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MINUTES OF THE GENERAL MEETING 

OF THE 
HINCHINBROOK SHIRE COUNCIL 

 
HELD IN THE COUNCIL CHAMBERS 

INGHAM ON TUESDAY 
24 APRIL 2018  

 AT 9.00 AM 
 

 
 
ATTENDANCE -  Present were Councillors R Jayo, ME Brown, AJ Lancini, WG Skinner, KS Milton 

and MG Tack 
 

- Also present was the Chief Executive Officer (DA McKinlay), Executive Manager 
Infrastructure Services Delivery (J Stewart), Executive Manager Development, 
Planning and Environmental Services (R Pennisi), Acting Chief Financial Officer 
(M Cox) and Executive Assistant (BK Edwards) 

 
APOLOGY -  An apology for non-attendance was received from Councillor DM Bosworth 

 
Media and Communications Officer, D Purnell was also present when the meeting commenced 
 
 
PRAYER - Councillor Tack opened the meeting with prayer 
 
 
1. MINUTES - Moved Councillor Lancini  
   Seconded Councillor Brown 
  

Resolved that the Minutes of the General Meeting held on 27 March 2018 be 
approved as a correct record of proceedings and the Minutes be signed by the 
Mayor. 
   Carried  

 
2. BUSINESS  

 
2.1 CORPORATE SERVICES  
 

2.1.1 CORPORATE SERVICES ACTIVITY REPORT  
Consideration of monthly Corporate Services Activity Report as at 31 March 2018.  

 
Moved Councillor Tack 
Seconded Councillor Milton 

 
 

Council Resolution - That the Report be received and noted.  Carried – 240418-01 
 

2.1.2 MONTHLY STATUS REPORT 
Consideration of monthly Chief Financial Officer Status Report for April 2018.  
 
Moved Councillor Tack 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-02 
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 2.1.3 FINANCIALS 
Consideration was given to a report of financial activities as at 31 March 2018.  
 
Moved Councillor Tack 
Seconded Councillor Lancini 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-03 
 

2.1.4 2017 / 2018 BUDGET REVIEW TO 31 MARCH 2018 
Consideration of Report to Council from Acting Chief Financial Officer dated 13 April 2018 
regarding adoption of the 2017 / 2018 Budget Review to 31 March 2018.   
     
Moved Councillor Tack 
Seconded Councillor Skinner 

 
Council Resolution - That the amendments to the 2017/2018 Budget, and the resulting 
amended 2017/2018 Budget be approved.  Carried – 240418-04 
 

2.2.2  INFRASTRUCTURE SERVICES DELIVERY 
 

2.2.1 INFRASTRUCTURE SERVICES DELIVERY ACTIVITY REPORT  
Consideration of monthly Infrastructure Services Delivery Activity Report as at 31 March 
2018.    
 
Moved Councillor Milton 
Seconded Councillor Skinner 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-05 
 

2.2.2 MONTHLY STATUS REPORT 
Consideration of monthly Executive Manager Infrastructure Services Delivery Status Report for 
April 2018.    
 
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-06 

 
2.2.3 WATER AND SEWERAGE WORKS PROGRAM REPORT 

Consideration was given to a report of water and sewerage operations for the month of March 
2018.  

 
Councillor MG Tack left the meeting at 9.39 am 
 

Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-07 

 
2.2.4 INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT 

Consideration was given to a report of civil operations for the month of March 2018.   
 

Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-08 

 
2.2.5 RECRUITMENT OF VACANT PERMANENT POSITION – LEADING HAND GANGER 

Consideration of Report to Council from Works Manager – Construction dated 9 April 2018 
seeking approval to replace the position of Leading Hand Ganger.  

 
Moved Councillor Milton 
Seconded Councillor Brown 

 
Council Resolution - That Council approve to replace the Leading Hand Ganger position. 
 Carried – 240418-09 
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2.3 DEVELOPMENT, PLANNING AND ENVIRONMENTAL SERVICES 
 

2.3.1 DEVELOPMENT, PLANNING AND ENVIRONMENTAL SERVICES ACTIVITY REPORT  
Consideration of monthly Development, Planning and Environmental Services Activity Report 
as at 31 March 2018.   

 
Councillor MG Tack returned to the meeting at 10.03 am 
 

Moved Councillor Brown 
Seconded Councillor Skinner 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-10 
 

The meeting adjourned at 10.05 am for morning tea with five new staff members.   
Acting CFO, M Cox left the meeting 
 
The meeting resumed at 10.24 am 

 
2.3.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Development, Planning and Environmental 
Services Status Report for April 2018.  
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-11 

 
2.3.3 LEASE BETWEEN HINCHINBROOK SHIRE COUNCIL AND PAUL, RITA AND NATAL CAUCHI OVER 

LOT 362 ON SP214657, HALIFAX ROAD INGHAM  
Consideration of Report to Council from Planning and Development Manager dated 4 April 
2018 in relation to request from Paul, Rita and Natal Cauchi for renewal of Lease over Lot 
362 on SP214657 for a further 10 year lease at Halifax Road, Ingham.  Current permitted use 
for this land is cane farming and has been under cane for the past 10 years.   

 
Moved Councillor Skinner 
Seconded Councillor Lancini 

 
Council Resolution - That Council defer the matter until such time as Council determines the 
direction it will take regarding solar farming, given the potential need for the land for power 
generation purposes for the adjacent sewerage plant. Carried – 240418-12 

 
2.3.4 TRUSTEE PERMIT TO MARB CONSTRUCTION AND PLANT HIRE OVER LOT 312 ON CWL1973 – 

MOUNT CORDELIA 
Consideration of Report to Council from Planning and Development Manager dated 4 April 
2018 regarding application received from Marb Construction and Plant Hire Pty Ltd for 
Trustee Permit over existing Quarry (access to site only) located within Lot 312 on CWL1973 
at Mount Cordelia.  
 
Moved Councillor Tack 
Seconded Councillor Lancini 

 
Council Resolution - That Council defer the matter pending receipt of further information. 

 Carried – 240418-13 
 

2.3.5 SUMMARY OF GRANT APPLICATIONS QUARTER ENDING 31 MARCH 2018 
Consideration of Report to Council from Grants Officer dated 10 April 2018 providing a 
summary of funding applications submitted for the quarter ending 31 March 2018.  

 
Moved Councillor Brown 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-14 
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2.3.6 ROTARY DISTRICT 9550 CONFERENCE – OFFICIAL OPENING SPONSORSHIP – 4 MAY 2018 

Consideration of Report to Council from Executive Manager Development, Planning and 
Environmental Services dated 4 April 2018 regarding request received from Rotary 
International District 9550 Ltd for Council to sponsor the catering at the Conference meet and 
greet at the TYTO Conference Centre on 4 May 2018.  

 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution - That Council assist Rotary International District 9550 Ltd by organising 
the “meet and greet” opening ceremony to be held a TYTO, to the value of $2,500. 
 
That the $2,500 expenditure be funded from the Economic Development Operating Budget. 

  Carried – 240418-15 
 

2.3.7 MARINE MEDIA GROUP: RECREATIONAL FISHING EVENT / MARKETING PROPOSAL 
Consideration of Report to Council from Manager Economic and Community Development 
dated 10 April 2018 providing an analysis of the 2016 International Fishing Series (IFS) 
production and broadcast and seeking direction from Council regarding the 2018-2020 
Marine Media Group’s recreational fishing marketing proposal.  

 
Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution - That Council accept the Marine Media Group proposal for the sum of 
$45,000 per year over 3 years and send written correspondence seeking a formal contract for 
review and approval. 
 
That Council look at growing the value of the partnership by the following: 

• increase leverage of all events and celebrity endorsements (within contractual 
parameters), especially via social media; 

• increase on-ground product; 

• increase inbound product; 

• ensure continued multi use of content to increase economy of scale re production 
spend; 

• increase media releases for more widespread regional positive publicity; 

• leverage series and local complementary events if possible (within contractual 
parameters); 

• look at on-ground conversion of the Asian market via third party engagement. 
  Carried – 240418-16 
 

2.3.8 RATES AND CHARGES RELIEF FOR THE OLD INGHAM FIRE STATION – 45 MCILWRAITH 
STREET, INGHAM 
Consideration of Report to Council from Executive Manager Development Planning and 
Environmental Services dated 10 April 2018 in relation to Council granting a concession for 
the Water Base Charge and Sewerage Charges for the premises located at 45 McIlwraith 
Street, Ingham.  Council is entering into a licence to occupy agreement with the State of 
Queensland for the use of the old Ingham Fire Station (being Lot 1 on SP117199) by the local 
Rural Fire Service and the local State Emergency Service (SES).  

 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution - That Council grant a concession equal of 100% for each of the following 
charges: 

 
• Water Base Charge; and                                                                        
• Sewerage Charge; 
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for the premises located at 45 McIlwraith Street, Ingham, described as Lot 1 on SP117199 as 
it is being used for emergency and disaster management by the local Rural Fire Service and 
the local State Emergency Service (SES), for the term of the licence to occupy between the 
Council and the State of Queensland. This is to apply for the rates levied from 01/07/2017 to 
the 30/06/2018 and that the waiver continues for the term of the license to occupy granted 
to Council on behalf of the SES. 

 
That the State Emergency Management Levy be paid from the budgeted allocated for SES 
expenses. Carried – 240418-17 
 
 

2.4 GOVERNANCE 
 

2.4.1 OFFICE OF THE MAYOR AND CEO ACTIVITY REPORT 
Consideration of monthly Corporate Governance Activity Report as at 31 March 2018.  
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-18 

 
2.4.2 MONTHLY STATUS REPORT 

Consideration of monthly Mayor and Chief Executive Officer Status Report for April 2018.  
  
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-19 
 

2.4.3 PROJECT DEVELOPMENT GROUP MEETING MINUTES 
Consideration of Report to Council from Chief Executive Officer dated 18 April 2018 
requesting Council to receive and note the Project Development Group Meeting Minutes held 
on 27 March 2018.  
 
Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution - That Council receive and note the Project Development Group Meeting 
Minutes held on 27 March 2018.  Carried – 240418-20 
 

2.4.4 PROCUREMENT POLICY  
Consideration of Report to Council from Chief Executive Officer dated 18 April 2018 seeking 
adoption of Council’s revised Procurement Policy.   
 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution - That Council adopt the revised Procurement Policy as presented. 

 Carried – 240418-21 
 

2.4.5 COUNCILLOR ACTIVITY REPORT 
Consideration of Councillor Activity Reports as at 31 March 2018 to ensure transparency and 
public scrutiny of Councillor workload.  
 
Moved Councillor Skinner 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 240418-22 
 
 

CONFIDENTIAL ITEMS 
 

Moved Mayor Jayo 
Seconded Councillor Lancini 
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That pursuant to Division 3 Sections 275 (1) (e) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 

 
Items 2.5.1, 2.5.2, 2.5.3, 2.5.4, 2.7.1 and 3.1.1 as contracts are proposed to be made 
by them. 

 
That pursuant to Division 3 Sections 275 (1) (g) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.6.1, 2.6.2, 2.6.3 and 2.6.4 as they are actions to be taken by Council under the 
Planning Act, including deciding applications made to it under that Act. 

 
That pursuant to Division 3 Sections 275 (1) (h) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.6.5 and 2.6.6 as it is other business for which a public discussion would be 
likely to prejudice the interests of the local government or someone else, or enable a 
person to gain a financial advantage. 
 

 
Councillor WG Skinner left the meeting during Council discussions pertaining to Item 2.7.1 due to his 
association with the person proposed to be awarded the contract. 

 
Mayor R Jayo left the meeting during Council discussions pertaining to Item 3.1.1 on the basis that the 
Mayor was contacted by a tenderer to ask why a tender had not been decided upon in a timely manner. 
 
Deputy Mayor ME Brown assumed the Chair during the Mayor’s absence from the Chambers and when the  
Mayor returned to the meeting, he resumed the Chair. 

 Carried  
Discussions took place in Closed Session on the above referred to items. 

 
Moved Mayor Jayo 
Seconded Councillor Lancini 
 
That Council return to Open Meeting. Carried 

 
 

2.5 INFRASTRUCTURE SERVICES DELIVERY 
 

2.5.1 RFO02009 – SUPPLY AND DELIVERY OF ONE MOTOR GRADER 
Consideration of a Report to Council from Fleet Manager dated 5 April 2018 regarding 
quotations received for RF002009 – Supply and Delivery of One Motor Grader.   
 
Moved Councillor Milton 
Seconded Councillor Brown 

 
Council Resolution - That Council accept the offer from Hastings Deering for the supply and 
delivery of one motor grader including the grader roll duo attachment, with trade of plant 
PA00008 for a net changeover of $390,714.00 excl GST. Carried – 240418-23 
 

2.5.2 RFO02010 – SUPPLY AND DELIVERY OF ONE VIBRATING SMOOTH DRUM ROLLER 
Consideration of a Report to Council from Fleet Manager dated 28 March 2018 regarding 
quotations received for RF002010 – Supply and Delivery of One Vibrating Smooth Drum 
Roller.   
 
Moved Councillor Lancini 
Seconded Councillor Skinner 

 
Council Resolution - That Council accept the offer from Conplant for the supply and delivery of 
one vibrating smooth drum roller including the optional extras of diagnostic tool and 
compaction control systems, with trade of plant PA00067 for a net changeover of 
$137,700.00 excl GST. Carried – 240418-24 
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2.5.3 RFO02013 – SUPPLY AND DELIVERY OF ONE ZERO TURN MOWER 
Consideration of a Report to Council from Fleet Manager dated 15 March 2018 regarding 
quotations received for RF002013 – Supply and Delivery of One Zero Turn Mower.   
 
Moved Councillor Tack 
Seconded Councillor Milton 

 
Council Resolution - That Council accept the offer from Brescianini Motors for the supply and 
delivery of one zero turn mower, without trade of plant PA00034 for a net changeover of 
$12,275.00 excl GST.  Carried – 240418-25 
 

2.5.4 RFO02014 – SUPPLY AND DELIVERY OF TWO HEAVY DUTY GALVANIZED TANDEM TRAILERS 
Consideration of a Report to Council from Fleet Manager dated 26 March 2018 regarding 
quotations received for RF002014 – Supply and Delivery of Two Heavy Duty Galvanized 
Tandem Trailers.   
 
Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution - That Council accept the offer from Ingham Rural Supplies for the supply 
and delivery of two heavy duty galvanized tandem trailers for $5,663.64 each for a total of 
$11,327.28 excl GST. Carried – 240418-26 
 
 

2.6 DEVELOPMENT, PLANNING AND ENVIRONMENTAL SERVICES 
 

2.6.1 RECONFIGURATION OF A LOT - SUBDIVISION OF LAND – ONE (1) LOT INTO TWO (2) LOTS – 
FORREST BEACH ROAD, BRAEMEADOWS – LOT 10 ON SP241467, PARISH OF CORDELIA – 
HANSEN SURVEYS PTY LTD FOR VA, L AND MAP RAITERI  
Consideration of Report to Council from Planning and Development Manager dated 9 April 
2018 in relation to an application made by Hansen Surveys Pty Ltd for VA, L and MAP Raiteri 
seeking a Development Permit for Reconfiguration of Land at Forrest Beach Road, 
Braemeadows.  (RC17\0016).  

 
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That Council approve a Development Permit for Reconfiguration of a 
Lot (Subdivision of One (1) Lot into Two (2) Lots) over Lot 10 on SP241467, Parish of 
Cordelia, subject to the following conditions: 

RECONFIGURATION OF A LOT 
CONDITIONS OF APPROVAL – LOT 10 ON SP241467, PARISH OF CORDELIA 

Conditions Compliance timing 

Administration 
(1) The developer is responsible to carry out the approved 

development and comply with relevant requirements in 
accordance with: 

a. The specifications, facts and circumstances as set out in 
the application submitted to Council, including 
recommendations and findings confirmed within the 
technical reports;  

b. The development must unless otherwise stated, be 
designed, constructed and maintained in accordance 
with the relevant Council policies, guidelines and 
standards; 

c. The conditions of approval, the requirements of Council’s 
Planning Scheme and best practice engineering; 

d. The conditions of the Infrastructure Charges Notice; 

e. The conditions of the Referral Authority Advices: 

(i) 1711-2801 SRA dated 9 March 2018. 

At all times 
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RECONFIGURATION OF A LOT 
CONDITIONS OF APPROVAL – LOT 10 ON SP241467, PARISH OF CORDELIA 

Conditions Compliance timing 

Currency Period 
(2) The currency period applicable to this approval: 

• MCU/ROL – 6 years until 1 May 2024. 

At all times 

Approved plans  
(3) The development of the site is to be generally in accordance 

with the following plans that are to be the approved Plans of 
Development, except as altered by any other condition of 
this approval: 

Plan / Document Name Number Date 

Proposed Reconfiguration  
- 511 Forrest Beach Road, 
Braemeadows 
Lot 10 on SP241467 

171054 

Sheet 1 

November 
2017 

Proposed Reconfiguration  
- 511 Forrest Beach Road, 
Braemeadows 
Lot 10 on SP241467 

171054 

Sheet 2 

November 
2017 

 

At all times  

(4) Where there is any conflict between the conditions of this 
approval and the details shown on the approved plans and 
documents, the conditions of approval must prevail.  

At all times 

(5) Where conditions require the above plans or documents to 
be amended, the revised document(s) must be submitted 
for endorsement by Council prior to the submission of a 
Development Application for Operational Works. 

At all times 

Internal works  
Water 
(6) Provide each individual tenancy or dwelling unit with 

separate system for the metering of water consumption. 

 
Prior to final building 
/ plumbing 
certification 

(7) Water supply sub-metering must be designed and installed 
in accordance with The Plumbing and Drainage Act 2002 
and the Water Act 2000 (applies to developments which will 
be reconfigured by Building Format Plan). 

Prior to final building 
/ plumbing 
certification 

(8) Written confirmation of the location of existing meters for 
water consumption must be provided by either the applicant 
or a licensed surveyor.  In any instance where existing 
services are contained within another lot, relocate the 
services to be contained within the respective lot or to 
within a reciprocal services easement.  

Prior to the Approval 
of Survey Plan 

Sewerage 
(9) Provide each individual allotment or dwelling unit with 

separate on-site sewerage system. 

 
Prior to final building 
/ plumbing 
certification 

Plumbing  
(10) All plumbing and sanitary drainage works must be in 

accordance with regulated work under the Plumbing and 
Drainage Act and Council Plumbing and Drainage Policies 
and must be completely separate for each dwelling unit. 

 
Prior to final building 
/ plumbing 
certification 
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RECONFIGURATION OF A LOT 
CONDITIONS OF APPROVAL – LOT 10 ON SP241467, PARISH OF CORDELIA 

Conditions Compliance timing 

Drainage 
(11) The Applicant/Developer must submit for Council’s 

consideration and approval a stormwater drainage plan. The 
plan must reflect the following considerations: 

(i) Surface drainage must be catered for in a manner that 
lessens possible impacts in receiving areas; and 

(ii) The development must drain to road frontages or other 
legal points of discharge. 

 
Prior to the Approval 
of Survey Plan 

(12) All existing creek systems and drainage areas must be left in 
their current state, including no channel alterations and no 
removal of vegetation, unless consented to in writing by the 
Chief Executive Officer. 

At all times 

(13) That any works as a result of the reconfiguration must not 
interfere with stormwater flow over or through the land. 

At all times 

Building 
(14) The Applicant is to seek and comply with all relevant building 

approvals to be issued by a qualified Building Certifier. 

 
Prior to final building 
/ plumbing 
certification 

(15) Any lighting devices associated with the development, such 
as sensory lighting, must be positioned on the site and 
shielded so as not to cause glare or other nuisance to 
nearby residents and motorists. Night lighting must be 
designed, constructed and operated in accordance with 
Australian Standard AS4282 “Control of the obtrusive 
effects of outdoor lighting”. 

Prior to final building 
/ plumbing 
certification 

External Works  

Lawful Point of Discharge 
(16) All stormwater from the property must be directed to a lawful 

point of discharge such that it does not adversely affect 
surrounding properties or properties downstream from the 
development, all to the requirements and satisfaction of the 
Chief Executive Officer.   

That any works as a result of the reconfiguration must not 
interfere with stormwater flow over or through the land. 

 
Prior to the Approval 
of Survey Plan 

Other 

Existing Services 
(17) Written confirmation of the location of existing electrical and 

telecommunication services for the land must be provided 
by either the applicant or a licensed surveyor. In any 
instance where existing services are contained within 
another lot, relocate the services to be contained within the 
respective lot or to within a reciprocal services easements. 

 
Prior to the Approval 
of Survey Plan 

Construction 
(18) Any construction work associated with this development 

shall be carried out in accordance with sound engineering 
practice.  In particular, no nuisance is to be caused to 
adjoining residents by way of smoke, dust, stormwater 
discharge or siltation of drains, at any time, including non-
working hours.  Where material is to be carted to or from the 
site, loads are to be covered to prevent dust or spillage.  
Where material is spilled or carried on to existing roads, it is 
to be removed forthwith so as to restrict dust nuisance and 
ensure traffic safety.  

 
At all times 
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RECONFIGURATION OF A LOT 
CONDITIONS OF APPROVAL – LOT 10 ON SP241467, PARISH OF CORDELIA 

Conditions Compliance timing 

Damage to Infrastructure 
(19) In the event that any part of Council’s infrastructure is 

damaged as a result of work associated with the 
development, Council must be notified immediately of the 
affected infrastructure and have it repaired or replaced by 
Council, at no cost to Council. All works must be completed 
prior to the issue of a Compliance Certificate for the Plan of 
Survey. 

 
At all times 

Electricity  
(20) Provide evidence that adequate electricity supply standard 

or renewable energy will be supplied and is 
supported/approved by relevant authority. 

 
Prior to the Approval 
of Survey Plan 

Cane Rail Easement 
(21) Easement documentation, outlining full access provision 

from Forrest Beach Road to all proposed allotments, 
between the applicant and Wilmar Sugar Pty Ltd to be 
amended to include newly created allotments.  A copy of all 
signed and endorsed easement documentation to be 
provided to Council. 

 
Prior to the Approval 
of Survey Plan 

 

Reason(s) for Approval  

The proposed development is considered to be consistent with the relevant overall outcomes 
of the planning scheme, in particular: 

• the development does not compromise the long term sustainability of agricultural use, 
given the proposal will result in the creation of allotments within the minimum lot size 
and frontage parameters set out within the planning scheme; 

• the development will not result in a material change in the way the land is used; 

• the development is not considered to result in an incompatible land use intruding on 
(or compromising) the  development and continuation of the primary use of the lots; 

• the development will not compromise riparian vegetation and stream bank stability, 
remnant areas of native vegetation; 

• the development provides allotments that facilitate the existing uses at an intensity 
appropriate to the existing use of the land and local area; and 

• the proposal does not change the existing access arrangements to the allotments.  
 Carried – 240418-27 
 
2.6.2 RECONFIGURATION OF A LOT - SUBDIVISION OF LAND – ONE (1) LOT INTO TWO (2) LOTS – 

BRUCE HIGHWAY, TOOBANNA – LOT 3 ON SP211110, PARISH OF TREBONNE – HANSEN 
SURVEYS PTY LTD FOR M BORG AND M AND M DONGHI  
Consideration of Report to Council from Planning and Development Manager dated 4 April 
2018 in relation to an application made by Hansen Surveys Pty Ltd for M Borg and M and M 
Donghi seeking a Development Permit for Reconfiguration of Land at Bruce Highway, 
Toobanna.  (RC17\0017).  
 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution - That Council approve a Development Permit for Reconfiguration of a 
Lot (Subdivision of One (1) Lot into Two (2) Lots) over Lot 3 on SP211110, subject to the 
following conditions: 
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RECONFIGURATION OF A LOT 
CONDITIONS OF APPROVAL 

LOT 3 ON SP211110 

Conditions Compliance timing 

Administration 
(1) The developer is responsible to carry out the approved 

development and comply with relevant requirements in 
accordance with: 

a. The specifications, facts and circumstances as set out 
in the application submitted to Council, including 
recommendations and findings confirmed within the 
technical reports;  

b. The development must unless otherwise stated, be 
designed, constructed and maintained in accordance 
with the relevant Council policies, guidelines and 
standards; 

c. The conditions of approval, the requirements of 
Council’s Planning Scheme and best practice 
engineering; 

d. The conditions of the Infrastructure Charges Notice; 

e. The conditions of the Referral Authority Advices: 

(i) 1711-2805 SRA dated 15/03/2018. 

At all times 

Currency Period 
(2) The currency period applicable to this approval: 

• MCU/ROL – 6 years until 1 May 2024. 

At all times 

Approved plans  
(3) The development of the site is to be generally in 

accordance with the following plans that are to be the 
approved Plans of Development, except as altered by any 
other condition of this approval: 

Plan / Document Name Number Date 

Proposed Reconfiguration 
Lot 3 on SP211110 
Masters Road, Toobanna 

171056 November 
2017 

Detail Site Survey 
Proposed Bruce Highway 
Access Adjacent to Lots 2 
and 3 on SP211110 
Toobanna 

171056/2 February 
2018 

 

At all times  

 
(4) Where there is any conflict between the conditions of this 

approval and the details shown on the approved plans and 
documents, the conditions of approval must prevail.  

 
At all times 

(5) Where conditions require the above plans or documents to 
be amended, the revised document(s) must be submitted 
for endorsement by Council prior to the submission of a 
Development Application for Operational Works 

At all times 

Internal works  
Water 
(6) Provide each individual tenancy or dwelling unit with 

separate system for the metering of water consumption; 

 
Prior to final building / 
plumbing certification 
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RECONFIGURATION OF A LOT 
CONDITIONS OF APPROVAL 

LOT 3 ON SP211110 

Conditions Compliance timing 

(7) Water supply sub-metering must be designed and installed 
in accordance with The Plumbing and Drainage Act 2002 
and the Water Act 2000 (applies to developments which 
will be reconfigured by Building Format Plan); 

Prior to final building / 
plumbing certification 

Sewerage 
(8) Provide each individual allotment or dwelling unit with 

separate on-site sewerage system; 

 
Prior to final building / 
plumbing certification 

Plumbing  
(9) All plumbing and sanitary drainage works must be in 

accordance with regulated work under the Plumbing and 
Drainage Act and Council Plumbing and Drainage Policies 
and must be completely separate for each dwelling unit 

 
Prior to final building / 
plumbing certification 

Drainage 
(10) The Applicant/Developer must submit for Council’s 

consideration and approval a stormwater drainage plan. 
The plan must reflect the following considerations: 

(i) Surface drainage must be catered for in a manner that 
lessens possible impacts in receiving areas; and 

(ii) The development must drain to road frontages or other 
legal points of discharge 

 
Prior to the Approval 
of Survey Plan 

(11) All existing creek systems and drainage areas must be left 
in their current state, including no channel alterations and 
no removal of vegetation, unless consented to in writing by 
the Chief Executive Officer. 

At all times 

(12) That any works as a result of the reconfiguration must not 
interfere with stormwater flow over or through the land. 

At all times 

Building 
(13) The Applicant is to seek and comply with all relevant 

building approvals to be issued by a qualified Building 
Certifier. 

 
Prior to final building / 
plumbing certification 

(14) Any lighting devices associated with the development, such 
as sensory lighting, must be positioned on the site and 
shielded so as not to cause glare or other nuisance to 
nearby residents and motorists. Night lighting must be 
designed, constructed and operated in accordance with 
Australian Standard AS4282 “Control of the obtrusive 
effects of outdoor lighting”. 

Prior to final building / 
plumbing certification 

External Works  

Access Road works  
(15) The existing access to Lot 3 SP211110 from Masters Road 

must be sealed to Council’s rural road standard from the 
existing pavement to the property boundary. 

 
Prior to the Approval of 
Survey Plan 

(16) A Private Works in Road Reserve Permit must be obtained 
prior to commencing works. 

Prior to the Approval 
of Survey Plan 

Lawful Point of Discharge 
(17) All stormwater from the property must be directed to a 

lawful point of discharge such that it does not adversely 
affect surrounding properties or properties downstream 
from the development, all to the requirements and 
satisfaction of the Chief Executive Officer.   

 

 
Prior to the Approval 
of Survey Plan 
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RECONFIGURATION OF A LOT 
CONDITIONS OF APPROVAL 

LOT 3 ON SP211110 

Conditions Compliance timing 

Services Conduits 
(18) The Applicant/Developer must provide services conduits 

under all access driveways to limit future excavation of the 
sealed surface. 

 
Prior to the Approval of 
Survey Plan 

Other 

Existing Services 
(19) Written confirmation of the location of existing electrical 

and telecommunication services for the land must be 
provided by either the applicant or a licensed surveyor. In 
any instance where existing services are contained within 
another lot, relocate the services to be contained within 
the respective lot or to within a reciprocal services 
easements. 

 
Prior to the Approval 
of Survey Plan 

Construction 
(20) Any construction work associated with this development 

shall be carried out in accordance with sound engineering 
practice.  In particular, no nuisance is to be caused to 
adjoining residents by way of smoke, dust, stormwater 
discharge or siltation of drains, at any time, including non-
working hours.  Where material is to be carted to or from 
the site, loads are to be covered to prevent dust or 
spillage.  Where material is spilled or carried on to existing 
roads, it is to be removed forthwith so as to restrict dust 
nuisance and ensure traffic safety.  

 
At all times 
 

Damage to Infrastructure 
(21) In the event that any part of Council’s infrastructure is 

damaged as a result of work associated with the 
development, Council must be notified immediately of the 
affected infrastructure and have it repaired or replaced by 
Council, at no cost to Council. All works must be completed 
prior to the issue of a Compliance Certificate for the Plan of 
Survey. 

 
At all times 

Electricity  
(22) Provide evidence that adequate electricity supply standard 

or renewable energy will be supplied and is 
supported/approved by relevant authority. 

 
Prior to the Approval 
of Survey Plan 

 
Reason(s) for Approval  

The proposed development is considered to be consistent with the relevant overall outcomes 
of the planning scheme, in particular: 

• the development will not result in a material change in the way the land is currently used; 

• the development does not compromise the long term sustainability of agricultural use, 
given the proposal will result in the subdivision of a village zoned Lot; 

• the development will not result in a material change in the way the land is used,  

• the development is not considered to result in an incompatible land use intruding on (or 
compromising) the  development and continuation of the village/residential uses in 
Allingham; 

• the development is impacted upon with flooding and inundation, sufficient low hazard land 
is available on site for sustainable development; 

• the development is provided in a contiguous manner with the village settlement of 
Toobanna, and will not result in a change in the character of the area; and 
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• the proposed subdivision of the land is compatible with the existing surrounding village 
landscape and is not considered to result in any adverse impacts on the amenity of the 
locality. 
 Carried – 240418-28 
 

2.6.3 MATERIAL CHANGE OF USE – RESIDENTIAL (MULTIPLE UNIT DEVELOPMENT) – 8 ALM 
STREET, INGHAM – LOT 11 ON RP717839, PARISH OF TREBONNE – HINCHINBROOK 
ABORIGINAL & ISLANDER HOUSING CO-OPERATIVE SOCIETY 
Consideration of Report to Council from Planning and Development Manager dated 27 March 
2018 in relation to an application made by U & I Town Plan for Hinchinbrook Aboriginal & 
Islander Housing Co-Operative Society, seeking a Development Permit for Material Change of 
Use – Residential (Multiple Unit Development) (MCU17\0010).  
 
Moved Councillor Tack 
Seconded Councillor Lancini 

 
Council Resolution - That Council issue a Development Permit for Material Change of Use – 
Multiple Unit Development (3 x 1 Bedroom) on Lot 11 on RP717839, Parish of Trebonne, 8 
Alm Street, Ingham, subject to the following conditions: 
 

ALM ST MULTIPLE UNIT DEVELOPMENT 
CONDITIONS OF APPROVAL 

LOT 11 ON RP717839 

Conditions Compliance timing 

Administration 
(1) The developer is responsible to carry out the approved 

development and comply with relevant requirements in 
accordance with:- 

a. The specifications, facts and circumstances as set out 
in the application submitted to Council, including 
recommendations and findings confirmed within the 
technical reports;  

b. The development must unless otherwise stated, be 
designed, constructed and maintained in accordance 
with the relevant Council policies, guidelines and 
standards; 

c. The conditions of approval, the requirements of 
Council’s Planning Scheme and best practice 
engineering; 

d. The conditions of the Infrastructure Charges Notice; 

e. The conditions of the Referral Authority Advices: 

(i) 1712-3073 SRA dated 13/02/2018. 

At all times 

Currency Period 
(2) The currency period applicable to this approval: 

• MCU/ROL – 6 years until 1 May 2024. 

 

At all times 

Approved plans  
(3) The development of the site is to be generally in 

accordance with the following plans that are to be the 
approved Plans of Development, except as altered by any 
other condition of this approval: 

Plan / Document Name Number Date 

Various Housing Alm 
Street 

17HAI01 08.11.17 

 

At all times  
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ALM ST MULTIPLE UNIT DEVELOPMENT 
CONDITIONS OF APPROVAL 

LOT 11 ON RP717839 

Conditions Compliance timing 

(4) Where there is any conflict between the conditions of this 
approval and the details shown on the approved plans and 
documents, the conditions of approval must prevail.  

At all times 

(5) Where conditions require the above plans or documents to 
be amended, the revised document(s) must be submitted 
for endorsement by Council prior to the submission of a 
Development Application for Operational Works. 

At all times 

Internal works  
Water 
(6) Provide each individual tenancy or dwelling unit with 

separate system for the metering of water consumption. 

 
Prior to final building / 
plumbing certification 
 

(7) Water supply sub-metering must be designed and installed 
in accordance with The Plumbing and Drainage Act 2002 
and the Water Act 2000 (applies to developments which 
will be reconfigured by Building Format Plan). 

Prior to final building / 
plumbing certification 

Sewerage 
(8) Provide a single internal sewer connection to each unit 

which must be clear of any building or structures. 

 
Prior to final building / 
plumbing certification 

Plumbing  
(9) All plumbing and sanitary drainage works must be in 

accordance with regulated work under the Plumbing and 
Drainage Act and Council Plumbing and Drainage Policies 
and must be completely separate for each dwelling unit. 

 
Prior to final building / 
plumbing certification 

Drainage 
(10) The Applicant/Developer must submit for Council’s 

consideration and approval a detailed stormwater drainage 
plan. The plan must reflect the following considerations: 

(i) Surface drainage must be catered for in a manner 
that lessens possible impacts in receiving areas; 
and 

(ii) The development must drain to road frontages or 
other legal point of discharge. 

 
Prior to final building / 
plumbing certification 

Existing Services 
(11) Written confirmation of the location of existing electrical 

and telecommunication services for the land must be 
provided by either the applicant or a licensed surveyor. In 
any instance where existing services are contained within 
another lot, relocate the services to be contained within 
the respective lot or to within a reciprocal services 
easements. 

 
Prior to final building / 
plumbing certification 

Building 
(12) The Applicant is to seek and comply with all relevant 

building approvals to be issued by a qualified Building 
Certifier. 

 
Prior to final building / 
plumbing certification 

(13) Any lighting devices associated with the development, such 
as sensory lighting, must be positioned on the site and 
shielded so as not to cause glare or other nuisance to 
nearby residents and motorists. Night lighting must be 
designed, constructed and operated in accordance with 
Australian Standard AS4282 “Control of the obtrusive 
effects of outdoor lighting”. 

Prior to final building / 
plumbing certification 
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ALM ST MULTIPLE UNIT DEVELOPMENT 
CONDITIONS OF APPROVAL 

LOT 11 ON RP717839 

Conditions Compliance timing 

Landscaping 
(14) A landscaping plan must be submitted for approval. 

 
Prior to final building / 
plumbing certification 

(15) Any landscaped areas must be subject to an ongoing 
maintenance. 

Prior to final building / 
plumbing certification 

On-Site Parking 
(16) Sufficient on-site car parking in accordance with the 

provisions of the relevant Hinchinbrook Shire Planning 
Scheme 2005 and to Australian Standards AS2890.1, 
must be provided. 

 
Prior to final building / 
plumbing certification 

External Works  

Access Road works  
(17) The existing crossover access to Lot 11 RP717839 must 

be removed with the kerb and channel reinstated. 

 
Prior to final building / 
plumbing certification 

(18) The new access to the southern side of the property is be 
constructed in accordance with Council’s standard 
engineering specifications and must be constructed to a 
minimum concrete standard from the kerb and channel to 
the property boundary. 

Prior to final building / 
plumbing certification 

(19) The turnout from the sealed extent of Alm Street to the 
kerb and channel is to be constructed to a sealed standard 
e.g. spray seal or asphalt. 

Prior to final building / 
plumbing certification 

(20) A Private Works in Road Reserve Permit must be obtained 
prior to commencing works. 

Prior to final building / 
plumbing certification 

Lawful Point of Discharge 
(21) All stormwater from the property must be directed to a 

lawful point of discharge such that it does not adversely 
affect surrounding properties or properties downstream 
from the development, all to the requirements and 
satisfaction of the Chief Executive Officer. 

 
Prior to final building / 
plumbing certification 

Telecommunications  
(22) The Applicant/Developer must provide 

telecommunications conduits under the access driveway to 
limit future excavation of the sealed surface. 

 
Prior to final building / 
plumbing certification 

Electricity  
(23) Provide evidence that adequate electricity supply standard 

or renewable energy will be supplied and is 
supported/approved by relevant authority. 

 
Prior to final building / 
plumbing certification 

Damage to Infrastructure 
(24) In the event that any part of Council’s infrastructure is 

damaged as a result of work associated with the 
development, Council must be notified immediately of the 
affected infrastructure and have it repaired or replaced by 
Council, at no cost to Council. All works must be completed 
prior to the issue of a Compliance Certificate for the Plan of 
Survey. 

 
Prior to final building / 
plumbing certification 

 
Reason(s) for Approval  

The proposed development is considered to be consistent with the relevant overall outcomes 
of the current planning scheme and the draft planning scheme, in particular: 
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• Assessment of the development against the relevant zone purpose, planning scheme 
codes and planning scheme policies demonstrates that the proposed development will not 
cause significant adverse impacts on the surrounding natural environment, built 
environment and infrastructure, community facilities, or local character and amenity.  

• The proposed development is residential in scale and will not detract from the streetscape 
or amenity of the surrounding locality. 

• The proposed development is of a scale and nature that aligns with the land use intent for 
the site in the context of the zone designation. 

• The proposal for a Material Change of Use for a multiple unit development does not 
compromise the character and amenity of the surrounding area. 

• The proposed development does not compromise relevant State Planning Policy.  
 Carried – 240418-29 
 

2.6.4 REQUEST FOR MINOR CHANGE PLANNING ACT 2016, S.78 – HANSEN SURVEYS FOR THE 
CRYSTAL CREEK CARAVAN PARK PTY LTD – MATERIAL CHANGE OF USE AND 
RECONFIGURATION OF LAND – RECONFIGURING A LOT (SUBDIVISION ONE LOT INTO THREE 
LOTS) – LOT 17 ON CWL3635, PARISH OF WATERVIEW – 8 BARRILGIE ROAD, COOLBIE 
Consideration of Report to Council from Planning and Development Manager dated 6 April 
2018 in relation to request for Planning Act 2016 s.78 minor change modification of condition 
1 for Reconfiguration of a Lot (Subdivision of one (1) lot into three (3) lots) over Lot 17 on 
CWL3635 originally approved by Council on 29 November 2016.  
 
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That Council resolve to approve a s.78 Minor Change for Reconfiguration 
of a Lot (Subdivision of one (1) lot into three (3) lots) over Lot 17 on CWL3635, subject to the 
following conditions: 

RECONFIGURATION OF A LOT – MINOR CHANGE 
CONDITIONS OF APPROVAL 

LOT 17 ON CWL3635 

Conditions Compliance timing 

Administration 
(1) The developer is responsible to carry out the approved 

development and comply with relevant requirements in 
accordance with: - 

a. The specifications, facts and circumstances as set out 
in the application submitted to Council, including 
recommendations and findings confirmed within the 
technical reports;  

b. The development must unless otherwise stated, be 
designed, constructed and maintained in accordance 
with the relevant Council policies, guidelines and 
standards; 

c. The conditions of approval, the requirements of 
Council’s Planning Scheme and best practice 
engineering; 

d. The conditions of the Infrastructure Charges Notice; 

e. The conditions of the Referral Authority Advices: 

(i) 1803-4281 SPD dated 04/04/2018. 

At all times 

Currency Period 
(2) The currency period applicable to this approval: 

• ROL – 6 years until 1 May 2024. 

 

At all times 
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RECONFIGURATION OF A LOT – MINOR CHANGE 
CONDITIONS OF APPROVAL 

LOT 17 ON CWL3635 

Conditions Compliance timing 

Approved plans  
(3) The development of the site is to be generally in 

accordance with the following plans that are to be the 
approved Plans of Development, except as altered by any 
other condition of this approval: 

Plan / Document Name Number Date 

Proposed Lots 1-3, 
Cancelling Lot 17 on 
CWL3635, 8 Barrilgie 
Road, Mutarnee 

M1306-SK-
02 

Revision C 

20/02/2018 

 

At all times  

(4) Where there is any conflict between the conditions of this 
approval and the details shown on the approved plans and 
documents, the conditions of approval must prevail.  

At all times 

(5) Where conditions require the above plans or documents to 
be amended, the revised document(s) must be submitted 
for endorsement by Council prior to the submission of a 
Development Application for Operational Works. 

At all times 

Internal works  
Water 
(6) The applicant is to provide evidence that potable water 

supply, in accordance with the Hinchinbrook Shire 
Planning Scheme, can be made available to each lot. 

 
Prior to the Approval of 
Survey Plan  

(7) Written confirmation of the location of potable water 
supply services for each land parcel must be provided by 
either the applicant or a licensed surveyor.  In any instance 
where existing services are contained within another lot, 
relocate the services to be contained within each 
respective lot or to within a reciprocal services easement. 

Prior to the Approval 
of Survey Plan 

(8) Location of services must be detailed prior to the issue of 
a Compliance Certificate for the Survey Plan. 

Prior to the Approval 
of Survey Plan 

Sewerage 
(9) The method of on-site effluent disposal must be in 

accordance with the Queensland Plumbing and 
Wastewater Code.   

 
At all times 

Drainage 
(10) All existing creek systems and drainage areas must be left 

in their current state, including no channel alterations and 
no removal of vegetation, unless consented to in writing by 
the Chief Executive Officer. 

 
At all times 
 

(11) All existing creek systems and drainage areas must be left 
in their current state, including no channel alterations and 
no removal of vegetation, unless consented to in writing by 
the Chief Executive Officer. 

At all times 
 

External Works  

Access Road works  
(12) Access provision to all proposed allotments must be 

constructed in accordance with Council’ s standard 
engineering specifications and to the satisfaction of the 
Chief Executive Officer or demonstrate that such is already 
in existence.  Future maintenance of all accesses is the 
responsibility of the landowner. 

 
Prior to the Approval of 
Survey Plan 
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RECONFIGURATION OF A LOT – MINOR CHANGE 
CONDITIONS OF APPROVAL 

LOT 17 ON CWL3635 

Conditions Compliance timing 

Lawful Point of Discharge 
(13) All stormwater from the property must be directed to a 

lawful point of discharge such that it does not adversely 
affect surrounding properties or properties downstream 
from the development, all to the requirements and 
satisfaction of the Chief Executive Officer.   

 
Prior to the Approval 
of Survey Plan 

Other 

Construction 
(14) Any construction work associated with this development 

shall be carried out in accordance with sound engineering 
practice.  In particular, no nuisance is to be caused to 
adjoining residents by way of smoke, dust, stormwater 
discharge or siltation of drains, at any time, including non-
working hours.  Where material is to be carted to or from 
the site, loads are to be covered to prevent dust or 
spillage.  Where material is spilled or carried on to existing 
roads, it is to be removed forthwith so as to restrict dust 
nuisance and ensure traffic safety.  

 
At all times 
 

Damage to Infrastructure 
(15) In the event that any part of Council’s infrastructure is 

damaged as a result of work associated with the 
development, Council must be notified immediately of the 
affected infrastructure and have it repaired or replaced by 
Council, at no cost to Council. All works must be completed 
prior to the issue of a Compliance Certificate for the Plan of 
Survey. 

 
At all times 

 
Reason(s) for Approval  

• The requested Minor Change of the development approval, Decision Notice dated 17 
October 2016, is considered to be consistent with the relevant overall outcomes of the 
planning scheme and fair practise; 

• the Minor Change to the development approval, Decision Notice dated 17 October 
2016, will have no material impact to the approved development proposal. 
 Carried – 240418-30 
 

2.6.5 TRANSFER OF FISHING HUT FROM RICK, MICHAEL, MARK AND BRETT BARTOLINI TO 
MATTHEW BELL, STEPHEN AND GARY SCOTT 
Consideration of Report to Council from Planning and Development Manager dated 26 March 
2018 seeking approval of an application received to transfer a Fishing Hut Permit located at 
Bronte described as Lot 382 on SP136985 from R, M, M and B Bartolini to M Bell, S and G 
Scott.  
 
Moved Councillor Milton 
Seconded Councillor Skinner 

 
Council Resolution - That Council approve a Trustee Permit between Hinchinbrook Shire 
Council and Matthew Bell, Stephen and Gary Scott over fishing hut located in Lot 382 on 
SP136985 at Bronte for a three (3) year term. 
 Carried – 240418-31 
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2.6.6 ORPHEUS ISLAND NOMINEES, APPLICATION FOR A NEW LEASE – COMMERCIAL TOURISM 
PURPOSES – PELORUS ISLAND – LOT 22 ON CWL806711 
Consideration of Report to Council from Planning and Development Manager dated 3 April 
2018 in relation to request from the Department of Natural Resources Mines and Energy 
seeking Council’s views, opinions, objections or any requirements that may affect the future 
use of the land in relation to an application from Orpheus Island Nominees for a new lease for 
commercial tourism purposes at Pelorus Island over Lot 22 on CWL806711.  
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution - That Council offer no objection to the application for a new lease over 
existing Lot 22 on CWL806711 on Pelorus Island for Commercial Tourism purposes.  This 
approval is not tantamount to approval for any development to proceed without formal 
development approval. Carried – 240418-32 
 
 

Councillor WG Skinner declared a perceived Conflict of Interest in Item 2.7.1. (as defined in section 173 of 
the Local Government Act 2009) due to his association with the person proposed to be awarded the 
contract and excluded himself from the meeting while the matter was debated and the vote taken. 

 
2.7 GOVERNANCE 

 
2.7.1 RFO02279 – CAPABILITY AND FEASIBILITY STUDY INTO THE POTENTIAL GROWING OF CROPS 

IN THE HERBERT RIVER DISTRICT 
Consideration of a Report to Council from Chief Executive Officer dated 18 April 2018 
regarding quotations received for RF002279 – Capability and Feasibility Study into the 
Potential Growing of Crops in the Herbert River District.   
 
Moved Councillor Milton 
Seconded Councillor Brown 

 
Council Resolution - That Council award the contract for RF002279 – Capability and feasibility 
study into the potential growing of crops in the Herbert River district to Trop Crop Pty Ltd at a 
price of $53,000 (excl. GST). Carried – 240418-33 
 

Councillor WG Skinner returned to the meeting 
 
 

3. LATE BUSINESS 
 

Mayor R Jayo declared a perceived Conflict of Interest in Item 3.1.1 (as defined in section 173 of the Local 
Government Act 2009) on the basis that the Mayor was contacted by a tenderer to ask why a tender had 
not been decided upon in a timely manner and excluded himself from the meeting while the matter was 
debated and the vote taken. 
 
Deputy Mayor ME Brown assumed the Chair during the Mayor’s absence from the Chambers. 
 
3.1 DEVELOPMENT, PLANNING AND ENVIRONMENTAL SERVICES 

 
3.1.1 RFO02311 – CEMETERY PLOT EXCAVATION AND ANCILLARY WORKS 

Consideration of a Report to Council from Operations Manager dated 6 April 2018 regarding 
quotations received for RF002311 – Cemetery Plot Excavation and Ancillary Works. 
 

Councillor MG Tack called for a division 
  
Moved Councillor Milton  
Seconded Councillor Skinner 

 
Council Resolution - That Council appoint R Marbelli & S Marbelli (trading as Timrith 
Transport), ABN 55 164 785 197 to undertake cemetery plot excavation and ancillary works 
for a period of two years with two 12 month extensions at the discretion of Council. 
 Carried – 240418-34 

Councillors Skinner, Milton, Brown and Lancini voted for the motion 
Councillor Tack voted against the motion 
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Mayor R Jayo returned to the meeting and resumed the Chair. 

 
3.1.2 MAYOR – DOG COMPLAINTS  

Consideration of rise in complaints received for dog complaints and Environment Department 
to develop a program for house to house to check on registrations and compliance with dog 
numbers and run an education program in conjunction with this.  Council to consider running 
split shifts of staff for monitoring dogs wandering in residential areas.  
 

 
 

4. CONCLUSION – This concluded the business of the meeting which closed at 1.15 pm 
 
 
 
APPROVED and adopted on 29 May 2018 
 
 
 
 
 
 
 
  ____________________________ 
   MAYOR 
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CORPORATE SERVICES ACTIVITY REPORT FOR PERIOD ENDED 31 MARCH 2018 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for the nine months ended 

31 March 2018. 

For Council Decision – Recommendation 

That the Report be received and noted. 

Officers Comment 

1. Financial Health and Budget Summary 

 See Financial Reports

 Financial Performance on ‘operational matters’ shows that Council is, generally, operating

consistently with Budget and prior year

2. Financial Direction 

 No reasons are currently known that would jeopardise Council’s Long Term Financial Forecast, as

included in its 2017/2018 Budget

3. Facilities 

 Several Projects being managed – see Section 5

Doc ID# 2241653
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4. Community Assets – Uses 

 
Month Halifax Hall Ingham Showground Shire Hall 

Hinchinbrook 

Meeting Place 
Park use 

Ingham Picture 

Theatre 

2
0

1
8

 

March 2 3 0 1 0 1238 

February 2 3 1 0 2 1434 

January  1 2 1 0 0 2930 

2
0

1
7

 

December 3 2 2 0 3 2954 

November 

01 - 27 Nov 
2 2 2 0 2 1319 

October 6 6 0 0 3 963 

September 12 10 2 1 0 2240 

August 15 7 3 0 0 1120 

July 13 6 2 0 7 2519 

June 13 6 2 0 7 2519 

May 13 10 3 0 3 1160 

April 7 4 2 11 2 2893 

March 13 21 0 2 2 N/A 

February 12 17 1 0 1 N/A 

January 3 3 2 2 0 N/A 

      

Halifax Hall 

Operation Fit – Twice a week  

Hebert River Quilters – Once a week 

 Ingham Showground 

Gold Card Gym – Daily, Mon – Fri 

Operation Fit – Twice a week 

Ingham Football Club – Weekly Training / Games 

 Shire Hall 

Nil – Lift installation took place 

March 2018 

 

Hinchinbrook Meeting Place 

Ingham Theatre Group x 6 rehearsals 

  

Park Use 

Nil 
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AQUATIC CENTRE  

 

Year 
Month Junior Squad Senior Squad Adult Squad Learn to Swim 

School 

Swimming 
Physio Rehab 

Public 

Swimmers 

2
0

1
8

 

March 

30 regulars x  

4 times per 

week 

18 regulars x 

7 sessions per 

week 

10 regulars 

twice a week 

Good numbers 

attending. 

Lessons are still 

$12.00 and are 

one of the 

cheapest in the 

region 

Quiet term as per 

school 

requirements with 

other sports. Only 

3 Primary schools 

take part this term. 

 

6-8 clients once 

a week 

490* 

*Low numbers due to storms and associated rains, then a 3 day closure due to flooding. 

February 

30 regulars x  

4 times per 

week 

18 regulars x 

7 sessions per 

week 

10 regulars 

twice a week 

Good numbers 

attending. 

Lessons are still 

$12.00 and are 

one of the 

cheapest in the 

region 

High school 

brings 6x classes 

per week. Only 3 

schools using 

pool this term, 

which is normal. 

3 Secondary 

school carnivals 

have been held. 

8-10 clients 

once a week 

684* 

*Reduced numbers due to severe storms and associated rain.  

2 day time and 1 night time school carnivals may have also contributed to this 

January 

20 regulars x 

 4 times per 

week 

10 regulars x 

 7 sessions per 

week 

8 regulars 

twice a week 

Commenced 

 29 January 

Nil 8-10 clients 

once a week 

1146 

2
0

1
7

 

December  

20 regulars x 

 4 times a 

week for the 

first week 

10 regulars x 

 7 sessions per 

week for the 

first week 

 

 

8 regulars 

twice a week 

Nil Nil 8-10 clients 

once a week 

1575 

 *Numbers reduced for Junior and Senior squad after the first week due to school holidays 
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Year Month Junior Squad Senior Squad Adult Squad Learn to Swim 
School 

Swimming 
Physio Rehab 

Public 

Swimmers 

2
0

1
7

 

November 

20 regulars x  

4 sessions per 

week 

10 regulars x 

 7 sessions per 

week 

10-14 

regulars 

twice a week 

Approx. 350 

children 

11 schools 

undertake 

swimming 

programs 

8-10 clients 

once a week 

1155 

October 10-20 regulars 

x  

4 sessions per 

week 

10 regulars x  

5 sessions per 

week 

8-10 regulars 

x 

3 sessions 

per week 

Approx. 350 

children 

11 schools 

undertake 

swimming 

programs 

8-10 clients 

once a week 

895 

September 8-10 regulars x 

3 sessions per 

week 

10 regulars x 

5 sessions per 

week 

8-10 regulars 

x  

2 sessions 

per week 

Nil Nil 6-8 clients once 

a week 

1050 

August 8-10 regulars x 

3 sessions per 

week 

10-12 regulars 

across 5 

sessions per 

week 

8-10 regulars 

across 3 

sessions a 

week 

Nil Nil 6-8 clients once 

a week 

382 

July 8-10 regulars x 

3 sessions per 

week 

10 regulars 

across 5 

sessions per 

week 

8-10 regulars 

across 3 

sessions a 

week 

Nil Nil 4-6 clients once 

a week 

370 

June 8-10 regulars x 

3 sessions per 

week 

10-12 regulars 

across 5 

sessions per 

week 

8-10 regulars 

across 3 

sessions a 

week 

Nil Nil 4-6 clients once 

a week 

355 

May 12-15 regulars 

x 3 sessions a 

week 

8-10 regulars 

up to 8 times 

per week 

10-12 

regulars 

Nil 14 Ingham State 

High using 25m 

pool 

6-10 clients 

once a week 

548 
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Year Month Junior Squad Senior Squad Adult Squad Learn to Swim 
School 

Swimming 
Physio Rehab 

Public 

Swimmers 

2
0

1
7

 

April   10-15 regulars x  

2-3 times a week 

10-12 regulars 

x  

2-3 times per 

week 

Morning and 

afternoon sessions 

progressing well 

finishing prior to 

Easter 

5 schools attended 

across the school 

term 

6-8 clients once a 

week 

985 

March No information provided 

February Approximately 30 12-15 regulars 10-12 regulars 

x  

3 sessions per 

week 

Morning and 

afternoon sessions 

progressing well  

4 primary & 

2 secondary 

school carnivals 

6-8 regular clients 

once a week 

1105 

January 22 at regular 

sessions 

N/A 10-12 regulars 

x 

3 sessions a 

week 

Lower than 

expected, numbers 

not provided 

Nil 6 regular clients 

once a week 

1087 
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5. Works Currently in Progress 

Corporate Services Capital Progress Report: 

WHOLE OF PROJECT FIGURES (may include more than one financial years) 

Project Budget Expenditure YTD Expenditure Future 
Total Forecast 

Expenditure 
Expected Completion 

Showgrounds Horse 

Arena (Note this is a 

corrected budget to be 

formalised at the next 

budget review). 

$1,234,000 $8,000 $1,226,000 $1,234,000 June 2018 

Contract awarded to Blueprint Engineered Sheds for $940,170 (excl GST) 

W4Q Netball Courts 

Amenities Upgrade 
$50,000 $32,000 $0 $32,000 Project Complete 

Project complete 

W4Q Aquatic Centre 

Wading Pool Upgrade 
$498,000 $502,000 $0 $502,000 Project Complete 

Project Complete 

Kelly Theatre Lighting $10,000 $1,000 $0 $1,000 Project Complete 

Project complete: 2016/17 Budget was $40k and Expenditure was $50k 

W4Q2 Toilet Block $300,000 $0 $300,000 $300,000 2018/19 

RFQ for design options released, closing 9th April.   
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 WHOLE OF PROJECT FIGURES (may include more than one financial years)  

Project Budget Expenditure YTD Expenditure Future 
Total Forecast 

Expenditure 
Expected Completion 

W4Q2 Shade Mercer 

Lane/Johnstone St 
$85,000 $1 $85,000 $85,000 Nov 2018 

Sun study completed. Estimates received for louvres for discussion at next portfolio meeting. 

Xmas decorations $15,000 $17,000 $0 $17,000 Dec 2017 

Included in operational expenditure. Budget review recommendation for transfer. 

Solar on office building $100,000 $0 $100,000 $100,000 June 2018 

Solar scoping report in progress. 

Replace photocopiers $15,000 $0 $15,000 $15,000 Deferred 

Both photocopiers to be deferred until next financial year. 

Replace Servers $30,000 $22,000 $0 $22,000 Nov 2017 

Server replacement complete with $8k remaining at this stage to be used for Backup Tape Drive Back up tapes purchased invoice to be posted. 

Upgrade IT storage $30,000 $17,200 $12,800 $30,000 Mar 2018 

NB $17,200 reallocated from CSI project for Citrix Upgrade. Following Citrix upgrade balance not sufficient for storage upgrade, suggest part of budget transferred to 

completion of Dungeness CCTV. 
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 WHOLE OF PROJECT FIGURES (may include more than one financial years)  

Project Budget Expenditure YTD Expenditure Future 
Total Forecast 

Expenditure 
Expected Completion 

BDR site equipment $20,000 $18,000 $2,000 $20,000 Nov 2017 

Work planned for this round of budget is complete. 

Stores equipment and facilities 

(seal floor) 
$20,000 $0 $20,000 $20,000 Mar 2018 

Internal scheduling to be followed up now that flood issues have reduced. 

Lucinda Multipurpose Court $100,000 $82,000 $18,000 $100,000 April 2018 

Sealing of court to be completed.      

Chambers Air Con $25,000 $16,500 $0 $16,500 Project Complete 

Project Complete.  

Aquatic Centre: Shade Over 

Waterpark 
$40,000 $0 $40,000 $40,000 May 2018 

Purchase order issued, start date to be notified. 

Depot Shed $82,000 $83,000 $0 $83,000 Project Complete 

Project Complete 
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WHOLE OF PROJECT FIGURES (may include more than one financial years) 

Project Budget Expenditure YTD Expenditure Future 
Total Forecast 

Expenditure 
Expected Completion 

Aquatic Centre: Disability Pool Lift $59,000 $58,000 $0 $58,000 Project Complete 

Project Complete 

Halifax Transfer Station – New 

Green Waste Slab 
$60,000 $60,000 $0 $60,000 Project Complete 

Project Complete 

Shire Hall renovations $33,000 $25,000 $8,000 $33,000 June 2018 

Councillor and community room work to finalise. 

Shire Hall Lift Replacement $158,000 $145,000 $0 $145,000 Project Complete 

Project Complete. 

Dungeness Carpark CCTV $35,000 $35,000 $0 $35,000 Project Complete 

This section of works complete. 
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CHIEF FINANCIAL OFFICER MONTHLY STATUS REPORT – APRIL 2018 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number – 270318-21 – Council’s Corporate Card Arrangements 
 

That Council change Corporate Card provider from ANZ to CBA under the State Government’s contract for Banking 
Services in line with the main banking arrangement.   
 
Status:  
April 2018 Update – Liaising with CBA and TechOne regarding implementation. 
 
 
Resolution Number – 270318-05 – Recruitment of Vacant Position # 10031 – ICT Systems Administrator – 
Corporate Services  
 

That Council approve to replace the ICT Systems Administrator position.  
 
Status:  
April 2018 Update – Applications closed Friday 30 March 2018. Shortlisting in progress.  
 
 
Resolution Number – 270318-04 – Financial Delegations Policy  
 

That Council adopt the revised Financial Delegations Policy as presented. 
 
Status:  
April 2018 Update – Policy has been uploaded to Council’s website and intranet. Matter Closed 
 
 
Resolution Number – 270218-04 – CBD Toilets  
 

That the survey results clearly indicating a preferred location for new public toilets in Lannercost Street (central 
median strip near the covered walkway adjacent to the pedestrian crossing near Coles) be received and noted and 
that a Request for Quote be issued for the toilets to be professionally designed to ensure that they are 
aesthetically pleasing. 
 
Status:  
April 2018 Update – Request for Quote issued for the design only.  Closes Monday 9 April 2018. 
 
March 2018 Update – Request for Quote to be issued by end of March 2018. 
 
 
Resolution Number – 300118-04 – Advertising of Records Officer Position  
 

That Council resolve to amend the Organisation Structure to merge two part time level 2 Records Officer positions 
into one full time position and that the full time Records Officer position be advertised for recruitment.   
    
Status:  
April 2018 Update – Successful applicant appointed, due to commence Tuesday 10 April 2018. Matter Closed 
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March 2018 Update – In the process of shortlisting applications.  Has been delayed due to flood.  
 
February 2018 Update – Advertised Saturday 10 February 2018, closing Friday 23 February 2018. 
 
 
Resolution Number – 260917-01 – Corporate Services Activity Report 
 

That the Report be received and noted and that the indigenous art work proposed to be painted upon the new 
Aquatic Centre filter shed be first referred to the local NAIDOC Committee for confirmation prior to works 
proceeding.   
   
Status:  
April 2018 Update – Awaiting further information from NAIDOC Committee. NAIDOC Committee is waiting for 
feedback from local artists. 
 
March 2018 Update – Awaiting further information from NAIDOC Committee. 
 
February 2018 Update – Committee representative advised it was taken to meeting held 05/02/18 for 
consideration. At this meeting the Committee resolved to approach some local artists to see if they would like to 
contribute. Awaiting further information from Committee. 
 
January 2018 Update – Numerous attempts have been made to get in contact with NAIDOC Committee with no 
success. Facility Coordinator will continue to try and get in contact.  
 
December 2017 Update – NAIDOC Committee held a meeting week 20 November and are yet to respond. Facility 
Officer followed up 24/11, however, NAIDOC representative unavailable. 
 
November 2017 Update – Waiting for response from NAIDOC. 
 
October 2017 Update – Contact with relevant community members being instigated during October. 
 
 
Resolution Number – 280317-31 – Recruitment of Vacant Position – Manager of Information Technology  
 
That Council approve to replace the Manager of Information Technology position. 
     
Status:  
April 2018 Update – Applications closed Friday 30 March 2018. Shortlisting in progress. 
 
March 2018 Update – Temporary arrangement continues to 30 April 2018. Position advertised Saturday 10 
March 2018, closing Friday 23 March 2018. 
 
February 2018 Update – Temporary arrangement continues to 31 March 2018. CEO to contact applicant for 
decision. 
 
January 2018 Update – Temporary arrangement continues. Former CFO spoke to applicant on 21 December 
2017 who advised that she is planning a family visit here towards the end of January 2018 and will keep in touch 
with CEO. 
  
December 2017 Update – Applicant will provide ‘start date’ update during December. In the mean time temporary 
arrangement in place.  
 
November 2017 Update – Applicant determining possible ‘start date’. 
 
October 2017 Update – One application received; discussions being held with applicant. 
 
September 2017 Update – Position advertised during September. 
 
August 2017 Update – Current temporary arrangements extended to 30 September 2017. Position to be 
reviewed. 
 
July 2017 Update – Current temporary arrangements extended to 30 September 2017. 
 
June 2017 Update – Interviews conducted; recommendation being finalised. 
 
May 2017 Update – Position has been advertised. 
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April 2017 Update – No progress due to staff leave. 
 
 
Resolution Number – 210513-41 – Council’s Banking and Corporate Card Facilities 
 
That Council resolve to renew the contract with the Commonwealth Bank of Australia for every day transactional 
banking facilities. 
 
Further that Council transfer its corporate card facilities to the Commonwealth Bank of Australia. 

     
Status:  
April 2018 Update – Council’s Banking Facilities has been implemented. The Corporate Card Facilities will be 
addressed in Resolution Number - 270318-21 above. Matter Closed 
 
March 2018 Update – Staff approached local banks in Ingham and a Report to Council has been prepared. 
 
February 2018 Update – ACFO contacted Commonwealth Bank in regards to the State Government banking 
contract. Initial response is that there are no fees under the contract. Checking implementation process with 
Commonwealth Bank. 
 
January 2018 Update – No further update. 
 
December 2017 Update – No further update. 
 
November 2017 Update – No further update. 
 
October 2017 Update – No further update. 
 
September 2017 Update – No further update. 
 
August 2017 Update – No further update. 
 
July 2017 Update – No further update. 
 
June 2017 Update – No further update. 
 
May 2017 Update - No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – No further update. 
 
January 2017 Update – No further update. 
 
December 2016 Update - No further update. 
 
November Update – Banking arrangements with Commonwealth Bank have been finalised.  The transfer of credit 
card facilities is to be reviewed and re-assessed when time permits. 
 
October Update – No further update. 
 
September Update – No further update. 
 
August Update – Separate new Recommendation is for State Government’s arrangements for Banking services to 
be utilised. 
 
July Update – No further update. 
 
June Update – No further update. 
 
May Update – No further update. 
 
March / April 2016 Update – No further update. 
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February 2016 Update – No further update. 
 
January 2016 Update – No further update. 
 

December 2015 Update – No further update 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update – financial year end activities are higher priority at the moment 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
April 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
March 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
February 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements 
are continuing to work effectively. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
 
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – The review will occur once the year end asset valuations, statutory accounts, new budget and 
installation of the new finance system have been addressed. 
 
June 2014 Update – The finalisation of new Purchasing Card Policy and Procedures will occur once the year end 
asset valuations, statutory accounts, new budget and installation of the new finance system have been 
addressed. 
 
May 2014 Update – Disruptions caused by Cyclone Ita resulted in no further progress on this matter. 
 
April 2014 Update – The finalisation of new Purchasing Card Policy and Procedures now expected to occur in April 
2014. 
 

March 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 
February 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 

January 2014 Update – Purchasing Card Policy AND Procedures have been drafted and will be discussed with 
Council staff before being finalised.  Once these are approved we can identify which Purchasing Cards we wish to 
transfer to the new arrangement.  Then we can close down the ANZ Cards. 
 

December 2013 Update – Review to take place early 2014. 
 

November 2013 Update – A review of the current holders of Corporate Cards needs to take place prior to 
transferring from ANZ to Commonwealth Bank.  
 

October 2013 Update – Contract signed with commencement date 1 October 2013.  Corporate Cards will transfer 
in due course. 
 

September 2013 Update – Contract document received and under final review before signing and returning. 
 

August 2013 Update – Phone conference call was held with Commonwealth Bank on 25 July 2013 to discuss 
some of the options available.  Further information received from Commonwealth Bank on 1 August 2013 which 
was reviewed and response sent with the final details for the contract returned 7 August, 2013.  Only awaiting 
finalisation of document for signing. 
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July 2013 Update – Verbal advice has been given to Commonwealth Bank.  No further action to date. 
 

June 2013 Update – No action taken due to budget preparation. 
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CORPORATE SERVICES FINANCE SUMMARY FOR PERIOD ENDING 31 MARCH 2018 

Executive Summary 

This Report is presented for the information of Council and includes the Finance Summary for the nine months ended 

31 March 2018, 75% of the financial year. 

For Council Decision – Recommendation 

That the Report be received and noted. 

Officers Comment 

1. Overview

 Financial Performance Statement continues to show that Council’s operating revenues and expenditures are,

generally, consistent with the budget and the prior year.

 Total operating income is now at 94% of full year budget as it includes full year issue of general rates, sewerage

and water base charges. Second half year water consumption charges will be accrued at year end.

 Private works revenue is behind budget but expected to increase significantly in the following months.

 Large increase in YTD Other Costs compared to 2016/17 is due to various timing differences including 2017/18

Audit Fees ($99k), Landfill Provision ($100k) and DNRM valuation fees ($65k) being accrued now rather than at

end of financial year.

