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MINUTES OF THE GENERAL MEETING 

OF THE 
HINCHINBROOK SHIRE COUNCIL 

 
HELD IN THE COUNCIL CHAMBERS 

INGHAM ON TUESDAY 
27 JUNE 2017 

 AT 9.00 AM 
 

 
 
ATTENDANCE -  Present were Councillors R Jayo, ME Brown, DM Bosworth, AJ Lancini, KS Milton, 

WG Skinner and MG Tack 
 

- Also present was the Chief Executive Officer (DA McKinlay), Executive Manager 
Engineering Services (J Stewart), Executive Manager Development and Planning 
(R Pennisi), Executive Manager Corporate Services (D Tombs), Acting Executive 
Manager Environment and Community Services (P Ingerson) and Executive 
Assistant (BK Edwards) 

 
Media and Communications Officer, D Purnell was also present when the meeting commenced 
 
PRAYER - Councillor Skinner opened the meeting with prayer 
 
 
1. MINUTES - Moved Councillor Tack 
   Seconded Councillor Lancini 
  

Resolved that the Minutes of the General Meeting held on 30 May 2017 be 
approved as a correct record of proceedings and be signed by the Mayor. 
   Carried  

 
2. BUSINESS  

 
 

2.1 CORPORATE SERVICES  
 

2.1.1 CORPORATE SERVICES ACTIVITY REPORT  
Consideration of monthly Corporate Services Activity Report as at 31 May 2017.  
 
Moved Councillor Tack 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-01 

 
2.1.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Corporate Services Status Report for June 2017. 
    
Moved Councillor Tack 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-02 
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2.1.3 FINANCIALS 
Consideration was given to a report of financial activities as at 31 May 2017.  
 
Moved Councillor Tack 
Seconded Councillor Skinner 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-03 

 
2.1.4 2017 / 2018 REVENUE POLICY 

Consideration of Report to Council from Executive Manager Corporate Services dated 13 June 
2017 seeking Council’s adoption of the 2017 / 2018 Revenue Policy.   
 
Moved Councillor Tack 
Seconded Councillor Lancini 

 
Council Resolution - That Council adopt the Revenue Policy as presented.   
  Carried – 270617-04 
 

 
2.2 ENGINEERING SERVICES 
 
Councillor KS Milton entered the meeting at 9.07 am 
 

2.2.1 ENGINEERING SERVICES ACTIVITY REPORT  
Consideration of monthly Engineering Services Activity Report as at 31 May 2017.  
 
Moved Councillor Milton 
Seconded Councillor Skinner 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-05 

 
2.2.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Engineering Services Status Report for June 
2017.    
 
Moved Councillor Bosworth 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-06 

 
2.2.3 WATER AND SEWERAGE WORKS PROGRAM REPORT 

Consideration was given to a report of water and sewerage operations for the month of May 
2017. 
   
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-07 

 
2.2.4 WORKS PROGRAM REPORT 

Consideration was given to a report of civil operations for the month of May 2017.   
 

Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-08 

 
2.2.5 LIGHTING UPGRADE –JACK BONNING PARK – PANGOLA STREET 

Consideration of Report to Council from Executive Manager Engineering Services dated 7 June 
2017 in relation to installation of additional street lights on Pangola Street adjacent to Jack 
Bonning Park – Forrest Beach.  

 
Moved Councillor Bosworth 
Seconded Councillor Milton 
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Council Resolution - That Council defer consideration of this Report for the purpose of 
consulting with the Forrest Beach Progress Association regarding the proposal to utilise solar 
as against mainstream power.  In the interim, Council also investigate alternative designs and 
costings for solar installation for mitigating against vandalism i.e. pole type structures.  
 Carried – 270617-09 

 
2.2.6 ASSET MANAGEMENT PLANS 

Consideration of Report to Council from Infrastructure Engineer dated 6 June 2017 seeking 
Council’s adoption of Asset Management Plans to comply with the Local Government Act 
2009 that all local governments must have a long-term asset management plan.  

 
Moved Councillor Brown 
Seconded Councillor Skinner 

 
Council Resolution - That Council adopt the Asset Management Plans as presented. 

 Carried – 270617-10 
 

2.2.7 ANNUAL LICENCE FEE FOR GATES AND GRIDS 
Consideration of Report to Council from Infrastructure Engineer dated 24 May 2017 seeking 
Council’s direction in relation to abolishing the annual licence fee for gates and grids with the 
aim to put more focus on licence holders to maintain their grid or gate.   

 
Moved Councillor Lancini 
Seconded Councillor Skinner 

 
Council Resolution - That Council waive the 2016 / 2017 fee for the Annual Grids and Gates 
Licence and the fee be removed from the Fees and Charges Schedule. 

 Carried – 270617-11 
 

2.2.8 TENDER HSC 17/06 – SUPPLY AND SPRAYING OF BITUMINOUS PRODUCTS 
Consideration of a Report to Council from Works Engineer dated 5 June 2017 regarding 
tenders received for HSC 17/06 – Supply and Spraying of Bituminous Products.  
 
Moved Councillor Bosworth 
Seconded Councillor Milton 

 
Council Resolution - That Council award the contract HSC 17/06 - Supply and Spraying of 
Bituminous Products to Stabilised Pavements of Australia for the two year period 1 July 2017 
to 30 June 2019.  Carried – 270617-12 
 

2.2.9 TENDER HSC 17/08 – SUPPLY AND / OR SUPPLY AND DELIVERY OF BITUMEN EMULSION 
Consideration of a Report to Council from Works Engineer dated 17 May 2017 regarding 
tenders received for HSC 17/08 – Supply and / or Supply and Delivery of Bitumen Emulsion.  
   
Moved Councillor Bosworth 
Seconded Councillor Tack 

 
Council Resolution - That Council award contract HSC 17/08 - Supply and/or Supply and 
Delivery of Bitumen Emulsion to Fulton Hogan Industries for the two year period 1 July 2017 
to 30 June 2019.  Carried – 270617-13 
 

2.2.10 TENDER HSC 17/14 – SEWERAGE PUMPING STATIONS 12 AND 15 UPGRADES 
Consideration of a Report to Council from Water and Sewerage Manager dated 12 June 
2017 regarding tenders received for HSC 17/14 – Sewerage Pumping Stations 12 and 15 
Upgrades.   
 
Moved Councillor Bosworth 
Seconded Councillor Lancini 

 
Council Resolution - Council award the Contract HSC 17/14 Sewerage Pumping Stations 12 
and 15 Upgrades to Keita Services for the price of $406,432.00.  
 Carried – 270617-14 
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2.2.11 RF001429 – SUPPLY AND DELIVERY OF ONE TOW BEHIND SWEEPER 
Consideration of a Report to Council from Fleet Manager dated 29 May 2017 regarding 
quotations received for RF001429 – Supply and Delivery of One Tow Behind Sweeper. 
   
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution - That Council accept the offer from Mike Trace Engineering for RF001429 
- Supply and Delivery of One Tow Behind Sweeper for $49,750.00 (excl. GST).  From the 
evaluation, this offer meets the requirements and shows good value for money.  This is within 
the 2016 / 2017 Fleet Replacement budget.  Carried – 270617-15 

 
2.2.12 RF001705 – SUPPLY AND DELIVERY OF ONE TANDEM WATER CART 

Consideration of a Report to Council from Fleet Manager dated 7 June 2017 regarding 
quotations received for RF001705 – Supply and Delivery of One Tandem Water Cart. 
   
Moved Councillor Skinner 
Seconded Councillor Brown 

 
Council Resolution - That Council accept the offer from Westco Trucks for RF001705 – Supply 
and Delivery of One Tandem Water Cart for a changeover price of $126,849.00 (excl. GST).  
From the evaluation, this offer meets the requirements and shows good value for money.  This 
is within the 2016 / 2017 Fleet Replacement budget.  Carried – 270617-16 

 
2.2.13 RECRUITMENT OF VACANT PERMANENT POSITION – WATER AND SEWERAGE PLUMBER / 

TRUCK DRIVER 
Consideration of Report to Council from Water and Sewerage Manager dated 13 June 2017 
seeking approval to replace the position of Water and Sewerage Plumber / Truck Driver due to 
the incumbent employee resigning.  

 
Moved Councillor Brown  
Seconded Councillor Milton 

 
Council Resolution - That Council approve the upgrade of the vacant Water and Sewerage 
Truck Driver position in the Water and Sewerage Department with a Plumber / Truck Driver 
position.  Carried – 270617-17 
 

2.2.14 RECRUITMENT OF VACANT PERMANENT POSITIONS – THREE LEVEL 2 LABOURERS 
Consideration of Report to Council from Works Manager dated 30 May 2017 seeking approval 
to replace the three Level 2 Labourer positions due to the incumbent employees gaining 
higher positions within the Council structure.  

 
Moved Councillor Brown 
Seconded Councillor Bosworth 

 
Council Resolution - That Council approve to replace the three Level 2 Labourer positions. 

 Carried – 270617-18 
 
The meeting adjourned at 10.08 am for morning tea and resumed at 10.30 am 
 

 
2.3 DEVELOPMENT AND PLANNING 

 
2.3.1 ECONOMIC DEVELOPMENT AND PLANNING ACTIVITY REPORT  

Consideration of monthly Economic Development and Planning Activity Report as at 31 May 
2017.    
 
Moved Councillor Skinner 
Seconded Councillor Bosworth 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-19 
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2.3.2 MONTHLY STATUS REPORT 
Consideration of monthly Executive Manager Development and Planning Status Report for 
June 2017.    
 
Moved Councillor Bosworth 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-20 
 

2.3.3 HIRE OF THE TYTO REGIONAL GALLERY TENANCY OFFICES 
Consideration of Report to Council from Executive Manager Development and Planning dated 
6 June 2017 regarding introduction of a fee for the hire of the TYTO Regional Gallery office 
space for the period after the initial 6 month period, and less than 24 months.   
 
Moved Councillor Brown 
Seconded Councillor Milton 

 
Council Resolution - That Council introduce a fee of $500 (excl. GST) per month for the short 
term hire of the TYTO Regional Gallery Tenancy Offices 1 and 2 for use of the office space for 
periods over six (6) months and up to 24 months.  Carried – 270617-21 
 

2.3.4 HINCHINBROOK WAY BUSINESS DIRECTORY POLICY 
Consideration of Report to Council from Executive Manager Development and Planning dated 
12 June 2017 seeking Council’s adoption of the Hinchinbrook Way Directory Policy. 
  
Moved Councillor Brown 
Seconded Councillor Skinner 

 
Council Resolution - That Council adopt the Hinchinbrook Way Business Directory Policy. 

 Carried – 270617-22 
 
2.3.5 FESTIVAL AND EVENTS OUT OF ROUND SPONSORSHIP 2016 / 2017 

Consideration of Report to Council from Tourism Officer dated 12 June 2017 seeking 
Council’s consideration of out of round applications received for Festival and Events funding 
for the 2016 / 2017 financial year.  The Committee approved the four events increasing the 
total Festival and Events Sponsorship funded, which is $14,880 more than the budget of 
$145,000 for 2016 / 2017.   
 
Moved Councillor Skinner 
Seconded Councillor Brown 

 
Council Resolution - That Council approve the applications for funding and reallocate the sum 
of $6,079.88 from the Economic Development Account to Festivals and Events Account: 

 
 

Organisation Event  Amount 

Ingham Ladies Bowls Club Allamanda Fours bowls tournament 
- 22 May 2017  

 $   250.00 

Hinchinbrook Sportfishing 
Club 

2017 North Queensland Sportfishing 
Championships - 28 to 30 April 2017 

 $1,000.00 

REC Cycling Inc Hinchinbrook WTF Challenge 
- 24 to 26 August 2017 

 $5,979.88 

Bent Rods Car Club Inc Bent Rods Show and Shine and Swap 
Meet 
- 28 May 2017 

 $1,500.00 

Out of Round Sponsorship    $8,729.00 

 Carried – 270617-23 
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2.3.6 FESTIVAL AND EVENTS SPONSORSHIP 1 JULY 2017 TO 30 SEPTEMBER 2017 
Consideration of Report to Council from Tourism Officer dated 20 June 2017 seeking 
Council’s consideration of funding applications received for Festival and Events funding for 
the period between 1 July 2017 and 30 September 2017.  
 
Moved Councillor Bosworth 
Seconded Councillor Lancini 

 
Council Resolution - That Council approve the following applications for funding within the 
2017 / 2018 financial year for the period between 1 July 2017 to 30 September 2017: 

 
Organisation Event  Amount ex GST 

Macknade Bowls Club Mixed 4’s Bowls Competition 

1 - 2 July 2017 

 

 $      200.00 

Herbert River Pastoral and 
Agricultural Association Inc 

Ingham Show  

6 - 7 July 2017 

 

 $24,000.00 

Ingham Tennis Association 
Inc 

Ingham Open Tennis Championship 

21 - 23 July 2017 

 

 $  1,000.00 

Ingham Sugar City Rodeo Horsesports – 5 August 2017 

Rodeo – 2 September 2017 

Horsesports – 4 November 2017 

 

 $  2,500.00 

Herbert River Jockey Club Ingham Gold Cup Race Day  

9 September 2017 

Family Race Day – 18 November 2017 

 

 $  4,000.00 

Total Sponsorship     $31,700.00 

 
That the respective organisations be advised that the level of financial assistance provided is 
for the 2017 / 2018 financial year and that Council makes no commitment to provide the 
same level of financial support for future events. 

  Carried – 270617-24 
 
Councillor AJ Lancini declared a Perceived Conflict of Interest in Item 2.3.6 (as defined in section 173 
of the Local Government Act 2009) as he is a member of the Australian Italian Festival Association 
Inc. and excluded himself from the meeting while the matter was debated and the vote taken. 
 
Councillor DM Bosworth called for a division 
 

Moved Councillor Brown 
Seconded Councillor Tack 

 
Council Resolution - That Council approve the following application for funding within the 
2017 / 2018 financial year for the period between 1 July 2017 to 30 September 2017: 

 
Organisation Event  Amount ex GST 

Australian Italian Festival Australian Italian Festival 

3 - 6 August 2017 

 

 $37,000.00 

Total Sponsorship     $37,000.00 

 
That the respective organisation be advised that the level of financial assistance provided is 
for the 2017 / 2018 financial year and that Council makes no commitment to provide the 
same level of financial support for future events. 

 Carried – 270617-25 
Councillors R Jayo, KS Milton, MG Tack, WG Skinner and ME Brown voted for the motion 
Councillor DM Bosworth voted against the motion 
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Councillor AJ Lancini returned to the meeting 
 
 

2.4 ENVIRONMENT AND COMMUNITY SERVICES 
 

2.4.1 ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT  
Consideration of monthly Environment and Community Services Activity Report as at 31 May 
2017.    
 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted. Carried – 270617-26 

 
2.4.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Environment and Community Services Status 
Report for June 2017.   
 
Moved Councillor Bosworth 
Seconded Councillor Lancini 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-27 

 
Councillor MG Tack declared a Perceived Conflict of Interest in Item 2.4.3 (as defined in section 173 
of the Local Government Act 2009) as he is an Executive Member of the Hinchinbrook Community 
Support Centre and excluded himself from the meeting while the matter was debated and the vote 
taken. 

 
2.4.3 HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017 /2018 – 

HINCHINBROOK COMMUNITY SUPPORT CENTRE 
Consideration of Report to Council from Acting Management Officer Land and Property dated 
9 May 2017 regarding request from Hinchinbrook Community Support Centre for financial 
assistance in the sum of $65,727 (excl. GST) for three separate areas of service being 
$40,000 to assist with annual administrative running costs not supported by government 
funding; $22,727 to facilitate the Community Grants Officer position; and $3,000 as 
sponsorship for the Out and About Bus Service for the 2017 / 2018 financial year. 
  
Moved Councillor Bosworth 
Seconded Councillor Lancini 

 
Council Resolution - That Council resolve to offer Hinchinbrook Community Support Centre the 
payment of $39,564 (excl. GST) to assist with annual administrative running costs from the 
2017 / 2018 Community Grants budget. 
 
That Council resolve to offer Hinchinbrook Community Support Centre the payment of 
$20,000 (excl. GST) to facilitate the Community Grants Officer position from the 2017 / 2018 
Community Grants budget. 
 
That Council resolve to offer Hinchinbrook Community Support Centre the payment of $3,000 
(excl. GST) as sponsorship for the Out and About Bus Service from the 2017 / 2018 
Community Grants budget.  Carried – 270617-28 
 

Councillor MG Tack returned to the meeting 
 

2.4.4 HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017 /2018 – 
EVERGLOW COMMUNITY CARE LINKS INC. 
Consideration of Report to Council from Acting Management Officer Land and Property dated 
12 May 2017 regarding request from Everglow Community Care Links Inc. (formerly ECCLI) for 
financial assistance in the sum of $3,000 (excl. GST) to assist with running costs for the 2017 
/ 2018 financial year.  
 
Moved Councillor Tack 
Seconded Councillor Bosworth 
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Council Resolution - That Council defer consideration of this resolution pending a presentation 
by Everglow Community Care Links Inc. of current operations. 

 Carried – 270617-29 
 

2.4.5 HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017 /2018 – 
HERBERT RIVER MUSEUM AND GALLERY INC. 
Consideration of Report to Council from Acting Management Officer Land and Property dated 
12 May 2017 regarding request from Herbert River Museum and Gallery Inc. for financial 
assistance in the sum of $4,000 (excl. GST) to assist with running costs for the 2017 / 2018 
financial year.  
 
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution -  That Council resolve to offer Herbert River Museum and Gallery Inc. the 
payment of $3,853 (excl. GST) from the 2017/2018 Community Grants budget. 
 Carried – 270617-30 
 

2.4.6 HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017 /2018 – 
INGHAM ARTS FESTIVAL 
Consideration of Report to Council from Acting Management Officer Land and Property dated 
12 May 2017 regarding request from Ingham Arts Festival for financial assistance in the sum 
of $1,500 (excl. GST) to assist with running costs for the Ingham Arts Festival being held 20 – 
25 August 2017.  
 
Moved Councillor Bosworth 
Seconded Councillor Brown 

 
Council Resolution - That Council defer consideration of this resolution pending a presentation 
by Ingham Arts Festival of current operations. Carried – 270617-31 

 
Acting Management Officer Land and Property entered the meeting at 12.05 pm 
 

2.4.7 LEASE OF TYTO CONFERENCE CENTRE, OFFICE 1A IN LOT 801 ON SP225261, 73-75 
MCILWRAITH STREET, INGHAM TO DEPARTMENT OF AGRICULTURE, FISHERIES AND 
FORESTRY 
Consideration of Report to Council from Executive Manager Environment and Community 
Services dated 9 June 2017 regarding renewal of Department of Agriculture, Fisheries and 
Forestry (DAFF) lease at Office 1A at the TYTO Conference Centre which expires on 30 June 
2017.  
 
Moved Councillor Skinner 
Seconded Councillor Lancini 

 
Council Resolution - That Council approve a tenancy agreement to be drawn up between 
Department of Agriculture, Fisheries and Forestry and Hinchinbrook Shire Council for TYTO 
Conference Centre, Office 1A (floor area – 10.75m2) in Lot 801 on SP 225261, 73 – 75 
McIlwraith Street, Ingham for a further term of twelve (12) months being 1 July 2017 to 30 
June 2018 at $269.43 per month inclusive of $18.00 power charge plus GST for the term of 
the agreement and that Department of Agriculture, Fisheries and Forestry pay all external 
costs associated for document preparation.  Carried – 270617-32 
 
 

2.5 GOVERNANCE 
 

2.5.1 OFFICE OF THE CEO ACTIVITY REPORT 
Consideration of monthly Corporate Governance Activity Report as at 31 May 2017. 
  
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-33 

 
Acting Management Officer Land and Property left the meeting at 12.13 pm 
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2.5.2 MONTHLY STATUS REPORT 
Consideration of monthly Chief Executive Officer Status Report for June 2017.  
 
Moved Councillor Lancini 
Seconded Councillor Skinner 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-34 
 

2.5.3 OPERATIONAL PLAN 2017 / 2018 
Consideration of Report to Council from Chief Executive Officer dated 14 June 2017 seeking 
Council’s adoption of the 2017 / 2018 Operational Plan  
 
Moved Councillor Tack 
Seconded Councillor Bosworth 

 
Council Resolution - That Council adopt the Operational Plan 2017 / 2018 as presented. 
  Carried – 270617-35 
 

2.5.4 2017 CHRISTMAS CLOSE DOWN  
Consideration of Report to Council from Chief Executive Officer dated 12 June 2017 regarding 
closure of the Lannercost Street office and Depot during the 2017 Christmas period. 
   
Moved Councillor Brown 
Seconded Councillor Skinner 

 
Council Resolution - That Council’s Lannercost Street office be closed from 5.00 pm on 
Thursday 21 December 2017 and re-open at 8.30 am on Tuesday 2 January 2018. 
 
That the Council Depot be closed from close of business on Thursday 21 December 2017, 
and re-open on Tuesday 9 January 2018.  Carried – 270617-36 
 

2.5.5 COUNCILLOR ACTIVITY REPORT 
Consideration of Councillor Activity Reports as at 31 May 2017 to ensure transparency and 
public scrutiny of Councillor workload.  
 
Moved Councillor Lancini 
Seconded Councillor Bosworth 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-37 
 
 

CONFIDENTIAL ITEMS 
 
Moved Mayor Jayo 
Seconded Councillor Lancini 
 
That pursuant to Division 3 Sections 275 (1) (b) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.9.1 and 2.9.2 as these items are industrial matters affecting employees. 
 

That pursuant to Division 3 Sections 275 (1) (e) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.6.2, 2.6.3, 2.6.4, 2.8.1 and 2.8.2 as contracts are proposed to be made in 
relation to these matters. 

 
That pursuant to Division 3 Sections 275 (1) (g) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Item 2.7.2 as it is an action to be taken by Council under the Planning Act, including 
deciding applications made to it under that Act. 
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That pursuant to Division 3 Sections 275 (1) (h) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.6.1 and 2.7.1 as they are other business for which a public discussion would 
be likely to prejudice the interests of the local government or someone else, or enable a 
person to gain a financial advantage. 
 Carried  

 
Discussions took place in Closed Session on the above referred to items. 
 
 
Moved Mayor Jayo 
Seconded Councillor Lancini 
 
That Council return to Open Meeting. Carried 
 
 

2.6 ENGINEERING SERVICES 
 

2.6.1 DETAILED APPLICATION – SMART CITIES AND SUBURBS PROGRAM FUNDING APPLICATION – 
AUTOMATIC METER READING 
Consideration of Report to Council from Water and Sewerage Manager dated 16 June 2017 
regarding funding available through the Smart Cities and Suburbs Program (Round 1) and 
seeking Council’s support towards lodgement of an application, funded by the Australian 
Government Department of Industry, Innovation and Science for the installation of an 
Automatic Meter Reading (AMR) system on all Shire water meters.    
 
Moved Councillor Brown 
Seconded Councillor Skinner 

 
Council Resolution - That Council support and ratify lodgement of the detailed application, 
funded by the Australian Government Department of Industry, Innovation and Science – 
Round 1 – Smart Cities and Suburbs Program. 
 
Further, that Council is committed to delivering the project and to the management and costs 
associated with the ongoing maintenance of the infrastructure.  Carried – 270617-38 
 

2.6.2 2017 / 2018 REGIONAL BITUMEN RESEAL 
Consideration of Report to Council from Works Engineer dated 7 June 2017 regarding quotes 
for the provision of bitumen and asphalt services received through the Far North Queensland 
Regional Organisation of Councils (FNQROC) Register of Prequalified Suppliers which Council 
is a part of the collective procurement arrangement with neighbouring Councils in the region.    
  
Moved Councillor Lancini 
Seconded Councillor Skinner 

 
Council Resolution - That Council: 

 
1. Award 2017 / 2018 Regional Bitumen Reseal Program to FGF Bitumen Pty Ltd. based 

on the indicative works program and pricing the contract value is estimated to be in the 
vicinity of $130,000 (excl. GST). 

2. Amend the indicative work program to include work to the value of the expected 2017 
/ 2018 budget value of $496,000. 

3. Delegate authority to the Chief Executive Officer in accordance with the Local 
Government Act 2009 to enter into contract, negotiate, finalise and execute any and all 
matters associated with or in relation to this contract subject to Council’s procurement 
practices and policies.  Carried – 270617-39 

 
2.6.3 HSC 17/11 – WATER AND SEWERAGE ELECTRICAL MAINTENANCE SERVICES 

Consideration of Report to Council from Water and Sewerage Manager dated 8 June 2017 
regarding tenders received for HSC 17/11 – Water and Sewerage Electrical Maintenance 
Services for the next two years with a further two year option.    
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Moved Councillor Tack 
Seconded Councillor Bosworth 

 
Council Resolution - That Council award the Contract HSC 17/11 - Water and Sewerage 
Electrical Services to Jeff and Pitsi Lahtinen Electrical for all works necessary for the ongoing 
operations and maintenance of Council’s Water and Sewerage Services for an initial period of 
two years with a further two year option based on the contractor’s performance over the 
previous two years, and at Council’s discretion.  Carried – 270617-40 
 

2.6.4 HSC 17/13 – GIS SERVICE PROVIDER 
Consideration of Report to Council from Infrastructure Engineer dated 9 June 2017 regarding 
tenders received for HSC 17/13 – GIS Service Provider for the next two years.    
 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution - The GIS Service Provider contract be awarded to GPOne Consulting Pty 
Ltd effective for two years from the date of signing the agreement. 

 Carried – 270617-41 
 
 

7. DEVELOPMENT AND PLANNING  
 

2.7.1 AGEING IN PLACE ADVISORY COMMITTEE 
Consideration of Report to Council from Executive Manager Development and Planning dated 
8 June 2017 requesting Council to approve the formation of an Aging in Place Advisory 
Committee addressing Council’s priorities in the Corporate Plan which follows through from 
the 2014 community round table outcome.  
 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution - That Council approve the appointment of all eight applicants received for 
the Ageing in Place Committee as well as three Councillors being Mayor Ramon Jayo, 
Councillor Mary Brown and Councillor Andrew Lancini.  This will bring the Ageing in Place 
Committee to a total of 11 members. 

 
When required, the Committee will refer to specific interest groups of those with specific skill 
sets to address the meeting and provide further advice.  Carried – 270617-42 
 

2.7.2 SITING RELAXATION APPLICATION – IAN AND SUSAN CAMERON C/- TK AND Z LIEKEFETT 
BUILDING – 22 JESSON STREET, INGHAM – LOT 10 ON RP733165, PARISH OF CORDELIA  
Consideration of Report to Council from Town Planner dated 12 June 2017 in relation to a 
Siting Relaxation Application by Ian and Susan Cameron for constructed carport sited 3.2m 
from the street frontage boundary at 22 Jesson Street, Ingham.         
 
Moved Councillor Tack 
Seconded Councillor Bosworth 

 
Council Resolution - That Council approve the front boundary siting relaxation from the 
permissible 6m to 3.2m for the proposed carport on Lot 10 on RP733165, and located at 22 
Jesson Street, Ingham, given the proposed structure will result in an acceptable streetscape 
in terms of building bulk and the setbacks of adjoining properties; and will not adversely 
affect the outlook or safety of the public or adjoining properties, subject to following 
conditions: 

 
Approved Plans 

 
1. Carry out the approved development in accordance with the approved drawings and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application 
submitted to Council; and 
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b. The following conditions of approval and the requirements of Hinchinbrook Shire 
Planning Scheme.  

 
Lawful Point of Discharge 

 
2. All stormwater from the property must be directed to a lawful point of discharge such 

that it does not adversely affect surrounding properties or properties downstream from 
the development, all to the requirements and satisfaction of the Chief Executive 
Officer. 

 
Building Approvals 

 
3. The carport requires structural assessment and a development permit for building 

works.  The Applicant is to seek and comply with all relevant building approvals to be 
issued by a qualified Building Certifier. 

 
Reason(s) for Approval  
 
• The proposed carport structure complies with P1 of MP 1.2 as it will result in an 

acceptable streetscape in terms of building bulk and the setbacks of adjoining 
properties; and will not adversely affect the outlook or safety of the public or adjoining 
properties. 
 

• The carport structure provides the subject site with parking space for two vehicles in a 
double garage configuration, and meets the minimum dimension requirements as at 
A8(a) of MP 1.2. 
 

• The respective neighbours have consented to the proposed encroachment. 
  Carried – 270617-43 
 
 

2.8 ENVIRONMENT AND COMMUNITY SERVICES 
 

2.8.1 HSC 17/12 – GENERAL ELECTRICAL MAINTENANCE SERVICES 
Consideration of Report to Council from Executive Manager Environment and Community 
Services dated 16 June 2017 regarding tenders received for HSC 17/12 – General Electrical 
Maintenance Services for the next two years with a further two year option based on the 
contractor’s performance.   
 
Moved Councillor Milton 
Seconded Councillor Skinner 

 
Council Resolution -  That Council award the Contract HSC 17/12 - General Electrical 
Maintenance Services to Hemmett Electrical for all works necessary for the ongoing electrical 
maintenance of Council’s buildings and facilities for an initial period of two years with a 
further two year option based on the contractor’s performance over the previous two years, 
and at Council’s discretion.  Carried – 270617-44 
 

2.8.2 TRUSTEE LEASE FOR LOT 370 ON CP CWL 2758 – 10 – 12 LEICHHARDT STREET, ALLINGHAM 
TO TELSTRA CORPORATION LTD  
Consideration of Report to Council from Executive Manager Environment and Community 
Services dated 26 May 2017 regarding renewal of Telstra Corporation Ltd Lease of part of 
Reserve for Reservoir being Lot 370 on CP CWL 2758 (water tower facility) at 10 – 12 
Leichhardt Street, Allingham to operate and maintain telecommunications facilities which 
expired on 28 February 2008.  

 
Moved Councillor Lancini 
Seconded Councillor Bosworth 

 
Council Resolution - That Council approve a Trustee Lease to Telstra Corporation Ltd over part 
of Reserve for Reservoir Lot 370 on CP CWL2758 - water tower facility, 10-12 Leichhardt 
Street, Allingham to operate and maintain telecommunications facilities.  
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That the Trustee Lease term is 4 x 5  consecutive lease terms, commencing 1 March 2018 
and expiring 28 February 2038 at $4,500 per annum + GST paid annually in advance with 3% 
annual increases. 
  
That Telstra Corporation are responsible for all electricity and telephone charges with Council 
requiring a minimum Public Liability insurance of $20,000,000. 
 
That Telstra Corporation prepare all associated Trustee Lease documents, seek all necessary 
approvals from relevant Authorities including Council, and pay all Councils reasonable legal 
fees capped at $750 gross in regards to the Trustee Lease.  Carried – 270617-45 
 
 

2.9 GOVERNANCE 
 

2.9.1 LIGHT FLEET VEHICLE UTILISATION UPDATE 
Consideration of Report to Council from Chief Executive Officer dated 14 June 2017 providing 
an update on the Light Fleet utilisations and in particular full and partial private use 
allocation.   

 
Moved Councillor Tack 
Seconded Councillor Brown 

 
Council Resolution - That the Report be received and noted.  Carried – 270617-46 
 

2.9.2 HINCHINBROOK SHIRE COUNCIL – ORGANISATION STRUCTURE 
Consideration of Report to Council from Chief Executive Officer dated 21 June 2017 regarding 
adoption of the amended Organisation Structure effective 1 July 2017. 

 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution - That Council adopt the amended Organisation Structure effective 1 July 
2017 with amendment noted to the Development, Planning and Environmental Services 
structure. 
 
That Council and the Executive Team continue to review the Organisation Structure during the 
2017 / 2018 financial year.        Carried – 270617-47 
 

 
 
3. CONCLUSION – This concluded the business of the meeting which closed at 1.13 pm 

 
 
 
APPROVED and adopted on 25 July 2017 
 
 
 
 
 
 
  ____________________________ 
   MAYOR 
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CORPORATE SERVICES ACTIVITY REPORT FOR PERIOD ENDED 31 MAY 2017 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for the 11 months ended 31 

May 2017. 

For Council Decision – Recommendation 

That the Report be received and noted. 

Officers Comment 

1. Financial Health and Budget Summary 

 See Financial Reports

 Financial Performance on ‘operational matters’ shows that Council is, generally, operating within line

Budget and prior year

2. Financial Direction 

 No reasons are currently known that would jeopardise Council’s Long Term Financial Forecast, as

included in its 2016/17 Budget

3. Financial Year End 

 Preparations for 2017/18 Budget are on schedule

 Preparations for completion of 2016/17 annual financial statements are on schedule

ID# 2208532
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4. Works Currently in Progress 

Corporate Services Capital Progress Report: 

Project Budget Expenditure YTD Expenditure Future 
Total Forecast 

Expenditure 
Expected Completion 

Stores renovations and 

enhancements 
$127,000 $45,000 $82,000 $127,000 June 

New Server $15,000 $0 $15,000 $15,000 June 

Replace battery at TYTO $15,000 $0 $10,000 $10,000 April 

Replace photocopier $10,000 $7,500 $0 $7,500 May 
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EXECUTIVE MANAGER CORPORATE SERVICES MONTHLY STATUS REPORT – JUNE 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number – 300517-05 – 2017 / 2018 Commercial Charges and Regulatory Fees  
 
That Council adopt the 2017 / 2018 Commercial Charges and Regulatory Fees as presented to take effect from 1 
July 2017. 
     
Status:  
June 2017 Update – 2017/2018 new charges and fees to be introduced from 1 July 2017.   
 
 
Resolution Number – 300517-04 – Formal Complaints  
 
That the Report be received and noted. 
     
Status:  
June 2017 Update – Report noted.  No action required. Matter Closed 
 
 
Resolution Number – 280317-31 – Recruitment of Vacant Position – Manager of Information Technology  
 
That Council approve to replace the Manager of Information Technology position. 
     
Status:  
June 2017 Update – Interviews conducted; recommendation being finalised. 
 
May 2017 Update – Position has been advertised. 
 
April 2017 Update – No progress due to staff leave. 
 
 
Resolution Number – 280317-30 – Recruitment of Vacant Position – Manager of Records and Customer Service  
 
That Council approve to replace the Manager of Records and Customer Service position. 
    
Status:  
June 2017 Update – Interviews conducted; recommendation being finalised. 
 
May 2017 Update – Position has been advertised. 
 
April 2017 Update – No progress due to staff leave. 
 
 
Resolution Number – 280317-05 – Sole Suppliers   
 
That the matter be deferred until the next meeting. 
    



EXECUTIVE MANAGER CORPORATE SERVICES STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\01 David - Executive Manager Corporate Services Status Report.doc Page 2 of 3  
 

Status:  
June 2017 Update – CEO providing Report to Council at July General Meeting. 
 
May 2017 Update – CEO providing Report to Council at June General Meeting. 
 
April 2017 Update – Deferred to April meeting. 
 
 
Resolution Number – 310117-33 – Recruitment of Vacant Position – Executive Assistant Corporate Services 
 
That Council approve to replace the Executive Assistant Corporate Services position. 
    
Status:  
June 2017 Update – Position filled. Matter Closed 
 
May 2017 Update – Interviews held.  Offer made to preferred applicant. 
 
April 2017 Update – Shortlisting deferred until April. 
 
March 2017 Update – Shortlisting scheduled for March. 
 
February 2017 Update – Advertising process has commenced. 
 
 
Resolution Number – 210513-41 – Council’s Banking and Corporate Card Facilities 
 
That Council resolve to renew the contract with the Commonwealth Bank of Australia for every day transactional 
banking facilities. 
 
Further that Council transfer its corporate card facilities to the Commonwealth Bank of Australia. 

     
Status:  
June 2017 Update – No further update. 
 
May 2017 Update - No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – No further update. 
 
January 2017 Update – No further update. 
 
December 2016 Update - No further update. 
 
November Update – Banking arrangements with Commonwealth Bank have been finalised.  The transfer of credit 
card facilities is to be reviewed and re-assessed when time permits. 
 
October Update – No further update. 
 
September Update – No further update. 
 
August Update – Separate new Recommendation is for State Government’s arrangements for Banking services to 
be utilised. 
 
July Update – No further update. 
 
June Update – No further update. 
 
May Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update. 
 
January 2016 Update – No further update. 
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December 2015 Update – No further update 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update – financial year end activities are higher priority at the moment 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
April 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
March 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
February 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements 
are continuing to work effectively. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
 
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – The review will occur once the year end asset valuations, statutory accounts, new budget and 
installation of the new finance system have been addressed. 
 
June 2014 Update – The finalisation of new Purchasing Card Policy and Procedures will occur once the year end 
asset valuations, statutory accounts, new budget and installation of the new finance system have been 
addressed. 
 
May 2014 Update – Disruptions caused by Cyclone Ita resulted in no further progress on this matter. 
 
April 2014 Update – The finalisation of new Purchasing Card Policy and Procedures now expected to occur in April 
2014. 
 

March 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 
February 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 

January 2014 Update – Purchasing Card Policy AND Procedures have been drafted and will be discussed with 
Council staff before being finalised.  Once these are approved we can identify which Purchasing Cards we wish to 
transfer to the new arrangement.  Then we can close down the ANZ Cards. 
 

December 2013 Update – Review to take place early 2014. 
 

November 2013 Update – A review of the current holders of Corporate Cards needs to take place prior to 
transferring from ANZ to Commonwealth Bank.  
 

October 2013 Update – Contract signed with commencement date 1 October 2013.  Corporate Cards will transfer 
in due course. 
 

September 2013 Update – Contract document received and under final review before signing and returning. 
 

August 2013 Update – Phone conference call was held with Commonwealth Bank on 25 July 2013 to discuss 
some of the options available.  Further information received from Commonwealth Bank on 1 August 2013 which 
was reviewed and response sent with the final details for the contract returned 7 August, 2013.  Only awaiting 
finalisation of document for signing. 
 

July 2013 Update – Verbal advice has been given to Commonwealth Bank.  No further action to date. 
 

June 2013 Update – No action taken due to budget preparation. 
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CORPORATE SERVICES FINANCE SUMMARY FOR PERIOD ENDING 31 MAY 2017 

Executive Summary 

This Report is presented for the information of Council and includes the Finance Summary for the 11 months ended 

31 May 2017. 

For Council Decision – Recommendation 

That the Report be received and noted. 

Officers Comment 

1. Overview

 Financial Performance Statement shows the following key activities for the financial year to date

 With eleven months of the financial year now ‘gone’, Council’s operating revenues and expenditures

are, generally, within the budget and the prior year

 Overall, budget operating surplus (before depreciation) of $5.8m is expected to be around $6.9m

 In June 2017 we received $1m of 2017/18 FAGS which could significantly increase this Surplus

(although it is merely a timing difference)

 The attached summaries exclude $50k of cyclone related income (NDRRA)

 Future movements in Bank Balance appear steady

2. Capital Expenditure

Audit Committee (April 2017) requested that a YTD Capital Expenditure Summary be included in the Council

Report:

Budget YTD Spend 

(end of May) 

$000 $000 

Engineering 12,687 5,249 

Environment & Community 1,231 442 

Development & Planning 723 125 

CEO 496 65 

Corporate Services 187 71 

TOTAL 15,323 5,952 

ID# 2208534



As at May 2017

Area

Exec Manager is 

comfortable with Budget 

status? Comments Area

Exec Manager is 

comfortable with Budget 

status? Comments

Y (Yes), U (Uncertain) or N 

(No)

Y (Yes), U (Uncertain) or N 

(No)

CEO

CEO Office y Local laws/cemetries y

Human Resources y Facilities y

Council General y SES y

Elected Members y Community Services y

DIRECTORATE TOTAL y Director Office y

Disaster Management y

CORPORATE SERVICES Waste Management y

Stores y Pest Management y

Finance y Environ Health y

Management Accounts y Open Spaces y

IT y DIRECTORATE TOTAL y

Records & Front Counter y

Director Office y ENGINEERING

DIRECTORATE TOTAL y Workshop/Fleet y

Roads/Stormwater Management y

DEVELOPMENT AND PLANNING Water Engineering y

Economic Development y y Sewerage y

Festivals & Events y y Asset Management y

Town Planning y y Survey y

TYTO y y Design y

Building Services Reg y y Engineering Management y

Building Certifications y y RMPC y

DIRECTORATE TOTAL y y DIRECTORATE TOTAL y

HSC Operating Budget Snapshot

ENVIRONMENT AND COMMUNITY SERVICES



HSC Financial Performance : May 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL CEO

Corporate 

Services

Environment

and

Community

Development 

and Planning Engineering

Operating Income

24,061 24,326 24,251 100%  Rates 24,081 23,691 - 16,401 1,990 - 5,300

1,128 1,109 1,179 106%  Fees and charges 1,044 1,170 - 111 631 351 77

1,000 996 810 81%  Private Works 895 621 - 3 8 - 609

2,329 2,171 2,214 102%  Grants 2,304 2,195 2 1,997 50 71 76

1,139 866 971 112%  Other 1,106 1,473 (1) 1,268 80 4 122

29,657 29,468 29,425 100% OPERATING INCOME 29,431 29,150 0 19,780 2,759 425 6,185

Operating expenses

13,336 14,177 13,825 98%  Employee Related costs 12,050 12,446 1,385 1,793 2,826 1,574 4,868

8,818 9,412 8,657 92% Non Employee Related costs 6,313 6,796 269 782 3,340 937 1,468

Comprising:

924 826    Materials 654 585 4 (5) 205 17 364

1,174 1,037    Contracts 1,020 506 1 3 202 7 292

2,456 2,163    Contractors 1,704 1,539 - 47 1,205 60 226

761 810    Fleet 691 672 0 0 8 - 664

1,243 1,351    Property (electricity etc) 861 1,033 0 - 250 94 689

478 426    Insurance 476 402 1 177 121 5 99

271 336    Contributions/sponsorship 259 328 - - 111 169 48

512 1,016    Consultants 191 385 71 26 29 70 189

22 (2)    Internal loan interest (0) (0) - - 3 245 (249)

(1,272) (1,149)    Internal recharges (1,207) (809) 25 (256) 742 27 (1,346)

2,218 2,556    Other 1,633 2,132 166 767 465 241 493

32 42    Finance Costs 31 24 - 23 0 1 -

22,154 23,589 22,482 95% OPERATING COSTS 18,363 19,243 1,653 2,575 6,167 2,511 6,337

7,503 5,879 6,943 SURPLUS / (DEFICIT) 11,067 9,907 (1,653) 17,205 (3,407) (2,086) (152)

938 3,580 3,253   Capital Income 2,224 3,173 - - 454 6 2,713

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Other Income includes $538k of monies received re fire levies: to be passed on and cancelled in subsequent month

5 Various credit accounts, previously shown within "Other" and now included in "Internal recharges"



CEO Financial Performance : May 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL CEO Office

Human 

Resources

Council 

General

Elected 

Members

Operating Income

13 - - na  Grants 13 2 - 2 - -

(10) - - na  Other (9) (1) - - (1) (1)

3 - - na OPERATING INCOME 3 0 - 2 (1) (1)

Operating expenses

1,380 1,511 1,511 100%  Employee Related costs 1,238 1,385 464 439 - 482

276 401 320 80% Non Employee Related costs 188 269 181 49 6 32

Comprising:

66 4    Materials 8 4 0 1 0 3

2 -    Contracts 2 1 0 - 1 0

- -    Fleet - 0 - 0 - -

0 -    Property (electricity etc) 0 0 - - 0 -

1 1    Insurance 1 1 1 - - -- -    Contributions/sponsorship - - - - - -

9 202    Consultants 9 71 44 25 2 -

26 26    Internal recharges 23 25 - 10 - 15

172 168    Other 145 166 136 14 2 14

1,655 1,912 1,831 96% OPERATING COSTS 1,427 1,653 645 488 6 515

(1,653) (1,912) (1,831) SURPLUS / (DEFICIT) (1,423) (1,653) (645) (487) (6) (515)

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 CEO "Other" YTD costs include annual subscriptions to FNQROC, LGAQ and LG Online



Corporate Services Financial Performance : May 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL Stores Finance

Management 

Accounts IT services

Records and 

Front Counter Director

Operating Income- -  na  Rates - - - - - - - -

16,167 16,317 16,401 101%  Rates 16,169 16,401 - 16,401 - - - -

63 115 115 100%  Fees and charges 54 111 2 108 - - 0 0

2 - - na  Private Works - 3 3 - - - - -

2,010 1,973 1,997 101%  Grants 2,010 1,997 - 17 - 2 17 1,963

793 635 750 118%  Other 725 1,268 - 676 16 (0) - 576

19,035 19,040 19,263 101% OPERATING INCOME 18,958 19,780 6 17,202 16 1 17 2,539

Operating expenses

2,108 2,169 2,000 92%  Employee Related costs 1,901 1,793 139 488 381 282 371 132

787 1,012 850 84% Non Employee Related costs 479 782 (110) 123 1 503 107 160

Comprising:

50 24    Materials (15) (5) 15 0 - 0 0 (20)

25 -    Contracts 25 3 - - - - 3 -

23 57    Contractors 23 47 - - - 47 - -

1 1    Fleet 1 0 0 - - - - -

225 198    Insurance 223 177 - - - 8 - 169

61 99    Consultants 32 26 - - - - - 26

(394) (378)    Internal recharges (374) (256) (131) - - 0 - (126)

765 972    Other 535 767 5 101 0 447 104 110

30 40    Finance Costs 29 23 - 23 1 - - -

2,895 3,181 2,850 90% OPERATING COSTS 2,379 2,575 29 611 381 785 477 292

16,140 15,859 16,413 SURPLUS / (DEFICIT) 16,578 17,205 (23) 16,591 (366) (784) (461) 2,247

0 0 0   Capital Income 0 0 0 0 0 0 0 0

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 YTD Fees and Charges includes $57k of legal fees recoveries that arose in July 2016 (typically would be offset against costs but this straddled year end)

5 YTD Grant Income is FAGS

6 Other Income includes approx $500k Fire levies to be passed on

7 Insurance decrease due to last year's costs not yet being allocated throughout other Council areas

8 Various credit accounts, previously shown within "Other" and now included in "Internal recharges"



Environment and Community Services Financial Performance : May 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL

Local Laws,

Cemeteries,

Animals Facilities SES

Community 

Services

Director

Office

Disaster 

Management

Waste 

Management

Pest 

Management

Environment 

Health Open Spaces

Operating Income

1,946 1,961 1,950 99%  Rates 1,947 1,990 - - - (300) - - 2,290 - - -

598 570 631 111%  Fees and charges 544 631 280 36 - 1 - - 241 3 28 42

93 36 10 28%  Private Works 85 8 1 - - - - - 7 - - -

146 53 70 132%  Grants 132 50 13 - 13 3 - 12 - 8 - 2

163 111 95 86%  Other 147 80 - 3 - 0 - - 26 65 0 (15)

2,947 2,731 2,756 101% OPERATING INCOME 2,856 2,759 294 39 13 (296) - 12 2,565 75 28 29

Operating expenses

3,133 3,195 3,150 99%  Employee Related costs 2,830 2,826 206 190 8 335 392 3 413 434 98 748

3,973 3,948 4,000 101% Non Employee Related costs 3,223 3,340 83 649 15 151 23 49 1,461 266 103 541

Comprising:

233 257    Materials 189 205 5 68 0 11 1 3 29 20 45 23

314 257    Contracts 266 202 0 63 1 2 0 2 3 3 12 116

1,665 1,503    Contractors 1,377 1,205 30 150 - 0 2 3 858 70 5 87

11 9    Fleet 7 8 0 1 2 0 0 - 1 1 1 2

276 322    Property (electricity etc) 190 250 1 202 2 1 - 1 6 5 8 26

141 122    Insurance 159 121 - 110 9 - - - 1 0 - 1

107 113    Contributions/sponsorship 91 111 0 13 0 83 - - 0 (0) - 14

13 80    Consultants 10 29 - 2 - - - - - 19 - 8

31 18    Internal loan interest 10 3 1 0 - - - - 4 (2) - 0

835 805    Internal recharges 755 742 37 9 - 27 12 1 257 107 31 262

345 462    Other 168 465 9 31 1 26 7 39 301 43 2 4

0 1    Finance Costs 0 0 - - - - - - 0 - - -

7,106 7,143 7,150 100% OPERATING COSTS 6,053 6,167 289 839 23 485 415 52 1,874 699 201 1,288

(4,159) (4,412) SURPLUS / (DEFICIT) (3,197) (3,407) 5 (800) (11) (781) (415) (40) 691 (624) (173) (1,259)

(116) 450 454   Capital Income (107) 454 - 330 - - - - 72 - - 52

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Community Services debit income is the Rebates



Development and Planning Services Financial Performance : May 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL

Economic 

Development

Festival and 

Events

Town

 Planning

TYTO

 Precinct

Building 

Services Reg

Building 

Certification

Operating Income

350 356 353 99%  Fees and charges 324 351 11 - 47 132 59 102

66 - - na  Private Works 66 - - - - - - -

45 76 71 94%  Grants 57 71 - - 40 31 - -

12 2 4 200%  Other 11 4 (1) - - 2 2 1

474 433 428 99% OPERATING INCOME 458 425 10 - 87 164 61 103

Operating expenses

1,695 1,764 1,764 100%  Employee Related costs 1,515 1,574 417 - 163 792 126 76

1,193 1,387 1,287 93% Non Employee Related costs 944 937 203 155 54 502 21 1

Comprising:

39 61    Materials 37 17 2 - - 16 - -

13 2    Contracts 4 7 3 - - 4 - -

68 113    Contractors 58 60 36 - - 25 - -- -    Fleet - - - - - - - -

136 142    Property (electricity etc) 95 94 3 - - 91 - -

3 3    Insurance 3 5 1 - - 3 - -

118 170    Contributions/sponsorship 116 169 14 155 - 0 - -

85 212    Consultants 48 70 23 - 47 0 - -

279 288    Internal loan interest 256 245 - - - 245 - -

52 41    Internal recharges 50 27 9 - - 5 12 1

397 353    Other 276 241 113 - 6 112 10 -

1 2    Finance Costs 1 1 - - - 1 - -

2,887 3,150 3,051 97% OPERATING COSTS 2,460 2,511 620 155 217 1,295 147 77

(2,413) (2,717) SURPLUS / (DEFICIT) (2,001) (2,086) (610) (155) (130) (1,130) (86) 26

 

157 (1) (1) 100%  Capital Income 14 6 (6) - - 12 - -- -    Capital Income - - - - - - - -

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.



Engineering Services Financial Performance : May 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL

Workshop & 

Fleet

Roads &

Stormwater Water Sewerage

Asset 

Management Survey Design

Engineering

Management RMPC

Operating Income

5,948 6,048 5,900 98%  Rates 5,965 5,300 - - 2,854 2,446 - - - - -

116 68 80 118%  Fees and charges 123 77 1 0 60 10 3 - 2 2 -

839 960 800 83%  Private Works 744 609 - - - - - - - 5 604

115 70 76 109%  Grants 92 76 66 7 3 - - - - - -

180 118 122 103%  Other 232 122 109 0 (0) 15 - - - (0) (1)

7,198 7,264 6,978 96% OPERATING INCOME 7,156 6,185 176 8 2,916 2,470 3 - 2 6 603

Operating expenses

5,021 5,538 5,400 98%  Employee Related costs 4,566 4,868 568 1,341 625 507 481 191 152 795 208

2,590 2,665 2,200 83% Non Employee Related costs 1,479 1,468 (1,751) 1,505 493 546 192 27 14 214 231

Comprising:

535 480    Materials 435 364 17 120 97 55 17 4 0 34 21

820 779    Contracts 723 292 79 104 28 28 4 - - 6 43

700 490    Contractors 246 226 5 134 62 16 0 - - 9 1

748 800    Fleet 683 664 640 8 3 2 11 0 - 0 0

831 887    Property (electricity etc) 575 689 0 260 233 131 2 - - 48 16

108 102    Insurance 90 99 30 - 25 10 34 0 - - -

46 54    Contributions/sponsorship 53 48 - 5 2 0 0 - - 41 -

343 423    Consultants 92 189 - 28 22 62 70 - - 6 -

(288) (308)    Internal loan interest (266) (249) - - (249) 0 - - - - 1

(1,791) (1,643)    Internal recharges (1,662) (1,346) (2,542) 842 225 147 30 20 - (210) 141

539 601    Other 510 493 21 5 45 94 24 3 14 280 9

7,611 8,203 7,600 93% OPERATING COSTS 6,045 6,337 (1,183) 2,846 1,118 1,052 673 217 166 1,009 440

(413) (939) (622) SURPLUS / (DEFICIT) 1,111 (152) 1,359 (2,838) 1,798 1,418 (669) (217) (164) (1,002) 164

3,503 3,131 2,800   Capital Income 2,919 2,713 25 2,665 19 4 - - - - -

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.



$m
Opening 

Bal Receipts

NDRRA 

Receipts Wages etc

Non Staff 

costs NDRRA Closing Bal

Dec 26.8 0.8 0.0 (1.0) (1.4) 0.0 25.2 

Jan 25.2 0.7 0.0 (1.0) (0.9) 0.0 24.0 

Feb 24.0 3.8 0.0 (1.2) (1.2) 0.0 25.4 

Mar 25.4 8.5 0.0 (1.1) (1.6) 0.0 31.2 

April 31.2 2.4 0.1 (1.0) (1.7) 0.0 31.0 

May 31.0 1.2 0.0 (1.0) (0.8) 0.0 30.4 

Jun 30.4 2.3 0.0 (1.7) (3.2) 0.0 27.8 

$m

Opening 

Bal Receipts

NDRRA 

Receipts Wages etc

Non Staff 

costs NDRRA Closing Bal

Jul 27.8 1.0 0.0 (1.1) (2.5) 0.0 25.2 

Aug 25.2 3.2 0.0 (1.6) (1.3) 0.0 25.5 

Sept 25.5 7.8 0.0 (1.2) (1.1) 0.0 31.0 

Oct 31.0 1.9 0.0 (1.2) (1.9) 0.0 29.8 

Nov 29.8 1.8 0.0 (1.4) (1.7) 0.0 28.5 

Dec 28.5 2.4 0.0 (1.2) (1.6) 0.0 28.1 

Approx $1m of 2017/18 FAGS Grant was unexpectedly received in June 2017

Hinchinbrook Shire Council

Historic Bank Summary

Hinchinbrook Shire Council

Forecast Bank Balances



figures in $000s

HSC Rates and Levies Debtors as at 31 May 2017
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all figures in $'000

16/17 15/16 14/15 13/14

estimated audited audited audited

Income

Recurrent revenue

Rates, levies & charges 24,251 24,140 22,929 22,377 

NDRRA 50 7,212 17,008 20,636 

Other 5,174 5,384 5,369 4,676 

29,475 36,736 45,306 47,689 

Capital revenue 3,253 7,580 3,113 5,385 

Total Income 32,728 44,316 48,419 53,074 

Expenses

Recurrent expenses

Employee benefits (13,825) (13,342) (13,424) (13,036)

Materials and Services (8,627) (9,321) (21,535) (29,339)

Finance costs (30) (54) (536) (46)

Depreciation and Amortisation (8,450) (9,284) (8,644) (9,382)

(30,932) (32,001) (44,139) (51,803)

Capital expenses (300) (2,746) (3,247) (11,033)

Total expenses (31,232) (34,747) (47,386) (62,836)

Net result 1,496 9,569 1,033 (9,762)

Operating Surplus ratio -5% 13% 3% -9%

Notes:

1 Operating Surplus ratio is based on Recurrent Revenue and Recurrent Expenses (heavily influenced by the accounting depreciation figure)

2 2014/15 Finance Costs includes the 'book entry' of writing off $472k of 'prepaid lease' in relation to terminating the TAFE lease

3 2016/17 Capital Revenue includes $1.3m for W4Q Program

4 2015/16 Capital Expenses include approx $2m for write off of accumulated WIP

5 2016/17 Capital Expenses is largely a notional figure (represent mainly loss on disposal of fixed assets)

6 $1m of 2017/18 FAGS Grant received in June 2017 has been excluded from these figures
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2017/2018 REVENUE POLICY 

Executive Summary  
Council is required to review its Revenue Policy annually.  The 2017/2018 Revenue Policy, as presented to Council, 

contains minor cosmetic changes compared to the 2016/2017 Revenue Policy. 

For Council Decision – Recommendation  
That Council adopt the Revenue Policy as presented. 

Background  
S193 Local Government Regulation 2012 requires each local government to review its Revenue Policy annually and 

in sufficient time to allow an annual budget that is consistent with the Revenue Policy to be adopted for the next 

financial year. 

Attachments  
Revenue Policy 

Policy Implications 
S193 Local Government Regulation 2012 requires each local government to review its Revenue Policy annually and 

in sufficient time to allow an annual budget that is consistent with the Revenue Policy to be adopted for the next 

financial year. 

Statutory Environment  
S193 Local Government Regulation 2012 

Policy Implications  
Not applicable.  Council is required to have a current Revenue Policy in place. 

Consulted With  
The Revenue Policy has been developed after various discussions involving, at different times, Portfolio Councillors, 

the Chief Executive Officer, Executive Manager Corporate Services and Revenue Supervisor (its content is very 

consistent with prior years). 

Financial and Resource Implications 
Nil budget provision required. 
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Risk Management Implications  
The lack of a current Revenue Policy would be a significant risk to Council as it would prevent an annual budget from 

being adopted. 

Strategic Considerations  
A current Revenue Policy underpins Councils ability to adopt an annual budget and is therefore central to all aspects 

of Council’s ability to operate effectively (and to exercise financial management and control). 

Officers Comment  
The Revenue Policy is essentially the same as the Revenue Policy that was adopted for the 2016/2017 financial 

year.  The Revenue Policy is also included in the 2017/2018 Budget. 
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Revenue Policy 
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1. PURPOSE 

The Revenue Policy provides the parameters under which Council develops its annual 

budget. 

 
2. SCOPE 

This policy applies to all aspects of making, levying, recovering and granting 

concessions for rates and utility charges, and setting of cost-recovery fees and 

infrastructure charges for the Council. 

 

3. RESPONSIBILITY 

Councillors, the Chief Executive Officer, the Executive Manager Corporate Services 

and the Financial Services Department are responsible for ensuring that this policy is 

understood and followed. 

 

4. DEFINITIONS 

The definitions for the terms rates and charges, concessions and cost-recovery used 

in this policy can be found in the Local Government Act 2009, Local Government 

Regulation 2012 and Land Valuation Act 2010. 

 

The definition of developer charges relates to those charges that can be applied by 

Council on developments as set out in the Sustainable Planning Act 2009. 

 

5. POLICY 

 

5.1 General Principles 

 

The general principles of revenues set by Council are: 

 Simple methods of charging that reflect a contribution to services provided  

 Provide equity of contribution based on the economic situation of the 

community 

 Owners and occupiers of the land that are serviced by Council are easily 

identified 

 Council can demonstrate the provision of service delivery  

 Decisions are taken based on the whole of the Council area 

 Transparency in the making of rates and charges. 
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5.2 Principles used for the levying of rates and charges 

 

While levying rates and charges the Council will seek to achieve financial 

sustainability while minimising the impact of council rates and charges upon 

the community, and distributing the burden of payment equitably across the 

community. 

 

Council accepts that land valuations are an appropriate basis to achieve the 

equitable imposition of general rates, with differential rating categories 

determined by land use, ownership, location and development potential. 

 

When levying the rates and charges, the council will: 

1. have regard to its long-term financial forecast 

2. seek to minimise the revenue required to be raised from rates and charges 

by: 

 maximising income from available grants and subsidies 

 impose cost-recovery fees in respect of services and activities for which 

it believes cost-recovery is appropriate 

3. having regard to the prevailing local economic conditions, when possible 

make increases incremental in an attempt to avoid significant price 

escalation in any one year. 

 

5.3 Principles used for recovering overdue rates and charges 

 

Council will exercise its rate recovery powers in order to reduce the overall rate 

burden on ratepayers by: 

 making clear the obligations of ratepayers and the processes used by 

Council in assisting them meet their financial obligations 

 making the processes used to recover outstanding rates and utility charges 

clear, simple to administer and cost effective 

 considering the capacity to pay in determining appropriate payment plans 

for different sectors of the community 

 providing the same treatment for ratepayers with similar circumstances  

 responding when necessary to changes in the local economy. 

 

5.4 Principles used in the granting of Concessions for rates and charges 

 

Generally, all ratepayers should meet their obligations to Council but Council 

will support desirable community objectives by providing concessions for 

certain categories of land owner and in respect of properties used for certain 

purposes. 

 

The purpose of these concessions is to: 
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 reduce the financial burden of rates and charges payable by pensioners 

 support not-for-profit organisations where the land used is considered to 

contribute to the social, cultural, economic or sporting welfare of the 

community 

 support entities that provide assistance or encouragement for arts or 

cultural development  

 encourage the preservation, restoration or maintenance of land that is of 

cultural, environmental, historic, heritage or scientific significance 

 provide relief to ratepayers by partially remitting water consumption 

charges in cases of financial hardship resulting from an undetectable water 

leak which has occurred on a ratepayer’s property. 

 

5.5 Setting of cost-recovery fees 

 

 Council recognises the validity of imposing the user pays principle for its Cost-

Recovery fees under the Local Government Act.  Cost-Recovery fees set by 

Council must not be more than the cost to Council of providing the service or 

taking the action to which the fee applies. 

 

5.6  Funding of new development 

 

Council will be guided by the principle of user pays when considering 

infrastructure charges for new development, to the extent permissible by law.  

Council will seek to minimise the impact of infrastructure charges on the 

efficiency of the local economy.  However, Council may choose to subsidise 

from other sources (e.g. general rate revenue) the charges payable for the 

development when Council believes that it is in the community’s interest to do 

so. 

 

6. LEGAL PARAMETERS 

Local Government Act 2009 

Local Government Regulation 2012 

Land Valuation Act 2010 

 

7. ASSOCIATED DOCUMENTS 

Annual Budget 

Rate Rebates & Remissions Policy  

Water Leak Relief Policy 

Revenue Statement 2017/2018 
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ENGINEERING SERVICES ACTIVITY REPORT FOR MONTH ENDING 31 MAY 2017 
 

Executive Summary 
This report is presented for the information of Council and includes an activity update for the month ending 31 May 
2017. 
 

For Council Decision – Recommendation 
That the report be received and noted. 
 

Officers Comment 
Nil. 
 

WORKSHOP AND FLEET MANAGEMENT 

• Prestart safety talks and Take 5’s carried out. 
• Training Undertaken 

o Specification writing 
o Castrol – Oil specifications 
o Workshop monthly CPR refresher – Ongoing 

every month. 
o Navman GPS installation, HSC now has four 

accredited installers. 
• GPS Tracking installation started. 
• Radio Upgrade – Poverty Hill radio repeater hut 

installation. 
 
Workshop Housekeeping 
• Accident Damage / Insurance: 

o 4 Plant Incident Reports. 
o 2 Repairs through insurance (approved) parts 

ex Japan – 8-10 weeks. 
• Equipment out of Service: 

o PA00066, Multi Tyre Roller – Brakes, front 
wheel bearings set 2. 

o PA00055, JCB Loader – Steering cylinder 
leaks, rear diff pivot pin and bearings. 

o PA00064, JCB Loader – Front windscreen 
smashed – parts from Melbourne. 

• Purchasing: A total of 35 purchase orders closed 
out.  17 remain open. 

 
 
 
 

 
Main Activities of the month 
• Work Orders: 49 completed. 
• 16 Services – 6 light vehicles, 2 trucks, 2 heavy 

plant, 6 small plant. 
• Tyres and Alignments 

o Light vehicle – 8 
o Truck – 4 
o Heavy Fleet -  2 
o Light Fleet -  0 
o Alignments – 0 
o Puncture Repairs -  4 
o Windscreen – 1 
o Window repairs – 0 

 
Plant Replacement 16/17 
Refer to Works Program Report. 
 
Welding 
• General welding repairs carried out 
• Curley bell rebuild 
• Handrail repair – Taylors Beach 
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WORKS 

Projects underway this month – Refer Works Program Report. 

Other activities this month: 
• 2016/2017 Road Maintenance Performance Contract (RMPC) activities. 
• Wallaman Falls Road - Preparation works have been completed for the reseal.  The project supervisor has 

conducted an inspection with the sealing contractor so that the bitumen designs for the reseals can commence. 
• Abbott Street Offset Road Closure and Hopkins Street Footpath works adjacent to Mary MacKillop Early Learning 

Centre - Works are approximately 95% complete.  The project supervisor is waiting on quotes for the turf to 
complete the traffic island. 

• Davidson Street Footpath Upgrade – Final concrete pour was completed on Thursday, 11 May 2017.  Crews 
have stripped the formwork then backfilled and tidied up the project site.  Project is now complete. 

• Boards Road Intersection and Drainage Upgrade - This project commenced Wednesday, 3 May 2017.  The 
Traffic Management Plan has been put in place, access pipes into the adjacent cane farm has been completed.  
Cross road drainage and road reinstatement has been completed.  The base gravel has been imported and 
compacted.  Sealing has been scheduled in conjunction with the Reseal Program.  This project is approximately 
90% complete. 

• Pre-Season Grade and Programed Gravel Re-sheeting: - Wet weather has slowed progress.  Preseason grade 
completed all Stone River area, all Longpocket, all bottom of Wallaman Falls area, Sheahans Road to Copleys 
Road.  Re-sheeting completed at Baillies Road, Cristaldis Road, Cavallaro Road, Mortons Road, Crotons Road 
and El Alamein Road.  First grader will complete Abergowrie  area by 16 June.  Second grader currently on 
construction jobs before commencing Barrilgie Road then Capellaris Road, both in a dangerous condition.  All to 
be completed by 16 June.  Both graders will then move to the Hawkins Creek area to complete the preseason 
grade, and re-sheeting on Golloglys and Christies to start 19 June 2017.  This will have the re-sheeting program 
completed by the end of June. 

• Reseals: Program scheduled to commence 1 June 2017, commencing at Lannercost Extension then progressing 
to Wallaman Falls bottom of the range on 1 June 2017, then to Wallaman Falls top of the range commencing 2 
June 2017, and completing Wallaman on 3 June 2017.  On 4 June 2017, the bitumen crews will commence on 
Gedges Crossing, Berwick Street and Sportsmans Parade.  5 June 2017, the bitumen crew will commence on 
Mizzis Road, Palmer Street and Challands Street that will complete the Reseal Program, weather permitting. 

• Ann Street Upgrade: Tree removal has been completed and crews have commenced construction on 30 May 
2017. 

 
DESIGN 

• Works for Queensland - Acacia Street Design RFQ has been awarded to FortisEM.  Evaluations completed for the 
Design RFQ’s for Long Pocket Road, Wattle Street, Gort/Fanning Street and John Dory Street.  Long Pocket 
Road, Gort/Fanning Street and John Dory Street were awarded to FortisEM.  Wattle Street was awarded to 
Langtree Consulting. 

• Building Our Regions Footpath Project – Evaluations completed for the Project Management RFQ.  Langtree 
Consulting was awarded the Project Management Services RFQ.  Continued development of design plans for the 
additional works. 

• Commenced review of 2017/18 Kerb & Channel Rehabilitation list -  Kerb & channel adjacent BOR Project is 
being reviewed first. 

• RCP Approval was received from TMR for the Ann Street Works.  Prestart Meeting was held on Tuesday, 16 May 
2017.  Setout Information developed and sent to the Survey Department for implementation. 

• Project plans, documentation and job folders have been finalised for the Mt Gardiner Road Project.  Prestart 
Meeting was held on Monday, 22 May 2017. 

• Two Engineering staff attended the ‘Future Leaders Conference’ in Cairns. 
• Updated the design plans for the Pandanus Street Footpath and sent to the Works Manager for the Construction 

RFQ. 
 
GRANTS 

• Department of Infrastructure, Local Government and Planning – Development Assessment System Transition 
Grant: The funding will support Council to transition its development assessment system to the requirements of 
the Planning Act 2016, by offsetting the cost of assessing specialist or technical advice and support, securing 
resources to deliver transitioning work, or other required support necessary to deliver a compliant system by the 
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commencement of the new system.  HSC has been SUCCESSFUL in obtaining this grant, with an estimated 
project cost $40,000; HSC contribution $nil; Funding $40,000. 

• Department of Infrastructure and Regional Development - Building Better Regions Fund (BBRF) COMMUNITY 
INVESTMENT STREAM: Will fund community building activities including, but not limited to, new or expanded 
local events, strategic regional plans, and leadership and capability building activities.  HSC submitted the 
completed application for the Broadwater Recreational Node Project on 2 May 2017.  Estimated project cost 
$130,000; HSC contribution $32,500; Funding $97,500. 

• Department of State Government – Building Our Regions – ROUND 3 - Region Capital Fund: HSC has been 
invited to submit a detailed application after submission of the successful Expression of Interest in relation to 
the Herbert River Water Treatment Plant.  As a result of the GHD scoping study undertaken, a revised Council 
resolution is being sought for the duplication of the Como Road Bore fields servicing the Ingham Depot Water 
Treatment Plant.  This option, being the Hinchinbrook Water Security Project, will address the required water 
supply levels and result in significantly lower long term operating costs compared to the previous EOI proposal. 
Estimated Total Project Cost $4.4 million; Co-Contribution $2,400,000 (approx. 55%); Funding $2,000,000 
(approx. 45%).  Detailed application was submitted 28 April 2017. 

