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Regional Arts Development Fund Guidelines 
 

What is the Regional Arts Development Fund? 

The Regional Arts Development Fund (RADF) is delivered as a partnership between the Queensland Government 

through Arts Queensland and eligible local councils across the state. 

 

Hinchinbrook Shire Council’s RADF program promotes the role and value of arts, culture and heritage as key 

drivers of diverse and inclusive communities and strong regions. RADF invests in local arts and cultural 

priorities, as determined by local communities, across Queensland.  

 

RADF is a flexible fund, enabling local councils to tailor RADF programs to suit the needs of their communities. 

For further information on RADF please contact your local council. For information on other Arts Queensland 

programs and opportunities please visit www.arts.qld.gov.au 

 

1. Important dates for RADF Program  

Please refer to the website www.hinchinbrook.qld.gov.au Grants and Funding page for important 

dates/updates. 

 

2. What are the RADF objectives? 
To support arts and cultural activities that: 

• Provide public value for Queensland communities; 

• Build local cultural capacity, cultural innovations and community pride; 

• Deliver local priorities; and 

•  Deliver Queensland Government’s objectives for the community.  

 

3. RADF Assessment Criteria 
Project applications will be assessed on the way they meet the four RADF Criteria (Impact, Quality, Reach 

and Viability) as well as how well the project meets one or more of the locally determined Arts and 

Cultural Priorities. 

 

Quality 

o Produces or contributes to high quality arts and cultural initiatives for local communities; and 

o Proven capacity to effectively support and deliver arts and cultural services.  

 

Reach 

o Provides access to and engagement in arts and culture for diverse communities, practitioners, 

participants and audiences; 

o Evidence of local demand for proposed program/s; and 

o Demonstrates community and stakeholder involvement in RADF priority setting, decision making 

and evaluation. 

  

http://www.arts.qld.gov.au/
http://www.hinchinbrook.qld.gov.au/
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Impact 

o Demonstrates cultural, artistic, social or economic returns on investment; and 

o Supports one or more Queensland Government objectives for the community including encouraging 

safe and inclusive communities, building regions, supporting disadvantaged Queenslanders, 

stimulating economic growth and innovation, increasing workforce participation, and conserving 

heritage. 

 

Viability 

o Evidence of good planning for strong governance and management of RADF at a local level; and 

o Evidence of partnership capacity with partners including business and government. 

 

Locally determined RADF Arts and Cultural Priorities 

• Invest in Arts and Culture in the Shire; 

• Expand Arts and Cultural Tourism within the Shire – create and embrace an ‘Arts and Culture’ 

destination; 

• Revitalize the CBD; 

• Commercially promote Hinchinbrook Shire’s natural and Arts and Cultural assets; 

• Address youth and social issues; 

• Provision of career development skills/career paths to attract and retain youth in the Shire; and 

• Provision of recreation opportunities for the community. 

 
These priorities were determined primarily through the Hinchinbrook Shire Council’s Corporate Plan 2021 

- 2025 and the Economic Development Strategy Hinchinbrook 2020. 

 

4. What are the acknowledgement, reporting and acquittal processes for RADF? 
RADF funded activities must acknowledge the Queensland Government and the Hinchinbrook Shire 

Council in all promotional material, publications and products by inclusion of the RADF acknowledgment 

text and logos - as provided to you by Hinchinbrook Shire Council and as outlined below. 

 
Acknowledgement Text for RADF 

The Regional Arts Development Fund (RADF) is a partnership between the Queensland Government and 

Hinchinbrook Shire Council to support local arts and culture in regional Queensland. 

 
The Queensland Government crest is available to download at www.arts.qld.gov.au/aq-

funding/acknowledgement or by contacting the TYTO Regional Art Gallery on 4776 4725 or 

gallery@hinchinbrook.qld.gov.au  

 
The Hinchinbrook Shire Council logo is available by contacting Hinchinbrook Shire Council’s Media Officer 

on 4776 4600. 

 

  

http://www.arts.qld.gov.au/aq-funding/acknowledgement
http://www.arts.qld.gov.au/aq-funding/acknowledgement
mailto:gallery@hinchinbrook.qld.gov.au
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Reporting and Acquittal processes 

All RADF funded activities are required to complete a Project Outcome Report. The Project Outcome 

Report includes information about the success of your project, budget and support material which are 

required to be submitted to Hinchinbrook Shire Council within 8 weeks of the completion of your project. 

