning Act 2016. 
 
Approval of the Draft Hinchinbrook Shire Planning Scheme 2017, will be undertaken in terms of s287(3) of the 
Planning Act 2016 on day 1 (03.07.2017) or thereafter.  
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3. SENSITIVITY AND RISK MANAGEMENT 

4.1 Sensitivity 
Medium.  
There may be parts of the community who could perceive that the Draft Hinchinbrook Shire Planning Scheme 
2017; 

• Restricts development; 
• Has a negative impact on or restricts the protection of the environment; 
• Incorrect zones indicated on their property. 

 

4.2 Risks 
Risk Mitigating factor 

The protection of the Environment Factsheets outlining Environmental protection strategies included in 
the Planning Scheme and distribute these fact sheets directly through 
relevant, key community groups.  
 

The restrictions on development Factsheets outlining the focus of the Planning Scheme to encourage 
and support responsible development within the Shire and distribute 
these fact sheets directly through relevant, key community groups.  
 

Impacts of the 2015 Flood 
Modelling on development 

Factsheets and Community Presentations outlining the updated 
hazard mapping information including overlays which identify areas of 
the Shire that are exposed to risk from flooding and storm surge 
impacts.    
 

Potential threat/financial impact 
on individuals properties 

A media release will be drafted if necessary informing the community 
about the process to be followed to prepare valid and clear 
submissions that will be assessed by Council to potentially address the 
issues raised.  
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4. STAKEHOLDERS 
Stakeholders have been ordered in primary and secondary depending on their level of influence and interest and the 
impact that the project may have on them.  
 

5.1 Primary Stakeholders 
• Community as a whole 
• Real Estate Agents 
• Developers 
• Professionals involved in Development 
• Building Certifiers 
 

5.2 Secondary Stakeholders 
• Plumbers 
• Solicitors 
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5. COMMUNICATION OBJECTIVES/GOALS 
The primary objectives of this communication plan are to: 

• Be prepared by developing resources for the community to help them understand the process and objectives 
of the project, these resources include 

o Frequently Asked Question (FAQ) Sheets  
o Factsheets which target specific stakeholders within the community  
o Key messages from Council that are consistent and are frequently published in the community 

during the project 
• Establish prospective Media Releases  which address concerns identified as   potential risks (see page 4) 
• Establish prospective Media Releases to address potential criticism aired or published in the media 
• Ensure that the Hinchinbrook Shire Council reputation and brand is protected and strengthened 



 Draft Hinchinbrook Shire Planning Scheme, 2017 – Communications & Consultation Strategy 

   7 

6. COMMUNICATION STRATEGIES 

6.1 Engagement Activities  
All communication regarding the project need be approved by the Executive Manager Development and 
Planning, Council’s Media and Communications Officer, CEO and Mayor. 

 

6.1.1. Key Messages  
 The key messages listed below are an important part of all the engagement activities. The key  
 messages outlined below should be used in all activities across the communications strategy to  
 ensure a consistent message is portrayed to the stakeholders.    
 
 As the project progresses, key messages will be continually updated and refined to ensure currency  
 of information.  
   

Topic Key Messages 
Background 

• The existing Hinchinbrook Shire Plan  dated 2005, must be 
reviewed every 10 years 

• Draft Hinchinbrook Shire Plan commenced 2014 

• The State Government approved a new Planning Act in 
2016 which commencement  July 2017, this resulted in 
some adjustment to the Draft Planning Scheme 

• Public Notification and consultation will commence in 
2017 for the Draft Hinchinbrook Planning Scheme  

• Submissions from the public consultation for the Draft 
Hinchinbrook Planning Scheme will be assessed by the 
Council and relevant changes and amendments 
undertaken 

• The Draft Hinchinbrook Planning Scheme will be submitted 
for approval to the Minister for Planning and Local 
Government for approval in terms of s287(3) of the new 
Planning Act 2016 

Project Objective 
• The approval of the Draft Hinchinbrook Shire Planning 

Scheme 2017. 

• Successful implementation of the Draft Hinchinbrook 
Shire Planning Scheme 2017. 

Project Benefits 
• The Draft Planning Scheme has sought to create a simpler 

process for development that is considered appropriate for 
each particular zone.  This is achieved through a focus on 
creating greater opportunity for development that can be 
‘Self Assessable’ and may not require specific planning 
approval.   

• The Draft Strategic Framework set the overarching 
direction of the Scheme, with a focus on encouraging 
development through applying appropriate zones that 
provide flexibility for a range of uses and an emphasis on 
levels of assessment that better enable and simplify 
development. 

Project Scope 
• Finalising the Draft Planning Scheme (SPA) 

• Preparing a track changes version of the Draft Planning 
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Scheme that reflects the Planning Act amendments 

• Public Consultation of Draft Planning Scheme  
o Organisation of events, dates, venues and relevant 

staff/consultants 
o Preparing factsheets and frequently asked 

questions sheets 
o Preparing and populating the website 

documentation 
o 30 working days of consultation 

§ Counter engagements 
§ Phone engagements 
§ Open Days 
§ One on one discussions 

• Assessing the submission received 

• Council decision 

Timeframes 
• Commence in March to June 

• Minimum of 30 business days 

• Submissions assessment and Decision must be taken 
within 15 business days of the consultation period.  

Public Safety (Potential 
Threat to People) • Nil 

Funding 
• As provided for in the Councils 2017/18 budget. 

Contractors and Suppliers 
• Milford Planning Consultants Pty Ltd, the consultant who 

drafted the Planning Scheme  

• Venant Solutions Pty Ltd, Dr Mark Jempson, to attend the 
consultation re the Flood Modelling 

Contact Information 
• Council is committed to keeping all residents in the 

community informed. 
 

• For more information on the project: 
Council office: 25 Lannercost Street, Ingham 
Phone: 4776 4608/9 
Email: PlanningScheme2017@hinchinbrook.qld.gov.au 
Web: www.hinchinbrook.qld.gov.au 

 

mailto:PlanningScheme2017@hinchinbrook.qld.gov.au
http://www.hinchinbrook.qld.gov.au
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6.1.2. Stakeholder Contact 
• Counter engagements 
• Phone engagements 
• Open Days 
• One on one discussions  

 

6.1.3. Webpage 
 Council will create a page directly pertaining to the project to provide updates as the project   
 progresses over time.  
 

6.1.4. Media Releases 
 Media releases will be prepared for all media outlets to inform the community of information   
 required and ascertained by the project group.  
 
 Media release templates are available regarding the potential risks and are in Attachment A.  
 
 All media releases will be developed through the Media and Communications Officer in conjunction  
 with the Executive Manager Development and Planning and approved by the CEO and portfolio  
 Councillor. 
   

6.1.5. Signage 
 Approved messages will be displayed on Council’s Electronic Community Notices Boards. 

 

6.1.6. Facebook 
 Approved messages will be placed on Council’s Facebook page as required to ensure any   
 misconceptions are answered and benefits of the project are announced. 
 

6.1.7. Advertisements 
• Letters to all property owners 
• Legal notices (2) in local newspapers 

 

6.1.8. Media Engagement 
 Media will be engaged when required during the project. 
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6.2 Timeline / Open Days  
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7. TARGET MARKETS 

7.1 Target audience: Stakeholders 
 Strategy 1 — Communicate with identified Stakeholders. 

Action 
Direct contact with key stakeholders to inform of the project and to ensure that any potential issues with 
the Draft Hinchinbrook Shire Planning Scheme are reported to Council. 
Respond to enquiries 

  

7.2 Target audience: Community Members 
 Strategy 2 — Communicate with community regarding the project. 

Action 
Media releases as required to inform the public. 
Update Council’s website as required 
Councils Facebook page 
Promotion in the Hinchinbrook Report to notify public of the project and information sessions 
ECN posts to notify the public about the project and information sessions 
Factsheets and FAQ’s will be posted on the Councils Web and be printed and available to the public  

  

7.3 Target audience: Media 
Strategy 3 — Work with local and surrounding media to ensure facts and benefits of the program are 
communicated accurately and on time to the community. 

Action 
Coordinate a media briefing with key media spokespeople. 
Respond to media enquiries  

  

7.4 Target audience: Media 
Strategy 4 — Communicate with Industry Groups regarding the project. 

Action 
Direct contact with key Industry Groups to inform of the project and to ensure that any potential issues 
with the Draft Hinchinbrook Shire Planning Scheme are reported to Council. 
Respond to enquiries  
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8. MEDIA SPOKESPEOPLE  
The official spokesperson for Council is the Mayor under Council’s media policy. The Mayor will be the official 
spokesperson and in the absence of the Mayor the Deputy Mayor will be the official spokesperson. Portfolio 
Councillors will also be official spokespeople for the project. 
 
When operational matters are required the Executive Manager Development and Planning Services, will make 
comment. 
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9. BUDGET AND STAFFING 

9.1 Staff 
Staff involved in the development and implementation of the communications strategy includes: 

• Planning & Development  Manager 

• Planning Support Officer 

• Media and Communications Officer 

• Engineering Services Staff 

 

Other Organisations 

• Milford Planning Staff 

• Venant Solutions, Dr Mark Jempson 
 

9.2 Budget 
The Council budget accommodates the Communication & Consultation process. The budget did not make 
provision for the redevelopment of the Draft Hinchinbrook Shire Planning Scheme 2017 to amend the Draft 
Planning Scheme to be Planning Act 2016 compliant.  
The preliminary costings for the changes are as reflected hereunder. 
 

Budget 
Developing a Planning Act 2016 compliant version of the Draft Hinchinbrook Shire 
Planning Scheme 

$21,450 

Developing Factsheets, FAQ Sheets and attending Open Day Sessions by Milford Planning $9,830 
Developing Factsheets, FAQ Sheets and attending Open Day Sessions to represent 
Engineering Services in regard to the Flood Modelling by Venant Solutions 

$10,290 

Website development to Consult and Communicate with the Community $20,000 
 



 Draft Hinchinbrook Shire Planning Scheme, 2017 – Communications & Consultation Strategy 

   14 

10. TIMELINE AND ACTION PLAN 
The Timeline as at Attachment B list the timing of all communications, the responsible officers and reporting of 
completion. This document will be a excel spreadsheet that will be updated as and when required.  
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ATTACHMENTS 
Attachment Description 

A Media Release Templates 
B Timeline and Action Plan 
C Statutory Process 
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Attachment A: Media Release Templates 
Hinchinbrook Shire Planning Scheme, 2017 
DATE 

MEDIA RELEASE 
For Immediate Release 

COUNCIL COMMUNITY CONSULTATION ON THE DRAFT HINCHINBROOK SHIRE PLANNING SCHEME, 2017 

Council has commenced Public Consultation for the Draft Hinchinbrook Shire Planning Scheme, 2017.  

The existing Hinchinbrook Shire Planning Scheme 2005 was prepared in compliance with provisions of the Integrated Planning Act 1997, which has since 
been superseded by the Sustainable Planning Act 2009. The Sustainable Planning Act 2009 (SPA) requires that local governments review their planning 
scheme every 10 years, to ensure that they respond appropriately to changes at a local, regional and State level.   

Legislative changes have caught up with the process and the following new and draft legislations will be impacting on the Draft Hinchinbrook Shire Planning 
Scheme; 

• Planning Act 2016 (PA), promulgated in May 2016, scheduled to be implemented  on 3 July 2017, 
• Planning Regulation 2017 
• A new State Planning Policy (SPP)  
• New State Development Assessment Provisions (SDAP) 

 

The Council engaged consultants in 2014 to develop a new Planning Scheme for the Shire area. The Draft Hinchinbrook Shire Planning Scheme has sought 
to create a simpler process for development that is considered appropriate for each particular zone.  This is achieved through a focus on creating greater 
opportunity for development that can be ‘Self Assessable’ and may not require specific planning approval.   

 

You are encouraged to make yourself aware of the content of the Draft Hinchinbrook Shire Planning Scheme over the next seven weeks of consultation and 
if needed submit well prepared and clear submissions. Please refer to the graphic representation of the consultation period hereunder that will guide you 
through the consultation period. 

 

-Ends- 

For further enquiries: Media and Communications Officer at 4776 4642 
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Hinchinbrook Shire Herbert River Flood Study, 2015 
DATE 

MEDIA RELEASE 
For Immediate Release 

COUNCIL COMMUNITY CONSULTATION ON THE HINCHINBROOK SHIRE HERBERT RIVER FLOOD MAPPING UPDATE, 2015 

Council has commenced Public Consultation for the Draft Hinchinbrook Shire Planning Scheme, 2017 and the Hinchinbrook Shire Herbert River Flood 
Mapping Update, 2015.  

The current Herbert River Flood Study 2003 was prepared by WM Oceanics Australia and incorporated into the Hinchinbrook Shire Planning Scheme, 2005. 
The Sustainable Planning Act 2009 (SPA) requires that local governments review their planning scheme every 10 years, to ensure that they respond 
appropriately to changes at a local, regional and State level, the mapping and modelling for the Herbert River Flood Study forming part of the Planning 
Scheme were updated in 2015.   

Legislative changes have caught up with the process and the following new and draft legislations will be impacting on the Draft Hinchinbrook Shire Planning 
Scheme; 

• Planning Act 2016 (PA), promulgated in May 2016, scheduled to be implemented  on 3 July 2017, 
• Planning Regulation 2017 
• A new State Planning Policy (SPP)  
• New State Development Assessment Provisions (SDAP) 

 

The Council engaged consultants in 2015 to update the modelling and mapping for the Herbert River Flood Study, 2003 making it compliant with latest 
climatic information and State legislative requirements. The Herbert River Flood Mapping Update, 2015 as required include relevant sea level rise data.   

 

You are encouraged to make yourself aware of the content of the Herbert River Flood Mapping Update, 2015 over the next seven weeks of consultation and 
if needed submit well prepared and clear submissions. Please refer to the graphic representation of the consultation period hereunder that will guide you 
through the consultation period. 

 

-Ends- 

For further enquiries: Media and Communications Officer at 4776 4642 
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Attachment B: Timeline and Action Plan 
Please note these documents will be changing as the project progresses.  
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Attachment C: Statutory Process 
The Statutory Process guiding the Consultation Process as set out in the Sustainable Planning Act 2009 is as 
reflected hereunder.  
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 File: 061/0004 

Author: [Gerhard Visser] 
Position: [Planning and Development Manager] 

Date: [16 January 2017] 

 

SITING RELAXATION APPLICATION – PETER AND WENDY WEBB 
9 BARRAMUNDI STREET, TAYLORS BEACH, QUEENSLAND, 4850 – LOT 79 ON RP724089,                  
PARISH OF CORDELIA 

 

Executive Summary  
Council is in receipt of a request for a siting dispensation for a 13.85m x 9m open carport and extension to the 
existing structure at 9 Barramundi Street, Taylors Beach.  The application is seeking approval for a side boundary 
dispensation, with the structure extensions proposed to be sited 500mm from the side boundary to the neighbouring 
property located at 7 Barramundi Street, Taylors Beach. 
  
The subject site is 708m² and is improved by an existing shed.  The allotment is surrounded by similar village zoned 
properties and dwellings which share a common boundary will not have any adverse impacts on amenity or privacy, 
due to the location of the extension in line with the neighbouring shed structure.   
 
Given the structures location, size and presence of similar structures with comparable setbacks within the vicinity, it 
is considered that the proposed siting is appropriate and will not result in adverse impact to the residential amenity of 
neighbouring properties.  The dispensation is therefore recommended for approval, subject to conditions.   
 

For Council Decision – Recommendation  
It is recommended Council approve the side boundary siting relaxation from 1.5m to 500mm, for the proposed open 
carport and shed extension at 9 Barramundi Street, Taylors Beach, described as Lot 79 on RP724089, Parish of 
Cordelia, on the grounds that the proposed location of the structure will not adversely impact on the amenity of 
neighbouring properties or compromise the aesthetics of the streetscape. The recommendation for approval is 
subject to following conditions: 

 
Approved Plans 

 
1. Carry out the approved development generally in accordance with the approved drawings and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted to Council; 
 

b. The following conditions of approval and the requirements of Council’s Planning Scheme.  
 

Except where modified by these conditions of approval. 
 
 

Lawful Point of Discharge 
 

2. All stormwater from the property must be directed to a lawful point of discharge such that it does not 
adversely affect surrounding properties or properties downstream from the development, all to the 
requirements and satisfaction of the Chief Executive Officer. 
 

Use 
 
3. The use of the garage shall be for purposes ancillary to the residential use of the land only.  

 
 

  

REPORT TO COUNCIL 
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9 BARRAMUNDI STREET, TAYLORS BEACH – LOT 79 ON RP724089, PARISH OF CORDELIA 
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Finish 
 

4. The exterior colour and materials of any proposed structures must be non-reflective.  Details of the 
proposed building materials and colour scheme for the exterior walls, features and roof, including any 
changes to the building materials and colour scheme must receive prior approval from the Chief Executive 
Officer. 

 
Damage to Infrastructure 

 
5. In the event that any part of Council’s existing water or sewer infrastructure is damaged as a result of 

construction activities occurring on the site, including but not limited to, mobilisation of heavy 
earthmoving equipment, stripping and grubbing, the applicant/owner must immediately notify Council and 
have it repaired or replaced by Council, at the developer’s cost, prior to the Commencement of Use. 

 
Building Approvals 

 
6. The proposed garage requires structural assessment and a development permit for building works.  The 

Applicant is to seek and comply with all relevant building approvals to be issued by a qualified Building 
Certifier.  

 
 

Background  
Council has received a siting relaxation application from Peter and Wendy Webb for a proposed open carport and 
shed extension at 9 Barramundi Street, Taylors Beach.  The application seeks dispensation for the 13.85m x 9m 
structure to be sited within 500m of the side boundary, in-line with the existing shed structure framework.  The 
extension will have a height ranging from 3.3m to 3.5m at its apex, and will be utilised for general storage, car 
parking and residential use. The garage is simple in design, being steel and aluminium construction with roofing at a 
15 degree pitch to match the roof design of the existing structure. 
 
Additionally the property owner is also undertaking approval under the requirements of the Queensland Building Code 
1975 to reclassify the structure from a 10a shed to a 1a detached dwelling.  
 
Under the Queensland Development Code MP1.2 (Design and Siting Standard for Single Detached Housing on lots 
450m² and over) the minimum road setback requirement for a dwelling, garage or a carport is 1.5m from the side 
boundary.  This application proposes to build the open carport and extension with its outermost projection (i.e. eaves) 
built 500mm from the side boundary.   
 

Attachments  
Attachment A: Locality Plan 
Attachment B: Development Plan(s) 
Attachment C: Adjoining Owner/s Consent 
 

Statutory Environment  
 Council is required to deal with and assess siting concerns with reference to the following legislation, codes and 

planning instruments:- Sustainable Planning Act 2009; Building Code of Australia; Queensland Development Code 
(Section 1.2); and the Hinchinbrook Shire Planning Scheme (2005).  
 

Policy Implications  
Council has resolved to determine siting requirements for Class 1 and associated Class 10 Buildings and Structures 
with the provisions and performance criteria stated in the Queensland Development Code MP 1.2 and in accordance 
with the Building Act 1997 and Standard Building Regulation which states assessment is to be made with alternative 
provisions and performance criteria of the Queensland Development Code MP 1.2.  
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Consulted With  

 Not Applicable. 
 

Financial and Resource Implications  
The fees for Siting Relaxation Applications are established in the Budget process and are reviewed annually.  There is 
no impact on the Hinchinbrook Shire Council Budget unless a Council decision is contested. 
 

Risk Management Implications  
The risk to Council is negligible. 
 

Strategic Considerations  
 Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
 Instruments:- 

• The Hinchinbrook Shire Planning Scheme 2005; 

• Hinchinbrook Shire Corporate Plan – Strategic Direction Two (Responsive and Responsible Management 
 of Land); and 

• Hinchinbrook Shire Operational Plan – Strategic Direction Two (Responsive and Responsible 
 Management of Land). 

 

Officers Comment  
With regard to the siting, the Queensland Development Code’s Performance Criteria for setbacks to a side boundary 
is as follows:  

 
 

MP 1.2 – Performance Criteria 2 (dwellings on Lots greater than 450sqm)  

Design and Siting of Buildings and Structures 

Performance Criteria P1  Planner Comment 

Building or Structure -  
 
(a) Provide adequate daylight and 

ventilation to habitable rooms; and 
 
 

 
 
(b) Allow adequate light and ventilation to 

habitable rooms of buildings on 
adjoining lots; and 

 
 
(c) Do not adversely impact on the 

amenity and privacy of residents on 
adjoining lots.  
 
 

 
 
Given the location of the enclosed area of the structures extension 
and the open nature of the attached carport, it is considered unlikely 
that the extent of assessable development will result in any 
significant impact to daylight or ventilation on the dwelling on the 
property, or the neighbouring allotments.  
 