• Queensland Senior Week – COTA Queensland – This funding supports the building of an age friendly community. 
HSC’s application submitted on 28 April 2017 to conduct a Seniors Morning Tea in the Shire - UNSUCCESSFUL 
Estimated Project Cost $7,500; HSC Contribution $6,500; Funding $1,000. 

• Department of National Parks, Sport and Racing – Sport and Recreation Planning Program – This program 
provided funding to undertake quality planning documents which would identify and support the provision of 
infrastructure in the short, medium and long term.  HSC submitted the Wallaman Falls Strategic Plan, with an 
estimated Project Cost $100,000; HSC contribution $25,000; Funding $75,000. Application was 
UNSUCCESSFUL. 

• Department of Environment – Climate Change Adaptation Program – Hinchinbrook Shire Council Phase 1 & 2 of 
Coastal Hazard Adaptation Strategy (CHAS).  Estimated Project cost $43,120; HSC Contribution $880; Funding 
$42,240. Application submitted 5 May 2017. 

• Department of Transport and Main Roads – TMR Cycle Grants Shared Path Project - Variation request for the 
construction of an additional 200m of shared path along McIlwraith Street between Fraser and Miles Streets 
was approved on 5 May 2017.  This variation will allow full expenditure of the project budget of approximately 
$600,000 in total. 

• Department of Infrastructure, Local Government and Planning – Variation request for an extension of the Palm 
Creek Flood Water Conveyance Project to 31 August 2017 was approved on 5 May 2017. 

 
SURVEY 

Projects Underway this month: 
• McIlwraith Street Path Project Stage 3– Locate survey marks and liaise with contractor to prevent disturbance or 

destruction. 
• Building Our Regions Pathway Project – Search and collate survey plans showing marks in danger of 

disturbance.  Locate existing marks on the ground and assess their need for protection or replacement. 
• Wattle Street – Survey for design of pathway from Leichhardt Street to Forrest Glen Village, completed and 

passed on to Design. 
• Fanning/Gort Streets – Detail survey of full length for widening design, completed and passed on to Design. 

• Miles/Griffith Streets – Review preservation of survey marks and provide level control for kerb rehab project. 
• John Dory Street – Detail survey for road widening design.  Survey commenced and field work completed. 
• Sewer Treatment Plant – As constructed survey of new underground power conduits.  Survey completed and 

details of new and existing underground power forwarded to Infrastructure Engineer. 
• Forrest Beach Water Treatment Plant – Previous field surveys of underground power processed and edited to 

complete these surveys.  Data forwarded to Infrastructure Engineer. 
• Ann Street – Set out for construction and preservation of survey marks completed. 
• Mount Gardiner Road – Set out for construction and preservation of survey marks completed. 
• New Ingham Cemetery – Locate and mark next Catholic grave section. 
• No. 9 John Dory Street – Calculate boundary position for water service to be relocated from neighbouring 

property. 
• Forrest Beach Boat Ramp – Print detail survey plan, orthophoto and enlarged historical aerial photos of the boat 

ramp area for EMES. 
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• Mount Fox Camping Reserve – Prepare drafting instructions for lease survey plan over part of the camping 
reserve and forward to survey draftsman. 

• Data search for Identification Surveys to replace marks destroyed during construction at Macrossan Street and 
Tully Street/Macrossan Avenue. 



ENGINEERING SERVICES ACTIVITY REPORT FOR MONTH ENDING 31 MAY 2017 
 

C:\Users\karlye1645.HSC.GOV.138\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\2Y0J4T0U\Engineering 
Services Activity Report_May 2017.doc 

Page 5 of 5 

Other activities this month: 
• Surveyor attended the SSSI conference at Southport. 
• WH&S Monthly Action Plan completed. 
• Internal audit of a component of the Quality System completed. 
• Update permanent survey mark records. 
 
ASSETS AND INFRASTRUCTURE 

Projects underway this month include: 
• Asset Management Plans – Asset Management Plans are completed and were presented to Council via a briefing 

session in May with the plans to be adopted at the June Council meeting. 
• Gates and Grids - Consultation meetings with the licence holders have commenced and are expected to be 

completed in June.  Generally the feedback has been positive.  Upon finalising the consultation sessions and 
documentation, the policy will be brought to Council for adoption. 

• Lagoon Creek Bridge – No further updates at this stage.  Awaiting an official start date from contractor. 
• Lee Creek Bridge – Project will not commence until after August.  There has been a delay with the delivery of 

culverts due to the backlog at Humes in Townsville. 
• Yard Creek Bridge – Keita Services to commence onsite in June. 
• HSC 17/13 GIS Professional Service Provider – Tenders were called for a service agreement for a GIS consultant 

for a period of two years, to provide a number of services related to Council’s GIS infrastructure.  Tender 
evaluation to be presented to Council via a briefing session in June. 

 
Other activities this month: 
• Number of Flood Certificates = 1 
• Number of Storm Surge Certificates = 0 
• Number of GIS Map Requests = 0 
• Number of Works in Road Corridor Permits = 2 
 
WATER AND SEWERAGE 

Please see the Water and Sewerage Works Program Report. 
 
EXTERNAL MEETINGS 

• Townsville City Council, TechOne CRM Configuration – Tuesday, 9 May 2017 
• FortisEM, Acacia Street Road Widening – Wednesday, 10 May 2017 
• NQ Regional Road Technical Group Meeting, Townsville – Monday, 15 May 2017 
• Qld Fire Emergency Services Representatives, Ingham – Monday, 15 May 2017 
• Portfolio Councillor Inspections – Friday, 19 May 2017 
• Gates and Grids Policy Consultation Sessions, Ingham – Thursday 25 and Friday 26 May 2017 
• Find Your Future in Hinchinbrook, TYTO Ingham – Wednesday, 31 May 2017 
• Hinchinbrook Habitats / Manda Road, Ingham – Wednesday, 31 May 2017 
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EXECUTIVE MANAGER ENGINEERING SERVICES MONTHLY STATUS REPORT – JUNE 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number - 300517-17 – Recruitment of Vacant Permanent Position – Mechanic 
 
That Council approve and adopt the recommendation for the organisational department change for the position 
trade, and that Council approve to fill the Level C8 Mechanic position.  
 

Status: 
June 2017 Update – Recruitment process has commenced. Matter Closed 
 
 
Resolution Number - 300517-16 – Recruitment of Vacant Permanent Position – Leading Hand Ganger 
 
That Council approve to replace the Leading Hand Ganger position. 
 

Status: 
June 2017 Update – Recruitment process has commenced.  Matter Closed 

 
 
Resolution Number - 300517-15 – RF001430 - Supply and Delivery of One Dog Trailer  
 
That Council accept the offer from Tony Ireland Isuzu for RF001430 – Supply and Delivery of One Dog Trailer for 
$61,682.20 (excl. GST).  From the evaluation, this offer in combination with RF001403 – Supply and Delivery of 
One 24T Tandem Tipper reveals the best deal for Council.  This is within the 2016/2017 Fleet Replacement 
budget. 
 

Status: 
June 2017 Update – Successful and unsuccessful offerers notified.  Matter Closed 
 
 
Resolution Number - 300517-14 – RF001405 - Supply and Delivery of One Truck with Crane  
 
That Council accept the offer from Westco Trucks for RF001405 - Supply and Delivery of One Truck with Crane for 
$67,921.70 (excl. GST).  From the evaluation, this offer meets the requirements and shows good value for 
money.  This is within the 2016/2017 Fleet Replacement budget. 
 

Status: 
June 2017 Update – Successful and unsuccessful offerers notified. Matter Closed 
 
 
Resolution Number - 300517-13 – RF001403 - Supply and Delivery of One 24T Tandem Tipper  
 
That Council accept the offer from Tony Ireland Isuzu for RF001403 – Supply and Delivery of One 24T Tandem 
Tipper for $172,759.66 (excl. GST).  From the evaluation, this offer meets the requirements and shows good 
value for money.  This is within the 2016/2017 Fleet Replacement budget. 
 
Status: 
June 2017 Update – Successful and unsuccessful offerers notified. Matter Closed 
 
 



EXECUTIVE MANAGER ENGINEERING SERVICES STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\02 James - Executive Manager Engineering Services Status Report.doc Page 2 of 3  

Resolution Number - 300517-12 – Tender HSC 17/07 – Supply and Delivery of Ready Mixed Concrete  
 
That Council accept the offer by Holcim [Australia] Pty Ltd for HSC 17/07 - Supply and Delivery of Ready Mixed 
Concrete for the period up to 30 June 2019. 
 
Status: 
June 2017 Update – Successful and unsuccessful offerers notified.  Matter Closed 

 
 
Resolution Number - 300517-11 – Memorandum of Understanding – Supply of Plant and Labour 
 
That Council empower the CEO to finalise and sign off on the Memorandum of Understanding and the principle 
that when requested by Queensland Fire and Emergency Services, any Council plant and labour able to be 
supplied will be done so at actual cost.  
 
Status: 
June 2017 Update – Email sent to QFES to communicate resolution.  Matter Closed 

 
 
Resolution Number - 300517-10 – Drinking Water Quality Management Plan Audit 
 
That the Report be received and noted. 
 
Status: 
June 2017 Update – Report for information only.  Matter Closed 

 
 
Resolution Number - 280217-09 – Proposed Change to Road Register 
 
That Council: 

 
• add 2,660m on Allendale Road to the maintained roads listed in the Road Register; 
• add 2,950m on Milton Road to the maintained roads listed in the Road Register; 
• allocate $210,000 of the 2016/2017 Supplementary Road Rehabilitation to upgrading these roads; 
• increase the 2016/2017 Annual Gravel Re-sheeting program by $8,000; 
• increase the 2016/2017 Roads Operational budget by $59,000. 
 
Status: 
June 2017 Update – Assets to be created following completion of capital works. 
 
May 2017 Update – Assets to be created following completion of capital works. 
 
April 2017 Update – Survey and design currently being undertaken. Works to be programmed. 
 
March 2017 Update – Survey and design currently being undertaken. Works to be programmed. 

 
 
Resolution Number - 310117-09 – Herbert River Flood Depth and Hazard Maps 
 
That Council approve the 2015 Herbert River Flood Depth and Hazard Maps be released for public consultation 
as part of the 2017 Draft Hinchinbrook Shire Planning Scheme communication and consultation strategy. 
 
Status: 
June 2017 Update – Approval received from state government and consultation scheduled to commence 24 July 
2017. 
 
May 2017 Update – Public consultation on hold pending State Government approval for Town Planning Scheme 
public consultation. 
 
April 2017 Update – Public consultation on hold pending State Government approval for Town Planning Scheme 
public consultation. 
 
March 2017 Update – Public consultation is scheduled to occur in April 2017. 
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February 2017 Update – Public consultation is scheduled to occur in April 2017. 
 
 
Resolution Number - 131216-12 – RF001387 – Civil Consultancy Services: Ingham Sewerage Treatment Plant 
New Inlet Structure 
 
That Quotation RF001387 - Civil Consultancy Services: Ingham Sewerage Treatment Plant New Inlet Structure be 
awarded to AECOM for their quoted price of $19,360.00 (excluding GST) for the initial inspection and concept 
design works with an estimated provisional sum of $60,080.00 (excluding GST) to be confirmed once the inlet 
design is agreed upon. 
 
Status: 
June 2017 Update – AECOM currently preparing draft report. 
 
May 2017 Update – AECOM currently preparing draft report. 
 
April 2017 Update – AECOM currently preparing draft report. 
 
March 2017 Update – AECOM currently preparing draft report. 
 
February 2017 Update – Information gathered, pre-start meeting held, AECOM currently preparing draft report. 
 
January 2017 Update – AECOM advised of successful offer. Pre-start meeting expected to be held mid-January. 
 
 
Resolution Number – 300816-17 – Route Specific Permits – Recreational Vehicles   
 
That Council defer consideration of this Report pending conduct of a public consultation process.  
 
Status: 
June 2017 Update – Mayor issued statement in relation to quad bike use within the foreshore areas of 
Hinchinbrook Shire, advising Council has no intention of allowing quad bikes on beaches. 
 
May 2017 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
April 2017 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
March 2017 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
February 2017 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
January 2017 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
December 2016 Update - On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
November 2016 Update – On hold pending further advice from CEO as to the need to readvertise for community 
feedback or not. 
 
October 2016 Update – Request for community feedback advertised via facebook and website currently in 
progress. Closing 5.00pm Friday 21 October 2016. 
 
September 2016 Update – No progress. Matter Closed 

 



Doc ID. XX

REPORT TO COUNCIL

WATER AND SEWERAGE WORKS PROGRAM REPORT

For Council Decision - Recommendations

Officers Comment

Works Currently in Progress

Major Works Performed During May 2017

•

•

•

Works Scheduled to be Completed During June 2017, Weather Permitting

•

•

•

•
•

•

•

•

Works Scheduled to Commence During June 2017

•

•

Author:  Peter Martin

Position:  Manager Water and Sewerage

Date:  09/06/17

This Water and Sewerage Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 27 
June 2017.

Replacement of floating cover at Halifax Reservoir

Installation of new recirculation system at Lucinda Reservoir

Refurbishment of Trickling Filter

Work on the refurbishment of the Lucinda Low Level Reservoir has been completed.  The reservoir has been filled 
and is back into full service.

Installation of new electromagnetic flowmeters

Installation of new Washaway Booster Pump Set

Sewering of Forrest Beach consultancy procurement

Award SPS upgrade contract

Replacement of sewerage pump station lids

Procurement for Hunter Street water main replacement

Replacement of switchboard at Ingham Sewerage Treatment Plant

That the Report be received and noted.

Installation of new high lift pumps at Forrest Beach Water Treatment Plant

Refurbishment of trickling filter procurement
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

2015-2016 Carry Over Capital Projects

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast C
Actual C C C

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast C
Actual C C
2016/17
Forecast
Actual

C

C C

•  Pits constructed - Switchboard changeover to be undertaken.

Feb

$153,748 Lifetime Budget = $150,000

AprNov Dec May JunJul Oct

Duplicate Como Rd No 5 Bore (Main 
Supply for Ingham)
(DUPLICATE COMO RD No5 BORE 15-
16)

$58,000 $0 $58,000 $61,363
Aug Sep

Lifetime Expenditure =

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Feb

$9,000

Water and Sewerage Capital Works Progress Report

•  Project complete.  All bores are operational.

Jul Aug Sep Oct Nov Dec

Oct Nov DecJul Aug Sep Apr May Jun

Jul Aug Sep Oct Nov

$84,000

Other 
Source

Total

Nov Dec Jan Feb Mar

$9,000 $10,960

Jul Aug Sep Oct

•  Project complete.  All pumps are operational.

Lifetime Expenditure = Lifetime Budget =$38,145 $35,000

Dec Jan Mar Apr May

Jan Feb Mar

$96,503
Jun

May

Jun

Refurbish Forrest Beach Bores 
(FORREST BCH BORES 14-15)

$84,000 $0

Jan

$0

Lifetime Expenditure = $263,452 Lifetime Budget = $250,000

Apr

Feb Mar Apr

Jun

C
C

Replace Macknade High Lift Pumps
(WATER PUMP REP 14-15) C

C C
C

Jan May

C CC
Aug Oct

                Assessment/Design                  Procurement               Construction

C

C
C C

C
C

Dec Jan Feb Mar Apr

Mar

May JunSepJul Nov
C

CPA
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast C
Actual C C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast C
Actual C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

C
C

C

Lifetime Budget = $58,000

Dec

Oct Nov

JunNov

Lifetime Expenditure = $77,438

Water Security Fencing and CCTV
(DEPOT WTP UPGRADES 15-16)

$82,000 $0 $82,000 $34,563

• CCTV Installed. Waiting for application to be rolled out and viewing program to be 
installed.
Lifetime Expenditure = $202,507 Lifetime Budget =

C
Jan Feb Mar Apr May

C
C

C C

C

Dec Jan Feb Mar Apr May Jun

C

Jan

C

Apr

C

C

$250,000

$201,000 $0

$0

Install Pumps River Pump Station 
Bores
(RIVER PUMP STATION BORES 15-
16)

$32,000

Feb Mar

Feb Mar Apr

Aug

$32,000

Jul

$51,608

Dec

Jul Sep

Jun

Oct

Refurbish Filter Systems
(WATER FILTRATION 15-16)

Aug

•  Project complete.  All bores are operational.

Jul Aug Sep

Lifetime Budget =

Feb

Aug Sep Oct

Dec

AprMar

Aug Sep

$300,000

$201,000 $106,463

Lifetime Expenditure = $205,748

C
C

C

Jan

Oct

C

C
Jul

Oct May Jun

Nov Dec Jan

Dec Jan

Nov

Jun

Sep

Feb May

Apr

C C

Nov May

Mar

•  Distribution boxes for the sand filters at the Ingham Depot Water Treatment Plant to 
be installed.

Jul Aug Sep Oct Nov

May Jun

Jul
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast P
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual C C
2016/17
Forecast
Actual

Dec

P
Dec Jan Feb Mar

JulFire Hydrant and Valve Exercising 
Program
(HYDRANT & VALVE PROGRAM 15-16)

C

C
C

C C

Apr

$37,000 $0 $37,000 $17,078

Lifetime Expenditure = $110,203 Lifetime Budget =

Jul Aug

Aug Sep Oct

$99,806

Nov

$130,000

Aug Sep Oct Nov

Nov

May

$100,000

Mar

Dec Jan Feb

Jul MayFeb Mar

Lifetime Expenditure = $12,122 Lifetime Budget = $20,000

Lifetime Budget =

Sep Oct Nov Dec Jan Feb

Jan Jun

Jun

• Complete.

Mar Apr May

C
C

JunMay

Feb Mar Apr JunPurchase New Hand Held Meter 
Reader
(WATER INSTRUMENTS15-16)

$20,000 $0 $20,000 $12,122

• Complete.

Jul Aug Sep Oct Nov Dec Jan

Sewerage Switchboard Replacement
6-12-17-19
(SEW SWITCH REP 14-15)

$13,000 $0 $13,000 $12,846

•  Workshop has completed construction of poles and walkways.

Apr

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

May Jun

Jun

Jul Aug Sep Oct

Apr

C C
C

Lifetime Expenditure =
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual C
2016/17
Forecast
Actual

Lifetime Expenditure =

P

P

Jul Aug

C

Sep Oct

A C

A C

May

Apr

JunNov Dec

Oct Nov

•  Tender closed in May.
•  Submissions have been sent to AECOM for evaluation.

•  Tender closed in May.
•  Submissions have been sent to AECOM for evaluation.

Nov Dec Mar MayJan Feb

Oct Nov Dec JanAug Sep

Jun

Feb Mar

Oct

A

$0 Lifetime Budget = $80,000

Jul Feb Mar Apr May Jun

Dec

Jun

Jan Feb Mar Apr May Jun

AprJan

$154,957

• Complete.

Lifetime Expenditure = $182,494 Lifetime Budget = $210,000

Jul Aug Sep Oct Nov Dec

Jan Feb Mar AprJul Aug Sep Oct Nov

$566 Lifetime Budget =

Dec Jan Feb Mar Apr May
Refurbishment of SPS 
(SEWER PUMP STATION REFURB 14-
15)

$80,000 $0 $80,000 $566

Structural Refurbishment of SPS
(SEWER PUMP STATION REFURBS 15-
16)

$80,000 $0 $80,000 $0

Lifetime Expenditure =

Repair/Seal Internal Roads Ingham 
STP
(SEWER INTERNAL ROADS 15-16)

$182,000 $0 $182,000 C

C

$80,000

Aug Sep
A

Jul Aug Sep

A

May Jun

Jul
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Capital Works Carry Overs $1,088,000 $0 $1,088,000 $703,291

CP

Jul

C

MarOct

May

$8,105 Lifetime Budget =

Nov

Mar Apr May Jun

Sep

Feb

Dec Jan

Aug Sep Oct Nov Dec Jan

Jan

Jul

Dec Jan

Oct

Feb

Lifetime Expenditure =

Replace Sewerage Pumps
(SEWER PUMPS UPGRADE 15-16)

Clarigester No. 2 Refurbishment
(SEWER T/MENT PLANT REFURBS 
15-16)

$143,000 $0 $143,000 $144,261

• Complete.

Lifetime Expenditure = $151,226 Lifetime Budget = $150,000

Jul Aug Sep Oct

JunMar Apr

Apr

Nov

Feb

Apr May Jun

JunDecAug

JunJul

Nov

$0$42,000

Aug

$42,000 $0

$25,000 $0 $25,000 $0

•  Austral have conducted site measurements in May.
•  Manufacturing of lids has commenced.
Lifetime Expenditure = $0 Lifetime Budget = $25,000

Jul Aug Sep Oct Nov Dec Jan Feb MarPump Station Lid Replacement
(SPS LID REPLACEMENT 15-16)

Jun

Jul

A C
Apr MayOct

C

C

C

Aug Sep Nov Dec

May

Jan

Feb Mar Apr

Sep

$50,000

May

Feb Mar
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

2016-2017 Capital Projects

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

C

P

Oct Nov Dec Jan Feb Mar Apr MayAug Sep

•  Delivered by Council staff.
•  New connections installed as required.

Jul
$50,000 $0 $50,000 $28,151

Jun

Lucinda Low Level Reservoir 
Refurbishment
(LUCINDA L/LEVEL RES REFURB 15-
16)

$500,000 $0 $500,000 $397,854

•  Complete.
•  Awaiting Final Costs.

Jul Aug Sep Oct Nov Dec Jan Feb

New Water Connections 16-17
(NEWWATCONN 16-17)

Ingham WPS Creek Crossing Bridge 
Renewal
(17W-BLDG-R1)

$150,000 $0 $150,000 $6,350

• Keita Services has been awarded the contract for the bridge renewal.
•Contractor has received all materials. Installation after the wet season.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

C

$0 $15,000 $0 Mar Apr May Jun
P

Renewal of Existing Water Conn 16-
17
(17W-CONN-R2)

$15,000 $0 $15,000 $18,291

•  To be delivered by Council staff.
•  Replacements as required.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

C

C

C

C

C

•  Flowmeters expected to arrive in June.

Jul Aug Sep Oct Nov Dec Jan Feb
Install Flowmeter Trebonne BPS
(17W-FLOW-N1)

$15,000

Mar Apr May Jun

Jun

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual C

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

P

P

P
C

Jul AprJan Feb Mar

JanJul Aug Sep

$0

$30,000 $0 $30,000 $19,150

• New pump has been installed and is operational.
• Awaiting final costs.

Feb MarJan Apr

•  RFQ closed in May.
•  Evaluation to be completed in early June.

Sep

Jul Aug Sep

$3,492

P

Replace Macknade Generator - Auto 
Start
(17W-GENT-R1)

$50,000 $0

•  To be delivered by Council staff.

Feb
Fire Hydrant Replacements 16-17
(17W-HYDT-R1)

Water Main Replacements 16-17
(17W-MAIN-R1)

$200,000 $0 $200,000

Recirculation System - Lucinda 
Reservoir
(17W-PUMP-N1)

Aug
C

$50,000 $40,963

• Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar May Jun

$25,000 $0 $25,000 Mar Apr

C

Install Flowmeter Washaway BPS
(17W-FLOW-N2)

$15,000 $0 $15,000 $0

•  Flowmeters expected to arrive in June.

Jul Aug Sep Oct Nov Dec Jan Feb

Dec

Mar Apr May Jun

May
C

Nov

Oct

P C

C

JunOct Dec

Nov Dec May Jun

May JunOct Nov

P

Apr

A
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

P

P

C
Nov

Aug Sep Oct Nov Dec Jan Feb
Replace CMF Server
(17W-TELM-R1)

$30,000

Replace Forrest Beach High Lift 
Pumps
(17W-PUMP-R3)

$50,000 Mar Apr May Jun
C

$0 $30,000 $8,803

Replace Floating Cover - Halifax Depot 
WPS
(17W-RESR-R1)

$100,000 $0 $100,000 $3,501

Apr May Jun
P

$50,000 $19,131

•New pumps have been installed and are operational.

$0

Feb Mar

Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

• Equipment has arrived. Installation expected in June.

Jul

• New pumps have arrived. Installation to be completed by HSC staff in June.

Jul Aug Sep Dec

P

Oct Nov Dec Jan Feb

Replace Washaway Booster Pump 
Sets
(17W-PUMP-R2)

$60,000

Upgrade Water Switchboards with PLC 
Control
(17W-SWBD-N1)

$30,000 $0 $30,000 $1,685

• Works to be undertaken by contractors with consultation from IT.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
CP

JanOct

• Works to be completed in early June.

Jul

$0 $60,000 $28,277

Mar Apr May Jun
P C

P

Jul Aug Sep

C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

P
P

P

P

Jan Feb Mar Apr May

C

Dec

$0 $30,000
Install Flowmeter SPS5
(17S-FLOW-N3)

Install Flowmeter SPS1
(17S-FLOW-N1)

$30,000 $0 $30,000 $0

•  RFQ to close early June. Works to be completed by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar

Install Flowmeter SPS4
(17S-FLOW-N2)

$30,000 $0 $30,000 $0

•  RFQ to close early June. Works to be completed by contractors.

$10,808

•  To be delivered by Council staff.

Jul Aug Sep Oct$25,000

May Jun

Mar Apr May JunJan Feb$30,000 $0

P

C

Oct Nov

Aug Sep Oct Nov Dec

Apr

P

Concrete Filter Bed Walls - Macknade 
WTP
(17W-TPTU-R1)

$50,000 $0 $50,000 $31,965

• Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Valve Replacements
(17W-VALV-R1)

$25,000 $0 Nov Dec Jan Feb Mar Apr May Jun
C

Jul

Aug Sep

•  RFQ to close early June. Works to be completed by contractors.

C

Jul

C

C

C
Jun

P
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

C

C

$250,000 $0 $250,000

Nov Dec Jan

Dec JanOct Nov

P

Wetlands Inlet - pH, DO and 
Conductivity Sensors
(17S-INST-N1)

$15,000 $0 $15,000 $0

•  Installation to be undertaken by Council staff.

Jul Aug Sep Nov Dec Jan

Manhole Refurbishment 16-17
(17S-MANH-R1)

$150,000 $0 $150,000 $15,338

•  Council staff have commenced raising manholes.

Reline 150mm Gravity Sewer 16-17
(17S-MAIN-R1)

Feb Mar Apr

C

Oct

Apr$237,206

•  Interflow Pty Ltd has completed project.

Jul

Feb Mar Apr

Jun
C

May Jun
C

Replace Sewerage Pump Station Lids 
16-17
(17S-SPSU-R1)

$25,000 $0 $25,000 $0

•  Austral have conducted site measurements in May.
•  Manufacturing of lids has commenced.

Jul Aug Sep

Aug Sep Oct Nov Dec

Nov Dec Jan Feb Mar

C

May

Mar

Feb Mar Apr

Jul Aug Sep

C

May Jun

Apr May Jun
C

May Jun

Aug Sep Oct

Jan Feb

General Sewerage Pump 
Replacement 16-17
(17S-SPSU-R2)

$25,000 $0 $25,000 $0

•  Sewerage pumps to be procured as part of pump station refurbishments (SPS 12 and 
15)

Jul

Oct
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

2016/2017 Capital Works $2,285,000 $0 $2,285,000 $918,357

P

Jun

P

C

• Works to be undertaken by both contractors and Council staff.
• Preliminary design started. To be completed in June.

Jul Aug

• Equipment has arrived. Installation expected in June.

Jul Aug

Feb

May

Upgrade Sewer TLC-02-01 to TLX 16-
17
(17S-TELM-R2)

$15,000 $0 $15,000 $2,517 Oct

$8,803

• Equipment has arrived. Installation expected in June.

Jul Aug Nov Dec Jan

C

Replace RMF Server
(17S-TELM-R1)

$30,000 $0 $30,000

Refurbishment Trickling Filter Ingham 
STP
(17S-TPTU-R1)

$110,000 $0 $110,000 $0
Oct Nov Dec Jan Feb Mar Apr

Replace Handrails/Walkways 
Digesters
(17S-TPTU-R2)

$30,000 $0 $30,000 $21,767

• Works to be undertaken by Council's Workshop.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

C

C
P

Oct Nov Dec

Mar Apr May JunSep Oct

Nov Dec Jan Feb Mar Apr May

Replace Switchboard ISTP
(17S-SWBD-R1)

$150,000 $0 $150,000 $14,305

C

Sep

Apr May JunJan Feb MarJul Aug Sep

C
Sep

C

A

• Lahtinen Electrical have started works. Expected to be completed in June.

C
Jun
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 31 MAY 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

SIGNIFICANT OPERATIONAL PROJECTS

Project Completed ü
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed
2016/17

Forecast
Actual

Project Completed
2016/17

Forecast
Actual

Project Completed
2015/16
Forecast
Actual
2016/17
Forecast
Actual

A

May

A A
Jan Feb JunMar AprOct Nov Dec May

Jun

A
A

Develop Hydraulic Model of Sewerage 
Assets
(SEWER HYDRAULICS 15-16)

$26,000 $0 $26,000 $16,430

•  Waiting on finalised report.

Lifetime Expenditure = $49,610 Lifetime Budget = $65,000

Jul Aug Sep Oct Nov Dec Jan

Aug Sep
A
A

Feb Mar Apr

Jul

Develop Hydraulic Model of Water 
Assets
(WATER HYDRAULICS 15-16)

Mar Apr May Jun

Nov

$21,000 $0 $21,000 $20,250
Nov

Jul Aug Sep

Planning, Design, Assessment SPS 
Upgrades
(17S-ENGF-N2)

$100,000 $0 $100,000 $0

• AECOM have provided final report. Final documents are being reviewed.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
A

A

DecOct AprMar

New Inlet Structure - ISTP Design
(17S-ENGF-N1)

$50,000 $0 $50,000 $0

•  AECOM appointed to complete investigation and design stage.

Jul
A

Aug Sep

Lifetime Budget = $50,000

Oct

A

Oct Nov Dec Jan Feb Mar Apr May Jun

May Jun

A
A A

• Complete.

Jul Aug Sep

Lifetime Expenditure = $54,358

FebDec Jan

Jan Feb
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 31 MAY 2017

Recirculation System - Lucinda Reservoir

Repair of Broken Water Main
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 31 MAY 2017

Forrest Beach High Lift Pumps
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 31 MAY 2017

Manhole Refurbishment
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Category

Request

Lodged

Action

Completed

Percentage

Completed

Installed New Connection 0 0

Repaired Broken Service 9 9 100.0%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 4 4 100.0%

Repair Broken Main 0 0

Dirty Water 0 0

Sewerage Blockage 1 1 100.0%

Other Requests 39 38 97.4%

TOTALS: 53 52 98.1%

Category
Request

Lodged

Action

Completed

Percentage

Completed
Comments

Installed New Connection 18 18 100.0%

Repaired Broken Service 131 131 100.0%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 41 41 100.0%

Repair Broken Main 3 3 100.0%

Dirty Water 10 10 100.0%

Sewerage Blockage 3 3 100.0%

Other Requests 432 419 97.0%

TOTALS: 638 625 98.0%

Hinchinbrook Shire Council's Water & Sewerage Request system allows direct logging of works requests to the Water & Sewerage Manager for actioning and provides a basis for 

storing, checking the status of, and reporting of all works requests activities.

All approved maintenance work generated from the Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who 

had requested the works is contacted and informed about the works completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in 

accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Urgent: Total Loss or Imminent total loss of supply - 95% in 1 hour

* High: Appreciable loss of supply                           - 95% in 2 hour

* Moderate: Minimal Effect to Supply (wet patch)     - 95% in 3 days

* Low: No appreciable loss of supply                       - 95% in 1 week

Water & Sewerage Works Request Report

For the Month of May 2017

Water & Sewerage Works Request Report

For the Financial Year to May 2017



2017201720172017

1. WATER1. WATER1. WATER1. WATER

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day l/c/dl/c/dl/c/dl/c/d Prev. MonthPrev. MonthPrev. MonthPrev. Month

101902 3287 4279 2299 451451451451 483483483483

30485 983 2125 565 279279279279 261261261261

14092 455 684 259 303303303303 620620620620

Prev MonthPrev MonthPrev MonthPrev Month Prev MonthPrev MonthPrev MonthPrev Month

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day

101608101608101608101608 3278 13421 1857 79128791287912879128 2638263826382638

62133621336213362133 2004 2517 1655 56610566105661056610 1887188718871887

27113271132711327113 875 10421 0 5140514051405140 166166166166

53480534805348053480 1725 1951 1495 0000 0000

Meter USMeter USMeter USMeter US 33 262 0 Meter USMeter USMeter USMeter US 0000

1005100510051005 32 53 10 1057105710571057 34343434

0000 0 0 0 0000 0000

9048904890489048 292 382 198 11418114181141811418 381381381381

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 4 3 2 11 Tests Taken 1 2 2 1 6

Tests Failures 1 1 2 1 5 Tests Failures 0 1 2 0 3

Tests Passed 1 3 1 1 6 Tests Passed 1 1 0 1 3

% Passed% Passed% Passed% Passed 50.00% 75% 33% 50% 55% % Passed% Passed% Passed% Passed 100% 50% 0% 100% 50%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 4 3 2 11 Tests Taken 1 3 2 1 7

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 2 4 3 2 11 Tests Passed 1 3 2 1 7

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100% % Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 20 13 19 13 65 Tests Taken 14 11 14 11 50

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 20 13 19 13 65 Tests Passed 14 11 14 11 50

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100% % Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter NO. of TESTS

NO. of 

Passes FAILURES Compliance

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 1 2 1 1 5 INGHAM Reticulation 31 31 0 100%

Tests Failures 1 2 1 1 5 TREBONNE Reticulation 11 11 0 100%

Tests Passed 0 0 0 0 0 TOOBANNA Reticulation 8 8 0 100%

% Passed% Passed% Passed% Passed 0% 0% 0% 0% 0% BLACKROCK Reticulation 15 15 0 100%

FORREST BCH Reticulation 44 44 0 100%

TAYLORS BCH Reticulation 8 8 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter MKD/BEM Reticulation 14 14 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS HALIFAX Reticulation 16 16 0 100%

Tests Taken 1 2 2 1 6 LUCINDA Reticulation 9 9 0 100%

Tests Failures 0 0 0 0 0 CORDELIA Reticulation 3 3 0 100%

Tests Passed 1 2 2 1 6 TOTAL 159 159 0 100%

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

65 65 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 50 50 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS 44 44 0 100%

Tests Taken 13 11 12 8 44

Tests Failures 0 0 0 0 0 159 159 0 100%

Tests Passed 13 11 12 8 44

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage 

Ingham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet Flow

SCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest Beach

3. SEWERAGE3. SEWERAGE3. SEWERAGE3. SEWERAGE

Ingham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community Wetlands

Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 

Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1

Lucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to Irrigation

Lucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - Ocean

Previous MonthPrevious MonthPrevious MonthPrevious Month 2228

2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION

SCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/Trebonne

SCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors Beach

Hinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet Flow

26038

Halifax DepotHalifax DepotHalifax DepotHalifax Depot

Previous MonthPrevious MonthPrevious MonthPrevious Month 0

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 2036203620362036

105054 0 23357

Forrest Beach WTPForrest Beach WTPForrest Beach WTPForrest Beach WTP

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 6916691669166916 100890100890100890100890 0000 28449284492844928449 14092140921409214092

HINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCIL

SHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORT

MAYMAYMAYMAY

Ingham  River PSIngham  River PSIngham  River PSIngham  River PS Martin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTP Halifax WTPHalifax WTPHalifax WTPHalifax WTP Macknade WTPMacknade WTPMacknade WTPMacknade WTP

Lower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water Tests

Forrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water Tests

Forrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water Tests

Ingham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water Tests Lower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water Tests

Ingham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water Tests Lower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water Tests

Ing to F/Bch FlowIng to F/Bch FlowIng to F/Bch FlowIng to F/Bch Flow

3867386738673867

4320

SCHEME 3 FORREST BCH SUPPLY

HINCHINBROOK WATER SUPPLY

SCHEME 1 - INGHAM  SUPPLY

SCHEME 2- L/ HERBERT SUPPLY

Forrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water Tests

Escherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly Report

Ingham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water Tests



Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
19 17 15 13 22 9 20 14 18 17 18 1

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 222 222 209 204 205 197 209 209 199 199 205 183

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
9 7 6 5 8 4 8 7 7 8 7 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 96 96 90 89 87 83 88 88 83 84 86 76

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme: Scheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water Supply

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 4 6 4 7 3 7 4 5 5 7 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 72 69 66 64 65 62 66 67 63 63 66 57

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 6 3 4 7 2 5 3 6 4 4 1

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 54 57 53 51 53 52 55 54 53 52 53 50

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Escherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance Report

2016/20172016/20172016/20172016/2017

Scheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water Supply

2016/20172016/20172016/20172016/2017

Hinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water Supply

2016/20172016/20172016/20172016/2017

Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply 

2016/20172016/20172016/20172016/2017



Doc ID. XX

REPORT TO COUNCIL

ENGINEERING SERVICES WORKS PROGRAM REPORT

For Council Decision - Recommendation

Officers Comment

Works Currently in Progress

Major Works Performed During May 2017

•

•

•

•

•

•

•

•

Works Scheduled to be Completed During June 2017, Weather Permitting

•

•

•

•

•

•

•

•

•

•

Works Scheduled to Commence During June 2017

•

•

Author:  Steve Hall
Position:  Works Manager

Date:  01/06/17

That the Report be received and noted.

This Works Capital Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 27 June 
2017
For the month of May 2017, the Works Capital Works Progress Report that follows provides a breakdown of projects as 
approved in the 2016/2017 Capital Works Program.  

17R6 - Boards Road Drainage and Formation Works

17R4 - Ann Street Reconstruction

17FR - Footpath Rehabilitation Program

17T1 - Wallaman Falls Road

17R5 - Abbott Street Rehabilitation Works

17T3 - Mt Gardiner Road

17F1 - McIlwraith Street - Townsville Road to Dutton Street

17GRS - Annual Gravel Resheeting Program

17R6 - Boards Road Drainage and Formation Works

17R4 - Ann Street Reconstruction

17FR - Footpath Rehabilitation Program

17T1 - Wallaman Falls Road

17R5 - Abbott Street Rehabilitation Works

17RS - Annual Reseal

17KR - Kerb and Channel Rehabilitation Program

17GRS - Annual Gravel Resheeting Program

17F1 - McIlwraith Street - Townsville Road to Dutton Street

17T3 - Mt Gardiner Road

17RS - Annual Reseal

17KR - Kerb and Channel Rehabilitation Program
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              Assessment/Design  Procurement Construction

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual A

2016/2017
Forecast
Actual C

C

C

Project Completed

C

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

Supplementary Road 
Rehabilitation

(17R3)
$210,000

• Roads have been identified and survey has been programmed.
• Milton and Allendale Road identified as proposed work locations.
•  Works Manager has completed a road run and is currently developing a cost for upgrading any 
drainage improvements required.

Jul

Insitu Stabilising of Class 5 Roads
(17R2)

JunMar

Apr May

•Prestart Meeting was held on Tuesday, 16 May 2017. 
•Tree removal was completed and construction commenced on 30 May 2017.
• Works to be undertaken utilising Council's Works Department.                                                                                                   

Nov

Jun

Feb May

Ann Street Reconstruction
(17R4)

Oct

$300,000 $300,000 $57,316

SepAug
Project Completed

Jul

$250,000

Sep Dec JanJul Oct Nov

$250,000

DecAug Oct FebNov MarJanSep

• Works undertaken on improving footpath access at Halifax adjacent to the pharmacy.
• Disability access adjacent to NAB has been postponed until extent of CBD works has been 
determined.
• Footpath amendments adjacent to Police Station completed.

Assets Created/Project Capitalised

Project Completed

AprDec Jan

$55,000 $38,940

$210,000

Project Completed

Assets Created/Project Capitalised

Other 
Source

Total

Jul Aug Sep

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

$7,645

Aug

MayJan Feb Mar Apr
C

Assets Created/Project Capitalised
May

Oct Nov Dec

MarFeb

• Road list has been received from Assets and Infrastructure Department.
• RFQ for Cantamessa Road has been called through the Procurement Panel.
• Timrith Transport has been awarded the contract and is in the process of developing the design.

Jun

C

Apr

Works Capital Works Progress Report

Jun

Project Description
(Project Code)

HSC Budget

Safety and Amenity Improvement 
Program
(17R1)

$55,000

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Assets Created/Project Capitalised

A CP
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

A CP

2016/2017
Forecast C
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

C

C

• Works undertaken utilising Council's Works Department.
• Works completed.

May

C

A

Oct May

Feb

A
Jan

Assets Created/Project Capitalised

MayFeb Mar

$200,000

Apr

Jun

Aug Sep Dec

JunMar AprFeb
C

Assets Created/Project Capitalised

• Langtree Consulting have completed approximately 90% of the work.  Documentation to be finalised 
before 30 June.

Project Completed

Sep Dec

Abbott Street Rehabilitation 
Works
(17R5)

Mar AprFeb

$72,462

Sep

• Works to be undertaken utilising Council's Works Department.
• Works commenced 3 May 2017. TMP was put in place, access pipes into adjacent cane farm has 
been completed. Cross road drainage has been completed and road reinstatement was completed on 
10 May 2017.   Base gravel has been imported and compacted. Sealing has been scheduled in 
conjunction with reseal program.
• Works are approx 90% completed.

May
Willow Street Widen Eastern Side

(17R7)

Aug

Dec

Boards Road Drainage and 
Formation Works

(17R6)
$100,000 $100,000

$280,000

Project Completed

$280,000 $139,716

Oct Nov

$200,000 $136,612

• Works completed on widen section of Abbott Street.
• Commenced works for Abbott Street to formalise the temporary closure of the offset road adjacent to 
Hopkins Street and construct a new footpath to link Mary MacKillop Early Learning Centre to the 
existing pedestrian crossing.  Project is now approximately 95% completed. Awaiting quotations for turf 
to complete traffic island.  

AugJul

C
JunMar

Jan Jun

JanSep Oct Apr
Project Completed

MayNov DecJul

Assets Created/Project Capitalised

Feb

$500,000 $500,000

Bridge Inspections and Designs
(17B1)

$150,000

Oct

Sep
$150,000

Lagoon Creek Bridge
(17B2)

$34,412

Aug

Jan

Dec

Project Completed
Oct

$452,097
Nov

NovJul

Nov

Mar
Assets Created/Project Capitalised

Jun

• Contract Documentation has been signed.  Keita Services are currently fabricating the bridge railing 
and procuring materials. Start date to be confirmed.

Jul Apr
Project Completed

JanJul

Aug
Assets Created/Project Capitalised

C

C

C

C
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

A CP

2016/2017
Forecast
Actual

2016/2017
Forecast

Actual

2016/2017
Forecast
Actual C

ü

2016/2017
Forecast C
Actual C

ü

2016/2017
Forecast

Actual

JanDecOct Apr

AprMar

Jul Aug

Assets Created/Project Capitalised

Project Completed

Jan FebOct Nov
C

Aug
Project Completed

Jul

Nov

$200,000
Yard Creek Bridge

(17B4)

Lee Creek Bridge
(17B3)

$60,000

Jun

• Contract documentation has been signed.
• Yard Creek Bridge scheduled to commence in June, weather permitting. 

$28,100

Jul

Sep OctAug

Jun

Oct

Sep Oct Nov

JunMay

Apr

May
$50,000 $250,000 $125,821

•Prestart meeting for Miles & Griffith Street held 4 April 2017. 
•Purchasing and communication are being put in place with some preliminary works to commenced.

Project Completed

Nov
Assets Created/Project Capitalised

Assets Created/Project Capitalised
Jun

Feb

Apr

May

Project Completed

MarSep

Jun

Jan

Dec

Kerb and Channel Rehabilitation 
Program

(17KR - Parent Project)
$300,000 $300,000

Aug

Improvements to Non Compliant 
Crossings

(17K1)

• Crossing adjacent to Coles has been completed.
• Crossing beside Halifax Hotel has been completed.
• Another site has been identified for Dungeness and will be scheduled when crews become available.
•The Dungeness Crossing is now completed.

MarFebJan

Dec

Aug

Project Completed

Sep

Assets Created/Project Capitalised

$207,166$250,000 $250,000

$60,000 $45,877

Mar
Assets Created/Project Capitalised

Apr
C

C

Dec Feb

C

Footpath Rehabilitation Program
(17FR - Parent Project)

$150,000 $150,000 $74,533

•Prestart meeting was held for Davidson Street and Abbott Street on 4 April 2017.
•Footpath set out and form up and concrete pour for Abbott Street was completed. Works now 
completed.
•Final concrete pour for Davidson Street was completed on 11 May 2017. Crews have strip the form 
work then back filled and tidied up work site. Project now completed.

FebJanJul
C

• Contract Documentation has been signed.  Keita Services has advised that the culverts have been 
ordered, but due to the backlog at Humes in Townsville, they are not expected to arrive until mid 
August.  Start date to be confirmed.

Jul

C

Sep

Nov

C

MayDec

Mar May
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

A CP

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

C

C

C

C
Feb

Jan
Assets Created/Project Capitalised

MayDec

JunFebJul
Project Completed

DecNovAug Sep

• Stage 1 Works of the Shared Footpath by OTL. Works aim to be completed by 30 June.
• Stage 2 Works of the Shared Footpath by Keita. Work is complete pending final defects being closed 
out.McIlwraith Street - Townsville 

Road to Dutton Street
(17F1)

$300,000 $300,000 $600,000 $606,628

Apr

$847,998

Sep

• Tender HSC 17/10 Hinchinbrook Shared Footpath Connectivity Project closed on 20 March 2017.
• OTL Concreting & Excavations was awarded the contract for HSC 17/10 Hinchinbrook Shared 
Footpath Connectivity Project.
• Langtree Consulting was awarded Project Management Services with a pre-start meeting to be held 
early June.

Jun
Project Completed

MarJan

MayMar

Annual Reseal Program
(17RS)

Jul Aug
Assets Created/Project Capitalised

Ingham Building Our Regions 
Footpath
(17F2)

$960,000 $640,000 $1,600,000

$487,000 $468,624
Jul NovOct

• Works commenced on 14 November 2016.
• Additional works have been scoped and preparation works have been completed.  Bitumen contractor 
scheduled to commence 1 June 2017.

Project Completed
Feb

AprNov

Annual Gravel Resheeting 
Program
(17GRS)

$249,000 $249,000 $81,477

Apr
$487,000

C

Project Completed
Aug

Jun

Jun

May

MayFebJul

DecAug

Mar MayOct Dec

Dec

Project Completed
Sep Jan

C

Assets Created/Project Capitalised

• Pre start meeting held on 10 February 2017.
• Works to be undertaken utilising Council's Works Department. Works are to be done in conjunction 
with the pre season grade.
•  Wet weather has slowed progress. Crew have completed Stone River and Wallaman Falls Areas. 
Crews now at Abergowrie.

Jan

C

Assets Created/Project Capitalised

Jan

Oct Nov Apr

Jun
C

Feb

Rehabilitation Program - Replace 
Grated Entry with Kerb Entry

(17D1)
$15,000 $15,000 $21,368 Jul

• Works completed.
• Works undertaken by Council's Works Department.

Nov AprAug

Assets Created/Project Capitalised

Mar

Mar

C
Sep

Oct

Oct

C

Sep
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

A CP

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual C

2016/2017
Forecast
Actual

$138,618

$356,745 Assets Created/Project Capitalised
Sep

Project Completed
Nov

JanDec

Jan

Jan

C

Apr

Apr

Jun

• Drainage, pavement and seal works have been undertaken.
• Project is now completed. Project supervisor is in the process of completed the as-constructed folder.
• Works undertaken by Council's Works Department.

Project Completed

Mar

Jun
C

Assets Created/Project Capitalised

MayFeb

Dec

Nov Mar

Oct
C

Feb

• Works to be undertaken utilising Council's Works Department.
• Prestart Meeting was held on 22 May 2017.
• Works have commenced.

Aug May

$432,178

$30,000

C

Jul Oct
Assets Created/Project Capitalised

JunMayDec

C

Oct
C

Wallaman Falls Road
(17T1)

$202,000

• Preparation works have been completed for the reseal. 
• Final sections of resealing to be completed in conjunction with annual reseal program, commencing 1 
June 2017.

Jul
$404,000$202,000

Mt Gardiner Road
(17T3)

$100,000 $100,000 $200,000

Mt Fox Road Upgrades
(17T2)

$202,000 $202,000 $404,000

Nov Dec Jan Feb

Aug

• Works undertaken on drainage in Halifax.
• Works undertaken by Council's Works Department.
• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to 31 August 2017.

C
Apr Jun

$150,000 $150,000 $92,717

Jul Nov Jan
Project Completed

FebDec
Assets Created/Project Capitalised

Mar

Mar

May

Oct

Assets Created/Project Capitalised

C

Project Completed

Sep Jun

MayAug Sep

Dungeness Boat Ramp Car Park
(15P1)

$17,055

• All works and activities are postponed indefinitely, No further action is planned in the near future.

Project Completed
FebAug Sep

Urban Drainage Upgrade Program
(17D2)

Apr

Jul Aug Sep

Mar Apr

Jul Oct Nov

C
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

A CP

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast C
Actual C

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

Dec Jan Feb Apr JunMay

May

C

Apr

Aug

Aug

C
C

Sep Oct

Oct

Nov

Nov
Project Completed

DecNov

$40,000

Aug Sep Jan Feb

Feb
Assets Created/Project Capitalised

AprOct

Mar

Mar

Sep Oct Jun

JunMay

Jul

Ingham Drainage Improvements
(16D3) $43,035

Jul

$100,000

• Works have been completed for the Ingham Ambulance Station access.
• Meeting to be scheduled with EMES, property owner and lessee to discuss direction forward for 
drainage works adjacent to Victoria Mill Road.
• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to  31 August 2017.

Project Completed Assets Created/Project Capitalised

$44,227 Aug

C

$55,000

• Haig Street Footpath Rehabilitation Works completed.

Project Completed
Nov Dec Jan

Reseal Program 
(16RS) $28,109

C

$35,000

Footpath Rehabilitation
(16KRFR2)

Dec

• Reseal works completed on Tully Street.

Project Completed Assets Created/Project Capitalised
Jul Jan Feb Mar Apr May Jun

Kerb and Channel Rehab 
(McIlwraith and Morehead were 

WIP at year end)
(16KR1 & 16KR2)

$32,168

• Kerb and channel rehabilitation works completed on McIlwraith and Morehead Street.

Assets Created/Project Capitalised
Jul Mar

C
Sep

C

C
Jul Aug Sep

• Disability accesses completed adjacent to Council office, Hair Ecstatic and Ingham Disability Support 
Services.

Nov
Project Completed

May JunMar

Parking Rehabilitation
(16PR1) $29,765 DecOct

C

$30,000
Assets Created/Project Capitalised

$8,457

• Kerb crossing improvements completed.
Assets Created/Project Capitalised

Oct Nov May Jun$8,000 AugJul

Jan Feb Apr

Jan
Project Completed

Dec Mar Apr

Kerb Crossing Improvements to 
Non-Compliant Crossing

(16K1)
Sep Feb

C
C
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

A CP

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

$4,920,000 $2,244,000 $7,164,000 $1,102,000 $5,138,052

$167,416$234,000 JanNov
Project Completed

Oct
Assets Created/Project Capitalised

Perimeter Fencing Airport
(16APF)

Pennas Bridge
(Project Ledger 310074)

$220,000

DecSep

Project Completed

May JunApr

Jun

Project Completed
$200,000 AugJul

Assets Created/Project Capitalised

Oct
Assets Created/Project Capitalised

Jun

Mar

Jul Aug

Nov Dec

Feb

• Fencing is completed. Council's Works Department are to undertake vermin proofing where ruts, 
drainage courses, etc have created gaps under the fence.

Origlasso Street Drain
(16D5)

$130,771

OctSepJul$169,998

C

Project Completed

C

Assets Created/Project Capitalised
Nov

C

• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to  31 August 2017.

Jul Aug

Forrest Beach Drainage 
Improvement

(16D2)
Oct

$90,000
Sep

Sep

• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to  31 August 2017.

Project Completed
Jun

Apr

Jul Aug Oct Jan

Dec

Nov Dec AprFeb
Assets Created/Project Capitalised

Feb

May

Mar

May

Halifax Drainage Improvement
(16D4)

$60,000
Mar

Jan May

MayFeb

Mar

• Project Completed.

Jan

Apr

MarFeb

Aug

Dec

Jan

Apr

• Works have been completed.

Nov

C

C

C
Sep

Jun
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          Delivery

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

Sep Oct
D

NovOct

Nov Mar

Mar
Utility 2WD Space Cab Drop Side 

Body. (Works)

Utility 4WD Dual Cab Style Side 
Body. (Engineering) Jul Aug Sep Oct

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007903, vehicle received. Completed.

D
May JunDec

$35,000.00 $11,522.00

$24,188.92 Feb

Dec Jan Feb

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007899, vehicle received. Completed.

D

Oct Nov

Apr$48,000.00 $16,818.18

$24,603.57

Mar

Sep

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

May

Feb

MarJul

Jul Apr
$32,490.14

SepAug

Aug

Utility 2WD Space Cab Drop Side 
Body. (Works)

$26,298.35

Utility 2WD Drop Side Body. 
(Health)

$35,000.00

$40,000.00 $13,636.36

$4,090.91

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Offer did not meet specs. Report presented to February meeting. Order Placed PU008516, 
vehicle received. Completed.

Nov

Dec

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007902, vehicle received. Completed.

Jun

D

AprFeb Jun

D

Jun

Jul Aug

Oct

Sep

May

Jul Aug

MayMar

MayApr

Jan

Jan

2016-2017 Fleet Replacement Projects

Jun
Utility 2WD Dual Cab Drop Side 

Body. (W&S)
$32,000.00 $6,363.64 Feb

• Quotations closed 22 November 2016 at 2:00pm. Report to was presented to December 2016 
Council Meeting. Order Placed PU007901, vehicle received. Completed.

$33,171.37 AprJanDec

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

Nov

Dec Jan

D

D

D

D
D

D
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          Delivery ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

2016-2017 Fleet Replacement Projects

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

D

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

D

D

$63,636.36

D

D

D

Jul Aug

D

D

Oct Nov

D

• Department feedback received. On hold pending review.

D
May JunAug

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007897, awaiting delivery. ETA May. Delayed due to body manufacturer, 
new ETA end July.

Jul Aug

Nov Dec Jan

D

AprMar

D

Dec

Aug Sep Oct JunMay
Station Wagon AWD. (Corporate 

Services)
$38,000.00 $13,181.87 $14,601.01

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007904, vehicle received. Completed.

Jul

• Quotations closed 28 February 2017 at 2:00pm. Report presented to 30 May 2017 Council 
Meeting. Order Placed PU009539.

Jul Feb Mar Apr

Feb Mar Apr

JanSep

Truck Dual Cab. (Works) $100,000.00 $27,272.73 $88,208.24

Truck Tandem Tipper. (Works) $200,000.00 $99,203.00

Jan Feb AprSep Oct Nov Dec May Jun

May Jun

Mar

Mar Apr

• Quotations closed 28 February 2017 at 2:00pm. Report presented to 30 May 2017 Council 
Meeting. Order Placed PU009537.

Jul FebAug Sep JanOct Nov Dec

Tractor 2WD. (POS) $60,000.00

Truck with Crane on body. 
(Workshop)

$70,000.00 $15,454.55 $47,697.40

Jun

Trailer Fuel. (Store) $35,000.00 $53,976.00

• RFQ closed 28 February 2017 for two trailers including a carry over. Report presented to March 
Council Meeting. Order placed PU008828, awaiting delivery. Delivery delayed, ETA end July.

Jul

Sep Oct MayNov Dec Jan Feb

May

D

JunAug Sep Oct Nov Dec AprJan MarFeb
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          Delivery ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

2016-2017 Fleet Replacement Projects

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

D

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

$963,000.00 $182,616.60 $470,629.86
D

D

D
Apr

Feb
D

D

JanAug Apr

DecNov

Trailer Dog. (Works) $60,000.00 $10,000.00 $41,682.00

• Quotations closed 28 February 2017 at 2:00pm. Report presented to 30 May 2017 Council 
Meeting. Order Placed PU009538.

Jul JunDecNov

Aug Sep

MayApr

Feb

Sep Mar

Tractor 4WD with slasher. 
(Works)

$113,000.00 Oct

D

JanAug Mar

Mower Ride-on. (W&S) $17,000.00 $640.00 $17,000.00

• RFQ closed 7 February 2017. Report presented to March Council meeting. Order Placed 
PU008827, machine received. Completed

JunOct

D

Jan

Broom. (Works) $80,000.00
D

MarNov JanJul

Oct

Sep Feb

Dec

• Quotations to be called for supply of fleet items / On hold pending review.
Jul

Mar

Jun

May

Apr

Jul

Aug Sep Oct Feb
• On hold pending review from department. Report to June Council meeting.

Dec

MayNov

JunMay
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ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 31 MAY 2017

17FR - Footpath Rehabilitation Program (Davidson Street)

17R6 - Boards Road Drainage and Formation Works
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Category
Request
Lodged

Action
Completed

Percentage
Completed

Accesses 1 1 100.0% Two accesses in Bird Street are scheduled for construction when crews are available. #14768 - 5 Simpson Street was inspected, owner complaining vehicles were scraping. Management has advised 
that no action will be taken due to the street having a lay back kerb and channel and there are other inverts in the area.

Boat Ramps 0 0 Boat Ramp inspections are completed weekly and work scheduled if needed.
Drainage 3 0 0.0% Haughtys Road Drainage - Boom mowing completed, waiting on area to dry out so crews can clean blocked areas out of the drain.
Dust Nuisance 0 0   
Edge Repair 0 0
Footpaths 1 0 0.0% Footpath cleaning has commenced at various sites around Ingham.
Guide Posts 0 0
Intersection Cleaning 0 0
Kerb and Channel 2 2 100.0% Kerb & Channel poisoning program is ongoing.
Miscellaneous 8 5 62.5% Property owner advised no action to be taken. Land owner responsible for the up keep of the rural numbering.
Potholes 11 11 100.0% Edge repairs on Abergowrie Road were patched .
Rough Roads 3 2 66.7% Crews have completed the Mount Fox area and have commenced on the Stone River area. The programmed gravel resheeting program has commenced.  5 requests are outstanding and will be 

completed with the preseason and gravel resheeting programs.
Sealing 0 0
Signage 3 2 66.7% Signs have been ordered and will be erected when they are delivered.
Slashing/Mowing 6 6 100.0% Slashing is continuing in rotation. Slashing requests for this month have all been completed. Except for #14794 Wallaman Falls Range.
Spraying

1 1 100.0%
Ongoing spraying is continuing with kerb and channel and drainage as priority. A new round of kerb and channel poisoning has commenced in the Ingham area and will extend to the outlying areas 
when the Ingham area is completed.

Street Cleaning 0 0 Street sweeper is continuing as per weekly schedule.
Trees 1 1 100.0% Request completed.
TOTALS: 40 31 77.5%

Category Request
Lodged

Action
Completed

Percentage
Completed Comments

Accesses 22 20 90.9% The two accesses in Bird Street will be constructed when crews are available to complete.
Boat Ramps 4 4 100.0% Weekly audits have been completed and work will be scheduled if needed.
Drainage

61 53 86.9%
Drainage repairs and maintenance are ongoing. #14724 and 14753 Haughtys Rd work scheduled when the area is dry enough for a machine to work. #14713 This request will be done in conjunction 
with the preseason grade. This will be completed within the next two weeks weather permitting. #14772 The area has been made safe and works scheduled when crews are available. #14776 Work has 
been scheduled to start 13/06/2017.

Dust Nuisance 3 3 100.0%   
Edge Repair 5 5 100.0% Repairs are completed as they arise.
Footpaths 20 19 95.0% Audit carried out every three months, defects repaired as safety concerns.  All outstanding requests have been barricaded. Referred to Telstra where required. #14789 This section is still under the 

possession of the contractor. A defect list has been made and will be given to the contractor.
Guide Posts

3 3 100.0%
 

Intersection Cleaning 5 5 100.0% Street sweeper continuing on weekly rotation.
Kerb and Channel 56 56 100.0% A complete poisons program has started early May in the Ingham area, this should take approximately 4 weeks then the program will extend to all the out lying areas. 
Miscellaneous 50 47 94.0% #14783, 14787, 14793 Works scheduled and reports are being considered.
Potholes

66 65 98.5%
Potholes are completed as per intervention level. #14747 This hole is on the outside of the table drain and has been webbed off. To rectify this problem a seepage drain will have to be installed. Work 
will be scheduled when crews are available. #14806 Inspection noted the school bus is turning on private property and causing potholes. One of the holes will be filled by Council as it is just off the 
shoulder of the road in the access where  the bus turns around.

Rough Roads 39 35 89.7% Crews have completed the Mount Fox area and have started the Stone River areas and in the Abergowrie areas. Work is scheduled to commence on the Ingham Line on the 09/06/2017.
Sealing 6 6 100.0%
Signage 24 23 95.8% Road signs are repaired or ordered and installed when they arrive. #14794 Report has be sent to the Design Department for consideration.
Slashing/Mowing 31 31 100.0% Slashing is ongoing in rotation. #14807 Wallaman Falls Range Crews are hand mowing around guide posts and signage. Boom mower will be sent to the area when it is finished on Main Roads.

Spraying 3 3 100.0% Poison spraying of kerb and channel and drainage ongoing as needed. Spraying of rural drainage areas is continuing. 
Street Cleaning 10 10 100.0% Street sweeper is continuing as per weekly schedule.
Trees 34 34 100.0% Continuing with trimming of lower trees to allow machinery movements. Any safety issues have been addressed immediately.

TOTALS: 442 422 95.5%

Hinchinbrook Shire Council's Works Request system allows direct logging of works requests to the Works Manager for actioning and 
provides a basis for storing, checking the status of, and reporting of all works requests activities.

All works requests are reviewed within twenty-four (24) hours from the time the request was received.

All approved maintenance work generated from the Works Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who had requested the works is contacted and informed about the works 
completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Requests that requires immediate action - eg Oil spill, bridge structure accident/incident, fallen tree on road;
* Requests that are considered safety related are actioned within seven (7) days - eg Intersection cleaning;
* All other requests completed in accordance with Council approved intervention levels.

Works Request Report
For the Month of May 2017

Works Request Report
For the Financial Year to May 2017
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LIGHTING UPGRADE – JACK BONNING PARK – PANGOLA STREET 
 

Executive Summary 
The purpose of this report is to determine if Council support the installation of additional street lights on Pangola 
Street adjacent to Jack Bonning Park – Forrest Beach. 
 

For Council Decision – Recommendation 
That Council approve the installation of solar powered lights at Jack Bonning Park, Forrest Beach and approve a 
budget allocation $4,000 excluding GST for the purchase of lights and panels. 
 

Background 
Correspondence was sent to the Mayor in April 2017 from a Forrest Beach resident who sought Council to consider 
installing two additional street lights from the existing poles on Pangola Street and Banksia Street.  The intention of 
these lights is to improve visibility at night in Jack Bonning Park with the possibility of improving public use after dusk 
and the feeling of safety when travelling through the parklands at night. 

As such, enquiries were made with Ergon to determine the feasibility and cost for such an installation.  A quote was 
received in May 2017 detailing the installation cost of $6,901.82 excluding GST. 

As an alternative to the proposal to install two additional street lights, there are effective solar powered lighting 
solutions which could be installed such as bollards along the paths through the park land and a light for the gazebo 
area.  This alternative could be delivered for approx. $4,000 with the benefit of no increase in power consumption 
expenditure to council. 
 

 
 

Figure 1 – Example of solar powered bollard lighting 
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Figure 2 – Example of solar powered light possible to be installed in the Gazebo 
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Attachments 
• Ergon Quote 
• Image of Jack Bonning Park showing location of existing poles 
 

Statutory Environment 
Local Government Act 
 

Policy Implications 
Nil. 
 

Consulted With 
• Chief Executive Officer 
• Mayor 
 

Financial and Resource Implications 
There is no current budget specifically identified in the 2016/17 Capital or Operational budgets.  Should Council wish 
to proceed with this project an appropriate allocation should be allowed for in the 2017/18 Capital Budget. 
 

Risk Management Implications 
Nil. 
 

Strategic Considerations 
Nil. 
 

Officers Comment 
Nil 
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ASSET MANAGEMENT PLANS 
 

Executive Summary 
Under the Local Government Act 2009, all local governments must have a long-term asset management plan.  The 
previous Asset Management Plans were adopted by Council in 2012 and due to be updated.  Asset Management 
Plans are usually updated on a four year cycle and within two years of a Council election.  Due to the upgrade to 
Council’s financial system and implementation of a dedicated asset management system, it was determined to put 
the revision to the Asset Management Plans on hold until the data migration was completed.  In order to meet the 
financial audit requirements, the Asset Management Plans must be completed and adopted by Council by 30 June 
2017. 
 

For Council Decision – Recommendation 
That Council adopt the Asset Management Plans as presented. 
 

Background 
Under the Local Government Regulation 2012, a long-term asset management plan must: 

a) Provide for strategies to ensure the sustainable management of the assets mentioned in the local government’s 
asset register and the infrastructure of the local government; and 

b) State the estimated capital expenditure for renewing, upgrading and extending the assets for the period covered 
by the plan; and 

c) Be part of, and consistent with, the long-term financial forecast. 

Hinchinbrook Shire Council engaged consultants Assetic to undertake the strategic modelling for each asset 
management plan.  Assetic is the developer of Council’s strategic asset management system Assetic MyData and My 
Predictor.  The benefits of the strategic modelling in My Predictor include: 

• Apply condition-based life-cycle degradation profiles to accurately model the future condition and service levels 
of every asset. 

• Allocate available funding in the optimal way to extend asset lives and improve service levels. 
• Determine long-term funding requirements to achieve desired service levels. 
• Create scenarios to demonstrate the impact of increased or decreased funding to inform capital investment 

decisions. 
• Produce a prioritised year-by-year capital works program. 

A summary report and five asset management plans have been developed, which include: 

• Asset Management Plan Summary 
• Volume 1 – Transport 
• Volume 2 – Water 
• Volume 3 – Sewerage 
• Volume 4 – Facilities 
• Volume 5 – Public Open Spaces 
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Attachments 
Asset Management Plans incorporating: 

• Asset Management Plan Summary 
• Volume 1 – Transport 
• Volume 2 – Water 
• Volume 3 – Sewerage 
• Volume 4 – Facilities 
• Volume 5 – Public Open Spaces 
 

Statutory Environment 
Local Government Act 
 

Policy Implications 
Asset Management Policy 
 

Consulted With 
• Chief Executive Officer 
• Executive Manager Engineering Services 
• Department Managers (Asset Owners) 
• Mayor and Councillors via a briefing session 
 

Financial and Resource Implications 
The Asset Management Plans verify that the current level of capital funding for renewals, upgrades and replacements 
meets the service level requirements based on a 25 year outlook. 
 

Risk Management Implications 
The purpose of an asset management plan is to inform Council if the allocated funding is sufficient to ensure that 
Council’s assets are being maintained to adequate service level and to ensure that Council’s assets are not being 
over or under serviced. 
 

Strategic Considerations 
Hinchinbrook Shire Council Corporate Plan 2014 – 2019 
Strategic Direction - Fiscally Responsive and Responsible Management of Public Infrastructure and Assets 
1.1 Plan and execute timely preventative maintenance regimes that extend the useful life of roads, water and 

sewerage network infrastructure in a cost effective manner. 
1.2 Plan and execute timely preventative maintenance regimes for building assets that extend the useful life in a 

cost effective manner. 
 

Officers Comment 
The Asset Management Plans below have been developed and incorporates the following asset types: 

• Volume 1 Transport – includes roads sealed and unsealed, footpaths, kerb, bridges and stormwater. 
• Volume 2 Water – includes water mains, hydrants, valves and water treatment plants. 
• Volume 3 Sewerage – includes sewer mains (gravity and rising), sewer manholes and sewer treatment plants 

(incorporates sewerage pump stations, plants, pumps, etc). 
• Volume 4 Facilities – includes buildings and structures (incorporates marine facilities). 
• Volume 5 Public Open Spaces – includes all park assets. 
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The Asset Management Plans have been developed with the aim to provide Council with the information they need to 
make informed decisions with Council’s capital budget.  The Asset Management Plans have identified several areas 
for improvement, which are to be implemented by Council officers to ensure asset management continues to move 
forward. 
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THE QUICK 

FACTS 
 Council’s Infrastructure Assets are valued at 

over $374 million. 

 Council spends approximately $5 million on 

infrastructure assets renewal, 

refurbishments or replacements each year. 

 Council has limited funds available to 

maintain and service existing assets. 

 As assets age, maintenance costs increase. 

 Council needs to engage with the 

community to agree on levels of service. 

 The asset management plan shows that 

Council is generally meeting the funding 

required to maintain existing assets. 