2. Capital Expenditure Summary

At 31 March 2018 FY Budget YTD Spend 

$000 $000 

Infrastructure 18,250 7,334 

Development, Planning & Env Serv 1,217 103 

CEO 749 62 

Corporate Services 3,022 1,067 

TOTAL 23,238 8,566 

Doc ID# 2241659



HSC Financial Performance : Mar 2018 
Operational Activities

Excluding NDRRA Core Activities

Actual
2016/17

Budget
2017/18

2017/18 Full 
Year Forecast

Forecast as % 
of budget Last Year YTD TOTAL

Actual 
percentage of 

Full Year 
Budget

Office of Mayor 
and CEO

Corporate 
Services

Development, 
Planning and 

Environmental 
Services

Infrastructure 
Services 
Delivery

Operating Income
24,306 24,639 24,662 100% Rates 23,646 24,209 98% - 16,329 2,338 5,541

1,344 1,059 1,054 100% Fees and charges 997 897 85% 0 60 728 109
951 940 928 99% Private Works 508 320 34% - - 11 309

3,258 1,199 1,209 101% Grants 1,641 965 80% 22 784 82 76
995 891 891 100% Other 1,129 764 86% 0 631 134 (1)

30,854 28,728 28,744 100% OPERATING INCOME 27,923 27,154 95% 22 17,805 3,293 6,034

Operating expenses
14,115 14,469 14,360 99% Employee Related costs 9,800 10,047 69% 1,105 1,788 2,526 4,628
7,803 9,053 8,646 95% Non Employee Related costs 5,633 5,857 65% 252 1,265 2,352 1,988

Comprising:
739 782 Materials 465 539 69% 3 41 98 396
689 737 Contracts 387 628 85% 3 89 17 519

1,892 2,144 Contractors 1,175 1,211 56% 1 144 783 283
802 778 Fleet 582 550 71% 2 1 2 546

1,369 1,302 Property (electricity etc) 822 894 69% 2 175 95 622
402 445 Insurance 399 409 92% 10 293 4 102
350 357 Contributions/sponsorship 244 279 78% 1 15 211 53
536 669 Consultants 247 276 41% 19 (2) 108 152

37 (21) Internal loan interest - - 0% - - 192 (192)
(1,067) (890) Internal recharges (618) (864) 97% 21 (219) 366 (1,032)

2,025 2,710 Other 1,912 1,921 71% 191 716 475 539
28 40 Finance Costs 18 14 34% - 13 1 -

21,918 23,522 23,006 98% OPERATING COSTS 15,434 15,905 68% 1,357 3,053 4,878 6,616

8,936 5,206 5,738 110% SURPLUS / (DEFICIT) 12,489 11,250 216% (1,335) 14,752 (1,585) (582)

3,521 4,875 Capital Income 2,457 4,490 92% - 563 394 3,533



Office of Mayor and CEO Financial Performance : Mar 2018
Operational Activities

Excluding NDRRA Core Activities

Actual
2016/17

Budget
2017/18

2017/18 Full 
Year Forecast

Forecast as % of 
budget Last Year YTD TOTAL

Actual 
percentage of 

Full Year 
Budget CEO Office

Human 
Resources

Council 
General

Elected 
Members SES

Disaster 
Management

Operating Income
- - - Fees and charges - 0  0 - - - - -

27 28 28 100% Grants 27 22 80% - - - - 12 10
(1) - - 100% Other (1) 0  - - - 0 - -

26 28 28 100% OPERATING INCOME 25 22 81% 0 - - 0 12 10

Operating expenses
1,562 1,600 1,600 100% Employee Related costs 1,106 1,105 69% 375 316 0 378 7 27

359 440 440 100% Non Employee Related costs 298 252 57% 143 24 7 22 14 42
Comprising:

8 33   Materials 6 3 9% 0 0 1 - 0 2
5 12   Contracts 2 3 25% - 2 - 0 0 1
3 9   Contractors 3 1 10% - - - - 0 1
2 2   Fleet 2 2 126% - - - - 2 -
4 4   Property (electricity etc) 3 2 43% - 0 - - 1 -
9 11   Insurance 9 10 92% 1 - - - 9 -
2 2   Contributions/sponsorship 0 1 38% - - - 0 0 0

83 75   Consultants 61 19 25% 19 - - - - -
28 26   Internal recharges 21 21 80% - 8 - 13 - -

215 266   Other 191 191 72% 123 14 7 8 1 39

1,921 2,041 2,041 100% OPERATING COSTS 1,403 1,357 66% 518 341 8 400 21 70

(1,895) (2,013) (2,013) SURPLUS / (DEFICIT) (1,378) (1,335) 66% (518) (341) (8) (400) (9) (59)



Corporate Services Financial Performance : Mar 2018
Operational Activities

Excluding NDRRA Core Activities

Actual
2016/17

Budget
2017/18

2017/18 Full 
Year Forecast

Forecast as % of 
budget Last Year YTD TOTAL

Actual 
percentage of 

Full Year 
Budget Stores Finance

Management 
Accounts IT services

Records and 
Front Counter Director Facilities

Operating Income
16,405 16,296 16,296 100% Rates 16,361 16,327 100% - 16,327 - - - - -

153 93 93 100% Fees and charges 141 64 69% - 37 - - 1 - 26
11 - - Private Works 3 -  - - - - - - -

3,011 981 981 100% Grants 1,506 784 80% 13 13 - - 13 726 21
873 714 714 100% Other 1,186 631 88% - 104 21 - - 504 1

20,453 18,083 18,083 100% OPERATING INCOME 19,198 17,806 98% 13 16,481 21 - 14 1,230 48

Operating expenses
2,263 2,772 2,772 100% Employee Related costs 1,739 1,875 68% 138 372 305 250 301 183 326
1,563 2,169 2,169 100% Non Employee Related costs 1,374 1,273 59% (79) 142 1 406 96 68 639

Comprising:
127 98   Materials 54 42 43% 7 0 - 0 0 (25) 59

81 88   Contracts 62 89 101% - - - - 3 - 85
230 358   Contractors 175 144 40% 3 - - 9 - - 131

1 0   Fleet 1 1 578% 0 - - - - - 0
255 256   Property (electricity etc) 178 175 68% - - - - - - 175
287 319   Insurance 284 293 92% - - - 10 - 172 111

13 5   Contributions/sponsorship 13 15 313% - - - - - - 15
31 100   Consultants 28 (2) -2% - - - - - (2) -

0 -   Internal loan interest 0 -  - - - - - - -
(320) (210)   Internal recharges (207) (220) 105% (96) - - - - (157) 32

831 1,117   Other 764 720 64% 6 124 1 387 93 80 30
27 38   Finance Costs 22 18 47% - 18 0 - - - -

3,825 4,941 4,941 100% OPERATING COSTS 3,113 3,148 64% 59 514 305 656 398 251 964

16,628 13,142 13,142 SURPLUS / (DEFICIT) 16,085 14,658 112% (46) 15,966 (284) (656) (384) 978 (916)

387 1,280  Capital Income 330 563 44% - - - - - - 563



Development, Planning and Environmental Services Financial Performance : Mar 2018
Operational Activities

Excluding NDRRA Core Activities

Actual
2016/17

Budget
2017/18

2017/18 Full 
Year Forecast

Forecast as % of 
budget Last Year YTD TOTAL

Actual 
percentage of 

Full Year 
Budget

Economic 
Development

Festival and 
Events

Town
 Planning

TYTO
 Precinct

Building 
Services Reg

Building 
Certification

Local Laws,
Cemeteries,

Animals
Community 

Services
Director

Office
Waste 

Management
Pest 

Management
Environment 

Health Land Dealings
Operating Income

1,991 2,320 2,343 101% Rates 1,989 2,338 101% - - - - - - - - - 2,338 - - -
1,034 897 853 95% Fees and charges 755 728 81% 10 - 18 118 35 83 140 0 - 249 3 27 44

11 23 11 48% Private Works 6 11 47% - - - 1 - - 7 - - 3 - - -
125 72 82 114% Grants 46 82 114% 5 - 17 34 - - - - - - 27 - -
126 136 136 100% Other 23 134 99% (1) - 2 1 - - (3) - (0) 32 103 - -

3,287 3,448 3,425 99% OPERATING INCOME 2,820 3,293 96% 15 - 36 154 35 83 144 0 (0) 2,622 133 27 44

Operating expenses
3,937 3,625 3,516 97% Employee Related costs 2,726 2,526 70% 292 - 152 691 94 70 172 0 297 289 345 78 46

3,310 3,705 3,297 89% Non Employee Related costs 2,437 2,352 63% 134 167 110 477 35 - 56 4 13 1,054 199 91 11
Comprising:

146 200   Materials 97 98 49% 0 - - 13 - - 4 - 0 9 22 50 -
37 58   Contracts 23 17 30% 1 - - 5 - - 1 - - 3 2 6 -

1,223 1,216   Contractors 815 783 64% 1 - 20 44 20 - 17 - - 664 16 2 -
3 2   Fleet 2 2 73% - - - 0 - - 0 - 1 1 0 - -

153 167   Property (electricity etc) 82 95 57% 1 - - 74 - - (1) 0 - 3 13 6 -
6 5   Insurance 6 4 85% - - - 3 - - - - - 1 0 - -

273 295   Contributions/sponsorship 169 211 71% 36 167 - 0 - - 0 3 - 0 3 - -
182 331   Consultants 62 108 33% 17 - 80 1 2 - - - - - 7 - 0
308 234   Internal loan interest 204 192 82% - - - 192 - - - - - - - - -
542 513   Internal recharges 409 366 71% - - - 20 10 - 28 - 7 182 93 26 -
437 682   Other 567 475 70% 78 - 10 125 3 - 7 0 5 192 43 1 11

1 2   Finance Costs 1 1 38% - - - 1 - - - - - 0 - - -

7,248 7,330 6,814 93% OPERATING COSTS 5,163 4,878 67% 426 167 263 1,168 129 70 228 4 310 1,343 544 169 57

(3,961) (3,882) (3,389) SURPLUS / (DEFICIT) (2,343) (1,585) 41% (411) (167) (226) (1,014) (94) 13 (84) (4) (310) 1,279 (411) (142) (13)

78 358   Capital Income 66 394 110% 160 - 22 14 - - - - - 48 - 150 -



Infrastructure Services Delivery Financial Performance : Mar 2018
Operational Activities

Excluding NDRRA Core Activities

Actual
2016/17

Budget
2017/18

2017/18 Full 
Year Forecast

Forecast as % of 
budget Last Year YTD TOTAL

Actual 
percentage of 

Full Year 
Budget

Workshop & 
Fleet

Roads &
Stormwater Water Sewerage

Asset 
Management Survey Design

Engineering
Management RMPC Open Spaces

Operating Income
5,910 6,023 6,023 100% Rates 5,300 5,541 92% - - 3,076 2,466 - - - - - -

157 69 109 158% Fees and charges 119 109 158% 1 1 84 9 4 - 2 1 - 8
929 917 917 100% Private Works 499 309 34% - - - - - - - 13 296 0

95 119 119 100% Grants 63 76 64% 45 (8) - - - - - 39 - -
(4) 41 41 100% Other 1 (1) -4% - 0 3 7 (0) - - (1) (0) (11)

7,088 7,169 7,209 101% OPERATING INCOME 5,981 6,034 84% 46 (7) 3,162 2,481 4 - 2 52 296 (3)

Operating expenses
6,353 6,471 6,471 100% Employee Related costs 4,406 4,628 72% 504 837 481 443 514 148 140 757 196 609
2,570 2,739 2,739 100% Non Employee Related costs 1,605 1,988 73% (1,255) 1,305 428 430 168 24 12 185 226 466

Comprising:
459 452   Materials 313 396 88% 15 182 61 54 9 4 - 12 32 28
566 579   Contracts 301 519 90% 50 247 27 24 7 - - 6 24 135
436 561   Contractors 203 283 51% 5 105 45 19 46 - - 13 - 51
796 774   Fleet 577 546 71% 534 8 0 0 0 - - 0 0 2
957 875   Property (electricity etc) 572 622 71% 1 195 241 91 1 - - 45 26 22
100 110   Insurance 100 102 93% 32 - 26 11 32 0 - - - 1

62 55   Contributions/sponsorship 62 53 96% - 5 2 1 0 - - 41 - 4
240 163   Consultants 101 152 93% - 16 17 40 19 - - 56 - 3

(270) (254)   Internal loan interest (204) (192) 76% - - (192) - - - - - - -
(1,317) (1,219)   Internal recharges (856) (1,032) 85% (1,922) 539 158 107 23 16 - (295) 127 217

543 645   Other 436 539 84% 31 7 43 83 30 4 12 308 18 3

8,924 9,210 9,210 100% OPERATING COSTS 6,011 6,616 72% (751) 2,142 910 872 681 171 152 942 422 1,075

(1,835) (2,041) (2,001) SURPLUS / (DEFICIT) (30) (582) 29% 797 (2,149) 2,252 1,609 (677) (171) (150) (890) (126) (1,077)

3,056 3,237   Capital Income 2,061 3,533 109% - 2,359 1,013 2 25 - - - - 135



$m
Opening 

Bal Receipts
NDRRA 

Receipts Wages etc
Non Staff 

costs NDRRA Closing Bal

Jul-17 29.1 0.8 0.0 (0.8) (2.6) 0.0 26.5 

Aug 26.5 4.4 0.0 (1.2) (1.9) 0.0 27.8 

Sept 27.8 8.8 0.0 (1.0) (1.9) 0.0 33.7 

Oct 33.7 1.8 0.0 (1.1) (2.8) 0.0 31.6 

Nov 31.6 2.0 0.0 (1.4) (2.5) 0.0 29.7 

Dec 29.7 2.2 0.0 (1.1) (2.0) 0.0 28.8 

Jan 28.8 1.0 0.0 (1.0) (0.9) 0.0 27.9 

Feb 27.9 2.0 0.0 (1.1) (1.8) 0.0 27.0 

Mar 27.0 9.2 0.0 (1.0) (2.0) 0.0 33.2 

$m
Opening 

Bal Receipts
NDRRA 

Receipts Wages etc
Non Staff 

costs NDRRA Closing Bal

Apr 33.2 0.8 0.0 (1.5) (2.0) 0.0 30.5 

May 30.5 0.5 0.0 (1.5) (2.5) 0.0 27.0 

June 27.0 0.5 0.0 (1.5) (2.5) 0.0 23.5 

Hinchinbrook Shire Council
Historic Bank Summary

Hinchinbrook Shire Council
Forecast Bank Balances



figures in $000s
Please note the interest free period on second half year rate payments was extended to 06 April due to floods.

HSC Rates and Levies Debtors as at 31 March 2018
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all figures in $'000

YTD actual at 17/18 16/17 15/16 14/15 13/14
31/3/2018 revised budget audited audited audited audited

Income
Recurrent revenue

Rates, levies & charges 24,209 24,639 24,390 24,140 22,929 22,377 
NDRRA 10 10 50 7,212 17,008 20,636 
Other 3,008 4,066 6,480 5,384 5,369 4,676 

27,227 28,715 30,920 36,736 45,306 47,689 

Capital revenue 4,490 4,875 3,497 7,580 3,113 5,385 

Total Income 31,717 33,590 34,417 44,316 48,419 53,074 

Expenses
Recurrent expenses

Employee benefits (10,047) (14,461) (14,111) (13,342) (13,424) (13,036)
Materials and Services (5,844) (8,907) (7,864) (9,321) (21,535) (29,339)
Finance costs (14) (40) (28) (54) (536) (46)

Depreciation and Amortisation 
(apportioned full year budget) (6,338) (8,450) (8,374) (9,284) (8,644) (9,382)

(22,243) (31,858) (30,377) (32,001) (44,139) (51,803)

Capital income/(expenses) 37 (100) (230) (2,746) (3,247) (11,033)

Total expenses (22,206) (31,958) (30,607) (34,747) (47,386) (62,836)

Net result 9,512 1,632 3,810 9,569 1,033 (9,762)

Operating Surplus ratio 18% -11% 2% 13% 3% -9%

Notes:

1 Operating Surplus ratio is based on Recurrent Revenue and Recurrent Expenses (heavily influenced by the accounting depreciation figure)

2 2014/15 Finance Costs includes the 'book entry' of writing off $472k of 'prepaid lease' in relation to terminating the TAFE lease

3 2017/18 Capital Expenses is largely a notional figure (represent mainly gain or loss on disposal of fixed assets)

4 $1m of 2017/18 FAGS Grant was received in June 2017 

5 Mar18-Operating Surplus ratio is impacted by the timing of & combining Rates and Water  notices
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2017/2018 BUDGET REVIEW TO 31 MARCH 2018 

Executive Summary 

Since the 2017/2018 Budget was approved and later amended in the September budget review, further changes to 

be recorded have been identified. This review has not impacted on the Operational Budget and results in a reduction 

to the Capital Budget. 

For Council Decision – Recommendation 

That the amendments to the 2017/2018 Budget, and the resulting amended 2017/2018 Budget be approved. 

Background 

Discussions amongst the Executive Team and Councillors have identified the need to amend the 2017/2018 budget 

as follows: 

Move From Amount 

Out $ 

Move To Amount 

In $ 

Explanation 

Capital items  funded by 

external sources 

R2R deferred from 2016/2017 (404,000) Remove from budget - Not required in 

2017/2018 budget 

Macknade Creek Bridge - Old 

Wharf Road 

(500,000) Remove from budget - Not required in 

2017/2018 budget 

Horse Arena (100,000) 2017/2018 Lucinda 

Multipurpose Court 

100,000 Part budget to be 

allocated to Multipurpose 

Court 

Kerb crossings  LGGSP 

ref:MBN17/1418 

- Kerb crossings  LGGSP 

ref:MBN17/1418 

117,000 LGGSP funded program 

2017/2019 new funding 

(60%) New budget 

allocation 

Kerb crossings  LGGSP 

ref:MBN17/1418 

Kerb crossings  LGGSP 

ref:MBN17/1418 

Revenue 

(117,000) LGGSP contribution New 

budget allocation 

Dungeness floating walkway - Dungeness floating 

walkway  

280,000 Additional funding 

allocated by DNRM 

Dungeness floating walkway 

Revenue 

- Dungeness floating 

walkway  Revenue 

(280,000) Additional funding 

allocated by DNRM 

Doc ID# 2241652
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Move From Amount 

Out $ 

Move To Amount 

In $ 

Explanation 

Capital Budget Internal 

reallocations only 

    

Mobile phone black spot (Mt 

Fox)-contribution 

(10,000) This has been paid for 

within the Economic 

Development operating 

budget. No operating 

budget adjustment is 

required. 

-   

Solar on office building (100,000) Solar Farm 100,000 Name change only 

SEWER PUMPS UPGRADE 

2015/2016 

(42,000) 18S-SPSU-R 42,000 Combined to form part of 

18S-SPSU-R 

SEWER PUMP STATION 

REFURBS 2015/2016 

(80,000) 18S-SPSU-R 80,000 Combined to form part of 

18S-SPSU-R 

SEWER PUMP STATION REFURB 

14-15 

(79,000) 18S-SPSU-R 79,000 Combined to form part of 

18S-SPSU-R 

17S-SPSU-R2 (30,000) 18S-SPSU-R 30,000 Combined to form part of 

18S-SPSU-R 

17S-TELM-R1 (10,000) 18S-TELM-R1 10,000 Combined to form part of 

18S-TELM-R1 

Servers (8,000) Backup Tapes 8,000 Repurposed for Backup 

Tapes 

Shire Hall Chambers replace air 

con units 

(8,500) Tyto VIC Air conditioner 8,500 Repurposed for TYTO VIC 

Air Conditioner 

Shire Hall Lift (6,500) Tyto VIC Air conditioner 6,500 Repurposed for TYTO VIC 

Air Conditioner 

Shire Hall Lift (15,000) TYTO gallery and library 

air conditioner 

15,000 Repurposed for TYTO 

gallery and library air 

conditioner 

Christmas Decorations (15,000) This has been paid for 

within the Facilities 

operating budget. No 

operating budget 

adjustment is required 

-   

Capital items funded from 

internal sources 

       

Kerb crossings  LGGSP 

ref:MBN17/1418 

-   78,000 Council contribution 40% 

to new LGGSP funded 

program Kerb Crossings 

Total Capital Budget Changes  (1,408,000)   557,000   

       

    Net Capital movement 

(Decrease) 

(851,000)   
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Attachments 

Nil.   

 

Statutory Environment 

Local Government Regulation 2012 

 

Policy Implications 

Nil 

 

Consulted With 

Executive Team 

Councillors, Management Accountant 

 

Financial and Resource Implications 

This budget review will result in Council’s bank balance being $851,000 higher at year end than predicted following 

the September budget review. 

 

Risk Management Implications 

This budget review contains minimal risk to Council. One new Council allocation has been listed to contribute to the 

LGSSP funded Kerb Crossings program and this has been more than offset by other budget adjustments. 

 

Strategic Considerations 

Council is maximising external funding opportunities towards duly considered capital works. 

 

Officers Comment 

These budget adjustments are required to more accurately reflect the content of the Capital Budget at 31 March 

2018. 
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INFRASTRUCTURE SERVICES DELIVERY ACTIVITY REPORT FOR MONTH ENDING 31 MARCH 2018 
 

Executive Summary 
This report is presented for the information of Council and includes an activity update for the month ending 31 March 
2018. 
 

For Council Decision – Recommendation 
That the report be received and noted. 
 

Officers Comment 
Nil. 
 

WORKSHOP AND FLEET MANAGEMENT 

• Prestart safety talks each morning 
• All Council water tanks that are filled using the 

town water supply access points, including 
chemical spray tanks and water carts, have been 
fitted with fill pipes with air gaps to meet new 
regulatory requirements. 

 
Main Activities of the month 

• Work Orders: 74 complete 
• 17 Services – 5 Light vehicles, 2 Truck, 1 Heavy 

Plant, 9 Light Plant 
• Tyres and Alignments: 

o Light vehicle – 8 
o Truck – 6 
o Heavy Fleet – 0 
o Light Fleet - 0 
o Alignments – 1 
o Puncture Repairs - 2 
o Windscreen – 1 
o Window repairs – 0 

 
Plant Incident Reports 

• Property damage and theft to PA00055 Loader, 
reported to Police 

• Reversing damage to PA00396 Water Cart 
 
Accident Damage 

• PA00128 – Insurance repairs approved 
• PA00377 – Insurance repairs approved 

 
17/18 Fleet Replacement 

Please refer to Works Program Report. 
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WORKS 

Capital Projects underway this month – Refer Works Program Report. 

Other activities this month: 
• As a result of March flood events taking precedence with the requirement for Counter Disaster Operations and 

Emergent Works to be undertaken, Capital / Operational Works performed during the month was limited. 
• 18LG - Bags were delivered mid March for the Lucinda Groynes Project.  Public consultation is being carried out 

and Council is looking at engaging a contractor to carry out the works. 
• 18T2 - Mount Fox Road works on hold as of 28 February due to wet weather.  The project is currently 60% 

complete.  Pipe extensions and pavement work to be completed. 
• 18K1 – Designs currently in progress for kerb crossing Improvement with some draft under review by Works 

Department prior to final revision. 
• 18T7 – Abergowrie Road TIDS has been signed off and job folders are completed. 
• 17/18 Reseal Program – Sealing dates are scheduled for April.  This time of the year is not ideal however this is 

the timing we have been given as it is the first year we have joined the FNQROC group of councils to combine our 
resealing programs.  Extra sites have been identified and preparation works are nearing completion.  Herbicide 
spraying is ongoing to control weed re-growth on road shoulders. 

• 18KR – Two sites along McIlwraith Street have been nominated.  Pre-start construction meeting has been held. 
• Completed operational budget for next financial year. 
 
DESIGN 

• 17FR – Footpath Rehabilitation design draft for Lannercost Street at Tweak Fitness in final revision stage and 
estimate being finalised. 

• 18T8 – Elphinstone Pocket Road TIDS job folders completed. 
• Options developed for Trebonne Road Drainage improvements. 
• Developing concept plan for proposed aerodrome filling for submission with development application. 
• Attended Road Safety Audit training held by IPWEA. 
• Completed operational budget for next financial year. 
 
PARKS AND OPEN SPACES 

• Botanical Gardens clearing of vegetation has commenced.  Project is 50% complete. 
• Completed operational budget for next financial year. 
 
SURVEY 

Projects underway this month include: 
• Victoria Mill Road – Detail survey for design of new water main completed and passed on to Water/Sewerage 

Manager. 
• Danger Camp Road – Detail survey for design.  Field work completed.  Data processing commenced. 
• Warrens Hill Landfill – Boundary location for additional monitoring bore installation. 
• Warrens Hill Landfill – Terrain model survey for volume calculations completed. 
• Warrens Hill Landfill – Compile overall detail and terrain model survey for management planning by GHD. 
• Ingham Showground Horse Sports Arena – Adjust proposed building position to avoid damage to existing 

underground infrastructure.  Set out final building footing grid lines and new water main location. 
• Palm Creek Conveyance – Land acquisition survey plan completed and passed on to Planning section for 

endorsement by CEO and owners prior to lodgement with Titles Department. 
• BOR Pathways – Preservation of survey marks and as-constructed water services on Chamberlain Street and 

Atkinson Street to George Street. 
• Ingham – Mark and level flood heights along Palm Creek from Hawkins Street to opposite Trojan Street.  Heights 

marked in other town areas to be levelled when time permits. 
• Toobanna Street – Boundary location to confirm position of building material stack and other items stored along 

the road, for EHO. 
• Pelorus Island – Confirm the position of coordinates provided with a development proposal for the Planning 

section. 
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• Townsville Road – Search for as-constructed details of the raw water pipeline from Como Road to the Martin 
Street water plant.  Survey to complete the data commenced. 

• CRM training. 
• Budget input completed. 
 
ASSETS AND INFRASTRUCTURE 

Projects underway this month include: 
• Baillies Bridge Detailed Design: 

o Cardno are continuing with the detailed design, design to be completed in early April. 
o PDR|SMEC completed the geotechnical investigation and have issued their final report, the outcomes of 

the investigation have been incorporated into the design. 
o Tender for construction of the replacement bridge expected to be released late April. 

• Dungeness Floating Walkway: 
o Australian Marine & Civil Pty Ltd are continuing with the design and fabrication of the new floating walkway. 
o Works on site are expected to commence in May. 

• Dungeness Channel Dredging: 
o Jacobs Group have completed the geotechnical investigation for the Dungeness Channel Dredging Project 

as well as for the proposed new floating walkway at the Dungeness Boat Launching Facility, the report is 
being finalised and will then be issued to Council. 

o A briefing session with Council is planned to take place to summarise the findings once the report has been 
received. 

• LGGSP Flood Monitoring Instruments - Remote Cameras and Rain Gauges: 
o 5 new rain gauge stations have arrived and are ready for installation, which is proposed to be undertaken 

towards the end of 2018 (dependant on access and availability of BOM/internal crew). 
o Procurement of supply and installation of remote cameras to be undertaken in April. 

• QDRRA Program Manager – March 2018 Flood Event: 
o Offers were called via Local Buy for supply of services to manage the overall coordination and delivery of 

the QDRRA Program associated with the March 2018 flood events – including the Emergent and 
Restoration of Essential Public Assets (REPA) phases. 

o 18 offers were received, evaluation was completed to shortlist the offers down to 3 to be interviewed. 
o Interviews were undertaken and a recommendation was prepared for approval by the CEO (as delegated at 

the March Council meeting). 
 
Other activities this month: 
• Number of Flood Certificates = 3 
• Number of Storm Surge Certificates = 1 
• Number of GIS Map Requests = 0 
• Number of Works in Road Corridor Permits = 0 
 
WATER AND SEWERAGE 

Please see the Water and Sewerage Works Program Report. 
 
EXTERNAL MEETINGS 

• Portfolio Councillors Hobbs Road Maintenance Preliminary Discussions – Wednesday, 7 March 2018 
• LDMG Meeting x 2 – Thursday, 8 March 2018 
• LDMG Meeting x 2 – Friday, 9 March 2018 
• LDMG Meeting – Tuesday, 13 March 2018 
• Qld Reconstruction Authority Project Manager, QDRRA discussions – Tuesday, 13 March 2018 
• LDMG Meeting – Wednesday, 14 March 2018 
• LDMG Meeting – Thursday, 15 March 2018 
• Hinchinbrook Recovery Group ISD Sub Committee Meeting – Friday, 16 March 2018 
• LDMG Meeting – Monday, 19 March 2018 
• Master Recovery Group Meeting – Monday, 19 March 2018 
• Hinchinbrook Recovery Group ISD Sub Committee Meeting – Friday, 23 March 2018 
• LDMG Meeting x 2 – Monday, 26 March 2018 
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• SDC Teleconference – Monday, 26 March 2018 
• LDMG Meeting – Tuesday, 27 March 2018 
• LDMG Meeting – Wednesday, 28 March 2018 
• LDMG Meeting x 2 – Thursday, 29 March 2018 
• SDC Teleconference – Friday, 30 March 2018 



 
 
 

REPORT TO COUNCIL 
 
 
 
 
 

 
  Author: James Stewart 

 Position: Executive Manager Infrastructure Services Delivery 
 Date: 9 April 2018  
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EXECUTIVE MANAGER INFRASTRUCTURE SERVICES DELIVERY MONTHLY STATUS REPORT – APRIL 
2018  

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number - 270318-27 – 2018 Hinchinbrook Flood Damage Restoration Program 
 
That Council delegate authority to the Chief Executive Officer to award a 12 month contract for the engagement of 
a suitably qualified and experienced Program Manager to deliver the 2018 Hinchinbrook Flood Damage 
Restoration Program in accordance with the Natural Disaster Relief and Recovery Arrangements (NDRRA).  
 
Status: 
April 2018 Update – Keith Metcalfe from Lonergan Project Services has been engaged as QDRRA Program 
Manager commencing 12 April 2018. Matter Closed 

 
Resolution Number - 270318-22 – Tender HSC 18/03 – Long Pocket Road – Road Widening 
 
That Council award the contract for HSC 18/03 Long Pocket Road – Road Widening to Keita Services for the value 
of $495,000 (incl. GST) for the linear metre rate of $310.19/m, equating to approximately 1,590m with full 
reseal, with a construction contract to be signed off by the Chief Executive Officer. 
 
Further, that Council supports the completion of the road widening scope and that the expenditure (estimated 
$308,000) is funded from the identified savings made in the 2017/2018 Capital Works Program.  

 
Status: 
April 2018 Update – Correspondence has been sent to successful and unsuccessful offerers. Matter Closed 

 
Resolution Number - 270218-11 – Update of Local Roads of Regional Significance 
 
That Council approves for an application to be made to the North Queensland Regional Roads Group to add 
Bosworth Road, Warrens Hill Road, Miles Street, Jourama Road, Jourama Falls Road and Dungeness Road to the 
Local Roads of Regional Significance Register. 
 

Status: 
April 2018 Update – Application submitted 20 March 2018 (ECM # 2238277). 
 
March 2018 Update – Submission currently in progress with GIS maps completed in accordance with the 
application guidelines. Matter Closed 

 
Resolution Number - 300118-25 – Change to Organisational Structure – Proposed GIS Technical Assistant  
 
That Council approve for the Infrastructure Services Delivery Assets and Infrastructure Organisational Chart to be 
updated to change the existing GIS Trainee role to a permanent full-time GIS Technical Assistant Role, and 
approve for the new role to be advertised externally. 
 

Status: 
April 2018 Update – Recruitment process has commenced, advertising booked for 21 April 2018. 
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March 2018 Update – Recruitment will commence in coming weeks for anticipated start date in July 2018. 
 
February 2018 Update – Recruitment will commence in coming weeks for anticipated start date in July 2018. 

Matter Closed 

 
Resolution Number - 300118-11 – Vince Corbett Park Power Box – Change of Ownership 
 
That Council applies to Ergon Energy for a transfer of the account for the Vince Corbett Park power box, currently 
held by the Forrest Beach Lions Club, to the Hinchinbrook Shire Council. 
 
Status: 
April 2018 Update – Waiting for Forrest Beach Lions Club to provide the final account to HSC for payment, 
several requests have been made to date. 
 
March 2018 Update – Awaiting final account from Forrest Beach Lions Club before account transfer can be 
processed. 
 
February 2018 Update –Outstanding account has been processed for payment.  Meter read and final account 
has been requested from Ergon, and application made to transfer account to Hinchinbrook Shire Council.  

 
Resolution Number - 281117-08 – Request for approval to install tables and chairs in Neilsen Park  
 
That Council defer the matter until the next General Meeting pending receipt of further information.  
 
Status: 
April 2018 Update – Due to multiple requests of a similar nature, a position or policy needs to be developed. 
 
March 2018 Update – On hold. 
 
February 2018 Update –On hold. 
 
January 2018 Update – On hold. 
 
December 2017 Update – On hold. 

 
Resolution Number - 290817-11 – Proposed Change to Road Register – Helens Hill Road 
 
That Council approve for the Infrastructure Services Delivery Design Department to undertake a detailed survey 
and design in order to provide a budgetary figure for Council’s consideration to undertake capital works to take on 
the maintenance of an additional 1,275 metres of Helens Hill Road (Assessment Area 1). 
 
That Council does not take on the maintenance of Assessment Area 2 as it does not meet the benchmark of 20 
vehicles per day as resolved by Council in January 2015. 

 
To address the safety and liability issue, Council allocate $10,000 to reinstate the concrete pipes identified as a 
safety and liability hazard to a safe condition. 
 
Status: 
April 2018 Update – Completion of survey field work anticipated by 20 April 2018, then design stage can 
commence. 
 
March 2018 Update – Survey has been programmed in coming months to allow design to be undertaken. 
 
February 2018 Update – Survey has been programmed in coming months to allow design to be undertaken. 
 
January 2018 Update – Survey has been programmed in coming months to allow design to be undertaken. 
 
December 2017 Update – Survey has been programmed in coming months to allow design to be undertaken. 
 
November 2017 Update – Survey has been programmed in coming months to allow design to be undertaken. 
 
October 2017 Update – Survey has been programmed in coming months to allow design to be undertaken.  
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September 2017 Update – Correspondence sent to land holder 06/09/17 (ECM # 2217480).  Forwarded to 
Design and Works for action. 
 
Resolution Number - 270617-09 – Lighting Upgrade – Jack Bonning Park – Pangola Street 
 

That Council defer consideration of this Report for the purpose of consulting with the Forrest Beach Progress 
Association regarding the proposal to utilise solar as against mainstream power.  In the interim, Council also 
investigate alternative designs and costings for solar installation for mitigating against vandalism i.e. pole type 
structures. 
 
Status: 
April 2018 Update – Awaiting review of LGIP to provide direction on how to proceed with this item. 
 
March 2018 Update – On site meeting is on hold pending direction from Council. 
 
February 2018 Update – On site meeting is on hold pending direction from Council. 
 
January 2018 Update – On site meeting is on hold pending direction from Council. 
 
December 2017 Update – On site meeting is on hold pending direction from Council. 
 
November 2017 Update – On site meeting is on hold pending direction from Council. 
 
October 2017 Update –On site meeting is on hold pending direction from Council. 
 
September 2017 Update – Onsite consultation meeting to be scheduled with Councillors and stakeholders. 
 
August 2017 Update – Quotations received, waiting on further direction from Council. 
 
July 2017 Update – RFQ closing 25/07/17 has been issued for solar lighting option. 

 
Resolution Number - 280217-09 – Proposed Change to Road Register 
 
That Council: 

 
• add 2,660m on Allendale Road to the maintained roads listed in the Road Register; 
• add 2,950m on Milton Road to the maintained roads listed in the Road Register; 
• allocate $210,000 of the 2016/2017 Supplementary Road Rehabilitation to upgrading these roads; 
• increase the 2016/2017 Annual Gravel Re-sheeting program by $8,000; 
• increase the 2016/2017 Roads Operational budget by $59,000. 
 
Status: 
April 2018 Update – Assets to be created following completion of capital works.  Site conditions currently 
unfavourable due to recent weather events. 
 
March 2018 Update – Assets to be created following completion of capital works. 
 
February 2018 Update – Assets to be created following completion of capital works. 
 
January 2018 Update – Assets to be created following completion of capital works. 
 
December 2017 Update – Assets to be created following completion of capital works. 
 
November 2017 Update – Assets to be created following completion of capital works. 
 
October 2017 Update - Assets to be created following completion of capital works. 
 
September 2017 Update – Assets to be created following completion of capital works. 
 
August 2017 Update – Assets to be created following completion of capital works. 



EXECUTIVE MANAGER INFRASTRUCTURE SERVICES DELIVERY STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\02 James - Executive Manager Infrastructure Services Delivery Status Report.doc 
  Page 4 of 4 

 
July 2017 Update – Assets to be created following completion of capital works. 
 
June 2017 Update – Assets to be created following completion of capital works. 
 
May 2017 Update – Assets to be created following completion of capital works. 
 
April 2017 Update – Survey and design currently being undertaken. Works to be programmed. 
 
March 2017 Update – Survey and design currently being undertaken. Works to be programmed. 

 



Doc ID. XX

REPORT TO COUNCIL

WATER AND SEWERAGE WORKS PROGRAM REPORT

For Council Decision - Recommendations

Officers Comment

Works Currently in Progress

Major Works Performed During March 2018

•

•

Works Scheduled to be Completed During April 2018, Weather Permitting

•

•

Works Scheduled to Commence During April 2018

•

•

Author:  Peter Martin

Position:  Manager Water and Sewerage

Date:  10/04/18

Hinchinbrook Water Security Project - Pilot Bore Drilling

Sewerage Pump Station Lid Replacement Procurement

That the Report be received and noted.

This Water and Sewerage Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 24 
April 2018.

Trickling Filter Refurbishment - Fabrication of trickling filter components completed

Victoria Mill Road Water Main Replacement Procurement

Trickling Filter Refurbishment

Trickling Filter Refurbishment - Existing trickling filter deconstructed and refurbishment of centre well commenced
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

2016-2017 Carry Over Capital Projects

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast C
Actual C
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual
2017/18
Forecast
Actual

C
C

May Jun

May

$217,122

Oct Nov Dec Jan Feb Mar Apr May Jun

Feb

Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

MarJan
C

Feb
C

C
C C

Aug Dec Apr Jun
C

C
C

C
Jan

C

C
Aug Dec JunNov

C C

Jun

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

•  Project complete. 

Lifetime Expenditure =

                Assessment/Design                  Procurement               Construction

SepJul NovOct

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

Refurbish Filter Systems
(WATER FILTRATION 15-16)

$21,000 $0 $21,000 $29,606

Jul Aug

$12,776$13,000$0$13,000
Water Security Fencing and CCTV
(DEPOT WTP UPGRADES 15-16)

Sep

•  Project complete. 

Lifetime Expenditure = $240,902 Lifetime Budget = $300,000

Jul

Lifetime Budget = $250,000

Jul Aug

Jul
C

Feb Mar AprSep Oct Nov Dec Jan

Mar Apr MaySep Oct
C
C

May

CPA
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

C

Lucinda Low Level Reservoir 
Refurbishment
(LUCINDA L/LEVEL RES REFURB 15-
16)

$45,000 $0 $45,000 $0

•  Project complete. 

Lifetime Expenditure = $534,390 Lifetime Budget = $500,000

C

New Water Connections 16-17
(NEWWATCONN 16-17)

$6,000 $0 $6,000 $5,336

•  Project complete. 

Lifetime Expenditure = $35,703

Mar Apr May JunJan

Lifetime Budget = $35,000

Jul Aug Sep Nov Dec Jan Feb Mar Apr JunOct

Nov Dec JanJul

Ingham WPS Creek Crossing Bridge 
Renewal
(17W-BLDG-R1)

$50,000 $0 $50,000 $19,783

Lifetime Expenditure =

Jul Aug Sep Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Oct Nov

May

Aug Sep Oct May Jun

Jul Aug Sep Oct Nov Dec
C
C

C
C

Oct Nov Dec Jan Feb

CC

$150,000

Dec

Jul Aug Sep Apr May

Feb Mar Apr

Feb

Mar

C

Jun

• Project completed.

$26,133 Lifetime Budget =
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Mar AprFeb

Jul Aug Sep Oct Nov

Replace CMF Server
(17W-TELM-R1)

$2,000 $0 $2,000 $2,100

•  Project complete. 

Lifetime Expenditure = $15,820 Lifetime Budget = $30,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

May

P C
P

C
C

Dec Jan Feb Mar Apr

Replace Washaway Booster Pump 
Sets
(17W-PUMP-R2)

$2,000 $0 $2,000 $1,073

•  Project complete.  All pumps are operational.

Lifetime Expenditure = $32,662 Lifetime Budget = $60,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

P
C

Water Main Replacements 16-17
(17W-MAIN-R1)

$100,000 $0 $100,000 $77,133

•  Project complete. 

Lifetime Expenditure = $77,183 Lifetime Budget = $200,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

P
May Jun

May Jun

May Jun

C
C

C
C

CP

A

JunJul Aug Sep Oct Nov Dec Jan Feb Mar Apr

C

Jul Aug Sep Oct Nov Dec Jan
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Sep Oct Nov Dec Jan

$0 Lifetime Budget =

•  Refurbishment of SPS 12 has commenced.Project expected to  be completed by Mid 
April

Feb

May

Lifetime Expenditure =

May Jun

Jul

Jun
PA

A

P

C

JunJul

Nov Dec

•  Refurbishment of SPS 12 has commenced.Project expected to  be completed by Mid 
April
Lifetime Expenditure =

Jul Aug Sep Oct

$0

$80,000

Structural Refurbishment of SPS
(SEWER PUMP STATION REFURBS 15-
16)

(Budget added to this year's project 
18S-SPSU-R1)

Refurbishment of SPS 
(SEWER PUMP STATION REFURB 14-
15)

(Budget added to this year's project 
18S-SPSU-R1)

$79,000

Feb
$0$80,000$0

Apr

$80,000

Jul

Aug Mar

Aug Sep Oct Nov Dec Jan

$79,000 $0

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

P

A

A

Jul Aug Sep Oct

Mar Apr

May Jun

Aug Sep Oct

P

Nov Jan FebDec

Apr

P

May Jun

$566 Lifetime Budget = $80,000

Mar Apr

Jan Feb

C

A C

May Jun

Mar Apr MayNov Dec Jan Feb

Mar

C

P C
C

C

O:\Technical Services\Engineering\Reports\Reports to Council\2018\2018.04.24\Peter_1a_WS Capital Program Report_March Page 5 of 19   



WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual C
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised ü
2015/16
Forecast
Actual
2016/17
Forecast
Actual
2017/18
Forecast
Actual

C
C

Oct JunJul Dec

Sep Oct

C

Apr MayMarSep

Feb Mar Apr May Jun

Lifetime Expenditure = $186,380 Lifetime Budget = $210,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jun

Lifetime Expenditure =

Jul

$25,019

Aug Sep Oct Nov Dec Jan Feb Mar Apr

•  Project complete. 

Nov
$25,000$0$25,000

Pump Station Lid Replacement
(SPS LID REPLACEMENT 15-16)

Repair/Seal Internal Roads Ingham 
STP
(SEWER INTERNAL ROADS 15-16)

$4,000 $0 $4,000 $3,676

Jul Aug Sep Oct Nov Dec Jan

A

$25,019 Lifetime Budget =

•  Project complete. 

AprJan

C

Feb Mar May JunNov DecJul Aug

C

C
C

P

$25,000

Feb

May

C
C

JanAug
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Jul Aug Sep Oct

P

•  To be procured as part of SPS 12 & 15 upgrades.

Lifetime Expenditure =

Jun

C

C

Install Flowmeter SPS4
(17S-FLOW-N2)

$28,000 $0 $28,000 $13,367

Lifetime Expenditure = $14,890 Lifetime Budget = $30,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Jun

• NQ Excavations awarded the contract to supply and install ultrasonic flowmeters.

Install Flowmeter SPS1
(17S-FLOW-N1)

$30,000 $0 $30,000 $13,367

Lifetime Expenditure = $13,383 Lifetime Budget = $30,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar

• NQ Excavations awarded the contract to supply and install ultrasonic flowmeters.

P
Apr May

Apr May

C

Jul Aug Sep Oct Nov Dec

Apr

C
P

C

Replace Sewerage Pumps
(SEWER PUMPS UPGRADE 15-16)

(Budget added to this year's project 
18S-SPSU-R1)

$42,000

Sep Oct Nov Dec Jan Feb MarAug

$50,000

Jan Feb Mar Apr May Jun

May

$0 $42,000 $0

$8,105

Apr

Jun

Jul May Jun

Lifetime Budget =

P

P

Nov Dec Jan Feb Mar

P C

P

P

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

C
C

Jun

C

• NQ Excavations awarded the contract to supply and install ultrasonic flowmeters.

C

Reline 150mm Gravity Sewer 16-17
(17S-MAIN-R1)

$5,000 $0 $5,000 $5,861

•  Project complete. 

Lifetime Expenditure = $246,597 Lifetime Budget = $250,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Apr May Jun
C

Feb Mar

Install Flowmeter SPS5
(17S-FLOW-N3)

$30,000 $0 $30,000 $13,367

Lifetime Expenditure = $13,383 Lifetime Budget = $30,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb Apr May
P

Wetlands Inlet - pH, DO and 
Conductivity Sensors
(17S-INST-N1)

$6,000 $0 $6,000 $6,269

•  Project complete. 

Lifetime Expenditure = $6,269 Lifetime Budget = $15,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb

C

May

Nov Dec Jan

Mar Apr

Mar Jun

C
C

P

P C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised ü
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Aug Sep Oct

Apr May

Manhole Refurbishment 16-17
(17S-MANH-R1)

$4,000 $0 $4,000

General Sewerage Pump 
Replacement 16-17
(17S-SPSU-R2)

(Budget added to this year's project 
18S-SPSU-R1)

$30,000 $0 $30,000 $0

•  To be procured as part of SPS 12 & 15 upgrades.

Lifetime Expenditure = $0 Lifetime Budget = $25,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar

Replace Sewerage Pump Station Lids 
16-17
(17S-SPSU-R1)

$5,000 $0 $5,000 $5,017

•  Project complete. 

Lifetime Expenditure = $5,017 Lifetime Budget = $25,000

Jul Aug Sep Oct Nov Dec Jan Feb

P
Oct Nov

$2,288

•  Project complete. 

Lifetime Expenditure = $24,950 Lifetime Budget = $150,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

Feb Mar Apr May Jun
C
C

Dec JanJul Aug

Jun

P

Jul Aug Sep

Feb Mar Apr

Jun

Jul

C

Dec Jan

C

C
C

Nov

Sep Oct Nov

Mar Apr May Jun

P C

C

C

C
C C

Dec Jan Feb Mar Apr May Jun

May Jun
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

C

Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Apr May

Feb Mar

Upgrade Sewer TLC-02-01 to TLX 16-
17 

(Budget added to this year's project 
18S-TELM-R1)

$10,000 $0 $10,000 $0

Lifetime Expenditure = $2,517 Lifetime Budget = $15,000

Jul Aug Sep Oct Nov Dec Jan

Apr May Jun

Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan

Replace RMF Server
(17S-TELM-R1)

$3,000 $0 $3,000 $2,100

•  Project complete. 

Lifetime Expenditure = $15,457 Lifetime Budget = $30,000

Jul Aug Sep Oct Nov Dec Mar Apr May
P

Replace Switchboard ISTP
(17S-SWBD-R1)

$131,000 $0 $131,000 $99,805

•  Project complete. 

Lifetime Expenditure = $118,714 Lifetime Budget = $150,000

Jul Aug Sep Oct Nov Dec Jan Feb Mar Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

Jan Feb

C
C

C
C C

P
May Jun

P
C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17
Forecast
Actual
2017/18
Forecast
Actual

Capital Works Carry Overs $621,000 $0 $621,000 $406,861

•  Project complete. 

C
C

A

Apr May
Refurbishment Trickling Filter Ingham 
STP
(17S-TPTU-R1)

$108,000 $0 $108,000 $62,566

• Workshop has completed fabrication of trickling filter components.
• Refurbishment of the trickling filter centre well has commenced.
• Trickling fillter refurbishment expected to be completed in April.
Lifetime Expenditure = $64,799 Lifetime Budget = $110,000

Jul Aug Sep Oct Nov Dec Jan

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr Jun

C
A

Feb Mar Jun

Oct Nov Dec
$3,000 $0 $3,000 $6,354

Jan Feb Mar Apr May Jun

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Replace Handrails/Walkways 
Digesters
(17S-TPTU-R2)

Lifetime Expenditure = $32,798 Lifetime Budget = $30,000

Jul Aug Sep

P

CC

C

C

May
CA

P
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

2017-2018 Capital Projects

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

CP

Fire Hydrant Replacements 17-18
(18W-HYDT-R1)

Jun

$25,000

Apr

$19,153

Pressure Monitoring Replacements 
17-18
(18W-INST-R1)

$150,000 $0

Installation of New Water Connections 
17-18
(18W-CONN-N1)

$50,000 $0 $50,000 $8,812
Jul Aug Sep Oct

C

C
Jan Feb Mar Apr May JunJul

•  Delivered by Council staff.
•  New connections installed as required.

May JunFeb Mar

Dec

Renewal of Existing Water 
Connections 17-18
(18W-CONN-R2)

$15,000 $0 $15,000 $14,293
Nov

•  To be delivered by Council staff.
•  Replacements as required.

$150,000 $1,833

•  RFQ closed early March.
•  Hinco Instruments awarded the contract for supply and delivery of replacement 
pressure monitors. $80K committed

Jul Aug Sep Nov

$0

MarFeb May

$25,000

Jan

MarJul

Oct

Aug Sep Oct

Aug Sep

Nov Dec

Jan

Dec

C

Apr

May JunJan Feb

•  To be delivered by Council staff. Hydrant replacements selected.

Nov Dec

Oct

Apr

C

C

C

P
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual P

Project Completed ü Assets Created/Project Capitalised
2017/18

Forecast
Actual C

Project Completed ü Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

P

Dec Jan

Aug

C

Nov$50,000 $0 $50,000

C

Replace Floating Cover - Ingham 
Depot WTP
(18W-RESR-R1)

$100,000 $0 $100,000

Bitumen Seal Base Lucinda Low Level 
Res
(18W-RESR-R2)

$50,000

P

$16,781

A
A

$0 $50,000 $0 Aug Dec

Replace Forrest Beach WTP Transfer 
Pumps
(18W-PUMP-R2)

Aug Sep Oct Nov Dec

C

Sep

May Jun
A
A

P

PA

C
Nov

Replace Macknade Booster Pump 
Sets
(18W-PUMP-R1)

$60,000 $0 $60,000 $35,690

•  Pump set installed and fully operational.

Water Main Replacements 17-18
(18W-MAIN-R1)

Oct

$200,000 $0

C

Aug

Apr
$7,227

• Works to be undertaken by contractors. 
• Survey has been completed and Underground Service location is to be carried out in 
early April

Jul

Feb Mar AprJul

$200,000
Jan

P

Mar

P
May Jun

•  Pumps installed and fully operational.

Jul Aug Sep

Jan Feb

C

Jul
$16,125

Dec JanOct

Nov Dec

May

•  Council Works Department looking at this work.

Sep

Apr May Jun

•  Initial inspection completed by Australian Lining Company in July.
•  Will be incorporated into the new WTP upgrade.

Jul

Feb

JunJan

May Jun

Feb Mar AprOct

Mar

Feb MarSep Oct

Apr

Nov
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

P C
Jun

P

Mar

P

P

May

Oct Nov Dec

Jul Aug

Oct Nov

Smoke Testing 17-18
(18S-FLOW-N3)

Depot Treatment Plant Upgrade 17-
18
(18W-TPTU-N1)

$25,000 $0 $25,000

$0

Jan

Aug Sep Oct Nov Dec

Valve Replacements
(18W-VALV-R1)

$400,000 $880,000 $50,680

•  Council staff have commenced raising manholes.

C
Mar

P

Jun

Sep

Apr

Feb

Jan Feb Mar Apr
$100,000

Upgrade Water Switchboards with 
PLC Control 17-18
(18W-SWBD-N1)

$0

P

$0 $100,000

•  Works to be carried out by contractors. Possible Collaboration Project with Burdekin. 
Work in May & June when sewers are empty.

Jul

•  To be delivered by Council staff.

Apr

Oct

Jan

Jun

C

Manhole Refurbishment 17-18
(18S-MANH-R1)

$100,000 $0 $100,000 Jul Aug Sep

$3,766

$480,000

P

Jul Aug

$30,000 $0 $30,000

$14,159

Jun

Feb Mar

May

Aug

Jan Mar Apr May

A

Sep
A

Dec

Feb Jun

• Works to be undertaken by contractors with consultation from I.T.

Nov DecSep Oct

C
Apr MayNov Dec Jan

• Pilot Bore Drilling to commence in early April.
• Preliminary Geotechnical Investigations to be carried out in April.
• Preliminary designs started.

Jul

May
C

Feb

C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

C

P

P

P

May

C

P

P

P

C

Replace Confined Space Trailer & 
Equipment
(18S-PTEQ-R1) May Jun

$50

$0 $531,000

•  Refurbishment of SPS 12 has commenced.Project expected to  be completed by Mid 
April

Jul Aug Sep Oct Nov Dec

$50,000 $0 $50,000

•  Alliance Safety awarded the contract for Supply and Delivery of One Confined Space 
Trailer and Safety Equipment

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

$30,000 $1,779

Jan Feb Mar Apr
$174,625

Jan Feb

May Jun
P

•  To be delivered by Council staff.
•  Replacements as required.

Jul Aug Sep Oct Nov Dec

Jul

$0 $25,000

Dec Jan Feb Mar Apr

Apr

•  Jeff & Pitsi Lahtinen Electrical have been awarded the contract for supply and delivery 
of Sewerage Pump Station Switchboards.
•  Switchboards haved arrived and are awaiting installation

Nov

May

$0 Aug Sep Oct

Jun

Jun
P

Aug Sep Oct

Dec Jan Feb

Replace Switchboard SPS
(18S-SWBD-R1)

$100,000 $0 $100,000 $54,081

Replace Sewerage Pump Station Lids 
17-18
(18S-SPSU-R2)

P

$25,000

General Sewerage Pump 
Replacement 17-18
(18S-PUMP-R2)

$30,000 $0

C

Structural Refurb SPS 12 & SPS 15
(18S-SPSU-R1)

$531,000

May

C

C

Nov

• Works to be undertaken by contractors.

Jul

Mar Apr

Mar

Jun
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

Project Description
(Project Code)

2017/2018
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2017/18

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2017/18

Forecast
Actual

2017/2018 Capital Works $2,196,000 $400,000 $2,596,000 $419,052
P

Jul Aug Sep Oct Nov
C

•  Eaton/Elpro pricing replacement radios. Changeover in May with routine service

Apr MayDec Jan Jun

Upgrade Sewer TLC-02-01 to TLX 17-
18
(18S-TELM-R1)

$25,000 $0 $25,000 $0 Feb Mar
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Reactive Scheduled Operational Reactive Scheduled Operational

Water Connection Operations & Maintenance $69,187.04 $44,740.53 $2,897.75 $116,825.32 $5,298.29 $85,436.76 $61,623.47 $5,539.18 $152,599.41 $228,867.00 $9,847.65

Water Fire Hydrant Operations & Maintenance $37,783.60 $793.76 $3,776.67 $42,354.03 $802.05 $12,988.20 $0.00 $3,530.80 $16,519.00 $19,365.32 $594.75

Water Mains Operations & Maintenance $4,113.19 $0.00 $5,315.54 $9,428.73 $1,144.32 $20,565.47 $0.00 $4,791.18 $25,356.65 $26,680.51 $111.49

Water Valve Operations & Maintenance $5,434.95 $0.00 $9,688.58 $15,123.53 $297.68 $3,463.24 $0.00 $2,534.94 $5,998.18 $9,117.80 $515.86

Water Pump Station Operations & Maintenance $9,582.99 $5,785.06 $183,638.14 $199,006.19 $25,168.35 $1,433.08 $5,103.82 $206,536.88 $213,073.78 $293,966.06 $27,381.17

Water Pumps Operations & Maintenance $30,202.38 $0.00 $0.00 $30,202.38 $1,431.22 $21,141.58 $0.00 $0.00 $21,141.58 $47,328.51 $3,759.82

Water Switchboard Operations & Maintenance $19,559.81 $5,748.72 $0.00 $25,308.53 $3,452.24 $6,061.43 $1,979.43 $0.00 $8,040.86 $15,874.74 $269.15

Water Treatment Plant Operations & Maintenance $2,226.83 $16,240.58 $207,450.30 $225,917.71 $42,013.47 $0.00 $4,878.00 $187,212.50 $192,090.50 $302,920.56 $29,168.20

Water Tower Operations & Maintenance $7.50 $0.00 $8,018.49 $8,025.99 $1,317.64 $0.00 $0.00 $6,376.17 $6,376.17 $8,659.76 $74.77

Water General Operations $60.00 $0.00 $76,116.67 $76,176.67 $5,753.53 $2,200.27 $17,475.00 $22,938.69 $42,613.96 $79,306.21 $4,253.27

Sewer Connection Operations & Maintenance $2,089.08 $124.03 $206.79 $2,419.90 $86.27 $2,642.29 $0.00 $134.54 $2,776.83 $14,434.28 $0.00

Sewer Mains Operations & Maintenance $3,310.81 $1,047.36 $1,872.14 $6,230.31 $820.07 $5,017.12 $1,636.00 $1,436.05 $8,089.17 $8,914.12 $223.73

Sewer MHoles Operations & Maintenance $1,000.27 $0.00 $7,149.34 $8,149.61 $5,899.65 $0.00 $0.00 $1,501.13 $1,501.13 $1,501.13 $124.53

Sewer Pump Station Operations & Maintenance $0.00 $0.00 $158,360.95 $158,360.95 $29,457.36 $0.00 $0.00 $168,893.12 $168,893.12 $280,979.73 $30,403.54

Sewer Switchboard Operations & Maintenance $19,032.60 $4,976.02 $0.00 $24,008.62 $3,244.35 $21,373.39 $1,024.02 $0.00 $22,397.41 $36,274.11 $1,112.72

Sewer Treatment Plant Operations & Maint $3,611.42 $2,247.45 $171,191.85 $177,050.72 $23,215.71 $7,554.72 $2,709.49 $153,856.97 $164,121.18 $253,688.22 $25,185.93

Sewer Pumps Operations & Maintenance $44,765.25 $2,862.92 $0.00 $47,628.17 $4,691.95 $33,405.99 $0.00 $0.00 $33,405.99 $56,362.30 $4,399.40

Sewer General Operations $0.00 $0.00 $64,773.68 $64,773.68 $5,135.80 $0.00 $0.00 $61,977.55 $61,977.55 $91,176.99 $17,534.18

Sewer Wetlands Operations & Maintenance $0.00 $1,047.78 $27,244.41 $28,292.19 $1,094.99 $0.00 $653.77 $20,799.34 $21,453.11 $31,604.00 $1,788.24

$251,967.72 $85,614.21 $927,701.30 $1,265,283.23 $160,324.94 $223,283.54 $97,083.00 $848,059.04 $1,168,425.58 $1,807,021.35 $156,748.40

$1,000,609.00

$1,195,625.00

• Total Water Budget

• Total Seweage Budget

WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MARCH 2018

March 17/18 
Total Costs

Work Type

Water and Sewerage Operational Costs Progress Report

Financial Year 17/18 YTD Costs Financial Year 16/17 YTD Costs
Financial Year 16/17 YTD 

Total Costs
Financial Year 16/17 

Total Costs
Financial Year 17/18 YTD 

Total Costs
March 16/17 

Total Costs
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 31 MARCH 2018

Trickling Filter Refurbishment
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 31 MARCH 2018

Trickling Filter Refurbishment
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Category

Request

Lodged

Action

Completed

Percentage

Completed

Installed New Connection 1 1 100.0%

Repaired Broken Service 10 10 100.0%

Low Pressure 0 0

Sewerage Odour 0 0  

Replaced Jumper Valve 6 6 100.0%

Repair Broken Main 0 0

Dirty Water 0 0

Sewerage Blockage 0 0

Other Requests 30 27 90.0%

TOTALS: 47 44 93.6%

Category
Request

Lodged

Action

Completed

Percentage

Completed
Comments

Installed New Connection 10 10 100.0%

Repaired Broken Service 102 102 100.0%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 28 27 96.4%

Repair Broken Main 3 3 100.0%

Dirty Water 9 9 100.0%

Sewerage Blockage 1 1 100.0%

Other Requests 328 319 97.3%

TOTALS: 481 471 97.9%

Hinchinbrook Shire Council's Water & Sewerage Request system allows direct logging of works requests to the Water & Sewerage Manager for actioning and provides a basis for 

storing, checking the status of, and reporting of all works requests activities.

All approved maintenance work generated from the Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who 

had requested the works is contacted and informed about the works completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in 

accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Urgent: Total Loss or Imminent total loss of supply - 95% in 1 hour

* High: Appreciable loss of supply                           - 95% in 2 hour

* Moderate: Minimal Effect to Supply (wet patch)     - 95% in 3 days

* Low: No appreciable loss of supply                       - 95% in 1 week

Water & Sewerage Works Request Report

For the Month of March 2018

Water & Sewerage Works Request Report

For the Financial Year to March 2018



2018201820182018

1. WATER1. WATER1. WATER1. WATER

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day l/c/dl/c/dl/c/dl/c/d Prev. MonthPrev. MonthPrev. MonthPrev. Month

98092 3503 5202 2269 481481481481 464464464464

22323 797 1149 445 226226226226 233233233233

12203 479 484 151 291291291291 318318318318

Prev MonthPrev MonthPrev MonthPrev Month Prev MonthPrev MonthPrev MonthPrev Month

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day

334446334446334446334446 10789 16842 4130 108867108867108867108867 3888388838883888

Meter U/SMeter U/SMeter U/SMeter U/S #DIV/0! 0 0 43186431864318643186 1727172717271727

241446241446241446241446 7789 13842 1130 40193401934019340193 1297129712971297

56085560855608556085 1809 2203 0 39295392953929539295 1268126812681268

76405764057640576405 2465 4318 0 48066480664806648066 1551155115511551

1642164216421642 53 130 19 771771771771 28282828

0000 0 0 0 0000 0000

20726207262072620726 669 856 278 13305133051330513305 475475475475

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 4 0 2 0 6 Tests Taken 2 0 2 0 4

Tests Failures 2 0 1 0 3 Tests Failures 0 0 2 0 2

Tests Passed 2 0 1 0 3 Tests Passed 2 0 0 0 2

% Passed% Passed% Passed% Passed 50.00% #DIV/0! 50% #DIV/0! 50% % Passed% Passed% Passed% Passed 100% #DIV/0! 0% #DIV/0! 50%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 4 0 3 1 8 Tests Taken 3 0 3 1 7

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 4 0 3 1 8 Tests Passed 3 0 3 1 7

% Passed% Passed% Passed% Passed 100% #DIV/0! 100% 100% 100% % Passed% Passed% Passed% Passed 100% #DIV/0! 100% 100% 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 18 20 22 0 60 Tests Taken 15 17 19 0 51

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 18 20 22 0 60 Tests Passed 15 17 19 0 51

% Passed% Passed% Passed% Passed 100% 100% 100% #DIV/0! 100% % Passed% Passed% Passed% Passed 100% 100% 100% #DIV/0! 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter NO. of TESTS

NO. of 

Passes FAILURES Compliance

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 0 1 0 3 INGHAM Reticulation 31 31 0 100%

Tests Failures 2 0 1 0 3 TREBONNE Reticulation 11 11 0 100%

Tests Passed 0 0 0 0 0 TOOBANNA Reticulation 7 7 0 100%

% Passed% Passed% Passed% Passed 0% #DIV/0! 0% #DIV/0! 0% BLACKROCK Reticulation 11 11 0 100%

FORREST BCH Reticulation 36 36 0 100%

TAYLORS BCH Reticulation 8 8 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter MKD/BEM Reticulation 15 15 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS HALIFAX Reticulation 14 14 0 100%

Tests Taken 2 0 2 0 4 LUCINDA Reticulation 9 9 0 100%

Tests Failures 0 0 0 0 0 CORDELIA Reticulation 5 5 0 100%

Tests Passed 2 0 2 0 4 TOTAL 147 147 0 100%

% Passed% Passed% Passed% Passed 100% #DIV/0! 100% #DIV/0! 100%

60 60 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 51 51 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS 36 36 0 100%

Tests Taken 13 11 12 0 36

Tests Failures 0 0 0 0 0 147 147 0 100%

Tests Passed 13 11 12 0 36

% Passed% Passed% Passed% Passed 100% 100% 100% #DIV/0! 100%

Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage 

Ingham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet Flow

SCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest Beach

3. SEWERAGE3. SEWERAGE3. SEWERAGE3. SEWERAGE

Ingham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community Wetlands

Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 

Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1

Lucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to Irrigation

Lucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - Ocean

Previous MonthPrevious MonthPrevious MonthPrevious Month 5406

2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION

SCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/Trebonne

SCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors Beach

Hinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet Flow

13343

Halifax DepotHalifax DepotHalifax DepotHalifax Depot

Previous MonthPrevious MonthPrevious MonthPrevious Month 4845

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 4786478647864786

99047 0 17577

Forrest Beach WTPForrest Beach WTPForrest Beach WTPForrest Beach WTP

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 0000 106176106176106176106176 0000 17537175371753717537 12203122031220312203

HINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCIL

SHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORT

MARCHMARCHMARCHMARCH

Ingham  River PSIngham  River PSIngham  River PSIngham  River PS Martin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTP Halifax WTPHalifax WTPHalifax WTPHalifax WTP Macknade WTPMacknade WTPMacknade WTPMacknade WTP

Lower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water Tests

Forrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water Tests

Forrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water Tests

Ingham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water Tests Lower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water Tests

Ingham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water Tests Lower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water Tests

Ing to F/Bch FlowIng to F/Bch FlowIng to F/Bch FlowIng to F/Bch Flow

3298329832983298

3936

SCHEME 3 FORREST BCH SUPPLY

HINCHINBROOK WATER SUPPLY

SCHEME 1 - INGHAM  SUPPLY

SCHEME 2- L/ HERBERT SUPPLY

Forrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water Tests

Escherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly Report

Ingham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water Tests



Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
19 17 19 17 21 10 25 21 15 2 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 203 203 207 211 210 211 216 223 220 205 182 166

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
8 7 7 6 10 4 10 8 7 1 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 83 83 84 85 87 87 89 90 90 83 74 68

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme: Scheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water Supply

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
7 6 5 7 7 3 9 8 5 1 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 65 67 66 69 69 69 71 75 75 71 63 58

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
4 4 7 4 4 3 6 5 3 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 55 53 57 57 54 55 56 58 55 51 45 40

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Escherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance Report

2017/20182017/20182017/20182017/2018

Scheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water Supply

2017/20182017/20182017/20182017/2018

Hinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water Supply

2017/20182017/20182017/20182017/2018

Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply 

2017/20182017/20182017/20182017/2018



Doc ID. XX

REPORT TO COUNCIL

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT

For Council Decision - Recommendation

Officers Comment

Works Currently in Progress

Major Works Performed During March 2018

•

•

•

0
Works Scheduled to Commence During April 2018 
•

•

•

•

•

•

•

•

•

•

Works Scheduled to be Completed During April 2018, Weather Permitting 

(Report amended for March 2018 Flood Event)
•

•

•

•

•

•

Author:  Jenna Devietti/ Steve Hall
Position:  Works Engineer / Works Manager - Construction

Date:  09 /04/18

18T5 - Menzies Street TIDS

18T4 - Hawkins Creek Road TIDS

18RS - Annual Reseal Program

18T7 - Abergowrie Road TIDS

18T2 - Mount Fox Road TIDS

18T1 - Wallaman Falls Road TIDS

18T5 - Menzies Street TIDS

17F2 - Ingham Building Our Regions Footpath

18LG - Lucinda Groynes
18M1 - Dungeness Floating Pontoon
17R9 - Long Pocket Road

17F2 - Ingham Building Our Regions Footpath

That the Report be received and noted.

This Works Capital Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 24 April 
2018.
For the month of March 2018, the Works Capital Works Progress Report that follows provides a breakdown of projects as 
approved in the 2017/2018 Capital Works Program. 

18T4 - Hawkins Creek Road TIDS

18KR - 2017/2018 Kerb & Channel Rehabilitation - McIlwraith Street

18T1 - Wallaman Falls Road TIDS

18T2 - Mount Fox Road TIDS

As a result of March flood events taking precedence with the requirement for Counter Disaster Operations and 
Emergent Works to be undertaken, Capital Works performed during this month was limited.

18T8 - Elphinstone Pocket Road TIDS

18T4 - Hawkins Creek Road TIDS
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2017/2018
Forecast
Actual A C

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual PA

A

A C
A

A C
Dec MarOct Nov

A C
DecOct Jan

Assets Created/Project Capitalised
Feb May

Nov Apr

C

$55,000

May

$250,000

Works Capital Works Progress Report

Jun

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

Feb
$55,000

2017-2018 Capital Projects

C

Safety & Amenity Improvement 
Program (18R1) 

Project Completed
MayOct

$36,000 Assets Created/Project Capitalised

Assets Created/Project Capitalised$0

• Cruickshanks Road culvert extension is complete.
• Balance funding to be directed in regrade existing table drain on Catastis Road which has been 
identified for improvement.

A P

Project Completed

C
A

Jul

SepJul

P

A P

Sep
Project Completed

P
Aug

P
Jun

Oct Nov

Aug

FebJanDec Mar

Feb MayJan Jun

Sep
Project Completed

Mar

AprAug

Jul

• RFQ for design awarded to Langtree Consultants with design currently in progress.
• Public consultation has been undertaken with positive outcomes.
• Finalisation of design currently in progress.

NovJul DecAug Sep

Aug

•Sites identified for stabilising include Altofts Road, Kehls Road, Moores Road, Mudies Road and Seris 
Road.  
•Geotechnical consultant has been engaged and is commencing investigation to determine required 
stabilisation rate.

AprMarJan

Nebbias Road Seal Extension 
(18R3) Nov

Apr

Insitu Stabilising of Class 5 Roads 
(18R2)

$250,000

Sep Dec

• RFQ for design awarded to FortiSEM.
• Preliminary plans received for consultation purposes.
• Public consultation scheduled for early April due to requirement to reschedule March meeting due to 
flooding event.

Mar

Jun

$149,000

$15,754$247,000

$12,920

$247,000
Jul

Zammits Road - Ch 30 to Ch 
1250 Rehabilitation Works 

(18R5)

$149,000

$143,000

Barberos Road Rehabilitation to 
Rural Standard 

(18R4)

$143,000 $11,715

• RFQ for design awarded to FortiSEM.
• FortiSEM has commenced the design for this project.
• Preliminary plans received for consultation purposes.
• Public consultation scheduled for early April due to requirement to reschedule March meeting due to 
flooding event.