The proposed open carport and extension will not be located adjacent 
to any habitable rooms of buildings on adjoining allotments; and  
 
 
 
It is considered that the development will not adversely impact upon 
the amenity or privacy of residents on adjoining lots; given the 
location congruent to the neighbouring garage and that the 
immediately adjacent structure will be an open carport. 
  

 
The proposed garage complies with or can be conditioned to comply with the performance requirement of the 
Queensland Development Code MP 1.2 A1. 



ATTACHMENT A:  LOCALITY PLAN 
 

 



ATTACHMENT C:  ADJOINING OWNER/S CONSENT 
 

 

 



ATTACHMENT C:  ADJOINING OWNER/S CONSENT 
 

 

 



ATTACHMENT C:  ADJOINING OWNER/S CONSENT 
 

 

 



ATTACHMENT C:  ADJOINING OWNER/S CONSENT 
 

 

 



ATTACHMENT C:  ADJOINING OWNER/S CONSENT 
 

 
 



ATTACHMENT C:  ADJOINING OWNER/S CONSENT 
 

 



ATTACHMENT C:  ADJOINING OWNER/S CONSENT 
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Author: [Gerhard Visser] 
Position: [Planning and Development Manager] 

Date: [16 January 2017] 

 

SITING RELAXATION APPLICATION – BARRY ALLAN PATRICK DICKSON 
1 DOLPHIN CRESCENT, TAYLORS BEACH, QUEENSLAND, 4850 – LOT 111 ON T8582, PARISH OF 
CORDELIA 

 

Executive Summary  
Council is in receipt of a request for a siting dispensation for an extension of an existing dwelling to include the 
construction of a new laundry and laundry ramp at 1 Dolphin Crescent, Taylors Beach.  The application is seeking 
approval for dispensation, with the structures extensions proposed to be sited between 3m and 4.2m from the street 
boundary, in lieu of the 6m requirement as set out within the Queensland Development Code (QDC). 
  
The subject site is 642m² and is improved by an existing residence.  The allotment is surrounded by similar village 
zoned properties and dwellings. The proposed development will not have any adverse impacts on amenity of the area 
due to its location.   
 
Given the structures location, size and presence of similar structures with comparable setbacks within the vicinity, it 
is considered that the proposed siting is appropriate and will not result in adverse impact to the residential amenity of 
the area.  The dispensation is therefore recommended for approval, subject to conditions.   
 

For Council Decision – Recommendation  
It is recommended Council approve the street boundary siting relaxation from 6m to 3.0m and 4.2m for the proposed 
extension of the existing dwelling at 1 Dolphin Crescent, Taylors Beach, described as Lot 111 on T85821, Parish of 
Cordelia.   
 
The recommendation for approval is subject to following conditions: 

 
Approved Plans 

 
1. Carry out the approved development generally in accordance with the approved drawings and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted to Council; 
 

b. The following conditions of approval and the requirements of Council’s Planning Scheme.  
 

Except where modified by these conditions of approval. 
 
 

Lawful Point of Discharge 
 

2. All stormwater from the property must be directed to a lawful point of discharge such that it does not 
adversely affect surrounding properties or properties downstream from the development, all to the 
requirements and satisfaction of the Chief Executive Officer. 
 
 

 
  

REPORT TO COUNCIL 
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Damage to Infrastructure 
 

3. In the event that any part of Council’s existing water or sewer infrastructure is damaged as a result of 
construction activities occurring on the site, including but not limited to, mobilisation of heavy 
earthmoving equipment, stripping and grubbing, the applicant/owner must immediately notify Council 
and have it repaired or replaced by Council, at the developer’s cost, prior to the Commencement of Use. 

 
Building Approvals 

 
4. The proposed development requires a development permit for building works.  The Applicant is to seek 

and comply with all relevant building approvals to be issued by a qualified Building Certifier.  
 

 
Reason for Approval  
The proposed location of the structure will not adversely impact on the amenity of neighbouring properties or 
compromise the aesthetics of the streetscape. 

 
 
 
Background  
Council has received a street siting relaxation application for a proposed laundry and laundry ramp at 1 Dolphin 
Crescent, Taylors Beach.  The application seeks dispensation as reflected in the table hereunder and on the site plan 
as at Attachment B. 
 

Purpose Street Boundary Street Boundary (MP 1.2) 
Setback 

Proposed Boundary 
Setback 

Laundry ramp Dolphin Crescent Street 6m 4.2m 
Laundry Dolphin Crescent Street 6m 3.0m 

 
Under the Queensland Development Code MP1.2 (Design and Siting Standard for Single Detached Housing on lots 
450m² and over) the minimum road setback requirement for a dwelling, garage or a carport is 6m from the street 
boundary.  This application proposes to a laundry and laundry access ramp with its outermost projection constructed 
3.0m from the street (Dolphin Crescent) boundary.   
 

Attachments  
Attachment A: Locality Plan 
Attachment B: Development Plan(s) 
 

Statutory Environment  
 Council is required to deal with and assess siting concerns with reference to the following legislation, codes and 

planning instruments:- Sustainable Planning Act 2009; Building Code of Australia; Queensland Development Code 
(Section 1.2); and the Hinchinbrook Shire Planning Scheme (2005).  
 

Policy Implications  
Council has resolved to determine siting requirements for Class 1 and associated Class 10 Buildings and Structures 
with the provisions and performance criteria stated in the Queensland Development Code MP 1.2 and in accordance 
with the Building Act 1997 and Standard Building Regulation which states assessment is to be made with alternative 
provisions and performance criteria of the Queensland Development Code MP 1.2.  
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E:\Shared Data\Town Planning\Change\Pro-forma Planning Reports\Residential Siting Relaxations\Siting Relaxation_Dickson 3  
 
 

Consulted With 

No consultation was undertaken as the proposed development is projecting onto a crescent of Dolphin Crescent road 
reserve with no directly affected neighbours. 
 

Financial and Resource Implications  
The fees for Siting Relaxation Applications are established in the Budget process and are reviewed annually.  There is 
no impact on the Hinchinbrook Shire Council Budget unless a Council decision is contested. 
 

Risk Management Implications  
The risk to Council is negligible. 
 

Strategic Considerations  
 Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
 Instruments:- 

• The Hinchinbrook Shire Planning Scheme 2005; 

• Hinchinbrook Shire Corporate Plan – Strategic Direction Two (Responsive and Responsible Management 
 of Land); and 

• Hinchinbrook Shire Operational Plan – Strategic Direction Two (Responsive and Responsible 
 Management of Land). 

 

Officers Comment  
With regard to the siting, the Queensland Development Code’s Performance Criteria for setbacks to a side boundary 
is as follows:  

 
 

MP 1.2 – Performance Criteria 2 (dwellings on Lots greater than 450sqm)  

Design and Siting of Buildings and Structures 

Performance Criteria P1  Planner Comment 

Building or Structure -  
 
(a) Provide adequate daylight and 

ventilation to habitable rooms; and 
 
 

 
(b) Allow adequate light and ventilation to 

habitable rooms of buildings on 
adjoining lots; and 

 
 
(c) Do not adversely impact on the 

amenity and privacy of residents on 
adjoining lots.  
 
 

 
 
Given the location of the proposed extension, it is unlikely that the 
assessable development will result in any impact to daylight or 
ventilation on the dwelling on the property, or the neighbouring 
allotments.  
 
The proposed extension will not be located adjacent to any habitable 
rooms of buildings on adjoining allotments; and  
 
 
 
It is considered that the development will not adversely impact upon 
the amenity or privacy of residents on adjoining lots; given the 
location of the proposed development facing onto Dolphin crescent. 
  

 
The proposed garage complies with or can be conditioned to comply with the performance requirement of the 
Queensland Development Code MP 1.2 A1. 



ATTACHMENT A:  LOCALITY PLAN 
 

 



ATTACHMENT B:  DEVELOPMENT PLAN(S) 
 

 

 



ATTACHMENT B:  DEVELOPMENT PLAN(S) 
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DEPARTMENT OF NATURAL RESOURCES AND MINES  
APPLICATION FOR CONVERSION OF TERM LEASE (TL49047) TO FREEHOLD 
LOT 143 ON CWL2037, PARISH OF LANNERCOST – CROTONS ROAD, LANNERCOST 
 

Executive Summary  
The Department of Natural Resources and Mines (DNRM) seeks Council views and/or requirements regarding the 
proposed conversion of a leasehold allotment, currently utilised for Primary Industry (agricultural) purposes, to 
freehold land.   
 
The rural zoned allotments in question are Lot 143 on CWL2037, Parish of Lannercost, which is a 39.786ha parcel of 
land located along Crotons Road, Lannercost. Current Lessee is K & T Sheahan.  
 
As the proposed conversion reflects an ongoing use and will remain for cane growing and pastoral purposes, Officers 
register no known planning grounds for objecting to the proposed application for the conversion.   
 

For Council Decision – Recommendation  
That Council advise the Department of Natural Resources and Mines that it has no objection in relation to the 
application for a freehold conversion over Lot 143 on CWL2037, Parish of Lannercost, currently described as Term 
Lease TL49047.  

 

Background  
From correspondence dated 18 November 2016, DNRM sought Council’s views and/or requirements regarding an 
application for conversion of Term Lease TL49047 over Lot 143 on CWL2037, Parish of Lannercost, to a freehold 
title.   

 

Attachments  
Attachment A: Locality Plan 
Attachment B: Correspondence from Department of Natural Resources and Mines 

 

Statutory Environment  
Lands Act 1994 
Sustainable Planning Act 2009 

 

Policy Implications  
No relevant policy implications 

 

Consulted With  
Not Applicable 
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Financial and Resource Implications  
There is no impact on the Council budget.  

 

Risk Management Implications  
The risk to Hinchinbrook Shire Council is negligible. 

 

Strategic Considerations  
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
Instruments:- 

• The Hinchinbrook Shire Planning Scheme 2005; 

• Hinchinbrook Shire Corporate Plan – Strategic Direction Two (Responsive and Responsible Management of 
Land); and 

• Hinchinbrook Shire Operational Plan – Strategic Direction Two (Responsive and Responsible Management of 
Land). 

 

Officers Comment  
 
The rural zoned land in question is understood to be utilised for Primary Industry (agricultural) purposes, specifically 
land for cane production and pastoral use.  If DNRM consents for the conversion to freehold, this would potentially 
enable the construction of a dwelling and/or ancillary outbuildings, to support the agricultural use.   
 
Officers register no objection with this outcome, so long as the land will continue to be used for general agricultural 
purposes and continue to support the local rural economy.   
 
 



Attachment A – Locality Plan 
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Attachment B – DNRM Correspondence 
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ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT FOR DECEMBER 2016 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for December 2016. 
 

For Council Decision – Recommendation 
That the Report be received and noted.  
 

Officers Comment 
Nil 
 

EHO ACTIVITIES FOR DECEMBER 2016 
• Food premises - 1 
• Public Health inspections -  Nil 
• Environmental inspections -  Nil 
• Complaints/Enquiries -  Noise - Nil, Odour - Nil,  Smoke/Dust - Nil,  Food – 1, Smoke/odour –Nil , 

Grease trap enquiry – Nil, Public amenity - Nil 
• Other Illegal dumping - 1 
 

EHO PROJECTS FOR DECEMBER 2016 

• Draft procedure for repeater station 
• Public health order issued 
• Facebook posts re Zika and Denque prevention 
• Guardian training 
• Draft response to media re illegal dumping media release 
• Investigate E-Waste recycling options 
• Facebook post - Food safety over Christmas 

 
• MISCELLANEOUS FOR DECEMBER 2016  
• Finalise Food for Thought newsletter for food licences 
 

• Reef Guardian Council Meeting attended 
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LOCAL LAWS 

 
 

POUND OPERATION  

• Number of dogs impounded - 7 

• Number collected by owner   - 4 

• Number re-housed – 3 

• Number destroyed -  0  

• Roaming complaints  - 5  

• Dog attacks/threats – 3 

 

 

 



 
 

ENVIRONMENT & COMMUNITY SERVICES 
REPORT FOR MONTH ENDING DECEMBER 2016 

 
 

 

PRESCRIBED ACTIVITY INSPECTIONS 

• Inspections - Nil 

 

ROADSIDE VENDING INSPECTIONS 

• Inspections: Nil   

 

CEMETERY OPERATIONS 

• Number of Services:    4 

 

Other  

• Cemetery Lawn and Beam Plinths to be laid mid-January (weather permitting).  Tender won by Bartolini 
Concreting, Ingham.   

 
 

LOCAL LAWS MISCELLANEOUS 

• Regulatory signage proposal to be drawn up by end of February 2017 for inclusion in 2017/2018 budget. 

 

WASTE MANAGEMENT 

• Halifax  

Gross Revenue  $393.45 

  

ITEM # TICKETS 
Batteries 1 

Green waste 33 

Household waste 21 

Voucher Green waste 32 

Voucher household 
waste 64 

Steel 15 

Waste oil 1 

Total transactions 167 
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• Warren’s Hill       

Gross Revenue -   $48,366 

Total transactions –   1312 

Total waste -   898 tonnes 

  

Commercial and industrial 
waste –  

263 tonnes 

Construction and demolition -  5 tonnes 

Commercial green waste -  45 tonnes 

Domestic green waste - 22 tonnes 

Halifax skip transfer -  11  tonnes 

Household self haul waste 40 tonnes 

Commercial household waste –  306 tonnes 

Illegal dumping -  6.5 tonnes 

Oil Waste -  290 litres 

Regulated waste asbestos –  6.3 tonnes 

Disaster waste -  0 tonnes 

Vouchers green -  158 deliveries 

Vouchers household -  363 deliveries 
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NATURAL RESOURCE MANAGEMENT 

Revegetation maintenance works have continued at sites along Palm Creek, Insulator Creek and at Sandy’s Waterhole this 
month.  

The Hinchinbrook Community Feral Pig Management program had a quiet month controlling only 29 feral pigs. Council also 
submitted an application for funding under the Qld Pest initiative round two for funding to support feral pig management 
along our coast line. The total applied for was $76,000.00 over two years.  

Weed management has focused on the Singapore daisy follow up spraying, Pond Apple eradication, aerial spraying of Palm 
Creek and weed maintenance works at our local cemeteries.  

 

VECTOR CONTROL  

CRMS: 0 

 

COMMUNITY ASSETS - USES 

 

Halifax Hall  Showgrounds Shire Hall  Park use Hinchinbrook 
Meeting Place 

2 10 0 8 1 
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AQUATIC CENTRE 

Attendance Figures:  

• Junior Squad and Senior Squad combined – 22 at regular sessions 

• Adult Squad  -    12-15 per three sessions weekly 

• Learn to swim  -  Complete 10 December 

• School Swimming   -  All local primary schools utilising, no figures provided ending in first week December  

• Physio Rehab -   10 

• Public Swimmers – 1282 
 

Maintenance by Council :        

• Nil 

 

Other 

• Leesa and Glen White wish to advise Council of their intention to take up a 1 year lease option from 1 May 2017 to 
30 April 2018. 

 

PUBLIC OPEN SPACES   

• Installation of Christmas decorations in the Ingham CBD and Rotary Park 

• Removal of an unauthorised structure (shed) from the Melaleuca walking track at Lucinda 

 

PARK MAINTENANCE   

• No major maintenance required, general upkeep carried out 

 

BIKE AND WALKWAYS  

• General upkeep carried out 

 

 

MANAGEMENT ACTIVITY  

Management activity for December focussed on ensuring business continuity during the holiday period as well as 
finalising disaster management preparedness for the wet season.    
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Capital Works Progress Report: 

 

 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

2016-2017 Capital Projects 

200641- Showgrounds 
horse arena – cover (note: 
$100,000 in 15/16 
budget)  

$190,000 $560,000 $750,000 $6,462 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200753 – New Ingham 
Cemetery – Construction of 
Mausoleum Wall - 30 
vaults  

$122,0000 - $122,000 
     $105,193 

      complete 

Forecast                         

Actual                         

200665 - Shire Hall lift 
replacement (note: also 
$30,000 carry over and 
funds in building 
maintenance budget) 

$60,000 - $60,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         
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Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget  Other 
Source 

Total  

2000636 – Cemetery 
shoring box 

$8,000 - $8,000 - 

 
 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200755 – Carpenter work 
shed $70,000 - $70,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200661 – Aquatic Centre – 
disability upgrades $50,000 - $50,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          
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Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

200639 - Playgrounds 
upgrade 

$30,000 - $30,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200639 - Mt Fox playground   $15,000 - $15,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         
Actual                          

200639 - BBQ shelter – Jack 
Bonning Park 

$20,000 - $20,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200639 – Aerator at 
Memorial Gardens $20,000 - $20,000 -              

200644 – Reseal Forrest 
Beach walking track  $12,000 - $12,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200646 – Lannercost  Street 
offices refurbishment  $50,000 - $50,000 $4,694 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200691 – Loading dock 
cover (note: + $8,000 carry 
over)  

$15,000 - $15,000 $20,108 
complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

Totals  
 

$662,000 
 

$560,000 
 

$1,222,000 
 

$136,457 
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EXECUTIVE MANAGER ENVIRONMENT AND COMMUNITY SERVICES MONTHLY STATUS REPORT – 
JANUARY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number – 131216-26 – Shire Hall Half Day Hire Fees 
 
That Council adopt half day hire fees for the Shire Hall as follows: 

 
Auditorium: Friday/Saturday up to six hours $469.95 

Sunday/weekday up to six hours $410.80 
Bar $  44.00 
Kitchen $  83.25 
Crockery, cutlery, dishwasher $110.35 
Stage $  40.65 
Seating (per 100 chairs set up by caretaker)  $  39.80 

 
That the Register of 2016/2017 Commercial Charges, Regulatory Fees and Other Charges be updated 
accordingly. 
 
Status: 
January 2017 Update – Complete. Matter Closed 
 
 
Resolution Number – 291116-20 – JJ and MJ Morrissey Trustee Lease of Reserve for Camping R.1041 – Lot 46 
on Crown Plan WU44 and Lot 47 on Crown Plan WU46 
 
That Council approve draft Trustee Lease documents be drawn up and offered to Mr John Morrissey and Mrs 
Marilyn Morrissey over the Reserve for Camping R.1041 – Lot 46 on Crown Plan WU44 And Lot 47 on Crown Plan 
WU46 total land area approx. 125.6ha subject to the following terms: 

 
• Compliance with all clauses for a Trustee lease; 
• Annual rental of $424.20 (excl. GST) with annual CPI increase as at March quarter included in Trustee 

Lease terms (calculated 1 May annually); 
• Twenty (20) year Lease term; 
• Minimum Public Liability insurance of $20,000,000; and 
• All expenses associated with Trustee Lease preparation, including lease application, survey fees if required 

and registration with Department of Natural Resources and Mines of the Lease are paid by Mr John 
Morrissey and Mrs Marilyn Morrissey. 

 
Status: 
January 2017 Update – In progress. 
 
December 2016 Update – In progress. 
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Resolution Number – 251016-20 – Recruitment of Vacant Permanent Position – Management Officer Land and 
Property 
 
That the matter be deferred to the next General Meeting. 
 
Status: 
January 2017 Update – Short term contract replacement in place. 
 
December 2016 Update – Short term contract replacement in place. 
 
November 2016 Update – Arrangements have been made to devolve major disaster management responsibilities 
of the position to the Grants Officer.  Land and facility management responsibilities will be taken over by EMECS 
in the short term, however medium and long term plans are uncertain at this stage. 
 
 
Resolution Number – 300816-28 – Refund for Hot Water Shower Electricity Costs – Hinchinbrook Aquatic Centre 
 
That Council resolve to accept responsibility for the payment of all of the electricity charges allocated to the 
amenities building in its own right and that arrangements be made for the independent spot metering of 
equipment owned and associated with the Lessees own operation within the canteen complex and that the Lessee 
be billed for such usage accordingly.  
 
Status: 
January 2017 Update – Meter installed.  Complete 
 
December 2016 Update – Ongoing. 
 
November 2016 Update – Aquatic Centre Lessee to forward cost incurred for hot water system power draw.  
Electrician has been engaged as of 11 October 2016 to divert all power feeding the kiosk including the security 
lights/baby pool and BBQ’s to Council pump meters. The pool house shall remain as is. 
 
Council has ordered a separate power (meter) reader be installed to allow an annual read to ascertain the power 
usage for lessee items. As a result Council may invoice the lessee for power usage specific to the lessee. 
 
October 2016 Update – Two quotes for required work sought. Electrician tasked to amend power supply set up to 
achieve Council’s metering requirement.   
 
September 2016 Update – Electrician tasked to supply Council with an estimate and advise on ability to amend 
power supply set up. 

Matter Closed 
 
Resolution Number – 280616-45 – Lease of TYTO Café - Tiddaliks 
 
That Council agree to enter into an agreement allowing for a further term of one year effective from the date of 
expiry of the current Lease with an option for a further three years following the expiration of such one year on 
similar terms and conditions as contained within the current Lease with exception of the following: 
 
1. That the commencing rental shall be in the sum of $13,000 plus GST per annum with subsequent year 

rentals increasing in line with CPI 

2. That the new agreements reflect that Council has no obligation to replace or reinstate any items of plant 
and equipment (as mentioned in the Schedule annexed to the agreement) that may require replacement 
during the term thereof. 

