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MINUTES OF THE GENERAL MEETING 

OF THE 
HINCHINBROOK SHIRE COUNCIL 

 
HELD IN THE COUNCIL CHAMBERS 

INGHAM ON TUESDAY 
25 JULY 2017 

 AT 9.00 AM 
 

 
 
ATTENDANCE -  Present were Councillors R Jayo, ME Brown, DM Bosworth, AJ Lancini, KS Milton, 

WG Skinner and MG Tack 
 

- Also present was the Chief Executive Officer (DA McKinlay), Executive Manager 
Engineering Services (J Stewart), Executive Manager Development, Planning and 
Environmental Services (R Pennisi), Chief Financial Officer (D Tombs) and 
Executive Assistant (BK Edwards) 

 
Media and Communications Officer, D Purnell was also present when the meeting commenced 
 
 
PRAYER - Deputy Mayor Brown opened the meeting with prayer 
 
 
1. MINUTES - Moved Councillor Lancini 
   Seconded Councillor Milton 
  

Resolved that the Minutes of the General Meeting held on 27 June 2017 and 
Special Budget Meeting held on 29 June 2017 be approved as a correct record 
of proceedings and be signed by the Mayor. 
   Carried  

 
2. BUSINESS  

 
 

2.1 CORPORATE SERVICES  
 

2.1.1 CORPORATE SERVICES ACTIVITY REPORT  
Consideration of monthly Corporate Services Activity Report as at 30 June 2017.  
 
Moved Councillor Tack 
Seconded Councillor Bosworth 

 
Council Resolution - That the Report be received and noted.  Carried – 250717-01 

 
2.1.2 MONTHLY STATUS REPORT 

Consideration of monthly Chief Financial Officer Status Report for July 2017.  
 
Moved Councillor Bosworth 
Seconded Councillor Tack 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-02 
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2.1.3 FINANCIALS 

Consideration was given to a report of financial activities as at 30 June 2017.  
 
Moved Councillor Tack 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 250717-03 

 
2.1.4 2018 ANNUAL SHOW DATE 

Consideration of Report to Council from Chief Financial Officer dated 11 July 2017 regarding 
Council’s preferred show holiday date for 2018 following request from Office of Industrial 
Relations.   
 
Moved Councillor Lancini 
Seconded Councillor Brown 
    
Council Resolution – That Council resolve Friday 6 July 2018 be designated as the Ingham 
Annual Show Public Holiday 2018 and that Council advise the Office of Industrial Relations so 
that it may be officially gazetted.  Carried – 250717-04 

 
2.1.5 HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017 /2018 – 

HITCH-N-RIDE HORSE SPORTS CLUB 
Consideration of Report to Council from Acting Management Officer Land and Property dated 
9 June 2017 regarding request from Hitch-N-Ride Horse Sports Club for financial assistance 
in the sum of $1,000 (excl. GST) to assist with horse sports events, trophies and ribbon, 
catering and hire fees for the 2017 / 2018 financial year.  
 
Moved Councillor Bosworth 
Seconded Councillor Milton 

 
Council Resolution – That Council resolve to offer Hitch-N-Ride Horse Sports Club the payment 
of $1,000 (excl. GST) from the 2017/2018 Community Grants budget. 
     Carried – 250717-05 

 
 

2.2 ENGINEERING SERVICES 
 

2.2.1 ENGINEERING SERVICES ACTIVITY REPORT  
Consideration of monthly Engineering Services Activity Report as at 30 June 2017.  
 
Moved Councillor Milton 
Seconded Councillor Bosworth 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-06 
 

2.2.2 MONTHLY STATUS REPORT 
Consideration of monthly Executive Manager Infrastructure Services Delivery Status Report for 
July 2017.    
 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-07 

 
2.2.3 WATER AND SEWERAGE WORKS PROGRAM REPORT 

Consideration was given to a report of water and sewerage operations for the month of June 
2017. 
   
Moved Councillor Skinner 
Seconded Councillor Brown 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-08 
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2.2.4 WORKS PROGRAM REPORT 

Consideration was given to a report of civil operations for the month of June 2017.   
 

Moved Councillor Milton 
Seconded Councillor Skinner 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-09 

 
2.2.5 SUMMARY OF GRANT APPLICATIONS QUARTER ENDING 30 JUNE 2017 

Consideration of Report to Council from Grants Officer dated 6 July 2017 providing a 
summary of funding applications submitted for the quarter ending 30 June 2017.  

 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-10 

 
2.2.6 VEHICLE ACCESS POLICY 

Consideration of Report to Council from Infrastructure Engineer dated 12 July 2017 
seeking Council’s approval of re-presented draft Vehicle Access Policy, outlining the 
responsibilities of both Council and property owners and providing guidance on the 
requirements to install or modify existing accesses.  This updated Policy will supercede 
previous Policy adopted in July 2006 and removes any uncertainties and reflects Council’s 
current practices.  

 
Councillor DM Bosworth left the meeting at 9.48 am 
 

Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution – That Council adopt the draft Vehicle Access Policy as presented. 
 Carried – 250717-11 

 
2.2.7 PROPOSED CHANGE TO ROAD REGISTER – SEYMOUR ROAD 

Consideration of Report to Council from Infrastructure Engineer dated 12 July 2017 regarding 
investigation of a section of Seymour Road, Bemerside which is currently unmaintained by 
Council and requesting Council to consider the inclusion of an additional 70 metres 
(approximate) of Seymour Road to the maintained Road Register to extend past the current 
maintained road to the Wilmar cane siding.  

 
Moved Councillor Skinner 
Seconded Councillor Tack 

 
Council Resolution – That Council approves the Road Register to include an additional 70 
metres (approximate) maintenance of Seymour Road, Bemerside on the basis that same 
meets the minimum of 20 vehicles per day (AADT) as resolved by Council Policy in January 
2015.   
 
Funding from the 2017/2018 capital budget for gravel re-sheeting will be used to undertake 
the necessary works to bring the section of road up to the standard of a Low Volume Rural 
Road with Cane. Carried – 250717-12 
 

2.2.8 PROPOSED CHANGE TO ROAD REGISTER – AMOS ROAD 
Consideration of Report to Council from Infrastructure Engineer dated 4 July 2017 regarding 
investigation of a section of Amos Road, Coolbie which is currently unmaintained by Council 
and requesting Council to consider a request received for the inclusion of an additional 320 
metres of Amos Road to the maintained Road Register.  

 
Moved Councillor Tack 
Seconded Councillor Lancini 
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Council Resolution – That Council does not take on the maintenance of the additional 320 
metres of Amos Road as the calculated AADT does not meet the minimum of 20 vehicles per 
day as resolved by Council in January 2015. 

To address the safety and liability issue associated with the existing creek crossing, it is 
recommended that Council allocate a capital budget of $23,000 to undertake a full 
replacement of the existing culvert structure.  Carried – 250717-13 

 
The meeting adjourned at 10.37 am for morning tea and resumed at 10.54 am 
 

2.2.9 CBD / CARTWRIGHT STREET FOOTPATH REPLACEMENT 
Consideration of a Report to Council from Executive Manager Infrastructure Services Delivery 
dated 17 July 2017 updating Council on the approved Capital Works Footpath Replacement 
Program in the instances where it impacts on the CBD precincts and trigger the use of the 
adopted CBD Masterplan and Style Guide.  

 
Moved Councillor Bosworth 
Seconded Councillor Tack 

 
Council Resolution – That the matter lay on the table. 

 
 
2.3 DEVELOPMENT AND PLANNING 

 
2.3.1 ECONOMIC DEVELOPMENT AND PLANNING ACTIVITY REPORT  

Consideration of monthly Economic Development and Planning Activity Report as at 30 June 
2017.    

 
Councillor DM Bosworth returned to the meeting at 10.57 am 
 

Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution –That the Report be received and noted.  Carried – 250717-14 
 

2.3.2 MONTHLY STATUS REPORT 
Consideration of monthly Executive Manager Development, Planning and Environmental 
Services Status Report for July 2017.  

 
Councillor KS Milton left the meeting at 11.22 am 
 

Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution –That the Report be received and noted.  Carried – 250717-15 
 

2.3.3 DEPARTMENT OF NATURAL RESOURCES AND MINES – APPLICATION FOR RENEWAL OF STATE 
LAND LEASE (SL 203317) – 2-16 LANNERCOST STREET, INGHAM – LOT 13 ON I22466, 
PARISH OF TREBONNE 
Consideration of Report to Council from Planning and Development Manager dated 10 July 
2017 in relation to request from the Department of Natural Resources and Mines seeking 
Council’s views and/or requirements regarding the proposed renewal of an existing State land 
lease (SL 203317), currently utilised for “retail shopping” purposes and originally issued on 
13 September 1995 with the intention of renewing for the same purpose for a period of 30 
years.  

 
Councillor KS Milton returned to the meeting at 11.28 am 

 
Moved Councillor Brown 
Seconded Councillor Skinner 

 
Council Resolution – That Council advise the Department of Natural Resources and Mines 
that Council objects to the application for an early renewal of State land lease SL 203317 
over Lot 13 on I22466, Parish of Trebonne.  
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Reasons for the objection are: 

• That Council needs to consider the effect of the existing premises on matters 
pertaining to flooding within the township of Ingham based on flood modelling and the 
North South Solutions Study received and requires further discussion with the relevant 
parties prior to determining the matter given: 

 
• the lease is over land within the Palm Creek watercourse; 

 

• the potential to create a more efficient hydraulic regime if the capacity of the 
creek system is increased; 
 

• if the State land lease is granted an early renewal allowing the existing retail use 
to continue beyond 2025, it may be detrimental to Council achieving future flood 
mitigation measures; and 
 

• the current lease period until 2025 will allow the Council relevant time to 
determine the relevant need for flood alleviation at the location.   

  Carried – 250717-16 
 

2.3.4 TERM LEASE ASSESSMENT REPORT 
Consideration of Report to Council from Planning and Development Manager dated July 2017 
in relation to request from the Department of Natural Resources and Mines enquiring whether 
Council would be interested in taking over the lease or entering into a new lease for the 
property situated at 15 Argaet Street, Halifax (described as Lot 334 on CWL2115) recently 
surrendered by the Lower Herbert Community Kindergarten Association.  In 2016 the Lower 
Herbert Community Kindergarten Association decided to cease operating due to not enough 
enrolments for the 2017 year.  

 
Moved Councillor Brown 
Seconded Councillor Milton 

 
Council Resolution – That Council advise the Department of Natural Resources and Mines 
that it is not in a position to either decline or accept the offer to lease the property at 15 
Argaet Street, Halifax (Lot 334 on CWL2115) at the present time pending consultation with 
the community as to the need or otherwise for the allotment concerned and in relation to the 
future of the adjoining reserve lands and request an extension of six (6) months within which 
to determine the matter.  
 Carried – 250717-17 
 

2.3.5 REQUEST FOR EXTENSION OF THE CURRENCY PERIOD – GLENN MOUNSER (065/153) – 
RECONFIGURATION OF LAND – SUBDIVISION OF ONE(1) LOT INTO TWO (2) LOTS – LOT 38 ON 
I2247, PARISH OF TREBONNE – 9 MCILWRAITH STREET, INGHAM 
Consideration of Report to Council from Planning and Development Manager dated 10 July 
2017 in relation to request for extension of the currency period for Reconfiguration of Land – 
Subdivision at 9 McIlwraith Street, Ingham.  

 
Moved Councillor Lancini 
Seconded Councillor Bosworth 

 
Council Resolution – That Council approve the request to extend the Development Approval 
currency period for a further two (2) years, subject to the following updated conditions: 
 

Conditions of Development 
The conditions of development for this development permit are 
as follows: 

Time at which compliance 
with condition is required 

General  
(a) The development of the site is to be generally in 

accordance with the following plans that are to be the 
approved Plans of Development, except as altered by any 
other condition of this approval: 
(i) Plan of proposed Subdivision – Lot 1 into 2, 9 

McIlwraith Street, Ingham, Prepared by G Mounser 
10/01/2014, Dwg 2014/01 (Rev1). 

At all times 
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Conditions of Development 
The conditions of development for this development permit are 
as follows: 

Time at which compliance 
with condition is required 

Site Access 
(b) The applicant must construct property accesses to all lots 

in accordance with Hinchinbrook Shire Council standards 
or demonstrate such is already in existence. 

Prior to Council releasing 
the survey plan. 

Utility Services  
(c) The Applicant must demonstrate that all utility services to 

the lots are separate and located wholly within the 
particular lot being served. 

Prior to Council releasing 
the survey plan. 

Flooding and Inundation  
(d) The Developer must demonstrate that the acceptable 

solution S1.1 clause (ii) of the “Flooding and Inundation 
Code” can be achieved; and 
 

(e) A proposal plan must be submitted to Council for 
consideration and approval.  Such approval will form part 
of this development permit and must be complied with at 
all times. 

Prior to Council releasing 
the survey plan. 

Stormwater 
(f) The Developer must demonstrate that suitable disposal 

of stormwater runoff from each of the allotments can be 
achieved without impacting on other allotments within 
the development or neighbouring properties.   

(g) A stormwater plan must be submitted to Council’s for 
consideration and approval.  Such approval will form part 
of this development permit and must be complied with at 
all times.  

Prior to Council releasing 
the survey plan. 

Connection to Ingham Reticulated Sewerage Network   
(h) The Applicant must extend Council’s existing gravity 

sewerage line to the proposed new lot (Duffy Street); and 
(i) The works must meet Council’s standard for a gravity 

sewer line and incorporate the installation of a man hole 
or approved inspection opening at the termination point. 

(j) A plan detailing sewerage related works must be 
submitted to Council for consideration and approval. 

Prior to Council releasing 
the survey plan. 
 
 
 
Prior to any works 
commencing on site 

 Carried – 250717-18 
 

2.3.6 REQUEST FOR EXTENSION OF THE CURRENCY PERIOD – DA AND JA GUAZZO – 
RECONFIGURATION OF A LOT – SUBDIVISION OF ONE(1) LOT INTO TWO (2) LOTS – LOT 10 ON 
RP717227, PARISH OF CORDELIA – 2 MORETTI STREET, INGHAM 
Consideration of Report to Council from Planning and Development Manager dated 10 July 
2017 in relation to request for extension of the currency period for Reconfiguration of a Lot – 
Subdivision at 2 Moretti Street, Ingham.  
 
Moved Councillor Milton 
Seconded Councillor Skinner 

 
Council Resolution – That Council approve the request to extend the Development Approval 
currency period for a further two (2) years, subject to the following updated conditions: 

Conditions of Development 
The conditions of development for this development permit are 
as follows: 

Time at which compliance 
with condition is required 

(a) The development of the site is to be generally in 
accordance with the following plans that are to be the 
approved Plans of Development, except as altered by any 
other condition of this approval: 

At all times 
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Conditions of Development 
The conditions of development for this development permit are 
as follows: 

Time at which compliance 
with condition is required 

(i) Proposed Reconfiguration, Lot 10 on RP717227, 2 
Moretti Street, Ingham, Ref: 130454, prepared by 
Hansen Surveys, April 2013. 

(b) The applicant must provide an invert crossing to the new 
allotment, constructed to Hinchinbrook Shire Council 
standard. 

Prior to Council releasing 
the survey plan. 

(c) The Applicant must provide separate sewerage 
reticulation to the new allotment, via extension of the 
existing sewerage mains. 

Prior to Council releasing 
the survey plan 

(d) The Applicant must provide separate water reticulation 
service to the new allotment, via extension of existing 
water mains as necessary.  

Prior to Council releasing 
the survey plan 

(e) The Applicant must submit a proposal to satisfy 
Hinchinbrook Shire Planning Scheme 2005 requirements 
(refer section 6.19, Table 29, Outcome 3) regarding 
creation of new lots in the mapped flood area for the 
consideration and approval of Council.  This submission 
must include detail to demonstrate that stormwater and 
surface drainage has been catered for in a manner so as 
to not cause nuisance to adjoining properties.  Such a 
submission, when/if approved is to form part of the 
approval. 

Prior to Council releasing 
the survey plan 

(f) The Applicant must demonstrate that all utility services to 
the proposed new allotment are separate and located 
wholly within the particular allotment being served. 

Prior to Council releasing 
the survey plan 

(g) The Applicant must provide evidence that there is an 
existing electricity supply available to the new lot, or 
provide an electricity supply to the new allotment.  
Evidence of an existing supply must be in a form 
acceptable to Hinchinbrook Shire Council. 

Prior to Council releasing 
the survey plan 

(h) Payment to Council of Public Open Space 
Contributions(s) in accordance with Council’s Adopted 
Infrastructure Charges Resolution at the rates applicable 
at time of payment.  

Prior to Council releasing 
the survey plan 

 Carried – 250717-19 
 
 

2.3.7 SUPPORT FOR FESTIVAL AND EVENTS – INGHAM STATE HIGH SCHOOL PARENTS AND 
CITIZENS ASSOCIATION 
Consideration of Report to Council from Manager Community and Economic Development 
dated 3 July  
regarding request from Ingham State High School parents and Citizens Association for 
financial assistance in the sum of $500 to assist with the running costs for their Combined 
Secondary School Ball being held on 6 August 2017.   
 
Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution – That Council decline the application received from Ingham State High 
School Parents and Citizens Association for the payment of $500.00 (excl. GST) from the 
2017/2018 Festival and Events Budget on the grounds that the event consists of an 
entrance fee for participants.  Carried – 250717-20 
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2.3.8 HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017 /2018 – 
INGHAM ARTS FESTIVAL 
Consideration of Report to Council from Acting Management Officer Land and Property dated 
19 July 2017 regarding request from Ingham Arts Festival for financial assistance in the sum 
of $1,500 (excl. GST) to assist with running costs for the Ingham Arts Festival being held 20 – 
25 August 2017.   
 
Moved Councillor Bosworth 
Seconded Councillor Milton 

 
Council Resolution – That Council resolve to offer Ingham Arts Festival the payment of $1,800 
(excl. GST) from the 2017/2018 Community Grants budget.  
 Carried – 250717-21 
 

2.3.9 COMMUNITY ACTIVITY GRANTS POLICY 
Consideration of Report to Council from Executive Manager Development, Planning and 
Environmental Services dated 18 July 2017 seeking adoption of new Community Activity 
Grants Policy which is a merger of the current Support for Festivals and Events Policy with the 
Community Grants Policy.  

 
Moved Councillor Tack 
Seconded Councillor Skinner 

 
Council Resolution – That Council resolve to: 

 
(a) Approve the draft Community Activity Grants Policy and associated documents; and 
(b) Incorporate any desired requirements featured in Queensland Destination Events 

Program through Tourism Events Queensland (TEQ). 
   Carried – 250717-22 
 
 

2.4 ENVIRONMENT AND COMMUNITY SERVICES 
 

2.4.1 ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT  
Consideration of monthly Environment and Community Services Activity Report as at 30 June 
2017.  
    
Moved Councillor Brown 
Seconded Councillor Lancini 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-23 
 

2.4.2 AMENDMENT TO 2017 / 2018 COMMERCIAL CHARGES, REGULATORY FEES AND OTHER 
CHARGES 
Consideration of Report to Council from Executive Manager Development, Planning and 
Environmental Services dated 6 July 2017 regarding amendment to the 2017 / 2018 
Commercial Charges, Regulatory Fees and Other Charges to include a number of charges 
previously omitted.  

 
Moved Councillor Bosworth 
Seconded Councillor Brown 

 
Council Resolution – That Council amend the 2017/2018 Commercial Charges, Regulatory 
Fees and Other Charges to include the following:  

 
Annual Inground Burials – Monday – Friday 2016/2017 2017/2018 

 Interment Fee - Inground interments unless specified $542.40 $555.00 
 Interment Fee - Inground interment child under 5 years including stillborn $259.90 $259.90 

 
That Council adopt an annual Bond Fee for the hire of temporary power boxes $ 300.00. 
    Carried – 250717-24 
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2.5 ENGINEERING SERVICES 
 

2.5.1 CBD / CARTWRIGHT STREET FOOTPATH REPLACEMENT 
Consideration of a Report to Council from Executive Manager Infrastructure Services Delivery 
dated 17 July 2017 updating Council on the approved Capital Works Footpath Replacement 
Program in the instances where it impacts on the CBD precincts and trigger the use of the 
adopted CBD Masterplan and Style Guide.  

 
Councillor DM Bosworth requested a Division 

 
Moved Councillor Bosworth 
Seconded Councillor Tack 

 
Council Resolution –That Council resolve to amend the CBD Footpath Style Guide pertaining 
to finish of footpaths particularly that the footpaths in the Cartwright Street Precinct be a 
standard finish as against exposed aggregate as presently provided for.  
    Lost – 250717-25 

 
Councillors DM Bosworth, MG Tack and KS Milton voted for the motion 
Councillors ME Brown, WG Skinner, AJ Lancini and R Jayo voted against the motion 

 
The meeting adjourned at 12.53 pm for lunch and resumed at 1.30 pm - Councillor MG Tack was not 
present when the meeting resumed 
 
 
2.6 GOVERNANCE 
 

2.6.1 OFFICE OF THE MAYOR AND CEO ACTIVITY REPORT 
Consideration of monthly Corporate Governance Activity Report as at 30 June 2017.  
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-26 
 

2.6.2 MONTHLY STATUS REPORT 
Consideration of monthly Chief Executive Officer Status Report for July 2017.  

 
Councillor MG Tack entered the meeting at 1.35 pm 
 

Moved Councillor Brown 
Seconded Councillor Skinner 

 
Council Resolution – That the Report be received and noted.  Carried – 250717-27 
 

2.6.3 HALF YEARLY CORPORATE PLAN AND QUARTERLY OPERATIONAL PLAN 
Consideration was given to the Half Yearly Corporate Plan and Quarterly Operational Plan 
Report for the half year / quarter ending 30 June 2017.   
  
Moved Councillor Brown 
Seconded Councillor Tack 

 
Council Resolution - That the Report be received and noted.  Carried – 250717-28 
 

2.6.4 COUNCILLOR PORTFOLIOS AND ORGANISATION / COMMITTEE RESPONSIBILITIES  
Consideration of Report to Council from Executive Assistant dated 10 July 2017 in relation to 
review of Councillor Portfolios and Organisation / Committee Responsibilities following 
Council’s recent restructure and renaming of Departments.  
 
Moved Councillor Skinner 
Seconded Councillor Lancini 

 
Council Resolution – That Council adopt the amended Councillor Organisation / Committee 
Responsibilities List as presented.   Carried – 250717-29 
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2.6.5 COUNCILLOR OPPORTUNITIES – ATTENDANCE AT 2017 LGAQ BUSH COUNCILS CONVENTION 
Consideration of Report to Council from Executive Assistant dated 10 July 2017 advising 
LGAQ is now accepting registrations for the Bush Councils Convention “Cultivating 
Connectivity” to be held in Charters Towers from Wednesday 9 August to Friday 11 August 
2017 and seeking Councillor attendance.  
 
Moved Councillor  
Seconded Councillor  

 
Council Resolution – That the Mayor Ramon Jayo and Deputy Mayor Mary Brown and other 
available Councillors attend the Bush Councils Convention in Charters Towers from 
Wednesday 9 August to Friday 11 August 2017.  Carried – 250717-30 

 
2.6.6 COUNCILLOR ACTIVITY REPORT 

Consideration of Councillor Activity Reports as at 30 June 2017 to ensure transparency and 
public scrutiny of Councillor workload.  
 
Moved Councillor  
Seconded Councillor  

 
Council Resolution – That the Report be received and noted.  Carried – 250717-31 
 
 

2.7 ENGINEERING SERVICES 
 
Moved Mayor Jayo 
Seconded Councillor Lancini 
 
That pursuant to Division 3 Sections 275 (1) (g) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Items 2.8.1, 2.8.2 and 2.8.3 as they are actions to be taken by Council under the 
Planning Act, including deciding applications made to it under that Act. 
 

That pursuant to Division 3 Sections 275 (1) (h) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss the following: 
 

Item 2.7.1 as it is other business for which a public discussion would be likely to 
prejudice the interests of the local government or someone else, or enable a person to 
gain a financial advantage. 

 Carried  
 
Discussions took place in Closed Session on the above referred to items. 
 
During these discussions, Councillor DM Bosworth declared a Perceived Conflict of Interest in 
Item 2.8.2. (as defined in section 173 of the Local Government Act 2009) as she is a quarry 
owner and excluded herself from the closed session discussion pertaining to this item. 

 
Planning and Development Manager, G Visser entered the meeting  
 

Moved Mayor Jayo 
Seconded Councillor Bosworth 
 
That Council return to Open Meeting. Carried 
 

2.7.1 RF001806 – CONSULTANCY SERVICES: SCOPING, DESIGN, BUDGET ESTIMATE SERVICES 
FORREST BEACH SEWERAGE 
Consideration of Report to Council from Water and Sewerage Manager dated 13 July 2017 
regarding review of quotes received for RF001806 – Consultancy Services: Scoping, Design, 
Budget Estimate Services Forrest Beach Sewerage.    
 
Moved Councillor Skinner 
Seconded Councillor Lancini 
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Council Resolution – That Quotation RF001806 Consultancy Services: Scoping, Design, 
Budget Estimate Services Forrest Beach Sewerage be awarded to AECOM at their quoted 
price of $65,900 (excl. GST).   Carried – 250717-32 
 
 

2.8 DEVELOPMENT AND PLANNING  
 
Planning and Development Manager left the meeting  
 

2.8.1 RECONFIGURING A LOT: REARRANGEMENT OF BOUNDARIES – ABERGOWRIE ROAD, TREBONNE 
– LOT 7 ON SP170252 AND LOT 1 ON RP710528, PARISH OF TREBONNE – STEPHEN 
DEAMBROGIO 
Consideration of Report to Council from Planning and Development Manager dated 10 July 
2017 in relation to an application made by Stephen Deambrogio seeking a Development 
Permit for Reconfiguration of a Lot (Rearrangement of Boundaries) at Abergowrie Road, 
Trebonne (RC17/0009).  

 
Moved Councillor Lancini 
Seconded Councillor Milton 

 
Council Resolution - That Council resolve to issue a Development Permit for Reconfiguration 
of a Lot (Rearrangement of Boundaries), subject to the following conditions: 
 
Approved Plans 
 
1. Carry out the approved development in accordance with the approved drawing(s) 

and/or document(s), and in accordance with: 
 
a. The specifications, facts and circumstances as set out in the application 

submitted to Council, including recommendations and findings confirmed within 
any technical reports; and 
 

b. The following conditions of approval and the requirements of Council’s Planning 
Scheme and best practice engineering.  

 
Timing of Effect 
 
2. Conditions of the Development Permit must be satisfied prior to issue of a Compliance 

Certificate for the Plan of Survey, except where specified otherwise in these conditions 
of approval. 

 
Lawful Point of Discharge 
 
3. All stormwater from the property must be directed to a lawful point of discharge such 

that it does not adversely affect surrounding properties or properties downstream from 
the development, all to the requirements and satisfaction of the Chief Executive 
Officer. 

  
4. That any works as a result of the reconfiguration must not interfere with stormwater 

flow over or through the land. 
 

Access 
 
5. Access provision to all proposed allotments must be constructed in accordance with 

Council’s standard engineering specifications and to the satisfaction of the Chief 
Executive Office or demonstrate that such is already in existence.  Future maintenance 
of all accesses is the responsibility of the landowner.  
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Existing Services 
 
6. Written confirmation of the location of existing electrical, water, sewer and 

telecommunication services for the land must be provided by either the applicant or a 
licensed surveyor.  In any instance where existing services are contained within another 
lot, relocate the services to be contained within each respective lot or to within a 
reciprocal services easements. 

 
7. Location of services must be detailed prior to the issue of a Compliance Certificate for 

the Survey Plan. 
 
Damage to Infrastructure 
 
8. In the event that any part of Council’s infrastructure is damaged as a result of work 

associated with the development, Council must be notified immediately of the affected 
infrastructure and have it repaired or replaced by Council, at no cost to Council. All 
works must be completed prior to the issue of a Compliance Certificate for the Plan of 
Survey. 

 
Reasons for Approval 

 
The application is recommended for approval, based on the following reasons.  
 
The proposed development is considered to be consistent with the relevant outcomes of the 
planning scheme, in particular: 

• the development will not result in a material change in the way the land is currently 
used; 

• the proposed allotment have dimensions and a configuration which is suited to 
facilitate the sustainable development of the Trebonne area; 

• the proposed boundaries are responsive to the existing landscape and surrounding lot 
configurations; 

• the application does not propose any new allotments; and 

• it is unlikely that the proposed reconfiguration will result in any detrimental outcomes 
to the continuation of existing cane farming practices on the land. 

   Carried – 250717-33 
 

Councillor DM Bosworth declared a Perceived Conflict of Interest in Item 2.8.2. (as defined in section 
173 of the Local Government Act 2009) as she is a quarry owner and excluded herself from the 
meeting while the matter was debated and the vote taken. 

 
2.8.2 MATERIAL CHANGE OF USE – EXTRACTIVE INDUSTRY (<5,000 TONNES) TO EXTRACTIVE 

INDUSTRY (5,000 TO 100,000 TONNES PER ANNUM) – PENNAS MILA PTY LTD – PENNAS 
ROAD, HELEN’S HILL – PART OF LOT 1 ON RP719829  
Consideration of Report to Council from Planning and Development Manager dated 10 July 
2017 in relation to an application made by Hinchinbrook Shire Council, seeking a 
Development Permit for Material Change of Use (MCU17\0005).  
 
Moved Councillor Lancini 
Seconded Councillor Brown 

 
Council Resolution – That Council resolve to approve the Development Application seeking a 
Development Permit for the proposed Material Change of Use – Extractive Industry at Pennas 
Road, Lot 1 on RP719829, subject to the following proposed conditions: 

 
Approved Plans 

 
1. Carry out the approved development in accordance with the approved drawing(s) 

and/or document(s), and in accordance with: 
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a. The specifications, facts and circumstances as set out in the application 
submitted to Council, including recommendations and findings confirmed within 
technical reports; and 

b. The following conditions of approval and the requirements of Council’s Planning 
Scheme and best practice engineering.  

 
Timing of Effect 

 
2. Conditions of the Development Permit must be satisfied prior to the use being 

commenced, except where specified otherwise in these conditions of approval. 
 

Traffic, Road Impacts and Access 
 

3. Access provision to the development must be constructed in accordance with Council’s 
standard engineering specifications and to the satisfaction of the Chief Executive 
Officer or demonstrate that such is already in existence.  Future maintenance of all 
accesses is the responsibility of the landowner. 
 

4. The transport infrastructure for the development must comply with TIA reference 
249076 as prepared by Aurecon. 

 
Lawful Point of Discharge 

 
5. All stormwater from the property must be directed to a lawful point of discharge such 

that it does not adversely affect surrounding properties or properties downstream from 
the development, all to the requirements and satisfaction of the Chief Executive 
Officer.  

 
Construction and Operations 

 
6. Any construction work associated with this development shall be carried out in 

accordance with sound engineering practice.  In particular, no nuisance is to be caused 
to adjoining residents by way of smoke, dust, stormwater discharge or siltation of 
drains, at any time, including non-working hours.  Where material is carted to or from 
the site, loads are to be covered to prevent dust or spillage.  Where material is spilled 
or carried on to existing roads, it is to be removed forthwith so as to restrict dust 
nuisance and ensure traffic safety. 

 
Damage to Infrastructure 

 
7. In the event that any part of Council’s existing infrastructure is damaged as a result of 

work associated with the development, Council must be notified immediately of the 
affected infrastructure and have it repaired or replaced by Council, at no cost to 
Council. 

 
Water Supply and Sewerage  

 
8. Sufficient potable water supply and supply of sewerage works internal to the subject 

land must be provided in support of the employment for the activity in accordance with 
relevant legislation. 

 
All the above works must be designed and provided in accordance with Council 
Standards. 

 
Emergency Services and Equipment 

 
9. Sufficient and relevant equipment, telecommunications and risk management 

procedures must be put in place at the quarry. A copy of said procedures and facility 
provision must be supplied to Council within two weeks of date of quarry operations. 
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Referral Agency Conditions 
 

10. Development must be carried out in accordance with any referral agency conditions. To 
the extent any inconsistencies applicable, the referral agency conditions prevail. 
 
• Concurrence Agency (SDA-0417-038806) conditions as at Attachment E; and 

 

• Environmental Relevant Activity (EA0000797) conditions as at Attachment F. 
 

Reason(s) for Approval  
 

• The proposed location of the quarry will not adversely impact on the amenity of 
neighbouring properties or compromise the aesthetics of the rural location; 

• The development is an intensification of the existing quarry use on the property and 
deemed consistent with the natural resource availability in the Hinchinbrook region; 

• The proposal is consistent with relevant codes and provisions of the Planning Scheme; 

• Positive outcomes for the community in the form of economic development and job 
creation are acknowledged; 

• The development is considered to be responsive to the community’s needs and 
interest in terms of the provision of construction and building material; and 

• Potential impact of the quarry use is managed through effective conditioning. 
   Carried – 250717-34 

 
Councillor DM Bosworth returned to the meeting 
 

2.8.3 LEASE ASSESSMENT REPORT – PROPOSED LEASE FOR LOT 6 ON RP703718 – 9 HAIG 
STREET, INGHAM TO ON Q NETWORKS 
Consideration of Report to Council from Planning and Development Manager dated July 2017 
in relation to request from On Q Networks seeking Council’s consideration of a Lease with 
Council over part of Lot 6 on RP703718 at 9 Haig Street, Ingham (Council Water Tower).  On Q 
Networks is a licensed telecommunications carrier under the Telecommunications Act (Cth) 
and intend to install telecommunications facilities to service customers in the Ingham region.  
  
Moved Councillor Lancini 
Seconded Councillor Skinner 

 
 

Council Resolution – That Council approve a Trustee Lease to On Q Networks over part of Lot 
6 on RP703718 – Water Tower facility at 9 Haig Street, Ingham to operate and maintain 
telecommunications facilities subject to the following conditions: 

 
1. An annual lease fee of $3,089 (excl. GST); 

2. Lease term of three (3) years with a commencement date of 1 September 2017; 

3. The applicant to prepare all associated Trustee Lease documents; 

4. The applicant to seek all necessary approvals from relevant Authorities including 
Council; 

5. The applicant to pay all Councils reasonable legal fees capped at $750 gross in 
regards to the Trustee Lease; 

6. On Q Networks are responsible for all electricity and telephone charges; and 

7. The applicant provides Council with proof of a Public Liability Insurance of a minimum 
of $20,000,000. 

 
Reason(s) for Decision 

• The proposed use is not dissimilar to the existing lease on the water tower; 
 

• The lease and use will not impact on the primary use of the water tower or the existing 
lessees operations; and 
 



 
 

 
HINCHINBROOK SHIRE COUNCIL GENERAL MEETING MINUTES – 25 JULY 2017 PAGE 15 OF 16  

 
 
 

• The lease will generate and income to the community which is in line with the Councils 
Fiscal policy. 

   Carried – 250717-35 
 
3. LATE BUSINESS 

 
3.1 COUNCILLOR DM BOSWORTH – TELSTRA SHOP 

Discussion ensued regarding requests from residents for a Telstra shop in Ingham. 
 

3.2 COUNCILLOR KS MILTON – BIOSECURITY PLANNING WORKSHOP 
Consideration of advice from Councillor KS Milton regarding a Biosecurity Planning Workshop being 
held on 18 August 2017 from 8.30 am to 4.00 pm at the Shire Hall, Ingham.  Producers are required 
to register online. 
 
Action - Council to advertise this workshop. 

 
3.3 MAYOR JAYO – ROAD TO ITALIAN RADIO STATION ON WARREN’S HILL 

The Mayor informed that complaints had been received concerning the state of access to the Italian 
Station Repeater on Warren’s Hill.  He also commented that due to legal liability issues, access to 
the area should be restricted to authorised personnel only (people with infrastructure only) and that 
a licence system incorporating specific terms and conditions of access, safety induction requirement 
and indemnification issues be prepared. 

 
Action – EMDPES to ensure access to the area is restricted to authorised personnel only (people with 
infrastructure only). 
 
EMDPES prepare a licence system incorporating specific terms and conditions of access, safety 
induction requirement and indemnification issues. 

 
3.4 WORKS FOR QUEENSLAND 

Consideration of Works for Queensland Projects 2017 – 2019. 
 
Moved Councillor Lancini 
Seconded Councillor Brown 
 
That the following list of proposed projects be forwarded to the Department of Infrastructure, Local 
Government and Planning confirming Hinchinbrook Shire Councils approved list of Works for 
Queensland projects: 

   

Project Proposals Estimated 
Cost 

Lucinda Swimming Enclosure $     50,000 

Horse Arena $   400,000 

Toilet Block (Main Street) Male/Urinal, Female, Disability, baby change room $   300,000 
Bosworth Road (from Forrest Beach Road turnoff to the Forrest Beach side of the 
causeway) $   350,000 

Shade Structure (Mercer Street and Johnstone Street) $   200,000 

Wallis Street, Trebonne - Bitumen Widen $   100,000 

North End Taylors Beach near ramp – Bitumen $   120,000 

Stone Street, Ingham $   200,000 
Herbert Street - Activate Space ie viewing platform for the trains, tables/seating and 
cultural area for recognition of local heritage $   320,000 

Wattle Street - Footpath overspend $     60,000 

Forrest Beach Picaninny Park – pathway and boardwalk and bench seats $   200,000 

 TOTAL $2,300,000 
Possible Project Proposals 

Long Pocket Road Extension (to complete) $   950,000 
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Halifax Footpath - Stevenson Avenue to Skene Street on Halifax Road $   320,000 
Forrest Beach - Play area for kids – baby swings, etc $     20,000 

Picnic tables upgrade from round cement to aluminium picnic set $     20,000 
Balance of Bosworths Road $   700,000 
TOTAL $2,010,000 

 
  Carried – 250717-36 
 
 
 

4. CONCLUSION – This concluded the business of the meeting which closed at 3.10 pm 
 
 
APPROVED and adopted on 29 August 2017 
 
 
 
 
  ____________________________ 
   MAYOR 
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CORPORATE SERVICES ACTIVITY REPORT FOR PERIOD ENDED 30 JUNE 2017 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for the 12 months ended 30 

June 2017. 

For Council Decision – Recommendation 

That the Report be received and noted. 

Officers Comment 

1. Financial Health and Budget Summary 

 See Financial Reports

 Financial Performance on ‘operational matters’ shows that Council is, generally, operating within

Budget and prior year

2. Financial Direction 

 No reasons are currently known that would jeopardise Council’s Long Term Financial Forecast, as

included in its 2017/2018 Budget

3. Financial Year End 

 2017/2018 Budget has been adopted

 Preparations for completion of 2016/2017 annual financial statements are on schedule

Doc ID# 2211326 
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4. Works Currently in Progress 

Corporate Services Capital Progress Report: 

Project Budget Expenditure YTD Expenditure Future 
Total Forecast 

Expenditure 
Expected Completion 

Stores renovations and 

enhancements 
$127,000 $45,000 $82,000 $127,000 September 

New Server $15,000 $8,000 $0 $8,000 June 

Replace battery at TYTO $15,000 $9,000 $0 $9,000 April 

Replace photocopier $10,000 $7,500 $0 $7,500 May 
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CHIEF FINANCIAL OFFICER MONTHLY STATUS REPORT – JULY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number – 270617-04 – 2017 / 2018 Revenue Policy  
 
That Council adopt the Revenue Policy as presented. 
     
Status:  
July 2017 Update – Revenue Policy adopted. Matter Closed 
 
 
Resolution Number – 300517-05 – 2017 / 2018 Commercial Charges and Regulatory Fees  
 
That Council adopt the 2017 / 2018 Commercial Charges and Regulatory Fees as presented to take effect from 1 
July 2017. 
     
Status:  
July 2017 Update – New charges and fees now apply. Matter Closed 
 
June 2017 Update – 2017/2018 new charges and fees to be introduced from 1 July 2017.   
 
 
Resolution Number – 280317-31 – Recruitment of Vacant Position – Manager of Information Technology  
 
That Council approve to replace the Manager of Information Technology position. 
     
Status:  
July 2017 Update – Current temporary arrangements extended to 30 September 2017. 
 
June 2017 Update – Interviews conducted; recommendation being finalised. 
 
May 2017 Update – Position has been advertised. 
 
April 2017 Update – No progress due to staff leave. 
 
 
Resolution Number – 280317-30 – Recruitment of Vacant Position – Manager of Records and Customer Service  
 
That Council approve to replace the Manager of Records and Customer Service position. 
    
Status:  
July 2017 Update – Current temporary arrangements extended to 30 September 2017. 
 
June 2017 Update – Interviews conducted; recommendation being finalised. 
 
May 2017 Update – Position has been advertised. 
 
April 2017 Update – No progress due to staff leave. 
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Resolution Number – 280317-05 – Sole Suppliers   
 
That the matter be deferred until the next meeting. 
    
Status:  
July 2017 Update – CEO has determined that this report is now not necessary. Matter Closed 
  
June 2017 Update – CEO providing Report to Council at July General Meeting. 
 
May 2017 Update – CEO providing Report to Council at June General Meeting. 
 
April 2017 Update – Deferred to April meeting. 
 
 
Resolution Number – 310117-26 – Disability Access Hinchinbrook Aquatic Centre 
 
That Council purchase and install the CMA platform lift as supplied by DPL at an indicative cost of $55,800 plus 
GST with a further allocation of $5,000 (if required) towards the purchase of essential ancillary equipment. 
 
That the estimated budged shortfall of $10,800 be referred to the December quarter Budget Review. 

 
That Council defer consideration of the Hinchinbrook Aquatic Centre CMA Platform Lift Policy as presented and that 
further discussion and investigation into the actual operational requirements of such equipment from a user 
perspective be undertaken. 
 
Status: 
July 2017 Update – Platform will be sent to Ingham week of Monday 10 July 2017. Installation date still to be 
confirmed with supplier. Aiming for week of Monday 17 July 2017 to install. Have advised Lessees.  
 
June 2017 Update – The access platform is currently being manufactured and parts are due to be ready for trail 
assembly by 1 June 2017.  Electrical/mechanical assembly and testing will be complete by 19 June 2017. 
Platform will be delivered by end of June ready for installation.  
 
May 2017 Update – Site drawings approved. Supplier to build to specification supplied by HSC.  Waiting for draft 
agreement on liability matters to be finalised by Council Solicitors. 
 
April 2017 Update – Supplier is finalising site specific installation drawings in consultation with the pool lessee.  
Core drilling to determine strength of existing concrete surround is being organised. 
 
March 2017 Update – Supplier is finalising site specific installation drawings and will advise of timeline for 
delivery and installation. 
 
February 2017 Update – CMA platform lift has been ordered. 
 
 
Resolution Number – 310516-25 – Halifax Clock  
 
That Council approve the installation of a memorial clock at Halifax on the condition that the Lower Herbert Halifax 
Lions Club take responsibility for the installation, maintenance, upkeep and replacement/removal of the clock, 
subject to satisfactory arrangements with Council as to the location and siting of the clock. 
  
Status: 
July 2017 Update – Clock has been unveiled. Matter Closed 
 
June 2017 Update – Clock will be unveiled by Lions Club in June. 
 
May 2017 Update – No further update. 
 
April 2017 Update – MOLP has been in discussions with club member Keith Phillips regarding any permits.  The 
clock has arrived and the steel will be here soon. Once the frame has been constructed it will be sent away to 
Townsville to be hot dipped. Expectation that the clock will be operational before the end of the financial year. 
 
March 2017 Update - No further update. 
 
February 2017 Update – No further update. 
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January 2017 Update – MOPG spoken to a member of the Club and this matter is being progressed. 
 
December 2016 Update – No further update. 
 
November 2016 Update – No further update. 
 
October 2016 Update – No further update.   
 
September 2016 Update – No further update.  
 
August 2016 Update – The Lower Herbert Halifax Lions Club have submitted a design of the clock to the 
engineers and are waiting on approval for a suitable footing for the “red brick twist” structure proposed for the 
main street in Halifax. 
 
July 2016 Update – No further update. 
 
June 2016 Update – Lions Club notified of resolution and Officers to progress this matter. 
 
Resolution Number – 280715-25 –Hinchinbrook Meeting Place  - Reserve for Botanical Gardens and Nursery 
R.635  
 

That Council approve commencement of the process to re-survey and re purpose, via application to the 
Department of Natural Resources and Mines, to become a reserve for recreation in the area currently occupied by 
the structures known as the Hinchinbrook Meeting Place within the reserve for Botanical Gardens and Nursery, in 
Lot 3 on Crown Plan I22484. 

 
That Council resume management of the facility and offer the facility for hire to community groups and individual 
community members with terms and conditions for hire based on those currently used for the Showgrounds and 
Halifax Hall accessing the existing fee structure for the Hinchinbrook Meeting Place detailed in Councils 
2015/2016 Commercial Charges, Regulatory Fees and other Charges. 
 
Status: 
July 2017 Update – No further update. 
 
June 2017 Update – No further update.  
 
May 2017 Update – No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Briefing to Council will occur in March. 
 
January 2017 Update – A further Briefing will be organised if requested by Council. 
 
December 2016 Update – Update provided at Briefing Session of 6 December 2016. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – In progress. 
 
March / April 2016 Update – In progress. 
 
February 2016 Update – In progress. 
 
January 2016 Update – Land repurpose in progress.  Council managing property. 
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December 2015 Update – No further update. 
 
November 2015 Update – In progress.  No further update. 
 
October 2015 Update – Meeting planned with users to explain application process for community grants. 
 
September 2015 Update – Land repurpose in progress. 
 
August 2015 Update – Users advised of Council’s resolution by letter.  Hire terms and conditions on Council 
website and forwarded to current users. Process to repurpose land in progress. 
 
 
Resolution Number – 210513-41 – Council’s Banking and Corporate Card Facilities 
 
That Council resolve to renew the contract with the Commonwealth Bank of Australia for every day transactional 
banking facilities. 
 
Further that Council transfer its corporate card facilities to the Commonwealth Bank of Australia. 

     
Status:  
July 2017 Update – No further update. 
 
June 2017 Update – No further update. 
 
May 2017 Update - No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – No further update. 
 
January 2017 Update – No further update. 
 
December 2016 Update - No further update. 
 
November Update – Banking arrangements with Commonwealth Bank have been finalised.  The transfer of credit 
card facilities is to be reviewed and re-assessed when time permits. 
 
October Update – No further update. 
 
September Update – No further update. 
 
August Update – Separate new Recommendation is for State Government’s arrangements for Banking services to 
be utilised. 
 
July Update – No further update. 
 
June Update – No further update. 
 
May Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update. 
 
January 2016 Update – No further update. 
 

December 2015 Update – No further update 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update – financial year end activities are higher priority at the moment 
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July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
April 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
March 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
February 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements 
are continuing to work effectively. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
 
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – The review will occur once the year end asset valuations, statutory accounts, new budget and 
installation of the new finance system have been addressed. 
 
June 2014 Update – The finalisation of new Purchasing Card Policy and Procedures will occur once the year end 
asset valuations, statutory accounts, new budget and installation of the new finance system have been 
addressed. 
 
May 2014 Update – Disruptions caused by Cyclone Ita resulted in no further progress on this matter. 
 
April 2014 Update – The finalisation of new Purchasing Card Policy and Procedures now expected to occur in April 
2014. 
 

March 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 
February 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 

January 2014 Update – Purchasing Card Policy AND Procedures have been drafted and will be discussed with 
Council staff before being finalised.  Once these are approved we can identify which Purchasing Cards we wish to 
transfer to the new arrangement.  Then we can close down the ANZ Cards. 
 

December 2013 Update – Review to take place early 2014. 
 

November 2013 Update – A review of the current holders of Corporate Cards needs to take place prior to 
transferring from ANZ to Commonwealth Bank.  
 

October 2013 Update – Contract signed with commencement date 1 October 2013.  Corporate Cards will transfer 
in due course. 
 

September 2013 Update – Contract document received and under final review before signing and returning. 
 

August 2013 Update – Phone conference call was held with Commonwealth Bank on 25 July 2013 to discuss 
some of the options available.  Further information received from Commonwealth Bank on 1 August 2013 which 
was reviewed and response sent with the final details for the contract returned 7 August, 2013.  Only awaiting 
finalisation of document for signing. 
 

July 2013 Update – Verbal advice has been given to Commonwealth Bank.  No further action to date. 
 

June 2013 Update – No action taken due to budget preparation. 
 



REPORT TO COUNCIL 

Author: Dave Tombs 

Position: Chief Financial Officer 

Date: 13 July 2017 

CORPORATE SERVICES FINANCE SUMMARY FOR PERIOD ENDING 30 JUNE 2017 

Executive Summary 

This Report is presented for the information of Council and includes the Finance Summary for the 12 months ended 

30 June 2017. 

For Council Decision – Recommendation 

That the Report be received and noted. 

Officers Comment 

1. Overview

 Financial Performance Statement shows that Council’s operating revenues and expenditures are, generally,

within the budget and the prior year

 $1m of 2017/2018 FAGS Income was received in June 2017 so actual Income exceeded budgeted

Income

 Expenditure on Materials and Services reduced to around $7.7m

 Overall, budget operating surplus (before depreciation) of $5.8m is expected to be over $8m

 In June 2017 we received $1m of 2017/2018 FAGS which could significantly increase this Surplus

(although it is merely a timing difference)

 The attached summaries exclude $50k of cyclone related income (NDRRA)

 Future movements in Bank Balance appear steady

2. Capital Expenditure

Audit Committee (April 2017) requested that a YTD Capital Expenditure Summary be included in the Council Report 

(figures may change as part of end of financial year procedures): 

Budget YTD Spend 

$000 $000 

Engineering 12,672 6,676 

Environment & Community 1,266 594 

Development & Planning 723 140 

CEO 496 101 

Corporate Services 167 71 

TOTAL 15,324 7,582 
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HSC Financial Performance : June 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL CEO

Corporate 

Services

Environment

and

Community

Development 

and Planning Engineering

Operating Income

24,061 24,326 24,277 100%  Rates 24,061 24,277 - 16,401 1,990 - 5,886

1,128 1,109 1,338 121%  Fees and charges 1,128 1,337 - 113 720 395 110

1,000 996 737 74%  Private Works 1,000 737 - 11 8 - 718

2,329 2,171 3,246 150%  Grants 2,329 3,246 2 3,011 80 71 82

958 766 889 116%  Other 958 890 (1) 765 108 5 12

29,476 29,368 30,487 104% OPERATING INCOME 29,476 30,487 1 20,301 2,907 471 6,807

Operating expenses

13,336 14,177 14,075 99%  Employee Related costs 13,336 14,076 1,548 2,034 3,196 1,771 5,526

8,818 9,412 7,650 81% Non Employee Related costs 8,818 7,512 291 755 3,474 1,183 1,810

Comprising:

924 826    Materials 924 709 4 29 223 23 430

1,174 1,037    Contracts 1,174 675 2 4 233 8 429

2,456 2,163    Contractors 2,456 1,867 - 47 1,421 73 325

761 810    Fleet 761 794 0 0 9 - 785

1,243 1,351    Property (electricity etc) 1,243 1,240 0 - 288 114 838

478 426    Insurance 478 402 1 177 121 5 99

271 336    Contributions/sponsorship 271 350 2 - 122 178 48

512 1,016    Consultants 512 502 83 26 29 161 202

22 (2)    Internal loan interest 22 37 - - 41 267 (270)

(1,272) (1,149)    Internal recharges (1,272) (1,064) 28 (329) 810 30 (1,604)

2,218 2,556    Other 2,218 1,972 172 774 176 323 528

32 42    Finance Costs 32 28 - 27 0 1 -

22,154 23,589 21,725 92% OPERATING COSTS 22,154 21,589 1,839 2,789 6,670 2,954 7,336

7,322 5,779 8,762 SURPLUS / (DEFICIT) 7,322 8,898 (1,838) 17,512 (3,763) (2,483) (529)

3,730 3,580 3,385   Capital Income 3,730 3,386 - - 454 6 2,925

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.



CEO Financial Performance : June 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL CEO Office

Human 

Resources

Council 

General

Elected 

Members

Operating Income

13 - 2 na  Grants 13 2 - 2 - -

(10) - (1) na  Other (10) (1) - - (1) (0)

3 - 1 na OPERATING INCOME 3 1 - 2 (1) (0)

Operating expenses

1,380 1,511 1,548 102%  Employee Related costs 1,380 1,548 529 494 - 525

276 401 300 75% Non Employee Related costs 276 291 190 56 8 37

Comprising:

66 4    Materials 66 4 0 1 0 3

2 -    Contracts 2 2 0 - 1 0

- -    Fleet - 0 - 0 - -

0 -    Property (electricity etc) 0 0 - - 0 0

1 1    Insurance 1 1 1 - - -

- -    Contributions/sponsorship - 2 0 - - 2

9 202    Consultants 9 83 51 28 4 -

26 26    Internal recharges 26 28 - 11 - 17

172 168    Other 172 172 138 17 2 15

1,655 1,912 1,848 97% OPERATING COSTS 1,655 1,839 719 550 8 561

(1,653) (1,912) (1,847) SURPLUS / (DEFICIT) (1,653) (1,838) (719) (549) (9) (562)

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.



Corporate Services Financial Performance : June 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL Stores Finance

Management 

Accounts IT services

Records and 

Front Counter Director

Operating Income- -  na  Rates - - - - - - - -

16,167 16,317 16,401 101%  Rates 16,167 16,401 - 16,401 - - - -

63 115 113 98%  Fees and charges 63 113 2 110 - - 0 0

2 - 11 na  Private Works 2 11 11 - - - - -

2,010 1,973 3,011 153%  Grants 2,010 3,011 - 17 - 2 17 2,977

793 635 765 120%  Other 793 765 - 117 16 (0) - 633

19,035 19,040 20,301 107% OPERATING INCOME 19,035 20,301 13 16,644 16 1 17 3,610

Operating expenses

2,108 2,169 2,034 94%  Employee Related costs 2,108 2,034 158 527 412 305 400 233

787 1,012 800 79% Non Employee Related costs 787 755 (100) 124 4 481 122 124

Comprising:

50 24    Materials 50 29 48 0 - 0 0 (20)

25 -    Contracts 25 4 - - - - 4 -

23 57    Contractors 23 47 - - - 47 - -

1 1    Fleet 1 0 0 - - - - -

225 198    Insurance 225 177 - - - 8 - 169

61 99    Consultants 61 26 - - - - - 26

(394) (378)    Internal recharges (394) (329) (155) - - 0 - (174)

765 972    Other 765 774 7 101 0 425 118 123

30 40    Finance Costs 30 27 - 23 4 - - -

2,895 3,181 2,834 89% OPERATING COSTS 2,895 2,789 58 651 416 786 522 357

16,140 15,859 17,467 SURPLUS / (DEFICIT) 16,140 17,512 (44) 15,993 (400) (784) (505) 3,253

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 YTD Fees and Charges includes $57k of legal fees recoveries that arose in July 2016 (typically would be offset against costs but this straddled year end)

5 Grant Income is FAGS: in June, $1m of 2017/18 FAGS income was received



Environment and Community Services Financial Performance : June 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL

Local Laws,

Cemeteries,

Animals Facilities SES

Community 

Services

Director

Office

Disaster 

Management

Waste 

Management

Pest 

Management

Environment 

Health Open Spaces

Operating Income

1,946 1,961 1,990 101%  Rates 1,946 1,990 - - - (300) - - 2,290 - - -

598 570 720 126%  Fees and charges 598 720 323 40 - 6 - - 277 3 28 44

93 36 8 22%  Private Works 93 8 1 - - - - - 7 - - -

146 53 80 151%  Grants 146 80 13 - 13 3 - 12 - 38 - 2

145 111 108 98%  Other 145 108 (0) 3 - 0 - - 28 93 0 (16)

2,929 2,731 2,906 106% OPERATING INCOME 2,929 2,907 336 43 13 (291) - 12 2,602 134 28 29

Operating expenses

3,133 3,195 3,196 100%  Employee Related costs 3,133 3,196 223 213 9 421 503 2 444 470 105 808

3,973 3,948 3,500 89% Non Employee Related costs 3,973 3,474 96 733 16 175 25 48 1,387 286 112 597

Comprising:

233 257    Materials 233 223 7 72 0 13 1 2 32 20 47 27

314 257    Contracts 314 233 1 78 1 3 0 2 4 6 14 125

1,665 1,503    Contractors 1,665 1,421 35 182 - 2 2 3 1,026 75 5 92

11 9    Fleet 11 9 0 1 2 0 0 - 1 1 1 3

276 322    Property (electricity etc) 276 288 1 230 2 1 - 1 6 5 9 33

141 122    Insurance 141 121 - 110 9 - - - 1 0 - 1

107 113    Contributions/sponsorship 107 122 0 13 0 94 - - 0 (0) - 14

13 80    Consultants 13 29 - 2 - - - - - 19 - 8

31 18    Internal loan interest 31 41 1 0 - - - - 42 (2) - 0

835 805    Internal recharges 835 810 40 10 - 30 13 0 278 115 35 289

345 462    Other 345 176 10 35 1 32 8 39 (4) 45 3 5

0 1    Finance Costs 0 0 - - - - - - 0 - - -

7,106 7,143 6,696 94% OPERATING COSTS 7,106 6,670 318 946 24 596 528 50 1,831 756 217 1,404

(4,177) (4,412) (3,790) SURPLUS / (DEFICIT) (4,177) (3,763) 18 (903) (12) (887) (528) (38) 771 (622) (189) (1,375)

71 450 454   Capital Income 71 454 - 330 - - - - 72 - - 52

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Community Services debit income is the Rebates



Development and Planning Services Financial Performance : June 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL

Economic 

Development

Festival and 

Events

Town

 Planning

TYTO

 Precinct

Building 

Services Reg

Building 

Certification

Operating Income

350 356 395 111%  Fees and charges 350 395 14 - 50 151 65 116

66 - - na  Private Works 66 - - - - - - -

45 76 71 94%  Grants 45 71 - - 40 31 - -

12 2 5 250%  Other 12 5 (3) - - 5 2 1

474 433 471 109% OPERATING INCOME 474 471 11 - 90 187 67 117

Operating expenses

1,695 1,764 1,771 100%  Employee Related costs 1,695 1,771 506 - 183 863 135 85

1,193 1,387 1,200 87% Non Employee Related costs 1,193 1,183 248 160 133 616 25 1

Comprising:

39 61    Materials 39 23 2 - - 21 - -

13 2    Contracts 13 8 3 - - 5 - -

68 113    Contractors 68 73 39 - - 35 - -- -    Fleet - - - - - - - -

136 142    Property (electricity etc) 136 114 3 - - 111 - -

3 3    Insurance 3 5 1 - - 3 - -

118 170    Contributions/sponsorship 118 178 18 160 - 0 - -

85 212    Consultants 85 161 35 - 127 0 - -

279 288    Internal loan interest 279 267 - - - 267 - -

52 41    Internal recharges 52 30 9 - - 7 13 1

397 353    Other 397 323 139 - 6 166 12 -

1 2    Finance Costs 1 1 - - - 1 - -

2,887 3,150 2,971 94% OPERATING COSTS 2,887 2,954 754 160 316 1,479 160 86

(2,413) (2,717) (2,500) SURPLUS / (DEFICIT) (2,413) (2,483) (743) (160) (226) (1,292) (93) 31

157 (1) 6   Capital Income 157 6 (6) - - 12 - -

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.