Please note the following: 

• 10% of the total RADF Funding requested for your project will not be released to you until you submit 

a correctly completed Project Outcome Report that is accepted and acquitted by the Hinchinbrook 

Shire RADF Committee; and 

• Failure to submit a complete Outcome Report by the due date will result in the applicant forfeiting 

the final 10% of their requested funding and will affect the applicant’s attempt to receive future 

funding. 

 

5. Hinchinbrook Shire Council RADF Funding categories 
There are two funding rounds yearly, as below: 

• One held at the beginning of the year in February/March for projects beginning on/after 6 May; and 

• One held in May/June for projects beginning on/after 10 July.  

 

Please see the website for specific dates. 

 

Applicants can apply for up to a maximum funding amount of 70% of the total project costs. There is a 

maximum funding limit of $10,000 per application.   

 

Successful applications requesting $5,000 or more in RADF Funding will receive payment in instalments. 

These instalments will correlate with stages of your project. For example, a project requesting $5,000 in 

RADF Funding would receive an initial payment of $2,000 to begin the project followed by two payments 

of $1,250 and a final payment of $500 upon the successful acquittal of the project. The stages of the 

project along with your requested payment instalment amounts should be outlined in your application.  

 
The grant round will be broad and encompassing and will include all art forms. They will offer support 

towards projects and programs that create vibrant arts and cultural experiences, including, but not limited 

to: 

• Performances and exhibitions;  

• Increased skills and professional development opportunities for artists;  

• New works that extend artists and art forms;  

• Community arts and cultural development; 

• Initiatives that strengthen cultural tourism; and 

• Enhanced cultural programs. 
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6. Who is eligible for a RADF grant? 
The following categories of individuals and organisations can apply for a RADF grant: 

• Individual professional artists, emerging professional artists, arts workers, cultural workers or 

project coordinators who: 

o Are based in the Council area, or, if based outside the Council area, are able to demonstrate 
how the project will directly benefit arts and culture in the Council area; 

o Are permanent residents or Australian citizens; and 

o Have an Australian Business Number (ABN) or who will be auspiced by an incorporated 

organisation or individual with an ABN. 

• Collective/Artist Run Initiative/Group: (non-incorporated) that are based in the Council area, or 

those based outside the Council area and are able to demonstrate how the project will directly 

benefit arts and culture in the Council area. Must be auspiced by an incorporated organisation, or 

an individual with an ABN. One person must be nominated as the accountable representative of 

the collective for management reporting and financial matters; and 

• Incorporated arts and cultural organisations based in the Council area, or those based outside the 

Council area that are able to demonstrate how the project will directly benefit arts and culture in 

the Council area. 

 

7. What does RADF not support? 

• Amateur arts activities except for professional services to amateur arts activity. One of the main 

RADF aims is to develop professional artists in the regions. Note: Emerging professional artists are 

eligible for funding; 

• Applicants who submit unsigned applications; 

• Applicants who have failed to acquit previous RADF grants; 

• Projects for which artsworkers are paid less than the recommended rates; 

• Activities that commence before Council approval is given because RADF should not be used as a 

‘top-up’ fund; 

• Craft workshops — unless a professional artist or artsworker is employed to work with a craft group 

to apply their skills in an innovative way to an arts development outcome; 

• Murals — funding is available for murals from other government sources as part of anti-graffiti 

programs. RADF grants can only be allocated to murals that adhere to the RADF Principles, eligibility 

and program criteria; 

• School arts activities except where those activities form part of broader community cultural 

development processes or are part of professional arts development; 

• Framing and freight – only a small proportion of these costs can be covered as part of presentation 

costs for significant exhibitions. As a guide only, 10% of the total framing and freight costs would 

be considered a small proportion; 

• Catering costs, openings, launches and parties are not eligible for RADF grants, even if they are 

part of an exhibition or community project; 

• Competitions — they are prolific and could monopolise funds. The competitive environment does 

not necessarily nurture emerging artists, as there is generally only one winner; 

• Eisteddfods — they are essentially competitions; 

• Publishing costs — requests for grants to publish books should be directed to organisations that 

provide print-on-demand services. A small proportion of printing costs are eligible as part of the 