 
Status: 
January 2017 Update – Lease signed; Lessees to advise of their intended opening date. 
 
December 2016 Update – Documentation forwarded to solicitors. 
 
November 2016 Update – Discussions are continuing with a prospective Lessee.   
 
October 2016 Update – EOI advertised in Herbert River Express, Council Website and Facebook. EOI closed 23 
September with one submission received.   



EXECUTIVE MANAGER ENVIRONMENT AND COMMUNITY SERVICES STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\Tudor - Executive Manager Environment and Community Services Status Report.doc 
  Page 3 of 16 

 
September 2016 Update – Lessee declined to take up option period.  Operations ceased and facility vacant as of 
15 August 2016. 
 
August 2016 Update – Deed of agreement forwarded to lessees, awaiting receipt of signed copies. 
 
July 2016 Update – Deed of agreement in draft with RNM – verbal acceptance of terms received from lessee. To 
be formalised in deed of agreement. 

Matter Closed 
 

Resolution Number – 310516-25 – Halifax Clock  
 
That Council approve the installation of a memorial clock at Halifax on the condition that the Lower Herbert 
Halifax Lions Club take responsibility for the installation, maintenance, upkeep and replacement/removal of the 
clock, subject to satisfactory arrangements with Council as to the location and siting of the clock. 
  
Status: 
January 2017 Update – MOPG spoken to a member of the Club and this matter is being progressed. 
 
December 2016 Update – No further update. 
 
November 2016 Update – No further update. 
 
October 2016 Update – No further update.   
 
September 2016 Update – No further update.  
 
August 2016 Update – The Lower Herbert Halifax Lions Club have submitted a design of the clock to the 
engineers and are waiting on approval for a suitable footing for the “red brick twist” structure proposed for the 
main street in Halifax. 
 
July 2016 Update – No further update. 
 
June 2016 Update – Lions Club notified of resolution and Officers to progress this matter. 

 
 

Resolution Number – 081215-28 – Dog Park  
. 

That Council approve the development of a Dog Park, subject to the following conditions: 
 

1. that the construction of the Dog Park be funded and executed by the Ingham Dog Park Working Group 

2. that the Dog Park be operated and maintained by Council 

3. that the Dog Park be located in Palm Creek Park, east of Menzies Street, in the area known as “The Lakes”. 
  
Status: 
January 2017 Update – Locations have been finalised and communicated to Councillors. 
 
December 2016 Update – Meeting organised to finalise locations. 
 
November 2016 Update – DPWG was invited to present at a Connect Session.  
 
October 2016 Update – Quotes for designs compliant with the CBD streetscape style guide were sourced and 
forwarded to DPWG.     
 
September 2016 Update – Ongoing. DPWG were proposing a change of use for the monies to be spent on 
fountains for multi-use by humans and animals in the one unit to be installed at various parks across the region. 
 
August 2016 Update – As the sponsoring body for Ingham Dog Park Working Group (DPWG), Hinchinbrook 
Community Support Centre has submitted the request to Gambling Community Benefit Fund for an extension to 
the timeframe for spending the $35,000 grant (acquittal originally due July 2016). No notification of success has 
been received by DPWG and as such, no Report to Council will be submitted this month. 
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July 2016 Update – Proposed change of scope for project to be discussed by Council at next available Council 
session with a view to Report to Council for new resolution. 
 
June 2016 Update – Report carried over for June meeting.  
 
May 2016 Update – Report to Council to be presented at 31 May 2016 meeting. 
 
March / April 2016 Update – The Dog Park Working Group have had onsite meetings with Council and conducting 
further enquiries to local residents as to comments on having a Dog Park in their vicinity. Council waiting on reply 
back from the Dog Park Working Group. 
 
February 2016 Update – EMECS, CEO and Councillors met with Pam Lane at location to discuss relocation of 
proposed site. Pam Lane to contact Council after sourcing further requirements. Ongoing.  
 
January 2016 Update – Acknowledgement letter sent to Pam Lane. No further update.  

 
 

Resolution Number – 290915-43 – Ingham Showgrounds Covered Horse Sports Arena 
 
That Council approve lodgement of a funding application by Council through the Department of National Parks, 
Sports and Racing – Get in the Game, Get Playing Plus funding stream for the construction of an open sided, 
covered horse sports arena approximately 46m wide x 85m long at a total cost of $850,000. 
 
That Council approve reallocation of $290,000 of capital cost to fund Council’s share of 34% over the 2015 / 
2016 and 2016 / 2017 financial years as follows: 
 
2015 / 2016 financial year 
• Unisex toilet at Hinchinbrook Aquatic Centre $  15,000 
• Projects reallocated to 2016 / 2017 financial year $  55,000 
• Halifax roof replacement $  30,000 
 $100,000 
2016 / 2017 financial year 
• Capital to be allocated as part of the 2016 / 2017 budget $190,000 
TOTAL COUNCIL CAPITAL ALLOCATION $290,000 
 
Status: 
January 2017 Update – Following a selection process, UDP was appointed for design and contract administration 
services. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Responsibility for project management passed to HSC engineering – James Stewart – 
in procurement process. 
 
October 2016 Update – Awaiting Development Application approval for changed location. Project Manager for 
construction identified.  
 
September 2016 Update – ISMAC meeting held Council Chambers 5.15pm 7 September 2016 to finalise location 
of arena in light / consideration of all user groups requirements and considering DA approval requirements / 
limitations. 
 
August 2016 Update – Meeting held on-site in order to determine the suitable location for the proposed Covered 
Multi-Purpose Sport Arena (the structure). Funding was achieved by submitting a broad use arena for horse and 
human sports - as a wet weather option. To maintain usability of the entire facility, Council wishes to maintain an 
area to accommodate a sport playing field – known as 2nd oval (required 100 x 50m) in the vicinity of the Cooper 
Street entrance area. Full details available from ISMAC minutes presented to August General Council Meeting. 
EMES, James Stewart shall be project manager managing the project. 
 
July 2016 Update – Department of National Parks, Sports and Racing has approved Council with funding of 
$560,000 towards the construction of Horse Sports Arena within Ingham Showgrounds. Project to be completed 
within construction period of 1 July 2016 to 30 June 2018.  
 
June 2016 Update – Ongoing. 



EXECUTIVE MANAGER ENVIRONMENT AND COMMUNITY SERVICES STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\Tudor - Executive Manager Environment and Community Services Status Report.doc 
  Page 5 of 16 

 
May 2016 Update – Funding application lodged and acknowledged by DNPSR as received 27 April 2016. Expect 
result late June 2016. 
 
March / April 2016 Update – Due date for application lodgement extended to 29 April 2016. Draft in progress 
with early lodgement planned. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress. 
 
December 2015 Update – In progress. 
 
November 2015 Update – Expression of interest accepted and meeting with Sport and Recreation Officer planned 
to progress the funding application.  Project proposals open 3 February 2016 and close 1 April 2016. 
 
October 2015 Update – Expression of interest lodged with DNPSR. 

 
 

Resolution Number – 290915-39 – Halifax Progress and Tourism Association Inc. Proposed Transfer of Interest – 
Trustee Lease for Halifax Sports Reserve and Hall – Argaet Street, Halifax 
 
That Council grant ‘in principle’ approval for issue of a Trustee Lease for the Sports Reserve and Hall located on 
Argaet Street, Halifax over Lot 191 on SP112466 and Lot 204 on CWL2068 (total land area 2.79ha) to Halifax 
Progress and Tourism Association Inc., subject to the following terms: 
 
• compliance with all clauses for a Trustee Lease according to the Land Act 1994, including the requirement 

that Halifax Progress and Tourism Association Inc. are responsible for the maintenance and upkeep of the 
land 

• five year Trustee Lease term at $20 excl GST per annum rental 
• That the sports reserve and hall be made available to the wider community of Hinchinbrook Shire including 

private and community group bookings, free of charge and without biases, managed through an 
appropriate booking system 

• minimum Public Liability insurance of $20,000,000 for the term of the Lease and copy of policy provided 
to Council annually by Halifax Progress and Tourism Association Inc. 

• approval for rates rebate for Incorporated Associations for relevant water and property rates be granted to 
the Halifax Progress and Tourism Association Inc. 

• that Council shall maintain the hall building with regards to general fair wear and tear but not due to 
damages incurred during usage 

• that the cost of all damages, deemed due to negligence or by any other reason as a result of client use of 
the facility by Council, shall be met by Halifax Progress and Tourism Association Inc. 

• that Halifax Progress and Tourism Association Inc. promptly report any general fair wear and tear 
maintenance items to Council. 

 
Status: 
January 2017 Update – No further update.  Recommended to be closed and only reactivated if there is renewed 
interest for such a project. 
 
December 2016 Update – No further update. 
 
November 2016 Update – No further update. 
 
October 2016 Update – No further update.  
 
September 2016 Update – Correspondence received from HPTA requesting Lease of Hall only.  Further 
negotiations and discussion with Council and HPTA required.  
 
August 2016 Update – No further update. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update, no further correspondence from HPTA Inc. received. 
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May 2016 Update – HPTA notified of council’s decision that the current resolution shall stand as is. 
 
March / April 2016 Update – No further information available – matter in hands of the HPTA Inc. 
 
February 2016 Update – To be provided at February General Meeting.  
 
January 2016 Update – No further update. 
 
December 2015 Update – Update to be provided at December Council meeting.  
 
November 2015 Update – Halifax Progress Association attending Connect Session to put forward proposal 
regarding details of Trustee Lease. 
 
October 2015 Update – HPTA advised. 

 
 

Resolution Number – 250815-23 – Dungeness Park – Naming Request  
 
That Council rename the Dungeness Park the Bill Bursill Park. 

 
That Council design and install a historical sign at Bill Bursill Park. 
 
Status: 
January 2017 Update – Wording approved by family and Council awaiting template design from Senior Economic 
Development and Tourism Officer. 
 
December 2016 Update – Awaiting approval from the family.  
 
November 2016 Update – No further update. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update - History on Bursill family being sought as with approval from the family. 
 
August 2016 Update – Waiting for confirmation from the Bursill family for approval of wording on new park sign. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update.  
 
May 2016 Update – Waiting for the new media and webmaster to be employed to assist with the designing of the 
sign to be approved by the Bursill family. In progress. 
 
March / April 2016 Update – Council waiting on final draft to be drawn up. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress.  Historical details collected and narrative drafted.  Review of parks signage 
underway with a view to installing signage consistent in contents and design. 
 
December 2015 Update – In progress. 
 
November 2015 Update – In progress. 
 
October 2015 Update – In progress. 
 
September 2015 Update – In progress. 
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Resolution Number – 280715-25 –Hinchinbrook Meeting Place  - Reserve for Botanical Gardens and Nursery 
R.635  
 

That Council approve commencement of the process to re-survey and re purpose, via application to the 
Department of Natural Resources and Mines, to become a reserve for recreation in the area currently occupied by 
the structures known as the Hinchinbrook Meeting Place within the reserve for Botanical Gardens and Nursery, in 
Lot 3 on Crown Plan I22484. 

 
That Council resume management of the facility and offer the facility for hire to community groups and individual 
community members with terms and conditions for hire based on those currently used for the Showgrounds and 
Halifax Hall accessing the existing fee structure for the Hinchinbrook Meeting Place detailed in Councils 
2015/2016 Commercial Charges, Regulatory Fees and other Charges. 
 
Status: 
January 2017 Update – A further Briefing will be organised if requested by Council. 
 
December 2016 Update – Update provided at Briefing Session of 6 December 2016. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – In progress. 
 
March / April 2016 Update – In progress. 
 
February 2016 Update – In progress. 
 
January 2016 Update – Land repurpose in progress.  Council managing property. 
 
December 2015 Update – No further update. 
 
November 2015 Update – In progress.  No further update. 
 
October 2015 Update – Meeting planned with users to explain application process for community grants. 
 
September 2015 Update – Land repurpose in progress. 
 
August 2015 Update – Users advised of Council’s resolution by letter.  Hire terms and conditions on Council 
website and forwarded to current users. Process to repurpose land in progress. 

 
 

Resolution Number – 230615-35 –Information Technology North Queensland (ITNQ) – Ingham and Forrest 
Beach Water Towers  
 

That Council grant ‘in principle’ approval for the installation of internet infrastructure on the Ingham Water Tower 
and the issue of a Licence Agreement for both the Ingham and Forrest Beach Water Towers upon the provision by 
ITNQ of: 

• certified plans of the proposed infrastructure for installation  

• written agreement from owner of existing infrastructure, should such infrastructure be repurposed for the 
installation of ITNQ equipment and upon the following conditions being met 
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• that Council is satisfied the issue of interference to existing and proposed infrastructure is adequately 
addressed at installation and during all times of operation 

• that Council is satisfied that ITNQ has sufficient insurance coverage for this activity 

• that ITNQ address the requirement of being an identified legal entity in order to be able to be issued a 
Licence Agreement 

• that the negotiation of Licence Agreement terms is carried out in due course and results in a mutually 
acceptable agreement. 

 
Status: 
January 2017 Update – No further update. 
 
December 2016 Update – Formal notice sent to ITNQ.  Remaining equipment will be removed and disposed of. 
 
November 2016 Update – No further update. 
 
October 2016 Update – Letter sent to ITNQ advising that the approval has now lapsed.  
 
September 2016 Update – No further update. 
 
August 2016 Update – No further update. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update. 
 
May 2016 Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – In progress.  
 
January 2016 Update – Response received from ITNQ requesting Council’s patience regarding this matter. ITNQ 
currently resolving Council’s identified issues. 
 
December 2015 Update – No further update. 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further contact from ITNQ received. 
 
July 2015 Update – Correspondence detailing Council resolution forwarded to ITNQ 26 June 2015. 

 
 

Resolution Number – 030215-01 – Anzac Memorial Upgrade 
 

That Council fund paving works at the Ingham ANZAC Cenotaph site to enhance its visual amenity and usability by 
the public.  
 
That the estimated cost of this work of $11,000 (excl GST) be allocated from the general budget.  
 
Status: 
January 2017 Update – Invoice has been paid to the Club for $11,000 inc GST.  
 
December 2016 Update – Approved and requests for quotations have been advertised on Tenderlink.  
 
November 2016 Update – No further update. 
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October 2016 Update – Revised plans are with the RSL for their consideration before seeking Expressions of 
Interest for works to commence.   
 
September 2016 Update – RSL have advised they have been successful in obtaining a grant of $36,000.  This 
potentially brings the available budget up to $47,000.  Preliminary discussions are being held concerning the 
upgrades which are now possible. 
 
August 2016 Update – No further update. 
 
July 2016 Update – No further update. 
 
June 2016 Update – Funds to be carried forward. 
 
May 2016 Update – In progress. Council is still waiting for the confirmation on release of the $11,000. 
 
March / April 2016 Update – Invoice received for $11,000, awaiting confirmation on release of payment.  
 
February 2016 Update – Invoice to be requested from RSL for $11,000. 
 
January 2016 Update – R.S.L. request second quote from different contractor. Discussions continuing. 
 
December 2015 Update – Discussions continuing. 
 
November 2015 Update – Parks and Gardens Management Officer has contacted RSL to remind them of the need 
to commence any desired projects in a timely manner and has agreed to meet with RSL after remembrance 
ceremony on 11 November to update on proposed works.  
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update. 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – No further update. 
 
March 2015 Update – Discussions with RSL indicated that they would prefer to delay works until after ANZAC Day 
2015.   
 
 
Resolution Number – 150714-21 – Additional Land for Forrest Glen Retirement Village 

 
That Council approve the commencement of the process to acquire additional reserve land for lease from 
Department Natural Resources and Mines of approximately 0.475ha to create a buffer zone around the existing 
sub-surface irrigation system at Forrest Glen Retirement Village facility.  
 
That should the land acquisition be successful, Council approve HSC Engineering Department to commence 
application to amend the Environmental Authority Release Limits to be the same as those for the Standard 
Conditions of Approval on the basis that the land area is adequate to create a buffer zone around the existing sub-
surface irrigation system.  
 
Status:  
January 2017 Update – Ongoing 
 
December 2016 Update – Ongoing. 
 
November 2016 Update – Ongoing. 
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October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – DNRM have granted an extension until 9 January 2017 in accordance with Section 442 of 
the Land Act 1994, to allow the below offer requirement to be finalised: 
 

a) Hinchinbrook Shire Council to continue to address Native Title by way of Compulsory acquisition for area 
of land described as Lot 1 on Drawing TSV2014-59. 

 
If Council believe they will be unable to comply with the above offer requirement by 9 January 2017, Council 
should apply in writing for an extension of time. 
 
July 2016 Update – Council requested an extension of time from 8 July to allow native title issue to be addressed. 
 
June 2016 Update – Correspondence received from NQLC on behalf of the Applicant (Nywaigi Peoples) to RNM.  
The comparison of the draft work plan against the current work plan shows only one amendment being the 
inclusion of item 12 which requires the State to complete its assessment of the connection material by 21 
September 2016. 

,  
It is advised by RNM that this inclusion will not materially affect or change Council’s rights in the matter at all, and 
proposes not to submit any comments to NQLC regarding the updated work plan. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – At the suggestion of Council’s Lawyers, all native title matters currently under issue 
shall be dealt with as one agenda item. The Land Title Claim for Lot 382 by the Nywaigi people, which is now 
going to be part of a claim for a much larger parcel of various State Reserve Land lots. Following discussion with 
Solicitor Cheryl Thompson for the North Queensland Land Council, Council is quietly confident that a compulsory 
acquisition proposal for part of Lot 382 will be successful, albeit a slow process. 
 
Council needs to finalise the above acquisition issue first to address grey water issues at the Forest Glen  
Retirement Village , before negotiating with DNRM the transfer of the retirement village (on State Leasehold land) 
to a registered provider, with a preference for Hinchinbrook Community Support Centre.  
 
Council decided not to register for NRSCH before 31 December 2014, it has to finalise its exit from the social 
housing system (e.g. by transferring to another registered provider) by 30 June 2017.  It may take some time for 
Council to negotiate transfer arrangements with DNRM. It will also take some months for this department public 
works and housing to process a transfer request when received, obtain approval at the delegated level and 
finalise the program financials and the required new contract documentation. 
 
February 2016 Update –No further update.  
 
January 2016 Update – Nywaigi Native Title Applicants / representatives attending 16 February Connect Session. 
 
December 2015 Update – No further update. 
 
November 2015 Update – Nywaigi Native Title Applicants / representatives attending November Connect Session. 
 
October 2015 Update – Native Title negotiations in progress. 
 
September 2015 Update – Council has now received instructions from the Nywaigi Native Title applicants. They 
are ready to proceed by way of agreement regarding the compulsory acquisition of part of Lot 382 on SP136985. 
  
They wish to speak with the Hinchinbrook Shire Council in terms of their economic development 2020 program.  
Meeting to be arranged – TBA date 
 
August 2015 Update – Meeting with North Queensland Land Council on 11 August 2015. 
 
July 2015 Update – Ongoing. 
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June 2015 Update – Required address of native title in process by RNM. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing. 
 
March 2015 Update – Native title extinguishment options being considered in conjunction with solicitors 
 
February 2015 Update – Council notified by DNRM that the land requested requires Native Title extinguished. 
Further negotiations underway. 
 
January 2015 Update – No further update. 
 
December 2014 Update – DNRM confirmed land requested with HSC – matter being considered for approval by 
DNRM. 
 
November 2014 Update – No further progress. 
  
October 2014 Update – No further progress. 
 
September 2014 Update – Application acknowledged by DNRM awaiting approval or other. 
 
August 2014 Update – Process for request for additional land commenced. 
 
 
Resolution Number – 240614-28 – Trustee Permits under the Land Act 1994 to the Respective Hut Owners 
Within the Halifax Bay and Seaforth Community Purpose Reserves under the Control of the Hinchinbrook Shire 
Council 
 
That Council approve the issue of trustee permits under the Land Act 1994 to the respective hut owners within 
Halifax Bay and Seaforth community purpose reserves under the control of Council. 
 
That the particulars of the trustee permits are in accordance with the terms and conditions as set out in the 
agreement to offer a trustee permit and compliance with the requirements of offers for the term of three years 
attracting a rental figure in the sum of $663 per annum, applicable property rates, payment of $236.20 
application fee and $187.20 permit registration fee. 
 
Status:  
January 2017 Update – Latest update from DNRM indicates that the permitting process is under review due to 
Native Title implications. 
 
December 2016 Update – Teleconference held with DNRM; advised that they are waiting for legal advice 
concerning non compliant hut. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  Awaiting information from DNRM concerning their intended course of action.  
 
September 2016 Update – Findings from HSC surveyor and DNRM currently under consideration – Report 
pending from DNRM. 
 