Project Completed
May

Assets Created/Project Capitalised

A

Assets Created/Project Capitalised

Jan JunFeb Apr

Oct

P

A CP
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast

Actual

2017/2018
Forecast
Actual

• RFQ awarded to Langtree Consulting with design currently in progress.
• Public consultation has been undertaken with positive outcomes.
• Finalisation of design currently in progress.

A

C C

C
A

A CP
Feb Apr MaySep

Project Completed

Assets Created/Project Capitalised

C

CC

C

Nov
Project Completed

C
A

A

MayApr

Aug

• Locations for reseal have been confirmed with design completed and job folders developed.
• Pre-start meeting completed.
• Sealing preparation works have been completed and sealing contractors programmed.
• Recent rain and flooding will put delays on this project.

JunNovSep

Oct

Feb

• Design completed, job folders developed and pre-start meeting held.
• Works approximately 95% complete. Wet weather has deferred final seal. 
• Second seal completed early March. Linemarking deferred becaues of rain and flooding. Line marking 
scheduled to commence in the second week of April.

Nov

Jourama Road - Ch 1500 to Ch 
4300

(18R6)
$271,000

Jul

Oct

JanNov

Jun

Feb
P

Jan

JunDec

Jul
Assets Created/Project Capitalised

Sep

Project Completed
Dec

Mar

MarAug

A

$170,000 $10,750
Lyons Street - Rehabilitation and 

Drainage Works
(18R7)

Wallaman Falls Road TIDS
(18T1)

$50,000 $13,270

$170,000

$271,000 $14,884

Oct

Jul

$50,000 $77,713

Aug

P

Oct
Project Completed

$50,000

Dec

Project Completed

Jul

$100,000 $96,341$200,000

A

$100,000

Mt Fox Road TIDS
(18T2)

$100,000

Hawkins Creek Road TIDS
(18T4)

$25,000 $25,000

May

Apr

Mar

• Design completed, job folders developed and pre-start meeting held.
• Construction commenced on road widenings.
• Earth works completed with the project approximately 65% complete. Wet weather is slowing 
progress.
•There has been no progress on this project because of rain and flooding. Crews are expected to re-
commence early April.

NovSepJul

Jan

Jun

A

May

MarSep

Dec

Dec May

Assets Created/Project Capitalised
Apr

MarAug

C
Jan

C
Aug

Feb

Jun
Assets Created/Project Capitalised

Assets Created/Project Capitalised

AprOct

P

A

FebJan

• RFQ awarded to Langtree Consulting for design works.

A
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

ü

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual P

ü

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

A

May

A

Dec

JunSep Oct

NovAugJul

Feb

Oct

Feb

Nov Dec

Oct

Mar

Nov

Mar

Sep Mar

Apr

Dec
Project Completed

MarJan

• Preliminary designs and costings have been provided for both bridges.  Reports to be reviewed and 
presented to Council prior to moving onto detailed design. 
• Procurement for bridges due for Level 2 and 3 inspections to be undertaken in April.

Project Completed

Aug

Apr

Aug

A

A

Jun

Jun
P C

Jan May

May

A

$74,000$74,000 $148,000
Elphinstone Pocket Road TIDS

(18T8)

Bridge Inspections and Designs
(18B1)

$150,000

Furber Road TIDS
(18T6)

Abergowrie Road TIDS
(18T7)

$50,000 $50,000 $100,000 $0

JanSep

Oct

• Design completed for guard rail upgrade and signage improvements.
• Pre-construction meeting to be held and procurement to commence.

Jul

Sep

Sep

Jun

Assets Created/Project Capitalised

Dec

$100,000 $79,026 FebDec
Project Completed

A
Nov

A

• Design completed, job folders developed and pre-start meeting held.
• Works are scheduled for Easter school holidays to reduce impact of traffic during school.

Aug

Oct

• Works completed.

May

Jul May

Apr

Mt Gardiner Road TIDS
(17T3)

$100,000 $100,000 $200,000

Menzies Street TIDS
(18T5)

$50,000

$50,000 $50,000

$50,000

A

SepAug

Assets Created/Project Capitalised

Feb

Jan

Aug Feb

C

MarNov AprJan
Project Completed

Apr

Feb

• A number of sites have been identified for rehabilitation works.
• Design completed with pre-construction meeting to be held.
• Works to commence in March.
•Due to rain and flooding the start date of this project will be delayed.

Dec

AprJul

JunNov

Project Completed

A

Jul

Jul$138,485

C
C

• Project complete.

Assets Created/Project Capitalised

Jun

$150,000

$0

$100,000 $101,535

$17,653 Assets Created/Project Capitalised

Jan

May

Assets Created/Project Capitalised

C

Project Completed

Oct

C

Mar

Assets Created/Project Capitalised

C

A
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

2017/2018
Forecast
Actual

2017/2018
Forecast P
Actual P

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

ü

2017/2018
Forecast A
Actual A C

CA

A
A

A

Apr

Feb

A

A

A

Jan

AugJul

NovJul

A

Kerb and Channel Rehabilitation 
Program
(18KR)

$300,000 $300,000 $231,801

Oct

$500,000

Jun

P

Oct Mar

Nov

Project Completed

• No further works required at location.
• Budget to be reallocated.

Jun

Dec

MarDec
Project Completed

Nov
C

• Cartwright Street project complete.
• Design currently in progress for Lannercost Street adjacent to Tweak Fitness for use of balance 
funding.  Currently with the Works Department for further markups.
• Due to funding required for the project, works may need to be carried over to next financial year.

P
C

DecAug

Project Completed

OctSep

Aug Sep

Aug

May

Mar
C

Oct
Assets Created/Project Capitalised

• Cassady Street, Palm Avenue, Hawkins Street and Cartwright projects complete.
• Design complete for two small projects in McIlwraith Street for use of balance funding.
• Design undertaken for Covell Street indicated this project will be favourable for next years 
rehabilitation program due to estimate of works.
• Pre-construction meeting to be held for McIlwraith Street.

Project Completed

Sep
Project Completed

AprNov Jun

Jan

Sep

May

• Locations determined.
• Project documentation currently in progress.

Mar

Assets Created/Project Capitalised

C

Aug

Jun

Apr

C

May

Kerb Crossing Improvements to 
Non Compliant Crossings

(18K1)

Dec

Nov

Jul

Baillies Road Bridge - Baillies 
Road

(18B2)

$60,000

$500,000

$60,000 $0

Feb

FebJan

$51,754

A

Dec

Footpath Rehabilitation Program
(18FR)

$150,000

Oct
Ash Street Disabled Access

(18P1)
$10,000 $10,000

C

$150,000 $78,958

Jul
Assets Created/Project Capitalised

Apr

Apr
Assets Created/Project Capitalised

FebJan May

A

JunMarFeb

•Cardno are continuing with the detailed the detailed design, design to be completed in early April.
• PDR|SMEC completed the geotechnical investigation and have issued their final report, the outcomes 
of the investigation have been incorporated into the design.
• Tender for construction of the replacement bridge expected to be released late April.

Assets Created/Project Capitalised

C

SepJul

Jan May
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

2017/2018
Forecast C
Actual A

ü ü

2017/2018
Forecast
Actual C

Feb

Aug

A

C

Assets Created/Project Capitalised

C
MarJan

Oct

FebSep

Sep

• Macdonald St and Lannercost St completed.
A

Jul
C
C

• Amos Road Culvert Upgrade - Works have been completed.
• Kelly Street Drain - Concrete invert works have been complete.  After discussions with land owners 
concrete batter protection is still to be completed. 
• Currently determining additional sites for balance funding.

Dec

Feb

Feb

• Work is complete on Stallans Lane, Milton Road, Allendale Road and roads within Abergowrie.
• Crews commenced a post season grade in January, with remaining resheeting funds to be utilised 
where required.
•Rain and flooding may bring a new scope of works to this project, Road condition assessments are 
currently being carried out. 

May JunDec

C
JunNov

Dec

Apr

Jan Jun

Assets Created/Project Capitalised

Nov

Oct
Project Completed

Jul

Jul

Aug Mar

Annual Reseal Program
(18RS)

$496,000

C

$496,000 $202,531 Project Completed
Jul Sep

C

Aug
A

Nov
Project Completed

C

Replace Grated Entry with Kerb 
Entry

(18D1)

$178,067
Annual Gravel Resheeting 

Program
(18GRS)

$254,000 $254,000

$15,000 JanAug Sep$15,000

Drainage Upgrade Program - 
Works
(18D2)

$150,000 $150,000

A

Project Completed
NovJul

$60,404

$18,079

MarOct Nov Jan
Project Completed

A

• Project complete.

Assets Created/Project Capitalised

C

Renouf Street - Drainage Upgrade
(18D3)

$10,000 $10,000 $7,710

A

FebSep
Assets Created/Project Capitalised

A

Aug

Dec

Assets Created/Project Capitalised

C

MayOct Jan

Oct

Apr

• Preparation works complete.
• Sealing contractor scheduled for April.
• Additional sites have been nominated to utilise balance funding.

Apr

Mar

May

AprDec

C

May

Apr

A

Mar

C

May

Jun

Jun

C

C

C

A
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

Jan

C

Mar

P

P
P

C

P

Dec
Project Completed

Oct Nov

Jul Aug Sep

Assets Created/Project Capitalised
May

CC
Jun

MayApr

Feb
$89,866

• Two lines of pipes completed on Milton Road.  
• Works scheduled when conditions permit.
• Pipes laid on Milton Road. Allendale Road to resume, weather permitting.

Jul Aug

$250,000 $250,000 $146,182

• Cantamessas Road RFQ for construction has been awarded to Timrith Transport.
• Cantamessas Road works have been completed. 
• Additional sites have been nominated for balance funding.

Project Completed
Jun

$205,000Supplement Roads
(17R3)

$205,000

Insitu Stabilisation of Class 5 
Roads
(17R2)

C

$200,000 $200,000

MayAprNov Dec FebJul
Project Completed

Emulsion Storage Unit
(18ESU)

Sep Oct

$36,395

• Session held with Lucinda Progress Association to provide overview of success of existing geofabric 
bags.  Meeting concluded that groynes are working successfully with some concerns raised regarding 
motorised vehicles driving over the groynes and causing damage.  Works to undertake maintenance to 
progress.
• RFQ for procurement of geofabric bags completed.
• Works to commence in March.
• Due to rain and flooding the commencement date has been delayed.

Jun

Lucinda Groynes
(18LG)

Taylors Beach Dredging
(18TBG)

$15,000 $15,000

$0 Jul

Sep

Project Completed

Apr

Assets Created/Project Capitalised
Sep$45,000 $45,000

Aug$6,620

$18,422 Sep
Assets Created/Project Capitalised

• Works to be scoped for 18/19.

Repair/Reline Rotary Park 
Fountain
(18RPF)

$25,000 $25,000

• Procurement completed for repair works with contractor engaged.
• Works completed.

Apr

Apr

Feb
C

Mar

Jan

Jun

Sep
C

Jun

C C

Nov

Apr

Aug

Assets Created/Project Capitalised
Dec

Feb
Project Completed

Jul

Aug

Nov

Mar

Mar

JanDec

Assets Created/Project Capitalised

MayFebAug Jan

P

MayFebJan

P

Oct Nov

Jun
Assets Created/Project Capitalised

• Procurement undertaken for emulsion storage unit.  Evaluation has identified that amendments to 
scope is required to ensure best value and product for Council.  

Mar

Jul

Mar May

Oct Dec

Oct

C

Jan

Project Completed

DecNov

Oct
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Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

• Project complete.

Apr

Nov

Dec Feb

May Jun

JunMar Apr
C
C

DecSep

Nov

C

Feb

Oct

Aug

Oct

MayNov Dec Jan

Jan May

Rehabilitation Program
(17KR)

$245,000 MarFeb

Sep

May

Aug Sep Dec Mar

• Project complete on section of footpath on Pandanus Street. 

C

Mar

C

C

Ann Street Reconstruction
(17R4)

$100,000 $100,000 $60,665 Jul
Project Completed

• Project complete on sections of Miles and Griffith Street.

Oct

$460,828

• Project complete. 

Project Completed
Jul

Mar

$245,000 $231,510 AugJul
Project Completed

Jun
C

Aug Sep Nov
Footpath Rehabilitation Program

(17FR)
$58,000 $58,000

Lagoon Creek Bridge
(17B2)

$474,000 $474,000

OctAug
Disability Footpaths/Pram Ramps

(18F1)
$19,000 $19,000 $0

$52,334

Apr

Jul
Assets Created/Project Capitalised

Assets Created/Project Capitalised

Apr
Project Completed

Dec

MarSep Feb
Project Completed

Jul Jun

JunOct
C

MayJan Feb

Apr

Assets Created/Project Capitalised
Oct

MayFebNov DecOct Jan

Nov

Yard Creek Bridge
(17B4)

$210,000 $210,000 $125,398

Assets Created/Project Capitalised
Sep
C

Jul$220,177

C

Lee Creek Bridge
(17B3)

$225,000 $225,000

Assets Created/Project Capitalised

Jan

C

Assets Created/Project Capitalised

JunJul
Project Completed Assets Created/Project Capitalised

Nov

C

Sep

Project Completed

Apr

Jun

• Project complete.  Final claim still to be made by contractor.

Aug

• Project completed. Final claim to be processed.

Mar Apr MayFebJanDec

Aug

Jan
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              Assessment/Design  Procurement Construction INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018 

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

ü

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

C

Jan Feb

Jan Mar Jun

JunJan MayOctSep
Assets Created/Project Capitalised

C

Aug DecNov

McIlwraith Street - Townsville Rd 
to Dutton Street

(17F1)
$5,000

Assets Created/Project Capitalised

DecJul Nov

Apr

C

Project Completed

$5,000 $2,117

• OTL Concreting & Excavation was awarded contract for HSC 17/10 Hinchinbrook Shared Footpath 
Connectivity Project. 
• Langtree Consulting was awarded Project Management Services.
• Contract works currently in progress.
• Council has completed works to extend the existing culvert on Menzies Street and the adjacent 
footpath.
• Contract works has recommence after flooding events with works in progress on Chamberlain Street.

Dec

• Project complete.  Final costing posted in 17/18.

AprFeb

Jul Mar

MayNov

$613,200

$1,099,586 (Total)

$85,797 (HSC Menzies Street Works)

$127,214 (Relocation/Protection of Services)

$886,575 (Contractor)

Aug

$1,533,000

$5,000

AprOct Nov May JunJanDec

May

Ingham Building Our Regions 
Footpath
(17F2)

$919,800

Assets Created/Project Capitalised
Sep$5,000

Jan JunSep

Sep Oct

Assets Created/Project Capitalised
Oct

Aug

• Project complete.  Final costing posted in 17/18.

Jul

Drainage Upgrade Program
(17D2 & 17D4)

Annual Gravel Re-Sheeting 
Program
(17GRS)

$12,000

$478,000 $275,000 $753,000

BBQ Shelter - Jack Bonning Park
(16-17 JBON-SHED)

$12,000

• Awaiting development of Local Government Infrastructure Plan to determine scope of works.

Project Completed
$0

$3,111

Aug

• Palm Creek Conveyance Project - Works are complete and funding has been acquitted.  Still finalising 
the Material Change of Use and handover of land to Council.
• Works completed on replacement of existing culvert on unmaintained section of Amos Road as per 
Council resolution.
• Budget includes Palm Creek Conveyance, Urban Drainage, Forrest Beach, Halifax and Ingham 
Drainage Improvement carryovers.

JunSep

$624,376

MayDecNov
Project Completed

Feb Mar

Oct Mar

Project Completed
Aug

Assets Created/Project Capitalised

Project Completed

AprJul Feb

Jul

Mar Apr

Feb

C
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              Assessment/Design  Procurement Construction INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018 

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

ü

2017/2018
Forecast
Actual

PC
C

Apr

P

Jun

• Australian Marine & Civil Pty Ltd are continuing with the design and fabrication of the new floating 
walkway. 
• Works on site are expected to commence in May.

MayDecNov
Project Completed

MarSep Nov Jan

Mar

Assets Created/Project Capitalised

Sep

• Project not proceeding as per direction by Council

Jan

Dungeness Floating Pontoon
(17M1)

$617,425

A

C

Jul Aug FebOct Apr

Project Completed

$10,764$617,425

John Dory St - Road Widening
W4Q

(17R11)
$220,000 $220,000

Oct FebDecJul AprAerator - Botanical Gardens Pond
(18PK1)

$20,000 $20,000 Aug

A

A

Mar
C

P

$255,000 $255,000 $247,064 Aug

Jun

Sep Oct Nov Dec$196,658

A

Project Completed

NovSep Oct

Jul Aug

Gort St/Fanning St - Road 
Widening

W4Q
(17R10)

Project Completed
Acacia St - Road Widening & 

Footpath
W4Q

(17R8)

$1,095,000

$140,000 $140,000 $163,757

$318,640

DecAug

$300,000 $300,000

DecAug

P

Mar
P

$595,000

C

$714,579

C

Jul

Sep

P

Aug

Sep

• Works for Qld project complete.
• Balance funding to be utilised to continue sealing extension.  Tender has been awarded to successful 
contractor to complete widening works on road.works.

Nov Jun

P

Dec

• Works complete.

Feb

Jan

Forrest Glen to Leichhardt St 
Footpath

W4Q
(17F3)

Project Completed

P

Oct
Project Completed

$500,000
Long Pocket Rd

W4Q
(17R9)

C

JanNov Apr

• Works complete.

Jan AprJul

May

Feb

C

Jul

Oct
Assets Created/Project Capitalised

Apr May

Mar May
P

A

NovOct

P

Assets Created/Project Capitalised

• Works complete.

JunDecSep

C

Jun

Assets Created/Project Capitalised

• Works complete.

Assets Created/Project Capitalised

C

Jun

Jul

Jun

Mar
P

C

Jan

Assets Created/Project Capitalised

May

Assets Created/Project Capitalised

Feb

Feb
P

Jan Feb Apr

MayMar

Project Completed

May

A

C
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              Assessment/Design  Procurement Construction INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018 

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

A

C
May

Assets Created/Project Capitalised

A P

P A

Mar

P

P

P

Feb

Jun

A P

AprMarNov

JunMay

A

Jul

Aug

$3,476

Jan

Apr

Aug

Project Completed
Jul Aug Sep Oct Nov Dec

Stone Street
W4Q 2.08
(18R10)

North End Taylors Beach
W4Q 2.07

(18R9)
$30,000 $30,000

Jul OctSep

•  Total project budget $120,000
•  Survey complete.
•  Design consultant has been awarded.

Dec

A
P

$0

• Total project budget $200,000

Project Completed

A

Assets Created/Project Capitalised

A
A

Feb

P
Jan

Assets Created/Project Capitalised

JanNov AprMar

A
Jan

Mar

Feb

Jun$0

• Funds to be redirected to alternative project.

Project Completed
Jul Aug Sep MayDecOct

Assets Created/Project Capitalised

Jun

JunApr

•  Total project budget $350,000
•  Review of existing design in progress.

Wattle Street Footpath - 
Overspend
W4Q 2.10

$60,000 $60,000

$0

Bosworth Road 
W4Q 2.04

(18R7)
$210,000 $210,000

Jan

$0

Aug

Oct Nov Feb

Apr MayOct NovSep Feb$5,403

• Survey completed.
• Design consultant has been awarded.

Project CompletedWallis Street - Road Widening
W4Q 2.06

(18R8)
$100,000 $100,000 DecJul

JunMar
Assets Created/Project Capitalised

Dec Jan
Project Completed

Sep Apr May

$50

• Total project budget $50,000.
• Design and development assessment consultant has been awarded.

Project Completed
Jul Aug Sep MarFebOct

P A
Nov Dec May

Lucinda Swimming Enclosure 
W4Q 2.01

(18SE)
$30,000 $30,000

Assets Created/Project Capitalised

C

C
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              Assessment/Design  Procurement Construction INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018 

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

2016/2017
Budget Carry Forward

Comments & Project Timeline
Other 

Source

2017/2018
Expenditure

includes commitments

Programme Estimate 2017/2018

Total

2017-2018 Capital Projects

A CP

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

$7,618,600 $4,394,325 $12,012,925 $0 $6,330,924

P

Jan Jun
P

May
Assets Created/Project Capitalised

Feb

• 5 new rain gauge stations have arrived and are ready for installation, which is proposed to be 
undertaken towards the end of 2018 (dependant on access and availability of BOM/internal crew).
• Procurement of supply and installation of remote cameras to be undertaken in April.

Project Completed Assets Created/Project Capitalised
Jul Apr May JunAug

C
Sep Oct Nov Dec Jan MarFeb

P

LGGSP Flood Monitoring 
Instruments - Remote Cameras 

and Rain Gauges 
(18FM)

$35,400 $53,100 $88,500 $37,545

Apr

• Total project budget $200,000
• RFQ called for design and development assessment consultant.
• Project likely on hold.

Dec MarJul Aug Sep
Project Completed

Oct Nov

Forrest Beach Picaninny Park
W4Q 2.11
(18PK2)

$90,000 $90,000 $50

P
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SEALED SEALED UNSEALED UNSEALED SEALED SEALED UNSEALED UNSEALED
Reactive Scheduled Reactive Scheduled Reactive Scheduled Reactive Scheduled

Administration 18,747.31$         18,747.31$             -$                      -$                      -$                       -$                        -$                      
Drainage 52,277.89$         39,921.79$         36,834.43$         22,018.52$         151,052.63$           11,440.99$         59,767.79$         100,378.71$       13,220.72$         21,272.13$         194,639.35$        210,627.96$         21,951.30$         
Footpath 23,109.51$         62,816.06$         4,629.24$            4,536.38$            95,091.19$             1,026.60$            15,246.84$         25,093.51$         463.63$               10,645.94$         51,449.92$           66,435.45$           8,741.89$            
Kerb & Channel 34,206.16$         59,303.58$         93,509.74$             1,103.93$            61,059.33$         168,467.10$       229,526.43$        290,131.10$         120,253.24$       
Not Applicable 539.60$               539.60$                   61.48$                 22,102.36$         22,102.36$           22,458.88$           -$                      
Pavement 69,220.17$         80,513.39$         192,965.91$       395,871.94$       738,571.41$           4,686.30$            28,463.49$         68,369.97$         59,226.44$         316,245.25$       472,305.15$        783,185.22$         68,778.79$         
Road Traffic Devices 6,897.42$            25,787.87$         3,349.77$            -$                      49,695.21$             2,601.36$            22,665.13$         23,122.67$         5,141.22$            6,557.60$            57,486.62$           67,675.58$           4,226.49$            
Signage 16,438.95$         72,584.60$         6,279.87$            14,219.13$         109,522.55$           7,861.80$            19,766.12$         54,664.89$         4,495.21$            6,258.62$            85,184.84$           109,549.75$         13,436.65$         
Surface 26,223.55$         77,220.13$         103,443.68$           3,041.49$            25,672.29$         130,556.46$       156,228.75$        206,520.55$         13,946.62$         
Sweeping 7,298.89$            30,345.77$         37,644.66$             271.94$               14,836.97$         55,586.32$         70,423.29$           83,149.64$           10,284.46$         
Vegetation Control 60,284.40$         159,233.84$       13,470.13$         57,851.90$         290,840.27$           28,260.29$         65,332.42$         275,731.10$       17,327.54$         91,816.05$         450,207.11$        592,714.70$         54,946.07$         
Grand Total 19,286.91$         295,956.94$       607,727.03$       257,529.35$       508,158.02$       1,688,658.25$        60,356.18$         22,102.36$         312,810.38$       901,970.73$       99,874.76$         452,795.59$       1,789,553.82$     2,432,448.83$     316,565.51$       

Work Type
Financial Year 17/18 YTD Costs Financial Year 

17/18 YTD 
Total CostsOperational

• Total Transport Budget = $4,491,861

March
17/18

Total Costs

Financial Year 16/17 YTD Costs

Roads Operational Costs 2017/2018

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

Financial Year 
16/17 YTD 
Total CostsOperational

Financial Year 
16/17

Total Costs

March
16/17

Total Costs
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Classification not allocated 19,286.91$               61.48$                       38,313.22$               49,666.60$               5,986.94$                  
Rural 1,328,607.41$          48,964.90$               1,234,554.26$          1,721,855.02$          154,940.37$             
State Controlled Road 17,502.85$               430.78$                     7,069.59$                  8,389.59$                  7,069.59$                  
Urban 323,261.08$             10,899.02$               509,616.75$             652,537.62$             148,568.61$             
Grand Total 1,688,658.25$          60,356.18$               1,789,553.82$          2,432,448.83$          316,565.51$             

0

• Note: Expenditure on State Controlled Roads is for Council assets such as kerb and channel, footpath, parking etc that DTMR are not responsible for

March 
16/17

Total Costs

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

Roads Operational Costs - Rural/Urban/State Controlled 2017/2018

• Total Transport Budget = $4,491,861

Road Classification
Financial Year 17/18 

YTD 
Total Costs

March 
17/18

Total Costs

Financial Year 16/17 
YTD 

Total Costs

Financial Year 16/17
Total Costs
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Operational Reactive Scheduled Operational Reactive Scheduled

Acacia Park $52.70 $3,142.93 $3,195.63 $555.34 $755.35 $4,126.21 $4,881.56 $6,375.40 $968.99
Apex Park $87.63 $2,120.08 $2,207.71 $305.71 $143.67 $2,015.54 $2,159.21 $7,814.27 $548.10
Borello Park $2,145.78 $11,966.02 $14,111.80 $1,718.03 $2,903.72 $16,119.09 $19,022.81 $25,686.95 $3,380.03
Cassady Park $132.54 $1,473.40 $1,605.94 $147.06 $479.37 $2,163.95 $2,643.32 $4,810.76 $285.16
Cockburn Park $471.82 $471.82 $0.00 $904.69 $904.69 $1,270.49 $217.14
Dungeness Park $4,795.95 $11,361.19 $16,157.14 $1,034.26 $441.11 $8,979.06 $9,420.17 $17,617.16 $2,110.69
Eddie Burke Park $1,800.00 $1,049.89 $2,849.89 $72.42 $0.00 $2,784.35 $2,784.35 $3,432.85 $1,278.84
Euclid Park $108.61 $253.43 $362.04 $72.42 $21.33 $1,070.73 $1,092.06 $1,236.82 $72.38
Forrest Beach Foreshore Park $4,184.64 $7,598.57 $11,783.21 $1,051.90 $4,164.11 $7,399.48 $11,563.59 $24,223.39 $2,874.73
Forrest Beach Lions Park $481.97 $528.44 $1,010.41 $0.00 $2,520.15 $1,214.87 $3,735.02 $4,102.02 $536.61
Forrest Beach Progress Park $1,093.77 $7,724.68 $8,818.45 $646.49 $2,997.19 $10,215.63 $13,212.82 $16,369.63 $1,775.71
Fred Heard Memorial Park $47.42 $1,110.06 $1,157.48 $192.42 $261.41 $1,528.56 $1,789.97 $2,079.97 $145.00
Garbutt Park $2,152.85 $12,607.72 $14,760.57 $0.00 $3,950.30 $12,677.75 $16,628.05 $30,709.91 $3,753.08
Heard Park $0.00 $1,210.51 $1,210.51 $232.19 $1,174.14 $1,131.72 $2,305.86 $3,074.13 $145.00
Henry Stone Park $0.00 $1,042.17 $1,042.17 $260.94 $37.38 $1,205.79 $1,243.17 $1,744.37 $144.76
Herb Gough Park $0.00 $2,103.91 $2,103.91 $468.78 $74.76 $3,270.03 $3,344.79 $3,891.73 $544.51
Ingham Lions Park $96.95 $1,923.17 $2,020.12 $371.42 $150.07 $2,675.35 $2,825.42 $5,237.84 $604.89
Ingham Memorial Gardens $2,710.14 $70,547.03 $73,257.17 $7,347.85 $6,220.31 $79,757.01 $85,977.32 $114,805.06 $10,888.83
Ingham Skate Park $758.75 $2,474.00 $3,232.75 $337.38 $1,058.75 $2,281.69 $3,340.44 $4,443.61 $992.96
Interact Park $440.73 $3,014.22 $3,454.95 $796.54 $255.69 $2,723.77 $2,979.46 $5,713.63 $303.75
Jack Bonning Park $35.99 $2,155.66 $2,191.65 $326.84 $46.61 $3,419.17 $3,465.78 $5,279.67 $258.82
Jackson Park $230.48 $2,022.86 $2,253.34 $72.42 $0.00 $2,202.52 $2,202.52 $3,440.32 $351.01
John Dory Park $943.39 $966.46 $1,909.85 $220.25 $4,532.23 $1,488.24 $6,020.47 $6,346.07 $287.36
Johnson Park $22.98 $1,103.80 $1,126.78 $418.19 $463.96 $4,216.34 $4,680.30 $6,359.00 $722.93
Leo Park $168.83 $7,792.81 $7,961.64 $799.00 $993.03 $13,205.53 $14,198.56 $17,866.37 $1,820.33
Lions Merv Wacker Park $184.11 $2,972.06 $3,156.17 $126.04 $299.14 $3,616.52 $3,915.66 $5,984.07 $581.56
Lucinda Foreshore Park $3,531.48 $12,794.37 $16,325.85 $54.87 $2,242.39 $7,194.10 $9,436.49 $21,503.17 $810.57
Lucinda Foreshore Riparian $42,841.09 $256.20 $43,097.29 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Lucinda Lions Park $212.50 $2,963.50 $3,176.00 $344.61 $9.55 $4,700.31 $4,709.86 $5,699.06 $548.43
Melvin Park $7.04 $4,035.08 $4,042.12 $0.00 $6.88 $6,541.25 $6,548.13 $7,883.13 $2,314.42
Mt Fox Playground $27.23 $435.24 $462.47 $0.00 $35.93 $345.22 $381.15 $3,390.95 $178.08
Mungalla Park $436.32 $1,391.87 $1,828.19 $0.00 $0.00 $1,486.30 $1,486.30 $1,818.02 $715.02
Mylrea Park $160.82 $865.41 $1,026.23 $0.00 $0.00 $868.50 $868.50 $1,158.02 $144.76
Neilsen Park $0.00 $1,565.14 $1,565.14 $108.63 $0.00 $2,016.32 $2,016.32 $2,668.69 $434.32
Palm Creek Lakes $991.10 $6,715.78 $7,706.88 $501.59 $465.27 $10,611.00 $11,076.27 $14,694.05 $2,747.53
Palm Creek Park $1,846.21 $17,274.17 $19,120.38 $0.00 $2,300.71 $9,388.51 $11,689.22 $16,926.82 $3,215.06
Palm Scrub $25.80 $25.80 $12.90 $25.00 $25.00 $25.00 $12.50
Park Operations $136,548.57 $136,548.57 $13,098.92 $149,363.89 $149,363.89 $186,540.80 $24,134.04
Parks & Garden Drug & Alcohol Testing $71.99 $71.99 $0.00 $0.00 $0.00 $0.00 $0.00
Parks Staff Training $6,174.86 $6,174.86 $75.25 $6,348.85 $6,348.85 $6,632.41 $2,055.34
Periwinkle Park $113.22 $4,289.99 $4,403.21 $530.46 $3,111.52 $3,389.48 $6,501.00 $8,682.69 $366.03
Riverdowns Estate Park $1,405.68 $1,405.68 $343.70 $3,136.32 $3,136.32 $3,628.85 $379.66
Rotaract Park $2,039.82 $1,769.02 $3,808.84 $407.59 $313.75 $2,629.66 $2,943.41 $4,019.35 $448.54
Rotary Park $17,992.96 $28,842.08 $46,835.04 $10,600.39 $5,716.15 $35,401.50 $41,117.65 $52,852.50 $5,034.37
Rural Youth Park $105.27 $2,332.71 $2,437.98 $0.00 $57.30 $1,877.84 $1,935.14 $3,128.00 $568.27
Sandy Waterhole Park $2,562.09 $2,562.09 $0.00 $4,903.12 $4,903.12 $6,711.02 $1,137.56
Stone River Park $449.06 $859.63 $1,308.69 $385.83 $0.00 $543.83 $543.83 $718.72 $0.00

Financial Year 16/17 YTD Costs Financial Year 
16/17 YTD 
Total Costs

Parks Operational Costs 2017/2018

Financial Year 
16/17 

Total Costs

March 16/17
Total Costs

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

Park Name
Financial Year 17/18 YTD Costs Financial Year 

17/18 YTD 
Total Costs

March 17/18
Total Costs
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Operational Reactive Scheduled Operational Reactive Scheduled

Financial Year 16/17 YTD Costs Financial Year 
16/17 YTD 
Total Costs

Parks Operational Costs 2017/2018

Financial Year 
16/17 

Total Costs

March 16/17
Total Costs

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

Park Name
Financial Year 17/18 YTD Costs Financial Year 

17/18 YTD 
Total Costs

March 17/18
Total Costs

T/Precinct & Brian Lynn Park $6,437.94 $68,202.45 $74,640.39 $4,216.11 $8,535.97 $72,222.06 $80,758.03 $106,760.29 $13,464.92
Taylors Beach Foreshore Park $4,002.00 $15,004.11 $19,006.11 $2,372.91 $2,375.58 $15,274.05 $17,649.63 $22,314.72 $2,372.53
Taylors Beach Lions Park $28.63 $242.08 $270.71 $87.00 $1,756.33 $832.00 $2,588.33 $2,850.41 $115.66
Taylors Beach Progress Park $1,182.53 $5,754.69 $6,937.22 $804.74 $205.88 $4,371.31 $4,577.19 $6,214.89 $1,138.29
Thynne Park $72.42 $682.17 $754.59 $0.00 $595.50 $1,607.48 $2,202.98 $2,805.00 $333.48
Vandalism $803.51 $803.51 $0.00 $0.00 $0.00 $0.00 $0.00
Vince Corbett Park $1,361.89 $4,633.47 $5,995.36 $577.32 $1,847.57 $5,262.31 $7,109.88 $8,904.78 $496.81
Grand Total $6,174.86 $107,391.24 $482,188.19 $595,754.29 $52,096.71 $6,348.85 $63,520.06 $536,384.95 $606,253.86 $828,446.83 $98,759.36

• Total Budget = $1,413,601
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          Delivery

2017/2018
Forecast
Actual

0
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

D

D

Feb

Feb Mar

D
Aug FebJan

Jan

•  Quotations closed 8 November 2017. Report to December Council Meeting.  Vehicle to be sold at 
auction.

Jul MayFeb Apr JunMarAugStation Wagon AWD - PA00020 $40,000.00 $0.00 $40,000.00 $50
D

Sep Oct Nov Dec

Loader x 2 - PA00055/64 $420,000.00 $0.00 $420,000.00

Ride on Mower - PA00034 $18,000.00 $18,000.00$0.00

Truck Dual Cab - PA00086

Truck Dual Cab - PA00081

Nov

Jan

D

D

•  RFQ document in development. Truck body drawing in draft, consulting operators.

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2017/2018 2017/2018
Expenditure

includes 
commitments

Sep

2017-2018 Fleet Replacement Projects

•  RFQ document in development. Truck body drawing in draft, consulting operators.

HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)

Aug Sep Oct

$110,000.00

$110,000.00
D

$125,000.00 Oct

D
Dec

Apr

$110,000.00

$110,000.00 Jun

Aug

Jul

JunMayDec

Mar$0.00

Jan

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

FebJul Apr Jun

Sep

Total
Comments & Project Timeline

May

Dec

Sep

Aug

Oct

Oct Mar

Nov

OctJul Aug

$125,000.00 $0.00

May$0.00 Apr

D

D

May JunMar Apr

Sep

$420,000.00 $0.00 $420,000.00

D
Aug AprDecNov

•  RFQ closed 14 March. Report to April Council Meeting.

Jan

Apr

D

JunDecNov May

JunMayMar

Jan

Oct

Grader - PA00008

Dec

Roller Vibrating Smooth Drum - 
PA00067

Jul Feb

D

•  RFQ document in development. Review underway Operations Manager – Environment, Waste & Local 
Laws.

Jul Nov

Jan Feb Mar

•  RFQ closed 14 March. Report to April Council Meeting.

Jul NovSep

•  RFQ via Localbuy closed 14 March. Report to April Council Meeting.

D

D
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          Delivery

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2017/2018 2017/2018
Expenditure

includes 
commitments

2017-2018 Fleet Replacement Projects

HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

Total
Comments & Project Timeline

D

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

D

D

D

Aug

Jan

D

Feb

•  Quotations closed 8 November 2017.  Report to December Council Meeting.  Order placed 
PU011741. Delivery in February.

May

D
Nov

Mar

JunMaySep

Jan Jun

May

Apr

Mar

Utility 4WD Dual Cab Drop Side 
Body - PA00107

$45,000 $23,100 $45,000 $39,414
D

Utility 2WD Drop Side Body - 
PA00079

Utility 2WD Dual Cab Drop Side 
Body - PA00105

DecNov

Aug DecNov

•  Quotations closed 8 November 2017.  Report to December Council Meeting.  Order placed 
PU011742.  Delivery in February.

JunMay

$16,500

Sep$32,000$32,000 $8,000

$40,000 $41,868 Sep

$34,595

D

MarJan

Dec

Jul MarAug Feb

FebJul Oct

AprJan

NovAug

•  Quotations closed 8 November 2017.  Report to December Council Meeting.  Order placed 
PU011743.  Delivery in February.

May Jun

Apr

Oct

Mar

AprOct

Sep

$38,000 $11,000 $38,000 $26,445

•  Quotations closed 8 November 2017.  Report to December Council Meeting.  Order placed 
PU011739. Delivery in February. Received

Jul Feb

$40,000 $37,986 Jul
D

Nov Dec JanOct

D

Utility 2WD Drop Side Body - 
PA00048

$38,000.00 $0.00 $38,000.00 $50 Aug
D

Sep Jan

D

May JunMar Apr

•  Quotations closed 8 November 2017.  All offers non-conforming, waiting on response from operator. 

Jul Oct

Tandem Trailer (Call Out 
Response Trailer) BIT # 57

$9,000 $0 $9,000

Station Wagon 2WD - PA00076 $40,000 $0

Utility 4WD Drop Side Body - 
PA00102

$40,000

D

D

D

Jul Dec Jan

Feb

•  Received.

Feb

Oct

Jun

Dec

Apr

Dec

Aug

Nov

OctAug Sep
•  RFQ posted, closing 14 March.

Nov

Jul

Sep

May JunMar AprFeb
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          Delivery

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2017/2018 2017/2018
Expenditure

includes 
commitments

2017-2018 Fleet Replacement Projects

HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

Total
Comments & Project Timeline

D

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

0
Forecast
Actual

2017/2018
0

Actual D

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

D

D

D

D

May Jun

D

Aug Sep

Dec

Fleet Radio's                             
(Approved CEO)

$0 $0 $0 $92,678 Jul

Nov Jan Apr MayOct

Jan

Truck Dual Cab $80,000 $80,000 $115,481

•  Order Placed: PU007897 and body fabrication is in progress. ETA delivery January 2018. Truck 
received.

Jul JunDec

D

Jun

Apr May Jun

D

Sep Oct Nov Dec Mar

Feb Mar Apr May

Feb
•  Report presented to January 2018 meeting.  Order placed. ETA end March/early April.

Jul Aug

Jan

Tractor 4WD $100,000 $100,000

Truck Tandem Tipper PA00090 $173,000 $70,000 $173,000 $172,760

Watercart - PA00100 $179,000 $52,500 $179,000 $181,946

•  Received.

Jul
D

JunNov

$9,000 May Jun

Aug Sep Mar AprDec

Aug

Tandem Trailer (Signage Trailer) 
BIT # 58

$9,000 $0 $9,000 Jul Dec Jan Feb
•  RFQ closed 14 March. Report to April Council Meeting.

Jun

$0 $9,000 Jul
•  RFQ closed 14 March. No offers received.

D
Jan Feb Mar AprSand Blasting Equipment 

(workshop)

AprNovSep

D

MayFebOct Jan

Aug Sep

Aug Mar

Jul

Nov

D
Mar

Dec
•  Order Placed: PU009539 and body fabrication is in progress.

Oct Nov

May

•  Radios ordered - PU011934. Due end March. Received, Fleet fit out started

Mar

D
Feb

D

Sep

Aug Oct

Feb

Oct

Oct Nov Dec Jan Apr

Sep
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          Delivery

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2017/2018 2017/2018
Expenditure

includes 
commitments

2017-2018 Fleet Replacement Projects

HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)

INFRASTRUCTURE SERVICES DELIVERY WORKS PROGRAM REPORT FOR MONTH ENDING 31 MARCH 2018

Total
Comments & Project Timeline

D

2017/2018
Forecast
Actual

2017/2018
0

Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

2017/2018
Forecast
Actual

$2,293,000 $208,100 $2,268,000 $896,763

D

Jun

•  Order Placed: PU009538 and body fabrication is in progress. Trailer received.

JulTrailer Dog PA00091

Broom $49,000 $0 $49,000 $54,725 FebDecSep Oct JanJul Aug JunNov

Jun

•  Broom received.

Dec Mar

D

Mar

Nov

Mar

Apr

MayFebAug Sep
D

May

Oct Nov

$17,000

$57,000 $10,000 $57,000 $60,700

Aug
D

Oct

Jul Sep

Sep MayTruck with Crane

May

Feb MarOct$38,065

Dec

Jan Apr

Feb AprJan

Jun

Tractor 2WD $60,000 $60,000

•  Report presented to January 2018 meeting.  Order placed. ETA end March/early April.

$67,000 $67,000

•  Truck received.
AprDec JanJul Aug

Utility 2WD Dual Cab Drop Side 
Body - New Asset

$25,000 $0 $0
D

•  New purchase not required - Re-allocation of PA00035.

MayJul Aug Sep Apr JunOct Nov Dec Jan Feb Mar

Nov
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Category
Request
Lodged

Action
Completed

Percentage
Completed

Accesses 28 20 71.4% CRM 27,58,71,76,80,117,134,137 have all been logged to Flood Damage, all requests have been made safe.
Boat Ramps No complaints
Causeways 3 3 100.0% All complaints completed 
Complaint - Roads 3 1 33.3% CRM 136, 126 will be included in the flood damage program. CRM 29 will be scheduled when crews are available.
Culverts 7 5 71.4% CRM 159 crews have removed debris.
Drainage

14 8 57.1%
CRM 163 has been scheduled when the boom mower is in the area. CRM 135 An inspection to be undertaken. CRM 127 Drain to be cleaned under F/D. CRM 33 A crew will be starting kerb cleaning in the 
near future though clean the whole district. CRM 59 an investigation will have to be done to find out where the drainage is constricted. This problem is in the new service road recently taken over by 
council.CRM 62 is not a high priority and an investigation will take place when a supervisor is available.

Dust Nuisance 0 0 No complaints
Edge Repair 0 0 No complaints
Footpaths - Parks 2 0 0.0%
Footpaths - Roads

12 9 75.0%
CRM 110 has been made safe and maintenance will be carried out when a crew is available. CRM 85 Site is controlled by contractors OTL. CRM 40 an inspection has been conducted and the area made 
safe. This is a newly constructed footpath and photos have been sent to Council's Works Engineer to inspect for the Defects Liability period. 

Guide Posts 1 1 100.0% All complaints completed 
Intersection Cleaning 0 0 No complaints
Kerb and Channel

11 6 54.5%
CRM 162,143,125,113,14 A crew will be put together in the near future to clean the K&C network throughout the Shire. CRM 82 has been made safe and will be refered to the Flood Damage Program.

Miscellaneous 0 0 No Complaints
Obstructions 1 1 100.0% All complaints completed 
Potholes

15 11 73.3%
CRM 146 will be completed when a crew is available.CRM 3 The road has been signed and the road will be graded early week starting 17/04/2018. CRM 63 Is scheduled for maintenance 13/04/2018. CRM 
133 The area has been signed and maintenance will be conducted when crews are available.

Private Work
16 13 81.3%

CRM 53 This CRM will be referred to F/D. CRM 66 will be completed when crews are available. CRM 88 a machine is required to remove the bags when the area is dry enough for the machine.

Road Cleaning 3 3 100.0% All complaints completed 
Rough Roads 1 1 100.0% All complaints completed 
Safety 2 1 50.0% CRM 68 is scheduled for maintenance Tuesday 17/04/2018.
Sealing 0 0 No complaints
Signage 6 6 100.0% CRM 83 No action Wilmar Sign, Wilmar will be contacted and advised.
Slashing/Mowing - Urban 1 0 0.0% CRM 90 Has been refered to Parks and Gardens and the area will be mowed when the mowers are next in that area.
Slashing/Mowing - Rural 1 0 0.0%
Spraying 2 1 50.0% CRM 81 Scheduled to be sprayed 13 April 2018.
Street Cleaning 1 1 100.0% All complaints completed 
Surface 5 1 20.0% CRM 157,92, 86, 89 Have been made safe and have been referred to the Flood Damage Program.
Trees - Urban 7 6 85.7%
Trees Rural 10 7 70.0% CRM 111,41 Have been referred to the RMPC Main Roads Contract. CRM 112 Tree is to be trimmed.
TOTALS: 142 98 69.0%

Category Request
Lodged

Action
Completed

Percentage
Completed Comments

Accesses 28 20 71.4% CRM 27,58,71,76,80,117,134,137 have all been logged to Flood Damage, all requests have been made safe.
Boat Ramps No complaints
Causeways 3 3 100.0% All complaints completed 
Culverts 3 1 33.3% All complaints completed 
Complaint - Roads 7 5 71.4% CRM 136, 126 will be included in the flood damage program. CRM 29 will be scheduled when crews are available.
Drainage

14 8 57.1%
CRM 163 has been scheduled when the boom mower is in the area. CRM 135 An inspection to be undertaken. CRM 127 Drain to be cleaned under F/D. CRM 33 A crew will be starting kerb cleaning in the 
near future though clean the whole district. CRM 59 an investigation will have to be done to find out where the drainage is constricted. This problem is in the new service road recently taken over by 
council.CRM 62 is not a high priority and an investigation will take place when a supervisor is available.

Dust Nuisance 0 0 No complaints
Edge Repair 0 0 No complaints
Footpaths - Parks 2 0 0.0%
Footpaths - Roads

12 9 75.0%
CRM 110 has been made safe and maintenance will be carried out when a crew is available. CRM 85 Site is controlled by contractors OTL. CRM 40 an inspection has been conducted and the area made 
safe. This is a newly constructed footpath and photos have been sent to Council's Works Engineer to inspect for the Defects Liability period. 

Guide Posts 1 1 100.0% All complaints completed 
Intersection Cleaning 0 0 No complaints
Kerb and Channel

11 6 54.5%
CRM 162,143,125,113,14 A crew will be put together in the near future to clean the K&C network throughout the Shire. CRM 82 has been made safe and will be refered to the Flood Damage Program.

Miscellaneous 0 0 No complaints
Obstructions 1 1 100.0% All complaints completed 
Potholes

15 11 73.3%
CRM 146 will be completed when a crew is available. CRM 3 The road has been signed and the road will be graded early week starting 17/04/2018. CRM 63 Is scheduled for maintenance 13/04/2018. 
CRM 133 The area has been signed and maintenance will be conducted when crews are available.

Private Works
16 13 81.3%

CRM 53 This CRM will be referred to F/D. CRM 66 will be completed when crews are available. CRM 88 a machine is required to remove the bags when the area is dry enough for the machine.

Road Cleaning 3 3 100.0% All complaints completed 
Rough Roads 1 1 100.0% All complaints completed 
Safety 2 1 50.0% CRM 68 is scheduled for maintenance Tuesday 17/04/2018.
Sealing 0 0 No complaints
Signage 6 6 100.0% CRM 83 No action Wilmar Sign, Wilmar will be contacted and advised.
Slashing/Mowing - Urban 1 0 0.0%
Slashing/Mowing - Rural 1 0 0.0% CRM 90 Has ben referred to Parks and Gardens and the area will be mowed when the mowers are next in that are.
Spraying 2 1 50.0% CRM 81 Scheduled to be sprayed 13 April 2018.
Street Cleaning 1 1 100.0% All complaints completed 
Surface 5 1 20.0% CRM 157,92, 86, 89 Have been made safe and have been referred to the Flood Damage Program.
Trees - Urban 7 6 85.7%
Trees - Rural 10 7 70.0% CRM 111,41 Have been referred to the RMPC Main Roads Contract. CRM 112 Tree is to be trimmed.
TOTALS: 142 98 69.0%

Hinchinbrook Shire Council's Works Request system allows direct logging of works requests to the Works Manager for actioning and 
provides a basis for storing, checking the status of, and reporting of all works requests activities.

All works requests are reviewed within twenty-four (24) hours from the time the request was received.

All approved maintenance work generated from the Works Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who had requested the works is contacted and informed about the works completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Requests that requires immediate action - eg Oil spill, bridge structure accident/incident, fallen tree on road;
* Requests that are considered safety related are actioned within seven (7) days - eg Intersection cleaning;
* All other requests completed in accordance with Council approved intervention levels.

Works Request Report
For the Month of March 2018

Works Request Report
For the Financial Year to March 2018
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RECRUITMENT OF VACANT PERMANENT POSITION – LEADING HAND GANGER 
 

Executive Summary 
At the Ordinary meeting on 28 June 2016 Council adopted the Organisation Structure effective 1 July 2016.  It was 
also resolved that the replacement of permanent positions requires the prior approval of Council. 

On 21 March 2018 the Leading Hand Ganger was appointed to the position of Works Supervisor which was vacant 
due to retirement.  If Council approve for the Leading Hand Ganger position to be replaced, the recruitment process 
will commence immediately with the successful candidate commencing employment in the role as soon as possible. 
 

For Council Decision – Recommendation 
That Council approve to replace the Leading Hand Ganger position. 
 

Background 
The Leading Hand Ganger position is a key position that has a shared role between the construction and 
maintenance fields in the works department.  The position reports to and is under the limited supervision of the 
Works Supervisor within the organisational structure.  Under the limited supervision of the Works Supervisor this 
position exercises relevant skills to assist and supervise labourers and plant operators in the effective 
implementation of various works operations, construction and maintenance programs.  This position assists with 
organising the crews to various areas as delegated on the day and to be able to perform duties to the required 
standard. 

Advertising the position of Leading Hand Ganger in a timely manner is recommended to minimise the added work 
load to the Works Supervisor and minimise a short fall in manual labour in the construction and maintenance areas.  
If this position be filled in a timely manner it will assist with supervision and delivery demands of the Works and 
Maintenance Program. 
 

Attachments 
• Position Description 
• Extract from Organisation Chart 
 

Statutory Environment 
Section 196 Local Government Act 2009 requires a local government to adopt an organisation structure appropriate 
to its responsibilities. 
 

Policy Implications 
Council has resolved to approve the filling of vacant positions. 
 

Consulted With 
• Executive Manager Infrastructure Services Delivery 
• Works Engineer 



RECRUITMENT OF VACANT PERMANENT POSITION – LEADING HAND GANGER 
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Financial and Resource Implications 
This position is fully funded in the 2017/2018 budget. 
 

Risk Management Implications 
Not replacing this position would have significant negative impact on the capability of the Works Department to 
deliver approved capital works projects and undertake maintenance programs in a timely and cost effective manner. 
 

Strategic Considerations 
Corporate Plan 
Fiscally Responsive and Responsible Management of Public Infrastructure and Assets 
Hinchinbrook Shire Council builds, owns and funds the maintenance of infrastructure that it sees as a benefit to the 
community.  In some areas Council is the entity that will perform the function of providing public infrastructure. 

Strategies 
1.1 Plan and execute timely preventative maintenance regimes that extend the useful life of the road network and 

infrastructure in a cost effective manner. 
 

Officers Comment 
This position is critical to the ability of Council’s Works and Maintenance departments to function properly and to 
deliver construction and maintenance works in an efficient and timely manner.  The attached position description is 
essentially the same as the previous version. 
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Position Identification 

About Hinchinbrook Shire Council - Our Mission  
 

Our Council mission is to shape a positive future for the Hinchinbrook community by understanding 

community needs and wants, building on our inherent strengths, recognising and maximising opportunities 

and facing our challenges head on. To do this Council will wisely prioritise the use of our resources and 

deliver meaningful services. We will celebrate small town living and continue to be inspired by our natural 

environment. We will value our heritage and embrace the future as a can do, inclusive and resilient 

community. Our Council will be an active participant in shaping a prosperous future for Hinchinbrook.  

 

Council will work together with our community groups, organisations, individuals and other levels of 

government to deliver a flourishing community that is an exemplar of modern Northern Australian tropical 

living. 
 

Our Vision 
 

Hinchinbrook Shire – Small Town Northern Australia – Tropical Living at its Best.  Our vision for 

Hinchinbrook Shire is to position our community as offering the best whole of life, birth to active aged 

living, small town, Northern Australian, tropical lifestyle experience. We want Hinchinbrook to be known for 

offering a wonderful lifestyle, in one convenient, culturally diverse, prosperous and incredibly beautiful 

location. 
 

Position Summary  
  

Under the limited supervision of the Works Supervisor, this position works at a trade or equivalent level 

and exercises relevant skills to assist and supervise crew members in the effective implementation of 

Works Operations construction and maintenance programs.  This position provides day to day oversight of 

crews and jobs as delegated and must be able to perform duties to the required standard. 
 

Position - Organisational Relationships 
 

Reports to:    Works Supervisor 

Directly Supervises: On a day to day basis oversees crews of labourers, plant operators and 

other workers 

Key Internal Relationships:  All staff involved with Council’s facilities 

Key External Relationships:   The Public 

Community Culture: Our Culture is one that is based on Values and Respect for our 

community. 

 

 

 

 

 

Position Title: Ganger Position Number: 10167 

Status: Permanent Full Time Hours:  76 per fortnight 

Award: 
Local Government Employee’s (excluding 

Brisbane City Council) Award State 2003 

Classification: Level 5 

Agreement: The current Hinchinbrook Shire Council Certified Agreement 

Department:  Engineering Services Division: Works Operations 
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Position Support  

 

Intranet - https://www.hinchinbrook.qld.gov.au/employee/       Website - www.hinchinbrook.qld.gov.au  

 

Grapevine Newsletter -  

The Grapevine is Hinchinbrook Shire Council's staff newsletter, a place to share important information that 

is happening within Council. 

 

Key Responsibilities  

 

Construction and 

Maintenance: 

Undertake general duties associated with maintenance or construction as 

directed by the Works Supervisor.  Duties include and are not limited to: 

 Miscellaneous manual tasks;  and 

 Traffic control as required 

Coordinate 

Works/Operations Gangs: 
 Encourage innovation and improvement of work practices and techniques. 

 Identify and provide appropriate on the job training for team members as 

required. 

 Establish effective working relationships within Works/Operations. 

 Ensure legislative requirements such as Workplace Health and Safety, traffic 

control etc. relevant to work area are promoted and adhered to with any 

breaches reported immediately to the Works Supervisor. 

 Ensure compliance with Council policies and procedures relevant to work 

area. 

 Uphold Council’s public image in a favourable manner through ensuring crew 

 Operates efficiently and diligently at all times. 

Plant and Equipment:   Position requires the operation of various items of Council small plant in 

addition to plant equipment particularly Medium Rigid Trucks. 

 Position requires the operation and day to day oversight of the use of various 

items of Council small plant and equipment including chainsaw, drills, and 

whipper snippers. 

 Responsible for the safe and competent use of materials, tools, plant and 

equipment in their use and maintenance in accordance with manufacturer 

specifications and/or any training. 

 The operation of Council plant in a safe and efficient manner in accordance 

with  

 Council Workplace Health and Safety plan. 

 Ensure the pre-start safety checks of all equipment are conducted in 

accordance with Council’s requirements. 

 When using movable plant, drive in a responsible, lawful and courteous 

manner in accordance with any training and/or licensing requirements and 

ensure crew does same. 

Day to day oversight of 

teams:  

Overseeing team/s undertaking allocated tasks within established time, 

budgetary and quality objectives as directed, in order to achieve:- 

 Specified quality; 

 Completion within timelines;  

 Completion within budgetary constraints;  and 

 Reporting any impending variances to Works Supervisor. 

https://www.hinchinbrook.qld.gov.au/employee/
http://www.hinchinbrook.qld.gov.au/
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Workplace Health and 

Safety: 

 Manage and supervise the WHS duties related to the operation of the Works 

Department in such a manner to minimise the risk to WHS of employees and 

others.  This will include:  

 Implementing and monitoring safe work practices  

 Ensuring Works Department employees are trained and competent for tasks 

associated with their position 

 Ensuring adherence to Personal Protective Equipment (PPE) requirements as 

per Council requirements.  

 Adherence to and enforcement of Council’s WHS Policies, procedures and 

training 

 Ensure that Council’s Fit for Work Policy and Procedure is complied with to 

minimise the risk of team members operating machinery, equipment or 

vehicles under the influence of alcohol and/or drugs. 

 Not wilfully or recklessly interfering with or misusing anything provided for 

WHS 

 Not wilfully or recklessly placing at risk the WHS of himself/herself or others 

 Reporting significant WHS concerns to the Works Supervisor/Manager or 

Human Resource Services Manager as necessary.  

 

Council Core Competencies  

Teamwork 

 Participate in team-based activities and suggest improvements to team activities 

 Respect, encourage, and support other team members 

 Contribute willingly to team activities 

 Accept decisions, even those with which you disagree 

 

Customer Service 

 Response times are to be within the response standards identified in the Customer Service Charter 

 Treat both internal and external customers with courtesy and respect 

 Work according to agreed customer service standards within Council 

 Contribute towards setting customer service standards within your team 

 

Communication  

 Clearly and politely express opinions, ideas, and information to Supervisors  & colleagues 

 Speak in a manner that suits the audience 

 Actively listen 

 

Quality 

 Work according to agreed quality standards within Council and your team 

 Contribute towards setting quality standards within your team 

 Monitor your work and identify opportunities for improving quality 

 Suggest improvements through the customer request system and/or relevant Committees 

 Monitor implementation of strategies for improving quality and take necessary corrective action. 

 

Environment 

 Work according to agreed environmental standards within your team 

 Contribute towards setting environmental standards within your team 
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 Monitor your work for opportunities to reduce adverse impacts on the environment 

 Report incidents and suggest improvements through the customer request system 

 Implement strategies for reducing adverse impacts on the environment. 

 Monitor implementation of strategies for reducing adverse impacts on the environment and take 

necessary corrective action. 

 

Workplace Health and Safety 

Manage and supervise the WHS duties related to the operation of the Works Operations in such a manner to 

minimise the risk to WHS of employees and others.  This will include:  

 Implementing and monitoring safe work practices  

 Ensuring Works Operations employees are trained and competent for tasks associated with their 

position 

 Ensuring adherence to Personal Protective Equipment (PPE) requirements as per Council requirements.  

 Adherence to and enforcement of Council’s WHS Policies, procedures and training 

 Ensure that Council’s Fit for Work Policy and Procedure is complied with to minimise the risk of team 

members operating machinery, equipment or vehicles under the influence of alcohol and/or drugs. 

 Not wilfully or recklessly interfering with or misusing anything provided for WHS 

 Not wilfully or recklessly placing at risk the WHS of himself/herself or others 

 Reporting significant WHS concerns to the Workplace Health and safety Coordinator as necessary. 

 

Efficiency 

 Undertake tasks in an efficient and timely manner 

 Suggest improvements through the customer request system and/or relevant committees such as 

Business Improvement Team.  

 Analyse and improve efficiency in the workplace 

 Monitor implementation of strategies for improving quality and take necessary corrective action. 

 

Privacy Statement  

Council will take all reasonable and appropriate steps to protect the privacy of individuals as required by 

the Information Privacy Act 2009 and the Information Privacy Principles contained in that Act. 

 

For more information Visit https://www.hinchinbrook.qld.gov.au/privacy-and-security/  

 

General Conditions  

 It is the practice of this Council to examine employees' Position Descriptions and to update them to 

ensure that they relate to the job as they are being performed, or to incorporate whatever changes are 

being proposed.    Therefore you will be expected to participate fully in such discussions. It is the 

Organisation’s aim to reach agreement to reasonable changes where identified. 

 In the event of organisational change or restructure, Council may require employees to undertake other 

roles for which they are qualified and capable of performing. Council does not change positions for the 

purpose of “de-skilling”. 

 In the event of a flood or any other emergency or disaster event, subject to the personal safety of 

employees and their families, employees may be required to assist Council in fulfilling its disaster 

management function and activities at a required level. 

 All employees are responsible for making and keeping records in accordance with legislation, 

information standards and other relevant guidelines and procedures, and ensuring they are captured in 

the authorised recordkeeping system. Training is provided for ECM Dataworks.  

 All employees are expected to participate in Council’s Induction Program and future training 

opportunities to maintain a current knowledge base and provide excellent service levels. As part of 

https://www.hinchinbrook.qld.gov.au/privacy-and-security/
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Council’s Induction Program, employees must provide and maintain any licences or certificate, which is 

a condition of your employment.  

 All permanent employees are to actively participate in the Employee Performance Appraisals Program. 

 All employees must work in accordance with the standards contained within Council’s Code of Conduct. 

 All employees are encouraged to be a contributing member to the Hinchinbrook community .   

 All employees, contractors and volunteers must comply with the requirements of Hinchinbrook Shire 

Council’s Code of Conduct and all workplace policies and procedures which are located on the intranet, 

as amended from time to time.  Employees, contractors and volunteers must comply with reasonable 

and lawful directives given in the workplace and must undertake any other duties associated with the 

role, as reasonably directed and within the scope of the requirements of the role. These can be found 

on https://www.hinchinbrook.qld.gov.au/employee/ 

 

Selection Criteria 

Knowledge, Skills & Abilities Required  

 

Essential: 

1. Experience in the effective supervision of work teams in maintenance or construction environments. 

2. Demonstrated experience in reading and interpreting construction documents and setting out works. 

3. Demonstrated working experience of workplace health & safety requirements applicable to this role. 

4. Effective written and oral communication skills. 

 

Skill Prerequisites -  

Please provide all Licenses, Qualification and Certificates to Human Resources. It is the employee 

responsibility to ensure all Prerequisites are provided and maintained.  

 

Essential: 

5. Certificate III in Civil Construction or similar or progress toward completion with relevant experience, or 

equivalent relevant experience sufficient to undertake the range of activities required.   

6. Manual of Uniform and Traffic Control Devices [MUTCD] Level 2 Certification 

7. Current “MR” Class Drivers Licence valid in Queensland 

8. General Construction Induction Card. 

 

Desirable:  

9. Current First Aid Certificate. 

10. Level II Chainsaw Operators qualifications. 

 

Employment & Department Legislation  

 Equal Employment Act 1992  Work Health and Safety 2011 (QLD) 

 Anti Discrimination Act 1991 (QLD)  Work Health and Act 2011 (QLD) 

 Local Government Act 2009  Nature Conservation Act 1992 

 Privacy Act 1988  

 Industrial Relations Act 2016  

 

 

 

 

 

 

 

 

https://www.hinchinbrook.qld.gov.au/employee/
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Working conditions & Physical Requirements  

 

Physical Requirements: 

It is an inherent requirement of the position that the incumbent is able to perform the physical and manual 

handling requirements of this role.  The ability to work outdoors in inclement weather conditions is also an 

inherent requirement of the position given the requirements and scope of the work schedule. 

 

Work Environment: 

Indoor and Outdoor 

 

Acknowledgements 

Position Descriptions cannot provide a definitive list of duties and responsibilities and as such these will vary 

from time to time.  On an annual basis the employee and Manager should review the Position Description for 

currency. 

Council expects employees to accept minor variations to the work value of their position.  Managers may 

initiate changes through consultation and agreement with the position holder. 

 

To be signed by the successful applicant upon acceptance  

I hereby acknowledge that I have read, understood and agree to be bound by the duties, responsibilities and 

requirements of my position as outlined in this document. 

 

Occupant Name:  Date:        

Occupant Signature:  

 

To be signed by the Direct Supervisor/Manager  

I hereby acknowledge that I have reviewed and accurately recorded the primary roles, responsibilities and 

qualification requirements within this Position Description. 

 

Supervisor Name:  Date:        

Supervisor Signature:  

 

 

 

 

 

 

 

 

 

 

 

 

 
Office Use Only: 

Position changes made in TechOne: Date:…………………………………………………..  Actioned by:………………………………………………………….. 

Position changes made in Org chart:  Date:…………………………………………………..  Actioned by:………………………………………………………….. 

Updates Occupants Training Records:  Date:…………………………………………………..  Actioned by:………………………………………………………….. 

Employment Contract and Position Description entered into ECM: Document number#………………………………………………………………………………………….. 

 

 

Date Approved: 16 November  2017                                                      Review: An nu ally with Individual l Performance Appraisals or as 

required. 

Approved By: Human Resources T:\11. Position on Descriptions 

File Location: Signed Documents are to be filed on Personnel Files. Electronic filed by Position# , Title & Date reviewed/changed. 
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P# 10145 Works Engineer 
P# 10164 Works Manager - 

CONSTRUCTION 

MAINTENANCE 

P# 10165 Works 
Manager 

P # 10181 Administration Officer 
– CONSTRUCTION Works Depot

CONSTRUCTION 
P# 10160 Works Supervisor 

MAINTENANCE 
P# 10189 Work Supervisor  

CONSTRUCTION 
P# 10155 Works Supervisor 

CONSTRUCTION 
P# 10166 Works Supervisor 

REGULATORY  

P # 10182 Regulatory Signage & 
Devices Operator 

P# 10156 Ganger 

P # 10157 Labourers 

Labourers 
P# 10191  
P # 10193 

 P # 10192 Vacant  
P# 10198  
P# 10168 
 P# 10200 
 P# 10201  P# 10161 Ganger 

Labourers 
P#10162  

P# 10163  

P# 10167 Ganger 
Vacant 

P # 10190 Gangers x 2 
1 x VACANT 

Patrolmen 
P# 10194  
P# 10195  
P# 10196  

P# 10158 Labourer/Operator 

Labourers 
P# 10199  

P# 10169 Vacant 
P# 00000  

CONSTRUCTION AN MAINTENANCE 
PLANT OPERATORS 

P # 10183  
P # 10184  
P # 10185  
P # 10186   

CONSTRUCTION AN MAINTENANCE 
PLANT OPERATORS 

Plant Operators 
P # 10171  
P # 10175  
P # 10176  
P # 10177  

P # 10179 Vacant  

CONSTRUCTION AND MAINTENANCE 
PLANT OPERATORS 

P# 10159 Final Trim Grader Operator 

Casual Labourers (with plant competencies)  
P# 10238 VACANT 
P# 10237 VACANT 
P# 10228 VACANT 
P# 10224 VACANT  
P# 10226 VACANT  
P# 10270 VACANT  

REPORT TO MAINTENANCE

CONSTRUCTION AND MAINTENANCE 
PLANT OPERATORS 
P# 10170 P # 10173   

CONSTRUCTION AND MAINTENANCE 
LABOURER/OPERATORS 

P# 10172 P # 10174  

P# 10297 RMPC  Officer 

PARKS AND GARDENS 
P# 10067 Parks & Gardens 

Management Officer  

Detail Crew Gardener 
P# 10069  
P# 10070  

Operator  
P# 10071  
P# 10072  

P # 10073 Slasher Operators 

P # 10074 Truck Drivers 

P# 10078 Labourers / Truck 
Driver  

P # 10076 TYTO Groundsmen  

Labourer  
P# 10075  
P# 10077  
P# 10079  

Cemetery Attendant 
P# 10086  
P# 10087   

P # 10296 Administrative Assistant – 
MAINTENANCE Works Depot 

APPRENTICE 
P# 10246  

P# 10202 Vegetation Control 
Officer 

P# 10068 Parks & Gardens 
Supervisor  

Document Approval: 

Dan McKinlay _____________________________ Date: _______________

Current Organisational structure March  2018 – CEO Approval.  



Infrastructure Services Delivery - WORKS Hinchinbrook Organisational Structure CONFIDENTIAL DOCUMENT

Document Control Reference 
Date Changes Requested Requested by Date changes Sent to CEO CEO /HR Comments

Document Approval: 

Dan McKinlay _____________________________ Date: _______________

Current Organisational structure March  2018 – CEO Approval.  



 

REPORT TO COUNCIL 
 

 

 

 

  
 Author: Rosemary Pennisi 
 Position: Executive Manager Development, Planning and Environmental Services 
 Date:   03 April 2018 
 
V:\REPORTS TO COUNCIL\ACTIVITY REPORTS 2018\MARCH 2018\1_Rosemary Pennisi March 2018 Activity Report.doc Page 1 

 DEVELOPMENT, PLANNING AND ENVIRONMENTAL SERVICES ACTIVITY REPORT FOR MARCH 2018 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for March 2018  
 

For Council Decision – Recommendation 
That the report be received and noted 
 

Officers Comment 
Nil 
 

Environmental inspections/complaint response for March 2018 
 

Despite the recent weather events there has been progression in relation to the food inspections and 
unsightly allotments will get focus over the coming weeks.  With some extra resource on board the team 
will now be moving to a proactive approach with allotments with a register of “known” challenges 
identified and reviewed regularly. 

 

• Food premises –    24  

• Environmental inspections -   Nil  

• Public Health inspections -   Nil 

• Environmental Inspections –  Nil 

• Complaints – Noise - 1, Odour-  Nil,  Smoke - Nil,  Food - 2, Waste – 3 

• Other     Nil 

• High risk personal appearance  Nil  

 

EWMO Projects for March 2018 

• CRMs tweaking and training 

• Consult with GHD regarding leachate investigations 

• Memorial Gardens - Knowledgeable person for flying-fox roost management works including preparing and 
sending Notifications of Intended Works to DES 

 

EWMO Miscellaneous for March 2018 

• Finalise accreditation of Food Safety Program for Palms Aged Care 

• Liaise with Mandalay regarding collection of disaster waste data for annual summary 

• Research vector fogging: Effectiveness, chemical cost and use etc. 