Engineering Services Financial Performance : June 2017

Operational Activities
Excluding NDRRA Core Activities

Actual

2015/16

Budget

2016/17

2016/17 Full 

Year Forecast

Forecast as % of 

budget Last Year YTD TOTAL

Workshop & 

Fleet

Roads &

Stormwater Water Sewerage

Asset 

Management Survey Design

Engineering

Management RMPC

Operating Income

5,948 6,048 5,886 97%  Rates 5,948 5,886 - - 3,440 2,446 - - - - -

116 68 110 162%  Fees and charges 116 110 2 0 90 11 4 - 2 2 -

839 960 718 75%  Private Works 839 718 - - - - - - - 8 710

115 70 82 118%  Grants 115 82 72 7 3 - - - - - -

18 18 12 67%  Other 18 12 - 0 (2) 15 - - - (0) (1)

7,035 7,164 6,808 95% OPERATING INCOME 7,035 6,807 73 8 3,530 2,471 4 - 2 9 709

Operating expenses

5,021 5,538 5,526 100%  Employee Related costs 5,021 5,526 618 1,483 661 565 535 200 168 1,040 257

2,590 2,665 1,850 69% Non Employee Related costs 2,590 1,810 (1,910) 1,778 615 626 204 30 14 145 309

Comprising:

535 480    Materials 535 430 19 151 110 62 18 4 0 35 30

820 779    Contracts 820 429 100 181 33 30 8 0 - 7 69

700 490    Contractors 700 325 7 171 99 34 4 - - 11 1

748 800    Fleet 748 785 759 10 3 2 11 0 - 0 1

831 887    Property (electricity etc) 831 838 0 290 286 173 2 - - 64 23

108 102    Insurance 108 99 30 - 25 10 34 0 - - -

46 54    Contributions/sponsorship 46 48 - 5 2 0 0 - - 41 -

343 423    Consultants 343 202 - 30 31 63 71 - - 6 -

(288) (308)    Internal loan interest (288) (270) - - (271) 0 - - - - 1

(1,791) (1,643)    Internal recharges (1,791) (1,604) (2,855) 933 245 162 31 22 - (317) 174

539 601    Other 539 528 30 5 52 90 25 4 14 299 10

7,611 8,203 7,376 90% OPERATING COSTS 7,611 7,336 (1,293) 3,261 1,276 1,192 739 230 182 1,185 566

(576) (1,039) (568) SURPLUS / (DEFICIT) (576) (529) 1,366 (3,253) 2,255 1,279 (735) (230) (180) (1,175) 143

3,503 3,131 2,925   Capital Income 3,503 2,925 25 2,875 20 5 - - - - -

Notes

1 All figures in $000

2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs

3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.

4 Sewerage Other Costs are mainly subscriptions (LGAQ $36k)



$m
Opening 

Bal Receipts

NDRRA 

Receipts Wages etc

Non Staff 

costs NDRRA Closing Bal

Jan 25.2 0.7 0.0 (1.0) (0.9) 0.0 24.0 

Feb 24.0 3.8 0.0 (1.2) (1.2) 0.0 25.4 

Mar 25.4 8.5 0.0 (1.1) (1.6) 0.0 31.2 

April 31.2 2.4 0.1 (1.0) (1.7) 0.0 31.0 

May 31.0 1.2 0.0 (1.0) (0.8) 0.0 30.4 

Jun 30.4 2.8 0.0 (1.8) (2.3) 0.0 29.1 

$m

Opening 

Bal Receipts

NDRRA 

Receipts Wages etc

Non Staff 

costs NDRRA Closing Bal

Jul 29.1 0.7 0.0 (1.0) (2.6) 0.0 26.2 

Aug 26.2 3.6 0.0 (1.7) (1.8) 0.0 26.3 

Sept 26.3 7.9 0.0 (1.2) (1.7) 0.0 31.3 

Oct 31.3 2.1 0.0 (1.2) (2.0) 0.0 30.2 

Nov 30.2 2.3 0.0 (1.4) (1.7) 0.0 29.4 

Dec 29.4 1.8 0.0 (1.2) (1.6) 0.0 28.4 

Approx $1m of 2017/18 FAGS Grant was unexpectedly received in June 2017

Hinchinbrook Shire Council

Historic Bank Summary

Hinchinbrook Shire Council

Forecast Bank Balances



figures in $000s

HSC Rates and Levies Debtors as at 30 June2017
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all figures in $'000

16/17 15/16 14/15 13/14

estimated audited audited audited

Income

Recurrent revenue

Rates, levies & charges 24,277 24,140 22,929 22,377 

NDRRA 50 7,212 17,008 20,636 

Other 6,210 5,384 5,369 4,676 

30,537 36,736 45,306 47,689 

Capital revenue 3,253 7,580 3,113 5,385 

Total Income 33,790 44,316 48,419 53,074 

Expenses

Recurrent expenses

Employee benefits (14,075) (13,342) (13,424) (13,036)

Materials and Services (7,622) (9,321) (21,535) (29,339)

Finance costs (28) (54) (536) (46)

Depreciation and Amortisation (8,450) (9,284) (8,644) (9,382)

(30,175) (32,001) (44,139) (51,803)

Capital expenses (300) (2,746) (3,247) (11,033)

Total expenses (30,475) (34,747) (47,386) (62,836)

Net result 3,315 9,569 1,033 (9,762)

Operating Surplus ratio 1% 13% 3% -9%

Notes:

1 Operating Surplus ratio is based on Recurrent Revenue and Recurrent Expenses (heavily influenced by the accounting depreciation figure)

2 2014/15 Finance Costs includes the 'book entry' of writing off $472k of 'prepaid lease' in relation to terminating the TAFE lease

3 2016/17 Capital Revenue includes $1.3m for W4Q Program

4 2015/16 Capital Expenses include approx $2m for write off of accumulated WIP

5 2016/17 Capital Expenses is largely a notional figure (represent mainly loss on disposal of fixed assets)

6 $1m of 2017/18 FAGS Grant received in June 2017 is included in "Other Income"
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Position: Chief Financial Officer 

Date: 11 July 2017
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2018 ANNUAL SHOW DATE

Executive Summary  
The Office of Industrial Relations (“OIR”) Executive Director, Tony James, has asked Council to nominate its preferred 

show holiday for 2018.  As for previous years, Council has checked with the Herbert River Pastoral and Agricultural 

Association Inc. and identified the preferred date, being Friday 6 July 2018.  Once identified, this date needs to be 

approved by Council and then advised to OIR. 

For Council Decision – Recommendation  
That Council resolve Friday 6 July 2018 be designated as the Ingham Annual Show Public Holiday 2018 and that 

Council advise the Office of Industrial Relations so that it may be officially gazetted. 

Background  
Council officers have consulted with the Herbert River Pastoral and Agricultural Association Inc. who advised that the 

dates set for the 2018 Ingham Show are 5-6 July 2018.  Accordingly the date requested for the show date public 

holiday is Friday 6 July 2018.  Council needs to advise the Office of Industrial Relations of our preferred 2018 show 

date by 11 August 2017 (note - for information: in 2017, the show holiday was Friday 7 July 2017). 

Attachments 
Nil 

Statutory Environment  
Local Government Act 2009 

Holidays Act 1983 

Policy Implications 
Nil 

Consulted  
Secretary of the Herbert River Pastoral and Agricultural Association Inc. 

Financial and Resource Implications 
Nil 

Risk Management Implications 
Nil 

Doc ID# 2211327 



2018 ANNUAL SHOW DATE 
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Strategic Considerations  
Nil 

 

Officers Comment  
Nil 
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HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017/2018 – HITCH-N-RIDE 

HORSE SPORTS CLUB

Executive Summary  
Application for Community Grant received from Hitch-N-Ride Horse Sports Club seeking financial assistance in the 

sum of $2,000 ex GST to assist with Horse Sports Events, trophies and ribbon, catering and hire fees for the 

2017/2018 financial year. 

For Council Decision – Recommendation  
That Council resolve to offer Hitch-N-Ride Horse Sports Club the payment of $1,000 ex GST from the 2017/2018 

Community Grants budget. 

Background  
The Community Groups below have been approved for allocated annual financial assistance over a period of recent 

years by Council resolution, with the approved figures included into the budget as indicated.  

Financial year figures for 2016/2017 have been included in current and future budgets. 

Detailed below are the 2016/2017 allocated and unallocated funds approved under the Community Grants funding 

stream. 

Community Grants Budget Requested Budgeted/Approved 

Community Group 

2016/2017 

Excl. GST 

Hinchinbrook Community Support Centre (HCSC) 38,182 39,564 

HCSC Bus Service  3,000 3,000 

HCSC Community Grants Officer 22,727 20,000 

Herbert River Museum and Gallery 5,000 3,853 

Everglow Community Care Links (ECCLI) 3,000 1,500 

Blue Care 4,300 4,330 

Meals on Wheels 5,000 3,626 

Arts Festival 1,500 1,500 

Museum of Tropical Qld 7,800 7,800 

Special Children’s Annual Christmas Appeal 250 250 

Hinchinbrook Sport Fishing Club Inc. 1,047 600 

Ingham Relay For Life 600 600 

Ingham Animal Rescue & Rehoming 5,000 1,500 

Café’ Connect as part of Alzheimer’s Australia 150 150 

Ingham Junior Golf 240 150 

Noorla Bowls Club 250 250 

Hitch-n-Ride Horse Sports Club 3,000 2,000 

Ingham Dirt Bike Club 1,000 500 

Doc ID# 2211328
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Lucinda Progress Association 600 600 

Lower Herbert Community Kindergarten   900 900 

Mount Fox Rural Fire Brigade 424 424 

Total 

 

$103,970 $93,097 

 

Hitch-N-Ride Horse Sports Club have made application for funding from Community Grant funding stream seeking 

financial assistance in the sum of $2,000 ex gst for 2017/2018 horse sports events, to assist with fees for hiring 

facilities, catering, trophies and ribbons for the 2017/2018 financial year. 

 

Attachments  
Community Grant Application from Hitch-N-Ride Horse Sports Club President 

 

Statutory Environment  
Local Government Act 2009 

 

Policy Implications  
Community Grants Policy 2015 

 

Consulted With  
Tudor Tanase, Executive Manager Environment and Community Services, Hinchinbrook Shire Council 

Carol Ward, Hitch-N-Ride Horse Sports Club, President.  

 

Financial and Resource Implications  
This item has not been specifically allocated in the 2017/2018 Community Grants Budget. 

 

Risk Management Implications 
Nil 

 

Strategic Considerations  
Corporate Plan: Strategic Direction 4.3 

 

Officers Comment  
The following table represents the 10 year budget for previously approved annual grants allocated to various 

Community Groups. 

 



Hitch-N-Ride Horse Sports Club 
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**Note 3% increase allocated for HCSC and Meals on Wheels 

 

Total Community Grants Budget 2017/2018   $103,000 
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Application for Community Gran
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Applicant/Organisation
I^ITCName of Organisation:

,Address: I\ 6 FILLe. PI. >

^ It^Contact Person :

^,^" \_. APosition:

Telephone Number: 0 ^
E-mail Address:

FORMS

Community Grants

I. Amount requested and details of how funds will be expended (include date/s and venue)
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2. Information Regarding the Organisation

a) Is your group based in the Hinchinbrook Shire Council area? Yes No

by Is your group not-for-profit. Ye I No
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HINCHINBROOK
SHIRE COUNCIL

c) What services or activities does your group provide to members of the Hinchinbrook
community?

I-\^I\SE S^,^"r> ,

) Describe in broad terms the principal o1?. Iective of your organisation
o0

uhiD. >

e)

.

prqject,

If yes, please provide details:

f)

\ V. *

Has your group requested financial or other type of assistance from Council for this event

Yes/ o

FORMS

Community Grants

Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

Yes I

If yes, please provide details:

,,^ ,
.

\~,

J

o

3. Additional Information - Any additional information which you consider necessary
Cl^)c:>. q.

0. ,,,* g

I), ,^, \I ,^^^ )
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HI CHINBROOK
SHIRE COUNCIL

4. How will your Organisation acknowledge the Council's Community Grant?
Soo or S ' h ,. 10-F1. ... ,, O

Q. \,, .,

5. Payment - should your application be successful payment will be made via electronic funds
transfer. Please complete the attached EFT form

Name:

r

Date:

Return to

Chief Executive Officer

Hinchinbrook Shire Council

Community Grant Application
PO Box 366

Ingham Old 4850

':). s'- s-

Nori

FORMS

Community Grants

Signature: of
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HINCHIN ROO
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Associated Documents

. Hinchinbrook Shire Council Community Grants Policy NOT

. Hinchinbrook Shire Council Community Grants Procedure NOT

. Hinchinbrook Shire Council Application for Community Grant - Form FOOO1

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO1

Community Grants

FORMS
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HI CHINBROO
SHIRE COUNCIL

Acquittal Declaration (to be ,eturned atto, the funds are e^pended)
Applicant/Organisation

Name of Organisation:
Address:

Contact Person:

Position

Telephone Number:
E-mail Address:

Declaration:

I declare that the community grant received from Hinchinbrook Council has been spent according
to the stated purpose on the application form.

Activity :

Date/s activity was undertaken:

FORMS

Community Grants

Name:

OSItion in Organisation:

Signature:

Date:

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community grant Acquittal

PO Box 366 Ingham Old 4850
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Authorised By: Executive Manager Environment and Community Servi
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Account Name:

Bank Name:

ELECTRONIC FUNDS TRANSFER APPLICATION

^am ^,, re^^^ .. Lo"*,^^^^ ^^>\. :I:^!^.,.. .I. ...^,^,\.. .^.. ... ^\^^^^:^ ... ... ... ... ... ... .
Ba n k BS B N uin b e r: . . . .C>IQ . ^! I^ '. .Q . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

on an mm un, er. Co, ^I '^IC^'d I^!,^ ^!"I. ^'~'2'^::^;.:.......... -.- --. ...
C on t^ at P ^ rs on ^ . . . . . . . . . . . . . . . . . . . I . . . . . . . . . Q'. . . i . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Email Address for Remittance: .. I:\;1:<^!\. rind:e, ^!;:^:. ' .....\'.\^.. Cl. i~)IQi^... IYO\I. .toI\""I
PLEASE PRINT CLEARLY
................................................................ .................

HINCHINBROOK SHIRE COUNCIL

..!!.!I^^!^..,,!... RIP^, 194. ^^- ^;;R^,^^ c. ,,.....,,,,,.
.. I^,^,^^ .. . ^,^I^,^.^^. I^^^*,*^... .. I. ^.^11^^^^~^...~... ... ... ... ... .. - - - - -

Bank Account Number:

..................................................................................

..........................................................................

All information will be held in the strictest confidence.

I, o1 q5Cj ^;;) \

Conditions of Direct Credit

I. Hinchinbrook Shire Coundl (HSC) is under no obligation to verify the above bank account details and any changes in the above
particulars must be notified to HSC in wining

2. Payment will be deemed to have been made when HSC has instructed its bank to credit the above account. HSC will riot be
responsible for any delays in payment or errors due to factors outside the reasonable control of HSC

3. HSC reserves the right at any time to terminate or suspend this direct credit payment system and to pay by cheque or in any other
manner which HSC may determine from time to time

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error and HSC reserves the right to set off the
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor

.

..................................................................................

.

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions pertaining to this
service.

Authorised Signature:

Name of Authorised Person:

Please return completed form to: Accounts Payable Officer
Hinchinbrook Shire Council

PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0: (07) 47763233

.........................................................................
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HI CHINBROO
SHIRE COUNCIL

Purpose

This policy has been developed to administer grant requests of not greater than $1,000.00 per annum
from Hinchinbrook Shire based not for profit entities that deliver activities within Hinchinbrook

This policy will provide eligibility criteria and guidance on the allocation of grant funds

The maximum funds available for Community Grants will be determined by Council and included in the
budget each financial year

All requests for a Council grants up to the value of $1,000.00 must be made through the application
process outlined in this policy

Grant requests of $1,001 or more may be applied for via the Community Grant application form and will be
determined by Council Resolution

Background

Hinchinbrook Shire Council regularly receives requests for assistance from organisations and individuals

Council recognises the value in providing support to community programs and activities and endeavours to
assess local community needs in an open transparent way

Objectives

a) To recognise the contribution to the development of community self-help and the provision of
community services made by locally based non profit groups and organisations

by To enable financial allocations to reflect the Council's commitment to its community development
role

c) To provide encouragement to groups and organisations by

in supplementing the funds that organisations have raised themselves for their own
activities

00 enhancing the quality of service delivery and facilities

(iii) assisting the development of services and facilities, excluding operational costs

(Iv) promoting increased access and usage of community resources. services and facilities

(v) facilitating the establishment of prqjects and services

(vi) providing a grant as an initiating contribution for an organisation where difficulty is
experienced in raising funds. where the organisation has demonstrated that its
programmes are in response to a perceived need in the community and where it can
be reasonably assumed that the organisation will become established as a result of
this grant

d) To ensure an equitable and consistent process:

(1) To ensure that Council has a consistent, equitable and transparent process to respond
to requests for Community Grants

on To ensure all potential applicants have equitable access to grant funding

POLICY

Community Grants
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HINCH NBROOK
SHIRF COUNCIL

(11i) To ensure that grant funding decisions represent value for money in achieving
Council's goal of recognising the contribution to the development of community self-
help and the provision of community services made by locally based non profit groups
and organisations

Community Grant Scope

A grant is defined as any direct monetary contribution. from Hinchinbrook Shire Council, which is made to a
not for profit entity operating in the Hinchinbrook Shire that seeks to deliver community development
outcomes. community programs and activities to support local community needs in an open transparent
way

Requests for funds that seek to deliver economic development outcomes are not within the scope of this
Policy

Financial Scope

This policy will address grant requests up to and including amounts of $1,000.00 per annum

Grant requests over $1,000.00 per annum will not be managed under this policy but may be applied for
via the associated Community Grant Application Form

Legislative Reference

The Council is permitted to make Community Grants in the form of grants or provide assistance in
accordance with sections 194-195 of the Local Government Regulation 2012 (Local Government Act
2009)

Sections 194 - 195 state

t94 Grants to community organisations

A local government may give a grant to a community organisation only-

(a) if the local government is satisfied-

in the grant will be used for a purpose that is in the public interest; and

(11) the community organisation meets the criteria stated in the local government's community
grants policy, ' and

(b) in a way that is consistent with the local government's community grants policy.

2.95 Community grants policy

A local government must prepare and adopt a polity about local government grants to community
organisations (a community grants policy), which includes the criteria for a community organisation to
be eligible for a grant from the local government

Policy

Requests for consideration of a grant will be accepted according to Council's quarterly review schedule
Requests must be submitted to the Chief Executive Officer on the prescribed form

POLICY

Community Grants
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HI CHINBROOK
SHIRE COUNCIL

Applications will be assessed quarterly, by Council's Community Services Department, creating four
funding rounds each year

Only one grant per organisation meeting this Policy criterion shall be considered in any one financial year

Applications will be assessed against the criteria established under this policy and ranked against other
applications in that round. The highest ranked applications will be funded within the budget available for
that round

Each funding round will only assess applications for activities to be held or costs to be incurred during the
following quarter. Requests received earlier than this will be held over until the appropriate funding round.

An exception will be made for applications from Community Groups for annual financial support. Requests
for consideration of an annual grant shall close 30 April for assistance required for the following financial
year

Applications will not be considered for activities that have already been delivered

Criteria

To be considered eligible for a grant an individual, group or organisation must

. operate within the Hinchinbrook Shire by way of a demonstrated client base, membership base or
similar

. be not for profit (Council may request the submission of the most recent annual financial report or
other documentation to demonstrate this criteria )

POLICY

Community Grants

Demonstrate how the grant will

. benefit the Hinchinbrook Shire or

. strengthen the Hinchinbrook Community

Demonstrate that any monies raised through activities associated with the grant will be used or distributed
to benefit the Hinchinbrook community

Exclusions

The following requests are excluded from eligibility

. assistance to attend conferences, workshops or skills training activities

. Recipients of any other financial or other type of assistance from Council for the same activity

. Be raising funds on behalf of another group which is itself a recipient of financial assistance from
Council

. sponsorships of individuals or groups to attend or participate in national or international sports or
events
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HI CHINBROO
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organisations receiving a general rate remission entitlement

organisations receiving funds from Council under the economic development Events and Festivals
policy

Acknowledgement

All applicants successful in obtaining a grant must acknowledge Council's contribution in all publicity
relating to events or activities to which the grant applies

Council will require the applicant to carry out the following in recognition of its annual I ongoing support of
events

organisations receiving funds from Council under the Regional Arts Development Fund

. display Council's logo/banner "Sponsored by Hinchinbrook Shire Council" at event (minimum size A3)

. provide Council with a Letter of Thanks and acquittal form at conclusion of event

. display district promotional material at event (where possible and appropriate)

. mention Council's support in media I news articles (where possible)

. display Council's logo on programmes I newsletter (where possible)

. mention Council sponsorship at the event and if applicable, mention Council sponsorship in "Thank you
to sponsors" advertisement

POLICY

Community Grants

Acquittal

The attached acquittal form must be completed to confirm that the grant has been expended for the
purpose it was requested. Organisations will not be eligible for future Community Grants if an acquittal
form has not been returned

Applications outside of the Community Grants Policy

Applications that do not meet the criteria of the Community Grants Policy will not be considered

Applicants wishing to request a grant or sponsorship outside the scope of the Policy, such as for a
significant or large-scale event, should make application in writing to the Chief Executive Officer. detailing
all assistance required, for consideration by Council. The appropriate application form should be used for
this purpose and is available upon request from Council. Such requests will be considered in relation to
Council priorities and budget constraints
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Legal Parameters

Local Government Act 2009

Local Government Regulation 2012

o0iated Documents

Hinchinbrook Shire Council Community Grants Procedure No.

Hinchinbrook Shire Council Application for Grant - Form FOOD_

Hinchinbrook Shire Council Acquittal Declaration - Form FOOO_

PO LICY
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ENGINEERING SERVICES ACTIVITY REPORT FOR MONTH ENDING 30 JUNE 2017 
 

Executive Summary 
This report is presented for the information of Council and includes an activity update for the month ending 30 June 
2017. 
 

For Council Decision – Recommendation 
That the report be received and noted. 
 

Officers Comment 
Nil. 
 

WORKSHOP AND FLEET MANAGEMENT 

• Prestart safety talks and Take 5’s carried out. 
• Training Undertaken 

o Workshop Monthly CPR refresher. 
• GPS Tracking installations, 65% complete. 
• Radio Upgrade – Poverty Hill radio repeater 

commissioned, UHF/VHF now operational. 
• Fuel trailers data fuel setup commenced – 40% 

completed. 
 
Workshop Housekeeping 
• Accident Damage / Insurance: 

o 4 Plant Incident Reports. 
o 1 Repair through insurance. 
o 1 Repair through insurance – 50% of parts 

have arrived. 
 
Main Activities of the month 
• Work Orders: 68 completed. 
• 19 Services – 4 light vehicles, 2 trucks, 4 heavy 

plant, 9 small plant. 
• Tyres and Alignments 

o Light vehicle – 13 
o Truck – 9 
o Heavy Fleet -  2 
o Light Fleet -  0 
o Alignments – 5 
o Puncture Repairs -  1 
o Windscreen – 2 
o Window repairs – 2 

 

Plant Replacement 16/17 
Refer to Works Program Report 
 
Welding 
• General welding repairs carried out. 
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WORKS 

Projects underway this month – Refer Works Program Report. 

Other activities this month: 
• 2016/2017 Road Maintenance Performance Contract (RMPC) activities. 
• 17GRS Annual Gravel Re-sheeting Program - Crews have completed the following areas: Stone River, Wallaman 

Falls, Abergowrie, Gollogly’s Road and Allendale Road. 
• 17RS Annual Reseal - Sealing was completed on Lannercost Extension Road and Wallaman Falls Road. 
• Abbott Street – Work is complete. 
• 17R6 Boards Road Drainage and Formation - Crews trimmed the surface and the sealing has been completed. 

Project is complete. 
• 17R4 Ann Street Reconstruction - Excavation to sub grade and back filling of base gravel has been completed.  

Crews had experienced sub grade failures however they were addressed and the first seal completed.  Expected 
time for the asphalt to be laid is approximately mid July. 

• 17T3 Mt Gardiner Road - Drainage works commenced on Thursday, 25 May 2017 to drain excess water away 
from the work areas, drainage works now 50% complete.  Culvert installation has been completed.  Road works 
are approximately 50% complete, importation of base gravel is taking place in conjunction with the excavation 
and profiling of the road surface. 

• 17KR Kerb and Channel Rehabilitation Program – Set out works commenced on Miles and Griffith Streets. 
 
DESIGN 

• Commenced preliminary plans for the 2017/18 Kerb and Channel Rehabilitation Project – initial locations have 
been determined by the BOR Footpath Project. 

• Commenced preliminary plan for the parking removal along Menzies Street adjacent the Ingham State High 
School. 

• Commenced preliminary plan for the 2017/18 Mt Gardiner Road Upgrade.  Scope based on the remaining funds 
from the 2016/2017 project. 

• Undertaken design commencement discussions with consultants engaged for Works 4 Queensland Projects. 
• HSC Works Engineer and Designer attended the TYTO Careers Day. 
• Undertaken rates negotiation meeting with DTMR to progress finalising the RMPC contract the 2017/2018 

financial year. 
• Works Engineer and Engineering Administration Assistant attended Local Government Heavy Vehicle Access 

Forum held in Townsville. 
• Works Engineer and Technical Officer attended Contract Management training held at HSC. 
• Review of Mt Gardiner Road Drainage Levels – Completed amendments to plans and issued to Works Supervisor 

for completion. 
• Review of Linemarking at the intersection of Miles & McIlwraith Street and Atkinson & Chamberlain Street. 
• Hinchinbrook Directional Signage – Sign 57 has been removed until post relocation details have been 

confirmed. 
• Review of Lannercost Extension Road Bridge signage based on outcomes from the road safety auditor. 
 
GRANTS 

• Department of the Premier and Cabinet – Queensland Anzac Centenary Small Grants Program – Spirit of 
Service: This funding will support the delivery and engagement of programs which will preserve the history and 
engage the community with remarkable stories about the service and sacrifice of Queenslanders during WW1. 
HSC submitted the Digital Honour Board – Putting a Face and a Story to a Name – application on 5 June 2017, 
allowing the community and visitors alike to have an interactive touchscreen experience with the 35 names 
currently listed on the WW1 Honour roll.  Estimated Project Cost $23,000; HSC contribution $2,300; Funding 
$15,700 and Donations $5,000. 
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• Department of Infrastructure, Local Govt and Planning – Innovation and Improvement Fund (Round 1) – This 
funding supports council transition to the new planning system, being the Planning Act 2016.  It has been 
established to promote planning improvement and innovation across Queensland, and provide opportunities to 
explore and deliver planning innovation and improvement projects.  HSC submitted the Hinchinbrook Flood Zone 
Web-App application on 26 May 2017, with an estimated project cost of $31,500, requiring no co-contribution 
from Council and being completely funded. 

• Department of Education and Training – Skilling Queenslanders for Work – First Start Program 2017/18. 
 Funding is available at $12,500 per traineeship or apprenticeship for 2017-18.  On 2 June 2017, Council 
submitted an application for 6 First Start positions, being Human Resources, GIS, Records, Finance, Stores and 
Events Co-ordinator at TYTO.  These applications will be assessed on the ability of Council to employ, train and 
supervise trainees, and a commitment to securing ongoing employment and/or training opportunities for 
participants.  These positions must commence by March 2018. 

• Department of Environment and Heritage Protection – Coastal Hazard Adaptation Program QCoast 2100. This 
funding assists organisations to develop coastal hazard adaptation strategies and pilot programs.  HSC 
Application for Phase 1 & 2 of the Coastal Hazard Adaptation Program - SUCCESSFUL – Estimated Project Cost 
$43,120; HSC Contribution $880; Funding $42,240. 

• Department of Industry, Innovation and Science – Smart Cities and Suburbs Program – Round 1: Eligible 
activities must relate directly to the project and should align with smart services and Communities – delivering 
community focussed local government services. Hinchinbrook Shire Council is proposing installation of 
Automatic Meter Reading (AMR) systems throughout the water supply areas. The Taggle system used in 
conjunction with Mackay Water’s developed MIWATER and MIH2O add-ons give the public the ability to monitor 
their own water consumption via the web.  Estimated Project Cost $1,100,000; HSC contribution $550,000; 
Funding $550,000. Applications close 30 June 2017. 

• Department of Communities, Child Safety and Disability Services Advancing Qld – Age Friendly Community 
Grants – This funding supports seniors to live in an environment that includes open spaces, buildings, shaded 
areas and walkways.  Hinchinbrook Shire Council submitted the Age Friendly Seating Project, placing age 
appropriate seating throughout the CBD and open places and spaces.  Estimated Project Cost $120,000; HSC 
Contribution $20,000; Funding $100,000. Application submitted 16 June 2017. 

• Department of Infrastructure, Local Government and Planning – Works for Qld 2017-19 – The 2017-19 W4Q 
program is $200 million over two years Qld Govt Funding program to support local govts to undertake job-
creating maintenance and minor infrastructure works relating to assets owned or controlled by LG.  This initiative 
is delivered under the State Infrastructure Fund. Hinchinbrook Shire Council has $2,300,000 available in 
funding.  Project nominations close 28 July 2017, with all funded projects requiring completion by 30 June 
2019.  Eligible projects: 
o improve the condition (maintenance), quality or lifespan of eg.: footpaths, K&C works, roads, car parks, 

sewer, water and storm water systems and networks, shade structures, playgrounds, community and sports 
facilities, halls, swimming pools and water play infrastructure. 

o are new maintenance or minor infrastructure works for disaster resilience and preparedness such as works 
that protect existing essential public infrastructure and/or build resilience to future natural disaster events. 

o are not already proposed for funding in the 2017/18 and 2018-19 budgets. 
o are new minor infrastructure works that meet the required timeframe and program objectives. 
o clearly demonstrate they will create or sustain jobs. 

• Department of State Government – Building Our Regions – Regional Capital Fund – ROUND 2.  The Hinchinbrook 
Shared Footpath Connectivity Project, with an estimated project cost of $1,600,000.  A request was made to the 
Department on 14 June 2016 seeking an extension on completion from September 2017 to February 2018.  As 
part of undertaking this project, Hinchinbrook Shire Council resolved to engage project management services to 
assist in supervising the contract and construction project.  As a result of this inclusion, the timeframe to 
advertise, evaluate, approve and engage the project management services has resulted in additional time being 
added to the project timeframe.  In addition, all contractors who submitted a tender to undertake the 
construction works indicated a consecutive construction timeframe, as opposed to Council’s original concurrent 
timeframe for the three packages.  As a result, the project timeframe has been adjusted to allow these changes 
and has resulted in the project practical completion date be extended from 30 September 2017 to 28 February 
2018.  Awaiting the Department response. 
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SURVEY 

Projects Underway this month: 
• John Dory Street – Detail survey for road widening design.  Survey completed and passed on to Design. 
• Jourama Road/Jourama Falls Road -  Detail survey for road design of last 3km commenced. 
• Taylors Beach Boat Ramp Channel -  12 month sediment monitoring survey completed. 
• Taylors Beach GNSS Control - Processing of previously acquired GNSS observations commenced to produce an 

overall town control network of suitable quality. 
• Building Our Regions Pathway Project – Search and collate survey plans showing marks in danger of 

disturbance.  Locate existing marks on the ground and assess their need for protection or replacement.  As 
constructed survey of alterations to water services across the BOR project sites. 

• Miles/Griffith Streets – Assist Supervisor with set out of truncation curves. 
• Dickson Street Sewer Pump Station -  Survey as-constructed underground power. 
• Ingham Showground -  Locate underground services for show facilities and as-constructed details of new water 

outlet. 
• Mount Fox Camping Reserve – Survey plan for the lease of part of the camping reserve has been completed and 

passed on to E&CS. 
• McIlwraith Street Path Project Stage 3– Replace survey marks destroyed during construction, adjacent to the 

swimming pool and lodge an identification survey plan with DNRM. 
• Davidson/McIlwraith Streets - Replace survey marks destroyed during construction and forward drafting 

instructions for Identification Survey plan to survey draftsman. 
• Macrossan Street - Replace survey marks destroyed during footpath rehabilitation works and commence 

compilation of drafting instructions for Identification Survey plan. 
• Jayasurias Road -  Boundary location, Bruce Highway to QRail to determine road formation location within the 

road reserve. 
• Mona Road and Beatts Road -  Resolve level datum errors found in the DNRM Survey Control Data Base and 

lodge Permanent Mark Maintenance Sheets to correct the errors. 
 

Other activities this month: 
• Attend Surveyors Board Career Episode Report workshop in Townsville. 
• WH&S Monthly Action Plan completed. 
• Update permanent survey mark records. 
 
ASSETS AND INFRASTRUCTURE 

Projects underway this month include: 
• Asset Management Plans – Asset Management Plans adopted by Council. 
• Gates and Grids -  Consultation meetings with the licence holders have been completed.  Report to be prepared 

and presented to Council. 
• Lagoon Creek Bridge – Commenced on 28 June.  No lane closures at this stage as the work is being completed 

under the bridge. 
• Yard Creek Bridge – Concrete deck has been poured with the bridge now reopened to traffic.  Still some minor 

works to complete before project is finalised. 
• HSC 17/13 GIS Professional Service Provider – Contract document is being prepared for the successful 

consultant, GPOne Pty Ltd to review. 
• Asset Capitalisation being undertaken to meet Finance’s deadlines. 
 
Other activities this month: 
• Number of Flood Certificates = 10 
• Number of Storm Surge Certificates = 2 
• Number of GIS Map Requests = 0 
• Number of Works in Road Corridor Permits = 1 
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WATER AND SEWERAGE 

Please see the Water and Sewerage Works Program Report. 
 
EXTERNAL MEETINGS 

• Gates and Grids Policy Consultation Sessions, Ingham – Thursday, 1 June 2017 
• Portfolio Councillor Inspections – Friday, 2 June 2017 
• Dungeness Pontoon Pre-Tender Briefing, Ingham – Thursday, 8 June 2017 
• Multipurpose Horse Sports Arena Site Inspection, Ingham Showgrounds – Thursday, 8 June 2017 
• FNQROC Board Meeting, Cairns – Monday, 12 June 2017 
• Business Improvement Team, Workshop Shadow – Wednesday, 14 June 2017 
• Portfolio Councillor Inspections – Friday, 19 May 2017 
• Compulsory CEO Staff Morale Meetings -  Wednesday, 21 June 2017 
• Amos Road Inspection – Thursday, 22 June 2017 
• Wattle Street Inspection – Friday, 23 June 2017 
• Portfolio Councillor Inspections – Wednesday, 28 June 2017 
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 Date: 10 July 2017 

E:\Shared Data\CEO\Team\General Meeting Status Reports\02 James - Executive Manager Infrastructure Services Delivery Report.docPage 1 of 9 

EXECUTIVE MANAGER INFRASTRUCTURE SERVICES DELIVERY MONTHLY STATUS REPORT – JULY 
2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number - 270617-41 – HSC 17/13 – GIS Service Provider  
 
The GIS Service Provider contract be awarded to GPOne Consulting Pty Ltd effective for two years from the date of 
signing the agreement. 
 
Status: 
July 2017 Update – Successful and unsuccessful offerers notified. Contract being prepared. Matter Closed 
 
Resolution Number - 270617-40 – HSC 17/11 – Water and Sewerage Electrical Maintenance Services  
 
That Council award the Contract HSC 17/11 - Water and Sewerage Electrical Services to Jeff and Pitsi Lahtinen 
Electrical for all works necessary for the ongoing operations and maintenance of Council’s Water and Sewerage 
Services for an initial period of two years with a further two year option based on the contractor’s performance 
over the previous two years, and at Council’s discretion. 
 
Status: 
July 2017 Update – Successful and unsuccessful offerers notified.  Matter Closed 
 
Resolution Number - 270617-39 – 2017 / 2018 Regional Bitumen Reseal  
 
That Council: 

 
1. Award 2017 / 2018 Regional Bitumen Reseal Program to FGF Bitumen Pty Ltd. based on the indicative 

works program and pricing the contract value is estimated to be in the vicinity of $130,000 (excl. GST). 
2. Amend the indicative work program to include work to the value of the expected 2017 / 2018 budget value 

of $496,000. 
 
Delegate authority to the Chief Executive Officer in accordance with the Local Government Act 2009 to enter into 
contract, negotiate, finalise and execute any and all matters associated with or in relation to this contract subject 
to Council’s procurement practices and policies. 
 
Status: 
July 2017 Update – Council resolution provided to FNQROC in order to execute the contract. Matter Closed 
 
Resolution Number – 270617-38 – Detailed Application – Smart Cities and Suburbs Program Funding Application 
– Automatic Meter Reading  
 
That Council support and ratify lodgement of the detailed application, funded by the Australian Government 
Department of Industry, Innovation and Science – Round 1 – Smart Cities and Suburbs Program. 

 
Further, that Council is committed to delivering the project and to the management and costs associated with the 
ongoing maintenance of the infrastructure. 
 

Status: 
July 2017 Update – No further action required. Matter Closed 
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Resolution Number - 270617-18 – Recruitment of Vacant Permanent Positions – Three Level 2 Labourers   
 
That Council approve to replace the three Level 2 Labourer positions. 
 

Status: 
July 2017 Update – Recruitment underway.  Matter Closed 
 
Resolution Number - 270617-17 – Recruitment of Vacant Permanent Position – Water and Sewerage Plumber / 
Truck Driver 
 
That Council approve the upgrade of the vacant Water and Sewerage Truck Driver position in the Water and 
Sewerage Department with a Plumber / Truck Driver position. 
 

Status: 
July 2017 Update – Recruitment underway.  Matter Closed 
 
Resolution Number - 270617-16 – RF001705 – Supply and Delivery of One Tandem Water Cart 
 
That Council accept the offer from Westco Trucks for RF001705 – Supply and Delivery of One Tandem Water Cart 
for a changeover price of $126,849.00 (excl. GST).  From the evaluation, this offer meets the requirements and 
shows good value for money.  This is within the 2016 / 2017 Fleet Replacement budget. 
 

Status: 
July 2017 Update – No progress. 
 
 
Resolution Number - 270617-15 – RF001429 – Supply and Delivery of One Tow Behind Sweeper 
 
That Council accept the offer from Mike Trace Engineering for RF001429 - Supply and Delivery of One Tow Behind 
Sweeper for $49,750.00 (excl. GST).  From the evaluation, this offer meets the requirements and shows good 
value for money.  This is within the 2016 / 2017 Fleet Replacement budget.  
 
Status: 
July 2017 Update – No progress. 
 
 
Resolution Number - 270617-14 – Tender HSC 17/14 – Sewerage Pumping Stations 12 and 15 Upgrades 
 
Council award the Contract HSC 17/14 Sewerage Pumping Stations 12 and 15 Upgrades to Keita Services for the 
price of $406,432.00.  
 
Status: 
July 2017 Update – Successful offerer notified.  Matter Closed 
 
Resolution Number - 270617-13 – Tender HSC 17/08 – Supply and / or Supply and Delivery of Bitumen 
Emulsion 
 
That Council award contract HSC 17/08 - Supply and/or Supply and Delivery of Bitumen Emulsion to Fulton 
Hogan Industries for the two year period 1 July 2017 to 30 June 2019. 
 
Status: 
July 2017 Update – Correspondence sent to successful and unsuccessful offerers.  Matter Closed 
 
Resolution Number - 270617-12 – Tender HSC 17/06 – Supply and Spraying of Bituminous Products 
 
That Council award the contract HSC 17/06 - Supply and Spraying of Bituminous Products to Stabilised 
Pavements of Australia for the two year period 1 July 2017 to 30 June 2019.  
 
Status: 
July 2017 Update – Correspondence sent to successful and unsuccessful offerers.  Matter Closed 
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Resolution Number - 270617-11 – Annual Licence Fee for Gates and Grids 
 
That Council waive the 2016 / 2017 fee for the Annual Grids and Gates Licence and the fee be removed from the 
Fees and Charges Schedule. 
 
Status: 
July 2017 Update – Finance Department have removed the fees from the Fees and Charges Schedule. 

Matter Closed 
 
Resolution Number - 270617-10 – Asset Management Plans 
 
That Council adopt the Asset Management Plans as presented. 
 
Status: 
July 2017 Update – No action required.  Matter Closed 
 
Resolution Number - 270617-09 – Lighting Upgrade – Jack Bonning Park – Pangola Street 
 
That Council defer consideration of this Report for the purpose of consulting with the Forrest Beach Progress 
Association regarding the proposal to utilise solar as against mainstream power.  In the interim, Council also 
investigate alternative designs and costings for solar installation for mitigating against vandalism i.e. pole type 
structures. 
 
Status: 
July 2017 Update – RFQ closing 25/07/17 has been issued for solar lighting option. 
 
 
Resolution Number – 300517-36 – Tender HSC 17/15 – Hinchinbrook Aquatic Centre Water Park  
 
That Council award the contract for HSC 17/15 – Hinchinbrook Aquatic Centre Water park to Water Features by 
Design for the value of $500,000 (excl. GST), with a construction contract to be signed off by the Chief Executive 
Officer. 
 
Status: 
July 2017 Update – Transferred to Infrastructure Services Delivery Status Report.  Contractor has indicated work 
will commence at the end of July. 
 
June 2017 Update – Contract currently being signed and works due to commence approx. end of June 2017.  
 
 
Resolution Number - 280217-09 – Proposed Change to Road Register 
 
That Council: 

 
• add 2,660m on Allendale Road to the maintained roads listed in the Road Register; 
• add 2,950m on Milton Road to the maintained roads listed in the Road Register; 
• allocate $210,000 of the 2016/2017 Supplementary Road Rehabilitation to upgrading these roads; 
• increase the 2016/2017 Annual Gravel Re-sheeting program by $8,000; 
• increase the 2016/2017 Roads Operational budget by $59,000. 
 
Status: 
July 2017 Update – Assets to be created following completion of capital works. 
 
June 2017 Update – Assets to be created following completion of capital works. 
 
May 2017 Update – Assets to be created following completion of capital works. 
 
April 2017 Update – Survey and design currently being undertaken. Works to be programmed. 
 
March 2017 Update – Survey and design currently being undertaken. Works to be programmed. 
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Resolution Number - 310117-09 – Herbert River Flood Depth and Hazard Maps 
 
That Council approve the 2015 Herbert River Flood Depth and Hazard Maps be released for public consultation 
as part of the 2017 Draft Hinchinbrook Shire Planning Scheme communication and consultation strategy. 
 
Status: 
July 2017 Update – Consultation scheduled to commence 24 July 2017. 
 
June 2017 Update – Approval received from state government and consultation scheduled to commence 24 July 
2017. 
 
May 2017 Update – Public consultation on hold pending State Government approval for Town Planning Scheme 
public consultation. 
 
April 2017 Update – Public consultation on hold pending State Government approval for Town Planning Scheme 
public consultation. 
 
March 2017 Update – Public consultation is scheduled to occur in April 2017. 
 
February 2017 Update – Public consultation is scheduled to occur in April 2017. 
 
 
Resolution Number - 131216-12 – RF001387 – Civil Consultancy Services: Ingham Sewerage Treatment Plant 
New Inlet Structure 
 
That Quotation RF001387 - Civil Consultancy Services: Ingham Sewerage Treatment Plant New Inlet Structure be 
awarded to AECOM for their quoted price of $19,360.00 (excluding GST) for the initial inspection and concept 
design works with an estimated provisional sum of $60,080.00 (excluding GST) to be confirmed once the inlet 
design is agreed upon. 
 
Status: 
July 2017 Update – Report received. 
 
June 2017 Update – AECOM currently preparing draft report. 
 
May 2017 Update – AECOM currently preparing draft report. 
 
April 2017 Update – AECOM currently preparing draft report. 
 
March 2017 Update – AECOM currently preparing draft report. 
 
February 2017 Update – Information gathered, pre-start meeting held, AECOM currently preparing draft report. 
 
January 2017 Update – AECOM advised of successful offer. Pre-start meeting expected to be held mid-January. 

Matter Closed 
 
Resolution Number – 290915-43 – Ingham Showgrounds Covered Horse Sports Arena 
 
That Council approve lodgement of a funding application by Council through the Department of National Parks, 
Sports and Racing – Get in the Game, Get Playing Plus funding stream for the construction of an open sided, 
covered horse sports arena approximately 46m wide x 85m long at a total cost of $850,000. 
 
 
That Council approve reallocation of $290,000 of capital cost to fund Council’s share of 34% over the 2015 / 
2016 and 2016 / 2017 financial years as follows: 
 
2015 / 2016 financial year 
• Unisex toilet at Hinchinbrook Aquatic Centre $  15,000 
• Projects reallocated to 2016 / 2017 financial year $  55,000 
• Halifax roof replacement $  30,000 
 $100,000 
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2016 / 2017 financial year 
• Capital to be allocated as part of the 2016 / 2017 budget $190,000 
TOTAL COUNCIL CAPITAL ALLOCATION $290,000 
 
Status: 
July 2017 Update – Transferred to Infrastructure Services Delivery Status Report.  Tender evaluation briefing to 
Council completed 11/07/17. EMISD seeking best and final pricing from offerers. 
 
June 2017 Update – Tender advertised. Tenders close 2pm on Tuesday, 20 June 2017.  
 
May 2017 Update – Tender being prepared for roof, substructure and drainage. 
 
April 2017 Update – UDP preparing the final design for tender. 
 
March 2017 Update – Continuing discussions with UDP to determine and lock in all required specifications. 
 
February 2017 Update – UDP briefing with Council and ISMAC. 
 
January 2017 Update – Following a selection process, UDP was appointed for design and contract 
administration services. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Responsibility for project management passed to HSC engineering – James Stewart – 
in procurement process. 
 
October 2016 Update – Awaiting Development Application approval for changed location. Project Manager for 
construction identified.  
 
September 2016 Update – ISMAC meeting held Council Chambers 5.15pm 7 September 2016 to finalise 
location of arena in light / consideration of all user groups requirements and considering DA approval 
requirements / limitations. 
 
August 2016 Update – Meeting held on-site in order to determine the suitable location for the proposed Covered 
Multi-Purpose Sport Arena (the structure). Funding was achieved by submitting a broad use arena for horse and 
human sports - as a wet weather option. To maintain usability of the entire facility, Council wishes to maintain an 
area to accommodate a sport playing field – known as 2nd oval (required 100 x 50m) in the vicinity of the 
Cooper Street entrance area. Full details available from ISMAC minutes presented to August General Council 
Meeting. EMES, James Stewart shall be project manager managing the project. 
 
July 2016 Update – Department of National Parks, Sports and Racing has approved Council with funding of 
$560,000 towards the construction of Horse Sports Arena within Ingham Showgrounds. Project to be completed 
within construction period of 1 July 2016 to 30 June 2018.  
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Funding application lodged and acknowledged by DNPSR as received 27 April 2016. Expect 
result late June 2016. 
 
March / April 2016 Update – Due date for application lodgement extended to 29 April 2016. Draft in progress 
with early lodgement planned. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress. 
 
December 2015 Update – In progress. 
 
November 2015 Update – Expression of interest accepted and meeting with Sport and Recreation Officer 
planned to progress the funding application.  Project proposals open 3 February 2016 and close 1 April 2016. 
 
October 2015 Update – Expression of interest lodged with DNPSR. 
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Resolution Number – 250815-23 – Dungeness Park – Naming Request  
 
That Council rename the Dungeness Park the Bill Bursill Park. 

 
That Council design and install a historical sign at Bill Bursill Park. 
 
Status:  
July 2017 Update – Transferred to Infrastructure Services Delivery Status Report.  No progress. 
 
June 2017 Update – Council provided direction at June briefing session. 
 
May 2017 Update – Awaiting Council direction. 
 
April 2017 Update – In discussion with Councillors at the 12 April Briefing Session. 
 
March 2017 Update – Update to be provided at the meeting. 
 
February 2017 Update – In progress. 
 
January 2017 Update – Wording approved by family and Council awaiting template design from Senior Economic 
Development and Tourism Officer. 
 
December 2016 Update – Awaiting approval from the family.  
 
November 2016 Update – No further update. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update - History on Bursill family being sought as with approval from the family. 
 
August 2016 Update – Waiting for confirmation from the Bursill family for approval of wording on new park sign. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update.  
 
May 2016 Update – Waiting for the new media and webmaster to be employed to assist with the designing of 
the sign to be approved by the Bursill family. In progress. 
 
March / April 2016 Update – Council waiting on final draft to be drawn up. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress.  Historical details collected and narrative drafted.  Review of parks signage 
underway with a view to installing signage consistent in contents and design. 
 
December 2015 Update – In progress. 
 
November 2015 Update – In progress. 
 
October 2015 Update – In progress. 
 
September 2015 Update – In progress. 
 
 
General Meeting 29/01/2010 – Foreshore Management Plans 
 
That Council review its current foreshore management plans with a view to instituting measures designed to 
prevent a reoccurrence of events such as the Lucinda foreshore damage. 
 
Status: 
July 2017 Update – Transferred to Infrastructure Services Delivery Status Report.  EMISD currently reviewing 
draft plan. 
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June 2017 Update – Councillors visited Lucinda on 13 June 2017 still in progress.  
 
May 2017 Update – Draft plan to be completed by 19 May 2017. 
 
April 2017 Update – Ongoing. 
 
March 2017 Update - Meetings have been arranged with key people and an onsite visit of the foreshore was 
conducted Thursday 9 March. Consultation occurring through various media and public invited to complete a 
survey in relation to the plans.  
 
February 2017 Update – Development of plan well underway. Once draft plan received, Briefing with Council to 
occur prior to public consultation.  
 
January 2017 Update – Tasks have been assigned for commencement in February as it was deemed impossible 
to advance this over the shutdown and holiday period. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Successful applicant GHD has been notified and contract plans due to commence. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Quote requests being sent to consultants. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – In progress. 
 
June 2016 Update – In progress.  
 
May 2016 Update – A request for interested residents of Lucinda to form a Foreshore Advisory committee is 
being drawn up and will be placed in the media when approved. 
 
March / April 2016 Update – A “Terms of Reference” document has been drawn up and will be advertised with a 
cover letter seeking interested persons from Lucinda to form a committee that will meet to discuss the best 
possible action towards foreshore management. 
 
February 2016 Update – Terrain to be contacted mid February regarding proposed changes to Plan. 
 
January 2016 Update – Terrain contacted regarding responses they were seeking to put into the proposed plan. 
Advised of the difficulty in the time line and endeavouring to have information for them in February 2016. 
 
December 2015 Update – In progress.   
 
November 2015 Update – Meeting held with Terrain on 5 November to discuss scope of works and timeline for 
the foreshore management plans.   
 
October 2015 Update – No further update. 
 
September 2015 Update – Formal request sent to Terrain. 
 
August 2015 Update – No further update. 
 
July 2015 Update – In regards to review of the foreshore management plans. Terrain are available late July / 
August to assist with facilitating community engagement activities relating to review of the plan. There is as yet no 
formal agreement between council and Terrain to write the plan. Negotiations underway. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Terrain NRM to commence review in July 2015. 
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March 2015 Update – Terrain NRM are reviewing the matter. 
 
February 2015 Update – Contact made with Terrain NRM seeking assistance with the review.  They have 
agreed to do so. 
 
January 2015 Update – No action by EMDP as yet. 
 
December 2014 Update – No action by EMDP as yet. 
 
November 2014 Update – No action by EMDP as yet. 
 
October 2014 Update – No action by EMDP as yet. 
 
September 2014 Update – No action by EMDP as yet.  
 
August 2014 Update – No action by EMDP as yet. 
 
July 2014 Update – No action by EMDP as yet. 
 
June 2014 Update – To be moved to Economic Development and Planning. 
 
May 2014 Update – Public Open Space Management Plan to be drafted (Health and Community Services). 
 
April 2014 Update – Acting EMES understands that the only plans extant at the moment are for Lucinda (one 
reserve only) and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared 
some years ago by Terrain but a Final Version has never been seen. Some research is required to track these 
down and determine if there are any conflicts and it is doubtful that DNRM will approve any plan that proposes 
any hardening of the protection works at Lucinda or Forrest Beach and further protection works at Taylors 
Beach would be subject to further environmental permit as previous works were carried out under an 
emergent works permit. 
 
March 2014 Update – I understand that the only plans extant at the moment are for Lucinda (one reserve 
only) and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared some 
years ago by Terrain but I have never seen a Final Version. Some research is required to track these down and 
determine if there are any conflicts. 
 
February 2014 Update – This issue will be referred to the Acting Infrastructure Engineer as most of the 
investigation is complete but State Government have indicated that State Legislation / Regulations may 
change shortly in this area of operations. 
 
January 2014 Update – Some investigation of the legal position has been carried out. Council cannot draft 
local laws in relation to areas that are currently causing most concern, specifically the actual beaches which 
are entirely under state control. 
 
December 2013 Update – Draft plans will need to be distributed in the New Year. The impact of changes to 
the Coastal Management has not yet been finalised. 
 
November 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to Coastal Management Plan which may impact current foreshore plan. 
 
October 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to coastal management plan which may impact current foreshore plan. 
 
September 2013 Update – Review meeting for Lucinda complete. Meeting direction being collated for Council 
consideration. 
 
August 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
July 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
June 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
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May 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration 
 
April 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
February / March 2013 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 
 
September / October 2012 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 
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REPORT TO COUNCIL

WATER AND SEWERAGE WORKS PROGRAM REPORT

For Council Decision - Recommendations

Officers Comment

Works Currently in Progress

Major Works Performed During June 2017

•

•

•

•

•

Works Scheduled to be Completed During July 2017, Weather Permitting

•

•

•

•
•

Works Scheduled to Commence During July 2017

•

•

Author:  Peter Martin

Position:  Manager Water and Sewerage

Date:  12/07/17

This Water and Sewerage Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 25 
July 2017.

Installation of sewerage pump station lids

Installation of new Washaway Booster Pump Set

Refurbishment of Trickling Filter

Replacement of floating cover at Halifax Reservoir

Installation of new electromagnetic flowmeters

Sewering of Forrest Beach consultancy procurement
Hunter Street water main replacement

Replacement of switchboard at Ingham Sewerage Treatment Plant

That the Report be received and noted.

Duplication of Como Rd Bore No. 5

Refurbishment of trickling filter procurement

Procurement for Hunter Street water main replacement

Installation of new flowmeters at Washaway BPS, Trebonne BPS & Lucinda
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

2015-2016 Carry Over Capital Projects

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast C
Actual C C C

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual C
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast C
Actual C C
2016/17
Forecast
Actual

•  Project complete.  All bores are operational.
•  Awaiting final costs.