 
August 2016 Update – Illegal huts under investigation with site inspection to further determine responsible 
agency for Seaforth Huts – HSC surveyor, DNRM and Council compliance officers attending 22 August 2016 
(weather permitting). 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Several once only opportunities to change ownership taken up in the Crystal creek reserve. 
Illegal and abandoned huts process ongoing. 
 
May 2016 Update – Ongoing. 
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March / April 2016 Update – Ongoing. 
 
February 2016 Update – EMECS met with a DEHP representative 5 February to do onsite inspections. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing.  One illegal hut and two abandoned huts to be dealt with and final huts 
currently under permitting process. Process extended due to DNRM advising allowable for a ‘once only’ 
opportunity to change ownership of huts. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Ongoing. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing – Three more trustee permits issued in April 2015. 
 
March 2015 Update – Ongoing. 
 
February 2015 Update – Council has lodged nine Trustee Permits that meet the DNRM criteria for huts.  Three 
huts under investigation for compliance currently and several more currently under investigation. 
 
January 2015 Update – No further update. 
 
December 2014 Update – In progress, awaiting DNRM submission of final AP plans. 
 
November 2014 Update – In progress. 
  
October 2014 Update – DNRM and Council officers have carried out joint inspections to check the current 
location and state of huts with a view of commencing the enforcement process. 
 
September 2014 Update – Two further hut owners have come forward.  Offers issued awaiting return before 
registering all applications. 
 
August 2014 Update – Four of the eleven trustee permits have been received by Council before the offer expiry 
date of 31 July 2014. (extended from original 20 June expiry date). 
 
July 2014 Update – Council advised DNRM that offers for trustee permit to occupy have been issued to Hut 
owners 5, 7, 10, 11, 14, 16 and 22 in accordance with the conditions as agreed between HSC & DNRM via 
registered mail.  Permit offer expiration date has been extended to close of business on 31 July 2014.A meeting 
of all hut owners was convened at TYTO Conference Centre 6.30pm 28 June 2014 to address any concerns or 
information required to finalise the acceptance of offers. 
 
 
Resolution Number – 180613-24 – National Regulatory System for Community Housing (NRSCH) 
 
That Council advise the Department of Housing and Public Works that we no longer wish to be a community 
housing provider and that we intend to investigate the possibility of a local community housing provider taking over 
ownership of the Forrest Glen Retirement Units. 
 
Status:  
January 2017 Update – Ongoing.  Recommended to be closed due to the fact that this matter is closely related to 
Resolution 150714-21 (Additional Land for Forrest Glen Retirement Village) and dependant on the outcome of 
the Native Title process (the Nywaigi claim). 
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It is noted that the action arising from the resolution has been completed in 2014 (i.e. the Department was 
advised the “we no longer wish to be a community housing provider and that we intend to investigate the 
possibility of a local community housing provider taking over ownership of the Forrest Glen Retirement Units”).    
 
December 2016 Update – Ongoing. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing see Council resolution 150714-21. 
 
February 2016 Update – Ongoing. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Compulsory address of native title process in place – registration on hold till further land can 
be acquired following native title resolution. Department of Public works and housing updated as appropriate. 
 
May 2015 Update – No further update. 
 
April 2015 Update – No further update. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – Discussions held with HCSC. 
  
October 2014 Update – Further correspondence sent to Department formalising the exit plan. 
 
September 2014 Update –No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – Report to Council for July meeting to approve process as advised by DEHP to seek an 
extension of land to create a buffer zone around the existing sub-surface irrigation system to facilitate the 
Environmental Authority Release Limits to be the same as those for the Standard Conditions of Approval. 
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This action shall allow the Bio Cycle sewerage treatment plant results to comply with the release limit specified for 
nitrogen in the Environmental Authority. 
 
June 2014 Update – No further update. 
 
May 2014 Update – No further update. 
 
April 2014 Update – No further update. 
 
March 2014 Update – Council officers reviewing the financial arrangements for Forest Glen (in particular any 
provisions for maintenance and depreciation funds) and will forward this to DHPW.  This will allow DHPW to 
advance the options to progress Council’s relinquishing of ownership. 
 
February 2014 Update – No further update. 
 
January 2014 Update – No further update. 
 
December 2013 Update – Following advice from DHPW, Council officers will review the financial arrangements for 
Forest Glen (in particular any provisions for maintenance and depreciation funds) and will forward this to DHPW.  
This will allow DHPW to advance the options to progress council’s relinquishing of ownership. 
 
November 2013 Update – Conference call proceeded 23 October 2013between EMECS, CSO, DHPW’s 
representatives; Rose Hogarth, Julie Cosgrove, Candy Butler and Tanya Davern to discuss Council responsibility as 
social housing provider and way forward to relinquish this responsibility considering the options open to Council.  
Awaiting further advice from DHPW. 
 
October 2013 Update – Conference call booked with Rose Hogarth from Department Housing and Public Works 
upon EMECS Tudor Tanase’s return 16/10/13 to discuss Council’s options and the way forward. 

September 2013 Update – No further update. 
 
August 2013 Update – No response has been received from the Department of Housing and Public Works at this 
stage. 
 
July 2013 Update – A letter has been sent to the Department of Housing and Public Works advising Council no 
longer wishes to be a community housing provider and requesting details of contact in the Department to discuss 
Council’s options. 
 
 
General Meeting 29/01/2010 – Foreshore Management Plans 
 
That Council review its current foreshore management plans with a view to instituting measures designed to 
prevent a reoccurrence of events such as the Lucinda foreshore damage. 
 
Status: 
January 2017 Update – Tasks have been assigned for commencement in February as it was deemed impossible 
to advance this over the shutdown and holiday period. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Successful applicant GHD has been notified and contract plans due to commence. 
 
October 2016 Update - Ongoing  
 
September 2016 Update – Quote requests being sent to consultants. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – In progress. 
 
June 2016 Update – In progress.  
 
May 2016 Update – A request for interested residents of Lucinda to form a Foreshore Advisory committee is 
being drawn up and will be placed in the media when approved. 
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March / April 2016 Update – A “Terms of Reference” document has been drawn up and will be advertised with a 
cover letter seeking interested persons from Lucinda to form a committee that will meet to discuss the best 
possible action towards foreshore management. 
 
February 2016 Update – Terrain to be contacted mid February regarding proposed changes to Plan. 
 
January 2016 Update – Terrain contacted regarding responses they were seeking to put into the proposed plan. 
Advised of the difficulty in the time line and endeavouring to have information for them in February 2016. 
 
December 2015 Update – In progress.   
 
November 2015 Update – Meeting held with Terrain on 5 November to discuss scope of works and timeline for the 
foreshore management plans.   
 
October 2015 Update – No further update. 
 
September 2015 Update – Formal request sent to Terrain. 
 
August 2015 Update – No further update. 
 
July 2015 Update – In regards to review of the foreshore management plans. Terrain are available late July / 
August to assist with facilitating community engagement activities relating to review of the plan. There is as yet no 
formal agreement between council and Terrain to write the plan. Negotiations underway. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Terrain NRM to commence review in July 2015. 
 
March 2015 Update – Terrain NRM are reviewing the matter. 
 
February 2015 Update – Contact made with Terrain NRM seeking assistance with the review.  They have 
agreed to do so. 
 
January 2015 Update – No action by EMDP as yet. 
 
December 2014 Update – No action by EMDP as yet. 
 
November 2014 Update – No action by EMDP as yet. 
 
October 2014 Update – No action by EMDP as yet. 
 
September 2014 Update – No action by EMDP as yet.  
 
August 2014 Update – No action by EMDP as yet. 
 
July 2014 Update – No action by EMDP as yet. 
 
June 2014 Update – To be moved to Economic Development and Planning. 
 
May 2014 Update – Public Open Space Management Plan to be drafted (Health and Community Services). 
 
April 2014 Update – Acting EMES understands that the only plans extant at the moment are for Lucinda (one 
reserve only) and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared 
some years ago by Terrain but a Final Version has never been seen. Some research is required to track these 
down and determine if there are any conflicts and it is doubtful that DNRM will approve any plan that proposes 
any hardening of the protection works at Lucinda or Forrest Beach and further protection works at Taylors 
Beach would be subject to further environmental permit as previous works were carried out under an emergent 
works permit. 
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March 2014 Update – I understand that the only plans extant at the moment are for Lucinda (one reserve only) 
and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared some years ago 
by Terrain but I have never seen a Final Version. Some research is required to track these down and determine 
if there are any conflicts. 
 
February 2014 Update – This issue will be referred to the Acting Infrastructure Engineer as most of the 
investigation is complete but State Government have indicated that State Legislation / Regulations may 
change shortly in this area of operations. 
 
January 2014 Update – Some investigation of the legal position has been carried out. Council cannot draft 
local laws in relation to areas that are currently causing most concern, specifically the actual beaches which 
are entirely under state control. 
 
December 2013 Update – Draft plans will need to be distributed in the New Year. The impact of changes to the 
Coastal Management has not yet been finalised. 
 
November 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to Coastal Management Plan which may impact current foreshore plan. 
 
October 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to coastal management plan which may impact current foreshore plan. 
 
September 2013 Update – Review meeting for Lucinda complete. Meeting direction being collated for Council 
consideration. 
 
August 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
July 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
June 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
May 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration 
 
April 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
February / March 2013 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 
 
September / October 2012 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 

 



 

 

REPORT TO COUNCIL 

 

DISABILITY ACCESS HINCHINBROOK AQUATIC CENTRE 
 

Executive Summary  
Community and user groups have identified the need for better disability access to the 25m pool.  Council officers 
have developed a functional and cost effective solution in consultation with the user groups and pool lessees.  It is 
recommended that Council resolve to purchase and install the device.  

 

For Council Decision – Recommendation  
That Council purchase and install the CMA platform lift as supplied by DPL at an indicative cost of $55,800 plus GST. 

That Council adopt the Policy – Hinchinbrook Aquatic Centre CMA Platform Lift. 

 

Background  
Council is committed to continually improving disability access to all its facilities.  Disability improvements to the 
Hinchinbrook Aquatic Centre are of particular importance as the 25m pool is being used for fitness and physiotherapy 
purposes by many residents with physical disabilities.  Access into the pool is currently provided by the original steps 
(which are difficult to use by anyone not reasonably fit), the new fibreglass removable stairs (which are fine to use by 
most clients) and by a lifting device intended for wheelchair bound clients (which is limited to clients with 
comparatively good mobility and is very difficult to use).  The pool also has a ramp which only reaches to half the 
depth of the pool and is unsuitable for wheelchair access.   

Councillors and Council officers participated in a number of meetings held with user groups, where the need for user 
friendly and safe access to the pool was identified as a major priority.  Consequently, Council engaged FortisEM to 
research the best access options for the existing pool.  In June 2016 FortisEM provided a report detailing three 
options for pool access (attached). 

The option recommended by FortisEM was discussed with the user groups and the pool lessees.  During the 
consultation the users made a number of enquiries concerning design and operation of the lift; these queries were 
successfully answered.  There is agreement that the proposed CMA lift meets the requirements and expectations of 
the users and of the pool lessees. 

The pool lessees have been consulted and have agreed to take responsibility for the operation of the lift to the extent 
specified in the policy.  They have agreed to request their public liability insurance provider to add the lift to the 
existing equipment being operated by the lessee.  The draft policy for the use of the lift is attached. 

Council was unsuccessful in securing external funding for this project.  As instructed by Council, Executive Manager 
Environment and Community Services contacted Queensland Health to identify their position on hydrotherapy options 
for Hinchinbrook residents and to determine whether any funding could be made available by Queensland Health.  
The response from Queensland Health is attached. 

 

Attachments  
FortisEM report 17/06/2017 

Policy – Hinchinbrook Aquatic Centre CMA Platform Lift  

Correspondence 31/10/2016 from Queensland Health 

 

 
Author: Tudor Tanase 

Position: Executive Manager Environment and Community Services 
Date: 2 December 2016 
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Disability Access Hinchinbrook Aquatic Centre
 

Statutory Environment  
Local Government Act 2009;  
 

Policy Implications 
Policy Hinchinbrook Aquatic Centre CMA Platform Lift 

 

Consulted With 
Councillors 
Disability User Groups 
Hinchinbrook Aquatic Centre Lessees Glenn and Leesa White 
Donna Olivero, Management Officer Land and Property 
Sarah Kyle, Acting Management Officer Land and Property 
Denise Stanfield, Administration Officer Land and Property 
 

Financial and Resource Implications  
The total capital budget allocation for this project is $50,000.  The proposed option is the cheapest out of three 
options identified but exceeds the budget allocation by an estimated $5,800.  This will be included in the December 
budget review but can be funded from within the Environment and Customer Service Department current allocated 
capital.  

 

Risk Management Implications  
Current access options for clients with physical disabilities do not meet the needs of these clients.  Some potential 
clients can not access the pool.  Using inadequate access options can result in physical injury. 
The proposed lift is compliant with relevant Australian Standards.  Council will maintain responsibility and liability for 
installation and maintenance, while the lessee will be responsible for operation. 
 

Strategic Considerations 
Hinchinbrook Shire Council Corporate Plan 2014-2019 Strategies 1.4, 1.5, 4.1 

 

Officers Comment  
The proposed lift was discussed with Council at the 22 November 2016 briefing session. 
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From:                                 Donna Olivero
Sent:                                  29 Jun 2016 13:20:56 +1000
To:                                      Sarah Kyle
Subject:                             FW: 16171 25m HSC DDA Pool Modifications - Report
Attachments:                   R01A-16171.1 Wheel Chair Lift Options.pdf

 
 
Kind Regards
 

Donna Olivero| Acting Executive Manager Environment and Community Services | Environment 
and Community Services Department | Hinchinbrook Shire Council
P (07) 4776 4780 |  Mob  0448 102 341  I  F (07) 4776 3233 | E dolivero@hinchinbrook.qld.gov.au
Web:  http://www.hinchinbrook.qld.gov.au

The information contained in this e-mail, together with any attachments, is intended only for the person 
or entity to which it is addressed, and may contain confidential and/or privileged material.  Any form of 
review, disclosure, modification, distribution and/or publication of this e-mail message is prohibited.  If 
you have received this message in error, please inform the sender as quickly as possible, and delete this 
message, and any copies of this message, from your computer and/or your computer system network.
Please consider the environment before printing this email.
 
From: Bill Hutton (FortisEM) [mailto:bill@fortisem.com.au] 
Sent: Wednesday, 22 June 2016 10:56 AM
To: Donna Olivero
Subject: 16171 25m HSC DDA Pool Modifications - Report
 
Donna,
 
Please find attached our report for the pool disabled access.
 
I will call later this afternoon to discuss.
 
Regards,
 
Bill Hutton | Director/Principal Engineer
BEng Civil (Hons1), MIEAust, CPEng, NPER, RPEQ
FortisEM – Consultant Engineers + Managers
Level 1, Shop 10, 48 Gregory Street, North Ward, QLD, 4810
T +61 7 4740 4686 | M 0408 746 901 | bill@fortisem.com.au | www.fortisem.com.au
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 INTRODUCTION 

FortisEM Pty Ltd was commissioned by Hinchinbrook Shire Council to undertake an 

assessment of the existing 25m swimming pool located at the Hinchinbrook Aquatic Centre 

and identify options to cost effectively enable transfer of disabled persons, including those in 

wheel chairs, in and out of the existing swimming pool. 

 

In undertaking the assessment FortisEM has chosen to identify solutions which will require 

minimal structural works to the existing pool structure to minimise costs and risk of pool leaks 

in the future. 

 

An inspection was undertaken by Bill Hutton (RPEQ 13042) on 25 May 2016 in the presence 

of Donna Olivero, Hinchinbrook Shire Council.  The critical criteria discussed which governed 

the scope of the search was identified as follows: 

 Critical that any solutions have minimal impact on the existing lanes due to popular 
use of the pool. 

 Need to be enable elderly and disabled persons to be able to safely enter and exit the 
pool which the current ramp does not allow. 

 Any solution needs to ensure the person being transferred into the pool feels safe and 
their dignity maintained. 

 Minimise any works to the pool structure to ensure its long term integrity where 
possible. 
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 POOL OPTIONS 

FortisEM has undertaken an extensive search of post installed lift devices in undertaken our 

assessment.  In the research undertaken it was noted that there was a significant number of 

options available for mobile seated hoists, however the majority of these options were deemed 

not suitable as they are generally similar to the current mobile seat hoist located at the Aquatic 

Centre. 

 

OPTION 1:  CMA PLATFORM LIFT FOR POOLS 

The CMA Platform Lift is suitable for lifting wheel chairs in and out of the pool and can also be 

used to lift persons with poor knee and hip flexibility in and out of the pool.  This lift allows an 

assistant to be on the platform with the disabled person also.  No modification of the pool 

structure is required; however, an appropriate concrete thickening may be required as part of 

the pool apron. 

 

Website: www.dplaustralia.com.au 

Lift Capacity: 260kg 

Water Depth Required: 1200mm 

Approx Cost $49,000.00.   

Delivery Time:  12 Week Delivery Time. 
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OPTION 2:  GLACIER PLATFORM LIFT 

The Glacier Platform Lift is suitable for lifting wheel chairs in and out of the pool and can also 

be used to lift persons with poor knee and hip flexibility in and out of the pool.  This option will 

require the modification of the existing pool structure to install.  Alternatively, it could be 

installed in to an existing lane, however this will impact on the use of that pool lane.  

Modification of the pool structure will require closure of the pool for an estimate period of 6 

weeks and opens up the risk of leaks in the long term.  This lift allows an assistant to be on the 

platform with the disabled person also. 

 

Website: ww.aquaticelements.com.au 

Load Capacity: 272kg 

Required Pool Depth: 914mm to 1200mm 

Delivery: Approximately 10 weeks. 

Cost:  Unknown, however we anticipate that the cost will exceed that of option 1, in part due to 

the cost of modifying the pool structure. 

 

 



WHEEL CHAIR LIFT OPTIONS 
HSC 25M POOL 
 

 
 

R01A-16171.1 
 

6   22/06/2016 

 

 
 

 

 

OPTION 3:  PELICAN POOL HOIST 

The pelican Pool Hoist is a hydraulically operated lift which essentially acts as a crane to lift a 

pool wheel chair in and out of the water.  The wheel chair can be disconnected from the hoise 

to allow for transportation of disabled persons around the complex.  The hoist could also be 

used to lift people with poor knee and hip flexibility in and out of the pool also if required. 

 

 

Website: https://www.unicarehealth.com.au/shop/patient-care/patient-handling/pool-

hoists/7604-pool-hoist-portable-stainless-steel-pelican-swl150kg/ 

Load Capacity: 150kg 

Required Pool Depth:  Up to 1200mm 

Delivery: Approximately 10 weeks. 

Cost:  Unknown, however is likely to be the cheapest of all the options presented. 
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 RECOMMEDATIONS 

Few platform type lifts were identified as being readily available in Australia.  Options 1 and 2 

presented in this report represent the only commercially available wheel chair platform lifts that 

we were able to identify.  These platform lifts represent the best option to Hinchinbrook Shire 

council as they can be used to life disabled persons and wheel chairs in and out of the pool.  

They also allow an assistant to accompany that person on the lift platform.  Option 3 was a 

unique option as it is a hoist that uses a wheel chair instead of a seat.  Unfortunately, a 

specialist wheel chair needs to be used with approved lifting points and will require patient 

transfer into and out of the wheel chair. 

 

Of the assessed options our recommendation is that Hinchinbrook Shire Council obtain formal 

quotes for the purchase of a CMA Platform Lift.  This lift has the following advantages: 

 It allows both wheel chairs and disabled persons to be lifted in and out of the pool. 
 It allows an assistant on the platform also. 
 It will not impede the use of any swimming lanes. 
 It will require no modification of the pool structure. 
 Is connected to mains power and will not rely on batteries. 

 



 

 

POLICY – OPERATIONAL  

Hinchinbrook Aquatic Centre CMA Platform Lift 
 

1. Policy Statement 

The purpose of this policy is to detail the responsibilities and operational arrangements for the Hinchinbrook Aquatic 
Centre CMA platform lift. 

2. Scope 

This policy applies to Hinchinbrook Aquatic Centre Lessees, their employees, authorised users and Hinchinbrook 
Shire Council employees. 0 

3. Responsibility 

The Executive Management Team, Managers and Hinchinbrook Aquatic Centre Lessees are responsible for circulating 
this policy and ensuring that it is understood, promoted and adhered to and for taking corrective action as may be 
occasionally required. 

4. Definitions 

CMA Platform Lift (“the lift”) means the lift supplied by DPL Australia and designated CMA Platform Lift.  The lift is 
suitable for wheelchairs and can also be used to lift persons with poor knee and hip flexibility in and out of the pool.  
It is installed by Council at the 25m pool and maintained by Council. 

5. Policy 

5.1. Responsibility and public liability for the installation and maintenance of the lift relies with Hinchinbrook Shire 
Council. 