ASSET VALUES 

ASSET MANAGEMENT PLAN SUMMARY 2017 
 

Hinchinbrook Shire covers an area of 2811 sq km with its boundaries adjoining Charters Towers Regional 

Council, Townsville City Council and Cassowary Coast Regional Council.  The character of the Local 

Government area is predominantly rural, with the key issues being typical of those of a rural region with a 

relatively small rate base, including extensive roads, bridges and infrastructure networks.  Hinchinbrook 

Shire Council has a significant portfolio of community assets under its care and control.  These assets form 

an integral part of providing services to the community, which support the governance and accountability 

of Council.  Sound asset management is a key to the financial sustainability of Hinchinbrook Shire Council. 

The Council has an obligation to ensure that 

current assets are managed efficiently and 

effectively, taking into consideration the 

financial, social and environmental factors in 

decision making.  The Local Government area 

relies to a large extent on Federal and State 

Government funding to provide the necessary 

services and infrastructure to the community 

that continues to enjoy the lifestyle that this 

area has to offer. 

The objective of the Asset Management Plans 

is to outline the financial resources required to 

manage and maintain the relevant asset 

network to an appropriate standard and to 

provide Council with the information they need 

to make informed decisions with Council’s 

Capital Budget.  Various modelling scenarios 

have been developed for each asset type to 

provide an indication if certain funding levels 

will maintain an adequate service level.   

Improvement Plan 

Each Asset Management Plan details an 

improvement plan, which provides a strategic 

direction to move forward with asset 

management.  Some key items identified 

across all plans include: 

 Sanity checking of asset data and refining 

or asset registers. 

 GIS mapping of assets. 

 Integration between TechnologyOne and 

Assetic. 

 Undertake a review of the useful life of 

each asset type. 

 Review and implement policies and 

procedures in relation to asset 

management and the asset register. 

 Council’s asset register be the driver of the 

forward works program. 

 Collection of asset condition data. 

 Development of service levels. 
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OPERATE 

Regular activities to 
provide service such 

as public health, 
safety and amenity 

MAINTAIN 

Action necessary to 
ensure that an asset 

achieves its useful life 
and provides the 

required level of service 

RENEW 

Replacement of an 
existing asset to return 
the service capability 
of the asset up to that 
which it had orginally. 

UPGRADE 

Ehancement of an 
existing asset  to 

provide a higher level 
of service or increase 
the life of the asset 
beyond that which it 

had orginally. 

DISPOSE 

Activity required to 
dispose of 

decommissioned 
assets. 

NEW 

Creation of a new 
asset providing a new 

service/output that did 
not exist beforehand 

 

ASSET 

LIFECYCLE 

Asset Renewal or Replacement 

The asset management plans focus on the renewal or replacement plan of Council’s Assets.  Renewal 

expenditure is major work, which does not increase the asset’s design capacity but restores, rehabilitates, 

replaces or renews an existing asset to its original service potential.  Work over and above restoring an 

asset to original service potential is upgrade/expansion or new works expenditure.  Assets requiring 

renewal are identified from estimates of remaining life obtained from the asset register.   

Creation, Acquisition or Upgrade of Assets 

New works are those works that create a new asset that did not previously exist, or works which upgrade or 

improve an existing asset beyond its current capacity.  These assets may result from growth, social or 

environmental needs.  Assets may also be acquired at no cost to the Council from land development.  

These new assets will be progressively included into the asset inventory so that they are considered in 

each asset management plan review. 
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Budget Comparison 

A summary table has been provided below, which compares the actual and forecasted budget levels 

against the predicted modelling scenarios provided in the asset management plans. 

 

Actual 

Budget 

2016-17 

Proposed 

Budget 

2017-18 

Predicted Budget 

using Modelled 

Scenario in AMPs 

2017-18 

Transport 

Sealed Roads $1,541,000 $1,584,000 $1,650,000 

Unsealed Roads $459,000 $254,000 $500,000 

Carparks $30,000 $10,000 $95,000 

Bridges/ Major Culverts $1,000,000 $650,000 $720,000 

Kerb $300,000 $360,000 $240,000 

Urban Drainage $15,000 $25,000 $18,000 

Footpaths $150,000 $150,000 $120,000 

Water 

Valves and Hydrants $50,000 $50,000 $35,000 

Water Connections $15,000 $15,000 $20,000 

Water Mains $200,000 $200,000 $160,000 

Water Plant $1,020,000 $440,000 $250,000 

Sewer 

Sewer Mains $250,000 $100,000 $300,000 

Sewer Manholes $150,000 $100,000 $65,000 

Sewer Plant $385,000 $520,000 $320,000 

Facilities 
Building $225,000 $0 $120,000 

Structures $0 $200,000 $245,000 

Open Spaces Open Spaces $62,000 $0 $55,000 

 
Total Budget for Renewals $5,852,000 $4,658,000 $4,913,000 

 

Note that the budget allocation of $150,000 in 2017-18 for the CBD works has been excluded from the 

above totals. 

For further information regarding individual asset classes please refer to the relevant Asset Management 

Plan listed below: 

 Volume 1 – Transport 

 Volume 2 – Water 

 Volume 3 – Sewerage 

 Volume 4 – Facilities 

 Volume 5 – Public Open Spaces 
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ANNUAL LICENCE FEE FOR GATES AND GRIDS 
 

Executive Summary 
In the current fees and charges, Hinchinbrook Shire Council has an annual licence fee for gates and grids which is in 
place to provide some means of cost recovery to undertake the annual inspections.  With the aim to put more focus 
on licence holders to maintain their grid or gate, it is proposed to abolish the annual licence fee. 
 

For Council Decision – Recommendation 
That Council waive the 2016/2017 fee for the Annual Grids and Gates Licence and the fee be removed from the Fees 
and Charges Schedule. 
 

Background 
There are 13 grids and 2 gates in the shire that have an existing licence.  The current fee for the annual licence is 
$165.60 (GST is not applicable to the fee), which provides an annual revenue of $2,318.40. 

Engineering Services have undertaken inspections on the cattle grids during 2016/2017 and have found safety 
issues with the majority of the grids.  In some instances the grid requires complete replacement, but in most cases 
the grids or gates do not have adequate signage.  To put focus on bringing the grids up to standard, Councillors via a 
briefing session, discussed the option of abolishing the annual licence fee to encourage the licence holders to 
purchase and install the correct signage and if required upgrade the grid. 
 

Attachments 
Nil. 
 

Statutory Environment 
Local Government Act 
 

Policy Implications 
Nil. 
 

Consulted With 
• Executive Manager Engineering Services 
• CEO, Mayor and Councillors via a briefing session 
• Licence holders during consultation sessions regarding the Draft Policy 
 

Financial and Resource Implications 
By removing the annual licence fee there will be no cost recovery for undertaking the annual inspections.  These costs 
will be covered under the Engineering Services Department wages.  No resources, other than a Council vehicle is 
required to undertake the annual inspection. 
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Risk Management Implications 
The removal of the licence fee has been recommended as an incentive for grid owners to carry out improvement 
works such as installing signage and bringing grids up to standard.  Engineering Services will be required to schedule 
the annual inspections and provide correspondence to the licence holders on a yearly basis to ensure the grids and 
gates meet the required standard. 
 

Strategic Considerations 
Nil. 
 

Officers Comment 
The annual licence fee of $165.60 does not provide a full cost recovery to undertake the inspection and also requires 
officer’s time to administrate the annual fee.  The removal of the grids and gates licence fee will have little effect on 
Council’s operational budget.  Council is currently adopting a policy for the grids and gates which will put emphasis on 
Council undertaking the annual inspections and providing the licence holders with annual documentation regarding 
the status of their grid. 

The charge out of the annual licence fee for the 2016/17 period was put on hold pending the consultation with 
Councillors and licence holders.  Engineering Services are currently in the process of undertaking consultation 
sessions with landowners who have a grid or gate installed on Council’s road reserve.  Overall the draft policy was 
well received by licence holders and the main feedback received was that Council has previously provided little 
direction on what is required for grids. 

Upon finalising the consultation sessions and documentation, the Gates and Grids Policy will be presented to Council 
for adoption. 
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TENDER HSC 17/06 SUPPLY AND SPRAYING OF BITUMINOUS PRODUCTS 
 

Executive Summary  
The report outlines the findings of a tender review and recommendation to award a tender for HSC 17/06 Supply and 
Spraying of Bituminous Products. 
 

For Council Decision – Recommendation 
That Council award the contract HSC 17/06 Supply and Spraying of Bituminous Products to Stabilised Pavements  of 
Australia for the two year period 1 July 2017 to 30 June 2019. 
 

Background  
HSC 17/06 is a tender for the supply and spraying of bituminous products for Council works.  The offer was 
advertised in the Townsville Bulletin on Saturday, 25 March 2017 and closed on Tuesday, 11 April 2017. 

The tender was advertised in accordance with Council’s standard procedures. 

A total of four offers were received from the following companies: 

1. Fulton Hogan Industries 
2. Sunstate Road Services Pty Ltd. 
3. Aspic Infrastructure 
4. Stabilised Pavements of Australia 

The evaluation criteria had regard to the following: 
• Price 
• Previous performance on works completed for Council or similar types of work 
• Suitable plant and equipment to carry out the works 
• Nominated Technical Support Advisor/s experience in bitumen sealing operations 
• Conforms to offer conditions and the offer submission is correctly completed. 

It is recommended that the contract be awarded to Stabilised Pavements of Australia on the basis of the evaluation, 
and their offer represents best value. 
 

Attachments  
Works Engineer’s Offer Evaluation for HSC 17/06 Supply and Spraying of Bituminous Products 
 

Statutory Environment  
• Council authority over roads is defined in the Local Government Act 
• Management of Public Roads are subject to the Transport Operations (Road Use Management) Act 
• Purchasing arrangements are in accordance with State Procurement Policy 
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Policy Implications 
• Council’s Procurement Policy 
• Council’s Asset Management Plans (Transport) 
 

Consulted With  
Nil. 
 

Financial and Resource Implications  
• Annual Works Program 
• 10 Year Forward Works Program 
• Based on an indicative program the anticipated value for the contract period is estimated to be $718,800. 
 

Risk Management Implications  
Without the standing offer in place, Council would be required to obtain individual quotations for bitumen sealing 
works resulting in increased time being spent on administration activities for these works. 
 

Strategic Considerations  
Corporate Plan Strategies: 1.1 
Plan and execute timely preventative maintenance regimes that extend the useful life of roads, water and sewerage 
network infrastructure in a cost effective manner. 
 

Officers Comment  
Comparing last contract to this contract SPA prices overall have reduced by approximately 2%. 

 



Evaluation Criteria  

No. Description Fulton Hogan Industries Sunstate Road Services 
Pty Ltd Aspic Infrastructure Stabilised Pavements

1 Price (Ranked 1 - Lowest , 6 - Highest) 2 3 4 1

2 Availability to meet set timeframes for ordered works (Timeline set in Tender document)
Yes Yes Yes Yes

3 Previous performance on works undertaken for Council or similar types of work
Has serviced HSC 2007, 

2008, 2009, 2010, 
Townsville, Whitsunday, 

RoakTek, Main Roads and 
FNQROC.

Has serviced HSC and other 
LGAs including Winton, 
Richmond, McKinlay, 
Cloncurry, Burdekin, 

Charters Towers, TMR, 
RoadTek.

Has serviced Townsville City 
Council, DTMR, RoadTek and 

Cloncurry.

Current contractor for HSC for 
the 2015-2017 period and has 

performed well during this 
period.  Has also serviced 

Townsville, Burdekin, 
Etheridge,  McKinlay and 

BMD.
4 Suitable plant and equipment to undertake the works Yes Yes Yes Yes

5 Nominated Technical Support Advisor experienced in bitumen sealing operations Yes Yes Yes Yes

6 Offer submission correct Conforming Conforming Conforming Conforming

Anticipated service price up to 30 June 2019 724,600.00$                        750,400.00$                        781,200.00$                          718,800.00$                          

Recommendation:

Prepared By: Jenna Devietti - Works Engineer

The contract be awarded to Stabilised Pavements of Australia on the basis of the evaluation.  Stabilised Pavements of Australia's offer represents best value.

OFFER EVALUATION  FOR HSC 17/06  -  Closing Date - 11 April 2017
Offer Document Standing Offer Arrangement for Supply and Spraying of Bituminous Products

O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.06.27\Jenna_1b_HSC 1706_Supply  Spraying Bituminous Products_Evaluation
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TENDER HSC 17/08 SUPPLY AND/OR SUPPLY AND DELIVERY OF BITUMEN EMULSION 
 

Executive Summary 
The report outlines the findings of a tender review and recommendation to award a tender for HSC 17/08 Supply 
and/ Supply and Delivery of Bitumen Emulsion.  
 

For Council Decision – Recommendation 
That Council award contract HSC 17/08 Supply and/or Supply and Delivery of Bitumen Emulsion to Fulton Hogan 
Industries for the two year period 1 July 2017 to 30 June 2019. 
 

Background 
Council biannually invites suppliers for the tender HSC 17/08 Supply and/or Supply and Delivery of Bitumen 
Emulsion, to be used in road maintenance pavement works.  The tender was advertised in the Townsville Bulletin and 
Herbert River Express on Saturday, 22 April 2017 and on Council’s website and Facebook page.  Offers were 
advertised in accordance with Council’s standard procedures and closed on Tuesday, 16 May 2017. 

Three offers for HSC 17/08 Supply and /or Supply and Delivery of Bitumen Emulsion were received for supply of 
bitumen emulsion per litre and supply and delivery of bitumen emulsion to Council’s Depot, and all found to conform 
with the tender requirements. 

The offers are as follows: 

• Fulton Hogan Industries Pty Ltd 
• Boral Resources Qld Pty Ltd 
• Bituminous Products Pty Ltd 

All offers received were evaluated and considered compliant, with Fulton Hogan Industries Pty Ltd being seen as best 
value for the supply of bitumen emulsion. 

Therefore, the recommendation is for Council to award contract HSC 17/08 Supply and/or Supply and Delivery of 
Bitumen Emulsion to Fulton Hogan Industries for the two year period 1 July 2017 to 30 June 2019. 
 

Attachments 
Works Engineers Offer Evaluation for HSC 17/08 Supply and/or Supply and Delivery of Bitumen Emulsion 
 

Statutory Environment 
• Council authority over roads is defined in the Local Government Act 
• Management of Public Roads are subject to the Transport Operations (Road Use Management) Act 
• Purchasing arrangements are in accordance with State Procurement Policy 
 

Policy Implications 
• Council’s Procurement Policy 
• Council’s Asset Management Plans (Transport) 



TENDER HSC 17/08 SUPPLY AND/OR SUPPLY AND DELIVERY OF BITUMEN EMULSION 
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Consulted With 
Nil. 
 

Financial and Resource Implications 
• Annual Works Program 
• 10 Year Forward Works Program 
 

Risk Management Implications  
Without the standing offer in place, Council would be required to obtain individual quotations for bitumen emulsion 
resulting in increased time being spent on administration activities for these works. 
 

Strategic Considerations 
• Corporate Plan Strategies: 1.1 

o Plan and execute timely preventative maintenance regimes that extend the useful life of roads, water and 
sewerage network infrastructure in a cost effective manner. 

 

Officers Comment 
Nil. 
 



Assessment for Supply and/or Supply and Delivery of Bitumen Emulsion

Offer Document HSC 17/08

Name of Offerer Supply of Bitumen Emulsion per litre
Supply & Delivery of Bitumen Emulsion 

per litre to Council's Work Depot, Martin Street

Fulton Hogan Industries Pty Ltd
$1.11 (Excluding IBC)
$1.22 (Including IBC)

$1.18 (Excluding IBC)
$1.29 (Including IBC)

Boral Resources Qld Pty Ltd $1.38 $1.77

Bituminous Products Pty Ltd $1.54 $1.70

ASSESSMENT OF OFFER
 HSC 17/08 - SUPPLY AND / OR SUPPLY AND DELIVERY OF BITUMEN EMULSION

The recommendation is that Council accept the prices submitted by Fulton Hogan Industries Pty Ltd as being 
reasonable value for money and under the circumstances Council's best offer for the supply of Bitumen 

Emulsion.

* IBC = Intermediate Bulk Containers

Recommendation:
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HSC 17/14 SEWERAGE PUMPING STATIONS 12 AND 15 UPGRADES
 

Executive Summary 
This report outlines the findings of the above tender evaluation by both AECOM and HSC staff and provides a 
comparative analysis of the tender submissions received.  In addition to the tender evaluation, the report also 
identifies the recommendations and justifications behind these recommendations to assist the Council in the 
decision making process. 
 

For Council Decision – Recommendation  
Council award the Contract HSC 17/14 Sewerage Pumping Stations 12 and 15 Upgrades to Keita Services for the 
price of $406,432.00. 
 

Background 
Council has 80 sewerage stations scattered around the sewered areas in the district with 21 of these constructed in 
the late 1960’s/early 1970’s when sewerage was first introduced into Ingham.  As these original stations are now 
nearing 50 years of age, good asset management principles dictated that Council now either look to undertake 
rehabilitation or renewal of these stations before they become unserviceable and lead to problems in the sewage 
collection system.  Council has allocated funding in the current budget to commence the assessment of these 
pumping stations and start any upgrades or renewals required.  Future budgets have forecast expenditure waiting for 
approval from Council. 

AECOM was engaged to undertake the assessment of Sewerage Pump Stations (SPS) 12 in Palmer Street and 15 in 
Davidson Street to begin this program.  These sites were chosen as they were representative of the stations identified 
for assessment and were both in areas where costs should be relatively consistent for other sites that will have to be 
repaired.  This should ensure future budgets allocations are in the right range for repair works. 

Following on from the assessment, AECOM produced detailed tender documentation with tenders closing on 16 May 
2017.  Six companies quoted on the projects and assessments were completed by both AECOM and HSC. 

Prices ranged from $398,069 to $637,260 for the project. 

The current 2016/17 budget has $225,000 allocated coupled with next year’s budget of $300,000 to fund the 
project. 
 

Attachments  
• AECOM Tender Evaluation 
• HSC Tender Evaluation 
 

Statutory Environment 
• Local Government Act 
• Water Supply (Safety and Reliability) Act 2008 
• Electrical Safety Act 2002 
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Policy Implications 
• Council’s Procurement Policy 
• Council’s Asset Management Plans 
 

Consulted With 
• Executive Manager Engineering Services 
• Water and Sewerage Technical Officer 
• AECOM Consultants 
 

Financial and Resource Implications 
This contract is funded through annual capital budgets for the current financial year and 2017/2018. 
 

Risk Management Implications 
Failure to start refurbishment works on the sewerage stations would eventually lead to failures in the movement of 
sewerage to the treatment plant and may expose Council to enforcement action from EHP. 
 

Strategic Considerations 
Corporate Plan 
1.1 Plan and execute timely preventative maintenance regimes that extend the useful life of roads, water and 

sewerage network infrastructure in a cost effective manner. 
1.5 Ensure that public infrastructure contributes to lifestyle aspirations of current residents, underpins population 

attraction and acts as an enabler for economic growth in tourism in particular. 

Operational Plan 
1. Fiscally responsive and responsible management of public infrastructure and assets. 
 

Officers Comment 
Both these pumping station are nearing 50 years old with the equipment inside the structures, pumps, pipelines and 
switchboards all of that vintage and are due for refurbishment.  Keita Services have good knowledge of how these 
stations operate and the requirements of ensuring that residents have no problems with their sewerage system while 
the works are undertaken. 
 



AECOM Australia Pty Ltd
21 Stokes Street
PO Box 5423
Townsville QLD 4810
Australia
www.aecom.com

+61 7 4729 5500  tel
+61 7 4729 5599  fax
ABN 20 093 846 925
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30 May 2017

Chief Executive Officer
Hinchinbrook Shire Council
25 Lannercost Street
INGHAM  QLD  4850

Attention: Monica Accornero

Dear Monica

HSC 17/14  - Sewerage Pump Stations 12 and 15
Evaluation of Received Tenders

The tender period for Contract HSC 17/14 Sewerage Pump Stations 12 and 15 has concluded on the
16th May 2017. On the 22nd May 2017, AECOM was provided with six (6) returned documents from the
tenderers via Hinchinbrook Shire Council (HSC) to undertake the evaluation of the offers.

Tenders have been received from the following Contractors:

· D D Luck Pty Ltd

· GNM Group Pty Ltd

· Iplex Pipelines

· Jackson Semler Pty Ltd

· Keita Services Pty Ltd

· NQ Excavations Pty Ltd

The evaluation of the received tenders has been carried out based on the criteria supplied to AECOM
by HSC as follows:

Qualitative Evaluation

(A) Relevant Experience 10%

(a) Provide details of similar work 10%

(B) Ability to carry out Work* 20%

(a) Their companies capability in terms personnel, plant, equipment
and materials; and health and safety, environmental management

5%

(b) (1) Quality Assurance Plan – site specific 2.5%

(b) (2) Certified with ISO 9001 Accreditation 2.5%

(c) Methodology 5%

(d) A project schedule/timeline. 5%

C) Local Content 10%

(a) Respondents should detail the intended local participation during
the delivery of this contract. The local content includes the nominated
engagement of local plant, material, labour and businesses to benefit
the local community

10%

Total Qualitative Evaluation 40%

Price 60%
*Note that in Item B, these have been separated into specific items that were part of the returnable schedules and have given
each section equal weighting. We seek HSC’s comments in this regard and are happy to adjust accordingly.

The results of the evaluation are provided in the attached Evaluation Scorecard. In summary, of the six
(6) tenders received, five (5) are conforming tenders. Iplex Pipelines is considered a nonconforming
offer as the only detail provided is an inventory of pipes and valves together with the supply costs for
these.

At this stage there are two tenderers that score higher than the other submissions, D D Luck Pty Ltd
and Keita Services Pty Ltd.
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Keita Services Pty Ltd has tendered with a price of $ 406,472.00 exclusive of GST. They have scored
the highest number of points (79) due to completion of schedules, competitive pricing and local
content. Keita Services Pty Ltd however does not appear to have carried out work of a similar nature
and the methodology, while well detailed, needs to be clarified. Keita Services does have a track
record of repeat work in the Hinchinbrook Shire Council and should not strictly score 0 points for
experience as they do have significant experience with concrete works. Keita Services is based in
Ingham and intends to use up to 14 subcontractors and supplies from within the area.

The next tenderer, D D Luck Pty Ltd, while slightly cheaper overall on price at $ 398 069.12 exclusive
of GST, has not provided sufficient details such as a project schedule, failed to complete the
schedules of equipment/materials and did not provide appropriate information for local content and so
the qualitative score reflects this. Overall their score is 72 points. The advantage over Keita is that
there methodology appears sound and they have included previous sewage pump station project
experience. It is noted that the costs allocated to the pump(s) is very low at $9,800 for each pump
station and this would need to be clarified by requesting the equipment and materials to be supplied. It
should be noted that D D Luck Pty Ltd is based in Townsville.

The scoring need not be considered as final pending further information and clarifications from the
tenderers. While it was not mandatory, no tenderer provided a Client Reference Letter for work
previously carried out to confirm the prior successful project. It is recommended that at least one listed
client is contacted accordingly. Poor past performance may change the ranking of the tenderers for
previous experience and it is possible that D D Luck could have an overall score equal to Keita
Services.

The following course of action before finalisation of the Evaluation should be completed:

· Obtain responses from Client References to confirm the project experience identified by the
Tenderers and that this work was completed successfully. This could be limited to the top two (2)
tenders in D D Luck and Keita Services initially and extended to the other tenderers only if
required.

· The methodology/scope information provided by Keita Services needs further clarifications to
confirm the feasibility of the option proposed. It is unlikely to be fundamentally change their tender
and consequential evaluation scoring but needs to be confirmed prior to committing to Contract
with them. D D Luck would require additional information to be provided that should have been
given at tender stage and clarification on equipment to be supplied.

The recommendation is that HSC engage the services of Keita Services Pty Ltd subject to post tender
clarifications as detailed above.

In terms of our engagement with Council our mandate was to provide a technical review of the tenders
and prepare the evaluation report. It was envisaged that the clarifications and negotiations with
tenderers would be handled by HSC. However, AECOM will be happy to assist with any clarification
that should be required on a time and costs basis. Should there be any queries in this regard please
do not hesitate to contact the undersigned.

Yours sincerely
for AECOM AUSTRALIA PTY LTD

Hugh Abetz
Senior Water Engineer
hugh.abetz@aecom.com
Mobile: +61 499 622 697
Direct Dial: +61 7 4720 1545

encl: Evaluation Scorecard
cc: Peter Martin

Hadyn Grazioli
Paul Lemcke



Evaluation Team: AECOM

Tender Name:

Tender Number:
Scores from Qualitative Criteria and Overall Price Tabs

D D Luck Pty Ltd GNM Group Pty Ltd Iplex Pipelines Jackson Semler Pty Ltd Keita Services Pty Ltd NQ Excavations Pty Ltd
Qualitative max. 40 points 12 21 Non-Conforming 25 21 19
Pricing max. 60 points 60 45 Non-Conforming 46 59 37

Total Score max 100 points 72 66 0 71 79 56

Notes:

Sewerage Pump Station 12 and 15 Upgrades

HSC 17/14

Overall Points Score for Quantitative and Pricing

Keita Services scores the highest. See notes Scorecard Qualitative Criteria for checks to be made
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Evaluation Team: AECOM

Tender Name:

Tender Number:

Insert Score out of 10 in Blue sectors - Weighted Score and Totals will automatically fill

Selection Criteria Weighting Score
(Out of 10) Comments Weighted

Score
Score

(Out of 10) Comments Weighted
Score

Score
(Out of 10) Comments Weighted

Score
(A) Relevant Experience 10% 4 4 0

(a) Provide details of similar work 10% 4
Submitted 4 Clients contact name, but no referee report or
proof of satisfactory experience. Will need to follow up on
these contacts if to be awarded.

4 4
Submitted 4 Clients contact name, but no referee report or
proof of satisfactory experience. Will need to follow up on
these contacts if to be awarded.

4 0 Nonconforming offer. Not scored further. 0

(B) Ability to carry out Work 20% 6 11 0

(a) Their companies capability in terms personnel,
plant, equipment and materials; and health and
safety, environmental management

5% 4
Equipment and Materials schedule ignored. Example
SWMMS & H&S Man and Policy provided. Environmental
Management Plan included.

2 6 Resumes, schedules filled in etc. generic EMP provided.
Some H&S information. 3 0 0

(b) (1) Quality Assurance including site specific
plan 2.5% 2 Quality Manual, not a site specific plan. 0.5 4 Copy of a site specifc plan. 1 0 0

(b) (2) third party accreditation to ISO 9001. 2.5% 2
Does not appear to have accreditation although is referred to
in the Quality Manual. ISO 9001 accreditation certificate not
provided

0.5 0 Does not appear to have accrediation. ISO 9001
accreditation certificate was not provided 0 0 0

(c) Methodology 5% 6 Whle brief on the information there is understanding of the
process. 3 8 Very thorough write up of methodology and clear

understanding of the requirements. 4 0 0

(d) A project schedule/timeline. 5% 0 Not provided 0 6 Provided, possibly longer duration than needs to be, carrying
out one PS at a time. 19 week program. 3 0 0

C) Local Content 10% 2 6 0
Respondents should detail of the intended local
participation during the delivery of this contract.
The local content includes the nominated
engagement of local plant, material, labour and
businesses to benefit the local community

10% 2

List of equipment owned not local content. Equipment is from
Townsville. However, the Construction methodology states
that Lahtinen Electrical Ingham will carriy out Electrical
Works.

2 6
Contractor is based in Townsville. Subcontract work includes
local concrete, supplies, surveying and machine hire and
other related costs. Not using local electrical.

6 0 0

Totals 40% 12.0 21.0 0.0
Queries

Summary Comments Missing information affected the score of this tenderer, need
to follow up on Client contacts if to be awarded.

Offer has exclusions which are not clear as to reason for
exclusion. These specifically relate to the remedial work to
pump station walls which is part of the requirements.

Nonconforming offer, quoted only on providing pipes and
fittings

Rating Scale:
10 = Outstanding offer, greatly exceeds criterion
8 = Very good offer, exceeds criterion
6 = Good offer, no deficiencies, meets criterion
4 = Fair offer, few deficiencies, almost meets criterion
2 = Marginal offer, some deficiencies, partly meets criterion
0 = Inadequate offer, many deficiencies, does not meet criterion

Last Modified On: 29/05/2017
Revision Number: 1

60%        Price
20%        Ability to Carry Out Work (methodology, personnel and plant, QA and program)
10%        Past relevant experience with similar contract
10%        Local Content

HSC 17/14

 QUALITATIVE EVALUATION SCORECARD

D D Luck Pty Ltd GNM Group Pty Ltd Iplex Pipelines

Sewerage Pump Station 12 and 15 Upgrades

1
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Evaluation Team: AECOM

Tender Name:

Tender Number:

Insert Score out of 10 in Blue sectors - Weighted Score and Totals will automatically fill

Selection Criteria Weighting Score
(Out of 10) Comments Weighted

Score
Score

(Out of 10) Comments Weighted
Score

Score
(Out of 10) Comments Weighted

Score
(A) Relevant Experience 10% 4 2 4

(a) Provide details of similar work 10% 4
Submitted 3 Clients contact names for individuals. no referee
report or proof of satisfactory experience. Will need to follow
up on these contacts if to be awarded.

4 2

Submitted 3 Clients contact names for
individuals and scope of works is not really
similar in nature. No referee report from client
to validate or proof of satisfactory experience.
However project experience write ups of
projects was included. Will need to follow up
on these contacts if to be awarded.

2 4

Submitted 3 Clients contact names for
individuals. no referee report from client to
validate. However project experience write ups
of various sewage pump station projects was
included. Will need to follow up on these
contacts if to be awarded.

4

(B) Ability to carry out Work 20% 13 9 9

(a) Their companies capability in terms personnel,
plant, equipment and materials; and health and
safety, environmental management

5% 6 schedule of equipment completed, EMP from previous job,
generic H&S Plan 3 4

Not all of the schedules in terms of plant,
equpment and materials have been completed.
Environmental Plan provided, no information
on H&S.

2 4

Equipment and plant completed H&S and
Environmental Management mentioned in
QAS but actual examples of plans not
provided.

2

(b) (1) Quality Assurance including site specific
plan 2.5% 4 Not site specific, used a previous job. ISO 9001 registered

and cerrtificate is provided. 1 2 Quality Management Plan, not site specific 0.5 4 Quality Assurance Plan is a copy from another
SPS project. 1

(b) (2) third party accreditation to ISO 9001. 2.5% 10  ISO 9001 registered and cerrtificate is provided. 2.5 0 No evidence of being accredited to ISO 9001.
No certificate is provided. 0 10 ISO 9001 registered and cerrtificate is

provided. 2.5

(c) Methodology 5% 6
Detailed account of how the work will be conducted and the
deliverables. However, has indicated that is expecting to use
power from local property owners by agreement

3 6

Methodology is generally good, some concerns
about feasibility of installing the FRP sleeve
and SS KGVs connecting to incoming mains,
KGVs not needed, can just use a plug.

3 4

Methodology is very brief no method provided
for epoxy coating and pump installation.
Tenderer has indicated that is expecting to
use power from local property owners by
agreement.

2

(d) A project schedule/timeline. 5% 6
Project schedule provided. Though it is only 9 weeks which
seems unlikely to be achievable. Noted that the schedule has
not included any lead time for procurement of equipment.

3 6

Project schedule seems reasonable based on
the methodology provided. No distinction made
between PS so cannot ascertain if constructing
concurrently. 20 week program.

3 2

Project schedule  was difficult to read due to
poor scan quality. The comments after the
bars on each line were not legible. Overall
though, the 15 week program seems
reasonable. Material order date shown but no
lead time shown.

1

C) Local Content 10% 8 10 6
Respondents should detail of the intended local
participation during the delivery of this contract.
The local content includes the nominated
engagement of local plant, material, labour and
businesses to benefit the local community

10% 8
Contractor is based in Townsville. Subcontracted work to local
HSC suppliers includes proposed covers, concrete supply,
electrical supply and excavator hire.

8 10
Contract is local and based in Ingham, and
using at least 14 local companies under
subcontract or supply.

10 6
Contractor is based in Townsville and has
indicated will use Lahtinen Electrical. No other
local subcontractor mentioned.

6

Totals 40% 24.5 20.5 18.5
Queries

Summary Comments
Generally a good offer, clarified statement excludes any work
not given in the drawings.  Will need to follow up on client
contacts if awarded.

Note complying tender has offered FRP sleeve
rather than epoxy coating. There was some
alternatives (savings) submitted. Alternative
savings relates to valves and valve pit
concrete.  Good offer will need to follow up on
client contacts if awarded

Reasonable technical offer. Will need to follow
up on project experience with client contacts if
awarded.

Rating Scale:
10 = Outstanding offer, greatly exceeds criterion
8 = Very good offer, exceeds criterion
6 = Good offer, no deficiencies, meets criterion
4 = Fair offer, few deficiencies, almost meets criterion
2 = Marginal offer, some deficiencies, partly meets criterion
0 = Inadequate offer, many deficiencies, does not meet criterion

Last Modified On: 29/05/2017
Revision Number: 1

NQ Excavations Pty Ltd

HSC 17/14

 QUALITATIVE EVALUATION SCORECARD

Keita Services Pty LtdJackson Semler Pty Ltd

Sewerage
Pump Station
12 and 15

1



Evaluation Team: AECOM

Tender Name:

Tender Number:

D D Luck Pty Ltd GNM Group Pty Ltd Iplex Pipelines Jackson Semler Pty Ltd Keita Services Pty Ltd NQ Excavations Pty Ltd
SPS 12 196,364.12$ 260,358.00$ Nonconforming 261,974.21$ 204,486.00$ 318,634.00$
SPS 15 201,705.00$ 268,021.00$ Nonconforming 253,741.96$ 201,986.00$ 318,634.00$
Total (Exc. GST) 398,069.12$ 528,379.00$ Nonconforming 515,716.17$ 406,472.00$ 637,268.00$

Overall Rank 1 3 6 4 2 5
SPS 12 Rank 1 3 6 4 2 5
SPS 15 Rank 1 4 6 3 2 5

Pricing Score (max 60 points) 60 45 Non-Conforming 46 59 37

Pricing Score is determined by the follow ing equation: based on the Total Price Tendered

398,069.12$ Low est Offer
637,268.00$ Highest Offer

Sewerage Pump Station 12 and 15 Upgrades

HSC 17/14

Commercial Offers

	
	

	× 60



Evaluation Team:AECOM
Tender Name:
Tender Number:

SPS 12 Palmer Street
Pumpstation

Item Description Qty Unit Qty Rate Amount Qty Rate Amount Qty Rate Amount Qty Rate Amount Qty Rate Amount Qty Rate Amount

1 ESTABLISHMENT 1 Lump
Sum 1 5912 $     5,912.00 1 7013 $     7,013.00 1  $           - 1 7113.64 $     7,113.64 1 500 $        500.00 1 6400  $     6,400.00

2 TRAFFIC MANAGEMENT 1 Lump
Sum 20 150 $     3,000.00 1 2273 $     2,273.00 1  $           - 1 1368.01 $     1,368.01 1 500 $        500.00 1 2800  $     2,800.00

3 ENVIRONMENTAL
MANAGEMENT 1 Lump

Sum 10 80 $        800.00 1 2143 $     2,143.00 1  $           - 1 889.21 $        889.21 1 2100 $     2,100.00 1 2100  $     2,100.00

4
COMMUNICATIONS AND
ENGAGEMENT
PROTOCOLS

1 Lump
Sum 30 120 $     3,600.00 1 974 $        974.00 1  $           - 1 684 $        684.00 1 750 $        750.00 1 1500  $     1,500.00

5 DEMOLITION WORKS
(a) Demolition of Existing

Reinforced Concrete 1 Lump
Sum 1 1470 $     1,470.00 1 3506 $     3,506.00 1  $           - 1 11792.23 $   11,792.23 1 2700 $     2,700.00 1 4650  $     4,650.00

(b) Demolition of Existing Steel
Structures 1 Lump

Sum 1 1600 $     1,600.00 1 1169 $     1,169.00 1  $           - 1 437.76 $        437.76 1 750 $        750.00 1 1880  $     1,880.00

(c)
Asbestos Cement Pipe
Cutting, Including Removal
and Disposal

1 Lump
Sum 1 1500 $     1,500.00 1 2468 $     2,468.00 1  $           - 1 1197.01 $     1,197.01 1 2100 $     2,100.00 1 2760  $     2,760.00

(d)
Removal and Disposal of
Reinforced Concrete and
Steel Demolition Items

1 Lump
Sum 1 300 $        300.00 1 3117 $     3,117.00 1  $           - 1 1046.53 $     1,046.53 1 1200 $     1,200.00 1 5850  $     5,850.00

(e)
Removal and Disposal of
Existing Mechanical and
Electrical Equipment

1 Lump
Sum 1 2200 $     2,200.00 1 1558 $     1,558.00 1  $           - 1 437.76 $        437.76 1 600 $        600.00 1 4218  $     4,218.00

6 CIVIL AND MECHANICAL
WORKS

(a) Pump Pit 1 Lump
Sum 1 26833 $   26,833.00 1 52727 $   52,727.00 1  $           - 1 50547.01 $   50,547.01 1 28240 $   28,240.00 1 65780  $   65,780.00

(b) Valve Pit 1 Lump
Sum 1 6900 $     6,900.00 1 25422 $   25,422.00 1  $           - 1 14403.07 $   14,403.07 1 11987 $   11,987.00 1 18650  $   18,650.00

(b) Pumps and Pipework 1 Lump
Sum 1 9800 $     9,800.00 1 30325 $   30,325.00 1  $           - 1 49493.62 $   49,493.62 1 50488 $   50,488.00 1 52450  $   52,450.00

(c) Flow Meter Pit 1 Lump
Sum 1 16500 $   16,500.00 1 19123 $   19,123.00 1  $           - 1 10018.52 $   10,018.52 1 8037 $     8,037.00 1 21420  $   21,420.00

(d)
Miscellaneous Electrical,
Instrumentation and Control
Works

1 Lump
Sum 1 18540.12 $   18,540.12 1 17208 $   17,208.00 1  $           - 1 10326.9 $   10,326.90 1 10234 $   10,234.00 1 53740  $   53,740.00

7 ANCILLARY CIVIL WORKS 1 Lump
Sum 1 0 $                - 1 6558 $     6,558.00 1  $           - 1 14051.53 $   14,051.53 1 9900 $     9,900.00 1 2432  $     2,432.00

8 SEWER DIVERSION 1 Lump
Sum 1 34512 $   34,512.00 1 20618 $   20,618.00 1  $           - 1 20150.75 $   20,150.75 1 16300 $   16,300.00 1 5660  $     5,660.00

9 HYDROSTATIC TESTING 1 Lump
Sum 1 2100 $     2,100.00 1 974 $        974.00 1  $           - 1 1094.41 $     1,094.41 1 1400 $     1,400.00 1 2100  $     2,100.00

10
COMPLIANCE
INSPECTIONS AND
TESTING

1 Lump
Sum 1  $      900.00  $        900.00 1  $       974.00  $        974.00 1  $           - 1  $   2,736.02  $     2,736.02 1 750 $        750.00 1 1500  $     1,500.00

11 CUT-INS AND
CONNECTIONS 1 Lump

Sum 1  $             -    $                - 1  $    1,818.00  $     1,818.00 1  $           - 1  $   3,652.58  $     3,652.58 1 3700 $     3,700.00 1 2870  $     2,870.00

12 PUMP STATION TESTING
AND COMMISSIOING 1 Lump

Sum 1  $   1,800.00  $     1,800.00 1  $    4,091.00  $     4,091.00 1  $           - 1  $   4,377.62  $     4,377.62 1 750 $        750.00 1 2100  $     2,100.00

13 RESTORATION AND
REINSTATEMENT 1 Lump

Sum 1  $   6,097.00  $     6,097.00 1  $    2,403.00  $     2,403.00 1  $           - 1  $   1,368.01  $     1,368.01 1 500 $        500.00 1 2880  $     2,880.00

14 AS CONSTRUCTED
DRAWINGS 1 Lump

Sum 1  $      650.00  $        650.00 1  $    2,922.00  $     2,922.00 1  $           - 1  $   3,420.02  $     3,420.02 1 500 $        500.00 1 3890  $     3,890.00

15 HANDOVER DATA 1 Lump
Sum 1  $   1,350.00  $     1,350.00 1  $       974.00  $        974.00 1  $           - 1  $   1,368.01  $     1,368.01 1 500 $        500.00 1 1000  $     1,000.00

MISCELLANEOUS
UNSPECIFIED WORKS
(If Ordered)

PROJECT SUBTOTAL  $ 196,364.12  $ 260,358.00  $           -  $ 261,974.22  $ 204,486.00  $ 318,630.00

196,364.12$ 260,358.00$ -$ 261,974.21$ 204,486.00$ 318,634.00$

Notes:

Changes made by Tenderer

Jackson Semler Pty Ltd Keita Services Pty Ltd

50000  $   50,000.00 1

NQ Excavations Pty Ltd

HSC 17/14
Sewerage Pump Station 12 and 15

D D Luck Pty Ltd GNM Group Pty Ltd Iplex Pipelines

 $  50,000.00  $   50,000.00 116 Provisio
nal Sum 1  $ 50,000.00  $   50,000.00

Addition is not quite correct, or rounding
error on Valve Pit

1

Tenderer has changed quantities. None  Not a valid offer. Only given costs for
pipework. Rounding error Tenderer has changed quantities.

50000  $   50,000.00 $           - 1  $ 50,000.00  $   50,000.00 11



Evaluation Team:AECOM
Tender Name:
Tender Number:

SPS 15 Dav idson Street Pumpstation

Item Description Qty Unit Qt Rate Amount Qt Rate Amount Qt Rate Amount Qt Rate Amount Qt Rate Amount Qt Rate Amount

1 ESTABLISHMENT 1 Lump
Sum

1 5912 $         5,912.00 1 7013 $          7,013.00 1  $            -   1 7113.64 $    7,113.64 1 500 $            500.00 1 6400  $         6,400.00

2 TRAFFIC MANAGEMENT 1 Lump
Sum

20 150 $         3,000.00 1 2273 $          2,273.00 1  $            -   1 1368.01 $    1,368.01 1 500 $            500.00 1 2800  $         2,800.00

3 ENVIRONMENTAL
MANAGEMENT

1 Lump
Sum

10 80 $            800.00 1 2143 $          2,143.00 1  $            -   1 889.21 $       889.21 1 2100 $         2,100.00 1 2100  $         2,100.00

4 COMMUNICATIONS AND
ENGAGEMENT PROTOCOLS

1 Lump
Sum

30 120 $         3,600.00 1 974 $             974.00 1  $            -   1 684 $       684.00 1 750 $            750.00 1 1500  $         1,500.00

5 DEMOLITION WORKS

(a) Demolition of Existing
Reinforced Concrete

1 Lump
Sum

1 1400 $         1,400.00 1 3506 $          3,506.00 1  $            -   1 11792.23 $  11,792.23 1 2700 $         2,700.00 1 4650  $         4,650.00

(b) Demolition of Existing Steel
Structures

1 Lump
Sum

1 1600 $         1,600.00 1 1169 $          1,169.00 1  $            -   1 437.76 $       437.76 1 750 $            750.00 1 1880  $         1,880.00

(c)
Asbestos Cement Pipe Cutting,
Including Removal and
Disposal

1
Lump
Sum

1 1500 $         1,500.00 1 2468 $          2,468.00 1  $            -   1 1197.01 $    1,197.01 1 2100 $         2,100.00 1 2760  $         2,760.00

(d) Removal and Disposal of
Reinforced Concrete and Steel

1 Lump
Sum

1 300 $            300.00 1 3117 $          3,117.00 1  $            -   1 1046.53 $    1,046.53 1 1200 $         1,200.00 1 5850  $         5,850.00

(e)
Removal and Disposal of
Existing Mechanical and
Electrical Equipment

1
Lump
Sum

1 2200 $         2,200.00 1 1558 $          1,558.00 1  $            -   1 437.76 $       437.76 1 600 $            600.00 1 4218  $         4,218.00

6 CIVIL AND MECHANICAL

(a) Pump Pit 1 Lump
Sum

1 26833 $       26,833.00 1 52727 $        52,727.00 1  $            -   1 50547.01 $  50,547.01 1 28240 $       28,240.00 1 65780  $       65,780.00

(b) Valve Pit 1 Lump
Sum

1 6900 $         6,900.00 1 25422 $        25,422.00 1  $            -   1 14403.07 $  14,403.07 1 11987 $       11,987.00 1 18654  $       18,654.00

(b) Pumps and Pipework 1 Lump
Sum

1 9800 $         9,800.00 1 30325 $        30,325.00 1  $            -   1 49493.62 $  49,493.62 1 50488 $       50,488.00 1 52450  $       52,450.00

(c) Flow Meter Pit 1 Lump
Sum

1 16500 $       16,500.00 1 19123 $        19,123.00 1  $            -   1 10018.52 $  10,018.52 1 8037 $         8,037.00 1 21420  $       21,420.00

(d) Miscellaneous Electrical,
Instrumentation and Control

1 Lump
Sum

1 27000 $       27,000.00 1 17208 $        17,208.00 1  $            -   1 10385.78 $  10,385.78 1 10234 $       10,234.00 1 53740  $       53,740.00

7 ANCILLARY CIVIL WORKS 1 Lump
Sum

1 0 $                    -   1 14221 $        14,221.00 1  $            -   1 5760.41 $    5,760.41 1 7400 $         7,400.00 1 2432  $         2,432.00

8 SEWER DIVERSION 1 Lump
Sum

1 31463 $       31,463.00 1 20618 $        20,618.00 1  $            -   1 20150.75 $  20,150.75 1 16300 $       16,300.00 1 5660  $         5,660.00

9 HYDROSTATIC TESTING 1 Lump
Sum

1 2100 $         2,100.00 1 974 $             974.00 1  $            -   1 1094.41 $    1,094.41 1 1400 $         1,400.00 1 2100  $         2,100.00

10 COMPLIANCE INSPECTIONS
AND TESTING

1 Lump
Sum

1 900 $            900.00 1 974 $             974.00 1  $            -   1 2736.02 $    2,736.02 1 750 $            750.00 1 1500  $         1,500.00

11 CUT-INS AND CONNECTIONS 1 Lump
Sum

1 0 $                    -   1 1818 $          1,818.00 1  $            -   1 3652.58 $    3,652.58 1 3700 $         3,700.00 1 2870  $         2,870.00

12 PUMP STATION TESTING
AND COMMISSIOING

1 Lump
Sum

1 1800 $         1,800.00 1 4091 $          4,091.00 1  $            -   1 4377.62 $    4,377.62 1 750 $            750.00 1 2100  $         2,100.00

13 RESTORATION AND
REINSTATEMENT

1 Lump
Sum

1 6097 $         6,097.00 1 2403 $          2,403.00 1  $            -   1 1368.01 $    1,368.01 1 500 $            500.00 1 2880  $         2,880.00

14 AS CONSTRUCTED
DRAWINGS

1 Lump
Sum

1 650 $            650.00 1 2922 $          2,922.00 1  $            -   1 3420.02 $    3,420.02 1 500 $            500.00 1 3890  $         3,890.00

15 HANDOVER DATA 1 Lump
Sum

1 1350 $         1,350.00 1 974 $             974.00 1  $            -   1 1368.01 $    1,368.01 1 500 $            500.00 1 1000  $         1,000.00

MISCELLANEOUS
UNSPECIFIED WORKS
(If Ordered)

CALCULATED PROJECT
SUBTOTAL

 $     201,705.00  $      268,021.00  $            -  $253,741.98  $     201,986.00  $     318,634.00

FORM OF OFFER 201,705.00$ 268,021.00$ -$ 253,741.96$ 201,198.60$ 318,634.00$

Notes:

Changes made by Tenderer

Addition is not quite correct, or
major rounding error
somewhere

Tenderer has changed quantities. None
 Not a valid offer. Only
given costs for pipework.

Rounding error
GST not calculated correctly
accounts for difference in Ex.
GST price

NQ Excavations Pty LtdGNM Group Pty Ltd Iplex Pipelines Jackson Semler Pty Ltd Keita Services Pty LtdD D Luck Pty Ltd

 $       50,000.00 1 50000  $        50,000.00 1  $            -  $       50,000.00 116
Provisi
onal
Sum

1 50000

Sewerage Pump Station 12 and 15
HSC 17/14

1 50000  $       50,000.001 50000  $  50,000.00 1 50000



EVALUATION SUMMARY
Tender

Project: Ingham SPS Upgrades
RFQ Description: Sewerage Pump Station 12 and 15 Upgrades
HSC Ref No: HSC 17/14
Evaulated By: Haydn Grazioli/Peter Martin
Date: 06-Jun-17

(lowest to highest price)
Weighting 

(%)
D D Luck Pty Ltd Keita Services Pty Ltd Jackson Semlar Pty Ltd GNM Group Pty Ltd NQ Excavation Pty Ltd Iplex Pipeline

Lump Sum Price 
(ex GST)

$398,069.12 $406,432.00 $515,716.20 $528,379.00 $637,260.00

Score 60% 60.00 58.77 46.31 45.20 37.48

Comments
A basic methodology is provided. It shows some 

understanding of the project however lacks a fair bit 
of information in it.

Methodology is good. It does lack detail in areas 
though. There is some concern from AECOM as to 

the feasilbility of Keita's proposed method of works. 
Keita has also changed the valve pit and flowmeter 

pit design that was in the tender document. They 
have offered to reduce the wall thickness from 

250mm to 150mm and to use micro fibre in the 
cement mix instead of using steel reinforcement. 
This will stop steel reingorcement corrosion from 

happening and possibly allow for a longer life 
span.The dimensions of the valve pit are reduced to 

allow for more commonly available lids to be 
sourced.

Methodology supplied is very detailed and covers all 
aspects of the required work. Concern has been 
raised that Jackson Semlar are planning to use 

power from local property owners (by the property 
owners agreement) for the duration of works on each 

pump station.

Methodology supplied is very detailed and shows 
great understanding of the project. 

Methodology is very brief and has little to no body. 
NQ Excavation's have offered to use Mullaly Sewer 

Pump Stations as part of their proposed works. 
Mullaly Sewer Pump Stations come as a complete 

package and are ready to install. 

Score 15% 9.00 12.00 12.00 15.00 6.00

Comments No delivery timeframe provided with offer.
Approximate delivery timeframe for this preject is 

estimated to be 20 weeks.
Approximate delivery timeframe for this preject is 

estimated to be 9 weeks.
Approximate delivery timeframe for this preject is 

estimated to be 13 weeks.
Approximate delivery timeframe for this preject is 

estimated to be 16 weeks.

Score 15% 0.00 9.00 15.00 12.00 12.00

Comments No Local Content
$14,600 worth of local content is expected to be 

provided
$47,000 worth of local content is expected to be 

provided
$52,000 worth of local content is expected to be 

provided
$31,000 worth of local content is expected to be 

provided

Score 10% 0.00 2.81 9.04 10.00 5.96
100% 69.00 82.57 82.35 82.20 61.44 0.00

Local Y/N
N Y N Y N N

Weighted Score 105% 69.00 86.70 82.35 86.31 61.44 0.00
Non-Conforming Offer

That Council accepts the proposal from Keita Services for the Upgrade of Sewerage Pump Stations 12 and 15Recommendation

Comments

5% Weighting for Local 
Content

Methodology

Delivery Timeframe

Evaulation Criteria

Price

Local Content

TOTAL SCORE
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RF001429 - SUPPLY AND DELIVERY OF ONE TOW BEHIND SWEEPER 
 

Executive Summary 
The Report outlines the findings of an invitation to quote for the Supply and Delivery of One Tow Behind Sweeper and 
recommendation to award RF001429 for the successful offer. 

The invitation to quote was posted on Local Buy Vendor Panel on 10 May 2017.  Offers closed at 2.00pm 
Wednesday, 24 May 2017. 
 

For Council Decision – Recommendation 
That Council accept the offer from Mike Trace Engineering for RF001429 - Supply and Delivery of One Tow Behind 
Sweeper for $49,750.00 excluding GST.  From the evaluation, this offer meets the requirements and shows good 
value for money.  This is within the 2016/2017 Fleet Replacement budget.  
 

Background 
Existing Unit 53 Tow behind broom (Registration 088-JIK) purchased on 18/09/1950 is currently one of Council’s 
oldest fleet items.  This unit has reached the end of its useful life such that a replacement unit is required.  The 
replacement is in accordance with Council’s policy for this type of fleet item and is included in the 2016/2017 plant 
replacement budget. 

A review of operations has determined this replacement as beneficial to the ongoing maintenance of the shire road 
network.  The replacement unit will assist after natural disaster events, to get the road network open safely by 
removing debris more efficiently.  Being towable, this equipment can be moved around and between job sites faster. 

A standard requirement for the replacement unit was specified in the tender documentation RF001429 - Supply and 
Delivery of One Tow Behind Sweeper.  This is based on the requirements for its intended use in the Works 
Department.  The RFQ was posted to five suppliers on Local Buy Vendor Panel on 10 May 2017 and to one external 
supplier on request.  

Council received two offers by the scheduled closing time as follows: 

Supplier 
Number of 

Offers 
Submitted 

Trade 
Offered 

Unit Price 
Excl GST 

Local 
Supplier 

Mike Trace Engineering 1 N $49,750.00 N 

Sewell Sweepers 1 N $51,005.00 N 

 

Both offers meet the majority of the specifications requested and are suitable for the intended use.  The offers are 
priced very closely. 
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The below graph shows the purchase price and evaluation scores.  

  

 
 

Attachments 
• Evaluation spreadsheet 
• Tender Specifications 
 

Statutory Environment  
• Workplace, Health and Safety Act 
• Transport Infrastructure Act 
• Transport Operations (Road Use Management) Act 
 

Policy Implications 
• Asset Management Policy 
• Transport Infrastructure Asset Management Plan 
 

Consulted With  
• Allocated Department (Works) 
 

Financial and Resource Implications  
• 10 Year Forward Works Program 
• 2016/2017 Fleet Replacement Program (Budgeted amount $80,000) 
 

Risk Management Implications  
• Road safety – Clearing road debris 
• After disaster road cleaning 
 

Strategic Considerations 
Hinchinbrook Shire Council Corporate Plan 2014-2019: Strategic Goal 
1.1 Planned preventative maintenance regimes are comprehensive in nature and costed for inclusion in ten year 

forward budgets. 
3.4  Local buy first preference policy development. 

Hinchinbrook Shire Council Operational Plan 2016-2017: Strategic Goal 
3.4 Local Buy first preference policy development. 
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Officers Comment 
A thorough review of the submissions was made to ensure that Council receives the best fit for purpose unit on offer 
as a replacement.  

The recommended unit has been identified to be fit for purpose and best value for money. 

Mike Trace Engineering is the closer supplier based at the Gold Coast.  Sewells are based in Tasmania. 
 



EVALUATION SUMMARY
REQUEST FOR QUOTATION

Project: Supply & Delivery of One Broom
RFQ Description: 2016/2017 Fleet Replacement
HSC Ref No: RF001429
Evaluated By: Jason Mackay, Fleet Manager
Date: 29-May-17

Weighting (%) Mike Trace Eng Sewell Sweepers
With Trade Price 
(exc GST) lump sum

$0.00 $0.00

No Trade Price 
(exc GST)

$49,750.00 $51,005.00

Comments Price score is based on NO Trade Price Price score is based on NO Trade Price

Score 60% 60.00 58.52367415
Comments They have met the majority of specifications They have met the majority of specifications
Score 20% 16.00 16.00
Comments The vehicle provided will be  suitable The vehicle provided will be suitable
Score 10% 10.00 10.00

Comments 1 Yr, Ex Gold Coast 1 yr, 2yr / 2000Hr Engine

Score 5% 4.00 5.00
Comments 2-3 Weeks 8 weeks
Score 5% 5.00 4.00

100% 95.00 93.52
Local Y/N n n
Weighted Score 105% 95.00 93.52

95.00 93.52

5% Weighting for Local 
Content

Specifications Met

Operational Suitability

Evaluation Criteria

Price

Warranty/Parts

Availability

Total Score

Recommendation

Comments

That Council accepts the offer from Mike Trace Engineering for the Supply & Delivery of One Tow 
Behind Sweeper for $49,750.00. The offer meets Council's specifications and is also within the 
2016/2017 fleet replacement budget.

The RFQ was advertised on Local Buy Vendor Panel to five suppliers and one external by request. Only 
two offers were received by the closing time.  Both offers are fit for purpose for the intended use.

FINAL SCORE 



 REQUEST FOR QUOTATION – OFFER DOCUMENT 
HINCHINBROOK SHIRE COUNCIL 

RF001429 – Supply & Delivery of One Tow Behind Sweeper 

 

 
 

Project:  16/17 Fleet Replacement 

RFQ Description:  Supply & Delivery of One Tow Behind Sweeper 

HSC Ref No.  RF001429 

Closing Date: 2:00pm, Wednesday 24 May 2017 

 

1. SPECIFICATION 

Hinchinbrook Shire Council is seeking a quotation for the supply and delivery of One Tow Behind Sweeper that complies 
with all the relevant QLD Acts, regulations or standards that may apply: 

 Australian Standards;  
 ADR – Australian Design Rules; 
 QLD - Transport Operations (Road Use Management—Vehicle Standards and Safety) Regulation 2010; 

In addition, meet the following specification request: 

 Tow behind road sweeper design; 

 2m sweep width with 34” diameter, Poly/Steel brushes; 

 Wireless remote controlled functions: 

o Slew 

o Lift 

o Rotation direction 

 Variable rotation of brush, 0-120 rpm; 

 Offset pivot to 30deg angle; 

 Adjustable brush drape; 

 Diesel Engine with ECM (watchdog) protection; 

 Digital Hr meter; 

 Air cleaner to be turbo style pre-cleaning with primary and secondary air filters; 

 Lockable covers; 

 Hydraulic disc brakes; 

 Spare tyre mounted with easy access; 

 Trailer lights, Multivolt LED, 7 pin round connector; 

 One (1) LED Amber revolving light (model Hella HM360ADIR);  
 

 Reversing alarm, Activation when reversing and Amber light flashing; 
 

 1.0 kg dry chemical powder extinguisher; mounted with easy access; 
 
 Lockable Heavy duty battery isolating switch to be fitted near battery or batteries, External Access; to be a Narva 

2 Pole leaver type Switch with Red Handle, Part Number 61074 and 61077R; 
 
 First Service, Service parts to be supplied with delivery (Full set of filters, engine belts); 

 
 Full set of spare 34” poly/steel brushes with delivery; 



 REQUEST FOR QUOTATION – OFFER DOCUMENT 
HINCHINBROOK SHIRE COUNCIL 

RF001429 – Supply & Delivery of One Tow Behind Sweeper 

 

 
 

 Manuals, Parts, Wiring diagrams ect to be supplied in electronic format, and; 

 Quote is to include registration to Council’s common due date, April 1st – Registration Common Due Date No 741 
– and Third Party Insurance with Suncorp. Council’s Customer Number with Queensland Transport is: 60275253 

 

2. CONDITIONS OF QUOTATION 

The submission must include the following documentation; 

 The Offer Form (including required attachments); 

 Variation of a specification item, Details in the alternative supply proposed must be sent through to the 
enquiries contact for approval. All alternative supply must be approved by Council’s Fleet Manager; 

 Technical specification of the product; 

 Details of warranty;  

 Registration, Estimate at time of completing form 

 Delivery timeframe; and 

 All prices quoted are to exclude GST. 

Offers must take the form of a separate offer for each Vehicle/Equipment option if an Offerer has more than one [1] 
Vehicle/Equipment option. 

6. Please note that Offers must be submitted on the form provided. That form must be completed in full, failing 
which, the offer may not be considered. Any additional information must be provided in clearly identifiable attachments 
to the form. 

3. DELIVERY 

The Vehicle/Equipment is to be delivered to the following address and is to be included in the quotation. 

Hinchinbrook Shire Council Depot 
Martin Street 
Ingham QLD 4850 

4. TRADE VEHICLE 

No Trade on offer 

5. INSPECTIONS 

Not required 

6. ENQUIRIES 

Questions in relation to this Request for Quotation (RFQ) are to be submitted via the email or by contacting the Depot as 
below. 

Hinchinbrook Shire Council Depot 
Phone: 07 4776 4742 
Email: fquotes@hinchinbrook.qld.gov.au 
 

7. SUBMISSION OF QUOTATION 

Quotations are to be submitted by 2.00pm, Wednesday 24 May  2017 via Vendor Panel. 
 
Late quotations will not be accepted. 
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8. ASSESSMENT CRITERIA & WEIGHTINGS 

Council will use an assessment process to determine the preferred Offerer.  
Evaluation will be weighted and scored accordingly. 

 

Criteria 
Weighting   

(W%) 

Price 60 

Specifications Met 20 

Operational Suitability 10 

Warranty, Parts  5 

Availability 5 

total 100% 

6.1 Local Supply 

Hinchinbrook Shire Council’s purchasing policy recognises Quotations that utilise local suppliers. A weighting criteria of 
5% is applied after the evaluation if the Quotation utilises a local supplier. 

9. ACCEPTANCE OF QUOTATION 

Offerers acknowledge and agree that: 

 Council shall not be bound to accept the lowest or any offer; 

 Council, at its discretion, may not consider any offer which does not comply with these conditions of offer; 

 Council reserves the right to accept an offer with minor variations from the requirements of this document; 

 They (the Offerers) release the Council from all claims of any kind arising in any way out of or in connection 
with the offer process, including claims arising as a result of the negligence or breach of duty by the Council, 
or by persons for whose acts and omissions the Council is liable;  

 The contractor must indemnify Council and keep Council indemnified against any claim, demand, action, legal 
proceeding or other liability, cost or expense of any kind whatsoever which may arise by, through or in 
connection with anything done or omitted to be done by the Contractor pursuant to or in the performance or 
purported performance of the contract; 

 An offer shall be deemed to have been accepted when such acceptance has been notified to the Offerer in 
writing. 

10. PRE DELIVERY INSPECTION 

The successful supplier of vehicle/equipment will be subject to pre delivery inspection where 

 Vehicle/Equipment meets the specification as requested 

 Workmanship is of quality 

Please arrange with Fleet Manager prior to delivery 

Phone: 07 4776 4742 
Email: fquotes@hinchinbrook.qld.gov.au 

 

11. ATTACHMENTS 

 Offer Form 
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OFFER FORM 
Project:  16/17 Fleet Replacement 
RFQ Description:  Supply & Delivery of One Tow Behind Sweeper 
HSC Ref No.  RF001429 
Closing Date: 2.00pm, Wednesday 24 May 2017  

Contact Name:  

Company Name:  

Postal Address:  

Email Address:  

Phone No:  

 

 Tow behind road sweeper design; 

 2m sweep width with 34” diameter, Poly/Steel brushes; 

 Wireless remote controlled functions 

o Slew 

o Lift 

o Rotation direction 

 Variable rotation of brush, 0-120 rpm; 

 Offset pivot to 30deg angle; 

 Adjustable brush drape; 

 Diesel Engine with ECM (watchdog) protection; 

 Digital Hr meter; 

 Air cleaner to be turbo style pre-cleaning with primary and secondary air filters; 

 Lockable covers; 

 Hydraulic disc brakes; 

 Spare tyre mounted with easy access; 

 Trailer lights, Multivolt LED, 7 pin round connector; 

 One (1) LED Amber revolving light (model Hella HM360ADIR);  
 

 Reversing alarm, Activation when reversing and Amber light flashing; 
 

 1.0 kg dry chemical powder extinguisher; mounted with easy access; 
 
 Lockable Heavy duty battery isolating switch to be fitted near battery or batteries, External Access; to be a Narva 

2 Pole leaver type Switch with Red Handle, Part Number 61074 and 61077R; 
 
 First Service, Service parts to be supplied with delivery (full set of filters, engine belts); 
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 Full set of spare 34” poly/steel brushes with delivery; 

 Manuals, Parts, Wiring diagrams ect to be supplied in electronic format, and; 

 Quote is to include registration to Council’s common due date, April 1st – Registration Common Due Date No 741 
– and Third Party Insurance with Suncorp. Council’s Customer Number with Queensland Transport is: 60275253 

 
Description Unit Quantity Total  

(exc GST) 

Make        _________________________________________ 

Model       _________________________________________ 

Engine      _________________________________________ 

Engine size (L)                      _____________ 

Number of Cylinders            _____________ 

Rated Fuel consumption     _____________ 

Build date                             _____________ 

Warranty, Parts availability     _______________________ 

________________________________________________ 

 

 
 
 

EA 

 

 
 
 

1 

 
 

 
 
 
$________________ 

 

 

Availability / Delivery Timeframe (Weeks) ______________ 

 

TOTAL (exc GST)

 

$________________ 

Submission Checklist: 

   Technical specification of the request declared, check boxes marked, unmarked boxes will considered as non 

conforming; 

    Vehicle/Equipment description completed; 

 Associated documentation attached (where required);   

  Delivery time frame. 

Submission Clause: 

  I have read and accept all conditions stated on the Offer Document and have attached all associated 
documentation to this Offer Form; 

  I confirm that the offered Equipment complies with all of the relevant QLD Acts, Regulations and or Standards 
that may apply  

o Australian Standards,   
o ADR – Australian Design Rules 
o QLD - Transport Operations (Road Use Management—Vehicle Standards and Safety) Regulation 2010 

 
Signed:   _______________________ 

       
 Date:     _____ / _______ / 2017 
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RF001705 - SUPPLY AND DELIVERY OF ONE TANDEM WATER CART 
 

Executive Summary 
The report outlines the findings of an invitation to quote for the Supply and Delivery of One Tandem Water Cart, and 
recommendation to award RF001705 for the successful offer. 

The invitation to quote was posted on Local Buy Vendor Panel on 10 May 2017.  Offers closed at 2.00pm 
Wednesday, 24 May 2017. 
 

For Council Decision – Recommendation 
That Council accept the offer from Westco Trucks for RF001705 – Supply and Delivery of One Tandem Water Cart for 
a changeover price of $126,849.00 excluding GST.  From the evaluation, this offer meets the requirements and 
shows good value for money.  This is within the 2016/17 Fleet Replacement budget. 
 

Background 
Existing Unit PA00100 Single Axle Water Cart (Registration 254-LLL) purchased on 16/01/2009, has reached the 
end of it’s useful life such that a replacement unit is required.  The replacement is in accordance with Council’s policy 
for this type of fleet item and is included in the 2016/17 annual plant replacement budget. 

A standard requirement for the replacement unit was specified in the tender documentation: RF001705 – Supply and 
Delivery of One Tandem Water Cart.  This is based on the requirements for its intended use in the Works Department. 

The RFQ was advertised through Local Buy Vendor Panel utilizing four suppliers.  Council received eleven offers by the 
scheduled closing time as follows: 

Supplier Water Tank Trade 
Offered 

Unit Price 
Excl GST 

Price Net 
Trade 

Excl GST 

Local 
Supplier 

Tony Ireland Isuzu - Offer 1 Rydweld 13,000L Y $177,315.01 $117,315.01 N 

Westco Trucks - Offer 4 Rydweld 13,000L Y $176,107.20 $123,607.20 N 

Westco Trucks - Offer 3 Gough Plastics 13,000L Y $179,349.00 $126,849.00 N 

Tony Ireland Isuzu - Offer 3 Allquip 13,000L Y $189,178.81 $129,178.81 N 

Tony Ireland Isuzu - Offer 2 Rydweld 13,000L Y $194,224.56 $134,225.56 N 

UD Trucks - Offer 2 Rydweld 13,000L Y $171,527.00 $134,890.37 N 

Westco Trucks - Offer 1 Allquip 13,000L Y $190,541.00 $138,041.00 N 

Tony Ireland Isuzu - Offer 4 Felco 13,000L Y $205,111.81 $145,111.81 N 

Westco Trucks - Offer 2 Felco 12,000L Y $204,079.00 $151,579.00 N 

Honeycombs Hino Rydweld 13,000L Y $184,595.02 $155,504.11 N 

UD Trucks - Offer 1 Felco 13,000L Y $198,432.00 $161,795.37 N 
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All offers based on the offer form submitted meet the required specifications. 

Westco Trucks - Offer 3 was chosen for the Gough Plastics tank option over Rydweld’s as we are experiencing some 
delays on earlier orders for truck bodies that are Rydweld.  The Gough Plastics option is made of non-corrosive 
materials giving it a longer life cycle than the normal steel construction. 

Gough Plastics have supplied over 18 truck mounted water cart units to Councils and contractors.  To date, these 
have had no issues with the design or construction of the tank. 

Below are the graphs both for change over and outright purchase. 

 
 

 

  

Townsville City Council water cart pictured with the Gough Plastics product. 
 
 

Attachments 
• Evaluation Spreadsheet 
• Tender Specifications 
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Statutory Environment 
• Workplace, Health and Safety Act 
• Transport Infrastructure Act 
• Transport Operations (Road Use Management) Act 
 

Policy Implications 
• Asset Management Policy 
• Transport Infrastructure Asset Management Plan 
 

Consulted With 
• Allocated Department (Works) 
 

Financial and Resource Implications 
• 10 Year Forward Works Program 
• 2016/2017 Fleet Replacement Program (Budgeted amount $174,000)  
 

Risk Management Implications 
• Increased maintenance costs if not replaced 
• Lower return the longer it is retained  
• Increased reliability on replacement 
 

Strategic Considerations 
Hinchinbrook Shire Council Corporate Plan 2014-2019: Strategic Goal 
1.1 Planned preventative maintenance regimes are comprehensive in nature and costed for inclusion in ten year 

forward budgets. 
3.4 Local buy first preference policy development. 