 Regional Arts Development Fund Guidelines 

 

 

  Page 6 of 18 

 

presentation costs for significant projects. As a guide only, 10% of the total publishing costs would 

be considered a small proportion; 

• Purchase of capital items, e.g. equipment, buildings or vehicles; 

• Recurrent funding for arts organisations — local arts and cultural organisations that have regular 

community activities may apply for funding annually for different projects which have a project 

management component; 

• Operational expenses are ineligible under RADF including wages for permanent staff and office 

expenses; 

• Accredited study, training or university courses — RADF does not fund the primary training of artists, 

only their professional development once they are practising; and 

• RADF does not support 100% of any project. Applicants are required to make a significant 

contribution which may be in-kind. 30% of your project must be supported by other funding or in 

kind contributions. 

 

8. Australian Business Number (ABN) 
It is not mandatory for RADF applicants to possess an ABN. However, if they do not have an ABN the 

application must be auspiced by an incorporated organisation or an individual with an ABN (known as the 

auspice body) who manages the grant on behalf of the applicant. The auspice body is responsible for 

providing a financial report on completion of the project. It is not responsible for the artistic direction or 

quality of the project. 

 

9. Eligibility Checklist 
Each professional or emerging professional artist receiving financial benefit from a RADF grant must 

complete the Eligibility Checklist for Professional and Emerging Professional Artists (available online for 

download from the Hinchinbrook Shire Council website). This checklist has been developed to determine 

the professional or emerging professional status of all artists receiving RADF grant money. 

 

10. What should you do before you complete an application form? 

• Read the Frequently Asked Questions by RADF Applicants on Page 10; 

• Read the  Hinchinbrook Shire Council Corporate Plan 2021 – 2025 available on the Council website 

www.hinchinbrook.qld.gov.au ; 

• Read the Economic Development Strategy Hinchinbrook 2020, also available on Council’s website; 

• Read the RADF Assessment Criteria and Locally Determined Arts and Cultural Priorities that have 

been provided on pages three and four of these guidelines; 

• Ensure your application is for an activity that the local community will benefit from either directly 

and/or indirectly; 

• Read the RADF Important Definitions section of this document on page 16; 

• Establish your eligibility and/or that of the artists being paid with RADF Funding in your project by 

using the Eligibility Checklist for Professional and Emerging Professional Artists on page 34; 

• Ensure you have a current  CV to supply with your application; 

• Reflect on ways your activity develops your professional life; 

• Read everything thoroughly; and 

• For assistance with your application, contact the Hinchinbrook Community Support Centre on 4776 

1822 or by email communitysupport@hcsc.org.au. 

 

http://www.hinchinbrook.qld.gov.au/
http://www.hinchinbrook.qld.gov.au/documents/10232/41256319/HINCH-Hincinbrook-Way-EDS-web.pdf
http://www.arts.qld.gov.au/funding/radf.html
http://www.tyto.com.au/web/tyto/regional-arts-development-fund
http://www.tyto.com.au/web/tyto/regional-arts-development-fund
http://www.tyto.com.au/web/tyto/regional-arts-development-fund
mailto:communitysupport@hcsc.org.au
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11. What is a RADF Liaison Officer? 
The RADF Liaison Officer is a Council Officer who is your main contact for the RADF Program. They liaise 

with officers at Arts Queensland to ensure appropriate management of RADF. 

 
Contact your RADF Liaison Officer if you need any help in understanding the RADF Program, grant 

application and process. They can give you vital information and resources and, if necessary, can either 

meet with you or arrange for you to meet with a RADF Committee member. 

 
The RADF Liaison Officer is available by contacting the TYTO Regional Art Gallery on 4776 4725 or by 

emailing gallery@hinchinbrook.qld.gov.au  

 

12. What is a RADF Committee? 
The RADF Committee is a local advisory group to Council. The Committee assesses your application and 

recommends to Council whether it is funded or not. 

 

13. In-Kind Support 

In kind support includes volunteer labour, administrative support, rent free accommodation or donations 

of materials or equipment. These contributions should be given a monetary/dollar value and must be 

included in your proposed budget. 