5.2. Responsibility and public liability for the operation of the lift relies with the Hinchinbrook Aquatic Centre 
Lessees (“the Lessees”). 

5.3. Initial induction and comprehensive training of the Lessees and their nominated staff will be provided by 
Council in conjunction with the supplier. 

5.4. The Lessees have lead responsibility for the training of staff and public in the operation of the lift.  
Hinchinbrook Shire Council will assist with training on request.  Training sessions will be organised on demand 
but at intervals of no less than six months. 

5.5. The Lessees have the right to select the persons to be trained for lift operation.   
5.6. The Lessees have the right to authorise trained and competent persons for the operation of the lift.  They can 

also deny authorisation to any person.  It is expected that the Lessees will train and authorise interested 
members of the community, including but not limited to carers, teachers, health professionals. 

5.7. The Lessees have the right and responsibility to take any action necessary to prevent or stop any lift use by 
unauthorised persons.  This includes but is not limited to the lift being locked out. 

5.8. Persons who are wheelchair bound are not allowed to use the lift unless accompanied by a physically fit and 
competent person. 
 

6. Legal Parameters 

Local Government Act 2009 

7. Associated Documents 

CMA Platform Lift User manual 

Procedure - Hinchinbrook Aquatic Centre CMA Platform Lift (under development) 

Electronic version current.  Uncontrolled Copy current only at time of printing 
 Version No: 1.0 
Authorised By: Executive Manager Environment and Community Services Initial Date of Adoption: 17 January 2017  
Document Maintained By: Environment and Community Services Current Version Adopted: 17 January 2017  
 Next Review Date: 17 January 2019  
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From: Stephen Dick
To: Tudor Tanase; Glen Alexander
Cc: Michael Young; Kerry Matthews; Kerry Grant-Mackay; Dan McKinlay
Subject: RE: hydrotherapy services for Hinchinbrook
Date: Tuesday, 1 November 2016 8:19:46 AM

Dear Tudor,
 
Firstly my apologies for the delay in reply, and thank you for opening up the discussion.
 
There are a number of aspects to this discussion from my perspective:
 
Firstly, is there sufficient evidence of benefit to support the use of hydrotherapy – in this context
the use of a pool as an aide to structured exercise programs?
 
Certainly this seems to be the case, for chronic arthritis and other chronic pain conditions.
However, what is less clear is whether there is a benefit above and beyond what can be achieved
with land-based structured exercise programs.
 
Secondly, what is the context that we are discussing?
Are we discussing the use of the pool as an aide to exercise by patrons of the Shire in an relatively
unstructured way – for example the use of the pool by an individual for exercise without structured
training from a health professional?
This is of course well and truly within the scope of the council and it is fantastic to see the resource
being developed in such a way as to make it friendly to use for people with significant disabilities.
 
Absolutely I agree that having people engaging in a structured and directly supervised exercise
program (usually by a physiotherapist) is probably beyond the scope of a typical aquatic centre,
particularly since many formal aquatic exercise programs utilise water heated to 37 degrees
Celsius. There would clearly need to be memoranda of understanding, service agreements and so
forth set in place to enable this to happen.
 
However these considerations would not I think be relevant to a shire patron using the pool for
their own personal use for exercises recommended but not directly supervised by a health
professional.
 
For instance if one of our local GPs tells a patient to swim some laps every week as part of a
recommendation for weight loss; or if a physiotherapist recommends that one of their patients does
20 squats in the pool a day, the risk is taken on by the person doing the exercise – and to an
extent by the health professional - and I do not think there is vicarious liability for the aquatic
centre above and beyond that liability which they take on normally.
 
That is my personal and not-legally-trained opinion of course.
 
Thirdly, with regards to your questions:
 
Can you please advise Queensland Health’s position on this matter and whether there are any
funding opportunities that council and/or disability support groups can pursue?
 
This sort of question is more of an overarching policy question on hydrotherapy as a treatment
modality and is probably outside my area of expertise.
 
With regards to funding, beyond the individual advocacy groups for specific diseases – e.g.
osteoarthritis, fibromyalgia, chronic pain, multiple sclerosis - and the usual avenues otherwise that
shire councils go down for funding, I honestly don’t know of other revenue streams.
 
Venturing further into therapy, interest groups have indicated that a dedicated hydrotherapy
facility would be beneficial in Ingham.  Council is supporting this position.  Are there any plans to
construct a separate hydrotherapy facility in Ingham, either fully owned and operated by

mailto:Stephen.Dick@health.qld.gov.au
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Queensland Health or designed as a partnership with other stakeholders or a public private
partnership? 
 
Not to my knowledge.
 
I hope this answers your inquiry.
 
Kind regards
Dr Stephen Dick MBBS FRACGP FARGP AFRACMA
Director of Medical Services (Acting)
Ingham Hospital
 
 

From: Tudor Tanase [mailto:TTanase@hinchinbrook.qld.gov.au] 
Sent: Wednesday, 21 September 2016 10:27 AM
To: Stephen Dick
Cc: Michael Young; Kerry Matthews; Kerry Grant-Mackay; Dan McKinlay
Subject: hydrotherapy services for Hinchinbrook

Dear Stephen
 
During recent discussions with users of the Hinchinbrook Aquatic Centre it became evident that
our pools are heavily used by the elderly, by people with disabilities and by people either being
treated or recovering from various medical conditions.  It is great to see that the pool is used to
achieve good health outcomes, especially in the context of the aging population of our shire.
 
Over the last few years council has invested considerable funds to improve access for people
with disabilities and to make the entire aquatic centre disability compliant and disability
friendly.  Changes to the buildings, doors, showers, toilets are just some of the measures
implemented.  Access to the heated pool was improved by provision of disability friendly steps
and hand rails, and there are plans for the installation of a dedicated lift for people with more
severe mobility limitations and for wheelchairs.  The majority of these changes have been
funded from council’s budget and are part of our long term building maintenance strategy.
 
However, there are limitations to what can be achieved at the aquatic centre.  Limited funds are
part of the problem; the other part is the consideration as to when services change from “public
swimming pool” type to “hydrotherapy” type services.  I believe hydrotherapy is no longer the
scope of a public swimming pool and it is impossible to carry out both activities within the same
pool.
 
From a funding perspective it would be beneficial to see Queensland Health start to invest in
swimming pool facilities, considering their current role in preventative and curative medicine. 
Can you please advise Queensland Health’s position on this matter and whether there are any
funding opportunities that council and/or disability support groups can pursue?
 
Venturing further into therapy, interest groups have indicated that a dedicated hydrotherapy
facility would be beneficial in Ingham.  Council is supporting this position.  Are there any plans to
construct a separate hydrotherapy facility in Ingham, either fully owned and operated by
Queensland Health or designed as a partnership with other stakeholders or a public private
partnership? 
 



Please contact me directly if you wish to discuss these matters further.  Looking forward to your
reply
 
Kind regards,
 
Tudor Tanase | Executive Manager Environment and
Community Services | Hinchinbrook Shire Council
P (07) 4776 4654 |  F (07) 4776 3233 | E ttanase@hinchinbrook.qld.gov.au | W
http://www.hinchinbrook.qld.gov.au

The information contained in this e-mail, together with any attachments, is intended only for the person or
entity to which it is addressed, and may contain confidential and/or privileged material.  Any form of review,
disclosure, modification, distribution and/or publication of this e-mail message is prohibited.  If you have
received this message in error, please inform the sender as quickly as possible, and delete this message, and
any copies of this message, from your computer and/or your computer system network.
Please consider the environment before printing this email.

 

********************************************************************************

This email, including any attachments sent with it, is confidential and for the sole use of the intended recipient(s). This
confidentiality is not waived or lost, if you receive it and you are not the intended recipient(s), or if it is transmitted/received in
error.

Any unauthorised use, alteration, disclosure, distribution or review of this email is strictly prohibited. The information contained in
this email, including any attachment sent with it, may be subject to a statutory duty of confidentiality if it relates to health service
matters.

If you are not the intended recipient(s), or if you have received this email in error, you are asked to immediately notify the sender
by telephone collect on Australia +61 1800 198 175 or by return email. You should also delete this email, and any copies, from
your computer system network and destroy any hard copies produced.

If not an intended recipient of this email, you must not copy, distribute or take any action(s) that relies on it; any form of
disclosure, modification, distribution and/or publication of this email is also prohibited.

Although Queensland Health takes all reasonable steps to ensure this email does not contain malicious software, Queensland
Health does not accept responsibility for the consequences if any person's computer inadvertently suffers any disruption to
services, loss of information, harm or is infected with a virus, other malicious computer programme or code that may occur as a
consequence of receiving this email.

Unless stated otherwise, this email represents only the views of the sender and not the views of the Queensland Government.

**********************************************************************************

-------------------------------Safe Stamp-----------------------------------
Your Anti-virus Service scanned this email. It is safe from known viruses.
For more information regarding this service, please contact your service provider.
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REPORT TO COUNCIL 

 

CEMETERY FEES POLICY  
 

Executive Summary  
The Cemetery Fees Policy is intended to clarify the recent changes to the cemetery fees and charges and ensure the 
processes are promoted to the community with complete transparency and accountability by council staff.  
 

For Council Decision – Recommendation  
That Council adopt the Cemetery Fees Policy, effective 1 February 2017. 
 

Background  
At the 29 November Council General Meeting, Council resolved to: 
 
• Abandon the current two part reservation fee, effective 1 December 2016 with the total reservation fee to be 

paid as at the date of reservation. 
• Increase the current interment fee by $282.52 to compensate for the disbanding of the two part reservation 

fee. 
•  Abandoning of the two part reservation fee also apply to all previously reserved plots as of 1 December 2016 
• The Register of 2016/2017 Commercial Charges, Regulatory Fees and Other Charges be updated accordingly.  

 
As such it was deemed appropriate to write a policy to clarify the new provisions under the policy. The policy also 
covers refund provisions for cemetery fees. 
 

Attachments  
Cemetery Plot Reservations and Interment Fees Report to Council November 2016 
Cemetery Fees Policy 
 

Statutory Environment  
Local Government Act 2009; 
Local Government Regulation 2012 
Public Sector Ethics Act 1994 
 

Policy Implications  
Nil  
 

Consulted With  
Caroline Kane, Acting Environmental Health Technical Officer 
 

Financial and Resource Implications  
Nil (budget neutral) 
 

 
Author: Kerry Matthews   

Position: Executive Assistant Environment and Community Services  
Date: 16 January 2017
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CEMETERY FEES POLICY 

 

Risk Management Implications  
Nil  
 

Strategic Considerations  
Nil  
 

Officers Comment  
Nil 

 

 
K:\Reports to Council\2017 Reports\1_Cemetery Fees Policy_Kerry Matthews_January 2017.docx Page 2 of 2 



 

POLICY - OPERATIONAL 

Cemetery Fees Policy 
 

 

1. Policy Statement 

The purpose of this policy is to clarify all Cemetery Fees and Charges in a manner that: 

• ensures Council’s compliance with its legal obligations under the Local Government Act 2009 and Local 
Government Regulations 2012; and 

• ensures accountability and transparency to the public. 

 

2. Scope 

This policy applies to all council employees involved with the administration of Council’s three Cemeteries (New 
Ingham Cemetery, Halifax Cemetery, Old Ingham Cemetery). 

 

3. Responsibility 

The Executive Management Team and Managers are responsible for circulating this policy and for ensuring that it is 
understood, promoted and adhered to and for taking corrective action as may be occasionally necessary.   
 

4. Definitions 

Local government cemetery - means a cemetery under the control of the local government, including a cemetery 
located on land owned by the local government or on land for which the local government is the trustee. 
 

Monument means headstone, tomb, tablet or railing. 

 

5. Policy 

5.1 Fees and Charges: Fees and charges relating to Cemeteries are stipulated in Council’s Register of 

Commercial Charges, Regulatory Fees and Other Charges.  They are reviewed each year and are 

generally based on full cost recovery principles. 

5.2 Refund of Cemetery Fees and Charges:  Any fee or charge that has been incorrectly applied by 

Environment and Community Services will be rectified, with the surplus portion of the fee or charge i.e. 

the amount that has been incorrectly applied, being refunded to the original payee. 

5.3 Refund of burial plot fees:  Should the applicant decide to cancel an existing plot or plot reservation and 

provide a written request detailing the circumstances relevant to his application, the following provisions 

apply: 

 

 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Policy Number:   Version No: 01 
Authorised By: Manager, Environment & Community Services Initial Date of Adoption:31 January 2017 
Document Maintained By: Environment & Community Services Current Version Adopted: 5 January 2017 
  Next Review Date: 1July 2017 
 
  Page 1 



 

POLICY - OPERATIONAL 

Cemetery Fees Policy 
 

 

 

5.3.1 If the cancellation occurs within 6 months from the date of the application, a full refund will be 

provided to the original payee; 

5.3.2 If the cancellation occurs later than 6 months from the date of the application, Council will refund 

80% of the fees paid to the original payee. 

5.3.3 Refund of other Cemetery Fees and Charges:  Written requests for refund will be considered by 

the Executive Manager Environment and Community Services.  The amount to be refunded will be 

calculated by deducting all costs incurred by Council from the amount originally paid.  Refunds 

will only be granted to the original payee.  

5.4 Bond for Inground Burials (all Divisions except Lawn and Beam): A bond is to be paid upon burial which 

will be refunded if a cement slab is laid over the entire grave plot.  Alternatively, the bond will be used by 

Council to construct the slab if not completed within two year time frame.  The bond amount is 

stipulated in Council’s Register of Commercial Charges, Regulatory Fees and Other Charges.  

 

6. Legal Parameters 

Local Government Act 2009 

Local Government Regulations 2012 

Public Sector Ethics Act 1994 

 

7. Associated Documents 

Hinchinbrook Shire Council 2016-2017 Register of Commercial Charges, Regulatory Fees and Other Charges 

Cemetery Plot Reservation and Interment Fees – Report to General Meeting of 29 November 2016. 

 

 

Electronic version current.  Uncontrolled Copy current only at time of printing 
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  Next Review Date: 1July 2017 
 
  Page 2 



 

 

REPORT TO COUNCIL 

 

 
Author: Tudor Tanase 

Position: Executive Manager Environment and Community Services 
Date: 10 October 2016 
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CEMETERY PLOT RESERVATION AND INTERMENT FEES
 

Executive Summary  
Plot reservation fees and the requirement to pay the balance has caused much frustration for Hinchinbrook 
residents.  The report recommends the changing of the current system to a more customer friendly one, whilst 
maintaining an adequate revenue stream for cemetery operations.   

 

For Council Decision – Recommendation  
That Council abandons the plot reservation top up fee, effective 1 November 2016.   

That Council increases the interment fee by $282.52 to compensate for lost revenue. 

That the Register of 2016/2017 Commercial Charges, Regulatory Fees and Other Charges be updated accordingly.  

 

Background  
There has been a long standing policy of Council to charge a reservation fee for burial plots at the three Hinchinbrook 
cemeteries.  As far back as 28 December 1946, the reservation charge was £1-11-6d (1 pound, 11 shillings and 
sixpence).  The inground burial fee at the time was just under three times the reservation fee.   

The reservation fee was not intended as payment for the plot; it does however ensure the plot is held in perpetuity for 
the use of the person making the reservation.  When the plot is required to be used for interment, the Council charges 
the difference between the reservation fee already paid and the current plot fee applicable at the time of burial.  
However, the practice of charging as reservation fee an amount equal to the plot fee at the time of reservation has 
misled many residents into believing they have “purchased” the plot, and therefore find it difficult to understand why 
a “top up” is needed.  This invariably results in much frustration for residents already going through a very difficult 
time. 

For example the current system is: 

- if a plot was reserved in 2008:  $595 reservation fee paid in 2008 is deducted from $1,295 current plot fee, 
requiring the payment of a balance of $700; or 

- if no reservation was paid for: $1,295 plot fee is payable in full.  

Most reserves are made by an applicant at the time of interring a family member or friend.  Council allows a six month 
holding period for temporary reserves and if not finalised by payment before the expiration of this period, the plot 
reverts back to Council. 

Plot reservation fees are necessary to ensure both a guaranteed place for the applicant in a location of their 
choosing. Reservation fees are also used to avoid plots being reserved without due consideration, resulting in spaces 
left vacant and unnecessary expansion of the cemeteries.  A token reservation fee is unlikely to achieve the latter 
requirement.  However, there is no practical need for a “top up payment”, and loss of current revenue can be 
compensated by simply increasing the interment fee by the amount lost by eliminating top up payments. 

Analysis of the burials carried out during the last three financial years shows that out of a total of 279 interments, 
114 (41%) used reserved plots.  Based on available data, the average age of the reserve is 15 years.  The total value 
of the reserved plots at the date of interment was $136,010.  The total value of these same plots at the time of 
reservation was $57,187.  Clients paid a “top up” equal to the difference, being $78,823.  It is noted that this 
calculation does not make allowance for inflation; however it can be argued that the Council incurred expenditure 
relating to the maintenance of these reserved plots over an average of 15 years.   

Based on the last three years, the elimination of top up payments would result in a shortfall of $78,823, or $26,274 
per annum.  In relation to the number of interments, this represents $282.52 per interment.  It is proposed that the 



Cemetery Plot Reservations and Interment Fees 
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standard interment fee be raised from $259.90 to $542.40 to compensate for the shortfall.  While this will represent 
a cost increase for burials in new plots, it does represent a cost reduction for the residents with reserved plots who 
will no longer pay an average $691 top up.    

 

Attachments  
Nil 

 

Statutory Environment  
Local Government Act 2009;  
Local Government Regulation 2012 
 

Consulted With  
Caroline Kane, Acting Environmental Health Technical Officer 
 

Financial and Resource Implications  
The recommendations as stated are budget neutral. 

 

Risk Management Implications  
Nil (as recommended). 
 

Officers Comment  
 

The total 2015/2016 expenditure relating to the operation of the three cemeteries was $181,430, which is largely 
unchanged for this financial year.  This expenditure is partly offset by a budgeted revenue of $140,000 from burial 
fees.  It is noted that during the last couple of years, the level of service at the shire cemeteries has been increased.  
In particular, staffing, mowing, small plant and shoring devices have increased in quantity and/or quality to better 
meet the community’s expectations.  Like the community, officers and staff take great pride in the local cemeteries 
and any significant loss of revenue is unfortunately likely to have a detrimental effect.   

The proposed fees align well with the ones charged by neighbouring regional cemeteries: 

 

 

$0.00

$1,000.00

$2,000.00

$3,000.00

$4,000.00

HSC current HSC
proposed

CTRC CCRC TRC TCC BSC

burial fee

plot fee

  
HSC 

current 
HSC 

proposed CTRC CCRC TRC TCC BSC 
plot fee $1,295.00 $1,295.00 $1,412.00 $900.00 $875.00 $1,920.00 $676.45 
burial fee $259.90 $542.40 $1,105.00 $640.00 $1,125.00 $1,472.00 $900.00 
plot plus 
burial $1,554.90 $1,837.40 $2,517.00 $1,540.00 $2,000.00 $3,392.00 $1,576.45 



 
REPORT TO COUNCIL 

 

 

 Author: Dan McKinlay  
 Position: Chief Executive Officer  
 Date: 16 January 2017 
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OFFICE OF THE CEO ACTIVITY REPORT FOR MONTH ENDING 31 DECEMBER 2016 
 

Executive Summary 
This Report is presented for the information of Council and includes an activity update for the month ending 31 
December 2016. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Officers Comment 
Nil  
 

CAPITAL WORKS CURRENTLY IN PROGRESS  

• See attached  

MEDIA ENGAGEMENT  

• Media releases sent - 8 

• Media enquiries carried out – 8 

• Hinchinbrook Shire Council Facebook page – 1,543 likes (1,525 likes as at 30 November) 

• Most engaged post from December – Biofuel Opportunities In Hinchinbrook, 3,732 impressions (3,732 from 
organic reach and 0 from paid reach), 491 post clicks, 149 reaction/comments/shares 

• Press articles – 35 

• TV coverage – Nil 

• Radio coverage – 9

HUMAN RESOURCE SERVICES  

HRS activities include addressing all other HR matters which are not identified in this Report. 

Advertised Vacancies:   

• Expressions of Interest for 5 Casual Disaster Call Centre Operators 

• Cadet Designer 

• Asset management Coordinator 

• TYTO Cleaner 

• Ganger 

• Water and Sewerage Treatment Operator Assistant 
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Employees Resignations: 

• Human Resource & Safety Manager – 10 years employment  

Organisational Structures:   

Amendments to the TechOne Organisation Structures reflecting recent approved changes including letters to affected 
employees is still underway. 

Work Experience: 

• Gilroy College student - IT Department 

General:  

• Training continues for staff undertaking; Cert III in Civil Plant Operations, Cert III in Civil Operations, Cert IV in 
Civil Supervision and Cert III in Driving Operations.  2 of the employees undertaking the Cert III in Driving 
Operations have successfully gained their MR licences.  Employees undertaking Cert II in Civil Plant Operations 
are regularly having time on various plant proving their competencies.   