Hinchinbrook Shire Council Operational Plan 2016-2017: Strategic Goal 
3.4 Local Buy first preference policy development. 
 

Officers Comment 
A thorough review of the submissions was made to ensure that Council receives the best fit for purpose units on offer 
as replacements.  The recommended unit has been identified to be fit for purpose and best value for money by 
meeting all the required specifications.  As the tank is constructed from food grade polyethylene, the long term view is 
that this water tank will be kept for this equipment next replacement and only the chassis will change over.  This will 
keep the costs down at next fleet change over. 

The recommendation is for the Westco Trucks Offer for Fuso Fighter 6x4 with Gough Plastics Tank. 
 



EVALUATION SUMMARY
REQUEST FOR QUOTATION

Project: Supply & Delivery of One Tandem Water Cart
RFQ Description: 2016/2017 Fleet Replacement
HSC Ref No: RF001705
Evaluated By: Jason Mackay, Fleet Manager
Date: 07-Jun-17

1 2 3 4 5 6 7 8 9 10 11

Weighting (%) Isuzu Offer 1 Westco Trucks Offer 4 Westco Trucks Offer 3 Isuzu Offer 3 Isuzu Offer 2 UD Trucks Offer 2 Westco Trucks Offer 1 Isuzu Offer 4 Westco Trucks Offer 2 Honeycombes Hino UD Trucks Offer 1

With Trade Price 
(exc GST) lump sum

$117,315.01 $123,607.20 $126,849.00 $129,178.81 $134,224.56 $134,890.37 $138,041.00 $145,111.81 $151,579.00 $155,504.11 $161,795.37

No Trade Price 
(exc GST)

$177,315.01 $176,107.20 $179,349.00 $189,178.81 $194,224.56 $171,527.00 $190,541.00 $205,111.81 $204,079.00 $184,595.02 $198,432.00

Comments Based on Trade Based on Trade Based on Trade Based on Trade Based on Trade Based on Trade Based on Trade Based on Trade Based on Trade Based on Trade Based on Trade

No Trade Score 60% 60.00 60.41 59.32 56.24 54.78 62.02 55.84 51.87 52.13 57.63 53.61
Trade Score 60% 60.00 56.95 55.49 54.49 52.44 52.18 50.99 48.51 46.44 45.27 43.50

Comments They have met all specifications They have met all specifications They have met all specifications They have met all specifications They have met all specifications They have met all specifications They have met all specifications They have met all specifications They have met all specifications They have met all specifications They have met all specifications

Score 20% 20.00 20.00 20.00 20.00 20.00 20.00 20.00 20.00 20.00 20.00 20.00

Comments The vehicle provided will be  suitable The vehicle provided will be  suitable The vehicle provided will be  suitable The vehicle provided will be  suitable The vehicle provided will be  suitable The vehicle provided will be  suitable The vehicle provided will be  suitable
The vehicle provided will be  

suitable
The vehicle provided will be  

suitable
The vehicle provided will be  

suitable
The vehicle provided will be  

suitable
Score 10% 8.00 8.00 10.00 8.00 8.00 8.00 8.00 8.00 4.00 8.00 8.00

Comments 3yr/200,000Km/3,000Hrs EXT warranty available 5yr/350,000km, Parts ex TSV 5yr/350,000km, Parts ex TSV 3yr/200,000Km/3,000Hrs EXT warranty available 3yr/250,000Km/4,000Hrs EXT warranty available 36 month 200,000km Parts TSV 5yr/350,000km, Parts ex TSV
3yr/200,000Km/3,000Hrs EXT 

warranty available
5yr/350,000km, Parts ex TSV 3yr/200,000Km  Parts Ex TSV

36 month 200,000km Parts 
TSV

Score 5% 4.00 5.00 5.00 4.00 4.00 4.00 5.00 4.00 5.00 4.00 5.00
Comments 14/16 weeks 10 weeks 10 weeks 14/16 weeks 14/16 weeks 12/14 weeks 10 weeks 14/16 weeks 10 weeks 10/12 weeks 12/14 weeks
Score 5% 3.00 5.00 5.00 3.00 3.00 4.00 5.00 3.00 5.00 5.00 4.00

100% 95.00 98.41 99.32 91.24 89.78 98.02 93.84 86.87 86.13 94.63 90.61
100% 95.00 94.95 95.49 89.49 87.44 88.18 88.99 83.51 80.44 82.27 80.50

Local Y/N n n n n n n n n n n n
Weighted Score 105% 95.00 98.41 99.32 91.24 89.78 98.02 93.84 86.87 86.13 94.63 90.61

95.00 98.41 99.32 91.24 89.78 98.02 93.84 86.87 86.13 94.63 90.61

5% Weighting for Local 
Content

Specifications Met

Operational Suitability

Evaluation Criteria

Price

Warranty/Parts

Availability

NO TRADE Total Score
 TRADE Total Score

Recommendation

Comments

That Council accepts the offer from Westco Trucks offer three (3) for the Supply & Delivery of One 
Tandem Water cart for $126,849.00 Excl GST. It meets Council's specifications and is also within the 
2016/2017 fleet replacement budget.

The RFQ was advertised on Local Buy Vendor Panel to four suppliers with each supplier offering 
multiple options. Westco Trucks option three was selected as best offer meeting the requirements. 
This is due to production rates through Rydweld who are currently  experiencing delays. In the long 
term view this water tank will be kept for this equipment next replacement and only the chassis will 
change over. This keeping the costs down at next fleet change over.

NO TRADE FINAL SCORE 
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Project:  16/17 Fleet Replacement 

RFQ Description:  Supply & Delivery of One (1) Water Truck 

HSC Ref No.  RF001705 

Closing Date: 2:00pm – Wednesday, 24 May 2017 

 

1. SPECIFICATION 

Hinchinbrook Shire Council is seeking a quotation for the supply and delivery One (1) Water Truck that complies with all 
the relevant QLD Acts, regulations or standards that may apply. 

In addition, meet the following specification request; 

 Colour – White; 

 Canvas seat covers, (Grey in Colour, Airbag compatible where required); 

 Diesel engine; 

 Factory air-conditioning; 

 Baffled 13000L water tank matched to truck. Top fill capable from stand pipe and from the ground via a 3” pipe 
and camloc, tank capacity clearly labelled on each side; 

 Pump to be Honda Pressure Pump and controlled from inside the cab. Remote Start/Stop; 

 Pump suction to from the tank or external water source via a 3” camloc; 

 3 x under tank/tray hose storage tubes for 3” hose and camloc; 

 Spray valves to be pneumatic, sprays to be controlled from inside the cab via switch panel, Solenoid valve bank 
control mounted for external access; 

 Spray set up to be: L&R batter sprays, L&R gravity sprays, Central high spray (Rain Maker); 

 Chassis Mounted Tool box; 

 Two (2) LED Amber flashing lights (model Hella HM360ADIR );  

o Common internal control switch for both 

o One Mounted central Front over Cab 

o One Mounted central rear top of tank 

 Rear High Mounted multivolt LED Indicator, Stop Tail Lights, Mounting to the rear in line with flashing light on top 
of tank; 

 2.5 kg dry chemical powder extinguisher; externally mounted with easy access for removal; 

 If vehicle has 24V system a 24V to 12V reducer is to be fitted in cab for two-way radio installation; 

 Lockable Heavy duty battery isolating switch to be fitted near battery or batteries, External Access; To be a Narva 
2 Pole leaver type Switch with Red Handle, Part Number 61074 and 61077R; 
 

 Transmission - Automatic; 

 Headlight protectors; 

 Steel belted radial tyres to be fitted, front – highway type, rear – lug/grip. Vehicle to have same size tyres all 
round; 

 Spare wheel – Chassis mounted. Spare to be steer tyre style; 
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 Mud flaps; 

 Rubber floor mats; 

 Lockable fuel cap; 

 Tinted laminated windscreen; 

 The vehicle is to be supplied with a new wheel alignment to suit North Queensland Standards and Specifications 
including a report from the company performing the wheel alignment; 

 Full Servicing Parts list with part numbers and quantity’s for on site parts stocking; 

 Quoted prices are to include registration to Council’s common due date, April 1st – Registration Common Due 
Date No741 – and Third Party Insurance with Suncorp. Council’s Customer Number with Queensland Transport 
is: 60275253. 

2. CONDITIONS OF QUOTATION 

The submission must include the following documentation; 

 The Offer Form (including required attachments); 

 Variation of a specification item, details in the alternative supply proposed must be sent through to the enquiries 
contact for approval. All alternative supply must be approved by Council’s Fleet Manager; 

 Technical specification of the product and photos; 

 Details of warranty;  

 Registration, Estimate at time of completing form 

 Delivery timeframe; and 

 All prices quoted are to exclude GST. 

Offers must take the form of a separate offer for each Vehicle/Equipment option if an Offerer has more than one [1] 
Vehicle/Equipment option. 

6. Please note that Offers must be submitted on the form provided. That form must be completed in full, failing 
which, the offer may not be considered. Any additional information must be provided in clearly identifiable attachments 
to the form. 

3. DELIVERY 

The Vehicle/Equipment is to be delivered to the following address and is to be included in the quotation. 

Hinchinbrook Shire Council Depot 
Martin Street 
Ingham QLD 4850 

4. TRADE VEHICLE 

Invitations to quote are invited for either supply with or without trade. Council may accept quotes on either basis. 
 
Vehicle/Equipment to be traded is as follows 
 

 PA00100, Hino GH8JJKG, single axle with 9000L water tank 
 
Registration of Vehicle/Equipment to be traded, if applicable, will be cancelled prior to trade. 
The item to be traded will be maintained to Council’s normal standard after inspection.   
Trade quotes are to be based on “as is” condition at the time of sale. 
Please note that the Vehicle/Equipment may not be replaced until the replacement Vehicle/Equipment is obtained. 
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5. INSPECTIONS 

Trade Vehicle/Equipment can be inspected on Monday, 15 May 2017 between 9:00 am and 3:00 pm, at Council’s 
Works Depot situated at Martin Street, Townsville Road, Ingham or by pre-arranged appointment with Council’s Fleet 
Manager. 

6. ENQUIRIES 

Questions in relation to this Request for Quotation (RFQ) are to be submitted via the email or by contacting the Depot as 
below. 

Hinchinbrook Shire Council Depot 

Phone: 07 4776 4742 

Email: fquotes@hinchinbrook.qld.gov.au 

 

7. SUBMISSION OF QUOTATION 

Quotations are to be submitted by 2:00pm – Wednesday, 24 May 2017 via Vendor Panel. 
Late quotations will not be accepted. 

8. ASSESSMENT CRITERIA & WEIGHTINGS 

Council will use an assessment process to determine the preferred Offerer.  
Evaluation will be weighted and scored accordingly: A score will be given between 0-5 by a panel of 3 members then the 
average will form the overall score (S). 

 

Criteria 
Weighting   

(W%) 

Price 60 

Specifications Met 20 

Operational Suitability 10 

Warranty, Parts  5 

Availability 5 

total 100% 

6.1 Local Supply 

Hinchinbrook Shire Council’s purchasing policy recognises quotations that utilise local suppliers. A weighting criteria of 
5% is applied after the evaluation if the quotation utilises a local supplier. 

9. ACCEPTANCE OF QUOTATION 

Offerers acknowledge and agree that: 

 Council shall not be bound to accept the lowest or any offer; 

 Council, at its discretion, may not consider any offer which does not comply with these conditions of offer; 

 Council reserves the right to accept an offer with minor variations from the requirements of this document; 

 They (the Offerers) release the Council from all claims of any kind arising in any way out of or in connection 
with the offer process, including claims arising as a result of the negligence or breach of duty by the Council, 
or by persons for whose acts and omissions the Council is liable;  

 The supplier must indemnify Council and keep Council indemnified against any claim, demand, action, legal 
proceeding or other liability, cost or expense of any kind whatsoever which may arise by, through or in 
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connection with anything done or omitted to be done by the supplier pursuant to or in the performance or 
purported performance of the contract; 

 An offer shall be deemed to have been accepted when such acceptance has been notified to the Offerer in 
writing. 

10. PRE DELIVERY INSPECTION 

The successful supplier of Vehicle/Equipment will be subject to Pre Delivery Inspection where 

 Vehicle/Equipment meets the specification as requested 

 Workmanship is of quality 

11. ATTACHMENTS 

 Offer Form 
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OFFER FORM 

Project:  16/17 Fleet Replacement 
RFQ Description:  Supply & Delivery of One Water Truck 
HSC Ref No.  RF001705 
Closing Date: 2:00pm – Wednesday, 24 May 2017 

Contact Name:  

Company Name:  

Postal Address:  

Email Address:  

Phone No:  

 
 Colour – White; 

 Canvas seat covers, ( Grey in Colour, Airbag compatible where required ) 

 Diesel engine 

 Factory air-conditioning; 

 Baffled 13000L water tank matched to truck. Top fill capable from stand pipe and from the ground via a 3” pipe 
and camloc, Tank capacity clearly labelled on each side. 

 Pump to be Honda Pressure Pump and controlled from inside the cab. Remote Start/Stop 

 Pump suction to from the tank or external water source via a 3” camloc 

 3 x Under tank/tray hose storage tubes for 3” hose and camloc. 

 Spray Valves to be pneumatic, Sprays to be controlled from inside the cab via switch panel, Solenoid valve bank 
control mounted for external access 

 Spray set up to be: L&R batter sprays, L&R gravity sprays, Central high spray (Rain Maker) 

 Chassis Mounted Tool box 

 Two (2) LED Amber flashing lights (model Hella HM360ADIR );  

o Common internal control switch for both 

o One Mounted central Front over Cab 

o One Mounted central rear top of tank 

 Rear High Mounted multivolt LED Indicator, Stop Tail Lights, Mounting to the rear in line with flashing light on top 
of tank 

 2.5 kg dry chemical powder extinguisher; External Mounted with easy access for removal 

 If vehicle has 24V system a 24V to 12V reducer is to be fitted in cab for two-way radio installation 

 Lockable Heavy duty battery isolating switch to be fitted near battery or batteries, External Access; To be a Narva 
2 Pole leaver type Switch with Red Handle, Part Number 61074 and 61077R; 
 

 Transmission – Automatic; 

 Headlight protectors; 
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 Steel belted radial tyres to be fitted, front – highway type, rear – lug/grip. Vehicle to have same size tyres all 
round; 

 Spare wheel – Chassis mounted. Spare to be steer tyre style; 

 Mud flaps; 

 Rubber floor mats; 

 Lockable fuel cap; 

 Tinted laminated windscreen; 

 The vehicle is to be supplied with a new wheel alignment to suit North Queensland Standards and Specifications 
including a report from the company performing the wheel alignment; 

 Full Servicing Parts list with part numbers and quantity’s for on site parts stocking; 

 Quoted prices are to include registration to Council’s common due date, April 1st – Registration Common Due 
Date No741 – and Third Party Insurance with Suncorp. Council’s Customer Number with Queensland Transport 
is: 60275253. 

Description Unit Quantity
Total  

(exc GST) 

Make        _________________________________________ 

Model       _________________________________________ 

Engine      _________________________________________ 

Engine size (L)                      _____________ 

Number of Cylinders            _____________ 

Rated Fuel consumption     _____________ 

Build date                             _____________ 

Warranty, Parts availability     _______________________ 

________________________________________________ 

 
 
 
 

EA 

 
 
 
 

1 

 
 
 
 
 
$________________ 
 

  Trade offer – PA00100 
Hino GH8JJKG 9000L Water truck 

As is where is, Unregistered condition,  
Change over upon acceptance of delivery 

 
EA 

 
1 

 
 
$________________ 

 
Availability / Delivery Timeframe (Weeks) ______________ 

 
 No Trade TOTAL (exc GST)

 
 
$________________ 

With Trade TOTAL (exc GST)
 

 
$________________ 
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Submission Checklist: 

   Technical specification of the request declared, Check boxes marked, Unmarked boxes will considered as non 

conforming; 

    Vehicle/Equipment description completed; 
 

 Associated Documentation attached and photos; 

  Delivery time frame; 

 

Submission Clause: 

  I have read and accept all conditions stated on the Offer Document and have attached all associated 
documentation to this Offer Form. 

 
  I confirm that the offered Equipment complies with all of the relevant QLD Acts, Regulations and or Standards 

that may apply  
o Australian Standards,   
o HVNL - Heavy Vehicle National Law QLD and Regulations 

 (https://www.nhvr.gov.au/law-policies/heavy-vehicle-national-law-and-regulations ) 

o ADR – Australian Design Rules 

 
 
 
 
 
 

Signed   _______________________ 

 

       Date     _____ / _______ / 2017 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Doc ID.  XX 

 

REPORT TO COUNCIL 

 

 

Author:  Peter Martin 
Position:  Manager Water and Sewerage 

Date:  13/06/17
 

O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.06.27\Peter_4a_Report to Council_Recruitment of Vacant 
Position_W&S Truck Driver.docx 

Page 1 of 3 

RECRUITMENT OF VACANT PERMANENT POSITION – WATER & SEWERAGE PLUMBER/TRUCK DRIVER 
 

Executive Summary  
At the Ordinary meeting on 28 June 2016 Council adopted the Organisation Structure effective 1 July 2016.  It was 
also resolved that the replacement of permanent positions requires the prior approval of Council. 

On 29 May 2017, the Water and Sewerage Truck Driver tendered his resignation to Council effective 11 July 2017.  If 
this position should be approved in a timely manner the recruitment process will commence immediately with the 
successful candidate commencing employment with Council as soon as possible. 
 

For Council Decision – Recommendation 
That Council approve the upgrade of the vacant Water and Sewerage Truck Driver position in the Water and Sewerage 
Department with a Plumber/Truck Driver position. 
 

Background  
The existing position is a truck driving role and acts as part of the water and sewerage works team constructing or 
maintaining water or sewerage infrastructure.  Changes to the Plumbing and Drainage Act 2002 as well as the Water 
Supply (Safety and Reliability) Act 2008 from 21 February 2017 now mean that only licenced plumbers can install 
water meters.  Council currently employs two plumbers in its water and sewerage construction and maintenance 
workforce.  The Water and Sewerage Works Team Leader and Council’s Plumbing Inspector are also licenced 
plumbers. 

The Water and Sewerage section currently has three job trucks of which two have plumbers on board.  Converting this 
position to a plumber would mean that all maintenance trucks in the section would be compliant for all works they 
undertake in the plumbing field. 

The change in position will also increase employee costs as the plumbing trade qualified position is a higher level 
than a truck driver/labourer: 

  HOURLY RATE ANNUAL 

L3DC Truck Driver/Labourer  $23.65 $46,741 

PLUMBER    

BT1 L1DC $26.40 $52,172 

BT2 L2DC $27.59 $54,520 

BT3 L3DC $28.77 $56,868 

 
The position is a key position that has a shared role between the construction and maintenance fields in the works 
department.  The position reports to and is under the limited supervision of the Water and Sewerage Works Team 
Leader within the organisational structure.  Under the limited supervision of the Water and Sewerage Works Team 
Leader this position exercises relevant skills to assist and supervise labourers and plant operators in the effective 
implementation of various works operations, construction and maintenance programs. 

  



RECRUITMENT OF VACANT PERMANENT POSITION – WATER & SEWERAGE PLUMBER/TRUCK DRIVER 
 

 
O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.06.27\Peter_4a_Report to Council_Recruitment of Vacant 
Position_W&S Truck Driver.docx 

Page 2 of 3 

Advertising the position of Plumber/Truck Driver in a timely manner is recommended to minimise the added work 
load to the Works Supervisor and minimise a shortfall in manual labour in the construction and maintenance areas.  
If this position can be filled in a timely manner it will help with supervision and delivery demands of the Water and 
Sewerage section as well as ensuring Council meets its obligations under the acts. 
 

Attachments 
• Position Description 
• Extract from Organisation Chart 
• QBBC notice 
 

Statutory Environment 
• Section 196 Local Government Act 2009 requires a local government to adopt an organisation structure 

appropriate to its responsibilities 
• Plumbing and Drainage Act 2002 
• Water Supply (Safety and Reliability) Act 2008 
 

Policy Implications 
Council has resolved to approve the filling of vacant positions.  Upgrading the position will lessen Council’s risk of not 
fulfilling their obligations under the Water Supply (Safety and Reliability Act) 2008 and the Plumbing and Drainage Act 
2002. 
 

Consulted With 
• Executive Manager Engineering Services 
• Water and Sewerage Construction Team Leader 
• Plumbing Inspector 
 

Financial and Resource Implications 
Existing position is funded in the current budget and is allocated for in future budgets still to be confirmed.  An 
increase in wages will be included in the mid-year budget review. 
 

Risk Management Implications  
Not replacing this position would have a significant negative impact on the capability of the Department to deliver the 
Water and Sewerage Programs in an efficient and timely manner. 
 

Strategic Considerations 
Corporate Plan 
Fiscally Responsive and Responsible Management of Public Infrastructure and Assets 
Hinchinbrook Shire Council builds, owns and funds the maintenance of infrastructure that it sees as a benefit to the 
community.  In some areas Council is the entity that will perform the function of providing public infrastructure. 
Strategies 
1.1 Plan and execute timely preventative maintenance regimes that extend the useful life of the road network and 
infrastructure in a cost effective manner. 
 

Officers Comment 
It is a fact of life that things change.  The changes to the Plumbing and Drainage Act and the Water Supply Act mean 
that more rigor is being applied to the work that the water and sewerage section provides to the community.  
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Changing this position to a plumbing role means that Council is ensuring its workforce has the skills and expertise to 
meet its obligations under the Acts that govern our maintenance and construction works. 

This position is critical to the ability of Council’s Water and Sewerage Department to function properly and to deliver 
construction and maintenance works in an efficient and timely manner. 
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Position Objectives 
This trade qualified position works individually or in a team environment and applies a range of trade skills, 
experience and knowledge to carry out plumbing, labouring and other services to all users of Water and Sewerage 
throughout the Shire under general supervision of the Head Plumber. 

Organisational Relationship 
Reports to: Head Plumber and the Water and Sewerage Works Team Leader. 

Directly Supervises: Provides guidance and direction to labourers on the job and escalates issues to the Head 
Plumber and the Water and Sewerage Works Team Leader.  

 
 

Delegations are in accordance with Hinchinbrook Shire Council’s Register of Delegations. 
 
Key Responsibilities 
Plumbing  • Provide plumbing and other services to all users of water and sewerage throughout the 

Shire.  
• Install and maintain pipes, valves and activities related to water and sewerage 

reticulation. 
• Maintain, check, report, clean and adjust all valves, pumps and other equipment at all 

water and sewerage facilities.   
• Start up, shut down and make periodic operating checks of plant equipment like 

pumping measuring and control systems. 
• Liaise with Tradespersons, co-workers, apprentices, sub-contractors and other key 

stakeholders on projects. 
• Liaise with the public regarding interruption to supply, quality and other matters relating 

to Council water and sewerage services. 
• Inform/report to the Water and Sewerage Manager/Works Team Leader on job 

progress/asset condition monitoring as required. 
• Ensure all work is completed in a professional trade manner and in accordance with 

applicable Australian standards. 
• Train plumbing apprentices as required 

Labouring Duties • Operating small ride-on equipment or light mechanical plant. 
• Water and Sewerage maintenance and /or construction works. 
• Meter reading and maintenance. 

Position Title Plumber 

Employment Status Permanent Full time  

Hours 76 hours   

Award  Building Trades Award 2002 

Agreement The current Hinchinbrook Shire Council Certified Agreement                                                                                                                                                                             

Classification  BT1 - BT3 Depending on experience 

Department Engineering Services  

Section (if applicable) Water & Sewerage  

Delegations 
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• Grounds maintenance. 
• Painting 
• Pump maintenance 
• Excavation and Trenching 
• Operation of a variety of hand held power tools 
• Pipe laying 
• Working in confined spaces. 
• Constructing/repairing concrete pit slabs, etc and laying pavers. 
• Ensuring signage is appropriate/setting out signage. 
• Assisting with the handling of dangerous chemicals. 

Truck Driving  Perform duties associated with driving trucks as directed by the Water and Sewerage 
Manager and Works Team Leader. 

• Conduct pre-start checks and notify Supervisor of any defects 
• Ongoing maintenance of the vehicle’s appearance. 
• Ensure the safety of passengers using the truck. 

OnCall and After 
Hours Work 

• Participate in a rostered call out program as required. 
• Must be available to undertake callout work in emergency situations on occasion 
• Basic understanding of water & sewerage treatment and reticulation 

Customer Service / 
TPM-SAMP 

• Follow Council’s Customer Service Standards 
• Ensure all documentation is submitted in regards to Water Act compliance. 

Work Health & Safety 
(WHS) 

Responsible for working safely at all time to protect own WHS and that of any other person in 
the workplace. This will include: 
• Strict adherence to Personal Protective Equipment (PPE) requirements as per the WHS 

Induction and/or Council requirements.  
• Abiding by Council WHS Policies, procedures and training at all times. 
• Complying with instructions given for WHS 
• Reporting any personal injury, third party or vehicle incidents or damage to the Manager 

immediately. 
• Never equipment or vehicles under the influence of alcohol and/or drugs.  
• Not wilfully or recklessly interfering with or misusing anything provided for WHS 
• Not wilfully or recklessly placing at risk the WHS of himself/herself or others 
• Reporting any WHS concerns and hazards to the Manager immediately. 

 

Knowledge, Skills and Abilities Required 
Essential: 1. Extensive skills, experience and knowledge of plumbing gained from formal qualifications and 

working experience. 
2. Ability to plan and coordinate small projects of medium complexity 
3. Ability to work unsupervised 
4. Ability to instruct and train apprentices. 
5. Experience in working in a sewerage environment. 
6. Excellent verbal and written communication and interpersonal skills. 
7. Demonstrable experience in the interpretation of plans, scaled drawings and other technical 

references. 
8. Demonstrated application of Workplace Health & Safety requirements in a water & sewerage 

environment. 
9. Confidence and ability to work at heights (i.e. water towers) and in live sewerage with the 

appropriate PPE. 
10. Basic word processing and data input/retrieval computer skills. 
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Desirable: 1. Previous experience in pipe laying, working in trenches, use of pumps, working in confined spaces, 
and sewer and house drain maintenance. 

 

Education/Qualifications Required 
Essential: Trade qualified and licensed plumber with relevant experience.  

Confined Space Entry, Advanced First Aid, Traffic Control, Qld General Construction Safety Card 

Desirable: AC/DC Ticket – Dogman’s Ticket – Cert 111 in Water or Sewerage Treatment Plant Operations 

  

 

Physical Requirements/Environment of Position 
It is an inherent requirement of the position to be physically capable of working in a process industry environment, 
required to: 

• Work in live sewer; 
• Work in inclement weather conditions;  
• Work in confined spaces; 
• Perform manual handling; 
• Work with hazardous chemicals, gases and aerosols; 
• Work at heights and depths; 
• Have appropriate immunization (Hepatitis A, B, Tetanus, Q Fever or as required); 
• Wear and use personal protective equipment as required, directed or trained. 
 
Organisational Commitment 
Work Health and Safety 
All employees, contractors and volunteers have a duty to comply with WHS Legislation and Council’s WHS policies, 
procedures and lawful instructions or directions given for WHS in the workplace.    
 
General 
All employees must comply with the requirements of Hinchinbrook Shire Council’s Code of Conduct and all workplace 
policies and procedures which are located on the intranet, as amended from time to time.   
 
Employees must comply with reasonable and lawful directives given in the workplace and must undertake any other 
duties associated with the role, as reasonably directed and within the scope of the requirements of the role. 

 
 
 
 
 
 
 
 
 
 
 

Licences Required 
Essential: Current “MR” class driver’s licence 

Desirable: Skid Steer Loader Ticket – AC/DC Ticket 
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Position Description Acceptance 
Position descriptions cannot provide a definitive list of duties and responsibilities and as such these will vary from 
time to time.  On an annual basis the employee and Manager should review the position description for currency. 

Council expects employees to accept minor variations to the work value of their position.  Managers may initiate 
changes through consultation and agreement with the position holder.   

To be signed by the successful applicant upon acceptance  

I hereby acknowledge that I have read, understood and agree to be bound by the duties, responsibilities and 
requirements of my position as outlined in this document. 

Occupants Name:        Date:        

Occupants Signature:  
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Version November 2016 

 

P# 10000 Chief Executive Officer 
5 Year Fixed Term Full Time 

 

P# 10001 Executive Manager Engineering Services 
5 year Fixed Term Full Time  

 

P# 10113 Water & Sewerage Manager 
Permanent Full Time  

 
 

P# 10116 Sewerage Treatment Plant Operator 
Permanent Full Time  

Truck Driver 
Permanent Full Time  

P# 10123 
P# 10124  

 

P# 10129 Plumber 
Permanent Full Time  

 

Treatment Operator Assistant  
Fulltime Permanent  

P# 10117  
P# 10118  
P# 10119  
Full Time 

Labourers 
Permanent Full Time  

P# 10125  
P# 10126  
P# 10127  

 

Engineering Services Water & 

Sewerage Organisational Structure 

P# 10120 Water & Sewerage Secretary  
Permanent Full Time  

 
 
 
 P# 10121 Administrative Assistant 

Permanent Part Time  

P# 10114 Water & Sewerage Treatment Team Leader 
Permanent Full Time  

P# 10122 Water & Sewerage Works Team Leader 
Permanent Full Time  

P# 10128 Plumber 
Permanent Full Time  

P# 10115 Water Treatment Plant 
Operator 

Permanent Full Time  
 

TOTALS 
17 Full Time 
1 Part Time 

1 Apprentice 

P# 10244 Apprentice Plumber 
4 year Fixed Term Full Time  
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10 October 2016

SERVICE TRADES
COUNCIL

Hinchinbrook Shire Council
PO Box 366

Ingham QLD 4850

Dear Water Service Provider

Establishment of new Service Trades Council
Installation of water meters

Aqueous fire-fighting equipment contaminating water supplies

I am writing to inform you about the establishment of the new Service Trades Council and to
seek a meeting with you to discuss two important issues that have been raised in the Council's
recent business concerning water meters and water supply contamination.

Establishment of the new Service Trades Council

The Plumbing and Drainage Act 2002 was amended to establish a new Service Trades Council.
These changes took effect on 24 March 2016.

The Service Trades Council is established under section 5 of the Plumbing and Drainage Act
2002 and is part of the Queensland Building and Construction Commission <0BCC) pursuant to
section 6(c) of the Queensland Building and Construction Commission Act 1991. The Council
provides an independent advisory function to both the Honourable Mick de Brenni MP, Minister
for Public Works and Housing and the QBCC Commissioner in accordance with the Plumbing
and Drainage Act 2002.
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HINCHINBROOK

19 OCT 2016
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The Service Trades Council's role is to:

RECEIVED

C
o
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Q Promote and enhance the licensing of plumbing and drainage, fire protection and air-
conditioning and mechanical services tradespeople, which is administered by the QBCC
Support the QBCC in investigating complaints relating to work performed by plumbing
and drainage, fire protection and air-conditioning and mechanical services tradespeople
and to take appropriate enforcement action where necessary
Be a responsive regulator in addressing issues of concern raised by the Minister or
industries represented on the Council or the Minister

Assist the QBCC in promoting acceptable standards of competence for the trades
represented on the Council.

GPO Box 5099, Brisbane QLD 4001 T 139333 F 0732252999 qbcc. qld. gov. au I^I". I^I^
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Installation of water meters

SERVICE TRADES
COUNCIL

As you are aware, the Plumbing and Drainage Act 2002 and the Water Supply CSafety and
Reliability) Act 2008 were amended in June 2015 to make it clear that only a licensed plumber
can install water meters. In addition, only a licensed plumber can install sub-meters. These
provisions commenced on 21 August 2015 and an 18-month transitional period was applied,
whereby an authorised person of a water service provider may continue to install water meters
in specific circumstances.

The transitional period comes to an end on 21 February 2017. In the lead up to this date, the
Service Trades Council would like to discuss with water service providers about putting
strategies in place to ensure that the legislative requirements of only using a licensed plumber
for water meter installations Is being met.

Aqueous fire-fighting equipment contaminating water supplies

The Service Trades Council has been advised about PFOS and PFOA are per- and poly-
fluorinated alkyl substances chemicals (PFASs) which were active ingredients in aqueous film
forming foam (AFFF) used extensively worldwide, and within Australia, from the 1970s by both
civilian and military authorities, due to its effectiveness in extinguishing flammable fuel fires.
The Service Trades Council, through its Queensland Health member, has been advised that
contamination of groundwater, surface water, soil and sediment has occurred at sites used for
training firefighters in extinguishing fuel fires. Many sites around Australia are possibly
contaminated with PFASs, including several in Queensland. Significant sites identified so far
include Oakey <0ueensland), Williamtown (NSW) and Fiskville (Vic>rlt~is anticipated~that more
sites will be identified as investigations continue.

The Service Trades Council has been advised that AFFFs are used for fighting fires of
petroleum fuels, such as occur at defence facilities, airports, ports, oil refineries. AFFFs are also
used in some fire suppression systems. For example, the Tugan by-pass tunnel fire system
contains AFFF. The Service Trades Council understands the Department of Defence has
identified extensive contamination of surface water, groundwater and soil in a plume running
south. west of the Army Aviation Centre, Oakey (attached). Defence is also investigating
possible contamination at the RAAF bases at AmberIey and Townsville. Airservices Australia
has identified on-site contamination of soil and groundwater at nine airports in Queensland,
including Gold Coast and Brisbane. AsA has begun investigating the movement of PFAS off-
site. Previous spills of AFFF have been reported at two Queensland ports, but there have been
no subsequent detections of the contaminants at these sites.

Queensland Health advise groundwater in PFAS contaminated areas should not be connected
to households for domestic use, and should not be used to fill swimming pools, water stock or
for aquaculture. The Service Trades Council would like to discuss the strategies water service
providers in affected areas are putting in place to prevent water contamination caused by
aqueous fire-fighting foam product use.

It would be appreciated if you could please contact Mrs Esther Blest, Assistant Commissioner, .
Queensland Building and Construction Commission to make arrangements for a meeting to
discuss the issues outlined in this correspondence. The Assistant Commissioner is responsible
for helping the Service Trades Council' perform its functions and is also a member of the

GPO Box 5099. Brisbane QLD 4001

.

T 139333 F 0732252999 qbcc. qld. gov. au I^I. .1:1^:11^
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Council. Mrs Blest can be contacted by emailing esther jest
36133307.

I look forward to meeting with you in the near future.

Yours faithfully

SERVICE TRADES
COUNCIL

Penny Comah
Chair

Service Trades Council

bcc. Id. ov. au or telephoning

GPO Box 5099. Brisbane QLD 4001 T 139333 F 0732252999 qbcc. qld. gov. au 11^1.1^11^I^l
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RECRUITMENT OF VACANT PERMANENT POSITIONS – THREE LEVEL 2 LABOURERS 
 

Executive Summary 
At the Ordinary Meeting on 28 June 2016 Council adopted the Organisational Structure effective 1 July 2016.  It was 
also resolved that the replacement of permanent positions requires the prior approval of Council. 

On 27 January 2017 three Level 2 Labourers were successful in gaining higher positions within the Council structure. 
This left three Level 2 Labourer positions vacant. 

If these positions should be approved in a timely manner the recruitment process will commence immediately with 
the successful candidates to commence work as soon as possible. 

Following the recruitment process the successful candidates will be offered the permanent positions of Level 2 
Labourer.  Officers consider these positions to be critical to the ongoing operations of Council and approval is sought 
to replace these positions. 
 

For Council Decision – Recommendation 
That Council approve to replace the three Level 2 Labourer positions. 
 

Background 
The Level 2 Labourer positions are key positions that have a shared role between the construction and maintenance 
fields in the Works Department.  These positions report to and are under the supervision of the Works Supervisors 
and Gangers within the organisational structure.  Under the supervision of the Works Supervisors and Gangers these 
positions exercise relevant skills to assist in Construction and Maintenance tasks.  These positions assist the 
Construction and Maintenance areas to perform duties to the required standard. 

Advertising the positions of Level 2 Labourer in a timely manner is recommended to minimise the added work load in 
the construction and maintenance areas.  It is recommended these positions are filled in a timely manner to maintain 
the capabilities of the Works Department to deliver the Works and Maintenance Programs in an efficient and timely 
manner. 
 

Attachments 
• Extract from Organisational Chart 
• Position Description 
 

Statutory Environment 
Section 196 Local Government Act 2009 requires a local government to adopt an organisational structure 
appropriate to its responsibilities. 
 

Policy Implications 
Council has resolved to approve the filling of vacant positions. 
 



RECRUITMENT OF VACANT PERMANENT POSITIONS – THREE LEVEL 2 LABOURERS 
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Consulted With 
Relevant Executive Officers and Managers. 
 

Financial and Resource Implications 
Position is fully funded in the 2016/2017 budget. 
 

Risk Management Implications 
Not replacing these positions would have a significant negative impact on the capability of the Works Department to 
deliver the Works and Maintenance Programs in an efficient and timely manner. 
 

Strategic Considerations 
Corporate Plan 

Fiscally Responsive and Responsible Management of Public Infrastructure and Assets 
Hinchinbrook Shire Council builds, owns and funds the maintenance of infrastructure that it sees as a benefit 
to the community.  In some areas Council is the only entity that will perform the function of providing public 
infrastructure. 

Strategies 
1.1 Plan and execute timely preventative maintenance regimes that extend the useful life of the roads network 
and infrastructure in a cost effective manner. 

 

Officers Comment 
These positions are critical to the ability of Council Works and Maintenance departments to function properly and to 
deliver construction and maintenance works in an efficient and timely manner. 
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P# 10000 Chief Executive Officer 
5 Year Fixed Term Full Time 

P# 10001 Executive Manager Engineering Services 
5 Year Fixed Term Full Time  

P# 10145 Works Engineer 
Permanent Full Time  

P# 10164 Works Manager 
Permanent Full Time  

P# 10146 Fleet Manager 
Permanent Full Time  

P# 10151 Workshop Floor Supervisor 
Permanent Full Time  

P# 10148 Boilermaker 
Permanent Full Time  

P# 10153 Blacksmith 
Permanent Full Time  

Mechanic 
Permanent Full Time 

P# 10150  
P# 10152  

P# 10149 Mechanic – Small Plant 
Permanent Full Time  

P# 10154 Fitter Mechanic 
Permanent Full Time  

P# 10165 Works Coordinator 
Permanent Full Time  

P # 10181 Administrative Assistant – Works Depot 
Permanent Full Time  

P# 10160 Works Supervisor 
Permanent Full Time LGOA 

P # 10189 Works Supervisor 
Permanent Full Time  

P# 10155 Works Supervisor 
Permanent Full Time  

P# 10166 Works Supervisor 
Permanent Full Time 

P # 10182 Regulatory Signage & Devices 
Operator 

Permanent Full Time  

P# 10156 Ganger 
Permanent Full Time 

P# 10157 Labourer 
Permanent Full Time 

Labourers 
Permanent Full Time 

P# 10191  
P # 10193 Vacant 
P # 10192 Vacant  

P# 10161 Ganger 
Permanent Full Time  

Labourers 
Permanent Full 
Time  P# 10162  

P# 10163  

P# 10167 Ganger 
Permanent Full Time 

P# 10190 Ganger 
Permanent Full Time 

Patrolmen 
Permanent Full Time P# 

10194 
P# 10195 
P# 10196 

P# 10197 Ganger 
Permanent Full Time 

P# 10158 Labourer/Operator 
Permanent Full Time  

Labourers 
Permanent Full P# 10199 

P# 10169  

Labourer/Operator 
Permanent Full Time P # 

10183 
P # 10184 
P # 10185 
P # 10186 

Plant Operators 
Permanent Full Time  

P # 10171  
P # 10175  
P # 10176  
P # 10177  

P # 10179 Vacant – Inactive for Financial 
Year   

P # 10180 Vacant – Inactive for Financial 
Year  

Full Time

P# 10202 Vegetation 
Control Officer 

Permanent Full Time 

P# 10159 Final Trim Grader Operator 
Permanent Full Time  

Labourers 
Permanent Full Time 

P# 10198  
P# 10168  
P# 10200  
P# 10201  

P # 10187 Designer 
Permanent Full Time 

P # 10188 Technical Assistant 
Permanent Full Time  

Engineering Services Works 

Organisational Structure 

P# 10147 Fitter & Turner 
Permanent Full Time  

Labourers (with plant competencies) 
Permanent Casual  

P# 10238  
P# 10237  

P# 10228 P# 10224 
P# 10226  

P# 10240 Grants Officer 
Permanent Full Time  

Plant Operators 
Permanent Full Time 

P# 10170  
P # 10173  

Plant Operators 
Permanent Full Time P# 10172 

P # 10174  

P# 10242 Apprentice Maintenance Fitter 
4 Year Fixed Term Full Time 

P# 10243 Apprentice Small Plant 
4 Year Fixed Term Full Time 

TOTALS 
59 Fulltime 

5 Casual 
2 Apprentices 

P# TBA Cadet Designer 
Temporary Full Time Vacant 
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Position Objectives 
Under the regular supervision of the ganger/supervisor, this position performs a range of manual tasks involving 
general labouring duties associated with civil maintenance and/or construction as part of Council’s works program as 
required or directed within the scope of the role at different locations across the Shire. 

Organisational Relationship 

Reports to: Ganger /Works Supervisor 

Directly Supervises: Nil 

 

Delegations 

Delegations are in accordance with Hinchinbrook Shire Council’s Register of Delegations. 

Key Responsibilities 
Labouring  Perform labouring duties associated with maintenance or construction under regular 

supervision.   
Duties include and are not limited to:- 

• Maintenance and / or construction works ie; bitumen asphalt or concrete work; 
• Gardens and grounds maintenance; 
• Constructing / repairing concrete slabs and laying pavers; 
• Ensuring appropriate signage and setting out as directed. 

Teamwork  Participate in the activities of Works / Engineering team via:- 
• Undertaking allocated tasks within established time and budgetary objectives as 

directed; 
• Establishing effective working relationships within Works/Engineering unit; 
• Ensure an awareness of legislative requirements such as Work Health & Safety (WHS), 

Traffic Control etc. relevant to work area; 
• Ensure compliance with Council policies and procedures relevant to work area;   
• Uphold Council’s public image in a favourable manner. 

Plant and Equipment • Position requires the operation of various items of Council small plant and equipment. 
Example - Push mowers, Whipper snipper’s and Leaf blowers.  

• Responsible for the safe and competent use of materials, tools, plant and equipment in 
their use, cleanliness in accordance with the manufacturer’s specifications and/or 
training and reporting any maintenance issues to the Supervisor. 

• The operation of Council small plant in a safe and efficient manner in accordance with 
Council WHS procedures. 

Position Title Labourer 

Employment Status Permanent Full time 

Hours 76 hours per fortnight  

Award  Local Government Employee’s (excluding Brisbane City Council) Award State 2003 

Agreement Current Hinchinbrook Shire Council Certified Agreement                                                                                                                                       

Classification  Level 2  

Department Engineering 

Section (if applicable) Works Operations 
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• Conduct a pre-start safety check of all equipment in accordance with Council 
requirements. 

• When required operate a rigid motor vehicle exceeding 4.5 GVM up to 11tGVM 
• Operate machinery in a responsible, lawful and courteous manner in accordance with 

any training and/or licensing requirements. 
Work Health & Safety 
(WHS) 

 Responsible for working safely at all time to protect own WHS and that of any other person in 
the workplace. This will include: 

• Strict adherence to Personal Protective Equipment (PPE) requirements as per the WHS 
Induction and/or Council requirements.  

• Abiding by Council WHS Policies, procedures and training at all times. 
• Complying with instructions given for WHS 
• Reporting any personal injury, third party or vehicle incidents or damage to your 

supervisor/manager immediately 
• Not wilfully or recklessly interfering with or misusing anything provided for WHS 
• Not wilfully or recklessly placing at risk the WHS of himself/herself or others 
• Reporting any WHS concerns and hazards to the Ganger or Works Supervisor 

immediately. 
 

 

Knowledge, Skills and Abilities Required 

Essential: 1. Demonstrated experience in a manual labouring role.  
2. Appropriate level of physical fitness and proven ability to meet the physical labouring demands 

of the position. 
3. Safe operation of a variety of hand held power tools and machinery used in civil construction.  
4. Proven ability to work effectively as part of a team to achieve a high level of service. 
5. Sound knowledge of Workplace Health & Safety requirements in a civil construction 

environment. 
6. Sound written and verbal communication skills.  
7. Sound literacy and numeracy skills. 

Desirable: 8. Previous labouring experience in a similar role in road construction/maintenance. 

 

Education/Qualifications Required 
Essential: Nil 

Desirable: Nil 

 

Licences Required 

Essential: 9. General Construction Induction Card (Blue or White) 

Desirable: 10. Current MR Rigid Drivers Licence valid in Queensland. 

 

Physical Requirements/Environment of Position 
The ability to carry out the physical requirements of the position as well as work outdoors in inclement weather is an 
inherent requirement of the position given the requirements and scope of the work schedule.  

Organisational Commitment 
Work Health and Safety 
All employees, contractors and volunteers have a duty to comply with WHS Legislation and Council’s WHS policies, 
procedures and lawful instructions or directions given for WHS in the workplace.    



 

 

POSITION DESCRIPTION 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Date Approved:  January 2017 
Approved by: Works Dept. and Human Resources 
Master document maintained by: Human Resource Services 

General 

All employees, contractors and volunteers must comply with the requirements of Hinchinbrook Shire Council’s Code 
of Conduct and all workplace policies and procedures which are located on the intranet, as amended from time to 
time.   

Employees, contractors and volunteers must comply with reasonable and lawful directives given in the workplace and 
must undertake any other duties associated with the role, as reasonably directed and within the scope of the 
requirements of the role. 

 
Position Description Acceptance 

Position descriptions cannot provide a definitive list of duties and responsibilities and as such these will vary from 
time to time.  On an annual basis the employee and Manager should review the position description for currency. 
 
Council expects employees to accept minor variations to the work value of their position.  Managers may initiate 
changes through consultation and agreement with the position holder.   
 
To be signed by the successful applicant upon acceptance  

I hereby acknowledge that I have read, understood and agree to be bound by the duties, responsibilities and 
requirements of my position as outlined in this document. 
 
Incumbent Name:        Date:        

Incumbent  Signature:  
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EXECUTIVE MANAGER DEVELOPMENT AND PLANNING ACTIVITY REPORT FOR MONTH ENDING 31 MAY 
2017 
 

Executive Summary 

This Monthly Activity Report is to be presented at Council’s Ordinary Meeting scheduled to be held on 27 June 2017 
for Councillors information. 
 

For Council Decision – Recommendation 

That the report be received and noted. 
 

Officers Comment 

Nil 
 

TYTO PRECINCT 

Hinchinbrook Visitor Information Lounge 

 
Visitor numbers at the Hinchinbrook Visitor Information Lounge were 1690 which is a modest 5.63% increase on the 
previous May.  This increase has come from other Australian States and International visitors. 

TYTO Conference and Events Centre 

 
TYTO Conference and Events is down -58.14% this month as previously outlined due to the postponement of Tasman 
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Turtle Picnic Day.  Overall the outlet continues to have a positive impact with a decrease of only -1.61 YTD. 

TYTO Regional Art Gallery 

 
TYTO Regional Art Gallery recorded 557 visitors compared to 813 in 2016.  This is a decrease of -31.49%.  This 
decrease could be attributed to popularity of the exhibition and the exhibiting artists. 
 

Hinchinbrook Shire Library 

 
Hinchinbrook Shire Library received the usage figure of 9,788 for May 2017 this is a decrease of 11% from 2016.  21 
new members were signed on. 

Building Status Report 
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Building Applications 

 

Plumbing Inspections for May 

 

ECONOMIC DEVELOPMENT AND TOURISM 

 2 May: Hinchinbrook Way film – the Seafood Journey released to the public; 

 4 May: EDO skype meeting with Earthcheck; 

 8 May: EDO and Cr Brown attended TCT meeting; 

 12 - May: Business Webinar 1 hour sessions; 

 24 May: EDO attended PCG meeting; 

 26 May: EMDP attended REDROC Meeting; 

 31 May: EMDP held meeting with TPM, Councillors Lancini and Brown; 

 31 May: EMDP meet with QLD Department of State Development; 

Economic Development Key actions: 

1. Deliver the Hinchinbrook Way walk for the CBD.  All water fountains have been installed, rubbish bins have 

been installed; various RFQ’s have been released for signage; Signage panels designed.  

2. Deliver CBD wayfinding. Mapping completed. Signage panels designed 

3. Entrance Sign, draft designs and construction material is being developed for the entrance sign at 

Lannercost and Herbert Street intersection. 
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TOWN PLANNING 

 



ACTIVITY REPORT – DEVELOPMENT AND PLANNING 

 

V:\Admin Support for EMDP\Monthly Activity Report\Rosemary Activity Report May.doc   Page 5 of 8 

Development and Planning Capital Works Progress Report: 

Project Description 

(Project Code) 

2016/2017 Projects 

Programme Estimate 2016/2017 

2016/2017 
Expenditure Comments & Project Timeline 

HSC 
Budget 

Other 
Source Total 

Ingham CBD Redevelopment 

 Hinchinbrook Way Walk 

 Wayfinding Signage 

 Rotary Park Tourist Signage 

 Rotary Park Revitalisation 

$253,000 $0 $253,000 $99,617 

 These projects are progressing, a Project Manager has been appointed to manage 
implementation. 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast   A C 

Actual   
C 

Tourist Loop Signage $24,000 $91,000 $115,000             $18,000 

  

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast   C

Actual C C 

RV Tourist Parking Signage – 
Lannercost Street 

$20,000 $0 $20,000 $1,260 
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast   A C

Actual   C 

TYTO Furniture $7,000 $0 $7,000 $7,000 

 Completed 
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast A    

Actual C   

C Construction A Assessment P Procurement
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Project Description 

(Project Code) 

2016/2017 Projects 

Programme Estimate 2016/2017 

2016/2017 

Expenditure 
Comments & Project Timeline HSC 

Budget 

Other 

Source 
Total 

 

$40,000 $0 $40,000 $0 

 RFQ has been received and is being assessed for recommendation 

TYTO Paths/bridges/signage  Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 

Forecast   A     

Actual            C 

Visitor Information Centre 

refurbishment 
 

$50,000 

 

$0 

 

$50,000 

 

$0 

 Funds allocated to replacement of Audio/Visual at TYTO Conference Centre 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast           A  

Actual            C 

Mobile phone black spot (Mt Fox & 

Stone River) 
$10,000 $0 $10,000 $0 

 Confirmation has been received that the project is progressing. This project is driven 
by the Telecommunication Authorities. The funding is a Council Co-contribution.  

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast        A C 

Actual             
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Project Description 

(Project Code) 

2016/2017 Projects 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 

Comments & Project Timeline 

HSC 

Budget 
Other Source Total  

 

$25,000 $0 $25,000 $0 

 This project is unlikely to be completed in 2016/2017 financial year. 

Lannercost Street Laneway Artwork  Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 

Forecast      A C 

Actual             

CBD/Cartwright/Herbert $150,000 $0 $150,000 $545 
 This project is awaiting the outcome of the QTIF around March 2017. Due to TC Debbie this 

has been extended to August 2017. 

 

    

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 Forecast     A C 

 Actual             

     
 Application lodged with the Department of National Parks and Sport and Recreation for 

funding to develop an Infrastructure plan which included Broadwater National Park. 

Wallaman falls Project infrastructure 

$50,000 $0 $50,000 $0 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

 Forecast      A C 

 Actual             

      Aged Care Committee is on the Council Agenda for discussion. 

Aged Care Projects $10,000 $0 $10,000 $0  Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

     Forecast          A 

     Actual             
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EXECUTIVE MANAGER DEVELOPMENT AND PLANNING MONTHLY STATUS REPORT – JUNE 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 
 
Resolution Number - 300517-41 – Siting Relaxation Application – 6 Cartwright Street, Ingham – Lot 2 on 
RP724324 – O Melvin 
 

That Council approve the side boundary siting relaxation from 1.5m to 0.2m, for the construction of a new verandah 
and carport structure on Lot 2 on RP724324, described as 6 Cartwright Street, Ingham, on the grounds that the 
proposed location of the structure will not adversely impact on the amenity of neighbouring properties or 
compromise the aesthetics of the streetscape, subject to a number of conditions. 
 
Status: 
June 2017 Update – Decision Notice actioned and provided to the applicant. Matter Closed  
 
 
Resolution Number - 300517-39 – Siting Relaxation Application – 4 Herron Street, Halifax – Lot 35 on H28414, 
Parish of Cordelia – JS Mombelli 
 

That Council approve the side boundary siting relaxation from the permissible 1.5m to 0.7m for the constructed 
carport on Lot 35 on H28414, and located at 4 Herron Street, Halifax on the grounds that the existing nature of the 
carport, the presence of other similar development within the locality, and confirmation from the adjoining property 
owner indicating that the subject structure has negligible effect on the neighbouring property, subject to a number of 
conditions. 
 
Status: 
June 2017 Update – Decision Notice actioned and provided to the applicant. Matter Closed  
 
 
Resolution Number - 300517-39 – Siting Relaxation Application – 4 Herron Street, Halifax – Lot 35 on H28414, 
Parish of Cordelia – JS Mombelli 
 

That Council approve the side boundary siting relaxation from the permissible 1.5m to 0.7m for the constructed 
carport on Lot 35 on H28414, and located at 4 Herron Street, Halifax on the grounds that the existing nature of the 
carport, the presence of other similar development within the locality, and confirmation from the adjoining property 
owner indicating that the subject structure has negligible effect on the neighbouring property, subject to a number of 
conditions. 
 
Status: 
June 2017 Update – Decision Notice actioned and provided to the applicant. Matter Closed  
 
 
Resolution Number - 300517-38 - Reconfiguring  a Lot: Rearrangement of Boundaries – 116 Legges Road, 
Braemeadows – Lot 164 on CWL1304 and Lot 274 on CWL1367, Parish of Cordelia – H Hobbs 
 
That Council resolve to issue a Development Permit for Reconfiguration of a Lot (Rearrangement of Boundaries), 
subject to a number of conditions. 
 
Status: 
June 2017 Update – Decision Notice actioned and provided to the applicant. Matter Closed 
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Resolution Number - 300517-37 – Request for a APermissible Change to a Development Approval – Reconfiguring  
a Lot (Boundary Alignment) – I, N and E George 
 
That Council approve the request for a change to the Development Approval, subject to a number of amended 
conditions. 
 
Status: 
June 2017 Update – Decision Notice actioned and provided to the applicant. Matter Closed  
 
 
Resolution Number - 310117-34 – RF001451 – Local Government Infrastructure Plan 
 
That Council resolve the following: 
 
1. That the Hinchinbrook Shire Council commence with the making of a new Local Government Infrastructure 

Plan (LGIP) for the Hinchinbrook Shire under s117(2) of the Sustainable Planning Act 2009. 

2. That the Minister for Local Government and Planning be advised that the Council has commenced with the 
development of a Local Government Infrastructure Plan for the Hinchinbrook Shire. 

3. That RF001451 – Local Government Infrastructure Plan Development be awarded to PIE Solutions Pty Ltd to 
the amount of $93,630.00 excluding GST. 

 
Status: 
June 2017 Update – The consultants PIE Solutions Pty Ltd presented an update to the Council at the 6 June Council 
Connect Session. 
 
May 2017 Update – The consultants are ahead of schedule with the project. The scheduled presentation of the 
completed project will be undertaken by the consultants in June.  
 
April 2017 Update – No further update at this stage. 
 
March 2017 Update – PIE Solution attended a two day workshop with all relevant HSC Departments on 23/24 
February gathering information. 
 
February 2017 Update – Relevant appointment or unsuccessful letter have been enacted. PIE Solutions contacted 
the PDM to commence with the project.  
 
 
Resolution Number - 310117-20 – Draft Hinchinbrook Shire Planning – Communication and Consultation Strategy 
 

That Council: 
 

a) receive and note the Report; and 
b) approve the Communication and Consultation Strategy for the Draft Hinchinbrook Shire Planning Scheme 

2017. 
 

Status: 
June 2017 Update – The Minister for Local Government and Planning approved the Draft Hinchinbrook Shire 
Planning Scheme 2017on 25 May 2017. A revised Communication and Consultation Strategy has been prepared 
and circulated in “In The Know”. Consultation is scheduled to commence on Monday 24 July 2017 until 6 
September 2017. 
 
May 2017 Update – DILGP indicated that the relevant Approval to Notify is imminent and could be issued in the 
second week of May. 
 
April 2017 Update – An update from DILGP is that Approval to Notify will only be issued in May. The public 
consultation process expected to be undertaken during April and May is being moved to May and June. 
 
March 2017 Update – DILGP indicated on 8 March that the approval process is underway and that the relevant 
approval is expected soon.  
 
February 2017 Update – The Planning Scheme is with DILGP awaiting approval to commence with the public 
consultation. 
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Resolution Number - 310117-13 – RFQ 001487 – Ingham CBD Free Wi-Fi Network  
 
That Council accept the proposal submitted by Telstra Corporation and engage Telstra in two parts as per the 
following: 

 
a) Part One 

Engage Telstra to conduct a detailed site survey of Stage One to ascertain optimal locations for all hotspot 
locations at Rotary Park and the TYTO Visitor and Wetland Centre and inform the design of the free Wi-Fi 
network; 

b) Part Two 
Engage Telstra to supply, install, operate and maintain a public free Wi-Fi network in Rotary Park and at the 
TYTO Visitor and Wetland Centre. 

 
That Council offset capital and operational costs for the design, supply, installation, operation and maintenance of 
the free public Wi-Fi network against the current Telstra Technology Incentive Funds credit balance. 
 
Status: 
June 2017 Update – Survey report has been sent to Council. Report has indicated a reduced amount of hotspots 
needed resulting in cost savings for Council. Report will be attached to Contract and sent to Council. Telstra’s legal 
team are looking at Report on Tuesday.  
 
May 2017 Update – Detailed site survey for stage 1, 2 and 3 completed by Telstra – awaiting survey report. 
 
April 2017 Update – Detailed site survey is planned for mid April. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Telstra proposal accepted and have been engaged to conduct a detailed site survey of 
stage one. 
 
 
Resolution Number - 131216-22 – Trial Overflow Parking Site for Self-Contained Recreational Vehicles  
 
That Council continue to operate the trial 48 hour RV parking site at TYTO from 1 March to 30 November 2017, 
subject to the site being closed because of wet weather making it unsuitable for RV parking and that Council charge 
$10 (including GST) per van per night. 
 
That Council proceed to carry out the required legislative requirements to permanently operate the site on an 
annual basis from the 1 March to the 30 November each year. 
 
Status: 
June 2017 Update – Direction has been given at the Budget Meetings not to procced with the processing of the 
application. Relevant referral fees have been omitted from the 2018/2019 budget. 
 
May 2017 Update – Planning application is being prepared to be submitted as a Council application. 
 
April 2017 Update – No further update at this stage. 
 
March 2017 Update – No further update at this stage. 
 
February 2017 Update – No action as yet. 
 
January 2017 Update – Planning application in process.  Preparations are being put in place for commencement on 
the 1 March 2017, pending favourable weather conditions.  Matter Closed 
 
 
Resolution Number - 270916-31 – Review of TYTO Conference and Events Coordinator Position 
 
That Council approve the changes to the TYTO Conference and Events Coordinator position to reflect the changed 
focus of the role and that the position description be changed to the Regional Events Co-ordinator and that the 
Executive Manager Development and Planning continue to clarify with Council impacts on current events. 
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Status: 
June 2017 Update – The successful applicant has been appointed and started working at TYTO in May. 
 
May 2017 Update – The preferred applicant is undergoing health and police checks before appointment is 
completed. 
 
April 2017 Update – The temporary position to cover a 12 month maternity leave period has been re-advertised but 
as yet is not filled. Interviews were held the week of the 10 April 2017. 
 
March 2017 Update – The temporary position to cover a 12 month maternity leave period has been advertised but 
as yet is not filled. 
 
February 2017 Update – The temporary position to cover a 12 month maternity leave period has been advertised.  
 
January 2017 Update – The position description has been finalised.   
 
December 2016 Update – Positon description has been finalised and is awaiting confirmation of acceptance. 
 
November 2016 Update – Draft position description has been prepared and review by Human Resources has 
been provided. 
 
October 2016 Update – Currently modifying the positon description of the current Conference and Events positon. 

Matter Closed 
 
Resolution Number – 270916-14 – Ageing in Place Report 
 
That Council receive and note the report and that a working group, including community representation, be formed 
to develop a plan to consider the recommended actions arising from the ageing in place report. 
 
Status: 
June 2017 Update – Report from May meeting was deferred to a Council Briefing Session and a new report will be 
prepared for the June Council Meeting. 
 
May 2017 Update – A Report has been prepared for May Council Meeting. 
 
April 2017 Update – Nominations for the committee closed the 31 March 2017.  Eight nominations were received. 
 
March 2017 Update – Media release seeking nominations from the community for positions on the Committee was 
published via media, face book and website. 
 
February 2017 Update – The application form calling for nominations from the community has been completed and 
will be advertised on 25 February 2017. 
 
January 2017 Update – Discussions have been conducted, progressing. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Advertising seeking interest for the community representation positions will be 
undertaken during November 2016.  
 
October 2016 Update – EMDP is currently in the process of creating the Committee. 
 
 
Resolution Number – 280616-18 – RV Signs Located at West End of Lannercost Street  
 
That Council proceed with the installation of signage to direct long vehicle parking in the centre median to the west 
end of Lannercost Street and away from existing businesses, for day time parking and that the line marking of the 
existing bays be altered to accommodate the long vehicles. 
 
Status:   
June 2017 Update – RV signs were delivered and situated at the Depot. Engineering consulted and site visit. 
Installation will be complete by end of financial year. 
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May 2017 Update – The “skins” for the signs have been ordered and are due in early May to be installed by 
Engineering Services before the end of the financial year. 
 
April 2017 Update – The RFQ for the signage has closed.  The signs have been ordered. 
 
March 2017 Update – A request for quotation has been prepared by EDMP for the purchase of the signage.  
 
February 2017 Update – DTMR has approved the signage and we are now able to proceed with installation of the 
signage. 
 
January 2017 Update – DTMR response has been received and Officers will proceed to complete the signage and 
line marking. 
 
December 2016 Update - No further progress to date. 
 
November 2016 Update – Awaiting response from DTMR who have advised that they have until 14 December 2016 
to consider the request. 
 
October 2016 Update - The layout and design of the signage was submitted to DTMR in early September 2016. 
 
September 2016 Update – No further progress to date. 
 
August 2016 Update – No further progress to date. 
 
July 2016 Update – Letters have been sent to the residents and businesses in the western area of Lannercost 
Street. Engineering Services are to assist in obtaining the DTMR permit, repainting of the parking bays and 
installing the signs. 
 
 
Resolution Number – 081215-20 – Expression of Interest: Rotary Park Activation - Tourism Development 
Opportunity  

That Council approve the public release of the Expression of Interest Document: Rotary Park Activation – Tourism 
Development Opportunity. 

 
That applications for the Expression of Interest open at 9.00am Wednesday, 9 December 2015 and close 
Wednesday, 3 February 2016. 
 
Status:   
June 2017 Update – EDO to provide update at next PCG meeting 
 
May 2017 Update – No further update at this stage. 
 
April 2017 Update – No further update at this stage. 
 
March 2017 Update – No further update at this stage. 
 
February 2017 Update – SEDTO to provide update at next PCG meeting. 
 
January 2017 Update – SEDTO to provide update at next PCG meeting. 
 
December 2016 Update - No further update at this stage. 
 
November 2016 Update – No further update at this stage. 
 
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council received No Expressions Of Interest.  SEDTO provided update at PCG Meeting. 
 
August 2016 Update – EOI closes on the 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
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June 2016 Update – EOI to be presented at PCG being held 16 June 2016. 
 
May 2016 Update – Awaiting presentation and further direction from Council. 
 
March / April 2016 Update – Two non-conforming EOIś were received.  This matter is on hold for further 
consideration by Council. 
 
February 2016 Update – Expression of interest closed early 2016. 
 
January 2016 Update – Expression of Interest was advertised in the local Herbert River Express in December 
2015. 
 
 
Resolution Number – 290915-30 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the Tully Street redevelopment as per the following: 

i. That Council proceed with design and construction works subject to funding under the Queensland Tourism 
Infrastructure Fund. 
 

Status:   
June 2017 Update – Awaiting QTIF application funding acceptance. Advised this might be in June.  
 
May 2017 Update – Awaiting QTIF application funding acceptance. 
 
April 2017 Update – Awaiting QTIF application funding acceptance. 
 
March 2017 Update – Awaiting QTIF application funding acceptance. 
 
February 2017 Update – Awaiting QTIF application funding acceptance. 
 
January 2017 Update – Awaiting QTIF application funding acceptance. 
 
December 2016 Update – QTIF application has been lodged to extend the existing shelter on Tully Street. 
 
November 2016 Update – The development of an entrance statement within the centre median strip at the corner 
of Townsville Road and Lannercost Street subject to further consideration by the Project Control Group.   
 
October 2016 Update – Permits currently being assessed by DTMR. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Works have been completed.  The acquittal was lodged on Friday 12 August 2016. 
 
July 2016 Update – Works near completion.  Street furniture being finalised. 
 
June 2016 Update – Works near completion, street furniture being finalised.  
 
May 2016 Update – Works are progressing. 
 
March / April 2016 Update – Work commenced on the Tully Street project on Wednesday 6 April 2016.  
 
February 2016 Update – Finalising designs. 
 
January 2016 Update – Early contractor involvement / risk and opportunity workshop will be held on Thursday 14 
January 2016.  
 
December 2015 Update – Secured Funding from QTIF.  Flanagan’s Consulting engaged for detailed design. 
 
November 2015 Update – Pending funding from QTIF. 
 
October 2015 Update – Pending funding from QTIF. 
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Resolution Number – 290915-27 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works – Lannercost Street Phase 
One as per the following: 

i. The development of an entrance statement within the centre median strip at the corner of Townsville Road 
and Lannercost Street subject to further consideration by the Project Control Group.   

 
Status:   
June 2017 Update – Concept and further details to be provided at next PCG meeting.  
 
May 2017 Update – New design is being sourced and update to be provided at next PCG meeting. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Fortisem engaged to produce initial concept drawings. 
 
January 2017 Update – DTMR supports the current entrance statement proposal.   
 
December 2016 Update - The development of an entrance statement within the centre median strip at the corner 
of Townsville Road and Lannercost Street subject to further consideration by the Project Control Group.   
 
November 2016 Update – DTMR is unable to support the current entry statement proposal but are agreeable to a 
new design in line with public art work / statement piece. 
 
October 2016 Update - Permits currently being assessed by DTMR Tourist Signage Team. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Plans for the design have been submitted to DTMR for approval. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Council are preparing materials to present to Main Roads.   
 
May 2016 Update – The Public Art Committee has had two meetings to discuss and is expected to finalise the 
design to be recommended to Council in the next fortnight. 
 
March / April 2016 Update – EOI closed on 21 March 2106. A meeting of the Public Art Committee has been 
scheduled to consider the designs and make a recommendation to Council. 
 
February 2016 Update – EOI was finalised at the meeting of 20 January and has been released. 
 
January 2016 Update – First PAC meeting held in late December 2015.  Terms of Reference and EOI being 
reviewed by PAC for public art work associated with the Lannercost Street Entry Statement. 
 
December 2015 Update – Public Art Committee appointed.  Correspondence issued to successful applicants. 
 
November 2015 Update – Public Art Committee to be established.  Community positions advertised in Herbert 
River Express and online. 
 
October 2015 Update – Concept design confirmed by PCG.  Option on concept design variations to be tabled at 
PCG on 15/10/2015. 
 
 
 
 
 
 
Resolution Number – 290915-23 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
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That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following:  

i. Develop and implement a signage design guide for way-finding devices and information signs throughout 
Ingham.  
 

Status:   
June 2017 Update – Wayfinding Design package approved at May PCG meeting. EDO progressing with preparing 
documentation needed for contractors before RFQs are sent.  
 
May 2017 Update – Signage panels have been designed and design is with PCG for comment. 
 
April 2017 Update – No further update. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP has been approved by DTMR.  Signage panels are being designed. 
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
December 2016 Update – RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – In the process of preparing a Request for Quotation for engineering designs for DTMR 
application. 
 
October 2016 Update - Concept completed awaiting designed and quotation package. 
 
September 2016 Update – Concept completed awaiting designed and quotation package. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – Design guide and signage standards are currently being developed. 
 
June 2016 Update – Design guide and signage standards are currently being developed. 
 
May 2016 Update – Design guide and signage standards are currently being developed. 
 
March / April 2016 Update – Design guide and signage standards are currently being developed. 
 
February 2016 Update – Design guide and signage standards are currently being developed. 
 