Feb

$155,916 Lifetime Budget = $150,000

AprNov Dec May JunJul

C C

Duplicate Como Rd No 5 Bore (Main 
Supply for Ingham)
(DUPLICATE COMO RD No5 BORE 15-
16)

$58,000 $0 $58,000 $63,531 Aug Sep

Lifetime Expenditure =

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Feb

$9,000 $10,960

Jul

Oct

Water and Sewerage Capital Works Progress Report

•  Project complete.  All bores are operational.

Jul Aug Sep Oct Nov Dec

Oct Nov DecJul Aug Sep Apr May Jun

Jul Aug Sep Oct Nov

$84,000

Other 
Source

Total

Nov Dec Jan Feb Mar

$9,000

Aug Sep Oct

•  Project complete.  All pumps are operational.

Lifetime Expenditure = Lifetime Budget =$38,145 $35,000

Dec Jan Mar Apr May

Jan Feb Mar

$96,503
Jun

May

Jun

C
C

Refurbish Forrest Beach Bores 
(FORREST BCH BORES 14-15)

$84,000 $0

Jan

$0

Lifetime Expenditure = $263,452 Lifetime Budget = $250,000

Apr

Feb Mar Apr

Jun

C
C

Replace Macknade High Lift Pumps
(WATER PUMP REP 14-15) C

C C
C

Jan May

C CC
Aug

                Assessment/Design                  Procurement               Construction

C
C C

C
C

Oct Dec Jan Feb Mar Apr May JunJul Nov

Mar

Sep
C

CPA
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast C
Actual C C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast C
Actual C
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

C
C

C

Lifetime Budget = $58,000

Dec

Oct Nov

JunNov

Lifetime Expenditure = $77,438

Water Security Fencing and CCTV
(DEPOT WTP UPGRADES 15-16)

$82,000 $0 $82,000 $36,402

• CCTV Installed. Waiting for application to be rolled out and viewing program to be 
installed.
Lifetime Expenditure = $204,346 Lifetime Budget =

C
Feb Mar Apr May

C

Dec Jan Feb Mar Apr May Jun

C

Jan

C

Apr

C

C

$250,000

Lifetime Budget =

Feb

Sep

C
C

C C

Jan

Jul

$201,000 $0

$0

Feb Mar

Feb Mar Apr

Aug

$32,000 $51,608

Dec

$201,000 $112,011

Lifetime Expenditure = $211,296

Dec

AprMar

Aug

Refurbish Filter Systems
(WATER FILTRATION 15-16)

Install Pumps River Pump Station 
Bores
(RIVER PUMP STATION BORES 15-
16)

$32,000

Aug

•  Project complete.  All bores are operational.

Jul Aug Sep

Aug Sep Oct

C
C

C

$300,000

Jul Sep

Jun

Oct

Jan

Oct

C

C

Feb May

Apr

Jul

Oct May Jun

Nov Dec Jan

Nov May

Mar

•  Distribution boxes for the sand filters at the Ingham Depot Water Treatment Plant to 
be installed.

Jul Aug Sep Oct Nov

Jul

Dec Jan

Nov

Jun

C C

May Jun

Sep
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast P
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual C C
2016/17
Forecast
Actual C

P
Dec Jan Feb Mar

JulFire Hydrant and Valve Exercising 
Program
(HYDRANT & VALVE PROGRAM 15-16)

C
C

C C

Dec

Apr

$37,000 $0 $37,000 $17,078

Lifetime Expenditure = $110,203 Lifetime Budget =

Jul Aug Mar

Aug Sep Oct

$104,181

Nov

$130,000

Aug Sep Oct Nov

Nov

May

$100,000

Jul MayFeb Mar

Lifetime Expenditure = $12,122 Lifetime Budget = $20,000

Lifetime Budget =

Sep Oct Nov

Jan Jun

Jun

C C
C

• Complete.

Mar Apr May

C
C

Dec Jan Feb

JunMay

Feb Mar Apr Jun
$20,000 $0 $20,000 $12,122

• Complete.

Jul Aug Sep Oct Nov Dec Jan

Dec Jan Feb

Sewerage Switchboard Replacement
6-12-17-19
(SEW SWITCH REP 14-15)

$13,000 $0 $13,000 $17,221

•  Installation of new switchboard at SPS 6 has commenced.

Apr

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

Purchase New Hand Held Meter 
Reader
(WATER INSTRUMENTS15-16)

May Jun

Jun

Jul Aug Sep Oct

Apr

C

Lifetime Expenditure =
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual C
2016/17
Forecast
Actual

Jul Aug

C

Sep Oct May

Apr

JunNov Dec

A C

A C

Lifetime Expenditure =

•  Keita Services awarded the contract for SPS upgrades.

Nov Dec Mar MayJan Feb

Oct Nov Dec JanJul Aug Sep Feb Mar

Jun

Feb Mar

Oct

A

$0 Lifetime Budget = $80,000

Apr May Jun

Oct Nov

•  Keita Services awarded the contract for SPS upgrades.

Dec

Jun
C

$155,166

Jan Feb

Refurbishment of SPS 
(SEWER PUMP STATION REFURB 14-
15)

$80,000 $0

Jul Aug Sep Oct Nov

$566 Lifetime Budget =

Dec Jan

$80,000 $0

Lifetime Expenditure =

Repair/Seal Internal Roads Ingham 
STP
(SEWER INTERNAL ROADS 15-16)

Mar Apr MayFeb

Mar Apr

• Complete.

Lifetime Expenditure = $182,704 Lifetime Budget = $210,000

Jul Aug

$80,000 $566

Structural Refurbishment of SPS
(SEWER PUMP STATION REFURBS 15-
16)

$80,000 $0

$182,000 $0 $182,000 C

$80,000

Aug Sep
A

Jul Aug

A

Sep

Sep Oct Nov Dec Jan Feb Mar Apr May Jun

AprJan

Jul

May Jun

P

P
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed Assets Created/Project Capitalised
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Capital Works Carry Overs $1,088,000 $0 $1,088,000 $717,736

P

Jul

C

MarOct

Sep

Feb

Dec Jan May

$8,105 Lifetime Budget =

Nov

Mar Apr May Jun

Jul

Dec Jan

Oct

Feb

Lifetime Expenditure =

Apr

•  Manufacturing of lids has been completed and have been delivered to depot.
•  Installation to be completed in July.
Lifetime Expenditure = $0 Lifetime Budget = $25,000

Dec

JunMar Apr

Apr

Nov

Feb

Aug Sep Oct Nov Dec Jan

Jan

May

Replace Sewerage Pumps
(SEWER PUMPS UPGRADE 15-16)

Clarigester No. 2 Refurbishment
(SEWER T/MENT PLANT REFURBS 
15-16)

$143,000 $0 $143,000 $144,567

• Complete.

Lifetime Expenditure = $151,532 Lifetime Budget = $150,000

Jul

$42,000

Jun

JunDecAug

JunJul

Nov

Pump Station Lid Replacement
(SPS LID REPLACEMENT 15-16)

Jun

Jul

A C
Apr MayOct

$0

$25,000 $0 $25,000 $0 Jul Aug Sep Oct Nov Dec Jan Feb Mar

$0$42,000

Aug

Aug Sep Oct

C

C

C

Aug Sep Nov

C

May

Jan

Sep

$50,000

Feb Mar Apr

May

Feb Mar
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

2016-2017 Capital Projects

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual P

Oct Nov Dec Jan Feb Apr MayAug Mar

Feb

Sep

•  Complete.

Jul
New Water Connections 16-17
(NEWWATCONN 16-17)

$50,000 $0 $50,000 $30,367 Jun

Lucinda Low Level Reservoir 
Refurbishment
(LUCINDA L/LEVEL RES REFURB 15-
16)

$500,000 $0 $500,000 $489,630

•  Complete.
•  Awaiting Final Costs.

Jul Aug Sep Oct Nov Dec Jan Feb

Ingham WPS Creek Crossing Bridge 
Renewal
(17W-BLDG-R1)

$150,000 $0 $150,000 $6,350

• Keita Services has been awarded the contract for the bridge renewal.
• Contractor has received all materials.  Installation after the wet season.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

C

$0 $15,000 $9,170 Mar Apr May Jun
P

Renewal of Existing Water Conn 16-
17
(17W-CONN-R2)

$15,000 $0 $15,000 $21,058

•  Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

C

C

C

C

C

•  Complete.

Jul Aug Sep Oct Nov Dec Jan
Install Flowmeter Trebonne BPS
(17W-FLOW-N1)

$15,000

Jun

Mar Apr May Jun

C

C

C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual C

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

P

P

Jul

C

Jan Feb Mar

JanJul Aug Sep

Dec

P

Apr

Oct

$50

$30,000 $0 $30,000 $23,216

•  Keita Services awarded the contract for the Hunter Street Water Main Replacement.
•  Works expected to commence in July.

Sep

Jul Aug Sep

$4,120

P

Replace Macknade Generator - Auto 
Start
(17W-GENT-R1)

$50,000 $0

•  Complete.

Feb
Fire Hydrant Replacements 16-17
(17W-HYDT-R1)

Water Main Replacements 16-17
(17W-MAIN-R1)

$200,000 $0 $200,000

Recirculation System - Lucinda 
Reservoir
(17W-PUMP-N1)

Aug
C

$50,000 $40,963

• Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar May Jun

$25,000 $0 $25,000 Mar Apr

C

Install Flowmeter Washaway BPS
(17W-FLOW-N2)

$15,000 $0 $15,000 $8,058

•  Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

• New pump has been installed and is operational.
• Awaiting final costs.

Feb MarJan Apr

May Jun

May JunOct Nov

May
C

Nov

P C

C

JunOct Dec

Nov Dec

C

PA

Apr
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

P

P

C
Nov

Aug Sep Oct Nov Dec Jan Feb
Replace CMF Server
(17W-TELM-R1)

$30,000

Replace Forrest Beach High Lift 
Pumps
(17W-PUMP-R3)

$50,000 Mar Apr May Jun
C

$0 $30,000 $13,720

Replace Floating Cover - Halifax Depot 
WPS
(17W-RESR-R1)

$100,000 $0 $100,000 $93,523

Apr May Jun
P

$50,000 $21,148

•New pumps have been installed and are operational.

$0

Feb

Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

• Equipment has arrived. Installation expected in June.

Jul

P

Oct Nov Dec Jan Feb

Replace Washaway Booster Pump 
Sets
(17W-PUMP-R2)

$60,000

Upgrade Water Switchboards with PLC 
Control
(17W-SWBD-N1)

$30,000 $0 $30,000 $1,685

• Works to be undertaken by contractors with consultation from IT.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
CP

JanOct

• Complete.

Jul

$0 $60,000 $31,589

P

•New pumps have been installed and are operational.

Mar Apr May Jun
P C

Jul Aug Sep

DecJul Aug Sep Mar

C

C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

P

Jan Feb Mar Apr MayDec

$0 $30,000
Install Flowmeter SPS5
(17S-FLOW-N3)

Install Flowmeter SPS1
(17S-FLOW-N1)

$30,000 $0 $30,000 $17

• NQ Excavations awarded the contract to supply and install ultrasonic flowmeters.

Jul Aug Sep Oct Nov Dec Jan Feb Mar

Install Flowmeter SPS4
(17S-FLOW-N2)

$30,000 $0 $30,000 $1,523

• NQ Excavations awarded the contract to supply and install ultrasonic flowmeters.

CP

P

• Complete.

Jul Aug Sep Oct$25,000

May Jun

Mar Apr May JunJan Feb$30,000 $17

$14,944

Concrete Filter Bed Walls - Macknade 
WTP
(17W-TPTU-R1)

$50,000 $0 $50,000 $33,697

• Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Valve Replacements
(17W-VALV-R1)

$25,000 $0 Nov Dec Jan Feb Mar Apr May Jun
C

P

Jul

C

Oct Nov

Aug Sep Oct

Aug Sep

Nov Dec

Apr

C
Jun

C

Jul

P

P

P

C

C

• NQ Excavations awarded the contract to supply and install ultrasonic flowmeters.
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

C
Nov

Wetlands Inlet - pH, DO and 
Conductivity Sensors
(17S-INST-N1)

$15,000 $0 $15,000 $0

•  Installation to be undertaken by Council staff.

Jul Aug Sep Nov Dec Jan

Manhole Refurbishment 16-17
(17S-MANH-R1)

$150,000 $0 $150,000 $22,662

• Complete.

Reline 150mm Gravity Sewer 16-17
(17S-MAIN-R1)

Feb Mar Apr

C

Oct

$250,000 $0 $250,000

Nov Dec Jan

Aug Apr$240,736

•  Interflow Pty Ltd has completed project.

Jul

Feb Mar Apr

Jun
C

May Jun
C

Replace Sewerage Pump Station Lids 
16-17
(17S-SPSU-R1)

$25,000 $0 $25,000 $0

•  Manufacturing of lids has been completed and have been delivered to depot.
•  Installation to be completed in July.

Jul Aug Sep

C

Aug Sep Oct Nov Dec

Nov Dec Jan Feb Mar

May

Mar

Feb Mar Apr

Jul Aug Sep

May JunOct

Jan Feb

General Sewerage Pump 
Replacement 16-17
(17S-SPSU-R2)

$25,000 $0 $25,000

Sep

$0

•  Sewerage pumps to be procured as part of pump station refurbishments (SPS 12 and 
15).

Jul Apr May Jun
C

May Jun

Dec JanOct

Oct

P C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed ü Assets Created/Project Capitalised
2016/17

Forecast
Actual

2016/2017 Capital Works $2,285,000 $0 $2,285,000 $1,169,822

P

Jun

P

C

• Works to be undertaken by both contractors and Council staff.
• Preliminary design started. To be completed in June.

Jul Aug

• Equipment has arrived. Installation expected in June.

Jul Aug

May

Feb
C

C

Replace RMF Server
(17S-TELM-R1)

$30,000 $0 $30,000

Refurbishment Trickling Filter Ingham 
STP
(17S-TPTU-R1)

$110,000 $0 $110,000 $2,232
Oct Nov Dec Jan Feb Mar Apr

P

Upgrade Sewer TLC-02-01 to TLX 16-
17
(17S-TELM-R2)

$15,000 $0 $15,000 $2,517 Oct

$13,357

• Equipment has arrived. Installation expected in June.

Jul Aug Nov Dec Jan

Replace Handrails/Walkways 
Digesters
(17S-TPTU-R2)

$30,000 $0 $30,000 $24,565

• Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

C

Mar Apr May JunSep Oct

Apr

Nov Dec Jan Feb Mar Apr May

Replace Switchboard ISTP
(17S-SWBD-R1)

$150,000 $0 $150,000 $18,909

C

Sep

May JunJan Feb MarJul Aug

C

A

• Lahtinen Electrical have started works. Expected to be completed in July.

Sep

C
Sep

Oct Nov Dec

C
Jun
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 JUNE 2017

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

                Assessment/Design                  Procurement               ConstructionCPA

SIGNIFICANT OPERATIONAL PROJECTS

Project Completed ü
2015/16
Forecast
Actual
2016/17
Forecast
Actual

Project Completed
2016/17

Forecast
Actual

Project Completed ü
2016/17

Forecast
Actual

Project Completed ü
2015/16
Forecast
Actual
2016/17
Forecast
Actual

A

Mar AprOct Nov Dec May

Jun

A
A

Develop Hydraulic Model of Sewerage 
Assets
(SEWER HYDRAULICS 15-16)

$26,000 $0 $26,000 $17,015

• Complete.

Lifetime Expenditure = $50,195 Lifetime Budget = $65,000

Jul Aug Sep Oct Nov Dec Jan

Aug Sep
A
A

Feb Mar Apr

Jul

A
May

A A
Jan Feb Jun

Develop Hydraulic Model of Water 
Assets
(WATER HYDRAULICS 15-16)

Mar Apr May Jun

Nov

$21,000 $0 $21,000 $20,250
Nov

Jul Aug Sep

Planning, Design, Assessment SPS 
Upgrades
(17S-ENGF-N2)

$100,000 $0 $100,000 $0

• Complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
A

A

Dec

New Inlet Structure - ISTP Design
(17S-ENGF-N1)

$50,000 $0 $50,000 $0

•  AECOM appointed to complete investigation and design stage.

Jul
A

Aug Sep

Lifetime Budget = $50,000

Oct
A

A A

• Complete.

Oct Nov Dec Jan Feb Mar Apr May Jun

May JunMarOct Apr

Jul Aug Sep

Lifetime Expenditure = $54,358

FebDec Jan

Jan Feb
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 30 JUNE 2017

Installation of New Electromagnetic Flowmeter at Trebonne BPS

Installation of New Switchboard for SPS 6
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Category

Request

Lodged

Action

Completed

Percentage

Completed

Installed New Connection 0 0

Repaired Broken Service 9 8 88.9%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 3 3 100.0%

Repair Broken Main 0 0

Dirty Water 1 1 100.0%

Sewerage Blockage 0 0

Other Requests 57 51 89.5%

TOTALS: 70 63 90.0%

Category
Request

Lodged

Action

Completed

Percentage

Completed
Comments

Installed New Connection 18 18 100.0%

Repaired Broken Service 140 139 99.3%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 44 44 100.0%

Repair Broken Main 3 3 100.0%

Dirty Water 11 11 100.0%

Sewerage Blockage 3 3 100.0%

Other Requests 489 471 96.3%

TOTALS: 708 689 97.3%

Hinchinbrook Shire Council's Water & Sewerage Request system allows direct logging of works requests to the Water & Sewerage Manager for actioning and provides a basis for 

storing, checking the status of, and reporting of all works requests activities.

All approved maintenance work generated from the Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who 

had requested the works is contacted and informed about the works completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in 

accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Urgent: Total Loss or Imminent total loss of supply - 95% in 1 hour

* High: Appreciable loss of supply                           - 95% in 2 hour

* Moderate: Minimal Effect to Supply (wet patch)     - 95% in 3 days

* Low: No appreciable loss of supply                       - 95% in 1 week

Water & Sewerage Works Request Report

For the Month of June 2017

Water & Sewerage Works Request Report

For the Financial Year to June 2017



2017201720172017

1. WATER1. WATER1. WATER1. WATER

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day l/c/dl/c/dl/c/dl/c/d Prev. MonthPrev. MonthPrev. MonthPrev. Month

103484 3338 4207 0 474474474474 467467467467

32352 1044 1534 0 305305305305 288288288288

15146 505 729 313 337337337337 313313313313

Prev MonthPrev MonthPrev MonthPrev Month Prev MonthPrev MonthPrev MonthPrev Month

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day

56184561845618456184 1873 2925 1063 101608101608101608101608 3278327832783278

41977419774197741977 1399 2246 470 62133621336213362133 2004200420042004

0000 0 0 0 27113271132711327113 875875875875

23885238852388523885 1493 1780 0 53480534805348053480 1725172517251725

Meter USMeter USMeter USMeter US 0 0 0 Meter USMeter USMeter USMeter US 33333333

1230123012301230 41 108 22 1005100510051005 32323232

0000 0 0 0 0000 0000

8397839783978397 280 387 191 9048904890489048 292292292292

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 4 3 2 11 Tests Taken 1 2 2 1 6

Tests Failures 1 1 2 1 5 Tests Failures 0 1 2 0 3

Tests Passed 1 3 1 1 6 Tests Passed 1 1 0 1 3

% Passed% Passed% Passed% Passed 50.00% 75% 33% 50% 55% % Passed% Passed% Passed% Passed 100% 50% 0% 100% 50%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 4 3 2 11 Tests Taken 1 3 2 1 7

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 2 4 3 2 11 Tests Passed 1 3 2 1 7

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100% % Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 20 13 19 19 71 Tests Taken 14 11 14 15 54

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 20 13 19 19 71 Tests Passed 14 11 14 15 54

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100% % Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter NO. of TESTS

NO. of 

Passes FAILURES Compliance

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 1 2 1 1 5 INGHAM Reticulation 35 35 0 100%

Tests Failures 1 2 1 1 5 TREBONNE Reticulation 12 12 0 100%

Tests Passed 0 0 0 0 0 TOOBANNA Reticulation 8 8 0 100%

% Passed% Passed% Passed% Passed 0% 0% 0% 0% 0% BLACKROCK Reticulation 16 16 0 100%

FORREST BCH Reticulation 49 49 0 100%

TAYLORS BCH Reticulation 8 8 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter MKD/BEM Reticulation 15 15 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS HALIFAX Reticulation 18 18 0 100%

Tests Taken 1 2 2 1 6 LUCINDA Reticulation 10 10 0 100%

Tests Failures 0 0 0 0 0 CORDELIA Reticulation 3 3 0 100%

Tests Passed 1 2 2 1 6 TOTAL 174 174 0 100%

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

71 71 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 54 54 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS 49 49 0 100%

Tests Taken 13 11 12 13 49

Tests Failures 0 0 0 0 0 174 174 0 100%

Tests Passed 13 11 12 13 49

% Passed% Passed% Passed% Passed 100% 100% 100% 100% 100%

Ing to F/Bch FlowIng to F/Bch FlowIng to F/Bch FlowIng to F/Bch Flow

3943394339433943

3867

SCHEME 3 FORREST BCH SUPPLY

HINCHINBROOK WATER SUPPLY

SCHEME 1 - INGHAM  SUPPLY

SCHEME 2- L/ HERBERT SUPPLY

Forrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water Tests

Escherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly Report

Ingham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water Tests Lower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water Tests

Forrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water Tests

Forrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water Tests

Ingham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water Tests Lower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water Tests

Ingham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water Tests Lower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water Tests

HINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCIL

SHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORT

JUNEJUNEJUNEJUNE

Ingham  River PSIngham  River PSIngham  River PSIngham  River PS Martin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTP Halifax WTPHalifax WTPHalifax WTPHalifax WTP Macknade WTPMacknade WTPMacknade WTPMacknade WTP Forrest Beach WTPForrest Beach WTPForrest Beach WTPForrest Beach WTP

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 32737327373273732737 76431764317643176431 0000 30611306113061130611 15146151461514615146

14092

Halifax DepotHalifax DepotHalifax DepotHalifax Depot

Previous MonthPrevious MonthPrevious MonthPrevious Month 6916

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 1741174117411741

100890 0 28449

Lucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to Irrigation

Lucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - Ocean

Previous MonthPrevious MonthPrevious MonthPrevious Month 2036

2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION

SCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/Trebonne

SCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors Beach

Hinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet Flow

Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage 

Ingham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet Flow

SCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest Beach

3. SEWERAGE3. SEWERAGE3. SEWERAGE3. SEWERAGE

Ingham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community Wetlands

Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 

Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1



Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
19 17 15 13 22 9 20 14 18 17 23 11

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 222 222 209 204 205 197 209 209 199 199 210 198

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
9 7 6 5 8 4 8 7 7 8 9 4

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 96 96 90 89 87 83 88 88 83 84 88 82

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme: Scheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water Supply

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 4 6 4 7 3 7 4 5 5 8 3

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 72 69 66 64 65 62 66 67 63 63 67 61

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 6 3 4 7 2 5 3 6 4 6 4

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 54 57 53 51 53 52 55 54 53 52 55 55

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Escherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance Report

2016/20172016/20172016/20172016/2017

Scheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water Supply

2016/20172016/20172016/20172016/2017

Hinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water Supply

2016/20172016/20172016/20172016/2017

Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply 

2016/20172016/20172016/20172016/2017



Doc ID. XX

REPORT TO COUNCIL

ENGINEERING SERVICES WORKS PROGRAM REPORT

For Council Decision - Recommendation

Officers Comment

Works Currently in Progress

Major Works Performed During June 2017

•

•

•

•

•

•

•

•

•

Works Scheduled to be Completed During July 2017, Weather Permitting

•

•

•

•

Works Scheduled to Commence During July 2017

•

•

Author:  Steve Hall
Position:  Works Manager

Date:  10/07/17

18DR - Replace Grated Entry with Kerb Entry

17T3 - Mt Gardiner Road

18KR - Kerb and Channel Rehabilitation Program

17GRS - Annual Gravel Resheeting Program

17R4 - Ann Street Reconstruction

17R5 - Abbott Street Rehabilitation Works

17RS - Annual Reseal Program

17KR - Kerb and Channel Rehabilitation Program

That the Report be received and noted.

This Works Capital Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 25 July 
2017
For the month of June 2017, the Works Capital Works Progress Report that follows provides a breakdown of projects as 
approved in the 2016/2017 Capital Works Program.  

17R6 - Boards Road Drainage and Formation Works

17R4 - Ann Street Reconstruction

17T1 - Wallaman Falls Road

17R5 - Abbott Street Rehabilitation Works

17T3 - Mt Gardiner Road

17F1 - McIlwraith Street - Townsville Road to Dutton Street

17KR - Kerb and Channel Rehabilitation Program

O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.07.25\Works Program Report_June 2017 Page 1 of 15



              Assessment/Design  Procurement Construction

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual C

Works Capital Works Progress Report

Jun

Project Description
(Project Code)

HSC Budget

Safety and Amenity Improvement 
Program
(17R1)

$55,000

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

MarFeb

• Road list has been received from Assets and Infrastructure Department.
• RFQ for Cantamessa Road has been called through the Procurement Panel.
• Timrith Transport has been awarded the contract and is in the process of developing the design.
• Design is in final stages with geotechnical verification being undertaken on design blend mix.

Jun
Assets Created/Project Capitalised

Apr

Other 
Source

Total

Jul Aug Sep

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

C

$55,000 $38,940

$210,000 $65,343

Project Completed

Assets Created/Project Capitalised

$7,645

Aug

MayJan
Project Completed

AprDec Jan

• Works undertaken on improving footpath access at Halifax adjacent to the pharmacy.
• Disability access adjacent to NAB has been postponed until extent of CBD works has been 
determined.
• Footpath amendments adjacent to Police Station completed.

Assets Created/Project Capitalised

Feb Mar Apr
C

May

Oct Nov Dec

• Roads have been identified and survey has been programmed.
• Milton and Allendale Road identified as proposed work locations.
•  Works Manager has completed a road run and is currently developing a cost for upgrading any 
drainage improvements required.
• Culverts have been ordered and delivered. 

Jul MarJanSep DecAug Oct FebNov
Assets Created/Project Capitalised

$250,000

Sep Dec JanJul Oct Nov

$250,000

Oct

$300,000 $300,000 $134,081

SepAug
Project Completed

Jul

Insitu Stabilising of Class 5 Roads
(17R2)

JunMar

Apr May

• Works being undertaken utilising Council's Works Department.     
• Excavation to sub grade and back filling of base gravel has been completed.
• Subgrade failures have been addressed and the first seal has been completed. 
• Asphalt works have been awarded to Fulton Hogan and scheduled for completion on Tuesday, 11 July 
2017.                                                                                          

Nov

Jun

A

Feb

Supplementary Road 
Rehabilitation

(17R3)
$210,000

May

Ann Street Reconstruction
(17R4)

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017

C

Project Completed

C

A CP
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017A CP

ü

2016/2017
Forecast C
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual C

A

C

C

C

Nov

Mar
Assets Created/Project Capitalised

Jun

• Keita Services commenced on site on 28 June 2017.

Jul Apr
Project Completed

JanJul

$34,412

Aug
Project Completed

Oct

$452,497

Assets Created/Project Capitalised

Feb

$500,000 $500,000

Bridge Inspections and Designs
(17B1)

$150,000

Oct

Sep

MayNov DecJul
Assets Created/Project Capitalised

Aug
Project Completed

Jan Jun

JanSep Oct

Nov

$200,000 $141,612

• Works completed on widen section of Abbott Street.
• Commenced works for Abbott Street to formalise the temporary closure of the offset road adjacent to 
Hopkins Street and construct a new footpath to link Mary MacKillop Early Learning Centre to the 
existing pedestrian crossing.  
• Works have been completed.

AugJul

C
JunMar Apr

Dec

Boards Road Drainage and 
Formation Works

(17R6)
$100,000 $100,000

$280,000

Project Completed

$280,000 $139,716

Oct

Dec

Abbott Street Rehabilitation 
Works
(17R5)

Mar AprFeb

$86,522.56

Sep

• Works to be undertaken utilising Council's Works Department.
• Crews have trimmed the surface and seal has been completed.
• Works have been completed.
• Final costs to be posted.

May

Nov

JunMar AprFeb
C

Assets Created/Project Capitalised

• Draft program of works have been provided.
• Bridge componentisation and valuation complete.

Project Completed

Sep

JunAug

Aug Sep Dec Jan

Jul Oct May

$200,000

Willow Street Widen Eastern Side
(17R7)

$150,000

Lagoon Creek Bridge
(17B2)

Assets Created/Project Capitalised

MayFeb Mar Apr

Jan

Feb

A
Dec

C

• Works undertaken utilising Council's Works Department.
• Works have been completed.

May

C

Nov

C

C
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017A CP

2016/2017
Forecast
Actual

2016/2017
Forecast

Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast C
Actual C

May

C

• Contract Documentation has been signed.  Keita Services has advised that the culverts have been 
ordered, but due to the backlog at Humes in Townsville, they are not expected to arrive until mid 
August.  Start date to be confirmed.

Jul Dec

Assets Created/Project Capitalised
Apr

C
C

Oct

• Crossing adjacent to Coles has been completed.
• Crossing beside Halifax Hotel has been completed.
• Another site has been identified for Dungeness and will be scheduled when crews become available.
•The Dungeness Crossing is now completed.

Jan

$207,166

Aug Sep

C

C

$46,331

Mar

Dec

Kerb and Channel Rehabilitation 
Program

(17KR - Parent Project)
$300,000 $300,000

Aug

Improvements to Non Compliant 
Crossings

(17K1)

Oct Dec JunMayJan

$119,312

•Prestart meeting for Miles & Griffith Street held 4 April 2017. 
•Set out works have commenced on Miles and Griffith Streets.
•Excavation approximately 70% completed. Wet weather has held up construction.

Project Completed

Nov
Assets Created/Project Capitalised

Feb

MayMar

Jun

• Approximately 80% of the works have been completed.
• The concrete bridge deck has been poured, with the bridge being reopened on 26 June 2017.
• Outstanding works include spot blasting and coating of the steel and replacement of bolts.

$250,000 $250,000

$200,000

$60,000 $60,000

Jul
Project Completed

Jul Sep

$250,000
OctSep

$52,634

$50,000

Lee Creek Bridge
(17B3)

Yard Creek Bridge
(17B4)

Nov

Nov

Jun

Apr

Oct
Project Completed

JunFeb

Aug

May

AprSep

Project Completed

Jan

AprMar

C

Assets Created/Project Capitalised
MarFeb

JanDec

Nov

Jul Aug

C

Assets Created/Project Capitalised

Feb
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017A CP

2016/2017
Forecast

Actual

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

C

Assets Created/Project Capitalised

C

MarDec

Sep

• OTL Concreting & Excavations was awarded the contract for HSC 17/10 Hinchinbrook Shared 
Footpath Connectivity Project.
• Langtree Consulting was awarded Project Management Services, prestart meeting completed.
• Works scheduled to commence early July 2017.

Nov

Jan

• Works commenced on 14 November 2016.
• Additional works have been scoped and preparation works have been completed.  Bitumen contractor 
scheduled to commence 1 June 2017.
• Works completed.

Project Completed
FebAug AprNovOct JunSep May

$1,600,000

$487,000 $487,000 $458,348

Jul

$858,713

Annual Reseal Program
(17RS)

Jul Aug
Assets Created/Project Capitalised

Ingham Building Our Regions 
Footpath
(17F2)

$960,000

Jan AprOct

Oct

McIlwraith Street - Townsville 
Road to Dutton Street

(17F1)
$300,000 $300,000 $600,000 $626,628

$640,000

Footpath Rehabilitation Program
(17FR - Parent Project)

$150,000 $150,000 $135,542

•Prestart meeting was held for Davidson Street and Abbott Street on 4 April 2017.
•Final concrete pour for Davidson Street was completed on 11 May 2017. Crews have strip the form 
work then back filled and tidied up work site. Project now completed.
•RFQ for Pandanus Street Footpath Rehabilitation works has been awarded to Keita Services Pty Ltd 
with works commencing July 2017.
•Communication Process has been completed.

FebJanJul Nov Dec
Project Completed Assets Created/Project Capitalised

Mar

• Stage 1 Works of the Shared Footpath by OTL. Works completed.
• Stage 2 Works of the Shared Footpath by Keita. Works completed.

Feb

JunMay

C

MayNov

Jun

Aug

Aug

Oct

Mar

MayDec

Sep AprJul

Project Completed
Mar

Project Completed
Dec

C

Sep

Jun
Assets Created/Project Capitalised

Feb

C

C

Jan

Apr

C

O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.07.25\Works Program Report_June 2017 Page 5 of 15



              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017A CP

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

May

Assets Created/Project Capitalised
Feb

Jun

C

Urban Drainage Upgrade Program
(17D2)

Jul Aug Sep

Oct

C

Project Completed

MayNov Jan Mar

C

Rehabilitation Program - Replace 
Grated Entry with Kerb Entry

(17D1)
$15,000 $15,000 $21,368 Jul

• Works completed.
• Works undertaken by Council's Works Department.

Feb

Dec

Nov Apr

Sep

Project Completed

Assets Created/Project Capitalised

$150,000 $150,000 $97,407

Jul

JanAug

Aug Sep

Sep

• Works undertaken on drainage in Halifax.
• Works undertaken by Council's Works Department.
• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to  31 August 2017.

C

C

Apr

JanOct Nov Apr

Project Completed

Annual Gravel Resheeting 
Program
(17GRS)

$249,000 $249,000 $244,717

MayFeb

Assets Created/Project Capitalised

Mar

MayOct Dec Mar
Project Completed

Aug

• Pre start meeting held on 10 February 2017.
• Works have been completed in the following areas:- Stone River, Wallaman Falls, Abergowrie, 
Gollogly's Road. Miltons and Allendale Roads are in progress.
• Works completed for 2016/2017 financial year.
• Final costs to be posted.

C
Jul Dec

Nov Dec Jan Feb

Mt Fox Road Upgrades
(17T2)

$221,342 $221,342 $442,684

$188,342
Wallaman Falls Road

(17T1)
$188,342

• Preparation works have been completed for the reseal. 
• Works completed.

Jul
$376,684

Nov MarOct

C

$440,134

C

Jun

Jun

Assets Created/Project Capitalised

MayFeb
Project Completed

Mar

Jun

Oct

Aug JanDec
C

C

Apr

Apr

Jun

• Drainage, pavement and seal works have been undertaken.
• Project is now completed. Project supervisor is in the process of completed the as-constructed folder.
• Works undertaken by Council's Works Department.

$372,127 Assets Created/Project Capitalised
Sep

C

C
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017A CP

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast C
Actual C

C

JunDec

• Reseal works completed on Tully Street.

Project Completed Assets Created/Project Capitalised
Jul Jan Feb Mar Apr May

Reseal Program 
(16RS) $28,109

C

$35,000

Footpath Rehabilitation
(16KRFR2)

$44,227 Aug

C

$55,000

• Haig Street Footpath Rehabilitation Works completed.

Project Completed
Nov Dec Jan

Ingham Drainage Improvements
(16D3) $43,035

Jul

$100,000

• Works have been completed for the Ingham Ambulance Station access.
• Meeting to be scheduled with EMES, property owner and lessee to discuss direction forward for 
drainage works adjacent to Victoria Mill Road.
• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to  31 August 2017.

Project Completed
Jun

Apr

Mar Apr

Jul Oct Nov

Dungeness Boat Ramp Car Park
(15P1)

$17,055

• All works and activities are postponed indefinitely, No further action is planned in the near future.

Project Completed
FebAug Sep

Assets Created/Project Capitalised

Sep Jun

Mt Gardiner Road
(17T3)

$94,500 $94,500 $189,000

May

Assets Created/Project Capitalised

Mar
$30,000

MayDec

AprOct

Apr

May

Sep OctJul

• Works to be undertaken utilising Council's Works Department.
• Culvert installation and back filling works have been completed.
 Drainage works are approx 90% completed. Road works are approx 70% completed, importation of 
base gravel is taking place in conjunction with the excavation and profiling of the road surface. 
•Wet weather has slowed progress.
•Works to continue in the new financial year utilising next round of TIDS funding.

Aug Feb

Mar

MarAug Sep Jan Feb

Dec

Feb
Assets Created/Project Capitalised

Aug

Jun

Jun

Assets Created/Project Capitalised

DecNov

Jan

Jan

C
C

Sep Oct Nov

May

Oct
C

Nov

$275,209

Project Completed
Jul
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017A CP

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

Oct

Sep Feb

C

Jan

Apr

• Works have been completed.

May

Apr May

Sep Nov

Assets Created/Project Capitalised

Jul

C

Jun

Project Completed

Sep

C
Mar

Feb

Jul Aug

Nov Dec

Feb Mar

C

Origlasso Street Drain
(16D5)

$129,331
Assets Created/Project Capitalised

Jun

C

$8,000 AugJul

• Project Completed.

$200,000 AugJul

Assets Created/Project Capitalised

Oct

Mar
C

Jan

$169,998

• Fencing is completed. Council's Works Department are to undertake vermin proofing where ruts, 
drainage courses, etc have created gaps under the fence.

$220,000

Feb

Aug

Dec

DecSep

Project Completed

May JunApr

Kerb Crossing Improvements to 
Non-Compliant Crossing

(16K1)

Perimeter Fencing Airport
(16APF)

Pennas Bridge
(Project Ledger 310074)

$167,416$234,000

Dec Mar Apr

JanNov
Project Completed

Oct

May JunMarJan Feb Apr

$8,457

• Kerb crossing improvements completed.

Assets Created/Project Capitalised
Oct Nov May JunJan

Project Completed

Parking Rehabilitation
(16PR1) $29,765

DecOct

C

$30,000 Assets Created/Project Capitalised

C
Sep

C

C
Jul Aug Sep

• Disability accesses completed adjacent to Council office, Hair Ecstatic and Ingham Disability Support 
Services.

Nov
Project Completed

Kerb and Channel Rehab 
(McIlwraith and Morehead were 

WIP at year end)
(16KR1 & 16KR2)

$32,168

• Kerb and channel rehabilitation works completed on McIlwraith and Morehead Street.

Assets Created/Project Capitalised
Jul Mar$40,000 Aug Oct Nov

Project Completed
Dec Jan Feb Apr JunMay
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              Assessment/Design  Procurement Construction

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

2015/2016
Budget Carry 

Forward

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017A CP

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

$4,920,184 $2,244,184 $7,164,368 $1,102,000 $5,725,966

Dec

MayDec

NovOct Apr
Halifax Drainage Improvement

(16D4)
Project Completed

Jul Aug
$60,000

FebJan
Assets Created/Project Capitalised

FebJul Aug Mar

May

Jun

Sep

• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to  31 August 2017.

JunMar

Jan

Forrest Beach Drainage 
Improvement

(16D2)
Oct

$90,000
Project Completed

Apr

• Funds to be utilised for the Palm Creek Flood Water Conveyance Improvement Project. Completion 
date has been extended to  31 August 2017.

Sep
Assets Created/Project Capitalised

Nov
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          Delivery

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

Nov

Dec Jan

D

D

D

D
D

Oct

Mar

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

• Quotations closed 22 November 2016 at 2:00pm. Report to was presented to December 2016 
Council Meeting. Order Placed PU007901, vehicle received. Completed.

$33,171.37 AprJanDec

MayApr

Jan

Jan

2016-2017 Fleet Replacement Projects

Jun
Utility 2WD Dual Cab Drop Side 

Body. (W&S)
$32,000.00 $6,363.64 Feb

Jun

Jul Aug

Oct

Sep

May

Jul Aug

MayMar

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Offer did not meet specs. Report presented to February meeting. Order Placed PU008516, 
awaiting delivery. ETA April, slight delay May. Vehicle received. Completed.

Nov

Dec

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007902, vehicle received. Completed.

Jun

D

AprFeb Jun

D

Aug

Aug

Utility 2WD Space Cab Drop Side 
Body. (Works)

$26,298.35

Utility 2WD Drop Side Body. 
(Health)

$35,000.00

$40,000.00 $13,636.36

$4,090.91

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017

May

Feb

MarJul

Jul Apr
$32,490.14

Sep Oct Nov

Apr$48,000.00 $16,818.18

$24,603.57

Mar

Sep

$35,000.00 $11,522.00

$24,188.92 Feb

Dec Jan Feb

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007899, vehicle received. Completed.

D

Aug Sep Oct

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007903, vehicle received. Completed.

D
May JunDecNov

Utility 2WD Space Cab Drop Side 
Body. (Works)

Utility 4WD Dual Cab Style Side 
Body. (Engineering) Jul

Sep Oct
D

Nov Mar

D
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          Delivery

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

2016-2017 Fleet Replacement Projects

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017D

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

D

D

D

D

JunAug Sep Oct Nov Dec AprJan MarFeb

MayNov Dec Jan Feb

May

D
Jun

Trailer Fuel. (Store) $35,000.00 $53,976.00

• RFQ closed 28 February 2017 for two trailers including a carry over. Report presented to March 
Council Meeting. Order placed PU008828, awaiting delivery. Delivery delayed, new ETA end July.

Jul

Sep OctTractor 2WD. (POS) $60,000.00

Truck with Crane on body. 
(Workshop)

$70,000.00 $15,454.55 $47,697.40 Aug Sep JanOct Nov Dec

May Jun

May Jun

Mar

Mar Apr

• Quotations closed 28 February 2017 at 2:00pm. Report presented to 30 May 2017 Council 
Meeting. Order Placed PU009537.

Jul Feb

Jan Feb AprSep Oct Nov Dec
Truck Dual Cab. (Works) $100,000.00 $27,272.73 $88,208.24

Truck Tandem Tipper. (Works) $200,000.00 $99,203.00

• Quotations closed 28 February 2017 at 2:00pm. Report presented to 30 May 2017 Council 
Meeting. Order Placed PU009539.

Jul Feb Mar Apr

Feb Mar Apr

JanSep

Station Wagon AWD. (Corporate 
Services)

$38,000.00 $13,181.87 $14,601.01

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007904, vehicle received. Completed.

Jul Nov Dec JanAug Sep Oct JunMay

D

AprMar

May JunAug

• Quotations closed 22 November 2016 at 2:00pm. Report presented to December 2016 Council 
Meeting. Order Placed PU007897, awaiting delivery. ETA May. Delayed Due to Body manufacturer, 
new ETA end July

Jul

D

Dec

Jul Aug

D

D

Oct Nov$63,636.36

D

Aug

D

• Department feedback received. Authorized to proceed end of June - Carry over.

D
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          Delivery

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

2016-2017 Fleet Replacement Projects

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017D

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

$963,000.00 $182,616.60 $520,379.86

D

D

JunMayApr

Oct

Aug Sep Oct Feb

• On hold pending review from department. Report to council. Approved June council meeting - 
Carry over

Dec

Dec

• Quotations to be called for supply of fleet items.  Authorized to proceed end of June - Carry over.

Jul

Mar

Jun

May Jun

Jul MayNov

Broom. (Works) $80,000.00 $49,750.00
D

MarNov JanJul

Mower Ride-on. (W&S) $17,000.00 $640.00 $17,000.00

• RFQ closed 7 February 2017. Report presented to March Council meeting. Order Placed 
PU008827, machine received. Completed

JunOct

D

Jan

Tractor 4WD with slasher. 
(Works)

$113,000.00 Oct

D

JanAug Mar

Aug Sep

MayApr

Feb

Sep Mar Apr

Sep Feb

Trailer Dog. (Works) $60,000.00 $10,000.00 $41,682.00

• Quotations closed 28 February 2017 at 2:00pm. Report presented to 30 May 2017 Council 
Meeting. Order Placed PU009538.

Jul Aug DecNov
D

D

Jan

DecNov

D
Apr

Feb

O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.07.25\Works Program Report_June 2017 Page 12 of 15



17B4 - Yard Creek Bridge

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017

17R6 - Boards Road Drainage and Formation Works
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ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017

17KR - Kerb and Channel Rehabilitation Program (Miles and Griffith Streets)

17T3 - Mt Gardiner Road
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ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 JUNE 2017

17R4 - Ann Street Reconstruction
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Category
Request
Lodged

Action
Completed

Percentage
Completed

Accesses 2 1 50.0% Accesses have been completed.  A concern has been lodged for 12 Bird Street and inspection has taken place, work scheduled and completed.
Boat Ramps 0 0
Drainage 3 1 33.3% Haughtys Road Drainage - Boom mowing completed, waiting on area to dry out so crews can clean blocked areas out of the drain. # 14769 Butlers Road area is still to wet.
Dust Nuisance 0 0   
Edge Repair 0 0
Footpaths 3 3 100.0% Footpath cleaning has commenced at various sites around Ingham.
Guide Posts 0 0
Intersection Cleaning 0 0
Kerb and Channel 1 0 0.0% Kerb & Channel poisoning program is ongoing.
Miscellaneous 7 7 100.0% Property owner advised no action to be taken. Land owner responsible for the up keep of the rural numbering.
Potholes 1 1 100.0% Edge repairs on Abergowrie Road were patched .
Rough Roads 4 2 50.0% #14815 Pipe Gully Road will be completed week commencing 11/07/2017. Grader is currently in that area. # 14809 is scheduled for week commencing 17/07/2017.
Sealing 0 0
Signage 2 2 100.0% Signs have been ordered and will be erected when they are delivered.
Slashing/Mowing 3 1 33.3% Slashing is continuing in rotation.  Slashing requests for this month have all been completed except for #14794 Wallaman Falls Range. Wallaman Falls Road has been slashed and boom mower is 

scheduled to commence at Wallaman Falls Road when it is finished in the Lower Herbert area.
Spraying

0 0
Ongoing spraying is continuing with kerb and channel and drainage as priority.  A new round of kerb and channel poisoning has commenced in the Ingham area and will extend to the outlying areas 
when the Ingham area is completed.

Street Cleaning 0 0 Street sweeper is continuing as per weekly schedule.
Trees 6 6 100.0% Request completed.
TOTALS: 32 24 75.0%

Category Request
Lodged

Action
Completed

Percentage
Completed Comments

Accesses 23 22 95.7%
Boat Ramps 4 4 100.0% Weekly audits have been completed and work will be scheduled if needed.
Drainage

65 57 87.7%
Drainage repairs and maintenance are ongoing. #14724 and 14753 Haughtys Road work scheduled when the area has dried out. #14713 This request will be completed in conjunction with the 
preseason grade. This will be completed within the next two weeks weather permitting. #14772 The area has been made safe and works scheduled when crews are available. #14776 Work has been 
scheduled to commence 13/06/2017.

Dust Nuisance 3 3 100.0%   
Edge Repair 5 5 100.0%
Footpaths 23 23 100.0% Audit carried out every three months, defects repaired as safety concerns.  All outstanding requests have been barricaded. Referred to Telstra where required. #14789 This section is still under the 

possession of the contractor. A defect list has been made and will be given to the contractor.
Guide Posts 3 3 100.0%  
Intersection Cleaning 5 5 100.0% Street sweeper continuing on weekly rotation.
Kerb and Channel 57 55 96.5% A complete poisons program commenced early May in the Ingham area this should take approximately 4 weeks then the program will extend to all the out lying areas. On going.
Miscellaneous 55 47 85.5% # 14787 waiting for advice and design.
Potholes

68 65 95.6%
Potholes are completed as per intervention level. #14747 This hole is on the outside of the table drain and has been webbed off. To rectify this problem a seepage drain will have to be installed. Work 
will be scheduled when crews are available. #14806 Inspection noted the school bus is turning on private property and causing potholes. One of the holes will be filled by Council as it is just off the 
shoulder of the road in the access where  the bus turns around.

Rough Roads 43 40 93.0% Crews have completed the Mount Fox area and have started the Stone River areas and in the Abergowrie areas. Work is scheduled to commence on the Ingham Line on the 09/06/2017. 
Sealing 6 6 100.0%
Signage 26 25 96.2% Road signs are repaired or ordered and installed when they arrive. #14794 Report has be sent to the Design Department for consideration.
Slashing/Mowing 35 33 94.3% Slashing is ongoing in rotation. #14807 Wallaman Falls range crews are hand mowing around guide posts and signage. Boom mower will be sent to the area when it is finished on Main Roads.
Spraying 3 3 100.0% Poison spraying of kerb and channel and drainage ongoing as needed. Spraying of rural drainage areas is continuing. 
Street Cleaning 10 10 100.0% Street sweeper is continuing as per weekly schedule.
Trees 40 40 100.0% Continuing with trimming of lower trees to allow machinery movements. Any safety issues have been addressed immediately.
TOTALS: 474 446 94.1%

Hinchinbrook Shire Council's Works Request system allows direct logging of works requests to the Works Manager for actioning and 
provides a basis for storing, checking the status of, and reporting of all works requests activities.

All works requests are reviewed within twenty-four (24) hours from the time the request was received.

All approved maintenance work generated from the Works Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who had requested the works is contacted and informed about the works 
completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Requests that requires immediate action - eg Oil spill, bridge structure accident/incident, fallen tree on road;
* Requests that are considered safety related are actioned within seven (7) days - eg Intersection cleaning;
* All other requests completed in accordance with Council approved intervention levels.

Works Request Report
For the Month of June 2017

Works Request Report
For the Financial Year to June 2017
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SUMMARY OF GRANT APPLICATIONS QUARTER ENDING 30 JUNE 2017 
 

Executive Summary 
To date 75 funding applications have been submitted. 
The details and status of these applications can be found in Table 1 below. 
Upcoming funding programs can be found in Table 2. 
Funding application statistics are listed below in Table 3. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Background 

TABLE 1: Funding Applications submitted 
 

FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Infrastructure, Local 
Government & Planning 

Local Government Grants & 
Subsidies Program (LGGSP) 

Disability Footpath 
Accesses 

$19,090 

Successful 

Dept of National Parks, 
Sport & Racing 

Get Playing Plus Covered Horse/Multi 
Purpose Sports Arena 

$560,000 

Successful 

Qld Govt – Qld Cycle 
Network Local Govt Grants 
Program 

Qld Cycle Network Local 
Govt Grants Program – 
North Qld 

Hinchinbrook Shared 
Pathways  

$300,010 

Successful 

Dept of Infrastructure and 
Regional Development 

Northern Australia Roads 
Program 

Mount Fox Road Pavement 
and Sealing Works 

$1,438,000 

Unsuccessful 

Dept of Transport and Main 
Roads 

Community Road Safety 
Grants 2016 

Portable Electronic Multi 
Message Board 

$25,034 

Successful 

Dept of Communications Mobile Black Spot Program 
Area Registration – Mt Fox 

Allocated Mt Fox Priority 1 Successful 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Education & Training Skilling Queenslanders for 
Work – First Start Initiative 

2016-17 

3 applications submitted 

$12,500 per application 

3 Successful 

Dept of State Government – 
Building Our Regions  

ROUND 2 

Regional Capital Fund 

Detailed Application 

Hinchinbrook Shared 
Footpath 

$640,000 

Successful 

 

Dept of National Parks, 
Sport and Racing 

Get Playing Places & 
Spaces – ROUND 5 

Lucinda Progress Assoc – 
Multi Purpose Sports Court  

$100,000 

Successful 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Local Govt Grant & Subsidy 
Program (LGGSP) 

EOI 

Kerb Crossing 
Improvements x 8 

$22,500 

Successful 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Natural Disaster Resilience 
Program (NDRP) 

EOI 

Fast Flowing Water Signage 
at designated locations 

$24,725 

Successful 

 

 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Community Resilience 
Fund (CRF) 

EOI 

Palm Creek (Herbert Street 
– Eleanor Street) Flood 
Water Conveyance 
Improvement 

$275,000 

Successful 

Department of Transport 
and Main Roads 

Boating Infrastructure Design, Installation and 
Commissioning of an 
additional Floating Walkway 
at Dungeness 

$450,000 

Successful 

Department of Agriculture 
and Fisheries 

Qld Feral Pest Initiative 
Funding – Round 2 

Effective Management of 
Coastal Feral Pig 
popluations in the 
Hinchinbrook Shire 

$76,075 (over 3 years) 

Successful 

Department of 
infrastructure, Local Govt 
and Planning 

2016/17 Works for Qld Gort St/Fanning St; John 
Dory St; Acacia St; Long 
Pocket Rd; Forrest Glen; 
Netball Courts; Aquatic 
Centre; Halifax Tfer Station; 
Kelly Theatre 

$2.22 million 

Successful 

Northern Qld Primary Health 
Network 

Active Healthy Northern Qld 
Grants Program – ROUND 
2 

Hinchinbrook Healthy 
Habits 

$7,200 

 

Unsuccessful 

Dept of Environment and 
Heritage Protection  

Coastal Hazard Adaptation 
Program  

CHAS 1 & 2              
$42,240 

Successful  
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Department of 
Infrastructure, Local 
Government and Planning 

Development Assessment 
System Transition Grant 

Development Assessment 
System Transition Grants – 
Planning Act 2016   
$40,000 

Successful 

Department of National 
Parks, Sport and Racing 

Get Out Get Active Getting Hinchinbrook 
Women Active             
$4,800 

Successful 

NCCARF – National Climate 
Change Adaptation 
Research Facility 

National Climate Change 
Adaptation Research 
Facility 

Storm Surge Study 2017 

 

Unsuccessful 

 

Department of 
Infrastructure, Local 
Government and Planning 

Maturing the Infrastructure 
Pipeline Program 

Forrest Beach Sewerage 
Scheme – Stage 1 

Assistance in maturiing 
good ideas into evidence 
based proposals 

Funding $ not identified 

Awaiting Outcome 

Department of 
Infrastructure, Local 
Government and Planning 

Maturing the Infrastructure 
Pipeline Program 

Herbert River Intake Pre-
Treatment System 

Assistance in maturing good 
ideas into evidence based 
proposals 

Funding $ not identified 

Awaiting Outcome 

Department of 
Infrastructure, Local 
Government and Planning 

Maturing the Infrastructure 
Pipeline Program 

Lucinda Long Term Marina 
Access Project 

Assistance in maturiing 
good ideas into evidence 
based proposals 

Funding $ not identified 

Awaiting Outcome 

Department of Tourism, 
Major Events, Small 
Business and 
Commonwealth Games 

Qld Tourism Demand Driver 
Infrastructure Fund 
2017/18 

Hinchinbrook Way Journeys 
– Walk & Drive 

$225,500 

Unsuccessful 

Department of National 
Parks, Sport and Racing 

Sport and Recreation 
Planning Program 

Wallaman Falls Strategic 
Masterplan 

$75,000 

Unsuccessful 

Department of Infrastructure 
and Regional Development 

Building Better Regions – 
Infrastructure Projects 
Stream 

Hinchinbrook Innovative 
Renewable Energy Precincts 

$2,250,000 

Awaiting Outcome 

COTA Queensland Queensland Seniors Week 
– On For Young and Old 

Morning Tea 

$1,000 

Unsuccessful 

Department of Infrastructure 
and Regional development 

Building Better Regions – 
Community Investment 
Stream 

 

Broadwater Recreational 
Node 

$97,500 

Awaiting Outcome 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Transport and Main 
Roads 

Black Soot Programme 
2018/19 

Abergowrie Road Dips 
$436,500 

Unsuccessful 

Dept of Transport and Main 
Roads 

Black Spot Programme 
2017/18 

Abergowrie Road Dips 

$436,500 

Awaiting Outcome 

Department of State 
Government 

Building Our Regions – 
Regional Capital Fund – 
Round 3 

Hinchinbrook Water 
Security               
$2,000,000 

Awaiting Outcome 

Department of 
Infrastructure, Local 
Government and Planning 

Innovation and 
Improvement Fund – 
Round 1 

Hinchinbrook Flood Zone 
Web App                  
$31,500 

Awaiting Outcome 

Department of Education 
and Training 

Skilling Queenslanders For 
Work – First Start Program 
– 2017/18 

6 applications submitted 

$12,500 per application 

Awaiting Outcome 

Qld Anzac Centenary Spirit Of Service Digital Honour Roll  
$15,081 

Awaiting Outcome 

Department of Communities, 
Child Safety and Disability 
Services 

Advancing Qld – Age 
Friendly Community Grants 

Age Friendly Seating Project 
$100,000 

Awaiting Outcome 

Department of Industry, 
Innovation and Science 

Smart Cities and Suburbs 
Program – Round 1 

Hinchinbrook Automatic 
Meter Reading Project 
$550,000 

Awaiting Outcome 

 
TABLE 2: Available Grants: 
 

FUNDING DEPARTMENT FUNDING TITLE OPENING DATE CLOSING DATE 

Tourism and Events Qld Qld Destination Events Program Round 8 July 2017 - TBC 31/08/2017 

Dept of Industry, Innovation 
and Science 

Incubator Support Initiative 01/10/2016 Ongoing for 24 
months 

Dept of Education and 
Training 

Skilling Qlders for Work (Community Work Skills 
– Traineeships) 

01/10/2016 Ongoing – two 
funding rounds 
per annum 

Dept of Communications 
and The Arts 

Festivals Australia Ongoing Ongoing – 
twice a year 

Department of National 
Parks, Sports and Racing 
 

Get Playing Places and Spaces- Round 6 
Provides $150,000 in funding for new or 
upgraded sport and recreational facility 
projects.  
Co-contribution of 20% minimum.  