• Personnel Files: Revamping of employee personnel files (hard copy) continues, consisting of dividing all 
paperwork into related groups making it easy to identify the history of actions within each separate category.  
This not only aids periodic reviews or audits ensuring that the necessary documents have been completed and 
filed, and date sensitive documents have not expired, but also meets best practice standards.  This is going to 
be lengthy processes as HRS are only working on files as time allows.  

• HRS has commenced checking PD’s within Personnel Files cross referencing with newer versions identifying all 
that need to be updated so they can be sent out to all managers ensuring these are up to date to the current 
responsibilities of each position ready for the commencement of Performance Appraisals 

• Templates: to meet best practice: HRS have commenced updating old templates to ensure productivity when 
preparing documents. 

• Continuation of Policy and Procedures updating for CEO approval. 

• Finalisation of the draft Employee Survey still underway 

 

WORKPLACE HEALTH AND SAFETY  

• Incident Reports  

See attached report 

• Hazard Reports  

Nil 

• Public Liability Claims  

Nil 

• Workers Compensation and Rehabilitation  

See attached report 

• WHS Training 

o Nil 

 

PARTNERSHIP, REGIONAL AND STATE ACTIVITIES 

• North Queensland Regional Organisation of Councils - NQROC 

o Mayor only attended NQROC meeting - 16 December 

• Far North Queensland Regional Organisation of Councils – FNQROC 

o Deputy Mayor attended FNQROC meeting – 12 December 

 

 



OFFICE OF THE CEO ACTIVITY REPORT FOR MONTH ENDING 31 DECEMBER 2016 
 

 
E:\Shared Data\Administration\Change\AGENDAS\Corporate Governance Activity Report\2016\11_Corporate Governance Activity Report - December 2016.doc 
   Page 3 of 5 

 

EMERGENCY DISASTER MANAGEMENT 

• Activities  

o Townsville DDMG Meeting – 7 December 

o LDMG Meeting – 14 December  

o QFES Resupply / Air Base Operations Meeting – 14 December 

 

• Training 

o Guardian Disaster Management Training – 9 December 

o Local Disaster Call Centre Set Up Training – 14 December  

 

PROJECTS 

• CSI Project 

A part time project manager has been approached to ensure progress is made with: 

o Mobility (testing complete, needs to be ‘launched’) 

o HR – My Details : security issue to be addressed 

o HR – Performance Management – templates finalised, requires My Details to be finalised first 

 

• Customer Service Charter 

Charter including timeframes well advanced for briefing with Council in February. 

 

• Internal Audit – Fuel Management 

Summary of progress attached. 

 

MANAGEMENT ACTIVITY  

• Conference Attendance  

o Nil 

• Training Attendance  

o Nil 

• Meeting Attendance  

In addition to the meetings already documented the CEO attended the following meetings:-  

o 1 December – Meeting with Resident 

o 5 December – Meeting with Resident 

o 6 December – Councillor Briefing Session 

o 7 December – Australia Day Committee Meeting 

o 8 December – Joint Consultative Committee Meeting 

o 9 December – Meeting with Department of Corrective Services 

o 13 December – General Meeting 

• Events  

o 9 December – Retiring staff member send off 
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BUSINESS IMPROVEMENT TEAM  

 
Key initiatives arising from the Business Improvement Team meetings to date are as follows: 

• Consultant engaged to review IT environment 

• Update corporate identity manual / website 

• Clean up of old information from website 

• Improvement of employee induction process 

• LGAQ invited to audit how we are adopting various industrial awards 

• Software program for grave maps - mapping software to be available on mobile devices 

• Change to Higher Duties Procedure 

• Introduction of Sustainability Policy and Procedure 

• Inspection Apps for Field Work 

• Workshop to introduce brake testing in vehicle servicing 

• Automated emails when staff leave 

• Commission full review of Ergon costs 

• Four tonne excavator  

• Channel and kerbing poisons sprayer 

• Council website events calendar 

• Emergency call out trailer 

• Trailer with sign rack 

 

MAYORAL DISCRETIONARY FUND  

• Nil 
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Office of the CEO Capital Progress Report: 
P Procurement 

 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 YTD  

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

CSI Project (includes $166,000 
carryover) 2016/2017 

$166,000 $0 0 

 

Dec 2016 

$22,551 

 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

Emerging projects 2015/2016 

(if required) 

 

0 $0 0 

 

 Dec 2016 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

New Website 2016/2017 $30,000 $0 $30,000 

 

 Dec 2016 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

Contingency 2016/2017 

 
$300,000 $0 $300,000 

 

 Dec 2016 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

 



Nature of Injury 2016/2017
JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUN Totals Injury trend

Amputation 0 0%
Animal bite/attack 0 0%
Bruising 1 1 2 9%
Burn 0 0%
Chemical Exposure 1 1 5%
Concussion 0 0%
Crush Injury 0 0%
Dermatitis 0 0%
Dislocation 0 0%
Eye Injury or Irritation 0 0%
Fracture 0 0%
Heat Stress 0 0%
Infection 0 0%
Internal Injury 0 0%
Irritation (Skin) 0 0%
Laceration/Cut 1 1 2 2 6 27%
Multiple 0 0%
Near Miss 0 0%
Noise Induced Hearing Loss 0 0%
Psychological 0 0%
Puncture (skin) 1 1 5%
Strains/Sprain/repetitive strain 1 6 2 1 10 45%
Superficial (e.g. scratch, minor bruising) 1 1 2 9%
Systemic 0 0%
Toxin (e.g. snake, spider bite) 0 0%

Totals 3 7 5 2 4 1 0 0 0 0 0 0 22 100%

9%
5%

27%

5%

45%

9%

Injury Trend Chemical Exposure

Crush Injury

Near Miss

Superficial (e.g. scratch, minor
bruising)

Systemic

Toxin (e.g. snake, spider bite)



LGW Data Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

HSC LTIFR YTD 0.00 17.65 23.53 17.65 14.12 11.76

HSC LTIFR   2015-2016 0.00 0.00 23.53 51.76 49.41 52.94 45.37 39.70 35.29 31.76 32.08 32.35

Group C LTIFR YTD (Councils 
with wages $10-20 mil) 12.32 8.62 8.62 7.39 9.85 9.44

Group C LTIFR 2015-2016 7.94 10.58 13.14 19.09 16.26 14.78 14.43 14.47 15.05 14.78 15.00 16.01
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LGW Data Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun
HSC Duration Rate YTD LGW 
data. 0.00 5.00 8.50 8.50 8.50 8.50

HSC Duration Rate 2015 - 2016 0.00 0.00 2.00 13.57 17.57 16.56 16.56 16.56 16.56 16.56 16.60 15.91

Average duration rate for Group 
C 0.40 10.71 10.71 21.25 19.35 23.17

Duration Rate Group C 2014 - 
2015

4.67 11.50 16.44 18.16 22.33 24.14 23.54 24.40 23.77 23.65 23.23 23.99
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Workers Comp and Rehabilitation 2016/2017
JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUN Totals

New Claims (accepted) 0 4 0 0 2 0 6
Lost Time Injuries 0 3 0 0 1 0 4
Medical Treatment Only 0 1 1 0 1 0 3
Time Lost  (hours) Workers Comp 76.5 91.5 109.5 0 8.5 0 286
Suitable duties (hours) Rehab 273.5 308.5 0 0 0 0 582



Internal Audit : Fuel Management Summary

Area Ref Audit Recommendation Status/Response
Expected 

Completion 
Date

Depot
Diesel Pump Caliberation

5.1
The diesel pump be correctly calibrated to ensure that the DataFuel console and the pump are properly synchronised. This will enable greater accuracy in
reported information and allow more reliable data analysis to detect anomalies that may require further investigation.

Datafuel has now provided information to calibrate/synchronise the console and pump. 31-Jan-17

Segregation of Duties

5.2.1 Receipts of fuel be processed by the Finance Officer who captures supplier’s invoices. 
Fuel is part of the Inventory system and as such it is not applicable or feasible for the Accounts Payable 
officer to receipt fuel deliveries.

NA

The purchase order process is followed so orders have to be receipted prior to matching & payment by 
Accounts Payable.  Any issues/discrepancies would be highlighted or investigated.  

5.2.2 Bulk issues of fuel should be made on requisitions signed by supervisors and managers. 
This is not really practical and the electronic capture of fuel usage and its subsequent review means 
that this not necessary neither

NA

5.2.3 At least once a month the dipping procedure should be witnessed by the Depot manager and the fuel reconciliation completed by a Finance Officer.
Stores officers dip prior to & after every fuel delivery to check quantity delivered.  As part of the month 
end process Stores dip again to check & reconcile the stock report & going forward this will be 
witnessed by the Depot Manager.

Completed

5.2.4
All new, unused fuel key-tags should be kept in a secured location by the Fleet Manager and only issued to stores when a new item of plant is issued and
recorded in a register. The process to replace a lost fuel key-tag should include a statement from the operator when the tag is lost.

The Fleet Manager currently keeps a record of all plant called ‘Fuel Rego’ & this will be expanded to 
incorporate key-tag information & become a plant register.  This spreadsheet is locked by the Fleet 
Manager.

31-Jan-17

Fleet Manager will be responsible for the safe keeping of key-tags & Stores will be responsible for the 
activating/deactivating of key-tags on Datafuel under instruction from Fleet Manager.  Key-tags cannot 
be used until activated & we re-cycle old keys rather than return to Datafuel as there is a cost incurred 
for new ones.

5.2.5 Old key-tags should be recorded on the register and returned to DataFuel for recycling or destroyed immediately. Covered in 5.2.4 31-Jan-17

5.2.6
Management should consider implementing a fuel key-tag register, and conduct period “audits” of the fuel key-tag register against the fleet register to
ensure completeness and demonstrate that fuel key-tag use is being monitored

Stores Manager is updating the ‘’ Fuel Rego’ spreadsheet with key-tag numbers & once complete will 
liaise with Fleet Manager to complete an audit.

31-Jan-17

Small Fuel Containers Not identified

5.3.1 All small containers be engraved with the words “Property of HSC” and identified with a unique number.
Not feasible to do as engraving would create a weak point in the container & other labelling could 
easily be removed.

NA

5.3.2
Periodic reconciliations should be undertaken by Stores and Fleet Officers to ensure that all containers are official Council Property and are also fully
accounted for.  Discrepancies should be investigated.

When full, these containers are locked away & are issued to a particular item of plant rather than a 
specific person. Various employees may handle the same container, return or re-fill making full 
reconciliation difficult.

28-Feb-17

Empty containers are a low value item & don’t have a long shelf life however to address the issue 
Stores will prepare a simple spreadsheet to keep count of containers & record lost or damaged 
containers where possible. 

Tanker and Fuel Pods
Tanker and Fuel Pod Records Should be Formalised

6.1.1 The records of fuel issues from the tanker should be maintained in a register that is retained by the tanker operator. 
A new Fuel Management System has been ordered which will record fuel issues from the tanker and 
communicate these transactions to system software.  

31-Mar-17

6.1.2 Ideally, issues of fuel from the tanker should be signed for by another person, if the tanker driver is the same individual as the plant operator. The new system negates the need for manual signing NA

6.1.3 The fuel pod issues should be recorded in a register that is kept with the utility vehicle and issues should be signed for by the plant operator The new system will enable this 31-Mar-17

Data Capture into Technology One

7.1.1
Management conduct discussions with the vendors of DataFuel and Starcard to determine whether the information can be downloaded in a manner that
would allow integration into Technology One. 

We have already started looking into this with the assistance of a TechOne consultant.  Further 
consultancy time is required to progress, including fully testing the system.

30-Jun-17

7.1.2
Alternatively, management may wish to explore the use of spreadsheet data, with the use of macro’s, to allow data to be formatted and uploaded into the
Technology One system.

see 7.1.1 30-Jun-17

7.1.3 Determine whether BP have an electronic platform that Council could utilise to receive data, including odometer readings. Accounts Payable Supervisor will contact BP Halifax to make initial enquiries. mid Feb 2017

7.1.4
Utilise the Caltex Online Business Centre reporting capability through their online portal which contains a number of detection reports that are in a format
that allows data analysis.

see 7.1.1 31-Mar-17

7.1.5
Remind all operators of the purpose and importance of the odometer/hour readings. Regular incorrect records should be treated as deliberate attempts to
corrupt data and disguise activities.

Done.  Review of records will be ongoing. Completed

7.1.6
Once data is uploaded into Technology One, Fleet Officers should routinely analyse the usage of fuel to confirm that usage patterns appear reasonable (and,
if not, investigated).  The key fuel data analytics that could be considered are:

To be reviewed and implemented based on outcomes achieved via the automation of Datafuel and 
Caltex fuel entries and invoices into CSI. This is work in progress but is a high priority

30-Jun-17

§  Fuel tank size vs actual volume purchased (Indicates more than one car being filled at a time)
§  Number of purchases in a month (Indicates potential for filling another car on the key/card)
§  Weekend and out of hours’ purchases (Indicates that personal vehicles may be filled)

E:\Shared Data\Administration\Change\AGENDAS\Corporate Governance Activity Report\2016\11_2017 audit fuel summary - December 2016.xlsx



 
 

REPORT TO COUNCIL 
 
 
 
 
 

  
  Author: Dan McKinlay 

 Position: Chief Executive Officer 
 Date: 16 January 2017  

E:\Shared Data\CEO\Team\General Meeting Status Reports\CEO - Chief Executive Officer Status Report.doc Page 1 of 7 

 
OFFICE OF THE CHIEF EXECUTIVE OFFICER MONTHLY STATUS REPORT – JANUARY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 
 
Resolution Number – 251016-28 – Sunday Trading 
 
That Council resolve to support an application to the relevant authorities concerning ability for major retailers to 
trade on Sundays. 
 
Status: 
December 2016 Update – Mayor attended Hearing on Monday 28 November 2016 and the Queensland 
Industrial Relations Commission approved that Ingham businesses including Coles, Woolworths and Target 
Country can begin trading on Sundays officially on 1 January 2017 from 9am to 6pm.   
 
November 2016 Update – Council applied to Queensland Industrial Relations Commission for Mayor Ramon Jayo 
to appear before the Queensland Industrial Relations Commission where the hearing to amend the trading hours 
order will be heard between 28 and 29 November 2016. 
 
Submission being prepared to support application. Matter Closed 
 
 
Resolution Number – 260416-33 – Councillor Maria Bosworth – Stop in Hinchinbrook Initiative  
 
That Council respond to Brian Fenoglio advising as follows: 

 
1. That Council will prepare and distribute advertising material to a maximum value of $2,500 conditional 

upon evidence of the initiative being accepted by retailers and agreement towards self-administration being 
produced to Council with all advertising material incorporating the Hinchinbrook Way logo. 

 
2. That Council agree to reallocate the sum of $2,500 from current year budget. 
 
Status: 
January 2017 Update –  Suggested that concept of Free Coffee Promotion be reconsidered next calendar year. 
 
December 2016 Update – Suggested that concept of Free Coffee Promotion be reconsidered next calendar year. 
 
November 2016 Update – Suggested that concept of Free Coffee Promotion be reconsidered next calendar year. 
 
October 2016 Update –No further progress.  
 
September 2016 Update – No further progress.  
 
August 2016 Update – Proposal continuing to be discussed with invited participants. 
 
July 2016 Update – Proposal continuing to be discussed with invited participants. 
 
June 2016 Update – Council has funded $1,500 to Robert Clark to administer the “Shop the Hinchinbrook Way – 
Coffee’s on Us” initiative.  Meeting of interested participants held on Wednesday 8 June 2016. 



 
 
 
 

OFFICE OF CHIEF EXECUTIVE OFFICER’S STATUS REPORT 

   
E:\Shared Data\CEO\Team\General Meeting Status Reports\CEO - Chief Executive Officer Status Report.doc Page 2 of 7 

 
May 2016 Update – Advice provided to Brian Fenoglio regarding Council’s decision.  Letter yet to be forwarded to 
all retailers seeking their involvement in initiative. 
 
Resolution Number – 290915-47 – Southern Atherton Tablelands Development Scheme (SATDS) 
 
That Council agree to: 
 
• The formation of a Southern Atherton Tablelands Steering Committee with the objectives of exploring the 

potential benefits of the Southern Atherton Tablelands Development Scheme and lobbying for funding to 
prepare appropriate feasibility studies and master planning. 

• Endorsement of the Steering Committee consisting of two representatives from each of Hinchinbrook Shire 
Council, Tablelands Regional Council and Herbert River Improvement Trust and one each from Townsville 
Enterprise, Advance Cairns and the Department of State Development, subject to agreement from each 
organisation. 

• A Memorandum of Understanding between participating organisations to initially form the basis for the 
Steering Committee, delegating authority to the Committee to develop its own Terms of Reference and to 
authorise expenditure of available funds to achieve its objectives.  

• A seeding fund contribution for the Committee as part of its first 2015 / 2016 budget review. 
 
Status: 
January 2017 Update – CEO of Tablelands has verbally confirmed that Hinchinbrook Shire Council has been 
included in the funding agreement re: flood mitigation.  Still waiting to see copy of agreement.  
 
December 2016 Update – CEO has formally written to Tablelands Regional Council asking confirmation that 
funding agreement has been changed to also reflect flood mitigation in its own right. 
 
November 2016 Update – Council still awaiting confirmation that funding agreement has been changed to also 
reflect flood mitigation in its own right. 
 
October 2016 Update –The Tablelands Regional Council passed the following resolution at its last Council 
meeting: 
 

• Write to the members of the Southern Atherton Tablelands Irrigation Development and Flood Mitigation 
Steering Committee and thank them for their hard work and dedication in advocating for the 
development of the Southern Tablelands region; 

• Endorse working together with Hinchinbrook Shire Council and Herbert River Improvement Trust to 
support the investigation of new dams, weirs, pipelines and channels to support significant new irrigated 
agricultural development in the upper Herbert River, taking into consideration flood mitigation and power 
generation possibilities; 

• Continue to advance the National Water Infrastructure Development Fund agreement for the purpose as 
stated above; 

• Approve the expenditure of up to $10,000 (ex-GST) for project management leading up to the finalisation 
of the Grant Deed and that these funds be expended from joint funds provided by the Herbert River 
Improvement Trust and Hinchinbrook Shire Council with their express agreement. 
 

Hinchinbrook Shire Council is still confirming the change to the agreement to reflect flood mitigation in its own 
right.  
 
September 2016 Update – Steering Committee meeting was held at the Tablelands Shire Council on 5 
September 2016.  In attendance were Mayor Ramon Jayo, Councillor Wally Skinner along with CEO. Key 
outcomes were: 
 
1. Joint Arrangement between the Tablelands Regional Council (TRC) and Hinchinbrook Shire Council (HSC) 

and Herbert River Improvement Trust (HRIT) – to be negotiated 

2. Note that each party may be required to contribute a further $25,000 each to the project in order to meet 
the current terms of the funding arrangement (applicant’s contribution) pending consideration by the 
relevant parties 

3. HSC and HRIT to draft an agreement between themselves 
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4. TRC and HSC to exchange letters in agreement of the way forward with expenditure of funds for the project 
management in the interim with an anticipated cost of $10,000 ex GST via an agreed scope between the 
parties 

5. TRC negotiate with the terms of the grant deed  
o Item 1 – leave as it currently exists in the draft 

o Item 2 - Activity - Scope to include reference to flood mitigation and power generation such as:  
“whilst recognising that some flood mitigation capacity may be provided for the Lower Herbert 
Floodplain” 

o Item 3 – Clarification around pre-feasibility and feasibility – can this be done with the total funds 

o Item 4 – commencement and term – negotiation to start and be completed before the end of this 
term of local government 

o Item 5 – Milestone payments – negotiate  
§ 35 % to engage contractors 
§ 35 % on receipt of investigation reports 
§ 20 % on receipt of draft pre-feasibility study 
§ 10 % on receipt of pre-feasibility study 

 
o Item 6 – negotiate $75,000 initial contribution from the parties and see if day-labour can be costed 

to this contribution 

6. Joint media release agreed between the parties 

7. Respective CEO’s to present report covering the above to their next General Meetings. 
 
August 2016 Update – No further progress. 
 
July 2016 Update – No further update.  
 
June 2016 Update – Meeting held between Hinchinbrook Shire Council Mayor and CEO and Tablelands Regional 
Council Mayor and CEO on Friday 10 June 2016.  Decided that Mayor and CEO would visit Tablelands in the 
future to receive a full briefing with the Tablelands Regional Council. 
 
May 2016 Update – No further update at this stage.  
 
March / April 2016 Update – Meeting was held on 9 March 2016.  Business Case has also been developed for a 
Preliminary Indicative Economic Analysis completed by Cummings Economics.  Department of Agriculture and 
Water Resources were considering recommending $750,000 in funding to focus on economic viability and 
business case development of the preferred infrastructure for the proposal.   
 