 

14. The RADF Budget 
You must include a comprehensive budget using the template on this form. You must: 

• Ensure your budget estimates are as accurate as possible. Inflated budget claims may affect the 

funding decision for your activity; 

• Account for all costs of your activity – expenses and income; monetary and voluntary. This includes 

all items listed in the income column as in-kind; 

• Ensure you list all forms of income, including any in-kind, and all other grants you have applied for; 

• Mark an asterisk beside grants which have already been approved; 

• Indicate the amount of the RADF grant that will go towards any expenditure in the column titled 

RADF Grant Breakdown; 

• In the space provided, include the total amount you are seeking from RADF as income; 

• Ensure the income and expenditure columns balance; 

• Including copies of quotations from suppliers for goods/services will assist verification of your 

budget; and 

• Provide copies of receipts for payment of goods and services as evidence of expenditure in your 

Outcome Report. 

  

mailto:gallery@hinchinbrook.qld.gov.au
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Frequently Asked Questions by RADF Applicants 
 

How do I develop a RADF grant application?  
 Ask yourself these key questions when developing your activity: 

• How does the project respond to and align with the RADF Assessment Criteria as outlined in section 1 of 

the RADF Guidelines? 

• Which activity do I want to do? 

• Why do I want to do it? 

• Which people will be involved? 

• Do they have the skills to make it happen? 

• Who in the community will benefit? 

• How much will it cost? 

• Where will I get the money from in addition to a RADF grant? 

• Are other individuals being employed?  

 

Your application should give a snapshot of a potentially successful activity. All information required is requested 

on the form, so: 

• Research thoroughly and prepare your application accurately and honestly; 

• Provide all information on the HSC RADF Grant Application form; and 

• Describe your activity in terms that relate to your Council’s RADF program. 

 

Brief and clear support material strengthens your application. Include only relevant support material, such as: 

• An Eligibility checklist must be attached for each professional or emerging professional arts worker 

receiving RADF support – this is included with your application form; 

• Letters of support from groups who will benefit; 

• Letters of support/acceptance from project partners, a community Elder, workshop leader, or gallery 

owner; 

• Quotes from tradespeople, publishers or other businesses cited in your budget; and 

• CV’s of all professional arts and cultural workers employed in the activity. 

 

Please note – support material will not be returned, so: 

• Provide copies of all support material, if mailing your application (and keep the original) or provide a USB 

containing the files in PDF format. 

 

Sign your application. Unsigned applications are not eligible for funding. Keep a copy of your completed 

application. If your application succeeds, you will complete the outcome report sections (located on the same 

form as your initial application) at the end of the activity. 

 

RADF committees may want more information or support material if they are uncertain about an application. 

Usually you will only have a short time to respond. 
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What is a CV (curriculum vitae)? 
Your CV or résumé is a summary of your career that you send to an employer when applying for a job or to a 

funding body as part of your application for funding.  

 

Your CV should: 

• Be up-to-date in all personal and professional details; 

• Show the important information on the first page; 

• Start at the current year and work backwards to build a history of your employment or experience. Be on 

A4 white paper, stapled – not spiral bound or in plastic folders – for ease of photocopying; and  

• Preferably, no longer than two pages. 

 

Include the following information: 

• Your contact details; 

• Education and qualifications; 

• Current employment status; 

• Recent employment history; 

• Community involvement; 

• Awards, grants, achievements, exhibitions, performances, screenings, publications, committee and 

professional memberships (don’t use abbreviations or acronyms); and 

• The names of at least two referees. 

 

Some tips for success: 

• Think about what your CV says – whether it is easy to read and how it is ordered; 

• Be dynamic in how you present your work history and skills; 

• Describe yourself in positive language; and 

• Remember, you get only one chance to make a good impression. 

 

What do I do with my completed application?  
After completing your RADF Application Form and attaching all relevant support material in pdf formats, you 

must submit your application to Hinchinbrook Shire Council by the advertised closing dates. 

 

Mailed applications that are received after the closing date will only be accepted if they are postmarked with 

the advertised closing date. If you mail your application please notify your RADF Liaison Officer of the date that 

it was posted. You can submit your application by email to gallery@hinchinbrook.qld.gov.au.  Emailed 

applications are preferred. 

 

What happens after my RADF Grant has been submitted?  
For applications requesting $5,000 or more in RADF Funding, the applicant will be required to verbally pitch 

their project proposal at the RADF Committee meeting. The applicant must make themselves available and will 

be advised within 24 hours of receipt of their application of the date and time that the pitch of their proposal is 

to take place.  