19/06/2017 11/08/2017 

Department of 
Infrastructure, Local 
Government and Planning 

Works For Qld – 2017/19                
$2,300,000 

19/06/2017 28/07/2017 

Safer Queensland 
Community Grants 

Safer Qld Community Grants 01/07/2017 31/08/2017 

 
  



SUMMARY OF GRANT APPLICATIONS QUARTER ENDING 30 JUNE 2017
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Attachments 
• Acquittal Reporting Spreadsheet 
 

Statutory Environment 
Nil. 
 

Policy Implications 
Currently drafting a policy around submitting grant applications to ensure the projects/applications fit within the HSC 
Corporate and Operational Plans and can be funded and maintained in a financially sustainable manner. 
 

Consulted With 
• Executive Management Team 
• Works Manager 
• Executive Manager Engineering Services 
 

Financial and Resource Implications 
Projects for which grants and funding is sought are included in Council’s 2017/2018 budget. 
 

Risk Management Implications 
Risk Management Implications vary depending on the type of funding application. 
 

Strategic Considerations 
Strategic Direction Four 
Council’s role in creating an enviable lifestyle and contribution to the whole of life liveability of our Shire. 
 

Officers Comment 
 
TABLE 3: Summary of Funding Applications: 
 

FUNDING APPLICATIONS 
SUBMITTED 

SUCCESSFUL 
APPPLICATIONS 

UNSUCCESSFUL 
APPLICATIONS 

AWAITING OUTCOME 

75 38 20 17 

 



CURRENT GRANTS/ FUNDING PROJECTS Funding Body Grant Number Funding Period Ends Project Estimated - Total 
Project Cost

Funding amount
Estimated Council 

Cost Purpose of Funding Payments made Account Number (Receipt) Amount owing Costs incurred 30.06.2017

Audited 
Acquittal 

required Y/N Reporting Requirements Notes

DEPARTMENT OF EDUCATION AND TRAINING - SKILLING 
QUEENSLANDERS FOR WORK - FIRST START INITIATIVE STATE 16/01 30/06/2016 First Start Initiative Ongoing $125,000 ($12,500 per Trainee) Ongoing

Employ 10 full time trainees.
Trainees to commence by 31 
March 2016, started 20/01/2016

$87,500                   27/11/2015
$37,500                   21/04/2016

200028-1001-41403
200033-1001-41403
200038-1001-41403
200041-1001-41403
200054-1001-41403
200146-1001-41403
200153-1001-41403
200156-1001-41403
200159-1001-41403 NIL

$141,290.76
N

1. Monthly Participant Reports  10th each month
2. Acquittal Report due 30 days after delivery period 
completion 
DUE 31.07.2016 
COMPLETED and ACQUITTED 28.07.2016

04.04.16 of another 3 successful trainees 
(Total of 10) - Deed of Variation to Services 
Agreement signed and fully executed 
20.04.2016

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING STATE 16/02 31/01/2017 Get Out Get Active

$5,947.27
Actual

$6,394.77 $4,757.00 $1,637.77 Lunchtime learning workshops $4,757                         22/12/2015 200045-1001-41426 NIL $6,394.77 N

Final report and Acquittal
DUE 30.11.2016
COMPLETED AND ACQUITTED 17.11.2016 Donna Prentice

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING STATE 16/03 30/06/2016 RACQ Get Ready Qld $11,740

$11,740 estimated
Final Project Cost: $11,000 
Actual NIL

Installation of disaster dashboard 
flood markers and flood awareness 
programs

$10,566 (90%)          15/09/2015
$434.00 (10%)           02/08/2016 200022-8233-41426 NIL

$11,000
N

Final 10% payment made upon receipt of final certificate of 
expenditure form.
DUE: 31.07.2016
Final Certificate of Expenditure acquitted to Dept 21.07.2016.  
COMPLETED AND ACQUITTED

Acquittal template sent through for 
completion. James advised flood markers 
will not proceed, and has been confirmed 
Tudor will proceed with Disaster Dashboard 
on HSC website. Confirmation of variation 
provided by the Dept 06.06.2016 to 
proceed. 

NQ DRY TROPICS REGIONAL 16/04 30/04/2016 Pest Management Grant $10,607 $5,335 $5,272
Reduce long term spread and 
impact of regional priority weeds

$2,667.50 (50%)      10/11/2015
$2,667.50 (50%)      06/06/2016 200091-8233-41282 NIL

$10,607
N COMPLETED AND ACQUITTED FINALISED

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING STATE 16/05 04/12/2016 Disability Footpaths

$47,725.00
$47,780.66
Eligible costs =
$45,855.32

$19,090.00
Eligible $18,342.13 $29,438.53 Upgrade Disability Footpaths

$5,727                           18/12/2015
$3,915.26                     27/06/2016
$6,865.66                      18/11/2016
$1,834.21                     20/02/2017 200726-8266-41427 NIL $47,780.66 N

Monthly Reports completed by 25th.
60% payment $11,454 once first payment acquitted.
Final 10% payment $1,909 paid after final acquittal, due 1 
month after project completion.
DUE: 04.12.2016
COMPLETED AND ACQUITTED 18.11.2016

Monthly reports have been completed and 
sent to the Dept. Variation requested 
26.05.2016 and approved for an additional 6 
sites. Reduction on variation requested - 
approved 23.12.16 to reduce additional 6 
sites to 2 sites.

DEPARTMENT OF TOURISM, MAJOR EVENTS, SMALL 
BUSINESS AND THE COMMONWEALTH GAMES FEDERAL 16/06 31/07/2016 Tully Street Redevelopment

$300,000
Actual Cost $274,108

$150,000
$137,054

$150,000
$137,054 Tully St Redevelopment

$45,192.30                    20/06/2016
$91,861.70                     12/09/2016 200045-1001-41427 NIL

$274,107.98
N

15.04.2016 - 1st Milestone - $80,000 - Progress Report 
required (claimed $45,192.30). Invoice sent to Dept 
01.06.2016
15.08.2016 - 2nd Milestone - $70,000 (claimed $91,861.70) - 
Final report and Financial Acquittal Report
12.08.2016 COMPLETED ACQUITTAL Rosemary Pennisi

REGIONAL ARTS DEVELOPMENT FUND (RADF) STATE 16/07 01/09/2016 Tully Street Public Artwork $15,000 $10,000 $5,000 Bird Sculpture in Tully Street $10,000                       12/04/2016 HSC Auspicing NIL $10,000.00 N
Submit outcome report within 30 days of project completion
28.09.2016 COMPLETED ACQUITTAL

Rosemary Pennisi
Acquittal submitted 28.09.2016

GREAT BARRIER REEF MARINE PARK AUTHORITY FEDERAL 16/08 30/06/2016 Turtle Structure
$5,400 est.
Actual cost $4,636 $4,000 $636 Turtle made from natural resources $4,000                         14/04/2016 200063-1001-41410 NIL $4,635.73 N

Progress Report
DUE: 31.07.2016
Completed and lodged: 28.07.2016
One page acquittal project review 
DUE 30.11.2016
COMPLETED AND ACQUITTED 30.11.2016 Donna Prentice

QUEENSLAND SENIOR WEEK - COUNCIL ON THE AGING 
(COTA) STATE 16/09 31/08/2016

Queensland Senior Week - On For 
Young and Old

$2,925
Actual Cost $2,125 $1,000

$1,925
$1,125

Celebrating Seniors Morning Tea, 
to be held 17 August 2016 $1,000                         24/05/2016 200063-8233-41426 NIL

$2,125
N

One only payment of $1,000 deposited into HSC account 
06.05.2016.Subsidy Acquittal document 
DUE 30.09.2016. ACQUITTAL COMPLETED Rosemary Pennisi

DEPARTMENT OF TRANSPORT AND MAIN ROADS - BLACK 
SPOT FUNDING FEDERAL 15/01 18/03/2015

Intersection McIlwraith Street and 
Davidson Street

$180,000 estimated.
Final Project Cost 
$109,593.63

$180,000 estimated.
Final Funding $109,593.63 NIL Improve safety at Intersection

$90,000.00                  13/04/2015
$19,593.63                  27/07/2016 200726-8266-41427 NIL

$109,593.63
N

Final 50% payment made upon receipt of a final invoice less 
any unexpended funds, and completion of a final report and 
relevant photographs within 30 days of PC. PRACTICAL 
COMPLETION OBTAINED 07/06/2016.
DUE: 07.07.2016 - ACQUITTAL COMPLETED 30.06.2016

James Stewart. Total project cost 
$109,593.63 (not $180K- advised by EMES to 
acquit upon final costs being entered.) Final 
Invoice ($19,593.63) and acquittal 
requirements finalised 30 June 2016.

DEPARTMENT OF INFRASTRUCTURE,LOCAL GOVT AND 
PLANNING
RACQ GET READY QLD 2016-17 STATE 16/39 30/06/2017

Emergency packs containing 
leaflets, USBs and torches

$12,321
$12,690 $12,321 $369

Assist with community 
preparedness and resilience 
building activities

$11,088.90  (90%)           13/10/2016
$1,232.10  (10%)              08/11/2016 200022-8233-41426 NIL $12,690.00 N

Claim Payment Milestones:
FIRST PAYMENT - 90% upon execution of deed
FINAL PAYMENT - 10% upon receipt of final acquittal 
documentation
DUE 30.06.2017
COMPLETED AND ACQUITTED 08/11/2016

Tudor Tanase
Deed executed 23/09/2016

DEPARTMENT OF TRANSPORT AND MAIN ROADS - CYCLE 
NETWORK LOCAL GOVERNMENT GRANTS PROGRAM 2016-
17 STATE 16/10 30/06/2018

Hinchinbrook Shared Path 
Network - McIlwraith Street $600,021 $300,010 $300,011

Design and Construct shared 
pathway on McIlwraith Street

$150,005.00             20/09/2016
$75,002.50               08/03/2017 200726-8266-41427 $75,002.50

17F1
$624,154.94 N

Monthly Reports - Due 12th of each month
Milestone 1: Within 14 days of project commencement Date 
50% payment (tax invoice sent 10.08.2016) PAID
Milestone 2: Within 30 days of commencing site works for 
construction 25% payment PAID
Milestone 3: Within 30 days of project completion 25% 
payment

James Stewart
Deed Executed 15/07/2016.
24.04.2017 - Variation lodged with Dept for 
additional shared path to be constructed to 
maximise funding - $50,000 in total  
COMPLETION OF FINAL REPORT F200 
REQUIRED END OF JULY 2017

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING - 
GET PLAYING PLUS STATE 16/11 30/09/2018

Ingham Showgrounds Covered 
Horse/Multi Purpose Sports Arena $850,000 $560,000 $290,000

Design and Construct open sided 
covered arena $560,000 $37,072.26 N

Claim Payment Instalments: Approved Funding of Eligible 
Expenditure up to a total of 95% of Approved Funding- 
Progressively within 20 days  of receipt of a claim
Final Payment: 5% - Within 20 days of compliance and 
acquittal documents

Tudor Tanase
Deed Executed 19/08/2016
Pre-Construction Items require completion 
prior to receiving funding - ongoing as at 
17/05/2017

DEPARTMENT OF TRANSPORT AND MAIN ROADS
COMMUNITY ROAD SAFETY PROJECT STATE 16/12

Portable Electronic Multi Message 
Sign Board $26,532 $25,034 $1,498

Portable message board will deliver 
short term small scale road safety 
measures $25,034                 23/11/2016 200726-8266-41427 $0.00 $26,707.00 N

Milestone Targets (per Schedule 2 of Agreement):
15/12/2016 - One off payment of $25,034 upon receipt of tax 
recipient invoice (Commencement Date)
15/06/2017 - Project Progress Report - stating completion of 
procurement, training of staff on device, load programming 
and radar for speed/traffic count, communication with 
schools, community and QPS, deployed at identified risk sites, 
collate and analyse data
15/12/2017 - Final Report provided on form F5142, including 
evaluation report, acquittal statement and supporting docs

James Stewart
Deed executed 23/11/2016
Message Board delivered 18/04/2017. 
Confirming SIM requirements with IT so 
programming can commence.

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - 2016/17 STATE 16/32

Local Govt Grants and Subsidies 
Program (LGGSP) $45,000 $22,500 $22,500

Kerb Crossing Improvements 
Project
Improvements to existing kerb 
crossings x 8 sites

$6,750  (30%)                   19/01/2017
$6,628.32                         01/03/2017
$6,871.68                         26/06/2017
Complete Final Report in July to obtain remaining 
10% 200726-8266-41427 $2,250.00 $46,330.60 N

Monthly Reporting due 25th
30% prepayment, with 60% claimed with completion of 
subsidy claim forms, final 10% paid upon final report
Final claim and completed final project report to be provided 
within 30 days of funding period end date.
TO BE COMPLETED BY 21 OCTOBER 2017

James Stewart
Commence implementing approved project 
as soon as Formal Advise receive from Dept.
Deed  executed 22/11/2016
Project Management Plan sent to Dept 
16/12/2016 
12/04/2017 - Variation Approved for 2 
different locations to replace 2 original sites.  

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - 2016/17 STATE 16/40

Natural Disaster Resilience 
Program (NDRP)
DEPARTMENT HAS THIS 
IDENTIFIED AS CRF $49,450 $24,725 $24,725

Fast Flowing Water Signage
Procure and install fast flowing 
water signage at 8 designated 
locations $7,417.50  (30%)                19/01/2017 200726-8233-41426 $17,307.50

17FFS
$17,544.51 N

Monthly Reporting due 25th
30% prepayment, with 60% claimed with completion of 
subsidy claim forms, final 10% paid upon final report
Final claim and completed final project report to be provided 
within 30 days of funding period end date.
TO BE COMPLETED BY 21 OCTOBER 2017

James Stewart
Commence implementing approved project 
as soon as Formal Advise receive from Dept.
Deed  executed 22/11/2016
Project Management Plan sent to Dept 
16/12/2016 
12/04/2017 - Variation Approved for 
additional signage until reach estimated 
total project costs.



DEPARTMENT OF EDUCATION AND TRAINING - SKILLING 
QUEENSLANDERS FOR WORK - FIRST START INITIATIVE STATE 16/14

Employment of 3 full time 
trainees and registration of 
training contracts by 
31/03/17

First Start Program 2016/17
3 Fulltime positions Ongoing $37,500 Ongoing Employ 3 full time trainees $37,500                                  10/10/2016

$12,500  L/Laws      200082-1001-41403
$12,500  Records   200028-1001-41403
$12,500  Finance    200033-1001-41403 $0.00 $29,585.00 N

1. Monthly Participant Reports  10th each month
2. Acquittal Report due 30 days after delivery period 
completion 
DUE 31.07.2017 CEO/Debi Jackson

Deed executed 06/10/2016

DEPARTMENT OF STATE GOVERNMENT - BUILDING OUR 
REGIONS - REGIONAL CAPITAL FUND STATE 16/29

Construction to commence 
by no later than 30 June 
2017.

Hinchinbrook Shared Footpath 
Connectivity Project $1,600,000 $640,000 $960,000

Project aims at interconnecting 
existing footpath infrastructure 
with shared footpaths, providing 
connectivity and increasing 
assessability. $130,000                          21/04/2017 $510,000

17F2
$64,687.57 N

First Milestone : Due 30 March 2017 $130,000
Second Milestone: Due 14 June  30 Sept2017 $280,000 (per 
Variation 1)
Third Milestone: Due 30 Sept 2017  28 Feb 2018 $230,000 
(per Variation 1)

James Stewart
Deed executed 13/02/2017
Project Variation Form (V1) signed by CEO 
30/06/2017 - requesting extension to 
completion from Sep 2017 to 28 Feb 2018. 
Awaiting execution from Dept

DEPARTMENT OF NATIONAL PARKS, SPORT & RACING STATE 16/30

Commencement Date: 
01.01.2017
Completion Date: 
30.09.2018 Lucinda Progress Association $125,433 $100,000 $25,433

Multi purpose sports Court - 
Lucinda $100,000 $0.00 N

Upon compliance with all pre-construction conditions:
1st Payment: $50,000
Within 30 days of receipt of first payment acquittal report 
acquitting first payment:
2nd Payment: $50,000

Tudor Tanase
Deed executed 16/01/2017
Jonathon Pavetto will be Project Manager 
LPA
jopavetto@gmail.com
Completed application and attachments 
email to Jonathon 22.03.2017

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - 2016/17 STATE 16/41

Community Resilience Fund (CRF)
DEPARTMENT HAS THIS 
IDENTIFIED AS NDRP $550,000 $275,000 $275,000

Palm Creek (Herbert St - Eleanor 
Street) Flood Water Conveyance 
Improvement

$41,250 (15%)             31/01/2017
$41,250 (15%)             31/01/2017 200726-8233-41426 $192,500

17D3
$0 N

Monthly Reporting due 25th
30% prepayment, with 60% claimed with completion of 
subsidy claim forms, final 10% paid upon final report
Final claim and completed final project report to be provided 
within 30 days of funding period end date.
TO BE COMPLETED BY 21 OCTOBER 2017

James Stewart
Commence implementing approved project 
as soon as Formal Advise receive from Dept.
Deed  executed 22/11/2016
Request sent to the Dept 24/04/2017 for an 
extension in time to complete project - 
awaiting response.

DEPARTMENT OF COMMUNICATIONS STATE 16/13 Roll out over two years
Mobile Black Spot Program - 
ROUND 2 Incurred by Dept Incurred by Dept $10,000 Mt Fox - Communication Tower $0 $0.00 N

HSC will co-contribute $10,000 to priority 1 Mt Fox (with 
additional in kind contributions). No deed required.
Dept to advise when $10,000 payment required.

Rosemary Pennisi
No Deed required.

DEPARTMENT OF TRANSPORT AND MAIN ROADS STATE 16/53
Practical Completion by 31 
December 2017

Grant funding for an additional 
floating walkway at the Dungeness 
boat launching facility $450,000 $450,000 $0

Additional floating walkway at the 
Dungeness boat launching facility $450,000                          31/01/2017 200726-8266-41427 $450,000 $0.00 N

Monthly reporting required by the 8th - Deed stipulates HSC 
required to keep and maintain records and accounts.
Aiming to complete construction DEC 2017.

James Stewart
Deed executed 03.01.2017
Tax Recipient Invoice provided 04.01.2017

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND 
PLANNING - WORKS FOR QUEENSLAND

STATE 17/04 30/11/2017

- Gort St and Fanning St
- John Dory St
- Acacia St
- Long Pocket Rd
- Forrest Glen/Leichhardt St
- Netball Court Amenities
Aquatic Centre Water Park
- Halifax Tfer Station
- Kelly Theatre $2,220,000 $2,220,000 $0

Projects can improve the condition 
of existing assets, not in 2016/17 
budget, new minor infrastructure 
works, create or sustain jobs $1,332.000                      23/02/2017

$882,000  200726-1001-41427
$48,000    200159-1001-41427
$300,000  200078-1001-41427
$72,000    200110-1001-41427
$30,000   200072-1001-41427 $888,000 $132,917.35 N

As this was a state govt allocation, no Deed provided. Marg 
Lessells confirmed monthly reporting requirements due 8th 
of each month.
- 60% upon endorsement
- 30% upon expending 50% of allocation
- 10% upon acquittal James Stewart/Tudor Tanase

Projects endorsed 20/02/2017

DEPARTMENT OF AGRICULTURE AND FISHERIES

STATE 16/50 2018/19 Qld Feral Pigs Initiative

Estimated Project 
Cost:
$181,635

$76,075

In Kind $77,860
HSC $27,700
Total $105,560

Funding for 3 years: 2016/17; 
2017/18; 2018/19.
Project will include control 
activities such as aerial shooting, 
ground based trapping, shooting 
and 1080 baiting. $30,430                          10/05/2017 $45,645 $0.00 N

Execution of Deed - 40% - 14 days after grant execution - 
$30,430 (40%)
Payment 1 - Completion of Milestone 1 $7,607.50 (10%)
Payment 2 - Completion of Milestones 2,3,4,5a,6a,7a and 
Progress Report $15,215 (20%)
Payment 3 - Completion of Milestones 5b,6b and Progress 
Report $15,2156 (20%)
Final Payment - Completion of Milestones 5c,6c,7b,8 and Final 
Report $7,607.50 (10%)

Tudor Tanase
Deed executed 08.05.2017.
Draft monitoring and Reporting Report sent 
to Dept 22.05.17 for review (Milestone 1 of 
10% funding)

DEPARTMENT OF INFRASTRUCTURE,LOCAL GOVT AND 
PLANNING
DEVELOPMENT ASSESSMENT SYSTEM TRANSITION GRANT

STATE 17/03 03/07/2017

Implementation of the transition 
of the development assessment 

system to the requirements of the 
Planning Act 2016

Estimated Project 
Cost:
$40,000 $40,000 $0

Implement assessment system to 
the requirements of the Planning 
Act 2016 $40,000                         11/05/2017 200042-1001-41426 $0 $33,470.00 N

Execution Date - 03/05/2017 (no formal deed provided)
Acquittal - 31/07/2017 (complete and return certificate of 
expenditure form)

Gerhard Visser (Acting EMD&P)
Tech 1 ($25,470 paid in full) and Milford 
Planning ($8,000 paid to date)
PU 008471

DEPARTMENT OF ENVIRONMENT AND HERITAGE 
PROTECTION - COASTAL HAZARD ADAPTATION PROGRAM

STATE 16/37 31/08/2017

Coastal Hazard Adaptation 
Program: Establishment of the 
Local Government Coastal Hazard 
Adaptation Fund to assist Local 
Government organisations 
develop coastal hazard adaptation 
strategies and pilot programs. $4 
M per annum is available from the 
Qld State Government for the 
delivery of the Coastal Hazards 
Adaptation Program.
www.qcoast2100.com.au

Estimated Project 
Cost:$43,120

$42,240 $880 CHAS 1 & 2 $42,240 $0.00 N

Execution Date : 13/06/2017
19/06/17 - Project Commencement - contract in place, project 
inception meeting completed, finalised contract scope, 
project plan completed. (20%)
14/08/17 - Milestone 1 - Stakeholder communication and 
engagement plan completed (40%)
04/09/17 - Milestone 2 - Scoping Report completed (40%)

James Stewart
Deed Executed 13/06/2017

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING STATE 17/05 30/06/2018
Get Out Get Active
ROUND 3

Estimated Project 
Cost $6,000 $4,800.00 $1,200.00

Four key components:
- Functional Fitness for Women
- Trail Walk
- Yoga for Mums and Bubs
- Self Defence Classes $4,800 $0.00 N Awaiting Deed Documentation

Rosemary Pennisi
Notified funding successful 30.06.2017

DEPARTMENT OF INFRASTRUCTURE AND REGIONAL 
DEVELOPMENT - ROADS TO RECOVERY FEDERAL R2R

5 YEARS
01.07.2014 - 30.06.2019

1. Lannercost Bridge Extension
2. Lagoon Creek Bridge
3. Lee Creek Bridge
4. Yard Creek Bridge $2,462,337 $2,462,337 $27,700 (Cash)

Extension of existing Lannercost 
bridge -$1,484,154

$25,000                      11/11/2014
$25,000                      03/03/2015
$622,053                    18/11/2015
$397,391                    26/02/2016
$364,410                    12/05/2016
$50,300                       13/08/2016
$45,006                        23/11/16
$30,129                        09/03/17

200131-1001-41421
Allocation advised (Dec 2016)
$50,000                2014-15
$1,383,854          2015-16
$125,435            2016-17
$537,828             2017-18
$234,214              2018-19
Note 16/17 based on actuals paid to 
date 10.03.2017

Total funding:
$2,462,337
Total paid to date:
$1,559,289
Balance:
$903,048
Ends 2018-19 $1,559,289.00 N  

James Stewart

TRANSPORT INFRASTRUCTURE DEVELOPMENT SCHEME - 
TIDS STATE TIDS

2015/16
2016/17
2017/18
Beyond

2015/16:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road
Hawkins Creek Rd
2016/17:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road 

2015/16
$1,008,368
2016/17
$1,008,368
2017/18
$522,816
Beyond
$1,045,632

2015/16
$504,184
2016/17
$504,184
2017/18
$261,408
Beyond
$522,816 $77,860 (in-kind)

2016/17:
Mt Gardiner Rd (Sealing Works)
Wallaman Falls Rd (Widen and 
Seal)
Mt Fox Road (Pavement 
Improvement)

Total claimed and paid 30/06/2016
$504,184.04
2016/17:
Aug 2016        $52,855.76
Sept 2016       $10,870.56
Oct 2016         $6,228.25
Nov 2016        $26,013.16
Dec 2016        $28,473.06
Jan 2017         $21,757.40
Feb 2017         $25,864.97

Project #s: 2016/17
16R5
15T1 & 16T1
15T2 & 16T3

2016/17:
$504,184 
Paid to date:
$172,063.16
Balance :
$332,120.84 $344,126.31 N

Monthly reports submitted to dept. on expenditure incurred 
to date - reimbursed 50%

James Stewart

mailto:jopavetto@gmail.com
http://www.qcoast2100.com.au
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VEHICLE ACCESS POLICY - REPRESENTED 
 

Executive Summary 
The purpose of the Vehicle Access Policy is to outline the responsibilities of both Council and property owners and to 
provide guidance on the requirements to install or modify existing accesses.  The existing Access Policy that is 
currently implemented was revised and adopted by Council in July 2006.  The layout of the current policy is unclear 
and does not provide clear guidance for officers to make an informed decision.  This policy has been revised to 
remove any uncertainties in the current policy and to reflect Council’s current practices. 
 

For Council Decision – Recommendation 
That Council adopt the draft Vehicle Access Policy as presented. 
 

Background 
The current Access Policy is undated and there is no document control to obtain an implementation date.  The policy 
was revised and adopted by Council in July 2006, and is attached to this report for information.  Council officers have 
often discussed the ambiguity in the current policy and have requested that management provide a revised policy 
with clear guidelines on the responsibility of Council and the land owner.  Council receives numerous works requests 
regarding the land owner’s vehicle accesses and in some cases are unable to determine a clear answer under the 
current policy, which over time has caused inconsistencies in the decision making process. 

The new policy does not change any processes identified in the existing policy or current practices, but provides clear 
guidelines in areas that were identified by Council’s staff as being ambiguous. 

In summary the following have been included in the new policy that was either not previously identified or unclear in 
the existing policy: 

• Clear definition of the land owners’ and Council’s responsibility. 
• Clarifies when an access will be provided at Council’s expense (first kerb crossing). 
• Sets out that Council will reinstate or install an access to the minimum standard only. 
• Clearly defines when Council will undertake sealing of the turn outs (section across the road shoulder) and who is 

responsible for the maintenance. 
• Requirement for the installation of an enveloper pipe if required and Council to provide materials if sufficient 

notice is given. 
• Clarifications on design standards including the requirement for certification by a Registered Professional 

Engineer Queensland for modifications or installation of structures, which is not covered by Council’s standards. 
• The number and size of accesses permitted on a property depending on the frontage width. 
• Introduction of three inspections – initial, pre-pour and final to ensure quality control when installing the 

accesses. 
• Sets out Council’s rights in regards to non-compliance and enforcement. 

The permit to obtain approval to undertake construction of a vehicle access falls under the Works in Road Reserve 
Permit Application Form.  Currently the fee for this application is $47.20.  As discussed with Council during the 
briefing session held on 14 March 2017, this fee is not full cost recovery and it was decided that the increase of this 
fee could result in an increase of unauthorised works. 
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Attachments 
1. New Vehicle Access Policy 
2. Existing Access Policy 
 

Statutory Environment 
• Local Government Act 
 

Policy Implications 
Current Access Policy to become superseded following adoption of the new Vehicle Access Policy. 
 

Consulted With 
• Chief Executive Officer 
• Executive Manager Engineering Services 
• Mayor and Councillors via a briefing session 
 

Financial and Resource Implications 
The addition of the pre-pour inspection will require officer’s time and resources to undertake this inspection.  There 
have been no changes proposed to the current fee and charge as it is not practical to implement a full cost recovery 
charge as it could see a rise in unauthorised works. 

An estimated cost to undertake maintenance to the road verge (area between the road seal and kerb and channel) in 
an urban situation was undertaken to provide some indication on the potential costs to be incurred if a rise in 
requests for driveway maintenance occurred due to the revision of this policy.  It should be noted that the 
maintenance of the road verge has remain unchanged from the current policy.  The structure of the financial tasks 
does not allow drilling down to determine the current expenditure of road verge maintenance.  The extent to which 
road verge maintenance requests will increase is unknown and could vary significantly.  It is difficult to provide an 
exact costing on what Council can expect, so the estimate has been based on a daily rate for a works crew to carry 
out road verge maintenance.  If a large increase is seen in works requests, these will be grouped and undertaken on 
a monthly basis to achieve the most cost effective approach. 

Estimated Daily Rate for Road Verge Maintenance: 

Description Rate Quantity Total 

Job Truck $45.00 8.5 hrs $382.50 

Wacker Packer $2.01 8.5 hrs $ 17.09 

Gravel $20.00 1 ton $20.00 

Wages Level 2 $35.93 17 hrs $610.74 

Wages Level 3 $36.64 8.5 hrs $311.41 

DAILY TOTAL $1,341.73 

Daily Cost including 15% Contingency $1,542.99 

 
Given that most urban driveways are on a low volume road with a 50 km/hr zone, the above costings are based on 
minimal traffic control with the third person acting as a spotter whilst maintenance is being undertaken. 
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Below is an indication on the number of properties in each urban zone to give an idea of the number of driveways.  It 
is only indicative and some properties will have more than one driveway or may be in an area where there is kerb to 
kerb bitumen.  It would be expected that a three man crew would be able to complete minor maintenance repairs in 
an area such as Taylors Beach within one day. 
 

Location No. of Properties 

Lucinda 369 

Taylors beach 218 

Forrest Beach  1023 

Ingham 2483 

Toobanna 108 

Trebonne 125 

Halifax 282 

TOTAL 4608 

 

Risk Management Implications 
Nil. 
 

Strategic Considerations 
Nil. 
 

Officers Comment 
Following the adoption of the new policy and implementation of Council’s new website, an information sheet will be 
developed and made available to the public to highlight key areas under the policy. 

It should be noted that the policy references the Private Works in Road Reserve Policy, which currently stands in a 
draft version until adopted by Council.  The traffic management associated with private works in a road reserve 
requires further clarification until it can be finalised. 

Following Council’s request from the previous report presented to the April 2017 meeting, the Engineering Services 
Department has undertaken a review of the policy in order to provide clarity to the areas discussed during both the 
Council Meeting and Briefing Session.  Figure 1 and 2 of the policy was amended and section 5.1.1 updated to reflect 
the amendments to diagrams. 
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1. Policy Statement 

This policy details Hinchinbrook Shire Council’s requirements for the design, construction and maintenance of 
vehicle access and the removal or upgrade of unapproved vehicle access. 

 
2. Scope 

This policy and its associated documentation apply to all property accesses including urban and rural where 
vehicular access is required to and from a property from Hinchinbrook Shire Council’s maintained road 
network.  It defines guidelines in relation to construction of driveways and property accesses crossing road 
reserves such that a uniform standard is achieved and safe access to roads is maintained. 

 
3. Responsibility 

3.1 The Engineering Compliance and Technical Officer is responsible for ensuring property access permits are 
issued and constructed in accordance with this policy. 

3.2 Supervisors/Managers and Executive Managers are responsible for making known the required standards and 
for enforcing these in accordance with this policy. 

3.3 The Chief Executive Officer has the overall responsibility for the implementation and execution of this policy. 
 
4. Definitions 
 

 
Vehicle Access 

 
For the purpose of this policy a vehicle access extends from the property boundary 
to the edge of the sealed formation, the shoulder point of the unsealed formation 
or the extent of the maintained road network. 
 

 
Approved  
Vehicle Access 

 
A vehicle access that has been constructed by Council or is approved by an 
authorised officer, constructed to Council’s specifications and inspected and 
approved by Council in writing. 
 

 
Unapproved  
Fit for Purpose 
Vehicle Access 

 
An existing vehicle access that: 
• the landowner cannot produce documented evidence of its approval; or 
• does not meet Council’s current specification; or 
• was not constructed in accordance with Council’s requirements, but has been 

constructed of durable materials to a standard similar to Council’s 
requirements. 

 
 
Unapproved  
Not Fit for Purpose 
Vehicle Access 

 
An existing vehicle access that: 
• the landowner cannot produce documented evidence of its approval; or 
• does not meet Council’s current specification; or 
• creates obstruction to a road or stormwater drain; or 
• deemed to be a safety hazard to traffic and/or pedestrians; or 
• the nature of its construction acts as an obstruction to Council’s general 

maintenance activities. 
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5. Policy 

There are two parts comprising an access to property.  These are: 

(i) the part from the property boundary to the outer edge of the road shoulder, that is the edge furthest 
away from the carriage way; and 

(ii) the part across the road shoulder. 

 
Figure 1 – Access responsibilities where kerb and channel exists 

 
Figure 2 – Access responsibility where no kerb and channel exists  
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5.1 Land Owner and Council Responsibility 

5.1.1 Responsibility of construction and maintenance of an access shall be carried out in accordance with 
Figure 1 and 2 above. 

5.1.2 In the case of land subdivision, it is the responsibility of the subdivider to provide an approved vehicle 
access to each lot. 

5.1.3 In the event where a property does not have an existing approved or unapproved fit for purpose vehicle 
access, it is the responsibility of the land owner to provide an approved vehicle access.  An exception to 
this is in an urban situation, where barrier kerb exists across the frontage of the property, but no existing 
access has been constructed, Council will provide the first kerb crossing.  In areas where layback kerb 
exists, any alterations to the kerb crossing is at the cost to the owner. 

5.1.4 Any approved or unapproved fit for purpose vehicular access that is constructed prior to the 
commencement of road works that is interfered with by such construction works will be restored at 
Council’s expense to Council’s standard.  Council will not accept responsibility for restoration of any 
unapproved not fit for purpose vehicle access that is interfered with by construction or maintenance 
works. 

5.1.5 When restoring or installing an access, the extent to which Council undertakes these works will be 
limited to the minimum requirements as set out in the standards. 

5.1.6 As part of the road or kerb and channel reconstruction works, Council will include in its design, to 
upgrade the turn outs to the minimum sealed standard (section across the road shoulder), which will be 
priced into the reconstruction budget.  If no works is occurring or is planned to occur in the near future 
and the owner wishes to upgrade the turn outs to the minimum sealed standard (section across the 
road shoulder), it will be at the cost to the owner. 

5.1.7 In some circumstances, due to rainfall, property accesses can become inundated with stormwater.  
Where applicable, Council will undertake maintenance work on associated stormwater assets to allow 
for the free flow of stormwater.  In some instances, Council will approve for a landowner to replace an 
invert driveway with a crossover bridge structure, at the cost to the owner. 

5.1.8 The property owner may be required to install an enveloper pipe under the proposed driveway.  Council 
will advise in the letter of approval the size and length of enveloper pipe where required.  Council will 
supply the enveloper pipe if sufficient notice is given to Council to procure the materials. 

 
5.2 Design Standard 

5.2.1 All vehicle accesses shall be constructed in accordance with Council’s standard drawing provided with 
the application approval. 

5.2.2 Only invert type crossing are permitted, except where access grades as per Council’s standard drawings 
cannot be achieved. 

5.2.3 All vehicle accesses shall be constructed at right angles to the kerb and pavement edge unless 
otherwise approved. 

5.2.4 The vehicle access location is subject to the confines of the property frontage along the road reserve.  
Exemptions can be made in special circumstances upon approval from Council’s authorising officer. 

5.2.5 Any modifications required to existing structures or installation of new structures for which there is not 
an applicable standard controlling the proposed works to enable construction of a vehicle access, will 
require a design by a Registered Professional Registered Engineer Queensland (RPEQ) to be submitted 
to Council for approval prior to any works being undertaken.  All costs associated with these works are 
the responsibility of the property owner. 

5.2.6 Property owners are responsible to provide for drainage of stormwater entering or exiting their property 
along the access, and are to ensure the stormwater discharge is directed into the existing drainage so 
as not to create a traffic hazard or have detrimental effects on the verge, and associated road 
infrastructure, which includes erosion. 
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5.2.7 The width of an access must be in accordance with Council’s standard drawings for a single or dual lane 
access or to match existing (whichever is greater) and the number of accesses to any residential lot 
shall not exceed the following: 

• Where the frontage of the Lot if 10 metres or less, one single access only, 
• Where the frontage of the lot exceeds 10 metres, but is less than 20 metres, one dual lane access 

or two single lane accesses. 
• Where the width of the Lot exceeds 20 metres in urban areas, one additional dual lane access in 

respect of each 20 metres of frontage in excess of the first 20 metres. 
• Where a lot has more than one frontage, each frontage may be treated as a separate frontage. 

 
5.3 Construction 

5.3.1 All works must be carried out in accordance with Council’s Works in Road Reserve Policy. 

5.3.2 A typical application for the construction of an access would include: 

• An initial inspection 
• Pre-pour inspection 
• Final inspection. 

5.3.3 All inspections require a minimum of 24 hours’ notice and can only be undertaken during Council’s 
standard working hours Monday to Friday 8am – 5pm. 

 
5.4 Non-Compliance and Enforcement 

5.4.1 Where an unapproved vehicle access has been identified, Council will provide notice in accordance with 
its Local Laws to remove the unapproved access or carry out works as approved by an Authorised 
Officer and constructed to Council’s Specifications to ensure compliance with this policy.  

5.4.2 Where the occupier fails to take action to install an approved vehicle access the following proper notice 
being given and subsequently gains access to the property with an unapproved vehicle access, which 
obstructs or restricts the drain in any way, or poses a safety risk to either pedestrians of traffic, an 
Authorised Officer may take action in accordance with Council's Local Laws to have the access removed, 
at the cost to the owner.  

5.4.3 Where an existing vehicle access is to be re-located, the property owner is responsible for the cost of 
removal of the obsolete access, restoration of the disturbed area as well as construction of the new 
vehicle access. 

5.4.4 Council reserves the right to enforce a stop work notice, when it has been identified that a vehicle 
access is being constructed without a Works in Road Reserve Permit. 

 
6. Legal Parameters 

• Local Government Act 2009 
• Regulations under the Act 
• Local Laws 
• Manual Uniform of Traffic Control Devices 

 
7. Associated Documents 

• Private Works in Road Reserve Policy (currently in draft and not adopted by Council) 
• Works In Road Reserve Application Form 
• Council’s Standard Drawings 
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REPORT TO: 

P Committee Business Meeting 
] General or Special Meeting 
P Chief Executive Officer 

 
 
SUBJECT:  Proposed Review of Property Access Policy 
 
BACKGROUND:   
 
The current Property Access Policy is being reviewed and will be presented to Council for its consideration at an 
upcoming meeting.  
 
Council has received a number of complaints/requests relating the section of the street between the seal edge and 
kerb line in recent months, and following the prolonged wet season.  The requests have involved erosion and 
potholing in this area adjacent property entrances. 
 
COMMENTS:  
 
Council’s current policy states “maintenance responsibility for the constructed area of a public road with kerb and 
channel exists, extends from the edge of the carriageway for a distance of two (2) metres”.  In the town area the 
distance from this offset point can extend several meters placing the responsibility for maintenance of this roadway 
area, between the kerb line and carriageway on the property owner.  This really conflicts with Council’s own 
responsibility to ensure public safety within a road construction.  
 
A more workable situation is viewed as Council taking responsibility for all maintenance of the roadway between the 
kerb lines.  This approach is in line with Council’s current practice in new/upgrade works of providing seal out to the 
kerb line adjacent property accesses.  It would also be a simpler and more straight forward arrangement for Council 
to ensure that its responsibilities as a Road Authority are met with regard to ensuring public safety. 
 
Therefore, it is proposed that Council amend its current Property Access Policy accordingly, with a view to 
incorporating this same amendment in later and more comprehensive review of the policy.  This amendment would 
allow a clear and consistent direction to be followed in some of the outstanding street verge work, that Council 
currently has as a result of the extended wet weather.  
 
Please find attached current Access to Property Policy, for your reference. 
 
RECOMMENDATION:  
 
Council amend its current Property Access Policy such that maintenance between the kerb lines is the responsibility 
of Council. 
 
REPORTING OFFICER:  D Di Prima 
  WORKS ENGINEER 
 
SIGNATURE: _________________________________________ 
DATE: 18th July 2006 

SHIRE OF HINCHINBROOK 
“The Natural Place To Be” 

 25 LANNERCOST STREET, INGHAM TELEPHONE: (07) 4776 4600 
 PO BOX 366, INGHAM  QLD  4850 FACSIMILE: (07) 4776 3233 

ABN  46 291 971 168 
All correspondence to be addressed to the Chief Executive Officer 
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PROPOSED CHANGE TO ROAD REGISTER – SEYMOUR ROAD 
 

Executive Summary 
This report investigates a section of Seymour Road that is currently unmaintained, following a request received from 
the Mayor who has had discussions with numerous ratepayers requesting the addition of this section to the 
maintained road register.  The section in question is approximately 70 metres and will extend past the current 
maintained road to the Wilmar cane siding. 
 

For Council Decision – Recommendation 
That Council approves the road register to include an additional 70 metres (approximate) maintenance of Seymour 
Road.  Funding from the 17/18 capital budget for gravel re-sheeting will be used to undertake the necessary works to 
bring the section of road up to the standard of a Low Volume Rural Road with Cane. 
 

Background 
The current maintained length of Seymour Road is 1371 metres.  Several farmers in the area have made 
representation to the Mayor and Councillors requesting that the forwarded this request to the attention of the 
Executive Manager of Infrastructure Services Delivery for review. 

Upon review it is difficult to determine the exact reasoning as to how the original maintained length of Seymour Road 
was calculated and why it was not originally maintained to the cane siding.  The formation of Seymour Road leading to 
the current position of the yellow marker is in fair condition.  There is no obvious change in the road to explain the 
position of the yellow marker being placed a short distance away leaving such a small section of in theory 
unmaintained road before traffic enter the cane siding.  Therefore it is recommended to extend the maintained road 
70 metres to correct this. 

For further information please refer to the Road Assessment Report. 
 

Attachments 
• Road Assessment Report – Extension of Seymour Road 
• Legal Advice King & Company April 2016 
• HSC Standard Drawing – Road Hierarchy R001 
• HSC Standard Drawing – Typical Cross Section – Rural Low Volume with Cane Traffic R003 
 

Statutory Environment 
• The management of Shire roads is controlled by the Local Government Act. 
• Transport Operations (Road Use Management) Act 1995 
 

Policy Implications 
Council is required under the Local Government Act to implement and maintain a Road Register of maintained public 
roads.  Any changes to the Road Register must be approved by Council. 
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Consulted With 
Mayor and Councillors via a briefing session 
 

Financial and Resource Implications 
The HSC Standard Drawing – Typical Cross Section – Rural Low Volume with Cane Traffic R003 has been attached to 
this report as an example of the current road standard profile. 

Any new road length added to the Road Register in theory increases Council’s road financial liability.  This needs to be 
taken into consideration when determining the priority of taking on roads to the road maintenance register. 

Based on the productivity report into future NDRRA funding guidelines and recommendations, there is potential that 
in future years NDRRA flood damage will not be eligible on roads where no evidence of maintenance expenditure by 
Council can be shown to prove that the road has been maintained on the segment of road damaged. 
 

Risk Management Implications 
The following are excerpts from Legal Advice provided by King & Company in November 2016. 

 
Local Government Act 2009 (the “LGA”)  
5. Under section 60 of the LGA, Council has control of all roads in its local area. “Road” is defined in section 59 
of the LGA as land dedicated to public use as a road or developed for use by motor vehicles and opened to, or 
used by, the public. However, for the purposes of the LGA, a road does not include a State-controlled road. 
Council has no general powers to control State-controlled roads (beyond those powers it obtains by agreement, 
for example Road Maintenance Performance Contracts with the State). 

6. Included in that control is the discretion to construct, maintain and improve the roads. As the Report correctly 
states, Council is not obligated to construct, maintain or improve a road. 

7. For completeness, we note your instructions that there are many of kilometres of road reserve in the Shire 
which are not maintained by Council and not on Council’s road register. We note that section 74(1) requires 
Council to prepare and keep up to date: (a) a map of every road in its area; and (b) a register showing, amongst 
other things, the category of every road and other matters prescribed under section 57 of the Local Government 
Regulation 2012 such as whether a road is formed, gravelled or sealed. 

8. This obligation to include roads on the road register will therefore extend to all land dedicated to public use as 
a road, as well as land developed for use by motor vehicles and opened to, or used by, the public. 
 
1 Section 60(2)(b) of the LGA  
 
Duty of Care 

9. When considering whether a duty of care of care arises, and determining the scope of that duty, we must look 
to the common law, as supplemented by the Civil Liability Act 2003 (the “CLA”). In general, whether Council has 
a duty of care depends on various matters in the context of the particular circumstances of the case, including:  
(a) the terms, scope and purpose of the relevant statutory regime setting out the statutory powers and functions 
that Council has; 

(b) the forseeability of harm; 

(c) the nature or degree of the harm; 

(d) the degree and nature of control able to be exercised by Council to avoid harm; 

(e) the degree of vulnerability of the person to whom Council may owe a duty, including the capacity and 
reasonable expectation of the person to take steps to protect themselves; 

(f) the degree of reliance placed by the person upon Council; 

(g) any assumption of responsibility by Council; 

(h) the proximity or nearness in a physical, temporal or relational sense of the person to Council; 

(i) the nature of the relationship between Council and the person; 

(j) the nature of Council’s activities; 

(k) the nature and consequences of any action that can be taken by Council to avoid the harm; and  

(l) the existence of conflicting duties arising from other principles of law or statute.  



PROPOSED CHANGE TO ROAD REGISTER – SEYMOUR ROAD 
 

 
O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.07.25\Monica_3a_Report to Council_Proposed Change to Road 
Register - Seymour Road.docx 

Page 3 of 4 

10. These matters are not exhaustive and the degree of importance of each in any given case will vary 
depending on the circumstances.  

11. The duty that Council will owe to users of land within its control, including roads, is a duty to take reasonable 
care to prevent injury to road users (and their property) exercising reasonable care for their own safety.  

12. In terms of determining what Council is required to do to discharge that duty, section 35 of the CLA sets out 
a number of relevant principles, specifically:  

(a) The functions required to be exercised are limited by the financial and other resources reasonably available 
for the purpose of exercising those functions;  

(b) The general allocation of financial or other resources is not open to challenge;  

(c) The functions required to be exercised are to be decided by reference to the broad range of an authority’s 
activities; and  

(d) The authority may rely on evidence of its compliance with its general procedures and any applicable 
standards for the exercise of its functions as evidence of the proper exercise of its functions in the matter to 
which any proceeding relates.  

13. Importantly, section 37 of the CLA negates liability on the part of Council for any failure to:  

(a) repair or maintain a road; or  

(b) to inspect a road for the purpose of deciding the need to repair or maintain it.  

14. However, liability is not automatically negated in the event that Council has actual knowledge (as opposed to 
constructive knowledge where it ought to have known) of a particular risk of harm2.  

15. Case law dealing with legislative provisions from other jurisdictions similar to section 37 has made it clear 
that the person with knowledge must have the capacity within Council to effect repairs. For example, a Council 
street sweeper’s knowledge did not render a section 37 equivalent defence unavailable. However, knowledge of 
an officer with delegated (or statutory) authority to carry out the necessary repairs, or in other words, an officer 
at a decision making level, will render a section 37 defence unavailable3. 

16. In this case, the duty of care is restricted by section 37 of the CLA to circumstances where Council has 
actual knowledge of a risk of harm. Accordingly, based on the matters set out above, the following are relevant: 

(a) whilst a matter of fact, one would think that as controller of the local roads in its area, Council would have 
knowledge of some risks of harm in relation to its roads, or particular roads within its area; 

(b) road users may not be aware of the risk of harm; 

(c) consequently, road users may reasonably rely upon Council, as controller of the local roads in its area, to take 
measures to prevent the harm; 

(d) Council could, using its legislative powers, take steps to prevent such risks of harm materialising (by repairing 
a road, or installing signs for example, depending on the circumstances and degree of risk); and  

(e) what steps Council takes depends on its resources and capabilities. 

 
2 Section 37(2) of the CLA  

3 North Sydney Council v Roman [2007] NSWCA  

17. Importantly, we emphasise that it is irrelevant to the existence of a duty of care whether Council constructed 
and/or maintained the road. It is Council’s control that is the determinant, but a lack of knowledge of the risk will 
provide protection from liability. 

18. As an example, where there is the potential for serious injury in a high speed accident caused by a known 
defect with a road, the Courts would likely expect Council to take some action. Although it may be the case that 
resource restrictions are such that repairs may be reasonably delayed for budgetary reasons, the Court would 
likely consider that the provision of a warning, or temporary reduction of speed limits, would be an inexpensive 
way of reducing the risk, and the failure to do so may expose Council to liability. 
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Strategic Considerations 
Asset Infrastructure Management 
Hinchinbrook Shire Council is committed to supplying infrastructure in an efficient and coordinated manner that 
provides consistent, value for money services and the application of standards for infrastructure which consider the 
impacts on the natural environment, the amenity, and health and safety of the community.  We will ensure a 
coordinated and integrated approach to infrastructure planning, implementation, maintenance and renewal. 

Operational Plan 
Strategic Outcome: 3.2 
o A quality, aesthetically pleasing and well planned built environment that meets basic community needs. 
Strategic Outcome: 3.3 
o The provision of quality Infrastructure that supports the Shire’s current and future needs. 
3.3.1 Ensure a coordinated and integrated approach to infrastructure planning, implementation, maintenance and 
renewal. 
 

Officers Comment 
For many years it has been at the forefront of Council’s thinking to ensure the cost of maintaining these roads does 
not increase to a point where it is unsustainable and requires an unsustainable increase in rates charges.  This of 
course has to be balanced against the community’s expectations of levels of service from the unsealed road network. 
 



 
 

 

ROAD ASSESSMENT REPORT 
  EXTENSION OF SEYMOUR ROAD 

JULY 2017 

 

ROAD ASSESSMENT DETAILS 

Road Name Seymour Road (Road No. 2017) 

Locality Bemerside 

Current Maintained Length 1371 metres 

Current Maintained Chainage CH 0 to CH 1371 

Road Hierarchy of Maintained Section Class 5 – Rural - Cane 

Proposed Extension Length Additional 70 metres 

Proposed Extension Chainage CH 1371 to CH 1441 

 

LOCALITY MAP 
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Background 
This report investigates a section of Seymour Road that is currently unmaintained, following a request received from 

the Mayor who has had discussions with numerous ratepayers requesting the addition of this section to its 

maintained road register. The section in question is approximately 70 metres and will extend past the current 

maintained road to the Wilmar Cane Siding. 

 

Adjacent Land Uses 

The surrounding land uses serviced by the proposed road extension is agricultural land currently under sugar cane.  

The adjacent Wilmar siting services several nearby allotments.  There are no dwellings past the current end chainage 

of 5758 metres. 

Taking into consideration the configuration of the Wilmar Cane Railway and location of existing sidings it is estimated 

that the total cane production land that accesses the siting is 245hectares. 

 

Traffic Count Investigation 

Traffic Type Calculations AADT 

Residential Traffic Nil  0 

Cane Traffic 

245 Hectares 

Based on 75 Tonnes/Hectare 

10 Tonne/trip haul out average 

Therefore, 75/10 = 7.5 trips one way = 15 round trips/per 

hectare/per year 

15 trips x 245 Hectares = 3675 trips per year 

AADT = 3675 / 365 days = 10.1 vehicles per day 

Including a safety factor of 100% to account for all other 

miscellaneous farm use throughout the year: 

20.2 AADT 

20.2 AADT 

Cattle Grazing Land Nil 0 

 TOTAL AADT 20.2 AADT 

 

As per the report to Council in January 2015, Council adopted the benchmark of 20 vehicles per day be applied when 

assessing if a road should be added to the Hinchinbrook Shire Council Road Register for maintained roads. 

 

Financial Implications 

If the request to maintain the additional 320 metres of unmaintained road was successful the following cost 

implications would apply to Council: 

Description Costings 

Initial Capital Works:  

Gravel Road Resheet 

Gravel Resheet Rate = $12 per m2 

Total Area = 70 m x 7 m (formation width) = 490 m2 

$5,880 

Additional Annual Costs:  

Annual Grading Program (Maintenance) $245 per annum 

Increase to Annual Resheeting Budget 
Initial increase of $6000 to allow for 

capital works to bring road to standard 
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Maintenance $245 theoretical overall increase to annual maintenance grading budget, this is based on current 

average spend per kilometre of the existing road register ($3,500/km/annum).  

 

Safety and Liability Issues 

The existing state of the road is in reasonable condition and there are no apparent safety issues.  The road material 

would not meet Council’s standard specification and heavy vehicles during wet periods would easily create wheel ruts 

and potholing. 

 

Attachments 

 Road Maintenance Locality Map 

 Seymour Road Surrounding Land Use Map 

 Proposed Road Maintenance Area Site Map 

 

Recommendation 

That Council takes on the additional 70 metres (length is approximate) of maintenance on Seymour Road and 

allocates a further $6,000 to Council’s gravel resheeting budget to undertake capital works to bring the road to 

Council’s standard for a Rural Low Volume Road with Cane Traffic (unsealed). 

 

Reporting Officer 

Monica Accornero 

Infrastructure Engineer 

Date: 12/07/2017 
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PROPOSED CHANGE TO ROAD REGISTER - AMOS ROAD 
 

Executive Summary 
This report investigates a section of Amos Road that is currently unmaintained, following a request received from a 
resident asking Council to consider adding this section to its maintained road register.  The Road Assessment Report 
takes into consideration traffic count data, surrounding land uses and an economic assessment on the works 
required to construct this section of road to Council’s current standard, safety and liability issues and also the 
calculation of additional future maintenance costs. 
 

For Council Decision – Recommendation 
That Council does not take on the maintenance of the additional 320 metres of Amos Road as the calculated AADT 
does not meet the minimum of 20 vehicles per day as resolved by Council in January 2015. 

To address the safety and liability issue associated with the existing creek crossing, it is recommended that Council 
allocate a capital budget of $23,000 to undertake a full replacement of the existing culvert structure. 
 

Background 
Council received a request from the landowners of 349 Amos Road, Coolbie, for the maintained section of Amos Road 
to be extended by 320 metres, which includes a culvert crossing that has been identified by the landowners as a 
safety issue.  The Executive Manager of Infrastructure Services Delivery and Infrastructure Engineer met with the 
landowners on site on 22 June 2017.  During the site inspection the landowners raised the following concerns: 

• A subdivision of the adjacent block (Lot 5 SP284274 and Lot 4 SP284274) was undertaken, with the survey plan 
being released in January 2017.  There were no conditions in this development that the applicant was required to 
upgrade the section of Amos Road despite that all cane is hauled using Amos Road as the Queensland Rail 
Bridge Crossing on Barrilgie Road is too low for haulouts. 

• The culvert and pipe crossing is unsafe, with the culvert cells separating in the road area and erosion around the 
end walls.  The culvert crossing is the greatest concern for the landowner as his harvester operator has on 
several occasions requested it be repaired.  It is not known when and who installed this culvert. 

• Responsibility has been left to the landowners to maintain the section of road, without contribution from the 
adjacent owner. 

This assessment takes into consideration the surrounding land uses, capital costs to bring the road to standard, 
ongoing maintenance as well as the consideration to address any safety or liability issues. 
 

Attachments 
• Road Register Assessment Report 
• Legal Advice King & Company April 2016 
• HSC Standard Drawing – Road Hierarchy R001 
• HSC Standard Drawing – Typical Cross Section – Rural Low Volume with Cane Traffic R003 
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Statutory Environment 
• The management of Shire roads is controlled by the Local Government Act. 
• Transport Operations (Road Use Management) Act 1995 
 

Policy Implications 
Council is required under the Local Government Act to implement and maintain a Road Register of maintained public 
roads.  Any changes to the Road Register must be approved by Council. 
 

Consulted With 
• The landowners who made the request, via an onsite meeting on 22 June 2017. 
 

Financial and Resource Implications 
The HSC Standard Drawing – Typical Cross Section – Rural Low Volume with Cane Traffic R003 has been attached to 
this report as an example of the current road standard profile. 

Any new road length added to the Road Register in theory increases Council’s road financial liability.  This needs to be 
taken into consideration when determining the priority of taking on roads to the road maintenance register. 

Based on the productivity report into future NDRRA funding guidelines and recommendations, there is potential that 
in future years NDRRA flood damage will not be eligible on roads where no evidence of maintenance expenditure by 
Council can be shown to prove that the road has been maintained on the segment of road damaged. 

$23,000 can be funded via the carryover of savings from the 16/17 capital works program. 
 

Risk Management Implications 
The following are excerpts from Legal Advice provided by King & Company in November 2016. 

 
Local Government Act 2009 (the “LGA”)  
5. Under section 60 of the LGA, Council has control of all roads in its local area.  “Road” is defined in section 59 
of the LGA as land dedicated to public use as a road or developed for use by motor vehicles and opened to, or 
used by, the public.  However, for the purposes of the LGA, a road does not include a State-controlled road. 
Council has no general powers to control State-controlled roads (beyond those powers it obtains by agreement, 
for example Road Maintenance Performance Contracts with the State). 