January 2016 Update – Design guide and signage standards are currently being developed. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
 
 
Resolution Number – 290915-22 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Design and install signage to create a loop walk along existing pathway networks from TYTO Information and 
Wetland Centre to Lannercost Street. 
 

Status:   
June 2017 Update – Decision at May PCG to put project on hold pending decision of QTIF funding.  
 
May 2017 Update – Loop signage envisaged to be completed or near completion by end of financial year. 
 
April 2017 Update – No further update. 
 



EXECUTIVE MANAGER DEVELOPMENT AND PLANNING STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\03 Rosemary - Executive Manager Development and Planning Status Report.doc 
  Page 9 of 16 

March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP has been approved by DTMR.  Signage panels are being designed. 
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
December 2016 Update - RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. 
 
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council awaiting DTMR approval. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Signage package being released for request for quotation week ending 17 June 2016. 
 
May 2016 Update – The content is still being finalised, signage likely to be ordered in June. 
 
March / April 2016 Update – Final design is complete.  The content for the signage is being finalised.  The signage 
is to commence being installed late May to early June. 
 
February 2016 Update – Final design is continuing to be developed. 
 
January 2016 Update – First draft has been delivered for Council review. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
 
 
Resolution Number – 290915-21 – Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works in Rotary Park as per the 
following: 

i. Prepare an Expression of Interest for the establishment of a commercial lease in Rotary Park 

ii. Design and install tourist information signage in Rotary Park  

iii. Design and install signage for Rotary Park to Lannercost Street walk 

iv. Install Free Wi Fi network in Rotary Park 

v. Design and install concrete pad and associated hardstand area for commercial lease in consultation with 
the successful tenderer and other stakeholders. 

 
Status:   
June 2017 Update – Projects updated in previous sections (Wayfinding design package approved at May PCG; 
Received Telstra report and their legal team creating contract). 
 
May 2017 Update – Wayfinding signage design finalised and with PCG for comment.  Detailed site survey 
completed by Telstra and awaiting survey report. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Telstra has been engaged to commence site survey for Stage 1 Rotary Park and TYTO 
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Information and Wetlands Centre. 
 
January 2017 Update – RFQ submissions for free Wi Fi service closed on 13 December 2016. Submissions are 
under review. 
 
December 2016 Update – RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016.  RFQ submissions for free Wi Fi service closes 
on 13 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. Preparing a RFQ for installation 
of WiFi service. 
 
October 2016 Update – Council has to reconsider the establishment of a commercial lease.  The development of 
the information signage is progressing along with the way finding signage.  An assessment of the best location for 
Wi-Fi emission is being undertaken. 
 
September 2016 Update – No Expression Of Interest received, directions sought from next PCG meeting. 
 
August 2016 Update – New EOI closes Friday 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – Revised EOI to be considered by next PCG Thursday 16 June 2016.  New signage for Rotary 
Park to be presented to PCG meeting 30 June 2016. 
 
May 2016 Update – Council briefing required and future direction determined. 
 
March / April 2016 Update – Council received 2 non-conforming EOI’s for this matter.  Council to reconsider 
proposed works. 
 
February 2016 Update – EOI applications closed early February. Tourist information signage is being developed.  
 
January 2016 Update – Expression of Interest released in December 2015.  Applications close early February 
2016. 
 
December 2015 Update – Expression of Interest completed for consideration at December General Meeting. 
 
November 2015 Update – Rotary Park Stakeholder Meeting held regarding location of commercial lease. Draft 
Expression of Interest presented to the CBD Project Control Group on 12 November 2015. 
 
October 2015 Update – EOI currently being prepared.  To be considered by CBD Project Control Group on 22 
October 2015. 
 
 
Resolution Number – 270514-03 – Donna Amory – Reconfiguring a Lot 

 
That Council advise Donna Amory that: 
 
(a) A Development Application for Operational Works (roadworks, landscaping, stormwater and drainage works) 

reflecting the associated Development Permit for Reconfiguring a Lot (065/0150) will be prepared by 
Council in conjunction with the developer 

(b) The Development Application fee ($230.00) will be waived. 
    
Status: 
June 2017 Update – A Report is being prepared by Planning and Development Manager to be submitted to Council 
in due course. 
 
May 2017 Update – Acting Executive Manager Development and Planning and Executive Manager Engineering 
Services investigated and discussed the background to this issue.  A report will be prepared by Planning and 
Development Manager to be submitted to Council in due course. 
 
April 2017 Update – No further update at this stage. 
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March 2017 Update – No further update at this stage. 
 
February 2017 Update – No further update at this stage. 
 
January 2017 Update – No further update at this stage. 
 
December 2016 Update - No further update at this stage. 
 
November 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
October 2016 Update - Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed.  
 
September 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this 
has been completed.  
 
August 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
July 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has been 
completed. 
 
June 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
May 2016 Update – No further update at this stage. 
 
March / April 2016 Update – No further update at this stage. 
 
February 2016 Update – No further update at this stage. 
 
January 2016 Update – No further update at this stage. 
 
December 2015 Update – No further update at this stage. 
 
November 2015 Update – No further update at this stage. 
 
October 2015 Update – No further update at this stage. 
 
September 2015 Update – No further update at this stage. 
 
August 2015 Update – No further update at this stage 
 
July 2015 Update – No further update at this stage.   
 
June 2015 Update – No further update at this stage.   
 
May 2015 Update – No further update at this stage. 
 
April 2015 Update – No further update at this stage. 
 
March 2015 Update – No further update at this stage. 
 
February 2015 Update – No further update at this stage. 
 
January 2015 Update – No further update at this stage. 
 
December 2014 Update – No further update at this stage. 
 
November 2014 Update – No further update at this stage. 
 
October 2014 Update – No further update at this stage. 
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September 2014 Update – No further update at this stage. 
 
August 2014 Update – No further update at this stage. 
 
July 2014 Update – Operational works development application currently being prepared. 
 
 
Resolution Number – 180613-17 – Hinchinbrook Tourist Loop – Signage Plan 
 
That Council approve the Tourist Loop based on Option B which incorporates the Loop passing through Four Mile 
Road and that the Loop be labelled as Tourist Drive as designated with a number as determined by DTMR. 
 
That Council approve the aerial photograph of Hinchinbrook Island to be used on the Highway Signage as being 
the most suitable for the drive. 
 
Status:  
June 2017 Update – EDO received ‘see & do’ panel dot points, now creating text around those. Will then send back 
to Progress Associations.  
 
May 2017 Update – Economic Development Officer has contacted via phone and email all progress associations 
to discuss the “see & do” panel. 
 
April 2017 Update – Signage panels are being designed and wording for the signage is being collated. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP approved by DTMR.   
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017 
 
December 2016 Update - RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for project consideration. 
 
October 2016 Update - SEDTO to prepare a Report for Council consideration. 
 
September 2016 Update – Completed and released for quotation. Quotation received, awaiting direction from 
council. 
 
August 2016 Update – Work is progressing and development of print material is being prepared. 
 
July 2016 Update – No further update at this stage. 
 
June 2016 Update – Destination Node structures being released for request for quotation by 24 June 2016. 
 
May 2016 Update – Design firm Dot Dash is currently finalising signage design with initial construction of the 
signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional brochure. 
 
March / April 2016 Update – The Hinchinbrook Way Website to be operational 16 April 2016 and the loop 
information will be included from July.  Design firm Dot Dash is currently finalising signage design with 
construction of the signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional 
brochure. 
 
February 2016 Update – Material being prepared for brochure and website. 
 
January 2016 Update – Material being prepared for brochure and website. 
 
December 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
November 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
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October 2015 Update – Briefing Session to Council on Hinchinbrook Way Drive on 13/10/2015. 
 
September 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
August 2015 Update – Work progressing. 
 
July 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
June 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
May 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
April 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
March 2015 Update – Timeframe to be confirmed on Tuesday 24 March 2015 at Economic Development Strategy 
presentation. 
 
February 2015 Update – Signage Committee to be updated.  Progress Associations to be updated in late march, 
early April on split project – directional signage and ‘Hinchinbrook Way – Drive tourism product’.  Update to be 
presented to Council mid March 2015. 
 
January 2015 Update – Senior Economic Development Officer is developing the strategy and documentation 
required to meet MRD requirements. 
 
December 2014 Update – Senior Economic Development Officer has been developing the drive strategy.  
Information will be provided to Council at the Briefing Session on 2 December 2014. 
November 2014 Update – Senior Economic Development Officer is working with TEL to finalise the tourist loop 
and register with DTMR.  
 
October 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
September 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP 
 
August 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
July 2014 Update – Work has commenced on providing the relevant information for recognition by Townsville 
Enterprise Ltd of the new tourist loop. 
 
June 2014 Update – Some preliminary discussions have been held with Townsville Enterprise Ltd. 
 
May 2014 Update – TMR have advised that essential criteria need to be met regarding the promotion of tourism 
routes. This includes the following:  
• The route must have significant tourism and/or scenic appeal, including a reasonable frequency of quality 

tourist attractions to maintain the interest of the visitor  
• The route MUST NOT be based on attractions which are strictly seasonal or are not a permanent feature 

of the route  
• The route must allow for the safe passage of private passenger  vehicles at all times (avoiding hazardous 

alignments or grades, or single lane roads)  
• The route must use only suitably maintained roads, preferably sealed, which are also capable of 

accommodating the higher volumes of traffic attracted to the route  
• Promotional material (e.g. map, brochure and website) covering the drive and attractions MUST be 

developed and made available through visitor information centres and other outlets on an ongoing basis. It 
is expected that tourist drives will not occur on expressway type roads  

• Support of the Regional Tourist Organisation (RTO). 

EMDP has discussed options with Council’s Works Engineer and we have divided the project into two (2) 
components once being the directional signage and the other being the tourist information signage. The Works 
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Engineer will progress the directional signage and the EMDP will progress the tourist information signage.   The 
Works Engineer believes she can move quite quickly to get approval from TMR for this standard signage and have 
it erected by the end of June. If possible space will be allowed on these signs for the insertion of tag lines and the 
route number at a later date.  With regard to the tourism information signage the EDMP has contacted Townsville 
Enterprise Limited and Tourism and Events Qld about the development of a tourist loop this will take some time to 
develop to a standard which meets the TMR requirements. 
 
April 2014 Update – Further consultation with TMR regarding Tourist Loop signage and necessary requirements to 
ensure approval. 
 
March 2014 Update – Further consultation with TMR regarding the name and logo of the tourist drive is required. 
Options will be taken to the Signage Committee for discussions. Once the name and logo have been decided, final 
amendments to the signs will be required and then forwarded to TMR for final approval. 
 
February 2014 Update – Feedback from TMR has been received. Amendments to signage and locations have 
been requested. Project to be reviewed based on comments provided from TMR. 
 
January 2014 Update – An onsite location inspection of the four highway signs has occurred between HSC and 
TMR. Awaiting response from TMR regarding the outcome of the site visit. Further consultation is required within 
the HSC Engineering Department to determine the progression of all other signage. 
 
December 2013 Update – DTMR are reviewing the proposal.  MTS has organised a meeting to fast-track DTMR in 
providing a response. 
 
November 2013 Update – DTMR are reviewing the proposal to provide a solution for the issues raised previously. 
Council is awaiting comment from DTMR. 
 
October 2013 Update – Further consultation with DTMR has occurred and issues were raised regarding the area 
descriptions and the two main highway signs being too congested. Consultants are in the process of working up a 
solution to resubmit to DTMR for final approval.  
 
 
September 2013 Update – DTMR recently informed that although the Northern Regional Office approved the 
proposal the Brisbane Office had some issues that need to be worked through.  Further consultation with DTMR 
now required. 
 
August 2013 Update – DTMR Townsville have approved the proposal but have sent it to Brisbane for final 
approval. 
 
 
July 2013 Update – Signage and footing design has been completed. Waiting on Main Roads to issue a Route 
Number for proposal, once received Council will need to apply for a Road Corridor Permit from Main Roads.  
Purchase order has been issued for signage fabrication. 
 
 
Resolution Number – 210513-30 – Pelorus Island 
 
That Council formally write to the Department of Natural Resources and Mines and request confirmation that a 
Trustee Lease or Permit can be issued to a commercial operator for part of Pelorus Island.   

 
Further that the Department be requested to provide examples of terms and conditions of instances where similar 
leases have been issued.  
 
 
 
Status:  
June 2017 Update – EMDP is currently drafting amendments to Council’s Local Law No 4 and associated 
documentation for restricted and prescribed activities for uses on Pelorus Island. 
 
May 2017 Update – The applicants consultant met with DNRM officers who indicated that the Council could deal 
with the issue under local laws similar to Cassowary Coast Regional Council. 
 
April 2017 Update – Council´s consultant was scheduled to meet with DNRM officers on the 27 March 2017.   
 
March 2017 Update –   Department of Natural Resources and Mines are reviewing the draft plan and will advise of 
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further requirements for the plan. 
 
February 2017 Update – Department of Natural Resources and Mines are reviewing the draft plan and will advise 
of further requirements for the plan.  
 
January 2017 Update – Further discussions with the Department of Natural Resources and Mines is planned. 
 
December 2016 Update - No further progress. 
 
November 2016 Update – No further progress. 
 
October 2016 Update – Discussions were held with Department of Natural Resources and Mines Officers 
regarding the draft plan.  Other alternative ways of allowing facilities on the island were discussed such as 
licensing will be investigated.  This was discussed with DNRM representatives at a meeting on the 28/9/16 and 
they agreed that this is the best way forward at this point in time.  Designs of QPWS toilets at Jourama Falls and 
requirements for toilets on islands given to EMECS for securing quotes for erection of a suitable public toilet on the 
island. 
 
September 2016 Update – The State has not yet provided an official response to the proposed draft plan. 
 
August 2016 Update – The draft has been submitted to the State.  The State has provided some feedback for 
consideration. 
 
July 2016 Update – Passed over to Economic Development Department. 
 
June 2016 Update – No further update. 
 
May 2016 Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update.  
 
January 2016 Update – No further update. 
 
December 2015 Update – No further update. 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update. 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Meeting organised with Remote Area Dive to discuss a range of issues including permitting, 
food hygiene, sanitation and tourism development. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
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October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further progress. 
 
July 2014 Update – No further progress. 
 
June 2014 Update – No further progress. 
 
May 2014 Update – No further progress. 
 
April 2014 Update – No further progress. 
 
March 2014 Update – No further progress. 
 
February 2014 Update – No further update. 
 
January 2014 Update – Officers have contacted QPWS and neighbouring Councils to obtain information as to the  
fees and charges applicable in the region for commercial camping on public reserves. 
 
December 2013 Update – Preliminary investigations indicate that the most practical and efficient option for the 
control of commercial camping activities on the island is via existing Local Laws, similar to the Crystal Creek area.  A 
Report will be prepared for Council’s consideration recommending possible options and camping fees. 
 
November 2013 Update – No further progress. 
 
October 2013 Update – Moved from Executive Manager Development and Planning to the new responsibility of the 
Executive Manager Environment and Community Services who will progress on his return from leave. 
 
September 2013 Update – No further update. 
 
August 2013 Update – A letter has been received from the Department of Natural Resources and Mines with 
information on options of leases for Council to consider.  A report to Council will be prepared for Councils 
consideration when these options have been investigated. 
 
July 2013 Update – No response has been received from the Department at this time. 
 
June 2013 Update – Council has written to the Department of Natural Resources and Mines requesting 
information. 
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HIRE OF THE TYTO REGIONAL GALLERY TENANCY OFFICES

Executive Summary  
In December 2016 Council introduced a casual hire fee for the tenancy offices at TYTO of a weekly rate of $175 (excl 
GST) and a monthly rate of $300 (excl GST) for a period of up to six (6) months. At the time no fee was adopted for a 
casual hire for longer than 6 months and currently there is no fee in the Fees and Charges Schedule for tenants to 
hire the office space for a period longer than six months. 
 
This report is recommending that a fee be adopted for the hire of the office space for the period after the initial 6 
months period, and less than 24 months.  That is the fee would apply for an 18 month period giving the hirer the 
opportunity to use one of the offices for a maximum of 24 months. 
 

For Council Decision – Recommendation  
That Council introduce a fee of $500 (excl GST) per month for the short term hire of the TYTO Regional Gallery 
Tenancy Offices 1 and 2 for use of the office space for periods over six (6) months and up to 24 months.   
 

Background  
Previously the offices have been leased one for three (3) years to a mental health support agency providing 
community support after Cyclone Yasi.  The other tenant leased the office for five (5) years and was a local joint 
venture community partnership organisation.  
 
The monthly lease rental for the offices paid by the previous tenants is as follows:  

TYTO Regional Gallery Tenancies Rental 

    

Recommended 
by Collins and 
Eales Valuers 

        

  

  

  
sqm $ per month 2011/12 2012/13 2013/14  2014/15  2015/16 2016/17 

Tenancy 
Office 01 30 $500.00 $466.25 $466.25 $466.25 vacant vacant 1 Feb – 31 

July $300 
Tenancy 
Office 02 30 $500.00 $535.00 $535.00  $521.00  $531.00   $ 539.00 vacant 

 

Attachments  
Nil 
 

Statutory Environment  
Local Government Act 2009. 
 

Policy Implications  
The proposed hire fees will need to be included in Council´s fees and charges schedule. 
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Consulted With  
Management Officer Land and Property; 
Cr Brown; 
TYTO Precinct Manager. 
 

Financial and Resource Implications  
There are no adverse financial implications. Note that offices have been vacant, one for nearly three years. One office 
has had a casual hirer from the 1 February 2017 at the rate of $300 (excl gst) per month. This hire will finish on the 
31 July 2017. 
 

Risk Management Implications  
There is no identified risk to Council.  Hirers will need to provide evidence of their insurance cover for their activities. 
 

Strategic Considerations  
Corporate Plan. 

 

Officers Comment  
Council has received requests from time to time by organisations and individuals who wish to rent these spaces for a 
month or more however on a casual hire basis.  In December 2016 Council introduced a casual hire fee for the 
tenancy offices at TYTO of a weekly rate of $175 (excl GST) and a monthly rate of $300 (excl GST) for a period of up 
to six (6) months. At the time no fee was adopted for a casual hire for longer than 6 months and currently there is no 
fee in the Fees and Charges Schedule for tenants to hire the office space for a period longer than six months. 
 
That Council introduce a fee of $500 (excl GST) per month for the short term hire of the TYTO Regional Gallery 
Tenancy Offices 1 and 2 for use of the office space for periods over six (6) months and up to 24 months.   
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HINCHINBROOK WAY BUSINESS DIRECTORY POLICY 
 

Executive Summary  
 
The Hinchinbrook Way website is predominately targeted to tourists to entice and visit the Hinchinbrook Shire. A 
feature of the website is a business directory. The purpose of the directory is to provide an avenue for businesses that 
generate economic benefits to the Hinchinbrook region to market and promote their business. The business directory 
also enables the Hinchinbrook Shire Council to be able to communicate with businesses. 
 
The draft policy is presented to Council for further consideration. 
 

For Council Decision – Recommendation  
That Council adopt the Hinchinbrook Way Business Directory Policy as presented. 
 

Background  
Hinchinbrook Shire Council staff were contacted by a several businesses who do not solely operate within the Shire to 
list their services on the Hinchinbrook Way Business Directory. To ensure conformity and to leverage such interest, 
Council have established a policy to guide all future activities.  
 
The aim of the business directory is to: 

• Promote businesses who operate within the Hinchinbrook Shire Council 

• Promote businesses who generate economic benefits to the Hinchinbrook region 

• Provide a form of communication between Council and listed businesses. 
 
Businesses using this facility are encouraged to be active with their listing by featuring sales information. 
 
 

Attachments  
Hinchinbrook Way Business Directory Policy 
 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Nil 
 

Consulted With  
Project Control Group 
Portfolio Councillors - Councillor Mary Brown and Councillor Andrew Lancini 
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Financial and Resource Implications  
Staff resources are allocated to the review of each business listing as part of operational activities.  
 

Risk Management Implications  
Nil  
 

Strategic Considerations  
Corporate Plan 2014 
 

Officers Comment  
The policy makes use of existing operators that utilise the Shire to do business. By allowing these businesses to 
advertise on the Hinchinbrook Way website, it further promotes the region.  

Comment was made about ensuring the business listing information is kept up to date. This has been combatted by a 
rule that if a business listing is not accessed within a three month period, the business will be sent an email to alert 
them that their listing is inactive. The business operator is then able to log into their account to reactivate and answer 
a selection of questions. 
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1. Policy Statement 

The Hinchinbrook Way website is predominately targeted to tourists to entice and visit the Hinchinbrook Shire. A 
feature of the website is a business directory. The purpose of the directory is to provide an avenue for businesses that 
generate economic benefits to the Hinchinbrook region to market and promote their business. The business directory 
also enables the Hinchinbrook Shire Council to be able to communicate with businesses. 

 

2. Scope 

This policy has been developed to highlight the uses of the Hinchinbrook Way Business Directory.   

The aim of the business directory is to: 

 Promote businesses who operate within the Hinchinbrook Shire Council 
 Promote businesses who generate economic benefits to the Hinchinbrook region 
 Provide a form of communication between Council and listed businesses 

 

3. Responsibility 

All business directory entries are automatically sent to the administrators of the Hinchinbrook Way website and 
approved before being able to be viewed by the public. It is the responsibility of the Planning and Development Unit to 
assess each entry.  

 

It is the responsibility of Hinchinbrook Shire Council to actively promote the Hinchinbrook Way website to entice 
tourists to visit the region. 

 

It is the responsibility of the business owner to ensure the information on the business listing is correct, up to date 
and activated every three months.  

4. Definitions 

The Hinchinbrook Way business directory is referred to in this link: http://www.hinchinbrookway.com.au/business-
directory  

 

A business that operates within the Hinchinbrook Shire refers to a business that has their sole business operations 
within the Shire and has a postal address within the Shire. 

 

A business that generates economic benefits to the Shire refers to a business that has their sole business operations 
outside of the Shire but as part of their business activities generate funds into the Hinchinbrook Shire. For example, a 
tour company may bring tourists from outside the Shire to the local and surrounding attractions as well as purchase 
lunch or visit the retail outlets or stay overnight. 
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5. Policy 

Hinchinbrook Shire Council has provided the business directory as a means for local businesses to promote their 
business free of charge. By promoting their business, it will also promote the Hinchinbrook region.  

 

Businesses listed on the business directory will be required to ensure their information is correct and up to date. They 
are encouraged to feature the following information: 

1. Business name 

2. Business type  

3. Description including sales details 

4. Phone number 

5. Full address 

6. Email 

7. Website link 

8. Operating hours 

 

Businesses are encouraged to use this service on a regular basis and are able to feature sales information.  

 

If a business listing is not accessed within a three month period, the business will be sent an email to alert them that 
their listing is inactive. The business operator is then able to log into their account to reactivate and answer a 
selection of questions. 

 

By listing on the business directory, the business allows Hinchinbrook Shire Council to be able to communicate with 
them regarding business related information, programs or services that may assist in the growth and development of 
their business.  

 

6. Legal Parameters 

 

Local Government Act 2009 

 

7. Associated Documents 

 

Hinchinbrook Way Website http://www.hinchinbrookway.com.au/  
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FESTIVAL AND EVENTS OUT OF ROUND SPONSORSHIP 2016 / 2017  
 

Executive Summary  
Council have received four new applications for Festival and Events funding for the 2016 / 2017 financial year.  The 
four applications were assessed in accordance with the current Festival and Events Policy by Councillor Mary Brown, 
Councillor Andrew Lancini, Executive Manager Development and Planning Rosemary Pennisi and Economic 
Development Officer Sarah Tekopua.  The four events were approved increasing the total Festival and Events 
Sponsorship funded, $14,880 more than the budget of $145,000 for 2016 / 2017. 
 

For Council Decision – Recommendation  
 
That Council approve the applications for funding and reallocate the sum of $6,079.88 from the Economic 
Development Account to Festivals and Events Account. 

 
Organisation Event Amount

Ingham Ladies Bowls Club Allamanda Fours bowls tournament

22 May 2017  

$250.00

Hinchinbrook Sportfishing Club 2017 North Queensland Sportfishing Championships  

28 to 30 April 2017 

$1,000.00

REC Cycling Inc Hinchinbrook WTF Challenge

24 to 26 August 2017 

$5,979.88

Bent Rods Car Club Inc Bent Rods Show and Shine and Swap Meet 

28 May 2017 

$1,500.00

Out of Round Sponsorship   $8,729.00

      

Background  
Each year Council receive funding applications that are out of round and these are assessed by the Executive 
Manager Development and Planning, Senior Economic Development and Tourism Officer and the 2 Portfolio 
Councillors. 

In April 2017, four new applications were received, one start up event and one annual event, denied from community 
grants, and one start up event and one annual event directly through Festivals and Events.  The start up event 
received directly through Festivals and Events originated from a newly formed club with no financial backing.    
Council agreed to assess the funding application from the 2016 / 2017 budget for the 2017 / 2018 financial year 
event to assist the club in initiating the event.  The four applications were assessed in accordance with the current 
Festival and Events Policy on 4 April 2017 by Cr Mary Brown, Cr Andrew Lancini, Executive Manager Development and 
Planning, Rosemary Pennisi, Economic Development Officer and Sarah Tekopua and on 12 April 2017 Councillor 
Mary Brown, Councillor Andrew Lancini, Executive Manager Development and Planning, Rosemary Pennisi and 
Tourism Officer, Stacey Pether.  The four events were approved increasing the total Festival and Events Sponsorship 
funded to $101,079.88, $6,079.88 more than budgeted for 2016 / 2017 financial year.  Council has advised the 
club who received early sponsorship that they are not eligible to apply for funding in 2017 / 2018 budget for their 
event.  
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Attachments  
Nil 
 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Nil 
 

Consulted With  
Councillor Mary Brown 
Councillor Andrew Lancini 
Executive Manager Development and Planning, Rosemary Pennisi  
 

Financial and Resource Implications  
The current 2016 / 2017 budget within Festival and Events is $145,000 and these grants will bring expenditure to 
$159,880.  The short fall of $14,880, can be funded from the special projects budget. 
 

Risk Management Implications  
Minimal risk  
 

Strategic Considerations  
Corporate Plan – Strategic Direction 4 and 5 
 

Officers Comment  
One application for a new start up event came from a newly formed club, REC Cycling Inc, asking for assistance from 
2016 / 2017 budget for an event held within 2017 / 2018 budget (August 2017).  As the club is in its infancy, it had 
no financial backing to initiate the event.  Council agreed to finance the event in advance advising the club they would 
not be eligible to apply for assistance in the 2017 / 2018 budget, and to apply in the 2018 / 2019 budget for their 
next event being held in August 2018.    
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FESTIVAL AND EVENTS SPONSORSHIP 1 JULY 2017 TO 30 SEPTEMBER 2017   
 

Executive Summary  
Council have been working towards implementing a combined festival and events and community funds policy, 
application form and acquittal form relabelling the funding as Community Activity Grants. Due to the new policy being 
under review, submissions for the first quarter of 2017/2018 financial year were called and assessed under the 
2016/2017 policy. Council received a total of six applications for Support for Festival and Events funding for the 
period between 1 July 2017 and 30 September 2017. The six applications were assessed in accordance with the 
2016/2017 Festival and Events Policy by Cr Mary Brown, Cr Andrew Lancini, Executive Manager Development and 
Planning Rosemary Pennisi and Economic Development Officer Sarah Tekopua.  Total financial assistance being 
sought for 1 July 2017 to 30 September 2017 is $68,700.00. The amount budgeted for Festival and Events for the 
2017/2018 financial year is $145,000 and the total community assistance budget for 2017/2018 financial year is 
$103,000. 
 

For Council Decision – Recommendation  
 
1. That Council approve the following applications for funding within the 2017/2018 financial year for the period 

between 1 July 2017 to 30 September 2017 

 
Organisation Event Amount

ex GST 

Macknade Bowls Club Mixed 4’s Bowls Competition

1-2 July 2017 $200.00

Herbert River Pastoral and 
Agricultural Association Inc 

Ingham Show 

6-7 July 2017 $24,000.00

Ingham Tennis Association Inc Ingham Open Tennis Championship

21-23 July 2017 $1,000.00

Ingham Sugar City Rodeo Horsesports – 5 August 2017

Rodeo – 2 September 2017 

Horsesports – 4 November 2017 

$2,500.00

Herbert River Jockey Club Ingham Gold Cup Race Day 

9 September 2017 

Family Race Day – 18 November 2017 

$4,000.00

Australian Italian Festival Australian Italian Festival

3-6 August 2017 $37,000.00

Total Sponsorship    $68,700.00
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That the respective organisations be advised that the level of financial assistance provided is for the 2017/2018 
financial year and that Council makes no commitment to provide the same level of financial support for future events. 
      

Background  
In 2017, Council began the process of reviewing the current Festival and Events Policy, Application Form and 
Acquittal Form that was developed during the 2013 / 2014 Budget process. Council identified the requirement by the 
community to create a unified application process between Community Grants and Festival and Event Grants. This 
was driven by the number of Festival and Event Applications received through Community Grants and out of round 
applications. The new format is being labelled Community Activity Grants. The purpose of the change is to reduce 
confusion whist providing organisations to apply for funding closer to the date of their event or to assist high 
achievers in attending National representation. The assessment system remains consistent with previous policy and 
is based on merit, benefits and outcomes. Advertising timings are consistent with current Community Grant 
applications.   

The 2017/2018 Community Activity Grants Policy, Application Form and Acquittal Form are currently with Council 
under review due to be adopted in July 2018. Due to the new documents being under review, submissions for the first 
quarter of 2017/2018 financial year (1 July 2017 to 30 September 2017) were called and assessed under the 
current policy. An advertisement was placed in the Herbert River Express (Saturday 20 May 2017) and on Council’s 
website and facebook site. Applications were open for approximately 2 weeks and closed on Monday 5 June 2017.  
An application kit was also forwarded to known recurring festivals and events in the shire for the stated period. 

Council received a total of six applications for Festival and Events funding for the period between 1 July 2017 and 30 
September 2017. The six applications were assessed in accordance with the 2016/2017 Festival and Events Policy 
by a panel consisting of Cr Mary Brown, Cr Andrew Lancini, Executive Manager Development and Planning Rosemary 
Pennisi and Economic Development Officer Sarah Tekopua. Total financial assistance being sought for 1 July 2017 to 
30 September 2017 is $68,700.00. The total Festival and Events budget for 2017/2018 financial year is $145,000 
and the total community assistance budget is $103,000 giving a total grant budget of $248,000. 
 

Attachments  
Nil 
 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Nil, other than these applications are being assessed under the current Support for Festival and Events Policy. 
 

Consulted With  
Cr Mary Brown 
Cr Andrew Lancini 
Executive Manager Development and Planning, Rosemary Pennisi 
Council  
 

Financial and Resource Implications  
2017/2018 budget for Festival and Events is $145,000, the Community assistance grants budget for 2017/2018 is 
$103,000. 
 

Risk Management Implications  
Minimal risk  
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Strategic Considerations  
Corporate Plan – Strategic Direction 4 and 5 
 

Officers Comment  
The applications were assessed by the panel under the current policy.  It is recommended that all 6 be approved for 
funding. 
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ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT FOR MAY 2017 
 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for May 2017. 
 

For Council Decision – Recommendation 
That the Report be received and noted.  
 

Officers Comment 
Nil 
 

EHO ACTIVITIES FOR MAY 2017 
• Food/Personal Appearance Services  

premises inspections - 2 
• Public Health inspections -  2 
• Environmental inspections -  2 
• Complaints/Enquiries -  Noise - 1, Odour - 1,  Smoke/Dust - Nil,  Food – 2, Waste - 2 
• Other Flying Fox scratches 2 childred - 1 
• High risk personal appearance  Nil 
 

EHO PROJECTS FOR MAY 2017 

• Water waster treatment consultant selected for Forrest Glen Retirement Village Sewage treatment plant permit 
amendment submission 

• Website review 
• Budgets 
• Follow up safety inspection at Halifax Transfer Station with actions for Council and NQ Employment 
• Staff performance review 
• Onsite meetings at Warrens Hill with contractor for stock piling landfill cover and road building materials 
• Coordinate post wet seaso landfill groundwater monitoring by GHD 
• Business Improvement Team 
• QWDS waste report to Department of Environment and Heritage Protection 
• Review documents for tyre collection tender through NQWRRP 
• Preparation for CRM implementation 
• Liaise and gather information for Allan Windred of Solar Express 

 

EHO MISCELLANEOUS FOR MAY 2017 

• Investigated three dog related complaints and impounded four dogs 
• Attended EHA Northern Group meeting in Cooktown 
• Attended Risk Assess Workshop in Townsville  
• Investigation of environmental harm (fill of protected wetland in Toobanna  
• Review and update forms for website 



 
ENVIRONMENT & COMMUNITY SERVICES 

ACTIVITY REPORT FOR MONTH ENDING MAY 2017 
 

 

K:\Reports to Council\ECS MONTHLY ACTIVITY REPORT\2017\5. May 2017 ECS Activity Report.doc 
 Page 2 

• Organisation of accounts for better control of future charges/budgets and consolidation of random charges to 
incorrect accounts 

• Onsite inspection of Bisson property CRM17\0766 and subsequent discussions with impacted food business 
• Develop rotational roster for rostering overtime 
• Organise installation of new signage at Warrens Hill 
• Staff Supervisor meetings 
• Review flags procedure 
• Incident at Halifax with copper log damaging loader windscreen, loader operator returned to Warrens Hill 
• Facebook blurb posted re: salmonella spike in the Hinchinbrook Shire 
• Prepare disease fact sheet file for ease of regerence when responding to enquiries 
 
PRESCRIBED ACTIVITY INSPECTIONS 

• Inspections : 1  

 

LOCAL LAWS 

 
 

POUND OPERATION  

• Number of dogs impounded - 9 

• Number collected by owner   - 5 

• Number re-housed – 3 

• Number destroyed -  1  

• Roaming complaints  - 18 

• Dog attacks/threats – 5 
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CEMETERY OPERATIONS 

• Number of Services: 4 

 

Maintenance 

• Townsville Parole Department Community Workers continue to assist Cemetery staff with maintenance of a 
Wednesday 

 

Other  

• Nil 

  

 
 

LOCAL LAWS MISCELLANEOUS 

• Nil 

 

NATURAL RESOURCE MANAGEMENT 

The Hinchinbrook Community Feral Pig Management program had a busy month controlling 43 feral pigs during May.  

Weed management has focused on carrying out follow up inspections and controls for Pond Apple across the shire. Navua 
sedge has also been targeted in TYTO and the Ingham Showgrounds.   

Key staff have now been trained in the early detection of tramp ant species such as yellow crazy ants and fire ants. These 
species have been invading areas to the north and south of our shire in recent times. NRM staff will now undertake tramp 
ant detections quarterly at our waste facilities, which is an area that is recognised as a high risk site for their movement. 

Propagation of 12,500 native tube stock for Greening Australia continues for the Lower Palm Creek project.   

 

VECTOR CONTROL  

CRMS -   4 

Inspections -  18 

Mosquito Controls -  37 
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WASTE MANAGEMENT 

• Halifax  

Gross Revenue  $366.00 

 

ITEM # Transactions 
Batteries 4 

Green waste 42 

Household waste 12 

Voucher Green waste 23 

Voucher household 
waste 36 

Steel 8 

Waste oil 3 

Total transactions 130 

  

 
 

• Warren’s Hill       

Gross Revenue -   $48,543.00 

Total transactions –   1390 

Total waste -   1000 tonnes 
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ITEM  AMOUNTS 
Clean fill 12 tonnes 

Commercial and industrial 
waste –  

310 tonnes 

Construction and demolition -  19 tonnes 

Commercial green waste -  20 tonnes 

Domestic green waste - 34 tonnes 

Halifax skip transfer -  9  tonnes 

Household self haul waste 21 tonnes 

Commercial household waste –  274 tonnes 

Illegal dumping -  1 tonnes 

Oil Waste -  898 litres 

Regulated waste asbestos –  4.4  tonnes 

Disaster waste -  0 tonnes 

Vouchers green -  177 deliveries 

Vouchers household -  169 deliveries 
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COMMUNITY ASSETS - USES 

 

Halifax Hall  Showgrounds Shire Hall  Park use Hinchinbrook 
Meeting Place 

Ingham 
Picture 
Theatre 

13 10 3 3 0 1160 Admitted 

 

AQUATIC CENTRE 

Attendance Figures: MAY 2017 

• Junior Squad –  12-15 attending 3 times a week 

• Senior Squad– 8-10 up to 8 times a week 

• Adult Squad  -    10-12 regulars  

• Learn to swim  -  Nil 

• School Swimming   -  14 Ingham State High year 12 students using 25m pool 

• Physio Rehab -   6-10 clients weekly 

• Public Swimmers – 548 
 

Maintenance by Council:        

• Nil 

 

Other 

• Hoist device for the 25metre pool: Council investigating liability with unit, placement to be confirmed, delivery and 
engineering advise awaited 

• New PVC wheelchair and slide board has arrived for patron use 

• Kids pool redevelopment progressing with Council 

 

PUBLIC OPEN SPACES   

• Site has been established in Apex Park for new playground equipment with dated items removed 

• Tender finalised for the construction of a BBQ shelter in Jack Bonniing Park Forrest Beach 

 

PARK MAINTENANCE   

• New playground equipment installed in Mt Fox Park 

• General maintenance conducted within all parks 

 

BIKE AND WALKWAYS  

• General maintance conducted  
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MANAGEMENT ACTIVITY  

Management activity for May continued to focus on progressing the capital projects approved via the budget review and 
the ones funded via Work for Queensland. 

Customer service review has continued to be a major priority.  Contact was made with Townsville City Council’s 
environmental health business analyst and with T1 to develop and implement the CRM review and implementation 
process.   
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Capital Works Progress Report: 

 

 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

2016-2017 Capital Projects 

200641- Showgrounds horse 
arena – cover (note: 
$100,000 in 15/16 budget)  

$210,000 $660,000 $870,000 $23,530 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200753 – New Ingham 
Cemetery – Construction of 
Mausoleum Wall - 30 vaults  

$122,000 - $122,000 
     $114,076 

      complete 

Forecast                         

Actual                         

200665 - Shire Hall lift 
replacement (note: also 
$30,000 carry over and funds 
in building maintenance 
budget) 

$200,000 - $200,000 $401 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         
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 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget  Other 
Source 

Total  

2000636 – Cemetery shoring 
box (target completion date 
30 June 2017) 

$8,000 - $8,000 - 

 
 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                  
 

       

200648 – Carpenter work 
shed (target completion date 
30 June 2017) 

$70,000 - $70,000 $63,051 
Complete 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200661 – Aquatic Centre – 
disability upgrades (target 
completion date 30 June 
2017) 

$50,000 - $50,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          
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 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

200639 - Playgrounds 
upgrade (target completion 
date 30 June 2017) 

$30,000 - $30,000 $21,569 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200639 - Mt Fox playground 
(target completion date 30 
June 201 

$15,000 - $15,000 $17,133 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         
Actual                          

200639 - BBQ shelter – Jack 
Bonning Park (target 
completion date 30 June 
2017) 

$20,000 - $20,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200639 – Aerator at 
Memorial Gardens (not 
commenced) (suggest to 
reallocate within ECS) not 
scheduled due to flying fox 
roost 

$20,000 - $20,000 - 

 July Aug Sep Oct Nov Dec  Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200644 – Reseal Forrest 
Beach walking track (suggest 
to reallocate within 
ECS)ttarget completion date 
30 August 2017) 

$12,000 - $12,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200646 – Lannercost  Street 
offices refurbishment (as 
required) (target completion 
date 30 August 2017) 

$50,000 - $50,000 $14,929 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200691 – Loading dock 
cover (note: + $8,000 carry 

$15,000 - $15,000 $18,324 
complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         
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Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

over) (target completion date 
30 June 2017) 

Actual                          

200756 – Netball Courts 
extend roof of toilets 
(included with W4Q) (target 
completion date 31 October 
2017) 

$10,000 - $10,000 $2,851 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200761 – Ingham CBD CCTV 
Project (target completion 
date 30 November 2017) 

$16,000 - $16,000 $15,091 
      complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200697 – New Bus Shelter 
McIlwraith Street (target 
completion date 30 June 
2017) 

$30,000 - $30,000 $18,536 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200666 – Halifax Hall roof 
replacement (target 
completed March 2017) 

$25,000 - $25,000 $23,710 
complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Cemetery Lowering Device 
(target completion date 30 
June 2017) 

 

$16,000 - $16,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Dungeness Car Park CCTV 
(target completion date 31 
August 2017) 

$40,000 - $40,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Halifax Transfer Station – 
New green waste slab (target 
completion date 31 October 
2017) 

- $120,000 $120,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Netball Courts amenities 
upgrade (target completion 

- $80,000 $80,000 - 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         
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Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

date 31 October 2017) Actual                         

Aquatic Centre wading pool 
upgrade (target completion 
date 31 October 2017) 

- $500,000 $500,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Kelly Theatre upgrade (target 
completion date 31 October 
2017) 

- $50,000 $50,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

K-9 Kube (fleet) (target 
completion date 30 June 2017) 

 
$15,000 - $15, 750 Complete  

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Totals  
 

$974,000 
 

$1,410,000 
 

$2,384,750 
 

$333,2011 
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EXECUTIVE MANAGER ENVIRONMENT AND COMMUNITY SERVICES MONTHLY STATUS REPORT – JUNE 
2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 
Resolution Number – 300517-36 – Tender HSC 17/15 – Hinchinbrook Aquatic Centre Water Park  
 
That Council award the contract for HSC 17/15 – Hinchinbrook Aquatic Centre Water park to Water Features by 
Design for the value of $500,000 (excl. GST), with a construction contract to be signed off by the Chief Executive 
Officer. 
 
Status: 
June 2017 Update – Contract currently being signed and works due to commence approx.. end of June 2017.  
 
 
Resolution Number – 300517-35 – Tully Gym and Tramp Club Inc. – Ingham Branch  
 
That Council approve the Tully Gym and Tramp Club Inc. – Ingham Branch use of the Ingham Showgrounds Pavilion 
to operate their gymnastics program on a continuous basis on the following terms: 

 
• Three year Trustee Permit issued and reviewed annually by Council commencing 1 July 2017; 

• Annual rental of $4,704 (excl. GST) subject to annual CPI increases; 

• Removal of equipment by Tully Gym and Tramp Club Inc. – Ingham Branch will be required for the Ingham 
Annual Show and the Bent Rods Annual Car Show (at the cost of the Tully Gym and Tramp Club Inc. – 
Ingham Branch) or for any other emergent event as Council determines necessary (at Council’s cost).  
Storage of equipment within the Pavilion Shed during the event is to be  liaised between Tully Gym and 
Tramp Club Inc. – Ingham Branch and the Ingham Show Association; 

• Removal of equipment by Hinchinbrook Shire Council under the direction of Tully Gym and Tramp Club Inc. – 
Ingham Branch will be required for a natural disaster event to access the pavilion as an Emergency 
Accommodation Centre; 

• Any requests for fittings, fixtures or improvements needed to be installed by Tully Gym and Tramp Club Inc. – 
Ingham Branch will be made in writing and subject to Council approval; 

• General maintenance of the occupied area will be the responsibility of the Tully Gym and Tramp Club Inc. – 
Ingham Branch.  Council will be responsible for performing an annual external clean or as otherwise 
determined by Council.  All other cleaning including the cost of weekly waste collection will be the 
responsibility of the Tully Gym and Tramp Club Inc. – Ingham Branch. 

 
Status: 
June 2017 Update – Contract with solicitors. 
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Resolution Number – 300517-24 – Biosecurity Plan 2017 Adoption  
 
That Council formally adopt the Hinchinbrook Local Government Area Biosecurity Plan as presented. 
 
Status: 
June 2017 Update – Complete. Matter Closed 
 
 
Resolution Number – 300517-23 – Funding Application – Spirit of Service – Queensland ANZAC Centenary Small 
Grants Program  
 
That Council support and ratify lodgement of the application for funding for an interactive touchscreen Digital 
Honour Board, through the ANZAC Centenary Grant program of the Department of the Premier and Cabinet, at a 
total cost of $23,000.  Council contribution being $2,300.  
 
Status: 
June 2017 Update – In progress. 
 
 
Resolution Number – 300517-22 – Hinchinbrook Shire Council Community Grants Funding Stream 2016 / 2017 
Herbert River Quilters  
 
That Council offer Herbert River Quilting Club the payment of $1,742.70 (excl. GST) from the 2016/2017 
Community Grants Budget.   
 
Status: 
June 2017 Update – Council awaiting Tax Invoice. 
 
 
Resolution Number – 260417-31 – Vehicles on Council Controlled Land  
 
That Council propose to amend Subordinate Local Law No. 4 by way of prohibiting the use of all vehicles propelled 
by a motor that forms part of the vehicle, including a sprint car, an off-road motorised buggy, a quad bike, a 
motorised go-cart and a motorbike (as defined in section 11 A of the Summary offences Act 2005) on all reserves 
and parks under Council’s control other than for parks or reserves leased to third parties for business purposes. 
 
Status: 
June 2017 Update – No longer required as matter controlled via existing local laws and QPS.  Matter Closed 
 
May 2017 Update – This matter will be reviewed and progressed as part of the foreshore management plans 
development.   
 
 
Resolution Number – 280217-33 – Request for Placement of Bench Seat 
 
That Council approve the request based on the following conditions: 
 
• All costs associated with the purchase of bench seat and plaque to be met by the person requesting; 
• Council is engaged to procure a standard recycled plastic bench seat; 
• Council is engaged to assemble and erect the seat and affix a plaque containing wording to be agreed by 

Council; 
• That Mrs Leola Coyne liaise with Management Officer Parks and Gardens to agree upon a suitable location 

to place the seat. 
 

Status: 
June 2017 Update – In progress. 
 
May 2017 Update – Slab has been scheduled to be poured in middle of June. 
 
April 2017 Update – MOPG met with Mrs Coyne on site and Council has received the proposed wording.  
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March 2017 Update – Letter sent to Mrs Coyne to advise her request was accepted. Mrs Coyne to contact 
Environment and Community Services Department to progress the matter of the location and plaque details. 
 
 
Resolution Number – 310117-26 – Disability Access Hinchinbrook Aquatic Centre 
 
That Council purchase and install the CMA platform lift as supplied by DPL at an indicative cost of $55,800 plus 
GST with a further allocation of $5,000 (if required) towards the purchase of essential ancillary equipment. 
 
That the estimated budged shortfall of $10,800 be referred to the December quarter Budget Review. 

 
That Council defer consideration of the Hinchinbrook Aquatic Centre CMA Platform Lift Policy as presented and that 
further discussion and investigation into the actual operational requirements of such equipment from a user 
perspective be undertaken. 
 
Status: 
June 2017 Update – The access platform is currently being manufactured and parts are due to be ready for trail 
assembly by 1 June 2017.  Electrical/mechanical assembly and testing will be complete by 19 June 2017. 
Platform will be delivered by end of June ready for installation.  
 
May 2017 Update – Site drawings approved. Supplier to build to specification supplied by HSC.  Waiting for draft 
agreement on liability matters to be finalised by Council Solicitors. 
 
April 2017 Update – Supplier is finalising site specific installation drawings in consultation with the pool lessee.  
Core drilling to determine strength of existing concrete surround is being organised. 
 
March 2017 Update – Supplier is finalising site specific installation drawings and will advise of timeline for 
delivery and installation. 
 
February 2017 Update – CMA platform lift has been ordered. 
 
 
Resolution Number – 291116-20 – JJ and MJ Morrissey Trustee Lease of Reserve for Camping R.1041 – Lot 46 
on Crown Plan WU44 and Lot 47 on Crown Plan WU46 
 
That Council approve draft Trustee Lease documents be drawn up and offered to Mr John Morrissey and Mrs 
Marilyn Morrissey over the Reserve for Camping R.1041 – Lot 46 on Crown Plan WU44 And Lot 47 on Crown Plan 
WU46 total land area approx. 125.6ha subject to the following terms: 

 
• Compliance with all clauses for a Trustee lease; 
• Annual rental of $424.20 (excl. GST) with annual CPI increase as at March quarter included in Trustee 

Lease terms (calculated 1 May annually); 
• Twenty (20) year Lease term; 
• Minimum Public Liability insurance of $20,000,000; and 
• All expenses associated with Trustee Lease preparation, including lease application, survey fees if required 

and registration with Department of Natural Resources and Mines of the Lease are paid by Mr John 
Morrissey and Mrs Marilyn Morrissey. 

 
Status: 
June 2017 Update – In progress.  
 
May 2017 Update – In progress. 
 
April 2017 Update – In progress. 
 
March 2017 Update - In progress. 
 
February 2017 Update – In progress. 
 
January 2017 Update – In progress. 
 
December 2016 Update – In progress. 
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Resolution Number – 251016-20 – Recruitment of Vacant Permanent Position – Management Officer Land and 
Property 
 
That the matter be deferred to the next General Meeting. 
 
Status: 
June 2017 Update – No further update. 
 
May 2017 Update – No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Position is currently vacant. 
 
January 2017 Update – Short term contract replacement in place. 
 
December 2016 Update – Short term contract replacement in place. 
 
November 2016 Update – Arrangements have been made to devolve major disaster management responsibilities 
of the position to the Grants Officer.  Land and facility management responsibilities will be taken over by EMECS 
in the short term, however medium and long term plans are uncertain at this stage. 
 

 
Resolution Number – 310516-25 – Halifax Clock  
 
That Council approve the installation of a memorial clock at Halifax on the condition that the Lower Herbert 
Halifax Lions Club take responsibility for the installation, maintenance, upkeep and replacement/removal of the 
clock, subject to satisfactory arrangements with Council as to the location and siting of the clock. 
  
Status: 
June 2017 Update – Clock will be unveiled by Lions Club in June. 
 
May 2017 Update – No further update. 
 
April 2017 Update – MOLP has been in discussions with club member Keith Phillips regarding any permits.  The 
clock has arrived and the steel will be here soon. Once the frame has been constructed it will be sent away to 
Townsville to be hot dipped. Expectation that the clock will be operational before the end of the financial year. 
 
March 2017 Update - No further update. 
 
February 2017 Update – No further update. 
 
January 2017 Update – MOPG spoken to a member of the Club and this matter is being progressed. 
 
December 2016 Update – No further update. 
 
November 2016 Update – No further update. 
 
October 2016 Update – No further update.   
 
September 2016 Update – No further update.  
 
August 2016 Update – The Lower Herbert Halifax Lions Club have submitted a design of the clock to the 
engineers and are waiting on approval for a suitable footing for the “red brick twist” structure proposed for the 
main street in Halifax. 
 
July 2016 Update – No further update. 
 
June 2016 Update – Lions Club notified of resolution and Officers to progress this matter. 
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Resolution Number – 081215-28 – Dog Park  
. 

That Council approve the development of a Dog Park, subject to the following conditions: 
 

1. that the construction of the Dog Park be funded and executed by the Ingham Dog Park Working Group 

2. that the Dog Park be operated and maintained by Council 

3. that the Dog Park be located in Palm Creek Park, east of Menzies Street, in the area known as “The Lakes”. 
  
Status: 
June 2017 Update – All fountains have been installed. Matter Closed  
 
May 2017 Update – Fountains are being installed. 75% finalised as at the date of reporting. 
 
April 2017 Update – Fountains are being installed. 
 
March 2017 Update - Fountains are being installed. 
 
February 2017 Update – Fountains have been scheduled for installation. 
 
January 2017 Update – Locations have been finalised and communicated to Councillors. 
 
December 2016 Update – Meeting organised to finalise locations. 
 
November 2016 Update – DPWG was invited to present at a Connect Session.  
 
October 2016 Update – Quotes for designs compliant with the CBD streetscape style guide were sourced and 
forwarded to DPWG.     
 
September 2016 Update – Ongoing. DPWG were proposing a change of use for the monies to be spent on 
fountains for multi-use by humans and animals in the one unit to be installed at various parks across the region. 
 
August 2016 Update – As the sponsoring body for Ingham Dog Park Working Group (DPWG), Hinchinbrook 
Community Support Centre has submitted the request to Gambling Community Benefit Fund for an extension to 
the timeframe for spending the $35,000 grant (acquittal originally due July 2016). No notification of success has 
been received by DPWG and as such, no Report to Council will be submitted this month. 
 
July 2016 Update – Proposed change of scope for project to be discussed by Council at next available Council 
session with a view to Report to Council for new resolution. 
 
June 2016 Update – Report carried over for June meeting.  
 
May 2016 Update – Report to Council to be presented at 31 May 2016 meeting. 
 
March / April 2016 Update – The Dog Park Working Group have had onsite meetings with Council and conducting 
further enquiries to local residents as to comments on having a Dog Park in their vicinity. Council waiting on reply 
back from the Dog Park Working Group. 
 
February 2016 Update – EMECS, CEO and Councillors met with Pam Lane at location to discuss relocation of 
proposed site. Pam Lane to contact Council after sourcing further requirements. Ongoing.  
 
January 2016 Update – Acknowledgement letter sent to Pam Lane. No further update.  

 
 

Resolution Number – 290915-43 – Ingham Showgrounds Covered Horse Sports Arena 
 
That Council approve lodgement of a funding application by Council through the Department of National Parks, 
Sports and Racing – Get in the Game, Get Playing Plus funding stream for the construction of an open sided, 
covered horse sports arena approximately 46m wide x 85m long at a total cost of $850,000. 
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That Council approve reallocation of $290,000 of capital cost to fund Council’s share of 34% over the 2015 / 
2016 and 2016 / 2017 financial years as follows: 
 
2015 / 2016 financial year 
• Unisex toilet at Hinchinbrook Aquatic Centre $  15,000 
• Projects reallocated to 2016 / 2017 financial year $  55,000 
• Halifax roof replacement $  30,000 
 $100,000 
2016 / 2017 financial year 
• Capital to be allocated as part of the 2016 / 2017 budget $190,000 
TOTAL COUNCIL CAPITAL ALLOCATION $290,000 
 
Status: 
June 2017 Update – Tender advertised. Tenders  close 2pm on Tuesday, 20 June 2017.  
 
May 2017 Update – Tender being prepared for roof, substructure and drainage. 
 
April 2017 Update – UDP preparing the final design for tender. 
 
March 2017 Update – Continuing discussions with UDP to determine and lock in all required specifications. 
 
February 2017 Update – UDP briefing with Council and ISMAC. 
 
January 2017 Update – Following a selection process, UDP was appointed for design and contract administration 
services. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Responsibility for project management passed to HSC engineering – James Stewart – 
in procurement process. 
 
October 2016 Update – Awaiting Development Application approval for changed location. Project Manager for 
construction identified.  
 
September 2016 Update – ISMAC meeting held Council Chambers 5.15pm 7 September 2016 to finalise location 
of arena in light / consideration of all user groups requirements and considering DA approval requirements / 
limitations. 
 
August 2016 Update – Meeting held on-site in order to determine the suitable location for the proposed Covered 
Multi-Purpose Sport Arena (the structure). Funding was achieved by submitting a broad use arena for horse and 
human sports - as a wet weather option. To maintain usability of the entire facility, Council wishes to maintain an 
area to accommodate a sport playing field – known as 2nd oval (required 100 x 50m) in the vicinity of the Cooper 
Street entrance area. Full details available from ISMAC minutes presented to August General Council Meeting. 
EMES, James Stewart shall be project manager managing the project. 
 
July 2016 Update – Department of National Parks, Sports and Racing has approved Council with funding of 
$560,000 towards the construction of Horse Sports Arena within Ingham Showgrounds. Project to be completed 
within construction period of 1 July 2016 to 30 June 2018.  
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Funding application lodged and acknowledged by DNPSR as received 27 April 2016. Expect 
result late June 2016. 
 
March / April 2016 Update – Due date for application lodgement extended to 29 April 2016. Draft in progress 
with early lodgement planned. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress. 
 
December 2015 Update – In progress. 
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November 2015 Update – Expression of interest accepted and meeting with Sport and Recreation Officer planned 
to progress the funding application.  Project proposals open 3 February 2016 and close 1 April 2016. 
 
October 2015 Update – Expression of interest lodged with DNPSR. 

 
 

Resolution Number – 250815-23 – Dungeness Park – Naming Request  
 
That Council rename the Dungeness Park the Bill Bursill Park. 

 
That Council design and install a historical sign at Bill Bursill Park. 
 
Status:  
June 2017 Update – Council provided direction at June briefing session. 
 
May 2017 Update – Awaiting Council direction. 
 
April 2017 Update – In discussion with Councillors at the 12 April Briefing Session. 
 
March 2017 Update – Update to be provided at the meeting. 
 
February 2017 Update – In progress. 
 
January 2017 Update – Wording approved by family and Council awaiting template design from Senior Economic 
Development and Tourism Officer. 
 
December 2016 Update – Awaiting approval from the family.  
 
November 2016 Update – No further update. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update - History on Bursill family being sought as with approval from the family. 
 
August 2016 Update – Waiting for confirmation from the Bursill family for approval of wording on new park sign. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update.  
 
May 2016 Update – Waiting for the new media and webmaster to be employed to assist with the designing of the 
sign to be approved by the Bursill family. In progress. 
 
March / April 2016 Update – Council waiting on final draft to be drawn up. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress.  Historical details collected and narrative drafted.  Review of parks signage 
underway with a view to installing signage consistent in contents and design. 
 
December 2015 Update – In progress. 
 
November 2015 Update – In progress. 
 
October 2015 Update – In progress. 
 
September 2015 Update – In progress. 
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Resolution Number – 280715-25 –Hinchinbrook Meeting Place  - Reserve for Botanical Gardens and Nursery 
R.635  
 

That Council approve commencement of the process to re-survey and re purpose, via application to the 
Department of Natural Resources and Mines, to become a reserve for recreation in the area currently occupied by 
the structures known as the Hinchinbrook Meeting Place within the reserve for Botanical Gardens and Nursery, in 
Lot 3 on Crown Plan I22484. 

 
That Council resume management of the facility and offer the facility for hire to community groups and individual 
community members with terms and conditions for hire based on those currently used for the Showgrounds and 
Halifax Hall accessing the existing fee structure for the Hinchinbrook Meeting Place detailed in Councils 
2015/2016 Commercial Charges, Regulatory Fees and other Charges. 
 
Status: 
June 2017 Update – No further update.  
 
May 2017 Update – No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Briefing to Council will occur in March. 
 
January 2017 Update – A further Briefing will be organised if requested by Council. 
 
December 2016 Update – Update provided at Briefing Session of 6 December 2016. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – In progress. 
 
March / April 2016 Update – In progress. 
 
February 2016 Update – In progress. 
 
January 2016 Update – Land repurpose in progress.  Council managing property. 
 
December 2015 Update – No further update. 
 
November 2015 Update – In progress.  No further update. 
 
October 2015 Update – Meeting planned with users to explain application process for community grants. 
 
September 2015 Update – Land repurpose in progress. 
 
August 2015 Update – Users advised of Council’s resolution by letter.  Hire terms and conditions on Council 
website and forwarded to current users. Process to repurpose land in progress. 
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Resolution Number – 150714-21 – Additional Land for Forrest Glen Retirement Village 

 
That Council approve the commencement of the process to acquire additional reserve land for lease from 
Department Natural Resources and Mines of approximately 0.475ha to create a buffer zone around the existing 
sub-surface irrigation system at Forrest Glen Retirement Village facility.  
 
That should the land acquisition be successful, Council approve HSC Engineering Department to commence 
application to amend the Environmental Authority Release Limits to be the same as those for the Standard 
Conditions of Approval on the basis that the land area is adequate to create a buffer zone around the existing sub-
surface irrigation system.  
 
Status:  
June 2017 Update – In progress. 
 
May 2017 Update – Action plan for discharge quality being progressed. 
 
April 2017 Update – Ongoing.  Meeting held with HCSC and EHP to discuss options for achieving discharge 
quality compliance.  An action plan has been drafted and forwarded to EHP, which identifies other potential 
solutions to the discharge quality problem.  Should any of these alternative options be successful it may not be 
necessary to pursue the acquiring of additional land. 
 
March 2017 Update - Ongoing. 
 
February 2017 Update – Ongoing. 
 
January 2017 Update – Ongoing. 
 
December 2016 Update – Ongoing. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – DNRM have granted an extension until 9 January 2017 in accordance with Section 442 of 
the Land Act 1994, to allow the below offer requirement to be finalised: 
 

a) Hinchinbrook Shire Council to continue to address Native Title by way of Compulsory acquisition for area 
of land described as Lot 1 on Drawing TSV2014-59. 

 
If Council believe they will be unable to comply with the above offer requirement by 9 January 2017, Council 
should apply in writing for an extension of time. 
 
July 2016 Update – Council requested an extension of time from 8 July to allow native title issue to be addressed. 
 
June 2016 Update – Correspondence received from NQLC on behalf of the Applicant (Nywaigi Peoples) to RNM.  
The comparison of the draft work plan against the current work plan shows only one amendment being the 
inclusion of item 12 which requires the State to complete its assessment of the connection material by 21 
September 2016. 

,  
It is advised by RNM that this inclusion will not materially affect or change Council’s rights in the matter at all, and 
proposes not to submit any comments to NQLC regarding the updated work plan. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – At the suggestion of Council’s Lawyers, all native title matters currently under issue 
shall be dealt with as one agenda item. The Land Title Claim for Lot 382 by the Nywaigi people, which is now 
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going to be part of a claim for a much larger parcel of various State Reserve Land lots. Following discussion with 
Solicitor Cheryl Thompson for the North Queensland Land Council, Council is quietly confident that a compulsory 
acquisition proposal for part of Lot 382 will be successful, albeit a slow process. 
 
Council needs to finalise the above acquisition issue first to address grey water issues at the Forest Glen  
Retirement Village , before negotiating with DNRM the transfer of the retirement village (on State Leasehold land) 
to a registered provider, with a preference for Hinchinbrook Community Support Centre.  
 
Council decided not to register for NRSCH before 31 December 2014, it has to finalise its exit from the social 
housing system (e.g. by transferring to another registered provider) by 30 June 2017.  It may take some time for 
Council to negotiate transfer arrangements with DNRM. It will also take some months for this department public 
works and housing to process a transfer request when received, obtain approval at the delegated level and 
finalise the program financials and the required new contract documentation. 
 
February 2016 Update – No further update.  
 
January 2016 Update – Nywaigi Native Title Applicants / representatives attending 16 February Connect Session. 
 
December 2015 Update – No further update. 
 
November 2015 Update – Nywaigi Native Title Applicants / representatives attending November Connect Session. 
 
October 2015 Update – Native Title negotiations in progress. 
 
September 2015 Update – Council has now received instructions from the Nywaigi Native Title applicants. They 
are ready to proceed by way of agreement regarding the compulsory acquisition of part of Lot 382 on SP136985. 
  
They wish to speak with the Hinchinbrook Shire Council in terms of their economic development 2020 program.  
Meeting to be arranged – TBA date 
 
August 2015 Update – Meeting with North Queensland Land Council on 11 August 2015. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Required address of native title in process by RNM. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing. 
 
March 2015 Update – Native title extinguishment options being considered in conjunction with solicitors 
 
February 2015 Update – Council notified by DNRM that the land requested requires Native Title extinguished. 
Further negotiations underway. 
 
January 2015 Update – No further update. 
 
December 2014 Update – DNRM confirmed land requested with HSC – matter being considered for approval by 
DNRM. 
 
November 2014 Update – No further progress. 
  
October 2014 Update – No further progress. 
 
September 2014 Update – Application acknowledged by DNRM awaiting approval or other. 
 
August 2014 Update – Process for request for additional land commenced. 
 
 
 
 
 



EXECUTIVE MANAGER ENVIRONMENT AND COMMUNITY SERVICES STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\04 Tudor - Executive Manager Environment and Community Services Status 
Report.doc 
  Page 11 of 16 

 
Resolution Number – 240614-28 – Trustee Permits under the Land Act 1994 to the Respective Hut Owners 
Within the Halifax Bay and Seaforth Community Purpose Reserves under the Control of the Hinchinbrook Shire 
Council 
 
That Council approve the issue of trustee permits under the Land Act 1994 to the respective hut owners within 
Halifax Bay and Seaforth community purpose reserves under the control of Council. 
 
That the particulars of the trustee permits are in accordance with the terms and conditions as set out in the 
agreement to offer a trustee permit and compliance with the requirements of offers for the term of three years 
attracting a rental figure in the sum of $663 per annum, applicable property rates, payment of $236.20 
application fee and $187.20 permit registration fee. 
 
Status:  
June 2017 Update – Ongoing. All Seaforth huts on land under Council control are currently compliant. 
 
May 2017 Update – Ongoing. All Seaforth huts on land under Council control are currently compliant. 
 
April 2017 Update – Ongoing. All Seaforth huts on land under Council control are currently compliant. 
 
March 2017 Update - Ongoing. 
 
February 2017 Update – Letters are being sent to owners of huts whose trustee permits are due to expire inviting 
them to reapply.   
 
January 2017 Update – Latest update from DNRM indicates that the permitting process is under review due to 
Native Title implications. 
 
December 2016 Update – Teleconference held with DNRM; advised that they are waiting for legal advice 
concerning non compliant hut. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  Awaiting information from DNRM concerning their intended course of action.  
 
September 2016 Update – Findings from HSC surveyor and DNRM currently under consideration – Report 
pending from DNRM. 
 
August 2016 Update – Illegal huts under investigation with site inspection to further determine responsible 
agency for Seaforth Huts – HSC surveyor, DNRM and Council compliance officers attending 22 August 2016 
(weather permitting). 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Several once only opportunities to change ownership taken up in the Crystal creek reserve. 
Illegal and abandoned huts process ongoing. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing. 
 
February 2016 Update – EMECS met with a DEHP representative 5 February to do onsite inspections. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing.  One illegal hut and two abandoned huts to be dealt with and final huts 
currently under permitting process. Process extended due to DNRM advising allowable for a ‘once only’ 
opportunity to change ownership of huts. 
 
October 2015 Update – Ongoing. 
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September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Ongoing. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing – Three more trustee permits issued in April 2015. 
 
March 2015 Update – Ongoing. 
 
February 2015 Update – Council has lodged nine Trustee Permits that meet the DNRM criteria for huts.  Three 
huts under investigation for compliance currently and several more currently under investigation. 
 
January 2015 Update – No further update. 
 
December 2014 Update – In progress, awaiting DNRM submission of final AP plans. 
 
November 2014 Update – In progress. 
  
October 2014 Update – DNRM and Council officers have carried out joint inspections to check the current 
location and state of huts with a view of commencing the enforcement process. 
 
September 2014 Update – Two further hut owners have come forward.  Offers issued awaiting return before 
registering all applications. 
 
August 2014 Update – Four of the eleven trustee permits have been received by Council before the offer expiry 
date of 31 July 2014. (extended from original 20 June expiry date). 
 
July 2014 Update – Council advised DNRM that offers for trustee permit to occupy have been issued to Hut 
owners 5, 7, 10, 11, 14, 16 and 22 in accordance with the conditions as agreed between HSC & DNRM via 
registered mail.  Permit offer expiration date has been extended to close of business on 31 July 2014.A meeting 
of all hut owners was convened at TYTO Conference Centre 6.30pm 28 June 2014 to address any concerns or 
information required to finalise the acceptance of offers. 
 
Resolution Number – 180613-24 – National Regulatory System for Community Housing (NRSCH) 
 
That Council advise the Department of Housing and Public Works that we no longer wish to be a community 
housing provider and that we intend to investigate the possibility of a local community housing provider taking over 
ownership of the Forrest Glen Retirement Units. 
 
Status:  
June 2017 Update – No further update. 
 
May 2017 Update – No further update. 
 
April 2017 Update – Ongoing. 
 
March 2017 Update - Ongoing. 
 
February 2017 Update – Ongoing. 
 
January 2017 Update – Ongoing.  Recommended to be closed due to the fact that this matter is closely related to 
Resolution 150714-21 (Additional Land for Forrest Glen Retirement Village) and dependant on the outcome of 
the Native Title process (the Nywaigi claim). 
 
It is noted that the action arising from the resolution has been completed in 2014 (i.e. the Department was 
advised the “we no longer wish to be a community housing provider and that we intend to investigate the 
possibility of a local community housing provider taking over ownership of the Forrest Glen Retirement Units”).    
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December 2016 Update – Ongoing. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing see Council resolution 150714-21. 
 
February 2016 Update – Ongoing. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Compulsory address of native title process in place – registration on hold till further land can 
be acquired following native title resolution. Department of Public works and housing updated as appropriate. 
 
May 2015 Update – No further update. 
 
April 2015 Update – No further update. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – Discussions held with HCSC. 
  
October 2014 Update – Further correspondence sent to Department formalising the exit plan. 
 
September 2014 Update –No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – Report to Council for July meeting to approve process as advised by DEHP to seek an 
extension of land to create a buffer zone around the existing sub-surface irrigation system to facilitate the 
Environmental Authority Release Limits to be the same as those for the Standard Conditions of Approval. 
 
This action shall allow the Bio Cycle sewerage treatment plant results to comply with the release limit specified for 
nitrogen in the Environmental Authority. 
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June 2014 Update – No further update. 
 
May 2014 Update – No further update. 
 
April 2014 Update – No further update. 
 