1. Once the funding round has closed, the RADF Liaison Officer copies, collates and sends all applications 

(plus assessment sheets) to the RADF Committee for assessment; 

2. Applications are assessed on merit and by the same assessment criteria, first by individual RADF 

Committee members and then as a group to compare the strengths of each application; 

mailto:gallery@hinchinbrook.qld.gov.au
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3. The RADF Committee’s final recommendations are documented and presented to Council for ratification; 

4. All applicants are advised in writing of the outcomes of their applications; and 

5. The RADF Liaison Officer develops a contract for each successful applicant to prepare for the release of 

funding. 

   

While the aim is to complete the process within one month from close of applications, the process can take up 

to two months from the date applications close to the date you receive a letter of notification advising of the 

outcome of your application.  

 

In assessing your grant application, the RADF Committee will, as well as using the criteria, also consider: 

• Has the applicant received a RADF Grant in the past 2 years? New applicants and activities will be given 

preference 

• Has the applicant acquitted previous grants? If an applicant has not acquitted previous grants they will 

be ineligible for future funding 

• Is the applicant responsible for management of the activity? 

• Has the applicant contacted the artist/s to obtain their consent to work or contacted the gallery or 

publisher to assess their interest? 

• Has the applicant demonstrated the capability to plan and carry out the activity effectively? 

• Is there a clear Project Stage/Timeline with expected completion dates of each stage? 

• For projects requesting $5,000 or more in RADF Funding is there a proposed outline of payment 

instalments that correspond with the project stages? 

• Is the budget well prepared and realistic, demonstrating sound financial management and knowledge of 

professional rates of pay? 

• Can the applicant demonstrate matching support from their organisation or themselves, at least in–kind? 

• Is RADF the best source of funding for this activity? 

• Does the activity: 

o Employ or use the skills of, an appropriate professional or emerging professional artist or arts and 

cultural worker? (An Eligibility Checklist is required for each paid artist or arts worker involved in 

the project); 

o Benefit either an individual artist or the community? 

o Reflect the aims of the Council’s Corporate Plan, Economic Development Strategy or other 

published priorities?; and 

o Help to develop arts and culture in the community, develop audiences, and increase social 

harmony? 

• Is there evidence of community need and support? 

• Have health and safety, insurance, copyright and licences been considered?; and 

• Are any conditions to be applied to the funding?   
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What happens if I am successful? 
If you are successful, before you receive your grant money and begin your activity, you will receive the following 

documents* from Council: 

• A Letter of Offer from Hinchinbrook Shire Council (HSC) specifying what the funding is being allocated for 

and any special conditions that may apply to your application; 

• Two letters of acceptance – one Original to be signed and returned to HSC and one Copy to be kept for 

your records; 

• A request for an invoice made out to Hinchinbrook Shire Council: 

o Applicants receiving $4,999 or less will need to provide an initial invoice for 90% of the total amount 

of RADF funding approved (plus the GST amount if you are GST registered) as set out in your letter 

of offer. The remaining 10% of funding will require an invoice to be submitted along with the Project 

Outcome Report; and 

o For grants $5,000 or more an outline indicating the payment instalment dates will be provided with 

your letter of offer. You must provide an invoice for each payment instalment. The final 10% of 

funding will require an invoice to be submitted along with the Project Outcome Report.   

• All relevant information you need to acknowledge the State Government and Hinchinbrook Shire Council 

who are providing the grant. 

 

*No funds will be released until you sign and return all relevant documents to your RADF Liaison Officer. 

 

The RADF Committee may ask for special conditions of funding to be included in your contract. These must be 

met through your funded activity. 

 

Some conditions of grants that are common to all RADF recipients: 

• Wherever possible, all funded activities must begin within the financial year of the receipt of funding; 

• Grants can be withdrawn if an activity is unduly delayed — you will need to reapply in the following year; 

• Your acknowledgement of RADF funding in all publicity about your activity and as part of the outcome; 

and 

• Requesting approval from the RADF Committee for any changes to your application. 