6. Included in that control is the discretion to construct, maintain and improve the roads1. As the Report 
correctly states, Council is not obligated to construct, maintain or improve a road. 

7. For completeness, we note your instructions that there are many of kilometres of road reserve in the Shire 
which are not maintained by Council and not on Council’s road register.  We note that section 74(1) requires 
Council to prepare and keep up to date: (a) a map of every road in its area; and (b) a register showing, amongst 
other things, the category of every road and other matters prescribed under section 57 of the Local Government 
Regulation 2012 such as whether a road is formed, gravelled or sealed. 

8. This obligation to include roads on the road register will therefore extend to all land dedicated to public use as 
a road, as well as land developed for use by motor vehicles and opened to, or used by, the public. 
 
1 Section 60(2)(b) of the LGA  
 
Duty of Care 

9. When considering whether a duty of care of care arises, and determining the scope of that duty, we must look 
to the common law, as supplemented by the Civil Liability Act 2003 (the “CLA”). In general, whether Council has 
a duty of care depends on various matters in the context of the particular circumstances of the case, including:  
(a) the terms, scope and purpose of the relevant statutory regime setting out the statutory powers and functions 
that Council has; 

(b) the forseeability of harm; 

(c) the nature or degree of the harm; 

(d) the degree and nature of control able to be exercised by Council to avoid harm; 
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(e) the degree of vulnerability of the person to whom Council may owe a duty, including the capacity and 
reasonable expectation of the person to take steps to protect themselves; 

(f) the degree of reliance placed by the person upon Council; 

(g) any assumption of responsibility by Council; 

(h) the proximity or nearness in a physical, temporal or relational sense of the person to Council; 

(i) the nature of the relationship between Council and the person; 

(j) the nature of Council’s activities; 

(k) the nature and consequences of any action that can be taken by Council to avoid the harm; and  

(l) the existence of conflicting duties arising from other principles of law or statute.  

10. These matters are not exhaustive and the degree of importance of each in any given case will vary 
depending on the circumstances.  

11. The duty that Council will owe to users of land within its control, including roads, is a duty to take reasonable 
care to prevent injury to road users (and their property) exercising reasonable care for their own safety.  

12. In terms of determining what Council is required to do to discharge that duty, section 35 of the CLA sets out 
a number of relevant principles, specifically:  

(a) The functions required to be exercised are limited by the financial and other resources reasonably available 
for the purpose of exercising those functions;  

(b) The general allocation of financial or other resources is not open to challenge;  

(c) The functions required to be exercised are to be decided by reference to the broad range of an authority’s 
activities; and  

(d) The authority may rely on evidence of its compliance with its general procedures and any applicable 
standards for the exercise of its functions as evidence of the proper exercise of its functions in the matter to 
which any proceeding relates.  

13. Importantly, section 37 of the CLA negates liability on the part of Council for any failure to:  

(a) repair or maintain a road; or  

(b) to inspect a road for the purpose of deciding the need to repair or maintain it.  

14. However, liability is not automatically negated in the event that Council has actual knowledge (as opposed to 
constructive knowledge where it ought to have known) of a particular risk of harm2.  

15. Case law dealing with legislative provisions from other jurisdictions similar to section 37 has made it clear 
that the person with knowledge must have the capacity within Council to effect repairs. For example, a Council 
street sweeper’s knowledge did not render a section 37 equivalent defence unavailable. However, knowledge of 
an officer with delegated (or statutory) authority to carry out the necessary repairs, or in other words, an officer 
at a decision making level, will render a section 37 defence unavailable3.  

16. In this case, the duty of care is restricted by section 37 of the CLA to circumstances where Council has 
actual knowledge of a risk of harm. Accordingly, based on the matters set out above, the following are relevant:  

(a) whilst a matter of fact, one would think that as controller of the local roads in its area, Council would have 
knowledge of some risks of harm in relation to its roads, or particular roads within its area;  

(b) road users may not be aware of the risk of harm;  

(c) consequently, road users may reasonably rely upon Council, as controller of the local roads in its area, to take 
measures to prevent the harm;  

(d) Council could, using its legislative powers, take steps to prevent such risks of harm materialising (by repairing 
a road, or installing signs for example, depending on the circumstances and degree of risk); and  

(e) what steps Council takes depends on its resources and capabilities.  
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2 Section 37(2) of the CLA  
3 North Sydney Council v Roman [2007] NSWCA  

17. Importantly, we emphasise that it is irrelevant to the existence of a duty of care whether Council constructed 
and/or maintained the road. It is Council’s control that is the determinant, but a lack of knowledge of the risk will 
provide protection from liability.  

18. As an example, where there is the potential for serious injury in a high speed accident caused by a known 
defect with a road, the Courts would likely expect Council to take some action. Although it may be the case that 
resource restrictions are such that repairs may be reasonably delayed for budgetary reasons, the Court would 
likely consider that the provision of a warning, or temporary reduction of speed limits, would be an inexpensive 
way of reducing the risk, and the failure to do so may expose Council to liability. 

 

Strategic Considerations 
Asset Infrastructure Management 
‘Hinchinbrook Shire Council is committed to supplying infrastructure in an efficient and coordinated manner that 
provides consistent, value for money services and the application of standards for infrastructure which consider the 
impacts on the natural environment, the amenity, and health and safety of the community.  We will ensure a 
coordinated and integrated approach to infrastructure planning, implementation, maintenance and renewal’. 
 
Operational Plan 
Strategic Outcome: 3.2 
o A quality, aesthetically pleasing and well planned built environment that meets basic community needs. 
Strategic Outcome: 3.3 
o The provision of quality Infrastructure that supports the Shire’s current and future needs. 
3.3.1 Ensure a coordinated and integrated approach to infrastructure planning, implementation, maintenance and 
renewal. 
 

Officers Comment 
For many years it has been at the forefront of Council’s thinking to ensure the cost of maintaining these roads does 
not increase to a point where it is unsustainable and requires an unsustainable increase in rates charges.  This of 
course has to be balanced against the community’s expectations of levels of service from the unsealed road network. 

The calculated traffic count does not reach the benchmark of 20 vehicles per day, which was the benchmark adopted 
by Council in January 2015.  However, the existing culvert/pipe does pose a safety and liability issue and it is 
recommended that the issue be addressed.  From the visual inspection it was determined that a full culvert 
replacement would most likely be the most cost effective option.  For a full assessment of the road, please refer to 
the attached Road Assessment Report. 
 



 
 

 

ROAD ASSESSMENT REPORT 
  EXTENSION OF AMOS ROAD 

JULY 2017 

 

ROAD ASSESSMENT DETAILS 

Road Name Amos Road 

Locality Coolbie 

Current Maintained Length 3496 metres 

Current Maintained Chainage CH 0 to CH 3496 

Road Hierarchy of Maintained Section Class 5 – Rural - Cane 

Proposed Extension Length Additional 320 metres 

Proposed Extension Chainage CH 3496 to CH 3816 

LOCALITY MAP 
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Background 
Council received a request from a resident who resides at Amos Road, Coolbie, for the maintained section of Amos 

Road to be extended by 320 metres, which includes a culvert crossing that has been identified by as a safety issue.  

The Executive Manager of Infrastructure Services Delivery, James Stewart, and Infrastructure Engineer, Monica 

Accornero met with landowners on site on the 22 June 2017.  During the site inspection the following concerns: 

 A subdivision of the adjacent block (Lot 5 SP284274 and Lot 4 SP284274) was undertaken, with the survey plan 

being released in January 2017.  There were no conditions in this development that the applicant was required to 

upgrade the section of Amos Road despite that all cane is hauled using Amos Road as the Queensland Rail 

Bridge Crossing on Barrilgie Road is too low for haulouts. 

 The culvert and pipe crossing is unsafe, with the culvert cells separating in the road area and erosion around the 

end walls.  Culvert crossing is a concern as his harvestor operator has on several occasions requested it be 

repaired.  It is not known when and who installed this culvert. 

 Responsibility has been left to the resident to maintain the section of road. 

This assessment takes into consideration the surrounding land uses, capital costs to bring the road to standard, 

ongoing maintenance as well as the consideration to address any safety or liability issues. 

Following the review of the development application for Lots 4 and 5 on SP275923, it was found that the applicant 

proposal to realign the allotments with the aim to facilitate excision of cane production land, through the use of area 

on the adjacent allotment encumbered with Category B regulated vegetation.  A regulation vegetation management 

map provided by the Department of Natural Resources has indicated that the area within the new subdivided Lot 5 on 

SP275923 consists of vegetation that has been removed from the Category B regulated vegetation and will now allow 

clearing for cane production.  The new section of land has been accounted for in the calculation of cane production 

land. 

 

Adjacent Land Uses 

 The road reserve carries through to the beach front, but the road is not formed. 

 There is one residence past the maintained section of Amos Road. 

 Agricultural land currently under cane. 

The extension of Amos Road would service two land parcels, which currently have different ownership.  The total cane 

production land calculated is 171 hectares. 

 

Traffic Count Investigation 

Traffic Type Calculations AADT 

Residential Traffic 1 (residence) x 5 trips  5 AADT 

Cane Traffic 

171 Hectares 

Based on 75 Tonnes/Hectare 

10 Tonne/trip haul out average 

Therefore, 75/10 = 7.5 trips one way = 15 round trips/per 

hectare/per year 

15 trips x 171 Hectares = 2565 trips per year 

AADT = 2565 / 365 days = 7.03 vehicles per day 

Including a safety factor of 100% to account for all other 

miscellaneous farm use throughout the year: 

14.05 AADT 

14.05 AADT 

Cattle Grazing Land Nil 0 AADT 

 TOTAL AADT 19.05 AADT 

 

As per the report to Council in January 2015, Council adopted the benchmark of 20 vehicles per day be applied when 

assessing if a road should be added to the Hinchinbrook Shire Council Road Register for maintained roads. 
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Financial Implications 

If the request to maintain the additional 320 metres of unmaintained road was successful the following cost 

implications would apply to Council: 

Description Costings 

Initial Capital Works:  

Gravel Road 200mm Resheet 

Gravel Resheet Rate = $12 per m2 

Total Area = 320 m x 7 m (formation width) = 2,240 m2 

$26,880 

Culvert Replacement $23,000 

Additional Annual Costs:  

Annual Grading Program (Maintenance) $1,120 per annum 

Increase to Annual Resheeting Budget $500 per annum 

 

Maintenance $1,120 theoretical overall increase to annual maintenance grading budget, this is based on current 

average spend per kilometre of the existing road register ($3,500/km/annum).  

The estimate for the culvert crossing is conservative and accounts for a full replacement.  Further investigation of site 

may allow for the existing base slab to be reused.  Refer to attachments for a breakdown of costings for capital works.  

The BlackMAX poly pipe cannot be used as adequate cover cannot be achieved. 

 

Safety and Liability Issues 

The existing state of the road is in reasonable condition and there are no apparent safety issues.  The road material 

would not meet Council’s standard specification, but it serves the purpose of cane hauling and vehicle traffic. 

A safety and liability concern is present in the existing culvert/pipe crossing.  The separation between the cells and 

end walls indicates that it is unstable and would not be load rated for a harvester or haulout.  It is difficult to 

determine from a visual inspection if the existing culvert structures can be reused.  The culvert cells are currently 

being held together with metal plates bolted to the concrete. 

 

Attachments 

 Site Photographs 

 Road Maintenance Locality Map 

 Amos Road Surrounding Land Use Map 

 Proposed Road Maintenance Area Site Map 

 Regulated Vegetation Management Map 

 Calculations for Budget Estimates 

 

Recommendation 

That Council does not take on the maintenance of the additional 320 metres of Amos Road as the calculated AADT 

does not meet the minimum of 20 vehicles per day as resolved by Council in January 2015. 

To address the safety and liability issue associated with the existing creek crossing, it is recommended that Council 

allocate a capital budget of $23,000 to undertake a full replacement of the existing culvert structure. 

 

Reporting Officer 

Monica Accornero 

Infrastructure Engineer 

Date: 06/07/2017 
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Site Photographs 
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Cadastral Information sourced from Department of Natural Resources and Mines is current as at 2014 and is accurate 1:50,000. Copyright Department of Natural Resources and Mines 2014



Proposed Road Maintenance Extension - Amos Road Site Map

HINCHINBROOK SHIRE COUNCIL

Proposed Extension of 320 metres

Location of Culvert Crossing
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O A D
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O A D

O0 25 50 75 10012.5
Meters"This map is not to be resold or re-made as part of a commercial product"

Data Sources & Acknowledgements  
While every care is taken to ensure the accuracy of the data used on this map, the Council nor any data providers make no representation or warranties about its accuracy,  reliability,
completeness or suitability for any particular purpose and disclaims all responsibility and all liability for all expenses, losses, damages and costs which you might incur as a result of the data being
inaccurate or incomplete in any way for any reason.                                                                                                                                                                            Copyright Hinchinbrook Shire Council 2014

Cadastral Information sourced from Department of Natural Resources and Mines is current as at 2014 and is accurate 1:50,000. Copyright Department of Natural Resources and Mines 2014
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 Vegetation Management Act 1999 - Extract from the essential habitat database 

Essential habitat is required for assessment under the: 

• State Development Assessment Provisions - State Code 16: Native vegetation clearing which sets out the matters of interest to the state for development assessment under the Planning Act 2016;
and

• Self-assessable vegetation clearing codes made under the Vegetation Management Act 1999

Essential habitat for one or more of the following species is found on and within 1.1 km of the identified subject lot/s on the accompanying essential habitat map. 

This report identifies essential habitat in Category A, B and Category C areas.

The numeric labels on the essential habitat map can be cross referenced with the database below to determine which essential habitat factors might exist for a particular species.

Essential habitat is compiled from a combination of species habitat models and buffered species records.

The Department of Natural Resources and Mines website (http://www.dnrm.qld.gov.au) has more information on how the layer is applied under the State Development Assessment Provisions - State Code 16:
Native vegetation clearing and the Vegetation Management Act 1999.

Regional ecosystem is a mandatory essential habitat factor, unless otherwise stated.

Essential habitat, for protected wildlife, means a category A area, a category B area or category C area shown on the regulated vegetation management map-

1) (a) that has at least 3 essential habitat factors for the protected wildlife that must include any essential habitat factors that are stated as mandatory for the protected wildlife in the essential habitat
database; or

2) (b) in which the protected wildlife, at any stage of its life cycle, is located.

Essential habitat identifies endangered or vulnerable native wildlife prescribed under the Nature Conservation Act 1992.

Essential habitat in Category A and/or Category B

Label Scientific
Name

Common
Name

NCA Status Vegetation Community Altitude Soils Position in
Landscape

878 Petaurus
gracilis

Mahogany
Glider

E Open, mature, medium to low sclerophyll woodland
and forest (Corymbia clarksoniana, C. intermedia, C.
tessellaris, Eucalyptus platyphylla, E. tereticornis, E.
drepanophylla, Lophostemon suaveolens; Melaleuca
viridiflora, M. dealbata) with open understorey
(Xanthorrhoea johnstonii, Albizia procera); also in
sclerophyll areas (C. intermedia) with rainforest
invasion/closed understorey (Dillenia, Melaleuca and
Acacia spp.).

Sea level to
400m.

Quaternary alluviums
and granite
substrates.

Plains and
rises.

Label Regional Ecosystem (mandatory unless otherwise specified)

878 7.1.3, 7.1.5, 7.2.2, 7.2.3, 7.2.4, 7.2.7, 7.2.8, 7.2.9, 7.2.11, 7.3.5, 7.3.6, 7.3.7, 7.3.8, 7.3.9, 7.3.10, 7.3.12, 7.3.16, 7.3.19, 7.3.20, 7.3.21, 7.3.25, 7.3.26,
7.3.28, 7.3.34, 7.3.35, 7.3.40, 7.3.43, 7.3.44, 7.3.45, 7.3.46, 7.3.49, 7.3.50, 7.8.2, 7.8.7, 7.8.18, 7.8.19, 7.11.1, 7.11.5, 7.11.10, 7.11.16, 7.11.18,
7.11.19, 7.11.34, 7.11.43, 7.11.50, 7.11.51, 7.12.1, 7.12.4, 7.12.5, 7.12.9, 7.12.12, 7.12.16, 7.12.17, 7.12.21, 7.12.22, 7.12.23, 7.12.24, 7.12.25,
7.12.26, 7.12.27, 7.12.28, 7.12.29, 7.12.34, 7.12.35, 7.12.37, 7.12.51, 7.12.52, 7.12.53, 7.12.59, 7.12.60, 7.12.61, 7.12.64, 7.12.65, 7.12.66

Essential habitat in Category C

No records

http://www.dnrm.qld.gov.au


AMOS ROAD CULVERT - INPUT SHEET (FOR SINGLE CELL RCBC ONLY)

HSC INPUT

ROAD DETAILS:
Input Data: Output Data:
Traffic Lane 2.0 m Formation 4.8 m
Shoulder 0.4 m Batter 0.0 m
Batter Slope, x 0.0 Road Width 4.8 m
Pavement Thk. 200 mm Pavement Area 9.6 m2

Pavement Volume 1.9 m3

CULVERT DETAILS:
Input Data: Output Data:
RCBC Code 35 RCBC Size 1200x600
No. of unit (1.2m) 0 Total RCBC Length 4.80 m
No. of unit (2.4m) 2 $/unit (1.2m) -$                

$/unit (2.4m) 1,114.36$     
Total RCBC Supply Cost 2,228.72$     

HEADWALL DETAILS:
Input Data: Output Data:
Headwall Type Precast Cost per Unit 1,119.04$     
No. of Unit 2 Total Headwall Supply Cost 2,238.08$     

SLAB DETAILS:
Input Data: Output Data:
RCBC Code 35 RCBC Size 1200x600

Slab Area 9.6 m
Slab Thk. 0.180 m
Nib Wall Required? N
Total Concrete Volume 1.7 m3

BEDDING & BACKFILL DETAILS:
Input Data: Output Data:

0.1 m 0.3 m

Trench Width 2.0 m
Trench Volume 12.8 m3
Bedding Materials 1.0 m3
Backfill Materials 3.1 m3

ROCKS PROTECTION:
Input Data: Output Data:

1.5 Rocks Area (U/S & D/S) 8.1 m2

Rocks Size 250 mm Rocks Volume (U/S & D/S) 2.0 m3

SURFACING
Input Data: Output Data:
Surface Treatment Unsealed Treatment Area 0.0 m2

Cover (Underside Pavement to 
Pipe)

Total Pipe cover

Ratio of Rocks Protection Width 
to Headwall Height

1
x

Formation

Traffic LaneShoulder Shoulder

Batter Batter

Traffic Lane

Pavement Reinforced Concrete Box Culvert (RCBC)

Road Width



AMOS ROAD CULVERT - ESTIMATION SUMMARY  (FOR SINGLE CELL RCBC ONLY)

SUMMARY DATA:
Road Formation 4.8 m
Road Width (Incl. Batters) 4.8 m
Surface Treatment Unsealed
RCBC Length 4.80 m
RCBC Code 35
RCBC Size 1200x600 mm
Headwall Type Precast

Item No Unit Est Qty Unit Rate Amount
1 L. Sum 1.0 705.20$            705.20$               
2 L. Sum 1.0 2,876.00$        2,876.00$            
3 m 4.8 510.75$            2,451.59$            
4 m3 1.7 4,383.24$        7,612.12$             
5 m 4.8 200.47$            962.25$               
6 each 2 1,570.79$        3,141.58$            
7 m2 8.1 86.46$              700.30$               
8 m3 1.9 457.73$            883.23$               
9 m2 0.0 -$                  -$                       

Sub Total 19,332.26$           
Plus 20% Contingency 23,198.71$          

GST 2,319.87$            
TOTAL 25,518.59$          

Cost per linear m (excl. GST) = 4,027.55$  

Rock Protection
Unbound Pavements
Sprayed Bituminous Surfacing

Description of Work
Site Establishment & Dis-Establishment
Provision for Traffic
Supply of RCBC, 1200x600mm

Installation of Culverts
Concrete End Structures to Culverts

Base Slab to Culverts
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CBD/CARTWRIGHT STREET FOOTPATH REPLACEMENT 
 

Executive Summary 
This report communicates the approved Capital Works Footpath replacement program in the instances where it 
impacts on the CBD precincts and trigger the use of the adopted CBD Masterplan and Style Guide. 
 

For Council Decision – Recommendation 
Council note the information provided. 
 

Background 
Each year as part of the capital works budget an allocation is made for footpath rehabilitation.  In the 2017/18 
capital works budget an allocation of $150,000 has been approved by Council.  Kerb and channel rehabilitation is 
also completed as part of the 2017/18 capital works program and a budget of $300,000 was approved by Council. 

Infrastructure Services Delivery Design team have identified a small section of footpath on Cartwright Street and 
commenced detailed design.  The corresponding section of kerb and channel has also been earmarked for 
replacement.  Whilst the kerb has not yet met the intervention level for replacement if it was reviewed in isolation, it is 
considered as an opportunity to renew both the footpath and the kerb and channel at the same time.  This is due to 
the fact that it is highly likely the K&C will be disturbed and damaged further during construction and will be much 
more difficult to replace in future.  Both assets have a similar lifespan so both will coincide for replacement then in 
future. 

 
Figure 1 – Highlighted areas of footpath and kerb and channel replacement on Cartwright Street. 



CBD/CARTWRIGHT STREET FOOTPATH REPLACEMENT 
 

 
O:\Technical Services\Engineering\Reports\Reports to Council\2017\2017.07.25\James_1a_Report to Council_Cartwright Street Footpath.docx 

Page 2 of 7 

As a result of the design review it became apparent that a small section of footpath on the corner of Cartwright Street 
and Christie Street would remain between the area of scope and the adjacent “new” exposed aggregate style 
footpath in front of a local legal business.  In the opinion of the Executive Manager Infrastructure Services Delivery 
(EMISD) whilst the small section of footpath remaining does not warrant replacement, it would look odd and there 
was an opportunity to slightly extend the scope and deliver a “sample section” of the CBD style guide along that 
frontage similar to that previously completed on Lannercost Street (Lannercost Precinct) and Haig Street (Herbert 
Street precinct).  Hence the design was raised with the Project Control Group (PCG) on 29 June 2017 and following 
discussions centred on the cost of maintenance and cost of construction a report was requested to detail the 
difference in exposed aggregate versus standard footpath (broom finish). 
 

 
Figure 2 – Section of footpath referred to in this report for replacement. 
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Figure 3 – Section of “new” footpath adjacent to the footpath identified for replacement. 
 
Investigation 

“Exposed aggregate requires more maintenance” 

This is correct.  Exposed aggregate is considered to require more maintenance than standard broom finish concrete.  
This is thought to be solely due to the “best practice” which requires the sealing of exposed aggregate and with 
products that require recoating every 2 years or so.  These products vary in cost and application methods as the 
products themselves vary (solvent based or water based).  The most common is referred to as providing a “wet look” 
and forms a skin on the concrete which must be treated prior to resealing.  The concept is that once sealed, slips, 
stains and chewing gum can be removed easily which is true.  However it does require reapplication. 

Typically requires 2 – 3 coats, 1L covers 6 – 7 m², 15L of sealant costs approximately $180.  Therefore each 15L 
drum is estimated (based on 2 coats) to do 45 - 50m², estimate a 2 man crew could seal approximately 200m² in an 
8 hour day.  So estimate $600 2 labourers and $720 for 4 drums of sealant gives a total of $1,320 for 200m² or 
$6.60/m² cost every 2 years. 

Normal broom finish concrete generally requires cleaning with high pressure water at least once a year due to the 
Ingham climate and development of black mould.  This is typically completed by our works crew and again costs in 
the order of $600/day for a two man crew, production varies however would estimate >1000m²/day, therefore cost 
less than 60c/m². 

Steam cleaning removes gum which cannot be removed with just high pressure water and the standard equipment 
that Council currently uses for footpath cleaning.  High temperature high pressure water removes old chewing gum 
and deep cleans the concrete (embedded grime removal).  This was recently trialled and proved very successful and 
costs $2/m².  If Council were to set up the trailer mounted water heating equipment it is estimated to cost <$40,000. 
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Figure 4 – Council footpath cleaning. 
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Figure 5 - Example of before and after Council footpath cleaning. 
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“Exposed aggregate costs more to construct” 

Exposed aggregate or coloured concrete does cost more to construct than standard footpath broom finish.  Isolating 
the rate for each type: 

• Standard Concrete - $110 – 130/m² 
• Exposed Aggregate - $170 - $200/m² 

Attached to this report are the total project estimates for Standard Concrete (Attachment 2) vs Exposed Aggregate 
Concrete (Attachment 3) for Cartwright Street Project Plan (Attachment 1). 
 

Attachments 
• 2017/18 K&C & Footpath Rehab – Cartwright Street Project Plan 
• Project Estimate – Standard Concrete 
• Project Estimate – Featured Concrete 
 

Statutory Environment 
Nil. 
 

Policy Implications 
The coloured decorative exposed concrete is in accordance with the recently adopted CBD Masterplan and Style 
Guide. 
 

Consulted With 
This report is written following discussions at the CBD PCG meeting held on 29 June 2017. 
 

Financial and Resource Implications 
Both project estimates are within budget allocated in the 2017/18 Capital works programs for Footpath 
Rehabilitation $150,000 and Kerb & Channel Rehabilitation $300,000. 

Total project estimate (Cartwright Street) with Standard Concrete finish = $84,282.55 Ex GST 

Total project estimate (Cartwright Street) with Standard Concrete finish = $92,776.75 Ex GST 
 

Risk Management Implications 
Kerb and channel and footpath rehabilitation is undertaken annually to target the sustainable renewal of footpaths in 
accordance with the Transport Asset Management Plans adopted by Council. 
 

Strategic Considerations 
Corporate Plan 
Asset Infrastructure Management 
‘Hinchinbrook Shire Council is committed to supplying infrastructure in an efficient and coordinated manner that 
provides consistent, value for money services and the application of standards for infrastructure which consider the 
impacts on the natural environment, the amenity, and health and safety of the community.  We will ensure a 
coordinated and integrated approach to infrastructure planning, implementation, maintenance and renewal’. 

Operational Plan 
Strategic Outcome: 3.2 
o A quality, aesthetically pleasing and well planned built environment that meets basic community needs. 
Strategic Outcome: 3.3 
o The provision of quality Infrastructure that supports the Shire’s current and future needs. 
3.3.1 Ensure a coordinated and integrated approach to infrastructure planning, implementation, maintenance and 
renewal. 
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Officers Comment 
A large amount of work went into developing a CBD Masterplan and Style guide to be adopted by Council and then 
implemented in a staged approach when funding allows or when assets simply required renewal in future years.  The 
Style Guide was intended to clearly articulate a “theme” and move away from the previous delivery strategy followed 
which was lacking a broad, big picture view and was simply “design in isolation”. 

The risk in not following the CBD Masterplan and Style Guide, having each term of Council changing tack and 
continuing to deliver what we currently have for the CBD, is a disjointed, contrasting infrastructure which is not 
cohesive or attractive for locals or visitors moving through the CBD. 
 





Date:
Job Name:
Job Category:
Job Number:

Notes: From To Budget: $360,000.00
N/A N/A Estimate: $76,620.50
N/A N/A Contingency: $7,662.05
N/A N/A Total: $84,282.55

Item No. Description O/C Quantity Qty 
Variations Unit  Rate Estimate Amount

Establishment $28,435
ES001 Site Establish & Disestablish - 15.00             Days 300.00            4,950.00$          
ES002 Provision for Traffic - 15.00 Days 700.00            11,550.00$        
ES004 Relocation of Services - 1.00             LS 1,000.00         1,100.00$          
ES010 Supervision - 15.00             Days 500.00            8,250.00$          
ES014 Environmental Protection - 1.00             LS 500.00            550.00$             
ES022 Location of Services - 5.00             Ea 150.00            825.00$             
ES023 Compliance Testing - 1.00             LS 1,000.00         1,100.00$          
ES024 Wet Weather Contingency - 1.00             LS 100.00            110.00$             
Earthworks $1,650
EW007 Earthworks (cut to spoil) C 1.00 LS 1,500.00         1,650.00$          
Drainage $990
DR034 Reconnect House Stormwater C 3.00             Ea 300.00            990.00$             
Pavement $5,500
PA007 Pavement Reinstatement C 1.00 LS 5,000.00         5,500.00$          
Kerb & Channel $16,291
KC002 Concrete Kerb & Channel C 23.00             m 125.00            3,162.50$          
KC003 Island Kerbing C 12.00             m 80.00              1,056.00$          
KC008 Removal of Existing Kerb & Channel C 60.00             m 50.00              3,300.00$          
KC016 Concrete Invert Drain C 31.00             m 350.00            11,935.00$        
 $20,592
FP001 Concrete Footpath (100mm Thick) C 117.00             m2 110.00            14,157.00$        
FP008 Footpath Removal C 117.00             m2 50.00              6,435.00$          

76,620.50$        
Administration

AD002 Design & Administration Overheads - 
Included in Tasks - 15% 11,493.08$        

AD007 Project Contingency - 10% 7,662.05$          
84,282.55$        

            
Date:  ______/______/______

Date:  ______/______/______

2017/2018 K&C & Footpath Rehab - Cartwright Street
K&C and Footpath Rehab

Developed by: ___________________________________

Total Asset Value

Project Estimate

Total Project Cost

                                                  

                                                  

Approved by:  ___________________________________

PROJECT ESTIMATE

Road Chainage:
Formation
Pavement

Bitumen Seal

Standard
Concrete

18KR

14 July 2017

14/07/20174:19 PM
O:\Technical Services\Design\Rehabilitation Programs\K&C Rehab Program\2017-2018\Cartwright 
Street\Documentation\Estimate - Standard Concrete (14.07.2017).xls 1 of 1



Date:
Job Name:
Job Category:
Job Number:

Notes: From To Budget: $360,000.00
N/A N/A Estimate: $84,342.50
N/A N/A Contingency: $8,434.25
N/A N/A Total: $92,776.75

Item No. Description O/C Quantity Qty 
Variations Unit  Rate Estimate Amount

Establishment $28,435
ES001 Site Establish & Disestablish - 15.00             Days 300.00            4,950.00$          
ES002 Provision for Traffic - 15.00 Days 700.00            11,550.00$        
ES004 Relocation of Services - 1.00             LS 1,000.00         1,100.00$          
ES010 Supervision - 15.00             Days 500.00            8,250.00$          
ES014 Environmental Protection - 1.00             LS 500.00            550.00$             
ES022 Location of Services - 5.00             Ea 150.00            825.00$             
ES023 Compliance Testing - 1.00             LS 1,000.00         1,100.00$          
ES024 Wet Weather Contingency - 1.00             LS 100.00            110.00$             
Earthworks $1,650
EW007 Earthworks (cut to spoil) C 1.00 LS 1,500.00         1,650.00$          
Drainage $990
DR034 Reconnect House Stormwater C 3.00             Ea 300.00            990.00$             
Pavement $5,500
PA007 Pavement Reinstatement C 1.00 LS 5,000.00         5,500.00$          
Kerb & Channel $16,291
KC002 Concrete Kerb & Channel C 23.00             m 125.00            3,162.50$          
KC003 Island Kerbing C 12.00             m 80.00              1,056.00$          
KC008 Removal of Existing Kerb & Channel C 60.00             m 50.00              3,300.00$          
KC016 Concrete Invert Drain C 31.00             m 350.00            11,935.00$        
 $28,314
FP001 Concrete Footpath (100mm Thick) C 117.00             m2 170.00            21,879.00$        
FP008 Footpath Removal C 117.00             m2 50.00              6,435.00$          

84,342.50$        
Administration

AD002 Design & Administration Overheads - 
Included in Tasks - 15% 12,651.38$        

AD007 Project Contingency - 10% 8,434.25$          
92,776.75$        

            
Date:  ______/______/______

Date:  ______/______/______

2017/2018 K&C & Footpath Rehab - Cartwright Street
K&C and Footpath Rehab

Developed by: ___________________________________

Total Asset Value

Project Estimate

Total Project Cost

                                                  

                                                  

Approved by:  ___________________________________

PROJECT ESTIMATE

Road Chainage:
Formation
Pavement

Bitumen Seal

Featured
Concrete

18KR

14 July 2017

14/07/20174:17 PM
O:\Technical Services\Design\Rehabilitation Programs\K&C Rehab Program\2017-2018\Cartwright 
Street\Documentation\Estimate - Featured Concrete (14.07.2017).xls 1 of 1



HINC"INBROOK
SHIRE COUNCIL

EXECUTIVE MANAGER DEVELOPMENT AND PLANNING ACTIVITY REPORT FOR MONTH ENDING 30 JUNE
20. .7

Executive Summary

This Monthly Activity Report is to be presented at Council's Ordinary Meeting scheduled to be held on 25 July 201.7
for Councillors information.

For Council Decision - Recommendation

That the report be received and noted.

Officers Comment

Nil
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Hinchinbrook Visitor Information Lounge
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Hinchinbrook Visitor Information Lounge recorded visitors for June were 2,599 which is a modest increase of 5.27
This increase has come from Southern Australian States, Primarily from Tasmania and Western Australia. A decrease
has been noted from local and other Queensland areas.
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TYTO Conference and Events Centre
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The Conference and Events Centre did not reach forecasted targets in June due to the direct result of unavailability
for use of the centre over a two week period while the AV and Sound was upgraded. This resulted in the possible
impact of reduced hire of rooms by -28% and decline of 9.4% in attendance based on comparisons to 20, .6.
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TYTO Regional Art Gallery
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There were 540 visitors recorded visiting the TYTO Regional Art Gallery in June. This is a decrease of 569 visitors
from the same time in 201.6. During the month of June 201.7 the Gallery did not received any large groups of visitors
as compared to June 201.6.

Hinchinbrook Shire Library
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The Hinchinbrook Shire Library saw 9,404 units of use by patrons for June 20, .7. This is a decrease of -,. 5% from
June last year however full YTD the decline was -0. ,.. Numbers decreased significantly for the last half of the month
due to absence of Wi-F1. However positive statistics over the past 1.2 months which show a strong use of the library
resources include a 5,927 increase in circulation, this combining to both consumer transaction and positive
management of the collections as per State Library (RLQ) policy and procedure.
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Building Status Report
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ECONOMIC DEVELOPMENT AND TOURISM

. 01. June: DPM Attended meeting with Milford Planning regarding Planning Scheme

06 June: EMDP attended Councillor Connect Session

,. 2 June: EMDP attended meeting regarding Nywaigi People Native Title Claim

,. 3 June: EMDP Attended Councillor Briefing Session

1.3June: To meeting with Langtree Consulting - Wayfinding locational package

1.5 June: EDO attended PCG meeting;

. ,_6 June: EDO meeting with GP One Consulting

. 20 June EMDP and EDO attend Hinchinbrook Chamber of Commerce Meeting

. 23. June: EDO and EMDP phone meeting with Cycle Life HQ

. 23 June: EMDP attended NQRP Local Government Briefing in Townsville

. 23 June: EMDP attended meeting with Milford Planning regarding Planning Scheme

. 27 June: EMDP attended Council General Meeting

. 27 June: DPM attended Pre-lodgement meeting with DILGP

. 29 June: EMDP attended LDMG meeting

. 29 June: To attended Commonwealth Games Tourism Seminar

29 June: EDO and TPM meeting with South Sea Islander representative Michael Barrett

ACTIVITf REPORT - DEVELOPMENT AND PLANNING

Economic Development Key actions:

I. . Deliver the Hinchinbrook Way walk for the CBD. All water fountains have been installed, rubbish bins have been

installed; various RFQ's have been released for signage; Signage panels designed. Hugh Markwell has been

appointed to project manage installation

2. Deliver CBD wayfinding. Mapping completed. Signage panels designed

3. Entrance Sign, draft designs and construction material is being developed for the entrance sign at Lannercost

and Herbert Street intersection. Entrance sign has been cancelled. New entrance signage is to be developed at

TYro

4. Continue to develop the Hinchinbrook Way Drive

5. Continue to develop content on Hinchinbrook Way Website

6. Develop an outline for marketing strategy

7. Analyse and present business development results
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Development and Planning Capital Works Progress Report:

ProcurementAssessmentConstruction

Project Description

(Project Code)

201.6/20, .7 Projects

Ingham CBD Redevelopment

. Hinchinbrook Way Walk

. Wayfinding Signage

. Rotary Park Tourist Signage

. Rotary Park Revitalisation

Programme Estimate 20, .6120, .7

HSC

Budget

Tourist Loop Signage

Other

Source

$253,000

RV Tourist Parking Signage -
Lannercost Street

Total

$24,000

$253,000

2026/20, .7
Expenditure

TYrO Furniture

$9, ., 000

$20,000

$1. ,.,., 964
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$115,000

ACTIVITY REPORT - DEVELOPMENT AND PLANNING

Comments & Project Timeline

These projects are progressing, a Project Manager has been appointed to manage
implementation.

Jul Aug Sep

$7,000

Forecast

$22,544

$20,000

Actual

$0

Forecast

Actual

$5. ,. 75

$7,000

Oct Nov

$7,000

Dec

Forecast

Actual

.

Feb

Completed
Jul

Forecast

Actual

Mar Apr

Aug

May

Feb

Sep

Jun

Mar

Feb

May

Mar

Feb

May

Mar Apr May
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Project Description

(Project Code)

20,6120. .7 Projects

inO Paths/bridges/signage

Programme Estimate 20,6120, .7

InformationVisitor

refurbishment

HSC

Budget

Other

Source

$40,000

Centre

Total

Mobile phone black spot (Mt Fox &

Stone River)

20. .6120, .7

Expenditure

$50,000

$40,000

$1.0,000

V:\Adm n Support for EMDP\Monthly Activity ReportVlctivity Report June. doc
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ACTIVITY REPORT - DEVELOPMENT AND PIANNING

$50,000

RFq has been received and is belng assessed for recommendation

Aug Sep Oct Nov Dec Jan Feb Mar

Forecast

Actual

Jul

Comments & Project Timeline

.

$,. 0,000

Funds allocated to replacement of Audio/Visual at TVrO Conference Centre

Forecast

Actual

Jul

.

Aug

Confirmation has been received that the project Is progressing. Thls project Is driven
by the Telecommunication Authorltles. The fundlng Is a Council Co-contribution.

Sep Oct

Forecast

Nov

Actual

Apr

Dec

May

Jan

Sep

Iun

Feb

Oct

Mar

Nov

Apr

Dec

May Jun

Feb Mar Apr May
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Project Description

(Project Code)

20/6/20Z 7 Pro^C

Lannercost Street Laneway Artwork

Programme Estimate 20,6120, .7

HSC

Budget

CBD/CartwrighVHerbert

Other Source

$25,000

Wallaman falls Project infrastructure

Total

$150,000

20/6/20, .7

Expenditure

$25,000

Aged Care Projects

$,. 50,000

$50,000

.
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This project is unlikely to be completed in 20. .6120, .7 financial year.

Jul Aug Sep Oct Nov Dec Jan Feb Mar

ACTIVITY REPORT - DEVELOPMENTAND PLANNING

$545

Forecast

Comments & Project Timeline

$,. 0,000

Actual

. This project is awaiting the outcome of the QTIF around March 201.7. Due to TC Debbie this
has been extended to August 201.7.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Iun

$50,000

Forecast

Actual

. Application lodged with the Department of National Parks and Sport and Recreation for
funding to develop an Infrastructure plan which Included Broadwater National Park.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

$1.0,000

Forecast

Actual

. Ageing in Place Advisory Committee selected first meeting Wednesday .. 9 July 20, .7

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

Apr May

Forecast

Actual

Jun
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  Author: Rosemary Pennisi  

 Position: Executive Manager Development, Planning and Environmental Services 
 Date: 10 July 2017 
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EXECUTIVE MANAGER DEVELOPMENT, PLANNING AND ENVIRONMENTAL SERVICES MONTHLY STATUS 
REPORT – JULY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 
 
Resolution Number - 270617-45 – Trustee Lease for Lot 370 on CP CWL 2758 – 10-12 Leichhardt Street, 
Allingham to Telstra Corporation Ltd  
 
That Council approve a Trustee Lease to Telstra Corporation Ltd over part of Reserve for Reservoir Lot 370 on CP 
CWL2758 - water tower facility, 10-12 Leichhardt Street, Allingham to operate and maintain telecommunications 
facilities.  
 
That the Trustee Lease term is 4 x 5  consecutive lease terms, commencing 1 March 2018 and expiring 28 February 
2038 at $4,500 per annum + GST paid annually in advance with 3% annual increases. 
  
That Telstra Corporation are responsible for all electricity and telephone charges with Council requiring a minimum 
Public Liability insurance of $20,000,000. 
 
That Telstra Corporation prepare all associated Trustee Lease documents, seek all necessary approvals from 
relevant Authorities including Council, and pay all Councils reasonable legal fees capped at $750 gross in regards to 
the Trustee Lease. 
 

Status: 
July 2017 Update –Council formatting letter to Telstra of Council Resolution. Matter Closed 
 
Resolution Number - 270617-44 – HSC 17/12 – General Electrical Maintenance Services  
 
That Council award the Contract HSC 17/12 - General Electrical Maintenance Services to Hemmett Electrical for all 
works necessary for the ongoing electrical maintenance of Council’s buildings and facilities for an initial period of 
two years with a further two year option based on the contractor’s performance over the previous two years, and at 
Council’s discretion. 
 
Status: 
July 2017 Update – Letter dated 5 July 2017 sent to advise contractor.  Matter Closed 
 
Resolution Number – 270617-43 – Siting Relaxation Application – Ian and Susan Cameron c/- TK and Z Liekefett 
Building – 22 Jesson Street, Ingham – Lot 10 on RP733165, Parish of Cordelia  
 
That Council approve the front boundary siting relaxation from the permissible 6m to 3.2m for the proposed carport 
on Lot 10 on RP733165, and located at 22 Jesson Street, Ingham, given the proposed structure will result in an 
acceptable streetscape in terms of building bulk and the setbacks of adjoining properties; and will not adversely 
affect the outlook or safety of the public or adjoining properties, subject to following conditions: 
 
Status: 
July 2017 Update – A Decision Notice has been prepared and provided to the applicant. Matter Closed 
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Resolution Number – 270617-42 – Ageing in Place Advisory Committee  
 
That Council approve the appointment of all eight applicants received for the Ageing in Place Committee as well as 
three Councillors being Mayor Ramon Jayo, Councillor Mary Brown and Councillor Andrew Lancini.  This will bring the 
Ageing in Place Committee to a total of 11 members. 
 
When required, the Committee will refer to specific interest groups of those with specific skill sets to address the 
meeting and provide further advice. 
 
Status: 
July 2017 Update – Letter to successful Committee Members has been sent with first Meeting being held on 
Wednesday 19 July 2017. Matter Closed 
 
Resolution Number – 270617-32 – Lease of TYTO Conference Centre, Office 1A in Lot 801 on SP225261, 73-75 
McIlwraith Street, Ingham to Department of Agriculture, Fisheries and Forestry  
 
That Council approve a tenancy agreement to be drawn up between Department of Agriculture, Fisheries and 
Forestry and Hinchinbrook Shire Council for TYTO Conference Centre, Office 1A (floor area – 10.75m2) in Lot 801 on 
SP 225261, 73 – 75 McIlwraith Street, Ingham for a further term of twelve (12) months being 1 July 2017 to 30 
June 2018 at $269.43 per month inclusive of $18.00 power charge plus GST for the term of the agreement and 
that Department of Agriculture, Fisheries and Forestry pay all external costs associated for document preparation. 
 
Status: 
July 2017 Update – Council formatting letter to Department of Agriculture, Fisheries and Forestry advising of 
Council resolution. Matter Closed 
 
Resolution Number – 270617-31 – Hinchinbrook Shire Council Community Grants Funding Stream 2017 / 2018 – 
Ingham Arts Festival  
 
That Council defer consideration of this resolution pending a presentation by Ingham Arts Festival of current 
operations. 
 
Status: 
July 2017 Update – Letter sent 5 July 2017 advising of Council’s decision to defer application pending presentation. 

 
 
Resolution Number - 270617-30 – Hinchinbrook Shire Council Community Grants Funding Stream 2017 / 2018 – 
Herbert River Museum and Gallery Inc.  
 
That Council resolve to offer Herbert River Museum and Gallery Inc. the payment of $3,853 (excl. GST) from the 
2017/2018 Community Grants budget. 
 
Status: 
July 2017 Update – Letter sent 5 July 2017. Matter Closed 
 
Resolution Number – 270617-29 – Hinchinbrook Shire Council Community Grants Funding Stream 2017 / 2018 – 
Everglow Community Care Links Inc.  
 
That Council defer consideration of this resolution pending a presentation by Everglow Community Care Links Inc. of 
current operations. 
 
Status: 
July 2017 Update – Letter sent 5 July advising of Council’s decision to defer application pending presentation. 
 
 
Resolution Number – 270617-28 – Hinchinbrook Shire Council Community Grants Funding Stream 2017 / 2018 – 
Hinchinbrook Community Support Centre  
 
That Council resolve to offer Hinchinbrook Community Support Centre the payment of $39,564 (excl. GST) to assist 
with annual administrative running costs from the 2017 / 2018 Community Grants budget. 
 
That Council resolve to offer Hinchinbrook Community Support Centre the payment of $20,000 (excl. GST) to 
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facilitate the Community Grants Officer position from the 2017 / 2018 Community Grants budget.  
 
That Council resolve to offer Hinchinbrook Community Support Centre the payment of $3,000 (excl. GST) as 
sponsorship for the Out and About Bus Service from the 2017 / 2018 Community Grants budget.  
 
Status: 
July 2017 Update – Letter sent 5 July 2017. Matter Closed 
 
Resolution Number - 270617-25 – Festival and Events Sponsorship 1 July 2017 to 30 September 2017  
 
That Council approve the following application for funding within the 2017 / 2018 financial year for the period 
between 1 July 2017 to 30 September 2017: 
 

Organisation Event  Amount ex GST 

Australian Italian Festival Australian Italian Festival 

3 - 6 August 2017 

 

 $37,000.00 

Total Sponsorship     $37,000.00 

 
That the respective organisation be advised that the level of financial assistance provided is for the 2017 / 2018 
financial year and that Council makes no commitment to provide the same level of financial support for future 
events. 
 
Status: 
July 2017 Update – Application approved - Letter sent 28 June 2017. Matter Closed 
 
Resolution Number - 270617-24 – Festival and Events Sponsorship 1 July 2017 to 30 September 2017  
 
That Council approve the following applications for funding within the 2017 / 2018 financial year for the period 
between 1 July 2017 to 30 September 2017: 
 

Organisation Event  Amount ex GST 

Macknade Bowls Club Mixed 4’s Bowls Competition 

1 - 2 July 2017 

 

 $      200.00 

Herbert River Pastoral and 
Agricultural Association Inc 

Ingham Show  

6 - 7 July 2017 

 

 $24,000.00 

Ingham Tennis Association 
Inc 

Ingham Open Tennis Championship 

21 - 23 July 2017 

 

 $  1,000.00 

Ingham Sugar City Rodeo Horsesports – 5 August 2017 

Rodeo – 2 September 2017 

Horsesports – 4 November 2017 

 

 $  2,500.00 

Herbert River Jockey Club Ingham Gold Cup Race Day  

9 September 2017 

Family Race Day – 18 November 2017 

 

 $  4,000.00 

Total Sponsorship     $31,700.00 

 
Status: July 2017 Update – Applications approved - Letter sent 28 June 2017. Matter Closed 
 
 
Resolution Number - 270617-23 – Festival and Events Out of Round Sponsorship 2016 / 2017  
 
That Council approve the applications for funding and reallocate the sum of $6,079.88 from the Economic 
Development Account to Festivals and Events Account: 
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Organisation Event  Amount 

Ingham Ladies Bowls Club Allamanda Fours bowls tournament 
- 22 May 2017  

 $   250.00 

Hinchinbrook Sportfishing 
Club 

2017 North Queensland Sportfishing 
Championships - 28 to 30 April 2017 

 $1,000.00 

REC Cycling Inc Hinchinbrook WTF Challenge 
- 24 to 26 August 2017 

 $5,979.88 

Bent Rods Car Club Inc Bent Rods Show and Shine and Swap 
Meet 
- 28 May 2017 

 $1,500.00 

Out of Round Sponsorship    $8,729.00 

 
Status: July 2017 Update – Approved. Matter Closed 
 
Resolution Number – 270617-22 – Hinchinbrook Way Business Directory Policy  
 
That Council adopt the Hinchinbrook Way Business Directory Policy. 
 
Status: 
July 2017 Update – Hinchinbrook Way Business Directory Policy was adopted at the June Council meeting. 
 Matter Closed 
 
Resolution Number - 270617-21 – Hire of the TYTO Regional Gallery Tenancy Offices  
 
That Council introduce a fee of $500 (excl. GST) per month for the short term hire of the TYTO Regional Gallery 
Tenancy Offices 1 and 2 for use of the office space for periods over six (6) months and up to 24 months.  
 
Status: 
July 2017 Update – Council officers are currently updating the terms and conditions of hire to reflect the new fee. 

Matter Closed 
 
 
Resolution Number – 300517-35 – Tully Gym and Tramp Club Inc. – Ingham Branch  
 
That Council approve the Tully Gym and Tramp Club Inc. – Ingham Branch use of the Ingham Showgrounds Pavilion 
to operate their gymnastics program on a continuous basis on the following terms: 

 

• Three year Trustee Permit issued and reviewed annually by Council commencing 1 July 2017; 

• Annual rental of $4,704 (excl. GST) subject to annual CPI increases; 

• Removal of equipment by Tully Gym and Tramp Club Inc. – Ingham Branch will be required for the Ingham 
Annual Show and the Bent Rods Annual Car Show (at the cost of the Tully Gym and Tramp Club Inc. – Ingham 
Branch) or for any other emergent event as Council determines necessary (at Council’s cost).  Storage of 
equipment within the Pavilion Shed during the event is to be  liaised between Tully Gym and Tramp Club Inc. 
– Ingham Branch and the Ingham Show Association; 

• Removal of equipment by Hinchinbrook Shire Council under the direction of Tully Gym and Tramp Club Inc. – 
Ingham Branch will be required for a natural disaster event to access the pavilion as an Emergency 
Accommodation Centre; 

• Any requests for fittings, fixtures or improvements needed to be installed by Tully Gym and Tramp Club Inc. – 
Ingham Branch will be made in writing and subject to Council approval; 

• General maintenance of the occupied area will be the responsibility of the Tully Gym and Tramp Club Inc. – 
Ingham Branch.  Council will be responsible for performing an annual external clean or as otherwise 
determined by Council.  All other cleaning including the cost of weekly waste collection will be the 
responsibility of the Tully Gym and Tramp Club Inc. – Ingham Branch. 

 
Status: 
July 2017 Update – Decision notice of Council Meeting has been sent with Trustee Permit being update for signing. 
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June 2017 Update – Contract with solicitors. Matter Closed 
 
Resolution Number – 300517-23 – Funding Application – Spirit of Service – Queensland ANZAC Centenary Small 
Grants Program  
 
That Council support and ratify lodgement of the application for funding for an interactive touchscreen Digital 
Honour Board, through the ANZAC Centenary Grant program of the Department of the Premier and Cabinet, at a 
total cost of $23,000.  Council contribution being $2,300.  
 
Status: 
July 2017 Update – Application has been lodged and awaiting outcome. 
 
June 2017 Update – In progress. 
 
 
Resolution Number – 300517-22 – Hinchinbrook Shire Council Community Grants Funding Stream 2016 / 2017 
Herbert River Quilters  
 
That Council offer Herbert River Quilting Club the payment of $1,742.70 (excl. GST) from the 2016/2017 
Community Grants Budget.   
 
Status: 
July 2017 Update – Council awaiting Tax Invoice. 
 
June 2017 Update – Council awaiting Tax Invoice. 
 
 
Resolution Number – 280217-33 – Request for Placement of Bench Seat 
 
That Council approve the request based on the following conditions: 
 
• All costs associated with the purchase of bench seat and plaque to be met by the person requesting; 
• Council is engaged to procure a standard recycled plastic bench seat; 
• Council is engaged to assemble and erect the seat and affix a plaque containing wording to be agreed by 

Council; 
• That Mrs Leola Coyne liaise with Management Officer Parks and Gardens to agree upon a suitable location 

to place the seat. 
 

Status: 
July 2017 Update – In progress. 
 
June 2017 Update – In progress. 
 
May 2017 Update – Slab has been scheduled to be poured in middle of June. 
 
April 2017 Update – MOPG met with Mrs Coyne on site and Council has received the proposed wording.  
 
March 2017 Update – Letter sent to Mrs Coyne to advise her request was accepted. Mrs Coyne to contact 
Environment and Community Services Department to progress the matter of the location and plaque details. 
 
 
Resolution Number - 310117-34 – RF001451 – Local Government Infrastructure Plan 
 
That Council resolve the following: 
 
1. That the Hinchinbrook Shire Council commence with the making of a new Local Government Infrastructure 

Plan (LGIP) for the Hinchinbrook Shire under s117(2) of the Sustainable Planning Act 2009. 

2. That the Minister for Local Government and Planning be advised that the Council has commenced with the 
development of a Local Government Infrastructure Plan for the Hinchinbrook Shire. 

3. That RF001451 – Local Government Infrastructure Plan Development be awarded to PIE Solutions Pty Ltd to 
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the amount of $93,630.00 excluding GST. 
 
 
Status: 
July 2017 Update – The consultants PIE Solutions Pty Ltd commenced with the Second Stage of the project, the 
project is on schedule. 
 
June 2017 Update – The consultants PIE Solutions Pty Ltd presented an update to the Council at the 6 June Council 
Connect Session. 
 
May 2017 Update – The consultants are ahead of schedule with the project. The scheduled presentation of the 
completed project will be undertaken by the consultants in June.  
 
April 2017 Update – No further update at this stage. 
 
March 2017 Update – PIE Solution attended a two day workshop with all relevant HSC Departments on 23/24 
February gathering information. 
 
February 2017 Update – Relevant appointment or unsuccessful letter have been enacted. PIE Solutions contacted 
the PDM to commence with the project.  
 
 
Resolution Number - 310117-20 – Draft Hinchinbrook Shire Planning – Communication and Consultation Strategy 
 

That Council: 
 

a) receive and note the Report; and 
b) approve the Communication and Consultation Strategy for the Draft Hinchinbrook Shire Planning Scheme 

2017. 
 

Status: 
July 2017 Update – Consultation is scheduled to commence on Monday 24 July 2017 until Tuesday 5 September 
2017. 
 
June 2017 Update – The Minister for Local Government and Planning approved the Draft Hinchinbrook Shire 
Planning Scheme 2017on 25 May 2017. A revised Communication and Consultation Strategy has been prepared 
and circulated in “In The Know”. Consultation is scheduled to commence on Monday 24 July 2017 until 6 
September 2017. 
 
May 2017 Update – DILGP indicated that the relevant Approval to Notify is imminent and could be issued in the 
second week of May. 
 
April 2017 Update – An update from DILGP is that Approval to Notify will only be issued in May. The public 
consultation process expected to be undertaken during April and May is being moved to May and June. 
 
March 2017 Update – DILGP indicated on 8 March that the approval process is underway and that the relevant 
approval is expected soon.  
 
February 2017 Update – The Planning Scheme is with DILGP awaiting approval to commence with the public 
consultation. 
 
Resolution Number - 310117-13 – RFQ 001487 – Ingham CBD Free Wi-Fi Network  
 
That Council accept the proposal submitted by Telstra Corporation and engage Telstra in two parts as per the 
following: 

 
a) Part One 

Engage Telstra to conduct a detailed site survey of Stage One to ascertain optimal locations for all hotspot 
locations at Rotary Park and the TYTO Visitor and Wetland Centre and inform the design of the free Wi-Fi 
network; 

b) Part Two 
Engage Telstra to supply, install, operate and maintain a public free Wi-Fi network in Rotary Park and at the 
TYTO Visitor and Wetland Centre. 
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That Council offset capital and operational costs for the design, supply, installation, operation and maintenance of 
the free public Wi-Fi network against the current Telstra Technology Incentive Funds credit balance. 
 
Status: 
July 2017 Update – Council have received contract. Contract is currently being checked by Information Services 
Manager. Contract will then be ready for CEO to sign. 
 
June 2017 Update – Survey report has been sent to Council. Report has indicated a reduced amount of hotspots 
needed resulting in cost savings for Council. Report will be attached to Contract and sent to Council. Telstra’s legal 
team are looking at Report on Tuesday.  
 
May 2017 Update – Detailed site survey for stage 1, 2 and 3 completed by Telstra – awaiting survey report. 
 
April 2017 Update – Detailed site survey is planned for mid April. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Telstra proposal accepted and have been engaged to conduct a detailed site survey of 
stage one. 
 