• Assist in coordination of kerbside waste collection, responding to Facebook enquiries post flooding 
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• Public health info for website 

• Site inspections Warrens Hill and Halifax 

• Landholder meeting at Warrens Hill regarding new bore installations 

• Obtain quotes for mulching green waste and collate comparison 

• Investigate mulching of mattresses, and crushing of concrete 

• Review fees and charges 

• Letter to food business re illegal conduct of a food stall 

 

ELLO Projects for March 2018 

• Nil 

 

ELLO Miscellaneous for March 2018 

• Conducted dog related complaint investigation x 2, dog attack investigation x 5,  

impoundments x 5, animal release x 3 

• Conducted overgrown complaint investigation x 3 

• Conducted food business inspection x 24 

  

 

LOCAL LAWS 

 

 
 

POUND OPERATION  

• Number of dogs/cats impounded - 7   

• Number collected by owner   - 5   

• Number re-housed – 1 

• Number destroyed -  1  

• Roaming complaints  - 7 

• Dog attacks/threats – 8 

• Barking - 7 
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CEMETERY OPERATIONS 

• Total Operations  - 4  
• In Ground  - 3 
• Vault   - 1 
• Columbarium - 0 
• Mausoleum Walls (reserves remaining) – 8 

 

 
 

NATURAL RESOURCE MANAGEMENT 

Feral Pig Management activities during the month of March were fairly restricted due to weather limiting access, 
however 43 pigs controlled during this period. Council conducted an aerial shoot along the coastal strip from 
Insulator creek in the south to Mungalla in the north, where 26 feral pigs were controlled. An additional nine 
were trapped and eight controlled by 1080. 

Weed management activities were also restricted due to the amount of rain experienced this month. NRM staff 
took advantage of flooded areas to open up large sections of the Palm creek project area and spray creek banks 
previously not accessible due to buildup of aquatic weed species. This should allow staff to minimize the return 
of such species in the future. These activities also resulted in the discovery of a small infestation of our priority 
species Pond Apple being found and controlled. Scheduled maintenance of aquatic and terrestrial weed 
infestations within the TYTO reserve continued with priority weed management activities along TMR corridors 
also undertaken. 

Inspections of current revegetation sites were carried out with some loss of trees planted reported.  

2018 – 2019 Budget reviews are now underway with an annual action plan being development. Council are also 
in talks with GP One Consulting to progress much needed upgrades to the GIS mapping system.  This upgrade 
will involve improving the reporting capabilities so staff can better inform stakeholders of our achievements and 
successes.  

Review of the Biosecurity Plan is underway with a workshop recently with key stakeholders to consider the 
framework currently being used.  It is anticipated that further workshops will occur prior to a wider stakeholder 
meeting within the next two months.  The objective is to provide a framework that provides improved 
transparency, understanding and reporting in relation to the plan by all stakeholders.   

 
Vector Control 

The vector control program continues to roll on.  There have been an increased number of feedback/complaints 
in relation to mosquitoes given the recent weather.  Within our allocated resources these are being addressed in 
a timely manner. 

Generally the program for control is: 

» Lower Herbert.  There are approximately 40 sites and these are visited twice a week for inspection and 
if necessary treatment. 
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» Forrest Beach.  This includes the swamps, tidal salt pans and wetlands.  These are visited twice a week. 

» Ingham (including TYTO precinct).  There are 20 sites in and around Ingham and these are inspected 
and treated if necessary each week on a Wednesday. 

» Other sites.  From time to time other more remote sites are visited, including Mount Gardiner and 
Crystal Creek and these are usually on the back of feedback from the community. 

 

CRMS - 11      Site inspections – 24   Control activities - 100 
 

WASTE MANAGEMENT 
 
GHD have provided their draft report in relation to the Landfill operations as Warrens Hill.  Officers are currently 
reviewing this document and it is anticipated that a report will be drafted for Council review and 
recommendations developed as a result. 
 
Included with this report is a financial forecast project for rectification and remedial work required.  This 
information has been forwarded to Finance for inclusion in the long term financial forecast and for the 
appropriate amounts to be reflected in the 17/18 capital and operational budget. 
 
Significant work has been undertaken in relation to the operations of the landfill site and discussions are 
currently in play with key internal stakeholders in relation to risk mitigation requirements and general overall 
landfilling operations.  Potential actions from these discussions and based on the draft GHD report includes but 
not limited to: 
» Changes to the traffic flow.  This will ensure that we reduce the risk of traffic accidents and introduce a 

one way flow. 
» Improved signage.   
» Ensure materials are closer to where they are required.  This includes cover material, sand and gravel for 

pad work etc.. 
» How the landfill compaction is undertaken.  Site visits and discussions with operators suggest that we 

need to modify the way in which we actually work and compact at the landfill.  A workshop has been 
scheduled with key landfill staff to progress. 

 
 
• Halifax 

Gross Revenue $293.50 
 
 

ITEM # Transactions 
Batteries 0 
Green waste 32 
Household waste 9 
Voucher Green 
waste 

36 

Voucher 
household 
waste 

33 

Steel 8 
Waste oil 3 
Disaster Waste 75 
Total 
transactions 

196 
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• Warren’s Hill 

Gross Revenue - $57,923 

Total transactions – 1505 

Total waste - 802 tonnes 
 

 

ITEM AMOUNTS 
Clean fill 32  tonnes 

Commercial and industrial 
waste 

323 tonnes 

Construction and demolition 1.3 tonnes 

Commercial green waste 47 tonnes 

Domestic green waste 16 tonnes 

Halifax skip transfer 12 tonnes 

Household self haul waste 16 tonnes 

Household waste – Contractor 417 tonnes 

Illegal dumping Nil 

Oil Waste 1008 litres 

Regulated waste asbestos 8.34 tonnes 

Disaster waste 185.63 tonnes 

Vouchers green 122 deliveries 

Vouchers household 209 deliveries 
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BUILDING AND TOWN PLANNING 

Building Status Report 
 

 
 

Building Applications from March  
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Plumbing Inspections from March 
 

 
 

Land Dealings from March 

 

 

Planning Applications from March 
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ECONOMIC DEVELOPMENT AND TOURISM 
 

Ambassador Program Update 

As of 31/03/18, TYTO carries a total of 62 volunteers, of whom 2 were on holidays or on leave during March 2018.   

 

Summary of Ambassador Training for March 2018 

Training 
Date 

Training 
Module Trainer 

Total 
Attendees 

 
Staff 

TRAG HSL HVIL TCEC Notes 

19/03/2018 

 
Ambassador HSC 

WHS Induction 
Stacey 
Pether 3  

   

3 

New recruits 
mandatory WHS 

training 

 

21/03/2018 

 
Art of TYTO and 

Ingham 
Belinda 
Strong 14  1 1 12  

Covered the 
RADF funding 

initiative, 
overview of 

artists and art 
prices of TYTO 
and Ingham 

 

Summary of Ambassador Recruitment for March 2018 

 

Three (3) applicants were accepted to the Ambassador Program in March, two (2) of whom volunteer at both the HVIL 
and TCEC. 

Month  

Pax Recruited Pax on leave 

 

Pax Retired/ Resigned 

TRAG HSL HVIL TCEC TRAG HSL HVIL TCEC TRAG HSL HVIL 

 

TCEC Reason 

February 
2018   2 3 1 1    1 2 

 1 resigned due to 
illness, 1 resigned 

to attend 
university and 1 

was undertaking a 
short term 
program 
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Welcomer Program Update  

No Welcomer Program training sessions were completed during March 2018.  A series of five (5) sessions are being 
presented in April as part of consultation with Hinchinbrook Chamber of Commerce.   

Tourism Officer is currently in consultation with Gilroy Santa Maria College to present Welcomer Program to their 
Senior students. 

 

TYTO Management Activity 

Please refer attached Infographic 
 

 
Grants Activities – March Update 

 
20.02.2018 – Attended the Test, Try and Learn Fund 
Tranche Two Information Session Stakeholder Meeting in 
Townsville.  

  Tranche two will support small-scale innovative trial 
        projects, targeting those identified priority groups 
(migrants,   working age carers, at risk young people, newstart 
recipients   aged 50 years and over) to move from welfare to 
work.  

Council will not proceed with 
submitting an application as focus is 
on employment of at risk people. 

QCoast 2100 – Coastal Hazard Adaptation Program – CHAS 
Phases 
1 and 2 

Scoping Study Report Phase 2 
finalised. Acquittal in process.  

Department of Justice and Attorney General – Gambling 
Community Fund – Microfilm Viewer and associated PC for 
the Hinchinbrook Shire Library. Total Project Cost $15,580; 
Funding $15,580; HSC Cost $nil. 

Awaiting outcome 

Ergon Community Fund – SES Computer Equipment Upgrade. 
Total Project Cost $3,950 fully funded.   

Submitted awaiting outcome 

Ergon Community Fund – Pillow Case Project. 
Total Project Cost $4,637.50 fully funded.   

Submitted awaiting outcome 

Qld Seniors Week – A Queensland for All Ages – Morning 
Tea 2018. Total Project Cost $5,861; Funding $1,000; HSC 
Cost $4,861. 

Submitted awaiting outcome 

 



C Construction A Assessment P

HSC Budget 
Other 
Source 

Total 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

CBD/Cartwright/Herbert 
Activate Space

$150,000 $0 $150,000 $0

$0
W4Q2.09 Herbert Street – 

Activate Space
Designs have commenced

Comments and Projected Timeline

2017/2018 Capital Projects 

Programme Estimate 2017/2018
Project Description 

2017/2018
Expenduture 

$0$140,000$140,000

CBD Works $150,000 $0 $150,000 $0

$100,000
$49,637

Complete
$50 C/O

TYTO tracks/walks  $80,000 $0 $80,000 $0

Cemeteries tractor  
Activate Space

$50,000 $0 $50,000
$0

With Fleet
Manager

Procurement

Aged Friendly street and park 
furniture_DCCSDS grant 

$20,000 $100,000 $120,000 $0

Ute for amenities servicing (used for 
Environmental Services) 

$25,000 $0 $25,000
$0

With Fleet
Manager

CBD Revitilisation (Hinchinbrook Way Walk 
Wayfinding singage, Rotary Park 
revitilisation, maps and signage)

Activate Space

$142,046 $0 $142,046 $23,315

Conference Centre repurposed from VIC 
(Upgrade Visitor Info Lounge)    

$100,000 $0



C Construction A Assessment P

HSC Budget Other Total 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Forecast 
Actual 

Totals $978,592 $240,000 $1,218,592 $97,993

Additional Shoring Box (cemetery) $8,000 $0 $8,000 $0

Mobile phone black spot (Mt Fox) $10,000 $0 $10,000
$9,091

 Complete

Aged Care Projects (aging in place) $10,000 $0 $10,000 $0

TYTO Info Centre upgrade light and sound 
$10K C/O

$10,000 $0 $10,000 $0

Cemetery lowering device 
(arrival due February)

$16,000 $0 $16,000
$12,950

 Complete

Lannercost Street laneway artwork 
discussions with project manager

$25,000 $0 $25,000 $0

TYTO upgrade lighting  $25,000 $0 $25,000 $0

Wallaman Falls Infrastructure Project $50,000 $0 $50,000 $0

Tourist Loop Signage
original signs not approved, other images are 

being reviewed
$92,546 $0 $92,546 $0

RV tourist park signage (west end Lannercost 
Street)

$15,000 $0 $15,000 $3,000

Project Description 
Programme Estimate 2017/2018 2017/2018

Expenduture Comments and Projected Timeline

2017/2018 Capital Projects 

Procurement



VISITOR-DRIVEN ATTRACTIONS Year On Year Monthly Comparison ONLY

TYTO USE, GROWTH & IMPACT ANALYSIS

2,992 PATRONS IN MARCH 

2018, 38,708 TOTAL SO 
FAR IN 2017/18 [7]

BUSIEST MONTH TO DATE 

IS AUGUST 2017/18 
DRIVEN BY THE TCEC  [9]

TOTAL PATRONAGE TO TYTO HAS 
INCREASED BY 

4% IN COMPARISON TO 
MARCH 2017 [8]

5 YEAR COMPARISON [10]

MARCH 2018 AV GROWTH PER ANNUM
EVENTS SINCE MARCH 2013/14

TYTO VISITATION [11] 

TYTO is owned and operated by Hinchinbrook Shire Council

REGIONAL ART 
GALLERY 

460 PATRONS

11% PA

HINCHINBROOK 
VISITOR 
INFORMATION 
LOUNGE 

913 PATRONS

7% PA

CONFERENCE & 
EVENT CENTRE

1,619 
PATRONS

92% PA

AMBASSADOR CONTRIBUTIONS MARCH [12]

REGIONAL ART 
GALLERY 

9 HOURS

HINCHINBROOK 
VISITOR 
INFORMATION 

LOUNGE 359 
HOURS

TYTO 
CONFERENCE 
AND EVENTS 
CENTRE

144 HOURS

TOTAL WAGES 
SAVED 2017/18

$236,910
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CONFERENCE & EVENT CENTRE: 
A GROWING REVENUE STREAM

Year On Year Monthly Comparison ONLY

TYTO is owned and operated by Hinchinbrook Shire Council

EVENT TYPES [4]

EVENT BOOKINGS & PAX [3]EVENT USAGE [5]

94 DELEGATES PER 

DAY PER EVENT, 

COMPARED TO 70 IN 

MARCH 2017 [2]

DIRECT SPEND 
(ROOM HIRE AND 
F&B) 

80%
COMPARED TO 

MARCH

LAST YEAR [1]

GOVERNMENT 10 BOOKINGS

CORPORATE  33%
PRIVATE 25%

OVERALL BOOKINGS  70%

% CHANGE PA SINCE 2013/14 [6]

5 Year Comparison*

EVENT 5 38% 1450
WORKSHOP 7  219
CONFERENCE 1 0% 65
MEETING 6 125% 55
OTHER 0  0

FEB 2018 NO. OF %CHANGE PA 
EVENTS BOOKINGS SINCE JULY 2014
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* For longer-term trend analysis, data has been compared to 
2013/14 as this was the first year of full data available.

GOVERNMENT

52%
37%
CORPORATE

11%
PRIVATE



FINANCIAL YEAR 2016/17 HIGHLIGHTS
TYTO USE, GROWTH & IMPACT ANALYSIS

Please note that analysis and modelling for TYTO on page 3 of this report relates to financial year only data, and thus the latest data available is 2016/17.

TYTO is owned and operated by Hinchinbrook Shire Council

REGIONAL JOBS [17]

REGIONAL VISITATION [16]

$2.5M
IN ESTIMATED DIRECT 
TYTO REGIONAL VISITOR 

EXPENDITURE  [13]

Since data collection began, patronage to TYTO 
has received consistent growth despite decreases 
in regional visitation.

$3.4M
IMPACTS THE 
ACCOMMODATION 
AND FOOD SECTOR 
(40%), FOLLOWED BY 
TRANSPORT (27%) & 

RETAIL (12%) [15]

$3.4M
IN ESTIMATED INDIRECT 
TYTO REGIONAL VISITOR 

EXPENDITURE [14]

VISITORS ORIGINS [19]

Approximately 90% of patrons to the Hinchinbrook 
Visitor Information Lounge in 2016/17 were from 
outside the region (visitors).

40 JOBS SUPPORTED FROM VISITOR EXPENDITURE 
IN THE REGION FROM TYTO

14% LOCALS

29%  DAY VISITORS

9%  DOMESTIC OVERNIGHT VISITORS

29%  INTERSTATE VISITORS

18%  FROM INTERNATIONAL WESTERN MARKETS

1%  FROM INTERNATIONAL EASTERN MARKETS

DISCLAIMER

The information and recommendations provided in this document are 
made on the basis of information available at the time of preparation 
and the assumptions outlined throughout the document. While all care 
has been taken to check and validate material presented in this report, 
independent research should be undertaken before any action or decision 
is taken on the basis of material contained in this report. This report does 

not seek to provide any assurance of project viability and EarthCheck accepts no liability for 
decisions made or the information provided in this report. Unless otherwise stated, all venue 
and tourism statistics presented in this document are courtesy of Tourism Research Australia, for 
the Year Ending June 2016 or have been provided by Hinchinbrook Shire Council.

Assumptions and Data Sources: 
1. Of visitors who reside within 400km of the VIC, 24% are overnight visitors and 76% are day 

visitors. Source: TRA YE June 2016 for Hinchinbrook Shire
2. Visitor driven attractions of TYTO are the Conference and Event Centre, Art Gallery and 

Information and Wetland Centre 
3. The proportion of annual visitor origins remains constant throughout historic data and 

includes all visitors to the visitor driven attractions
4. Visitor spend per night/day in region is the average of surrounding council areas of Charters 

Towers, Cassowary Coast and Burdekin. Source: Tourism Research Australia
5. Total value added to the region is based the  Tourism Satellite Account for the Townsville 

Region. Source: Tourism and Events Queensland
6. Social and economic benefits of Hinchinbrook library are based on State Library of 

Queensland Economic Value of Queensland Public Libraries, 2012.

116,000  USERS 

IN 2015/16 2% 
PA SINCE 2013/14

LOCAL VALUE: THE SOCIAL AND ECONOMIC BENEFIT OF HINCHINBROOK SHIRE LIBRARY [18]

$1.73M  IN 
USER & NON-USER 
BENEFITS

$945K IN LOCAL 
ECONOMIC OUTPUT AND 

$538K IN LOCAL 
ECONOMIC VALUE ADDED

NOTE: Benefit from library based on community use only, sourced from Qld Public Libraries modelling.

2012/13 2013/14 2014/15 2015/16
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150,000
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Overall Hinchinbrook Council Area Visitation         

TYTO Visitation (VIC, Arts & Events)

57%pa

21%pa

The most up to date financial year data from TRA for Overall Hinchinbrook Area Visitation 
currently available is for 2015/16.



TYTO is owned and operated by Hinchinbrook Shire Council

1. Figures provided by Council on spend on site for F&B 
and room Hire, comparing the month of March 2018 
with March 2017

2. Figures provided by Council on the number of event 
delegates of the average number per day, comparing 
the month of March 2018 with March 2017

3. Figures provided by Council on the number of patrons 
per day at events and number of event bookings, 
comparing the month of March in 2014-2018.

4. Figures provided by Council on the number of bookings 
by type of event, comparing March 2018 with March 
2014, and the average growth per annum (not total 
percentage growth) in booking numbers per event type. 
Pax figures have been provided by Council for March 
2018 by event type.

5. Figures provided by Council on number of events by 
user type , comparing the share of each event user type 
to all event bookings in March 2018.

6. Figures provided by Council on number of event users 
by type, comparing the month of March 2018 with 
March 2014 with an average per annum percentage 
growth (not total percentage growth) in those type of 
event users.

7. Figures provided by Council on number of patrons 
counted in the visitor-driven attractions at TYTO (i.e. 
Regional Art Gallery (TRAG), Conference & Event 
Centre (TCEC) and Hinchinbrook Visitor Information 
Lounge (HVIL)) for March 2018 and in July–March 2018

8. Figures provided by Council on patrons to the visitor 
driven attractions, comparing the month of March 2018 
to March 2014 with an average per annum percentage 
growth

9. Figures provided by Council on patrons to the visitor 
driven attractions per month since March 2012

10. Figures provided by Council on number of patrons to 
each of the visitor-driven attractions for March 2018, 
comparing March 2018 figures with March 2014 by an 
average per annum percentage growth

11. This diagram shows the proportion of patrons to each 
of the visitor-driven attractions out of total patronage to 
TYTO’s visitor-driven attractions for March 2018

12. Figures provided by Council on ambadassor 
contribution across TYTO.

13. The value of $2.8M is estimated by:

a) Calculating the number of visitors to TYTO’s visitor-
driven attractions by using the total number of 
patrons for the 2015/16 financial year (53,680 
patrons) and removing the percentage of locals 
sourced from the visitor origin survey conducted in 
the HVIL (=45,775 visitors remaining).

b) The expenditure of those 45,775 visitors is linked 
to their origin, apportioning typical regional spend 
figures.

c) This assumes the breakdown of domestic day and 
domestic overnight to the region from Tourism 

Research Australia applies to the visitors of the 
facility. The number of international visitors 
is assumed to be consistent with visitor origin 
data collected through the Hinchinbrook Visitor 
Information Lounge. In future, collecting data on 
day vs overnight visitation would be beneficial.

d) A ‘typical’ average spend per trip day ($94), 
domestic overnight ($105), eastern international 
overnight ($60) and western international 
overnight ($58) are drawn from the National and 
International Visitor Surveys using the average of 
the local areas around Hinchinbrook Shire.

e) There is no way to know exactly how much of this 
expenditure stays within the Shire and how much is 
economic ‘leakage’.

14. The indirect value of the $2.8M in estimated direct 
expenditure is calculated using the Tourism Satellite 
Account for the Townsville Tourism Region, published 
by Tourism and Events Queensland in partnership with 
Tourism Research Australia. There is no way to know 
exactly how much of this indirect expenditure stays 
within the Shire and how much is economic ‘leakage’.

15. The industries likely impacted by this direct expenditure 
is calculated using the Tourism Satellite Account for 
the Townsville Tourism Region, published by Tourism 
and Events Queensland in partnership with Tourism 
Research Australia. There is no way to know exactly 
how much of this indirect expenditure stays within the 
Shire and how much is economic ‘leakage’.

16. Visitors to TYTO’s visitor-driven attractions are based on 
patronage numbers provided by Council for 2015/16, 
removing the percentage of locals from HVIL’s visitor 
origin survey. Overall Hinchinbrook Council Area 
visitation is based on data sourced from Tourism 
Research Australia for 2015/16

17. The estimated direct jobs supported in the 2015/16 
financial year (not new jobs) by the regional 
expenditure is calculated using the Tourism Satellite 
Account for the Townsville Tourism Region, published 
by Tourism and Events Queensland in partnership with 
Tourism Research Australia. There is no way to know 
exactly how many of these jobs supported stay within 
the Shire and how much is economic ‘leakage’.

18. Social and economic benefit figures are based on 
community use only of Hinchinbrook Shire Library (not 
added expenditure to the region from outside sources/
visitors). Model sourced from Qld Public Libraries Study, 
2012

19. Visitor origin proportions are based on data provided 
by Council for patrons to HVIL 2015/16. It is assumed 
that these proportions are consistent across all patrons 
to the visitor-driven attractions.
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MANAGER DEVELOPMENT, PLANNING AND ENVIRONMENTAL SERVICES MONTHLY STATUS REPORT – 
APRIL 2018  

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number 270318-26 –Native Title Determination – Nywaigi People Native Title Claim QUD 148/2015 
 
That Council, having considered the draft Section 87 agreement and determination orders tabled at Council’s 
ordinary meeting on the 12 December 2017: 

 
• Approves, and is prepared to consent to the draft determination orders for QUD 148/2015 (Nywaigi 

People); 
• Authorises the Chief Executive Officer to endorse on its behalf any changes made to the draft determination 

prior to execution; 
• Authorises Gilkerson Legal to execute an agreement under section 87 of the Native Title Act 1993 

confirming Council’s consent to the draft determination orders. 
 

Status: 
April 2018 Update – Mayor Ramon Jayo and EMDPES are attending the Federal Court Hearing at Forrest Beach 
Lifesaving Club on 20 April 2018. 
 
 
Resolution Number 270318-25 –Small Scale Low Intensity Eco-Tourism Development on Pelorus Island – Lot 22 
on CWL806711 
 
That Council, subject to the resolution of the terms and conditions of the Trustee Permit accept the Small Scale, 
Low Intensity, Eco-Tourism Development on Pelorus Island Expressions of Interest (EOI) response received from 
Jam Squared Pty Ltd T/A Remote Area Dive. 
 
That Council direct the Chief Executive Officer (CEO) to undertake the development of a Trustee Permit with Jam 
Squared Pty Ltd T/A Remote Area Dive for a Small Scale, Low Intensity, Eco-Tourism Development on Pelorus 
Island subject to conditions. 
 
The Trustee Permit  

• be for a nominal fee; 
• for a period of not longer than three (3) years; 
• the area to be determined and comply with DNRM&E requirements for registration of the Trustee Permit; 
• be non exclusive; 
• be in line with the Pelorus Island Management Plan; 
• the permit holder to provide quarterly auditable reports that inter alia include: 

o local content investment/spend; 
o promotion undertaken to market the Hinchinbrook area; 
o visitation data (inclusive of postcode / country of origin). 

 
Reason(s) for Decision 

• RAD submitted Expression of Interest; 
• RAD provided evidence for Stage 1 and Stage 2 of the EOI; 
• Management Plan received from RAD regarding eco-tourism development; 
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• Local content provided as part of the EOI. 
 

Status: 
April 2018 Update – Decision notice sent to applicant 5 April 2018 and meeting to be arranged by PMO.  

 
Resolution Number 270318-24 –Business Innovation Scheme Application – NQ Recreational Aviation 
 
That Council agree to provide six (6) months of rent subsidy for the Ingham Airport Transit Lounge (Eastern Side) in 
total $600.00 (excl. GST) under the Business Assistance Scheme Policy. 
 
That Council provide funding of $473.28 (incl. GST) to cover the landing fees through the duration of the rental 
agreement. 
 

Status: 
April 2018 Update – Letter dated 9 April 2018 with Policy, new Facilities Hire Form prepared and sent to the 
applicants. Matter Closed 

 
Resolution Number 270318-23 – Request for Extension of the Currency Period – Riverdowns Estate (NQ) Pty Ltd 
– Operational Works: Civil Works, Stormwater, Water Infrastructure, Earthworks and Drainage Works – Lot 6 on 
RP864977, Parish of Cordelia – Lucinda Road, Halifax 
 
That Council resolve to extend the Development Approval Operational Works: civil works, stormwater, water 
infrastructure, earthworks and drainage works, Lot 6 on RP864977, Parish of Cordelia, currency period for a 
period of two (2) years subject to a number of conditions. 
 

Status: 
April 2018 Update – Decision correspondence dated 5 April 2018 sent.  Applicant has further two (2) years to 
complete proposed works. Matter Closed 

 
Resolution Number 270318-16 – Cemetery Statement of Principles 
 
That Council adopt “Hinchinbrook Cemeteries Statement of Principles” as presented. 
 
Status: 
April 2018 Update – Workshop has been scheduled with key internal staff (Thursday 12th of April).  The intention 
is to develop an action plan to address all that needs to be undertaken which included but not limited to: 

» Putting the document on the website. 
» Identifying gravesites that do not comply and working with residents to rectify. 
» Updating all known funeral directors, stonemason etc. Matter Closed 

 
Resolution Number 270318-15 – Round 1 2017 / 2018 Regional Arts Development Fund (RADF) Applications 
 
That Council endorse the recommendation as presented by the RADF Committee and approve funding totalling 
$1,675.00 (incl. GST) for the specific projects as follows: 

 
• Forrest Beach State School – Allingham Timeline Mural – Stage 2 

The continuation of creating a unique timeline mural of the Allingham/Forrest Beach Region. Local 
professional Artist, Barbara Horsley, has been employed.  Barbara has completed five out of six panels with 
her artwork.  The remaining panel is to be completed by Indigenous Artist Joanne Cassady, overseen by 
Nywaigi elder Jacob Cassady.  Entire project to be painted on six marine ply panels and attached to the wall. 
There will be provision for public access to the artwork and community involvement in the construction of 
the project. There will be a public launch/unveiling of the project. - $1,675.00 

 
That the RADF Committee approves the final notification to Round 2 2016/2017 applicant, Victoria Plantation 
State School P&C, to provide a new completion date for their project ‘Under Cover Cultural Mural’ by 30 April 
2018.  If this information is not supplied by the deadline, the applicant will be required to return the RADF funding 
of $3,396.15.   
 
Status: 
April 2018 Update – Letter of Notification due to go out week of 9 April 2018. Matter Closed 
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Resolution Number 270318-14 – Community Activity Grants Sponsorship – 1 April 2018 to 30 June 2018 – 
Herbert River Cricket Association 
 
That Council approve Herbert River Cricket Association’s Community Activity Grant application to the value of 
$4,250.00 (excl. GST) as per panel recommendation. 
 
Status: 
April 2018 Update – Letter of Notification issued.                                                                   Matter Closed 

 
Resolution Number 270318-13 – Hire of the Ingham Aerodrome Transit Office 
 
That Council introduce a short term hire fee of $50 (excl GST) per week and $100 (excl GST) per month to hire the 
Ingham Aerodrome Transit Office for up to a period of six (6) months. 
 
That Council introduce a short term hire fee to be included in the 2018/2019 fees and charges for office space at 
Ingham Aerodrome for no longer than six (6) months. 

1. Short term hire fee of $50 (excl GST) per week; 
2. Monthly hire fee of $100 (excl GST) per month; and 
3. Hire of space for no longer than six (6) months per organisation or individual. 
 
Reason(s) for Decision 
• Council supports the opportunity for organisations or individuals to start up business incentives; 
• Having the Ingham Aerodrome Transit Office in a useful state is positive to Council. 
 
Status: 
April 2018 Update – The fees and charges have been updated for 2018/2019 financial year.  Matter Closed  

 
Resolution Number 270318-12 – Lease between Hinchinbrook Shire Council and Paul, Rita and Natal Cauchi 
over Lot 362 on SP214657, Halifax Road, Ingham 

That the matter be deferred pending receipt of further information. 
Status: 
April 2018 Update – Report prepared for the April General Meeting. 

 
Resolution Number 300118-15 – Local Law – Waste Management 
 
That Council commence the local law making process to adopt a Local Law to replace the waste management 
provisions contained within Chapter 5a of the Environmental Protection Regulation 2008 (“EPR”) and Section 7 of 
the Waste Reduction and Recycling Regulation 2011 (“WRRR”) and which expire on 1 July 2018. 
 

Status: 
April 2018 Update – Legal provider has been engaged to review and provide advice.  Workshop has been 
scheduled with EM to progress. 
 
March 2018 Update – A quotation has been sought from suitably qualified legal firms for them to review the local 
law.  The local law is based on Townsville City Council so there is not expected to be any complications.  The state 
integrity check process has been initiated. 

February 2018 Update – After discussions with EMDPES and the CEO, Council will need to send the draft Local 
Law together with the anti-competitive provisions to King & Co. for finalisation, then it has to be sent to DLGP for 
state interest. In the interests of time, it can be put out to public interest at the same time. Council should also 
confirm with King & Co. the steps required to complete introduction of the Local Law.  

 
Resolution Number 121217-28 – Native Title Determination – Nywaigi People Native Title Claim QWUD 
148/2015 
 
That Council defer the matter pending further discussions with the Native Title parties. 
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Status: 
April 2018 Update –  This item has been replaced with Resolution Number 270318-26 – Native Title 
Determination – Nywaigi People Native Title Claim QUD 148/2015 Matter Closed 
 
March 2018 Update – The determination hearing is set for the 20 April 2018. 
 
February 2018 Update – Matter is in progress. 
 
January 2018 Update – Matter is in progress. 
 
Resolution Number 121217-11 – Trial Overflow Parking Site for Self-Contained Recreational Vehicles at Reserve 
for Local Government Purposes – Caravan Park – Lot 340 on CWL 2296 – 3 Leichhardt Street, Allingham 
 
That Council accept the offer from the Forrest Beach Progress Association Inc. to extend the period for the trial 48 
hour RV parking site at 3 Leichhardt Street, Allingham from 1 April to 30 November 2018, subject to the site 
needing to be closed because of wet weather making it unsuitable for RV parking. 

 
That Council approve a charge $10 (incl. GST) per van per night with Council receiving a 20% commission. 

 
Status: 
April 2018 Update – MOA has been signed by Council and sent to Forrest Beach Progress Association 10 April 
2018. Parks and Gardens have been contacted to do the ground marking and put up the signs at Forrest Beach 
for the RV parking area as per the usual layout.  Matter Closed 
 
March 2018 Update – MOA being drafted for signing. 

February 2018 Update – Discussions held on Friday the 9 February 2018 with representative from the Forrest 
Beach Progress Association and the EMDPES and MECD.  The trial will recommence at the beginning of April 
2018. 
 
January 2018 Update – Letter sent 9 January 2018 Doc #2229870. 

 
Resolution Number 121217-10 – Community Activity Grants Sponsorship – 1 January 2018 to 31 March 2018 – 
Ingham Meals on Wheels Inc. 
 
That Council approve Ingham Meals on Wheels Incorporated amended Community Activity Grant application to the 
value of $3,626.00 (excl GST). 

 
Status: 
April 2018 Update – Acquittal not received.  MOW contacted via phone on 10 April 2018 requesting Acquittal.  
Letter to be sent by end of week requesting Acquittal. 
 
March 2018 Update – Acquittal not yet received however will be followed up. 

February 2018 Update – Letter of success sent to Ingham Meals on Wheels on 13 December 2017.  Invoice paid 
on 13 December 2017.  Awaiting Acquittal form from Ingham Meals on Wheels. 
 
January 2018 Update – Letter sent to the FBPA 9 January 2018 with a meeting planned in February 2018. 

 
Resolution Number 260917-30 – Draft Hinchinbrook Shire Planning Scheme 2017 Community Consultation 
Report 
 
That Council resolves to: 
 
• Thank the community for the interest that was shown in the process during the consultation period; 
• Accept and acknowledge the submissions as submitted by the community; 
• Approve the Submissions Response Spreadsheet - Hinchinbrook Shire Planning Scheme 2017 Vs 1.0; 
• Approve the response Column M of the Submissions Response Spreadsheet - Hinchinbrook Shire Planning 

Scheme 2017 Vs 1.0; 
• Approve the draft Hinchinbrook Shire Planning Scheme 2017 document subject to the changes as reflected in 

Column M of the Submissions Response Spreadsheet - Hinchinbrook Shire Planning Scheme 2017 Vs 1.0 for 
submission to the Minister for Infrastructure and Planning for State assessment and approval. 
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Reason(s)  
• The community consultation process undertaken was extensive and thorough; 
• The community response in the form of 20 properly made submission only is an indication for the public 

support of the Draft Hinchinbrook Shire Planning Scheme 2017; and 
• The majority of the submissions could be addressed and accommodated during the submissions assessment 

process. 
 
Status: 
April 2018 Update – Hinchinbrook Shire Planning Scheme 2017 has been approved. Matter Closed 
 
March 2018 Update – Progressing. 

February 2018 Update – Progressing. 
 
January 2018 Update – The draft Hinchinbrook Shire Planning Scheme has been submitted to the State 
Government for assessment and approval dated 01/12/2017, ECM Doc #2227645. 
 
December 2017 Update – The draft Hinchinbrook Shire Planning Scheme has been submitted to the State 
Government for assessment and approval. 
 
November 2017 Update – The Consultants will be finalising the Planning Scheme Mapping in the week of 13-17 
November 2017 with the submission of the draft Hinchinbrook Shire Planning Scheme 2017 to the Ministers 
office scheduled for not later than end of November 2017. 
 
October 2017 Update – Decision Notice dated 28 September 2017, has been provided to Milford Planning 
Consultants Pty Ltd to update the draft Hinchinbrook Shire Planning Scheme as per Council Resolution and submit 
to the Minister for assessment and approval. 
 
Resolution Number 260917-28 – Local Government Infrastructure Plan – 2018 – Endorse Draft LGIP to Proceed 
to First Compliance Check (Third Party and Minister’s Review) 
 
That Council endorse the draft Local Government Infrastructure Plan (LGIP) to proceed to the first compliance 
check. 

Reason(s)  
• The draft LGIP has been prepared consistent with statutory requirements; 

• The draft LGIP is reflective of Council’s current trunk infrastructure planning; and 

• The draft LGIP needs to be in place by 1 July 2018 and the statutory approval process is expected to take up to 9 
months. 

Status: 

April 2018 Update – Public notification period until 24 April 2018. 
 
March 2018 Update – Progressing public notification. 

February 2018 Update – Approval to notify has been received from the Minister dated 30/01/2018. 
 
January 2018 Update – The draft LGIP has been submitted and is with the State Government for assessment for 
Approval to Notify dated 14/11/2017, ECM Doc #2223981. . 
 
December 2017 Update – The draft LGIP has been submitted and is with the State Government for assessment 
for Approval to Notify. 
 
November 2017 Update – The draft LGIP has completed relevant administrative procedures with the State 
Government Departments and has been submitted to the Department of Infrastructure Local Government and 
Planning in the week of 13-17 November 2017. 
 
October 2017 Update - Decision Notice dated 3 October 2017, has been provided to the consultants, PIE 
Solutions Pty Ltd. 
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Resolution Number – 290817-30 – Mungalla Aboriginal Corporation – Request for Event Support  
 
That Council provide support to Mungalla Aboriginal Corporation up to the value of $10,000 (excl. GST) to 
showcase the Shire through the platform Hinchinbrook Market Day. 
 
Status: 
April 2018 Update – Letter of thanks received. No Community Activity Grant received to date. MECD to contact 
again to ensure they do not miss the round of funding. 
 
March 2018 Update – Advised Mungalla Aboriginal Corporation that Council supports this year’s event just 
waiting for a Community Activity Grant to be received.  MECD also recommended that they appoint an event 
coordinator to run future events. 

February 2018 Update – MECD has meeting with Mungalla Aboriginal Corporation on 12/02/18 addressing 
numerous areas. 
 
January 2018 Update – Waiting on a mutual convenient meeting date to conclude proceedings. 
 
December 2017 Update – Outcome report draft complete. Await final meeting with Mungulla. 
 
November 2017 Update – Still awaiting Acquittal Report. 
 

October 2017 Update – Event was held on Saturday 23 September.  The Hinchinbrook Market Day was 
showcased on the day with 28 committed stallholders and a Council operated event information tent and kids 
corner activities. 
 
September 2017 Update – Event preparation is progressing. 

 
Resolution Number - 250717-36 – Works for Queensland 
 
That the following list of proposed projects be forwarded to the Department of Infrastructure, Local Government 
and Planning confirming Hinchinbrook Shire Councils approved list of Works for Queensland projects: 

Project Proposals Estimated 
Cost 

Lucinda Swimming Enclosure $     50,000 

Horse Arena $   400,000 

Toilet Block (Main Street) Male/Urinal, Female, Disability, baby change room $   300,000 
Bosworth Road (from Forrest Beach Road turnoff to the Forrest Beach side of the 
causeway) $   350,000 

Shade Structure (Mercer Street and Johnstone Street) $   200,000 

Wallis Street, Trebonne - Bitumen Widen $   100,000 

North End Taylors Beach near ramp – Bitumen $   120,000 

Stone Street, Ingham $   200,000 
Herbert Street - Activate Space ie viewing platform for the trains, tables/seating and 
cultural area for recognition of local heritage $   320,000 

Wattle Street - Footpath overspend $     60,000 

Forrest Beach Picaninny Park – pathway and boardwalk and bench seats $   200,000 

 TOTAL $2,300,000 
Possible Project Proposals 
Long Pocket Road Extension (to complete) $   950,000 

Halifax Footpath - Stevenson Avenue to Skene Street on Halifax Road $   320,000 
Forrest Beach - Play area for kids – baby swings, etc $     20,000 
Picnic tables upgrade from round cement to aluminium picnic set $     20,000 

Balance of Bosworths Road $   700,000 
TOTAL $2,010,000 
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Status: 
April 2018 Update – The Wattle Street footpath project ($60,000) and Picaninny Park project ($200,000) will not 
be progressed, with alternate projects being the bitumen reseal of the gravel carpark on Palm Street ($60,000) 
and picnic tables, shade covers, and expanded Forrest Beach play area ($200,000) identified as replacement 
projects. All other projects are in progress. 
 
March 2018 Update – Ongoing, with monthly progress reports being provided to the Department for perusal via 
the Works for Queensland portal. 

February 2018 Update – Ongoing, with monthly progress reports being provided to the Department for perusal. It 
was highlighted the Wattle Street Footpath Project ($60,000) has been finalized, resulting in a request for 
variation to be submitted once alternate projects have been identified.  
 
January 2018 Update – Ongoing.  
 
December 2017 Update – The projected cash flow forecasts for the 2017-19 W4Q projects have been approved 
by the Department. 
 
November 2017 Update – The projected cash forecasts for the 2017-19 W4Q projects have been submitted to 
the Department for approval. 
 
October 2017 Update – Council projects totalling $2.3 million for the second round of W4Q were approved mid 
September 2017. 
 
September 2017 Update – Anticipate departmental notification mid September 2017. 
 
August 2017 Update – Project proposals were submitted to the Department for review - anticipate notification by 
the end of August. 

 
Resolution Number – 300517-23 – Funding Application – Spirit of Service – Queensland ANZAC Centenary Small 
Grants Program  
 
That Council support and ratify lodgement of the application for funding for an interactive touchscreen Digital 
Honour Board, through the ANZAC Centenary Grant program of the Department of the Premier and Cabinet, at a 
total cost of $23,000.  Council contribution being $2,300.  
 
Status: 
April 2018 Update – The project is in progress, and currently completing set milestone within specified 
timeframes. 
 
March 2018 Update – Stage Two Status Report has been submitted, with the research conducted by Gilroy 
Santa Maria WW1 Link Project Club students having fully completed 9 soldiers and have begun research into 14 
others. 

February 2018 Update – The project is currently in progress. 
 
January 2018 Update – The project is currently in progress. 
 
December 2017 Update – The project is currently in progress. 
 
November 2017 Update - Stage 1 Status Report has been submitted, with the Project having had a public 
announcement on 11 October 2017 informing the community of the successful application. It has also marked 
the commencement of the WW1 Link Project Club, led by a Secondary School teacher with the assistance of 
students, to commence research and collating data.  
 
October 2017 Update – The WW1 Link Project Announcement was held on the 11 October 2017, where 
Dignitaries and Members of the Community were invited to announce the project commencement.  
 
September 2017 Update – Council has been successful in funding approval and project is on track. 
 
August 2017 Update – No further advice regarding the funding application.  A response is expected by the end of 
August. 
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July 2017 Update – Application has been lodged and awaiting outcome. 
 
June 2017 Update – In progress. 

 
Resolution Number – 290915-27 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works – Lannercost Street 
Phase One as per the following: 

i. The development of an entrance statement within the centre median strip at the corner of Townsville Road 
and Lannercost Street subject to further consideration by the Project Control Group.   

 
Status:   
April 2018 Update – Meeting 4 April 2018 with Contractor, Parks & Garden (HSC) and Nursery (HSC) for concept / 
quote and prototype regarding pot plant upcycle for next stage in Ingham CBD Redevelopment. 
 
March 2018 Update – An update will be presented at the next PDG meeting. 

February 2018 Update – An update will be presented at the next PDG meeting. 
 
January 2018 Update – An update will be presented at the next PDG meeting. 
 
December 2017 Update – Await final engineering drawings from contractor.  
 
November 2017 Update – Design has been agreed and plans being supplied to address local supplier 
components. That is, to see if local suppliers can be engaged for separate components to both add a local flavour 
while supporting local industry. If this is not viable alternate RFQ to be composed.  No movement on project. 
 
October 2017 Update – Council has selected a design for the sign to be installed outside the front of the 
Hinchinbrook Visitor Information Lounge. MECD is in the process of progressing the project. 
 
September 2017 Update – To be discussed at 21 September PDG meeting. 
 
August 2017 Update – MECD to present a draft design at the PCG meeting. 
 
July 2017 Update – Entrance statement deemed problematic in proposed location, decided to be incorporated 
into signage at TYTO. See PCG minutes for more information. 
 
June 2017 Update – Concept and further details to be provided at next PCG meeting.  
 
May 2017 Update – New design is being sourced and update to be provided at next PCG meeting. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Fortisem engaged to produce initial concept drawings. 
 
January 2017 Update – DTMR supports the current entrance statement proposal.   
 
December 2016 Update - The development of an entrance statement within the centre median strip at the 
corner of Townsville Road and Lannercost Street subject to further consideration by the Project Control Group.   
 
November 2016 Update – DTMR is unable to support the current entry statement proposal but are agreeable to 
a new design in line with public art work / statement piece. 
 
October 2016 Update - Permits currently being assessed by DTMR Tourist Signage Team. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Plans for the design have been submitted to DTMR for approval. 
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July 2016 Update – No update at this stage. 
 
June 2016 Update – Council are preparing materials to present to Main Roads.   
 
May 2016 Update – The Public Art Committee has had two meetings to discuss and is expected to finalise the 
design to be recommended to Council in the next fortnight. 
 
March / April 2016 Update – EOI closed on 21 March 2106. A meeting of the Public Art Committee has been 
scheduled to consider the designs and make a recommendation to Council. 
 
February 2016 Update – EOI was finalised at the meeting of 20 January and has been released. 
 
January 2016 Update – First PAC meeting held in late December 2015.  Terms of Reference and EOI being 
reviewed by PAC for public art work associated with the Lannercost Street Entry Statement. 
 
December 2015 Update – Public Art Committee appointed.  Correspondence issued to successful applicants. 
 
November 2015 Update – Public Art Committee to be established.  Community positions advertised in Herbert 
River Express and online. 
 
October 2015 Update – Concept design confirmed by PCG.  Option on concept design variations to be tabled at 
PCG on 15/10/2015. 

 
Resolution Number – 290915-23 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Develop and implement a signage design guide for way-finding devices and information signs throughout 
Ingham.  
 

Status:   
April 2018 Update – Nil movement. 
 
March 2018 Update – The matter is progressing as Council has recently decided on a location of the public 
toilets in Lannercost Street. 

February 2018 Update – Still waiting on the final location for the toilets, Facilities Department are currently in 
charge of the RFQ and progress with this project. 
 
January 2018 Update – Still waiting on the final location for the toilets, Facilities Department are currently in 
charge of the RFQ and progress with this project. 
 
December 2017 Update – Final draft Signage Design Package has been paused pending confirmation of locality 
of new toilet facilities in Lannercost Street.   
 
November 2017 Update - Final draft Signage Design Package has been paused pending confirmation of locality of 
new toilet facilities in Lannercost Street.   
 
October 2017 Update – Final draft Signage Design Package has been paused pending confirmation of locality of 
new toilet facilities in Lannercost Street.   
 
September 2017 Update – Final draft Signage Design Package has been paused pending confirmation of locality 
of new toilet facilities in Lannercost Street.   
 
August 2017 Update – Final draft Signage Design Package has been paused pending confirmation of locality of 
new toilet facilities in Lannercost Street.   
 
July 2017 Update – Preparation for RFQ’s and internal consultation regarding signage locations underway. 
Further update provided at PCG meeting. 
 
June 2017 Update – Wayfinding Design package approved at May PCG meeting. EDO progressing with preparing 
documentation needed for contractors before RFQs are sent.  
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May 2017 Update – Signage panels have been designed and design is with PCG for comment. 
 
April 2017 Update – No further update. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP has been approved by DTMR.  Signage panels are being designed. 
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
December 2016 Update – RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – In the process of preparing a Request for Quotation for engineering designs for DTMR 
application. 
 
October 2016 Update - Concept completed awaiting designed and quotation package. 
 
September 2016 Update – Concept completed awaiting designed and quotation package. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – Design guide and signage standards are currently being developed. 
 
June 2016 Update – Design guide and signage standards are currently being developed. 
 
May 2016 Update – Design guide and signage standards are currently being developed. 
 
March / April 2016 Update – Design guide and signage standards are currently being developed. 
 
February 2016 Update – Design guide and signage standards are currently being developed. 
 
January 2016 Update – Design guide and signage standards are currently being developed. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 

 
Resolution Number – 290915-22 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Design and install signage to create a loop walk along existing pathway networks from TYTO Information 
and Wetland Centre to Lannercost Street. 
 

Status:   
April 2018 Update – Awaiting contractor to complete works – advised will be complete by 13 April 2018. 
 
March 2018 Update – This matter is still progressing. 

February 2018 Update – Brass plaques to be installed by within the coming weeks by Auditore Builders. 
 
January 2018 Update – Brass plaques have been supplied, pending installation by Auditore Builders 
 
December 2017 Update – All interpretative signage has been installed.  Awaiting supply and installation of brass 
floor plaques. 
 
November 2017 Update - All interpretative signage has been installed.  Awaiting supply and installation of brass 
floor plaques  
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October 2017 Update – All signage except three signs have been installed.  Final three signs to be installed by 
the end of month.   
 
September 2017 Update – Formal RFQ for Fabrication and Supply of brass plaques closes 15 September 2017.  
All other interpretative signage is in final stages of fabrication and likely to be installed prior to 22 September 
2017.  Walk brochure has been finalised and uploaded to Hinchinbrook Way Website. 
 
August 2017 Update – The Sign Company (and subcontractor Firmi Engineering) and Auditore Builders have been 
engaged for all fabrication, printing and installation of all interpretative signage. Procurement progressing with 
brass floor plaques. 
 
July 2017 Update – QTDDIF funding not successful. Company who was providing plaques has closed down. Once 
alternative company is sought, project can commence installation stage. Further update at PCG meeting. 
 
June 2017 Update – Decision at May PCG to put project on hold pending decision of QTIF funding.  
 
May 2017 Update – Loop signage envisaged to be completed or near completion by end of financial year. 
 
April 2017 Update – No further update. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP has been approved by DTMR.  Signage panels are being designed. 
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
December 2016 Update - RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. 
 
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council awaiting DTMR approval. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Signage package being released for request for quotation week ending 17 June 2016. 
 
May 2016 Update – The content is still being finalised, signage likely to be ordered in June. 
 
March / April 2016 Update – Final design is complete.  The content for the signage is being finalised.  The 
signage is to commence being installed late May to early June. 
 
February 2016 Update – Final design is continuing to be developed. 
 
January 2016 Update – First draft has been delivered for Council review. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 

 
Resolution Number – 290915-21 – Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works in Rotary Park as per the 
following: 
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i. Prepare an Expression of Interest for the establishment of a commercial lease in Rotary Park 

ii. Design and install tourist information signage in Rotary Park  

iii. Design and install signage for Rotary Park to Lannercost Street walk 

iv. Install Free Wi Fi network in Rotary Park 

v. Design and install concrete pad and associated hardstand area for commercial lease in consultation with 
the successful tenderer and other stakeholders. 

 
Status:   
April 2018 Update – Nil movement. 
 
March 2018 Update – More publicity is to be undertaken to notify visitors of the service. 

February 2018 Update – Free WiFi network is active. Purple Insight report to be presented to PDG on Thursday 
15 February 2018. 
 
January 2018 Update – Free Wi Fi network is active.  
 
December 2017 Update – As per August update – no further update. 
 
November 2017 Update - As per August update – no further update. 
 
October 2017 Update – As per August update – no further update. 
 
September 2017 Update – As per August update – no further update. 
 
August 2017 Update –  
Item i. and v. are on hold,  
Item ii. To be considered as part of the Rotary Park Master Planning process 
Item iii Part of the Ingham CBD Wayfinding Signage Project.  Refer to Resolution Number – 290915-23 
Item iv. Refer to Resolution Number - 310117-13 – RFQ 001487 
 
July 2017 Update – Items i. and v. are on hold.  Items ii. and iii. are still in progress.  Item iv. is currently being 
installed. 
 
June 2017 Update – Projects updated in previous sections (Wayfinding design package approved at May PCG; 
Received Telstra report and their legal team creating contract). 
 
May 2017 Update – Wayfinding signage design finalised and with PCG for comment.  Detailed site survey 
completed by Telstra and awaiting survey report. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Telstra has been engaged to commence site survey for Stage 1 Rotary Park and TYTO 
Information and Wetlands Centre. 
 
January 2017 Update – RFQ submissions for free Wi Fi service closed on 13 December 2016. Submissions are 
under review. 
 
December 2016 Update – RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016.  RFQ submissions for free Wi Fi service 
closes on 13 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. Preparing a RFQ for 
installation of WiFi service. 
 
October 2016 Update – Council has to reconsider the establishment of a commercial lease.  The development of 
the information signage is progressing along with the way finding signage.  An assessment of the best location 
for Wi-Fi emission is being undertaken. 
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September 2016 Update – No Expression Of Interest received, directions sought from next PCG meeting. 
 
August 2016 Update – New EOI closes Friday 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – Revised EOI to be considered by next PCG Thursday 16 June 2016.  New signage for Rotary 
Park to be presented to PCG meeting 30 June 2016. 
 
May 2016 Update – Council briefing required and future direction determined. 
 
March / April 2016 Update – Council received 2 non-conforming EOI’s for this matter.  Council to reconsider 
proposed works. 
 
February 2016 Update – EOI applications closed early February. Tourist information signage is being developed.  
 
January 2016 Update – Expression of Interest released in December 2015.  Applications close early February 
2016. 
 
December 2015 Update – Expression of Interest completed for consideration at December General Meeting. 
 
November 2015 Update – Rotary Park Stakeholder Meeting held regarding location of commercial lease. Draft 
Expression of Interest presented to the CBD Project Control Group on 12 November 2015. 
 
October 2015 Update – EOI currently being prepared.  To be considered by CBD Project Control Group on 22 
October 2015. 

 
Resolution Number – 180613-24 – National Regulatory System for Community Housing (NRSCH) 
 
That Council advise the Department of Housing and Public Works that we no longer wish to be a community 
housing provider and that we intend to investigate the possibility of a local community housing provider taking 
over ownership of the Forrest Glen Retirement Units. 
 
Status:  
April 2018 Update – Council has written to ask the Hinchinbrook Community Support Centre if they are willing to 
take over the facility as a Trustee from the State Department.  Hinchinbrook Community Support Centre 
responded and advised they will notify Council of their intentions after their Board Meeting to be held on 18 April 
2018. 
 
March 2018 Update –The Department has been advised that the additional land has been obtained.  Awaiting 
further instructions from the Department regarding the next step in the process.  

February 2018 Update – Discussions to be had with HCSC. 
 
January 2018 Update – Council has been in discussions with the Department of Housing and Public Works in 
December 2017 and are progressing with this matter. 
 
December 2017 Update – Matter is progressing.  
 
November 2017 Update – Awaiting installation of improvements to waste water disposal system prior to being 
able to hand the facility over.  
 
October 2017 Update –Awaiting determination of the Nywaigi Native ILUA case and acquisition of additional land 
for waste water disposal prior to being able to progress this matter further. 
 
September 2017 Update – No further update.  
 
August 2017 Update – Matter is progressing. 
 
July 2017 Update – EMDPES is currently investigating the above matter and will advise in due course. Initial 
discussions with a representative from Hinchinbrook Community Support Centre (HCSC) were held regarding 
Forrest Glen. 
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June 2017 Update – No further update. 
 
May 2017 Update – No further update. 
 
April 2017 Update – Ongoing. 
 
March 2017 Update - Ongoing. 
 
February 2017 Update – Ongoing. 
 
January 2017 Update – Ongoing.  Recommended to be closed due to the fact that this matter is closely related to 
Resolution 150714-21 (Additional Land for Forrest Glen Retirement Village) and dependant on the outcome of 
the Native Title process (the Nywaigi claim). 
 
It is noted that the action arising from the resolution has been completed in 2014 (i.e. the Department was 
advised the “we no longer wish to be a community housing provider and that we intend to investigate the 
possibility of a local community housing provider taking over ownership of the Forrest Glen Retirement Units”).    
 
December 2016 Update – Ongoing. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing see Council resolution 150714-21. 
 
February 2016 Update – Ongoing. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Compulsory address of native title process in place – registration on hold till further land can 
be acquired following native title resolution. Department of Public works and housing updated as appropriate. 
 
May 2015 Update – No further update. 
 
April 2015 Update – No further update. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
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January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – Discussions held with HCSC. 
  
October 2014 Update – Further correspondence sent to Department formalising the exit plan. 
 
September 2014 Update –No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – Report to Council for July meeting to approve process as advised by DEHP to seek an 
extension of land to create a buffer zone around the existing sub-surface irrigation system to facilitate the 
Environmental Authority Release Limits to be the same as those for the Standard Conditions of Approval. 
 
This action shall allow the Bio Cycle sewerage treatment plant results to comply with the release limit specified for 
nitrogen in the Environmental Authority. 
 
June 2014 Update – No further update. 
 
May 2014 Update – No further update. 
 
April 2014 Update – No further update. 
 
March 2014 Update – Council officers reviewing the financial arrangements for Forest Glen (in particular any 
provisions for maintenance and depreciation funds) and will forward this to DHPW.  This will allow DHPW to 
advance the options to progress Council’s relinquishing of ownership. 
 
February 2014 Update – No further update. 
 
January 2014 Update – No further update. 
 
December 2013 Update – Following advice from DHPW, Council officers will review the financial arrangements for 
Forest Glen (in particular any provisions for maintenance and depreciation funds) and will forward this to DHPW.  
This will allow DHPW to advance the options to progress council’s relinquishing of ownership. 
 
November 2013 Update – Conference call proceeded 23 October 2013between EMECS, CSO, DHPW’s 
representatives; Rose Hogarth, Julie Cosgrove, Candy Butler and Tanya Davern to discuss Council responsibility as 
social housing provider and way forward to relinquish this responsibility considering the options open to Council.  
Awaiting further advice from DHPW. 
 
October 2013 Update – Conference call booked with Rose Hogarth from Department Housing and Public Works 
upon EMECS Tudor Tanase’s return 16/10/13 to discuss Council’s options and the way forward. 

September 2013 Update – No further update. 
 
August 2013 Update – No response has been received from the Department of Housing and Public Works at this 
stage. 
 
July 2013 Update – A letter has been sent to the Department of Housing and Public Works advising Council no 
longer wishes to be a community housing provider and requesting details of contact in the Department to 
discuss Council’s options. 

 
Resolution Number – 180613-17 – Hinchinbrook Tourist Loop – Signage Plan 
 
That Council approve the Tourist Loop based on Option B which incorporates the Loop passing through Four Mile 
Road and that the Loop be labelled as Tourist Drive as designated with a number as determined by DTMR. 
 
That Council approve the aerial photograph of Hinchinbrook Island to be used on the Highway Signage as being 
the most suitable for the drive. 
 
Status:  
April 2018 Update – Council did not approve image.  Other images being reviewed. 
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March 2018 Update – No further update.  
 
February 2018 Update – No further update.  
 
January 2018 Update – No further update. 
 
December 2017 Update – Project paused whilst other priority tourism projects are finalised. 
 
November 2017 Update - Project paused whilst other priority tourism projects are finalised. 
 
October 2017 Update – Project paused whilst other priority tourism projects are finalised. 
 
September 2017 Update – Project paused whilst other priority tourism projects are finalised. 
 
August 2017 Update – The See and Do panels are being finalised. 
 
July 2017 Update – Internal approval of see and do panels currently underway. Progress Associations will then 
approve. 
 
June 2017 Update – EDO received ‘see & do’ panel dot points, now creating text around those. Will then send 
back to Progress Associations.  
May 2017 Update – Economic Development Officer has contacted via phone and email all progress 
associations to discuss the “see & do” panel. 
 
April 2017 Update – Signage panels are being designed and wording for the signage is being collated. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP approved by DTMR.   
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR 
are in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017 
 
December 2016 Update - RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for project consideration. 
 
October 2016 Update - SEDTO to prepare a Report for Council consideration. 
 
September 2016 Update – Completed and released for quotation. Quotation received, awaiting direction from 
council. 
 
August 2016 Update – Work is progressing and development of print material is being prepared. 
 
July 2016 Update – No further update at this stage. 
 
June 2016 Update – Destination Node structures being released for request for quotation by 24 June 2016. 
 
May 2016 Update – Design firm Dot Dash is currently finalising signage design with initial construction of the 
signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional brochure. 
 
March / April 2016 Update – The Hinchinbrook Way Website to be operational 16 April 2016 and the loop 
information will be included from July.  Design firm Dot Dash is currently finalising signage design with 
construction of the signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way 
regional brochure. 
 
February 2016 Update – Material being prepared for brochure and website. 
 
January 2016 Update – Material being prepared for brochure and website. 
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December 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
November 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
October 2015 Update – Briefing Session to Council on Hinchinbrook Way Drive on 13/10/2015. 
 
September 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
August 2015 Update – Work progressing. 
 
July 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
June 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
May 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
April 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
March 2015 Update – Timeframe to be confirmed on Tuesday 24 March 2015 at Economic Development 
Strategy presentation. 
 
February 2015 Update – Signage Committee to be updated.  Progress Associations to be updated in late march, 
early April on split project – directional signage and ‘Hinchinbrook Way – Drive tourism product’.  Update to be 
presented to Council mid March 2015. 
 
January 2015 Update – Senior Economic Development Officer is developing the strategy and documentation 
required to meet MRD requirements. 
 
December 2014 Update – Senior Economic Development Officer has been developing the drive strategy.  
Information will be provided to Council at the Briefing Session on 2 December 2014. 
November 2014 Update – Senior Economic Development Officer is working with TEL to finalise the tourist loop 
and register with DTMR.  
 
October 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
September 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP 
 
August 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
July 2014 Update – Work has commenced on providing the relevant information for recognition by Townsville 
Enterprise Ltd of the new tourist loop. 
 
June 2014 Update – Some preliminary discussions have been held with Townsville Enterprise Ltd. 
 
May 2014 Update – TMR have advised that essential criteria need to be met regarding the promotion of 
tourism routes. This includes the following:  
• The route must have significant tourism and/or scenic appeal, including a reasonable frequency of quality 

tourist attractions to maintain the interest of the visitor  
• The route MUST NOT be based on attractions which are strictly seasonal or are not a permanent feature of 

the route  
• The route must allow for the safe passage of private passenger  vehicles at all times (avoiding hazardous 

alignments or grades, or single lane roads)  
• The route must use only suitably maintained roads, preferably sealed, which are also capable of 

accommodating the higher volumes of traffic attracted to the route  
• Promotional material (e.g. map, brochure and website) covering the drive and attractions MUST be developed 

and made available through visitor information centres and other outlets on an ongoing basis. It is expected 
that tourist drives will not occur on expressway type roads  
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• Support of the Regional Tourist Organisation (RTO). 

EMDP has discussed options with Council’s Works Engineer and we have divided the project into two (2) 
components once being the directional signage and the other being the tourist information signage. The Works 
Engineer will progress the directional signage and the EMDP will progress the tourist information signage.   The 
Works Engineer believes she can move quite quickly to get approval from TMR for this standard signage and 
have it erected by the end of June. If possible space will be allowed on these signs for the insertion of tag lines 
and the route number at a later date.  With regard to the tourism information signage the EDMP has contacted 
Townsville Enterprise Limited and Tourism and Events Qld about the development of a tourist loop this will take 
some time to develop to a standard which meets the TMR requirements. 
 
April 2014 Update – Further consultation with TMR regarding Tourist Loop signage and necessary requirements 
to ensure approval. 
 
March 2014 Update – Further consultation with TMR regarding the name and logo of the tourist drive is 
required. Options will be taken to the Signage Committee for discussions. Once the name and logo have been 
decided, final amendments to the signs will be required and then forwarded to TMR for final approval. 
 
February 2014 Update – Feedback from TMR has been received. Amendments to signage and locations have 
been requested. Project to be reviewed based on comments provided from TMR. 
 
January 2014 Update – An onsite location inspection of the four highway signs has occurred between HSC and 
TMR. Awaiting response from TMR regarding the outcome of the site visit. Further consultation is required within 
the HSC Engineering Department to determine the progression of all other signage. 
 
December 2013 Update – DTMR are reviewing the proposal.  MTS has organised a meeting to fast-track DTMR 
in providing a response. 
 
November 2013 Update – DTMR are reviewing the proposal to provide a solution for the issues raised previously. 
Council is awaiting comment from DTMR. 
 
October 2013 Update – Further consultation with DTMR has occurred and issues were raised regarding the area 
descriptions and the two main highway signs being too congested. Consultants are in the process of working up 
a solution to resubmit to DTMR for final approval.  
 
September 2013 Update – DTMR recently informed that although the Northern Regional Office approved the 
proposal the Brisbane Office had some issues that need to be worked through.  Further consultation with DTMR 
now required. 
 
August 2013 Update – DTMR Townsville have approved the proposal but have sent it to Brisbane for final 
approval. 
 
July 2013 Update – Signage and footing design has been completed. Waiting on Main Roads to issue a Route 
Number for proposal, once received Council will need to apply for a Road Corridor Permit from Main Roads.  
Purchase order has been issued for signage fabrication. 
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LEASE BETWEEN HINCHINBROOK SHIRE COUNCIL AND PAUL, RITA AND NATAL CAUCHI 

OVER LOT362 ON SP214657, HALIFAX ROAD INGHAM 

 

Executive Summary  
The current lease between Council and Paul Joseph, Rita Beatrice and Natal August Cauchi is due to expire on the 9 

May 2018.  The Cauchi family has held the current lease over Lot 362 on SP214657 since February 2011. 

 

The Cauchi family have indicated to Council they wish to enter into a new lease with Council over the abovementioned 

property for a further 10 years.  Water and Sewerage Manager advised we offer a 5 year lease over the location with 

an optional 5 years renewal.   

 

For Council Decision – Recommendation  
That Council approve a lease agreement between Council and Paul Joseph, Rita Beatrice and Natal August Cauchi 

over Lot 362 on SP214657, Halifax Road, Ingham for a further 10 years subject to the following conditions: 

1. Compliance with all clauses for a lease; 

2. Annual rental of $1469.31 (excl GST) with annual CPI increase as at March quarter included in lease terms 

(calculated 1 May annually); 

3. Five (5) year lease term with an option of another five (5) years; 

4. Minimum Public Liability insurance of $20,000,000; and 

5. All expenses associated with lease preparation, including lease application, survey fees if required and 

registration with Department of Natural Resources and Mines of the Lease are paid by the Cauchi Family. 

 

Reason(s) for Decision 

 The Cauchi family have held the current lease with Council since 21 February 2011; 

 The lessee have complied with the conditions of the lease 

 The sewerage treatment plant is not planned to be expanded and in need of the Lot 362 in the foreseeable 

future. 

 

Background  
This property is located next to the Council Ingham Sewerage Treatment Plant and is still required to be owned by the 

Council for future development of the treatment plant if any. 

 

The current permitted use for this land is Cane Farming and has been under Cane for the past 10 years.  The current 

procedure is to levy General rates on the leased area, based on the valuation of the area and charge a fee for rental 

of the land over the lease period.  The current rental paid annually on this lease is $200.00 excluding GST. 

 

Attachments  
Location Map 

 

Statutory Environment  
Lands Act 1994 

Planning Act 2017 

Local Government Act 2009 
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Policy Implications  
No relevant policy implications 

 

Consulted With  
DISD - Water and Sewerage  

 

“offer a 5 year lease over the location with an optional 5 years renewal in case Council need to expand treatment 

plant after the first 5 years.”  

 

Financial and Resource Implications  
All lease preparation and registration costs for the account of Paul, Rita and Natal Cauchi 

 

Risk Management Implications  
Nil 

 

Strategic Considerations  
Council is required to deal with assess planning concerns with reference to the following Codes and Planning 

Instruments: 

 The Hinchinbrook Shire Planning Scheme 2005; 

 Hinchinbrook Shire Corporate Plan – Strategic Direction Two (Responsive and Responsible Management of 

Land); and 

 Hinchinbrook Shire Operational Plan – Strategic Direction Two (Responsive and Responsible Management of 

Land). 

 

Legal Implications 
This Lease is entered into in accordance with the provisions of section IC of the Native Title Act 1993 (Cth).  In 

accordance with section IC of the Native Title Act 1993 (Cth), the non-extinguishment principle applies. 

 

 

The new lease is not seen as a “Disposal of Property’ and can be dealt with by relying on s.236 (1)(c)(iv) of the Local 

Government Regulations 2012 as a disposal of land to a person who owns adjoing land. 
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Officers Comment  
The current lease area Lot 362 on CWL is next to the Cauchi family cane farms.  Lot 362 on SP214657 is designated 

for future development of the Ingham Sewerage Treatment Plant if required by Council.  

Council at its March General Meeting requested that additional information in respect of permit/lease charges from 

other bodies.  The Table as at Attachment A is an extract of the information obtained in this regard. 

The outcome of the investigation indicated that most Councils have a similar fee structure as at Hinchinbrook Shire 

Council 

1. Case to Case basis depending on; 

 Proposed use 

 Size of the land parcel 

 Applicant 

 

2. A rate in dollar value is used to calculate lease or permit fees. 

 

3. Some Councils do not deal with leases or permits according to the responses received. 

 

Based on the information received the following summary is provided: 

Lot Size Lowest Fee 

Annual 

Highest Fee 

Annual 

Proposed Fee 

March report 

Previous Fee 

Annual 

New Proposed Fee 

(Annual) 

 As calculated 

from information 

received from 

CCRC 

As calculated 

from information 

received from the 

Land Regulations 

2009 

A reflected in 

the March 

report 

 Calculated for a 

1.59ha allotment 

area based on the 

per hectare fee 

approved Dec 2017. 

1.59ha 

3.928 Acres 
$281.63 $6364.85 $3644.42 $200.00 $1469.31 

 

The new proposed fee provided is calculated based on similar fee calculated for the Mahoney property Lot 292 on 

CWL3088 which was approved in the Council General Meeting of December 2017. 