 

Other conditions may be developed by Hinchinbrook Shire Council, such as: 

• More information and/or evidence of the community need for a proposed workshop; 

• More information and/or evidence that individuals cited as being involved in an activity have been 

contacted, have given consent and are available; and 

• A request to: 

o Address a gathering of peers after a funded activity; 

o Offer a workshop demonstrating new skills; and 

o Attend a workshop to gain more knowledge in conducting a RADF Project and completing the 

required reports. 
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Can I alter my application after funding has been allocated? 
Sometimes circumstances change and you cannot carry out your activity exactly as described in your 

application. When this happens, you must: 

• Notify the RADF Committee through the RADF Liaison Officer in writing or by email; and 

• Receive approval of any change before beginning your activity. 

 

The RADF Committee (or a sub-committee) can: 

• Approve the changes; 

• Request that you complete a new application form; and 

• Ask you to return the funds and re-submit your application in the next round. 

 

Any agreement to alterations must be: 

• Made in writing; 

• Endorsed by the chair of the RADF Committee; and 

• Approved and signed by a HSC RADF Committee member, HSC RADF Liaison Officer and the recipient. 

 

Please note: If you change your application without approval, Council can ask for the funds to be returned. 

 

I have completed my funded activity. Is there anything else I should do? 
Yes. You must complete and submit your Outcome Report to Council no more than 4 weeks after completing 

your funded activity and provide an invoice for the remaining 10% of RADF Funding requested in your 

application. This acquits the local RADF monies you spent and will enable the remaining funds to be paid to you 

in a timely fashion. 

If you fail to acquit your grant, you will not receive the final 10% of your RADF Funding and you will be ineligible 

to apply for future funding through RADF and Arts Queensland. In some circumstances, you may be asked to 

repay the grant. 

 

Your outcome report must show evidence of the outcomes of the activity and how the RADF money was spent. 

It is a chance to reflect on the level of success your activity achieved by: 

• Identifying key outcomes; 

• Assessing the benefits and drawbacks; 

• Checking your financial estimates against your actual expenditure; 

• Learning from any difficulties — these can often teach more than successes; 

• Recognising the potential for growth or new directions in your work; and 

• Setting new priorities. 
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Who should I contact for more information on RADF? 
For more information about the RADF Program and process, please contact the RADF Liaison Officer at the TYTO 

Regional Art Gallery on 07 4776 4725 or by emailing gallery@hinchinbrook.qld.gov.au. 

 

To keep up to date be sure to check the website www.hinchinbrook.qld.gov.au Grants and Funding Page 

regularly and like HinchinbrookShireCouncil on Facebook.  

 

The Hinchinbrook Community Support Centre offers assistance with completing application forms for funding. 

To arrange an appointment please phone 4776 1822, email communitysupport@hcsc.org.au or visit 

www.hcsc.org.au. 

 

The following table lists some useful websites that may help in the development of your activity. 

 

Arts Queensland (AQ)  

www.arts.qld.gov.au 

• all other Arts Queensland grant information 

• other funding sources benefiting arts and 

culture 

The Arts Law Centre of Australia 

www.artslaw.com.au  

Specialised legal and business advice and 

referral services, professional development 

resources and advocacy for artists and arts 

organisations. 

Australian Copyright Council 

www.copyright.org.au   

Information and guidance about creating 

copyright in Australia.  

Department of Aboriginal and Torres Strait 

Islander Policy (DATSIP) 

www.datsip.qld.gov.au 

Protocols are an essential component when 

dealing with individuals and communities. 

This site provides guides to assist 

communication across cultures. 

 

  

mailto:gallery@hinchinbrook.qld.gov.au
http://www.hinchinbrookway.com.au/regional-art-gallery
https://www.facebook.com/visitTYTO/
https://www.facebook.com/visitTYTO/
mailto:communitysupport@hcsc.org.au
http://www.hcsc.org.au/
http://www.arts.qld.gov.au/
http://www.artslaw.com.au/
http://www.copyright.org.au/acc_prod/ACC/Home/ACC/Home.aspx?hkey=24823bbe-5416-41b0-b9b1-0f5f6672fc31
https://www.datsip.qld.gov.au/people-communities/protocols-for-consultation
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Important Definitions 
 

ABN 

The Australian Business Number (ABN) is a single identifier for all business dealings with the tax office and for 

dealings with other government departments and agencies. 