March 2014 Update – Council officers reviewing the financial arrangements for Forest Glen (in particular any 
provisions for maintenance and depreciation funds) and will forward this to DHPW.  This will allow DHPW to 
advance the options to progress Council’s relinquishing of ownership. 
 
February 2014 Update – No further update. 
 
January 2014 Update – No further update. 
 
December 2013 Update – Following advice from DHPW, Council officers will review the financial arrangements for 
Forest Glen (in particular any provisions for maintenance and depreciation funds) and will forward this to DHPW.  
This will allow DHPW to advance the options to progress council’s relinquishing of ownership. 
 
November 2013 Update – Conference call proceeded 23 October 2013between EMECS, CSO, DHPW’s 
representatives; Rose Hogarth, Julie Cosgrove, Candy Butler and Tanya Davern to discuss Council responsibility as 
social housing provider and way forward to relinquish this responsibility considering the options open to Council.  
Awaiting further advice from DHPW. 
 
October 2013 Update – Conference call booked with Rose Hogarth from Department Housing and Public Works 
upon EMECS Tudor Tanase’s return 16/10/13 to discuss Council’s options and the way forward. 

September 2013 Update – No further update. 
 
August 2013 Update – No response has been received from the Department of Housing and Public Works at this 
stage. 
 
July 2013 Update – A letter has been sent to the Department of Housing and Public Works advising Council no 
longer wishes to be a community housing provider and requesting details of contact in the Department to discuss 
Council’s options. 
 
General Meeting 29/01/2010 – Foreshore Management Plans 
 
That Council review its current foreshore management plans with a view to instituting measures designed to 
prevent a reoccurrence of events such as the Lucinda foreshore damage. 
 
Status: 
June 2017 Update – Councillors visited Lucinda on 13 June 2017 still in progress.  
 
May 2017 Update – Draft plan to be completed by 19 May 2017. 
 
April 2017 Update – Ongoing. 
 
March 2017 Update - Meetings have been arranged with key people and an onsite visit of the foreshore was 
conducted Thursday 9 March. Consultation occurring through various media and public invited to complete a 
survey in relation to the plans.  
 
February 2017 Update – Development of plan well underway. Once draft plan received, Briefing with Council to 
occur prior to public consultation.  
 
January 2017 Update – Tasks have been assigned for commencement in February as it was deemed impossible 
to advance this over the shutdown and holiday period. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Successful applicant GHD has been notified and contract plans due to commence. 
 
October 2016 Update – Ongoing.  
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September 2016 Update – Quote requests being sent to consultants. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – In progress. 
 
June 2016 Update – In progress.  
 
May 2016 Update – A request for interested residents of Lucinda to form a Foreshore Advisory committee is 
being drawn up and will be placed in the media when approved. 
 
March / April 2016 Update – A “Terms of Reference” document has been drawn up and will be advertised with a 
cover letter seeking interested persons from Lucinda to form a committee that will meet to discuss the best 
possible action towards foreshore management. 
 
February 2016 Update – Terrain to be contacted mid February regarding proposed changes to Plan. 
 
January 2016 Update – Terrain contacted regarding responses they were seeking to put into the proposed plan. 
Advised of the difficulty in the time line and endeavouring to have information for them in February 2016. 
 
December 2015 Update – In progress.   
 
November 2015 Update – Meeting held with Terrain on 5 November to discuss scope of works and timeline for the 
foreshore management plans.   
 
October 2015 Update – No further update. 
 
September 2015 Update – Formal request sent to Terrain. 
 
August 2015 Update – No further update. 
 
July 2015 Update – In regards to review of the foreshore management plans. Terrain are available late July / 
August to assist with facilitating community engagement activities relating to review of the plan. There is as yet no 
formal agreement between council and Terrain to write the plan. Negotiations underway. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Terrain NRM to commence review in July 2015. 
 
March 2015 Update – Terrain NRM are reviewing the matter. 
 
February 2015 Update – Contact made with Terrain NRM seeking assistance with the review.  They have 
agreed to do so. 
 
January 2015 Update – No action by EMDP as yet. 
 
December 2014 Update – No action by EMDP as yet. 
 
November 2014 Update – No action by EMDP as yet. 
 
October 2014 Update – No action by EMDP as yet. 
 
September 2014 Update – No action by EMDP as yet.  
 
August 2014 Update – No action by EMDP as yet. 
 
July 2014 Update – No action by EMDP as yet. 
 
June 2014 Update – To be moved to Economic Development and Planning. 
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May 2014 Update – Public Open Space Management Plan to be drafted (Health and Community Services). 
 
April 2014 Update – Acting EMES understands that the only plans extant at the moment are for Lucinda (one 
reserve only) and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared 
some years ago by Terrain but a Final Version has never been seen. Some research is required to track these 
down and determine if there are any conflicts and it is doubtful that DNRM will approve any plan that proposes 
any hardening of the protection works at Lucinda or Forrest Beach and further protection works at Taylors 
Beach would be subject to further environmental permit as previous works were carried out under an emergent 
works permit. 
 
March 2014 Update – I understand that the only plans extant at the moment are for Lucinda (one reserve only) 
and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared some years ago 
by Terrain but I have never seen a Final Version. Some research is required to track these down and determine 
if there are any conflicts. 
 
February 2014 Update – This issue will be referred to the Acting Infrastructure Engineer as most of the 
investigation is complete but State Government have indicated that State Legislation / Regulations may 
change shortly in this area of operations. 
 
January 2014 Update – Some investigation of the legal position has been carried out. Council cannot draft 
local laws in relation to areas that are currently causing most concern, specifically the actual beaches which 
are entirely under state control. 
 
December 2013 Update – Draft plans will need to be distributed in the New Year. The impact of changes to the 
Coastal Management has not yet been finalised. 
 
November 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to Coastal Management Plan which may impact current foreshore plan. 
 
October 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to coastal management plan which may impact current foreshore plan. 
 
September 2013 Update – Review meeting for Lucinda complete. Meeting direction being collated for Council 
consideration. 
 
August 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
July 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
June 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
May 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration 
 
April 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
February / March 2013 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 
 
September / October 2012 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 
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HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017/2018 – 
HINCHINBROOK COMMUNITY SUPPORT CENTRE 
 

Executive Summary  
Application for Community Grant received from Hinchinbrook Community Support Centre seeking financial assistance 
in the sum of $65,727 ex GST. The requested amount is for three separate areas of service being $40,000 to assist 
with annual administrative running costs not supported by government funding; $22,727 to facilitate the Community 
Grants Officer position; and $3,000 as sponsorship for the Out and About Bus Service for the 2017/2018 financial 
year. 

 

For Council Decision – Recommendation  
That Council resolve to offer Hinchinbrook Community Support Centre the payment of $39,564 ex GST to assist with 
annual administrative running costs from the 2017/2018 Community Grants budget. 

That Council resolve to offer Hinchinbrook Community Support Centre the payment of $20,000 ex GST to facilitate 
the Community Grants Officer position from the 2017/2018 Community Grants budget. 

That Council resolve to offer Hinchinbrook Community Support Centre the payment of $3,000 ex GST as sponsorship 
for the Out and About Bus Service from the 2017/2018 Community Grants budget. 

 

Background  
The Community Groups below have been approved for allocated annual financial assistance over a period of recent 
years by Council resolution, with the approved figures included into the budget as indicated.  

Financial year figures for 2016/2017 have been included in current and future budgets.  

 

Community Grants Budget Requested Budgeted/Approved 

Community Group 
 2016/2017 

excl. GST 
Hinchinbrook Community Support Centre (HCSC) 38,182 39,564 
HCSC Bus Service   3,000 3,000 
HCSC Community Grants Officer 22,727 20,000 
Herbert River Museum and Gallery  5,000 3,853 
Everglow Community Care Links (ECCLI)   3,000 1,500 
Blue Care  4,300 4,330 
Meals on Wheels  5,000 3,626 
Arts Festival   1,500 1,500 
Museum of Tropical Qld 7,800 7,800 
Special Children’s Annual Christmas Appeal 250 250 
Hinchinbrook Sport Fishing Club Inc. 1,047 600 
Ingham Relay For Life 600 600 
Ingham Animal Rescue & Rehoming 5,000 1,500 
Café’ Connect as part of Alzheimer’s Australia 150 150 
Ingham Junior Golf 240 150 



Hinchinbrook Community Support Centre 
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Noorla Bowls Club 250 250 
Hitch-n-Ride Horse Sports Club 3,000 2,000 
Ingham Dirt Bike Club 1,000 500 
Lucinda Progress Association 600 600 
Lower Herbert Community Kindergarten 900 900 
Mount Fox Rural Fire Brigade 424 424 

Total 
 
$103,970 $93,097 

   
 

Hinchinbrook Community Support Centre seeking financial assistance in the sum of $65,727 ex HDY. The requested 
amount is for three separate areas of service being $40,000 to assist with annual administrative running costs not 
supported by government funding; $22,727 to facilitate the Community Grants Officer position; and $3,000 as 
sponsorship for the Out and About Bus Service for the 2017/2018 financial year. 

 

Attachments 
Community Grant Application for annual administrative running costs from Hinchinbrook Community Support Centre 

Community Grant Application for annual Community Grants Officer position from Hinchinbrook Community Support 
Centre 

Community Grant Application for annual sponsorship for the Out and About Bus Service from Hinchinbrook 
Community Support Centre 

 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Community Grants Policy 2015 

 

Consulted With  
Dan McKinlay, Chief Executive Officer, Hinchinbrook Shire Council 
Tudor Tanase, Executive Manager Environment and Community Services, Hinchinbrook Shire Council 
Linda McClelland, Manager, Hinchinbrook Community Support Centre 

 

Financial and Resource Implications  
These items have been specifically allocated in the 2017/2018 Community Grants Budget. 

 

Risk Management Implications  
Nil 
 

Strategic Considerations  
Corporate Plan: Strategic Direction 4.3 

 



Hinchinbrook Community Support Centre 
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Officers Comment  
The following table represents the 10 year budget for previously approved annual grants allocated to various 
Community Groups. 

 
**Note 3% annual increase allocated for HCSC and Meals on Wheels 

 

Total Community Grants Budget 2017/2018   $103,000 
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Application for Community Grant
Application for event occurring in:

I^!:

.

.

,. March - 31. May - applications close 31. January

,. June - 31_ August - applications close 30 Ap

I. September - 30 November - applications close 3, _ July

,. December - 28 February - applications close 31. October

Applicant^^"Organisation

1176/7/ I? o0 o0Name of Organisation:

7 I '~0 I, o, 175 ^/ 11^^- ^1:1:3^67 17Address:

It, / C 61c" 17c?'/)I1'7Contact Person:

17 I ,Position:

776 I^"'.^^.,;z^oTelephone Number:

IE-mail Address: 60117n"'7611? I U

IU orl ,. I~

,.. Amount requested and details of how funds will be expended (include date/s and venue)

31:300 on, 067 5' o10 o1<. 5'/?/ -It:;^/ '06/1 ^. I^"Zinc// 6c/5 '
h, ,?5 'I^^/ hO 'C"' I I;"""67, ? 0 17
6'0 I I, 6'!? e, :?' '77/7 0 00 11'0 '7'7^'/1:7""

O 171^"'7, ^"7 9' 610 617' 0 I
<'17 I I

Community Grants

FORMS

I, :,?' Icy, ^'/,^^. I^"70 -
2. Information Regarding the Organisation

f

Jc/

b, :?/. I)

Is your group based in the Hinchinbrook Shire Council area? ^^^7' No
Is your group not-for-profit? es Nob)
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What services or activities does your group provide to members of the Hinchinbrook
community?

6'6<7

Describe in broad terms the principal objective of your organisation.

617 66;/ I:)/O

56'6 6:1. {~1676176, ^/ ^i'/01^?611^'

e) Has your group requested financial or other type of assistance from Council for this event/
project?

If yes, please provide details:

6111^'

f)

FORMS

Community Grants

Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

@, ^,

f yes, please provide details:

11n/7 c/ I 6 o175'01:15'/?/ '

Additional Information - Any additional information which you consider necessary

Yes I(""
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4. How will your Organisation acknowledge the Council's Community Grant?

17'117^'C>'7SI ' ,' 6, , ^ 1061 I . In c:?
,

I ,^', ^ ,^ 1717'7/5 ,,/011,1770011e
^,

o 3" ,/0cb .017 PI, I ,5'Ij-c^/!/61
1566 ,^' 1.1, ? c c^:)

5. Payment - should your application be successful payment will be made via electronic funds
transfer. Please complete the attached EFr form

.
,

,

Nam^^ '<1/7d6?' ,^/"C-C;"'^"// 67, ^?

10 13 17

^

Date:

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community Grant Application

PO Box 366

Ingham Qld 4850

Community Grants

FORMS

Signature: ,,^^.^,.
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Associated Documents

. Hinchinbrook Shire Council Community Grants Policy No. ,..

. Hinchinbrook Shire Council Community Grants Procedure No. ,.

. Hinchinbrook Shire Council Application for Community Grant - Form FOOO, .

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO, .

Community Grants

FORMS
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Acquittal Declaration (to be returned after the funds are expended)
Applicant^^"Organisation

1/1^61'11,7 1001^Name of Organisation:

Address:

1.1 1.1 C 616"/ 67'17Contact Person:

A1 17 IPosition:

776 16'^;! 62,07Telephone Number:

E-mail Address: 6 1/7/70 II ,S" ,-r

Declaration:

I declare that the community grant received from Hinchinbrook Council has been spent according
to the stated purpose on the application form.

I " 6 0c, -/'Activity :

Date/s activity was undertaken: I

<I I> 6167' 1.1 <161/11^;'10

1'1',^?/7

17'7177

1'7

FORMS

Community Grants

Name:

Position in Organisation:

,5~61

Signature:

17' 6-56 , O

'1 6',?'?7^"C"
4/6"5^>

Date:

OrY7

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community grant Acquittal

PO Box 366 Ingham Qld 4850
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Account Name: ,11/7<:::/';11n?^^!/001:^ C:^7^/?'717?1,117/;^I" ,I'Cf:?0^""I C^777>'e'
Bank Name: .......<^;'{7:in^:?Q4?,;^lye<?71^?*) <^;?/?,^:

Bank Address: ... 11<^?'0.0 ;^?/'::Q. QS/ <. 5^'^6'811 110,^"b6?,-.?-,,
Bank BSB Number: ......... Q^;.!/.~8:10

Bank Account Number: .... QQQ!?"' 1117

ELECTRONIC FUNDS TRANSFER APPLICATION

HINCHINBROOK SHIRE COUNCIL

..................................................................................

contact Phone Number: .....(^!. Z. )... 4,776 16",;;^.,;Z. ,
"'^/4:7^;/:,,^~ 14.1C^/6'1;/4;?1:7'

Email Address for Remittance: .. 4'Q. 47?. 17:7. ^//:;?/:^^i^':s^:4^!?001'1
PLEASE PRINT CLEARLY

Contact Person :

..................................................................................

All information will be held in the strictest confidence.

Conditions of Direct Credit

I. Hinchinbrook Shire Coundl (HSC) is under no obligation to verify the above bank account details and any changes in the above
particulars must be notified to HSC in wrlting

2. Payment will be deemed to have been made when HSC has instructed its bank to credit the above account. HSC will not be
responsible for any delays in payment or errors due to factors outside the reasonable control of HSC

3. HSC reserves the right at any time to terminate or suspend this direct credit payment system and to pay by cheque or in any other
manner which HSC may determine from time to time

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error and HSC reserves the right to set off the
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor

..................................................................................

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions pertaining to this
service.

Authorised Signature:

Name of Authorised Person:

Please return completed form to: Accounts Payable Officer
Hinchinbrook Shire Council

PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0 : (07) 47763233

@ I^' 6.56

.~^;^711. . . . . . . . . . . . . . . . . . . . . . .

or^', 67c/

,<. 1 ''''"" ,. 1 c- 616"// ,2'17 ,=/'
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Purpose

This policy has been developed to administer grant requests of not greater than $1,000.00 per annum
from Hinchinbrook Shire based not for profit entities that deliver activities within Hinchinbrook.

This policy will provide eligibility criteria and guidance on the allocation of grant funds.

The maximum funds available for Community Grants will be determined by Council and included in the
budget each financial year.

All requests for a Council grants up to the value of $1. ,000.00 must be made through the application
process outlined in this policy.

Grant requests of $1. ,001. or more may be applied for via the Community Grant application form and will be
determined by Council Resolution.

Background

Hinchinbrook Shire Council regularly receives requests for assistance from organisations and individuals.

Council recognises the value in providing support to community programs and activities and endeavours to
assess local community needs in an open transparent way.

Objectives

a) To recognise the contribution to the development of community self-help and the provision of
community services made by locally based non profit groups and organisations.

by To enable financial allocations to reflect the Council's commitment to its community development
role.

c) To provide encouragement to groups and organisations by:

in supplementing the funds that organisations have raised themselves for their own
activities

POLICY

Community Grants

(ii) enhancing the quality of service delivery and facilities

(Iii) assisting the development of services and facilities, excluding operational costs

(Iv) promoting increased access and usage of community resources, services and facilities.

(v) facilitating the establishment of projects and services.

(vi) providing a grant as an initiating contribution for an organisation where difficulty is
experienced in raising funds, where the organisation has demonstrated that its
programmes are in response to a perceived need in the community and where it can
be reasonably assumed that the organisation will become established as a result of
this grant.

d) To ensure an equitable and consistent process:

(1) To ensure that Council has a consistent, equitable and transparent process to respond
to requests for Community Grants

(ii) To ensure all potential applicants have equitable access to grant funding

Electronic version current. Uncontrolled Copy current only at time of printing
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(iii) To ensure that grant funding decisions represent value for money in achieving
Council's goal of recognisingthe contribution to the development of community self-
help and the provision of community services made by locally based non profit groups
and organisations.

Community Grant Scope

A grant is defined as any direct monetary contribution, from Hinchinbrook Shire Council, which is made to a
not for profit entity operating in the Hinchinbrook Shire that seeks to deliver community development
outcomes, community programs and activities to support local community needs in an open transparent
way.

Requests for funds that seek to deliver economic development outcomes are not within the scope of this
Policy.

Financial Scope

This policy will address grant requests up to and including amounts of $,., 000.00 per annum

Grant requests over $,., 000.00 per annum will not be managed under this policy but may be applied for
via the associated Community Grant Application Form.

Legislative Reference

The Council is permitted to make Community Grants in the form of grants or provide assistance in
accordance with sections 1.94-1.95 of the Local Government Regulation 201.2 (Local Government Act
2009).

Sections 1.94 - ,. 95 state

t94 Grants to community organisations

A local government may give a grant to a community organisation only-

(a) if the local government is satisfied-

(1) the grant will be used for a purpose that is in the public interest; and

flu the community organisation meets the criteria stated in the local government's community
grants policy; and

(b)in a way that is consistent with the local government's community grants policy.

t95 Community grants policy

A local government must prepare and adopt a policy about local government grants to community
organisations (a community grants policy), which includes the criteria for a community organisation to
be eligible for a grant from the local government.

Policy

Requests for consideration of a grant will be accepted according to Council's quarterly review schedule.
Requests must be submitted to the Chief Executive Officer on the prescribed form.

POLICY

Community Grants
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Applications will be assessed quarterly, by Council's Community Services Department, creating four
funding rounds each year.

Only one grant per organisation meeting this Policy criterion shall be considered in any one financial year.

Applications will be assessed against the criteria established under this policy and ranked against other
applications in that round. The highest ranked applications will be funded within the budget available for
that round.

Each funding round will only assess applications for activities to be held or costs to be incurred during the
following quarter. Requests received earlier than this will be held over until the appropriate funding round.

An exception will be made for applications from Community Groups for annual financial support. Requests
for consideration of an annual grant shall close 30 April for assistance required for the following financial
year.

Applications will not be considered for activities that have already been delivered.

Criteria

To be considered eligible for a grant an individual, group or organisation must:

. operate within the Hinchinbrook Shire by way of a demonstrated client base, membership base or
similar

. be not for profit (Council may request the submission of the most recent annual financial report or
other documentation to demonstrate this criteria )

POLICY

Community Grants

Demonstrate how the grant will:

. benefit the Hinchinbrook Shire or

. strengthen the Hinchinbrook Community

Demonstrate that any monies raised through activities associated with the grant will be used or distributed
to benefit the Hinchinbrook community.

BCCIUSiOnS

The following requests are excluded from eligibility

. assistance to attend conferences, workshops or skills training activities

. Recipients of any other financial or other type of assistance from Council for the same activity

. Be raising funds on behalf of another group which is itself a recipient of financial assistance from
Council

. sponsorships of individuals or groups to attend or participate in national or international sports or
events
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organisations receiving a general rate remission entitlement

organisations receiving funds from Council under the economic development Events and Festivals
policy

.

Acknowledgement

All applicants successful in obtaining a grant must acknowledge Council's contribution in all publicity
relating to events or activities to which the grant applies.

organisations receiving funds from Council under the Regional Arts Development Fund

Council will require the applicant to carry out the following in recognition of its annual I ongoing support of
events:

. display Council's logo/banner "Sponsored by Hinchinbrook Shire Council" at event (minimum size A3)

. provide Council with a Letter of Thanks and acquittal form at conclusion of event

. display district promotional material at event (where possible and appropriate)

. mention Council's support in media I news articles (where possible)

. display Council's logo on programmes I newsletter (where possible)

. mention Council sponsorship at the event and if applicable, mention Council sponsorship in "Thank you
to sponsors" advertisement

POLICY

Community Grants

Acquittal

The attached acquittal form must be completed to confirm that the grant has been expended for the
purpose it was requested. Organisations will not be eligible for future Community Grants if an acquittal
form has not been returned.

Applications outside of the Community Grants Policy

Applications that do not meet the criteria of the Community Grants Policy will not be considered.

Applicants wishing to request a grant or sponsorship outside the scope of the Policy, such as for a
significant or large-scale event, should make application in writing to the Chief Executive Officer, detailing
all assistance required, for consideration by Council. The appropriate application form should be used for
this purpose and is available upon request from Council. Such requests will be considered in relation to
Council priorities and budget constraints.
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Legal Parameters

Local Government Act 2009

Local Government Regulation 20, .2

Associated Documents

Hinchinbrook Shire Council Community Grants Procedure No.

Hinchinbrook Shire Council Application for Grant - Form FOOO_

Hinchinbrook Shire Council Acquittal Declaration - Form FOOO_

POLICY

Community Grants

Electronic version cufrent. Uncontrolled Copy current only at time of printing
Policy Number:
Authorised By: Executive Manager Environment and Community Services
Document Maintained By: Environment and Community Services

K:\COMMUNITY SERVICES\Donations\HSC Community Grants Policy. doc

Version No: I.

Initial Date of Adoption: t27/01/20, .51
Current Version Adopted: [,.]

Next Review Date: t30/01/20^71

Page 5



Out and About Community Bus runs every

second Thursday around the Hinchinbrook

Shire, enabling shopping and catching up
with family & friends.

The route starts in Ingham, travelling, as
required to Lucinda, Taylors Beach, Halifax,
Toobanna and Trebonne back to Ingham for

local pickups, then a circuit through Ingham

township finishing at Woolworths or Coles.
Later in the day the route is taken in reverse

for people returning home. We can take you
to visit family at the nursing homes or travel

with us first thing in the morning to spend
the day at one of our great beaches.

Bookings are essential so please
phone 4776/8zz to book a seat.

Hinchinbrook Community
SUPPORT CENTRE

8114^1:56^C^'
$1^ .

*9

When you make your booking please
let us know if you have any special
needs so that we can accommodate

you on your trip.

coO

.

o1^

we thank You

for supporting
OUR valuable service

^^^!^.,^^:

o I^ee

^,Q-

@11 all ^

o

Ing
^I^.,

"inchi"brook Community

S"pport Centre Inc.
7. . Townsvi"e Road

1,181, am 4850

^ righam c^^ L"cinda

^ Taylor^ B^^,^h ^
Halifax ^ Cordelia
^ Trebonne ^ ^righam

^ o11

Phone 4776 1,822

ABN 24290, .76, .79

rin, ..,.,,.
aU. .,..\"."\,.. 11, ., I".\",.". .", h. ".

E
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Pho

on Thurs
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B, ,s Fares & fines

PICK up

Departs Ingham

Macknade

Lucinda

Halifax

Taylors Beach

Cordelia

Arrives Ingham

INCHAM Loop

SPEAK To DRIVER ABOUT TOWN PICK UpI
DROP OFF LOCATIONS

. \cok^ Co Ie S

. Tafe Bus Stop

. Bluehaven Lodge
Woolworths

. Ingham Medical

. Hospital
RSL

TIME

.

7.25 am

7-35 am

7.50 am

8.05 am

8.20 am

.

Trebonne (including nursing home)

INCHAM Loop CONTINUES

SINGLE

FINAL PICK upIDROP OFF

Around Ingham

Trebonne

Macknade

8-35 am

'-50 am

$8.00

$10.00

$9.00

$10.00

$8.00

RETURN

Halifax

Lucinda

''4.00

$18.00

$16.00

$18.00

''4.00

Taylors Beach

Cordelia

Arrives Ingham

9.35 am

PLATINUM

Mater Health Services NQ
GOLD

Hinchinbrook Shire Council
SILVER

NQ Employment
Wilmar Sugar

BRONZE

Bella Dental

Bent Rods Car Club Inc.

Bridgestone Service Centre
Can o55a Home for the Aged

Forrest Beach Senior Citizens Assoc Inc
Herbert River Express

Herbert River Jockey Club
Ingham Maraka Committee

Ingham Palliative Carers
Ingham Plaza Pharmacy

Ingham & District Senior Citizens Inc
Lahtinen's Electrical

Lions Club of Ingham Inc
Nth Qld Insurance Brokers

Past & Present Nurses-Ingham Hospital
Rotaract Club of Ingham
Rotary Club of Ingham

Sadleir's Pharmacy

Significant Signs

'5.00

Sponsors

9-55 am

''. 35 am-12.30 Pin

12.15 pin

1.00 pin

1.05 pin

1-15 Pin

$8.00

$7.00

,

1.40 pin

2.00 pin

2.15 pin

$12.00

Yes we pick up door to door

You must RING to book your seat, the day
before travel, phong 4776 1822

All return fares include the pick up & drop
off (town loop) for the day

For travel between zones riot including
Ingham, talk to the driver for charges

Times are approximate
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1.11NCHINBROOK
SHIRE COUNCIL

Application for Community Grant
Application for event occurring in:

.

X

.

.

,_ March - 31. May - applications close 31. January

I_ June - 31. August - applications close 30 April

I. September - 30 November - applications close 3, . July

,_ December - 28 February - applications close 31. October

Applicant^^''0rganisation

Name of Organisation:

oAddress:

^/, o01Contact Person:

A1Position:

Telephone Number:

E-mail Address: 6 F1)17. '7

ID 'a, I\1.1 ,,,,

FORMS

Community Grants

117

,.. Amount requested and details of how funds will be expended (include date/s and venue)

Cbr?on/>

72> c^ s. s~ I
7'77

6

171 I^'It?0I^. 0017?, 77 01
c ^1:7, 0, b/

A1 (,/C. 11,707

07

10

o, , co , ,,

? 6:7 4 I<5"/> ^.,

1'7

r

,-
^

01^' c

2. Information Regarding the Organisation

a) Is your group based in the Hinchinbrook Shire Council area?

by Is your group not-for-profit?
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1.11NCHINBROOK
SHIRE cou ciL

What services or activities does your group provide to members of the Hinchinbrook
community?

d) Describe in broad terms the principal objective of your organisation.

6 <9

e) Has your group requested financial or other type of assistance from Council for this event/
project?

.@ ^^,
If yes, please provide details:

,10 ,, IC^' c:?'1167C/~7 c?'^

I b 119,17<.'

71, ;^91^,.

Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

Yes No

f)

FORMS

Community Grants

f yes, please provide details:

, ,4

3. Additional Information - Any additional information which you consider necessary

L C;"/3:7'/715 I;!"/ C f/~/1'6 e. C2:,'/7'7 17'7,.>"/17 Co I 6201

'7't, // It? Ib6 9'27'/016'I'^""01 1'0177 1767 e ,5'C/cC:

O ,'6c;20 000*00 ,,'11.7' c7/IC^. 0 o00 ~o0 o

611.7 ce. . 11 7'1020/ 6 -

fir/'76/1/7

-,

,

16,810"

.
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4. How will your Organisation acknowledge the qouncil's Community Grant?
170 I'^. re, , -, 17 I"11/17^'/7 I 1'0 ^'h '7^'76

, ,

I " '/c':s , t':, ', 5 I;;"e, 0 ' ^' I, ^^:11.1^1:157-// ,, 7I
' ,,,/ ,"'/, 11.1c'^?' ,.

c::^

^'^'7

5. Payment - should your application be successful payment will be made via electronic funds
transfer. Please complete the attached EFr form

Name: ^//^/67 1'1"C/^"// ^712^'i nature^

Date:

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community Grant Application

PO Box 366

Ingham Qld 4850

10

FORMS

Community Grants

3
.

,/

,.

,

,

I'
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HINCHINBROOK
SHIRE COUNCIL

Associated Documents

. Hinchinbrook Shire Council Community Grants Policy No. ,.

. Hinchinbrook Shire Council Community Grants Procedure No. I.

. Hinchinbrook Shire Council Application for Community Grant - Form FOOO, .

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO1.

Community Grants

FORMS
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1.11NCHINBROOK
SHIRE COUNCIL

Acquittal Declaration (to be returned after the funds are expended)
Applicant^^''0rganisation

C I 61'a?OName of Organisation:

71 I . As'^///6 OAddress:

1,1176/ I^/^' 61c" I 67'0Contact Person:

Alt?'/?67 c, /Position:

O 776 18, ;^,Telephone Number:

,/^..1171/11E-mail Address:

Declaration:

I declare that the community grant received from Hinchinbrook Council has been spent according
to the stated purpose on the application form.

Activity : '01/7 17'1 61 17 I L. Or O ICC'I ~ 719 Q' 56151 011:7 <2'17 15,377>0'75
% I 17 o11 0'7 621,167/, S' I 1'7 ' '7>> 6 Corn 4.7 o11-7 I I^,^^^. IZ? of'001 16 <1^.,, C^;291, <17"' 7^'C. -
^;;^^^;t;;i^i^ ,^, .^;:t'^;,^('" t^""' 1:5" ,2016 to 5'016 I^2-017

1:1. ./ 1.0<:=/' c?' A1 ' C/I 1767'

A1c7 n c^, e

FORMS

Community Grants

Name:

Position in Organisation:

,

,,

,,

,5t/ 4^o1. , ,,,,,,.,.
" I 4^/ <3"5<>

Signature:

-7!

Date:

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community grant Acquittal

PO Box 366 Ingham Qld 4850

Electronic version current. Uncontrolled Copy current only at time of printing
Policy Number:
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0000nt Nam^^ .. I^', 0 ^'/?/71, ^11^of^ ^1:7^,,"^^^'7,00<^' of, ;!?/'011
Bank Nam^^ .....<:^?.^?f:?471,901, '(/e^?'/,'7'1> <^:^/?<^,

Bank Address: ...../;':;;7.4<;./:?</::<;;:;^?':..;,>';"/C'ei^- 1<^^'/>6217'i
06 ^, z --,^"/ o

Bank Account Number: .... <1^4';!?.^7'.... 111.7

ELECTRONIC FUNDS TRANSFER APPLICATION

HINCHINBROOK SHIRE COUNCIL

Bank BSB Number:

..................................................................................

Cont^. t Phon^ Number ... CQ. Z, .!...^ 77. ^;. 1.81"^;^?
~ ~ ~ - -':--//:>c^?!<:Z 1'1 ' <7^"",'::"/,^?/7^;?11. . . . . . . . . . - - - - . . . ' ' ' ' ' ' ' ' ~ ~ ~ ~ ~ ~ ~ ~ ~ ' ' ' ' ' ' ' '

Email Address for Remittance: ... I^?. 4:7?. 4:7:7!^7110/,^^f^$:C^?^!:?PI?(.^^'..^<^. 5"C, 011;17" ',?',/PLEASE PRINT CLEARLY

Contact Person :

..................................................................................

All information will be held in the strictest confidence.

Conditions of Direct Credit

I Hinchinbrook Shire Coundl (HSC) is under no obligation to verify the above bank account details and any changes in the above
particulars must be notified to HSC in witng

2. Payment will be deemed to have been made when HSC has instructed its bank to credit the above account. HSC will not be
responsible for any delays in payment or errors due to factors outside the reasonable control of HSC

3. HSC reserves the right at any time to terminate or suspend this direct credit payment system and to pay by cheque or in any other
manner which HSC may determine from time to time

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error and HSC reserves the tight to set off the
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor

C;^?7^'C

..................................................................................

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions pertaining to this
service.

Authorised Signature:

Name of Authorised Person:

Please return completed form to: Accounts Payable Officer
Hinchinbrook Shire Council

PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0: (07) 47763233

11.1 k'> 6,167'
...................................................................

I'/ c '11/1 c712^
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SHIRE COUNCIL

Purpose

This policy has been developed to administer grant requests of not greater than $,., 000.00 per annum
from Hinchinbrook Shire based not for profit entities that deliver activities within Hinchinbrook.

This policy will provide eligibility criteria and guidance on the allocation of grant funds.

The maximum funds available for Community Grants will be determined by Council and included in the
budget each financial year.

All requests for a Council grants up to the value of $,., 000.00 must be made through the application
process outlined in this policy.

Grant requests of $1. ,001. or more may be applied for via the Community Grant application form and will be
determined by Council Resolution.

Background

Hinchinbrook Shire Council regularly receives requests for assistance from organisations and individuals.

Council recognises the value in providing support to community programs and activities and endeavours to
assess local community needs in an open transparent way.

Objectives

a) To recognise the contribution to the development of community self-help and the provision of
community services made by locally based non profit groups and organisations.

by To enable financial allocations to reflect the Council's commitment to its community development
role.

c) To provide encouragement to groups and organisations by:

in supplementing the funds that organisations have raised themselves for their own
activities

POLICY

Community Grants

(ii) enhancing the quality of service delivery and facilities

(Iii) assisting the development of services and facilities, excluding operational costs

(iv) promoting increased access and usage of community resources, services and facilities.

(v) facilitating the establishment of projects and services.

(vi) providing a grant as an initiating contribution for an organisation where difficulty is
experienced in raising funds, where the organisation has demonstrated that its
programmes are in response to a perceived need in the community and where it can
be reasonably assumed that the organisation will become established as a result of
this grant.

d) To ensure an equitable and consistent process:

in To ensure that Council has a consistent, equitable and transparent process to respond
to requests for Community Grants

(Ii) To ensure all potential applicants have equitable access to grant funding

Electronic version current. Uncontrolled Copy current only at time of printing
Policy Number:
Authorised By: Executive Manager Environment and Community Services
Document Maintained By: Environment and Community Services
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HINCHINBROO
SHIRE COUNCIL

(Iii) To ensure that grant funding decisions represent value for money in achieving
Council's goal of recognising the contribution to the development of community self-
help and the provision of community services made by locally based non profit groups
and organisations.

Community Grant Scope

A grant is defined as any direct monetary contribution, from Hinchinbrook Shire Council, which is made to a
not for profit entity operating in the Hinchinbrook Shire that seeks to deliver community development
outcomes, community programs and activities to support local community needs in an open transparent
way.

Requests for funds that seek to deliver economic development outcomes are not within the scope of this
Policy.

Financial Scope

This policy will address grant requests up to and including amounts of $,., 000.00 per annum

Grant requests over $,., 000.00 per annum will not be managed under this policy but may be applied for
via the associated Community Grant Application Form.

Legislative Reference

The Council is permitted to make Community Grants in the form of grants or provide assistance in
accordance with sections 1.94-1.95 of the Local Government Regulation 20, .2 (Local Government Act
2009).

Sections 1.94 - 1.95 state

t94 Grants to community organisations

A local government may give a grant to a community organisation only-

(a) if the local government is satisfied-

in the grant will be used for a purpose that is in the public interest; and

(11) the community organisation meets the criteria stated in the local government's community
grants policy; and

(b)in a way that is consistent with the local government's community grants policy.

t95 Community grants policy

A local government must prepare and adopt a policy about local government grants to community
organisations (a community grants policy), which includes the criteria for a community organisation to
be eligible for a grant from the local government.

Policy

Requests for consideration of a grant will be accepted according to Council's quarterly review schedule.
Requests must be submitted to the Chief Executive Officer on the prescribed form.

POLICY

Community Grants
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Applications will be assessed quarterly, by Council's Community Services Department, creating four
funding rounds each year.

Only one grant per organisation meeting this Policy criterion shall be considered in any one financial year.

Applications will be assessed against the criteria established under this policy and ranked against other
applications in that round. The highest ranked applications will be funded within the budget available for
that round.

Each funding round will only assess applications for activities to be held or costs to be incurred during the
following quarter. Requests received earlier than this will be held over until the appropriate funding round.

An exception will be made for applications from Community Groups for annual financial support. Requests
for consideration of an annual grant shall close 30 April for assistance required for the following financial
year.

Applications will not be considered for activities that have already been delivered.

Criteria

To be considered eligible for a grant an individual, group or organisation must:

. operate within the Hinchinbrook Shire by way of a demonstrated client base, membership base or
similar

. be not for profit (Council may request the submission of the most recent annual financial report or
other documentation to demonstrate this criteria )

POLICY

Community Grants

Demonstrate how the grant will:

. benefit the Hinchinbrook Shire or

.

Demonstrate that any monies raised through activities associated with the grant will be used or distributed
to benefit the Hinchinbrook community.

strengthen the Hinchinbrook Community

Exclusions

The following requests are excluded from eligibility

. assistance to attend conferences, workshops or skills training activities

. Recipients of any other financial or other type of assistance from Council for the same activity

. Be raising funds on behalf of another group which is itself a recipient of financial assistance from
Council

. sponsorships of individuals or groups to attend or participate in national or international sports or
events
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organisations receiving a general rate remission entitlement

organisations receiving funds from Council under the economic development Events and Festivals
policy

Acknowledgement

All applicants successful in obtaining a grant must acknowledge Council's contribution in all publicity
relating to events or activities to which the grant applies.

Council will require the applicant to carry out the following in recognition of its annual I ongoing support of
events:

organisations receiving funds from Council under the Regional Arts Development Fund

. display Council's logo/banner "Sponsored by Hinchinbrook Shire Council" at event (minimum size A3)

. provide Council with a Letter of Thanks and acquittal form at conclusion of event

. display district promotional material at event (where possible and appropriate)

. mention Council's support in media I news articles (where possible)

. display Council's logo on programmes I newsletter (where possible)

POLICY

Community Grants

. mention Council sponsorship at the event and if applicable, mention Council sponsorship in "Thank you
to sponsors" advertisement

ACq ultral

The attached acquittal form must be completed to confirm that the grant has been expended for the
purpose it was requested. Organisations will not be eligible for future Community Grants if an acquittal
form has not been returned.

Applications outside of the Community Grants Policy

Applications that do not meet the criteria of the Community Grants Policy will not be considered.

Applicants wishing to request a grant or sponsorship outside the scope of the Policy, such as for a
significant or large-scale event, should make application in writing to the Chief Executive Officer, detailing
all assistance required, for consideration by Council. The appropriate application form should be used for
this purpose and is available upon request from Council. Such requests will be considered in relation to
Council priorities and budget constraints.
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Legal Parameters

Local Government Act 2009

Local Government Regulation 20, .2

Associated Documents

Hinchinbrook Shire Council Community Grants Procedure No.

Hinchinbrook Shire Council Application for Grant - Form FOOO_

Hinchinbrook Shire Council Acquittal Declaration - Form FOOO_

POLICY

Community Grants
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Fully air-conditioned a rid serviced
Conference & Office space is available for
hire by groups/individuals. (conditions apply)

Available in two locations:

The HUB & The Centre.

Hire rates: hourly, daily and weekly.

Some equipment available for hire include:

. Tables & seating for up to 40 persons

Concertina door enabling two small rooms

Electronic whiteboard

Projector & screen

Kitchenette facilities

Disability access

Grassed outside area fully fenced

Covered courtyard

Various room sizes

MANAG EM ENT

Email: communitysupport@hose. org. au

The Hinchinbrook Community Support Centre is
managed by a Management Committee elected
annually at a duly constituted meeting of the
members.

Manager
Receptionist

Contact Centre or HUB for

bookings & hire fees on 4776/822

Community Support Workers

Youth Support Workers

Community Housing Workers
Tenancy
Maintenance

\

\I

Commercial Services

Groups & CORESTM

Linda MCClelland

He Iene Sorbello

Barb Shaw

Carolyn Kernp
Jade Sandow

Mirella Pallanza

Community Transport/Admin

Finance Officer

Grants Officer

Quinta Lahtinen
Megan Lawlor

Hinchinbrook Community
SUPPORT CENTRE

31w, ^!$6^91
461^ .

<^;

Property Maintenance

Marion Martin

He Iene Sorbello

Volunteer Work

Luke Kaurila

Marilyn Pavetto
Kathy Gardiner

Carmon Nayler
Zina Liekefett

COMPILED A1VD PRW7EO By.

HinohinbmokOomm""ItySupportCen^eino.
71 townsvMe Road ingham Q 4850

co

Gloria Maggiora
Carmon Nayler

o

Joe Succio

Jason Burns

011^
I

Carol, Sylvia, Me Ianie,
Lesley, Natalie,
Michaeline, Jenny,
Michelle

Q

Updated January 2017

O^

11. \

I

TELEPHO E: (07) 4776/822
FAX: (07) 47761008
EMAIL: communitysupport@hesc. org. au

EB SIT : WWW. hcsc. org. au

, o

If/

O"

Supported by

~

Queensland
Government

, ,
.

.
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COMMUNITYSUPPORT SERVICE

Provides a range of strategies to ensure that
appropriate support services are provided to
meet the needs of individuals, families and

community groups.

YOUTH SUPPORT SERVICE

Is available to young people between the ages
of 1.2 to 1.8 years, to provide them with
information, support and their own voice in the
local community.

COMMU ITY RECOVERY

Offers support, counselling, referrals, advocacy
and resources to individuals & families who

are struggling to cope with life after a natural
disaster.

SUPPORTED ACCOMMODATION

Assists people who are homeless or threatened
with homelessness to achieve self reliance and

independence.
The program also provides short term housing
and support to families who are temporarily
without a home due to:

Inappropriate accommodation
Eviction or sale of home

Domestic violence

COMMUNITYTRANSPORT

Fortnightly on Thursday's pension week local
bus service for shopping etc & daily non urgent
medical bus service to Townsville. Wheel chair

access. Must ring 4776 1822 to book seat.

SOCIAL E TERPRISE

Providing home and garden maintenance for
Coin in u nity Ho using whilst creating
employment opportunities.

COMMUNITY HOUSING PROG

Provides a good standard of long term housing for
low income families and I_ & 2 bedroom units for

individuals/couples over the age of 55. Tenants
are encouraged to actively participate in the
management of their own housing.

EMERGENCY RELIEF PROGRA

Food parcels and vouchers (when funds available)
are provided for individuals/families in crisis
from 9.00am to It. 00am and I_. 00pm to 3.00pm
Monday & Friday.
Tuesday, Wednesday & Thursday I_. 00pm to
3.00pm.

INFOR ATIO & REFERRALS

Details on local and visiting services
Educational awareness programs as required

GROUPS

Community workshops, seminars, training and
support groups as required

co UNITY GARDE

Provides a collective of Community groups with an
area for their clients to develop friendships as
well as cultivate vegetables and/or flowers.

BUDGEri G

Budgeting assistance by appointment

PRACTICAL COUNSELLING

Provides telephone or face to face short term
counselling, with referrals to other agencies for
long term counselling.

DOMESTICVIOLENCE ASSISTANCE

Crisis assistance, including protection orders and
court support.

COMMUNITY RESPONSE To ELIMINATING

SUICIDE (CORES, M)
CORES, " empowers our community to watch out for
each other through a one day training course that
develops community members' skills and
confidence to offer support.

OLUNTEER PARTICIPATION

Volunteer workers are always welcome to help with
the day to day functioning of the Centre.
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Application for Community Grant
Application for event occurring in:

I^

.

.

,_ March - 3, . May - applications close 3, . January

I_ June - 3, . August - applications close 30 April

I. September - 30 November - applications close 3, . July

I. December - 28 February - applications close 3, _ October

Applicanti^''0rganisation

Name of Organisation:

71 Ok!/Address:

1/1/'76/'67Contact Person:

I^'^incrPosition:

oTelephone Number:

E-mail Address: '01/7,7'741

10 d. \^\ I. >b

FORMS

Community Grants

,.. Amount requested and details of how funds will be expended (include date/s and venue)

170 c c?'67IC^'/j^?'/17 ^!^,/'' rin

ir'71, ^fr'<2'11, '6'I^:I'd/ , 16 o17^;^/ s' Iz? ofc/

OIL5' a' Oh'71:;'/ 16 I 170,, ,

6'61, 0116 ,/a^'/77

11 6:6

"'/6 ^;"o67
I^' cc/811 c7'

6'1

77 (;;, I ^",;2,612,

,

17'7 I? I ,

10 17, ^'

2. Information Regarding the Organisation

a) Is your group based in the Hinchinbrook Shire Council area?

by Is your group not-for-profit?
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HINCHINBROO
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What services or activities does your group provide to members of the Hinchinbrook
community?

666 67 I'161'617 e ^- 171^?c1:7c('/

d) Describe in broad terms the principal objective of your organisation.

e) Has your group requested financial or other type of assistance from Council for this event/
p roj e ct?

esI No

If yes, please provide details: kiri ^

"' 6/1/67

f)

FORMS

Community Grants

Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

Yes/ o

^

f yes, please provide details:

61'0 C#7

3. Additional Information - Any additional information which you consider necessary
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4. How will your Organisation acknowledge the Council's Community Grant?
11 1/17 , o'~b/o117, .,~ 770 ,

"I I, C' 5 '6", 011' ^ P"^31bc?o

7''7"76 '/7 , I 676", ' 63 I'/68.7^' 67 ,

I

-,,,

5. Payment - should your application be successful payment will be made via electronic funds
transfer. Please complete the attached EFr form

Nam^, 1.11^?^', 1.16C/,"//67'121Sig. 'tore'

-,

Date:

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community Grant Application

PO Box 366

Ingham Qld 4850

70 \? 61- 0 I 7

Community Grants

FORMS

^/

~41'
^

V

I^^^'^"
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Associated Documents

. Hinchinbrook Shire Council Community Grants Policy No. I.

. Hinchinbrook Shire Council Community Grants Procedure Not

. Hinchinbrook Shire Council Application for Community Grant - Form FOOO, .

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO, .

Community Grants

FORMS
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Acquittal Declaration (to be returned after the funds are expended)
Applicant^^1'0rganisation

Name of Organisation:

17 IAddress:

I~//) 67 I'/' " C 6'167/?/Contact Person:

A1cz 61'Position:

I^?' 7 I;^^' 776 I, ^',;2Telephone Number:

E-mail Address: 601,017) GID/ ,^'U, .,,

Declaration:

I declare that the community grant received from Hinchinbrook Council has been spent according
to the stated purpose on the application form.

10

Activity : O or 011 67 1771/7 11:577"/ 1767^'012.5' ^ 077> 67':
165,0017S6^' noiF' 6070/9'017'661 t^^/" ,:7'OilO. "/?fy. '?^"'7.1 7^-,}"?//<^'

o406 -/. 0 ,^'0 617Date/s activity was undertaken:

'''')of 67^ A-/"c 61c, //67'0

IVCa ,r-

17'7

FORMS

Community Grants

Name:

I

Position in Organisation:

6"co' I C?^77^"C
^'50

Signature:

66.1,

Date:

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community grant Acquittal

PO Box 366 Ingham Qld 4850

Electronic version current. Uncontrolled Copy current only at time of printing
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A. count Name^ ,11/04!')\"'7b/001< 6617'?/77,117{Z^,^^" ^.^,^/?/90/1 C;'/?'.:;^'"6-
Bank Nam^^ ......^'!?.^7.1?:?. 90 1:41!^:<?"./^'^ C^^'/7, <'

1,671,70, <:'If!^'(?!^?': s:$"?^::<:'<:./ 42^17,700
Ban k BS B N uin ber: . . . . . . . . . . .Q<;^, 4. . .^I"/. Q . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Ban k Account N urn ber: . . . . . . QQ. Q. ^I . . 11.1.7. . . . . . . . . . . . . . . . . . . . . . . . . . . - - - - - - - - - - - - - - - - - -

ELECTRONIC FUNDS TRANSFER APPLICATION

HINCHINBROOK SHIRE COUNCIL

Bank Address:

..................................................................................

cont^. t phon^ Number ... ^Z)...^!. 77. ^'! ./.^I".^;^^,;^,.. .. . ... . . . ... . .. .. . .
.....(^{41')^:;/^^z. . 41<, 41<:'//^:z4?^^'I. .. ...... ... ... ... ... ... ..

Email Address for Remittance: ...<'!Qf:^:?411'7!,{/:?/^!?/^^:^^01<?. 01/1. @. lit?<:;$61. 0<^?', 6761
PLEASE PRINT CLEARL Y

Contact Person :

..................................................................................

All information will be held in the strictest confidence.

Conditions of Drect Credit

I. Hinchinbrook Shire Council (HSC) is under no obligation to verify the above bank account details and any changes in the above
particulars must be notified to HSC in writing

2. Payment will be deemed to have been made when HSC has instructed its bank to credit the above account. HSC will not be
responsible for any delays in payment or errors due to factors outside the reasonable control of HSC

3. HSC reserves the right at any time to terminate or suspend this direct credit payment system and to pay by cheque or in any other
manner which HSC may determine from time to time

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error and HSC reserves the right to set off the
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor

..................................................................................

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions pertaining to this
service.

Authorised Signature:

Name of Authorised Person:

Please return completed form to: Accounts Payable Officer
Hinchinbrook Shire Council

PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0: (07) 47763233

........................,..........................................
1-117c:/67 A---/, C/c, /,:7'06^"'
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Purpose

This policy has been developed to administer grant requests of not greater than $,., 00000 per annum
from Hinchinbrook Shire based not for profit entities that deliver activities within Hinchinbrook.

This policy will provide eligibility criteria and guidance on the allocation of grant funds.

The maximum funds available for Community Grants will be determined by Council and included in the
budget each financial year.

All requests for a Council grants up to the value of $,., 000.00 must be made through the application
process outlined in this policy.

Grant requests of $,., 00, . or more may be applied for via the Community Grant application form and will be
determined by Council Resolution.

Background

Hinchinbrook Shire Council regularly receives requests for assistance from organisations and individuals.

Council recognises the value in providing support to community programs and activities and endeavours to
assess local community needs in an open transparent way.

Objectives

a) To recognise the contribution to the development of community self-help and the provision of
community services made by locally based nori profit groups and organisations.

by To enable financial allocations to reflect the Council's commitment to its community development
role.

c) To provide encouragement to groups and organisations by:

(1) supplementing the funds that organisations have raised themselves for their own
activities

(Ii) enhancing the quality of service delivery and facilities

(iii) assisting the development of services and facilities, excluding operational costs

(Iv) promoting increased access and usage of community resources, services and facilities.

(v) facilitating the establishment of projects and services.

(vi) providing a grant as an initiating contribution for an organisation where difficulty is
experienced in raising funds, where the organisation has demonstrated that its
programmes are in response to a perceived need in the community and where it can
be reasonably assumed that the organisation will become established as a result of
this grant.

d) To ensure an equitable and consistent process:

co To ensure that Council has a consistent, equitable and transparent process to respond
to requests for Community Grants

(ii) To ensure all potential applicants have equitable access to grant funding

POLICY

Community Grants
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(Iii) To ensure that grant funding decisions represent value for money in achieving
Council's goal of recognising the contribution to the development of community self-
help and the provision of community services made by locally based non profit groups
and organisations.

Community Grant Scope

A grant is defined as any direct monetary contribution, from Hinchinbrook Shire Council, which is made to a
not for profit entity operating in the Hinchinbrook Shire that seeks to deliver community development
outcomes, community programs and activities to support local community needs in an open transparent
way.

Requests for funds that seek to deliver economic development outcomes are not within the scope of this
Policy.

Financial Scope

This policy will address grant requests up to and including amounts of $,., 000.00 per annum

Grant requests over $,., 000.00 per annum will not be managed under this policy but may be applied for
via the associated Community Grant Application Form.

Legislative Reference

The Council is permitted to make Community Grants in the form of grants or provide assistance in
accordance with sections 1.94-1.95 of the Local Government Regulation 20, .2 (Local Government Act
2009).

Sections ,. 94 - a. 95 state

t94 Grants to community organisations

A local government may give a grant to a community organisation only-

(a) if the local government is satisfied-

(1) the grant will be used for a purpose that is in the public interest; and

(10 the community organisation meets the criteria stated in the local government's community
grants policy; and

(b) in a way that is consistent with the local government's community grants policy.

,. 95 Community grants policy

A local government must prepare and adopt a policy about local government grants to community
organisations (a community grants policy), which includes the criteria for a community organisation to
be eligible for a grant from the local government.

Policy

Requests for consideration of a grant will be accepted according to Council's quarterly review schedule.
Requests must be submitted to the Chief Executive Officer on the prescribed form.

POLICY

Community Grants
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Applications will be assessed quarterly, by Council's Community Services Department, creating four
funding rounds each year.

Only one grant per organisation meeting this Policy criterion shall be considered in any one financial year.

Applications will be assessed against the criteria established under this policy and ranked against other
applications in that round. The highest ranked applications will be funded within the budget available for
that round.

Each funding round will only assess applications for activities to be held or costs to be incurred during the
following quarter. Requests received earlier than this will be held over until the appropriate funding round.

An exception will be made for applications from Community Groups for annual financial support. Requests
for consideration of an annual grant shall close 30 April for assistance required for the following financial
year.

Applications will not be considered for activities that have already been delivered.

Criteria

To be considered eligible for a grant an individual, group or organisation must:

. operate within the Hinchinbrook Shire by way of a demonstrated client base, membership base or
similar

. be not for profit (Council may request the submission of the most recent annual financial report or
other documentation to demonstrate this criteria )

POLICY

Community Grants

Demonstrate how the grant will:

. benefit the Hinchinbrook Shire or

. strengthen the Hinchinbrook Community

Demonstrate that any monies raised through activities associated with the grant will be used or distributed
to benefit the Hinchinbrook community.

Exclusions

The following requests are excluded from eligibility:

. assistance to attend conferences, workshops or s I s raining activities

. Recipients of any other financial or other type of assistance from Council for the same activity

. Be raising funds on behalf of another group which is itself a recipient of financial assistance from
Council

. sponsorships of individuals or groups to attend or participate in national or international sports or
events
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organisations receiving a general rate remission entitlement

organisations receiving funds from Council under the economic development Events and Festivals
policy

.

Acknowledgement

All applicants successful in obtaining a grant must acknowledge Council's contribution in all publicity
relating to events or activities to which the grant applies.

organisations receiving funds from Council under the Regional Arts Development Fund

Council will require the applicant to carry out the following in recognition of its annual I ongoing support of
events:

. display Council's logo/banner "Sponsored by Hinchinbrook Shire Council" at event (minimum size A3)

. provide Council with a Letter of Thanks and acquittal form at conclusion of event

. display district promotional material at event (where possible and appropriate)

. mention Council's support in media I news articles (where possible)

. display Council's logo on programmes I newsletter (where possible)

. mention Council sponsorship at the event and if applicable, mention Council sponsorship in "Thank you
to sponsors" advertisement

POLICY

Community Grants

Acquittal

The attached acquittal form must be completed to confirm that the grant has been expended for the
purpose it was requested. Organisations will not be eligible for future Community Grants if an acquittal
form has not been returned.

Applications outside of the Community Grants Policy

Applications that do not meet the criteria of the Community Grants Policy will not be considered.

Applicants wishing to request a grant or sponsorship outside the scope of the Policy, such as for a
significant or large-scale event, should make application in writing to the Chief Executive Officer, detailing
all assistance required, for consideration by Council. The appropriate application form should be used for
this purpose and is available upon request from Council. Such requests will be considered in relation to
Council priorities and budget constraints.
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Legal Parameters

Local Government Act 2009

Local Government Regulation 201.2

Associated Documents

Hinchinbrook Shire Council Community Grants Procedure No.

Hinchinbrook Shire Council Application for Grant - Form FOOO_

Hinchinbrook Shire Council Acquittal Declaration - Form FOOO_

POLICY

Community Grants

Electronic version current Uncontrolled Copy current only at time of printing
Policy Number
Authorised By: Executive Manager Environment and Community Services
Document Maintained By: Environment and Community Services

K:\COMMUNITf SERVICES\Donations\HSC Community Grants Policy. doc

Version No: I.

Initial Date of Adoption: t27/01/20, .51
Current Version Adopted: [L]

Next Review Date: t30/03/20, .71

Page 5



 

 

REPORT TO COUNCIL 

 

 
Author: Sarah Kyle 

Position: Acting Management Officer Land and Property 
Date: 12 May 2017

 
C:\Users\amy1568\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\U9OEPONE\2_Sarah Kyle_Everglow Community Care Links 
Inc_Community Grant.docx 
 Page 1 of 3 

HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017/2018 – EVERGLOW 
COMMUNITY CARE LINKS INC.
 

Executive Summary  
Application for Community Grant received from Everglow Community Care Links Inc. (formerly ECCLI) seeking financial 
assistance in the sum of $3,000 ex GST to assist with running costs for the 2017/2018 financial year. 
 

For Council Decision – Recommendation  
That Council resolve to offer Everglow Community Care Links Inc. the payment of $1,500 ex GST from the 
2017/2018 Community Grants budget. 

 

Background  
The Community Groups below have been approved for allocated annual financial assistance over a period of recent 
years by Council resolution, with the approved figures included into the budget as indicated.  

Financial year figures for 2016/2017 have been included in current and future budgets.  
 

Community Grants Budget Requested Budgeted/Approved 

Community Group 
 2016/2017 

excl. GST 
Hinchinbrook Community Support Centre (HCSC) 38,182 39,564 
HCSC Bus Service   3,000 3,000 
HCSC Community Grants Officer 22,727 20,000 
Herbert River Museum and Gallery  5,000 3,853 
Everglow Community Care Links (ECCLI)   3,000 1,500 
Blue Care  4,300 4,330 
Meals on Wheels  5,000 3,626 
Arts Festival   1,500 1,500 
Museum of Tropical Qld 7,800 7,800 
Special Children’s Annual Christmas Appeal 250 250 
Hinchinbrook Sport Fishing Club Inc. 1,047 600 
Ingham Relay For Life 600 600 
Ingham Animal Rescue & Rehoming 5,000 1,500 
Café’ Connect as part of Alzheimer’s Australia 150 150 
Ingham Junior Golf 240 150 
Noorla Bowls Club 250 250 
Hitch-n-Ride Horse Sports Club 3,000 2,000 
Ingham Dirt Bike Club 1,000 500 
Lucinda Progress Association 600 600 
Lower Herbert Community Kindergarten   900 900 
Mount Fox Rural Fire Brigade 424 424 

Total 
 
$103,970 $93,097 



Everglow Community Care Links Inc.
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Everglow Community Care Links Inc. have made application to Community Grants funding seeking financial 
assistance in the sum of $3,000 ex gst to assist with providing additional toenail cutting services for the residents of 
Hinchinbrook for the 2017/2018 financial year. 

 

Attachments  
Community Grant Application from Everglow Community Care Links Inc. 

 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Community Grants Policy 2015 

 

Consulted With  
Tudor Tanase, Executive Manager Environment and Community Services, Hinchinbrook Shire Council 
Santina Cross, Regional Services Coordinator, Everglow Community Care Links Inc.  

 

Financial and Resource Implications  
This item has been specifically allocated in the 2017/2018 Community Grants Budget. 

 

Risk Management Implications  
Nil 
 

Strategic Considerations 
Corporate Plan: Strategic Direction 4.3 

 

Officers Comment  
The following table represents the 10 year budget for previously approved annual grants allocated to various 
Community Groups. 
 

 
**Note 3% annual increase allocated for HCSC and Meals on Wheels 



Everglow Community Care Links Inc.
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Total Community Grants Budget 2017/2018   $103,000 
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Application for Community Grant
Application for event occurring in:

. I. March - 31. May - applications close 31. January

,. June - 3, . August - applications close 30 April

.

.

I. September - 30 November - applications close 31. July

I. December - 28 February - applications close 3, . October

Applicant/'Organisation

Name of Organisation:

10 Z^9 *-, 4-3 IP. ",;'/,,,?/?7Address:

~S^', v7, ,,, 4 ^. 0 s SContact Person:

^Z^'~,;'/0^^,.. S;^"^,,?C, ^' C;,? ~0<,^,',,."470 ,<.Position:

07 ,,, 77^^ o2^.-9 t^Telephone Number
@Ce. ..// . 0 . ^4-0E-mail Address:

FORMS

Community Grants

^"'"'i^~^,;'4,041 C:0",??o-271z^," 0^^^^:"'

^;^ ^

I^.^ ? ^*^
'^C:' I I I

ount requested and details of how funds will be expended (Include date/s and venue)
', 0 - ^.,^-/,;^^ 13-. ' "'

Scraps. S

^.*^'

^*z^ I,

2. Information Regarding the Organisation

a) Is your group based in the Hinchinbrook Shire Council area? Yes No

by Is your group not-for-profit? es No
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What services or activities does your group provide to members of the Hinchinbrook
community?

^,?^;

, :^.. ^,^,*@^, C, ^^'^.-/^^ ,
Describe in broad terms the principal objective of your organisation.d)

,

I

,

11

I

^,^^,I ^^, 6

*,-^-51
^,,- ^a^^;^0 ,^^-^ ^^@ 12^

e) Has your group requested financial or other type of assistance from Council for this event I
project?

Ye INo

If yes, please provide details:

,

I

,

I

,

,
I
, ' Z, ^:' _ ,

,/

f)

FORMS

Community Grants

Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

,^.@

I

,

If yes, please provide details:

-;.-..',-,'

,:?@ 62. ,-,'

Additional Information -Ariy additional Information which you consider necessary

, . ,,,,,,, ,2, ,I I

z:,' , I

Yes No

I

,

^,^^

^

.

I

o

I,
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4. How will your Organisation acknowledge the Council's Community Grant?
I C:^'O

12:^ I

,
,

11
,

5. Payment - should your application be suec^I payment will be made via electronic funds
transfer. Please complete the attached EFr form

^, 191V^/n^? 6, ^55

^?3 I

Name:

,

Date:

60 ,/

Return to:

Chief Executive oncer

Hinchinbrook Shire Council

Community Grant Application

PO Box 366

Ingham Qld 4850

FORMS

Coinmunlty Grants

Signature:

Electronic version current. Uncontrolled Copy current only at time of printing
Policy Number

Authorised By: Executive Manager Environment and Community Services

Document Maintained By: Environment and Community Services

K:\COMMUNITY SERVICES\Donations\HSC Community Grant_Application_Aquittal Forms. dot

Version No: a. .O

Initial Date of Adoption: t27/01/20, .51

Current Version Adopted: tI. .01

Next Review Data 13010, ./20171

Page 4



ccount Name:

Bank Name:

ELECTRONIC FUNDS TRANSFER APPLICATION

HINCHINBROOK SHIRE COUNCIL

Bank Address:

Bank BSB Number:

Bank Account Number:

^',.."E=^, o41.1 C^:',?7,77 CIA, ,'/ 7 ?" C'^"'^"~ ^;"',',<'5 I^IC .
1/1^'$71^4 C. -

^"/,--,-04.1S 7;;,/AISy/,, C^

0341 6 ^ a"

I"' '^" 3e^a"

..................................................................................

.....................................................................................

"'7.7^;; 69""' "'Contact Phone Number: . . . . . . . . . . . . . . . . . . .Q. I

~5'24/??'/I. #'? <:;^?S. SContact Person:

Email Address for Remittance- 56.11::>SS ^;:) <246 I0, :5j', <24-c
PLEASE PRINT CLEARLY
..................................................................................

All information will be held in the strictest confidence.

Conditions of Direct Credit

..................................................................................................

I. Hinchinbrook Shire Council (HSC) is under no obligation to verify the above bank account details and any changes in the above
particulars must be notified to HSC in uniting.

2. Payment will be deemed to have been made when HSC has instrucled its bank to credit the above account. HSC will riot be
responsible for any delays in payment or errors due to factors outside the reasonable control of HSC.

3. HSC reserves the right at any time to terminate or suspend this direct credit payment system and to pay by cheque or in any other
manner which HSC may determine from time to time

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error and HSC reserves the right to set off the
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor.

..................................................................................

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions pertaining to this
service.

Authorised Si nature: . . . . .. .. . .. . . .. . .. . . ./:4"', 2Z^, 36^./ c:25. ^...,?
Name of Authorised Person:

Please return completed form to: Accounts Payable Officer
Hinchinbrook Shire Council

PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0: (07) 47763233

54/12?-///?' c::;^? .s s
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HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017/2018 – HERBERT 
RIVER MUSEUM AND GALLERY INC 
 

Executive Summary  
Application for Community Grant received from Herbert River Museum and Gallery Inc. seeking financial assistance in 
the sum of $4,000 ex GST to assist with running costs for the 2017/2018 financial year. 
 

For Council Decision – Recommendation  
That Council resolve to offer Herbert River Museum and Gallery Inc. the payment of $3,853 ex GST from the 
2017/2018 Community Grants budget. 
 

Background  
The Community Groups below have been approved for allocated annual financial assistance over a period of recent 
years by Council resolution, with the approved figures included into the budget as indicated.  

Financial year figures for 2016/2017 have been included in current and future budgets.  

Detailed below are the 2016/2017 allocated and unallocated funds approved under the Community Grants funding 
stream. 

Community Grants Budget Requested Budgeted/Approved 

Community Group 
 2016/2017 

excl. GST 
Hinchinbrook Community Support Centre (HCSC) 38,182 39,564 
HCSC Bus Service   3,000 3,000 
HCSC Community Grants Officer 22,727 20,000 
Herbert River Museum and Gallery  5,000 3,853 
Everglow Community Care Links (ECCLI)   3,000 1,500 
Blue Care  4,300 4,330 
Meals on Wheels  5,000 3,626 
Arts Festival   1,500 1,500 
Museum of Tropical Qld 7,800 7,800 
Special Children’s Annual Christmas Appeal 250 250 
Hinchinbrook Sport Fishing Club Inc. 1,047 600 
Ingham Relay For Life 600 600 
Ingham Animal Rescue & Rehoming 5,000 1,500 
Café’ Connect as part of Alzheimer’s Australia 150 150 
Ingham Junior Golf 240 150 
Noorla Bowls Club 250 250 
Hitch-n-Ride Horse Sports Club 3,000 2,000 
Ingham Dirt Bike Club 1,000 500 
Lucinda Progress Association 600 600 
Lower Herbert Community Kindergarten 900 900 
Mount Fox Rural Fire Brigade 424 424 

Total 
 
$103,970 $93,097 



Herbert River Museum and Gallery Inc.
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Herbert River Museum and Gallery Inc. have made application to Community Grants funding seeking financial 
assistance in the sum of $4,000 ex GST to assist with running expenses for the museum and gallery for the 
2017/2018 financial year. 

As visitors to the museum are not charged an entry fee the museum relies on donations and raffles during the year to 
assist with running costs. 

 

Attachments  
Community Grant Application from Herbert River Museum and Gallery Inc. 

 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Community Grants Policy 2015 

 

Consulted With  
Tudor Tanase, Executive Manager Environment and Community Services, Hinchinbrook Shire Council 
Coral Gard, Secretary, Herbert River Museum and Gallery Inc. 

 

Financial and Resource Implications  
This item has been specifically allocated in the 2017/2018 Community Grants Budget. 

 

Risk Management Implications 
Nil 
 

Strategic Considerations  
Corporate Plan: Strategic Direction 4.3 
 

Officers Comment  
The following table represents the 10 year budget for previously approved annual grants allocated to various 
Community Groups. 

 
**Note 3% annual increase allocated for HCSC and Meals on Wheels 

Total Community Grants Budget 2016/2017   $103,000 
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Application for Community Grant
Application for event occurring in:

.

.

,. March - 3, . May - applications close 31. January

,. June - 3, . August - applications close 30 April *..

I_ September - 30 November - applications close 31. July

I. December - 28 February - applications close 3, . October

.

.

Applicant^^"Organisation

Name of Organisation: . I;^:I^. I^/^'/!.
I_e 1/1 A--c Ko ^ s A, ,,,Address:

Contact Person:

Position:

Telephone Number:

E-mail Address:

C 0 12. A- L,

I. .

Community Grants

^5I^ 612. ,/^-/ A I'---"I"

Amount requested and details of how funds will be expended (include date/s and venue)
o00 I^'01Z 1'/4/4-Ale, 144 Ass/5fq-A1C/^ 10 I^<.() 60ui^ 4 fi+6

^.*{ PPIp^6 I^^,<Or^ N^^, 0I^ 111-1;^ in, 15 12. u M . Vts ,to Iz^ f0 o1{,^. ,, I, ,6, ^,,,.,
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2. Information Regarding the Organisation

a)

b)

Is your group based in the Hinchinbrook Shire Council area? Yes No

11 1100 Corn
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What services or activities does your group provide to members of the Hinchinbrook
community?
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d) Describe in broad terms the principal objective of your organisation.
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e) Has your group requested financial or other type of assistance from Council for this event I
project?