 
Resolution Number – 291116-20 – JJ and MJ Morrissey Trustee Lease of Reserve for Camping R.1041 – Lot 46 
on Crown Plan WU44 and Lot 47 on Crown Plan WU46 
 
That Council approve draft Trustee Lease documents be drawn up and offered to Mr John Morrissey and Mrs 
Marilyn Morrissey over the Reserve for Camping R.1041 – Lot 46 on Crown Plan WU44 And Lot 47 on Crown Plan 
WU46 total land area approx. 125.6ha subject to the following terms: 

 
• Compliance with all clauses for a Trustee lease; 
• Annual rental of $424.20 (excl. GST) with annual CPI increase as at March quarter included in Trustee Lease 

terms (calculated 1 May annually); 
• Twenty (20) year Lease term; 
• Minimum Public Liability insurance of $20,000,000; and 
• All expenses associated with Trustee Lease preparation, including lease application, survey fees if required 

and registration with Department of Natural Resources and Mines of the Lease are paid by Mr John 
Morrissey and Mrs Marilyn Morrissey. 

 
Status: 
July 2017 Update – A Decision Notice has been prepared and provided to the applicant.                    Matter Closed 
 
June 2017 Update – In progress.  
 
May 2017 Update – In progress. 
 
April 2017 Update – In progress. 
 
March 2017 Update - In progress. 
 
February 2017 Update – In progress. 
 
January 2017 Update – In progress. 
 
December 2016 Update – In progress. 
 
Resolution Number – 251016-20 – Recruitment of Vacant Permanent Position – Management Officer Land and 
Property 
 
That the matter be deferred to the next General Meeting. 
 
Status: 
July 2017 Update – Position has been removed from Organisation Structure.  Matter Closed 
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June 2017 Update – No further update. 
 
May 2017 Update – No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Position is currently vacant. 
 
January 2017 Update – Short term contract replacement in place. 
 
December 2016 Update – Short term contract replacement in place. 
 
November 2016 Update – Arrangements have been made to devolve major disaster management responsibilities 
of the position to the Grants Officer.  Land and facility management responsibilities will be taken over by EMECS in 
the short term, however medium and long term plans are uncertain at this stage. 
 
 
Resolution Number – 270916-14 – Ageing in Place Report 
 
That Council receive and note the report and that a working group, including community representation, be formed 
to develop a plan to consider the recommended actions arising from the ageing in place report. 
 
Status: 
July 2017 Update – Report approved at June Meeting.  Ageing in Place Advisory Committee Members have been 
advised of outcome and are holding their first meeting being 19 July 2017. 
 
June 2017 Update – Report from May meeting was deferred to a Council Briefing Session and a new report will be 
prepared for the June Council Meeting. 
 
May 2017 Update – A Report has been prepared for May Council Meeting. 
 
April 2017 Update – Nominations for the committee closed the 31 March 2017.  Eight nominations were received. 
 
March 2017 Update – Media release seeking nominations from the community for positions on the Committee was 
published via media, face book and website. 
 
February 2017 Update – The application form calling for nominations from the community has been completed and 
will be advertised on 25 February 2017. 
 
January 2017 Update – Discussions have been conducted, progressing. 
 
December 2016 Update – In progress. 
 
November 2016 Update – Advertising seeking interest for the community representation positions will be 
undertaken during November 2016.  
 
October 2016 Update – EMDP is currently in the process of creating the Committee. Matter Closed 
 
Resolution Number – 280616-18 – RV Signs Located at West End of Lannercost Street  
 
That Council proceed with the installation of signage to direct long vehicle parking in the centre median to the west 
end of Lannercost Street and away from existing businesses, for day time parking and that the line marking of the 
existing bays be altered to accommodate the long vehicles. 
 
Status:   
July 2017 Update – Installation of signs has been completed by the Works Department. 
 
June 2017 Update – RV signs were delivered and situated at the Depot. Engineering consulted and site visit. 
Installation will be complete by end of financial year. 
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May 2017 Update – The “skins” for the signs have been ordered and are due in early May to be installed by 
Engineering Services before the end of the financial year. 
 
April 2017 Update – The RFQ for the signage has closed.  The signs have been ordered. 
 
March 2017 Update – A request for quotation has been prepared by EDMP for the purchase of the signage.  
 
February 2017 Update – DTMR has approved the signage and we are now able to proceed with installation of the 
signage. 
 
January 2017 Update – DTMR response has been received and Officers will proceed to complete the signage and 
line marking. 
 
December 2016 Update – No further progress to date. 
 
November 2016 Update – Awaiting response from DTMR who have advised that they have until 14 December 2016 
to consider the request. 
 
October 2016 Update – The layout and design of the signage was submitted to DTMR in early September 2016. 
 
September 2016 Update – No further progress to date. 
 
August 2016 Update – No further progress to date. 
 
July 2016 Update – Letters have been sent to the residents and businesses in the western area of Lannercost 
Street. Engineering Services are to assist in obtaining the DTMR permit, repainting of the parking bays and 
installing the signs. Matter Closed 
 
Resolution Number – 081215-20 – Expression of Interest: Rotary Park Activation - Tourism Development 
Opportunity  

That Council approve the public release of the Expression of Interest Document: Rotary Park Activation – Tourism 
Development Opportunity. 

 
That applications for the Expression of Interest open at 9.00am Wednesday, 9 December 2015 and close 
Wednesday, 3 February 2016. 
 
Status:   
July 2017 Update – Update to be provided at next PCG meeting. 
 
June 2017 Update – EDO to provide update at next PCG meeting. 
 
May 2017 Update – No further update at this stage. 
 
April 2017 Update – No further update at this stage. 
 
March 2017 Update – No further update at this stage. 
 
February 2017 Update – SEDTO to provide update at next PCG meeting. 
 
January 2017 Update – SEDTO to provide update at next PCG meeting. 
 
December 2016 Update - No further update at this stage. 
 
November 2016 Update – No further update at this stage. 
 
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council received No Expressions Of Interest.  SEDTO provided update at PCG Meeting. 
 
August 2016 Update – EOI closes on the 26 August 2016 at 2:00pm. 
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July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – EOI to be presented at PCG being held 16 June 2016. 
 
May 2016 Update – Awaiting presentation and further direction from Council. 
 
March / April 2016 Update – Two non-conforming EOIś were received.  This matter is on hold for further 
consideration by Council. 
 
February 2016 Update – Expression of interest closed early 2016. 
 
January 2016 Update – Expression of Interest was advertised in the local Herbert River Express in December 
2015. 
 
 
Resolution Number – 290915-30 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the Tully Street redevelopment as per the following: 

i. That Council proceed with design and construction works subject to funding under the Queensland Tourism 
Infrastructure Fund. 
 

Status:   
July 2017 Update – Correction, funding application was QTDDIF. Council was unsuccessful in QTDDIF funding 
application. 
 
June 2017 Update – Awaiting QTIF application funding acceptance. Advised this might be in June.  
 
May 2017 Update – Awaiting QTIF application funding acceptance. 
 
April 2017 Update – Awaiting QTIF application funding acceptance. 
 
March 2017 Update – Awaiting QTIF application funding acceptance. 
 
February 2017 Update – Awaiting QTIF application funding acceptance. 
 
January 2017 Update – Awaiting QTIF application funding acceptance. 
 
December 2016 Update – QTIF application has been lodged to extend the existing shelter on Tully Street. 
 
November 2016 Update – The development of an entrance statement within the centre median strip at the corner 
of Townsville Road and Lannercost Street subject to further consideration by the Project Control Group.   
 
October 2016 Update – Permits currently being assessed by DTMR. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Works have been completed.  The acquittal was lodged on Friday 12 August 2016. 
 
July 2016 Update – Works near completion.  Street furniture being finalised. 
 
June 2016 Update – Works near completion, street furniture being finalised.  
 
May 2016 Update – Works are progressing. 
 
March / April 2016 Update – Work commenced on the Tully Street project on Wednesday 6 April 2016.  
 
February 2016 Update – Finalising designs. 
 
January 2016 Update – Early contractor involvement / risk and opportunity workshop will be held on Thursday 14 
January 2016.  
 
December 2015 Update – Secured Funding from QTIF.  Flanagan’s Consulting engaged for detailed design. 
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November 2015 Update – Pending funding from QTIF. 
 
October 2015 Update – Pending funding from QTIF. Matter Closed 
 
 
 
 
Resolution Number – 290915-27 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works – Lannercost Street Phase 
One as per the following: 

i. The development of an entrance statement within the centre median strip at the corner of Townsville Road 
and Lannercost Street subject to further consideration by the Project Control Group.   

 
Status:   
July 2017 Update – Entrance statement deemed problematic in proposed location, decided to be incorporated into 
signage at TYTO. See PCG minutes for more information. 
 
June 2017 Update – Concept and further details to be provided at next PCG meeting.  
 
May 2017 Update – New design is being sourced and update to be provided at next PCG meeting. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Fortisem engaged to produce initial concept drawings. 
 
January 2017 Update – DTMR supports the current entrance statement proposal.   
 
December 2016 Update - The development of an entrance statement within the centre median strip at the corner 
of Townsville Road and Lannercost Street subject to further consideration by the Project Control Group.   
 
November 2016 Update – DTMR is unable to support the current entry statement proposal but are agreeable to a 
new design in line with public art work / statement piece. 
 
October 2016 Update - Permits currently being assessed by DTMR Tourist Signage Team. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Plans for the design have been submitted to DTMR for approval. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Council are preparing materials to present to Main Roads.   
 
May 2016 Update – The Public Art Committee has had two meetings to discuss and is expected to finalise the 
design to be recommended to Council in the next fortnight. 
 
March / April 2016 Update – EOI closed on 21 March 2106. A meeting of the Public Art Committee has been 
scheduled to consider the designs and make a recommendation to Council. 
 
February 2016 Update – EOI was finalised at the meeting of 20 January and has been released. 
 
January 2016 Update – First PAC meeting held in late December 2015.  Terms of Reference and EOI being 
reviewed by PAC for public art work associated with the Lannercost Street Entry Statement. 
 
December 2015 Update – Public Art Committee appointed.  Correspondence issued to successful applicants. 
 
November 2015 Update – Public Art Committee to be established.  Community positions advertised in Herbert 
River Express and online. 
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October 2015 Update – Concept design confirmed by PCG.  Option on concept design variations to be tabled at 
PCG on 15/10/2015. 
 
 
 
 
 
 
Resolution Number – 290915-23 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Develop and implement a signage design guide for way-finding devices and information signs throughout 
Ingham.  
 

Status:   
July 2017 Update – Preparation for RFQ’s and internal consultation regarding signage locations underway. Further 
update provided at PCG meeting. 
 
June 2017 Update – Wayfinding Design package approved at May PCG meeting. EDO progressing with preparing 
documentation needed for contractors before RFQs are sent.  
 
May 2017 Update – Signage panels have been designed and design is with PCG for comment. 
 
April 2017 Update – No further update. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP has been approved by DTMR.  Signage panels are being designed. 
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
December 2016 Update – RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – In the process of preparing a Request for Quotation for engineering designs for DTMR 
application. 
 
October 2016 Update - Concept completed awaiting designed and quotation package. 
 
September 2016 Update – Concept completed awaiting designed and quotation package. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – Design guide and signage standards are currently being developed. 
 
June 2016 Update – Design guide and signage standards are currently being developed. 
 
May 2016 Update – Design guide and signage standards are currently being developed. 
 
March / April 2016 Update – Design guide and signage standards are currently being developed. 
 
February 2016 Update – Design guide and signage standards are currently being developed. 
 
January 2016 Update – Design guide and signage standards are currently being developed. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
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Resolution Number – 290915-22 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Design and install signage to create a loop walk along existing pathway networks from TYTO Information and 
Wetland Centre to Lannercost Street. 
 
 

Status:   
July 2017 Update – QTDDIF funding not successful. Company who was providing plaques has closed down. Once 
alternative company is sought, project can commence installation stage. Further update at PCG meeting. 
 
June 2017 Update – Decision at May PCG to put project on hold pending decision of QTIF funding.  
 
May 2017 Update – Loop signage envisaged to be completed or near completion by end of financial year. 
 
April 2017 Update – No further update. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP has been approved by DTMR.  Signage panels are being designed. 
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017. 
 
December 2016 Update - RFQ for engineering drawings required by DTMR closed on 29 November 2016.  
Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. 
 
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council awaiting DTMR approval. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Signage package being released for request for quotation week ending 17 June 2016. 
 
May 2016 Update – The content is still being finalised, signage likely to be ordered in June. 
 
March / April 2016 Update – Final design is complete.  The content for the signage is being finalised.  The signage 
is to commence being installed late May to early June. 
 
February 2016 Update – Final design is continuing to be developed. 
 
January 2016 Update – First draft has been delivered for Council review. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
 
 
Resolution Number – 290915-21 – Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works in Rotary Park as per the 
following: 
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i. Prepare an Expression of Interest for the establishment of a commercial lease in Rotary Park 

ii. Design and install tourist information signage in Rotary Park  

iii. Design and install signage for Rotary Park to Lannercost Street walk 

iv. Install Free Wi Fi network in Rotary Park 

v. Design and install concrete pad and associated hardstand area for commercial lease in consultation with 
the successful tenderer and other stakeholders. 

 
 
 
Status:   
July 2017 Update – Items i. and v. are on hold.  Items ii. and iii. are still in progress.  Item iv. is currently being 
installed. 
 
June 2017 Update – Projects updated in previous sections (Wayfinding design package approved at May PCG; 
Received Telstra report and their legal team creating contract). 
 
May 2017 Update – Wayfinding signage design finalised and with PCG for comment.  Detailed site survey 
completed by Telstra and awaiting survey report. 
 
April 2017 Update – No further update. 
 
March 2017 Update – No further update. 
 
February 2017 Update – Telstra has been engaged to commence site survey for Stage 1 Rotary Park and TYTO 
Information and Wetlands Centre. 
 
January 2017 Update – RFQ submissions for free Wi Fi service closed on 13 December 2016. Submissions are 
under review. 
 
December 2016 Update – RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016.  RFQ submissions for free Wi Fi service closes 
on 13 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for consideration. Preparing a RFQ for installation 
of WiFi service. 
 
October 2016 Update – Council has to reconsider the establishment of a commercial lease.  The development of 
the information signage is progressing along with the way finding signage.  An assessment of the best location for 
Wi-Fi emission is being undertaken. 
 
September 2016 Update – No Expression Of Interest received, directions sought from next PCG meeting. 
 
August 2016 Update – New EOI closes Friday 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – Revised EOI to be considered by next PCG Thursday 16 June 2016.  New signage for Rotary 
Park to be presented to PCG meeting 30 June 2016. 
 
May 2016 Update – Council briefing required and future direction determined. 
 
March / April 2016 Update – Council received 2 non-conforming EOI’s for this matter.  Council to reconsider 
proposed works. 
 
February 2016 Update – EOI applications closed early February. Tourist information signage is being developed.  
 
January 2016 Update – Expression of Interest released in December 2015.  Applications close early February 
2016. 
 
December 2015 Update – Expression of Interest completed for consideration at December General Meeting. 
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November 2015 Update – Rotary Park Stakeholder Meeting held regarding location of commercial lease. Draft 
Expression of Interest presented to the CBD Project Control Group on 12 November 2015. 
 
October 2015 Update – EOI currently being prepared.  To be considered by CBD Project Control Group on 22 
October 2015. 
 
 
 
 
 
 
 
Resolution Number – 150714-21 – Additional Land for Forrest Glen Retirement Village 

 
That Council approve the commencement of the process to acquire additional reserve land for lease from 
Department Natural Resources and Mines of approximately 0.475ha to create a buffer zone around the existing 
sub-surface irrigation system at Forrest Glen Retirement Village facility.  
 
That should the land acquisition be successful, Council approve HSC Engineering Department to commence 
application to amend the Environmental Authority Release Limits to be the same as those for the Standard 
Conditions of Approval on the basis that the land area is adequate to create a buffer zone around the existing sub-
surface irrigation system.  
 
Status:  
July 2017 Update – In progress. The close proximity of the area to a wetland is requiring further investigation. 
 
June 2017 Update – In progress. 
 
May 2017 Update – Action plan for discharge quality being progressed. 
 
April 2017 Update – Ongoing.  Meeting held with HCSC and EHP to discuss options for achieving discharge quality 
compliance.  An action plan has been drafted and forwarded to EHP, which identifies other potential solutions to 
the discharge quality problem.  Should any of these alternative options be successful it may not be necessary to 
pursue the acquiring of additional land. 
 
March 2017 Update - Ongoing. 
 
February 2017 Update – Ongoing. 
 
January 2017 Update – Ongoing. 
 
December 2016 Update – Ongoing. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – DNRM have granted an extension until 9 January 2017 in accordance with Section 442 of 
the Land Act 1994, to allow the below offer requirement to be finalised: 
 

a) Hinchinbrook Shire Council to continue to address Native Title by way of Compulsory acquisition for area 
of land described as Lot 1 on Drawing TSV2014-59. 

 
If Council believe they will be unable to comply with the above offer requirement by 9 January 2017, Council should 
apply in writing for an extension of time. 
 
July 2016 Update – Council requested an extension of time from 8 July to allow native title issue to be addressed. 
 
June 2016 Update – Correspondence received from NQLC on behalf of the Applicant (Nywaigi Peoples) to RNM.  
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The comparison of the draft work plan against the current work plan shows only one amendment being the 
inclusion of item 12 which requires the State to complete its assessment of the connection material by 21 
September 2016. 

,  
It is advised by RNM that this inclusion will not materially affect or change Council’s rights in the matter at all, and 
proposes not to submit any comments to NQLC regarding the updated work plan. 
 
May 2016 Update – Ongoing. 
 
 
March / April 2016 Update – At the suggestion of Council’s Lawyers, all native title matters currently under issue 
shall be dealt with as one agenda item. The Land Title Claim for Lot 382 by the Nywaigi people, which is now going 
to be part of a claim for a much larger parcel of various State Reserve Land lots. Following discussion with Solicitor 
Cheryl Thompson for the North Queensland Land Council, Council is quietly confident that a compulsory acquisition 
proposal for part of Lot 382 will be successful, albeit a slow process. 
 
Council needs to finalise the above acquisition issue first to address grey water issues at the Forest Glen  
Retirement Village , before negotiating with DNRM the transfer of the retirement village (on State Leasehold land) 
to a registered provider, with a preference for Hinchinbrook Community Support Centre.  
 
Council decided not to register for NRSCH before 31 December 2014, it has to finalise its exit from the social 
housing system (e.g. by transferring to another registered provider) by 30 June 2017.  It may take some time for 
Council to negotiate transfer arrangements with DNRM. It will also take some months for this department public 
works and housing to process a transfer request when received, obtain approval at the delegated level and finalise 
the program financials and the required new contract documentation. 
 
February 2016 Update – No further update.  
 
January 2016 Update – Nywaigi Native Title Applicants / representatives attending 16 February Connect Session. 
 
December 2015 Update – No further update. 
 
November 2015 Update – Nywaigi Native Title Applicants / representatives attending November Connect Session. 
 
October 2015 Update – Native Title negotiations in progress. 
 
September 2015 Update – Council has now received instructions from the Nywaigi Native Title applicants. They are 
ready to proceed by way of agreement regarding the compulsory acquisition of part of Lot 382 on SP136985. 
  
They wish to speak with the Hinchinbrook Shire Council in terms of their economic development 2020 program.  
Meeting to be arranged – TBA date 
 
August 2015 Update – Meeting with North Queensland Land Council on 11 August 2015. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Required address of native title in process by RNM. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing. 
 
March 2015 Update – Native title extinguishment options being considered in conjunction with solicitors 
 
February 2015 Update – Council notified by DNRM that the land requested requires Native Title extinguished. 
Further negotiations underway. 
 
January 2015 Update – No further update. 
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December 2014 Update – DNRM confirmed land requested with HSC – matter being considered for approval by 
DNRM. 
 
November 2014 Update – No further progress. 
  
October 2014 Update – No further progress. 
 
September 2014 Update – Application acknowledged by DNRM awaiting approval or other. 
 
August 2014 Update – Process for request for additional land commenced. 
 
 
 
 
 
Resolution Number – 240614-28 – Trustee Permits under the Land Act 1994 to the Respective Hut Owners Within 
the Halifax Bay and Seaforth Community Purpose Reserves under the Control of the Hinchinbrook Shire Council 
 
That Council approve the issue of trustee permits under the Land Act 1994 to the respective hut owners within 
Halifax Bay and Seaforth community purpose reserves under the control of Council. 
 
That the particulars of the trustee permits are in accordance with the terms and conditions as set out in the 
agreement to offer a trustee permit and compliance with the requirements of offers for the term of three years 
attracting a rental figure in the sum of $663 per annum, applicable property rates, payment of $236.20 application 
fee and $187.20 permit registration fee. 
 
Status:  
July 2017 Update – Ongoing. All Seaforth huts on land under Council control are currently compliant.     
                                                                                                                                                                          Matter Closed 
 
June 2017 Update – Ongoing. All Seaforth huts on land under Council control are currently compliant. 
 
May 2017 Update – Ongoing. All Seaforth huts on land under Council control are currently compliant. 
 
April 2017 Update – Ongoing. All Seaforth huts on land under Council control are currently compliant. 
 
March 2017 Update - Ongoing. 
 
February 2017 Update – Letters are being sent to owners of huts whose trustee permits are due to expire inviting 
them to reapply.   
 
January 2017 Update – Latest update from DNRM indicates that the permitting process is under review due to 
Native Title implications. 
 
December 2016 Update – Teleconference held with DNRM; advised that they are waiting for legal advice 
concerning non compliant hut. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  Awaiting information from DNRM concerning their intended course of action.  
 
September 2016 Update – Findings from HSC surveyor and DNRM currently under consideration – Report pending 
from DNRM. 
 
August 2016 Update – Illegal huts under investigation with site inspection to further determine responsible agency 
for Seaforth Huts – HSC surveyor, DNRM and Council compliance officers attending 22 August 2016 (weather 
permitting). 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Several once only opportunities to change ownership taken up in the Crystal creek reserve. 
Illegal and abandoned huts process ongoing. 
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May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing. 
 
February 2016 Update – EMECS met with a DEHP representative 5 February to do onsite inspections. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing.  One illegal hut and two abandoned huts to be dealt with and final huts 
currently under permitting process. Process extended due to DNRM advising allowable for a ‘once only’ opportunity 
to change ownership of huts. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Ongoing. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing – Three more trustee permits issued in April 2015. 
 
March 2015 Update – Ongoing. 
 
February 2015 Update – Council has lodged nine Trustee Permits that meet the DNRM criteria for huts.  Three 
huts under investigation for compliance currently and several more currently under investigation. 
 
January 2015 Update – No further update. 
 
December 2014 Update – In progress, awaiting DNRM submission of final AP plans. 
 
November 2014 Update – In progress. 
  
October 2014 Update – DNRM and Council officers have carried out joint inspections to check the current location 
and state of huts with a view of commencing the enforcement process. 
 
September 2014 Update – Two further hut owners have come forward.  Offers issued awaiting return before 
registering all applications. 
 
August 2014 Update – Four of the eleven trustee permits have been received by Council before the offer expiry date 
of 31 July 2014. (extended from original 20 June expiry date). 
 
July 2014 Update – Council advised DNRM that offers for trustee permit to occupy have been issued to Hut 
owners 5, 7, 10, 11, 14, 16 and 22 in accordance with the conditions as agreed between HSC & DNRM via 
registered mail.  Permit offer expiration date has been extended to close of business on 31 July 2014.A meeting of 
all hut owners was convened at TYTO Conference Centre 6.30pm 28 June 2014 to address any concerns or 
information required to finalise the acceptance of offers. 
 
Resolution Number – 270514-03 – Donna Amory – Reconfiguring a Lot 

 
That Council advise Donna Amory that: 
 
(a) A Development Application for Operational Works (roadworks, landscaping, stormwater and drainage works) 

reflecting the associated Development Permit for Reconfiguring a Lot (065/0150) will be prepared by 
Council in conjunction with the developer 
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(b) The Development Application fee ($230.00) will be waived. 
    
Status: 
July 2017 Update – A Report is being prepared by Planning and Development Manager to be submitted to Council 
in due course. 
 
June 2017 Update – A Report is being prepared by Planning and Development Manager to be submitted to Council 
in due course. 
 
May 2017 Update – Acting Executive Manager Development and Planning and Executive Manager Engineering 
Services investigated and discussed the background to this issue.  A report will be prepared by Planning and 
Development Manager to be submitted to Council in due course. 
 
April 2017 Update – No further update at this stage. 
 
March 2017 Update – No further update at this stage. 
 
February 2017 Update – No further update at this stage. 
 
January 2017 Update – No further update at this stage. 
 
December 2016 Update - No further update at this stage. 
 
November 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
October 2016 Update - Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed.  
 
September 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this 
has been completed.  
 
August 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
July 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has been 
completed. 
 
June 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
May 2016 Update – No further update at this stage. 
 
March / April 2016 Update – No further update at this stage. 
 
February 2016 Update – No further update at this stage. 
 
January 2016 Update – No further update at this stage. 
 
December 2015 Update – No further update at this stage. 
 
November 2015 Update – No further update at this stage. 
 
October 2015 Update – No further update at this stage. 
 
September 2015 Update – No further update at this stage. 
 
August 2015 Update – No further update at this stage 
 
July 2015 Update – No further update at this stage.   
 
June 2015 Update – No further update at this stage.   
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May 2015 Update – No further update at this stage. 
 
April 2015 Update – No further update at this stage. 
 
March 2015 Update – No further update at this stage. 
 
February 2015 Update – No further update at this stage. 
 
January 2015 Update – No further update at this stage. 
 
December 2014 Update – No further update at this stage. 
 
November 2014 Update – No further update at this stage. 
 
October 2014 Update – No further update at this stage. 
 
September 2014 Update – No further update at this stage. 
 
August 2014 Update – No further update at this stage. 
 
July 2014 Update – Operational works development application currently being prepared. 
 
 
Resolution Number – 180613-24 – National Regulatory System for Community Housing (NRSCH) 
 
That Council advise the Department of Housing and Public Works that we no longer wish to be a community housing 
provider and that we intend to investigate the possibility of a local community housing provider taking over 
ownership of the Forrest Glen Retirement Units. 
 
Status:  
July 2017 Update – EMDPES is currently investigating the above matter and will advise in due course. Initial 
discussions with a representative from Hinchinbrook Community Support Centre (HCSC) were held regarding 
Forrest Glen. 
 
June 2017 Update – No further update. 
 
May 2017 Update – No further update. 
 
April 2017 Update – Ongoing. 
 
March 2017 Update - Ongoing. 
 
February 2017 Update – Ongoing. 
 
January 2017 Update – Ongoing.  Recommended to be closed due to the fact that this matter is closely related to 
Resolution 150714-21 (Additional Land for Forrest Glen Retirement Village) and dependant on the outcome of the 
Native Title process (the Nywaigi claim). 
 
It is noted that the action arising from the resolution has been completed in 2014 (i.e. the Department was advised 
the “we no longer wish to be a community housing provider and that we intend to investigate the possibility of a 
local community housing provider taking over ownership of the Forrest Glen Retirement Units”).    
 
December 2016 Update – Ongoing. 
 
November 2016 Update – Ongoing. 
 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
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July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing see Council resolution 150714-21. 
 
February 2016 Update – Ongoing. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Compulsory address of native title process in place – registration on hold till further land can 
be acquired following native title resolution. Department of Public works and housing updated as appropriate. 
 
May 2015 Update – No further update. 
 
April 2015 Update – No further update. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – Discussions held with HCSC. 
  
October 2014 Update – Further correspondence sent to Department formalising the exit plan. 
 
September 2014 Update –No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – Report to Council for July meeting to approve process as advised by DEHP to seek an extension 
of land to create a buffer zone around the existing sub-surface irrigation system to facilitate the Environmental 
Authority Release Limits to be the same as those for the Standard Conditions of Approval. 
 
This action shall allow the Bio Cycle sewerage treatment plant results to comply with the release limit specified for 
nitrogen in the Environmental Authority. 
 
June 2014 Update – No further update. 
 
May 2014 Update – No further update. 
 
April 2014 Update – No further update. 
 
March 2014 Update – Council officers reviewing the financial arrangements for Forest Glen (in particular any 
provisions for maintenance and depreciation funds) and will forward this to DHPW.  This will allow DHPW to advance 
the options to progress Council’s relinquishing of ownership. 
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February 2014 Update – No further update. 
 
January 2014 Update – No further update. 
 
December 2013 Update – Following advice from DHPW, Council officers will review the financial arrangements for 
Forest Glen (in particular any provisions for maintenance and depreciation funds) and will forward this to DHPW.  
This will allow DHPW to advance the options to progress council’s relinquishing of ownership. 
 
November 2013 Update – Conference call proceeded 23 October 2013between EMECS, CSO, DHPW’s 
representatives; Rose Hogarth, Julie Cosgrove, Candy Butler and Tanya Davern to discuss Council responsibility as 
social housing provider and way forward to relinquish this responsibility considering the options open to Council.  
Awaiting further advice from DHPW. 
 
October 2013 Update – Conference call booked with Rose Hogarth from Department Housing and Public Works 
upon EMECS Tudor Tanase’s return 16/10/13 to discuss Council’s options and the way forward. 

September 2013 Update – No further update. 
 
 
 
August 2013 Update – No response has been received from the Department of Housing and Public Works at this 
stage. 
 
July 2013 Update – A letter has been sent to the Department of Housing and Public Works advising Council no 
longer wishes to be a community housing provider and requesting details of contact in the Department to discuss 
Council’s options. 
 
Resolution Number – 180613-17 – Hinchinbrook Tourist Loop – Signage Plan 
 
That Council approve the Tourist Loop based on Option B which incorporates the Loop passing through Four Mile 
Road and that the Loop be labelled as Tourist Drive as designated with a number as determined by DTMR. 
 
That Council approve the aerial photograph of Hinchinbrook Island to be used on the Highway Signage as being 
the most suitable for the drive. 
 
Status:  
July 2017 Update – Internal approval of see and do panels currently underway. Progress Associations will then 
approve. 
 
June 2017 Update – EDO received ‘see & do’ panel dot points, now creating text around those. Will then send back 
to Progress Associations.  
 
May 2017 Update – Economic Development Officer has contacted via phone and email all progress associations 
to discuss the “see & do” panel. 
 
April 2017 Update – Signage panels are being designed and wording for the signage is being collated. 
 
March 2017 Update – Signage panels are being designed. 
 
February 2017 Update – RCP approved by DTMR.   
 
January 2017 Update – Engineering drawings, RPEQ Certification and Safety Audit reports required by DTMR are 
in progress.  RFQ for lighting installation of tower signage closes on 19 January 2017 
 
December 2016 Update - RFQ for engineering drawings required for signage by DTMR closed on 29 November 
2016.  Successful candidate will be notified by 16 December 2016. 
 
November 2016 Update – DTMR require engineering drawings for project consideration. 
 
October 2016 Update - SEDTO to prepare a Report for Council consideration. 
 
September 2016 Update – Completed and released for quotation. Quotation received, awaiting direction from 
council. 
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August 2016 Update – Work is progressing and development of print material is being prepared. 
 
July 2016 Update – No further update at this stage. 
 
June 2016 Update – Destination Node structures being released for request for quotation by 24 June 2016. 
 
May 2016 Update – Design firm Dot Dash is currently finalising signage design with initial construction of the 
signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional brochure. 
 
March / April 2016 Update – The Hinchinbrook Way Website to be operational 16 April 2016 and the loop 
information will be included from July.  Design firm Dot Dash is currently finalising signage design with 
construction of the signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional 
brochure. 
 
February 2016 Update – Material being prepared for brochure and website. 
 
January 2016 Update – Material being prepared for brochure and website. 
 
December 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
November 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
October 2015 Update – Briefing Session to Council on Hinchinbrook Way Drive on 13/10/2015. 
 
September 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
August 2015 Update – Work progressing. 
 
July 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
June 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
May 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
April 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
March 2015 Update – Timeframe to be confirmed on Tuesday 24 March 2015 at Economic Development Strategy 
presentation. 
 
February 2015 Update – Signage Committee to be updated.  Progress Associations to be updated in late march, 
early April on split project – directional signage and ‘Hinchinbrook Way – Drive tourism product’.  Update to be 
presented to Council mid March 2015. 
 
January 2015 Update – Senior Economic Development Officer is developing the strategy and documentation 
required to meet MRD requirements. 
 
December 2014 Update – Senior Economic Development Officer has been developing the drive strategy.  
Information will be provided to Council at the Briefing Session on 2 December 2014. 
November 2014 Update – Senior Economic Development Officer is working with TEL to finalise the tourist loop 
and register with DTMR.  
 
October 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
September 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP 
 
August 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
July 2014 Update – Work has commenced on providing the relevant information for recognition by Townsville 
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Enterprise Ltd of the new tourist loop. 
 
June 2014 Update – Some preliminary discussions have been held with Townsville Enterprise Ltd. 
 
May 2014 Update – TMR have advised that essential criteria need to be met regarding the promotion of tourism 
routes. This includes the following:  
• The route must have significant tourism and/or scenic appeal, including a reasonable frequency of quality 

tourist attractions to maintain the interest of the visitor  
• The route MUST NOT be based on attractions which are strictly seasonal or are not a permanent feature 

of the route  
• The route must allow for the safe passage of private passenger  vehicles at all times (avoiding hazardous 

alignments or grades, or single lane roads)  
• The route must use only suitably maintained roads, preferably sealed, which are also capable of 

accommodating the higher volumes of traffic attracted to the route  
• Promotional material (e.g. map, brochure and website) covering the drive and attractions MUST be 

developed and made available through visitor information centres and other outlets on an ongoing basis. It 
is expected that tourist drives will not occur on expressway type roads  

• Support of the Regional Tourist Organisation (RTO). 

 
EMDP has discussed options with Council’s Works Engineer and we have divided the project into two (2) 
components once being the directional signage and the other being the tourist information signage. The Works 
Engineer will progress the directional signage and the EMDP will progress the tourist information signage.   The 
Works Engineer believes she can move quite quickly to get approval from TMR for this standard signage and have 
it erected by the end of June. If possible space will be allowed on these signs for the insertion of tag lines and the 
route number at a later date.  With regard to the tourism information signage the EDMP has contacted Townsville 
Enterprise Limited and Tourism and Events Qld about the development of a tourist loop this will take some time to 
develop to a standard which meets the TMR requirements. 
 
April 2014 Update – Further consultation with TMR regarding Tourist Loop signage and necessary requirements to 
ensure approval. 
 
March 2014 Update – Further consultation with TMR regarding the name and logo of the tourist drive is required. 
Options will be taken to the Signage Committee for discussions. Once the name and logo have been decided, final 
amendments to the signs will be required and then forwarded to TMR for final approval. 
 
February 2014 Update – Feedback from TMR has been received. Amendments to signage and locations have 
been requested. Project to be reviewed based on comments provided from TMR. 
 
January 2014 Update – An onsite location inspection of the four highway signs has occurred between HSC and 
TMR. Awaiting response from TMR regarding the outcome of the site visit. Further consultation is required within 
the HSC Engineering Department to determine the progression of all other signage. 
 
December 2013 Update – DTMR are reviewing the proposal.  MTS has organised a meeting to fast-track DTMR in 
providing a response. 
 
November 2013 Update – DTMR are reviewing the proposal to provide a solution for the issues raised previously. 
Council is awaiting comment from DTMR. 
 
October 2013 Update – Further consultation with DTMR has occurred and issues were raised regarding the area 
descriptions and the two main highway signs being too congested. Consultants are in the process of working up a 
solution to resubmit to DTMR for final approval.  
 
September 2013 Update – DTMR recently informed that although the Northern Regional Office approved the 
proposal the Brisbane Office had some issues that need to be worked through.  Further consultation with DTMR 
now required. 
 
August 2013 Update – DTMR Townsville have approved the proposal but have sent it to Brisbane for final 
approval. 
 
July 2013 Update – Signage and footing design has been completed. Waiting on Main Roads to issue a Route 
Number for proposal, once received Council will need to apply for a Road Corridor Permit from Main Roads.  
Purchase order has been issued for signage fabrication. 
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Resolution Number – 210513-30 – Pelorus Island 
 
That Council formally write to the Department of Natural Resources and Mines and request confirmation that a 
Trustee Lease or Permit can be issued to a commercial operator for part of Pelorus Island.   

 
Further that the Department be requested to provide examples of terms and conditions of instances where similar 
leases have been issued.  
 
Status:  
July 2017 Update – Council has received copy of the Garden Island Management Plan and is currently liaising with 
the DNRM regarding the requirements to progress this matter. 
 
June 2017 Update – EMDP is currently drafting amendments to Council’s Local Law No 4 and associated 
documentation for restricted and prescribed activities for uses on Pelorus Island. 
 
May 2017 Update – The applicants consultant met with DNRM officers who indicated that the Council could deal 
with the issue under local laws similar to Cassowary Coast Regional Council. 
 
April 2017 Update – Council´s consultant was scheduled to meet with DNRM officers on the 27 March 2017.   
 
March 2017 Update –   Department of Natural Resources and Mines are reviewing the draft plan and will advise of 
further requirements for the plan. 
 
February 2017 Update – Department of Natural Resources and Mines are reviewing the draft plan and will advise 
of further requirements for the plan.  
 
January 2017 Update – Further discussions with the Department of Natural Resources and Mines is planned. 
 
December 2016 Update - No further progress. 
 
November 2016 Update – No further progress. 
 
October 2016 Update – Discussions were held with Department of Natural Resources and Mines Officers 
regarding the draft plan.  Other alternative ways of allowing facilities on the island were discussed such as 
licensing will be investigated.  This was discussed with DNRM representatives at a meeting on the 28/9/16 and 
they agreed that this is the best way forward at this point in time.  Designs of QPWS toilets at Jourama Falls and 
requirements for toilets on islands given to EMECS for securing quotes for erection of a suitable public toilet on the 
island. 
 
September 2016 Update – The State has not yet provided an official response to the proposed draft plan. 
 
August 2016 Update – The draft has been submitted to the State.  The State has provided some feedback for 
consideration. 
 
July 2016 Update – Passed over to Economic Development Department. 
 
June 2016 Update – No further update. 
 
May 2016 Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update.  
 
January 2016 Update – No further update. 
 
December 2015 Update – No further update. 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
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September 2015 Update – No further update. 
 
August 2015 Update – No further update. 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Meeting organised with Remote Area Dive to discuss a range of issues including permitting, 
food hygiene, sanitation and tourism development. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
  
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further progress. 
 
July 2014 Update – No further progress. 
 
June 2014 Update – No further progress. 
 
May 2014 Update – No further progress. 
 
April 2014 Update – No further progress. 
 
March 2014 Update – No further progress. 
 
February 2014 Update – No further update. 
 
January 2014 Update – Officers have contacted QPWS and neighbouring Councils to obtain information as to the  
fees and charges applicable in the region for commercial camping on public reserves. 
 
December 2013 Update – Preliminary investigations indicate that the most practical and efficient option for the 
control of commercial camping activities on the island is via existing Local Laws, similar to the Crystal Creek area.  A 
Report will be prepared for Council’s consideration recommending possible options and camping fees. 
 
November 2013 Update – No further progress. 
 
October 2013 Update – Moved from Executive Manager Development and Planning to the new responsibility of the 
Executive Manager Environment and Community Services who will progress on his return from leave. 
 
September 2013 Update – No further update. 
 
August 2013 Update – A letter has been received from the Department of Natural Resources and Mines with 
information on options of leases for Council to consider.  A report to Council will be prepared for Councils 
consideration when these options have been investigated. 
 
July 2013 Update – No response has been received from the Department at this time. 
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June 2013 Update – Council has written to the Department of Natural Resources and Mines requesting 
information. 
 

 



HINCHINBROOK
SHIRE COUNCIL

DEPARTMENT OF NATURAL RESOURCES AND MINES

APPLICATION FOR RENEWAL OF STATE LAND LEASE (SL 2033. .7)
2-.. 6 LANNERCOST STREEr, INGHAM - LOT .. 3 ON 122466, PARISH OF TREBONNE

Executive Summary
The Department of Natural Resources and Mines (DNRM) seeks Council views and I or requirements regarding
the proposed renewal of an existing State land lease (SL 2033, .7), currently utilised for 'retail shopping' purposes
and originally issued on ,. 3 September 1,995. The lease is intended to be renewed for the same purpose for a
period of 30 years'

The subject site is formally described as Lot 1.3 on 122466, Parish of Trebonne, which is a 607m2 allotment within
the Commercial Zone of the Hinchinbrook Shire Planning Scheme 2005. The site has frontage to Lannercost
Street, and is located within the Palm Creek watercourse.

As the proposed early renewal of State land lease relates to land that has the potential to create a more efficient
hydraulic regime in Palm Creek, Officers believe there are planning grounds for objecting to the proposed
application for early renewal and recommend that comments to this effect are returned to DNRM.

For Council Decision - Recommendation

It is recommended that Council advise the Department of Natural Resources and Mines that Council objects to the
application for an early renewal of State land lease SL 2033, .7 over Lot 1.3 on 122466, Parish of Trebonne.

Reasons for the objection are:

. the lease Is over land within the Palm Creek watercourse;

. the potential to create a more efficient hydraulic regime if the capacity of the creek system is increased;

. if the State land lease is granted an early renewal allowing the existing retail use to continue beyond 2025, it
may be derrimental to Council achieving future flood mitigation measures; and

. the current lease period until2025 will allow the Council relevant time to determine the relevant need for flood
alleviation at the location.

REPORT To COUNCIL

Background
From correspondence dated 1.7 February 20, .7, DNRM sought Council's views and/ or requirements regarding an
application for an early renewal of State land lease SL 2033, .7 over Lot ,. 3 on 122466, Parish of Trebonne. It is
understood that the applicant proposes to renew the lease for the same purpose, being 'retail shopping', despite
the current state of the building which provides substandard commercial space. Additionally, it is noted that the
proposed renewal is an 'early' application, with the existing lease arrangements not due to expire until 1.2
September 2025.

The site's location within the Palm Creek watercourse makes this land valuable for future flood mitigation
measures, with the site specifically identified as a potential floodwater conveyance improvement option within the
'Freshwater Retention Basin and North-South Solution Feasibility Study' prepared for Council by SMEC in June
201.5. The report recommends that the subject site be resumed. with the existing building demolished to make
way for removal of the existing, low-capacity culverts. When these improvements are combined with other
floodwater conveyance improvement measures (refer Attachment C), it will result in increased flow along Palm
Creek which will reduce upstream headwater levels.
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Statutory Environment
Land Act 1994

Sustainable Planning Act 2009

Policy Implications
Policy implication in relation to the 'Freshwater Retention Basin and North-South Solution Feasibility Study'
prepared for Council by SMEC in June 203.5.

Consulted With

Engineering Services

The site's location within the Palm Creek watercourse makes this land valuable for future flood mitigation
measures, with the site specifically identified as a potential floodwater conveyance improvement option within the
'Freshwater Retention Basin and North-South Solution Feasibility Study' prepared for Council by SMEC in June
201.5. The report recommends that the subject site be resumed, with the existing building demolished to make
way for removal of the existing, low-capacity culverts. When these improvements are combined with other
floodwater conveyance improvement measures, it will result in increased flow along Palm Creek which will reduce
upstream headwater levels.

DEPARTMENT OF NATURAL RESOURCES AND MINES

APPLICATION FOR RENEWAL OF SrATE LAND LEASE (SL 2033t7)
2-,. 6 LANNERcosT STREEr. INGHAM - LOT ,. 3 ON 122466

Financial and Resource Implications
There is no impact on the Hinchinbrook Shire Council budget as the renewal does not change the rates attached
to the property.

Risk Management Implications
If the Lease is renewed a considerable risk will be placed on Councils ability to efficiently manage flood risk at the
location.

Strategic Considerations
Council is required to deal with and assess planning concerns with reference to the following codes and planning
instruments:

. The Hinchinbrook Shire Planning Scheme 2005;

. The Draft Hinchinbrook Shire Council Planning Scheme 201.7;

. Hinchinbrook Shire Corporate Plan - Strategic Direction Two (Responsive and Responsible Management of
Land); and

. Hinchinbrook Shire Operational Plan - Strategic Direction Two (Responsive and Responsible Management of
Land).

Officers Comment

The proposed early renewal of State land lease relates to land that has the potential to create a more efficient
hydraulic regime in Palm Creek, therefore it is believed that there are grounds for objecting to the proposed
application for early renewal and recommend that comments to this effect are returned to DNRM. If the State
land lease is granted an early renewal allowing the existing retail use to continue beyond 2025, it may be
derrimental to Council achieving future flood mitigation measures. If the early renewal is not granted, it will allow
Council to further investigate and decide upon flood mitigation strategies and reassess renewal of the lease in a
future context when the term expires in 2025.
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Reporting Officer

Gerhard Visser

Planning & Development Manager

to July 201.7

Attachments

Attachment A:

Attachment B:

Attachment C:

DEPARTMENr OF NATURAL RESOURCES AND MINES

APPLICATION FOR RENEWAL OF SrATE LAND LEASE (SL 2033t7)
2-,. 6 LANNERCosr sTREEr, INGHAM - LOT a. 3 ON 122466

Location Map

Correspondence from Department of Natural Resources and Mines

Option Summary Sheet for Palm Creek (Freshwater Retention Basin and NorthSouth
Solntion Feasibility Study)
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Attachment A: Locality Map
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Attachment B: Department of Natural Resources and Mines Correspondence
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which it is addressed and ina contain confidential and or Nile material form of review disclos. Ire

modification distribution and/or blicatior. of this emailmessa e is chibited. If u have received this messa e
in error leaseinformthe reader as uid as Ible anddeletethismessa e anda c iesofthismessa e

from er and or em networkC rcom er

P easecor, s deftheerwironrruitbeforep, in tingthisema

h na
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From: STARR Tammy
Sent Faday 17 February 2017 10:24 AM
To: counal@hinchinbrook. qld. Rov. au
Subletb views request for Renewal of State land lease SL2033t7 over Lot13 on Pbn 22466

To TIE Chief Executive Officer
Hinehind'o0k Shire Counc

Request for ViewslComments for Lease Renewal Application for SL 2033,7 de^ib. d as Lor ,a on Plan 12^6

halerm of tire above Lease expires on 12 September 2025 arxi11re lessee has made app cation or an early renewal dLre to excepttonal cirourrrsiar^
Ttre allaclied Sinarlmap shows Ile subyect lard arxi Itre sunourxiing locality

Ttre current lessee has advtsed Iley are interbing to use ttre jarxi for the sane purpose 'Retail Shopping' arxi have applied to renew tire lease

Please advise this Departrrren1 o1 your vans ardor requirernents in rdation to ramwal of this lease. Please advise if you have any obyectiorrs to tire
renewal of tire lease arxi any views or requirernents that may affect tire funre use of tile alto If you offer an objection to Itre renewal of us lease a in
explar^on slating 11re reason for such an onection should be forwarded to Its Offroe

Tire application for renewal will be assessed in terms of Section 159 of ttre La, xiAct 1994 after considering tile news of all interested parties arxi an
Irrspeclion of tire lard.

I00 reply is received by 17 Apr1120,7 it will be assurried you have 00 'riterests in this dealrg

f you wish to discuss this mater please contact Tammy Starr on (07) 444791n

An future correspondence relative to this mater is to be referred 10 tie contact Officer at tie address below or by email to
Towrrsvi"e. SLAMS
recoinrrreridad that any attached plane skaclies or maps be no larger than A3szed

Please quote refererice number 20,61006301 in any future corresponderroe

X rid regards

Tammy Star
Land Adn, nistmtion Officer. Slate Land Asset Management
Service Delvery - North Region

Telephone: 0744479, n Forsimile: 0744479199
Email: tamingtar@dnrm old o0v. au
WWW dnrm old. coyau

rim Id ovau Any hard copy corresporxierree received

Depariment of Natural Resources and Mines
Verde Tower Level9445 F1inders Street Tomsville Old 4810
PO Box 5318 TOMisville Old 4810

Mr. Last

be elec o 'cally scanned arxi filed For this reason 11 is

a Shared Data Town Plann rig Change Pro-forma Planning Reports Other reports Renewal of State Land Lease SL 2033/7 Lot ,. 3 on 122466 .docx Page 6 of 9
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Attachment C: Option Summary Sheet for Palm Creek (Freshwater Retention Basin and NorthSouth Solution
Feasibility Study)

3003/388 - HSC1.4159:Restiwa. er Rete, Ition Basin and NorthSou"I So unon Feasfoi try Shidy
Freshwater Retention Bas - Oprions

Designe . P Sham
Date: Sin6120 517:59

Project No. 3003,388

Option Summary Sheet

Option Nor FRB. F1, -Cool-A
Option Name Paini Creek Conveyance nutovernents

Description: Changing the conveyanco properties n Palm Creek
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3003/388 - HSC, .459f, es*lamer haterition Basin and North South So minn Feasbi ity Sridy

Freshwater Retention Basin Options

ripacted bulbsbu^re
Bn^elmy and innst to haregraded Impad on s^toes has riot been innesbga, ad

Urnpacted Pro^s
Lot o Type

Freehdd34nP703718

Lands leaseIan2246

Freeho, d1001/2246

Freehold21RP720972

,,, ^. ^"^.,~

plan arxi Lonq Section

Impacted Area (ulp Cornrnants

3035 Resume and der^sh buildings. Treat combmiria^ land.
607 Resume and h buildings

2175 Real and 5thdiv, de 10/1app, ox. 1500m2). Demolish part of bulldings.

2924 Resume and demonsh buildings.
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... O EXECUTIVE SUMMARY

The Lower Herbert Community Kindergarten Association have surrendered their term lease with the Department
of Natural Resources and Mines (DNRM) property at 1.5 Argaet Street (Lot 334 on CWL2, .,. 5), Halifax.

The Department of Natural Resources and Mines (DNRM) are enquiring if the Council would be interest in taking
over the lease or entering into a new lease for the property.

DNRM

Surrender of Term Lease - Lower Herbert Community Kindergarten Association

Applicant(s):

Street Address:

Real Property Description:

Lease Description:

Property Owner:

Summary of Application & Site Details

Department of Natural Resources and Mines (DNRM)

1.5 Argaet Street, Halifax

Trustee Owner:

Site Area:

Zoriing:

Lot 334 on CWL2, .1.5

Current Use of the Site:

Trustee

Local Heritage Register:

State of Queensland (Department of Natural Resources and Mines)

Lower Herbert Community Kindergarten Association

Approximately I. ,6, .9m2

Contaminated Land:

Easement:

Existing Infrastructure:

SARA Mapping (and Referral)

Public Purposes

Kindergarten

The site is not known to be listed on the Local Heritage Register.

The land is not known to be included on the Queensland Government's
Environmental Management Register or Contaminated Land Register.

The land is not burdened by any easements.

2.0 LOCATION AND SURROUNDING LAND USES

The ,., 61.9m2 is a former Kindergarten zoned as a public purpose area and surrounded by Open Space and
Recreation area trusteed to the Hinchinbrook Shire Council.
Attachment A.

3.0 BACKGROUND

In 203.6 the Lower Herbert Community Kindergarten decided to cease operating due to not enough enrolments for
the 20, .7 year. Due to the closure the C&K Association on behalf of the Lower Herbert Community Kindergarten
Association have surrendered their term lease with DNRM over the reserve.

Council has received notice from The Creche & Kindergarten Association Limited on behalf of the Lower Herbert
Community Kindergarten Association advising they have surrendered their term lease with the Department of
Natural Resources and Mines over the reserve at ,. 5 Argaet Street (Lot 334 on CWL2, .,. 5), Halifax.

The site is not subject to infrastructure services.

N/A
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DNRM

Surrender of Term Lease - Lower Herbert Community Kindergarten Association

The Department of Natural Resources and Mines (DNRM) is enquiring if Council may wish to take over the reserve
and incorporate the reserve with Council's existing reserve land adjacent to the property.

Executive Manager Development, Planning and Environmental Services advised that Council is not interested in
taking over the lease area due to the amount of reserve land already maintained by Council in the area.

4.0

Department of Natural Resources and Mines (DNRM) have informed Lower Herbert Community
Kindergarten to follow up with adjoining property owners being Council to see if we are interested in taking
over the trustee of the reserve.

PROPOSAL

5.0 CONSIDERATION IN TERMS OF THE HINCHINBROOK SHIRE PLANNING SCHEME 2005

An assessment against the 'applicable' provisions of the Hinchinbrook Shire Planning Scheme 2005 has been
undertaken below:

5. .. ZONE AND LEVEL OF ASSESSMENT

Zoriing

This property is zoned as Public Purpose under the current Planning Scheme

6.0 OTHER PROVISIONS

6. ,. Budget

The request if approved will have an impact on Councils budget:
. Maintenance

. Insurance

6.2 Legislation

Council is required to assess the request I application with reference to the following Legislation, planning
instruments and documents:-

Legislation

Planning
201.6

Council Hinchinbrook Shire CouncilLocal Planning Hinchinbrook
Operational PlanCorporate Planinstrument

EconomicAct Hinchinbrook Strategic Goal of Economic Strategic Goal of
An Development (Item 2.4 AnShire Planning Development (Item 2.4

Scheme 2005 integrated approach to town and integrated approach to town and
regional planning that strengthens regional planning that strengthens
local identity and lifestyle); local identity and lifestyle).

Land Title Act

and land Act

1994

Local

Government

Act 2009

7.0 CONSULTATION

The following consultation processes were undertaken.

7. .. External

Not applicable

7.2 Internal departments assessments

The closure application was referred for assessment I comments to the following Internal Departments.
. Development, Planning and Environmental Services
. Corporate Services

Shire
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DNRM

Surrender of Term Lease - Lower Herbert Community Kindergarten Association

8.0 OFFICERS COMMENTS

Council already maintain a large amount of reserve adjacent to the property and don't see any advantage of
taking on more reserve with infrastructure to maintain.

9.0 RECOMMENDATION

Council resolve to decline the offer to lease the property at 3.5 Argaet Street, Halifax (Lot 334 on CWL2, .,. 5).

Reason(s) for Decision

. That there is currently no established need for the facilities in the relevant community;

. Associated maintenance and insurance costs to the community if said trustee were to be entered into;

Reporting Officer

Gerhard Visser

Planning & Development Manager
July 201.7

Attachments

Attachment A: Location & Zoriing Plan
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Attachment A:

DNRM

SURRENDER OFTERM LEASE - LOWER HERBERT COMMUNITY KINDERGARTEN ASSOCIATION

INCHINBROOK SHIRE COUNCIL
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HINCHINBROOK

SHIRE COUNCIL

REQUEST FOR EXTENSION OF THE CURRENCY PERIOD - GLENN MouNSER (o651, .53)
RECONFIGURATION OF LAND - SUBDIVISION OF ONE (..) LOT INTO Two (2) LOTS
LOT 38 ON 12247, PARISH OF TREBONNE - 9 MCILWRAITH STREET, INGHAM, QUEENSLAND, 4850

Executive Summary
At its General Meeting held on ,. 7 September 20, .3, Council granted planning approval (subject to conditions) for a
one (,.) into two (2) lot subdivision at 9 MCIlwraith Street, Ingham. Subsequently a further two (2) year extension of
the relevant currency period, until 28 July 201.7, was granted to complete compliance with the conditions of the
development approval.

The subdivision is now in the final stages of completion; with only the payment of $8425.00 in infrastructure charges
remaining and the Applicant has lodged a request to extend the approval period for a further (2) years, until28 July
201.9 to allow sufficient time to gather funds for payment and final ise registration with the DNRM Titles Office.

As the subject land is a large property in the Residential Zone and was assessed under the current Planning Scheme
and policies, it is likely that the proposal would again be approved in its current form. As such, it is recommended
that the development be granted an extension of the Relevant Period for a further two (2) years' The existing
conditions of approval are retained.

For Council Decision - Recommendation

The request to extend the development approval currency period for a further two (2) years is recommended for
approval, subject to the following conditions:

Conditions of Development

The condit o s of deve opment for t s de elopment permit are as follows:
General

(a) The development of the site is to be generally in accordance with the
following plans that are to be the approved Plans of Development, except
as altered by any other condition of this approval:

co Plan of proposed Subdivision - Lot t into 2.9 MCIlwraith Street,
Ingham, Prepared by G Mounser 1010L/20, .4, Dwg 20, .410, .
(Revl. )

REPORT To COUNCIL

Site Access

(b) The applicant must construct property accesses to all lots in accordance
with Hinchinbrook Shire Council standards or demonstrate such is already
In existence.

Utility services

(c) The Applicant must demonstrate that all utility services to the lots are
separate and located wholly within the particular lot being served

Flooding and Inundation

(d) The Developer must demonstrate that the acceptable solution Sit clause
(ii) of the "Flooding and Inundation Code" can be achieved; and

(e) A proposal plan must be submitted to Council for consideration and
approval. Such approval will form part of this development permit and
must be complied with at all times

C \Users\leanneL40L^ppDan\Local\Microsoft\Wnd. us Temporary Internet F11" Content OuticokVDPBOK7804_Gerhard_065 0L53 - request to enend _Nounse, d"

Time at which compliance with
condition is required

At all times

Prior to Council releasing the
survey plan.

Prior to Council releasing the
survey plan.

Prior to Council releasing the
survey plan.