A flying minute will need to be confirmed at the next meeting of the Committee as follows: 
 
• That Committee Members agree to $750,000 in funding to focus on economic viability and business case 

development of the preferred infrastructure for the proposal 

• That Committee Members agree to employing GHD under Local Buy, for an amount up to $4,000, to 
amend the original application to provide a revised project plan and budget which will focus on economic 
viability and business case development of the preferred infrastructure for the proposal, for an amount of 
$750,000. 

 
February 2016 Update – Draft Memorandum of Understanding and Contribution Agreement for the Joint Steering 
Committee now received.  Tablelands Regional Council’s Mayor and Deputy Mayor are keen to progress the 
matter to facilitate an inaugural meeting of the Joint Steering Committee being held as soon as possible in 
February. 
 
January 2016 Update – Correspondence dated 4 December 2015 received from Tablelands Regional Council 
(TRC) advising of their adoption on 19 November 2015 of the Report.  TRC will now form the Steering Committee 
and prepare a draft Memorandum of Understanding in consultation with member organisations.  TRC adopted a 
further resolution on 3 December 2015 to provide $25,000 seed funding.  Expressions of Interest under the 
National Water Infrastructure Development Fund close 21 January 2016 and they will proceed to lodge an EOI. 
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LATE BUSINESS ITEMS FROM GENERAL MEETINGS  
 
• GENERAL MEETING – 29 NOVEMBER 2016 

Item 3.1 
 COUNCILLOR KATE MILTON – UNDERCOVER HORSE SPORTS ARENA 

Councillor Milton advised that she took the opportunity to visit the undercover horse sports arena at 
Mareeba recently and questioned whether Council Officers have investigated other arenas also. 

 
Executive Manager Environment and Community Services has viewed the Charters Towers arena and 
confirmed the 6 metre recommended height of the building.  

 
Action - Briefing session to occur regarding horse sports arena design tenders. 

 
Meeting to be organised with the Ingham Showgrounds Management Advisory Committee (ISMAC). 
 
January 2017 Update – ISMAC meeting was held 14 December 2016.  Council has since engaged 
UDP to develop the design of the arena.  Feedback was sought from ISMAC members and desired 
specifications and options were received from two members. 
 
December 2016 Update – Briefing on design RFQ to be held and meeting with ISMAC to be 
organised. 

 
Item 3.2 
 COUNCILLOR MARC TACK – BARKING AND ROAMING DOGS 

Councillor Tack raised the issue of barking and roaming dogs at the beach areas which is escalating. 
 

It was noted that Council request information to be available to the public for complaints about 
barking and roaming dogs and for owners of these animals. 
 
It was also clarified that in residential areas, residents are only allowed to have two dogs on their 
properties and should they wish to have more dogs, they are required to apply for a permit from 
Council. 
 
Action – Environment and Community Services to release information to the public via media and 
website (fact sheets) communicating to residents the course to take to complain about barking and 
roaming dogs for action by Council Officers. 
 
Staff also to take measures to educate problem dog owners regarding controls available for owners 
to be put in place to alleviate their barking and roaming animals. 
 
Staff to inform complainants of their role to collect evidence towards their complaint. 
 
Dog patrols to be stepped up at the beach areas with patrols to be carried out at different times and 
not the same time and day of the week for each respective area. 
 
Investigations to be carried out for the words “Dog Catcher” to be placed in large lettering on the 
Council patrol vehicle alerting residents to the fact that the vehicle is patrolling. 
 
January 2017 Update – Public education on dog control matters is occurring via the media and one 
on one.  Dog patrols are being carried out in conjunction with overgrown allotment inspections.  The 
vehicle used for animal management is also used for a broad range of local law enforcement 
matters and consequently “dog catcher” would be inappropriate and misleading.  We are organising 
signage for the vehicle to state “animal control – local laws” 

December 2015 Update – Understand that Tablelands Regional Council have adopted the Report but yet to 
receive correspondence from them in relation to this. 
 
November 2015 Update – Tablelands Regional Council have not yet considered the matter at a formal Council 
meeting but this will be reported to their Ordinary Meeting on 19 November 2015 and will advise Council of the 
outcome after that point. 
 
October 2015 Update – Letter written to Tablelands Regional Council advising them of resolution outcomes.  
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December 2016 Update – In progress. 

 
 
• GENERAL MEETING – 25 OCTOBER 2016 

Item 3.1  
COUNCILLOR MARIA BOSWORTH – ANNUAL SENIORS MORNING TEA 
Councillor Bosworth raised whether Council could apply for grant funding for the annual Seniors 
Morning Tea event with a larger venue used such as the Shire Hall to accommodate all Shire seniors 
and local entertainers used. 

 
Action – Executive Manager Development and Planning to review. 

 
January 2017 Update – EMDP has requested Council’s Grants Officer to investigate funding 
opportunities for Council to hold a Seniors Morning Tea in the Shire Hall.   
 
December 2016 Update – EMDP has requested Council’s Grants Officer to investigate funding 
opportunities for Council to hold a Seniors Morning Tea in the Shire Hall.   
 
November 2016 Update – EMDP has requested Council’s Grants Officer to investigate funding 
opportunities for Council to hold a Seniors Morning Tea in the Shire Hall.   

 
Item 3.3 
 COUNCILLOR ANDREW LANCINI – LUCINDA SWIMMING ENCLOSURE 

Councillor Lancini raised whether Council could investigate other treatments for the eastern side of 
the Lucinda Swimming Enclosure (e.g. recycled plastic slats) to alleviate sand encroachment which 
currently causes problems on the eastern side of the enclosure. 

 
Action – Executive Manager Engineering Services and Executive Manager Environment and 
Community Services to brief Council at a future Briefing Session. 

 
January 2017 Update – Noted on future Briefing Session list. 
 
December 2016 Update – Noted on future Briefing Session list. 
 
November 2016 Update – Noted on future Briefing Session list. 

 
Item 3.5 
 MAYOR JAYO – SELLING OFF RESERVE LANDS 

Mayor Jayo raised with Council the concept of disposing of various state reserve lands to rationalise 
Council’s park maintenance costs. 

 
Action - Executive Manager Environment and Community Services to prepare a listing of all Parks and 
Reserves presently maintained by Council on behalf of the State together with utilisation records for 
presentation to Council at a future Briefing Session. 

 
January 2017 Update – Briefing held on 6 December 2016.  It was agreed to look at a sample batch 
of parks which have already been identified as having the potential to be disposed of. Four parks 
were investigated: 

 
Morehead Street Park Lot 4 on RP724554 is freehold land registered to Council.  Council can 

dispose of this property at any time. 
 
Mylrea Park 31 CWL3558, The description for this is now Lot 31 on SP250793 and is 

a reserve for park and recreation. 
 
Eddie Bourke Park 24 CWL3411, This is a reserve for park and recreation 
 
Mungalla Park 395 CWL3302, This is a reserve for park and recreation 
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The above 3 properties are have been dedicated as reserves for a community purpose.    Should 
Council be considering to purchase a community purpose reserve, the process would be as follows: 

 
1. Community consultation (undertaken by Council); 
2. Most appropriate use and tenure assessment (undertaken by Department of Natural Resource 

and Mines (the Department)); and 
3. Assessment of priority in terms of the Land Act 1994. 
 
December 2016 Update – Briefing to be held with Council on Tuesday 6 December 2016.  
  
November 2016 Update – Noted on future Briefing Session list.   

 
 
• GENERAL MEETING - 26 APRIL 2016 

3.1 COUNCILLOR MARY BROWN – SHIRE DIRECTIONAL SIGNAGE IN FRONT OF PUBLIC TOILETS AT VINCE 
CORBETT PARK, FORREST BEACH 

 
Forrest Beach Progress Association have reported that the directional signage is unreadable and of 
poor quality.  Executive Manager Environment and Community Services advised that the electronic 
notice board was originally thought to be able to notify the public however Council is currently in the 
process of awaiting receipt of a signage design. 
 
Action - Outcome of investigations to be provided to Council.  

 
January 2017 Update – The existing faded sign will be removed before end of January 2017. 

 
December 2016 Update – Applying for Queensland Transport Infrastructure Funding (QTIF) and 
envisage regardless of funding that the sign will be erected at Forrest Beach no later than 30 June 
2017. 
 
November 2016 Update – No further update. 
 
September / October Update – Senior Economic Development and Tourism Officer (SEDTO) advised 
update at PCG meeting on 15 September 2016.  Council progressing signage through the 
Hinchinbrook Way Drive. 
 
August Update - Senior Economic Development and Tourism Officer (SEDTO) is continuing to progress 
the Hinchinbrook Way Drive Signage and will provide an update to Council at the CBD Project Control 
Group (PCG) Meeting on 15 September 2016. 
 
July Update - The Senior Economic Development and Tourism Officer (SEDTO) has had initial 
discussions with the Forrest Beach Progress Association (FBPA) regarding the signage and the FBPA 
has advised they support the signage and information to be provided in the Hinchinbrook Way Drive 
Loop. 
 
June Update – Forrest Beach Progress Association have been in discussion with Senior Economic 
Development and Tourism Officer (SEDTO) regarding the possibility of rebranding the sign, including 
an update of the information (which has already been completed) to follow the Hinchinbrook Way style 
guide. 
 
Acting Executive Manager Environment and Community Services has discussed this with SEDTO who 
has assumed responsibility for this project in regards to design. 
 
May Update – FBPA have advised that they would prefer to wait for the new precinct sign to be 
installed before considering whether this sign is still needed or wanted. 
April Update – The draft design for the new sign has been finalised and is being sent to FBPA and 
Council for approval.   
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3.5 MAYOR RAMON JAYO – CANECUTTER MEMORIAL 
 
Consideration of donation of a Canecutter Memorial from Mario Torrisi to Council.  Council to determine 
a suitable location for the Memorial to be displayed. 

 
Action - Refer to the Chief Executive Officer to follow up a suitable location. 

 
January 2017 Update – DTMR have given preliminary support.  Major concern is that the footing needs 
to be on the ground. SEDTO progressing with a footing design in progress.  
 
December 2016 Update – Still awaiting feedback from DTMR. 
 
November 2016 Update – Still awaiting feedback from DTMR.  
 
September / October Update – Still awaiting feedback from DTMR.  
 
August Update – Still awaiting feedback from DTMR.  
 
July Update – Awaiting feedback from DTMR. 

 
June Update – The Department of Transport and Main Roads have been contacted regarding 
installation of the statue on the southern side of Lannercost Street median pedestrian crossover 
shelter.  Awaiting feedback. 
 
Further meeting held with Canecutter Committee in relation to interpretative content for signage and 
final design.  
 
May Update – The Ingham CBD Project Control Group considered this matter at its meeting held on 16 
June 2016 as follows: 
 
It was agreed between all parties that the following preferred options be approved: 
 
1. That the installation be named: The Herbert River Cane Cutter 

2. That the Herbert River Cane Cutter statue be incorporated into the Hinchinbrook Way Walk 

3. That the statue be installed on the southern side of the Lannercost Street median pedestrian 
crossover shelter located opposite the Canegrowers building 

4. That the statue be installed on a small plinth (100mm-200mm high) 

5. That lighting be incorporated into the design 

6. That an interpretive sign as per the Hinchinbrook Way walk design standard be prepared and 
installed 

7. That the acknowledgement of monetary contributions towards the statue’s construction be 
incorporated into a new complimentary installation to be designed and installed by Council 

8. That Council officers consult with Mario Torrisi, Pat Lynch, Mark Spina and local representatives 
from Canegrowers and Wilmar regarding interpretative content for signage and final design of 
acknowledgement installation 

9. That Council consider and approve the above described works within the scope of the Ingham 
CBD project 

10. That Council request that monetary contributions collected by Mario Torrisi that exceed the 
purchase value of the statue be allocated towards costs for the above described installation 
works and additional complimentary works. 

 
April Update – Memorial was collected from Potters Society and placed in secure storage at Council’s 
Depot.  Report to be completed for June General Meeting. 
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COUNCILLOR OPPORTUNITIES – ATTENDANCE AT FINANCIAL SUSTAINABILITY SUMMIT  
 

Executive Summary  
The fifth LGAQ Local Government Financial Sustainability Summit (Bridging the Divide) will be held at the Shangri-La 
Hotel in Cairns on Wednesday 29 and Thursday 30 March 2017. 
 
It is considered usual for the Mayor and Chief Executive Officer to attend the Financial Summit and there is an option 
for a Portfolio Councillor to attend the Financial Summit also.   
  

For Council Decision – Recommendation  
That Mayor Ramon Jayo, Chief Executive Officer Dan McKinlay and a Corporate Services Portfolio Councillor attend 
the Financial Sustainability Summit in Cairns on 29 and 30 March 2017 as Council’s representatives. 
 

Background  
It is considered usual for the Mayor and Chief Executive Officer to attend the Financial Summit and there is an option 
for a Portfolio Councillor to attend the Financial Summit also.   
 

Attachments  
• Fifth Local Government Financial Sustainability Summit Registration Brochure / Program 
 

Statutory Environment 
Local Government Regulation 2012 

Councillors Expenses Reimbursement Policy 
 

Policy Implications 
There is no Councillor Conference Attendance Policy as such, only that a resolution is required for attendance at 
Conferences. 
 
The Councillors Expenses Reimbursement Policy notes that Council will reimburse those expenses incurred for a 
Councillors attendance at Regional, State or National Local Government associated conferences, subject to that 
attendance being approved by Council. 
 

Consulted With 
• Mayor 
• Chief Executive Officer  
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Financial and Resource Implications 
The 2016 / 2017 Budget for Councillors individual conference attendance and training will accommodate Councillors 
attendance at this Conference. 
 

Risk Management Implications 
Not applicable 
 

Strategic Considerations  
Corporate Plan – Strategic Direction Three – Responsive and Responsible Local Representation  
 
Operational Plan 2016 / 2017 – Strategic Direction Three – 3.3 Influencing other levels of Government – 
Membership of LGAQ and participation in relevant discussions and agendas  
 

Officers Comment 
 
This Summit is designed to allow Councils to gather and learn from peers and industry experts, hear from key 
government ministers, international keynote speakers and industry experts with practical insights to avoid the gap 
between expectation and delivery. 
 
The fifth Local Government Financial Sustainability Summit theme is Bridging the Divide.   
 
The biggest challenge for all local governments is meeting rising community expectations in a financially constrained 
environment.  Bridging the divide while maintaining financial sustainability is a challenge found in all areas of 
councils’ control – particularly service delivery and asset management.  As councils are about to embark on the 
second budget of this term, does Council have a strategy that will deliver services and infrastructure that residents 
need and leave Council in a stronger financial position at the end of this term that it was at the start?  With the 
inherent risks and opportunities in the second budget, is Council’s leadership making a positive difference to 
Council’s internal operations? 
 
The approximate Councillor costs associated with attendance at the Summit are as follows:- 
 
¨ Registration $     880  

¨ Dinner Registration $     110 

¨ Accommodation (approx. $185 / room x 2 nights) $     370 

¨ Miscellaneous (food and incidentals) $     100 

 Approximate TOTAL $1,460 each 

 

 

 

 

 



Wednesday 29 &  
Thursday 30 March, 2017
Shangri-La Hotel, The Marina 
Pierpoint Road, Cairns

ConfeRenCe HigHLigHTS
 § Queensland government ministers invited 

The Hon. Jackie Trad, MP and The Hon. Curtis Pitt MP

 § international keynote 
Timothy Blair  Manager, Implementation Projects and Studies; 
Metropolitan Water District of Southern California

 § industry keynotes 
Helen Hutchings  Group Executive Director, Philips Group 
ivan Colhoun  Chief Economist, Markets, National Australia Bank 
elisa nichols  Executive Director, Office of the Great Barrier Reef

 § governance and executive master classes
 § Council knowledge sharing
 § expert industry insights



WeLCoMe LeTTeR
The biggest challenge for all local governments is meeting rising 
community expectations in a financially constrained environment. 
Bridging this divide while maintaining financial sustainability is a 
challenge found in all areas of councils’ control—particularly service 
delivery and asset management. With Queensland’s local governments 
collectively owning and managing in excess of $100 billion of physical 
assets, maximising their financial benefit must be a priority.  

As you are about to embark on the second budget of a council’s term, 
do you have a strategy that will deliver services and infrastructure that 
your residents need and leave council in a stronger financial position at 
the end of this term than it was at the start? With the inherent risks and 
opportunities in the second budget, is your leadership making a positive 
difference to your council’s internal operations?

Bridging the Divide, the 5th Local Government Financial Sustainability 
Summit and the first for this term, is a chance for councils to gather 
and learn from peers and industry experts. You will hear from key 
government ministers, international keynotes and industry experts—with 
practical insights to avoid the chasm between expectation and delivery.

The summit will explore the stresses between the cost of doing 
business and the ability to raise revenue. It will also include executive 
and governance master classes on important financial management 
concepts and decision making tools.

This year we have broadened the summit scope to make it more 
valuable for Mayors, Councillors, CEOs and Chief Financial Officers.  
We have also maintained a practical emphasis throughout the program 
with the inclusion of Q&As. 

The Local Government Association of Queensland and Queensland 
Treasury Corporation have partnered together to deliver this conference, 
and we encourage all councils to be represented at this event.

Mayor Mark Jamieson 
PRESIDENT, LGAQ

Philip Noble 
ChIEF ExECuTIvE, QTC



eLiSA niCHoLS
Executive Director, Office of the Great Barrier Reef, Department of Environment and Heritage Protection 
Elisa is responsible for the coordination and implementation of the Queensland Government’s reef water quality 
policy and programs. She has been with the department and its former incarnations for over twelve years, 
specialising environmental management policy and legislation. Prior to joining the government, Elisa practiced 
environmental law as a solicitor in Queensland and New South Wales and has a Masters in Environmental and 
Resources Law.

HeLen HUTCHingS
group executive Director, Phillips group.
helen has extensive experience in stakeholder engagement, project management, marketing communication and 
public relations, having worked in consulting and corporate environments in Australia and the uK. helen has worked 
at Phillips Group since 2006 and leads the consultancy’s planning, construction and urban development projects. 
She has worked on projects of a sensitive and controversial nature in both metropolitan and regional areas and is 
experienced in negotiating mutually agreeable outcomes between different stakeholder groups.

iVAn CoLHoUn
Chief economist, Markets for national Australia Bank. 
Ivan joined NAB in November 2014 and is responsible for the Australian Economics function within the Global 
Markets Research team. Ivan has had a long and varied career in Economics. he spent 15 years at Deutsche Bank 
finishing as Chief Economist for Australia and head of Global Markets Research for Australia/NZ, before following his 
passion for aviation by joining Qantas as Chief Economist. Most recently, Ivan was Chief Economist for Australia for 
ANZ Bank. he has also consulted to SEEK, virgin Australia and IATA.

TiMoTHy BLAiR
Manager, implementation Projects and Studies; Metropolitan Water District of Southern California 
(Los Angeles, CA) 
Timothy Blair is a water resource manager with the Metropolitan Water District of Southern California.  In his current 
role, Tim negotiates ag-to-urban water transfers, interstate water deals, and international projects that supply 
water to Southern California’s 19 million coastal urban water users.  Prior to his current role, Tim was the Program 
Manager of Water use Efficiency, Manager of Integrated Water Resource Planning, and program lead for distribution 
system reliability planning, and drought contingency planning. Tim has developed regional policies and programs 
for conservation, brackish groundwater recovery, water recycling, and seawater desalination. Joining Metropolitan 
in 1992, Tim was project manager of Metropolitan’s Integrated Resources Plan, a 25-year road map and strategic 
plan for Southern California’s water supply reliability. Tim has also worked at the Los Angeles Department of Water 
and Power, where he designed conservation-based water rate structures. he was a 10-year Board Member of the 
California urban Water Conservation Council, and has served as a member of the Governor’s Landscape Efficiency 
Taskforce and as a member of the urban Stakeholder Committee advising on the implementation of California’s “20 
By 2020” legislation.

inTeRnATionAL KeynoTe SPeAKeR

inDUSTRy KeynoTe SPeAKeRS



ConfeRenCe SeSSionS ׀ DAY ONE 
29 March 2017

11.00am Registration

AfTeRnoon

12.00pm Welcome lunch networking

12.15pm CReATing A finAnCiALLy SUSTAinABLe fUTURe
Anthony Close  Acting Auditor-General, Queensland Audit Office

Queensland 
government

1.30pm QTC goVeRnAnCe AnD exeCUTiVe MASTeR CLASSeS

QTC
Master  
class

Topic A: Strategies for developing 
infrastructure solutions
An in-depth knowledge session on developing 
strategies to meet the infrastructure 
requirements of local communities by analysing 
all of the available options (including non-asset 
solutions). Delivered with practical case studies 
and access to a local government toolkit 
developed for achieving value-for-money. 

Topic B: Reviewing a business case— 
key issues and common mistakes
This session will outline the key issues to 
consider when reviewing a business case. 
Identify the core questions that need to be 
asked to ensure the project delivers the 
solutions that the business needs. An essential 
session for the local government management 
team.