If yes, please provide details:

f) Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

Community Grants

Yes K:^^;'

FORMS

f yes, please provide details:

3. Additional Information - Any additional information which you consider necessary
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4. How will your Organisation acknowledge the Council's Community Grant?
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5. Payment - should your application be successful payment will be made via electronic funds
transfer. Please complete the attached EFr form

Name:

Date:

I;'^? I ,^;?A ^

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community Grant Application

PO Box 366

Ingham Qld 4850

IO -^, - I ~7

Community Grants

FORMS

Signature:
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Account Name:

Bank Name:

HINCHINBROOK SHIRE COUNCIL

ELECTRONIC FUNDS TRANSFER APPLICATION

Bank Address:

Bank BSB Number:

.If!^ 41^.^.^,^..{*^^^. if4(?^^"' I "' """"'

Bank Account Number: .'?fir:^'"'.~IH 11.0 I

I^ I^^All) I G'O

... ... . .

I- A 10 U I^ ^...(304> *
...............

All information will be held in the strictest confidence.

Conditions of Direct Credit

647") , 000

" A u/4-

.....................

I. Hinchinbrook Shire Council (HSC) is under no obligation to verify the above bank account details and an h h
particulars must be notified to HSC in writing.

2. Payment will be deemed to have been made when HSC has instructed its ba k t d't Ih b HSC will not be
responsible for any delays in payment or errors due to factors outside the reasonable cont I f HSC.

3. HSC reserves the right at any time to terminate or suspend this direct credit a merit t d t
manner which HSC may determine from time to time.

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error d HSC
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor.

.. ........

.........................

<,'I

I I ^ I 2.5~ c#, g;^ ,.

..........................................

.........

............

I <..,! G. IL A, FYI

....... ........... .......

.....................

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions ert t th'
service.

'Z:Ix' '' '

...................

..........

If^$' s-o

Signature:

Name of Person:

.........

.

Phone Number:

......................................

EmailAddress for Remittance: ..<'061 IO'f51 @ YAHOO
Please return completed form to: Accounts Payable Officer

Hinchinbrook Shire Council
PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0: (07) 47763233
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HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017/2018 – INGHAM 
ARTS FESTIVAL 
 

Executive Summary  
Application for Community Grant received from Ingham Arts Festival seeking financial assistance in the sum of 
$3,000 ex GST to assist with running costs for the Festival being held 20 - 25 August 2017. 
 

For Council Decision – Recommendation 
That Council resolve to offer Ingham Arts Festival the payment of $1,500 ex GST from the 2017/2018 Community 
Grants budget. 
 

Background  
The Community Groups below have been approved for allocated annual financial assistance over a period of recent 
years by Council resolution, with the approved figures included into the budget as indicated.  

Financial year figures for 2016/2017 have been included in current and future budgets.  

Detailed below are the 2016/2017 allocated and unallocated funds approved under the Community Grants funding 
stream. 
 

Community Grants Budget 
 
Requested Budgeted/Approved 

Community Group 
 2016/2017 

Excl. GST 
Hinchinbrook Community Support Centre (HCSC) 38,182 39,564 
HCSC Bus Service   3,000 3,000 
HCSC Community Grants Officer 22,727 20,000 
Herbert River Museum and Gallery  5,000 3,853 
Everglow Community Care Links (ECCLI)   3,000 1,500 
Blue Care  4,300 4,330 
Meals on Wheels  5,000 3,626 
Arts Festival   1,500 1,500 
Museum of Tropical Qld 7,800 7,800 
Special Children’s Annual Christmas Appeal 250 250 
Hinchinbrook Sport Fishing Club Inc. 1,047 600 
Ingham Relay For Life 600 600 
Ingham Animal Rescue & Rehoming 5,000 1,500 
Café’ Connect as part of Alzheimer’s Australia 150 150 
Ingham Junior Golf 240 150 
Noorla Bowls Club 250 250 
Hitch-n-Ride Horse Sports Club 3,000 2,000 
Ingham Dirt Bike Club 1,000 500 
Lucinda Progress Association 600 600 
Lower Herbert Community Kindergarten 900 900 
Mount Fox Rural Fire Brigade 424 424 
Total  $93,097 



Ingham Arts Festival
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$103,970 
 

Ingham Arts Festival seeking financial assistance in the sum of $3,000 ex GST to assist with running costs for the 
Festival being held 20 - 25 August 2017. 

 

Attachments  
Community Grant Application from Ingham Arts Festival 

 

Statutory Environment 
Local Government Act 2009 
 

Policy Implications  
Community Grants Policy 2015 

 

Consulted With 
Tudor Tanase, Executive Manager Environment and Community Services, Hinchinbrook Shire Council 
Bernadette Mammino, Secretary, Ingham Arts festival  

 

Financial and Resource Implications  
This item has been specifically allocated in the 2017/2018 Community Grants Budget. 

 

Risk Management Implications 
Nil 
 

Strategic Considerations  
Corporate Plan: Strategic Direction 4.3 

 

Officers Comment  
The following table represents the 10 year budget for previously approved annual grants allocated to various 
Community Groups. 

 



Ingham Arts Festival
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**Note 3% annual increase allocated for HCSC and Meals on Wheels 

Total Community Grants Budget 2017/2018   $103,000 

 

13/14yr 14/15 15/16 16/17 17/18 18/19 19/20 20/21 21/22

HCSC annual  36,207 37,293 38,412 39,564 40,751 41,974 43,233 44,530 45,866

HR Museum & Gallery annual 3,853 3,853 3,853 3,853 3,853 3,853 3,853 3,853 3,853

ECCLI  annual 1,500 1,500 1,500 1,500 1,500 1,500 1,500 1,500 1,500

Blue Care annual 4,330 4,330 4,330 4,330 4,330 4,330 4,330 4,330 4,330

Meals on Wheels annual 3,318 3,418 3,520 3,626 3,734 3,846 3,962 4,081 4,203

Arts Festival  annual 1467 1467 1467 1467 1467 1467 1467 1467 1467

Museum of Tropical QLD annual 5,500 5,500 5,500 5,500 5,500 5,500 5,500 5,500 5,500

HCSC Bus Service 3 years  3,000 3,000 3,000 3,000 3,000 3,000 3,000 3,000 3,000

Special childrens Christmas Parties 200 200 200 200 200 200 200 200 200

ISHS Presentation Night  40 40 40 40 40 40 40 40 40
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Application for Community Grant
Application for event occurring in:

.

I^.

.

,_ March - 31. May - applications close 3, . January

I_ June - 3, . August - applications close 30 April

I_ September - 30 November - applications close 3, . July

I_ December - 28 February - applications close 31. October
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Applicant/'Organisation

Name of Organisation:
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Contact Person:

Position:

Telephone Number:

E-mail Address:

+, of, ;'I--/,:}to ^'I^. 7-5 I'^$71,10<I I'^'. SSO C. I--- Arc

Amount requested and details of how funds will be expended (include date/s and venue)
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2. Information Regarding the Organisation

a) Is your group based in the Hinchinbrook Shire Council area? esI No

by Is your group not-for-profit? Ye I No

Community Grants

FORMS
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c) What services or activities does your group provide to members of the Hinchinbrook
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Describe in broad terms the principal objective of your organisation.

I. \--s
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e)

c^-^:> O V ^_, .

Has your group requested financial or other type of assistance from Council for this event/
project?

If yes, please provide details:

f) Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

Community Grants

,

FORMS

Yes/ o

f yes, please provide details:

3. Additional Information - my additional information which you consider necessary
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4. How will your Organisation acknowledge the Council's Community Grant?
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5. Payment - should your application be successful payment will be made via electronic funds
transfer. Please complete the attached EFr form
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Community Grant Application
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Acquittal Declaration (to be returned after the funds are expended)

p, R, T'E^ '^'G-,^, T' , U ^, V
Applicant, ^^"Organisation

Name of Organisation: J--,\>^;. eke\---, vj
Address. Q O e, oy::.. \(,,.,,,, ^
Contact Person:

Position: <^, E C f^. ^.. r I^* <^.

Telephone Number: \--'c^, a. (0 ^- I 0 ~I
E-mailAddress: bn/\@111, \A I ILO (^.. I

^.._ ,Q <^, \.-\ ^--^.

^^;^.<^.. ^ ^.,^ I^> e^* \ ^^. VY'\A ,,/I ^ I Y\10

Declaration:

I declare that the community grant received from Hinchinbrook Council has been spent according
to the stated purpose on the application form.

Activity :

Date/s activity was undertaken:

e'~'

_\--,\I e ,.\-er ,^A

Name:

Community Grants

o ^(;- I^-.^ I s' ^ ^: 63
of' I IV\ <.!.,,';. Co ,\/\ C>^

FORMS

6 (^;:1< I\i ^^d'^, 6-.~T~ T E

Position in Organisation:

elk. ^,. T S

Signatu re:

Co^... c S> (^. ^ "I^'Z;)

Date:

;^0+'^\ - ^. S'tv^ 0^,\., 0 \,,=,. A;"

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community grant Acquittal

PO Box 366 Ingham Qld 4850
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Associated Documents

. Hinchinbrook Shire Council Community Grants Policy No. ,.

. Hinchinbrook Shire Council Community Grants Procedure No. ,.

. Hinchinbrook Shire Council Application for Community Grant - Form FOOO, _

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO, .
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Account Name:

Bank Name:

ELECTRONIC FUNDS TRANSFER APPLICATION

HINCHINBROOK SHIRE COUNCIL

Bank Address:

Bank BSB Number:

A- I\i 6 ^-I G'^ tv'I

Bank Account Number:

(\! ^\ <2^,

..................................................................................

\.- C^.. v\ A ^ I <. 0 ^..~\

Contact Phone Number- "C'- ' '' "" ' ' 7.10 \G-'^.-7 ! S 8' ^ G ^
66<^ ^A .\>^:"\'c e' tv14c\-11, N, I Ivo

9. <^\s {"'^;.^37 , , e, .- f:^-$50q e^^~^0 ^ Cry'^^.

Contact Person :

O '^<4

Email Address for Remittance.
PLEASE PRINT CLEARLY

o1 ^..

..................................................................................

..........................................................................

All information will be held in the strictest confidence.

to ';^.^'

Conditions of Direct Credit

<;,-\
.................................................

\ ,^^ ^^,^

I. Hinchinbrook Shire Council (HSC) is under no obligation to verify the above bank account details and any changes in the above
particulars must be notified to HSC in writing

2. Payment will be deemed to have been made when HSC has instructed its bank to credit the above account. HSC will riot be
responsible for any delays in payment or errors due to factors outside the reasonable control of HSC

3. HSC reserves the right at any time to terniinate or suspend this direct credit payment system and to pay by cheque or in any other
manner which HSC may detemiine from time to time

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error and HSC reserves the right to set off the
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor

_I. ,^IC *-\ FINi

L^--0 .^ 6 .

NIC^. in of I I v\ o Q. \ ^? Y I Wi (..!, '^, , ^;^:>. 4'141 . ^-4.4. ,

..................................................................................

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions pertaining to this

L_^ ^- ^"0.

service.

I^ of! ,
^

.. ..

.... .

.

.

^

Accounts Payable Officer
Hinchinbrook Shire Council

PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0: (07) 47763233
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Purpose

This policy has been developed to administer grant requests of not greater than $,., 000.00 per annum
from Hinchinbrook Shire based not for profit entities that deliver activities within Hinchinbrook.

This policy will provide eligibility criteria and guidance on the allocation of grant funds.

The maximum funds available for Community Grants will be determined by Council and included in the
budget each financial year.

All requests for a Council grants up to the value of $1. ,000.00 must be made through the application
process outlined in this policy.

Grant requests of $a. ,00, . or more may be applied for via the Community Grant application form and will be
determined by Council Resolution.

Background

Hinchinbrook Shire Council regularly receives requests for assistance from organisations and individuals.

Council recognises the value in providing support to community programs and activities and endeavours to
assess local community needs in an open transparent way.

Objectives

a) To recognise the contribution to the development of community self-help and the provision of
community services made by locally based non profit groups and organisations.

by To enable financial allocations to reflect the Council's commitment to its community development
role.

c) To provide encouragement to groups and organisations by:

in supplementing the funds that organisations have raised themselves for their own
activities

(ii) enhancing the quality of service delivery and facilities

(iii) assisting the development of services and facilities, excluding operational costs

(iv) promoting increased access and usage of community resources, services and facilities.

(v) facilitating the establishment of projects and services.

(vi) providing a grant as an initiating contribution for an organisation where difficulty is
experienced in raising funds, where the organisation has demonstrated that its
programmes are in response to a perceived need in the community and where it can
be reasonably assumed that the organisation will become established as a result of
this grant.

d) To ensure an equitable and consistent process:

in To ensure that Council has a consistent, equitable and transparent process to respond
to requests for Community Grants

(11) To ensure all potential applicants have equitable access to grant funding

POLICY

Community Grants
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(iii) To ensure that grant funding decisions represent value for money in achieving
Council's goal of recognising the contribution to the development of community self-
help and the provision of community services made by locally based non profit groups
and organisations.

Community Grant Scope

A grant is defined as any direct monetary contribution, from Hinchinbrook Shire Council, which is made to a
not for profit entity operating in the Hinchinbrook Shire that seeks to deliver community development
outcomes, community programs and activities to support local community needs in an open transparent
way.

Requests for funds that seek to deliver economic development outcomes are not within the scope of this
Policy.

Financial Scope

This policy will address grant requests up to and including amounts of $1. ,000.00 per annum

Grant requests over $,., 000.00 per annum will not be managed under this policy but may be applied for
via the associated Community Grant Application Form.

Legislative Reference

The Council is permitted to make Community Grants in the form of grants or provide assistance in
accordance with sections ,. 94-,. 95 of the Local Government Regulation 201.2 (Local Government Act
2009).

Sections 1.94 - ,. 95 state

Z94 Grants to community organisations

A local government may give a grant to a community organisation only-

(a) if the local government is satisfied-

(1) the grant will be used for a purpose that is in the publicinterest; and

(Ii) the community organisation meets the criteria stated in the local government's community
grants policy; and

(b) in a way that is consistent with the local govern merit's community grants policy.

2.95 Community grants policy

A local government must prepare and adopt a policy about local government grants to community
organisations (a community grants policy), which includes the criteria for a community organisation to
be eligible for a grant from the local government.

Policy

Requests for consideration of a grant will be accepted according to Council's quarterly review schedule.
Requests must be submitted to the Chief Executive Officer on the prescribed form.

POLICY

Community Grants
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Applications will be assessed quarterly, by Council's Community Services Department, creating four
funding rounds each year.

Only one grant per organisation meeting this Policy criterion shall be considered in any one financial year.

Applications will be assessed against the criteria established under this policy and ranked against other
applications in that round. The highest ranked applications will be funded within the budget available for
that round.

Each funding round will only assess applications for activities to be held or costs to be incurred during the
following quarter. Requests received earlier than this will be held over until the appropriate funding round.

An exception will be made for applications from Community Groups for annual financial support. Requests
for consideration of an annual grant shall close 30 April for assistance required for the following financial
year.

Applications will not be considered for activities that have already been delivered.

Criteria

To be considered eligible for a grant an individual, group or organisation must:

. operate within the Hinchinbrook Shire by way of a demonstrated client base, membership base or
similar

. be not for profit (Council may request the submission of the most recent annual financial report or
other documentation to demonstrate this criteria )

POLICY

Community Grants

Demonstrate how the grant will:

. benefit the Hinchinbrook Shire or

. strengthen the Hinchinbrook Community

Demonstrate that any monies raised through activities associated with the grant will be used or distributed
to benefit the Hinchinbrook community.

Exclusions

The following requests are excluded from eligibility:

. assistance to attend conferences, workshops or skills training activities

. Recipients of any other financial or other type of assistance from Council for the same activity

. Be raising funds on behalf of another group which is itself a recipient of financial assistance from
Council

. sponsorships of individuals or groups to attend or participate in national or international sports or
events

Electronic version currenL Uncontrolled Copy current only at time of printing
Policy Number:
Authorised By: Executive Manager Environment and Community Services
Document Maintained By: Environment and Community Services

K:\COMMUNITY SERVICES\Donations\HSC Community Grants Policy. doc

Version No: I.

Initial Date of Adoption: t27/01/20, .51
Current Version Adopted: [L]

Next Review Date: [30/01/20L7]

Page 3



"INCHINBROOK
SHIRE COUNCIL

organisations receiving a general rate remission entitlement

organisations receiving funds from Council under the economic development Events and Festivals
policy

Acknowledgement

All applicants successful in obtaining a grant must acknowledge Council's contribution in all publicity
relating to events or activities to which the grant applies.

organisations receiving funds from Council under the Regional Arts Development Fund

Council will require the applicant to carry out the following in recognition of its annual I ongoing support of
events:

. display Council's logo/banner "Sponsored by Hinchinbrook Shire Council" at event (minimum size A3)

. provide Council with a Letter of Thanks and acquittal form at conclusion of event

. display district promotional material at event (where possible and appropriate)

. mention Council's supportin media I news articles (where possible)

. display Council's logo on programmes/ newsletter (where possible)

. mention Council sponsorship at the event and if applicable, mention Council sponsorship in "Thank you
to sponsors" advertisement

POLICY

Community Grants

AGCjuittal

The attached acquittal form must be completed to confirm that the grant has been expended for the
purposeit was requested. Organisations will not be eligible for future Community Grantsifan acquittal
form has not been returned.

Applications outside of the Community Grants Policy

Applications that do not meet the criteria of the Community Grants Policy will not be considered.

Applicants wishing to request a grant or sponsorship outside the scope of the Policy, such as for a
significant or large-scale event, should make application in writing to the Chief Executive Officer, detailing
all assistance required, for consideration by Council. The appropriate application form should be used for
this purpose and is available upon request from Council. Such requests will be considered in relation to
Council priorities and budget constraints.
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Legal Parameters

Local Government Act 2009

Local Government Regulation 201.2

Associated Documents

. Hinchinbrook Shire Council Community Grants Procedure No.

. Hinchinbrook Shire Council Application for Grant - Form FOOO_

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO_
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REPORT TO COUNCIL 

 

Lease of TYTO Conference Centre, Office 1A in Lot 801 on SP 225261, 73 – 75 McIlwraith Street, 
Ingham to Department of Agriculture, Fisheries and Forestry 
 

Executive Summary  
The Department of Agriculture, Fisheries and Forestry (DAFF) in the TYTO Conference Centre, Office 1A in Lot 801 on 
SP 225261, 73 – 75 McIlwraith Street, Ingham, expires on 30 June 2017. The Regional Director, North Regions and 
Industry Development Mr Adam West has requested to Council that a renewal of the agreement is sought for a further 
twelve months.  

 

For Council Decision – Recommendation  
That Council approve a tenancy agreement to be drawn up between Department of Agriculture, Fisheries and Forestry 
and Hinchinbrook Shire Council for TYTO Conference Centre, Office 1A (floor area – 10.75m2) in Lot 801 on SP 
225261, 73 – 75 McIlwraith Street, Ingham for a further term of twelve months being 1 July 2017 to 30 June 2018 
at $269.43 per month inclusive of $18.00 power charge plus GST for the term of the agreement and that 
Department of Agriculture, Fisheries and Forestry pay all external costs associated for document preparation. 

 

Background  
The lease over TYTO Conference Centre, Office 1A in Lot 801 on SP 225261, 73 – 75 McIlwraith Street, Ingham, 
expired on 30 June 2017. The previous term under the standard Commercial Tenancy Agreement Conditions was for 
twelve months with the rental being $265.77 per month plus GST which includes $17.50 amount to cover power 
usage for the term of the lease.  

 

Attachments  
Current tenancy agreement. 

 

Statutory Environment  
Land Title Act and Land Act 1994 
Local Government Act 2009 
Operational Plan: 4.0 Governance 

 

Policy Implications  
Not Applicable 

 

Consulted With  
Deanne Cranitch – Department of Agriculture and Fisheries, Mark Poggio – Department of Agriculture and fisheries 

 

 
Author: Tudor Tanase 

Position: Executive Manager Environment & Community Services 
Date: 09 June 2017
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 REPORT TO COUNCIL 

 

Financial and Resource Implications  
There are no direct budget considerations as DAFF will pay all external costs associated with preparation of 
documents. 

 

Risk Management Implications  
Nil 

 

Strategic Considerations  
Nil 

 

Officers Comment  
DAFF has requested a renewal of the tenancy agreement for a further period of twelve months. The suggested rental 
amount has been increased by the Consumer Price Index Australia, March 2017 Quarter in line with current council 
rental agreement increases.  The rental sum of $269.43 per month plus GST for the term of the agreement which 
includes $18.00 component to cover power usage. 

There are no issues or amendments to be addressed or made on the current agreement. 
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,. DEFINITIONS AND INTERPRETATION
In Terms in Reference Schedule

Where a term used in this Agreenent appears in boldlyrein
the Reference Schedule, that term has the meaning
shown opposite it h the Reference Schedule.

,. 2 Definitions

Unlessthecontextothemiserequires:
"Agreement" means this document. including(1)
any Schedule orAnnexure to it;
"Business Day" means a day that is riot a(2)
Saturday, Sunday oranyotherdaywhichisa public
holiday or a bank holiday in the place where an act
is to be performed or a payment is to be made;
'Claim" includes any daim or legal action and all costs(3)
and expenses incurred in connection with it;

(4) 'GST" means a goods and services tax or similar
value added tax.

(5) "Land" means the land on chich the Premises are
situated;

(6) "Lessor's Property" means any properly owned by
the Lessorinthe Premises oronthe Landandincludes
the property identified inariyinventory annexed to this
Agreement;

(7) "Premises" meansthe premises described in Item30f
the Reference Schedule and includes the lessors
Property in the premises;

(8) "REIQ" means The RealEstale Institute of Queensland
Ltd;

(9) "Services" means all utilities and services in the
Premises;

(10) "Tenancy" meansthetenancy betweenthelessor
and the Tenantcreated by this Agreement;

tit ) "Tenant's Employees" means each oilhe Tenants
employees, contractors. agents. customers, sublenants.
licensees orothers (with orwithout invitation)who may
be on the Premises, the Building ortheland;

(12) "Tenant's Property" includes aimxtures and other
articles in the Premises which are riotthelessofs;
and

Term" means either a periodic monthly tenancy or the
period of months oryears described in Item40f the
RefererrseSchedule. as applicable. commencing on
the date in Item 4 in the reference schedule.

E

1.3 Interpretation
(1) Reference try

(a) oneqenderindLides eachothergender;
(b) the singular includes the plural and the plural

includes Iesingular;
(c) a person includes a body corporate;
(d) a party in dudes the party's executors,

administrators. successors and permitted assigns;
and

(e) astatute. regulation orprovisionofastatuteor
regulation("Statutory Provision")includes:
co IhalStalutory Provisionasamended or

re-enacted from time to lime; and
(Ii) a statute. regulation orprovision enacted in

replacement of that Statutory Provision.
All monetaryamowiisarein Australian dullars. unless(2)
otherwise stated.

(3) If a party consists of morelhanone person. this
Agreement binds them joinUy and each of them
severally.
Headingsare for convenience only and do notform
part of this Agreement oraffectitsinterpretation.
A party which is a trustee is bound both personally and in(5)
its capacity asatrustee.

(6) 'In duding' and similar expressions are riot words
of limitation.

(7) Where aword or expression is given a particular
meaning. other parts of speech and grainrriaticalforms
of that word or expression havea corresponding
meaning.

(8) If ariact must be done on a specified day which is riot a
Business Day, the act must be done instead on the next
Business Day.

(9) Where this Tenancy permits or requires the lessor 10 do
something. it may be done by a person authorised by
the lessor.

(10) Section 105 and 107 of the Property LawAct, 974 do
not apply to this Tenancy.

2. TERM AND HOLDING OVER
2.1 Term

The lessorletslhe Premises to the Tenant for the Term.
2.2 Monthly Tenancy

If the Tenant continues to occupy the Premises after the
Term with the lessors consent than:
(1) the Tenant does soasa monthly tenantonthe same

basis as at the lastday of the Term; and
(2) either party may terminate the monthly tenancy by

giving to the other tinonlh's notice expirlng on any day.

T

(13)

(4)
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3. RENTAND RENT REVIEWS
3.1 Rent

The Tenant must:

(1) paythe Rentbyequal monthly installments in advance
on the first day of each month;

(2) pay theftst installment on the signing of this
agreement;

(3) if necessary. paythefirst andlasl
installments apportioned on adaay basis; and

(4) pay all installments aslhe Lessordirects.
3.2 Definitions

Inclause 33:

"Index Number" means the Consurner Price Index (All(1)

Groups) for Brisbane published by the Australian
Bureau of Statistics. If that index no longer exists.
"Index Number" means an index that the Chief
Executive Officer of the REIQ decides best reflects
changes in the cost of living in Brisbane; and

(2) "Review Date' means a date stated in the Reference
Schedule on which the rent is to be reviewed.

3.3 Rent Review

(I ) Application
This clause 3.3 applies if Review Dates are inserted in
Item 7 of the Reference Schedule.

(2) Review
The Rent must be reviewed on each Review Date to an
amount represented by A where:

B
A = ---- x D

C

COMMERCIAL TENANCY AGREEMENT CONDITIONS

5 USE OF THE PREMISES
5.1 Permitted Use

The Tenant must only use the Premises forthe Permitted
Use.

5.2 Restrictions on Use
The Tenant must not:

(1) disturbtheoccupanls of adjacent premises;
(2) display any signswithoulthe Lessorsconsentwhich

must riotbe unreasonably withheld;
(3) overload any Services;
(4) damnge the Lessor's Property;
(5) alter the Premises, install any partitions or equipment or

do any building work wi!herit the Lessors prior consent;
(6) do anything that may invalidate the lessor's insurance or

increase the Lessors premiums; or
(7) do anything illegal on the Premises.

6. MAINTENANCE AND REPAIR
6.1 Repair

The Tenant must
(I ) keep the Premises in good repair and condition

except fortsirwearand tear. inevitable accident and
inherent structural defects; and

(2) fix anydamage caused by the Tenant orthe Tenant's
Employees.

6. , Cleaning and Maintenance
The Tenant must:

(1) keepthe Premises deanand tidy; and
(2) keepthe Tenants Properly clean and maintained in good

order andcondition.

6.2 Lessor's Right to Inspect and Repair
(1) The Lessor may enter the Premises for inspection orto

carry out maintenance. repairs orbuilding work at any
reasonable timeafler giving noticetotheTenant. Inari
emergency, the Lessor may enter at any timewithoul
giving the Tenant notice.

(2) The Lessormay carry out any of the Tenants
obligations on the Tenant's behalf iftheTenant does riot
carry them oulontime. If the Lessor does so, the
Tenant must promptiy paylhe Lessor's costs.

7 ASSIGNMENT AND SUBLETTING
7.1 The Tenant must obtain the Lessors consent before the

Tenant assigns sublets ordealswith its interest in the
Premises.

7.2 The lessor must give its consent if:
(1) the Tenant satisfies the Lessorthatthe newtenant is

financially secure and has the ability to carry Quithe
Tenantsobligations under this Tenancy;
the new tenant signs any agreement and gives
any security which the Lessorreasonably requires;
the Tenant complies with anyother reasonable
requirements of the Lessor;
the Tenant is notin breach of the Tenancy; and
the Tenant payslhe Lessors reasonable costs of giving
its consent.

Where B ~the Index Number for the quarter ending
immediately beforethe relevantReview
Dale

Where C=the Index Number for the quarter lyear
beforethequarterin8;and

Where D =the Rent payable immediately before the
ReviewDate.

4. OUTGOINGS

4. , Tenant to Pay Outgoings
(1) The Tenant must pay the Lessor the witole, or

where a percentage is stated in Item9 of the
Reference Schedule that percentage of the Outgoings
for the Premises, or the property of which the Premises
Is part as applicable.

(2) Outgoings are payable 10 the LessoMithin 14days of
production to the Tenant of a copy of the Lessors

(3) assessment notice or account.

4.2 Outgoings
Forthe purposes of this dause Outgoings meansthe
following charges levied orexpenses payable in respectofthe
Premises or properly of which the Premises is parr
(1) rates and other charges levied pursuantto alaw;
(2) insurance premiums payable by the Lessor;
(3) BodyCorporate feesandlevies(induding but riotlimited

toadministrative fundleviesarkisinkingfundlevies);
(4) the costofdeaning any areas adjacent to the Premises

that are used by the Tenant; and
(5) maintaining anygardens on the Land.

EF024

(2)

(3)

(4)
(5)
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8. TENANT'S RELEASE AND INDEMNITY
8.1 The Tenant occupies and uses the Premises at itsowii risk.

The Tenant also carries out building work in the Premises
at its risk.

8.2 The Tenant releases the Lessorfrom and indemnities it
againstallClaimsfordarriages, loss, injury ordealh:
(, ) if it.

(a) occurs in the Premises;
to) arises from the use of the Services in the

Premises; or
(c) arises from the overfloworleakage of water from

the Premises; excepttotheexlentthalitiscaused
by the Lessor's deliberate actornegligence; and

If tarisesfrom the negligenceor default of the Tenant or
the Tenants Employees, except to the extentthatitis
caused by the Lessor'sdeliberate act ornegligence.

8.3 The Lessor must do everything reasonable to ensurethe
Services operateefficien"y during normal working hours
but the Lessoris riotliableiflheydo not.

8.4 The Tenant releases the Lessorfrom and jademnifiesjhe
Lessoragainstany Claim orcosts arising from anylhing the
Lessorispermitted to do under this Tenancy.

9. DEFAULTANDTERMINATION
9. , Default

The Tenant defaults under this Tenancy it

COMMERCIAL TENANCY AGREEMENT CONDITIONS

(2)

(2) the Tenant breaches anyolherterm o11his Tenancy;
(3) the Tenant assignsits properly forthe benefitof

creditors; or
(4) IheTenantbecomesanexlemally-administered body

corporate within the meaning of the Corporations Law.
9.2 Forfeiture of Tenancy

IflheTenantdefaultsand does notremedythedefaultwhen
the Lessor requires it to do so, the Lessor may do any one or
rrrore of the following:
(1) re-enter and take possession of Ihe Premises;

by noticelo the Tenant, terminate this Tenancy;(2)
by noticelotheTenanl, convert the unexpired portion of(3)
the Term into a tenancy from month to month;

(4) exercise any of its other legal rights;
(5) recover from the Tenant anylosssuffered by the Lessor

dueto the Tenants default.

2 Failure to Remove Tenant's Property
If the Tenantdoes riotremovetheTenants Property allhe

(1) the Rentorany money payable by the Tenant is unpaid
for 14days;

end of the Term, the Lessor may:
(1) remove and storelhe Tenants Properly at the Tenants

risk and expense; or
(2) treatlheTenanrs Property asabandoned. in which case

flue in the Tenants Property passes 10 the Lessorwho
reydealwith it as illhinksfitwithout being liable to
account to the Tenant

II. DAMAGE AND DESTRUCTION
11.1 Rent Reduction

If the Premises are damaged ordestroyed and as a resultthe
Tenant cannot use or gain access to the Premises then from
the date that the Tenant notifies the Lessor of the damnge or
destruction the Lessor

(1) must reducelhe Rent and anyother money owing to the
Lessor by a reasonable amount depending on the type
and extent of damage ordestruction; and

(2) cannot enforce clause6. I against the Tenant
untilthe Premises are fitfor use or accessible.

.2 Tenant May Terminate
The Tenant may terminate this Lease by noticeto the Lessor
unless the Lessor:

(I} within3monthsof receiving the Tenant's noticeof
termination. notifies the Tenant that the Lessorwill
reinstale the Premises; and

(2) carries outthe reinstatement workswithin a reasonable
time.

.3 Exceptions
Clauses 11.1 and 11.2 do notapply where:
(1) the damage ordestruclion was caused by orcontributed

10, or arises from any willful act of the Tenant or
the Tenants Employees;or
an insurer under any policy effected by the Lessor
refuses indemnity or reduces the sum payable under the
policy becauseof anyactordefault of the Tenant or the
Tenant's Employees'

4 Lessor May Terminate
Ifthe Lessorconsiders the damnge to the Premises rendersit
impractical orundesi^ble to reinstatethe Premises orthe
Building, it may terminate this Lease by giving the Tenant at
leastl moriih's notice ending on any day of the month. At the
end of that month's notice, this Lease ends.

.5 Dispute Resolution
(1) Any dispute under this clause 11 must bedetermined by

an independentqualifiedValuerappointed by the Chief
Executive Officer of the REIQatlhe request of either
party.

(2) In making the determination, the Valuer actsasan expert
and the determination is final and binding on both parties.

(3) The cost of the determination must be paid by the
parties equally unlessolherui'se decided by the Valuer.

IO. TERMINATION OF TERM

,On Tenant's Obligations
At the end of the term the Tenant must:
(1) vacate the Premises and givethem backto the Lessor

ingood repairand condition;
(2) remove allihe Tenants Property from the Premises;
(3) repairanydamage caused by removal of the Tenants

Property and leave the Premises clean; and
(4) return all keys. securlty passes and cards held by it

or theTerents Employees'

(2)
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I, .2 Lessor Not Obliged to Reinstate
(1) Nothing intriis Lease obliges the Lessorto reins!atethe

Burning orthe Premises or the means of access to
them.

(2) When reinstating the Building orthe Premises, the
Lessorisenliared to changetheirdesign, fabric,
character ordimensions to comply with any laworlawful
requirement.

,,. 3 Antecedent Rights
Termination under thisdause I'does riotaffect either parties'
accrued rightsbeforetermination

COMMERCIAL TENANCY AGREEMENT CONDITIONS

, 2. DUTY

,2.1 The Tenantmust paystamp dutyon this lease. ifapplicable,
and other government imposts payable in connection with
this Agreement and allotherdocuments and matters referred
loin this Agreement when due orearlier ifrequested in
writing by the Lessor.

13. GOODS ANDSERVICES TAX

,3.1 If a GSTisimposed on any supply madetothe Tenant under,
or in accordance with this Tenancy, the aroount the Tenant
must payfor that supply is increased by the amount of that
GST.

,4. OPTION FOR FURTHER TENANCY
,4.1 Ifa further term has been inserted in Item50f the Reference

Scheduleand the Tenant:
(1) wishes 10 lease the Premises for the further term;
(2) gives noticetothateffecttothe Lessor riotlessthan 3

monthsbeforeandnolmorethan6monthsbeforethe
Term expires; and

(3) hasnotbreached this Tenancy;
the Lessor must granta further tenancy ("Further
Tenancy") to the Tenant on the sametermsas this Tenancy
except for the Rent.

14.2 (1) The Rentfor the Further Tenancy will bean amount to
be agreed betweenlhe Lessorand Tenant and failing
agreement 3months beforetheTerm expires the
market rentforthe Premises determined by an
independentqualilied Valuer(acting asanexpert)
nominated by the Chief Executive Officer of the REIQat
the request of either party.

(2) The Valuer's determination is final and binding on the
partes.

(3) The Valuer's costs must be paid by the Lessor and
Tenant equally. Either party may paytheValuer's cost
and recover one-half of the amounts paid from the
o1her party.

14.3 Beforetransferring anyinterestin the Land. the Lessor must
obtain a signed deed from the transferee containing covenants
infovor oilheTenantthatthe transferee will be bound by the
terms oilhis Leaseandwillnottransferitsinterestinthe Land
unlessitobtains a similar deed from its transferee.

14.4 This clause 14willbe omitted from the Further Tenancy.

15. DEPOSIT AND COMMISSION

,5.1 The Tenant must pay the Depositto the LessorsAgent on
signing this Agreement.

15.2 The Deposit must be applied againstthe Rent payable by the
Tenant on the commencement oilheTerm.

15.3 The Lessoragrees to paytheAgents commission to the
Lessor'sAgentandauthorises the Agent to drawlhe
commission on the commencement of the termfrom money
received from the Tenant in paynentof Rent.

, 6. NOTICES

16.1 Any notice required to be given to any person
under this Agreement must be:
(1) in wining; and
(2) given in accordancewilh section 347 of the "Propedy,

LawAct 1974"
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I. LESSOR:

Address:

Phone:

ABN

REFERENCE SCHEDULE

Hinchinbrook Shire Coundl

25 Lannercost Street, Ingham Qld 4850

074776460o Fax: 0747763233

4629/971 168

Email:

2. TENANT:

Address:

Phone:

ABN:

Email:

coundl@hinchinbrook. qld. gov. au

The State of Queensland represented by The Department of Agriculture & Fisheries

9-15 Langton Street, Garbutt QLD 4814 (PO Box I 085, Townsville, Qld 481 0)

0733304501 Fax: 0733304571 Mobile: NIA

24830236406

Deanne. Cronitch@daf. qld. gov. au

3. PREMISES:

4. TERM:

5. OPTION FOR

FURTHER TERM:

Part of the ground floor of TYTO Conference Centre (being the room marked Office IA) floor area
10.75m' constructed in Lot 801 on SP 225261,73 - 75 MCIlwraith Street Ingham, as outlined on
the attached plan - Annexure B.

The term of the agreement is one (I ) year commencing on 01 July 2016 ending on 30 June
2017

Mobile: N/A

6. RENT:

7. ANNUAL RENT

REVIEW DATES: Not applicable

8. PERMITTED USE: Office accommodation

9. PERCENTAGE OF

OUTGOINGS: See special conditions I and 2

IO. DEPOSIT: $Nil

11. LESSOR'S AGENT: Not applicable
Address :
Phone:
ABN

Email Address:

Not applicable. Note the term of this lease (including options) should riot exceed three (3) years)

$26550 per month plus GST

EF02

Fax

Licence Number
Mobile:
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SPECIAL CONDITIONS:

See attached Annexure A - Special Conditions
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AGREEMENT MADE (DATE):

EXECUTED as an agreement.

EXECUTION BY LESSOR

SIGNED for and on behalf of Hinchinbrook Shire Council by

,'1.2045

'^!^.^,
In the presence of

I ^,"-^

Signature of Witness

EXECUTION BY TENNANT

Signed f r and behalf of Th State of Queensland represented by The Department of Agriculture and
Fisherie by its duly authori ed officer

ddress o

I^,

^.

mess

00, ,* ^^\ Offve. /o

KinlayDani

Chief Executive Officer

,

A.
19naure of au o se officer

.A^

In the presence of

,. 5 ^

ame of u orise

Name of Vvitness

I^In

^

Signature of Witness

od

On:

Icer

1/10

EF024

ress o

01b

ness

02.1^N IVE, C^^N F1^!

Date

Name of Witness
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The Tenant must pay for all telephone and internet services supplied to the Premises during
the term of the lease.

The Tenant will comply with all statutes (including al regulations, ordinances, by ^aws and any
their delegated legislation) dealing with the Premises and the Tenants use of the Premises that
are binding on the Tenant provided that the Tenant will riot be required to undertake structural
alterations or additions to the Premises.

(a) The Tenant must take out and keep current at its own expense the following insurance
policies in relation to the Premises.

(i) a public risk policy which provides for a minimum cover for each accident claim
or event of $20,000,000.00. The cover provided under this policy must not be
contributory with any policy taken out by the Lessor;

(ii) a policy covering all of the Tenants fixtures, fittings, accessories, appurtenances
and stock contained in or about the Premises. The policy must provide cover for
the full irisurable value of these things against loss or damage resulting from fire
and other risks including but riot limited to water, storm, flood and rain water
damage; and

(iii) a plate glass policy if there is any plate glass in the Premises.

(b) The Tenant must, on request, promptly provide to the Lessor any relevant insurance
policies and certificates of currency for inspection;

Special Conditions 3(a) and 3(b) do not apply if the Tenant is satisfactorily self-insured
through the Queensland Government Insurance Fund.

ANNEXURE "A" - SPECIAL CONDITIONS

(c)

The Tenant will advise the Lessor immediately in wrtting of:

(a) any damage sustained to the Premises which is reasonably apparent; or
(b) the defective operation of any services or facilities in the Premises.

(a)

(b)

The Tenant agrees to occupy and use the Premises at the risk of the Tenant.

The Lessor will not in any circumstances be liable to the Tenant for any loss or damage
(or loss of profits resulting from any loss or damage) to any property of the Tenant
contained in or about the Premises caused by water from any source, heat or fire,
electricity, vermin, any natural disaster or explosion, riot or civil commotion, except
where such loss or damage is caused by the negligence of the Lessor.

(a) Standard Condition 7 does not apply to this lease.

(b) The Tenant may riot assign, sublet or deal with its interest in the Premises without the
prior written consent of the Lessor.

The Tenant must only park its vehicles, and must ensure that its employees, contractors and
invitees only park their vehicles, in the areas designated by the Lessor which are Tully Street
and Macrossan Street.

The tenant may terminate this Lease, without cause, upon giving three month's notice in
wrtting to the Lessor.
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The tenant has no guaranteed entitlement to use any other areas within the TYTO Conference
Centre or the TYTO Common Room during the Term but may do so:

(a) if the area is confirmed by the Lessor as unreserved in the Lessor's booking system;
(b) if the Tenant obtains the Lessors prior consent through a reservation in the Lessor's

booking system;

(c) if the Tenant adheres to the Lessor's terms and conditions of use (as advised by the
Lessor from time to time);
And

(d) in the case of an area within the TVFO Conference Centre, if the Tenant pays, in
advance unless otherwise agreed by the Lessor, the fee nominated by the Lessor for
that use; or

in the case of the WTO Common Room (formerly known as Training Room), without
fee unless otherwise advised by the Lessor.

(e)

40. For the purpose of the agreement and with regards to Special Condition 9, the Lessor gives its
consent to the tenant using the kitchenette as a shared facility within the building in which the
Premises are located in the following additional conditions:

(a) the tenant leaves the area, after each use, in a clean and tidy state; and
(b) locks the door to the area at the end of each day.

At the commencement of the Term, the Lessor will provide to the tenant keys to the Premises
and to the kitchenette referred to in Special Condition 10. Those keys must be returned by the
Tenant to the Lessor immediately upon the end of the Term.

A reasonable time prior to the Tenant's use of any other area in accordance with Special
Condition 9, the Lessor will provide to the Tenant keys to that area. Those keys must be
returned by the Tenant to the Lessor immediately upon the end of that use.

Standard condition 10.1 is deleted and replaced with the following:
", 0.1 Tenants Obligations

At the end of the Term, or upon the earlier termination of the lease, the tenant must:

(1) vacate the reinises and give them back to the lessorin good repair and
condition;

(2) remove all the Tenant's Property form the Premises;

(3) repair any damage caused by removal of the Tenant's Property and
leave the Premises clean; and

(4) return all keys, security passes and cards held by it or the Tenant's
Employees, "

13. Standard condition I 0.2 is deleted and replaced with the following:
", 0.2 Failure to Remove Tenan^s Property

If the Tenant dies riot remove the Tenant's Property at the end of the Term, or upon the earlier
termination of the Lease, the Lessor may:

DAF Tenancy Agreement - Annexure A Special Conditions





(1) remove and store the Tenant's Property at the Tenant's risk and
expense; or

(2) treat the Tenant's Property as abandoned, in which case title in the
Tenant's Properly passes to the Lessor who may deal with it as it thinks
fit without being liable to account to the Tenant. "

Despite Standard Condition 3.1, the Tenant may at its election pay the whole of the
Rent for the Term in one instalment, provided the Tenant does so on the signing of this
agreement.

(b) If the Tenant elects to pay the whole of the Rent of the Term in accordance with Special
Condition 14(a), the Rent will be refundable (on a pro rata basis) by the Landlord to the

The Lessor will provide cleaning services to that part of the premises shown on the attached
plan as "Office IA " on the following terms and conditions:

(a) the services will be provided commencing 31 July 2015 and then each Friday
0.5hrs per week thereafter;

(b) the services will be limited to vacuuming floors, glass and wall cleaning and waste
paper disposal;

(c) cleaning charges of $45.00 per hour (plus GST) will be payable to the Lessor; and
(d) the Tenant must remove (and is solely responsible for removing) all food scraps for

the Premises and disposing of them away from the TYTO Precinct, on a daily
basis.

14. (a)

15.

tenant if the Term concludes (for any reason other than the Tenant's default) prior to 30
June 2015.
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OFFICE OF THE CEO ACTIVITY REPORT FOR MONTH ENDING 31 MAY 2017 
 

Executive Summary 
This Report is presented for the information of Council and includes an activity update for the month ending 31 May 
2017. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Officers Comment 
Nil  
 

CAPITAL WORKS CURRENTLY IN PROGRESS  

• See attached  

MEDIA ENGAGEMENT  

• Media releases sent - 5 

• Media enquiries carried out – 19 

• Hinchinbrook Shire Council Facebook page – 1,706 likes (1,657 likes as at 30 April)  

• Most engaged post from May – Covell Street Wanderer (lost dog), 2,294 impressions (2,294 from organic 
reach and 0 from paid reach), 160 post clicks, 20 reaction/comments/shares 

• Press articles – 25 

• TV coverage – Nil 

• Radio coverage – 14 

• Web coverage - 2 

HUMAN RESOURCE SERVICES  

HRS activities also include addressing all other HR matters which are not identified in this Report 

Advertised Vacancies:   

• Disaster Management Coordinator 

• Records and Customer Service Manager 

• Information Services Manger 

• TYTO Assistants x 3 

 

 



OFFICE OF THE CEO ACTIVITY REPORT FOR MONTH ENDING 31 MAY 2017 
 

 
E:\Shared Data\Administration\Change\AGENDAS\Corporate Governance Activity Report\2017\05_Corporate Governance Activity Report - May 2017.doc 
   Page 2 of 6 

New Employees: 

• Regional Events Coordinator - Maternity Relief 

• Executive Assistant Corporate Services 

• Mechanic Casual x 2 – Pending - waiting on confirmation of pre-employment medicals. 

Advancement of existing employees:  

• Patrolman 

• Labourer / Operator x 2 

• Labourer. 

Work Experience: 

• Gilroy High School Student – GIS 1 day for 4 weeks. 

Customer Service Improvement Program: 

• Staff Training currently being organised. 

General:  

• Training continues for staff undertaking; Cert III in Civil Plant Operations, Cert III in Civil Operations, Cert IV in 
Civil Supervision and Cert III in Driving Operations   

• 2 x Water and Sewerage employees have commenced Cert III in Water Industry Treatment 

• Matrix identifying Training and Skills gap linking Policies, PD’s  

• Personnel Files: Revamping of employee personnel files (hard copy) continues, consisting of dividing all 
paperwork into related groups making it easy to identify the history of actions within each separate category.  
This not only aids periodic reviews or audits ensuring that the necessary documents have been completed and 
filed, and date sensitive documents have not expired, but also meets best practice standards.  This is going to 
be lengthy processes as HRS are only working on files as time allows  

• HRS has commenced checking PD’s within Personnel Files cross referencing with newer versions identifying all 
that need to be updated so they can be sent out to all managers ensuring these are up to date to the current 
responsibilities of each position ready for the commencement of Performance Appraisals 

• Templates: to meet best practice: HRS has commenced updating old templates to ensure productivity when 
preparing documents 

• Continuation of Policy and Procedures updating for CEO approval. 

 

WORKPLACE HEALTH AND SAFETY  

• Incident Reports  

See attached Report 

• Hazard Reports  

See attached Report 

• Public Liability Claims  

Nil 

• Workers Compensation and Rehabilitation 

See attached Report  

• WHS Training 

Senior First Aid and CPR 

AC/DC 
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PARTNERSHIP, REGIONAL AND STATE ACTIVITIES 

• North Queensland Regional Organisation of Councils - NQROC 

o 26 May – Mayor and CEO attendance at REDROC Meeting and NQROC Meeting 

• Far North Queensland Regional Organisation of Councils – FNQROC 

o Nil 

 

EMERGENCY DISASTER MANAGEMENT 

• Activities  

o Disaster Management Conference – 9 - 11 May 

• Training 

o Nil   

 

PROJECTS 

• CSI Project 

Following on from the visit by a Tech One Consultant on the week commencing 22 May 2017 and the previous 
discussions with Townsville City Council, all areas of Council have been involved in compiling Groups and 
Categories to configure the CRM system and a Tech One Consultant has been requested to assist in the setup of 
the CRM system for the week commencing 12 June 2017. 

This will give Council a basic CRM system for all areas that can be built on over time and will allow for testing of 
the system prior to enable going live on 1 July 2017. 

 
• Customer Service Charter 

Charter is now in place.  Reviewing and focusing on the various gateways that impact on meeting targets: 

• CRM System 
• Telephones 
• General Communication of Strategy 
• ECM. 

 

• Internal Audit – Fuel Management 
Summary of progress attached  

 

MANAGEMENT ACTIVITY  

• Conference Attendance  

o Nil 

• Training Attendance  

o Nil 

• Meeting Attendance  

In addition to the meetings already documented the CEO attended the following meetings:-  

o 2 May - Footpath discussions  

o 2 May – Budget Session with Council 

o 3 May – Workplace Health and Safety Committee Meeting 

o 4 May – Meeting with resident  
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o 4 May – Executive Management Team Meeting 

o 8 May – Meeting with resident  

o 8 May – Executive Management Team Meeting 

o 12 May – Executive Management Team Budget Session 

o 15 May – Executive Management Team Meeting 

o 16 May – Briefing Session 

o 18 May – Meeting with LGAQ representative regarding Local Government Award and Industrial Relations 
Act  

o 25 May – Executive Management Team Meeting 

o 22 May – Budget session with Council 

o 23 May – Budget session with Council 

o 23 May – Chamber of Commerce Meeting 

o 24 May – Citizenship Ceremony 

o 24 May – Ingham CBD Project Control Group Meeting  

o 29 May – Executive Management Team Meeting 

o 30 May – General Meeting 

 

• Events  

o 31 May – Find Your Future in Hinchinbrook 

 

BUSINESS IMPROVEMENT TEAM  

 
Key initiatives arising from the Business Improvement Team meetings to date are as follows: 

• Software program for grave maps - mapping software to be available on mobile devices 

• Change to Higher Duties Procedure 

• Introduction of Sustainability Policy and Procedure 

• Inspection Apps for Field Work 

• Stone spreader for 3 tonne truck 

• Annual Leave Forms 

• Vehicle Tick and Flick 

• Depot Wash Down Bay Improvements 

• Functional Operational Plans 

• Team Operational Plans 

• Current Car Pool Prestart Process 

• Reseal the Depot 

• Improvements to Depot Crib Room 

• Permanent Signage at Flood Prone Areas 

• Fuel for Small Plant at Warren’s Hill 

• Retro Fit of Steps to Portable Grandstand Seating 

• Data Integrity with regard to Project Management 

• Supervisor Training for Conducting Performance 
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MAYORAL DISCRETIONARY FUND  

• $1,912 (incl. GST) funding towards the “Turn the Screws” initiative at Show and Shine Event – 28 May 2017 
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Office of the CEO Capital Progress Report: 
P Procurement 

 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 YTD  

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

CSI Project (includes $166,000 
carryover) 2016/2017 

$166,000 $0 0 

 

May 2017 

$58,038 

 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

New Website 2016/2017 $30,000 $0 $30,000 

 

 May 2017 

$6,625 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

Contingency 2016/2017 

 
$300,000 $0 $300,000 

 

 May 2017 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

 



Nature of Injury 2016/2017 7 8 9 10 11 12 1 2 3 4 5 6
JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUN Totals Injury trend

Amputation 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Allergic reaction 0 0 0 0 0 0 0 0 1 0 0 0 1 1%
Animal bite/attack 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Biological 0 0 0 0 0 0 0 0 2 0 0 0 2 2%
Bruising 1 0 1 1 0 1 0 1 0 2 0 0 7 8%
Burn 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Chemical Exposure 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Concussion 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Crush Injury 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Dermatitis 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Dislocation 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Electric Shock 1 1 0 0 0 0 0 0 0 1 0 0 3 3%
Eye Injury or Irritation 0 1 1 0 0 0 0 0 0 0 0 0 2 2%
Equipment Damage 0 1 0 0 1 0 0 0 0 0 2 0 4 4%
Fracture 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Heat Stress 0 0 0 0 0 0 0 0 1 0 0 0 1 1%
Infection 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Internal Injury 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Irritation (Skin) 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Laceration/Cut 1 1 1 0 2 0 1 0 2 0 0 0 8 9%
Multiple 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Near Miss 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Noise Induced Hearing Loss 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Psychological 0 0 0 2 1 0 0 0 0 0 0 0 3 3%
Plant Damage 5 0 1 2 1 0 0 2 2 0 1 0 14 15%
Procedural breach 0 0 0 0 0 0 0 0 0 0 1 0 1 1%
Puncture (skin) 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Strains/Sprain/repetitive strain 1 6 2 1 2 1 2 0 2 2 2 0 21 23%
Superficial (e.g. scratch, minor bruising) 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Systemic 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Vehicle Damage 2 2 2 2 2 1 1 0 5 1 3 0 21 23%
Toxin (e.g. snake, tick, spider bite) 1 0 0 0 1 0 0 0 0 0 1 0 3 3%

0 0 0 0 0 0 0 0 0 0 0 0 0 0%
0 0 0 0 0 0 0 0 0 0 0 0 0 0%

Totals 12 4 4 5 5 1 1 3 8 3 3 0 91 100%
`

0%
1%0%

2%

8%

0%

0%

0%
0%

0%
0%

3% 2%

4%
0%

1% 0%
0%
0%

9%

0%
0%

0%

3%

15%

1%0%

23%

0%
0%

23%

3%

Injury Trend
Amputation
Allergic reaction
Animal bite/attack
Biological
Bruising
Burn
Chemical Exposure
Concussion
Crush Injury
Dermatitis
Dislocation
Electric Shock
Eye Injury or Irritation
Equipment Damage
Fracture
Heat Stress
Infection
Internal Injury
Irritation (Skin)
Laceration/Cut
Multiple
Near Miss
Noise Induced Hearing Loss
Psychological
Plant Damage
Procedural breach
Puncture (skin)
Strains/Sprain/repetitive strain
Superficial (e.g. scratch, minor bruising)
Systemic
Vehicle Damage
Toxin (e.g. snake, tick, spider bite)



LGW Data Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

HSC LTIFR YTD 0.00 17.65 23.53 17.65 14.12 11.76 15.12 17.65 15.68 14.12 16.04

HSC LTIFR   2015-2016 0.00 0.00 23.53 51.76 49.41 52.94 45.37 39.70 35.29 31.76 32.08 32.35

Group C LTIFR YTD (Councils 
with wages $10-20 mil) 12.32 8.62 8.62 7.39 9.85 9.44 9.50 10.16 9.31 8.62 9.18

Group C LTIFR 2015-2016 7.94 10.58 13.14 19.09 16.26 14.78 14.43 14.47 15.05 14.78 15.00 16.01
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LTIFR Comparison: HSC / Group C Councils in Scheme - 2016/17
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LGW Data Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun
HSC Duration Rate YTD LGW 
data. 0.00 5.00 8.50 8.50 8.50 8.50 6.33 6.25 6.25 6.25 6.60

HSC Duration Rate 2015 - 2016 0.00 0.00 2.00 13.57 17.57 16.56 16.56 16.56 16.56 16.56 16.60 15.91

Average duration rate for Group 
C 0.40 10.71 10.71 21.25 19.35 23.17 27.96 29.52 33.97 35.80 35.33

Duration Rate Group C 2015 - 
2016

4.67 11.50 16.44 18.16 22.33 24.14 23.54 24.40 23.77 23.65 23.23 23.99
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Workers Comp and Rehabilitation 2016/2017
JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUN Totals

New Claims (accepted) 0 4 0 0 2 0 1 2 4 1 2 16
Lost Time Injuries 0 3 0 0 1 0 1 1 4 1 2 13
Medical Treatment Only 0 1 1 0 1 0 0 0 0 0 2 5
Time Lost  (hours) Workers Comp 76.5 91.5 109.5 0 8.5 0 84 15 70 45.5 53.5 554
Suitable duties (hours) Rehab 273.5 308.5 0 0 0 0 30.5 0 0 0 199.6 812.1



Internal Audit : Fuel Management Summary

Area Ref Audit Recommendation Status/Response March Update April Update May Update Expected Completion 
Date

Depot
Diesel Pump Caliberation

5.1
The diesel pump be correctly calibrated to ensure that the DataFuel
console and the pump are properly synchronised. This will enable greater
accuracy in reported information and allow more reliable data analysis to
detect anomalies that may require further investigation.

Datafuel has now provided information to calibrate/synchronise the console and 
pump.  Initial Expected Completion Date of 31 January deferred until 14 February. 
Requires calibration by external party, currently receiving quotes.

Datafuel has now provided information to calibrate/synchronise the console and 
pump & with external assistance the pump has been successfully calibrated. NA Completed

Segregation of Duties

5.2.1 Receipts of fuel be processed by the Finance Officer who captures
supplier’s invoices. 

Fuel is part of the Inventory system and as such it is not applicable or feasible for the 
Accounts Payable officer to receipt fuel deliveries.

 Fuel is part of the Inventory system and as such it is not applicable or feasible for 
the Accounts payable officer to receipt fuel deliveries.The purchase order process is 
followed so orders have to be receipted prior to matching & payment by Accounts 
Payable. Any issues/discrepancies would be highlighted or investigated.

NA NA

5.2.2 Bulk issues of fuel should be made on requisitions signed by supervisors
and managers. 

This is not really practical and the electronic capture of fuel usage and its subsequent 
review means that this not necessary neither

Fuel issues are manually entered into the Inventory system using Datafuel reports 
which captures plant number, litres taken, odometer readings etc. At present only 
the plant & litres are recorded. However we are already looking at getting the 
Datafuel report uploaded but this requires system configuration by TechOne.  Don’t 
believe introducing another manual paper based step into the process would add 
value and once the Datafuel reports are automated the Fleet Manager will have the 
ability to monitor usage.
Within Datafuel, parameters have already been put in place to limit the amount of 
fuel that can be issued at one time therefore reducing the risk of fuel taken 
exceeding tank capacity.

NA NA

5.2.3 At least once a month the dipping procedure should be witnessed by the
Depot manager and the fuel reconciliation completed by a Finance Officer.

Stores officers dip prior to & after every fuel delivery to check quantity delivered.  As 
part of the month end process Stores dip again to check & reconcile the stock report 
& going forward this will be witnessed by the Depot Manager.

Stores officers dip prior to & after every fuel delivery to check quantity delivered. As 
part of the month end process Stores dip again to check & reconcile the stock report 
& going forward this will be witnessed by the Depot Manager. 

NA Completed

5.2.4
All new, unused fuel key-tags should be kept in a secured location by the
Fleet Manager and only issued to stores when a new item of plant is issued
and recorded in a register. The process to replace a lost fuel key-tag should
include a statement from the operator when the tag is lost.

The Fleet Manager currently keeps a record of all plant called ‘Fuel Rego’ & this will 
be expanded to incorporate key-tag information & become a plant register.  This 
spreadsheet is locked by the Fleet Manager.
Fleet Manager will be responsible for the safe keeping of key-tags & Stores will be 
responsible for the activating/deactivating of key-tags on Datafuel under instruction 
from Fleet Manager.  Key-tags cannot be used until activated & we re-cycle old keys 
rather than return to Datafuel as there is a cost incurred for new ones.

The Fleet Manager currently keeps a record of all plant called ‘Fuel Rego’ & this will 
be expanded to incorporate key-tag information & become a plant register. This 
spreadsheet is locked by the Fleet Manager.
Fleet Manager is responsible for the safe keeping of key-tags & Stores will be 
responsible for the activating/deactivating of key-tags on Datafuel under instruction 
from Fleet Manager. Key-tags cannot be used until activated & we re-cycle old keys 
rather than return to Datafuel as there is a cost incurred for new ones. 

NA Completed

5.2.5 Old key-tags should be recorded on the register and returned to DataFuel
for recycling or destroyed immediately. Covered in 5.2.4 Covered in 5.2.4 above NA Completed

5.2.6
Management should consider implementing a fuel key-tag register, and
conduct period “audits” of the fuel key-tag register against the fleet
register to ensure completeness and demonstrate that fuel key-tag use is
being monitored

Stores Manager has updated the ‘’ Fuel Rego’ spreadsheet with key-tag numbers & is 
now liaising with Fleet Manager to complete an audit.On going process.

Stores Manager is updating the ‘’ Fuel Rego’ spreadsheet with key-tag numbers & 
once complete will liaise with Fleet Manager to complete an audit. see 5.2.4 above

All key tags have been matched to the relevant 
Fleet and checked and updated on spreadsheet. Completed

Small Fuel Containers Not identified

5.3.1 All small containers be engraved with the words “Property of HSC” and
identified with a unique number.

Not feasible to do as engraving would create a weak point in the container & other 
labelling could easily be removed.

Not feasible to do as engraving would create a weak point in the container & other 
labelling could easily be removed. NA NA

5.3.2
Periodic reconciliations should be undertaken by Stores and Fleet Officers
to ensure that all containers are official Council Property and are also fully
accounted for.  Discrepancies should be investigated.

When full, these containers are locked away & are issued to a particular item of plant 
rather than a specific person. Various employees may handle the same container, 
return or re-fill making full reconciliation difficult.

 When full, these containers are locked away & are issued to a particular item of 
plant rather than a specific person. Various employees may handle the same 
container, return or re-fill making full reconciliation difficult.
Empty containers are a low value item & don’t have a long shelf life however to 
address the issue Stores will prepare a simple spreadsheet to keep count of 
containers & record lost or damaged containers where possible.

A detailed format for the spreadsheet is still in 
progress to address variables in the process 
outside a simple despatch and on hand.

A spreadsheet has been set up however the 
process still needs to be  refined. 31-May-2017

April Update prepared 15 May 17



Internal Audit : Fuel Management Summary

Area Ref Audit Recommendation Status/Response March Update April Update May Update Expected Completion 
Date

Tanker and Fuel Pods
Tanker and Fuel Pod Records Should be Formalised

6.1.1 The records of fuel issues from the tanker should be maintained in a
register that is retained by the tanker operator. 

A new Fuel Management System has been ordered which will record fuel issues from 
the tanker and communicate these transactions to system software.  

Fuel management systems have been ordered for tankers which will allow for 
automatic recording of fuel issues from the tanker against the fleet item being 
fueled.

2 tankers are still outstanding on order. Mobile 
consoles from Data Fuel have not arrived as Data 
Fuel is waiting to finalise another order to 
commence an extended run.

The tankers have not been delivered since the 
April update. The mobile consoles were still 
awaiting delivery at the end of May. (Consoles 
now arrived early June).

31-July-2017

6.1.2 Ideally, issues of fuel from the tanker should be signed for by another
person, if the tanker driver is the same individual as the plant operator. The new system negates the need for manual signing NA

6.1.3 The fuel pod issues should be recorded in a register that is kept with the
utility vehicle and issues should be signed for by the plant operator The new system will enable this Waiting for receipt of consoles, testing and 

installation This is still in progress as noted at 6.1.1 31-July-2017

Data Capture into Technology One

7.1.1
Management conduct discussions with the vendors of DataFuel and
Starcard to determine whether the information can be downloaded in a
manner that would allow integration into Technology One. 

We have already started looking into this with the assistance of a TechOne 
consultant.  Further consultancy time is required to progress, including fully testing 
the system.

We have already started looking into this with the assistance of a TechOne 
consultant.  Further consultancy time is required to progress, including fully testing 
the system.

Further discusssions have been held with the T1 
consultant, it has been identified that Data fuel 
consoles need to be delivered and installed prior 
to further T1 involvement to allow identification 
of data fuel fields required in reporting.

This item is dependent on the progress at 6.1.1 31-July-2017

7.1.2
Alternatively, management may wish to explore the use of spreadsheet
data, with the use of macro’s, to allow data to be formatted and uploaded
into the Technology One system.

see 7.1.1 Refer comment at 7.1.1. NA NA 31-July-2017

7.1.3 Determine whether BP have an electronic platform that Council could
utilise to receive data, including odometer readings.

Accounts Payable Supervisor will contact BP Halifax to make initial enquiries.AP 
confirmed BP do have an electronic platform.

7.1.3 Accounts Payable Supervisor has made contact BP Halifax to make initial 
enquiries.

It has been confirmed that BP has an electronic 
platform. Completed

7.1.4
Utilise the Caltex Online Business Centre reporting capability through
their online portal which contains a number of detection reports that are
in a format that allows data analysis.

see 7.1.1 Refer comment at 7.1.1. Refer comment 7.1.1, Refer comment 7.1.1, 31-July-2017

7.1.5
Remind all operators of the purpose and importance of the odometer/hour
readings. Regular incorrect records should be treated as deliberate
attempts to corrupt data and disguise activities.

Done.  Review of records will be ongoing.
Tuesday 10th January 2017 Stores attended pre-start meetings at the Depot to 
advise of new measures already put in place regarding issue of fuel & reiterated the 
need for odometer/hour reading to be accurately entered.

NA Completed

7.1.6
Once data is uploaded into Technology One, Fleet Officers should routinely
analyse the usage of fuel to confirm that usage patterns appear reasonable
(and, if not, investigated). The key fuel data analytics that could be
considered are:

To be reviewed and implemented based on outcomes achieved via the automation of 
Datafuel and Caltex fuel entries and invoices into CSI. This is work in progress but is a 
high priority

An electronic communciation device has been ordered to allow for the transfer of 
data between electronic consoles and PC/IT infrastructure.  On completion of this 
installation and consultancy works undertaken by TechOne the example reports will 
be investigated and developed as required.

Dependent on previous step - see 7.1.1. Dependent on previous step - see 7.1.1. 31-July-2017

§ Fuel tank size vs actual volume purchased (Indicates more than one car
being filled at a time)
§ Number of purchases in a month (Indicates potential for filling another
car on the key/card)
§ Weekend and out of hours’ purchases (Indicates that personal vehicles
may be filled)

April Update prepared 15 May 17
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OFFICE OF THE CHIEF EXECUTIVE OFFICER MONTHLY STATUS REPORT – JUNE 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number – 300517-33 – Councillor Opportunities – Attendance at 2017 North Queensland Local 
Government Association Conference  
 
That the Mayor, Chief Executive Officer, Councillor Skinner and Councillor Milton attend the NQLGA Conference in 
Atherton from Wednesday 26 July to Friday 28 July 2017. 
 
Status: 
June 2017 Update – Mayor, CEO and Councillors have been registered to attend. 
 
 
Resolution Number – 300517-32 – Customer Service Charter  
 
That Council adopt the Customer Service Charter as presented. 
 
Status: 
June 2017 Update – Charter is now in place.  Reviewing and focusing on the various gateways that impact on 
meeting targets: 
 
• CRM System 
• Telephones 
• General Communication of Strategy 
• ECM. Matter Closed 
 
 
Resolution Number – 300517-31 – Strategic Risk Register  
 
That Council adopt the Strategic Risk Register as presented. 
 
Status: 
June 2017 Update – Strategic Risk Register adopted and progress on further control measures identified will be 
report to Council by 30 September 2017. 
 
 
Resolution Number – 300517-30 – Councillor Contact with a Lobbyist, Developer and Submitter Policy  
 
That Council adopt the Councillor Contact with a Lobbyist, Developer and Submitter Policy as presented.  
 
Status: 
June 2017 Update – Policy uploaded to Council website and Register developed. Matter Closed 
 
 
Resolution Number – 300517-29 – Media Policy and Media Engagement Procedure 
 
That Council adopt the Media Policy and Media Engagement Procedure as presented. 
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Status: 
June 2017 Update – Policy uploaded to Council website. Matter Closed 
 
 
Resolution Number – 300517-28 – Ingham CBD Redevelopment Project Control Group Meeting Minutes 
 
That Council receive and note the Ingham CBD Redevelopment Project Control Group Meeting Minutes held on 16 
February 2017, 23 March 2017 and 20 April 2017. 
 
Status: 
June 2017 Update – Reports received and noted.  No further action. Matter Closed 
 
 
Resolution Number – 310117-38 – Recruitment of Vacant Permanent Position – Human Resource Manager  
 
That Council approve to replace the Manager Human Resources position. 
 
Status: 
June 2017 Update – Will be finalised when new Organisation Structure is adopted. 
 
May 2017 Update – Debi Jackson, The Human Resources Coordinator is currently acting in the Human Resource 
Manager role until 30 June 2017.  David Gornalle was appointed as a Workplace Health and Safety Advisor for 
three months also.  David has recently resigned and Council is currently looking for a short term replacement.  
 
April 2017 Update – Debi Jackson, The Human Resources Coordinator is currently acting in the Human Resource 
Manager role for three months and David Gornalle has been appointed as a Workplace Health and Safety Advisor 
for three months also. 
 
March 2017 Update - Debi Jackson, The Human Resources Coordinator is currently acting in the Human 
Resource Manager role for three months and David Gornalle has been appointed as a Workplace Health and 
Safety Advisor for three months also. 
  
February 2017 Update – The Human Resources Coordinator is currently acting in the Human Resource Manager 
role and attempting to source a Workplace Health and Safety Officer for three months to progress WHS matters.  
 
 
Resolution Number – 310117-37 – Light Fleet Vehicle Utilisation  
 
That the Report be received and noted. 
 
Status: 
June 2017 Update – Report provided to 27 June 2017 General Meeting. 
 