Land Use Cane Production 

Area Ha 3.03ha 

Rental Annual $2800.00 excl GST 

$ / Ha $924.09 
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Attachment A 

 

 

 

 

 

Category HA Acres Lease amount / Ha Total Lease amount 

Cane Land    
Current ( 

Excl GST) 

Proposed / Ha 

(Excl GST) 

Proposed 

(Excl GST) 

HSC 

Hinchinbrook 

Shire Council 

 

1.59 

 

3.928 

  

$200.00 

 

$924.09 

 

$1469.31 

DNRM&E 

Land Regulations 

2009 

Category 

11.2 
Base Fee % Fee per Ha Value of Land 

DNRME Lease Fee for 

this land parcel 

Primary Agriculture $243 0.75% $8162.47 $6364.85 

CCRC 

Cassowary Coast 

Regional Council 

1 2.47 
Rate in Dollar for Primary Production land is 

0.03450290 p.a. 
$281.63 

BRC 

Burdekin 

Regional Council 

1 2.47 Not applicable  

TRC 

Tablelands 

Regional Council 

1 2.47 
$500-$3,000 per annum 

Case to Case basis 
 

TCC 

Townsville 

Regional Council 

1 2.47 No Response Received  

MRC 

Mackay Regional 

Council 

1 2.47 Case to Case – No fixed Fee  

MSC 

Mareeba Shire 

Council 

1 2.47 Not applicable  
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TRUSTEE PERMIT TO MARB CONSTRUCTION AND PLANT HIRE 
OVER LOT 312 ON CWL1973 
MOUNT CORDELIA 
 

Executive Summary  
Council has received a trustee permit application from Marb Construction and Plant Hire Pty Ltd regarding the 
proposed permit over existing Quarry located within Lot 312 on CWL1973, Mount Cordelia. 
 
The applicant is requesting access over the site only,  not to quarry the site.  It is recommended to approve a trustee 
permit for access over the existing lot for a three (3) year term. 
 

For Council Decision – Recommendation  
That Council approve a trustee permit between Council and Marb Construction and Plant Hire Pty Ltd over Lot 312 on 
CWL1973, Mount Cordelia for a period of three (3) years and with conditions below: 

1. Annual fee of $350.00 excluding GST 
2. It is the responsibility of the permittee to undertake weed and pest control on the site 

 
Reason(s) for Decision 

• Council supports local business and; 
• Having local business obtaining State Land to keep up with the Environmental status of properties 

 

Background  
IQC Quarries Pty Ltd held a sales permit with DERM over Lot 312 on CWL1973 for an extractive industry less then 
5,000 tonnes.  In 2015 Pan Materials Pty Ltd received a permit from the Department of Environment and Heritage 
Protection for the activity to extract from the site.  The above sales permit has since lapsed by Hastings NQ and at 
present IQC Quarries or Pan Materials Pty Ltd has no permit to remove material from the area.   
 
Council has been in contact with the Department of Agriculture and Fisheries and confirm a Forest Products Officer 
has checked the site and found it to be in order with respect to the environmental work required in the Environmental 
Authority.  The Department of Environment and Science advised that the quarry operation was currently compliant. 
 
 

Attachments  
Location Map 
 

Statutory Environment  
Lands Act 1994 
Planning Act 2017 
Local Government Act 2009 
 

Policy Implications  
Nil 
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Consulted With  
Manager Quarry Production North Forest Products 
Department of Agriculture and Fisheries 
Executive Manager Development, Planning and Environmental Services, Rosemary Pennisi  
 

Financial and Resource Implications  
Nil 
 

Risk Management Implications  
There is no identified risk to Council.  Trustee Permittee will need to provide evidence of insurance cover for public 
liability. 
 

Strategic Considerations  
Council is required to deal with assess planning concerns with reference to the following Codes and Planning 
Instruments: 

• The Hinchinbrook Shire Planning Scheme 2005; 
• Hinchinbrook Shire Corporate Plan – Strategic Direction Two (Responsive and Responsible Management of 

Land); and 
• Hinchinbrook Shire Operational Plan – Strategic Direction Two (Responsive and Responsible Management of 

Land). 
 

Legal Implications 
Nil 

 

Officers Comment  
Application is supported for access purposes it is also noted that Mr Marbelli had undertaken rehabilitation of the 
site. 

A standard lease commercial fee of $3500 is applicable on similar permits, however as the application is for access 
purposes only it is recommended that a fee of 10% ($350 exc GST) is an acceptable amount. 
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SUMMARY OF GRANT APPLICATIONS QUARTER ENDING 31 MARCH 2018 
 

Executive Summary 
To date 100 funding applications have been submitted. 
The details and status of these applications can be found in Table 1 below. 
Upcoming funding programs can be found in Table 2. 
Funding application statistics are listed below in Table 3. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Background 

TABLE 1: Funding Applications submitted 
 

 
FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Department of Attorney 
General 

Safer Communities Fund – 
Round 2 

Hinchinbrook Community 
Crime Prevention Project 

$42,300 

Unsuccessful 

Department of Justice and 
Attorney General 

Gambling Community 
Benefit Fund 

Microfilm Viewer – 
Hinchinbrook Shire Library 

$15,580 

Awaiting Outcome 

Community Grants Ergon Community Fund SES Computer Equipment 
Upgrade 

$3,950 

Awaiting Outcome 

Community Grants Ergon Community Fund Pillowcase Project 

$4,637.50 

Awaiting Outcome 

Council on the Ageing (COTA) Queensland Seniors Week 
2018 

A Queensland for all Ages - 
Morning Tea 2018 

$1,000 

Awaiting Outcome 

Department of Infrastructure 
and Regional Development 

Stronger Communities 
Program – ROUND 4 

Community Parkland – 
Wetland Circuit Connector 

$19,475 

Awaiting Outcome 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

 

Department of Environment 
and Heritage Protection  

 

Coastal Hazard Adaptation 
Program  

 

CHAS Phases 3 – 8 

$450,800 

 

Awaiting Outcome 

Department of National 
Parks, Sport and Racing 

Get In The Game – Female 
Facilities Program 

Herbert River Netball 
Association Facilities 
Upgrade 

$55,450 

Awaiting Outcome 

Dept of Infrastructure and 
Regional Development – 
Round 2 

Building Better Regions - 
Infrastructure Projects 
Stream 

Dungeness Boat Ramp Car 
Park Extension 

$544,950 

Awaiting Outcome 

Dept of Infrastructure and 
Regional Development – 
Round 2 

Building Better Regions - 
Community Investment 
Stream 

Hinchinbrook Master Plan 

$75,000 

Awaiting Outcome 

Department of Infrastructure 
and Regional Development 

Black Spot Funding Abergowrie Road Dips 

$436,500 

Awaiting Outcome 

 
 
 
 
 
TABLE 2: Available Grants: 
 

 

 
FUNDING DEPARTMENT FUNDING TITLE OPENING DATE CLOSING DATE 

Tourism and Events Qld Qld Destination Events Program Round 10 March 2018  June 2018 

Dept of Industry, Innovation 
and Science 

Incubator Support Initiative 01/10/2016 Ongoing for 24 
months 

Dept of Education and 
Training 

Skilling Qlders for Work (Community Work Skills 
– Traineeships) 

01/10/2016 Ongoing – two 
funding rounds 
per annum 

Dept of Communications 
and The Arts 

Festivals Australia Ongoing Ongoing – 
twice a year 

Department of 
Infrastructure, Local 
Government and Planning 

Innovation and Improvement Fund (Round 2) Feb 2018 April 2018 

Northern Queensland 
Primary Health Network 

Active Healthy Northern Qld Grants Program – 
Round 5 – (up to $150,000 in funding) 

May 2018 June 2018 

Department of National 
Parks, Sport and Racing 

Get Planning Spaces – Planning Documents – 
(up to $75,000 in funding) 

Feb 2018 April 2018 

Department of National 
Parks, Sport and Racing 

Get Playing Plus – Deliver infrastructure to 
encourage participation in sports and rec (up to 
$1,500,000 in funding) 

April 2018 June 2018 

Department of State 
Development, 
Manufacturing, 
Infrastructure and Planning 

Maturing the Infrastructure Pipeline Program 2 
– Two options: 1. Strategic Planning for 
Infrastructure 2. Business Case and/or 
Detailed Designs 

Mar 2018 April 2018 
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FUNDING DEPARTMENT FUNDING TITLE OPENING DATE CLOSING DATE 

Qld Reconstruction 
Authority 

Natural Disaster Resilience Program. Funding 
can be sought for both infrastructure and non-
infrastructure projects 

April 2018 April 2018 

Department of State 
Development, 
Manufacturing, 
Infrastructure and Planning 

Regional Capital Fund – Building Our Regions – 
Round 4 

EOI Mar 2018 EOI May 2018 

Department of National 
Parks, Sport and Racing 

Get Playing Places and Spaces – Round 7 – 
new or upgraded sport and recreation facilities 
(up to $150,000 in funding) 

July 2018 Aug 2018 

 

 

Attachments 
• Acquittal Reporting Spreadsheet 
 

Statutory Environment 
Nil. 
 

Policy Implications 
Currently drafting a policy around submitting grant applications to ensure the projects/applications fit within the HSC 
Corporate and Operational Plans and can be funded and maintained in a financially sustainable manner. 
 

Consulted With 
• Executive Management Team 
• Executive Manager Development, Planning and Environmental Services 
 

Financial and Resource Implications 
Projects for which grants and funding are sought are included in Council’s 2017/2018 budget. 
 

Risk Management Implications 
Risk Management Implications vary depending on the type of funding application. 
 

Strategic Considerations 
Strategic Direction Four 
Council’s role in creating an enviable lifestyle and contribution to the whole of life liveability of our Shire. 
 

Officers Comment 
 
TABLE 3: Summary of Funding Applications: 
 

FUNDING APPLICATIONS 
SUBMITTED 

SUCCESSFUL 
APPPLICATIONS 

UNSUCCESSFUL 
APPLICATIONS 

AWAITING OUTCOME 

100 56 34 10 

 



CURRENT GRANTS/ FUNDING PROJECTS Funding Body Grant Number Funding Period Ends Project Estimated - Total 
Project Cost

Funding amount
Estimated Council 

Cost Purpose of Funding Payments made Account Number (Receipt) Amount owing Costs incurred 31.03.2018

Audited 
Acquittal 

required Y/N Reporting Requirements Notes

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING - 
GET PLAYING PLUS STATE 16/11 30/09/2018

Ingham Showgrounds Covered 
Horse/Multi Purpose Sports 
Arena $850,000 $560,000 $290,000

Design and Construct open sided 
covered arena

Third variation request fpr project extension 
requested 24.01.18 for completion of pre-
construction items by 30.03.18. Awaiting Dept 
approval $560,000 $39,023.78 N

Claim Payment Instalments: Approved Funding of Eligible 
Expenditure up to a total of 95% of Approved Funding- 
Progressively within 20 days days of receipt of a claim
Final Payment: 5% - Within 20 days of compliance and 
acquittal documents

James Stewart
Deed Executed 19/08/2016
Pre-Construction Items require completion 
prior to receiving funding - extension 
requested (Variation #3) to 30.03.18

DEPARTMENT OF STATE GOVERNMENT - BUILDING OUR 
REGIONS - ROUND 2 -REGIONAL CAPITAL FUND STATE 16/29

Construction to commence 
by no later than 30 June 
2017.

Hinchinbrook Shared Footpath 
Connectivity Project $1,600,000 $640,000 $960,000

Project aims at interconnecting 
existing footpath infrastructure 
with shared footpaths, providing 
connectivity and increasing 
assessability.

$130,000                          21/04/2017
$280,000                         26/03/2018 200726-8266-41427 $510,000

17F2
$591,246.00 N

First Milestone : Due 30 March 2017 $130,000 Completed 
and PAID
Second Milestone: Due 14 June  30 Sept 2017 $280,000 (per 
Variation 1) Completed but not paid as waiitng to incur 
additional costs
Third Milestone: Due 30 Sept 2017  28 Feb 2018 $230,000 
(per Variation 1) 13 Aug 2018 (per variation #3) yet to be 
approved
Variation #3 - executed 20 March 2018

James Stewart
Deed executed 13/02/2017
Project Variation Form (V1) signed by CEO 
30/06/2017 - requesting extension to 
completion from Sep 2017 to 28 Feb 2018. 
Awaiting execution from Dept.
Variation 1 Approved by Dept - approved 
variation 18/07/17.
Variation 2 Approved by Dept - approved 
variation 22/12/17.
Variation 3 Approved by Dept - approved 
variation 20/03/18.

DEPARTMENT OF NATIONAL PARKS, SPORT & RACING STATE 16/30

Commencement Date: 
01.01.2017
Completion Date: 
30.09.2018 Lucinda Progress Association $125,433 $100,000 $25,433

Multi purpose sports Court - 
Lucinda $50,000                         23/11/2017 200054-1001-41327 $50,000 $81,928.96 N

Upon compliance with all pre-construction conditions:
1st Payment: $50,000
Within 30 days of receipt of first payment acquittal report 
acquitting first payment:
2nd Payment: $50,000

Dave Tombs
Deed executed 16/01/2017
Jonathon Pavetto willl be Project Manager 
LPA
jopavetto@gmail.com
Completed application and attachments 
email to Jonathon 22.03.2017

DEPARTMENT OF COMMUNICATIONS STATE 16/13 Roll out over two years
Mobile Black Spot Program - 
ROUND 2 Incurred by Dept Incurred by Dept $10,000 Mt Fox - Communication Tower $0 $0.00 N

HSC will co-contribute $10,000 to priority 1 Mt.Fox (with 
additional in kind contributions). No deed required.
Dept to advise when $10,000 payment required.

Rosemary Pennisi
No Deed required.

DEPARTMENT OF TRANSPORT AND MAIN ROADS STATE 16/53
Practical Completion by 31 
December 2017 June 2018

Grant funding for an additional 
floating walkway at the 
Dungeness boat launching facility

$450,000
$667,425
$730,952

$450,000
$667,425
$730,952 $0

Additional floating walkway at the 
Dungeness boat launching facility

$450,000                          31/01/2017
$217,425                           10/01/2018
$63,527 inv sent 23.02.18 200726-8266-41427 $0 $7,036.64 N

Monthly reporting required by the 8th - Deed stipulates HSC 
required to keep and maintain records and accounts.
Aiming to complete construction DEC 2017.
Revised to JUNE 2018 completion
Amended Executed Deed 11.12.17 for an additional 
$217,425

James Stewart
Deed executed 03.01.2017
Revised Deed Executed 11.12.17

DEPARTMENT OF AGRICULTURE AND FISHERIES

STATE 16/50 2018/19 Qld Feral Pigs Initiative

Estimated Project 
Cost:
$181,635

$76,075

In Kind $77,860
HSC $27,700
Total $105,560

Funding for 3 years: 2016/17; 
2017/18; 2018/19.
Project will include control 
activities such as aerial shooting, 
ground based trapping, shooting 
and 1080 baiting.

$30,430.00 (40%)     10/05/2017
$7,607.50 Progress 1 - inv sent 23.03.18
$15,215.00 Progress 2 - inv sent 23.03.18 $45,645 $0.00 N

Execution of Deed - 40% - 14 days after grant execution - 
$30,430 (40%) 
PAID 10/05/2017
Payment 1 - Completion of Milestone 1 $7,607.50 (10%)
Payment 2 - Completion of Milestones 2,3,4,5a,6a,7a and 
Progress Report $15,215 (20%)
Payment 3 - Completion of Milestones 5b,6b and Progress 
Report $15,2156 (20%)
Final Payment - Completion of Milestones 5c,6c,7b,8 and 
Final Report $7,607.50 (10%)

Tudor Tanase
Deed executed 08.05.2017.
Draft monitoring and Reporting Report 
sent to Dept 22.05.17 for review 
(Milestone 1 of 10% funding)
12.09.17 - requested confirmation from 
dept M&E Plan fulfilled requirements???

DEPARTMENT OF ENVIRONMENT AND HERITAGE 
PROTECTION - COASTAL HAZARD ADAPTATION PROGRAM

STATE 16/37 31/08/2017

Coastal Hazard Adaptation 
Program: Establishment of the 
Local Government Coastal Hazard 
Adaptation Fund to assist Local 
Government organisations 
develop coastal hazard adaptation 
strategies and pilot programs. $4 
M per annum is available from the 
Qld State Government for the 
delivery of the Coastal Hazards 
Adaptation Program.
www.qcoast2100.com.au

Estimated Project 
Cost:$43,120
$40,000

$39,200 $800 CHAS 1 & 2

$8,624.00 (20%)        15/08/2017
$17,248.00 (40%)       31/10/2017
$13,328 (40%) sent to Dept 06.12.17
Revised Scoping Study Report sent to LGAQ 
02.03.18 for final review.LGAQ have forwarded 
this report to the Department for approval 
(outstanding as at 14.03.2018), and once approved 
can commence aquittal. 200170-1001-41426 $13,328 $40,000.00 N

Execution Date : 13/06/2017
19/06/17 - Project Commencement - contract in place, 
project inception meeting completed,finalised contract 
scope,project plan completed. (20%) COMPLETED 28/07/17
14/08/17 - Milestone 1 - Stakeholder communication and 
engagement plan completed (40%) - COMPLETED 
11/10/2017
04/09/17 - Milestone 2 - Scoping Report completed (40%) 
Sent Email to James 14.11.17 for update 
Called Dept 06.12.17 - once Phase 2 Report approved by 
LGAQ I will be provided template for acquittal. LGAQ 
reviewing report 02.03.18

James Stewart
Deed Executed 13/06/2017

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING STATE 17/05 30/06/2018

Get Out Get Active
ROUND 3
GETTING HINCHINBROOK 
WOMEN ACTIVE

Estimated Project 
Cost $6,000 $4,800 $1,200

Four key components:
- Functional Fitness for Women
- Trail Walk
- Yoga for Mums and Bubs
- Self Defence Classes $4,800    (100%)                      16/11/17 $0 $0.00 N

20.10.2017 - One off payment of $4,800
30.06.2018 - Final report and acquittal

Rosemary Pennisi
Executed Deed 01/09/2017

DEPARTMENT OF STATE GOVERNMENT - BUILDING OUR 
REGIONS - ROUND 3 -REGIONAL CAPITAL FUND STATE 17/02

Projects need to have 
commenced construction 
by 30 April 2018
Completion estimated 
01/04/2019

Hinchinbrook Water Security 
Project

Estimated Project 
Cost $4,400,000 $2,000,000 $2,400,000

The duplication in the design and 
construction of new bores and raw 
water delivery infrastructure, 
together with the augmentation 
of the WTP by an additional 
2.6ML/day. $1,000,000 (50%)           05/12/17 200122-1001-41427 $1,000,000 $20,334.60 N

Execution Date: 11/09/2017
Milestone 1: Subsidy claim form; updated project plan; 
progress report; project benefits report 03/11/2017 
$1,000,000
Submitted 03.11.2017
Milestone 2: Subsidy Claim Form; progress report; RPEQ 
required?; DTMR corridor permit granted; training policy? 
01/05/2018 $600,000
Milestone 3: Subsidy Claim Form; RPEQ?; certificate of 
completion; local content policy?; training policy?; project 
completion report; project benefits report 01/08/2019 
$400,000 James Stewart

Executed Deed 11/09/2017

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVERNMENT 
AND PLANNING
INNOVATION AND IMPROVEMENT FUND (ROUND 1) STATE 17/13

Projects need to 
commence within 3 
months of execution of 
Deed, and completed by 
July 2018

Hinchinbrook Flood Zone Web - 
App

Estimated Project 
Cost $31,500 $31,500 $0

The development of a web 
application to simply and clearly 
communicate: - flood hazard 
categories; development 
requirements $22,050.00 (70%)        06/09/2017 200042-1001-41427 $9,450 $20,000.00 N

First Claim 70% completed on 10.08.17 for $22,050 (PAID 
06/09/2017)
Last and Final Claim due 30.06.18 for $9,450 (30%)
Monthly Reports Required.3rd Thursday each month

Rosemary Pennisi
Deed Documentation executed under the 
existing DILGP funding arrangement dated 
22.11.2016
Melissa Coles from  the Dept is contact ph 
3452 7113

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVERNMENT 
AND PLANNING
DEPARTMENT OF STATE 
DEVELOPMENT,MANUFACTURING,INFRASTRUCTURE AND 
PLANNING (DSDMIP)
MATURING THE INFRASTRUCTURE PIPELINE PROGRAM STATE 16/44.01 No timeframe specified

Forrest Beach Sewerage Scheme - 
Stage 1 N/A N/A N/A

Develop and identify projects to 
enable them to be matured from 
conceptually good ideas into 
proposals supported by evidence 
and strategic thinking. N/A N/A N/A $0.00 N

This is not funding and no need for a Deed. Instead, inclusion 
of a special condition in the contract which states contract 
final Draft RFQ being undertaken by the Dept - HSC reviewed 
23.08.17. SMEC evaluated as successful supplier

James Stewart
Spoketo Dimitti Huxley phone 3452 7194 in 
relation to the contractual agreement - an 
MOU is currently being reviewed.

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVERNMENT 
AND PLANNING
DEPARTMENT OF STATE 
DEVELOPMENT,MANUFACTURING,INFRASTRUCTURE AND 
PLANNING (DSDMIP)
MATURING THE INFRASTRUCTURE PIPELINE PROGRAM STATE 16/44.02 No timeframe specified

Herbert River Intake Pre-
treatment System N/A N/A N/A

Develop and identify projects to 
enable them to be matured from 
conceptually good ideas into 
proposals supported by evidence 
and strategic thinking. N/A N/A N/A $0.00 N

Draft RFQ being undertaken by the Dept - HSC reviewed 
23.08.17. SMEC evaluated as successful supplier.

James Stewart
Spoketo Dimitti Huxley phone 3452 7194 in 
relation to the contractual agreement - an 
MOU is currently being reviewed.

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVERNMENT 
AND PLANNING
DEPARTMENT OF STATE 
DEVELOPMENT,MANUFACTURING,INFRASTRUCTURE AND 
PLANNING (DSDMIP)
MATURING THE INFRASTRUCTURE PIPELINE PROGRAM STATE 16/44.03 No timeframe specified

Lucinda Long Term Marina Access 
Project N/A N/A N/A

Develop and identify projects to 
enable them to be matured from 
conceptually good ideas into 
proposals supported by evidence 
and strategic thinking. N/A N/A N/A $0.00 N

Draft RFQ being undertaken by the Dept - HSC reviewed 
23.08.17 . ARUP evaluated as successful Supplier.

James Stewart
Spoketo Dimitti Huxley phone 3452 7194 in 
relation to the contractual agreement - an 
MOU is currently being reviewed.



DEPARTMENT OF COMMUNITIES, CHILD SAFETY AND 
DISABILITY SERVICES STATE 17/12

Must be completed within 
12 months of Deed 
Execution Age Friendly Seating Project $120,000.00 $100,000.00 $20,000.00

Provision of appropriate age 
friendly seating and shade shelters 
throughout the CBD and public 
open spaces. $50,000                           11.10.2017 200054-1001-41427 $50,000.00 $0.00 N

Commencement Milestone: Deed Executed - 50% payment 
PAID 11.10.17
Milestone 1 - DUE 31 MARCH 2018
- Progress Report - completed and submitted 29.03.2018
Milestone 2 - DUE 30 SEPT 2018
- Final Report
Directors Certification - DUE MID OCTOBER 2018 - Complete 
and submit form CEO

Deed Executed 29/09/17

DEPARTMENT OF EDUCATION AND TRAINING - SKILLING 
QUEENSLANDERS FOR WORK - FIRST START INITIATIVE STATE 17/08

Employment of 4 full time 
trainees and registration 
of training contracts by 
31/03/18

First Start Program 2017/18
4 Fulltime positions Ongoing $50,000 Ongoing Employ 4 full time trainees $50,000                                 17.10.17      $0.00 $0.00 N

1. Monthly Participant Reports  10th each month
2. Acquittal Report due 30 days after delivery period 
completion 
DUE 31.07.2018 

CEO
Deed Executed 13.10.17

QUEENSLAND ANZAC CENTENARY - SPIRIT OF SERVICE STATE 16/38 12/11/2018
Digital Honour Roll - Putting a 
Face and a Story to a Name

$21,122
Initially $22,381 

however reduced to 
$21,122  as a result 

of catering capped at 
$300

$13,822 Funding
$5,000 Donations $2,300.00 Commemorate WW1 $11,057.60                 03.11.17 200726-8266-41427 $2,764.40 $1,900.14 N

Stage One: Status Report -Due 06.10.2017 ($11,057.60) Done 
04.10.2017 PAID 3.11.17
Stage Two: Status Report - Due 10.03.2018 - Submitted 
27.02.2018
Stage Three: Status Report - 10.09.2018
Final Report: Due - 11.12.2018 ($2,764.40)

Rosemary Pennisi
Deed Execution 06.09.2017 

GREENING AUSTRALIA (QLD) LTD STATE 17/19 31/12/2018
Mungalla Pig Eradication and 
Management Program $34,536.00 $34,536.00 $0.00

Restoration of Great Barrier Reef 
Wetlands and Coastal Ecosystems
HSC will design and deliver a pig 
trapping and eradication program 
on Mungalla Station for Greening 
Australia as part of its project to 
restore coastal wetlands adjacent 
to the Great Barrier Reef. Will also 
engage Mungalla Station personnel 
to participate in the pig trapping 
and eradication program on 
Mungalla Station. This will support 
Greening Australia's objectives to 
restore coastal wetland habitats at 
Mungalla.

$10,000                       01.09.17
$10,000                       inv sent 21.12.17        $24,536.00 $0.00 N

Milestone 1: Execution of contract $10,000
Milestone 2: Progress Report - 31.12.17 $10,000
Milestone 3: Progress Report - 30.06.18 $10,000
Milestone 4: Final Project Report - 31.12.18 $4,536

Rosemary Pennisi
Matt Buckman
Deed Executed 22.08.17

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - WORKS FOR QUEENSLAND 2017-2019

STATE 17/14 30/11/2017

- Lucinda Swimming Enclosure 
W4Q2.01
- Horse Arena Improvement 
W4Q2.02
- Toilet Block Lannercost St 
W4Q2.03
- Bosworth Rd W4Q2.04
- Shade Structure Mercer Lane 
W4Q2.05
- Wallis Street W4Q2.06
- North End Taylors Beach 
W4Q2.07
- Stone St W4Q2.08
- Herbert St:Activate Space 
W4Q2.09
- Wattle St Footpath: Stage 2 
W4Q2.10
- Forrest Beach Picaninny Park 
W4Q2.11 $2,300,000 $2,300,000 $0

Projects can improve the 
condition of existing assets, not in 
2017/18 budget, new minor 
infrastructure works, create or 
sustain jobs

$25,000            200155-1001-41427
$200,000         200076-8266-41427
$150,000         200085-1001-41427
$175,000         200726-1001-41427
$100,000         200166-1001-41427
$50,000           200726-1001-41427
$60,000           200726-1001-41427
$100,000         200726-1001-41427
$160,000         200045-1001-41427
$30,000           200726-1001-41427
$100,000         200159-1001-41427
(TOTALS $1,150,000 PAID 19/09/17)

$1,150,000 Refer to monthly report N

As this was a state govt allocation, no Deed provided. 
Monthly reporting requirementsn due 8th of each month.
- 50% upon endorsement
- 40% upon expending 50% of allocation
- 10% upon acquittal CEO

Projects endorsed 13.09.2017

QUEENSLAND RECONSTRUCTION AUTHORITY
RACQ GET READY QLD 2017-18 STATE 17/21 30/09/2018

List of Activities:
- Satchel containing magnets, 
torches, USB's
- Storm surge/tide information 
video displayed throughout 
community and on social media
- Emergency Action Guide 
Booklets $11,640 $11,640 $0

Assist with community 
preparedness and resilience 
building activities $10,476               12/10/2017 200022-8233-41426 $1,164.00 $2,559.98 N

Claim Payment Milestones:
FIRST PAYMENT - 90% upon exection of deed
FINAL PAYMENT - 10% upon receipt of final 
Activites to be completed by 30.06.18
Acquittal documentation by 30.09.2018 Dan McKinlay

Authosied List of Activities 09.10.2017

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVERNMENT 
AND PLANNING
2017-19 STATE 17/18.01 30.06.2019

Flood monitoring Instruments - 
Cameras and Gauges $88,500 $53,100 $35,400

This funding will support the 
Community to be more resilient to 
natural disasters and reduce 
future expenditure on asset 
restoration $15,930          21/12/2017 200726-1001-41427 $37,170.00 $0.00 N

15/12/2017 - Project Management Plan to be completed to 
initiate first payment
PMP sent to Dept 13.12.17 - approved 20.12.2017

James Stewart

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVERNMENT 
AND PLANNING
2017-19 STATE 17/18.02 30.06.2019 Kerb Crossings $195,000 $117,000 $78,000

This funding will meet community 
needs, contributing to sustainable 
and liveable communities $35,100           21/12/2017 200726-1001-41427 $81,900.00 $0.00 N

15/12/2017 - Project Management Plan to be completed to 
initiate first payment
PMP sent to Dept 13.12.17 - approved 20.12.2017

James Stewart

Department of Tourism, Major Events, Small Business and 
the Commonwealth Games
GAME ON QUEENSLAND 17/22.03

PROGRAM - Fins and Fitness 
Program (Aquatic Centre) $15,800 $15,800 $0

Combines aqua walking, water 
aerobics, kicking and basic 
swimming with kick boards, fins 
and water noodles. $15,800              13/12/17 200078-1001-41426 $0.00 $0.00 N

15.11.2017 - Tax Recipient Invoice provided to Dept, one off 
full payment of $15,800
21.01.2018 - Advertising and Promotion; facility availability; 
equipment availability
16.02.2018 - Interim Report due. Report submitted 
13.02.2018
31.07.2018 - Final Report and Acquittal due

Dave Tombs
Deed executed 09/11/2017
Email sent to Aquatic Centre to confirm 
session times and dates on 09/01/2018

DEPARTMENT OF TOURISM, MAJOR EVENTS, SMALL 
BUSINESS AND THE COMMONWEALTH GAMES FEDERAL 17/27 30/04/2018

Hinchinbrook Festival of Nations 
incorporating the 2018 
Commonwealth Games Queens 
Baton Relay $5,450 $5,450 $5,450

A community celebration in 
honour of the nations of our 
heritage $5,450           16/01/18 200054-1001-41426 $0.00 $0.00 N

01.03.18 - Run Sheet :Submitted 01.03.18
27.04.18 - Final Report and Acquittal due - through Smarty 
Grants Portal

Rosemary Pennisi
Deed Executed 18/12/2017

DEPARTMENT OF INFRASTRUCTURE AND REGIONAL 
DEVELOPMENT - ROADS TO RECOVERY FEDERAL R2R

5 YEARS
01.07.2014 - 30.06.2019

1. Lannercost Bridge Extension
2. Lagoon Creek Bridge
3. Lee Creek Bridge
4. Yard Creek Bridge $2,462,337 $2,462,337 $27,700 (Cash)

Extension of existing Lannercost 
bridge -$1,484,154

$25,000                      11/11/2014
$25,000                      03/03/2015
$622,053                    18/11/2015
$397,391                    26/02/2016
$364,410                    12/05/2016
$50,300                       13/08/2016
$45,006                        23/11/16
$30,129                        09/03/17

200131-1001-41421
Allocation advised (Dec 2016)
$50,000                2014-15
$1,383,854          2015-16
$125,435            2016-17
$537,828             2017-18
$234,214              2018-19
Note 16/17 based on actuals paid to 
date 10.03.2017

Total funding:
$2,462,337
Total paid to date:
$1,559,289
Balance:
$903,048
Ends 2018-19 Refer to report N 100% funded

James Stewart

TRANSPORT INFRASTRUCTURE DEVELOPMENT SCHEME - 
TIDS STATE TIDS

2015/16
2016/17
2017/18
Beyond

2015/16:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road
Hawkins Creek Rd
2016/17:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road 

2015/16
$1,008,368
2016/17
$1,008,368
2017/18
$522,816
Beyond
$1,045,632

2015/16
$504,184
2016/17
$504,184
2017/18
$261,408
Beyond
$522,816 $77,860 (in-kind)

2016/17:
Mt Gardiner Rd (Sealing Works)
Wallaman Falls Rd (Widen and 
Seal)
Mt Fox Road (Pavement 
Improvement)

Total claimed and paid 30/06/2016
$504,184.04
2016/17:
Aug 2016        $52,855.76
Sept 2016       $10,870.56
Oct 2016         $6,228.25
Nov 2016        $26,013.16
Dec 2016        $28,473.06
Jan 2017         $21,757.40
Feb 2017         $25,864.97

Project #s: 2016/17
16R5
15T1 & 16T1
15T2 & 16T3

2016/17:
$504,184 
Paid to date:
$172,063.16
Balance :
$332,120.84 Refer to report N

Monthly reports submitted to dept on expenditure incurred 
to date - reimbursed 50%

James Stewart
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ROTARY DISTRICT 9550 CONFERENCE - OFFICIAL OPENING SPONSORSHIP 4 MAY 2018 
 

Executive Summary  
The Rotary International District 9550 Ltd is seeking assistance for their annual conference, principally by way of 
catering at the Mayor’s official “meet and greet” opening on Friday 4 May 2018 at TYTO. The opening event will 
consist of approximately 100 delegates with a majority being from out of the district which will bring considerable 
economic value to the Shire. Rotary are requesting some finger food and drinks which will cater for the guests for 
approximately two hours at the TYTO Conference Centre.  
 

For Council Decision – Recommendation  
That Council assist Rotary International District 9550 Ltd by organising the “meet and greet” opening ceremony to be 
held a TYTO, to the value of $2,500. 
 
That the $2,500 expenditure be funded from the Economic Development Operating Budget. 
      

Background  
The group have asked Council to sponsor the meet and greet at TYTO Conference Centre. This event is a great 
opportunity to have the Rotary annual conference grace Ingham, with the Rotary International District 9550 Ltd 
choosing Council’s very own TYTO Precinct to hold this event. The estimated cost is calculated based on 100 
delegates, at $15 per head for food and $10 per head for beverages.  
 

Attachments  
Nil 
 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Nil 
 

Consulted With  
Mayor Ramon Jayo 
Chief Executive Officer, Dan McKinlay  
Executive Manager Development, Planning and Economic Development, Rosemary Pennisi 
Manager of Economic and Community Development, Donna Prentice 
 

Financial and Resource Implications  
There is $1,000 in the Economic Development budget, project area 200045-1001. The rest of the $1,500 would 
need to be reallocated from other budget codes. There is sufficient funds overall to cover the $2,500 expenditure. 
 



 ROTARY DISTRICT 9550 CONFERENCE _ OFFICAL OPENING SPONSORSHIP 4 MAY 2018 
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Risk Management Implications  
Nil  
 

Strategic Considerations  
Corporate Plan – Strategic Direction 4 and 5 
 

Officers Comment  
Nil 
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MARINE MEDIA GROUP: RECREATIONAL FISHING EVENT / MARKETING PROPOSAL  
 

Executive Summary  
This report presents an analysis of the 2016 International Fishing Series (IFS) production and broadcast and outlines 
the merit for considering the 2018-2020 Marine Media Group’s recreational fishing marketing proposal as defined 
below:  

Marine Media Group (MMG) submitted a proposal (refer to Attachment A) on 07 February 2018 for the Hinchinbrook 
Shire Council in conjunction with Rockhampton Regional Council, Mackay Tourism and Whitsundays Tourism to be a 
major collaborative partner and sponsor of the 2018-2020 (three years) suite of Marine Media Group (MMG) 
productions including: 

1. Australian Fishing Championships (AFC) Barra Series: 
This series will feature the six best Australian Barramundi anglers going head to head across Rockhampton, 
Mackay and the Proserpine regions.  Inclusion of the Hinchinbrook region will position the Hinchinbrook Shire as 
the most idyllic Barramundi fishing location in Australia.  The 2018 - 2020 MMG proposal for Hinchinbrook 
includes filming of one championship round of the AFC Barra Series in Hinchinbrook annually. 
 

2. Australian Fishing Championships (AFC) Footy Series:  
Six NRL players whom have a passion for angling will compete in a knockout competition with a principle focus 
on barramundi fishing across Mackay and Proserpine.  Inclusion of the Hinchinbrook Region into the Footy series 
will showcase Hinchinbrook and position the Hinchinbrook Region annually using the profile of NRL players.  The 
2018 -2020 MMG proposal includes filming of one round of the AFC Footy Series in Hinchinbrook annually. 
 

3. International Fishing Series (IFS) Championships  
Featuring the best anglers from across Japan, China, Malaysia and Korea competing across the diverse waters 
of Hinchinbrook.  Media from China, Japan and Korea will be present for the series along with International 
anglers generating publicity outside the IFS broadcast.  The 2018-2020 MMG proposal defines Hinchinbrook as 
the exclusive host of the IFS series. 

 
In summary Marine Media Group’s proposal seeks a three (3) year commitment from the Hinchinbrook Shire Council 
delivering the following annual entitlements: 

 
• Annual championship broadcast rounds (annual value of $60,000) 

As defined above  
 

• Annual production of Hinchinbrook Highlights. (annual value of $10,000) 
The best Hinchinbrook content from all three series (AFC Barra, AFC Footy, IFS) will be compiled into 2, 6 and 60 
minute custom edits for use across Hinchinbrook Shire Council’s marketing platforms.  
 

• Measured Branding (annual value of $30,000) 
25% of media boards for Hinchinbrook Way branding 
50% of right hand sleeve of all anglers for Hinchinbrook Way branding  
5 x screen pull throughs (calls to action – visit Hinchinbrook) 
Broadcast of 1 x 30 second Hinchinbrook Way television commercial  
 

• Content ($25,000) 
Annual creation of 1 x 30 second Hinchinbrook Fishing television commercial  
Annual creation of 1 x 60 second Hinchinbrook fishing promotion 
Customised collection of imagery and video content as per Council’s brief  

The above described annual entitlements are valued by MMG at $125,000 annually; however the proposal cost is 
priced at $45,000 annually (ex.GST) for a three year period.   
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For Council Decision – Recommendation  
1. That Council accept the Marine Media Group proposal for of $45, 000 per year over 3 years and send written 

correspondence seeking a formal contract for review and approval. 
 
2. HSC look at growing the value of the partnership by the following; 

• increase leverage  of all events and celebrity endorsements (within contractual parameters), especially 
via social media  

• increase on-ground product  
• increase inbound product 
• ensure continued multi use of content to increase economy of scale re production spend 
• increase media releases for more widespread regional positive publicity  
• leverage series and local complementary events if possible (within contractual parameters)   
• look at on-ground conversion of the Asian market via third party engagement. 

 

Background  
This section of the report outlines the actions and outcomes associated with the Hinchinbrook Shire Council’s 
sponsorship of the 2016 International Fishing Series produced by Marine Media Group.  A final independently audited 
broadcast and branding outcome report produced by Nielsen is supplied at Attachment B and Marine Media’s 2016 
IFS output report is supplied at Attachment C.  A summary of the rationale for collaborating with Marine Media Group 
to promote the Hinchinbrook recreational fishing experience is provided in Attachment G (Figure 1 – Recreational 
Fishing Event/Marketing Proposal). 

The International Fishing Series (IFS) was filmed within the Hinchinbrook Shire from 10-14 October 2016, followed by 
six months of post-production prior to being released for broadcast with a diversity of Asian and Australian networks 
from mid-2017 through to early 2018. It is noted that the series was broadcast in Australia on ONE (Ten and WIN 
Networks), Fox Sports and the BCF Fishing Channel. The ONE broadcast commenced weekly from Saturday 4:00pm, 
19 August 2017 (encore on ONE Sundays at 10:30am from 20 August 2017).  The series was repeated several times 
across all applicable Australian networks.   
 
2016 Contract deliverables  
On 06 October 2016 Council paid Fishnet.Com.Au (part of the Marine Media Group) $50,000 (ex.GST) for the 
following deliverables: 
 
1. Hosting right for the International Fishing Series in the Hinchinbrook Shire, North Queensland from 10-14 

October 2016 
 
2. Hinchinbrook Shire Council access and ongoing rights to all imagery and videos generated during the event 

(access for third parties requires written consent from Marine Media Group) 
 
3. Access to the IFS logo thought to the end of December 2017 
 
4. Major Sponsorship of the International Fishing Series, including: 

• Branding on centre back primary position of all anglers competition shirts 
• 25% share on media boards 
• Branding – championship table (negotiated after agreement) 

 
5. IFS Championships being 6 x 30 minute episodes (each episode is 23 minutes, with an allowance for 7 

minutes of network advertising), broadcast during 2017 through: 
• Six (6) Asian networks:  (CCTV5 – China, Happy Fishing Channel – China, Fox Sports 2 – Asia, Star 

Sports –China and South Korea, Sky A Sports Plus – Japan, Korean Fishing Channel – South Korea) and  
• Two (2) Australian networks (One HD – regionally this is through the WIN network, and Fox Sports 

Australia 
 

6.  Filming and final editing of customised content (negotiated at a later stage) 
• Seven ninety (90) second Hinchinbrook Way stories 
• Three ninety (90) second Angler biographies 

 
7. Inclusion of a total of over 17 minutes (1036 seconds to be precise) of customised Hinchinbrook Way content 

in IFS episodes broadcast (negotiated at a later stage) as per the following: 
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• Translation (subtitles) of all broadcast Hinchinbrook Way customised content into Japanese, Korean and 
Chinese. 

 
Episode One:  What is the Hinchinbrook Way? – 92 seconds 
 
Episode Two: The Skipper – (John Schmidt’s Hinchinbrook Way) - 94 seconds 

The Cattleman – (Peter Chiesa’s Hinchinbrook Way) – 90 seconds 
   
Episode Three: The Lifestyle Farmers (Cordner Families Hinchinbrook Way) – 101 seconds 
 The Legend of Nugget – 97 seconds 
  
Episode Four:  The Office in the Sky (Josh Liddle’s Hinchinbrook Way) – 97 seconds 
  Hinchinbrook’s Seafood Journey (Bec Zaghini’s Hinchinbrook Way) – 90 seconds 
 
Episode Five:  The Organic Innovators (Laurent Verpeaux’s Hinchinbrook Way) – 100 seconds 
 The Custodian (Jacob Cassady’s Hinchinbrook Way)  – 93 seconds 
 
Episode Six:  What is the Hinchinbrook Way? – 92 seconds 
  Fishing for Inspirational Art – 90 seconds     

 
Note: 12.5% of the IFS broadcast was customised Hinchinbrook Way content as per the above list 

 
Customised content  
Customised content produced by Marine Media Group (including the 2017 series of Hinchinbrook Way Stories) not 
only delivered edits for use within the International Fishing Series broadcast, it also delivered customised content that 
the Hinchinbrook Shire Council utilised for the following purposes: 
 
• Hinchinbrook Way stories to promote specific marketing activities including promotion through the 

Hinchinbrook Way social media platforms (Facebook, Instagram, Vimeo and YouTube) 
• Video content used to support and enhance delivery of tourism information on the Hinchinbrook Way website  
• Creation of a valuable stock video library which has been utilised to support current and future Hinchinbrook 

Way marketing activities.  The stock footage has also provided a valuable resource to support television and 
film production visiting the region with supply of overlay footage for post-production purposes  

 
Marine Media Group content creation outside scope of contract  
It is noted that in addition to the defined contract deliverables, Marine Media Group additionally facilitated and/or 
generated the following content: 
 
• Double page editorial featuring Takuma Hata’s fishing journey in Hinchinbrook in the leading Japanese fishing 

magazine publication; Lure Magazine (June 2017).  Refer to Attachment D 
• Double page editorial featuring Takuma Hata’s fishing journey in Hinchinbrook in Lure Magazine (July 2017). 

Refer to Attachment D 
• Parallel production Extreme to Extreme following Mu-Seok Park’s fishing journey through North Queensland. 

The two part series was broadcast to a South Korean audience on the Korean Channel FTV with an estimated 
viewing audience of 200,000 

• Marine Media Supplied a diversity of specialised edits for social media use to promote the broadcast in 
Australia of the IFS.  This promotional content generated over 400,000 views through the International Fishing 
Series Facebook page alone. Refer 
to https://www.facebook.com/pg/IFSChampionships/videos/?ref=page_internal 

• Additional paid marketing by Marine Media Group to promote the Australian broadcast of the International 
Fishing series to target markets. 

• Takuma Hata returned to Hinchinbrook in 2018 with a small production crew to shot a content for a Japanese 
You Tube Channel 

 
Neilsen Audit 
The Neilsen media value report (Attachment B) measures the media value of the International Fishing Series 
broadcast on One HD (Ten Network).  Whilst it is noted that the entire broadcast can be considered as promoting the 
Hinchinbrook region and recreational fishing experience; the Neilsen report specifically identifies media assets within 
the production and assigns a media value to these assets.  On this basis 42% of the broadcast delivered measurable 
promotion for the Hinchinbrook region.   

 

https://www.facebook.com/pg/IFSChampionships/videos/?ref=page_internal
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Snapshot of media report 

• Cumulative audience (One HD): 594,000 viewers 
• Total 100% Media Equivalency: $234,000 
• Quality Index (QI) Media Value: $195,000 (qualitative value of broadcast for Hinchinbrook) 

By utilising the QI value and dividing by the cumulative audience a value per viewer can be established at 
approximately $0.328 per viewer.  The IFS output report (Attachment C) estimates an accumulated viewing audience 
of 31 million across 11 different broadcasters.  On this basis applying the value per a viewer benchmark established 
from the Neilsen Report; the International Fishing Series delivered a total media value estimate for Hinchinbrook of at 
least $10 million. 

 

Attachments  
Attachment A: Marine Media 2018-2020 proposal 

Attachment B: Neilsen’s Independent audit of Australian broadcast of International Fishing Series on the Ten Network 

Attachment C: IFS output report 

Attachment D: Lure Magazine Articles 

Attachment E: 2016 IFS Film Schedule   

Attachment F: Queensland Asia Tourism Strategy 2016 -2025 

Attachment G: Figure 1 - Recreational Fishing Event / Marketing Proposal 

 

Statutory Environment  
Not applicable  
 

Policy Implications  
Hinchinbrook Economic Development Strategy 2020 
Hinchinbrook Way Marketing Strategy 2018 
Hinchinbrook Way Brand Book 2017 
 

Consulted With  
Donna Prentice – Manager Economic and Community Development 
Rosemary Pennisi – Executive Manager Development, Planning and Environmental Services 
 

Financial and Resource Implications  
Year 1  $45,000 - within budget was allowed for in 17/18 budget. To be secured pre June 30 2018. 
Year 2 $45,000 – to budget for - achievable with increased economy of scale due to marketing material access for 
new content annually. 
Year 3 $45,000 – to budget for - achievable with increased economy of scale due to marketing material access for 
new content annually. 
The three events within this proposal are classified as Signature Events and the type of high calibre event 
Hinchinbrook Shire seeks to increase profile of the region both Nationally and Internationally.  
 
All also align with the key thematic of fishing in the Hinchinbrook Way destination branding and hence a core area of 
the Shire Marketing Strategy.  
 
Key Implications: 
• Very high brand equity and brand integration based on associated partners, currently these include: Holden, 

United Petroleum, Jaco, Mercury Marine, Battery World, BCF and Hobie Fishing. Competition would be highly 
unlikely with any other fishing product currently operating out of Hinchinbrook Shire. For the investment we 
could not get a similar return working independently with individual corporate organisations 
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• High quality content production for use and hence increased savings in self-production of content. See 
production at https://vimeo.com/261779988 for similar content 

• Very high brand equity with other local council regions involved ie Mackay and Whitsundays (Proserpine) 
• High brand equity with association to star NRL Players through the AFC Footy Series 
• Very high brand equity with association to Takuma Hata (IFS Winner) as a key influencer in the Asian market 

for fishing. This will however require leverage to provide conversion within the market and hence grow it as the 
adoption phase of the Tourism Cycle. Again this is a key area we are looking to focus on re product 
development 

• Work with Tropical Coast Tourism to capture the Asian inbound market is a must with Tourism Australia  
Managing Director stating that China inbound is on the cusp of becoming the No.1 inbound market removing 
New Zealand from this space with a 12.2% increase in the last year. Five of Australia’s top inbound markets 
are represented in these event audiences – being China, Singapore, Japan, Malaysia and South Korea  

• Hinchinbrook Shire council could not reach the current and targeted audiences with its current resources, 
hence partnering is essential 

• Hinchinbrook Shire Council is paying for 36% of the overall investment value annually only. That is 45K of the 
125K.  

 
To provide an example of one cost area at commercial market value : 480 seconds of footage based on 
standard content creation of third party videographer equates to 37,333K which is 3,333K more expensive 
than provision in this MMG proposal. What also must be noted is MMG provide all talent, boating and minor 
expenses that would also have to be factored in for a full day of shooting footage. MMG also source and supply 
the celebrity endorsement for all content, again HSC would not have access to these celebrities without the 
partnering. Therefore overall costs to HSC are favourable with savings well in excess of 3.3K. 

 
Based on the commercial rates above and the 480 seconds of content, HSC is receiving 77% of its expenditure 
in content for future use.  

 
• Brand extension and Industry Development Opportunities via integrated product development and education 

as overall Economic Development opportunities for the Shire via the International Centre of Excellence (ICOE) 
being a multipurpose training and education facility 

• Audience reach related to fishing content HSC versus MMG, while not like for like because HSC cannot afford 
the same media buy, MMG has a 300% greater reach    

• Aligns with current EDS activities including Lucinda Access Jetty and development of boating and water leisure 
related to Hinchinbrook, Pelorus and Orpheus Islands 

• Aligns with Queensland Asia Tourism Strategy 2016 -2025 (Attachment F) in all key strategic direction with 
particular emphasis on 5/6 and 7 

 

Risk Management Implications  
Not Applicable  
 

Strategic Considerations  
Hinchinbrook Economic Development Strategy 2016-2020 
Strategic Direction 5: Foster the development of high quality Queensland experiences 
Strategic Direction 6: Attract Asian visitors to experience the best events in Australia 
Strategic Direction 7: Leverage the tourism potential of the international education network 
 

Officers Comment  
Complementary marketing activities  

A $10 million dollar marketing campaign represents a significant marketing return on investment for Council; 
however it is noted that to date, that insufficient complementary activities have been undertaken to effectively 
leverage the campaign.  On this basis, it is strongly recommended that Council scope the range of activities necessary 
to generate on ground results. This will include enhancing consumer call to actions within target markets, improving 
visibility and access to consumer information and significantly enhancing the planning and booking systems to 
ensure consumers can instantly and easily book product.  

 

 

https://vimeo.com/261779988
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2017 Hinchinbrook Way Stories  

It is noted that the generation of customised content required significant input from Council officers; however the 
quality of the output was sufficient to re-negotiate with Marine Media to increase Hinchinbrook Way content in the 
final broadcast. Council’s Senior Economic Development Officer worked collaboratively with Marine Media Group on a 
diversity of projects as per the following: 

• Preparation of film schedule detailing key shot locations and timings to maximise Hinchinbrook’s exposure in 
final production (refer to Attachment E) 

 
• Nine (9) customised Hinchinbrook Way stories, utilising Marine Media Groups resources and deliverables as 

per the contract, in conjunction with additional resources sub-contracted by Council for work outside the 
contract scope.  A detailed breakdown is supplied in Table A 

 
• Planning, coordination and promotion of four (4) events to coincide with filming – two meet and greet events 

(Halifax Hotel and Lee’s Hotel), Championship Ceremony (Lucinda) and major event- Hinchinbrook Flavours.   

In summary, the total external costs to Council for works outside the scope of the sponsorship agreement were; 

a) Additional filming and editing costs for customised content:  
• Accommodation: $409.09 
• Additional Filming: $3326.00 (four days additional filming) 
• Additional Drone Filming: $600.00 (two days additional filming) 
• Soundtracks: $531.94 
• Voiceovers: $795.00 
• Additional Editing services: $2100.00  
• Stock footage and existing media content purchases: $1177.00 
Total: $8939.03 

 
b) Hinchinbrook Flavours: $8000.00 (not including revenue from ticket sales) 

 

TABLE A: SEDTO Production of Customised Hinchinbrook Way Content for IFS broadcast 

Task Time Internal Council 
Cost (estimated) 

External 
Cost 

Pre -Production 

Meetings with story tellers (7) 21 hours  $910.77  

Preparation of film schedule, including scouting film locations, 
liaison with Councillors, stakeholders and Marine Media Group 

40 hours $1734.80  

Drafting of storyboards (9) 21 hours $910.77  

Pre-production meetings with film crew 2 hours $86.74  

Production 

Directing and producing nine film stories and event coordination 
(excluding Hinchinbrook Flavours), including post production 
filming  

84 hours $3643.08 $5512.09 

Post-Production 

Scripting, recording, drafting, editing, final approvals for nine (9) 
Hinchinbrook Way Stories  

180 hours $7806.60 $3426.94 

Sub Totals  348 hours $15,092.76 $8939.03 

Total $24031.79 

Note: internal cost estimates do not include overheads or on costs 
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Association with three signature events 

Please refer to Key Implications noted under Financial and Resource Implications which highlight the value for money 
and leverage Hinchinbrook Shire Council have the capacity to gain being a key partner with MMG on the events: 

1. Australian Fishing Championships (AFC) Barra Series 

2. Australian Fishing Championships (AFC) Footy Series  

3. International Fishing Series (IFS) Championships  

 

 

 



WHO IS MMG ?

Established in 2002, the 
Marine Media Group 
(MMG) has pioneered 
the broadcast of fishing 
as a sport on TV both 
locally & internationally. 

Delivering a platform that 
can be leveraged to 
deliver promotion and 
custom content.

1



THE BRANDS THAT 
FUND AFC BARRA, AFC 
FOOTY AND THE IFS 
CHAMPIONSHIPS.

Present an opportunity for the 
Hinchinbrook Shire Council to 
participate in the Oct 2018 
production alongside the 
Whitsunday’s, Mackay and 
Rockhampton regions. 

Using the best anglers and brands 
to showcase your region across 
new and traditional media locally, 
nationally and internationally. 

2
Cape Palmerston National Park October 7, 2017.



EXECUTIVE SUMMARY 

MMG’s objective is to broadcast a world class 
production in the most efficient way possible.

Hinchinbrook due to is accessibility and multiple 
fishing options makes it an ideal destination. We 
are able to generate multiple championship 
rounds without compromise on a relatively low 
risk basis. 

As a result we are prepared to make this 
opportunity available to the HSC at a significant 
discount subject to a multiyear agreement.  

3
Cape Palmerston National Park October 7, 2017.



HINCHINBROOK

AFC Barra 
Championships
Features the best 
Barramundi anglers 
in Australia 
competing across 
Rockhampton, 
Mackay, Proserpine 
and Hinchinbrook.

Positioning Hinchinbrook 
as the most idyllic and 
pristine Barramundi 
location in Australia. 

4



HINCHINBROOK

.

5

Cape Palmerston National Park October 7, 2017.

AFC Footy Series
6 NRL players whom have a 
passion for angling will be 
cut to 2 and compete 
across Mackay, Proserpine 
and Hinchinbrook. 

The AFC Footy Series will 
continue to position 
Hinchinbrook as Australia’s 
most spectacular place to 
chase Barramundi with a 
targeted focus towards NRL 
fans. 



HINCHINBROOK

IFS Championships
Features the best anglers from 
across Asia competing at 
Hinchinbrook.

International media 
accompany the anglers 
generating publicity outside the 
broadcast. The IFS focus is to 
introduce the region 
internationally and reinforce 
domestically that Hinchinbrook 
is a world class destination. 

6



ANNUAL ENTITLEMENTS

7

3 championship broadcast rounds: ($60,000) 
• 1 x AFC Barra
• 1 x AFC Footy Series
• 1 x IFS Championships

Hinchinbrook Highlights: ($10,000) 
• The best of the AFC Barra, Footy and IFS will be compiled into a 2min, 

6min and 60min custom edit that will be used across multiple owned 
3rd party channels. 

Measured Branding ($30,000)
• 25% of media boards
• 50% RH sleeve of all anglers
• 5 x on screen pull throughs
• Broadcast of 1 x 30 sec Hinchinbrook TVC.

Content: ($25,000)
• Creation of a 1 x 30 sec Hinchinbrook Fishing TVC.
• Creation of a 1 x 60 sec Hinchinbrook Fishing Promo.
• Custom Collection of imagery and video per brief. 

TOTAL INVESTMENT: $125,000
ACTUAL INVESTMENT $ 45,000 PLUS GST*

* SUBJECT TO A 3 YEAR COMMITMENT MADE PRIOR TO JUNE 1, 2018. 



THE AFC & IFS REACHES 450 MILLION HOUSEHOLDS 
DELIVERING AN ACCUMULATED AUDIENCE OF 38 MILLION 

8

Audience 
Share %

Broadcast
Market

Broadcaster Households
Millions

Weekly 
Audience

Millions

Accum
Audience

Millions

42 China Free to 
Air CCTV5 378 2 16

15 S Korea FTV , SBS Sports 8 .7 5.6

8 Japan Sky Sports A 8 .4 3.2

7 Australia Ten, ONE, Fox
Sports & BCF TV 8.5 .35 2.8

17 China Digital Happy Fishing, 
PPTV 10 .8 6.4

11 Pan Asia
12 countries Fox Sports 50 .5 4

16 Countries

The best local and 
regional 
broadcasters across 
traditional and new 

462 4.75 38



WHY THIS 
PARTNERSHIP 
WORKS

9

Engage millions across current 
& future markets.

High quality broadcast 
integration and branding

An accountable sponsorship 
that is leveraged outside the 
broadcast across new & 
traditional media.

Creation of content to 
achieve core objectives
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2017 International Fishing Series
Media Value Summary

Tristan Lambert | Chris Rankin
January 2018
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QI MEDIA VALUE ANALYSIS

INVENTORY IDENTIFICATION

TV AUDIENCE SUMMARY
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KEY FIGURES
2017 International Fishing Series (IFS) - Hinchinbrook

Cumulative 
Audience

594k

Total 100% Media 
Equivalency

$234k

Total QI Media 
Value

$195k

Most Valuable 
Inventory

Postcard Shot

$158k



Copyright © 2017 The Nielsen Company. Confidential and proprietary.

TV AUDIENCE SUMMARY
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594K TOTAL VIEWERSHIP
TV audience for the IFS peaked for Episode 3 with 141k viewers

TV AUDIENCE BY EPISODE – INTERNATIONAL FISHING CHAMPIONSHIP 

Prepared for: Marine Media
Source: OzTam & Nielsen TV Audience Measurement

75,771

59,880

83,933

140,598

124,994

108,655

Episode 1 Episode 2 Episode 3 Episode 4 Episode 6Episode 5

Cumulative TV Audience

594k
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QI MEDIA VALUE ANALYSIS
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PEAK VALUE FOR EPISODE 3
Value for Hinchinbrook peaked during Episode 3 in line with the peak in TV 
audience

Prepared for: Marine Media
Source: Nielsen Sports’ QI Media Database

$30,657

$23,583

$44,732
$41,660

$29,577

0
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QI Media Value ($) Exposure Duration (sec)

Episode 3 Episode 5 Episode 6

$24,541

Episode 4Episode 2Episode 1

QI Media Value

Exposure Duration

QI MEDIA VALUE v EXPOSURE DURATION BY ASSET - HINCHINBROOK
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POSTCARDS GENERATE $158K
Postcard shots proved to be the most valuable asset for Hinchinbrook, 
followed by verbal mentions
QI MEDIA VALUE BY ASSET - HINCHINBROOK

Prepared for: Marine Media
Source: Nielsen Sports’ QI Media Database

Asset Exposure Duration (sec) QI Media Value

Postcard Shot 2,271

Verbal Mention 228

Interview Backdrop 526

Jersey Back 229

TVGI Composite Logo 124

TVGI Text 2

$15,884

$48

$3,208

$5,534

$11,897

$158,178
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OPPORTUNITY FOR FURTHER VALUE
Increasing the size of branding on the interview backdrop will help drive 
additional value

Prepared for: Marine Media
Source: Nielsen Sports’ QI Media Database

Increasing the size of branding on the 
media backdrop will help to improve 
clarity and take up more space on 

screen. The Brisbane Broncos 
backdrop provides a good example 
of a well executed backdrop. Brand 

logos are significantly larger and 
make use of all available space.

IFS – Interview Backdrop Brisbane Broncos – Interview Backdrop
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INVENTORY 
IDENTIFICATION
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Backdrop -

Hinchinbrook - Jersey - Back

Hinchinbrook - TVGI - Composite 
Logo

Hinchinbrook - TVGI - Text

INVENTORY IDENTIFICATION

Prepared for: Marine Media
Source: Nielsen Sports’ QI Media Database
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QI MEDIA VALUE BY EPISODE
Hinchinbrook

Prepared for: Marine Media
Source: Nielsen Sports’ QI Media Database

Asset Exposures Exposure 
Duration (sec)

100% Media 
Equivalency QI Media Value QI Score

Episode 1 50 430 $34,814 $29,577 84.96

Episode 2 49 609 $47,256 $41,660 88.16

Episode 3 49 488 $54,103 $44,732 82.68

Episode 4 52 419 $30,625 $24,541 80.13

Episode 5 83 687 $28,372 $23,583 83.12

Episode 6 96 747 $38,629 $30,657 79.36

TOTAL 379 3,380 $233,799 $194,748
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QI MEDIA VALUE BY INVENTORY
Hinchinbrook

Prepared for: Marine Media
Source: Nielsen Sports’ QI Media Database

Asset Exposures Exposure 
Duration (sec)

100% Media 
Equivalency QI Media Value QI Score

Postcard Shot 49 2,271 $158,178 $158,178 100.00

Verbal Mention 57 228 $15,884 $15,884 100.00

Interview Backdrop 159 526 $37,107 $11,897 32.06

Jersey Back 96 229 $14,433 $5,534 38.34

TVGI Composite Logo 17 124 $8,050 $3,208 39.85

TVGI Text 1 2 $146 $48 32.65

TOTAL 379 3,380 $233,799 $194,748
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HINCHINBROOK MEASURED INTEGRATION BY TYPE ? 

100% of the IFS Championships delivered 

promotional value for the Hinchinbrook region.  

 

However only 42% of the IFS delivers measurable 

integration for Hinchinbrook.  

 

70% of the measured integration was achieved 

through the broadcast of the Hinchinbrook Way 

stories. The balance through branding via the 

interview backdrop, jersey’s and on screen logos.  

 

Delivering $233,000 worth of media exposure via 

the ONE HD broadcast alone.  

 

Generating a total Australian value of $600,000 

when you include BCF TV and Fox Sports.  

 

Equating to a regional value of $12,000,000 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2 



HINCHINBROOK EXPOSURE THROUGH THE REGIONAL 
BROADCAST OF THE IFS CHAMPIONSHIPS 

3 

Audience 

Share % 

Broadcast 
Market 

Broadcaster Households 
Millions 

Media Value  Accum 
Audience 

Millions 

38 
China Free to 
Air 

CCTV5 378 4.8 12 

13 S Korea  FTV & IB Sports  8 1.5 4.2 

8 Japan Sky Sports A 8 .9 2.4 

5 Australia  
ONE HD , Fox 
Sports & BCF TV 

8.5 .6 1.5 

15 China 
Happy Fishing, 
PPTV, China 
Eastern Airlines  

10 1.8 4.8 

20 
Pan Asia 
12 countries  

Fox Sports 50 2.4 6 

  16 Countries 

The best local and 
regional 
broadcasters across 
traditional and new  

462 12 31 
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Hinchinbrook, North Queensland 10-13 October 2016 

 

DRAFT FILM SCHEDULE  

Version 3, 02 October 2016 
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1.0 CONTACT DETAILS 

Role Name Contact 

IFS Production Crew 

Executive Producer Michael Harris 0400 511 190 

Series Producer Mathew Osborne 0416 285 273 

Sound Engineer Peter Graham 0408 316 921 

Data Wranger Aleece McComb 0433 407 870 

Drone Cameraman Christopher Lansell 0402 206 192 

Camera 1  Matt Wood  

Camera 2  Sam Hannan  

Camera 3  Will Walquist 0439 968 652 

Drone Operator  Sean “Radar” Kane 0413 040 440  

Tourism Producer  Steve Edwards 0412 356 046  

Tourism Producer Assistant  Danny Young   

Photographer 1 Dianne Purnell  

Photographer 2 Renee Liddle  

Team Korea 

South Korean Angler M.S. Park  

Cameraman S.D. Kim  

Team China 

Chinese Angler Xiaofei Dai (Mr Dai)  

Mr Dai’s Son Qilin Dai   

Team Japan 

Japanese Angler Takuma Hata  

IFS Japan Office Masa Nakatani  

Sky Plus TV Executive Mr Matsuno   

Lure Magazine  Tomohiro Fukushige  

Hinchinbrook Shire Council 

Economic Development and Tourism Officer Ben Christie-Johnston 0408 021 682 

Tourism Officer Stacey Pether 0428 121 344 

Tourism Trainee Kyle Thomson 0427 470 122 

TYTO Precinct Manager Donna Prentice 0409 737 319 

Exec. Manager Development and Planning Rosemary Pennisi 0427 972 717 

Local Contacts 

Absolute North Charters John Scmidt  

Crackajack Sportfishing Adventures Todd Eveleigh  

Ryan Moody Fishing Ryan Moody  

Liddle’s Heli-fishing and scenic flights Josh Liddle  

Jourama Farms Laurent Verpeaux and Kim Sellars  

Chiesa Beef Peter and Megan Chiesa  

Wild Local Prawns Dominic and Rebecca Zaghini  

Nugget – Canine Caddy Paul Britton  

Bellasato Farm Dan Cordner  

 



2.0 KEY LOCATIONS  

Location Address Map 

Accommodation 

Lucinda Point Motel 6  Keast Street, Lucinda https://goo.gl/maps/Hu5uhZHjMh72 

Halifax Hotel 26 Macrossan Street, Halifax https://goo.gl/maps/P6nD3Xm1fLt 

Events 

Halifax Hotel – IFS Meet and 

Greet, Monday 7:00pm -8:00pm 

26 Macrossan Street, Halifax https://goo.gl/maps/P6nD3Xm1fLt 

Mungalla Experience ,Tuesday 

4:30pm-7:30pm 

Forrest Beach Road https://goo.gl/maps/CAWRhSiWxim 

Lee’s Hotel – IFS Meet and Greet, 

Wednesday 7:30pm -8:30pm 

58 Lannercost Street, Ingham  https://goo.gl/maps/woJMhAjrsNz 

 

Championship Ceremony, 

Lucinda Fishing Wharf,  

Thursday 13 October, 4pm 

Access via 2A Dungeness Road or 

by foot from Bruce Parade 

https://goo.gl/maps/BNQcjUEYbLC2 

 

Hinchinbrook Flavours, Mercer 

Lane, Thursday 6pm–9pm 

Mercer Lane (off Lannercost Street, 

Ingham) 

https://goo.gl/maps/1NmU9ik6Ucs 

 

Filming Locations (IFS) 

Dungeness Boat Ramp Dungeness Road, Dungeness https://goo.gl/maps/KnBq8Ze7bFs 

Lucinda Sugar Jetty Bruce Parade, Lucinda  https://goo.gl/maps/KZThgyR6zQ52 

Lucinda Fishing Wharf Access via 2A Dungeness Road or 

by foot from Bruce Parade 

https://goo.gl/maps/BNQcjUEYbLC2 

 

Zoe Bay  Zoe Bay, Hinchinbrook Island  https://goo.gl/maps/4aLuaVh51j72 

Mona Boat Ramp Mona Road, Halifax https://goo.gl/maps/3enBFMGp2Nt 

Yamanie Gate Abergowrie Road, Abergowrie https://goo.gl/maps/hPQqrr53sK22 

Grand Final Location 1 Herbert River Gorge https://goo.gl/maps/hrXKcvuUkSM2 

 

Grand Final Location 2 (backup) Herbert River Gorge https://goo.gl/maps/AX7tKCYr2V22 

   

   

Abergowrie Helicopter storage  2-18 Abergowrie Road, Abergowrie https://goo.gl/maps/z5sBfq8H2972 

Ingham Airport Aerodrome Road, Ingham https://goo.gl/maps/VDkKtfiQJ6M2 

Filming Location (local content) 

Hinchinbrook Way Stories 

Jourama Farms 123 Probert Road, Bambaroo https://goo.gl/maps/ADZYVUzfius 

Jourama Falls Road https://goo.gl/maps/iLuysxuRkx22 

Canine Caddy Macknade Golf Course, Macknade https://goo.gl/maps/rKtUwhMnkcE2 

Wild Local Prawns 48 Townsville Road https://goo.gl/maps/D9dwq8TmruM2 

Lucinda Fishing Wharf  

Bellasato Legges Road, Braemeadows https://goo.gl/maps/p3AAQkLx7r92 

Leichhardt Street, Forrest Beach  https://goo.gl/maps/ZoU79ZmxdBp 

Chiesa Beef Palm Creek Cattle https://goo.gl/maps/zucNGV3V1o82 

 Paradise Block https://goo.gl/maps/U9BKd6nxrkE2 

Postcards 

Hinchinbrook Island   

Waterfalls Jourama Falls  

 Zoe Falls  

 Mulligan Falls  

Art John Heard  

 Mercer Lane  

 Circle of Life  

 TYTO  

TYTO Wetlands   

Hinchinbrook Flavours   

Interviews 

Takuma Hata   

M.S. Park   

Xiaofei Dai (Mr Dai)   

Additional Overlay 

Herbert River Falls Herbert River Gorge  https://goo.gl/maps/ssUMNd8dSyu 

Blanco Falls   Blanco Falls  https://goo.gl/maps/c7A8N5AbpFH2 

Interviews (with boats)   

Ripple Creek   

Cardwell Range   

Lucinda Jetty   

https://goo.gl/maps/Hu5uhZHjMh72
https://goo.gl/maps/P6nD3Xm1fLt
https://goo.gl/maps/P6nD3Xm1fLt
https://goo.gl/maps/CAWRhSiWxim
https://goo.gl/maps/woJMhAjrsNz
https://goo.gl/maps/BNQcjUEYbLC2
https://goo.gl/maps/1NmU9ik6Ucs
https://goo.gl/maps/KnBq8Ze7bFs
https://goo.gl/maps/KZThgyR6zQ52
https://goo.gl/maps/BNQcjUEYbLC2
https://goo.gl/maps/4aLuaVh51j72
https://goo.gl/maps/3enBFMGp2Nt
https://goo.gl/maps/hPQqrr53sK22
https://goo.gl/maps/hrXKcvuUkSM2
https://goo.gl/maps/AX7tKCYr2V22
https://goo.gl/maps/z5sBfq8H2972
https://goo.gl/maps/VDkKtfiQJ6M2
https://goo.gl/maps/ssUMNd8dSyu
https://goo.gl/maps/c7A8N5AbpFH2


 

3.0 FILMING SCHEDULE 

3.1 Saturday 08 October 2016 

Timing  Location Activity Notes 

Korean Fishing Channel 

04:45am 

 

 

 

 

 

Cairns International 

Airport 

Michael Harris to 

meet South Korean 

Angler Mr Park and 

Cameraman from 

Korean Fishing 

Channel 

 

06:00am Cairns Depart Cairns Provides timing for late arrival. 