2.30pm Afternoon tea networking

3.00pm QTC goVeRnAnCe AnD exeCUTiVe MASTeR CLASSeS

QTC
Master  
class

Topic B: Reviewing a business case— 
key issues and common mistakes
This session will outline the key issues to 
consider when reviewing a business case. 
Identify the core questions that need to be 
asked to ensure the project delivers the 
solutions that the business needs. An essential 
session for the local government management 
team.

Topic C: Improving financial sustainability
Access the information you need to build 
and maintain financial sustainability in your 
council. Drawing on the core areas for 
financial sustainability—including infrastructure 
management, financial management practices, 
and governance and planning practices—the 
session will use practical examples, exercises 
and tools to illustrate and apply key financial 
concepts and analysis.

4.00pm LgiS goVeRnAnCe AnD exeCUTiVe MASTeR CLASSeS

LgiS
Master  
class

Topic A: Data is not a dirty word
Measure everything. Crazy? Perhaps, yet 
Councils that have embarked on the data 
journey are reaping the benefits. This session 
will explore strategies that you can implement 
locally to help shine the light on these data 
sources, explore the continuing emergence of 
new data sources, and how it can be used in a 
practical way to make better decisions.

Topic B: Save money & the planet
Energy costs are often not well understood or 
appreciated, complicated by councils diverse 
energy needs that often span multiple sites and 
power variable service needs. This workshop 
will explore how you can actively monitor 
your energy usage and make management 
decisions based on what you are seeing. 

eARLy eVening

4.30pm networking drinks 
 
STRATegieS foR MAnAging yoUR nATURAL ASSeTS
elisa nichols  Executive Director, Office of the Great Barrier Reef,  
Department of Environment and Heritage Protection
Elisa will share advice and the best practice techniques used by the Office of the  
Great Barrier Reef for managing Australia’s greatest natural asset. 

Keynote
address

6.00pm free night networking



ConfeRenCe SeSSionS: DAY TWO
30 March 2017

MoRning

9.00am financial Sustainability & Local government
Mayor Mark Jamieson  President, LGAQ       

LgAQ

9.20am Welcome from QTC
Philip noble  Chief Executive, Queensland Treasury Corporation

QTC

9:40am eConoMiC oUTLooK AnD inSigHTS WiTH A RegionAL foCUS
ivan Colhoun  Chief Economist, Markets for National Australia Bank 
As Chief Economist of National Australia Bank, Ivan will draw on his wealth of knowledge and 
experience to update you on local, national and global economic insights and highlight the key 
factors for Queensland’s local governments 

Keynote

10:25am Morning tea

10:45am Strategic Asset Management—Time for a change
Adj Professor Joeseph Matthew Chief Executive Officer, Asset Institute 
Jeff Roorda General Manager, Strategic Asset Management, Technology One Corp 
David edgerton Director, APV Valuers and Asset Management 
 
The future will surely be different from the past due to the impact of disruptive technologies on 
society. Would we renew our old infrastructure with the same thing? hear about the innovative 
practices being used in industries for asset management, including how to use technology to 
automate asset planning and manage risks.

expert industry 
insight panel

11:45am ADDReSS fRoM THe Hon. CURTiS PiTT MP* 
The Treasurer of Queensland, Minister for Aboriginal and Torres Strait Islander Partnerships and 
Minister for Sport 

Queensland 
government 

address

12:15pm our story—local government’s performance
glen Beckett  General Manager Assist, LGAQ  and gavin o’Donovan  Director & Principal 
Consultant, AEC Group
Community expectations regarding the availability and measurement of council performance

LgAQ

12.35pm Lunch 
Live demonstrations of ‘Ready.Set.Go.’, a new performance benchmarking service

Software 
demonstration

AfTeRnoon

1.40pm Long-term financial Sustainability Strategies
Survey results from Roland McMillan Principal Advisor Economics & Finance, LGAQ

Survey results

2.00pm LoCAL APPRoACHeS To finAnCiAL SUSTAinABiLiTy

Council 
knowledge 

sharing panel

Balancing politics & financial sustainability  
Cale Dendle  President, Local Government 
Managers Association

Attracting local investment 
Cr Bob Manning*  Mayor, Cairns Regional 
Council

Leading change to improve productivity
Ross Musgrove  Chief Executive Officer, 
Western Downs Regional Council 

Purchasing locally vs value for money   
Cr Jack Dempsey*  Mayor, Bundaberg Regional 
Council

3.00pm Afternoon tea

3.20pm CLoSing THe CoMMUniCATionS gAP 
Helen Hutchings  Group Executive Director, Philips Group 
helen is one of Queensland’s leading communication and stakeholder engagement experts 
across infrastructure projects. She will provide practical advice and insights on best practice asset 
management to gain ‘buy-in’ from the key stakeholders at each stage of the asset lifecycle. 

Keynote
address

*Invited and awaiting confirmation



ConfeRenCe SeSSionS: DAY TWO
30 March 2017

AfTeRnoon

3.45pm Case study: Reluctant ratepayers to passionate subscribers 
Sian Sutton,  Manager Stakeholder Engagement and Communication, Toowoomba Regional Council

Getting cut-through on messaging isn’t easy and for local government it’s even harder. unlike 
corporations, local government communication is about sentiment building and community 
acceptance about the way we spend ratepayer money. Two areas that are traditionally resource 
intensive and often get a negative public reaction are council budget releases and reporting via the 
Annual Report. Toowoomba Regional Council has undergone a significant re-brand and changed the 
way it communicates, preferring to entertain and delight, even on topics that may seem dry.

Council case 
study

4.15pm Closing the Communications gap
Helen Hutchings  Group Executive Director, Phillips Group 
Craig Johnstone  Media Executive, LGAQ 
Sian Sutton  Manager Stakeholder Engagement and Communication, Toowoomba Regional 
Council

industry 
expert panel

4.35pm The challenges & opportunities ahead
greg Hallam Chief Executive Officer, LGAQ

LgAQ

4:45pm Close networking

eVening

6.00pm Doors open 
entree on arrival networking

6.20pm ADDReSS fRoM THe Hon. JACKie TRAD, MP*
Deputy Premier, Minister of Local Government and Planning and Minister for  
Trade and Investment

Queensland 
government 

address

6:40pm Dinner networking

7.15pm CHALLengeS AnD SoLUTionS foR WATeR inVeSTMenTS AnD DeALS in THe 
AMeRiCAn SoUTHWeST
Timothy Blair  Manager, Implementation Projects and Studies; Metropolitan Water District of 
Southern California
With a wealth of expertise and knowledge in public service delivery, Timothy will provide valuable 
insights about the Metropolitan Water District of Southern California’s critical role of providing water 
supply to Southern California—including emerging trends, challenges and successes. 

Keynote

8.00pm Dessert networking

9.00pm Close networking
 
*Invited and awaiting confirmation



ACCoMMoDATion
Rates are subject to availability at the time of booking.

Shangri-La Hotel
The Marina, Pierpoint Road, Cairns 
 

Superior Garden or City view Room (includes breakfast)

$210.00 per night

Reservations
To make your reservation please phone (07) 4052 7614 or complete the accommodation 
form by clicking the link below. 

SUMMiT RegiSTRATion
financial Sustainability Summit Registration $880.00 (inc.gst) 
(includes all of conference program)

financial Sustainability Summit Dinner $110.00 (inc.gst) 

Please refer to the LGAQ’s registration cancellation policies on www.lgaq.asn.au via the 
Events tab on the home page when making your registration.

Summit enquiries 
Call the members hotline – 1300 542 700 or email ask@lgaq.asn.au 

Register
Register online at www.lgaq.asn.au via the Events tab on the home page.

https://localgov.eventsair.com/5th-local-government-financial-sustainability-summit/registration


 

 

B O O K I N G  F O R M  
 

Pierpoint Road, Cairns, QLD 4870, Australia. Tel 617 4031 1411 

Fax 617 4031 3226 E-mail: slmc@shangri-la.com Website: www.shangri-la.com 
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COUNCILLOR PORTFOLIOS AND ORGANISATION / COMMITTEE RESPONSIBILITIES  
 

Executive Summary  
Under Strategic Direction Three of Council’s 2016 / 2017 Operational Plan, Council is to facilitate an annual review of 
Councillor nominations for representational roles. 

A number of roles have arisen that are required to be included on the Councillor Organisation / Committee 
Responsibilities List and Council’s consideration of these changes and appointment of Councillors are as follows:- 

• That North Queensland Regional Planning Committee (NQRPC) be included on Mayor Ramon Jayo’s List of 
responsibilities. 

• That Regional Development Australia (RDA) be included on Mayor Ramon Jayo’s List of responsibilities. 
• That Councillor Mary Brown replace Mayor Ramon Jayo as Council’s representative on the Hinchinbrook 

Chamber of Commerce Tourism and Industry. 
• That Councillor Wally Skinner be appointed an additional Council representative on the “Hinchinbrook Road 

Safety Advisory Committee” (HRSAC). 
• That Councillor Mary Brown be appointed the Chairperson of the “Hinchinbrook Recovery Group”. 
• That Councillor Marc Tack be appointed the Deputy Chairperson of the “Hinchinbrook Recovery Group”. 
• That Councillor Maria Bosworth be appointed the Chairperson of the “Hinchinbrook Recovery Group – Human 

Social Recovery Sub Group”. 
• That Councillor Andrew Lancini be appointed the Chairperson of the “Hinchinbrook Recovery Group – 

Economic Recovery Sub Group”. 
• That Councillor Wally Skinner be appointed the Chairperson of the “Hinchinbrook Recovery Group – 

Infrastructure Recovery Sub Group”. 
• That Councillor Kate Milton be appointed the Chairperson of the “Hinchinbrook Recovery Group – Environment 

Recovery Sub Group”. 
 

For Council Decision – Recommendation  
That Council adopt the amended Councillor Organisation / Committee Responsibilities List as presented.  

 

Background  
Councillors have chosen to revisit their portfolio and committee responsibilities as adopted in their first year of office. 
An updated version of the Councillor Organisation / Committee Responsibilities is now submitted to Council for 
adoption.  
 

Attachments  
Updated Draft Councillor Organisation / Committee Responsibilities List 
 

Statutory Environment  
Local Government Act 2009  
 

Policy Implications  
Not applicable 



COUNCILLOR PORTFOLIOS AND ORGANISATION / COMMITTEE RESPONSIBILITIES  
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Consulted With  
Councillors 
 

Financial and Resource Implications  
Nil 
 

Risk Management Implications  
Not applicable 
 

Strategic Considerations  
2014 – 2019 Corporate Plan – Strategic Direction Three - Responsive and Responsible Local Representation 
 

Officers Comment  
Council representatives are expected to report back to Councillors and the organisation in order to keep everyone 
informed. 
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COUNCILLOR ORGANISATION / 
COMMITTEE RESPONSIBILITIES 

 

 

Organisation / Committee – Mayor Ramon Jayo Organisation / Committee – Cr Wally Skinner 
• Office of CEO Portfolio Chairperson • Engineering Services Portfolio Chairperson 

• NQ Regional Organisation of Councils (NQROC) • Environmental Health Services Portfolio Deputy Chairperson 
• Regional Economic Development ROC (REDROC) • Southern Atherton Tablelands Development Scheme (SATDS) 

• NQ Local Government Association (NQLGA) • Herbert River Improvement Trust (HRIT) 

• Hinchinbrook Road Safety Advisory Committee (HRSAC) • Natural Resource Management Advisory Committee (NRMAC) 

• NQ Regional Roads and Transport Group (NQRRTG) • Local Pest Management Group 

• Emergency Management Queensland (EMQ) • Local Authority Waste Management Advisory Committee (LAWMAC) 
(proxy) 

• Local Disaster Management Group (LDMG) • NQ Regional Waste Reduction & Recycling Plan Working Group (WRRP) 
(proxy) 

• NQ Regional Planning Committee (NQRPC) • Ingham Health Consumer Group 

• Regional Development Authority (RDA) • Trebonne Action Group (TAG) 
• Audit Committee • Hinchinbrook Road Safety Advisory Committee (HRSAC) 

• Southern Atherton Tablelands Development Scheme (SATDS) • Chair – Infrastructure Recovery Sub Group  

ü  Australia Day Committee  

ü  Airport Committee  

ü  Lucinda Progress Association  

Organisation / Committee – Deputy Mayor Mary Brown Organisation / Committee – Cr Kate Milton 
• Office of CEO Portfolio Deputy Chairperson • Engineering Services Portfolio Deputy Chairperson 
• Development and Planning Portfolio Chairperson • Hinchinbrook Chamber of Commerce Tourism and Industry 

• Local Disaster Management Group (LDMG) (Deputy) • Natural Resource Management Advisory Committee (NRMAC) 

• Far North Qld Regional Organisation of Councils (FNQROC) • Local Pest Management Group 

• Regional Arts Development Fund Committee (RADF) • Herbert River Catchment and Landcare Group (HRCLG) 

• Hinchinbrook Chamber of Commerce Tourism and Industry • Chair – Environment Recovery Sub Group 

• Chair – Hinchinbrook Recovery Committee  

Organisation / Committee – Cr Maria Bosworth Organisation / Committee – Cr Marc Tack 
• Community Services Portfolio Chairperson • Corporate Services Portfolio Chairperson 

• Corporate Services Portfolio Deputy Chairperson • Community Services Portfolio Deputy Chairperson 

• Audit Committee (Proxy) • Audit Committee 
• Australia Day Committee • Regional Arts Development Fund Committee (RADF) 

• Lower Herbert Water Management Authority (LHWMA) • Showgrounds Advisory Management Committee 

ü  Airport Committee • HR Pastoral & Agricultural Association (Show) 

• Showgrounds Advisory Management Committee • Hinchinbrook Community Support Centre (HCSC) 

ü HR Pastoral & Agricultural Association (Show) • Ingham Health Consumer Group 
ü NQ Sports Foundation • Hinchinbrook Local Marine Advisory Committee (HLMAC) 
ü Hinchinbrook Local Marine Advisory Committee (HLMAC) ü Taylors Beach Progress Association 
ü Forrest Beach Progress Association • Deputy Chair – Hinchinbrook Recovery Committee 

• Chair- Human Social Recovery Sub Group  

Organisation / Committee – Cr Andrew Lancini 
• Environmental Health Services Portfolio Chairperson • NQ Regional Waste Reduction & Recycling Plan Working Group (WRRP) 

• Development and Planning Portfolio Deputy Chairperson • Halifax Progress Association 

• Herbert River Improvement Trust (HRIT) • Chair – Economic Recovery Sub Group 

• Australian Italian Festival Association  

• Herbert River Catchment and Landcare Group (HRCLG)  

• Local Authority Waste Management Advisory Committee 
(LAWMAC) 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
COUNCILLOR 

ACTIVITY REPORT 
 
 

AS AT 31 DECEMBER 2016 
 



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING
COMMUNITY REPRESENTATION AND 

COMMUNITY / PUBLIC MEETINGS OTHER (Council related only) TIMES ATTENDED
01/12/2016 EMT meeting re: Disaster Coverage 9.30am - 10.30am
01/12/2016 Macknade School Yr 6 Graduation 6.30pm - 8.00pm
03/12/2016 Lucinda Progress Assoc. Meeting 2.00pm - 3.00pm

04/12/2016
Christmas in Hinchinbrook - Mayor's Light up the 
Christmas Tree 5.30pm - 8.30pm

05/12/2016 WTSIP Committee Meeting 8.30am - 10.30am

06/12/2016
Discussions regarding Visitor Information 
Centre 8.30am - 9.00am

06/12/2016 Councillor Briefing Session 9.00am - 5.00pm
06/12/2016
06/12/2016 ISS year 6 graduation 7.00pm - 8.00pm
07/12/2016 HRSAC Meeting 10.30am - 1.00pm
07/12/2016 Australia Day Committee Meeting 3.30pm - 4.30pm
07/12/2016 Macknade SS Presentation night 6.30pm - 9.30pm
08/12/2016 Mayoral Meeting 9.00am - 10.00pm
08/12/2016 Senior citizens morning tea 10.00am - 11.00am

09/12/2016

Discussions with Dept. of Corrective Services - 
Probation and Parole division re: Community 
Service Workers 10.00am - 11.00am

09/12/2016 Disaster Management Training 11.00am - 1.00pm
09/12/2016 Employee retirement send off 4.00pm - 5.00pm
12/12/2016 Meet with Lucinda Progress Assoc. 2.00pm - 4.00pm
13/12/2016 General Meeting 9.00am - 5.00pm
13/12/2016 Chamber of Commerce Meeting 5.30pm - 6.00pm

14/12/2016
LDMG Meeting - Resupply Air Base 
operations 10.00am - 12.00pm

14/12/2016 Photo with HCSC - Mayor's Christmas Appeal 12.00pm
15/12/2016 Meet with local business owner 2.00pm - 2.30pm
16/12/2016 REDROC Meeting 9.00am - 11.00am
16/12/2016 NQROC Meeting 11.00am - 1.00pm
18/12/2016 Texas Terror Sunday 9.45am - 11.45am
21/12/2016 Lucinda Carol's by Candlelight 5.30pm - 6.00pm

22/12/2016
Seasonal Outlook Report for Lower Herbert 
Flood Wardens 6.30pm - 7.30pm

MAYOR RAMON JAYO
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED

01/12/2016
Discussions with Mayor and CEO and 
EMT regarding disaster coverage 09.00am-10.30am

01/12/2016 Discussions with Mayor/CEO/EDMP
ISHS Trade Centre 
Opening 10.30am-12.00md

04/12/2016 Carols by Candlelight 06.00pm-08.00pm
05/12/2016 TCT AGM-Mission Beach 05.30pm-08.00pm
06/12/2016 Mayor/CEO - VIC discussions 08.15am-08.45am
06/12/2016 Councillor Briefing 09.00am-05.00pm
07/12/2016 Tyto Gallery Opening 10.00am-12.00md
09/12/2016 Guardian Training - LDMG 11.00am-01.00pm

11/12/2016
FNQROC Board Dinner - Mission 
Beach 05.00pm-09.30pm

12/12/2016 FNQROC Meeting - Mission Beach 09.00am-01.00pm
13/12/2016 General Meeting 09.00am-05.00pm
14/12/2016 Mayor/CEO - VIC discussions 08.00am-09.00am
14/12/2016 LDMG/QFES Air Base Meeting 09.00am-11.00am
14/12/2016 Iain Gorden - APEN/GFRAS tele 11.00am-11.15am
15/12/2016 Int. Education Workshop-CQU 08.00am-10.00am

15/12/2016
Kari Arbourn/Laura Baker-CQU 
Education Hub - Ingham 10.00am-10.45am

COUNCILLOR MARY BROWN
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED

December
4.12.16 Carols in Rotary Park
6.12.16 Briefing Session 9am-
7.12.16 LHWMA - Statutory Induction 9am-

Australia Day Meeting 3.30-
13.12.16 General Meeting 9am-

COUNCILLOR MARIA BOSWORTH
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED

02/12/2016

Steve Smith re Urquart Rd 
John Gray re Forrest Beach 
laneway

9.30am-10.30am   
10.30-11.30      

04/12/2016
Mayors lighting the 
Christmas tree 5.30pm-7.30pm

06/12/2016 Council Briefing
Forrest beach  laneway and 
Mt Gardiner Rd 9am-5pm

13/12/2016 General Meeting 9am-5.30pm
13/12/2016 Chamber of Commerce Meeting 5.30pm-7.30pm

16/12/2016 Mario Fazio re Jayasurias Rd 11am-12pm

COUNCILLOR KATE MILTON
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED

04 12 2016 HR Pastoral & Agricultural Assoc AGM 1.00pm - 3.00pm
06 12 2016 Councillor Breifing Session 9.00am - 4.00pm
07 12 2016 Location Drinking Fountains 3.00pm - 4.30pm
13 12 2016 General  Meeting 9.00am - 4.00pm
14 12 2016 ISMAC Meting 5.00pm - 7.00pm
16 12 2016 HCSC Finance Meeting 11.00am - 12.30pm
21 12 2016 HCSC  Meeting 12.00pm - 2.30pm

CR. MARC TACK
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
06.12.16 Council Briefing Session 8.30-16.30
08.12.16 HRIT Meeting 8.30-12.45
05.12.16 AIF Meeting 17.30-20.00

06.12.16 Halifax Progress Association Meeting 19.00-19.45
13.12.16 General Meeting 9.00-18.15

COUNCILLOR ANDREW LANCINI
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS OTHER (Council related only) TIMES ATTENDED

04-Dec
Mayors Light up the Christmas 
Tree 2

06-Dec Councillor Briefing 8

07-Dec
Hbrook Road Safety Advisory 
Committee 2

08-Dec HRIT Meeting 5

12-Dec
Reef Trust Phase 4 meeting with 
Terrain 3

13-Dec Council General Meeting 8
16-Dec Engineering Portfolio Inspections 3
18-Dec TAG Christmas Party 2

CR. WALLY SKINNER
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR
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