Author: Gerhard Visser

Position: Planning & Development Manager
Date: to July 201.7

Page I. of 3.6



Conditions of Development Time a wh ch coinp lance with
Cond tiOn Is requi eclThe condi 10 s o development for th s de elopment permit are as fol ws:

Stormwater Prior to Council releasing the
co The Developer must demonstrate that suitable disposal of stormwater Survey plan.

runoff from each of the allotments can be achieved without impacting on
other allotments within the development or neighbouring properties.

(g) A stormwater plan must be submitted to Council's for consideration and
approval. Such approval will form part of this development permit and
must be complied with at all times

Connestion to Ingham Reticulated Sewerage Network

(h) The Applicant must extend Council's existing gravity sewerage line to the
proposed new lot (Duffy Street); and

(i) The works must meet Council's standard for a gravity sewer line and
incorporate the installation of a inari hole or approved inspection opening
at the termination point.

in A plan detailing sewerage related works must be submitted to Council for
consideration and approval

REQUEST FOR EXTENSION OF THE CURRENCY PERIOD - GLENN MouNSER
RECONFIGURATION OF LAND - SUBDIVISION OF ONE (..) LOT INTO Two (2) LOTS

LOT 38 ON 12247, PARISH OF TREBONNE - 9 MCILWRAITH STREET, INGHAM

Background
The application for a one into two lot subdivision was originally approved by Council at the meeting of 1.7 September
20, .3 (Decision Notice dated 24 September 20, .3 - document number: 31,5772). The application granted
conditional approval for the creation of a 600m210t from a large existing residential parcel within the centre of the
Ingham township. The existing 2,000m2 lot runs from MCIlwraith Street through to Duffy Street and is presently
improved by a multiple unit development.

A subsequent application to change the approval, seeking to increase the size of the subdivided allotment from
600m2 to 700m2, leaving a residual allotment of ,. 300m, was lodged and approved by Council on 28 January 20, .4.

At the Applicants request and siting adverse financial conditions, Council granted a further two (2) year extension of
the currency period until28 July 20, .7.

Attachments

Attachment A Locality Plan

Attachment a Development Plan(s)

Attachment C: Original Decision Notice

Prior to Council releasing the
survey plan.

Statutory Environment
As per the Sustainable Planning Act 2009, in deciding a request the Assessment Manager (Council) must have
regarded to:

(a) the consistency of the approval, including its conditions, with the current laws and policies applying to the
development, including, for example, the amount and type of infrastructure contributions, or infrastructure
charges payable under an infrastructure charges schedule;

The Planning Scheme and the majority of relevant planning policies have not varied significantly since the
time of the original approval. No subsequent policies or plans are identified that would prohibit the
development.

Prior to any

commencing on site

Under the Draft Hinchinbrook Shire Planning Scheme 20, .7 the application meets the minimum lot size
requirements and would not have adverse effects on the surrounding amenity of the residential area.

(b) the community's current awareness of the development approval;
The original development was 'code-assessable' and as such, was not required to be publicly notified.

(c) whether, if the request were refused-
co further rights to make a submission may be available for a further development application;
(Ii) the likely extent to which those rights may be exercised; and

works

C \UsersVeanneL40L^ppDa"\Local\Microsoft\Wndons Tempomry merrier F us ContentOutiookVDPBOK78\co_Gerhard_065 0L53 - request to ginend _Mounser doc Page 2 of t6



If the application for an extension were refused and a new development application for the proposal was
made, based on the comments in section (b), it is reasonable, considering the scale and intensity of the
proposal to anticipate some additional submissions.

(d) the views of any concurrence agency for the approval given under section 385.
The development application was not subject to referral agencies under the Sustainable Planning Regulation
2009.

Financial and Resource Implications
The fees for changing existing development approvals are established in the Budget process and are reviewed
annually. There is no impact on the Hinchinbrook Shire Council Budget unless a Council decision is contested or if
dated infrastructure conditions and/or contributions are applied.

REQUEST FOR EXTENSION OF THE CURRENCY PERIOD - GLENN MouNSER
RECONFIGURATION OF LAND - SUBDIVISION OF ONE (,.) LOT INTO Two (2) LOTS

LOT 38 ON 12247, PARISH OF TREBONNE - 9 MCILWRAITH STREET, INGHAM

Strategic Considerations
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning
Instruments:-

The Hinchinbrook Shire Planning Scheme 2005;

Corporate Plan - Strategic Goal of Economic Development (Item 2.4 - An integrated approach to town and
regional planning that strengthens local identity and lifestyle); and

Operational Plan - Strategic Goal of Economic Development (Item 2.4 - An integrated approach to town and
regional planning that strengthens local identity and lifestyle).

Officers Comment

As the only obstacle to completing the development and meeting all compliance needs is the payment of the adopted
infrastructure charges, there are reasonable grounds for approving the request to extend the relevant period. Both
the assessment of the application and the conditions applied, are considered to remain valid.

It is recommended that a two (2) year extension, until28 July 201.9, be granted.

Consulted With

The application was originally referred to Council's Engineering Services Department. The existing conditions relating
to infrastructure are considered to remain reasonable and relevant.

C:rusersVeanneL40t^ppDaia Local Microsoft Windows Veinporary Internet Flies\ContentOutiook\!DPBOK7804_Gelhard_065 0t53 - request to extend _Mounse, .doc
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Landscape 'A' - 70.8 sq in
(13.1 x 7.51ess 5.5 x 5)

Landscape 'B' - 85.4 sq in
(35.6 x 2.4)

Mcnwraitri Street

Existing building
8 fiat dwellings, 14 bedrooms

380.9 sq in (35.6 x 10.7)

Clothes Drying Area
41.8 sq in 0.2 x 5.8)

Carpal1<5 'e' - 2 No.

Notes:

I. Sits falls from north to south -

approx. fall I in.
2. At McnwraiU'I Street frontsge lotlevel

Is approx. 11.75 in AHD.
3. At Dufly Streetfionbge lotlevel Is

approx. 11.00 in AHD.
4. Sitsls flood pronein a 100 yearARl

(QIOO) event

No. 9 MCIwraiU'I Street
Lot38 CP 12247

Area 1,998 sq in
(100 x 20 approx. )

CarpalI'S 'F - 3 No.

100.0m

Carparks 'a' - 2 No.

Carpark b' - I No.

Driveway access
22 wide

Landscape 'C'. 128.1 sq in
{33.1 x 4.71ess 5.5 x 2.5 x 2)

C \UsersVeanne:401VppDa, a\Local\Microsoft\WndowsVeinpomry Internet Files\Content OutlookVDPBOK78\04_Gerhard_065 0L53 -, couest to e, tend _Mounser doc

Carpark 'c' - I No.

VIABE. IrY OF MA^ITAnu^e ExsTn, G USE ON

RESDUAL LOT

(existing use is multi*. Init development - 8 fiat dwellings,
6 x 2 bedroom & 2 x I bedroom. 1.4 bedrooms taial)

Building footprint 380.9 an in
Residual lot area 1,300 sqm
Site coverage 29.3%
(max. allowed 40%)

Clothes Drying . 41.8 sq in
(required 42,3 per bedroom)

Car Parking - re spaces (5.5 x 2.5) areas a, b, c, d, e &
(required L2,1.5 per dwelling)

Landscaping . 452.3 sq in areas A, B, C & D
168 sq in for D, with width 8.6
(required 420 tab1,30 per bedroom)
(required 168 Ingle parcel, 40% of tobi,
with 5 min. dimension)

Carparks 'd' - 4 No.

AnACHMENT B: DEVELOPMENT PLAN(S)

Landscape 'D' - 168 sq in
(20.0 x 8.6)

Duffy Street

35.0m

Proposed lot boundary

20.0m

Proposed New Residential Lot
700 sq in (35 x 20)

AMENDED PLAN OF PROPOSED SUBDNS, ON

-I LOT ^To 2 at9 MCLWRATrH ST, ^GHAM
- Lot35 CF 0247

Uricludlng viabillty of rr, alnbinlng existing use
on the residual 100

FCn G & P Mounser

Prepared by: G Mounser 06rolj2014. Dwg. 2014rol

30.00m

Scale

I
NORTH

Dimensions

In metres
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~ :~'~- I\ _,,;)'
I Hl
SHIRE Co NGIL

'65/0153On Ref

02 February 207.4

gemiMowiser

Ernounser@horniail. coin

AnACHMENT C: ORIGINAL DECISION NOTICE

Dear Glenn

I. . Applicant Details
Glean Mounser

50 Bruce Street
Cooks 11/11. New South Wales 2300

2. Properly Description
Lot3B on 12247, Parish of TIEbonne
9 MCUtvraitii Street

bellarn Queensland4850

AMENDED DECISION NOTICE

Sustainable Planning Act2009S335

3. Owner's Details

Glenn Momiser

50 Bruce Street
Cooks Elm. New South Wales 2300

4. Development Approval
Development penalt for Reconfigii^18 a Lob

5. Definition of Use

Subdivision of land: One (L) Lot into Two (2) Lots

6. Assessment Type
Code assessment

7. Dedsion Made

On Tuesday, .7 September, 201.3 the application was approved jilti, in subjectto conditions

8. Conditions of Approval
See Attachnient A

25 . rer", tSt pOBg^ass
Ingl' in C, d 41^50 Inanerr Id 405

O Users leannet40tWPData Local Microsoft Windows Temporary Internet Files ContenLOu"o0kVDPBOK78 co_Gelhard_065 0t53 -, equest to extend _Mounser. doc

7.1. PI, ,un ,fir 4
F nil ,, 7 a

ahirrshlnbr, nk. q d ,ovaug9"

'ch^it, . ^ rich!haloolc. aid E
81.1.4829L 97J .leg
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9. Other Requirements
Not applicable

1.0. Referral Agencies
The application was not subjectto referral agencies as perche Sustainable Planning Re;gulatz'on 2009

I. ,.. The Currency Period
Thereforentperiods stated insertion 341. of the Sustainable Planning Act2009applyto eachaspectof
development in tilts approvaL as cudined below -

. Recorifiguiing alotnotrequiringoperationalworlEs- 2years; (from issue of origin^Idecision
notice dated 24 September, 2013)

1.2. Approved Plans
The approved plans for this development approval are listed in tile fblloning table:-

Ian I Document Number
^!^

See Attachnient B

inVC 2014/01 IrevL)

1.3. 1.1^dune Char^s
An adopted infrastructum charge notice has been issued for this development approval

,. 4. Other Necessary Development Permits
nits approval does not authorise any bunding work any works ^vial:, I Comicm's Road Reserve (e. g.
new/additional accesses, repair/modificationsto existing accesses orworl, stofboLpad, s), Draymlii, g
of landpermits. Ifthisisrequiredtherelevazitapplication^vinneedtobelodgedwitiiCounciloroliier,
relevant audio^y. Apphcation 16nns are available from Coinidl's office at 25 Larmercost Stree^
in^n or Council's website -

Plan I Document Name

The proposed developinenthasbeenassessed againsttiierelgyaritprovisio, sofaieHtichb, brookshire
Planning Scheme2005. Binding workmaybe required fortheproposeddevelopmeritandwnnneedto
be approved prior to any works coriumencing on the site.

1.4. Appeal Rights
Appeals by Appliconts:-
ADApplicaritforadevelopmentapplicationmayappealtodiePlariningandE, IvizonmentCoim. taga^
chefollotwig:-

. the refusal, oriefi, salin part of the development application;

. any condition of a development approvaL another matter stated in a development approval
and tlieidentification or ^leiusion of a code under section 242 of the Sustainable Planning
Act2009;

. tile decision to give a prelimir^y approval when a development permit was applied for;

. the length of a period mentioned insertion 341;

. a deemed refusal of the development application

The timeftanes for starting an appeal in the Planning and Environment Court are set out in section
46L(2) of alesustain@blePlanningAct2009.

Amiended plan of proposed subdivision - I.
Lot into 210ts at 9 MCUwraith Street,

menan, , Lot 38 on CF 12247

... .

Date

^^. 3

10/01/2014

?=I I orih at, '*I 51
IDgi n L ,18 O

C \usersVeanneL40tVppDab\Local\MIC, .soh\Windows\Temporary Internet Files\ContentOudcokVDPBOK78 co_Gerhard_065 0L53 - ,couest to e, rend _Mounse, d"

ON 3
1181 .lit EU BAI

to!qj, bum 4 a4i w
Fecal mile at ,,

" richlnbmOl, dig"V '11" 11

W, W 11 Ile juju@ ,. I 13. V;u. I
. 45'20, @71 168
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Applicantsiney also have a 1,811tto appeal to the Bunching and Development Dispute Resolution
Committee Formore details, see tilesI'stoi',,@ble Planning, let2009, Chapter 7, Parr 2.
See Attachnient C

1.5. when the development approval toIses effect
This development approval takes effect -

. from the timetiie decision noticeis given, iftiiereis 1.0 submitter and the applicantdoes not
appeal tile decision to the court; OR

Should you have anyquestions orseekdarification\vittizegardto anyaspectofthis notice, please do not
h. ^itateto cont^cb Coinidrs Tom Planning Services on toIephone (07) 47764609.

Yours sinnerely

. subjecLto the decision of the court, whenthe appeal is finally decided, ifappeal is mude to
the court.

I ~
.Ben T Cl^tiej&,, 1st on
plann:rig and Development Officer

Attachments

Attachment A: Conditions of Approt. al
Attachment B= Approved Plan/s
Attachment C: Appeal Rights
Attachment D: Waiver of Appeal Riglits

^a

That under the provisions of the Sustainable Planning Act 2009 you the Applicont may:-

In Make representation to Council to discuss the decision and the conditions by
contortim^ Council's Chief E, ,ecutive Officer. You must, ,Lake these representations
within 20 business days after the dayyou receive this, ,otice. IfCouncilalters the
decision, you will be given a ', negotiated decision notice; or

tin Advise Coundltbatyou do notintendto make representations, jin which case Council
can advise the submitte, s of this decision; and/or

tnn Appeal to the Planning and Environ", erut Court against any conditions applied to this
developmentjindudii, g the currency period, within 20 business days after the dayyou
receive this notice.

25 L qria , *SI
rig, am qL 850

O Users leannet40, .^ppData Local Microsoft Wndows Temporary Internet Flies Content. OutiookVDPBOK78 co_Gelhard_065 01.53 - request to extend _Mounser. doc

o 19 366

r'si LD 850
1:9i^phone
FBCS, ","a

Page 8 of t6



Attachment As Conditions

Conditions of Development
The conditions of develo merit for this development peruiit are as
follows=

General

tai The development of the site is to be generally ill accordance
with the following plants that are to be the approved Plans of
Development, except as altered by any other condition of tinis
approval:

to Plan of proposed Sub^ision - I Lot into 2, 9

MCBwraith Street, 111^nani, Prepared by G Mournser
201.4 0 ev, .1.0 01 201.4,

Site Access

Ib) The Developer must conslz'. Ick property accesses to all lots in Prior to Council releasing the
accordance with Hindii, Ibrook SIIire Council standards or survey plaii.
demonstrate such is already ill existence.

Utility services
Cc) The Developer must demonstrate that allutilitysen, icestotlie Prior to Councilreleasing the

lots are separate andlocated wholly witt, in the particularlot SL, veyplaii.
be' served

Flooding aldrinundatio, ,
(d) The Developer must demonstrated, at tilesperlficOiiLcome3 of Priorto Councilreleasing the

the inFlooding anal, luridation Code" callbe achieved; and SUE vey plan
Lei Aproposalplan demonsb. ating compliance must be submitted Prior to anyworl, s

to Council for consideration and appiovaL Such approval Lull commencing on site
fonn part of tits development peril, it and must be complied
^vial at all times

Stormwater

(1) The Developer must demonstrate that suitable disposal of Prior to Council releasing the
stormwater nanofffi. om each of the anotherIts can be adjieved survey plan
^vialoutinipactizigonoftierallobnents^vitliinftie development
or ridslibouring properties.

(8) A stormwater plan must be submitted to Cowlcn's for Priorto anywor}:s
considerstionand approval. SuchapprovalwinlfonnparLofftiis commencing on site
damlo merit errnit and must be coin lied tvitii at all times

Connection to bellann Reticulated Sewerage Net, vorl,
011 The Developer muste, ,:tend Council's adstinggiavi^, sewerage Priorto Councilre!easing the

line to the proposed newlot put^,'Streetj; and survey plan
(i) The works must meatCouncm's standard^>ragiadtysewerlirie

and incorporate the themnation of a manhole or approved
ill ation o hill at the ternimation cmt.

Time at which compliance
with condition is required

At all times

2'1L, rigrc SI
' in O 850

C \Users'eanneL40LVppData\Local\Microsoft Wnd. us Temporary rite, net F11"\ContentOUU. okVDPBOK78 co_ Gemard_065 DJ53 - ,couest 10 eatend _Mounse, doc

o

rigi

36
4850

foiephune
FreelmHe

Incil^finch rib, OOH. qb, *, VBu
* Wllllh* Dr ^ItI \'a
' 4620 97L LG8
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Lards@F1e ^' . 708 sq in
(13 t x 7.51ess 55 x S)

kit, ascape 'B' . 854 sq in ~
(356 x 2.4)

Mc^,,"a"I Sheet

Erosb, ,g bullE, ,g -
B fiatd"dungs, 14 ^mums

380.9 sq in @56 x 10.71

C Drying Area ~
4/8 sq in 7.2 x 5.8)

Cd, parks 'e'. 2 No.

Nc^SI

I. . SI^ Its
. fall I.a

halt^gelotlevelZ, At ,I diei S
' approx. 11.75 in AHD.

. At Streetfo, Itsge b* is
. tt. 00 in MD.a

4. Si*a, Bond pro in a 1.00 yarAR1
Q I e. e, ^

No. 9 Mcni"'a, &. Sheet
Lot38 CP 12247

Area 1,998 sq in
(100 x 20 a roc. }

Carpd, Is ? . 3 No. -

- Cannarlc Ia' . Z No.

Carpark I, ' . I. No.

1000m

to SOL", -

.

- One' way access
22 tide

,

cope 'C . us. t sq inU

(33. L x 4.71ess 55 x ZS x 2)

Cdip, Ift '^ - L No.

OFV^a

RESIDUAL LOT

toes^ use ^ hanit^
6I. Z bedroom a Z X I harpoin. ,. 4

~ Carparls *I'. 4 No.

Bun ing foolp, *1,3009 sq
RSIthal area p300 sqm
^ corela 29396

("a, . wed40%)

- Lardscaj, e b . 168 sq in
Co. o x 86)

TAL. inG E

Cl D . LBSqn
@^red 42, 3 per ^coin)

C", P", ing SPC. s (55 2.5),
(, e^. d t's per Ring)

DLdfy Sheet

- Proposed tot^r, dary

35.0m

G USE ON

---------------

File rer: 06510, .53 I
P "ewReside, ^L I

I ,. 1 '.'--- '11' ~~ I
II' :.
I

Ben T Cl\ristie-'01/1/3toi,

I P all"ingai, d Developing, t Off, oer I

it. gnatd"e 95,
RE I)

" cap^ - 452.3 sq in areas A, B C a D
,68 sq in for D adj w^I'D 8.6
(,^ed 420 " 30 per bed^in)

4096 to"I,Ie@eq 168

with 5 inn. drip. E I

20.0m

Developmeiit plan approved

co
H

---------------

o

F1
F1

OF PROPOSED SUBDNS "AMENDEDP

- I LOT orro z 9 MCLWRAr" r, atGH "
. Lot38 CP 12247
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AttachnientC= Appeal Rights ^"stomablePl"ruling Act20@9j

The followin is an e, Emit from the Sustainable Plan"i Act 2009 Cha ter 6 Part 8

Division ,. 01anging decision notices and approvals during appmcant's appeal period

360 Appmcat:on of d. iv ,.
Tilts division applies only during the applicant's appeal period.

36, . Applicant may make representations about decision
(1) The applicant may makewritten representations to the assessment manager about-

(a) a mutter stated in the decision notice, other diali a refusal or a matter about which a
concurrence agency told the assessment nanager under section 2871, .) or (5); or

(bj the standard conditions applyi, 18 to a deemed approval.
(2) However, the applicantcarinotmake representations under subsection pitajaboutacondition

attached to an approval under the direction of the Minister.
362 Assessment minanager to consider representations

The assessi, lent mmnager must consider anyrepz^sentations, 11ade to tile assesamentn, ariager
under section 361.

363 Decision about representations
(1) Iftiie assessment manager agrees with any of the representations about a aedsion notice or a

deerned approval the assessment manager must give a me^v decision notice (the negotiated
decision notice} to-
tai the app^cant; and
(b) each principal submitLer; and
(c) each referral agency; and
(d) if the asses ament manager is not the local government and the der^lopment is ill a local

government area-the local gove, ,,", ent.
(2) Beforethe assessment manager agr. ees to acharige under tintssectioii, the assessment manager

must consider the nettors the assessment manager was required to consider masses sing the
application. to ale eatent the matbers are relevant.

(3) Only I negotiated decision notice Inay be given.
(4) The negotiated decision notice-

(a) must begi^, on tvitlimi 5 business days after the daytiie assessment manager agrees with the
representations; and
Ib) must comply with section 335; and
(cj must state ale retire of the change^; and
(t!j replaces-

to the decision ,Lottee previously given; or
tin ifa decision notice ^vas notpreviously given andtiie negotiated decisionnotice

relates to a deaned approval-the standard conditions applying to the deemed
approval

(5) If the asseaauLe, ,t manager does not agree ^vith any of the representations, the assessment
manager musr, wittiin5 business days after tile dayttieassessmentinanagerdeddes nottoagree
witherIyoftiierepresentations give^witrennoticeto the applicants!atingtiiedecisionaboutdie
representations.

364 Giving mew, rift, ash. uct"re charges, lotice or regulated infrastructure charges notice
(1) Tilts section applies ifthe development approved by the negotiated dedsion noticeis different

from the development approved in the decision notice or deemed approval in a way that
affects the amount of animfrastructure charge or regulated infrastrucfure charge

(2) The localsove, unLentineygiveftie applicantanewirift^struckore charges notice under section
633 or regulated trill^smithiz^ charges noticeundersection 643 toreplacethe original notice.

365 Giving new regulated State infrastructure charges notice

C \Users'eanneL40LVppDab Lore M erosof. \Windows\Temporary Internet Flies\ContentOUUcokVDPBOK7804_Gemard_065 0L53 - request to extend _Mounser dce

Ile bonQ 4,764EO-
Fecal nine 47 3:4^a

c "Ci!^hindirini0. '". 191\, EU
WWW. 111.1 11 O .,:all*I

$201.97 168.
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(1) This section applies ifthe development approved by the negotiated decision noticeis different
from the development approved male decisionnoticeordeemed approval in awaythataffects
tile amount of a regulated State illft^dune charge

(2) The relevant State in firastr. ucture provider may give applicant a new regulated State
in^chile charges notice the under section 669 to replace the original notice.

366 Applicant may suspend applicants appeal period
(1) If the applicant needs more foe to ruske the representations, the applicant may, by written

notice given to the assessment manager, suspend the applicanVs appeal period.
(2) The app"cant may act under subsection (1) only once.
(3) Ifthe representations aminot made witltin 20 business days after the daywritten, Lot:co was

given to the assessment manager. the balance of the applicant's appeal period restarts.
(4) Ifftiezepresentations are madewitliin 20 business daysaf*eraiedaywr*than noticewasgivento

tile assessment manager-
taiiftiie applicantsives the assessment manager a notice tvitiidiawingthe notice under

subsectionthebalarice of the applicantsappealperiodresLartstliedayafterthe assessment
manager receives the notice of withdrawal; or

Ibjiftheassessme, It manager gives cheapplicantanotice under section 363(5)-the balanceof
the applicant:s appeal period resta^ the day after the applicant receives the notice; or

(c) ifthe assessinent manager gives the applicant a negotiabed decision notice-the applicant!'s
adod SL^ am the da after the a hmmtreceiveStiie ne fiatsd dedsiOnnOtiCe.

The fomowingis an ex, ,. act a^in the Sushinable Planning Art 2009 (Chapter 7, Parr ^I
Division 8 Appeals to court relating to development applications and approvals
^61. Appeals by appmcants
(1) An applicant for a development app^cation Inay appeal to tile court a^inst any of the

foliotving-
tai the IchisaL orale refusal imparti. of the development application;
IbjanycondiLion of adevelopmentapproval, another muttersratedi, Ia development approval
and tileidentification orindusion of a code under section 2428

lei the decision to give a preli, ninery approval when a development periliL was applied for
tai the length of a period mentioned in section 341;
(e) a deemed refusal of the development application.

(2) An appeal under subseckion pita), Lbj, IC) or IdjmusLbe star^witl, man b, ,.:ness days (^, e
applicant^"ppealperi@a) after-
taiifadedsionnotice or, legotiated decision noticeis given-due daythe decisionnotice or

negotiated derision notice is given to the applicant; or
Ibj otherwise-the day a decision notice was required to be given to the applicant.

(3) Ariappealundersubsection (1)(ejn^ybesLartedatariytimeafterthelasLday'acheisiononftie
matter should have been mude.

^62 Appeals by submit. ers-general
(1) A submitber for a development application may appeal to tale court only against-

tai the parrofthe approval relating to the assessment manager's decisionaboutariypartoftiie
application req, ,f, ^riginipactassessmentunder section 31.4; or

Ibj the part of the approval relating to the assessment manager's decision under section 327.
(2) To the exts-ntariappealmaybemadeunder subsection (1), the appeal maybe^11st I ormore

of the following-
(a) the giving of a development approval;
(b) any provision of the approval induding-

O) a condition of; or lack of condition for, the approval; or
6i) the length of a period mentioned in section 341 for the approval

(3) Ho^never, a submitLer may not appeal if the subniitLei-
tai withdraws the subniission before the application is decided; or
(b) hasgiventiie assessment mang, ,er a noticeunder section 339(litb)(in.

(4) The appeal must be stated within20 businessdays(alesz, binitte. r^appealpert@^) after the

a

2 Lannu, ,:6.15i

I91'1, IQL0-4850
L. *PO
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463

decision notice or negotiated decision notice is given to the subri, itser.

Additional and extended appeal rights for subntitters for particular development
applications
Tilts section applies to a development application to which chapter 9, part 7 applies.
A submitter of a properly made submf CSion for the application may appeal to the court about a
referral agency's response made by a prescribed concurrence agency for the application.
However, the submittter mmy only appeal against a referral agency's response to the exbent it
relates to-

(alitftieprescribed concurrenceagenq?is the chiefe:zealtive tenviionment, -developmeritfbr
an aquaculturel ERA; or

(b)iftheprescrfoed concurrenceagencyis friedliefareoitive (^shadesI-developn, entdiatis-
O) a muted al change of use of premi^es for aquacultiire; or
tin opei^. dorialwork that is the removal. damage or destruction of a marine plant.

Despite section 4-62(Ij, tile submitter may appeal against ft, ^ 16nowirig mutters for the
application even iftiie matters relate to code assessment-
taiadedsionaboutamattermentionedirisecLion462t2)ifitisa decision of the chiefe, ,ecLrtive

(fisheries);
{b) a referral agency's response mentioned ill subsecLion (2).
Appeals by advice agency submitte, s
Subsection (2) applies ifariadvice agency, inits responseforariapplication, told^Ieassessment
manager to treatttie response as a properly made subiriission.
The advice agency may, ^vithirithe Iiniits Dries jurisdiction, appeal to the court about-
tai anypait of the approval relating to^Ieassessmentmariagei's decisionaboutariypartoftiie

application requiring impactassessmentunder section 3L4; or
(b) anyparL of the approval relating to the assessment manager's decision under section 327.
The appeal must be started tvittiin 20 business days after the day the decision notice or
negotiated decision notice is given to the advice agency as a submitber.
However, if the advice agency has given the assessment momger a notice under section
339(litb)(iq, tile advice agency may riotsppealthe decision

Appeals about aedsions relating to erre, ,sion. s for approvals
For a development approval given for a development application, apersonto whom a noticeis
givenundersection 389, other than anodee for a aedsionundersection 38612j, mayappealto
tile court against the decision ill the notice.
The appeal must be started wit1^120 business day's after the dayft, e notice of^Ie decisionis
given to the person.
Also, a person who has made a request under section 383 may appeal to the court again^* a
deemred refusal of the request.
mappealunder subsecLion (3) maybe stsrtedatanytiineafberttielast daythededsi0,10ntiie
matter should have been mude.

(1)
(2)

(3)

(4)

464

(1)

(2)

(3)

(4)

465

(1)

(2)

(3)

(4)

^66

(1)
Appeals about decisions relating to pen, 5ssible changes
For a development approval given for a development application, the foliotwig persons may
appeal to the court against
a decision on a request to make a periliissible change to the approval-
taiiftiie responsible entity for making the changeis the assessment manager for the

application-
to the person who made the request; or
tin an entity that gave anoticeundersection373 ora pre-request responsenoticeabot, t

the request,
(bjifdieresponsibleentityfor making the changeis a concurrence agency fortheapplication-

the person who made the request.

C \users leafing MDLyppData toea M '10so, . Wndows Temporary Internet F1es\ContentOu"cokVDPBOK78 co_Gemard_065 0:53 - request to errend _Mounser d"

1101^"to g
mine
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(2)

(3)

(4)

The appeal must bestartedw:thin20 business days after the dayl, :, epe, sonisgive, Instice of the
decision on the request under section 376.
Also, a person who has made a request under section 369 may appeal to the court ag^1st a
deerned refusal of the request
An appeal under subsection (3) maybestarted at^nytimeaftertiielastdaytliedecisiononti, .
matter should have been mude.

Appeals about changing or cancelling conditions imposed by assessment manger or
conL, u. reince agency
A person to whom a notice under section 378(9j(bj giving a decision to change or cancel a
condition of a development approval has been given may appeal to the court against ale
decision ill the notice

The appeal must be starred within 20 business days after the day the notice of the decision is
given to tile person.

467

(1)

(2)

C \users bahneL, OL^pPDa"\Local Wit, omit\windows\Temporary Internet Flies\ContentOuticokVDPBOK78\co_Getard_065 0L53 - requ"t to e"lend _Mounser doc

Telcoh . 477t 48
Feesln. "a 47T 32C

incl, ^finch nunnlq Id. 12n\, u
I" '11/1/1. IU SLhv. a. I

46 201. I Leg
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Attachment D: Riglits of Appeal tvaiver

Sirstziintzb!e PIOnntiigAct2009

Pm7, OSe of thisf@,.,,,: Thisfomi, vin be used to processJoiir request to waiverJour appeal r^ghts

Applicant=

File Number

PI'operlyAddress:

This is to confirm that 111Ve have received the above approval and agree to the conditions contained
therein. 1/1'11e herebywaiver my/our appeal hellts available Linderaie Sustainable Planning Act2009.

Name

~' I

Sig, aimre

Date

,.

Fan
Posts
Email:

In person:

(07) 47763233
PO Box 366, highani, 4850

25 La, mereosL Street. metrem

Name

Signature

The inforrnation collected on tilts Form wi I be used by the Hinch'ribrook Shire eaunc'I in accordanco with th
proc^sing and assessrrrent of your appl'cation. Ymir personalde. a'Is wi rot be disclosed for a purpose nutside
Councilp, otocol, etceptwhere requ'red by legislation tincl, xi'rigthd'thinatror, R'trayAct200S! oras required by
theQu^r'slandStateGovemnentThisinformatton maybestoreclintt, e CoursUdatabrse. Thain^ioncoUe^
will be retained as r u'red impi. Iblic Records Act2002

Date

C UsersVeanneL40L^PPDa, a Local\Microsoft\Wndcws\Temporary Internet Flies\ContentOUUcokVDPBOK78 co_Gema, d_065 DJ53 -, courst to errend _Nounser d. e

1101tpb"n,
F glintRe

1,011^h, nullinUmok ki EU\,:au
WWWliiii, :I ILio, *L 41.30V^11

20L L Leg.
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HINCHINBROOK
SHIRE COUNCIL

REQUEST FOR EXTENSION OF THE RELEVANT PERIOD - DA & ,A GUAZZO
RECONFIGURATION OF A LOT - SUBDIVISION OF ONE (,.) LOT INTO Two (2) LOTS
LOT ,. O ON RP7^. 7227, PARISH OF CORDELiA - 2 MORErri STREET, INGHAM, QUEENSLAND, 4850

Executive Summary
In June 201.3, Council granted planning approval for the subdivision of land at 2 Moreto Street, Ingham. The approval
specifically involved excising off a new I. ,,. 95m2 allotment from an existing 5,091. in2 residential property on the
corner of Moreto Street and Origlasso Street, Ingham. This approval was valid for a period of two years in accordance
with the Sustainable Planning Act 2009.

In June 201.5, Council approved a request by the applicant to extend the approval period by a further two years, which
was approved.

The development is yet to proceed and the Applicant has now lodged a second request to extend the approval period
for a further two (2) years, being until26 May 20, .7 on the basis of adverse financial conditions.

As the subject land is a large property in the Residential Zone and was assessed under the current Planning Scheme
and policies, it is likely that the proposal would again be approved in its current form. As such, it is recommended
that the development be granted an extension of the Relevant Period for a further two (2) years,

For Council Decision - Recommendation

On this basis the request to extend the development approval currency period for a further two (2) years is
recommended for refusal, subject to the following updated conditions:

REPORT To COUNCIL

Conditions of Development

The conditions of deve opment for this development perm t are as
follows:

(a) The development of the site is to be generally in accordance
with the following plans that are to be the approved Plans of
Development, except as altered by any other condition of this
approval:

(1) Proposed Reconfiguration, Lot to on RP7, .7227,2
Moreto Street, Ingham, Ref: 1,30454, prepared by
Hansen Surveys, April201.3.

(b) The applicant must provide an invert crossing to the new Prior to Council releasing the survey plan.
allotment, constructed to Hinchinbrook Shire Council
standard.

(c) The Applicant must provide separate sewerage reticulation to Prior to Council releasing the survey plan
the new allotment, via extension of the existing sewerage
mains.

(d) The Applicant must provide separate water reticulation Prior to Council releasing the survey plan
service to the new allotment, via extension of existing water
mains as necessary.

Time at which compliance with condition
Is required

At all times

V \Town Planning\Reports July^PPI cat on to e, tend _ Gua=20 ROL 2 MD, eru Street lngiam 2017 doc

Author: Gerhard Visser

Position: Planning & Development Manager
Date: 1.0 July 20, .7
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Conditions of Development

The conditions of development for th s development permit are as
follows:

(e) The Applicant must submit a proposal to satisfy Hinchinbrook Prior to Council releasing the survey plan
Shire Planning Scheme 2005 requirements (refer section
6. ,. 9, Table 29, Outcome 3) regarding creation of new lots in
the mapped flood area for the consideration and approval of
Council. This submission must include detail to demonstrate

that stormwater and surface drainage has been catered for in
a manner so as to not cause nuisance to adjoining
properties. Such a submission, when/if approved is to form
part of the approval.

REQUEST FOR EXTENSION OF THE CURRENCY PERIOD - DA & JA GUAZZO
RECONFIGURATION OF LAND - SUBDMsioN OF ONE (2) LOT INTO Two (2) LOTS

LOT a. O ON RP7, .7227, PARISH OF CORDELiA - 2 MORErri STREET, INGHAM)

The Applicant must demonstrate that all utility services to the Prior to Council releasing the survey plan
proposed new allotment are separate and located wholly
within the particular allotment being served;

(g) The Applicant must provide evidence that there is an existing Prior to Council releasing the survey plan
electricity supply available to the new lot, or provide an
electricity supply to the new allotment. Evidence of an
existing supply must be in a form acceptable to Hinchinbrook
Shire Council.

Time at which compliance with condition
is required

Background
The application for a one (,.) into two (2) lot subdivision was originally approved by Council at the meeting of 1.8 June
201.3. The application granted conditional approval for the creation of a ,.,,. 95m210t from a large existing residential
parcel on the northern edge of Ingham township.

The existing 5.09, .in2 corner lot is improved by a house and swimming pool, set towards the northern end of the
allotment closest to Origlasso Street, Ingham. The house is set on a raised pad which is approximately 3.2-1.5
metres higher than the remaining land on the block and surrounding parcels. This includes the land nominated for
the new lot, which is included in the high hazard depth area of the Natural Hazard Overlay.

On 05 April20, .7, Council provided correspondence to the applicant advising that the approved development permit
will lapse on ,. 8 June 20, .7, to which the applicant subsequently lodged a request to extend the relevant currency
period.

Attachments

Attachment A Locality Plan
Attachment B: Development Plan(s)
Attachment C: Original Decision Notice
Attachment D: Adopted Infrastructure Charges Notice

Statutory Environment
Section 34, . of Sustainable Planning Act 2009 notes that where an approval where not started, it lapses where:

(,.)
(2) To the extent a development approval is for reconfiguring a lot, the approval lapses if a plan for the

reconfiguration is riot given to the local government within the following period (also the relevant
period)-

a) for reconfiguration riot requiring operational works-2 years starting the day the approval takes
effect;

V \Town PlanningRep. us JulyVppl eau. n to e, tend _ Gua"o ROL 2 Morell Sueeilng, am 20L7 doc Page 2



As per the Sustainable Planning Act 2009, in deciding a request the Assessment Manager (Council) must have
regarded to:

(a) the consistency of the approval, including its conditions, with the current laws and policies applying to the
development, including for example, the amount and type of infrastructure contributions, or infrastructure
charges payable under an infrastructure charges schedule;

The Planning Scheme and the majority of relevant planning policies have not varied significantly since the
time of the original approval. No subsequent policies or plans are identified that would prohibit the
development.

Under the Draft Hinchinbrook Shire Planning Scheme 20, .7 the application meets the minimum lot size
requirements and would not have adverse effects on the surrounding amenity of the residential area.

REQUEST FOR LAiENSiON OFTHE CURRENCY PERIOD - DA &JA GUAZZO
RECONFIGURATION OF LAND - SUBDMSION OF ONE (..) LOT INrO Two (2) LOTS

LOT a. O ON RP7, .7227, PARISH OF CORDELIA - 2 MORErri STREET, INGHAM)

(b) the community's current awareness of the development approval;
The original development was 'code-assessable' and as such, was not required to be publicly notified.

(c) whether, if the request were refused-
(i) further rights to make a submission may be available for a further development application;
(ii) the likely extent to which those rights may be exercised; and
(iii) If the application for an extension were refused and a new development application for the proposal

was made, based on the comments in section (b), it is reasonable, considering the scale and intensity of
the proposal to anticipate some additional submissions.

The development, if newly applied for, would not be required to be publicly notified.

(d) the views of any concurrence agency for the approval given under section 385.
The development application was not subject to referral agencies under the Sustainable Planning Regulation
2009.

Financial and Resource Implications
The fees for changing existing development approvals are established in the Budget process and are reviewed
annually. There is no impact on the Hinchinbrook Shire Council Budget unless a Council decision is contested or if
dated infrastructure conditions and/or contributions are applied.

Strategic Considerations
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning
Instruments:-

The Hinchinbrook Shire Planning Scheme 2005;

Corporate Plan - Strategic Goal of Economic Development (Item 2.4 - An integrated approach to town and
regional planning that strengthens local identity and lifestyle); and

Operational Plan - Strategic Goal of Economic Development (Item 2.4 - An integrated approach to town and
regional planning that strengthens local identity and lifestyle).

Officers Comment

As there have been no significant changes to Council's planning instruments since the original approval, there are
reasonable grounds for approving the request to extend the relevant period. Both the assessment of the application
and the conditions applied, are considered to remain valid.

The proposed removal of condition (h) reflects the change of requirements since the adoption of Council's
Infrastructure Charges Resolution 201.3. The provision of developer contributions for public parks is accounted for as
percentage of the Adopted Infrastructure Charges issued to the Applicant on 20 June 20, .3 for the subdivision of a
parcel of land within Charge Area I. (see Attachment D).

Consulted With

The application was originally referred to Council's Engineering and Water & Waste Departments. The existing
conditions relating to infrastructure are considered to remain reasonable and relevant.

V \Town Plann, neweports July^palca"on to extend _ Gua"o coL 2 More in Street ln@am 20L7 doc Page 3



ATTACHMENT A Locality Plan

HINCHINBROOK SHIRE COUNCIL
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ATTACHMENT a Development Plan(s)

&

:;7^

c;"

^;^---

,

*

Q^
<^.,.?^

-I'

<;^
^.^

EIAl, S^^; S ORVE If
27 FALL*, 'T^61.1^.^, C

T. GEiA. . -q4B50
a^t. , Oq 291^ qeB

11.

I_ 2

a~. ,,.-, a .= ."u

Jlll

\

us,

\.

PRO PO SE D EECON F L GUR. !^.'^' 0^I

.OT 1.0 OJT RE7, .73, . 7

2 MORE:TTL ST LNG^IAM

\ \ 1st

'\ ,L, ,

,P

REL'^, LE' DEI7 Jt:ID - Et. 5^, b2 - aL 31.11T
Nr=R nut; . Re',,.:IT at
Mars JtE'E, !is E DINE"S reus SUBJ^:=,' ^O SuaveY

SCALE- I. 50n ^,: a. a

D^155 ^PR. ,. 201:

Page 5



AnACHMENT C: Original Decision Notice

in IN 00
SHIRE COUNCIL

Cry Re, t RFP'. BC1: 086,023a
a'Iq"res' ""' Ben 01r^^fin^I 9 ton 47764609

20June 20, .3

Hansen Surveys
Consulting Surveyors
27 Palm Terrace

INGHAM QLD 4850

Attention: Geeff Hat'sell

Dears'r

PLA

APPLIGANT DETAILS

David and Janene 61, azzo

01. Hansen Surveys
27 Palm Terrece

Ingham, Qld, 4850

I G&DEVELOP E T

PROPERTYDESCRiPrio"

Lot to on RP7, .71,227

2 Moretti Street

meham, Qld, 4850

DECISION NOTICE
Sustainable Planning Act2009 S. 335

251"n^ Sb^

ING"un QLD 48^

FLU. ee (07) 4,764coD
Fa"jade (07) 4n6 ^33

CG: Electronic copy. sent to

OWNElyS DETAILS

David and Janene Guazo
co Box ,. 383

Ingham, Qld, 4850

DEVELOPMENTAPPROVAL

Development Permit for Reconfiguring a Lor

DEFINITION OF USE

Subdivision of Land - One (1.1 into Two (2) Lots

ASSESSMB!T TYPE

Code Assessment

?R I **,, P a*, R

rig. a D 4850

orb nrix Re

meh QLD 485
T. tor, "," co7) 47n amin
Facelml, e (07) 47763233

. .a"

IV. WWW

h brank"a h
h rib cok. I. d of. "

Page 6



ATTACHMENT C: Original Decision Notice

Decision Made

On Tuesday a. 8 June 201.3 the application was:

. Approved in full with conditions

Conditions o1 Approval

Refer to Attachment A

Relerral Agencies

Nor appl cab e

The Currency Period

The elevent periods stated in section 34, . of the Sustainable Planning Act 2009 apply to eacri aspect of
dere opmenL h this approval, as outlined be it

. Reconfiguringa Lot not requiring Operational Works- 2yea, s

Approved Plans

The approved plans forthis developingIt approval are listed in the fol owing table:-

Plan I Documen. NamePlan/ Document Number

ReferERGe Dwg ,. 30345 Proposed reconfiguration, Lot to on Rin, .7, .27,
2 Moreinstreet, Ingiam, prepared by Hansen
Surreys

1.1. .

nLE "0.083,003a - DR. Qin" ,on,
reva. .CMmi"PucaTio" FOR REco"n^""GALOT

enrolv^ Or Win

D&I GIIAZco q'. "^ ^RV^
LOT, DOORP7,7^27.2 "^in s^Er. DIG"^

3.2.

Refer to Attachment B

MustyURUre charges

Ari adopted infrasti'ucn. re charge notice has been issued forthis development approva

Other N"~c"Iy Developingit Permits

This approval does noteuthoriseany build'rigwork, anyworkswithin Counal's Road Reserve(e. g. new/additional
accesses, repa'dinodificationsto existing accesses orworkstofootpatris}, orenyfil rigofland permits. Ifthisis
required the relevant applicationw'11needto belodged with Councilorotherrelevantauthority. Appl'cation forms
a e availab e from Council's office at 25 Lanne^SL SLreer, Ingl'lain or Counc I'S website

1.3.

The proposed development has beena^SSEdagainstthe relevantprovis nsoftheHindiiribrookShirePlannirig
Scheme2005. Bui dingwork may be equi edfortrie proposed development and wil needto neapproved prior
to any works commencing on the site.

Appeal Rig, ts

AppealsbyApplicants:An Applicantfora development application mayappealtothe Planning and Environment
Court againstthe fol on'rig:-

. the refusal, or ratusal in part of the development application;

. any condition of a development approva , another matter stated h a derelo"nent approva and tile
identification or 'nc us'on of a code under section 242 of the Sustainable Plann'rigAct2009;

. die decision to give a preliminary approra when a development permit was appl'ed for

. the ength of a period mentioned n section 341. ;

. a deemed refusal of the development application.

filetimeframesforstartingan appeal tithe P anrimgand Environment Courtaresetoutinsection 46,121 of the
Sustainable Planning ACr 2009. Appli^nts may also have a right to appeal to the Bui ding and Development

Dare

April, 20, .3

L^^s 200^068 0200

Page 2 of 1.0

etaB^., DC
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ATTACHMENT C: Original Decision Notice

Dispute Resolution Committee. For more detai s, see the Sustainable Planning Act2009, Chapter 7, Part 2.
For more information on appeal rights please refer to Attachment C.

When the development approval bites erre^

This development approva takes offerr -
. From the time the decision notice is given, it thereis no submitterand the applicantdoes riot appeal

the decision to the court:

. Sub'err cothe decision of the court, when the appeal is finally decided, trappealis made to the court

Tliis approvalw'I apse unless substantially starred within the above stated currency periods IReferto section 1.0 of th's
decis'on notice)

Should you tv'sh to d'scuss this matter further, or require any further information, please do not hesitate to contest
CDunc I S Town Plann'rig Services on telephone (07) 47764609.

Yours sincerely

L E Mash

Chief Executive Office

nLE No. o881023e - DECISION Nor, cE
re^MinTAPPucaTio" FOR nreom^""GA cor

SunlV, 510" OF LA"D

rel GUA^O q!'- mrsB, ^RV^
LOT, .DONRP7,7, .27.2 "WE, ,. sinEEr. DIG, ,AM

Per

B T Christie-Johnsron

Town P anning and Development Office

A^^

Attachment A: Conditions of Approval
Attochme"t B: Approved Plan/s
Attachment O: Appeal Rigits
Attachment D: Waiver of Appeal Rights

20's\"a 0238

Page 3 of 1.0
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ATTACHMENT C: Original Decision Notice

PI ra. ^F NOTE

That under, he provisiorisolthe SIG^Inable PtsnnlngAet2009^u the Applicant may.

eke representation to Council to discuss tile decision and the conditions by contacting, Council's Chie1(1)
Executive Officer. You musr make these re^,, an@r's within 20 bush^s days after tile day you
ree^ this nonee^. If Council areIs the deetslon, you will be girai a tries^glad decision notice; or

tiny Advise Counciltha, you do not intend to make representations, In ,, h'ch case Gouncm ^n advise tile
submitte, s @1this decision; analor

(jin Appeal Cothe Planning and Environment Courtagainsr anyc@adjtio, ,s applied cotl, is development,
including the Gun^cy period, ,, min t"en, y (20) businessd. ys after the dayyou receive this notice.

nLE "0.00810^8 - DEcolO" "u, ".;=
rev^0 ^TmPucamo" FOR RE^"GALOT

gyrolV, 810" OF L""D

D&, GUA^ 91'. "^ ^, V^
LOT, .con RP7,7, .27.2 "^rn "rea. me"^

V'\Town rig, kiln re^s^BS 20^\008 on^_

Page 4 of 1.0

Page 9



ATTACHMENT C: Original Decision Notice

tLachment : Conditions

Conditions of D^10^^,

The conditions of development forthis dere GPmenE permit are as
follows

(a) The development of tile site 's to be generally in accordance At al times
with the following plans that are to be the approved P ans of
Development, except as altered by any other condition of this
approval:

fry Proposed Reconfiguration, Lot ,. O on RP71.71.27,2
Morein Sneer, Ingham, Ref: ,. 30454, prepared by
Hansen Surveys, April20, .3.

(b) The applicant must prov' e an invert cross'rig to the new PriortoCouncilre easing the surveyplan.
altotinent, constructed to Himchinbrook Shire Councilstandard.

IC) The Applicant must provide separate sewerage reticulation to Prior to Gounci re easing the survey plan
the new allotrnenr, via extension of the existing sewerage

RLE No. '88/023e - DECISION "o11cE
^V^in^r anPucATio" FOR neoO"n^in"G A cor

coBDW, SDU" OF L""D

rel GUAZo q'- "^ER armv^
LOT, .O ON rip7. .7, .27.2 "uric. " a. K=Er. mena. "

(d) The Applicant must provide separate water relicu ation service Priorto Counc re easing tile survey plan
to the new alloinient, via extension of existing, Hater mains as
necessary.

Ie) The Applicant must submit a proPCsa to satisfy Hindiinbrook Priorto Counci re easing the survey plan
ShirePtanningScheme 2005 requirements Irete section 6. ,. 9,
Table 29, Outcome 31 regard'rig creation of new lots in the
mapped flood area for the consideration and approva of
Counci This submission must include detail to demonstrate
that stormwarerand surfaced re'nage has been catered form a
manner so as to riot cause nu'sance to adjoin'rig properties.
Such a submiss on, when/it approved is to form parr of the
approval.

to The App icont must demonstrate that all utility services to the Prior to Council releasing the survey plan
proposed new a loinientare separate and coated who Iywithin
the pa ubr a Minent beingserved;

lei The Applicant must provide evidence that there is an existing Prior to Council
electricity supply ava'lable to the new lot, or provide an
electricity supply to the new allomienr. Evidence of an existing
supply must be in a form acceptable to Hinchinbrook Sh're
Coqnci .

mains.

Time at which compliance with o0.1d, tia"
Is required

V\Tom

Page to



ATTACHMENT C: Original Decision Notice

Attachment B: pproved Plans
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ATTACHMENT D: Adopted Infrastructure Charges Notice

\ ..\~~\ ..\~~
. ---- ~

_*"\ I__

HINCH1 = .00
SHIRE COUNCIL

Our ReF: RFP'. Bet user>288
Emur;e=: Mr Ban a, ^^re^ , (07) 47764609

Date of Issue: 20, une 20.3

Hansen Surveys
Consulting Surveyors
27 Pa in Terrace

INGHAM QLD 4850

Dearsir

ADOPTEDINFRASTRU E R ES Nori

Sustainab^ Planning Act 2009

I. . LAND To WHICH THE INFRASTRUGiuRE CHARGE APPLIES
This Adopted Infrastrucn. Ire Charge Notice relates to Development App 100tion Number 06610238 approved on
^8 June 20, .3 for Reconfiguring a Lot - Subdlvision of Land: One it) into Two (2) Lots, Lot to on RP7 7L27,
Parish of Cordelia, 2 Moretti Street, then am

AMOUNT OF THE ADOPTED INH^RUGrURE CHARGE
The adopted infrastructure charge has been calculated in accordance with an Adopted InfrastnJcti. Ire Charges
Resolution under the Sustainable Plann'rigAct 2009.

P I G&D Lop ENT

25 Un^ ^".

ING, "" QLD 48^

(07) 47764609
Facsimile (07) 4776 a, a, ,

3.

"Er CHARGE AMOUNT: 8,425,00 + an nunl adjustments andii'or revie, us

CG:

GIIARGE CALCULAnON

SPRPC*large
Category

Reconfiguring Charge Area L: $8425.00
a lot

Electronic copy sent to
aehansen@'oninus. comau

Net Charge summary
Gross Chafe Amount
$8425.00

4,

Adopted I'll^r"^re Char^

ADJUST, ,^TS To THE CHARGE

The amount of the adopted infrastructure c erge is SUI^Iect to escalation in accordance with the relevant
legislation from the date of the notice to the date of payment.

DUE DATE FOR PAYMENT

Payment of the toml charge must be made priorto tile new use commencing

al, DinLialtui, esn 1<1eriLe 5110ulU b~ address"". t the C, I I E. PCu, ,e Cancel

25 Urine, cost SL

lingj, ,, ,,, ,,

Applied Credit Amount
$0.00

PO Bon 366

lei q 48

Damnd
Units

,.

No.
Demand

Units
Per lot

Gross glaree Amount

IQPh@me 107) 47784600
BC, ladle 10n 4778 3233

Net Charge Aria""t
$8425,00

GID, ,;e
furio"nt

$8425.00

EMB, I ceo@h cm '00/4 qld. g
W"b .. Ww tin kQltlE .

8425.00
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AnACHMENT D: Adopted Infrastructure Charges Notice

PAYMENT DErAiLs

PayingIt of the Adopted Infrastructure Charges must be made to the rl'richinbrook Sh're Council. Payments
can be made:

In ^, son:
Cheque sent to:

7. GOODS AND SERVICES TAX

The Federal Governmerit has determined that rates and inI icy c arees re
GST free. Accord'rigly, 00 GST s included in this infrastructure charges notice.

8. FAILURE To PAY CHARGE

An adopred infrastructure charge re ' by a Loca Government is, forthe purposes of recovery, taken to be a
rate within the meaning of tile Local Government Act 2009. Compound annua interest at 1,095 calculated
daily is to be app led to an overdue charge.

Tills notice will lapse if the der^CPUnai, approval slops having erect

25 Lannerccsr Street, Ingham; or
co Box 366.1ngham, 4850

Fun "0.088", 238 - Acornco INFusn^RE duneE9 "oneE
DEUELOP^, r MPUCAnO" FOR REco"nnuRmG A LOT

Sun"VBID" OF us"D

D&, G, "770 q'.,, Area, SUR^
LOT, O CoinP7, .7, .27.2 rin^, 9. ^=,, I"a^

9. APPEAL RIG*r's

Attached is an extract from the Sustainable Planning Act 2009, win c dela'Is the appeal rights in elation to
this notice Isecrions 478 535 and 675 to 680)

Should you require any further information, please do not hesitate to contact Co hei s Town Plann'rig Services on
telephone (07) 47764609.

Yours sincerely

Leanne E Mash

Chief Executive or er

~ 'f;'{!11 7:,./~

Per

Bai T Grinsrie-Johnsion

Town Planning & Development Officer

by Loca Government w'I be

Ameh, hell's

Attaching, , A: Appeal rigl'Its 11nfrastructure Charges)

PLEASE NOTE,

That under the provtsions 01the SL^Galnab, e Herin"!gAet 2009you the Applicant may-

in Make repr^entarion to Council to discuss the adopted infr^trueru, e dialg^ nonee by contacting
Council's Chie, Exec^ Officer. You must make these rep^tations within 20 business days at^r tl^
dayyo, , receive this noti^, reouncilal, e, sthe decision, ^u will be even a '"e^tinted adop^d
inn^cure changes non^; or

un) Appeal to tile Planning. rid Eruvi, onine, Iteo, IRUithin 20 business daysafterthe dayyou receive this
nonee.
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ATTACHMENT D: Adopted Infrastructure Charges Notice

Attachment A: Appeal Rights (Infrastructure Charges)
The following is an extract from the Sustainabto Planning Act 2009, Chapter 7 Appeals, offences and
enforcement- Part, Planning and Environment Court, Division ,O Appeal to court about particularmatters

Appeals abour particular chafe^ for hire^u^re
This section app ies to a person who has been aven, and is dissatisfied with-

(a) an infrastructurechargesno ' e, reg, latedinfi'astructurecharges notice, adopted infrastruc^ure charges
notice or regLi ated State 'must rusture charges notice; or

Ib) a negotiated 'nfrasrrucrure charges notice, negotiated regulated 'rift'astructure charges notice,
negotiated adopted infrastructure charges notice ornegotiated regulated Stareinfrasrruct e charges
notice.

itIe person may appeal to tile court againsL the notice.
An appeal against a notice mentioned in subsecrion (,. j must be started within 20 bushess days after the
daythe notice is gven to the person.
An appeal under th's section may only be abot, r-

(aj whether a chargeinttienoticeis so unreasonable that ino reasonable relevantlocalgovemmerit, State
infrastructure provider or coordinating agency could have imposed it; or

Ib) an errorin the ca cu anon of the charge.
To remove anydoubt, it is declared that an appeal under this section can riotbeaboLrrtiie methodology used to
establish an adopLedinfrastructurecharge oralecharge h a relevantintrastru^ure charg^ sc edule, regulated
infrastructure charges schedu e or regulated State infrastruct, ,re charges schedule.