Drive time to Babinda Boulder is 1 hour and 10 

minutes. 

 

7:10am Babina Boulders  Take the Devil’s 

Pool Walk:  

 

Toilets are available at Babinda Boulders 

http://wettropics.gov.au/babinda-boulders-

devils-pool-walk.html 

7:55am Babinda Boulders Depart Babinda 

Boulders 

Drive time to Innisfail is 30 minutes 

8:25am Innisfail Have breakfast at 

the Coffee Club on 

the banks of the 

Johnston River 

http://www.coffeeclub.com.au/stores/innisfail/ 

 

9:25am Innisfail Depart Innisfail and 

head to Paronella 

Park  

Drive time to Paronella Park is 20 minutes 

 

9:45am Paronella Park Guided tour Paronella Park   

12:00pm Mena Creek Pub Lunch 

Directly across the 

road! 

 

http://www.menacreekhotel.com.au/mena-

creek-hotel-meals/ 

 

12:45pm Depart Mena Creek  http://www.paronellapark.com.au/ 

 

2:40pm Halifax Hotel  Arrive Overnight accommodation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://wettropics.gov.au/babinda-boulders-devils-pool-walk.html
http://wettropics.gov.au/babinda-boulders-devils-pool-walk.html
http://www.coffeeclub.com.au/stores/innisfail/
http://www.menacreekhotel.com.au/mena-creek-hotel-meals/
http://www.menacreekhotel.com.au/mena-creek-hotel-meals/
http://www.paronellapark.com.au/


 

 

3.2 Sunday 09 October 2016 

Timing Location Activity Notes 

Korean Fishing Channel 

All Day Dungeness Day fishing trip with 

Korean angler and 

camera crew 

To be arranged by Michael Harris 

Crackerjack Sportfishing adventures 

Briefings  

5:00pm -

5:45pm 

Lucinda Point Hotel Planning Session Michael Harris, Matthew Osborne 

Todd Eveleigh, Ryan Moody 

5:45pm -

6:30pm 

Lucinda Point Hotel Briefing Session Michael Harris, Matthew Osborne, Todd 

Eveleigh, Ryan Moody, IFS crew and IFS Anglers  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.3 Monday 10 October 2016 

 

Timing Location Activity Notes 

IFS Event Production 

5:30am -

10:30am 

Great Barrier Reef and  

Lucinda Jetty 

Round One (Fine weather 

option) 

China vs South Korea 

 

 

8:00am - 

1:00pm 

Hinchinbrook Channel and 

Herbert River 

Round One (Rough 

weather option) 

China vs South Korea 

 

Post round  Dungeness Post round interviews with 

Anglers and Guides 

IFS producer(Matt) 

Local Stories, Interviews, Postcards and Overlay Vision 

7:30am  Travel to Jourama Farms Ben + Steve and Assistant 

8:30am -

10:30am 

Jourama Farms Film Hinchinbrook Way 

Story 1 

 – Jourama Farms 

Gourmet Mushrooms 

Ben + Steve and Assistant  

10:30am -

11:00am 

 Travel to Jourama Falls Ben + Steve and Assistant 

11:00am – 

1:30pm 

 Post Card 1 at Jourama 

Falls  

Ben + Steve and Assistant 

1:30pm -

2:30pm 

 Travel to Macknade Golf 

Course 

Ben + Steve and Assistant 

2:45pm – 

3:15pm 

 IFS Bio 

Interview on Herbert River 

with Japanese Angler – 

Takuma Hata 

Ben + Steve and Assistant 

3:00pm – 

5:45pm 

 Film Hinchinbrook Way 

Story 2 

Nugget – Canine Caddy 

Extraordinaire  

Ben + Steve and Assistant` 

 

3:30pm -

4:30pm  

Ripple Creek Creek crossing and sugar 

cane field shoot 

Drone crew +  Camera 1 + 2 drivers 

4:45pm -

5:45pm 

Cardwell Range Cardwell Range shoot Drone crew +  Camera 1 + 2 drivers 

Drone Crew 

3:30pm – 

5:30pm 

Lucinda Sugar Jetty   Drone crew  

Boat and driver 

Events 

7:00pm  IFS meet and greet at 

Halifax Hotel, Halifax 

BBQ to be managed by 

Halifax Lower Herbert 

Lions Club. 

 

Open invite to the public 

IFS Anglers 

Michael 

Ben  

One camera man 

Briefings  

5:00pm -

5:45pm 

Lucinda Point Hotel Planning Session Michael Harris, Matthew Osborne 

Todd Eveleigh, Ryan Moody 

5:45pm -

6:30pm 

Lucinda Point Hotel Briefing Session Michael Harris, Matthew Osborne, Todd 

Eveleigh, Ryan Moody, IFS crew and IFS 

Anglers  

 

 

 

 

 



3.4 Tuesday 11 October 2016 

 

Timing  Location Activity Notes 

IFS Event Production 

5:30am -

10:30am 

Great Barrier Reef 

and  

Lucinda Jetty 

Round Two (Fine weather option) 

China vs Japan 

 

 

8:30am - 

1:30pm 

Hinchinbrook 

Channel and 

Herbert River 

Round Two (Rough weather 

option) 

China vs Japan 

 

Post round  Dungeness Post round interviews with Anglers 

and Guides 

 

Korean Fishing Channel 

8:00am -

4:00pm 

Mungalla Station Indigenous Fishing Experience Focusing on crabbing and stingrays  

3:00pm -

6:30pm 

Mungalla Station Drone overlay footage Can we source the drone crew for this 

shoot? 

Local Stories, Interviews, Postcards and Overlay Vision 

7:30am -

9:30am 

Ingham  Film Hinchinbrook Way Story 3 

Wild Local Prawns 

 

 

 

 

Ben + Steve and Assistant 

Can we source the drone crew for this 

shoot? – I’d like to get footage of one or 

two of their fishing boats heading out 

from Dungeness This can be timed for 

any morning during the event down at 

Lucinda. 

10:00am -

11:30am 

Ingham Post Card 2 

Local blacksmith shop with John 

Heard and Ingham Public 

artworks 

Ben + Steve and Assistant 

John Heard to showcase production of 

the trophy.  Postcard to also feature 

other local works  

12:00pm – 

2:00pm 

Braemeadows Hinchinbrook Way Story 4 

Bellasato – Hinchinbrook Pasture 

Raised Heritage Breed Chickens 

Ben + Steve and Assistant 

Onsite at Bellasato Farm  

2:15pm – 

2:45pm 

Forrest Beach Ben + Steve and Assistant 

Can we source the drone crew for this 

shoot? 

Swimming shoot at Forrest Beach  

5:30pm Mungalla Station IFS Bio 

Interview at Mungalla Station with 

South Korean angler Mr Park 

Ben + Steve and Assistant 

 

Drone Crew 

    

Event 

4:30pm -

7:30pm 

 Mungalla Experience  

Boomerang throwing, Kup Murri 

dining experience, Campfire story- 

telling and didgeridoo playing  

All angler and open invite to production 

crew (just need confirmation of numbers 

prior to event)   

Briefings 

5:00pm -

5:45pm 

Lucinda Point 

Hotel 

Planning Session Michael Harris, Matthew Osborne 

Todd Eveleigh, Ryan Moody 

5:45pm -

6:30pm 

Lucinda Point 

Hotel 

Briefing Session Michael Harris, Matthew Osborne, Todd 

Eveleigh, Ryan Moody, IFS crew and IFS 

Anglers  

 

 

 

 

 

 

 

 

 



 

3.5 Wednesday 12 October 2016 

Timing  Location Activity Notes 

Korean Fishing Channel 

Option to transfer to Burdekin if angler doesn’t make grand final 

IFS Event Production 

Option 1 (fine weather) 

5:30am -

10:30am 

Great Barrier Reef 

and  

Lucinda Jetty 

Round Three  

Japan vs South Korea 

 

10:30am 

-12:30pm 

Lucinda Post round interviews and lunch  

12:30pm 

-1:15pm 

Lucinda to Herbert 

River Gorge Location 

1 

Chopper 1 

Helicopter  transfer one (Josh) 

 

Chopper 2 

Helicopter transfer two (pilot to be 

confirmed) 

Herbert River Gorge location 1. 

https://goo.gl/maps/Kt4Jds4yHnT2 

 

Crew 

Mathew Osborne 

Matt Wood 

Sam Hannan 

Grand final anglers x 2 

Photographer 

1:20pm-

1:45pm 

Herbert River Gorge 

Location 1 to 

campground 

Chopper 1 

Heli-Transfer spotters (x2) from 

campground into grand Finale 

Location 1 (pilot to be confirmed) 

 

2:00pm -

5:00pm 

 Grand Final – Round 1 

 

 

5:05pm Location 1 to 

Campground 

Chopper 1 

Heli-Transfer spotters (x2) from 

campground into grand Finale 

Location 1 (Josh) 

 

 

5:10pm Location 1 to 

Ingham 

Chopper 2 

Heli-transfer anglers and producer 

to Ingham 

Angler 1 

Angler 2 

Producer 

(25 minute flight) –  

Car waiting at Ingham Airport to transfer 

to hot showers and briefing session in 

Ingham 

5:25pm Location 1 to 

Yamanie Gate 

Chopper 1 

Team 2 transferred to waiting car 

Michael Harris to arrange connecting car 

at Yamanie Gate 

Cameraman 1 

Cameraman 2 

Photgrapher 

5:25pm -

6:40pm 

Yamanie Gate to 

Lucinda 

Drive back to Lucinda Cameraman 1 

Cameraman 2 

Photographer 

5:30pm -

5:35pm 

Yamanie Gate to 

Abergowrie Farm 

Chopper 1 

Josh to transfer chopper 1 for 

overnight storage at Abergowrie 

 

 

5:45pm -

6:30pm 

Abergowrie Farm to 

Ingham 

Josh to drive to Ingham and meet 

briefing crew at 6:45pm at Lees 

Hotel 

 

 

 

 

 

 

 

 

Josh may choose to fly back to Ingham – 

yet to be determined. 

https://goo.gl/maps/Kt4Jds4yHnT2


Timing  Location Activity Notes 

Option 2 (rough weather) 

9:00am -

2:00pm 

Great Barrier Reef 

and  

Lucinda Jetty 

Round Three  

Japan vs South Korea 

 

2:00pm -

2:30pm 

Lucinda Post round interviews and lunch Camera man 3, Will Walquist 

2:10pm-

2:55pm 

Lucinda to Herbert 

River Gorge location 

1. 

https://goo.gl/maps

/Kt4Jds4yHnT2 

Chopper 1 

Helicopter  transfer one (Josh) 

Mathew Osborne 

Matt Wood 

Sam Hannan 

 

 

 

 

2:55pm Hebert Gorge 

Location 1 

Film crew in situ   

3:00pm -

3:20pm 

Blanco Falls 

Campground 

Chopper 1 

Heli-Transfer spotters (x2) from 

campground into grand Finale 

Location 1 (pilot to be confirmed) 

 

2:35pm – 

3:20pm 

Lucinda to Herbert 

River Gorge location 

1. 

https://goo.gl/maps

/Kt4Jds4yHnT2 

Chopper 2 

Helicopter transfer two (pilot to be 

confirmed) 

Team 2: 

Grand final anglers x 2 

Renee Liddle or Dianne Purnell 

3:30pm – 

5:20pm 

Herbert River Gorge 

Location 1 

Grand Final – Round 1 

 

 

 

 

 

 

5:20pm Location 1 to 

Campground 

Chopper 1 

Heli-Transfer spotters (x2) from 

campground into grand Finale 

Location 1 (Josh) 

 

Team 3 will be back in Lucinda by 

approx 6:15pm – allowing 45 minutes 

before pickup for meet and greet in 

Ingham at 7:30pm at Lee’s Hotel. 

5:30pm Location 1 to 

Ingham 

Chopper 2 

Heli-transfer anglers and producer 

to Ingham 

Mathew Osborne 

Angler 1 

Angler 2 

 

(25 minute flight) –  

Car waiting at Ingham Airport to transfer 

to hot showers and briefing session in 

Ingham  

5:40pm Location 1 to 

Yamanie Gate 

Chopper 1 

Team 2 transferred to waiting car 

Michael Harris to arrange connecting car 

at Yamanie Gate 

Matt Wood 

Sam Hannan 

Renee Liddle or Dianne Purnell 

 

 

 

5:55pm -

7:10pm 

Yamanie Gate to 

Lucinda 

Drive back to Lucinda Matt Wood 

Sam Hannan 

Renee Liddle or Dianne Purnell 

5:55pm -

6:00pm 

Yamanie Gate to 

Abergowrie Farm 

Chopper 1 

Josh to transfer chopper 1 for 

overnight storage at Abergowrie 

 

 

6:00pm -

6:45pm 

Abergowrie Farm to 

Ingham 

Josh to drive to Ingham and meet 

briefing crew at 6:45pm at Lees 

Hotel 

 

 

 

 

 

Josh may choose to fly back to Ingham – 

yet to be determined. 

https://goo.gl/maps/Kt4Jds4yHnT2
https://goo.gl/maps/Kt4Jds4yHnT2
https://goo.gl/maps/Kt4Jds4yHnT2
https://goo.gl/maps/Kt4Jds4yHnT2


Timing  Location Activity Notes 

Local Stories, Interviews, Postcards and Overlay Vision 

5:30am – 

12:00pm 

Zoe Bay and Mulligan 

Falls  

Postcard 3 – Hinchinbrook 

Island and Zoe Bay 

Interview with Chinese 

Angler 

Overlay footage Additionally 

taking stock footage for a 

later story on John Schmidt 

(just need some onboard 

footage and time a drone 

flyover to coincide with Zoe 

Creek shoot) 

Ben + Steve and Assistant 

Boat sourced from Absolute North 

Charters (no cost)Boat can take 7 pax 

Need to arrange drone boys for part of the 

shoot. Need to arrange one fishing boat 

for Zoe Creek Shoot 

12:00pm -

2:30pm 

Contingency (rest!!)   

2:30pm -

5:30pm 

Ingham Hinchinbrook Way Story 5 

– Chiesa Beef 

 

Drone Crew 

    

Event 

7:30pm  IFS meet and greet at Lee’s 

Hotel 

BBQ to be managed by 

Ingham Lions Open invite 

to the public 

IFS Anglers, Michael, Ben  

One camera man 

Briefings 

6:30pm Lee’s Hotel Briefing session Michael Harris, Matthew Osborne 

Josh Liddle 

 

7:00pm Lee’s Hotel Briefing session IFS Crew and IFS Anglers  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

3.6 Thursday 13 October 2016 

Timing  Location Activity Notes 

Korean Fishing Channel 

Option confirmed with JC. 

IFS Event Production 

4:30am -

6:00am 

Dungeness – Herbert 

Gorge 

Travel to helicopter pickup 

point from Dungeness  

 

 

5:45am Campground to 

Location 1 

Transfer spotters from 

campground to location 1 

 

6:10am Heli-transfers into 

Herbert River Gorge  

First Transfer: 

Team 1 

 

We may have two helicopters this day 

both with capacity to carry 3 pax.  On this 

basis the timing below will be reduced; 

however for planning purpose we are 

working on the assumption of one 

helicopter. 

6:30am  Second Transfer: 

Team 2 

 

 

6:50am  Third Transfer: 

Team 3 

 

 

7:00am -

9:30am 

 Grand Final – Round 2  

9:30am -

12:00pm 

Blanco falls and Herbert 

River Gorge  

Overlay vision One crew to Blanco Falls the other to 

Herbert River Falls 

12:00pm-

1:00pm 

Heli-transfers out of 

Herbert River Gorge 

  

2:30pm – 

3:30pm 

Return to Dungeness All crew back in Dungeness 

– except local content crew 

 

Local Stories, Interviews, Postcards and Overlay Vision 

6:00am -

8:30am 

TYTO Wetlands Postcard 4 – Birdlife and 

wetlands 

 

9:00am -

3:00pm 

Contingency     

3:00pm -

4:45pm 

Lucinda Postcard 5 – Lucinda  

IFS Champion Ceremony  

 

Drone Crew 

    

Events 

4:00pm -

4:30pm 

Lucinda IFS Champion Ceremony   

6:00pm -

9:00pm 

Ingham Hinchinbrook Flavours   

 

 

 

 



Queensland Asia Tourism Strategy
2016-2025

Executive Summary

teq.queensland.com



 Queensland seeks to increase overnight visitor 
expenditure (OVE) from Asian markets to $6.8673  

billion by 2025, contributing to the state’s visitor 
economy and supporting up to 30,0004 additional jobs.

THE OPPORTUNITY
Globally the tourism sector is witnessing phenomenal growth in 
Asian outbound travel. By 2020 Asian outbound travel will reach 
286 million travellers – over 100 million more than in 20141.  
Asian travellers accounted for one in three international visitor 
nights in Queensland in 2005; today they represent nearly half2. 
Although Queensland is attracting increasing numbers  
of Asian travellers, competition from domestic and international 
destinations will intensify.

The Queensland Asia Tourism Strategy 2016-2025 provides the 
platform for Queensland to capitalise on the Asia opportunity.  
Pivotal to success is maintaining a balanced and diverse portfolio 
of mature and emerging Asian source markets. The strategy 
aims to maximise Queensland’s competitive position with Asian 
travellers, drive sustained growth in Queensland’s tourism industry 
and deliver jobs in regional Queensland. The strategy is based on 
research and insights from Deloitte Access Economics and Tourism 
Australia and extensive consultation with government and industry 
partners. Tourism and Events Queensland (TEQ) has developed the 
strategy as a core component of the Queensland Government’s 
overarching strategy Advancing Tourism 2016-20.

The strategy outlines seven key strategic areas of opportunity:

  Targeted consumer marketing;

  Trade engagement;

  Aviation access and strategic partnerships;

 Infrastructure and investment;

  Experience development;

 Events optimisation; and

  International education. 

OUR VISION IS: 
Inspiring Asia to experience the best address on earth

Inspiring
through brand, integrated marketing 
and events 

Asia
in priority Eastern international 
source markets

to experience
Queensland’s signature experiences 
and events

the best
through quality and innovation, 
enhance destination offerings

address on earth showcasing the best of Queensland

1 Source: MasterCard Intelligence Report (2015) 
2 Source: Tourism Research Australia (TRA) International Visitor Survey (IVS) YE 
March 2016. 

ASPIRATIONAL GOAL 

By 2025 Queensland will be recognised 
as the leading Australian destination  

for market share, reputation and experience  
delivery by Asian travellers

“The size of the prize is enormous if we act 
 now to take advantage of the opportunity  

before us. This strategy has been developed  
to help propel industry beyond ‘business  

as usual’ and enable Queensland  
to maximise the benefits of being  

within a similar time zone  
and one flight away 

 from the fastest growing 
region in the world.” 

~ Bob East,  
TEQ Chairman 

RISE OF ASIAN OUTBOUND TRAVEL 
In the past decade, the importance of Asian travellers to Queensland and 
Australia has grown significantly and is projected to continue. By 2025, 
if current trends persist, Queensland will be hosting 1.5 million Asian 
travellers. It is critical to understand the key drivers of outbound travel from 
Asia and the characteristics of the new Asian traveller. Three megatrends 
underpin the increase in outbound travel from Asia: population growth, 
urbanisation and the growth of the Asian economy.5

The Asia region accounted for 60% of total global population  
in 2015 – 4.3 billion people

The Asian economy has doubled in size every 16 years

Outbound Asian travel will increase from 181 million trips in 2014  
to 286 million trips in 2020 – an annual rate of growth of 7.9%6

By 2034, Asia will have 23 of the world’s mega hub airports;  
up from 12 in 20147 

Smartphone penetration for the region is projected to increase  
to over 50% by the end of the decade

3 This target was developed based on Tourism Forecasts 2016 published by TRA  
Note: TRA reviews and revises the Forecasts on an annual basis. Accordingly TEQ will review 
the target annually. All targets are based on existing data sources at the time of publication. 
Measurement of these is subject to the availability and consistency of these data sources. 
4 Based on achieving the expenditure goal of $6.867 billion and the job creation equivalent 
of one additional job for every $100,000 of additional international OVE (State Tourism 
Satellite Account 2014-15 base year) Note: jobs attributable to Asian OVE cannot be 
measured independently. 
5 Source: Deloitte Access Economics (2016) Asia Research Report 
6 Source: MasterCard Intelligence Report (2015) 
7 Source: Airbus Global Market Report (2014)

Image Courtesy of Melbourne Chinese Post



QUEENSLAND’S ASIAN TARGET MARKETS
Across the target countries, the key segments are Millennials and FIT as 
they are travelling outbound in large numbers, spend more and explore 
further. Education, Visiting Friends and Relatives (VFR), group tours,  
high net worth and business visitors, and Asian multicultural communities 
in Australia will remain important groups for Queensland.  
Women have been identified as a target for marketing  
initiatives as they are highly influential  
in travel decision making.

THE NEW ASIAN TRAVELLER

Win share
Singapore,  
Hong Kong SAR, 
Taiwan & Malaysia
Investment will seek to 
win market share from 
these mature markets 
where Queensland has a 
strong presence

r 1. Do you know your organisation’s unique value proposition and 
which Asian markets your product appeals to?

r 2. Do you operate seven days a week, year round?

r 3. Do you offer international standard policies such as cancellation, 
payment and rooming policies?

r 4. Have you secured a strong foothold with the domestic tourism 
market? 

r 5. Do you understand the travel distribution system and have 
relevant rate structures in place? 

r 6. Have you conducted a careful assessment of your competition 
both locally and nationally? 

r 7. Have you reviewed Tourism Australia’s Consumer Demand 
Project to understand the cultural nuances, aspirations and 
drivers of consumers across Asian markets?

r 8. Are you aware of Queensland’s Hero Experiences and have you 
identified how your business delivers on this marketing promise?

r 9. Do you have tailored marketing and social media plans specific 
for relevant markets?

r 10. Do you understand where consumers can source information 
about your product and invest appropriately in digital marketing?

r 11. Have you developed a range of promotional collateral with 
targeted and culturally sensitive messages for both consumers 
and the travel trade? 

r 12. Do you have booking systems in place to accept international 
bookings both direct, and via the travel distribution network (on 
and offline)?

r 13. Are you working with complementary product in your region to 
jointly package and promote to target Asian markets?

r 14. Do you provide clear location information or transport connectivity 
to ensure your business is easily accessible to Asian travellers?

r 15. Do you invest in relationship building with your distribution 
partners whether that be through trade shows, sales missions, 
sales calls, familiarisations or networking events?

r 16. Have you sought advice from your local and regional tourism 
offices, TEQ, Tourism Australia and ATEC?

r 17. Do you encourage social sharing while consumers are at your 
product?

TOTAL __/17

How did you score? The following resources will help equip you with 
the knowledge to make your business ‘Asia Ready’: 

Useful Links
Tourism Export Toolkit:  
tourism.australia.com

Australian Tourism Export Council:  
atec.net.au

ASIA READY HEALTH CHECK
   – IS MY TOURISM PRODUCT ASIA READY?

HOW DO I GET INVOLVED?
The rise of outbound travel presents exciting opportunities for 
Queensland tourism operators. In order to stand out in the highly 
competitive global environment it is essential that the Queensland 
tourism industry is equipped and ready to welcome increased visitor 
numbers. It is important that businesses perform ‘health checks’ and 
continue to learn more about the ever-evolving Asia travel market.

66%  of Chinese outbound 
travellers are Millennials.  

Asian FIT arrivals to Australia 
grew from 1.63 million in 2005 to

2.6 million in 2015

 Grow
India & Indonesia
Investment will  
build foundations  
for mid-long term  
growth with modest 
growth in the  
short term  

Accelerate
China, Japan &  
South Korea
With increased 
investment these 
markets have  
the potential to grow  
at a much faster rate

The new Asian traveller is distinct from previous generations: they are 
highly affluent and educated, urbanised and digitally connected. They 
prefer autonomy when travelling, rather than a structured group tour.  
They are also not a homogenous group – today’s typical Asian traveller 
differs from country to country, city  
to city, and generation to generation.

These Free and Independent Travellers (FIT) are:

  Pursuing unique and exotic destinations

  Experienced travellers not tourists 

 Spending more on activities and dining

 Seeking high quality experiences and cultural immersion

 Highly connected and engaged in social and digital media

QUEENSLAND’S ADVANTAGE
World-class beauty and incredible natural wonders are a competitive 
advantage for Queensland in the priority Asian markets. The Great Barrier 
Reef, encounters with iconic wildlife, richly diverse rainforests, marine life 
and thousands of kilometres of unspoilt beaches and coastline have great 
appeal for Asian travellers. 

Queensland has the capacity to offer quality and  
authentic interactions with the natural environment  
and local cultures that resonate with today’s modern  
Asian travellers. This strategy focuses on increasing  
our understanding of needs and aspirations of these  
travellers, enhancing and extending products and  
experiences and effectively engaging and connecting  
to inspire Asian travellers to experience the best address on earth.
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STRATEGIC DIRECTIONS TO MAXIMISE THE POTENTIAL
The strategy presents seven strategic directions and priority actions for industry and government to secure strong and sustained growth 
from key Asian markets. These strategic directions and their suite of actions will be delivered and monitored through annual action plans 
with associated key performance indicators. These plans will be developed and implemented in consultation with partner agencies. The 
target markets and segments will be reviewed annually.

Strategic Direction 1: Deliver targeted consumer marketing into key Asian markets

1.1 Grow Queensland’s understanding of target markets to gain further insights into the opportunities and nuances of individual consumer segments.

1.2 Increase brand awareness of Queensland and its experiences across target markets in Asia.

1.3 Develop a range of marketing initiatives within the creative platform that bring the experiences to life and drive conversion. 

1.4 Harness word of mouth marketing by using relevant social media channels, celebrity endorsements and digital influencers.

Strategic Direction 2: Enrich trade engagement to increase consumer awareness and encourage conversion

2.1 Focus trade activity on the priority regions and cities, working with agents active in these cities to establish, develop and grow partnerships and 
maximise results.

2.2 Grow the awareness of Queensland in Asian markets during the consumers’ dreaming and planning phases, and grow the expertise within the 
tourism industry to ensure the booking phase is seamless and results in a strong return on their investment.

2.3 Identify Online Travel Agents (OTAs) and Travel Aggregators who are trusted leaders in Asian source markets and enable Queensland to have a 
strong presence within these powerful booking sites.

2.4 Centre effort on Inbound Tour Operators (ITOs) and Domestic Travel Agents based in Australia that have an Asian focus to ensure the distribution 
system has access to Queensland’s best experiences and products for FIT, groups tours and VFR segments.

Strategic Direction 3: Strengthen aviation access and strategic partnerships

3.1 Continue to secure international routes through the Attracting Aviation Investment Fund with a particular focus on long-term volume and yield.

3.2 Through the Advance Queensland: Connecting with Asia Strategy (2016-20), build capacity and support industry partnerships and collaborations for 
new tourism opportunities in key Asian markets.

3.3 Support the Federal Government’s efforts to facilitate bi-lateral agreements and improve access to visas from Asian source markets particularly 
those with a strong outlook for growth in visitation.

3.4 Enhance existing strategic partnerships, relationships and alliances and build on existing activity.

3.5 Develop new strategic partnerships including but not limited to airlines, trade, travel and events industry, non-travel industry and leading 
organisations in the digital and social arena.

Strategic Direction 4: Prioritise infrastructure and investment to meet demand

4.1 Build relationships with leading Asian tourism industry investors to attract investment into tourism infrastructure.

4.2 Foster catalyst tourism infrastructure projects, facilitating an investment pipeline of new hotels, attractions and access infrastructure to meet and 
grow demand from Asia.

4.3 Stimulate investment in new and refurbished ecotourism opportunities that support the creation of uniquely Queensland visitor experiences that will 
be treasured, and inspire learning and conservation of our natural environment amongst Queensland’s visitors. 

4.4 Foster a holistic approach to the transport opportunities in Queensland and highlight the overarching vision of providing an exceptional journey for 
every visitor from start to finish. 

4.5 Through the Advance Queensland: Connecting with Asia Strategy 2016-20 invest in and partner with consortia to drive growth from Asia and grow 
jobs for Queensland.

Strategic Direction 5: Foster the development of high quality Queensland experiences

5.1 Harness Queensland’s competitive advantage in nature based experiences and align the offering to match the tastes and preferences of travellers 
across Asia.

5.2 Provide the Queensland tourism industry with guidance on what Asian consumers want through provision of refreshed market-by-market research 
on consumer behaviour and travel preferences.

5.3 Encourage Queensland’s tourism industry to adopt ‘Asia Ready’ practices throughout their business and ensure a market-by-market focus is applied 
to Experience Development activity.

5.4 Support the digital capability of Queensland tourism businesses to deliver high quality digital experiences in a way that resonates with Asian consumers.

Strategic Direction 6: Attract Asian visitors to experience the best events in Australia

6.1 Explore event opportunities to attract Asian visitors to Queensland.

6.2 Support the industry in bidding for incentive travel out of Asia to Queensland’s destinations.

6.3 Develop event calendars for target markets that can be used to build visitor demand.

6.4 Work with events in Queensland to enhance the experience for Asian vistors.

Strategic Direction 7: Leverage the tourism potential of the international education network

7.1 Engage the expansive student network to create lifelong advocates for travel in Queensland.

7.2 Elevate the awareness of Queensland’s destinations through increased engagement with Asia specific domestic trade and media partners.

7.3 Leverage ‘graduation tourism’ to it’s full potential by engaging with students and their visiting friends and relatives.

7.4 Elevate Queensland’s presence as a world class ‘study tour’ destination through identification and promotion of uniquely Queensland  
Edutourism experiences.

7.5 Establish strong partnerships with the education and training sectors such as university, English Language Intensive Courses for Overseas Students 
(ELICOS), Vocational Education and Training (VET) and school networks in Australia.

7.6 Encourage repeat visitation to Queensland by promoting the destination experiences to the expansive Queensland alumni network across Asia.



“The Asia market provides wonderful opportunities for tourism 
operators.  Building trusted relationships across all markets must 
be viewed as a long term strategy – consistency is key. A balanced 

portfolio of markets is critical to a successful Asia strategy.”
– David James, Director, Tangalooma Resort 

 
“The rise in use of mobile phones and the internet is changing the 
way Asian consumers plan their travel. User generated content on 

social travel platforms such as China’s Mafengwo is playing a critical 
role, inspiring and influencing travellers.”

– Gang Lv, Chief Operating Officer, Mafengwo 

吕刚，首席运行官, 蚂蜂窝

“Coming of age during a time  
of technological and economic change, Millennials have  

a different set of expectations and behaviours  
from their parents. Reaching this ‘we, now and more’  

generation and earning their loyalty is critical  
to Queensland’s tourism growth.” 

– Eva Ng, Vice President, Nielsen 

“The growing FIT market out of Asia is diverse and rapidly 
changing. We need to understand their preferences and develop 
differentiated offerings that resonate. Done well, we will inspire 

these travellers to visit the best address on earth.”
– Michael Healy, Group Director, Sales and Marketing, Quicksilver 

“Increasing direct air access from Asia will be vital  
over the next decade. The Attracting Aviation  

Investment Fund is a welcome initiative to support  
route development and heralds an extraordinary time  

of growth in aviation services to Queensland.”
– Michael Burke, Vice President, Hong Kong Airlines

“The international education sector brings enormous value  
to the state economically, socially and culturally. International 

students’ footprint can extend well beyond tuition fees and 
accommodation as lifelong advocates for Queensland, sharing 

their experiences and encouraging others to follow.” 
–  Alex Blauensteiner, General Manager for Business 

Innovation, Skills and Trade, Brisbane Marketing

Published by Tourism and Events Queensland August 2016
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RATES AND CHARGES RELIEF FOR THE OLD INGHAM FIRE STATION – 45 MCILWRAITH STREET, 
INGHAM 
 

Executive Summary  
Council is entering into a licence to occupy agreement with State of Queensland, for the use of the old Ingham Fire 
Station building at 45 McIlwraith Street, Ingham being Lot 1 on SP117199 by the local Rural Fire Service and the 
local State Emergency Service (SES).  
 
It is recommended that Council grant a concession for the Water Base Charge and Sewerage Charges for the 
premises.  Furthermore, that the Water Consumption Charges and State Emergency Management Levy be paid by 
Council from the budget allocated for SES operations. 
 

For Council Decision – Recommendation  
That Council grant a concession equal of 100% for each of the following charges: 
 
• Water Base Charge; and      
• Sewerage Charge; 

      
for the premises located at 45 McIlwraith Street, Ingham, described as Lot 1 on SP117199 as it is being used for 
emergency and disaster management by the local Rural Fire Service and the local State Emergency Service (SES), for 
the term of the licence to occupy between the Council and the State of Queensland. This is to apply for the rates 
levied from 01/08/2018 to the 30/06/2018. 
 
That the State Emergency Management Levy be paid from the budgeted allocated for SES expenses. 
      

Background  
Council is entering into a licence to occupy agreement with State of Qld, for the use of the old Ingham Fire Station 
building at 45 McIlwraith Street, Ingham being Lot 1 on SP117199 by the local Rural Fire Service and the local State 
Emergency Service (SES).  
 
As both these organisations are community volunteer based organisations performing public safety assistance in 
times of emergency and disaster events, it is recommended that Council give consideration to waiving all Rates and 
Charges associated with the property with the exception of the State Emergency Service Levy and the water 
consumption charges. 
 
The State Emergency Service Levy is a not a levy issued by Council and therefore Council does not have the authority 
to waive this charge.  Council collects this levy on behalf of the State and all monies collected are then forwarded on 
to the State of Queensland. 
 
It is recommended that the water consumption charges be paid by Council from the budget allocated for SES 
operations. 
 

Attachments  
Nil 
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Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Nil 
 

Consulted With  
Mayor Ramon Jayo 
Chief Executive Officer, Dan McKinlay  
Executive Manager Development, Planning and Economic Development, Rosemary Pennisi 
Acting Chief Financial Officer, Merrilyn Cox 
 

Financial and Resource Implications  
The current rates and charges are as follows: 
 

• General Rates (exempt due to $0 Valuation)  $    0.00pa  
• Waste Management Levy     $    0.00pa 
• Water Base Charge     $370.20pa 
• Sewerage Charge     $758.80pa 
• Water Consumption (based on actual usage of $1.01kl) $   10.00pa approx. To be paid from Council SES 

budget. 
• State Emergency Management Levy – Area B Group 3 $406.00pa 

 

Payment of water usage charges and the State Emergency Management Levy will be paid from the SES annual 
operating budget. 

 

Risk Management Implications  
Nil  
 

Strategic Considerations  
Corporate Plan – 5.4 
 

Officers Comment  
Both the Rural Fire Service and State Emergency Service are community volunteer based organisations performing 
public safety assistance in times of emergency and disaster events, therefore consideration should be given to 
providing rates and charges relief for the use of the old Ingham Fire Station located at 45 McIlwraith Street Ingham. 
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OFFICE OF THE MAYOR AND CHIEF EXECUTIVE OFFICER ACTIVITY REPORT FOR MONTH ENDING 31 
MARCH 2018  
 

Executive Summary 
This Report is presented for the information of Council and includes an activity update for the month ending 31 
March 2018. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Officers Comment 
Nil  
 

CAPITAL WORKS CURRENTLY IN PROGRESS  

• See attached  

MEDIA ENGAGEMENT  

• Media releases sent - 6 

• Media enquiries carried out – 21 

• Hinchinbrook Shire Council Facebook page – 2,182 likes (1,905 likes as at 28 February) 

• Most engaged post from March – Easter Weekend Waste Facility Operating Hour (5,433  from organic reach and 
0 from paid reach), 294 post clicks, 17 reaction/comments/shares 

• Press articles – 46 

• TV coverage – 9 

• Radio coverage – 78 

• Web coverage - 390 

HUMAN RESOURCE SERVICES  

HRS activities also include addressing all other HR matters which are not identified in this Report. 

Recruitment: 

Advertised Vacancies:   

• Regional Events Coordinator 

• IT Senior Coordinator 
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• ICT Systems Administrator 

• Chief Financial Officer 

• Cemetery Attendant 

• Land Dealings Administration Officer – 12 Maternity Relief readvertised 

• Administration Assistant. 

Recruitment not finalised: 

• Casual Labourers –short listed for interview - to be conducted as soon as possible. 

New Employees: 

•  Finance Trainee  

• Planning and Development Trainee 

• Records and Customer Service Trainee 

• Casual Labourers – short listed for interview - to be conducted as soon as possible.  4 from the short listed 
have been employed on direct appointment to assist with flood clean up. 

Internal Appointments –  

• Environmental Services Administration Assistant. 

Resignations 

• Nil. 

Work Experience: 

• 2 students working 1 day per week in Workshop extended to end of school holidays. 

Training: 

• Cert III in Civil Plant Operations and Civil Road Maintenance is about to resume with a new RTO at neutral cost 
to Council.  10 other employees will sign up in the next few weeks under Government User Choice Funding to 
do Cert III Civil Road Construction and Maintenance.   

• Still not resolved - Cert III in Driving Operations - HR licencing for employees that are completing Plant 
Operations to enable them to move plant from site to site  

• Matrix identifying Training and Skills gap linking Policies and PD’s continues to be developed; this is being 
transferred into TechOne - 60 %. 

General: 

• Certified Agreement waiting on Union Organisations prior to going to vote 

• Updating of Organisational Structure, changes have been identified through budget and updating is being 
finalised 

• Amending TechOne Organisational Structure is about to commence.  HR discussing with Payroll the option of 
doing a whole new one within test identifying all changes and transferring over to live so as not to create 
disruption.  If this can be done then HR will finalise next week 

• Continuation of Policy Statements, Policy and Procedures updating for CEO approval. 
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WORKPLACE HEALTH AND SAFETY  

• Incident Reports  

See graphs attached 

• Hazard Reports  

See graphs attached  

• Public Liability Claims  

See graphs attached  

• Workers Compensation and Rehabilitation 

See graphs attached  

• WHS Training 

o Nil 

• Health Monitoring 

o Asbestos Health Checks  

 

PARTNERSHIP, REGIONAL AND STATE ACTIVITIES 

• North Queensland Regional Organisation of Councils - NQROC 

o Nil  

• Far North Queensland Regional Organisation of Councils – FNQROC 

o Nil  

• Regional Economic Development Regional Organisation of Councils – RED-ROC 

o Nil  

 

EMERGENCY DISASTER MANAGEMENT 

• Activities  

o 8 March – LDMG Meeting (am and pm) 

o 9 March – LDMG Meeting (am and pm) 

o 10 March – LDMG Meeting (am and pm) 

o 10 March – DDMG Meeting (am) 

o 11 March – DDMG Meeting (am) 

o 12 March – DDMG Meeting (am) 

o 13 March – LDMG Meeting (am) 

o 13 March – DDMG Meeting (am) 

o 13 March – Meet with QRA representative (am) 

o 13 March – Meet with Leader of the Opposition (D Frecklington) 

o 13 March – Internal meeting with Disaster Management Officer 

o 13 March – Meet with Minister for Fire and Emergency Services, Commissioner and Assistant 
Commissioner 

o 14 March – LDMG Meeting (am) 

o 14 March – Meet with Minister for Communities, Disability Services and Seniors (C O'Rourke) 

o 14 March – Meeting with Department State Development and Councillors – Recovery 

o 14 March – Councillor Recovery Group Discussions 
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o 14 March – Environment Recovery Group Discussions 

o 15 March – LDMG Meeting (am) 

o 15 March – Meet with Lions District Governor Bob Robertson Vice District Governor and Alan Hansen 

o 15 March – Disaster debrief with EMT 

o 16 March – Meet with Shadow Minister Fire, Emergency Services and Shadow Minister for Agriculture, 
Industry and Development 

o 19 March – LDMG Meeting (am) 

o 19 March – Master Recovery Group Meeting 

o 19 March – Meet with Disaster Recovery Officer 

o 25 March – LDMG Meeting (am) – Acting CEO 

o 26 March – SDCC Teleconference (am) – Acting CEO 

o 26 March – LDMG Meeting (am and pm) – Acting CEO 

o 27 March – LDMG Meeting (am and pm) – Acting CEO 

o 28 March – LDMG Meeting (am and pm) – Acting CEO 

o 28 March – Meet with Andrew Buckley – Acting CEO  

o 29 March – LDMG Meeting (am and pm) – Acting CEO 

o 30 March – SDCC Teleconference (am) – Acting CEO 

• Training 

o Nil 

 

PROJECTS 

• CSI Project 

CRM – CRMs went live on 20 February 2018.  Reporting options are being investigated. 

• Customer Service Charter 

Charter is now in place.  Continue to review and focus on the various gateways that impact on meeting targets 
such as CRM system, timely feedback on queries / complaints.  Generally there has been a good improvement 
across the organisation. 

• Actions from Staff Survey Results 

Planning in place for new staff survey after 30 June 2018.  

• Internal Audit – Fuel Management 
See attached report 

 

MANAGEMENT ACTIVITY  

• Conference Attendance  

o Nil  

• Training Attendance  

o Nil 

• Meeting Attendance  

In addition to the meetings already documented the CEO attended the following meetings:-  

o 1 March – Executive Management Team Meeting  

o 1 March – Internal staff meetings 

o 2 March – Internal staff meetings 
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o 5 March – Internal staff meetings 

o 6 March – Councillor Connect Session 

o 7 March – Internal staff meetings 

o 8 March – Internal staff meeting 

o 9 March – Internal staff meeting 

o 15 March – Internal staff meeting 

o 16 March – EBA meeting 

o 16 March – Internal staff meeting 

o 19 March – Meet with Major General Stuart Smith and Chamber re: Youth crime 

o 19 March – Internal staff meeting 

o 20 March – Councillor Portfolio Meetings 

o 21 March – Internal meetings 

o 22 March – Safety Committee Meeting 

o 22 March – Internal meeting 

o 22 March – Meet with Brendan Moon, QRA 

o 22 March – RDA Board Meeting 

o 22 March – Executive Management Team Meeting  

o 23 March – Budget Meeting 

o 23 March - Internal meetings 

o 27 March - General Meeting – Acting CEO 

o 27 March – Projects Development Group Meeting – Acting CEO 

o 29 March - Executive Management Team Meeting  

 

• Events  

o 4 March – Mt Fox Lions Club Meeting, Mt Fox 

o 18 March – Commonwealth Games Queens Baton Relay 

 

BUSINESS IMPROVEMENT TEAM  

Key initiatives arising from the Business Improvement Team meetings to date are as follows: 

• Onboarding Process 

• Corporate Identity Manual 

• Software program for grave maps - mapping software to be available on mobile devices 

• Introduction of Sustainability Policy and Procedure 

• Inspection Apps for Field Work 

• Depot Wash Down Bay Improvements 

• Permanent Signage at Flood Prone Areas 

• Pre-recorded message for Council phones 

• Staff Silos – Register for Unwanted Furniture and Equipment 

• IT Request Box for Outdoor Staff 

• Purchase of Portable Site Office / Lunchroom 
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• Multi-tyred Roller Attachment for Council Graders 

• Wifi Access to Pest Management Shed 

• Hot and Cold Water Tap at Works Depot Kitchen 

• Lunch room Improvements 

• Use of Gravel from Shoulders of Unsealed Roads 

 

MAYORAL DISCRETIONARY FUND  

• Nil 
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Office of the CEO Capital Progress Report: 
P Procurement 

 

Project Description 

(Project Code) 

Programme Estimate 2017/2018 
2017/2018 YTD  

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

CSI Project 2016/2017 

 
$82,000 $0 0 

 

Mar 2018 

$47,933 

 

Carryover from 2016/17 project 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

New Website 2016/2017 $17,000 $0 $0 
Mar 2018 

$14,079 

Carryover from 2016/17 project 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

Unallocated Capital Fund 
2017/2018 

 

$650,000 $0 $650,000 
Mar 2018 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

 



 

LGW Data Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

HSC LTIFR YTD
0.00 0.00 0.00 0.00 6.87 17.18 19.63 30.60 30.54

HSC LTIFR   2016 - 2017 0.00 17.65 23.53 17.65 14.12 11.76 15.12 17.65 15.68 14.12 16.04 14.70

Group C LTIFR YTD (Councils with 
wages $10-20 mil) 0.00 2.45 4.11 4.62 7.92 8.79 10.17 12.20 11.11

Group C LTIFR 2016-2017 12.32 8.62 8.62 7.39 9.85 9.44 9.50 10.16 9.31 8.62 9.18 9.24
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0

LGW Data Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun

HSC Duration Rate YTD LGW data. 0.00 0.00 0.00 0.00 3.00 6.00 12.00 11.57 12.50

HSC Duration Rate 2016 - 2017 0.00 0.00 2.00 13.57 17.57 16.56 16.56 16.56 16.56 16.56 16.60 15.91

Average duration rate for Group C 0.00 6.50 9.20 11.14 18.18 19.14 20.70 22.84 23.65

Duration Rate Group C 2016 - 2017 0.40 10.71 10.71 21.25 19.35 23.17 27.96 29.52 33.97 35.80 35.33 34.79
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Internal Audit : Fuel Management Summary

Area Ref Audit Recommendation Status/Response March Update April Update Expected Completion Date

Depot
Diesel Pump Caliberation

5.1
The diesel pump be correctly calibrated to ensure that the DataFuel console and the pump are properly synchronised. This will
enable greater accuracy in reported information and allow more reliable data analysis to detect anomalies that may require
further investigation.

Datafuel has now provided information to calibrate/synchronise the console and 
pump.  Initial Expected Completion Date of 31 January deferred until 14 
February. Requires calibration by external party, currently receiving quotes.

Datafuel has now provided information to calibrate/synchronise the console and pump & with external assistance the pump has been 
successfully calibrated. 

NA Completed

Segregation of Duties

5.2.1 Receipts of fuel be processed by the Finance Officer who captures supplier’s invoices. 
Fuel is part of the Inventory system and as such it is not applicable or feasible for 
the Accounts Payable officer to receipt fuel deliveries.

 Fuel is part of the Inventory system and as such it is not applicable or feasible for the Accounts payable officer to receipt fuel 
deliveries.The purchase order process is followed so orders have to be receipted prior to matching & payment by Accounts Payable. Any 
issues/discrepancies would be highlighted or investigated.

NA NA

5.2.2 Bulk issues of fuel should be made on requisitions signed by supervisors and managers. 
This is not really practical and the electronic capture of fuel usage and its 
subsequent review means that this not necessary neither

Fuel issues are manually entered into the Inventory system using Datafuel reports which captures plant number, litres taken, odometer 
readings etc. At present only the plant & litres are recorded. However we are already looking at getting the Datafuel report uploaded but 
this requires system configuration by TechOne.  Don’t believe introducing another manual paper based step into the process would add 
value and once the Datafuel reports are automated the Fleet Manager will have the ability to monitor usage.
Within Datafuel, parameters have already been put in place to limit the amount of fuel that can be issued at one time therefore reducing 
the risk of fuel taken exceeding tank capacity.

NA NA

5.2.3
At least once a month the dipping procedure should be witnessed by the Depot manager and the fuel reconciliation completed by
a Finance Officer.

Stores officers dip prior to & after every fuel delivery to check quantity delivered.  
As part of the month end process Stores dip again to check & reconcile the stock 
report & going forward this will be witnessed by the Depot Manager.

Stores officers dip prior to & after every fuel delivery to check quantity delivered. As part of the month end process Stores dip again to 
check & reconcile the stock report & going forward this will be witnessed by the Depot Manager. 

NA Completed

5.2.4
All new, unused fuel key-tags should be kept in a secured location by the Fleet Manager and only issued to stores when a new
item of plant is issued and recorded in a register. The process to replace a lost fuel key-tag should include a statement from the
operator when the tag is lost.

The Fleet Manager currently keeps a record of all plant called ‘Fuel Rego’ & this 
will be expanded to incorporate key-tag information & become a plant register.  
This spreadsheet is locked by the Fleet Manager.
Fleet Manager will be responsible for the safe keeping of key-tags & Stores will be 
responsible for the activating/deactivating of key-tags on Datafuel under 
instruction from Fleet Manager.  Key-tags cannot be used until activated & we re-

The Fleet Manager currently keeps a record of all plant called ‘Fuel Rego’ & this will be expanded to incorporate key-tag information & 
become a plant register. This spreadsheet is locked by the Fleet Manager.
Fleet Manager is responsible for the safe keeping of key-tags & Stores will be responsible for the activating/deactivating of key-tags on 
Datafuel under instruction from Fleet Manager. Key-tags cannot be used until activated & we re-cycle old keys rather than return to 
Datafuel as there is a cost incurred for new ones. 

NA Completed

5.2.5 Old key-tags should be recorded on the register and returned to DataFuel for recycling or destroyed immediately. Covered in 5.2.4 Covered in 5.2.4 above NA Completed

5.2.6
Management should consider implementing a fuel key-tag register, and conduct period “audits” of the fuel key-tag register
against the fleet register to ensure completeness and demonstrate that fuel key-tag use is being monitored

Stores Manager has updated the ‘’ Fuel Rego’ spreadsheet with key-tag numbers 
& is now liaising with Fleet Manager to complete an audit.On going process.

Stores Manager is updating the ‘’ Fuel Rego’ spreadsheet with key-tag numbers & once complete will liaise with Fleet Manager to 
complete an audit. see 5.2.4 above

All key tags have been matched to the relevant Fleet 
and checked and updated on spreadsheet.

Completed

Small Fuel Containers Not identified

5.3.1 All small containers be engraved with the words “Property of HSC” and identified with a unique number.
Not feasible to do as engraving would create a weak point in the container & 
other labelling could easily be removed.

Not feasible to do as engraving would create a weak point in the container & other labelling could easily be removed. NA NA

5.3.2
Periodic reconciliations should be undertaken by Stores and Fleet Officers to ensure that all containers are official Council
Property and are also fully accounted for.  Discrepancies should be investigated.

When full, these containers are locked away & are issued to a particular item of 
plant rather than a specific person. Various employees may handle the same 
container, return or re-fill making full reconciliation difficult.

 When full, these containers are locked away & are issued to a particular item of plant rather than a specific person. Various employees 
may handle the same container, return or re-fill making full reconciliation difficult.
Empty containers are a low value item & don’t have a long shelf life however to address the issue Stores will prepare a simple 
spreadsheet to keep count of containers & record lost or damaged containers where possible.

A detailed format for the spreadsheet is still in 
progress to address variables in the process outside 
a simple despatch and on hand.

31-May-2017

Tanker and Fuel Pods
Tanker and Fuel Pod Records Should be Formalised

6.1.1 The records of fuel issues from the tanker should be maintained in a register that is retained by the tanker operator. 
A new Fuel Management System has been ordered which will record fuel issues 
from the tanker and communicate these transactions to system software.  

Fuel management systems have been ordered for tankers which will allow for automatic recording of fuel issues from the tanker against 
the fleet item being fueled.

2 tankers are still outstanding on order. Mobile 
consoles from Data Fuel have not arrived as Data 
Fuel is waiting to finalise another order to commence 
an extended run.

Complete

6.1.2
Ideally, issues of fuel from the tanker should be signed for by another person, if the tanker driver is the same individual as the
plant operator. 

The new system negates the need for manual signing NA

6.1.3
The fuel pod issues should be recorded in a register that is kept with the utility vehicle and issues should be signed for by the
plant operator

The new system will enable this
Waiting for receipt of consoles, testing and 
installation

Complete

Data Capture into Technology One

7.1.1
Management conduct discussions with the vendors of DataFuel and Starcard to determine whether the information can be
downloaded in a manner that would allow integration into Technology One. 

We have already started looking into this with the assistance of a TechOne 
consultant.  Further consultancy time is required to progress, including fully 
testing the system.

We have already started looking into this with the assistance of a TechOne consultant.  Further consultancy time is required to progress, 
including fully testing the system.

Further discusssions have been held with the T1 
consultant, it has been identified that Data fuel 
consoles need to be delivered and installed prior to 
further T1 involvement to allow identification of data 
fuel fields required in reporting.

31 March 2018 - as per Audit Committee 
meeting 28/2/18

7.1.2
Alternatively, management may wish to explore the use of spreadsheet data, with the use of macro’s, to allow data to be
formatted and uploaded into the Technology One system.

see 7.1.1 Refer comment at 7.1.1. NA NA

7.1.3 Determine whether BP have an electronic platform that Council could utilise to receive data, including odometer readings.
Accounts Payable Supervisor will contact BP Halifax to make initial enquiries.AP 
confirmed BP do have an electronic platform.

7.1.3 Accounts Payable Supervisor has made contact BP Halifax to make initial enquiries.
It has been confirmed that BP has an electronic 
platform.

Completed

7.1.4
Utilise the Caltex Online Business Centre reporting capability through their online portal which contains a number of detection
reports that are in a format that allows data analysis.

see 7.1.1 Refer comment at 7.1.1. Refer comment 7.1.1, 
31 March 2018 - as per Audit Committee 
meeting 28/2/18

7.1.5
Remind all operators of the purpose and importance of the odometer/hour readings. Regular incorrect records should be treated
as deliberate attempts to corrupt data and disguise activities.

Done.  Review of records will be ongoing.
Tuesday 10th January 2017 Stores attended pre-start meetings at the Depot to advise of new measures already put in place regarding 
issue of fuel & reiterated the need for odometer/hour reading to be accurately entered.

NA Completed

7.1.6
Once data is uploaded into Technology One, Fleet Officers should routinely analyse the usage of fuel to confirm that usage
patterns appear reasonable (and, if not, investigated).  The key fuel data analytics that could be considered are:

To be reviewed and implemented based on outcomes achieved via the 
automation of Datafuel and Caltex fuel entries and invoices into CSI. This is work 
in progress but is a high priority

An electronic communciation device has been ordered to allow for the transfer of data between electronic consoles and PC/IT 
infrastructure.  On completion of this installation and consultancy works undertaken by TechOne the example reports will be investigated 
and developed as required.

Dependent on previous step - see 7.1.1.
31 March 2018 - as per Audit Committee 
meeting 28/2/18

§  Fuel tank size vs actual volume purchased (Indicates more than one car being filled at a time)

§  Number of purchases in a month (Indicates potential for filling another car on the key/card)

§  Weekend and out of hours’ purchases (Indicates that personal vehicles may be filled)

April Update prepared 15 May 17
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OFFICE OF THE MAYOR AND CHIEF EXECUTIVE OFFICER MONTHLY STATUS REPORT – APRIL 2018  

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number – 270318-28 – Councillor Maria Bosworth – Leave of Absence 

 
That Council approve leave of absence to Councillor Maria Bosworth for the period 1 April 2018 to 30 September 
2018 without remuneration. 
 
Status: 
April 2018 Update – Processes noted. Matter Closed 
 
 
Resolution Number – 270218-38 – Chief Executive Officer Performance Appraisal 
 
That Council endorse the Chief Executive Officer Performance Appraisal recently conducted. 
 
Status: 
April 2018 Update – Matter Closed. 
 
March 2018 Update – Received and noted by Council. Matter Closed 
 
 
Resolution Number – 270218-37 – Chief Executive Officer Sick Leave – Appointment of Acting Chief Executive 
Officer 

 
That Council approve leave of absence for the Chief Executive Officer from Council from Tuesday 1 May 2018 to 
Friday 29 June 2018 inclusive. 
 
That Council appoint Rodney Ferguson to the position of Acting Chief Executive Officer for the period from Tuesday 
1 May 2018 to Friday 29 June 2018 inclusive. 
 
Status: 
April 2018 Update – Contract drafted and forwarded to Rod Ferguson. 
 
March 2018 Update – Letter of appointment being finalised. 
 
 
Resolution Number – 270218-20 – Aboriginal Cultural Heritage Policy  
 
That Council adopt the Aboriginal Cultural Heritage Policy as presented. 
 
Status: 
April 2018 Update – Training of staff to be arranged and indigenous (native title) officers to be involved in 
training. 
 
March 2018 Update – Policy uploaded to website.  Training of staff to be arranged and indigenous (native title) 
officers to be involved in training. 
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Resolution Number – 121217-29 – Mayor Jayo – Solar Projects Feasibility Assessment 
 
That Council accept the quote from Resource Analytics for $27,400 (excl. GST) for the preparation of a feasibility 
assessment to assess the suitability of rooftop solar on Council’s main Administration Building in Ingham, as well 
as large scale solar photovoltaic (PV) on Council’s preferred site to offset Council’s electricity usage (project).   
 
Phase One will cover Tasks 1 to 6 which will cover: 

 
Task 1 Electricity Profile Analysis 

Task 2 Rooftop Solar at Council Administration building 

Task 3 Constraints Assessment site visit 

Task 4 Ergon Liaison 

Task 5 Technical Feasibility of large scale solar 

Task 6 Report and Communication 

Task 7 Council Workshop 
 

The sum of $27,400 (excluding GST) will be funded from the repurposing of the $100,000 provided in the Capital 
Budget for solar on Council’s Administration Building roof.  
 
Status: 
April 2018 Update – Consultant to visit on 16 April to look at sites. 
 
March 2018 Update – Consultant was supposed to visit on 14 March 2018 to look at sites, however due to 
flooding disaster management operations, visit postponed to a date yet to be arranged. 
 
February 2018 Update – Continuing to provide requested information.  
 
January 2018 Update – Resource Analytics appointment has been confirmed. Funding will be repurposed at the 
December budget review.  

 
Resolution Number – 121217-15 – Hinchinbrook Local Disaster Management Plan (LDMP) 
 
That Council call Expressions of Interest for an appropriately qualified consultant to prepare a viability / suitability 
report. 
 
That Council adopt the Hinchinbrook Local Disaster Management Plan Version 1.6 as presented and copies of 
updated pages be forwarded to members detailed on Distribution List contained within the Plan.  
 
Status: 
April 2018 Update – In relation to the calling of Expressions of Interest for an appropriately qualified consultant to 
prepare a viability / suitability report, this has not yet been progressed. 
 
March 2018 Update – In relation to the calling of Expressions of Interest for an appropriately qualified consultant 
to prepare a viability / suitability report, this has not yet been progressed.  
 
February 2018 Update – In relation to the calling of Expressions of Interest for an appropriately qualified 
consultant to prepare a viability / suitability report, this has not yet been progressed.  
 
January 2018 Update – Report has been circulated to members. 

 
Resolution Number – 290915-47 – Southern Atherton Tablelands Development Scheme (SATDS) 
 
That Council agree to: 
 

• The formation of a Southern Atherton Tablelands Steering Committee with the objectives of exploring the 
potential benefits of the Southern Atherton Tablelands Development Scheme and lobbying for funding to 
prepare appropriate feasibility studies and master planning. 
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• Endorsement of the Steering Committee consisting of two representatives from each of Hinchinbrook Shire 
Council, Tablelands Regional Council and Herbert River Improvement Trust and one each from Townsville 
Enterprise, Advance Cairns and the Department of State Development, subject to agreement from each 
organisation. 

• A Memorandum of Understanding between participating organisations to initially form the basis for the 
Steering Committee, delegating authority to the Committee to develop its own Terms of Reference and to 
authorise expenditure of available funds to achieve its objectives.  

• A seeding fund contribution for the Committee as part of its first 2015 / 2016 budget review. 
 

Status: 
April 2018 Update – Mayor had discussions with Tablelands Regional Council Mayor on 09/04/18 who will 
investigate matter further. 
 
March 2018 Update – Further letter dated 06/03/18 sent to Tablelands Regional Council once again requesting 
tax invoice and information regarding the calling of their EOI for a Feasibility Study. 
 
February 2018 Update – No further update. 
 
January 2018 Update – No further update. 
 
December 2017 Update – Still awaiting receipt of $8,000 tax invoice from Tablelands Regional Council.  Further 
letter sent requesting copy of TRC EOI for Feasibility Study. 
 
November 2017 Update – Still awaiting receipt of $8,000 tax invoice from Tablelands Regional Council.  Further 
letter sent requesting copy of TRC EOI for Feasibility Study. 
 
October 2017 Update – Still awaiting receipt of $8,000 tax invoice from Tablelands Regional Council.  Further 
letter sent requesting copy of TRC EOI for Feasibility Study. 
 
September 2017 Update – Still awaiting receipt of $8,000 tax invoice from Tablelands Regional Council. 
 
August 2017 Update – Awaiting receipt of $8,000 tax invoice from Tablelands Regional Council. 
 
July 2017 Update – CEO corresponding with Tablelands Regional Council CEO advising that as Tablelands 
Regional Council will not release the Funding Agreement, Council will only agree to pay $8,000 which was 
Council’s share of costs incurred to date in February 2016. 
 
June 2017 Update –Tablelands Regional Council CEO has advised that “on legal advice” they will not release the 
Deed as it was an agreement between Tablelands Regional Council and two Governments. 
 
May 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
April 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
March 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
February 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
January 2017 Update – CEO of Tablelands has verbally confirmed that Hinchinbrook Shire Council has been 
included in the funding agreement re: flood mitigation.  Still waiting to see copy of agreement.  
 
December 2016 Update – CEO has formally written to Tablelands Regional Council asking confirmation that 
funding agreement has been changed to also reflect flood mitigation in its own right. 
 
November 2016 Update – Council still awaiting confirmation that funding agreement has been changed to also 
reflect flood mitigation in its own right. 
 
 
October 2016 Update – The Tablelands Regional Council passed the following resolution at its last Council 
meeting: 

• Write to the members of the Southern Atherton Tablelands Irrigation Development and Flood Mitigation 
Steering Committee and thank them for their hard work and dedication in advocating for the 
development of the Southern Tablelands region; 
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• Endorse working together with Hinchinbrook Shire Council and Herbert River Improvement Trust to 
support the investigation of new dams, weirs, pipelines and channels to support significant new irrigated 
agricultural development in the upper Herbert River, taking into consideration flood mitigation and power 
generation possibilities; 

• Continue to advance the National Water Infrastructure Development Fund agreement for the purpose as 
stated above; 

• Approve the expenditure of up to $10,000 (ex-GST) for project management leading up to the finalisation 
of the Grant Deed and that these funds be expended from joint funds provided by the Herbert River 
Improvement Trust and Hinchinbrook Shire Council with their express agreement. 
 

Hinchinbrook Shire Council is still confirming the change to the agreement to reflect flood mitigation in its own 
right.  

September 2016 Update – Steering Committee meeting was held at the Tablelands Shire Council on 5 
September 2016.  In attendance was Mayor Ramon Jayo, Councillor Wally Skinner along with CEO. Key outcomes 
were: 

1. Joint Arrangement between the Tablelands Regional Council (TRC) and Hinchinbrook Shire Council (HSC) 
and Herbert River Improvement Trust (HRIT) – to be negotiated 

2. Note that each party may be required to contribute a further $25,000 each to the project in order to meet 
the current terms of the funding arrangement (applicant’s contribution) pending consideration by the 
relevant parties 

3. HSC and HRIT to draft an agreement between themselves 

4. TRC and HSC to exchange letters in agreement of the way forward with expenditure of funds for the project 
management in the interim with an anticipated cost of $10,000 ex GST via an agreed scope between the 
parties 

5. TRC negotiate with the terms of the grant deed  
o Item 1 – leave as it currently exists in the draft 
o Item 2 - Activity - Scope to include reference to flood mitigation and power generation such as:  

“whilst recognising that some flood mitigation capacity may be provided for the Lower Herbert 
Floodplain” 

o Item 3 – Clarification around pre-feasibility and feasibility – can this be done with the total funds 

o Item 4 – commencement and term – negotiation to start and be completed before the end of this 
term of local government 

o Item 5 – Milestone payments – negotiate  
§ 35 % to engage contractors 
§ 35 % on receipt of investigation reports 
§ 20 % on receipt of draft pre-feasibility study 
§ 10 % on receipt of pre-feasibility study 

o Item 6 – negotiate $75,000 initial contribution from the parties and see if day-labour can be costed 
to this contribution 

6. Joint media release agreed between the parties 

7. Respective CEO’s to present report covering the above to their next General Meetings. 
 
August 2016 Update – No further progress. 
 
July 2016 Update – No further update.  
 
June 2016 Update – Meeting held between Hinchinbrook Shire Council Mayor and CEO and Tablelands Regional 
Council Mayor and CEO on Friday 10 June 2016.  Decided that Mayor and CEO would visit Tablelands in the 
future to receive a full briefing with the Tablelands Regional Council. 
 
May 2016 Update – No further update at this stage.  
 
March / April 2016 Update – Meeting was held on 9 March 2016.  Business Case has also been developed for a 
Preliminary Indicative Economic Analysis completed by Cummings Economics.  Department of Agriculture and 
Water Resources were considering recommending $750,000 in funding to focus on economic viability and 
business case development of the preferred infrastructure for the proposal.   
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LATE BUSINESS ITEMS FROM GENERAL MEETINGS  
 
 
• GENERAL MEETING – 25 OCTOBER 2016 

  
3.3 COUNCILLOR ANDREW LANCINI – LUCINDA SWIMMING ENCLOSURE 

Councillor Lancini raised whether Council could investigate other treatments for the eastern side 
of the Lucinda Swimming Enclosure (e.g. recycled plastic slats) to alleviate sand encroachment 
which currently causes problems on the eastern side of the enclosure. 

 
Action – Executive Manager Engineering Services and Executive Manager Environment and 
Community Services to brief Council at a future Briefing Session. 

 
April 2018 Update – GHD have been appointed to undertake the full design and Development 
Application process in order get to a shovel ready stage for this project. 
 
March 2018 Update – Currently in procurement phase for design services to produce detailed 
design documentation for the proposal. 

 
February 2018 Update – EMISD provided an update to Council confirming the trial of the floats 
has proven ineffective.  Council wish to proceed with the Works 4 Queensland Project to 
investigate and install a fixed enclosure as an alternative to the net. 

 
January 2018 Update – The swimming enclosure net has now been installed and the floats have 
been attached to the net on a trial basis as per the discussions with Council and the LPA. The 
$50,000 Works for Queensland Round 2 project is on hold until the outcome of trial is known. 
 
December 2017 Update – As per last months update, still awaiting feedback from LPA to finalise 
Management Plan. 
 
November 2017 Update – The LPA were issued a draft of the 2017/2018 Management Plan for 
comment on 04/09/17 (ECM # 2217091).  Some feedback received and further discussions 
required to finalise the Plan.  It is currently unclear when the LPA intend to trial attaching floats 
to the swimming enclosure. 
 

A flying minute will need to be confirmed at the next meeting of the Committee as follows: 
 

• That Committee Members agree to $750,000 in funding to focus on economic viability and business case 
development of the preferred infrastructure for the proposal 

• That Committee Members agree to employing GHD under Local Buy, for an amount up to $4,000, to 
amend the original application to provide a revised project plan and budget which will focus on economic 
viability and business case development of the preferred infrastructure for the proposal, for an amount of 
$750,000. 

 
February 2016 Update – Draft Memorandum of Understanding and Contribution Agreement for the Joint Steering 
Committee now received.  Tablelands Regional Council’s Mayor and Deputy Mayor are keen to progress the 
matter to facilitate an inaugural meeting of the Joint Steering Committee being held as soon as possible in 
February. 
 
January 2016 Update – Correspondence dated 4 December 2015 received from Tablelands Regional Council 
(TRC) advising of their adoption on 19 November 2015 of the Report.  TRC will now form the Steering Committee 
and prepare a draft Memorandum of Understanding in consultation with member organisations.  TRC adopted a 
further resolution on 3 December 2015 to provide $25,000 seed funding.  Expressions of Interest under the 
National Water Infrastructure Development Fund close 21 January 2016 and they will proceed to lodge an EOI. 
 
December 2015 Update – Understand that Tablelands Regional Council have adopted the Report but yet to 
receive correspondence from them in relation to this. 
 
November 2015 Update – Tablelands Regional Council have not yet considered the matter at a formal Council 
meeting but this will be reported to their Ordinary Meeting on 19 November 2015 and will advise Council of the 
outcome after that point. 
 

October 2015 Update – Letter written to Tablelands Regional Council advising them of resolution outcomes.  
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October 2017 Update – Repairs have been completed and Lucinda Progress Association have 
been notified of the planned dates the net is to be reinstated. 
 
September 2017 Update - Repairs are currently being undertaken.  The net has sustained a 
large amount of damage.  NOTE - $50,000 Works for Queensland Round 2 Funding confirmed 
for net replacement. 
 
August 2017 Update - Swimming enclosure net has been removed and is currently being 
repaired.  Lucinda Progress Association will then trial fitting buoys and the net will be re-installed. 
 
July 2017 Update – As communicated via the Mayor, current strategy is the local operators in 
charge of maintaining the stinger net are planning to trial attaching buoys to the net to keep the 
net from being buried by debris and sand. 
 