 

Acquittal 

The final stage of the grant process. In order to acquit your grant, you must submit an Outcome Report to your 

local council within four (4) weeks of completion of your funded activity. The HSC RADF Outcome Report is 

completed on the same document as the initial HSC RADF grant funding application (See also Outcome Report) 

 

Arts 

The Australian Culture and Leisure Classifications (ACLC) defines arts activities as "the creation, manufacturing 

and sale of goods and services relating to literature, radio, television, film, digital content, visual arts and crafts, 

design, music and performing arts". These also include "writing, drama, playing and recording music, music 

composition, dance, theatre, film, visual arts and crafts, design (including graphic and architectural design) and 

radio and television broadcasting”. 

 

Arts and Cultural Policy 

A document which sets directions for the future investment in arts and cultural development. 

 

Artsworker 

A person who may produce arts and cultural product directly or who may manage or facilitate the development 

of arts and cultural activity in their community. 

 

Auspicing body 

An incorporated organisation which manages a grant on behalf of an individual or collective; responsible for 

providing a financial report on the completion of a project, but not responsible for the artistic direction or quality 

of the project. 

 

Biennial  

Every two (2) years. 

 

Chief Executive Officer 

The council officer responsible for overseeing Council's finances and strategic planning.  

 

Collective 

Collectives or cooperatives are community groups or groups of artists that are not incorporated but may be 

auspiced by an incorporated association or company or local government. One person will need to be nominated 

as the accountable representative of the group for management, reporting and financial matters, and all 

members of the group will need to sign a letter confirming their involvement and support for the nominated 

representative. Include this letter as support material. A group should be maintained for the duration of the 

project. 
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Community arts 

Uses all art forms to explore and express issues of community identity, place, a sense of belonging as well as 

asserting community needs and differences. 

 

Community Cultural Development (CCD) 

Activity that affirms the community and its members as the creators and owners of their cultural practices. In 

collaboration with professional artists and cultural workers, communities can express their inherent creativity, 

celebrate their unique culture and generate activities with social and economic benefits. 

 

Community Use 

Refers to the advertised/organised free use of equipment by arts and cultural organisations, community groups 

and the general public. 

 

Consensus  

A group decision that is acceptable to all members of the group. 

 

Concept development 

The process of shaping and refining an idea for a new product into a complete description. No specific art form 

product is required. 

Word/phrase Definition 

Corporate plan 

A document detailing the steps to achieve a council’s mission; a major strategic planning instrument. The plan 

sets out the strategies which the council intends to follow in the medium term in order to achieve the policy 

objectives. 

 

Craft 

An activity (e.g. weaving, carving, pottery) that involves making things skilfully by hand, often using traditional 

techniques and usually for functional purposes. 

 

Cultural heritage 

Activities that comprise the management of sites and collections which represent the cultural environment. This 

means the preservation of the objects, writings and other records that reflect ways of life of various cultural 

groups, including items of aesthetic, scientific or social significance. These activities are most closely aligned 

with museums, art museums, libraries and archives. 

 

Cultural mapping 
A tool that can form the basis of a cultural planning process. In order to look to the future, the mapping process 

provides an understanding of the diverse and sometimes invisible resources and values of the community. It 

explores and names different cultural influences, understandings of history and place, and the roles and 

relationships of people in the community. Combined with an audit of the buildings, organisations and cultural 

practices of the community, the cultural map can provide new understandings of the issues, needs and 

aspirations of the community. 
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Cultural planning 

Cultural planning is a process of deciding how best to use a community’s cultural resources for economic and 

social development. Cultural planning provides a way for communities and local councils to develop a shared 

vision and the means for effectively coordinating community resources to build a strong and sustainable cultural 

industry. Like any plan, it identifies what needs to be done, by whom, in what time frame and how much it will 

cost, in hours and dollars. The cultural plan is the community’s promise to itself, in which it determines what it 

needs to do in order to provide its own cultural future. 

 

Culture 

“Culture should be regarded as the set of distinctive spiritual, material, intellectual and emotional features of 

society or a social group, and that it encompasses, in addition to art and literature, lifestyles, ways of living 

together, value systems, traditions and beliefs". (United Nations Educational, Scientific and Cultural 

Organisation (UNESCO) 2002, Universal Declaration on Cultural Diversity) 

 

Demonstration 

A non participatory activity where an artsworker demonstrates a particular art/craft technique to a passive 

audience. (See also Workshop)  

 

Emerging professional artist 

Has had no more than five years experience as a professional artist. (See also Professional Artist). 