May 2017 Update – To be further reported on by 30 June 2017. 
 
April 2017 Update – To be further reported on by 30 June 2017. 
 
March 2017 Update – To be further reported on by 30 June 2017. 
 
February 2017 Update – To be further reported on by 30 June 2017. Matter Closed 
 
 
Resolution Number – 290915-47 – Southern Atherton Tablelands Development Scheme (SATDS) 
 
That Council agree to: 
 

• The formation of a Southern Atherton Tablelands Steering Committee with the objectives of exploring the 
potential benefits of the Southern Atherton Tablelands Development Scheme and lobbying for funding to 
prepare appropriate feasibility studies and master planning. 

• Endorsement of the Steering Committee consisting of two representatives from each of Hinchinbrook Shire 
Council, Tablelands Regional Council and Herbert River Improvement Trust and one each from Townsville 
Enterprise, Advance Cairns and the Department of State Development, subject to agreement from each 
organisation. 
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• A Memorandum of Understanding between participating organisations to initially form the basis for the 
Steering Committee, delegating authority to the Committee to develop its own Terms of Reference and to 
authorise expenditure of available funds to achieve its objectives.  

• A seeding fund contribution for the Committee as part of its first 2015 / 2016 budget review. 
 
Status: 
June 2017 Update –Tablelands Regional Council CEO has advised that “on legal advice” they will not release the 
Deed as it was an agreement between Tablelands Regional Council and two Governments. 
 
May 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
April 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
March 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
February 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
January 2017 Update – CEO of Tablelands has verbally confirmed that Hinchinbrook Shire Council has been 
included in the funding agreement re: flood mitigation.  Still waiting to see copy of agreement.  
 
December 2016 Update – CEO has formally written to Tablelands Regional Council asking confirmation that 
funding agreement has been changed to also reflect flood mitigation in its own right. 
 
 
November 2016 Update – Council still awaiting confirmation that funding agreement has been changed to also 
reflect flood mitigation in its own right. 
 
October 2016 Update –The Tablelands Regional Council passed the following resolution at its last Council 
meeting: 

• Write to the members of the Southern Atherton Tablelands Irrigation Development and Flood Mitigation 
Steering Committee and thank them for their hard work and dedication in advocating for the 
development of the Southern Tablelands region; 

• Endorse working together with Hinchinbrook Shire Council and Herbert River Improvement Trust to 
support the investigation of new dams, weirs, pipelines and channels to support significant new irrigated 
agricultural development in the upper Herbert River, taking into consideration flood mitigation and power 
generation possibilities; 

• Continue to advance the National Water Infrastructure Development Fund agreement for the purpose as 
stated above; 

• Approve the expenditure of up to $10,000 (ex-GST) for project management leading up to the finalisation 
of the Grant Deed and that these funds be expended from joint funds provided by the Herbert River 
Improvement Trust and Hinchinbrook Shire Council with their express agreement. 
 

Hinchinbrook Shire Council is still confirming the change to the agreement to reflect flood mitigation in its own 
right.  

September 2016 Update – Steering Committee meeting was held at the Tablelands Shire Council on 5 
September 2016.  In attendance were Mayor Ramon Jayo, Councillor Wally Skinner along with CEO. Key 
outcomes were: 

1. Joint Arrangement between the Tablelands Regional Council (TRC) and Hinchinbrook Shire Council (HSC) 
and Herbert River Improvement Trust (HRIT) – to be negotiated 

2. Note that each party may be required to contribute a further $25,000 each to the project in order to meet 
the current terms of the funding arrangement (applicant’s contribution) pending consideration by the 
relevant parties 

3. HSC and HRIT to draft an agreement between themselves 

4. TRC and HSC to exchange letters in agreement of the way forward with expenditure of funds for the project 
management in the interim with an anticipated cost of $10,000 ex GST via an agreed scope between the 
parties 

5. TRC negotiate with the terms of the grant deed  
o Item 1 – leave as it currently exists in the draft 
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o Item 2 - Activity - Scope to include reference to flood mitigation and power generation such as:  
“whilst recognising that some flood mitigation capacity may be provided for the Lower Herbert 
Floodplain” 

o Item 3 – Clarification around pre-feasibility and feasibility – can this be done with the total funds 

o Item 4 – commencement and term – negotiation to start and be completed before the end of this 
term of local government 

o Item 5 – Milestone payments – negotiate  
§ 35 % to engage contractors 
§ 35 % on receipt of investigation reports 
§ 20 % on receipt of draft pre-feasibility study 
§ 10 % on receipt of pre-feasibility study 

o Item 6 – negotiate $75,000 initial contribution from the parties and see if day-labour can be costed 
to this contribution 

6. Joint media release agreed between the parties 

7. Respective CEO’s to present report covering the above to their next General Meetings. 
 
August 2016 Update – No further progress. 
 
July 2016 Update – No further update.  
 
June 2016 Update – Meeting held between Hinchinbrook Shire Council Mayor and CEO and Tablelands Regional 
Council Mayor and CEO on Friday 10 June 2016.  Decided that Mayor and CEO would visit Tablelands in the 
future to receive a full briefing with the Tablelands Regional Council. 
 
May 2016 Update – No further update at this stage.  
 
March / April 2016 Update – Meeting was held on 9 March 2016.  Business Case has also been developed for a 
Preliminary Indicative Economic Analysis completed by Cummings Economics.  Department of Agriculture and 
Water Resources were considering recommending $750,000 in funding to focus on economic viability and 
business case development of the preferred infrastructure for the proposal.   
 
A flying minute will need to be confirmed at the next meeting of the Committee as follows: 
 

• That Committee Members agree to $750,000 in funding to focus on economic viability and business case 
development of the preferred infrastructure for the proposal 

• That Committee Members agree to employing GHD under Local Buy, for an amount up to $4,000, to 
amend the original application to provide a revised project plan and budget which will focus on economic 
viability and business case development of the preferred infrastructure for the proposal, for an amount of 
$750,000. 

 
February 2016 Update – Draft Memorandum of Understanding and Contribution Agreement for the Joint Steering 
Committee now received.  Tablelands Regional Council’s Mayor and Deputy Mayor are keen to progress the 
matter to facilitate an inaugural meeting of the Joint Steering Committee being held as soon as possible in 
February. 
 
January 2016 Update – Correspondence dated 4 December 2015 received from Tablelands Regional Council 
(TRC) advising of their adoption on 19 November 2015 of the Report.  TRC will now form the Steering Committee 
and prepare a draft Memorandum of Understanding in consultation with member organisations.  TRC adopted a 
further resolution on 3 December 2015 to provide $25,000 seed funding.  Expressions of Interest under the 
National Water Infrastructure Development Fund close 21 January 2016 and they will proceed to lodge an EOI. 
 
December 2015 Update – Understand that Tablelands Regional Council have adopted the Report but yet to 
receive correspondence from them in relation to this. 
 
November 2015 Update – Tablelands Regional Council have not yet considered the matter at a formal Council 
meeting but this will be reported to their Ordinary Meeting on 19 November 2015 and will advise Council of the 
outcome after that point. 
 

October 2015 Update – Letter written to Tablelands Regional Council advising them of resolution outcomes.  
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LATE BUSINESS ITEMS FROM GENERAL MEETINGS  
 
• GENERAL MEETING – 30 MAY 2017 

 
Item 3.1 

COUNCILLOR MILTON – NORTH QUEENSLAND MINING AND RESOURCES INDUSTRY FORUM – 7 
JUNE 2017 
Requesting promotional material on liveability and associated material from Executive Manager 
Development and Planning to allow Councillors attending the Forum to hand out Shire information. 
 
Action – That Development and Planning put together some basic information for Councillors to 
distribute at Forum. 
 
June 2017 Update – EDO provided Councillors with promotional material on liveability in Hinchinbrook 
for distribution when they attend the North Queensland Mining and Resources Industry Forum on 7 
June. Matter Closed 
 

Item 3.2 
MAYOR JAYO – PASSAGEWAY BETWEEN GRANDSTAND AND OLD GRANDSTAND – INGHAM 
SHOWGROUNDS 
 
Action - Installation of a removable fence panelling (near passageway between Grandstand and old 
Grand Stand) to act as a gate including a cross-over over the drain to allow pedestrians to access the 
oval for events such as Relay for Life. 
 
June 2017 Update – Aerial photo and photos of existing gates provided to Mayor for decision as to 
desired location of gate. 
 

Item 3.3 
MAYOR JAYO – WANDERERS HOLIDAY VILLAGE REQUEST FOR USE OF OVERFLOW CARAVANS 
DURING PEAK PERIODS AT OLD DUNGENESS PARK 
 
Action - That Council hold further discussions with Wanderers Holiday Village regarding request in 
similar terms to arrangements previously offered at Forrest Beach. 
 
June 2017 Update – EMDP setting up meeting to finalise.  Will be an overflow facility to encourage 
visitors against camping in the area around the Wanderers Holiday Village. 
 

 
• GENERAL MEETING – 26 APRIL 2017 

 
Item 3.4 

MAYOR – DESIGNATED RESERVE PARKING FOR COASTGUARD AT DUNGENESS 
Consideration of a designated exclusive parking area for the Coastguard at Dungeness. 
 
Action - Council to investigate an appropriate exclusive parking area for the Coastguard at 
Dungeness. 
 
June 2017 Update – Inspection with Councillors confirming alternative location occurred on 
13/06/17.  Works will be programmed and completed when resources allow. 
 
May 2017 Update - Preliminary scope, location and cost estimate provided to Councillor Tack on 5 
May 2017 to confirm with stakeholders.  Awaiting response. 

 
 
• GENERAL MEETING – 31 JANUARY 2017 

Item 3.2 
 COUNCILLOR MARIA BOSWORTH – CHRISTMAS DECORATIONS 

Councillor Bosworth requested a list of the donations received and decorations purchased. 
 
Action – EMECS to provide a Report of donations received and 2016 decorations purchased to a 
future General Meeting. 
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June 2017 Update – In progress with Finance. 
 
May 2017 Update – Information still being obtained. 

 
April 2017 Update – Information still being obtained. 
 
March 2017 Update – This is progressing. 
 
February 2017 Update – EMECS completing a review of Christmas decorations received from 2015 
and 2016 year donations and funds expended on decorations in those years. 
 

 
• GENERAL MEETING – 29 NOVEMBER 2016 

Item 3.1 
 COUNCILLOR KATE MILTON – UNDERCOVER HORSE SPORTS ARENA 

Councillor Milton advised that she took the opportunity to visit the undercover horse sports arena at 
Mareeba recently and questioned whether Council Officers have investigated other arenas also. 

 
Executive Manager Environment and Community Services has viewed the Charters Towers arena and 
confirmed the 6 metre recommended height of the building.  

 
Action - Briefing session to occur regarding horse sports arena design tenders. 

 
Meeting to be organised with the Ingham Showgrounds Management Advisory Committee (ISMAC). 
 
June 2017 Update – Tender advertised. 
 
May 2017 Update - Tender for roof, substructure and drainage being prepared. 
 
April 2017 Update – UDP has finalised design for tender and pre tender cost estimate. 
 
March 2017 Update – Meeting held with stakeholders on 22 February 2017 and detailed design is 
occurring. 
 
February 2017 Update – Meeting set with stakeholders on 22 February 2017. 
 
January 2017 Update – ISMAC meeting was held 14 December 2016.  Council has since engaged 
UDP to develop the design of the arena.  Feedback was sought from ISMAC members and desired 
specifications and options were received from two members. 
 
December 2016 Update – Briefing on design RFQ to be held and meeting with ISMAC to be 
organised. 

 
Item 3.2 
 COUNCILLOR MARC TACK – BARKING AND ROAMING DOGS 

Councillor Tack raised the issue of barking and roaming dogs at the beach areas which is escalating. 
 

It was noted that Council request information to be available to the public for complaints about 
barking and roaming dogs and for owners of these animals. 
 
It was also clarified that in residential areas, residents are only allowed to have two dogs on their 
properties and should they wish to have more dogs, they are required to apply for a permit from 
Council. 
 
Action – Environment and Community Services to release information to the public via media and 
website (fact sheets) communicating to residents the course to take to complain about barking and 
roaming dogs for action by Council Officers. 
 
Staff also to take measures to educate problem dog owners regarding controls available for owners 
to be put in place to alleviate their barking and roaming animals. 
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Staff to inform complainants of their role to collect evidence towards their complaint. 
 
Dog patrols to be stepped up at the beach areas with patrols to be carried out at different times and 
not the same time and day of the week for each respective area. 
 
Investigations to be carried out for the words “Dog Catcher” to be placed in large lettering on the 
Council patrol vehicle alerting residents to the fact that the vehicle is patrolling. 
 
June 2017 Update – Signage applied to vehicle.  K9 Kube installed.  Revolving lights fitted. 
  Matter Closed 
May 2017 Update – Signs not yet delivered. 
 
April 2017 Update - The signs have been ordered from The Sign Company but not yet delivered. 
 
March 2017 Update – Preliminary design has been completed and magnetic signs are being 
ordered.  The signs will be placed on both doors (45cm x 45cm) and state “Animal Control [top row] 
Local Laws [bottom row]”. 
 
February 2017 Update – Public education occurring and patrols have been intensified.  Signage is in 
the process of being procured. 
 
January 2017 Update – Public education on dog control matters is occurring via the media and one 
on one.  Dog patrols are being carried out in conjunction with overgrown allotment inspections.  The 
vehicle used for animal management is also used for a broad range of local law enforcement 
matters and consequently “dog catcher” would be inappropriate and misleading.  We are organising 
signage for the vehicle to state “animal control – local laws” 
 
December 2016 Update – In progress. 

 
 
• GENERAL MEETING – 25 OCTOBER 2016 

Item 3.1  
COUNCILLOR MARIA BOSWORTH – ANNUAL SENIORS MORNING TEA 
Councillor Bosworth raised whether Council could apply for grant funding for the annual Seniors 
Morning Tea event with a larger venue used such as the Shire Hall to accommodate all Shire seniors 
and local entertainers used. 

 
Action – Executive Manager Development and Planning to review. 

 
June 2017 Update – Unfortunately Council’s application for funding for $1,000 towards catering for 
the morning tea was unsuccessful.  A budget allocation has been made in the 2017/2018 year 
budget for the event.   Matter Closed 

May 2017 Update – The application for funding has been submitted and a budget allocation made in 
the 2017/2018 financial year for the event. 

 
April 2017 Update – The application for funding has been submitted and a budget allocation made 
in the 2017/2018 financial year for the event. 
 
March 2017 Update – Council to discuss at March Briefing Session. 
 
February 2017 Update – EMDP has requested Council’s Grants Officer to investigate funding 
opportunities for Council to hold a Seniors Morning Tea in the Shire Hall.   
 
January 2017 Update – EMDP has requested Council’s Grants Officer to investigate funding 
opportunities for Council to hold a Seniors Morning Tea in the Shire Hall.   
 
December 2016 Update – EMDP has requested Council’s Grants Officer to investigate funding 
opportunities for Council to hold a Seniors Morning Tea in the Shire Hall.   
 
November 2016 Update – EMDP has requested Council’s Grants Officer to investigate funding 
opportunities for Council to hold a Seniors Morning Tea in the Shire Hall.   
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Item 3.3 
 COUNCILLOR ANDREW LANCINI – LUCINDA SWIMMING ENCLOSURE 

Councillor Lancini raised whether Council could investigate other treatments for the eastern side of 
the Lucinda Swimming Enclosure (e.g. recycled plastic slats) to alleviate sand encroachment which 
currently causes problems on the eastern side of the enclosure. 

 
Action – Executive Manager Engineering Services and Executive Manager Environment and 
Community Services to brief Council at a future Briefing Session. 

 
June 2017 Update – EMECS provided briefing on 12 June 2017.  Matter still being investigated. 
 
May 2017 Update – Noted on future Briefing Session list. 
 
April 2017 Update – Noted on future Briefing Session list. 
 
March 2017 Update – Noted on future Briefing Session list. 
 
February 2017 Update – Noted on future Briefing Session list. 
 
January 2017 Update – Noted on future Briefing Session list. 
 
December 2016 Update – Noted on future Briefing Session list. 
 
November 2016 Update – Noted on future Briefing Session list. 

 
Item 3.5 
 MAYOR JAYO – SELLING OFF RESERVE LANDS 

Mayor Jayo raised with Council the concept of disposing of various state reserve lands to rationalise 
Council’s park maintenance costs. 

 
Action - Executive Manager Environment and Community Services to prepare a listing of all Parks and 
Reserves presently maintained by Council on behalf of the State together with utilisation records for 
presentation to Council at a future Briefing Session. 

 
June 2017 Update – No further update. 
 
May 2017 Update – No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – Flood and storm surge risk overlays emailed to Councillors.  Three out of the 
four parks are in flood areas; the fourth one is flood and storm surge free and appears to be suitable 
for residential development. 
 
February 2017 Update – Still progressing. 
 
January 2017 Update – Briefing held on 6 December 2016.  It was agreed to look at a sample batch 
of parks which have already been identified as having the potential to be disposed of. Four parks 
were investigated: 

 
Morehead Street Park Lot 4 on RP724554 is freehold land registered to Council.  Council can 

dispose of this property at any time. 
 
Mylrea Park 31 CWL3558, The description for this is now Lot 31 on SP250793 and is 

a reserve for park and recreation. 
 
Eddie Bourke Park 24 CWL3411, This is a reserve for park and recreation 
 
Mungalla Park 395 CWL3302, This is a reserve for park and recreation 
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The above 3 properties are have been dedicated as reserves for a community purpose.    Should 
Council be considering to purchase a community purpose reserve, the process would be as follows: 
1. Community consultation (undertaken by Council); 
2. Most appropriate use and tenure assessment (undertaken by Department of Natural Resource 

and Mines (the Department)); and 
3. Assessment of priority in terms of the Land Act 1994. 
 
December 2016 Update – Briefing to be held with Council on Tuesday 6 December 2016.  
  
November 2016 Update – Noted on future Briefing Session list.   

 
 
• GENERAL MEETING - 26 APRIL 2016 

3.1 COUNCILLOR MARY BROWN – SHIRE DIRECTIONAL SIGNAGE IN FRONT OF PUBLIC TOILETS AT VINCE 
CORBETT PARK, FORREST BEACH 

 
Forrest Beach Progress Association have reported that the directional signage is unreadable and of 
poor quality.  Executive Manager Environment and Community Services advised that the electronic 
notice board was originally thought to be able to notify the public however Council is currently in the 
process of awaiting receipt of a signage design. 
 
Action - Outcome of investigations to be provided to Council.  
 
June 2017 Update – EDO has contacted the Forrest Beach Progress Association regarding wording 
for signage. 
 
May 2017 Update – Economic Development Officer (EDO) is currently liaising with Progress 
Associations to discuss “see and do” elements of drive signage. 
 
 April 2017 Update – Discussions will be held with EMECS regarding park signage at the April Briefing 
Session.  A Hinchinbrook Way drive sign will be erected in the area.  It is anticipated that the sign will 
be installed early in the 2017 / 2018 financial year. 
 
March 2017 Update –Directional signage continues to be progressed by SEDTO. 
 
February 2017 Update – Faded sign removed and will be replaced with directional signage being 
progressed by SEDTO. 
 
January 2017 Update – The existing faded sign will be removed before end of January 2017. 
 
December 2016 Update – Applying for Queensland Transport Infrastructure Funding (QTIF) and 
envisage regardless of funding that the sign will be erected at Forrest Beach no later than 30 June 
2017. 
 
November 2016 Update – No further update. 
 
September / October 2016 Update – Senior Economic Development and Tourism Officer (SEDTO) 
advised update at PCG meeting on 15 September 2016.  Council progressing signage through the 
Hinchinbrook Way Drive. 
 
August 2016 Update - Senior Economic Development and Tourism Officer (SEDTO) is continuing to 
progress the Hinchinbrook Way Drive Signage and will provide an update to Council at the CBD Project 
Control Group (PCG) Meeting on 15 September 2016. 
 
July 2016 Update - The Senior Economic Development and Tourism Officer (SEDTO) has had initial 
discussions with the Forrest Beach Progress Association (FBPA) regarding the signage and the FBPA 
has advised they support the signage and information to be provided in the Hinchinbrook Way Drive 
Loop. 
 



 
 

OFFICE OF CHIEF EXECUTIVE OFFICER’S STATUS REPORT 
 

 
E:\Shared Data\CEO\Team\General Meeting Status Reports\05 CEO - Chief Executive Officer Status Report.doc 
  Page 10 of 11 

 

June 2016 Update – Forrest Beach Progress Association have been in discussion with Senior 
Economic Development and Tourism Officer (SEDTO) regarding the possibility of rebranding the sign, 
including an update of the information (which has already been completed) to follow the Hinchinbrook 
Way style guide. 
 
Acting Executive Manager Environment and Community Services has discussed this with SEDTO who 
has assumed responsibility for this project in regards to design. 
 
May 2016 Update – FBPA have advised that they would prefer to wait for the new precinct sign to be 
installed before considering whether this sign is still needed or wanted. 
April Update – The draft design for the new sign has been finalised and is being sent to FBPA and 
Council for approval.   

 
3.5 MAYOR RAMON JAYO – CANECUTTER MEMORIAL 

 
Consideration of donation of a Canecutter Memorial from Mario Torrisi to Council.  Council to 
determine a suitable location for the Memorial to be displayed. 
 
Action - Refer to the Chief Executive Officer to follow up a suitable location. 
 
June 2017 Update – The EDO has advised the HR Canecutter Committee of Council´s views in 
relation to the options for the wording and location for the plaque.  The Committee has advised that 
they will advise Council once they have made a decision regarding their preferred option. 

 
May 2017 Update – EDO liaising with Mark Spina regarding wording of the plaque.  Initial quote 
waiting on word count before being presented.  Location of plaque to be on the base concrete slab of 
monument. 
 
April 2017 Update – The Herbert River Canecutter has been installed onsite.  The plaque and 
information signage are being sourced and are likely to be installed in May 2017. 
 
March 2017 Update – The Canecutter is due to be installed the week commencing 13 March and the 
concrete slab is complete. 
 
February 2017 Update –  
1. The RCP with all documents requested by DTMR was lodged on 2 February 2017; 
 

2. MBC have been engaged to install the footing; 
 

3. Hinchinbrook Traffic Control will be engaged for traffic control in accordance with the DTMR 
approved TMP; 

 

4. Council’s work crew will install the canecutter; 
 

5. It is envisaged works will be completed by early March, subject to weather; 
 

6. It is noted the Canecutter Committee consisting of Pat Lynch, Mario Torrisi and Mark Spina have 
requested an acknowledgement sign be installed next to the artwork.  SEDTO has recommended 
that this aspect be considered following the installation of the artwork and that a brass ground 
mounted acknowledgement plaque may be the most suitable solution. 

 
January 2017 Update – DTMR have given preliminary support.  Major concern is that the footing 
needs to be on the ground. SEDTO progressing with a footing design in progress.  
 
December 2016 Update – Still awaiting feedback from DTMR. 
 
November 2016 Update – Still awaiting feedback from DTMR.  
 
September / October 2016 Update – Still awaiting feedback from DTMR.  
 
August 2016 Update – Still awaiting feedback from DTMR.  
 
July 2016 Update – Awaiting feedback from DTMR. 
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June 2016 Update – The Department of Transport and Main Roads have been contacted regarding 
installation of the statue on the southern side of Lannercost Street median pedestrian crossover 
shelter.  Awaiting feedback. 
 
Further meeting held with Canecutter Committee in relation to interpretative content for signage and 
final design.  
 
May 2016 Update – The Ingham CBD Project Control Group considered this matter at its meeting held 
on 16 June 2016 as follows: 
 
It was agreed between all parties that the following preferred options be approved: 

 
1. That the installation be named: The Herbert River Cane Cutter 

2. That the Herbert River Cane Cutter statue be incorporated into the Hinchinbrook Way Walk 

3. That the statue be installed on the southern side of the Lannercost Street median pedestrian 
crossover shelter located opposite the Canegrowers building 

4. That the statue be installed on a small plinth (100mm-200mm high) 

5. That lighting be incorporated into the design 

6. That an interpretive sign as per the Hinchinbrook Way walk design standard be prepared and 
installed 

7. That the acknowledgement of monetary contributions towards the statue’s construction be 
incorporated into a new complimentary installation to be designed and installed by Council 

8. That Council officers consult with Mario Torrisi, Pat Lynch, Mark Spina and local representatives 
from Canegrowers and Wilmar regarding interpretative content for signage and final design of 
acknowledgement installation 

9. That Council consider and approve the above described works within the scope of the Ingham 
CBD project 

10. That Council request that monetary contributions collected by Mario Torrisi that exceed the 
purchase value of the statue be allocated towards costs for the above described installation 
works and additional complimentary works. 

 
April Update – Memorial was collected from Potters Society and placed in secure storage at Council’s 
Depot.  Report to be completed for June General Meeting. 
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OPERATIONAL PLAN 2017 / 2018 
 

Executive Summary  
Under Chapter 4 Finances and Accountability, Part 3 Financial Planning and Accountability, section 104(5)(a)(v) of the 
Local Government Act 2009, Council is required to prepare an annual Operational Plan. 
 
The 2014 – 2019 Corporate Plan outlines the strategic direction and will provide the focus for delivery of Council 
activities and services. The Operational Plan identifies the annual actions which Council has determined to fund in 
the 2017 / 2018 budget. The Operational Plan represents 12 months of activity that contributes to the overall 
delivery of the 2014 – 2019 Corporate Plan strategies. 
 

For Council Decision – Recommendation  
That Council adopt the Operational Plan 2017 / 2018 as presented. 
 

Background  
The draft Operational Plan has been circulated to the Executive Managers for feedback and comment and is normally 
adopted prior to the adoption of the new financial year budget. 
 

Attachments 
Draft Operational Plan 2017 / 2018 
 

Statutory Environment 
Local Government Act 2009 

104 Financial management systems 

(5) The system of financial management established by a local government must include –  

(a) the following financial planning documents prepared for the local government –  

(v) an annual operational plan. 
 

Policy Implications  
No policy as such however statutory requirement under the Local Government Act for Council to prepare an annual 
Operational Plan. 
 

Consulted With 
Executive Managers 
Mayor and Councillors 
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Financial and Resource Implications  
2017 / 2018 budget provision has been made for costs associated with the Operational Plan 2017 / 2018. 
 

Risk Management Implications 
Under Chapter 4 Finances and Accountability, Part 3 Financial Planning and Accountability, section 104(5)(a)(v) of the 
Local Government Act 2009, Council is required to prepare an annual Operational Plan. 
 

Strategic Considerations 
Consistent with Corporate Plan 
 

Officers Comment  
Following Council’s Briefing Session, the suggested inclusions and amendments have been applied.  
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Introduction
The Operational Plan is a major planning document within Council’s corporate planning framework and outlines the significant activities 
and key operational activities that Council will deliver in 2017/2018.

The plan complies with the Local Government Regulation 2012 which requires councils to prepare and adopt an Operational Plan for each 
financial year, which must:

a)   be consistent with the annual budget, and
b)   state how Council will:

        • progress the implementation of the 5 year Corporate Plan during the period of the annual Operating Plan.
        • manage operational risk.

Each area of operation performs day to day activities aligned with policies, procedures, activity specific plans and processes designed 
to ensure that services are delivered in accordance with the direction set by Councillors and in some instances governed by legislation. 
Quarterly activity reporting to Council is made with reference to the Operational Plan. This is presented to Councillors at an  
Ordinary Meeting of Council.

Strategy
Long Term Financial 

Forecast

Accountability
Annual Report

Monitoring
Quarterly Operational 
Plan Review

Vision
Corporate Plan

Direction
Operational Plan

Hinchinbrook Shire Council Operational Plan 2017/2018      3



Through discussion, consultation and community engagement Council has determined a number of strategic directions that will be pursued over 
the next five years. 

The 2014-2019 Strategic Directions as established by Council and documented in the 2014-2019 Corporate Plan are: 
1. Fiscally responsive and responsible management of public infrastructure and assets
2. Responsive and responsible management of land
3. Responsive and responsible local representation
4. Council’s role in creating an enviable lifestyle and contribution to the whole of life livability of our Shire 
5. Council’s role in creating and supporting the economic prosperity of our Shire 

With a genuine desire to deliver on these strategic directions, to essentially turn words into actions, Council has determined an appropriate level 
of involvement for Council, how Council will be involved and what will be seen as the measure of success.

The Operational Plan now details specific actions and activities that will be undertaken in 2017/2018 to address the strategic priorities as set 
by Council. 

Strategic Direction
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Overview of Organisational Services
Corporate Services 
Services provided include: 
• Accounts Payable and  

Receivable Services
• Administration Support to  

Council Operations
• Administrative Customer  

Services
• Corporate Governance
• Financial Accounting
• Information Technology  

and Telecommunications 
• Insurance Management
• Investment and Banking
• Management Accounting
• Payroll Services
• Rating
• Records Management
• Treasury

Development and 
Planning
Services provided include: 
• Art and Cultural Services
• Building Regulatory Services
• Conference Facilities
• Economic Development
• Library Services
• Planning and Development
• Plumbing Services
• Regional Gallery Services
• Support for Festivals and 

Events
• Tourism
• TYTO Events, Activities and 

Tours
• TYTO Precinct Management
• Visitor Information Services

Engineering Services
Services provided include: 
• Asset Management 
• Civil Construction and 

Maintenance
• Engineering Survey and 

Design
• GIS Services
• Marine Infrastructure 

Management
• Plant Fleet Management
• Water and Sewerage 

Management
• Grants

Environment and 
Community Services
Services provided include: 
• Animal Control
• Business Licensing
• Building Maintenance
• Cemeteries
• Community Support
• Facility Hire
• Local Laws
• Natural Resource and 

Environmental Management
• Pest Management and 

Revegetation
• Public Amenities
• Public Health
• Public Open Space 

Maintenance and 
Management

• Public Safety
• Recycling and Waste 

Management
• Regulatory Enforcement
• Vector Control

Office of the CEO
Services provided include: 
• Employee Relations 
• Enterprise Bargaining
• Governance
• Health and Wellbeing 

Program
• Human Resources
• Industrial Relations
• Learning and Development
• Media and Communications
• Performance Management
• Regional Engagement
• Strategic Planning
• Support to Elected Members
• Workers Compensation and 

Rehabilitation 
• Workplace Health and Safety 

Management 
• Workplace Health and 

Safety Training
• Emergency Management
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Key Activities in 2017/2018 
The 2017/2018 key activities and their fit within and influence on the Strategic Directions as established by Council are summarised as follows: 

Strategic Directions
As detailed in the 
2014-2019 Corporate Plan

One
Fiscally responsive 
and responsible 
management of public 
infrastructure and 
assets

Two
Responsive and 
responsible 
management of land

Three
Responsive and 
responsible local 
representation

Four
Council’s role in creating 
an enviable lifestyle and 
contribution to the whole 
of life livability of our 
Shire

Five
Council’s role in creating 
and supporting the 
economic prosperity of our 
Shire

Shared Footpaths
Program addressing missing 
links along the existing footpath 
network to improve pedestrian 
comfort, safety and promote 
healthy living and staying active

Bridge Rehabilitation Program
Baillies Road Bridge

Community Shed Meetings
Community meetings with 
Councillors and senior officers

Buy Local Preference Policy
Procurement policy with a buy 
local bias implemented

Planning Scheme
Development of new Hinchinbrook 
Shire Planning Scheme 2017
Shire Branding Project
Implementation of a shire wide 
branding plan
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Strategic Directions
As detailed in the 
2014-2019 Corporate Plan

One
Fiscally responsive 
and responsible 
management of public 
infrastructure and 
assets

Two
Responsive and 
responsible 
management of land

Three
Responsive and 
responsible local 
representation

Four
Council’s role in creating 
an enviable lifestyle and 
contribution to the whole 
of life livability of our 
Shire

Five
Council’s role in creating 
and supporting the 
economic prosperity of our 
Shire

Hinchinbrook Way 
Develop a comprehensive 
marketing campaign incorporating 
Hinchinbrook Way, Hinchinbrook 
Way Walk, Hinchinbrook Way Drive

Hinchinbrook  Visitor Information 
Lounge
Refurbishment of the internal 
layout to the Hinchinbrook Visitor 
Information Lounge

 

Biosecurity Plan 
Delivery of key pest management 
activities 

Communication 
Delivery of timely and informative 
information to ratepayers and 
residents via a variety of means

Covered Horse Sports Arena 
Design and construction of a multi 
purpose covered facility at the 
showgrounds 
Flying Fox Management 
Development of a long term Flying 
Fox Roost Management Strategy

Hinchinbrook Aquatic Centre 
Water Playground 
Delivery of a $500,000 water 
playground
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Hinchinbrook Shire Council builds, owns and funds the maintenance of infrastructure that it sees as a benefit to the community. In some 
areas Council is the only entity that will perform the function of providing public infrastructure. Council provides public infrastructure on 
the basis that it is an asset to the community, that the community values the provision of this infrastructure and that the infrastructure 
provides a contribution to the community that is tangible, vital and essential. 

Council is committed to supplying infrastructure in an efficient and coordinated manner that provides consistent delivery of services 
and is seen as value for money by the users of such infrastructure. Further, Council considers infrastructure provision with regard to the 
impacts on the natural environment, the value add of the amenity to existing infrastructure, and health and safety of the community. 

Council will ensure a coordinated and integrated approach to infrastructure planning, implementation, maintenance and renewal. Public 
infrastructure and assets provided by Council can include:

• Road and drainage network
• Water and sewerage network
• Waste management and transfer station facilities
• Hinchinbrook Aquatic Centre
• TYTO Precinct 
• Parks, gardens and reserves with pathways, structures, playgrounds, fitness equipment and picnic facilities
• Marine recreational infrastructure - boat ramps, jetties and fishing platforms
• Buildings, like the Shire Hall, smaller community halls and the Kelly Theatre
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Corporate Plan Strategies Proposed Actions over 2014 - 2019 2017/2018 Action and Measure Lead Associated 

1.1 Plan and execute timely 
preventative maintenance 
regimes that extend the 
useful life of roads, water 
and sewerage network 
infrastructure in a cost 
effective manner

Continued refinement of long term asset 
management plans

1.1.1 Improve asset data and condition rating information as 
identified in the adopted Asset Management Plans by 
June 2018

Engineering 
Services

Corporate 
Services

Development of a roads hierarchy and 
associated service levels

1.1.2 Review and update standard drawings of roads, 
develop standard drawings for the lowest order roads 
(class 6) by June 2018

Planned preventative maintenance regimes 
are comprehensive in nature and costed for 
inclusion in ten year forward budgets

1.1.3 Review and develop a Transport Asset Maintenance 
Annual Schedule by 31 December 2017

1.2 Plan and execute timely 
preventative maintenance 
regimes for building assets 
that extend the useful life in 
a cost effective manner

Development of preventive maintenance plans 
for all building assets, including exit strategies 
for assets deemed surplus to needs

1.2.1 Preventative maintenance plan documented and 
included in ten year budgets for Council owned 
buildings

Environment 
and 
Community 
Services

Corporate 
Services

1.3 Ensure that proposed 
extensions to road, water 
or sewerage networks have 
a demonstrated social and 
economic imperative

Investigate water security options for the 
Hinchinbrook Shire reticulated water system

1.3.1 Progress the Como Road bores duplication and 
Ingham water treatment plan upgrade project to shovel 
ready status by April 2018

Engineering 
Services

Corporate 
Services

Investigation of access to identified cane 
expansion areas in collaboration with industry 
stakeholders

1.3.2 Business case and funding models explored on a case 
by case basis. Study to investigate soil, climate and 
agricultural viability for the diversification of primary 
production as well as expansion of cane production. 
(undertaken the study over a three financial years due 
to cost and resource implications) 

Development 
and Planning

Engineering 
Services

1.4 Be open to innovative and 
alternate solutions for the 
provision of ongoing public 
infrastructure needs

Prior to the end of useful life of current assets 
review innovative and alternate solutions

1.4.1 Review and update Local Government Infrastructure 
Plan by June 2018

Development 
and Planning

Engineering 
Services

1.5 Ensure that public 
infrastructure contributes 
to lifestyle aspirations of 
current residents, underpins 
population attraction and 
acts as an enabler for 
economic growth in tourism 
in particular

Maintain access to and improve recreational 
boating and fishing facilities

1.5.1 Investigate feasibility of dredging Dungeness channel Engineering 
Services

Development 
and Planning

1.5.2 Advocate for improvement of recreational boating 
facilities

Development of a parks and reserves hierarchy 
and associated service levels

1.5.3 Complete community engagement on parks and 
reserves service level expectations and private land 
maintenance by 31 December 2017

Environment 
and 
Community 
Services

Corporate 
Services
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Hinchinbrook Shire Council seeks to achieve a sustainable, well managed and enviable natural and built environment. 

That is a Shire that provides a balance between the development of built infrastructure, demonstrating sound land use principles, while 
valuing the conservation of our diverse natural resources for the enjoyment of all. 

This will be achieved by delivering an enabling Town Planning Scheme, by the development of natural resource management plans, and 
increasing community awareness of associated issues.

Strategic Direction Two
Responsive and Responsible Management of Land
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Corporate Plan Strategies Proposed Actions over 2014 - 2019 2017/2018 Action and Measure Lead Associated 
2.1 Delivery of a robust and 

meaningful Town Planning 
Scheme

Consultation for and development of a new 
Town Planning Scheme that acts as an enabler 
for lifestyle aspirations, supports population 
growth and the realisation of opportunities

2.1.1 Commence public consultation for the  
Draft Hinchinbrook Shire Planning Scheme in 2017

Development 
and Planning

Engineering 
Services

2.1.2 Adoption of final Hinchinbrook Shire Planning Scheme  
in 2017

Regularisation of levees 2.1.3 Include Levee Regulations on the new Hinchinbrook 
Shire Council Website in 2017 

2.2 Provision of reliable flood 
data and intelligence

Revision of the existing flood study 2.2.1 Public consultation of the Herbert River Flood and 
Inundation Study 2015, during 2017. 
Undertake affordable flood reduction. 

Development 
and Planning

Engineering 
Services

2.2.2 Measures to alleviate CBD flood levels Engineering 
Services

Development 
and Planning

2.3 Riverine and riparian 
environment management

Funding of the Herbert River Improvement 
Trust

2.3.1 Funds allocated and payment will be made in 
accordance with arrangements by Herbert River 
Improvement Trust

Office of the 
CEO

Corporate 
Services

2.4 Natural resource 
management

Pest and weed management activities 2.4.1 Continuous monitoring and improvement of vector 
control practices and public education delivered by 
June 2018

Environment 
and Community 
Services

Engineering 
Services

2.4.2 Implement the Hinchinbrook Local Government 
Area Biosecurity Plan in co-operation with primary 
producers and other key stakeholders by June 2018

2.4.3 Continue the Hinchinbrook Community Feral Pig 
Management Program – implement all activities by 
June 2018

2.4.4 Review Flying Fox Roost Management Program by 30 
June 2018

External 
Agencies

Involvement in catchment management 
activities

2.4.5 Develop, assist with and carry out revegetation 
projects including promotion of National Tree Day by 
June 2018

External 
Agencies

Stewardship of the Great Barrier Reef 2.4.6 Implement agreed activities from the Reef Guardian 
Action Plan by June 2018

External 
Agencies

Biosecurity 2.4.7 Meet Council’s obligations under the new Biosecurity 
Act 2014 preventing, responding to and assisting 
recovery from pests and diseases, thereby keeping 
Hinchinbrook’s land and environment healthy and 
resilient

External 
Agencies

Hinchinbrook Shire Council Operational Plan 2017/2018      11



Councillors will provide strong local leadership, underpinned by responsible governance processes, demonstrating respect for the 
democratic process. Councillors will communicate openly, be accountable for decisions made and be willing to engage with the 
community.

Council will advocate to State and Federal Governments and agencies to deliver outcomes that address the needs of our community.

Council will create an organisation that is empowered to act and develops an internal capacity to respond and to change. Council will 
seek to be aware of external factors that impact on Local Government as a whole and on Hinchinbrook specifically. 

Strategic Direction Three
Responsive and Responsible Local Representation
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Corporate Plan Strategies Proposed Actions over 2014 - 2019 2017/2018 Action and Measure Lead Associated 

3.1 Councillor two way engagement 
with our community

Community Shed Meetings 3.1.1 Hold annual Community Shed Meetings as per identified 
schedule Office of the CEO All

Provide Councillor representation at recognised 
community group meetings

3.1.2 Facilitate an annual review of Councillor nominations for 
representational roles

3.2 Communication with the 
community

Communications Plan developed and executed 3.2.1 Annual Communication Plan developed and presented to 
Council by March 2018

3.2.2 Activity and outcome report presented twice a year to 
Councillors

Further development of online content 3.2.3 Develop online functionality including the ability to apply/
lodge applications through the Hinchinbrook Shire Council 
website by 30 September 2017

3.2.4 Implement strategies to ensure website content is accurate 
and up-to-date by 30 September 2017

3.2.5 Ensure policies and services factsheets are available online 
by 30 September 2017

3.2.6 Increase community engagement through social media 
platforms including Hinchinbrook Shire Council, VisitTYTO, 
Hinchinbrook Disaster Management and The Hinchinbrook 
Way pages.

Continued publication of a ratepayers newsletter 3.2.7 Three ratepayer newsletters published by June 2018
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3.3 Influencing other levels of 
Government

Advocate for the provision of youth social services 
delivered locally

3.3.1 On an as identified basis an advocacy role with other levels 
of government and service providers of programs to address 
the needs of at risk community members and youth 

Development and 
Planning

Office of the 
CEO

Support for community health service providers to 
address the needs of at risk community members

3.3.2 Review the grant funding service as provided by the 
Hinchinbrook Community Support Centre by June 2018

Environment 
and Community 
Services

Corporate 
Services

3.3.3 Continue community activities focused on seniors. 
Constitute an Ageing in Place Committee during 2017. 

Development and 
Planning

Nil

3.3.4 Build capacity and influence early childhood health and 
learning via community programming and partnerships with 
community organisations

Nil

3.3.5 Host community events with inclusive additions for elderly 
persons and those living with a disability. Minimum two per 
year to be included in programming.

Nil

Advocate for the delivery of the State’s 
regionalisation agenda specifically as it relates to 
population growth and regional investment

3.3.6 Participate in State government forums to influence the 
regional agenda

Office of the CEO Development 
and Planning

Membership of LGAQ and participation in relevant 
discussions and agendas

3.3.7 State and Regional LGAQ conferences and meetings 
attendance

Nil 

3.4 Policy and Procedure Buy local first preference policy development 3.4.1 Procurement Policy, which provides for buy local preference, 
to continue to be applied, to be reviewed by 30 September 
2017

Corporate 
Services 

All

3.5 Organisational Capacity Review of the organisational structure and 
resourcing in response to our strategic direction

3.5.1 Implementation of new organisational structure adopted  
27 June 2017 and continue to review structure

Office of the CEO All

3.5.2 Continue implementation of a program to introduce 
apprentices and trainees into Council for 2017/2018

3.5.3 Implement a Corporate Culture Program into Council by 30 
June 2018 through implementation of a Human Resources 
Strategy

3.5.4 Continued program of business improvement initiatives, 
innovations leading to enhanced service delivery and 
operational efficiencies and sustainable work practices. This 
will occur through the Business Improvement Team

Development of our human resources 3.5.5 Annual delivery of employee training on an as needs basis
• Code of Conduct
• Customer Service
• Workplace Health and Safety

3.5.6 Continued implementation of performance appraisals for all 
staff 

3.5.8 Customer Service – determination of sustainable levels 
of service, responsible time frames for process to enable 
community transparency 



Not withstanding the delivery of roads, water and sewerage networks, Council makes many other contributions to our community to 
endeavor to create a highly desirable environment, where lifestyle, livability and prosperity are key outcomes. Our community values our 
relaxed lifestyle and seeks to preserve this in tandem with creating a healthy, vibrant and inclusive place to live. 

Arts and culture are an integral part of life for our communities. Council recognises the importance arts and culture plays in our region 
and is committed to developing and expanding arts and cultural activities that have the capacity to enrich the lives of our residents. 
Council actively supports arts and cultural groups through its ongoing support for the Regional Arts Development Fund, together with its 
community donations program.

Community partnerships are about Council working with residents, community groups and other government agencies to improve the 
social well-being of the community, making our community a more desirable place to live. It is about partnerships, building capacity, 
listening to and learning from the community and building the future together. 

Council acknowledges the issues of our ageing population and will work to identify strategies to support the needs of older people. We 
want to recognise the skills and experience of older people to ensure they feel valued and supported in our community. Council sees 
direct employment opportunities and support service provision for older people as a way to diversify our employment base and assist in 
the attraction of new residents to Hinchinbrook. 

Strategic Direction Four
Council’s Role in Creating an Enviable Lifestyle and Contribution to the Whole of Life Livability of our Shire 
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Corporate Plan Strategies Proposed Actions over 2014 - 2019 2017/2018 Action and Measure Lead Associated 
4.1 Arts and Cultural Investment Maximise the use of the TYTO Precinct for the delivery of 

arts and cultural programs 
4.1.1 Expand annual Tasman Turtle Picnic Day signature event to attract 

families from across the region in 2018 Development 
and Planning 

Environment 
and Community 
Services 

4.1.2 Present two state cultural touring programs to increase patronage from all 
regional areas with a focus on Townsville.
Continue to present art and cultural programming in the annual event 
program. 
Continue to present two printed community event programs per year 
to increase awareness of art and cultural programming. Distribution to 
include Townsville and other regional areas.

Development of sports and recreation facility program

Continued funding of the Regional Arts Development Fund 
program

4.1.3 Apply for RADF funding under new modelling. 
Implement RADF program in accordance with adopted guidelines with or 
without state government funding. 
Increase the accessibility of programs to all Hinchinbrook residents by 
holding RADF workshops throughout a range of areas within the Shire, 
through Inflight programming. 
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4.2 Provision of Recreation Opportunities Exploration of a fresh water recreational facility 4.2.1 Continue to explore opportunities for a fresh water recreation facility Engineering 
Services Development 

and PlanningContinued community partnerships for the delivery of 
services at the Kelly Theatre and Hinchinbrook Aquatic 
Centre

4.2.2 Continue engagement with the lessees of the Kelly Theatre, 
Council through Economic Development will continue to support the Kelly 
Theatre through advertising which promotes the region.

Environment 
and Community 
Services

4.2.3 Continue engagement with the lessees of the Hinchinbrook Aquatic 
Centre

Engineering 
Services

School holidays program featuring children/youth activities 4.2.4 Build capacity via the delivery of community programming during the 
September, July and April school holiday period

Development 
and Planning 

Environment 
and Community 
Services

Continued support for Hinchinbrook based events that 
provide both economic returns by way of visitation and 
opportunities for participation by the community 

4.2.5 Budget provision made to support a mix of Hinchinbrook based events

4.3 Community Partnership Support Continue to provide funding for community groups to deliv-
er on the wider social welfare agenda

4.3.1 Develop Community Partner Programs with one new partnership per pillar 
of art, culture, nature and knowledge. 
Review of Festivals and Events Policy and Community Grants Policy and 
Procedure in 2017 to ensure economic returns are enhanced, which 
assist community groups. 

Development 
and Planning 

Corporate 
Services

4.4 Living well over 60 with a highly 
desirable lifestyle

Advocate for adequate local facilities and services to sup-
port older residents, particularly those that allow them to 
live longer in their own homes

4.4.1 Progress the handover of ownership of Forrest Glen Retirement Village to 
the Hinchinbrook Community Support Centre 

Environment 
and Community 
Services

Office of the 
CEO

4.4.2 On an as identified basis undertake an advocacy role with other levels of 
government and service providers of programs to address the needs of 
older residents

Office of the CEO Environment 
and Community 
Services

Self assess Hinchinbrook against the World Heath 
Organisation Checklist of Essential Features of Age Friendly 
Cities 

4.4.3 To review report with Council and prepare a long term strategy to work 
towards ensuring that the needs of the aged community are met.
Constitute an Ageing in Place Committee during 2017 to assist Council in 
the development of a long term Ageing in Place Strategy.

Development 
and Planning

Environment 
and Community 
Services

Plan to address shortcomings 4.4.4 Report prepared for Council with budget items for consideration in 
2017/2018 

Corporate 
Services

4.5 Regulatory Functions that underpin 
livability

Provide meaningful Animal Control Services 4.5.1 Respond to complaints in a timely manner and execute appropriate 
actions 

Environment 
and Community 
Services

External 
Agencies

4.5.2 Continue to partner with animal welfare organisations to attempt to  
re-home unwanted animals 

Provide meaningful business licensing activities 4.5.3 Respond to complaints in a timely manner and execute appropriate 
actions

4.5.4 Continue to provide opportunities for business owners to meet their 
compliance responsibilities 

Provide timely building regulatory functions and enforce-
ment action as necessary

4.5.5 Respond to complaints in a timely manner and execute appropriate 
actions that safe guard the public interest. Undertake appropriate legal 
actions against non-compliant activities

Development 
and Planning

Engineering 
Services

4.6 Educational Opportunities that 
support population attraction

Foster partnership opportunities with vocational and 
tertiary educational service providers

4.6.1 Continue to collaborate with James Cook University and CQUniversity to 
establish course components within the Shire

Development 
and Planning

Environment 
and Community 
Services

4.6.2 Introduce one new collaborative partnership program to marry with 
curriculum in technology based learning

4.6.3 Continue to participate in the regional tourism programs



The identification of opportunities to enhance the economic viability of our community is a key priority for Council. To this end we will 
implement strategies to achieve a strong and sustainable local economy that supports the growth of new and existing industry and 
business activities and provide long term employment opportunities for all age groups.

The focus of Council’s Disaster Management Program is on minimising the affects of natural disasters on our community, both from an 
individual harm prevention minimisation perspective and more widely from an economic loss perspective. Council will continue to liaise 
with emergency service providers and will strive to build resilience and capacity in our communities to survive natural disaster events, to 
manage the immediate outcomes of such events and to thrive afterwards. 

Strategic Direction Five
Council’s Role in Creating and Supporting the Economic Prosperity of our Shire  
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Corporate Plan Strategies Proposed Actions over 2014 - 2019 2017/2018 Action and Measure Lead Associated 
5.1 Our Ingham CBD is attractive, alive 

and diverse
CBD refresh and associated actions 5.1.1 Undertake master planning of Rotary Park to develop an integrated 

approach to the future development of the park
Development 
and Planning

Engineering 
Services 

5.1.2 Continuation and expansion of the Christmas in Hinchinbrook Project by 
December 2017

Environment 
and Community 
Services

5.2 Support for business diversity and 
employment growth

Local buy first preference policy development 5.2.1 Procurement Policy, which provides for buy local preference, to continue 
to be applied and promoted within the Shire wide

Corporate 
Services 

All

5.2.2 Creation of business friendly environment by reduction of red tape and 
simplification of licensing processes

Office of the 
CEO

All

Implement Economic Development Strategy and focus on 
short term actions. 

5.2.3 Encourage and promote diversification in agriculture complimentary to 
sugar cane

Development 
and Planning

Office of the CEO

5.2.4 Promote diversification in agricultural practices and enhance focus and 
delivery of tourism product including economic and agricultural tourism

5.2.5 Work with Townsville Enterprise Limited to partner on projects of benefit 
to the Hinchinbrook Shire

External Agency

5.2.6 Coordination of at least two focus group meetings to progress into 
economic development actions

External Agency

5.2.7 Investigate opportunities for renewable energies, such as solar, for cost 
reduction purposes

Environment 
and Community 
Services

5.2.8 Design and promote an investment prospectus to entice new businesses, 
development and jobs within the region.

Office of the CEO

5.2.9 Facilitate business workshops that promote development of existing and 
new businesses

5.2.10 Identify and support potential business opportunities for locals and 
newcomers to the Shire

5.2.11 Facilitate planning for infrastructure in key economic development nodes Engineering 
Services

Funding of the Hinchinbrook Chamber of Commerce, 
Industry and Tourism

5.2.12 Budget allocation made and funds transferred by December 2017 Development 
and Planning

Corporate 
Services

5.3 Tourism development 
 
 

Event activity at the TYTO Precinct 5.3.1 Yearly event program presented with a mix of activities, workshops and 
events that have appeal to visitors.
Introduce one exclusive niche cultural ticketed event to the external 
market.
Maintain Townsville marketing to build awareness of community precinct 
and to increase capacity.
Expand Hinchinbrook Market Day to attract day visitation from regional 
areas as day trip market and a must do activity for visitors to the region. 
Increase exposure of events, services and programming at regional 
roadshows and expos. To be done in partnership with local operators and 
The Hinchinbrook Way.

Development 
and Planning

Environment 
and Community 
Services
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Corporate Plan Strategies Proposed Actions over 2014 - 2019 2016/2017 Action and Measure Lead Associated 
5.6 Hinchinbrook Way Develop a comprehensive marketing campaign including 

the following media avenues:
5.6.1 Produce high quality print material Development 

and Planning
External Agency 

5.6.2 Develop a network of Billboards External Agency 

5.6.3 Further development of social media opportunities Nil

5.6.4 Production of media advertisements External Agency

Finalise the Hinchinbrook Way Walk 5.6.5 To be operational by 30 September 2017 External Agency

Complete Stage 1 of the Hinchinbrook Way Drive Loop in 
the Lower Herbert, Forrest Beach area

5.6.6 Stage 1 being design package complete.
Stage 2 implementation to be completed by 30 June 2018 subject to 
Road Corridor Permit and QTDDIF funding application

External Agency 

5.7 Visitor Information Centre Refurbishment of the internal layout to the Visitor Informa-
tion Centre

5.7.1 Development and implementation of the refurbishment of the 
Hinchinbrook Visitor Information Lounge

Development 
and Planning

Nil

Event funding support program 5.3.2 Activity and outcomes report presented twice a year to Councillors Development 
and Planning

Environment 
and Community 
Services

5.3.3 Budget provision made to support a mix of Hinchinbrook based events Corporate 
Services

Ongoing membership of Townsville Enterprise Limited 5.3.4 Continued membership of Townsville Enterprise Limited and annual 
review of service level agreement

Corporate 
Services

5.4 Natural Disaster Management Local Disaster Management coordination, awareness rais-
ing, planning, service provision and recovery activities

5.4.1 Local Disaster Management Plan in place, reviewed annually and adopted 
by Council prior to December 2017. Increase public awareness of natural 
disaster management.  

Office of the 
CEO 

All 

5.5 Shire wide branding Develop and finalise shire wide branding project 5.5.1 Continue to implement branding and work with local businesses to 
become a part of the brand story

Development 
and Planning

External Agencies
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TYTO 
www.tyto.com.au 

   VisitTYTO 

   HINCHINBROOK WAY 
  www.hinchinbrookway.com.au 
       HinchinbrookWay

CONTACT COUNCIL

25 Lannercost Street 
Ingham QLD 4850

PO Box 366 
Ingham QLD 4850

     4776 4600

     council@hinchinbrook.qld.gov.au

     www.hinchinbrook.qld.gov.au 

 
 

     HinchinbrookShireCouncil

     HinchinbrookDisasterInformation

 

Privacy Information  
Personal Information provided by a customer to Council is protected in accordance with the requirements of the 
Personal Information Protection Act 2004 and the Right to Information Act 2009. 
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2017 CHRISTMAS CLOSE DOWN
 

Executive Summary 
Consideration of Council’s Lannercost Street office and Depot closure times during the 2017 Christmas period.  
 

For Council Decision – Recommendation 
 
That Council’s Lannercost Street office be closed from 5.00pm on Thursday 21 December 2017 and re-open at 
8.30am on Tuesday 2 January 2018. 
 
That the Council Depot be closed from close of business on Thursday 21 December 2017, and re-open on Tuesday 9 
January 2018.  
 

Background  
In the past the Lannercost Street office has been closed for the Christmas period from close of business on 
Christmas Eve, to the business day after the New Year’s Day public holiday. 
 
The Depot usually has its annual shutdown from the week before Christmas Eve until mid January with an outdoor 
skeleton crew employed during this period. 
 
Last year Council decided to close the Lannercost Street office from close of business (5.00pm) on Friday 16 
December 2016 and re-opened on Tuesday 3 January 2017 which meant an additional five days of closure of the 
office for all staff that work from the Lannercost Street facility.  
 
The Depot also closed on Friday 16 December 2016 and re-opened on Tuesday 10 January 2017. This also occurred 
in 2015. 
 
Historically this period is a slower time with most local accountants, solicitors, builders and other businesses taking 
their Christmas holiday break.  As such there will be minimal use of services such as planning and rates searches etc.   
Like last year, the motivation for requesting these closure times is to assist with reducing employees leave liability.   
 
As is normally the case, a broad range of mediums will be used to advise the public of the closures and this 
information will also include the alternative payment options available at the Post Office and online.  Library 
borrowers will also be able to borrow books during this longer closure period. 
 

Attachments 
Nil 
 

Statutory Environment 
Local Government Regulation 2012  
 

Policy Implications 
Nil 



2017 CHRISTMAS CLOSE DOWN 
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Consulted With  
Executive Managers, Mayor and Councillors 
 

Financial and Resource Implications 
Closure times will assist with reducing employees annual leave allocations. 
 

Risk Management Implications 
Risk will be minimised as annual leave allocations are reduced. 
 

Strategic Considerations 
Not applicable 
 

Officers Comment 
The only issues that arose last year were the lack of mowing of a number of main parks (Rotary, Borello, Leo etc.) 
which fell by the wayside during the longer closure period, however a focus will be on the upkeep of mowing of main 
public parks, even though the closure period is shorter than last year. 
 
The past office and depot closures have been a success due to ample notice being given to the staff and public of the 
closure times.  
 
The real organisational win is the use of an additional four leave days per full time employee based in the Lannercost 
Street office and nine leave days for the Depot.  This will contribute to our ongoing need to address the issue of leave 
liability.  
 
From a customer perspective the impact is minimal with emergency contact numbers available to manage 
unexpected matters and call outs, online payment for accounts, and a public awareness exercise planned.  
 



COUNCILLOR 
ACTIVITY REPORT 

AS AT 31 MAY 2017  



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING
COMMUNITY REPRESENTATION AND 

COMMUNITY / PUBLIC MEETINGS OTHER (Council related only) TIMES ATTENDED

01/05/2017 Lucinda Progress Assocation Meeting 7.00pm - 8.00am
02/05/2017 Discussions with EMES and others 8.00am - 8.30am
02/05/2017 Council Budget Session 9.00am - 2.30pm

03/05/2017
Australian Coastal Councils 
Conference, Redcliffe all day

04/05/2017
Australian Coastal Councils 
Conference, Redcliffe all day

05/05/2017
Australian Coastal Councils 
Conference, Redcliffe all day

06/05/2017
Attend Opening of Stone River Rural Fire 
Brigade Station 10.00am - 10.30am

06/05/2017
Attend Opening of Hinchinbrook Rural Fire 
Brigade Station 12.00pm - 12.30pm

08/05/2017 Meeting with local retailer 8.30am - 9.30am
08/05/2017 TYTO Volunteers Morning Tea 9.30am - 11.00am
08/05/2017 Discussions with CEO and EMCS 2.00pm - 3.00pm
08/05/2017 Meeting with A/SEDTO 3.00pm - 4.30pm

09/05/2017
Disaster Management Conference, 
Mackay all day

10/05/2017
Disaster Management Conference, 
Mackay 8.00am - 12.00pm

10/05/2017 Meeting with Premier (and TEL), Brisbane 5.15pm - 6.00pm
10/05/2017 TEL Business Networking Event, Brisbane 6.00pm - 8.30pm

11/05/2017
Disaster Management Conference, 
Mackay 8.00am - 11.30am

11/05/2017 Meeting with resident 3.30pm - 4.30pm
15/05/2017 NQRRTG Meeting, Townsville 10.00am - 12.00pm
15/05/2017 Local Crimestoppers Meeting 5.30pm - 6.30pm
16/05/2017 Councillor Briefing Session 9.00am - 5.00pm
17/05/2017 ISHS Beacon Charter Signing 9.15am - 11.00am
17/05/2017 Meeting with resident 3.00pm - 3.30pm
17/05/2017 Meeting with resident 3.30pm - 4.00pm
17/05/2017 Meeting with resident 4.00pm - 4.30pm
17/05/2017 ANZAC Day debrief meeting 5.30pm - 6.30pm
18/05/2017 Meeting with resident 9.30am - 10.00am
18/05/2017 Meeting with Chamber representative 10.30am - 11.30am
18/05/2017 Meeting with resident 2.15pm - 3.15pm
19/05/2017 Meeting with resident 3.00pm - 3.30pm
22/05/2017 Inspections - Taylors Beach 7.00am - 8.30am
22/05/2017 Budget discussions 9.00am - 5.00pm
23/05/2017 Budget discussions 9.00am - 5.00pm
23/05/2017 Chamber of Commerce Meeting 5.30pm - 7.30pm
24/05/2017 Citizenship Ceremony 9.30am - 10.00am
24/05/2017 On site meeting with DTMR and resident 11.00am - 11.30am
24/05/2017 Discussions with CEO and Grants Officer 12.45am - 1.00pm
24/05/2017 Discussions with resident 1.15pm - 1.45pm
24/05/2017 Presentation with EMECS and Cr Skinner 2.00pm - 2.45pm
24/05/2017 Monthly CBD PCG Meeting 3.00pm - 5.00pm
25/05/2017 Meeting with residents 10.00am - 11.00am
25/05/2017 Meeting / on site inspection with resident 2.00pm - 3.00pm
26/05/2017 RED-ROC Meeting 9.00am - 11.00am
26/05/2017 NQROC Meeting 11.00am - 1.00pm
28/05/2017 Relay for Life 2017 - close 8.00am - 8.30am
28/05/2017 Bent Rods Show n Shine - opening 9.00am - 9.30am 
28/05/2017 Romanello Shield Soccer 10.00am - 2.00pm
29/05/2017 Attend JCU Presentation 10.00am - 10.30am
29/05/2017 Discussions with residents 3.00pm - 4.00pm

30/05/2017
General Meeting and Budget 
discussions 9.00am - 5.00pm

31/05/2017 Find your Future in Hinchinbrook - Careers Day 11.00am - 12.00pm
31/05/2017 Meeting / on site inspection with resident 1.30pm - 3.00pm

MAYOR RAMON JAYO
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
02/05/2017 HSC Budgets 09.00am-05.00pm
03/05/2017 Acting EDPM & TPM 09.30am-10.30am

03/05/2017
SEDTO & Trainee - Marketing 
Strategy 01.30pm-02.30pm

04/05/2017 4KZ - Hinchinbrook Segment 06.45am-07.00am
05/05/2017 SEDTO - Marketing Strategy 09.30am-10.30am
05/05/2017 CEO, Acting EDPM & SEDTO 02.00pm-03.00pm

06/05/2017

Toobanna QFRES & 
Ingham SES Station 
Opening 12.00pm-01.30pm

08/05/2017 TCT Meeting in Tully 09.00am-01.00pm

09/05/2017
Disaster Management 
Conference Mackay All Day

10/05/2017
Disaster Management 
Conference Mackay All Day

10/05/2017
TEL NQ Showcase 
Parlimentary Event - Brisbane 05.30pm-09.30pm

11/05/2017
Disaster Management 
Conference Mackay All Day

12/05/2017 4KZ - Hinchinbrook Segment 06.45am-07.00am

15/05/2017
Tourism Working Group 
TEL/NQROC 10.00am-12.30pm

16/05/2017
CMCA RV Futures Forum - 
Brisbane All Day

17/05/2017 ISHS Beacon Signing 09.30am-11.00am
18/05/2017 TPM-Events 4KZ - Hinchinbrook Segment 08.00am-09.00am
22/05/2017 HSC Budgets 09.00am-05.00pm
23/05/2017 HSC Budgets 09.00am-05.00pm
23/05/2017 HCIT Meeting 05.30pm-07.00pm
24/05/2017 Citizenship Ceremony 09.30am-10.30am
24/05/2017 SEDTO Update 02.00pm-03.00pm
24/05/2017 PCG Meeting 03.00pm-05.00pm
25/05/2017 4KZ - Hinchinbrook Segment 06.45am-07.00am
29/05/2017 RDA Induction 10.30am-04.00pm
30/05/2017 General Meeting / Budgets 09.00am-05.00pm
31/05/2017 EDPM Update 09.30am-10.30am

31/05/2017
Find Your Future in 
Hinchinbrook 11.00am-03.00pm

COUNCILLOR MARY BROWN
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
May

2.5.17 HSC - Budget 8-5pm
2.5.17 FB Progress 7.15-8.40pm
9.5.17 HSC - Connect  (?) 9-5pm

11.5.17
Building Safer 
Communities 12md-4.30pm

16.5.17 HSC Briefing 9-5pm
17.5.17 LHWMA 9-12.30pm
17.5.17 Show Meeting 7.30-9.30pm
22.5.17 Budget Meeting 9-5.30pm
28.5.17 FB Markets 8-11.30am
30.5.17 HSC General Meeting 9-5pm

COUNCILLOR MARIA BOSWORTH
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
03/05/2017 Biosecurity Plan review 9am-3pm
11/05/2017 Catchment and Landcare Meeting 8.30am-12.30pm
16/05/2017 Council Briefing 9am-5pm
22/05/2017 Budget Discussions 9am-5pm
23/05/2017 Budget Discussions 9am-5pm
23/05/2017 Chamber of Commerce Meeting 5.30pm-7pm
24/05/2017 CBD Redevelopment Meeting 3pm-5pm
30/05/2017 General Meeting 9am-5pm

31/05/2017
Find your Future in 
Hinchinbrook 1pm-2.30pm

COUNCILLOR KATE MILTON
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
02 05 2014 Budget Meeting 9.00am - 5.00pm
03 05 2017 Hinchinbrook Biosecurity Plan 9.00am - 3.00pm
08 05 2017 Volunteer Function 9.00am - 12.00pm
11 05 2017 HCSC Safer Communities 12.00pm - 2.30pm
15 05 2017 TAIHS Opening 9.00am - 11.00am
16 05 2017 Councillor Breifing Session 9.00am - 5.00pm
17 05 2017 ISHS BeaconSigning 9.00am - 11.00am
17 05 2017 LMAC Meeting 6.00pm - 9.00pm
18 05 2017 Festivals and Events Meeting 9.00am - 10.30am
18 05 2017 Portfolio Meeting 10.30 - 12.00pm
22 05 2017 Budget Meeting 9.00 am - 5.00pm
23 05 2017 Budget Meeting 9.00am - 5.00pm
24 05 2017 CBD PCG Meeting 3.00pm - 4.30pm
25 05 2017 IT Steering Committee 9.00am - 11.00am
29 05 2017 Portfolio Meeting 2.30pm -3.30pm

29 05 2017
Taylors Beach Progress 
Assoc 3.30p - 5.00pm

30 05 2017 General  Meeting 9.00am - 5.00pm
31 05 2017 Consumer Health Group 9.00am 10.30am

31 05 2017
Find your Future in 
Hinchinbrook 11.00 am - 2.00pm

CR. MARC TACK
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
02/05/2017 Budget Meeting 9.00am - 5.00pm 

03/05/2017
Fortnightly meeting with EMDP and 
TPM 9.30am - 10.30am

03/05/2017 Meeting with EMDP and A/SEDTO 1.30pm - 3.00pm
04/05/2017 HRIT Meeting 9.00am - 1.00pm

05/05/2017
Meeting with A/EMDP - Ageing in 
Place report 3.30pm - 4.30pm

05/05/2017
Exhibition Opening - Off the 
Wall and Terminus 6.30pm - 8.00pm

08/05/2017 Volunteer Morning Tea 9.30am - 12.00pm

11/05/2017
HCSC Safer Communities 
Event 12.45pm - 3.30pm

16/05/2017 Councillor Briefing Session 9.00am - 5.00pm 
17/05/2017 ISHS Beacon Signing 9.00am - 11.00am

22/05/2017 Inspections at Taylors Beach 7.00am - 8.00am 
22/05/2017 Budget discusions 9.00am - 5.00pm 
23/05/2017 Budget discussions 9.00am - 5.00pm 
24/05/2017 Citizenship Ceremony 9.30am - 10.15am
24/05/2017 Ingham CBD PCG Meeting 3.00pm - 5.00pm 

25/05/2017
LAWMAC Conference, 
Cooktown 3.30pm - 4.30pm

26/05/2017
LAWMAC Conference, 
Cooktown 8.00am - 11.15am

30/05/2017
General Meeting and Budget 
discussions 9.00am - 5.00pm 

31/05/2017
Fortnightly meeting with EMDP and 
TPM 9.30am - 10.30am

COUNCILLOR ANDREW LANCINI
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS OTHER (Council related only) TIMES ATTENDED
02-May Shared Footpath Contract discussion 1
02-May Budget deliberations 7
03-May Biosecurity Plan Review 6
04-May HRIT Meeting 6

05-May
Meet with constituent re Cassady St 
issues 1

09-May Intro Camerata Paper grove 2
16-May Councillor Briefing 7
22-May Catalyst draft review 1
22-May Budget deliberations 8
23-May Budget deliberations 8
26-May Review HRIT Annual Report drafts 2
30-May Council General Meeting 8

CR. WALLY SKINNER
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR
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