June 2017 Update – EMECS provided briefing on 12 June 2017.  Matter still being investigated. 
 
May 2017 Update – Noted on future Briefing Session list. 
 
April 2017 Update – Noted on future Briefing Session list. 
 
March 2017 Update – Noted on future Briefing Session list. 
 
February 2017 Update – Noted on future Briefing Session list. 
 
January 2017 Update – Noted on future Briefing Session list. 
 
December 2016 Update – Noted on future Briefing Session list. 
 
November 2016 Update – Noted on future Briefing Session list. 

 
 
• GENERAL MEETING - 26 APRIL 2016 

3.1 COUNCILLOR MARY BROWN – SHIRE DIRECTIONAL SIGNAGE IN FRONT OF PUBLIC TOILETS AT 
VINCE CORBETT PARK, FORREST BEACH 

 
Forrest Beach Progress Association have reported that the directional signage is unreadable and 
of poor quality.  Executive Manager Environment and Community Services advised that the 
electronic notice board was originally thought to be able to notify the public however Council is 
currently in the process of awaiting receipt of a signage design. 
 
Action - Outcome of investigations to be provided to Council.  

 
April 2018 Update – Halifax do not want the tower, hence MECD looking at alternatives that will 
be viable (cost was based on every area getting same idea). 
  
March 2018 Update – Tower structures under review and will be discussed when designs are 
available. 

 
February 2018 Update – Still on hold.  No further update. 
 
January 2018 Update – No further update. 
 
December 2017 Update – Awaiting installation of the Highway Tourist Drive, which is on hold. 
 
November 2017 Update – Awaiting installation of the Highway Tourist Drive, which is on hold. 

 
October 2017 Update – Awaiting installation of the Highway Tourist Drive, which is on hold. 
 
September 2017 Update - This matter is still in progress. 
 
August 2017 Update – This matter is still in progress. 
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July 2017 Update – EDO has sought response from Forrest Beach Progress Association. EDO is 
now seeking confirmation of text internally which will be sent back to Forrest Beach Progress 
Association for approval. Once text is approved by both parties, this can be added to design 
package ready for sign manufacturer.  
 
June 2017 Update – EDO has contacted the Forrest Beach Progress Association regarding 
wording for signage. 
 
May 2017 Update – Economic Development Officer (EDO) is currently liaising with Progress 
Associations to discuss “see and do” elements of drive signage. 
 
April 2017 Update – Discussions will be held with EMECS regarding park signage at the April 
Briefing Session.  A Hinchinbrook Way drive sign will be erected in the area.  It is anticipated that 
the sign will be installed early in the 2017 / 2018 financial year. 
 
March 2017 Update –Directional signage continues to be progressed by SEDTO. 
 
February 2017 Update – Faded sign removed and will be replaced with directional signage being 
progressed by SEDTO. 
 
January 2017 Update – The existing faded sign will be removed before end of January 2017. 
 
December 2016 Update – Applying for Queensland Transport Infrastructure Funding (QTIF) and 
envisage regardless of funding that the sign will be erected at Forrest Beach no later than 30 
June 2017. 
 
November 2016 Update – No further update. 
 
September / October 2016 Update – Senior Economic Development and Tourism Officer 
(SEDTO) advised update at PCG meeting on 15 September 2016.  Council progressing signage 
through the Hinchinbrook Way Drive. 
 
August 2016 Update - Senior Economic Development and Tourism Officer (SEDTO) is continuing 
to progress the Hinchinbrook Way Drive Signage and will provide an update to Council at the CBD 
Project Control Group (PCG) Meeting on 15 September 2016. 
 
July 2016 Update - The Senior Economic Development and Tourism Officer (SEDTO) has had 
initial discussions with the Forrest Beach Progress Association (FBPA) regarding the signage and 
the FBPA has advised they support the signage and information to be provided in the 
Hinchinbrook Way Drive Loop. 
 
June 2016 Update – Forrest Beach Progress Association have been in discussion with Senior 
Economic Development and Tourism Officer (SEDTO) regarding the possibility of rebranding the 
sign, including an update of the information (which has already been completed) to follow the 
Hinchinbrook Way style guide. 
 
Acting Executive Manager Environment and Community Services has discussed this with SEDTO 
who has assumed responsibility for this project in regards to design. 
 
May 2016 Update – FBPA have advised that they would prefer to wait for the new precinct sign 
to be installed before considering whether this sign is still needed or wanted. 
April Update – The draft design for the new sign has been finalised and is being sent to FBPA and 
Council for approval.   
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PROJECT DEVELOPMENT GROUP MEETING MINUTES 
 

Executive Summary  
Council have agreed that the Project Development Group Minutes are to be considered by Council for adoption. 
 

For Council Decision – Recommendation  
That Council receive and note the Project Development Group Meeting Minutes held on 27 March 2018. 
 

Background  
The Project Development Group meet monthly to discuss a range of issues pertaining to CBD and other projects. 
 

Attachments  
27 March 2018 Project Development Group Meeting Minutes 
 

Statutory Environment  
2014 – 2019 Corporate Plan – 5.1 – Our Ingham CBD is attractive, alive and diverse 
2017 / 2018 Operational Plan – 5.1 – CBD refresh and associated actions 
 

Policy Implications  
Not applicable 
 

Consulted With  
Not applicable 
 

Financial and Resource Implications  
Not applicable 
 

Risk Management Implications  
It is important that these projects are progressed through a Project Development Group to ensure timely and cost 
effective implementation.  Group meeting minutes progressing through to Council’s General Meeting ensures 
transparency of projects. 
 

Strategic Considerations  
Not applicable 
 

Officers Comment  
Not applicable 
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PROJECTS DEVELOPMENT GROUP MINUTES  
 

Tuesday 27 March 2018 at 1.30 pm 
 

Council Chambers 

 
Attendance:  Mayor Ramon Jayo, Councillors Mary Brown, Wally Skinner, Andrew Lancini, Kate Milton and Marc Tack, Acting CEO James Stewart, EMDPES Rosemary 

Pennisi and MECD Donna Prentice  
 
Apologies: Councillor Maria Bosworth, CEO Dan McKinlay and Dianne Purnell 

 

AGENDA ITEMS 

 
MINUTES Responsible 

Officer 

1. Minutes of Previous Meeting – 15 February 2018 
 

That the Minutes of the previous meeting held on 15 February 2018 be approved and sent to a 
General Meeting for Council’s information. 
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2. Council resolutions arising from Ordinary 
Meeting dated 29 September 2015. 
 

2.1That Council proceed with the 2015 / 2016 
Ingham CBD Redevelopment Priority Works in 
Rotary Park as per the following: 

 

a) Prepare an Expression of Interest for the 
establishment of a commercial lease in 
Rotary Park 

b) Design and install tourist information 
signage in Rotary Park  

c) Design and install signage for Rotary 
Park to Lannercost Street walk 

d) Install Free Wi Fi network in Rotary Park 
e) Design and install concrete pad and 

associated hardstand area for 
commercial lease in consultation with 
the successful tenderer and other 
stakeholders. 

27/03/2018 – This matter can now be closed. 

15/02/2018 – Refer to item 4. 

23/11/2017 - Refer to Item 4. 

26/10/2017 - No further action at this stage. 

21/09/2017 - No further action at this stage. 

17/08/2017 – No further action at this stage. 

22/07/2017 – The meeting noted that EDO has not heard from Steven Slade. Health Department 
have spoken to Steven who will be bringing the van in for an inspection.  

15/06/2017 -  
2.1(a) EDO advised that Steven Slade was contacted via email on 8 June 2017 and received phone 
call in return. Steven advised that he has spent about $50K on fitting out the van and is about to get 
the van wrapped by Significant Signs. He advised that he is doing a business course and his wife is 
getting her food handlers certificate. EDO stressed the need for Steven to contact Health before 
investing anymore.  Health have sent through all relevant information on 19 April and are trying to 
contact him to discuss the fitout.  

20/04/2017 –  
2.1. (a) EDO advised that the Health Services have emailed Steven Slade regarding the appropriate 
permits and health regulations. EDO contacted Mr Slade regarding businesses proposed name.  Mr 
Slade is yet to complete Health Services requirements but when completed will talk with EDO and 
Planning Development Manager (PDM). 
 
Action - That Council discuss this matter with Steven Slade at a future Connect Session.  

 

MECD 

2. Council resolutions arising from Ordinary 
Meeting dated 29 September 2015. 

 

2.1That Council proceed with the 2015 / 2016 
Ingham CBD Redevelopment Priority Works in 
Rotary Park as per the following: 

 

a) Prepare an Expression of Interest for the 
establishment of a commercial lease in 
Rotary Park 

b) Design and install tourist information 
signage in Rotary Park  

c) Design and install signage for Rotary 
Park to Lannercost Street walk 

d) Install Free Wi Fi network in Rotary Park 
e) Design and install concrete pad and 

27/03/2018 – Will be completed as required. After works are completed, promotion addressed for 
Shire through electronic notice board at toilet block.  

15/02/2018 – Refer to item 4. 

23/11/2017 - Refer to Item 4. 

26/10/2017 – Refer to Item 4. 

21/09/2017 – Refer to Item 4. 

17/08/2017 - Meeting held of stakeholders with Chamber of Commerce.  Chamber of Commerce will 
bring consultation process to Council at Connect Session on 5 September 2017 regarding views of 
related parties and stakeholders. 

 
 
 

MECD 
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associated hardstand area for 
commercial lease in consultation with 
the successful tenderer and other 
stakeholders. 

16/02/2017 – 
2.1 (b) A site inspection with relevant Council Officers and Economic Development and Tourism 
portfolio Councillors, Deputy Mayor Mary Brown and Councillor Andrew Lancini concluded any 
development of new infrastructure or signage within Rotary Park should not proceed until Council 
have workshopped a masterplan for Rotary Park.   
 
The basis for this conclusion was that any new works may significantly compound existing design 
issues, including the diversity, suitability and placement of street furniture and signage. 
It is noted the majority of street furniture and signage within the park is poorly located, unsuitable for 
purpose and collectively presents a low quality experience for locals and visitors.   
 
It is recommended that Item 2.1 (b) be closed and addressed under the new proposed agenda item 
10. 

MATTER CLOSED - Action – Invite all Rotary Park stakeholders and others to a future meeting. 
 
17/11/2016 –  

2.1. (b) Cost per tower: Approx $20,650.  Agreement sought for installation of tower at Rotary Park 
and TYTO. 
 
Hinchinbrook Way Towers over $20,000 (1 at Rotary Park and one at TYTO) each- called for tenders 
in July – local (The Sign Co and Rinaudo Engineering). 
 
RFQ sent out recently. 
 
Rotary Park – at water fountain - investigate footings. 

 
TYTO – frontage of Visitor Information Centre – standard wording – change brown signs – also 
investigate “I” information sign on to this sign. 

 

Looking at late February 2017 for installation. 
 

2. Council resolutions arising from Ordinary 
Meeting dated 29 September 2015. 

 

2.1That Council proceed with the 2015 / 2016 
Ingham CBD Redevelopment Priority Works in 
Rotary Park as per the following: 

 

a) Prepare an Expression of Interest for the 
establishment of a commercial lease in 
Rotary Park 

b) Design and install tourist information 
signage in Rotary Park  

 
27/03/2018 – Will be completed as required. After works are completed, promotion addressed for 
Shire through electronic notice board at toilet block.  

Report was considered at General Meeting 27 February 2018 with locality finalised. Staff organising a 
RFQ for the design of the toilet block as per Council resolution.  

15/02/2018 - Project pending confirmation of locality of new toilets will be required prior to finalising 
design package for wayfinding signage. 

The meeting considered a draft report provided by Acting CFO on the results from the community 
toilet survey. 

 

 
MECD / CFO 
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c) Design and install signage for Rotary 
Park to Lannercost Street walk 

d) Install Free Wi Fi network in Rotary Park 
e) Design and install concrete pad and 

associated hardstand area for 
commercial lease in consultation with 
the successful tenderer and other 
stakeholders. 

Action – Report to be considered at February General Meeting for an RFQ to be sent out for 
architectural design of toilet block. 

23/11/2017 - Project pending confirmation of locality of new toilets will be required prior to finalising 
design package for wayfinding signage. 
 

CFO update - Survey for location of new CBD Toilets open 18 November to 1 December 2017. 
 
26/10/2017 – EMISD advised that the estimate was provided to CFO from WSM for both locations 
(main street and Johnson Street Carpark).  Engineering prefer carpark location as it is the cheapest 
install cost and will be cheaper in the long run as it will be all gravity feed rather then pumping.  

CFO update - That the various options for location of toilet block were to be discussed with Council on 
24 October. 

SEDTO advised that pending confirmation of locality of new toilets will be required prior to finalising 
design package for wayfinding signage. 
 
22/07/2017 -  

2.1(c) The meeting noted that coordinates, timing and distances have been confirmed and awaiting 
internal approval within Department. Internal approval also needs to be sought from Engineering in 
regards to underground assets for proposed signage locations. RFQ and RCP is being prepared. 

The meeting also noted that SEDTO is awaiting final design package from DotDash prior to 
proceeding with installation. 

15/06/2017 -  
2.1(c) EDO advised that a few steps need to be carried out before seeking quotations. Work has 
commenced in confirming the time and distances on all signage as well as allocating GPS 
coordinates for the engineering certification drawings. The engineering certification will be completed 
by the end of the financial year and this is preparation work for the Road Corridor Permit. Once the 
GPS and time/distances work has been completed, Dot Dash can provide Council with an updated 
design package and high resolution versions of maps and symbols.  A complete package will be 
available to hand to the appointed contractors to commence work. After that, the next step is to seek 
quotations for signage and installation.  

24/05/2017 –  
2.1 (c) This is being referred to as the Wayfinding design package from DotDash. 

• Ingham CBD Wayfinding Draft Design Package emailed to PCG members on 27 April. 
• EDO is seeking amendments/approval to commence with construction and installation 

preparation based on the design package. 

Resolved –That the Wayfinding Signage Design Package be approved.  
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Action – EDO to proceed to seeking quotations for preparation of signage and installation / 
construction costs. 

2. Council resolutions arising from Ordinary 
Meeting dated 29 September 2015. 

 

2.1That Council proceed with the 2015 / 2016 
Ingham CBD Redevelopment Priority Works in 
Rotary Park as per the following: 

 

a) Prepare an Expression of Interest for the 
establishment of a commercial lease in 
Rotary Park 
 

b) Design and install tourist information 
signage in Rotary Park  

c) Design and install signage for Rotary 
Park to Lannercost Street walk 

d) Install Free Wi Fi network in Rotary Park 
e) Design and install concrete pad and 

associated hardstand area for 
commercial lease in consultation with 
the successful tenderer and other 
stakeholders. 

27/03/2018 –  

• WiFi Signage – No action to date. 

• WiFi Landing Page – In progress. 

• WiFi Analytics Report – Quarterly Report will be provided 15 March. 

• Media Release – To be actioned. 

• Letter to Telstra re: cleanliness of site – No action to date. 

• Waiting for brass floor plates to be installed. 

15/02/2018 –  

Action - Purple WiFi analytics report to be presented at General Meeting.   

Action - Signage alerting people as to availability of wifi to be progressed and implemented. 

23/11/2017 - The following update was provided: 

• Installation works have been finalised at Rotary Park and the Hinchinbrook Visitor Information 
Lounge. 

• Council’s Facility Officer advised “the work undertaken for the WiFi connection is very messy 
there is cement powder left on the concrete and cement up the wall of the iron and the finish 
on the concrete is not real good. Is the job complete? and or is the job going to be inspected? 
Due to the site being in the public eye, all contractors are to leave the site clean. Can they go 
back and clean?” - SEDTO following up with Telstra project officer on matter. 

Action - SEDTO to send a letter to Telstra to follow up on this matter. 

• Telstra Air team have advised network configuration will be finalised on or around Thursday 30 
November and the network will go live from this date. 

• SEDTO has finalised the Purple platform configuration, including all network access pathways 
and offline and online splash pages.  It is noted further work needs to be done to enhance 
access pathways to optimise data collection associated with social media platforms.  

• SEDTO and CCMO coordinating launch with Telstra Air media team.  It is advised we run a soft 
launch (network activation) to test all access pathways and splash pages prior to formal launch.  
It is noted that the network will be ready for a formal launch on or around 14 December 2017.  
As previously discussed there is an opportunity to launch the network in conjunction with the 
official opening of the Hinchinbrook Way walk;  

MECD 
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however brass floor plaques are not likely to arrive until 19 December.  As such SEDTO seeks 
direction from PDG as to the following options: 

i. Launch the network on or around 14 December;  

ii. Launch the network in the first or second week of January 2018. 

Action – SEDTO to check with Telstra Air Media Team if they will be in a position to soft launch 
locally at the Mayor’s Light up the Tree Event / Christmas Carols on Sunday 3 December. 

• It is further noted that signage should be installed at both sites advising locals and visitors of 
the availability of free WiFi. 

Dungeness Free WiFi – The following update was provided: 

• SEDTO has had several conversations with Telstra regarding the proposal. 

• A formal request for written quotation has been sent to Telstra’s Regional Senior Account 
Executive David White. 

• Telstra have advised that they will require specifications of any infrastructure associated with 
Council’s proposed CCTV at Dungeness (i.e. locality, power supply, will the CCTV be tower 
mounted or mounted to existing infrastructure).  As a guide Telstra have provided the 
preliminary advice that project cost will be heavily influenced by the locality of existing Telstra 
infrastructure.  SEDTO has not checked whether an existing phone box exists at the locality 
(which is the best option!).  Alternatively we could seek consent to connect into existing Telstra 
services at the Marine Safety premises in Dungeness.  

 
EMDPES advised further that Council has a credit with Telstra and this money could be utilised 
towards other WiFi hubs in the district. 
 

26/10/2017 - SEDTO provided the following update: 

• Installation works have commenced and Telstra Air Wi Fi network will be operational by mid-
November 2017.   

• SEDTO working with Telstra regarding network configuration, splash page other operational 
aspects 

• SEDTO and CCMO working on collaborative launch and media release with Telstra team.  
SEDTO will discuss media and marketing approach at PDG. 

The meeting agreed that the media and marketing approach is imperative for the launch of the Wi Fi 
network in November.  Details of launch for November yet to be confirmed. 

Action - SEDTO to also speak with Telstra to obtain a quote regarding installation of nodes at 
Dungeness for camera data (Purple Wi Fi).  SEDTO to follow up with CFO regarding camera systems. 
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2.2 That Council proceed with the 2015 / 2016 
Ingham CBD Redevelopment Priority Works 
as per the following: 

 
 

i. Design and install signage to create a loop 
walk along existing pathway networks 
from TYTO Information and Wetland 
Centre to Lannercost Street. 

27/03/2018 – Installation was delayed due to the weather.  RCP Permit has been extended to 13 
April 2018.  Installation to occur by end of March after the Commonwealth Games Queens Baton 
Relay. 

15/02/2018 –  

• Brass floor plates have been received. 
• Onsite meeting with Auditore Builders held on 31 January 2018.  Installation works to 

commence in mid-February and will be completed prior to end of February.  Traffic 
Management Control to be conducted by Hinchinbrook Traffic Control in accordance with the 
relevant RCP permit. 

Action - The meeting noted that the road corridor has been re-validated and works are to be 
completed prior to the Queens Baton coming through on 18 March 2018. 
 

23/11/2017 - The following update was provided: 

Worsell Pty Ltd have advised the brass floor plates will be supplied on or around 19 December 2017.  
Auditore Builders have advised a preference to install the plates after the Christmas shopping period 
(during Council shutdown period).  Members agreed for Auditore Builders to install plates during 
Council shutdown period. 

26/10/2017 – SEDTO provided the following update: 

All signage has now been installed.  Worsell Pty Ltd have been engaged to fabricate and supply brass 
floor plates.  Auditore Builders have been engaged to install plates.  Supply date is estimated to be 
early December.  SEDTO to discuss media and marketing associated with launch of the Hinchinbrook 
Way Walk.  It is also noted that one sign (Conzano sign) has been vandalised.  Officers are working to 
replace the sign prior to launch of the Walk. 

SEDTO working towards this coinciding with the Wi Fi launch. 

21/09/2017 – SEDTO advised the following update:  

• Majority of interpretative signage for the Hinchinbrook Way Walk will be installed by The Sign 
Company and Firmi Engineering on Tuesday 19 September 2017. 

• Two free standing signs within the TYTO parkland requiring additional installation works will be 
installed by Auditore Builders in late September, early October 2017. 

• Procurement process proceeding for brass floor plaques with RFQ closing on Friday 15 
September 2017.  RFQ assessment to be finalised on or around Wednesday 20 September and 
final recommendation sent to CEO for final approval to engage the preferred supplier. 

• Attached is the web brochure for the new walk.   
The meeting also noted late report provided from SEDTO regarding installation of seven 
interpretative signs within the TYTO Precinct on 20/09/2017. 

MECD 
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2.4That Council proceed with the 2015 / 2016 
Ingham CBD Redevelopment Priority Works – 
Lannercost Street Phase One as per the 
following: 

 
      i. The development of an entrance 

statement within the centre median strip 
at the corner of Townsville Road and 
Lannercost Street subject to further 
consideration by the Project Control 
Group. 

 

15/03/2018 –Engineering drawing received. TRAG to undertake project to cost local implementation 
of key components. 

15/02/2018 – Yet to be installed. 

23/11/2017 - Engineering certificate and technical drawings still to be received. Contact made with 
company to follow up. 

26/10/2017 - Nil movement on this from MECD to date.   

21/09/2017 – Nil movement on this from MECD to date.  

Full images provided as per request from last meeting for main concept The Hinchinbrook Way and 
for Entry Statement.   

Members agreed for MECD to source quotes for construction of The Hinchinbrook Way Entry 
Statement (with Pelorus Island) (attached to September Meeting Minutes).  

17/08/2017 - Armsign have produced a design concept with associated costs for the revised arrival 
at ‘Hinchinbrook Way’ sign at the Hinchinbrook Visitors Lounge. Engineering quote is yet to be 
supplied. Manager Community and Economic Development to discuss at meeting. 

Maria left the meeting at 9.30 am 

The meeting resolved to purchase the engineering certificate and technical drawings from Armsign. 

MECD to speak to suppliers for individual elements of the sign to enable quotations to be sourced.  

MECD 

 
2.5That Council proceed with the 2015 / 2016 

Ingham CBD Redevelopment Priority Works – 
Lannercost Street Phase One as per the 
following: 

 
i. Design and installation of tourism 

promotional signage on the Council 
administration building on the Townsville 
Road frontage subject to further 
consideration by the Project Control 
Group.   

 

 

27/03/2018 – Sign was scratched on delivery and poorly lacquered and MECD looking to re-sand. 
Will advise date. Yet to be installed. Procedure for care to be done and distributed for facilities. 

15/02/2018 – Corten sign has been fabricated and was dispatched to Council Depot before 
Christmas. Hemmett Electrical will be installing. 

MECD advised on return from leave that sign had scratches when received and will assess before 
installation.  

23/11/2017 - Currently refining the delicate bird section of the logo to ensure a precise cut 
replicates the logo - working with Engineering and Corporate Communication and Media Officer.  All 
signage dimensions have been double checked with Electrician in regards to lighting and fitting 
fixtures. Final sign off should be complete by time of PDG meeting. Final product aiming for 
completion by end of year but this is dependent on weather conditions due to the aging process of 
the Corten. 
 
Action – Members would prefer that the sign be installed before Christmas if possible. 
 
 

MECD 
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26/10/2017 - EDO has confirmed that the installation and lighting is within the scope of Hemmett 
Electrical Council contract so no further charge will be incurred. EDO met with Hemmett Electrical 
again to discuss finer details of fixing the sign to the wall and lighting requirements. A number of 
additions have been made to ensure the lighting is evenly distributed at the back of the sign as well 
as fixing mechanisms.  
Townsville Laser Cutting have requoted based on the revised lighting and fixing mechanisms. They 
have also included the cost of aging/rusting process ($1,000) and freight to Ingham. The revised cost 
is $3,080 (incl GST). No other costs are associated with this sign.  
 
The size of the sign will be 1510mm x 1200mm. There will be a wall mount frame fixed to the wall 
and the actual sign will be able to be taken off by Council staff (it will be bolted) for easy 
maintenance.  
 
As per the lead time. The variance is dependent on the finish required taking into account the ageing 
process is as dependant on the weather conditions as it is on the process used. Temperature and 
humidity play a big role in the process. Material lead time is about 1 week ex Brisbane usually. 
Cutting will be done within 24hrs of receiving material. Fabrication will take a day or so then the finish 
can take anything from 1-4 weeks. All of this is of course needs to take into account other works 
scheduled.  
 
Direction was sought from Council as to whether they are happy to proceed with this quote and if so 
advise where exactly on the desired space (to the left of Council front doors between two tiled pillars) 
the sign will be mounted (ie shoulder height, head height etc).  
 
The meeting approved the costs associated with installation and approved that they are happy for 
MECD to determine the exact location of the sign. 
 
Action – MECD to determine exact location. 
 
21/09/2017 – The meeting noted that EDO has sought quotes on revised size of sign in Corten to 
ensure the sign is in one piece/sheet from Townsville Laser Cut and Significant Signs. EDO has also 
met with Hemmett Electrical and will liaise with Facilities Maintenance to see if the work is within the 
scope of the Council contract.  
The meeting noted quotes and Corten samples provided. 
 
The meeting resolved to proceed with the Corten sign with the depot staff to install the sign. 
 
The meeting noted that the other associated costs for this project are transportation from Townsville 
to Ingham which is $98.60.   
 
17/08/2017 - Hugh Markwell has sought quotes in Brisbane for a company to cut/fold the 
aluminium and then for another to apply the brush finish. Quotes have also been sought to freight 
between the two companies and then onto Ingham. Costs are summarised below and can be made 
available if needed: 
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• Shapecut (cut/fold aluminium): $1,201.80 ex GST. Please note this is the 4mm which is limited 
to only 1200 wide sheets however narrower sheet will be higher off the ground and will reduce 
damage. Original quote in Townsville was for 3mm and 3420x2890mm. 
 

• Brisbane Custom Metal Polishing (brush finish): $ 1,300 ex GST 
 

• Freight between Shapecut and BCMP: $ 55.68 ex GST 
 

• Freight between Brisbane and Ingham: $173.44 ex GST 

Total cost for brush finish Aluminium sign is $4,625.92 ex GST ($2,730.92 as above and $1,895.00 
for Significant Signs re installation, lighting and backing).  
Total cost for the mill finish Aluminium sign is $4,020.53 ex GST ($2,026.93 from Townsville Laser 
Cutting, $98.60 for transport Townsville to Ingham and $1,895 for Significant Signs). 
 
Please note, as per Hugh Markwell’s contract, he has now expended his services to Council for this 
project. Any additional work in relation to this (apart from the installation which he has been 
appointed to project manage), will require additional funds. 
 
EDO has proceeded to obtain a quote to use Corten instead of aluminium. Corten is a weathering 
steel.  It is a group of steel alloys which were developed to eliminate the need for painting, and form a 
stable rust-like appearance if exposed to the weather for several years. 
 
Townsville Laser Cutting (Corten):  $1,068.70 ex GST 
 
Please note, as this material is only available in 2400x1200mm sheet sizes the sign would need to 
be done in multiple pieces. Company has indicated where the sheets will join. 
 
The meeting offered no objection for CEO to purchase the corten from Townsville Laser Cutting for the 
estimated price of $1,068.70 ex GST plus estimated installation costs of $1,895.00 from Significant 
Signs for installation, lighting and backing.  

3. Hinchinbrook Way Drive - Towers 

Maximise use of local contractors (subject to 
purchasing policy) including graphic 
designers, printing etc. 

 

 

27/03/2018 – MECD to write copy from submitted suggestions via Progress Associations. Halifax 
Progress Association (HPA) has presented concerns over tower structure suitability for a “heritage” 
township. MECD suggests “tower” structure to be reviewed for area sensitivity and report for all 
locations. MECD believes however “towers” are costly and could be unsuitable for some areas if 
concerns are not addressed. One size does not fit all. Savings could be made and more sensitive 
tourism ‘iconography’ could be adopted.  

HPA has Mens Shed doing up a proposed prototype to be provided to MECD. 

15/02/2018 - Work on the Hinchinbrook Way Drive is on hold whilst the Department concentrates 
efforts on the implementation of the Walk, new WiFi network, and Wayfinding Signage. 

MECD 
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Minor work yet to be carried out – interpretive wording needs to be finalised and to be contracted out.  
Consultation has occurred in beach areas. 

Construction of towers – consultant has been verbally advised.  Drawings to be finalised and then 
issued. Quotes have been renewed with Rinaudo and The Signage Co. 

23/11/2017 - Work on the Hinchinbrook Way Drive is on hold whilst the Department concentrates 
efforts on the implementation of the Walk, new WiFi network and Wayfinding Signage.  

26/10/2017 - Work on the Hinchinbrook Way Drive is on hold whilst the Department concentrates 
efforts on the implementation of the Walk, new WiFi network and Wayfinding Signage.  
 
21/09/2017 - Work on the Hinchinbrook Way Drive is on hold whilst the Department concentrates 
efforts on the implementation of the Walk, new WiFi network and Wayfinding Signage. 
 
17/08/2017 – Work on the Hinchinbrook Way Drive has been paused whilst the Department 
concentrates efforts on the implementation of the Walk, new WiFi network and Wayfinding Signage.  
 
22/07/2017 - The meeting noted that Internal approval of see and do panels is currently underway. 
Progress Associations will then approve. 
SEDTO also advised that the information has been provided by Progress Associations and text is 
being refined subsequent to which quotes will be finalised and installation commenced. 

15/06/2017 - EDO advised that all Progress Associations have responded. EDO is in process of 
adding text to top 5 ‘see & do’ and sending back to Progress Associations for approval. This project is 
also on hold with QTDDIF funding application.  

24/05/2017 –  
• EDO is currently liaising with the Progress Associations (Halifax, Lucinda, Taylors Beach and 

Forrest Beach). EDO has called and emailed requesting a list of top 5 activities tourists would be 
interested in within their area. This information will be put on the drive panels.  Currently only 
heard from Halifax and Forrest Beach. 

 
• List of outstanding tasks for this project: 

- Dot Dash to provide final artwork on location map and overall map; 
- Liaise with Progress Associations for wording on see and do panels – in process; 
- Seek Council approval/input; 
- Engage HTC to prepare Traffic Management Plans for installation of towers within TMR 

zones; 
- Lodge RCP; 
- Finalise all content and layout for interpretative content - Info panels; 
- Request variation cost estimate as quotes are nearly 12 months old; 
- Revise Langtree Consulting on work done regarding construction details and safety audits 
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- Prepare and submit authorisation form to engage the Sign Company, Rinaudo Engineering 

and Fichera Electrical; 
- Prepare RFQ for specialised signage elements (scope suitable contractors); 
- Prepare RFQ for footing installations; 
- Prepare and submit authorisation form to engage footing contractor and specialised signage 

element contractor; 
- Engage successful contractors and forward all relevant design files. 

 
Resolved - Committee noted update provided. 
 
Committee also noted that the tree that Richard Cross raised concerns about at Halifax has been 
destroyed by vandals and the tree is going to be replaced at another suitable location. 

4. Ingham CBD Master Plan – Lannercost Street 
Precinct 

 

 

27/03/2018 – (1) MECD has spoken with Mayor re: idea for bins, planters and seating. Trying to 
obtain group meeting to advise design requirements to build 1 X prototype for approval.  
MECD has reviewed EMDPES map for locations and has met with DTMR who have offered advice in 
what they would be most likely to approve.  

As per action below, MECD has meeting with Ingham Family History Association (IFHA) to commence 
collection of images. MECD to acquire design specs for each and share to ensure correct imagery is 
collated and a standardised design is presented. Approval will be sought from Council. Thereafter a 
‘historical walk’ will be designed and implemented as a self guided walking tour to start with. A full 
guided tour to be designed and implemented. This will be added to Tourism Program. Look possibly to 
IFHA to conduct tours. Money to be diverted to their organisation. MECD to report back as to PDG. 

EDS 2020 – provided for final review, all changes provided have been complete.  

MECD meeting with Nick Rinaudo (who built bins) on Wednesday 04/04/18 regarding a prototype to 
mirror the bins. 

15/02/2018 – RFQ responses received in January 2018 for amendments to Master Plan aligning 
with all changes stemming from change of Council.  SEDTO advised by EMDPES to defer assessment 
until further changes to Master Plan had been confirmed by Council. 

Prior to final assessment of submissions, minor amendments to be made. 

Waiting on design of chairs. EMDPES is engaging a Project Manager and the CEO has signed off on 
RFQ.   

Aim is to replicate those seats in the main street with a planter box beside it (square ones).  Mens 
Shed to construct with lockable cage on top. Council staff to interchange plants. 

Action - Hinchinbrook Way bins with pictorials of historical and old flooding location photos (e.g. in 
front of canegrowers building) to be progressed and remove old yellow / orange bins.  

Mayor to meet with MECD to show example. 

MECD 
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Action - Seating to be consistent with seating in front of Council building (with exception concrete 
footings) – modify to be higher and add arm and back rests.   

Action - Repurpose existing seats for other areas of Shire. 

Action – MECD to source suitable matching planter boxes with existing plant holders not required to 
be repurposed. 

23/11/2017 - The Mayor advised that a meeting has been requested with Acting District Director 
Brett Whitbread and new District Director Stephen Mallows regarding various matters.  Date yet to be 
confirmed. 

Members requested that it be noted finalisation of CBD master planning is a high priority of Council 
notwithstanding draft Economic Development Strategy (EDS) content and that EDS should reflect 
accordingly. 

26/10/2017 – SEDTO advised that the new Economic Development Strategy (EDS) document has 
not prioritised CBD Master planning, pending Councillor comment. 

The meeting noted that the seating project is $120,000.  

Actions – 
• Invite DTMR Director Brett Whitbread to a meeting to discuss seating conditions for the CBD.  

(SEDTO and MECD to have styles available for this meeting).  DTMR to be asked whether 
shade sails or covers can also be considered for street. 

• Design Department to design shelters. 

EMDPES to identify proposed sites for seating and come back to Council.  Cr Tack to also be 
consulted regarding the Hinchinbrook Community Support Centre (HCSC).  Once Council is happy with 
this, to be tabled at the Aged Care Committee Meeting.  NOTE: Include seat in front of hospital. 
 

23/03/2017 –  
i. Pavement and landscaping design as per the Ingham CBD Master Plan be ratified as the 

standard for all future CBD works 
ii. Need to determine the exact area of the CBD area in which we will apply to the Style Guide. 

SEDTO to comment. 
iii. Rubbish bins as per recent installations be confirmed as the standard for all future CBD 

works 
iv. Drinking water fountains as per recent installations be confirmed as the standard for all 

future CBD works. 

Action - Defer this matter to the next PCG Meeting subject to the Entry Statement design being 
finalised. 
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5. JCU Concept Plans for the Herbert Street Park 
Precinct 

27/03/2018 – MECD sent Council requested changes for action.  Awaiting changes from Hugh 
Markwell. 

15/02/2018 – The meeting noted Hugh Markwell’s two proposed concept schemes for the Herbert 
Street Activation Area. 

The proposed awnings should not be as high as the Tully Street cantilevered awning (dome round and 
lower) and it was noted that they would tie in with the Hinchinbrook Way colours (different colours for 
each shelter). 

The meeting also noted the Infrastructure Service Delivery officer’s presentation regarding drainage 
problems from the Fig Trees in that space.  A solution could be to progressively remove the Fig Trees 
causing the significant root intrusion and replace those trees with suitable plants.  The whole project 
to be carried out together i.e. remove old problem trees, plant new trees, fix damaged pipes and 
install shelters.  Costs have been budgeted for drainage and meeting noted costs for mature trees to 
be planted could be in the vicinity of $15,000 for a 3m to 4m tree that have a 75% success rate. 

It was raised that the $60,000 Rotary Club funds are to be used for Rotary Park only.  Perhaps 
seating at Rotary could be used but seating has to be consistent across all parks.  When money is 
allocated a plaque will be erected recognising the funds received from Rotary. 

Action - Infrastructure Service Delivery to prepare costings (cost analysis – with trees also (not attract 
bats) and variable design work for Colin Dallavanzi to consider (shade practicality).   

23/11/2017 - As per recommendation for Item 4.   

26/10/2017 – SEDTO – as per recommendation for Item 4.   

21/09/2017 - SEDTO – as per recommendation for Item 4. 

17/08/2017 – Meeting scheduled for Monday 14 August.  Outcomes will be presented to PCG. 

Work in progress.  Awaiting discussions with Wilmar and other stakeholders to finalise submission to 
Council. 

Regarding the Herbert Street Precinct, the meeting noted the seating and potplants etc. aspirations 
as referenced in Item 4. 

22/07/2017 – The meeting noted that this matter was discussed at the Portfolio Meeting and the 
Department will collate a proposal to Council for consideration on 22 August 2017. 

15/06/2017 – Action - To be discussed at Master Planning Meeting. 
 
24/05/2017 –  
• Concept plans emailed to PCG members on 17 May 2017. 

• Concept plans to be printed for Councillors. 

MECD 
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6. Frances Creek Rest Area 27/03/2018 – Details of the electronic sign was forwarded to DTMR on 7 February 2018.  
Subsequently a meeting was held with the CEO, Mayor, EMDPES on 14 February 2018. DTMR 
advised that due to the weight of the signage it could not be erected on the wall of the driver reviver 
building and that it would need to be freestanding.  Further that the concrete in that area would need 
to be thicker than the general pad. Further information has been provided to DTMR regarding the 
requirements of pad area for the freestanding sign. 

15/02/2018 – CEO forwarded correspondence to DTMR dated 06/12/17 regarding size and utility of 
parking area and suggesting roof line be extended.  Response from DTMR received 07/12/17 
seeking further information of the information system (electronic community notice board) to assess 
what is required to provide cover for the system.  SEDTO looking into requirements for response by 
CEO. 

SEDTO advised that the design specification has been received for the digital display component and 
was forwarded to DTMR on 07/02/18. 

Council met with DTMR regarding the rest area and digital signage board.  The weight of the board is 
not able to be erected on a freestanding post. The sign is weather proof, is 164kg and is only allowed 
to be bolted to the ground. Overlay with interpretive signage around.  No cover area of the toilets.  In 
driver reviver area (about 2.5m) could go there.  EMDPES emailed Jason Moule who provides screens 
requesting footings and engineering specifications.  

Action – EMDPES to provide footing plan / design to DTRM urgently.  URGENT – 1 week turn around. 

23/11/2017 - The following update was provided: 

• TMR have advised they will be installing a Landmark K9400 model restroom at the Frances 
Creek Rest Area.  The proposed layout design for the rest area and a copy of relevant pages 
from Landmark brochure were presented to the meeting.   

• TMR advise that there will be a blank wall on the north side of the building which will be visible 
form both the driver reviver building and the footpath approach which should be suitable for 
Council’s proposed digital tourism information board. 

• It was suggested that Council consider negotiating with TMR to extend the roof line as per the 
solution at Rotary Park.  

Action – That CEO ensure correspondence is forwarded to TMR to advise that Council, whilst 
acknowledging that design is finalised, considers the size and utility of parking area insufficient to 
accommodate the level of traffic entertained.  In addition, Council suggests to TMR that the roof line 
of the restroom be extended to enable Council to install a digital electronic community notice board 
for prominent marketing within. 

26/10/2017 – SEDTO advised that the imagery of preferred design solution for toilets has been 
shared with DTMR officers relevant to the Frances Creek Rest Area.  Awaiting response. 

Action - SEDTO to chase up response from DTMR. 

EMDPES 



 
 

J:\Projects Development Group\Agenda - Minutes\2018\03 - Minutes - 27 March 2018.docx Page 16 of 34 
 

7. Flooding History Pictorials 27/03/2018 –Refer item (4) will be a mix of flood and history image and quantity for enlarge.  Print 
process to be factored into project due to low resolution of some images which may not be suitable 
for the project. 

Meeting has not proceeded due to flooding and will be rescheduled. 

15/02/2018 - This discussion will occur with the update of the Local History Group MOU on 4 
December 2017.  Research into styles of interactive points of interest has begun. 

The meeting discussed artworks in the Council alleyway (both walls) and connectivity to other history 
points in the district or establishments.  It was suggested that secondary school art students could be 
requested to participate in these works.  $25,000 budgeted for portraits and murals. 

Action – MECD to revisit Public Art Committee and policy.- MECD to review – not done yet 

23/11/2017 - NIL movement.  This discussion will occur with the update of the Local History Group 
MOU on 4 December 2017.  Research into styles of interactive points of interest has begun. 

MECD currently working on delivery mechanisms for pictorials.  Ideas will be presented to a future 
meeting. 

The Mayor advised that he has discussed with Mayor of Winton Shire how they obtained shirewide 
WiFi and the meeting agreed that MECD talk direct to Winton Shire (Alan Rayment) to investigate how 
they implemented the WiFi. 

Action – MECD to contact Mr Rayment at Winton Shire Council. NIL MOVEMENT  

26/10/2017 – Perhaps Local History Group can be tasked with this project to assist Council? 

Actions –  

• MECD to discuss this project with the Local History Group. – see 4   

• Mayor to investigate Winton Shire’s shirewide Wi Fi costs.-Nil Movement 

21/09/2017 – Nil movement. 

17/08/2017 – Recommendation to install pictorial historical flood display on Palm Creek footpath 
(between white bridge and Botanical Gardens).  Indicative design and quotations being sought for 
presentation to PCG. 

MECD and SEDTO to investigate appropriate structures and fixtures suitable to affix flood display as 
suggested including suggested sites at which the fixtures may be installed for purposes of enhancing 
visitor attraction throughout the precincts for the Committee’s further consideration.- See 4 

22/07/2017 – The meeting noted EDO’s advice that if Council proceed with the Charters Towers 
example, this could also be used in this space. Grants Officer has not found any available funding. 
There are existing items of flood history in the town such as flood height chart on Seymour Hotel and 
the Sacred Heart Monument in the Ingham Cemetery which could be used in a flood tour.  

MECD 
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NOTE:  Council’s philosophy is to develop a pictorial historical flood display in a suitable area to be 
determined. 
 
Action - SEDTO to investigate suitable areas and ideas for the display.- Decision MADE bins through 
The Lannercost and Herbert St Precincts. 

20/04/2017 – EDO advised that she met with Grants Officer and Records Department to discuss 
and was advised that there are photos available that can be sought. Grants might be available such 
as RACQ Get Ready Queensland Initiative that is more so aimed at residents to prepare them for 
natural disasters. In regards to a grant aimed at a tourism tour, in the initial search EDO has not yet 
found any grants. EDO suggested that if PCG would like to go ahead with this project that it be 
incorporated into long term plan in March 2018. 
 
Action – Acting EMDP to progress project. 
 
NOTE:  Council’s philosophy is to develop nodes in various suitable areas portraying historical photos 
of flooding and other historical aspects of Lannercost and Herbert Streets with an overall view to 
enhancing the visitor walking experience along the Hinchinbrook Way Loop Walk. 
 
23/03/2017 – SEDTO advised that this will be incorporated into the Visitor Lounge.  
 
Action - SEDTO will write a strategic long term plan for the Visitor Lounge incorporating matters such 
as flood history pictorials.- No –this is now a part of bins .see point (4) 
 

8. Google Analytics 27/03/2018 – MECD will include in monthly Activity Report commencing at the April 2018 General 
Meeting.  Matter Closed 

15/02/2018 – Google Analytics report was tabled up until 14 February 2018. 

23/11/2017 - The meeting considered the Google Analytics Report provided as at 16 November 
2017.   

MECD advised that they are working on a number of business workshops (one is educating small 
business and the other is outcome oriented) to be held in the New Year.  All local businesses will be 
invited and are able to speak on a specific topic.  These workshops are an outcome from the survey 
of local businesses carried out which business operators identified as training they would like.   

Action - Members requested that future reports identify the spikes in the Website Audience Overview.  
E.g. Identify the factors that would have formed the large spike between July and October 2017. 

Action – MECD to obtain analytics for January – November 2016 if applicable. 

26/10/2017 – Report provided at meeting regarding Hinchinbrook Way Website Google Analytics as 
at 25 October 2017. 

MECD 
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EDO working on a future workshop for Halifax. 

SEDTO advised that AFC Japan, Lure Magazine flying to Hinchinbrook in December which has a You 
Tube Channel of 660,000 followers.  They will be here for 4 days creating content for Japan.  SEDTO 
is contacting Crackajack to leverage this. 

Full-on-Fishing Charters (Nathan Kemp) has an Australian audience.  Crackajack is focusing on 
Singapore and now perhaps Japan.  Encourage Liddles and others in that space also. 

The meeting noted that Council needs conversion data which equals bookings. 

Peter Chiesa had a successful sale directly linked to Hinchinbrook Way story – Rebecca Zaghini is 
also benefitting as too is Mungalla.   

Actions – 

• Identify and work with the champions (Helloworld…..Wanderers….John Schmidt….etc….) 

• SEDTO to work with Bridget Woods of TEL to run workshops for the local tourism operators 
regarding ATDW / book easy bookings in November.  

• SEDTO to ring Mick (Fishing Charters in Townsville - 0497 098 033) 

SEDTO to do a story on Wild Local Prawn (Rebecca Zaghini) as a champion and Crackajack. 
 
21/09/2017 – No report provided.  SEDTO to send out monthly Google Analytics Report in next In 
the Know. 

SEDTO to arrange a Media Release once proposed Hinchinbrook Island Management Plan 
amendments are announced. 

9. Straloch Building 27/03/2018 –MECD has requested budget regarding Council water and sewerage maintenance on 
water towers to contribute to funding from Council if applicable, otherwise HSC to provide letter of 
support to gain funding for project. 

Water and Sewerage has confirmed that there is no budget for painting of water tower in their budget 
and Gerhard advised that there is no budget from facilities point of view.  James advised that money 
may be allocated in Tokalon Water Tower in next financial year but whether this is the money they 
were talking about. Perhaps this is where the confusion lies. 

MECD to check with Chamber as to what is happening with the funding application. 

15/02/2018 – Hinchinbrook Chamber of Commerce, Industry and Tourism presented to Council at 
the Connect Session on 06/02/18.  Council HCCIT proposal in principle, dependent on overall grants 
received through Community Activity Grants and RADF for components of $60,000 plus inkind.  
Inkind requests to be reviewed as they seem to be short and recommendation to be advised. 
Directives provided to relevant staff to follow up on areas to assist as at 07/02/18. 

MECD 
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It was noted that Council’s Letter of Support was provided on 06/02/18. 

23/11/2017 - Await application from Madeleine D’Urso. 

EMDPES advised that Madeleine D’Urso is progressing with the project and investigating public art in 
rural areas and requires dimensions of the building.  It was noted that RADF funding only applied to 
art that can be removable.  Madeleine is investigating a funding application through Qld Art Showcase 
where up to $100,000 is available. 

Further discussion ensued regarding use of building / construction wraps instead.  The wrap could be 
used as an advertising tool / billboard and further uses of the wrap could be that it is rented out as a 
billboard.  TMR conditions would require to be investigated though.   

Action - MCED to look at investigating “billboard” type wrapping to further consider in the event that 
funding applications fail. COMPLETE cost without installation approx. $1200.  

26/10/2017 – RADF paperwork supplied to Madeleine D'Urso to submit application. 
 
21/09/2017 - RADF has been successful and henceforth Project Champion Madeleine D'Urso has 
been sent application forms to apply for funding. Await round and Committee to address application. 
 
17/08/2017 – RADF decision delayed until 31/08/17. 

Committee requests that a concept / project specific to this building be designed / sourced to 
expedite original intent for possible beautification work. 

22/07/2017 – The meeting noted that the RADF Funding will not be known until the end of July 
2017.  A full scope of the application will be required to see if it would meet funding guidelines 
and/or be assessed through the RADF Committee. 

15/06/2017 – EMDP advised that they will apply for RADF funding for Madeline D’Urso. 
 
24/05/2017 – 

• A rough quote was obtained to clean the structures facade and provide it with one coat of paint.  
• The project will require traffic management. 
• Clean and paint $2,100 - $3,100. 
• Traffic Management approx $700. 

 
Resolved - Committee noted advice provided.  TPM investigating person to conduct Mural workshop. 
 
Action - Cr Brown to speak with TPM to progress. 
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10. Footpath Seating 27/03/2018 – Handed to MECD - see (4).  All combined in works re; seating, bins and pot plants.  
MECD meeting with Nick Rinaudo (who built the bins) on Wednesday 04/04/18 regarding a prototype 
to mirror the bins. 

15/02/2018 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4.  

23/11/2017 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4.   

26/10/2017 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4.   
 
21/09/2017 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4.   

17/08/2017 – Grant funding of $100,000 confirmed.  Will bring total project to $120,000.  MCED 
working on street furniture project as part of Items 4 and 5. 

22/07/2017 – The meeting noted that a full seat with back and planters was discussed in recent 
Master Planning Meeting and Portfolio Meeting to be scoped for inclusion into the style guide.  Model 
is based on a combination of approved seating. This is to incorporate planter boxes for streetscaping 
in one module.  MCED to address agreed sample and supply price estimate. 

Refer also to Items 6 and 7 for reporting. 

15/06/2017 – The meeting noted that the Grants Officer is working on application for funding for 30 
benchseats. 

24/05/2017 – Consideration of request from Cr Bosworth regarding request from CBD shop keeper 
for Council to consider more seating in the CBD so as public (elderly) do not have to sit on street pot 
plant edges killing the plants. 
 
Resolved - Committee noted update provided and notes that money has been budgeted for footpath 
seating in Council’s 2017/2018 Budget. 

EMDPES 

11. Hanging Pot Plants in Lannercost Street  27/03/2018 –Handed to MECD - see (10) and (4)  

15/02/2018 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4.   

23/11/2017 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4. 

26/10/2017 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4. 
 
21/09/2017 - This is a segment of the overall Master Planning.  Refer to recommendation in Item 4. 

17/08/2017 – Part of street furniture project (as above). 

Refer to Items 4 and 5. 

 

 

EMDPES 
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12. Update Key Projects - Funding applied 

Grants Officer and respective Executive 
Managers to give update 

27/03/2018 – EMISD advised as follows:  

• Picanniny Park is on hold pending outcome regarding Native Title. 
• Wattle Street needs to be reallocated.  
• Bosworths Road is now proceeding to construction phase for Forrest Beach end to the 

Causeway only. 
• All other projects are proceeding as planned. 
 
Discussions were held with Grants Officer regarding the following funding: 
 
Maturing the Infrastructure Pipeline Program 2 (MIPP2) 
Round 2 currently open through the Department of State Development, Manufacturing, Infrastructure 
and Planning. 

Focus of this program is for funding studies and investigations which will assist local governments to 
form a strategic view of their key infrastructure priorities and needs; and/or business cases and 
designs for the development of local government infrastructure proposals to provide better clarity on 
investment decisions. Resolved the 3 existing project proposals from Round 1, being Forrest Beach 
Sewerage Scheme, Herbert River Water Intake System and the Lucinda Long Term Marina Access are 
yet to be completed, therefore no applications will be put forward and submitted for this current 
round. 
 
Get in the Game 2018-2015: Get Planning Spaces  
This funding through the Department of National Parks, Sport and Racing closes 18 April 2018. 
This program will provide funding to develop quality infrastructure planning documents, which in turn 
will contribute to the evidence base regarding future infrastructure needs for sport and recreation in 
Queensland. 

Action - resubmit the Wallaman Falls Strategic Masterplan (unsuccessful application from the 
previous round) with amendments based on feedback received from the Department. 
 
Work for Queensland 2017-2019 
This funding is through the Department of Local Government, Racing and Multicultural Affairs (attach 
table detailing current and possible project proposals). 
 
Regarding the table below, it was resolved to replace existing approved projects, being Wattle Street 
Footpath $60,000 and Picaninny Park $200,000 with a Bitumen Reseal of the gravel carpark located 
on Palm Street, Forrest Beach $60,000 and the distribution of the $200,000 between the upgrading 
of picnic tables and shade shelters and additional play equipment for children at the Forrest Beach 
park. 
 
With reference to the Department’s guidelines, “works involving planning and design only” are 
ineligible projects. 

EMT / GO 
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Project Proposals Estimated 
Cost 

Lucinda Swimming Enclosure $     50,000 

Horse Arena $   400,000 

Toilet Block (Main Street) Male/Urinal, Female, Disability, baby change room $   300,000 
Bosworth Road (from Forrest Beach Road turnoff to the Forrest Beach side of the 
causeway) $   350,000 

Shade Structure (Mercer Street and Johnstone Street) $   200,000 

Wallis Street, Trebonne - Bitumen Widen $   100,000 

North End Taylors Beach near ramp – Bitumen $   120,000 

Stone Street, Ingham $   200,000 
Herbert Street - Activate Space ie viewing platform for the trains, tables/seating and 
cultural area for recognition of local heritage $   320,000 

Wattle Street - Footpath overspend   *** $     60,000 

Forrest Beach Picaninny Park – pathway and boardwalk and bench seats **** $   200,000 

 TOTAL $2,300,000 
Possible Project Proposals 
Long Pocket Road Extension (to complete) $   950,000 

Halifax Footpath - Stevenson Avenue to Skene Street on Halifax Road $   320,000 
Forrest Beach - Play area for kids – baby swings, etc $     20,000 
Picnic tables upgrade from round cement to aluminium picnic set incl. shelters $     20,000 

Balance of Bosworths Road $   700,000 
TOTAL $2,010,000 

 
Regional Capital Fund – Building Our Regions – Round 4 
Round 4 is currently open through the Department of State Development, Manufacturing, 
Infrastructure and Planning (attach PowerPoint Presentation).  

The Queensland Government is providing funding for infrastructure in regional Queensland, with a 
focus on significant economic infrastructure projects that will deliver sustainable economic outcomes 
for regional communities.  

Two stage assessment process consists of an EOI and if invited, submission of a detailed application. 
Guidelines currently specify bridges are ineligible, however Mayor awaiting response from Minister 
pertaining to possibility of submitting EOI for bridge spanning Cartwright Street to Dutton Street. 
Another project proposal is lifting the airport taxi way.  

*** 
To 
bitumen 
reseal on 
Palm 
Street, 
Forrest 
Beach 

 
**** 
To go 
toward 
“Possible 
Project 
Proposals” 
for Forrest 
Beach  
play area 
for kids , 
tables 
upgrade 
and 
shelters 
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15/02/2018 – All 2016/2017 W4Q projects complete and financial acquittal completed in 
December 2017. 2017/2019 W4Q projects commence in January 2018. 

Mayor had discussions with traditional owners for Picanniny Park – EMISD has preliminary scope 
from early 2000 from Wattle Street through to beach front. 

Action – EMISD to send 2000 scope to Mayor for Nywaigi traditional owners. 

EMISD advised that Bosworth’s Road, Jourama Road, Jourama Falls Road and others to be added to 
local Roads of Regional Significance for consideration at next General Meeting.  

EMISD advised that the Long Pocket Road works is current out for tender and closes shortly. 

The meeting noted that for the Shade Structure at Mercer Lane / Johnstone Street, there is a 
variation in steel prices and the Townsville company is not prepared to give prices. 

Action - Acting CFO to provide a report to the next PDG meeting. 

Mayor advised he has been having discussions regarding marine science for a Lucinda marina as a 
pipeline project for the Government to look at as it is an underutilised asset.  Discussions were held 
about sand drift issues.  The consultants have advised that money needs to be spent on consultation, 
however we already know what the community want and the money needs to be utilised for the 
marine science instead. 

23/11/2017 - EMISD advised that all projects are expected to be completed by the end of 
November. 

26/10/2017 – EMISD advised that rain has held up progress on the W4Q projects.  Timelines will 
now be extended. 

GO provided an update on Council grants. 

Regarding agriculture diversification, the Mayor advised that he recently met with Director General of 
Department of Agriculture and Fisheries who indicated they will work with Council for a study of 
suitable crops for Ingham and will provide funding as we are the only Shire that does not have a study 
for growing crops.  Wilmar has agreed to release soil mapping to Council and will send us a licence 
agreement.  Mayor will prepare a scope for submission to DAF for funding for funding for alternate 
crops complimentary to cane growing rotations. 

An EOI regarding preparation of a study of what suitable crops to be grown in the district is being 
formulated.  A funding application is with the CRC and money set aside in budget.  This Shire has 
never carried out a study to say what will grow complimentary to cane to gain soil health.  TEL is doing 
up documentation for us and a media release is to be done when funding announced? 

Cr Skinner advised that in regards to wetlands, North Queensland is not receiving the same funding 
as the south. 

Action - Invite Terrain to a future Connect Session regarding wetlands and river / stream health. 
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21/09/2017 – The meeting noted the following: 
 
One suggestion for possible funding could be to look into information for agriculture diversification via 
hosting a Conference for Region.  This would entail looking into a number of others based around our 
Economic Development initiatives. 
 
Overs and unders still to be considered. 
 
Approval received from Department of Infrastructure, Local Government and Planning dated 13 
September 2017 regarding 2017-19 Works for Queensland Projects – Round 2 in the sum of 
$2,300,000 as follows: 
 

• Lucinda Swimming Enclosure       $       50,000 
• Improvement to Horse Arena       $     400,000 
• Toilet Block Lannercost Street       $     300,000 
• Bosworth Road (Forest Beach Road turnoff to Forrest Beach side of causeway) $     350,000 
• Shade Structure Mercer Lane and Johnstone Street    $     200,000 
• Wallis Street Trebonne – Bitumen Widen     $     100,000 
• North End Taylors Beach near ramp – Bitumen     $     120,000 
• Stone Street         $     200,000 
• Herbert Street – Activate Space      $     320,000 
• Wattle Street Footpath – Stage 2      $       60,000 
• Forrest Beach Picaninny Park – pathway, boardwalk, bench seats  $     200,000 

         TOTAL $2,300,000 
Updates from Council’s top 10 projects are as follows: 

1. Creating Deep Water Access 

The Mayor advised that on 20/09/17 he met with Member for Hinchinbrook Andrew Cripps 
MP and Andrew Powell MP Shadow Minister for Transport and Main Roads and Shadow 
Minister for Local Government and they visited Dungeness regarding deep water access.   

2. Development of Vital Places – Awaiting contact from Maturing Pipeline Project and AECOM 
design for sewerage nodes for purposes of progressing. 

3. Bridge Development 

EMISD advised that the Maturing Infrastructure Pipeline Project – 1 and 2 State Govt picked 
up with bi-partisan support. 

4. Pelorus Island – Tenure under Local Law is 3 years – Council call for Expressions of Interest 
after finalisation of the management plan. 
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5. Agriculture Diversification 

Mayor advised that he recently met with Director General of Department of Agriculture and 
Fisheries who indicated they will work with Council for a study of suitable crops for Ingham 
and will provide funding as we are the only shire that does not have a study for growing 
crops.   

Wilmar has agreed to release soil mapping to Council and will send us a licence agreement.  
Mayor will prepare a scope for submission to DAF for funding for alternate crops 
complimentary to cane growing rotations. 

6. Mountain Bike / Hiking Recreational Complex – no update. 

7. Aerodrome 

Mayor advised that Council should consider lifting the hangar area out of flood to use for 
recreational plane hangar space and for recovery / relief activities in flood times and develop 
a concept plan for the Aerodrome to enable funding applications.  It was noted that the 
previous expenditure included ($20,000) for previous master plan – overall project was 
$70,000 – resilience funding coming out. 

8. Herbert River Weir – no update 

9. Tertiary Education Opportunities 

Close this item out as the universities have indicated they are not interested in coming here 
due to availability of online courses and the vicinity of Ingham to Townsville and due to the 
CQU trial carried out in Charters Towers which was not successful because of these factors.  

Report for Edu-Tourism - follow up draft agreement with TEL for edu-tourism = next meeting 
on 09/10/17 

Economic Development Workshop to be followed up - One thing that changed in the 
Economic Development Strategy is the word “edu-tourism” which has been changed to 
“Knowledge Economy”.  

10. Ageing Population – no update. 

LGGSP – (DILGP) 2017 / 2019 Update: 

Disaster Management Funding  

Flood monitors and two cameras on Gairloch Bridge and Ingham Pumping Station which monitor the 
height of the river and attach to the river height gauges.  These cameras would be like the cameras 
used by DTMR at Cattle and Francis Creeks etc. which act as a back up if the gauges fails.  As this 
State government funding is for 60/40, the Mayor advised that this is a matter which needs to be 
considered by Council.   
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Innovation Fund 

Lidar flood signs together with IT platform for system (100% funding) - Opens end of October.  

Get Ready Funding (QRA) 

Brochures etc - Disaster management budget needs to be topped up at budget review for be ready 
and prepared videos. 

15/06/2017 – 
 

Works for Queensland Projects (INITIAL ROUND) 
 

 Environment and Community Services: 
 
  Netball Court – Amenities Upgrade $      80,000  
  Hinchinbrook Aquatic Centre $    500,000 
  Halifax Transfer Station $    120,000 
  Kelly Theatre $      50,000 
    
 Engineering Services: 
 
  Gort Street and Fanning Street $   255,000  
  John Dory Street $   220,000 
  Acacia Street $   140,000 
  Long Pocket Road $   555,000 
  Forest Glen to Leichhardt Street $   300,000 
 TOTAL  $2,220,000 
 
Other Key Projects – Funding Updates 

• State – Black Spot Funding – Abergowrie Road Dips $436,500 rejected 
• Queensland Tourism Demand Driver – Infrastructure 

– Main Street Signage $451,000 Funding 
$225,500 rejected 
 

• Building Better Regions (Federal Infrastructure Fund) – Catalyst  $3,000,000 Funding 
$2,250,000 rejected 

• Building Better Regions (Federal Community Fund) – Broadwater  $130,000 Funding 
$97,500 rejected 

• Building Our Regions (State) – Hinchinbrook Water Security $4,400,000 Funding 
$2,000,000approved 
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Funding – Strategic Plan 

- Identify projects 
- Grants Officer investigate  
- Assign essential officers for Grants Officer 
- Shovel ready 
- Provide briefing each month as to what they need at that time to enable projects to be 

progressing – shelf / shovel ready. 
 

13. Toilets in CBD 27/03/2018 – Report was considered at General Meeting 27 February 2018 with locality finalised. 
Staff organising a RFQ for the design of the toilet block as per Council resolution.  

15/02/2018 – As per Item 2.1(c) - The meeting considered a draft report provided by Acting CFO on 
the results from the community toilet survey. 

Action – Report to be considered at February General Meeting for an RFQ to be sent out for 
architecture and design of toilet block. 

23/11/2017 - Toilet Survey open on 18 November and will close on 1 December 2017. 

26/10/2017 – The meeting noted that the CFO was to discuss concepts with Hugh Markwell on 23 
October 2017. 

Action – CFO to formulate a toilet survey for the CBD area for consideration by the community.  
Perhaps add in scenarios e.g. $90,000 for main street or price of Johnstone Street. 
 
21/09/2017 – Initial cost estimates are that sewerage connection costs to this site in the main 
street would be around $90,000 compared to $5,000 at Johnstone Street carpark as it only needs to 
be gravity fed (for sewerage infrastructure only) plus electricity costs for lights etc. in toilets. 

Action - CFO still looking at building costs. 

17/08/2017 – $300,000 included in new Works for Queensland projects (to be confirmed).  SEDTO 
requires confirmation of locality of new toilet facilities prior to finalising wayfinding package. 

It was noted that the toilets be located on the western side of the Coles Lannercost Street walkway 
with separate toilets (male and female and mothers room) pending engineering determination for 
suitability of sewerage main access. 

Action - CFO AND EMISD to liaise regarding sewerage connection and provide information back to the 
next meeting. 

CFO 

14. Expressions of Interest for Hinchinbrook 
Island  

 

27/03/2018 –Nil movement. 

15/02/2018 – SEDTO advised that an EOI will go out for Hinchinbrook Island for 2 or 3 operators.  
Current plan provides scope for guided walk.  

MECD 
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Meeting held with DNRM and SEDTO has been working closely with Mungalla, Department of State 
Development and Marine Media Group to develop eco-facility at Mungalla with boat facility also. 

Michael Harris still has an appetite and discussed strategy with him recently.  

23/11/2017 - SEDTO has been in contact with Australian Walking Company and Trek Tours Australia.  
SEDTO is currently facilitating onsite meeting with prospective ecotourism developer and local 
Traditional Owners and supply services (i.e. ferry). 

Action – EMDPES to arrange meeting for Mayor and EMDPES to meet with DNRM regarding 
development lease issues for Lucinda Reserves. 

26/10/2017 – Refer to draft Economic Development Strategy document. 

SEDTO advised that he is yet to write an opportunities package to be sent to relevant people / various 
stakeholders which is specific marketing documentation to seek leverage from stakeholders.  It 
needs to advise of opportunities available in Hinchinbrook. 

The Mayor is talking to DNRM and Ports Authority regarding land at Lucinda e.g. tourism shed for 
guide accommodation. 

SEDTO advised that a trail is currently being scoped and an EOI could possibly come out next year 
(possibly March or April).  Has not been released yet. 
 
21/09/2017 –  

Action - SEDTO to provide details on the “opportunities” he believes will flow from and action items 
needed to capitalise for next meeting. 

Action – SEDTO to do up an information package specifically for potential businesses for this Shire as 
if we don’t move quickly, there is potential for Cassowary to get the work. 

15. Cricket Pitch Area at Lucinda 

 

27/03/2018 – Await information from DNRM regarding possibility of having a Development Lease. 

Action – EMDPES to chase up response from DNRM. 

15/02/2018 – Await information from DNRM regarding possibility of having a Development Lease. 

The meeting noted that DNRM agreed to give Council a licence to develop the land and then a 
developer then needs to purchase the land. 

Council is in discussions with the Port Authority.  They do not wish to relinquish land near road into 
jetty, however near the sewerage facility we could use the front portion and make this a commercial 
hub and the hotel side as village.  

23/11/2017 - Cricket pitch area not in Nywaigi claim area.  Further investigation to continue as to 
which clan the area comes under.  Refer to Action in Item 16. 

EMDPES 
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26/10/2017 - EMDPES advised that this area is not identified on the list of properties under the ILUA 
process.  EMDPES has emailed Gilkersons asking for further information. 

21/09/2017 – Action – EMDPES to follow up Native Title constraints for the cricket pitch area at 
Lucinda. 

16. Heritage Village for Recreational Reserve at 
Argaet Street, Halifax 

 

27/03/2018 –No further progress to date.  Chase up DNRM. 

15/02/2018 – Meeting yet to be arranged.  Mayor spoke with Deanna Holder from DNRM recently 
and discussed the fact that Council wants to convert this land from recreation to recreation, cultural 
and heritage pursuits.  

Action – EMDPES to write letter to DNRM to have reserve definition changed. Public consultation with 
Halifax for facility. Speak to Ambulance Bearer to donate barracks.  Meet with Museum members. 

23/11/2017 - No further progress at this point in time. 

Mayor advised that he has had discussions with DNRM who are happy with the proposed idea i.e. 
there should be no impediment to change the classification of land to Heritage. 

Action - Suggest that a meeting be held at Halifax in the New Year to seek interest from residents and 
Herbert River Museum and Gallery. 

26/10/2017 – CEO and EMDPES met with Hitch-n-Ride to ascertain their interest in using the land 
which they are not. 

DNRM representative Deanna Holder will be attending Connect Session with Council on 7 November 
2017. 

The proposal is a Village like Herberton e.g. a hub for barracks and implements etc. Need to change 
tenure is an issue. 

21/09/2017 – Action - Discussions to occur with DNRM to conversion of purpose of land. 

EMDPES 

17. WTF Recreational Group 

 

27/03/2018 – Meeting was scheduled for 15/03/18 with Mayor, however due to flood is to be re-
scheduled. 

15/02/2018 – NIL movement. 

Action - Meeting to be set up with Nugget Hodgetts from the WTF Recreational Group, Mayor, MECD, 
MCO and I&WCS. 

23/11/2017 - Meeting has not occurred as yet. 

26/10/2017 – Meeting has not occurred as yet. 
 
21/09/2017 – WTF are attracting people to the Shire and are holding rallies on weekends.  Their 
marketing fell over for their recent cancelled event. 
 

MECD 
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Action - The Mayor is going to their next meeting and will provide a report back to PDG.  Perhaps the 
MECD could attend the meeting also?  

18. Referdex for Great Walks / Riding Tracks 

 

27/03/2018 –Nil movement. 

15/02/2018 - NIL movement.  Research being addressed. Looking into different sites for tours and 
walking tracks and investigate links to other biking trails.   

23/11/2017 - Nil movement on this. 

EMDPES advised that trails are advertised on Hinchinbrook Way website.   

Action - Try to link both sites (Wallaman and Broadwater). 

26/10/2017 – Nil movement on this. 

Action - Information to be publicised on the Hinchinbrook Way website. 

21/09/2017 – EMDPES has GPS locations for these (catalogue of walks there).  SEDTO advised that 
these are available on the Hinchinbrook Way website. 

 
Action – SEDTO to advertise this fact to the public. 
 
Action - MECD to speak to Mark Hutchinson to run an event at TYTO. 

MECD 

19. RV Rally 

 

27/03/2018 – Mary Brown advised CMCA agree to concept and will come back to Council with clear 
EOI. “Dam Fine Rally” in Ross River June 2018, “TSV XMAS in JULY”, Mareeba and then rally in 
Hinchinbrook week after Australian Italian Festival in first week of August.  Further advice to come. 

Mary spoke with Kim and they are still very interested and they will get back to Mary.  They are 
meeting next week. 

15/02/2018 – MECD yet to contact.  Cr Brown met with a member prior to Christmas. 