 

Extracurricular 

Activity that is held outside the standard educational curriculum taught during the school day and not expected 

to be delivered by educational institutions. 

 

Feasibility study 

A detailed investigation and analysis of a proposed development project to determine whether it is viable 

technically and economically. 

 

GST 

Goods and Services Tax: a broad-based tax of 10 per cent on most supplies of goods and services consumed 

in Australia. 

 

Heritage 

Those things or places which come or belong to a person or people by reason of birth including the culture, 

traditions and assets preserved from one generation to another. 

 

Infrastructure 

The framework needed to support arts and cultural organisations. It may be ‘hard’ infrastructure such as 

buildings and computers, or ‘soft’ infrastructure such as organisations and the people who manage them. 

 

In-kind support 

Includes volunteer labour, administrative support, rent-free accommodation or donations of materials or 

equipment. These contributions should be given a dollar value and must be included in your proposed budget. 
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Local Government Association of Queensland (LGAQ) 

The peak body representing local government in its dealings with other governments, unions, business and the 

community. 

 

Minister for the Arts  

The elected member of Parliament responsible for the arts portfolio. 

 

Museum 

A museum helps people understand the world by using objects and ideas to interpret the past and present and 

explore the future. It preserves and researches collections, and/or makes objects and information accessible 

in actual and virtual environments. Museums are established in the public interest as permanent not-for-profit 

organisations that contribute to long term communities. Museums may be designated by many names including 

gallery and keeping place. 

 

Not-for-profit 

Means that the articles of a legally constituted not-for-profit arts organisation state that profits or surpluses 

must be used to further the organisation’s artistic objectives. Any profits or surpluses must not be distributed 

to owners, members or any other individual or group of individuals. The articles should also make provision for 

the transfer of assets to a similar organisation should they cease operations. 

 

Older person  

A person who is over 55 years of age. 

 

Outcome Report 

This report describes your achievements and acquits the use of public money by explaining how the RADF grant 

money was spent, what has been paid for and whether any money was left at the end of the project. It also 

includes visual documentation of the activity. The HSC RADF Outcome Report is completed on the same 

document as the initial HSC RADF grant funding application (See also Acquittal). 

 

PAYG 

Pay As You Go (income tax) – the money you pay directly to the Commissioner of Taxation to meet your income 

tax and other liabilities; usually paid each quarter. 

 

Peer assessment 

A process of experienced arts and cultural workers meeting to assess grant applications based on published 

funding criteria. 

 

Person with a disability 

A person who experiences loss or deterioration of personal and social functions across a range of life activities, 

due to a disorder, illness or injury. 

 

Professional development 

An activity can be considered as professional development if it increases an applicant’s skills, provides 

networking opportunities, introduces the applicant’s work into new markets and/or enhances the applicant’s 

ability to earn a living through their arts or cultural work. 
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Professional artist or arts and cultural worker 

Has specialist training in his/her field (not necessarily in academic institutions); is recognised by his/her peers 

(professional practitioners working in the artform area); is committed to devoting significant time to the artistic 

activity; and has a history of public presentation. 

 

Quorum 

The number of members at a meeting needed to vote on applications. It is usually half the committee plus one. 

 

Ratification  

Making something valid by formally approving or confirming it. 

 

Regional Council  

All councils in Queensland other than Brisbane City Council. 

 

Remote Council  

Councils identified as remote by the Local Government Association of Queensland 

 

Stakeholder 

A person, group, or business unit that has a share or an interest in a particular activity or set of activities. 

 

Statement of Significance 

A statement that indicates why a place or object is important. It is useful to explain the values of the place or 

object and their importance to the community or groups within the community. It may also describe features of 

a place or object that have intrinsic value but that have no known human affinity or values. (Australian Heritage 

Commission) 

 

Target group  

The group of people for whom the work or project is specifically created. 

 

Tiers of government  

Three levels of Australian government: Commonwealth, State and Local. 

 

Workshop 
A structured activity at which attendees gain practical experience in an artform and learn new arts skills. (See 

also Demonstration) 

 

Young person  

A person who is 30 years of age or under. 

 