23/11/2017 - Board Meeting to be held on 29 November where it is being tabled and will advise 
thereafter.  

26/10/2017 – MECD has discussed with Cr Mary Brown. CMCA have been advised that Council is 
interested and CMCA were going to liaise with their team and report back to Council. To date no 
return contact received. 

Action – Cr Brown to follow up with CMCA. 
 
21/09/2017 – RV approached Council and want to run an event similar to the Mareeba event and 
the Dam Fine Rally next year following the Australia Italian Festival.  To be held at showgrounds, 
CMCA site and TYTO site.  Council has expressed its interest and are in talks with Cr Brown.   
 
 

MECD 
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20. Proposed Dutton Street Bridge 

 

27/03/2018 – Post flood event, the Mayor has raised this with the Premier for funding. QRA officer 
Matt Elphick and EMISD have discussed high level estimate of $6-8M for a two lane bridge. It is 
understood that the project is being considered by the State and Federal Government.  

15/02/2018 – EMISD advised no further action.  Funding needs to be allocated in order to progress 
analysis of construction options, detailed drawings, specifications and accurate estimates.  

23/11/2017 - EMISD advised that conceptual only plans exist and a high level estimate would be 
$10M.  Seeking further direction if more detailed plans or estimate is required. 

Mayor advised that further consideration needs to be given to the Building Better Regions Fund – 
Round Two for the purpose of a basic design for tender for the purpose of obtaining an idea on 
funding requirements for both grant opportunities and Council contribution. 
 
26/10/2017 – EMISD advised that a bridge was scoped and costed in the feasibility studies by 
SMEC but did not include construction ready plans. 
 
21/09/2017 – It was mentioned that the proposed bridge could have possibly been estimated in the 
past as $4M or $10M. 

Action – EMISD to investigate whether there are any bridge plans for previously proposed Dutton 
Street bridge. 

EMISD 

21. Solar Farm 27/03/2018 – A range of information sent to Project Manager who was to be on site on 
14/03/2018 to look at sites, however attendance is to be re-scheduled due to flood.  

15/02/2018 – Information on electrical tariffs provided to Project Manager prior to Christmas. 
Further information since requested for possible sites.  Currently being finalised. Details of the 
relevant Planning Scheme on the website and sent to Joel Harris.  

Action - CEO to send further information by the end of this week. 

23/11/2017 - Project Manager Joel Harris from Resource Analytics met with Council on 14/11/17 
and will be providing his proposal shortly. 

26/10/2017 – The meeting noted Councillors Skinner and Tack recent trip to the Sunshine Coast 
trip which clarified a lot regarding rooftop solar / solar farm. 

Councillor Skinner was able to obtain a contact through the Ergon Network and he has talked with 
the retail person so far.  

The budget would be from Economic Development. 

Mark Jamieson has already been spoken to and he has indicated his willingness to assist. 

Solar council be on an old dump site. 

CEO 
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Google Sunshine Coast Solar Farm for further information. 

Actions – 

• Contact and invite the Project Manager to attend Ingham to talk with Council for the purpose of 
obtaining a quote first for further consideration by Council at a General Meeting.   

• Send an update of trip through to Mayor. 

22. Dungeness Dredging 27/03/2018 – Jacobs Group final dredging report is expected to be completed by 23 March 2018 
and not received as at meeting date. Preliminary information indicates there is acid sulphate present 
in the area of the proposed dredging channel. 

15/02/2018 – EMISD advised Geotechnical Testing has been awarded via Council resolution at the 
30 January 2018 General Meeting.  Jacobs Group will be mobilising in the next couple of weeks. 

Action – Council to be aware when they are in the area as publicity needs to occur when they 
commence. 

23/11/2017 - Mayor advised that further consideration needs to be given to the Building Better 
Regions Fund for the purpose of having a plan of attack to start the process. 

It was previously mentioned that EMISD was going to call a Request for Quote (RFQ) to carry out soil 
testing to see what material we are dealing with.  

EMISD 

23. Ingham Aerodrome 27/03/2018 –PDM is in the process of completing the town planning requirements for the project. 

15/02/2018 – EMISD advised this is a joint project with Planning and Development.  

EMISD sourced costings from BMD to transport the fill to the Aerodrome, on the basis the Mayor has 
indicated Council is willing to contribute a maximum of $50,000 towards the transportation of the 
required fill. 

Material is available to Council for free however the cartage costs are not and Council does not have 
a budget for this cartage of fill. 

It was originally thought to use the Aerodrome for disaster management functions as relief operations 
during flooding are conducted under water.  Council was going to apply for grant funding.  QFES has 
now indicated that if the need arises their plan would now be to ferry people etc from Bambaroo to 
the High School.   

Action – EMISD to map out an area and apply for future grant funding. 

Action - EMDPES to advise BMD that Council will be investigating where the fill is being dumped. 

No further action at this stage. 

 

EMISD / 
EMDPES 



 
 

J:\Projects Development Group\Agenda - Minutes\2018\03 - Minutes - 27 March 2018.docx Page 33 of 34 
 

24. International Fishing Series 27/03/2018 – Report being finalised.  All information received for Council decision and Report will 
be tabled at April General Meeting.  Mungalla discussions to be included also. 

Proposal is $45,000 per year for 3 years and Council will be able to use clips from their videos. 
Answer required by 30/06/18.  Budget to be set and some funds to be repurposed.   

Council to investigate how to convert Asian market and approach travel agents.   

15/02/2018 – SEDTO advised that he would be provided a report to MECD regarding the 
International Fishing Series (IFS) regarding Milson media report and the Channel 10 distribution of 
the IFS which had an audience of 600,000 for the full series and a value of $234,000 for 
Hinchinbrook.    

This years series has been presented going to a further 3 + 1 countries and advertised during a round 
of NRL.  1 series will be just of barramundi and Burdekin is also attempting to run 1 series. 

This year Council would pay $45,000 as opposed to $50,000 paid last year. 

Action – MECD to provide Report  to the next PDG meeting also included what our return on capital 
was and whether we can gain support from TEL. 

MECD 

25. New – Mutarnee Billboard 

 

27/03/2018 - Hinchinbrook Shire Entry Billboard at Mutarnee – design to be presented for review 
after rejection of last design. 

The meeting agreed that the “Flat Out” design is the best.  

MECD 

The meeting adjourned at 3.00 pm for an LDMG meeting and resumed at 3.20 pm 

 

26. New – Hinchinbrook Snap Shot 27/03/2018 - Hinchinbrook Snap Shot presented.  Information has been revised and received.  
Artwork in progress. 

Regarding the Investment Prospectus for planning and economic development, MECD setting up a 
collateral folder.  MECD has spoken with Economy ID who will assist in pulling all information 
together. 

The following businesses to be included in the case studies: 

• Carta & Co 

• Moduline 

• Daniel  Cordner 

• Coral Sea Prawns 

MECD 
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27. New – Seniors Week Community Partnership 
Overview 

27/03/2018 - Seniors Week Community Partnership overview. 

Everglow and HCSC requested a similar event as Council’s Christmas event for seniors for the 2018 
National Seniors Week in August.  TYTO will partner with them and will apply for grants. 

MECD 

28. New – Heritage Lighting at Halifax 27/03/2018 – Consideration of request from Halifax Progress Association for heritage lighting at 
Halifax similar to that installed in Rotary Park. If Council proceeds with the Heritage Village project at 
the recreation reserve then this may well fit in with that theme.  This proposal considered a number of 
years ago and the cost estimated by Council was considerably higher.  
 
Should Council consider this matter formally, then there needs to be a capital budget set aside for it, 
which could possibly be reallocated from some of the CBD capital budget should there be a surplus of 
funds.    
 
Action – That HPA be advised to obtain quotes from local electricians and price of heritage lights prior 
to it being considered at a future General Meeting. 
 

EMDPES 

29. New – Marketing Campaign for Disaster 
Recovery 

 
27/03/2018 – MECD has approached Marketing Eye who quoted $5,500 per month for over 3 
months for the marketing campaign. 
 
TEQ advised at the recent Tourism Futures Forum they will provide between $20,000 and $30,000 
for Council (through TEL) for increased marketing with kpi’s. 
 

MECD 

 

 

 

Next Meeting: 19 April 2018 

Meeting Closed: 4.00 pm 

Minutes Recorded By: Belinda Edwards 
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PROCUREMENT POLICY
 

Executive Summary  
The purpose of the Procurement Policy is to regulate and guide all Council procurement and contracting activities 
from external parties. The Policy sets out how Council will apply the sound contracting principles.  
 

For Council Decision – Recommendation  
That Council adopt the revised Procurement Policy as presented.  
 

Background  
There has been a major review of Council’s Procurement Policy. This Policy details procurement arrangements at the 
following thresholds: 

• Purchases for less than $100; 
 

• Purchases between $101 and $2,000; 
 

• Purchases between $2,001 and $5,000; 
 

• Purchases between $5,001 and $15,000; 
 

• Medium sized contractual arrangements (purchases between $15,001 and $200,000, excl GST); 
 

• Large sized contractual arrangements (purchases above $200,001, excl GST). 
 
Council is continuing to have a strong focus on supporting local businesses and industries whilst also striving for good 
value for money.  This is to encourage the viability of local businesses in all townships within the Hinchinbrook Shire 
Council area.  Council is doing this by: 
 
• When evaluating tenders or offers, Council will attribute up to 5% on top of the overall evaluation score (100%) 

for offers made by local businesses. 
 

• Local content is different to local preference.  Council wishes to encourage the use of local subcontractors and 
other support services by external contractors (local content is to be greater than the 10% and makes up the 
scoring within the 100% overall criteria). 

 

• When developing and evaluating tenders and quotations it should be recognised that, in some cases, local 
suppliers may not have access to the physical resources required to fulfil the tender requirements.  For 
example, ‘time’ and ‘quantities’ can restrict local suppliers as they may be equipped for ‘over the counter’ and 
not wholesale trade.  Further, such local suppliers may not have the resources to provide the specialist after-
sales support that is often required for certain goods and services.  In such cases, Council may elect to tailor 
the tender requirements to make it easier for local suppliers to be able to submit a response. 

 

• Council will endeavour to help develop local business and industry by encouraging local businesses to be 
innovative and to compete in surrounding local government areas.   

 

• For purchases between $101 and $5,000, where Council is not accessing a Preferred Supplier Arrangement, a 
Pre-Qualified Supplier, Inventory or Panel of Providers, then where possible, a quote must be sought from a 
local business in the first instance.  Only if a local business cannot, in the opinion of an authorised delegate of 
Council meet Council requirements at a competitive price, can quotes be sought and accepted from suppliers 
other than local businesses. 



PROCUREMENT POLICY 

 

 
J:\Reports to Council\Policies\Report to Council - Procurement Policy Report - 18 April 2018.docx Page 2 of 3 

• Purchases between $5,001 and $15,000 should be made by a pre-qualified supplier, from Inventory or 
accessing a Panel of Providers.  If any of these are not available options, then at least 3 quotes required.  
Request for quotes which are not issued via TenderLink and the Panel of Providers, must be advertised on 
Council’s Website and Facebook page.  

 

• Medium sized contractual arrangements (Purchases between $15,001 and $200,000, excl GST) should be 
made by a pre-qualified supplier, from Inventory or accessing a Panel of Providers.  If any of these are not 
available options, then Request for Quotes for Medium Sized Contractual Arrangements must be advertised on 
Council’s Website, Facebook page and advertised in the local newspaper with a minimum response time of 14 
days. 

 

• When Council is promoting Preferred Supplier Arrangements and Panel of Providers this will be extensively 
advertised locally.  

 

Attachments  
Procurement Policy and Procedure 
 

Statutory Environment  
Local Government Act 2009 
Local Government Regulation 2012 
 

Policy Implications  
Operational Plan 2017/2018 - Policy and Procedure - Local Buy Preference Policy developed 
 

Consulted With  
Council 
Executive Management Team  
Works Engineer 
 

Financial and Resource Implications  
The Procurement Policy sets out financial thresholds for all procurement 
 

Risk Management Implications  

Will significantly minimise procurement risk 
 

Strategic Considerations  
Corporate Plan 2014 – 2019 
Strategic Direction Three - Responsive and Responsible Local Representation 
Strategic Direction Five – Councils role in creating and supporting the Economic Prosperity of our Shire 
 

Officers Comment  
Procurement is the process of buying goods, services and works. This can include a range of things from roads, 
footpaths, recreational and community facilities, parks and trees to heavy vehicles, office equipment, professional 
services, utilities and more. 

Council will, as far as is practicable, procure goods and services through a process of open and effective competition.  
Through the Policy, suppliers wishing to conduct business with Council will be given every reasonable opportunity to 
do so, subject to them satisfying Council’s requirements and relevant evaluation criteria. 

As detailed above, there is a major focus on local business and local content. 



PROCUREMENT POLICY 
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“Local Business” means a business which is owned or operated by persons who are residents within the 
Hinchinbrook Shire Council area, and has its principle place of Business within the Hinchinbrook Shire and primarily 
employs persons who are residents or ratepayers from within the Hinchinbrook Shire. 

“Local Content” means goods and services provided by or procured from local businesses or employees living 
permanently in the Hinchinbrook Shire area. 
 



 
   POLICY – COMPLIANCE 

Procurement 
 

 
 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Policy Number: 1 Version No: 1 
Authorised By: Chief Executive Officer Initial Date of Adoption: 1 July 2017 
Document Maintained By: Chief Executive Officer Current Version Adopted: 24 April 2018 
 Next Review Date: 30 June 2019 
 

J:\Policies and Procedures\Policies\Other Policies\DRAFT Procurement Policy - 19 April 2018.doc Page 1 

 
1. Policy Statement 

The purpose of this Policy is to regulate and guide all Council procurement and contracting activities from 
external parties.   

All Council procurement must comply with the Local Government Act 2009 and the Local Government 
Regulations 2012, in particular: 

• The sound contracting principles as per Section 104 Local Government Act 2009 and 

• The default contracting procedures as per Sections 223 to 238 Local Government Regulation 2012 

This Procurement Policy sets out how Council will apply the sound contracting principles.  

As demonstrated by this Policy, Council is determined to support local businesses and industries wherever 
practicable so as to encourage the viability of local businesses in all townships within the Hinchinbrook Shire 
Council area.  

 
2.  Scope 

This Policy applies when Council officers conduct Procurement activities on behalf of Council.   

Separate policies exist for Procurement, Financial Delegations, Purchasing Card, Disposal of Fixed Assets and 
Complaints.  These other policies may need to be referred to when considering procurement related matters. 

This Policy is designed to ensure that Council procurement activities take into consideration the following: 

• Relevant legislative requirements including, but not restricted to, the Local Government Act 2009 and the 
Local Government Regulation 2012 

• The required level of transparency, accountability, commercial benefit, community considerations, 
environmental consideration and value for money in its procurement activities 

• Maintain public confidence in Council 

• Effectively manage risk 

• Assist Council in achieving its goals 

 
3.  Responsibility 
 

Changes to this Policy need to be approved by Council. 

The Executive Team, assisted by the Management Accountant is responsible for the implementation and 
maintenance of this Policy. 

Only the Council officers holding the positions listed in Hinchinbrook Shire Council Delegation of Authority – 
Financial Procurement are entitled to approve requisitions, and then only in accordance with their respective 
financial delegation limits. 

Council Officers involved in procurement activities on behalf of Council are responsible for ensuring that they 
conduct these procurement activities in accordance with this Policy and all related legislative requirements and 
other relevant Council Policies and Procedures. 
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4. Definitions 

In this Procurement Policy, the following terms shall have the corresponding meaning: 

Act means the Local Government Act 2009 (QLD). 

Approved Contractor List has the same meaning as set out at Section 231 of the Regulation. 

Authorised Delegate of Council means a Council officer with the appropriate delegation and permission to make 
the particular decision. 

Large – Sized Contractual Arrangement means a contractual arrangement with a supplier that is expected to be 
worth exclusive of GST, $200,000 or more in a financial year, or over the proposed term of the contractual 
arrangement. 

Local Business means a business which is owned or operated by persons who are residents within the 
Hinchinbrook Shire Council area, and has its principle place of Business within the Hinchinbrook Shire and 
primarily employs persons who are residents or ratepayers from within the Hinchinbrook Shire. 

Local Content means goods and services provided by or procured from local businesses or employees living 
permanently in the Hinchinbrook Shire area. 

Medium –Sized Contractual Arrangement means a contractual arrangement with a supplier that is expected to be 
worth, exclusive of GST, $15,000 or more but less than $200,000 in a financial year, or over the proposed term 
of the contractual arrangement.  

Preferred Supplier Arrangement has the same meaning as set out in Section 233 of the Regulation. 

Panel of Providers means a list of contractors, suppliers and retailers who have registered interest in being 
automatically sent Request for Quotes in future.  

Procurement means the purchase, hire, lease, rental, exchange or any other commercial transaction involving the 
outlay of funds in return for the provision of goods, equipment, related services, construction contracts and 
service contracts.   

Register of Pre–Qualified Suppliers has the same meaning as set out at Section 232 of the Regulation eg. 
Council’s register of pre-qualified Plant Hire arrangements. 

Request for Quotation (RFQ) a document which clearly details the specification, conditions and terms for the 
supply and/or delivery of goods and/or services. 

Regulation means the Local Government Regulation 2012 (Qld). 

Sound Contracting Principles means those principles set out at Section 104(3) of the Act. 

 
5. Policy 

All Council procurement within the scope of this Policy will be conducted with regard to the five sound contracting 
principles of the Local Government Act 2009 (S104). 

Council officers do not need to give equal consideration to each sound contracting principle (pursuant to Section 
104(8) of the Act) but each sound contracting principle must be considered and applied before Council procures 
any goods or services. 
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The five sound contracting principles are as follows: 

 
5.1 Value for money 

Council must harness its purchasing power to achieve the best value for money.  The concept of value for 
money is not restricted to price alone.  The value for money assessment must include consideration of:- 

i. contribution to the advancement of Council’s priorities 

ii. fitness for purpose, quality, services and support 

iii. whole-of-life costs including costs of acquiring, using, maintaining and disposal 

iv. internal administration costs 

v. technical compliance issues 

vi. risk exposure 

vii. the value of any associated environmental benefits and/or any environmental cost 

 
5.2 Open and Effective Competition 

Council will as far as is practicable procure goods and services through a process of open and effective 
competition.   

Suppliers wishing to conduct business with Council will be given every reasonable opportunity to do so 
subject to them satisfying Council’s requirements and relevant evaluation criteria. 

 
5.3 The Development of Competitive Local Business and Industry 

 Council encourages the development of competitive local businesses within the Hinchinbrook region.  
Council will use its best endeavours to ensure that competitive local businesses (that comply with relevant 
legislation) are given a full, fair and reasonable opportunity to be engaged to provide goods and services to 
Council. 

 To assess quotations and tenders, Council will develop appropriate evaluation criteria for individual 
procurement transactions.  

 Mandatory Criteria and Weightings will be as follows: 

 Price (ex GST) will be a minimum of 50%  

 Local content will be and minimum of 10%   

 Other non-price criteria will be applied dependant on specific circumstances to total a 100% score 

 Local Preference is mandatory to be included in the evaluation process as an additional bonus score for 
submissions which meet the definition of a “Local Business” as defined in this policy. This bonus will be 
added on top of the final criteria score as follows:   

 When evaluating tenders or offers, Council will attribute the undermentioned percentage on top of the 
overall evaluation score for local preference (100%). 

  
$0 - $200,000  - 5%  

 $200,000 – above  - 2.5%  
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 For clarity local content is different to local preference. It is Council’s intent to encourage the use of local 
business primarily (local Preference)and maximise the use of local businesses by all providers local or 
nonlocal that wish to submit quotations or tenders. Local content will have a mandatory weighting of no 
less then 10% of the total evaluation criteria.  

When developing and evaluating tenders and quotations it should be recognised that, in some cases, local 
suppliers may not have access to the physical resources required to fulfil the tender requirements.  For 
example, ‘time’ and ‘quantities’ can restrict local suppliers as they may be equipped for ‘over the counter’ 
and not wholesale trade.  

Further, such local suppliers may not have the resources to provide the specialist after-sales support that is 
often required for certain goods and services.  In such cases, Council may elect to tailor the tender 
requirements to make it easier for local suppliers to be able to submit a response. 

Council will endeavour to help develop local business and industry by encouraging local businesses to be 
innovative and to compete in surrounding local government areas. 

 
5.4 Environmental Protection 

Council will, especially when undertaking large size contracts purchasing activities:- 

i. promote the purchase of environmentally friendly goods and services that satisfy value for money 
criteria (‘environmental cost’ is a consideration when regarding ‘value for money’) 

ii. foster the development of products and processes with low environmental and climate impact 

iii. provide an example to business, industry and the community by promoting the use of climatically and 
environmentally friendly goods and services 

iv. encourage environmentally responsible activities. 

 
5.5 Ethical behaviour and fair dealing 

Council staff involved in procurement must: 

• behave with impartiality, fairness, independence, openness, integrity, and professionalism in their 
discussions and negotiations with suppliers and their representatives 

• act, and be seen to act, ethically and in accordance with Council’s Code of Conduct.  Council officers 
should apply the ethical behaviour and fair dealing principle by giving: 

o full disclosure of all relevant information to all responding parties 

o equal response durations and closing times 

o declarations by officers regarding confidentiality and conflicts (where applicable) and 

o probity plans (where applicable) 

Procurement must be conducted so that funds are only expended in Council’s best interests and that 
procurement decisions are adequately documented. 
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6. Procurement Thresholds 

6.1.  Purchases for less than $100 

 These can be made from Petty Cash, with the Purchasing Card or via the Purchase Requisition/Order 
system.  These purchases can be made without obtaining quotes. 

 
6.2 Purchases between $101 and $5,000 

 Where possible, a quote under Section 6.2 must be sought from a local business in the first instance. 
These can be made (subject to Purchasing Card limits) with the Purchasing Card or via the Purchase 
Requisition/Order system.  
 

● A minimum of one verbal quote is required between $101 and $2,000. 

● A minimum of two verbal quotes is required between $2,001 and $5,000, which where practical, should 
be confirmed in writing when local businesses are identified as being able to supply the service or goods 
required then all local businesses are to be invited to provide a quotation in the interest of ensuring 
equality, provided that Council need only to invite quotations from local businesses registered on 
Council’s Procurement Register – Panel of providers. 

Only if a local business cannot, in the opinion of an Authorised Delegate of Council meet Council 
requirements including factors such as timing/availability/after sales support and warranty, at a 
competitive price, can quotes be sought and accepted from suppliers other than local businesses. 
 
Any quotes accepted under Section 6.2 of this Procurement Policy must represent value for money to 
Council.   

 
6.3 Purchases between $5,001 and $15,000 
 

These can be made (subject to Purchasing Card limits) with the Purchasing Card or via the Purchase 
Requisition/Order system.  
 
Purchasing under this Section 6.3 should be made in the first instance by: 

• Accessing a Preferred Supplier Arrangement  (if permitted under the Regulation); or 

• Accessing a pre-qualified supplier; or 

• Accessing store inventory; or 

• Accessing the panel of providers e.g. via TenderLink 

• By way of another exception under the Regulation eg. LocalBuy, LGA arrangement, FNQROC (6.5.4.4). 

 If any of the above options are not available or desirable, Council must invite a minimum of three written 
quotes as well as advertising on Council’s Website and Facebook. 
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For clarity all written quotes are to be recorded, registered  and administered via Council’s ECM system or a  
dedicated procurement portal such as Tenderlink. 
 
The advertising timeframe is to be of a reasonable duration at the discretion of the purchasing officer, 
dependent on the goods and services to be procured eg. for goods and/or services of high value and 
complexity a minimum of 14 calendar days advertising period is required. Conversely goods and/or services 
of low value and/or simplicity can be advertised for shorter periods eg. five working days. 
Justification for the chosen timeframe must be documented on the approval form 
 

 Section 6.5.4.3 applies where staff considers that a sole supplier situation exists. 
Prior to purchasing an Authorisation Officer Approval Form recommending successful quotation must be 
signed off by the Authorising Officer, Executive Manager and CEO. Executive Manager and CEO sign off of 
approval form is not required if Preferred Supplier Arrangement, pre-qualified supplier or store inventory is 
used. 
 
Any quotes received under Section 6.3 of this Procurement Policy must be evaluated in accordance with 
Council’s evaluation criteria, which will include the application of the sound contracting principles and other 
procurement principles set out in this Procurement Policy. 

  
6.4  Medium sized contractual arrangements (Purchases between $15,001 and $200,000, 

excluding GST) 

Purchasing under this Section 6.4 should be made in the first instance by: 

• Accessing a Preferred Supplier Arrangement  (if permitted under the Regulation); or 

• Accessing a pre-qualified supplier; or 

• Accessing store inventory; or 

• Accessing the panel of providers e.g. via TenderLink 

• By way of another exception under the Regulation eg. LocalBuy, LGA arrangement (6.5.4.4). 
 

 If any of the above options are not available or desirable, Council must invite a minimum of three written 
quotes* as well as advertising on Council’s Website, Facebook and the Herbert River Express. 
 
For clarity all written quotes are to be recorded, registered  and administered via Council’s ECM system or a  
dedicated procurement portal such as Tenderlink. 
 
The advertising timeframe is to be of a reasonable duration at the discretion of the purchasing officer, 
dependent on the goods and services to be procured eg. for goods and/or services of high value and 
complexity a minimum of 14 calendar days advertising period is required. Conversely goods and/or services 
of low value and/or simplicity can be advertised for shorter periods eg. five working days. 
Justification for the chosen timeframe must be documented on the approval form.    
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 Section 6.5.4.3 applies where staff considers that a sole supplier situation exists. 
 

Prior to purchasing an Authorisation Officer Approval Form recommending successful quotation must be 
signed off by the Authorising Officer, Executive Manager and CEO. Executive Manager and CEO sign off of 
approval form is not required if Preferred Supplier Arrangement, pre-qualified supplier or store inventory is 
used. 
 
Any quotes received under Section 6.3 of this Procurement Policy must be evaluated in accordance with 
Council’s evaluation criteria, which will include the application of the sound contracting principles and other 
procurement principles set out in this Procurement Policy.  
 

*Note - Subject to certain exceptions Section 225 of the Regulation requires that Council invites at least 3 written quotes from persons who 

Council considers can meet Council’s requirements at competitive prices before entering into a Medium Sized Contractual Arrangement. 

 
 
6.5 Large sized contractual arrangements (Purchases above $200,001, excluding GST) 

Section 226 of the Regulation states that a local government cannot enter into a large-
sized contract unless it first invites written tenders in accordance with Section 228.    

Section 228(2) of the Regulation requires that Council invite written tenders under Section 228(4) or invite 
expressions  of  interest  under  Section  228(5)  before  considering whether  to  invite  written  tenders. 

Please refer to tender guidelines detailed under Appendix 1. 

 
6.5.1 Invitations to Tender 
 

Section 228(4) of the Regulation specifies the invitation must be advertised in a newspaper 
circulating generally in Council’s local government area and allow at least 21 calendar days after the 
day of the advertisement for the submission of tenders (for fairness of process, it is legislated that 
this period includes a minimum of 15 clear working days from the day of the advertisement to the 
submission). 
 
If Council changes its tender specifications, and the original Invitation to Tender documentation 
allows Council to later invite all tenderers to change their tenders to take into account changes in 
tender specifications, Council may invite all tenderers to change their submissions before a decision 
is made. 
 
Tenders are to be submitted by the Tender box or electronic Tender Box.  
 
Records of tenders received must be kept on file and entered into Council’s electronic database and 
copies attached to purchase requisition and provided to the authorising officer(s) for evaluation. 
 
Council may decide not to accept any tenders it receives, however if it does decide to accept a 
tender, it must be the most advantageous to Council having regard to the sound contracting 
principles in Section 4 of this policy document. 

 

 



 
   POLICY – COMPLIANCE 

Procurement 
 

 
 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Policy Number: 1 Version No: 1 
Authorised By: Chief Executive Officer Initial Date of Adoption: 1 July 2017 
Document Maintained By: Chief Executive Officer Current Version Adopted: 24 April 2018 
 Next Review Date: 30 June 2019 
 

J:\Policies and Procedures\Policies\Other Policies\DRAFT Procurement Policy - 19 April 2018.doc Page 8 

6.5.2 Expressions of Interest Invitations 

Section 228(3) (a) and (b) of the Regulation, requires that where Council believes that it would be in 
the public interest to invite expressions of interest before seeking written tenders, this decision must 
be formally resolved by Council. 

The Expression of Interest invitation must be advertised in a newspaper circulating generally in 
Council’s local government area and allow at least 21 days after the day of the advertisement for the 
submission of tenders (for fairness of process, it is legislated that this period includes a minimum of 
15 clear working days from the day of the advertisement to the submission). 

Section 228(6) of the Regulation states that, if Council invites Expressions of Interest, the local 
government may prepare a shortlist and invite written tenders from shortlisted parties. 

 
6.5.3 Variations to Tender or Contract 
 

Variation Procedures are as follows: 
 
(a) Each variation can only be approved by the relevant officer up to their authorised financial 

delegation then by the appropriate Executive Manager or CEO with the appropriate financial 
delegation. 

(b) A signed variation authorisation form is to be attached to the amended purchase order. 
 
Approved Variations: 
 
• Individual Variations which are in excess of 20% of the original purchase order or total project 

estimate whichever is greater must be signed off by the authorising officer, Executive Manager 
and CEO. 

• Any variations which result in actual and committed expenditure to exceed the budget by more 
than 10% must be signed off by the authorising officer, Executive Manager and CEO. 

 
6.5.4 Exceptions to requirements to invite written quotations and tenders 
 

The following exceptions apply to medium sized contracts (value between $15,001 and $200,000 
excl GST) and large sized contracts (value over $200,001 excl GST). 

 
6.5.4.1 Register of Prequalified Suppliers 

Section 232 of the Regulation states that a prequalified supplier is a supplier who has been 
assessed by the local government as having the technical, financial and managerial 
capability necessary to perform contracts on time and in accordance with agreed 
requirements. 

 
The organisation may enter into an arrangement without first inviting tenders and quotations 
if it is entered with a supplier from a register of prequalified suppliers where the register of 
pre-qualified suppliers has been determined by Council resolution. 

 
A register of prequalified suppliers of particular goods or services may be established only if: 
 
(a) the preparation and evaluation of invitations each time the goods or services are 

needed would be costly 
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(b) the capability or financial capacity of the supplier of the goods or services is critical 

(c) the supply of the goods or services involves significant security considerations 

(d) a precondition of an offer to contract for the goods or services is in compliance with 
particular standards or conditions decided by Council 

(e) the ability of local business to supply the goods or services needs to be identified or 
developed. 

 
6.5.4.2 Preferred Supplier Arrangements  
 

1. This section applies to medium-sized contractual arrangement or large sized contractual 
arrangement for goods or services if a local government - 

 
(a) needs the goods or services –  

(i) in large volumes; or  

(ii) frequently; and  

(b)  is able to obtain better value for money by accumulating the demand for the 
goods or services; and  

(c)  is able to describe the goods or services in terms that would be well understood in 
the relevant industry.  

2. A local government may enter into a contract for the goods or services without first 
inviting written quotes or tenders if the contract is entered into with a preferred 
supplier under a preferred supplier arrangement that is made in compliance with 
subsections (3) to (8).  

3.  A local government must invite persons to tender for a preferred supplier arrangement.  

4.  The invitation to tender for a preferred supplier arrangement must—  

(a)  be made by an advertisement in a newspaper that circulates generally in the local 
government area; and  

(b)  allow tenders to be given to the local government for at least 21 days after the 
advertisement is published; and  

(c)  describe the terms of the preferred supplier arrangement.  

5.  When selecting a person to be a preferred supplier under a preferred supplier 
arrangement, the local government must have regard to the sound contracting 
principles.  

6.  The local government must ensure the terms of the preferred supplier arrangement 
allow the contract to be cancelled for the poor performance of the preferred supplier.  

7. A preferred supplier arrangement may be entered into for a term of more than 2 years 
only if the local government is satisfied the longer term will result in better value for the 
local government.  

8. For subsection (7), the term of a preferred supplier arrangement includes any period 
provided for under the arrangement by which the term of the arrangement can be 
extended. 
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6.5.4.3 Other Exceptions 
 

Section 235 of the Regulation specifies that Council can only enter a medium or large sized 
contract without first inviting quotes or tenders if: 

(a) Council resolves that it is satisfied that there is only one supplier reasonably available 
to it 

(b) Council resolves that, because of the specialised or confidential nature of the services 
that are sought, it would be impractical or disadvantageous for the local government to 
invite quotes or tenders 

(c) a genuine emergency exists 

(d) the contract to purchase goods is made at an auction 

(e) the contract is for the purchase of second-hand goods (Purchases over $10,000 must 
be authorised by a CEO) 

(f)  the contract is made with, or under, an arrangement with a government body. 
 

Sole Supplier is defined as a supplier of goods or services that no other suppliers can 
provide or with the constraints of distance it not being viable for other suppliers to compete 
for the supply of goods or services. 

 
Procurement provides a report on an annual basis listing all proposed sole supplier 
arrangements for the following twelve months for adoption by Council. 

 
For other sole supplier purchases up to purchase value of $15,000, employees are to list 
comments when raising an Authorisation Officer Approval Form and comment on how they 
achieved the knowledge that a supplier is sole supplier with attached references to 
communications.  Sole supplier procurement arrangements shall be approved via Council 
resolution subsequent to the supply of goods and or services. 

 
Emergent works considered as late notice of requirements to purchase but still require the 
full provisions of the purchasing policy. Emergent works that are urgent due to emergency 
events such as a disaster require an event to be declared by the state or federal governing 
bodies; otherwise an Executive Manager or CEO can declare the transactions as emergency 
and only for a short period after the event. Emergency procurement arrangements shall be 
approved via Council resolution subsequent to the supply of goods and/or services. 

 

6.5.4.4 Exception for LGA Arrangement 
 

Under this provision Council may enter into an arrangement without first inviting written 
quotes or tenders if the contract is an LGA arrangement. 
 
An LGA Arrangement is one that has been entered into by LGAQ Ltd or an associate entity 
which could be a local government or a company where LGAQ Ltd is the only shareholder, 
such as Procurement via the FNQROC panels, Local Buy which is the Local Government 
Association of Queensland’s procurement services company. 
 
The term Local Buy does not mean Council’s local business preference described in section 
5.1.3 of this policy. 
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6.5.4.5 Exception for Tender Consideration Plan 
 

Under Section 230 of the Regulation Council may enter into a contract without first inviting 
written quotes or tenders if Council decides, by resolution, to prepare a quote or tender 
consideration plan and then formally prepares and adopts the plan. 

 

A quote or tender consideration plan is a document stating: 

(a) the objectives of the plan; and 

(b) how the objectives are to be achieved; and 

(c) how the achievement of the objectives will be measured; and 

 

(d) any alternative ways of achieving the objectives, and why the alternative ways were not 
adopted; and 

(e) the proposed terms of the contract for the goods or services; and 

(f) a risk analysis of the market from which the goods or services are to be obtained. 

 
6.5.4.6 Exception for Contractor on an Approved Contractor List 
 

Under Section 231 of the Regulation an exception to seek written quotations and tenders 
from Contractors is available if Council has an Approved Contractor list and adheres to the 
following requirements when making the Contractor list: 

(a) inviting expressions of interest from suitably qualified persons, by an advertisement in 
a newspaper that circulates generally in the local government area; and 

(b) allowing expressions of interest to be given to the local government for at least 21 days 
after the invitation is advertised; and  

(c) choosing persons for the approved contractor list on the basis of the sound contracting 
principles. 

 
7. Specialty Purchasing 
 

Certain goods and services shall be purchased by officers with experience and expertise in that particular area.  
The use and type of certain goods and services may be subject to legislation and/or codes of practice or other 
external influences that have a bearing on the type of goods and services purchased. 

 
There is a benefit to Council and its employees in having those officers responsible for sourcing and purchasing 
such goods and services. 

 
The Specialty Purchase Register lists the type of goods and services and the associated officers responsible for 
purchasing the same. 
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8. Supplier Performance 
 
The Council Officer who has the largest operational involvement with a supplier must prepare an Evaluation of 
Supplier Performance within 2 weeks of the end of an engagement in the following circumstances: 

• every contractual arrangement of $200,000 or more; and 

• every occasion where supplier performance is poor. 
 

The Evaluation of Supplier Performance should be sent to the Executive Manager Corporate Services and other 
Executive Managers as considered appropriate. 

 
The Executive Manager Corporate Services will maintain a register of the Evaluations and will circulate details 
throughout the Executive Team. 

 
9. Splitting Orders 
 

It is the responsibility of Financial Delegates to make sure that orders and/or transactions they approve have not 
been ‘split’ into a number of smaller orders to avoid the need for written quotes/tenders or to circumvent 
delegation limit. 

 
10. Conflict of Interest 

 
All Council Officers involved with a procurement activity should register any Conflict of Interest (whether the 
Conflict be ‘actual’, ‘perceived’ or ‘potential’) with their Executive Manager prior to taking part in the 
procurement activity.  Executive Managers should register any conflict of interest with the CEO and the Mayor; 
the CEO should register any conflict of interest with the Mayor and with internal audit. 
 
The Statement of Interests should be in writing and should clearly explain the Officer’s interests in the 
transaction. 
 
The Officer to whom the Conflict of Interest has been reported then has to determine, and document, the most 
appropriate course of action.  Typically, the most appropriate course of action will be one (or more) of these 
escalating actions: 

i. Register in low risk situations, it will generally be sufficient to just have the conflict registered 

ii. Restrict restrict the Officer’s involvement in any decision making 

iii. Recruit recruit an independent third party to oversee the process 

iv. Remove remove the Officer from the transaction 

v. Relinquish the Officer relinquishes the interest that is the subject to the conflict 

vi. Resign where the Officer resigns form Council. 
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11. Purchasing From Related Parties 
 
Council has adopted a Related Party Transactions Policy that basically requires Councillors and members of the 
Executive Team to formally report activity between Council and themselves and/or their close family members.   
From time to time, other officers who are involved in buying goods/services on behalf of Council will deal with 
family members and/or other related parties who provide these goods/services.  In such cases, even though the 
purchase may be totally appropriate, there is a perceived conflict of interest.   In these situations it is 
recommended that the purchasing officer does one of two things, either - 

a) Ask their supervisor to approve the purchase order, or 

b) Advise their supervisor, in writing, that they intend to purchase from a family member/related party 

The supervisor then needs to document whether they consider that the purchase complies with the underlying 
principles of the Procurement Policy. 

 
12. Gifts and Benefits 

 
Periodically suppliers may consider it appropriate to provide Gifts and Benefits to Council Officers.  Gifts and 
Benefits can only be accepted in accordance with the Council Code of Conduct. 

 
13. Consultancy  

 
A consultant is an organisation or individual  
 
• who provides expert knowledge to analyse information, draw conclusions and make recommendations in the 

form of a written report or an intellectual product for action, which Council will decide upon or take a certain 
course of action. 

• Whose output is not necessarily predictable, but tends to be open ended and is more complex (for example, 
a range of recommendations which Council must consider) 

 
• Who is engaged for a fixed period of time at an agreed payment rate; and 

• whose work is not directly supervised by the Council. 
 
In addition to the quotation process (per above), approval for the engagement of each consultant is required 
prior to engaging the consultant.  An approval to Engage Consultant form must be completed. 

 
The quotation and approval process required for the engagement of consultants will be as follows: 

• Less than $5,000 Executive Manager 

• $5,000 to less than $50,000 Executive Manager and CEO 

• $50,000 and above Council approval 
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14. Workplace Health and Safety 
 
The Financial Delegate must ensure that any supplier engaged to conduct Council business is aware of their 
Workplace Health and Safety responsibilities.  These responsibilities include, but are not limited to, ensuring that 
any plant, substance or structure that they use/provide in relation to their Council related activity is without risks 
to the health and safety of persons who: 

a) use the plant or substance or structure for a purpose for which it was designed or manufactured 

b) handle the substance at a workplace 

c) store the plant or substance at a workplace 

d) construct the structure at a workplace 

e) carry out any reasonably foreseeable activity at a workplace in relation to : 
 

(i) the assembly or use of the plant for a purpose for which it was designed or manufactured or the proper 
storage, decommissioning, dismantling or disposal of the plant 

(ii) the use of the substance for a purpose for which it was designed or manufactured or the proper 
handling, storage or disposal of the substance; or the assembly or use of the structure for a purpose for 
which it was designed or manufactured or the proper demolition or disposal of the structure 

 Example— inspection, storage, operation, cleaning, maintenance or repair of plant 
 

f) are at or in the vicinity of a workplace and who are exposed to the plant, substance or structure at the 
workplace or whose health or safety may be affected by a use or activity mentioned in paragraph (a), (b), (c), 
(d) or (e). 

 
15. Related Procedures 

The Chief Executive Officer can approve the Procedures and Registers associated with this Policy. 

Other Policies, Procedures and Registers that are associated with this Policy are contained within the Corporate 
Services Financial Policy and Procedures Manual. 

 
16. Purchase Requisitions/Orders and Authorisations for Payment 

 
Purchase Requisitions provide two key benefits: 
 
1. they enable proper ‘pre approval’ of purchases 
2. they enable ‘purchasing commitments’ to be reported in Council’s financial systems. 

 
These two benefits show that there is no real benefit to Council for ever raising a purchase order for a good or 
service that has already been procured.  The requisition and order must be properly raised and approved 
BEFORE any contract/transaction is entered into. 
 Certain types of supply are invoiced without a purchase requisition/order being raised (eg utility costs and 
subscriptions).  In these circumstances expenditure is approved and coded via a yellow ‘Authorisation for 
Payment’ slip. 

 
In some cases it is not practical for staff to obtain pre-approval for certain expenditure: for example: 
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• Staff working at Halifax, need to buy some supplies 
• No staff have financial delegation 
• Nearest financial delegate is in Ingham  
• Supplies are available in Halifax 
• Doesn’t make sense to drive to Ingham to obtain written authority. 

 
Solution: 
 

• Each year (or other appropriate time period), create a Blanket Order for each supplier likely to be subject to 
these circumstances 

• Quote order number when buying goods 
• ‘match’ the invoice to the order 
• Financial delegate signs the invoice. 

 
Please refer to the Guidelines for Calling Tenders and Administering Contracts. 

 
17 This Policy does not extend to: 

 
• The engaging of staff members or making payment for employment related activities (although it does cover 

the engaging and paying of contractors, consultants and the like) 
• The acquisition of Real Property interests (such acquisition requires Council approval and involvement of the 

officer responsible for insurance) 
• Payments made in Support of Events (separate Policy exists), Gifting of Council assets and Donations 

(including In Kind contribution 
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Appendix 1- Tendering Procedure 
 
a. Tendering Documents 
  

Tender documents shall: 

• Include clear and precise specifications 

• Include a specific request for tenderers to disclose any real or perceived conflicts of interest 

• Start and end dates of contract if applicable 

• Provide a Procurement Schedule, including when tender responses are due, an expected decision date and 
the tender validity period 

• Include a draft intended contract, or include key desired contract terms as appropriate 

• Provide all known information that may affect the risk in the delivery of the contract 

• Specify the place (include a map), method and time of lodgement and, if the tender is to be opened 
publicly, details as to the time and place of the public opening (where electronic tenders are to be 
accepted, the Council Officer who is managing the tender process should consult with the Executive 
Manager Corporate Services to determine the best process for receiving and recording the tenders) 

• Specify the process for electronic lodgement of tenders (if applicable) 

• Provide guidance to tenderers on the evaluation process, including a copy of the tender evaluation criteria 
together with the relative weightings that apply to each (see Appendix A) 

• Include contact details for questions relating to the tender 

• Specify details of any briefing sessions for tenderers. 
 

An internal document should be developed that details the weighted Evaluation Criteria to be used in evaluating 
tender responses.  Typically, evaluation criteria will include a combination of: 

 
i. Mandatory criteria (eg ‘have an ABN’; these are either ‘Pass’ or ‘Fail’ type criteria) 

ii. Quality related criteria (eg  

• Implementation plan 

• Company track record 

• Technical capability 

• Resources 

• Environmental considerations 
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• Customer service 

• Industrial relations record 

• Management systems and skills 

• Locality 

• Ongoing support/training 

• Other criteria as deemed relevant by the evaluation panel 
 

iii. Cost related criteria (whole of life costs) 
 
 Once identified, the relative importance of Quality Related criteria and Cost related criteria must be determined 

and a notional ‘100 points’ apportioned between the two types of criteria accordingly.  Example: if Cost related 
criteria is regarded as twice as important as Quality related criteria then ‘Cost’ is allocated 67 points and Quality 
is allocated 33 points. 

 
The default Tender criteria price and non-price criteria should be: 

• Quality related criteria – 50 points (Maximum) and containing a Minimum of 10% Local Content 

• Cost related criteria – 50 points (Minimum 
 
The points allocated to the Quality criteria then need to be apportioned amongst the individual Quality criteria.  
The tender document should include a matrix that shows each of these evaluation criteria and their respective 
weighting. 
 
The compiling of the weighted Evaluation Criteria Matrix can be an involved process and it is strongly 
recommended that the officer responsible for each tender process obtains significant involvement from the 
other members of the Evaluation Team when putting together this Matrix. 

 
b. Tender Advertising 

 
The tender needs to be advertised in media sufficient to expect to attract a sufficient volume of competitive 
tenders, subject to the nature of the tender. Tenderers should be given a minimum of 21 days to lodge their 
tender documentation. 

 
c. Pre-Tender Briefings 

 
These are aimed at ensuring prospective tenderers are fully aware of the scope of the tender, the tender 
documentation and the proposed commercial terms and conditions. They should be arranged when the scope of 
work or service is unusual or complex or where there is a need to highlight certain aspects of a tender process. 
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Where practical, Briefings should be conducted in the form of a meeting and should be mandatory for all those 
who potentially wish to submit a tender.  All prospective tenderers must be treated fairly and provided with the 
same information.   

 
Details of the Briefing Session should be included in the tender documents and related advertisements and RFT 
if applicable. 

 
d. Questions from Tenderers 

 
Generally - 

• Questions from tenderers should be in writing 

• Questions and answers should be distributed to all tenderers unless there is an apparent breach of 
intellectual property 

• The answers should be provided as if they will be written into the contract 

• Responses should be provide in a timely manner 

• Questions should not be received within 48 hours of the close of tender 
 
Other than through this process, contact with tenderers during the tender period should be avoided. 

 
e. Tender Lodgement and Tender Box 

 
The lodgement of tenders must be clearly specified in the tender documentation to take place at either: 
 

Hinchinbrook Shire Council 
PO Box 366 
INGHAM QLD 4850 
 
Or 
 
Via a procurement Portal such as Tenderlink, 
Localbuy’s Vendorpanel 

Hinchinbrook Shire Council 
Lannercost Street 
INGHAM QLD 4850 

 
The Tender Box shall be opened: 
• as soon as practically possible after the closing time 
• by a minimum of two Council officers 
• and recorded in a Tender Register, with a summary of each tender (and the Register is signed by the two 

Council officers) 
 
Late tenders will not be accepted. 
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f. Tender Evaluation 
 
All tenders that have been properly received shall undergo a formal evaluation process: 

• At least 3 persons shall evaluate each tender.  Tenders with an expected Tender value of $5m or more 
($25m for tenders for Construction works) should also be evaluated by an internal auditor, external auditor or 
chairperson of the Audit Committee 

• Tenders are to be evaluated in a consistent manner against the evaluation criteria adopted for the tender 
with the use of a weighted matrix analysis (see Appendix 2).   

• Tenders offering an alternative solution to meet the objectives of the Tender should be considered on merit.  
A favourable ‘alternative’ Tender does not require other tenderers to be asked to resubmit using the 
methodology adopted by the ‘alternative’ tender. 

• Tenderers must submit a ‘conforming Tender’ if they wish to submit an ‘alternative Tender’   

• Post tender negotiations must only be undertaken with short listed tenderers and the same general 
questions/opportunities to amend submission must be provided to all short listed tenderers 

• Presentations by short listed tenderers should be undertaken consistently and fairly 

• An evaluation report shall be prepared for authorisation in accordance with the Delegations Register 
 

In accordance with its Corporate Plan and Section 104(3) (c) of the Local Government Act 2009, Council 
supports the development of competitive local business and industry as part of the process of making its 
purchasing decisions.  For this purpose:- 

 
(i) Council may add a “local preference” assessment loading worth not more than: 

o 5% on top of the total evaluation criteria for tenders or offers received from local 
suppliers which is valued between $5,000 and $200,000 

o 2.5% on top of the total evaluation criteria for tenders or offers received from local 
suppliers which is valued to be greater than $200,000 

(ii) Council may accept a tender or an offer from a local supplier in preference to a comparable tender or offer 
from a non-local supplier even if the tender or offer from the non-local supplier has been assessed as more 
favourable in terms of one or more of the assessment criteria applied (including but not limited to price), so 
long as the overall differences are not substantial, and so long as it is clear that the selected local supplier 
can meet Council’s requirements at an acceptably high standard which is generally comparable to that of 
other offers. 

 
For this purpose, a ‘local supplier’ is one which: Is owned or operated by persons who are residents  within the 
Hinchinbrook Shire Council area, and has its principle place of Business within the Hinchinbrook Shire and 
primarily employs persons who are residents or ratepayers from within the Hinchinbrook Shire. 

 
When developing and evaluating tenders and quotations it should be recognized that, in some cases, local 
suppliers may not have access to the physical resources required to fulfil the tender requirements.  For example, 
‘time’ and ‘quantities’ can restrict local suppliers as they may be equipped for ‘over the counter’ and not 
wholesale trade.  Further, such local suppliers may not have the resources to provide the specialist after-sales 
support that is often required for certain goods and services. 
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Council will endeavour to help develop local business and industry by encouraging local businesses to be 
innovative and to compete in surrounding local government areas. 

 
g. Tender Evaluation Reports 

 
A Tender Evaluation Report is required for each tender and needs to include: 

• A summary of the tender process undertaken 

• Risk management issues 

• Environmental considerations 

• The list of tenders received 

• Basis of the final recommendation 

• Capability and financial of the recommended supplier 

• Actions to be taken to ensure the delivery of the specified outputs or outcomes 

• Any other relevant observation that supports the recommendation 
 

The Council Officer managing the Tender Process is responsible for coordinating the advice to the successful 
tenderer and the unsuccessful tenderers. 

 
h. Unsuccessful Tenders 

 
Periodically, unsuccessful tenderers may request feedback and/or they challenge the tender decision.  In either 
case, the Executive Manager Corporate Services should be advised and consulted. 
Any subsequent meeting between Council and the tenderer should: 

• be preceded by a meeting of Council staff to determine what can and cannot be discussed 

• require the tenderer to confirm in writing that no conflict of interest exists 

• be properly documented and the meeting document properly filed. 
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Appendix 2- Template Evaluation Matrix 
 

Notes: 

• The tender documentation should include a matrix similar to this 

• each member of the Evaluation Panel should independently complete one of these for each tender received 

• The chair of the Evaluation Panel is responsible for adequately preparing a Tender Summary that clearly 
refers to these matrices and clearly identifies the reasons for whatever Decision is made 

• All documentation must be securely filed/stored 
 

Note 1 Note 2 Note 3 Note 4 Note 5 Note 6 
 Description Weighting Assessment Score Comments 
Mandatory Requirements     
MR1 *  NA Pass or Fail   
MR2  NA Pass or Fail   
Quality Requirements  0 to 5   
QR1  10    
QR2  5    
QR3  5    
QR4  10    
QR5  10    
Lifetime Costs     
Cost  60    
  100    

 

Note 1 These should be clearly identified in the Tender document, together with their respective 
weighting 

Note 2 Summary of each Requirement 
Note 3 Weighting, as per Tender document 
Note 4 Panel member’s assessment of  each tender – see below 

Note 5 
Mandatory : either Pass or Fail (for ‘Fail’ no further evaluation is required) 
Quality : Weighting * Assessment  
Cost : lowest cost ‘scores’ the weighting; pro rata other tenders accordingly (see below) 

Note 6 Comments to support assessment 
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Assessment of Quality Criteria 

• Assign each Requirement an Assessment using the following assessment guide: 
 

 

 
 

Assessment of Cost Criteria 

• Lowest cost ‘scores’ the weighting 

• Other tenders score a proportion of the weighting in direct proportion to how much more expensive they are to 
the lowest cost 

 
Example (Cost has a weighting of 70): 
 

 Cost as per tender Calculation Score 
A $100,000 90/100*70 63.0 
B $120,000 90/120*70 52.5 
C $  90,000 = weighting 70.0 
D $125,000 90/125*70 50.4 
E $140,000 90/140*70 45 

 
Local Content is scored differently to Price whereby 
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Total Value of Goods and/or Services (ex GST)  / The component of the value which is nominated to be 
spent via a “Local Business” = Percentage of Local Content. 
 
For Example – Contractor A Submits a Price for $320,000 ex GST which includes $300,000 
($320,000/$300,000 = 94%) 
 

Local Content 
10% % of Local 

Content in 
Total Price Score 

10 (81%-
100%) 

8 (61%-
80%) 

6 (41%-
60%) 

4 (21%-
40%) 

2 (1%-20%) 
0 0 
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Appendix 3 - Template Evaluation Summary 
• each purchase over $5,000, where more than one written quote is required, needs to have an Evaluation 

Summary similar to this completed and attached to the purchasing documentation. Current versions of these 
forms can be downloaded from Council’s Intranet. 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
COUNCILLOR 

ACTIVITY REPORT 
 
 

AS AT 31 MARCH 2018  
 



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / 
PROF. 

DEVELOPMENT / 
WORKSHOP / 

TRAINING
COMMUNITY REPRESENTATION AND 

COMMUNITY / PUBLIC MEETINGS OTHER (Council related only) TIMES ATTENDED
01/03/2018 Discussion with HRE - L Altman 4.00pm - 4.30pm
01/03/2018 On site inspection with resident 4.30pm - 5.00pm
02/03/2018 World Day of Prayer 9.30am - 10.30am
02/03/2018 Cowboys Season Launch 12.00pm - 3.00pm
05/03/2018 2018 Northern Alliance Conference Review 8.00am - 9.00am

05/03/2018
Gilroy Santa Maria College - English 
Communications Project 9.30am - 11.30am  

05/03/2018 Discussions with CEO, D/Mayor and DPM 1.00pm - 2.00pm
05/03/2018 TEL teleconference 2.00pm - 2.30pm
05/03/2018 Meeting with Cricket Club 7.30pm - 8.00pm
06/03/2018 Councillor Connect Session 9.00am - 5.00pm
07/03/2018 On Site Inspection - Cemetery 10.30am - 11.30am
07/03/2018 Meeting with Resident 12.00pm - 12.30pm
08/03/2018 Discussions with Business Owner 9.00am - 9.30am
08/03/2018 LDMG Meeting (Core) 10.00am - 10.30am
08/03/2018 LDMG Meeting 4.00pm - 4.30pm
09/03/2018 LDMG Meeting 9.00am - 10.00am
09/03/2018 LDMG Meeting 4.00pm - 4.45pm
10/03/2018 LDMG Meeting 9.00am - 10.00am
10/03/2018 DDMG Meeting (teleconference) 10.00am - 11.00am
10/03/2018 LDMG Meeting 3.00pm - 4.00pm

11/03/2018
DDMG Extra Ordinary Meeting 
(teleconference) 10.00am - 11.00am

11/03/2018 DDMG School Closures Meeting 4.00pm - 4.30pm
12/03/2018 DDMG Meeting (teleconference) 10.15am - 11.15am
12/03/2018 DDMG School Closures Meeting 3.00pm - 3.30pm
13/03/2018 LDMG Meeting 9.00am - 10.00am
13/03/2018 DDMG Meeting (teleconference) 10.00am - 11.00am
13/03/2018 Meet with QRA Representative 11.00am - 11.30am

13/03/2018
Meet with Leader of the Opposition (D 
Frecklington) 11.30am - 12.30pm

13/03/2018

Meet with Minister for Fire and 
Emergency Services, Commissioner 
and Assistant Commissioner 3.30pm - 4.30pm

14/03/2018 LDMG Meeting 9.00am - 10.00am

14/03/2018

Meet with Minister for Communities, 
Disability Services and Seniors (C 
O'Rourke) 10.30am - 11.00am

14/03/2018
Meeting with Dept State Development 
and Councillors - Recovery 10.30am - 12.30pm

14/03/2018
Councillor Recovery Group 
Discussions 1.00pm - 2.00pm

15/03/2018 LDMG Meeting 9.00am - 10.00am
15/03/2018 Inspections with DAF (A West) 11.30am - 2.00pm
15/03/2018 Inspections (flood related) - various 2.00pm - 5.00pm
16/03/2018 Inspections (flood related) - various 7.00am - 9.00am

16/03/2018

Meet with Shadow Minister Fire, 
Emergency Services and Shadow 
Minister for Agriculture, Industry and 
Development 9.00am - 9.30am

17/03/2018
Meet with Community Recovery 
Centre (HUB) 10.00am - 10.30am

MAYOR RAMON JAYO
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / 
PROF. 

DEVELOPMENT / 
WORKSHOP / 

TRAINING
COMMUNITY REPRESENTATION AND 

COMMUNITY / PUBLIC MEETINGS OTHER (Council related only) TIMES ATTENDED
17/03/2018 Lions Youth of the Year - Combined Zone 6.30pm - 8.30pm
18/03/2018 Commonwealth Games Queens Baton Relay 10.00am - 1.00pm
19/03/2018 LDMG Meeting 9.00am - 10.00am
19/03/2018 Master Recovery Group Meeting 10.00am - 11.00am
19/03/2018 Meeting with Major General Stuart Smith 12.00pm- 1.00pm
20/03/2018 Councillor Portfolio Meeting 9.30am - 5.00pm
21/03/2018 Meeting with Dept of Communities Representative 10.00am - 10.30am
21/03/2018 Meeting with residents 10.30am - 11.30am
21/03/2018 Interview with Nine News - Recovery 11.30am - 12.00pm
21/03/2018 Presentation to RDA Members 3.00pm - 3.30pm
21/03/2018 Tour and dinner with RDA Members 3.30pm - 8.00pm
22/03/2018 Internal media interview - Recovery 8.30am - 9.00am
22/03/2018 Meeting with QRA Representative 9.30am - 10.30am
22/03/2018 RDA Meeting 10.30am - 11.30am
22/03/2018 Discussions with EMDPES 12.00pm - 12.30pm
22/03/2018 Discussions with Cr Tack 12.30pm - 1.00pm

22/03/2018
Teleconference with DNRM 
representatives - Recovery 1.00pm - 2.00pm

22/03/2018 ANZAC Day Public Meeting 5.30pm - 6.30pm
23/03/2018 Budget discussions 9.00am - 1.00pm
23/03/2018 On site meeting with landholder 2.00pm - 5.00pm

24/03/2018
Lower Herbert DM Sub Group 
debriefing 5.00pm - 7.00pm

25/03/2018 LDMG Meeting 8.30am - 9.00am
25/03/2018 QDMC Extraordinary Meeting 9.00am - 10.00am
25/03/2018 Station Hotel - BBC Documentary 12.30pm - 1.30pm
25/03/2018 Meet Lower Herbert DM Sub Group 1.30pm - 2.30pm
26/03/2018 SDC Teleconference 10.00am - 10.30am
26/03/2018 LDMG meeting 10.30am - 11.00am
26/03/2018 LDMG meeting 3.00pm - 3.30pm
27/03/2018 LDMG Meeting 9.00am - 10.00am
27/03/2018 General Meeting 9.00am - 1.00pm
27/03/2018 Monthly PDG Meeting 2.00pm - 5.00pm
28/03/2018 LDMG Meeting 9.00am - 10.00am
28/03/2018 LDMG Meeting 3.00am - 4.00pm
29/03/2018 LDMG Meeting 9.00am - 10.00am
29/03/2018 Press Conference - Floods 12.30pm - 1.00pm
29/03/2018 LDMG Meeting 3.00pm - 3.30pm
30/03/2018 SDCC teleconference 10.00am - 11.00am



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED

05/03/2018
2018 Northern Allicance Conference 
Planning Meeting 08.00am-09.15am

05/03/2018 GSM Student Interviews 09.30am-12.00pm
05/032018 EOI Pelorous Island 01.00pm-01.30pm
06/03/2018 Councillor Connect All Day
07/03/2018 RADF Committee Robotics Interview 05.30pm-07.00pm
08/03/2018 4KZ - Hinchinbrook Segment 07.00am-07.15am
08/03/2018 LDMG Meeting 04.00pm-10.00pm
09/03/2018 LDMG - Flood All Day
10/03/2018 LDMG - Flood All Day
11/03/2018 LDMG - Flood All Day
12/03/2018 LDMG - Recovery All Day
13/03/2018 LDMG - Recovery All Day
14/03/2018 LDMG - Recovery All Day
15/03/2018 LDMG - Recovery 4KZ - Hinchinbrook Segment 12.00pm-04.00pm
16/03/2018 LDMG - Recovery 02.00pm-04.00pm

18/03/2018
Commonwealth Games Baton Relay 
Event 05.30am-2.30pm

19/03/2018
LDMG Meeting and Recovery 
Meetings 09.00am-02.30pm

19/03/2018 QRA Meeting - Cam&Cara 11.00am-12.00pm
20/03/2018 Portfolio Meetings 08.30am-05.00pm
20/03/2018 Hinchinbrook Chamber of Commerce 05.30pm-07.45pm
21/03/2018 Jo Beadle-QRA-Recovery 08.15am-09.15am
21/03/2018 EMDPES & MCED F/Night Update 09.30am-11.00am
21/03/2018 RDA Showcase Shire & Dinner 03.00pm-09.00pm
22/03/2018 ITAP Breakfast Workshop 4KZ - Hinchinbrook Segment 07.00am-09.00am
22/03/2018 LDMG-Recovery - Dept Coms&QRA 01.00pm-03.30pm
22/03/2018 Meeting with Tourism Operator 03.30pm-04.30pm
23/03/2018 Townsville Tourism Futures Conference All Day
26/03/2018 LDMG - Flood 10.30am-11.30am
26/03/2018 LDMG - Flood 03.00pm-03.30pm
27/03/2018 LDMG - Flood 09.00am-09.30am
27/03/2018 General Meeting 9.30am - 1.00pm
27/03/2018 PDG 2.00pm - 4.00pm
28/03/2018 LDMG - Flood 09.00am-10.00am

28/03/2018
HSC Recovery Marketing-
Teleconference 11.00am-12.00pm

28/03/2018 TEQ/TEL Marketing Teleconference 02.00pm-03.00pm
28/03/2018 LDMG - Flood 03.00pm-03.30pm
29/03/2018 4KZ - Hinchinbrook Segment 07.00am-07.15am
29/03/2018 LDMG - Flood 09.00am-09.30am
29/03/2018 Human and Social Recovery 11.00am-12.30pm
29/03/2018 LDMG - Flood 03.00pm-03.30pm

COUNCILLOR MARY BROWN
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
05/03/2018 Northern Alliance conference review 8am-11am
06/03/2018 Councillor Connect 9am-5pm
07/03/2018 Catchment Landcare 8.30am-10.30am
07/03/2018 EMISD Portfolio 3pm-5pm

07/03/2018
Herbert River Express 
Marketing Seminar 12pm-2pm

14/03/2018
Meet with Rose re: recovery groups 
environmental 10am-11am

14/03/2018
Meet with Cr. Brown re: recovery 
groups 1pm-2pm

15/03/2018 LDMG 9am-9.30am

15/03/2018

Photo for Express at Post 
office with Chamber re; letter 
to Premier for flying fox issue 10.30am-11am

15/03/2018

Take DAF officer Rick Dunn to 
inspect flood damaged 
properties 11am-3.30pm

15/03/2018

Meet with MR Robino Snr. 
And Rodney Robino re flood 
damage 4pm-5.30pm

16/03/2018 Infrastructure Recovery group meeting 10am-11pm
18/03/2018 Queens baton Relay 10am-2pm

19/03/2018
Agrigulture Response and recovery 
group teleconference 9.30am-10.30am

19/03/2018 Economic Recovery group meeting 1pm-2pm
20/03/2018 Portfolio Meeting 8.30am-5pm

23/03/2018
Environmental recovery group pre 
meeting with Rosemary and Ken 8am-9am

23/03/2018 Budget discussions 9am-12pm

23/03/2018
Recovery group sub committee 
meeting 1pm-2pm

23/03/2018 Environment recovery group meeting 2.30pm-3.30pm
27/03/2018 General Meeting 9.30am - 1.00pm
27/03/2018 PDG Meeting 2.00pm - 4.00pm

COUNCILLOR KATE MILTON
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
01 03 2018 HCSC Board Meeting 12.00pm - 2.30pm
06 03 2018 Council Connect Sesssion 9.00am - 5.00pm
07 03 2018 RADF Meeting 5.00pm - 7.00pm
08 03 2018 HCSC Board Meeting 12.00pm - 2.30pm
08 03 2018 LDMG Meeting 4.00pm - 5.00pm
09 03 2018 LDMG Meeting 9.00am - 10.00am
12 03 2018 LDMG Recovery Various 9.00am - 5.00pm
13.03 2018 LDMG Meeting 9.00am - 10.00am
13.03 2018 LDMG Recovery Human Services 11.00am -4.00pm
14 03 2018 LDMG Meeting 9.00am - 10.00am
14.03 2018 LDMG Recovery Human Services 1.00pm - 3.00pm
14 03 2018 HCSC LDMG Recovery 3.00pm - 4.30pm
15 03 2018 LDMG Meeting 9.00am - 10.00am

15 03 2018

LDMG Human and social 
recovery community 
groups meetings 9.00am - 3.00pm

16 03 2018  Dept Communities Teleconference 11.00am - 12.00pm

16 03 2018

LDMG Human and social 
recovery community 
groups meetings 1.00pm - 4.00pm

17 03 2018 LDMG Recovery Human Services 10.00am - 12.00pm

17.03 2018
LDMG Recovery Human Services 
discussions 11.00pm - 3.00pm

19 03 2018 LDMG Meeting 9.00am - 10.00am
19.03 2018 LDMG Master Recovery Meeting 10.00am - 12.00pm
19.03 2018 Portfolio Meeting 1.30pm - 2.30pm 
20 032018 Councillor Portfolio Meetings 8.30am - 5.00pm
21 03 2018 LDMG Recovery Human Services 11.00am - 12.00pm
22 03 2018 LDMG Recovery Human Services 11.00 am - 1.00pm
23 03 2018 Budget Meeting 9.00am - 1.00pm
26 03 2018 Portfolio meeting 10.00am - 11.30am
27 03 2017 General Meeting 9.00am - 2.00pm
27 03 2018 PDG Meeting 2.00pm - 5.00pm

28 03 2018
LDMG Master Recovery Meeting 
Teleconference 11.00am - 12.30pm

28.03 2018
LDMG Recovery Human Services 
discussions 12.30pm - 3.00pm

28 03 2018 LDMG Meeting 3.00pm - 4.30pm
29 03 2018 LDMG Meeting 9.00am - 10.00am
29 03 2019 LDMG Recovery Human Services 11.00am - 2.00pm

CR. MARC TACK
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
01/03/2018 HRIT Meeting 9.00am - 12.30am
06/03/2018 Councillor Connect Session 9.00am - 5.00pm 
13/03/2018 LDMG Meeting 9.00am - 10.00am

14/03/2014
Economic Recovery meeting with Dept 
of State Development 11.30am - 12.30pm

14/03/2018 Recovery Group Discussions 1.00pm - 2.00pm

18/03/2018
Commonwealth Games 
QBR 10.30am - 11.00am

19/03/2018 LDMG Meeting 9.00am - 10.00am
19/03/2018 Master Recovery Group Meeting 10.00am - 11.00am

19/03/2018
Economic Development Recovery Sub 
Group Meeting 1.00pm - 2.00pm

20/03/2018 Councillor Portfolio Meeting 8.30am - 5.00pm

21/03/2018
Fortnightly update with EMDPES and 
MCED 9.30am - 10.30am

22/03/2018 HRIT River Inspections 9.30am - 12.00pm
23/03/2018 Budget Discussions 9.00am - 1.00pm

23/03/2018
Environment Recovery Sub 
Group Meeting 2.30pm - 3.30pm

27/03/2018 General Meeting 9.00am - 1.00pm
27/03/2018 Monthly PDG Meeting 2.00pm - 4.00pm

COUNCILLOR ANDREW LANCINI
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS OTHER (Council related only) TIMES ATTENDED
01-Mar HRIT Meeting 5
02-Mar Gallery opening - Shine 2
06-Mar Councillor Connect 2
07-Mar ISD portfolio field inspections 2
08-Mar Call on a Councillor 2
09-Mar LDMG meeting - 2018 flood 2
10-Mar LDMG teleconference - flood 1
10-Mar LDMG teleconference - flood 1
11-Mar LDMG teleconference - flood 1
12-Mar LDMG meeting - 2018 flood 1

12-Mar
Flood counter disaster operations 
meeting EMISD 5

13-Mar LDMG meeting - 2018 flood 2

14-Mar
Councillor recovery group discussion 
with CEO 2

16-Mar ISD Recovery Group meeting Flooded locations drive around 4
19-Mar Master Recovery Group meeting 2

20-Mar Councillor Portfolio Meetings 9
21-Mar Induction ISD GoPro 1
22-Mar HRIT river damage survey 6

22-Mar
Teleconference with Andrew Buckley re 
disaster river damage 2

23-Mar Budget planning session 4
23-Mar Hinchinbrook Recovery Meetings 2
26-Mar FBRBTC meeting 2
27-Mar Council General Meeting 7

CR. WALLY SKINNER
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR
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