RLE"0,066/0238 - ADOrir"INFMST^runec, ^GES"oncE
DEVELOP"^rinPucano" FOR REco"F^rimGALor

SUB"VB, 0" OF LA"D

D&, G. ,, 770 q'-, IABB, gunVBS
Lor, .o mine7.72.27,2 Err, sri^. I"a^

The following is an extract from the Sustainabfo Planning Act 2009, Chapter 7 Appeals, onences and
enforcement - Part 2 Building & Development dispute resolution committees - Division 7 Appeals about
artic"Iar char es

535 Appeals against chaig^ for infra^ruco, re
This section app ies to a person who -

tai has been given.
O an infrastructure charges notice, regulated infrastructure charges norice, adopted infrasrn, cture

charges notice or reallated State infrastructure charges notice; or
('i) a negotiated 'riftastrucb, re charges notice, negotiated regulated infrastructi. Ire charges no 'ce,

negotiated adopted infrastructure charges notice or negotiated regulated State infrastructure
charges notice; and

Ib) is d'55atisfied with the calculation of a charge in the notice
The person mayappealto a bui dingand development commit, ee aboutan errorinthe calculation of the charge.
Ariappealagainsra notice mentioned in subsectionitjinusr bestarreclwithin 20 busir, ess daysafrerthedaytiie
notice is given to the person.
To remove any doubt, msdeclared that an appeal under this section can notbeaboutthe methodology used to
establish an adopted infrastrucn. Ire charge ortrie chargeina rele^ntinfrestructure charges schedule, regulated
infrasmiaure charges schedule or regulated State infrastructure charges schedule.

2.

3,

4.

The following is an extractfrom the Sustainable Planning Act2009, Chapter 81nftrasfu'"cm, re Part4 Changing
Notices

Section 675 Definition for Pt 4

In tli's parr-

role^inc appeal period, for a person who h^ been given an 'riftastrucn. Ire c a ges no 'ce, regulated infrastructure
charges notice, adopted infrastructure charges notice or regulated State infrastructure charges no 'ce, means the period
within which the person may appeal against the notice to the court or a bu'Iding and development committee under
section 478 or 535.

Section 676 Application or pr 4
This parr app ies to a person who has been gven an 'nfrastrucrure c are^ notice, regulated infrastructure charges
notice, adopted 'mustrucbJre charges notice or regi, ated State 'mastrucb. Ire charges notice onlyduring the person's
relevant appea period.
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ATTACHMENT D: Adopted Infrastructure Charges Notice

Section 677 Representations abour notice
Tile person may make representations about the norice to the entity that gave the notice.

Section 678 Consideration of, ep, ^entario"s
Tile entity that gave the infrastructure charges richee, regulated infrastrucru e charges notice, adopted infrastructure
charges notice or reg. 11sted State 'of restructure charges notice must consider any representations made to the entity
under section 677.

Section 679 Decision about, epresentarions
If the entity agrees with any of the represents ' us, tile entity must eveto the persona. .

(a) for rep esenra ' us about an infrasrrucr e charges notice^ new rimstrucrure charges notice Ithe
"^081atQdInit^ure 611a, IgeS nattoe); or

(b) for representations about a regulated infrastructure charges notice-a new regulated infrastructure
charges notice line negot, ated regulated In^uslure of^, gas noticel; or

(c) for representations about an adopted infrastructure charges notice-a new adopted infrastructure
charges notice Ithe neg, toted adopted, rifta$@", leture changes, IOUce); or

(d) for representsu'ons about a regulated State infrastructure charges notice--a new regulated Slate
infrastructure charg^ notice line negotiated, 98ubtedS, atelnf, as"'uct", e 611a, ;ges notice).

The entity may give only a. negotiated infrastructure charges notice, negotiated reg. 11ared infrastructure
chargesno ' e, negotiated adopted infrastructurechargesno ' e or negotiated reg, latedStateinfrasu'ucture
charges notice
The negotiated infrastructure c arges notice, negotiated regulated 'atrastrucrure cha ges notice negotiated
adopted infrastructure charges notice ornegotiated regulated State infrastructure charges notice-

tai must be given within 5 business days after the daythe entity agrees win the representations; and
(b) must be in the same form as the notice previously given; and
ICj must slate the nan. Ire of the changes; and
Id) replaces the notice previously given.

Ifthe entity does not agree win any of the representations, the entity must, with'n 5 business days after the
daythe entity dec' es riotto agee with anyofthe representations, give a written noticetothe person stating
the der'sinn about the representations.

RLE "0.08610238 - Acornco I"F^RE dunGES "onCE
DEVELOP"errAPPucAno" FOR n GALOr

91n^1910" OF LAND

D&, GUAZO q'- mrs. , SUR^
Lor, 0 o. 1RP7,7,27.2 inna"a. ,".=,. I"

2.

3.

4.

Section 680 Suspension or relevant appea period
If the person given the infrastructure charges no , regulated 'mastrucrure charges notice, adopteda. .

infrastructure charges notice o reg. , ated State nilastructure c arses notice needs more time to make the
writerI representations, tile person nay, by written noticegiven tothe entit, ^that gavethe notice, suspend tl'Ie
person's relevant appeal period.
The person may act under subsection (1) onlyonce.
Ifthe written representations are not madewithin 20 business days after the day written notice was given to
the entity, the ba ance of tile person's relevant appeal period restarts.
If the written epresentarions are madewirhin 20 bus'ness days after the daywritten notice was given rothe
entity-

(8) if the person gives the entity a notice withdrawing the notice under subsecrion (,. I-the balance of the
person s relevant appea period restarts the day after the entity receives the notice of withdrawal; or

Ib) it the entity gives the person a norioe under section 679(41-tile balanceofthe person's relevantappea
period ^tarts the day after the person receives the notice; or

ICj if the entity gives the person a negotiated infrastructure charges notice, negoriated regulated
infrastrucrure charges notice, negotiated adopted 'riftastrucrure charges noticeornegotiated regulated
State infrastrucnire charges notice Ithe negotiated nodee)-the person's relevant appeal period starts
again the day after the person rece' es tile nego ' ted notice

Page 4 of 4
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REPORT TO COUNCIL 

 

SUPPORT FOR FESTIVAL AND EVENTS - INGHAM STATE HIGH SCHOOL PARENTS AND CITIZENS 
ASSOCIATION
 

Executive Summary  
Application for Festival and Events Sponsorship received from Ingham State High School Parents and Citizens 
Association seeking financial assistance for the sum of $500.00 to assist with the running costs for their Combined 
Secondary School Ball being held on 6 August 2017. 
 

For Council Decision – Recommendation  
That Council decline the application received from Ingham State High School Parents and Citizens Association for the 
payment of $500.00 (excl. GST) from the 2017/2018 Festival and Events Budget on the grounds that the event 
consists of an entrance fee for participants. 
    

Background  
Funding applications for 1 July 2017 to 30 September 2017 closed on 5 June 2017.  Application from Ingham State 
High School Parents and Citizens Association was received on 26 June 2017 asking for a total of $500.00 ex GST to 
contribute to the running costs of the ball including catering, photographer, musician and decorations. 

Organisation Event  Cost of Event Amount Sought (ex GST) Fee Structure 

Ingham State High 
School Parents and 
Citizens Association 

Combined 
Secondary School 
Ball  

 

$3,000.00 

 

$500.00 

 

Entrance fee applied 

 

 The application was assessed against the Support for Festival and Events Policy on 28 June 2017 by a panel 
consisting of Councillor Mary Brown, Councillor Andrew Lancini, Executive Manager Development Planning and 
Environmental Services, Rosemary Pennisi and Manager Community and Economic Development, Donna Prentice.  
The panel agreed the application did not meet the criteria in this case.  The application cited a fee to attend the event 
stating ‘Fee is to assist to cover the cost of the band, lighting, decorations, printing costs and supper”. 
 

Attachments  
Support for Festivals and Events Policy 
Support for Festivals and Events Application Form from Ingham State High School Parents and Citizens Association 
(including Financial Report for year ended 31 December 2016) 
 

Statutory Environment  
Local Government Act 2009 
 

Policy Implications  
Nil 
 

 

 
Author: Donna Prentice 

Position: Manager Community and Economic Development 
Date: 3 July 2017 
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SUPPORT FOR FESTIVAL AND EVENTS - ISHS P AND C ASSOCIATION 
 

Consulted With  
Councillor Mary Brown 
Councillor Andrew Lancini 
Executive Manager Development Planning and Environmental Services, Rosemary Pennisi 
 

Financial and Resource Implications  
2017/2018 budget for Festival and Events is $145,000; the Community Assistance Grants budget for 2017/2018 is 
$103,000. 
 

Risk Management Implications  
Nil 
 

Strategic Considerations  
Corporate Plan – Strategic Direction 4 and 5 
 

Officers Comment  
The application was assessed by the panel under the current policy.  It is recommended that the application be 
declined for funding within 2017/2018 financial budget. 
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POLICY 
Support for Festivals and Events  

 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Policy Number: Support for Festivals and Events Version No: 01 
Authorised By: Resolution by Council  Initial Date of Adoption: N/a 
Document Maintained By: Development and Planning Current Version Adopted: 
 Next Review Date: 10 December 2015  
 
 Page 1 

1. Policy Statement 

The basis for support is the understanding that festivals and events contribute to the social and economic wellbeing 
of the community as a whole. Festivals and events enliven and enrich the communities in which they are held.  
 
Festivals and events bring people together, supporting inclusive communities and have the potential to attract people 
from surrounding areas to participate at the festival or event. This attraction of persons from surrounding areas is the 
key attribute of a festival or event being seen as an economic driver for a community.  
 
It is now recognised that festivals and events play an integral role in establishing a sense of place and contribute 
overall to the identity of a community. It is also recognised that festivals and events can be key drivers of community 
engagement and have a role to play in creating an inclusive community and in economic development.  
 
Hinchinbrook Shire Council recognises that the benefits to the community of in region festivals and events include:  

• Enhanced opportunities for inclusion 
• Enhancement of civic pride and sense of place  
• Enhanced opportunities for economic activity 

 
Festivals and events held within the Hinchinbrook local government area have the potential to attract out of region 
visitors (participants and spectators) that may contribute to the general economy of the area. This is usually through 
ancillary purchases such as accommodation, meals, fuel and the like.  
 
 As such certain festivals and events may provide a direct benefit to local businesses.   
 
Through this policy Council is able to consider supporting festivals and events which demonstrate these outcomes.  
 
Support may take the form of a cash contribution or in-kind support through the provision of Council services, 
equipment and/or labour.  
 
This Support for Festivals and Events Policy  provides criteria for assessment of festivals and events that seek  
assistance from Council.  
 
Council’s overall aim is to support a varied and exciting annual festivals and events programme that focuses on the 
three core goals of:  

• Enhanced opportunities for community inclusion 
• Enhancement of civic pride and sense of place  
• Enhanced opportunities for local economic activity 

 
Applications from not for profit community organisations who are delivering a festival or event within the Hinchinbrook 
local government area will be called in the third quarter of each financial year. This would be for funding of festivals 
and events occurring in the following financial year.  From the date of calling for applications there will be a minimum 
of a four week response period for organisations to submit applications.  
 
This timing is determined as beneficial as it corresponds to the formation of the Council budget and will allow 
Councillors the opportunity to review all applications in light of other budgetary considerations. Final funding 
decisions will be handed down with the adoption of the budget.  
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2. Scope 

This policy covers the following: 
 
a.  Support for new or one–off festivals and events 
b.  Support for established festivals and events – minor, moderate, major and regionally significant  
 

3. Objective 

The objective of this policy is to support a varied and exciting annual festivals and events programme that focuses on 
the three core goals of:  

• Enhanced opportunities for community inclusion 
• Enhancement of civic pride and sense of place  
• Enhanced opportunities for local economic activity 

 
Further the objective of this policy is to provide a mechanism for the equitable and timely assessment of requests for 
support of festivals and events.  
 
The policy establishes guidelines for the application of Council resources to support festivals and events. 
 

4. Responsibility 

All requests for festival and event support are to be lodged with Council by way of an annual application process. The 
assessment panel will review the applications and make recommendations for Council consideration. The funding for 
events is subject to availability of budget as determined by Council annually. 
 
Applications will only be accepted on the Hinchinbrook Shire Council Support for Festivals and Events Application 
Form.  
 
 

5. Definitions 

5.1 New or one-off festival and event support 
Financial assistance for a festival or event within the Hinchinbrook Shire that is either a new festival or event  or has 
been established for less than three (3) consecutive years.. 
 

5.2 Established festival and event support: 
Financial assistance for events within the Hinchinbrook Shire that have been established and held for at least three 
(3) times out of six (6) previous years. 
 
5.2.1 Minor Event 

A festival or a event delivered by a not for profit committee/ club /group which occurs on an annual basis  in the 
Shire. Characteristics of these festivals and events include: 

• No attendance/entrance fee – may charge fees for consumables such as food and beverage, rides, 
and entry fees to compete  

• Aimed at a limited sector of the community  eg a niche event held by a community organisation, a 
sporting club and therefore do not demonstrate great appeal to the wider community  

• Usually held at a single site 
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• Undertake limited marketing and promotional activity  - usually free activities such as word of mouth, 
signs on fences, notices in school newsletters  

• Usually do not provide a catalyst for people outside of the region to travel to Hinchinbrook  
• Are valued as part of the community fabric of our Shire  
• Attract attendance of not less than 70 people  
• Usually does not provide a capacity to generate over night commercial stays.  
 

5.2.3 Moderate Festival or Event  

A festival or event delivered by a not for profit committee/ club /group which occurs on an annual basis in the Shire. 
Characteristics of these festivals and events include: 

• No attendance/entrance fee – may charge fees for consumables like food and beverage, rides, and 
entry fees to compete  

• Have broader appeal to the community   
• Limited ability to provide a catalyst for people outside of the region to travel to Hinchinbrook  
• Usually held at a single site 
• Limited capacity to generate over night commercial stays  
• Undertake some funded marketing and promotional awareness raising activity usually within the 

Hinchinbrook local government area  
• Are valued as part of the community fabric of our Shire  
• Attract attendance of not less than 500 people  

. 

5.2.4 Major Festival or Event  

A festival or event delivered by a not for profit committee/ club /group which occurs on an annual basis  in the Shire. 
Characteristics of these festivals and events include: 

• May have a combination of no cost activities and costed activities  
• When an entrance or gate fee is charged must then have no cost activities included once at the 

venue  
• May charge fees for entertainment, food and beverage, rides, and entry fees to compete  
• Must have broad appeal to the community   
• Must provide a catalyst for people outside of the region to travel to Hinchinbrook eg be a unique  

offering within a 300km radius  
• Must have a planned and funded marketing and promotional awareness raising activity both within 

and external to the Hinchinbrook local government area  
• Are valued as part of the community fabric of our Shire  
• Significant capacity to generate overnight commercial stay 
• Attract attendance of not less than 1000 people  
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5.2.5 Signature Regionally Significant Festival or Event  

A festival or event delivered by a not for profit committee/ club /group which occurs on an annual basis in the Shire. 
Characteristics of these festivals and events include: 

• May have a combination of no cost activities and costed activities  
• When an entrance or gate fee is charged must then have no cost activities included once at the 

venue  
• May charge fees for entertainment, food and beverage, rides, and entry to compete fees  
• Must have broad appeal to the community  and the surrounding region inclusive of Townsville  
• Must provide a catalyst for people outside of the region to travel to Hinchinbrook and stay at least 

one night eg be a unique  offering within a 300km radius and run over at least two consecutive days  
• Must have multiple components usually delivered over more than one day  
• Must have a planned and funded marketing and promotional awareness raising activity of not less 

that $5000 to target within and external to the Hinchinbrook local government area that specifically 
targets the Townsville residential population  

• Are valued as part of the community fabric of our Shire  
• Significant capacity to generate significant number of overnight commercial stay 
• Attract attendance of not less than 5000 people  
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5.3 Matrix  

The following matrix is provided for ease of reference when determining which category a festival or event may be 
representative of. 

 

Festival / 
Event Category  

Established Fees and Charges  Target 
Attendance 

Target 
Market 

Marketing and 
Promotion  

Duration / Format 

New/One off < 3 years Free entry  
Some pay as you 
consume charges 

Not<70 Untested  Very limited  Not < two hours 
 

Minor 3 years 
plus  

Free entry  
Some pay as you 
consume charges 

Not<70 Local, 
specific 
niche  

Very limited 
marketing activity  
to the targeted 
attendance group 
 

Not < two hours 
Single activity event 

Moderate  3 years 
plus 

Free entry  
Some pay as you 
consume charges 

Not<500 Whole of 
the Shire 

Limited marketing 
activity   within the 
Shire 
 

Not < four hours 
Primarily a single 
event, may have 
additional features  

Major 5 years 
plus 

Entrance fee 
usually charged 
Some no cost 
component  

Not <1000 300km 
drive 
radius 

Funded marketing 
activity   within and 
external to the 
Hinchinbrook local 
government area 
 

Not < One day/night 
8 hours 
Several events 
within a program   
 

Signature 
Regionally 
Significant 

5 years 
plus 

Entrance fee 
usually charged 

Not< 5000 300km 
drive 
radius  

Professionally 
developed, funded 
marketing 
campaign not < 
$5000 in spend 
with targeted 
activity in the Shire  
and Townsville  

Multiple days, not <  
two days  
Multiple events 
within a larger 
program 
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5.4 In Kind Assistance: 
Use of Council’s organisational resources including labour, facilities, plant and other equipment. The cost is 
calculated as the actual cost to Council. 
 
5.5 Consumer Price Index (CPI): 
The CPI Measures quarterly reflects changes in the price of a basket of goods and services.  Capital City indexes used  
by the CPI are based on the 2006 Australian Standard Geographical Classification (ASGC) statistical divisions.  The 
capital city indexes measure price movements over time in each city individually. 
 
5.6 Scope of Support  
Scope of support is the cash and in kind dollar amounts provided by Council. All amounts are exclusive of GST.  
 

6. Support  

Total budget allocation for the support of festivals and events will be determined annually by Council as part of the 
budget process. Given limited financial and other resources it is likely that not applications will receive the support 
requested.  

Council does not undertake to support any nor all festivals and events. Nor does Council commit to supporting 
festivals and events to the level of support requested by the applicant.  Any support agreed to which is not expended 
must be returned to Council at the time of acquittal and cannot be carried over to the next year 

In some cases support may be granted for specific items related to the festival or event.  

Support is gained through a merit based selection recommendation from the selection panel. The selection panel 
base their recommendations on: 

• the information provided on the Hinchinbrook Shire Council Support for Festivals and Events Application form 
• through knowledge of the event by members of the selection panel  
• feedback from previous years 
• current priorities of Council  
 

The recommendation from the selection panel will be presented for adopted by resolution of Council.  
 
Support is for a single year only. No promise, implied or otherwise, is given with regards support in future years.  
 
6.1  Scope of Support  

Refer to 5.3 Matrix  for the defining characteristics of festivals and events  
 

Festival or event type Target Attendance Total Support 

New or One off  Not<70 Up to $200 

Minor  Not<70 Up to $200 

Moderate Not<500 Up to $1500 

Major Not <1000 Up to $15000 

Signature Regionally Significant  Not<5000 Up to $30000 
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7. Eligibility 

Applications will only be accepted on the Hinchinbrook Shire Council Support for Festivals and Events Application 
Form. Applicants are to provide all supporting information and are urged to be realistic in their requests for funds. 
 
Applications supported by two or more organisations or groups are encouraged and will be viewed favourably by the 
selection panel.  
 
The level of assistance available through the program is limited by the Council’s budget decisions and its priorities. 
No applicant can be guaranteed funding nor can an applicant be guaranteed funding to the full amount requested. It 
is important that each applicant consider these limitations when preparing the request for assistance.  
 
Rejection of an application does not necessarily mean that the event or activity is not worthy of support. 
 
Organisations must be incorporated and a copy of the Certificate of Incorporation must be enclosed with the 
application. A copy of the latest audited financial statement or “class 1”check this of the organisation must be 
enclosed with the application.  
 
If the organisation is not incorporated, a sponsoring organisation must be obtained. A copy of the sponsor's 
Certificate of Incorporation must be enclosed together with a letter from the sponsor accepting responsibility for the 
event. A copy of the sponsoring organisation's latest audited financial statement must also be enclosed with the 
application. 
 
Organisations must be based within the Hinchinbrook Shire or their event must be delivered  within Hinchinbrook 
Shire boundaries. 
 
Support is generally not available for high risk activities, activities that result in unruly behaviour or anti social 
practices.   

 

8. Ineligible  
Assistance will not be provided for events that are: 

• primarily for the benefit of an individual 
• primarily of a commercial nature 
• that take place outside of the Shire 
• that have not acquitted returns for previous years support 

 

9. Selection Criteria: 
All applications will need to demonstrate: 

• Enhanced opportunities for community inclusion including community benefit from the planned festival or 
event  

• Enhancement of civic pride and sense of place derived from the festival or event including a willingness to 
work co-operatively with other organisations where appropriate 

• Other expected outcomes of the festival or event 
• Other sources of support for the festival or event including but not limited to cash, labour and in kind 

support) 
 
In addition Moderate, Major and Signature Regionally Significant festivals and events must demonstrate 

• Enhanced opportunities for local economic activity including locally sourced supplies, materials and services, 
flow on economic benefit to sectors such as accommodation providers, service providers and the like  
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9. Legal Parameters 

Local Government Act 2009 

Incorporations Act (Queensland) 

 

10. Associated Documents 

• Hinchinbrook Support for Festivals and Events Procedures 

• Hinchinbrook Support for Festivals and Events Application Form 
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The Support for Festivals and Events Policy is designed to provide financial assistance for events that
enliven and enrich communities within the Hinchinbrook Shire.

.

.

Read the Policy carefully before completing this application;
Application/s should be typed or neatly handwritten;
ALL questions must be answered;
Remember to KEEP A COPY of your application/s and list of enclosures for financial acquittal
purposes;

Incomplete applications will NOT be accepted;
For a more detailed description of your event further papers may be attached;
Do NOT bind your applications. Staple at left hand top corner only.

.

.

.

.

.

Associated Documents

. Hinchinbrook Support for Festivals and Events Policy

. Hinchinbrook Support for Festivals and Events Procedures

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

Postal Address:

Chief Executive Officer

Hinchinbrook Shire Council

PO Box 366

INGHAM QLD 4850
council@hinchinbrook. qld. gov. au

For further enquiries or assistance in completing the application form, please contact Hinchinbrook Shire
Council on (07) 47764600.

Hand Delivery:

Chief Executive Officer

Hinchinbrook Shire Council

25 Lannercost Street

INGHAM QLD 4850

Electronic version current. Uncontrolled Copy current only at time of printing
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^) Definitions

One-off event support:
Financial assistance for any new event within the Hinchinbrook Shire that is either of a single occurrence, or has riot
been running consecutive Iy for the last three (3) years'

Recurrent event support:
Financial assistance for events within the Hinchinbrook Shire that have occurred for the last three (3) years
consecutive Iy.

An event conducted by a local committee/ club 19roup for an event which occurs from time to time in the Shire.
These events are generally free, within a specific locality, and small with up to about I 000 people in attendance.

11. Moderate Recurrent:

Minor Recurrent:

An event conducted by a local committee/ club 19roup for an event which occurs from time to time in the Shire.
These events are generally free, within a major local township, and with up to about 10,000 people in
attendance.

Major Recurrent:

An event conducted by a local committee/ club 19roup for an event which occurs from time to time in the Shire.
These events must offer some free activities available to the public but may charge for some activities. These
events are promoted outside the Shire and attract a significant number of visitors from outside the Shire, with
20,000 or more people in attendance.

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

In Kind Assistance:

Assisted use of Council's organisational resources including labour, facilities, plant and other equipment.

Consumer Price Index (CPI):
The CPI Measures quarterly changes in the price of a basket of goods and services. Capital City indexes sued by the
CPI are based on the 2006 Australian Standard Geographical Classification (AsGC) statistical divisions. The capital
city indexes measure price movements over time in each city individually.

Electronic version current. Uncontrolled Copy current only at time of printing
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2) Applicant Details

Ql. : Are you applying for

. "One'off' Event Support - Please complete entire application form
I^"' "Recurrent" Event Support - Please proceed to Q2

Q2: Has Hinchinbrook Shire Council accepted your event as a recurrent event?
(If yes, you will have received notification in writing)

Please proceed to Q3
Please complete entire application form

.

I^'

Q3: Do you wish to apply for the same amount of funding as you received
for last year's event?

Yes

No

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

.

I^'

Q4: Have the details of your event changed since last year (e. g. date or venue)?

Please complete entire application form
Please proceed to Q5

Q5: Have your organisation details changed since your last application?

I^."' Please complete entire application form
Please proceed to Q6.

Q6: Will you be applying foilhave you received funding from any other businesses/organisations for this
year's event?

Yes

No

.
1:21"'

Please proceed to Q4
Please complete entire application form

Yes

No

Yes

No

.

I^"""'

Yes

No

Please attach

- Copies of written confirmation of funding commitment from other partners;

Electronic version current. Uncontrolled Copy current only at time of printing
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,,,,, my, ....,?^^*^..^!/.^;:^:^^!i. .....^;'I^"^^^'e^,:.......^,!^:^'^;;^;!./........^;^!//..........................

onom^^^^" my^ .....^^i:^^^^^,..........^.^:^^;.........^I^/^^.........,^,^^^^^^.{................
PRESIDENT SIGNATURE ... .....^,!S^:,.,^s, . .... . .................... DATE ......(^!^.....(,..^2. ^....../.{;Z. .
Please refer to Council's Festival Policy to ensure you are applying for the correct funding.
3) Background Information

I^""YesIndividual Application . No

Joint Organisation Application . Yes* . No
*(if yes please copy and complete this page for each additional organisation and attach to your application)

Organisation's Details

The organisation is the group facilitating the event for which support is requested.

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

or^am^^*^on ^am(^)./^^.#/^;;!:!:!......{.!:^i!{^;.....,^'.^i:......;,^!;^^;!;a^.....{i^..^.
Pus^^IAddr^^^......,!^!:...<!:I'^;?/;:....... Z{^..,.....,^;/:!^^i:4:2:^............^!........,^I'^::.^:!Z. .....

,/',,,,? I, I, ^"; ^;^"""""' ' 11,1'2^

Phon^ N. .......^^^!:^/I. ^^',.^I^.,,^^^-.................... ^^,, N. .........:::.....................................................

Street Addr

co"to, * ,^^on ........{^^21^........ .^i!,:,(;<... mm. ............................................................
EmailAddress ...........*.!:4. ^{:^.^^?^;I(.:.{>!:....:;,,{?^;"'^2. L2^:;:f^<2^;;:^.. 4::<;:4:2:2. ...............................

.......................................................................

Australian Business Number ................!:^/^^..:...............................
(ifapplicable) "'.........--..........................................
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Committee Details

Please list names, addresses and/or email of Committee/Board Management Members:

^,^^,^^nt ..^:^::!2^::{.^;....^^^I. ......................... Mco ,,^^^,^nt .......^.^;:'^^^.....^,^:'^^;^:^:,:21:...
14^!:24^:^;^:.., 21. .;^I^^<^:f{^^?{^:^:^", ..:^4^'^(4;^,,:/.:.^.^^'/^?^:2<2(- by

^^.,^^,, ..../^^^t:,^'....^i;^/^!:....................,,^^^", er ...... off^;?,:^;!!:I. .......@'/;?,<,^^:........
*^:^,:j:.^^^^:,.^^^,^..;^;;.^:^,^i^^?^:;.^^,", .......^;^:/^I^^^,^^..:^^:<;z^^!!{I, .4:^^.,,

^{- I^' ^' ^ ,^t, ^.,,,/, till/ I, ,",
4) Supporting Document Required 1/7/67, ?!^','/,?/";:^' ^;"' 11'1, ' 6<^. 562'1^/^'@,^

I IZl ^. Ii, ^^,.^,/,? I^,, ^;^^./ I^I, ^,. YesIs your organisation incorporated?

If your organisation is incorporated, please enclose copy of the following documents:-

. Certificate of incorporation;
^I' Latest audited financial statement;

,7^^' .. Copies of written confirmation of funding commitment from other partners;

If your organisation is not incorporated, please provide details of your sponsoring organisation:-

O r a nisation Na me(s) .............................................. - - - - - - - - - - - - - - -..

PostalAddress .......................................................................

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

.............................................................

StreetAddress .....................................................................

.....................................................................

PhoneNo ..................................... .....................

ContactPerson ......................................................................

EmailAddress ........------------..............."""""""""""""""""'

A tralia n B us Iness N uin be r .......................................................................
(if applicable)

Is your organisation registered for GST?

Electronic version current. Uncontrolled Copy current only at time of printing
Form Number: Support for Festivals and Events Application Form Version or
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If your organisation is registered for GST and in the instance that this application is successful, is your
organisation prepared to issue a Tax Invoice for the GST inclusive amount approved by the Council?

. Yes ':INo

5) Certification

To be signed by the President/Chair of the applicant organisation or sponsoring organisation.
I certify that to the best of my knowledge the statements made in this application are true and
correct.

I understand that if the Hinchinbrook Shire Council approves this application, I will be requested to accept
the conditions of the funding in accordance with the Hinchinbrook Shire Council's Festival Support Policy
and audit requirements.

Name ................................................................. Position ...............................................................

Signature ........................................................... Date ..............................................................................

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

6) Details of Festival or Event

Title of event

..........<1^^^^,^^/,^^:,^!::......*I;./^^::^;!:^^^{......^!^:I^^^?.^:....^;^{21. ..........................................................

...........^i: . ^^^^...........*,^;^4^...... I:^!^!......^, 1<1^^^:^:, if. ................................................................
Location where event will take place

. 'One - Off' Event

Please tick the category this event 'I^IIS under:

.

.

.

.

.

.

.

Returned Services

Seniors

Arts/Music/Cultural/Heritage
Show

Shire Significant Festivals
Christmas/ Easter/ New Year
Tourism

Environment

Community
Reconciliation

Sport/Recreation
Religion
Other (please specify) ................................................ .......................................................

or

.
^,,
.

.

.

.

1121 'Recurrent' Event
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Total t ......;^:5 c:?670 , !^!Z. ......-....""'

am. ^,,^*^^ ^*^,* 00*^ mm^!.^/^:1.1^I-------------- ^^"^^ ,^^ ....^;;^./^!^/{/!................................

Provide a detailed description of the event (please attach additional pages if required)

o1/11. ,1146/4 IIJIIOP?, ,;^,.

127 41t;: 11/7# 11'@671 1:1 IJF^. I 171
,,,, ,"" '<)' 111 "'''' ' ' 'ir""' '''

' 11 ,?, I^^/;,<, d I, ,0, ,,/,,
' I I ,^', 71 I^,,,?^,-1/3" or ' ,/,

^/ '/21,100 I ,r. -, ^^;,, ^:^,,?/ ,/I, / I ,?/

How will the festival or event benefit the community?

Amount sought

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

^!; ,,,?,,.,@,, , I ^^.-, ,,:.,, ,? 1047/5. ? ,71

I^^^,' h//;, , I-, , 41 ,,,/,,? I, ,//{ ,J 17'01 ,,? ^."' ,, 6.1;^,,^,, J I^^,

I^ I ,?^;.- /? , I ,,,, ,/;' ^' 11^^'/J .If, ,"^"' ,^ fo I J ^41 ~.
,!;'c. ,/1:1^/ IJ , <'127/ p If^ @4,1 @,?

Iu^'/ 15" ^ J/;"', .C.I^/^ 1/17^,/ J 6^.."' ' ^

17 ,*{ >^^ I I^^^// 671-7/ 6?/^::',-, 1, ,, , ,,,,.,,.,,

^:sZ7d, 6,0 -

,I

What other individuals/groups/organisations will be involved in this event and what is their involvement?
What contribution does your organisation/s provide for the event? (e. g. funds, labour or In Kind Support)

I^;' I^;^ I I^--/~
U2;.^;i^@c? I. ;^~ 117^'^;^

,,,,',' I ^;^"',/? ^""/ I I "'//24

^, 6? 11
IQc/

I^"/ 11^' 02'^ I
,;^{ 11 1/1/71' I

I

^

I

IIt
,,

4-,'/?

,,,

I

I'll

,,

,^.,^.

12;'^,, 11'2, I
4/1 "

ply?

I@
c? J2^, 71 ~

?^,,,,:^: , 11
I

,

^'z

I

^ ^:-I. .'I,
14? I .:,

Z,

H. ^ many neonl^ to y. " ^,, nest to at^"d *h^ ^^^"t? ...^^^I, ;^?K. ......^^?,!^;!...^,^24,2, ::. J'^"^""^:^'.

1-7 In.^^-7

171^?'/

I I"//?

1274, " I11:1117 I;"//I

Z
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How many are expected to be from outside the shire?

Which component, ^i's of your event will these funds be allocated to?

Z:z?//
IJ

,,

'11/1
7^. 71 a

,711,714
.

How will the Hinchinbrook Shire Council contribution/assistance be acknowledged?

'27/7, in,
17^'6^'c. . ^, C. -
^"/c, /,"'/^'/7J

e. g. : On advertising for the event; Mayor invited to speak at event; Inclusion of the Mayor's
message in any festival or event related publicity

C2, , I^^, ""
I ^?,,,/ xi

,^"34

@.,,/ ^/' I

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

h//;/
IJ/

17/1

" I 171'I ICU'<^' , ,^;^c
,:;?I;,'//71 I^;',? ,//^;;',' ^

01'2

7) Financial Details

Give details of anyfinancialassistance received from the Hinchinbrook Shire Councilincluding Rate relief
within the last two (2) years:

11.7

I

^.,^-' 167'1??/ I^;' JO'
12-7 I^ . ;Z:^-,' 17, '

I^^,

Type of Assistance

471 I^^{ """ '^:C ^;-/^,,/^^'/,? C^ C^
I ^-- ^^^^/ ,t^

I ' I, ,,,,;'62, ,., ,
I:^'^' I^?' ' ^,, J ., II

Date Received

,
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Have you received funding or are you currently applying for financial assistance from any other funding
body?

Name of Funding Body

^?.

Provide a simple budget for the festival or event showing expenditure, income, volunteer support and
contributions from other sources.

Will there be a fee to attend the festival or event?

If so please provide details of the fee structure.

121-<,- ,' r, ,;z. rJ/' I
1:' ' 17""""' ' "' It' J

I,^,/ ^;'I
I77'117 1121^' ,^/I 6'61 I

Financial status of the organisation at the date of the last audited financial records or Annual General
Meeting

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

Amount Applied For

Income

Expenditure

Assets

Liabilities

Cash at Bank

Investments

^,,;?/
,?',?3 ,{31 , o0

JZ?, , , O

Amount Received ($)

,

, 00

11 'in

11

I^"Yes

,.-

o

o0

. No

^,
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Organisation/Club:

Pro^CVEvent Name:

Pro^CyEvent Date:

To be submitted within six (6) weeks of completion of preyeot^^"event
(Failure to submit may affect future funding opportunities)

Hinchinbrook Shire Council Acquittal Form

Cash amount received from

Hinchinbrook Shire Council

$

Note: Any unexpended funds are to be refunded to Council. Council will issue an invoice for the unspent
amount.

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

. Attach Financial Documentation of expenditure for the Project!^'Event

Statement of Income and Expenses
Please complete the template below to account for all actual costs of your activity.

Sources of Income:

Activity

Travel

Other

Expenditure To Date:
I I

$

Festival or Event Summary

Amount

If there were they any changes to your initial application please describe these changes?

Unexpended
Funds

$

How many people attended?

How many do you estimate were from outside the shire?

Council Contribution

Electronic version current. Uncontrolled Copy current only at time of printing
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Describe the main activities undertaken.

What benefits did your organisation gain from the event.

What benefits was there to the community?

Hinchinbrook Shire Council

Support for Festivals and Events Application Form

I certify that:

. The information provided above with respect to the expenditure of donation/contribution monies is
true and accurate and the funds have been applied in accordance with the purposes of the
donation/contribution;
Any unexpended funds have been returned to Council with the acquittal form;
Hinchinbrook Shire Council was promoted as follows:
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Signed by
Chairperson/Treasured'Secretary

PLEASE RETURN To:

The Chief Executive Officer

Hinchinbrook Shire Council

PO Box 366

Ingham QLD 4850

Hinchinbrook Shire Council

Support for Festivals and Events Application Form
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INGHAM STATE HIGH SCHOOL PARENTS & CITIZENS ASSOCIATION

DEPART ENTAL TRADi G, PROFIT AND Loss STATEMENT
FOR THE YEAR ENDED 3, DECEMBER 20.6

General Account

INCOME

Fundraising & Raffles
Year 8 BBQ

School Ball

Valadictory
Bent Rods

High Tea
Rodeo

I00's Board

Sales - Jackets

Interest Received

CBA Working NG 0499
CBA T/Deposit NG 6695
CBA Cheque A1c 0724
CBA T/Deposit NG 4569
CBA T/Deposit NG 4104

ExpE SEs

Bent Rods Expenses
Breakfast Program Expenses
Conference Fees

Donations

Year 9 Camp
Year 9 Celebration Day
Agribusiness Beacon
ISHS - Shade Structure

Library
Photocopier
ISHS - Various Donations

Yr I I Expo
High Tea Expenses
Insurance

Jackets Purchased

Prizes & Raffles

School Ball Expenses
Valadictory Expenses
Volunteer's Dinner

The accompanying notes form part of these finandal statements.
These statements should be read in conjunction with the attached coinpilatlon

7,155

2,339
3,356

5,037
1,000

200

960

180

8,451
3,027

2,966
5,108

59

299

135

135

20,675

1,600

1,700

120

245

8

452

115

22,272

900

15,000
2,484

16.151
5,191

880

2,031
1,726
2,865

too

2,933

2,891
45

1,484
1,449

100

report o19are^a:Dull!an Is Pty Ltd.

1' ,>\ ' .age- I>,. ,lob I' , j;L',,i'c;'/' '~' I \,I'o I *,,,*, \;\ ^~~"

^^,::;I^;^',' , .,*,:\ I I "' I
p I, 16't*~

2,000
200

538

1,219
1,695
1,150

4737

5,306
800





TS & CITIZENS ASSOCIATIONINGHAM STATE HIGH SCHOOL PARE

DEPARTM ' EMBER 2016

Year 8 BBQ

NET PROFIT (Loss

ENT

,_{^Z
54,994

97 356

21,034
I 238

an ing notes form part of these thancia s a

re, ., ofc^^^I';^'}:11^,,,.
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INGHAM STATE HIGH SCHOOL PARENTS & ciTizE S Associ TiON

DEPART ENTAL TRADING, PROFIT AND Loss STATEMENT
FOR THE YEAR ENDED 31 DECEMBER 2016

Canteen Account

Sales - Canteen

Sales - Catering Income

LESS: COST OF GOODS SOLD

Opening Stock
Purchases

Canteen

Packaging & Wrapping
Closing Stock

GROSS PROFIT FROM TRADING

EXPENSES

Auditors Remuneration

Freight & Cartage
General Expenses
Hat Embroidery Costs
Membership & Affiliation Fees
Postage
PO Box Rental

Printing & Stationery
Repairs & Maintenance

Small Furniture & Equipment Purchases
Salaries & Wages

PAYG Tax Withholding Payments
Superannuation - Employees
Telephone Communications

Telephone & Communications
Work Cover

165,222
15,642

180,864

500

127970

183,646
17,805

NET PROFIT (Loss)

(500)
127,970

201,451

52,894

500

139,560

2.189
154

315

500

139,875

2,377
220

61,576

The accompanying notes form part of these financial statements

These statements should be read in conjunction wlth the allached compilation

126

475

,, 644
200

36,285

5,127

4,608

2,456
5

100

220

70

120

485

454

4/3

39,228
4320

5,826
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11c. , ./ . *'$1 .'\ , *\
11' " """"' ' '~"', * ; ,. tit, 0 43\S . ::^
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273

54,267

(1,373)

491

290

54,478
7,098





INGHAM STATE HIGH SCHOOL PARENTS & CITIZENS ASSOCIATION

SHARE CAPITAL AND RESERVES

Retained earnings
TOTAL SHARE CAPITAL AND RESERVES

BALANCE SHEET

As AT 31 DECE BER 2016

Represented by:
ASSETS

CURRENT ASSETS

CBA Working A1c's (Various)
CBA Cheque Nc 0499
CBA Cheque NG 0724

CBA Term Deposit Accounts
CBA A1c 6695

CBA A1c 4569

CBA NG 4104

Note

Stock on Hand (Canteen) - At Cost
TOTAL CURRENT ASSETS

20.6

$

TOTAL ASSETS

LIABILITIES

CURRENT LIABILITIES

Other Creditors

TOTAL CURRE T LIABILITIES

TOTAL LIABILITIES

NET ASSETS

37,014
37,014

20.5

$

2,606

72,705
72705

2,606

30,543

5,495
36,038

500

4,193
I 1,287

39,144

15,480

39,144

30,245
21,121

5,359

These statements should be read in, corng^atiqg. !^!Ih the attached compilation

repo O' ,$:;'^^,.-,_-!^*' In\^Id.It ,:I^, g^' ^~"\ I ^

^ ^* ^,--^* ^1111*,. ,. 1c*\" ,,,' I~ '

\*;;?/-,;;._'\, . ,, 11

56,725

500

The accompanying notes form part of these financial statements.

2,130

2,130

72,705

2,130
37.014

72,705

72705





INGHAM STATE HIGH SCHOOL PARENTS & CITIZENS ASSOCIATION

NOTESTOTHEFIN CI LST TE ENTS
FOR THE YEAR ENDED 31 DECEMBER 2016

Inventories

Current

Stock on Hand (Canteen) - At Cost

Retained Earnings

Retained earnings at the beginning of the financial
year

(Net loss) Net profit attributable to members of the
company

Retained earnings at the end of the financial year

2016

$
2015

$

500

^.^^Z
37 014

72,706

500

64,369

8,336
72705

These notes should be read in conjunction with the attached coinpilat
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Statement of Significant Accounting Policies

This financial report is a special purpose financial report prepared in order to satisfy the financial
reporting requirements of the Parents and Citizens' Association and Education (General Provisions)
Act 2006 (QLD). The committee has determined that the association is riot a reporting entity.

The financial report has been prepared in accordance with the requirements of the Parents & Citizens'
Association and Education (General Provisions) Act 2006 (QLD) and the following Australian
Accounting Standards:

AASB I 018 Statement of Financial Performance
AAS 3 Accounting for Income Tax
AAS 5 Materiality
AAS 8 Events Occurring After Reporting Date
AAS 17 Accounting for Leases

No other Australian Accounting Standards, Urgent Issues Group Consensus Views or other
authoritative pronouncements of the Australian Accounting Standards Board have been applied.

The following specific accounting policies, which are consistent with the previous period, unless
otherwise stated, have been adopted in the preparation of this financial report.

The Ingham State High School Parents & Citizens' Association

Notes To and Forming Part of the Accounts

Ingham State High School Parents & Citizens' Association

(a) Acquisition and Depreciation of fixed assets

All equipment (assets) purchased by the Association are expensed in the Statement of Financial
Performance at their cost price. The asset purchased simply becomes the property of its associated
school. Therefore, there will not be any profit and/or loss on the disposal of any assets and therefore
this will not be taken into consideration when working out the surplusldeficit for the financial eriod.

(b)

Grant income is accounted for on an as receipted basis and/or when the entity obtains control over the
grant. Grant income has been used accordingly to carry out the day to day operations of the
association. Where the grant monies are provided to meet a specific project and the expenditure
applicable to the project is budgeted to be incurred beyond year end, the amount unexpended at ear
end is maintained in the bank account.

Grantincome

(c)

Investments are brought to account at cost. Interest revenues are recognised as they are received.

Investments

(d)

For the purpose of the statement of cash flows, cash includes cash deposits which are readil
convertible to cash on hand and which are used in the cash management function on a da -to-da
basis. ::";;;^'j;':~ \'/ I, >*'. ' ' ., V}C* '
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(e)

The Association is exempt from income tax as a School Community organisation under Section I 1-5
of the Income Tax Assessment Act (1997). Accordingly, no provision for Income Tax has been raised
in the financial statements.

Income Tax

(17 Basis of Accounting

The accounts have been prepared on the cash basis of accounting including the historical cost
convention and going concern assumption and do not take into account changing money values, or
except where stated, current valuations of nori-current assets. The accounting policies have been
consistently applied unless otherwise stated.

Ingham State High School Parents & Citizens' Association

(9) Employee Entitlements

No liabilities for employee entitlements have been accrued in the financial statements.

It is very rare to have any of the staff accrue entitlements and if or when the time comes to pay out any
entitlements, they will simply be expensed in the year that they have been incurred or paid.

(h) Comparative Figures

Comparative figures where necessary have been adjusted to conform with changes in presentation in
2016.

(1)

The Association does not have any liabilities by way of mortgages, charges or securities of any
description.

Liab, litres

Industry Segments

The Association operates predominantly within the "community/school" and is governed by the
Parents and Citizens' Association and Education (General Provisions) Act 2006 (QLD).

3. Economic Dependency

The funding of the Association depends on the continued support of various groups and include the
following;

Students for their continued support of the canteen whilst at school
Fundraising events which can sometimes rely on weather conditions and also the
support from the school community and
Government Grant Funding which is applied for when grants become available.

F016,
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4. Related Party Information

The committee members listed below each held office for the whole e t h :-
Maria BOSworth (President)
Paula Bailey (Vice President)
Gail Hinschen (Treasured
Leonie Day (Secretary)

..\

Ingham State High School Parents & Citizens' Association

FD, 61
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To the members of Ingham State High School Parents Citizens Association

We have audited the accompanying financial report of Ingham State High School Parents & Citizens
Association, which comprises the statement of financial position as at 31 December 2016, the
statement of comprehensive income for the year then ended and statement of chan es in
equity/statement of recognised income and expenses for the year then ended, notes comprising a
summary of significant accounting policies and other explanatory information and the committee
members' assertion statement.

The Committee Members responsibility for the financial report

The Committee Members of Ingham State High School Parents & Citizens Association are
responsible for the preparation of the financial report, and have determined that the basis of
preparation described in Note I to the financial report is appropriate to meet the requirements of the
constitution for the Parents & Citizens Associations and Education (General Provisions) Act 2006
(QLD) and the needs of the members. The committee members' responsibility also includes such
internal control as the committee members' determine is necessary to enable the pre aration of a
financial report that is free from material misstatement, whether due to fraud or error. No o in ion is
expressed as to whether the cash basis of accounting as adopted is appropriate to the re uirements
of the members.

Our audit has been performed in order to express an opinion about the effectiveness of the internal
controls in mitigating the risk of material misstatement in the Associations' financial statements or an
other statements being audited.

The Financial Report has been prepared for distribution to the Members for the pur OSe of fulfillin
the financial reporting requirements of the Parents and Citizens Associations and Education (General
Provisions) Act 2006 (Qld). We disclaim any assumption of responsibility for any reliance on this
report, or on the Financial Report to which it relates, by any person other than the Members or for an
purpose other than that for which the report was prepared.

Independent Auditor's Report

Ingham State High School Parents & Citizens Association

Auditor^ responsibi"ty

Our responsibility is to express an opinion on the financial report based on our audit. We have
conducted our audit in accordance with Australian auditing standards. Those standards re uire that
we comply with relevant ethical requirements relating to audit engagements and plan and perform the
audit to obtain reasonable assurance that the financial report is free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures
in the financial report. The procedures selected depend on the auditor's judgement, includin the
assessment of the risks of material misstatement of the financial report that presents fairly 19ives a
true and fair viewl in order to design audit procedures that are appropriate in the circumstances, but
not for the purpose of expressing an opinion on the effectiveness of the entity's internal control. An
audit also includes evaluating the appropriateness of the accounting policies used and the
reasonableness of accounting estimates made by the committee members' as well as evaluatin the
overall presentation of the financial report.

We believe that the audit evidence we have obtained is sufficient and appropriate to rovide a basis
for our audit opinion.

independence
.~- ~ ~ .
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Inherent Limitations

Because of the inherent limitations in any internal control structure it is possible that fraud, error or
non-compliance with laws and regulations may occur and not be detected. Further, the internal
control structure, within which the control procedures that we have audited operate, has not been
audited and no opinion is expressed as to its effectiveness.

An audit is not designed to detect all weaknesses in control procedures as it is riot performed
continuously throughout the period and tests performed are on a sample basis.

Any projection of the evaluation of control procedures to future periods is subject to the risk that the
procedures may become inadequate because of the changes in conditions, or that the degree of
compliance with them may deteriorate.

The audit opinion expressed in this report has been formed on the above basis.

Qua"lied Audit Opinion

I. As is common with organizations of this type and the nature of its operations, it is not practicable
for the Association to establish accounting control over all sources of receipts prior to banking.
Accordingly, it is not possible for our examination to include audit procedures to confirm that all
revenue has been received, which extend beyond the amounts of such revenue items recorded in
the accounting records of the Association, other than in relation to monies received in the form of
Government grants.

The Association only provided receipts for the tuckshop income and did not provide any receipts
for other fundraising activities or bar sales at these particular fundraising activities.

Therefore, it is difficult to be able to declare that the income stated in the statement of financial
performance is true and fair.

Ingham State High School Parents & Citizens Association

2. All monies for which receipts were issued during the audit period were banked into the
Association's bank account.

3. Documentary evidence was provided to support the majority of payments made by the
Association during the audit period.

4. The Association maintained internal controls and other relevant accounting procedures in relation
to the preparation of the financial statements and were suitably designed and operated effectiveIy,
in all material respects, to ensure that the financial statements for the year ended 31'' December
2016 are or have been presented without material misstatements.

5. A stock on hand figure as at 31'' December 2016 was provided verbally by the committee
members and was not signed off on or verified.

Opinion

In our opinion, the financial report of Ingham State High School Parents & Citizens Association
presents fairly, in all material respects and gives a true and fair view of the Ingham State High School
Parents & Citizens Associations financial position as at 31 December 2016, and of its financial
performance and its cash flows for the. :gear, !heri ended on that date and complies with Australian

' ."' 1'~~' i. ,'*
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Carey Accountants Ingham State High School Parents & Citizens Association

Basis of accounting and restriction on distribution

Without modifying our opinion, we draw attention to Note I to the financial report, which describes the
basis of accounting. The financial report has been prepared for the purpose of fulfilling the committee
members' financial reporting responsibilities under the constitution and the Parents and Citizens
Associatibn and Education (General Provisions) Act 2006 (QLD). As a result, the financial report maynot 6^ suitable for another purpose.

~\

Robert el Carey B Bus
Direct - r
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The Committee have determined that the association is not a reporting entity.

The Committee have determined that this special purpose financial report should be prepared in
accordance with the accounting policies outlined in the notes to the financial statements.

In the opinion of the committee the enclose Inaricia repo

Ingham State High School Parents & Citizens Association

Statement by embers of the Committee

Ingham State High School Parents and Citizens Association

I. Presents fairly the financial position of the Association as at 31st December 2016 and its
performance for the year ended on that date.

At the date of the statement, there are reasonable grounds to believe that the Association wi
be able to pay its debts as and when they fall due.

This statement is made in accordance with a resolution of the Committee and is signed for and on
behalf of the Committee by:

President. .. ..

Treasurer

Dated

.........................,....

...................

F0142
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Scope

On the basis of information provided by the directors of Ingham State High School Parents &
Citizens Association, we have compiled in accordance with APS: 9 Statement on Coin ilatio
of Financial Reports the special financial report of Ingham State High School Parents &
Citizens Association for the year ended 31 December 2016, as set out in the attached
Statement of Financial Performance, Statement of Financial Position and Notes to a d
forming part of the Financial Statements.

The specific purpose for which the special purpose financial report has been pre ared is set
out in Note I. The extent to which Accounting Standards and other inaridator rofessional
reporting requirements have not been adopted in the preparation of the special pur OSe
financial report as set out in Note I .

The directors rely solely responsible for the information contained in the s ecial or OSe
financial report and have determined that the accounting policies used are consistent with the
financial reporting requirements of Ingham State High School Parents & Citizens Association
constitution and are appropriate to meet the needs of the directors and members of the

Compilation Report

To Ingham State High School Parents & Citizens Association

Ingham State High School Parents & Citizens
Association

company.

Our procedures use accounting expertise to collect, classify and summarise the financial
information, which the directors provided, into a financial report.

To the extent permitted by law, we do not accept liability for any loss or damage which an
person, other than the company, may suffer arising from any negligence on our part, No
person should rely on the special purpose financial report without having an audit or review
conducted.

The special purpose financial report was prepared for the benefit of the directors and
members of Ingham State High School Parents & Citizens Association and the or OSe
identified above. We do not accept responsibility to any other person for the contents of the
special purpose financial report.

C?^y A^countant^ Pty Ltd
Certif(ed Practising Accountants
Ingharo (NQ)
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REPORT TO COUNCIL 

 

HINCHINBROOK SHIRE COUNCIL COMMUNITY GRANTS FUNDING STREAM 2017/2018 – INGHAM 
ARTS FESTIVAL 
 

Executive Summary  
Application for Community Grant received from Ingham Arts Festival seeking financial assistance in the sum of 
$3,000 ex GST to assist with running costs for the Festival being held 20 - 25 August 2017. 
 

For Council Decision – Recommendation 
That Council resolve to offer Ingham Arts Festival the payment of $1,500 ex GST from the 2017/2018 Community 
Grants budget. 
 

Background  
The Community Groups below have been approved for allocated annual financial assistance over a period of recent 
years by Council resolution, with the approved figures included into the budget as indicated.  

Financial year figures for 2016/2017 have been included in current and future budgets.  

Detailed below are the 2016/2017 allocated and unallocated funds approved under the Community Grants funding 
stream. 
 

Community Grants Budget 
 
Requested Budgeted/Approved 

Community Group 
 2016/2017 

Excl. GST 
Hinchinbrook Community Support Centre (HCSC) 38,182 39,564 
HCSC Bus Service   3,000 3,000 
HCSC Community Grants Officer 22,727 20,000 
Herbert River Museum and Gallery  5,000 3,853 
Everglow Community Care Links (ECCLI)   3,000 1,500 
Blue Care  4,300 4,330 
Meals on Wheels  5,000 3,626 
Arts Festival   1,500 1,500 
Museum of Tropical Qld 7,800 7,800 
Special Children’s Annual Christmas Appeal 250 250 
Hinchinbrook Sport Fishing Club Inc. 1,047 600 
Ingham Relay For Life 600 600 
Ingham Animal Rescue & Rehoming 5,000 1,500 
Café’ Connect as part of Alzheimer’s Australia 150 150 
Ingham Junior Golf 240 150 
Noorla Bowls Club 250 250 
Hitch-n-Ride Horse Sports Club 3,000 2,000 
Ingham Dirt Bike Club 1,000 500 
Lucinda Progress Association 600 600 
Lower Herbert Community Kindergarten 900 900 
Mount Fox Rural Fire Brigade 424 424 

Total 
 
$103,970 $93,097 

 
Author: Rosemary Pennisi 

Position: Executive Manager Development Planning and Environmental Services 
Date: 19 July 2017
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Ingham Arts Festival
 

 

Ingham Arts Festival seeking financial assistance in the sum of $3,000 ex GST to assist with running costs for the 
Festival being held 20 - 25 August 2017. 

 

Attachments  
Community Grant Application from Ingham Arts Festival 

 

Statutory Environment 
Local Government Act 2009 
 

Policy Implications  
Community Grants Policy 2015 

 

Consulted With 
Tudor Tanase, Executive Manager Environment and Community Services, Hinchinbrook Shire Council 
Bernadette Mammino, Secretary, Ingham Arts festival  

 

Financial and Resource Implications  
This item has been specifically allocated in the 2017/2018 Community Grants Budget. 

 

Risk Management Implications 
Nil 
 

Strategic Considerations  
Corporate Plan: Strategic Direction 4.3 

 

Officers Comment  
The following table represents the 10 year budget for previously approved annual grants allocated to various 
Community Groups. The Ingham Arts Festival representatives gave a briefing to Council at a Connect Session on 4 
July  

 

 
E:\Reports for July\5_Rosemary Pennisi_Ingham Arts Festival_Community Grant.docx Page 2 of 3 



Ingham Arts Festival
 

 
**Note 3% annual increase allocated for HCSC and Meals on Wheels 

Total Community Grants Budget 2017/2018   $103,000 

 

13/14yr 14/15 15/16 16/17 17/18 18/19 19/20 20/21 21/22

HCSC annual  36,207 37,293 38,412 39,564 40,751 41,974 43,233 44,530 45,866

HR Museum & Gallery annual 3,853 3,853 3,853 3,853 3,853 3,853 3,853 3,853 3,853

ECCLI  annual 1,500 1,500 1,500 1,500 1,500 1,500 1,500 1,500 1,500

Blue Care annual 4,330 4,330 4,330 4,330 4,330 4,330 4,330 4,330 4,330

Meals on Wheels annual 3,318 3,418 3,520 3,626 3,734 3,846 3,962 4,081 4,203

Arts Festival  annual 1467 1467 1467 1467 1467 1467 1467 1467 1467

Museum of Tropical QLD annual 5,500 5,500 5,500 5,500 5,500 5,500 5,500 5,500 5,500

HCSC Bus Service 3 years  3,000 3,000 3,000 3,000 3,000 3,000 3,000 3,000 3,000

Special childrens Christmas Parties 200 200 200 200 200 200 200 200 200

ISHS Presentation Night  40 40 40 40 40 40 40 40 40
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Application for Community Grant
Application for event occurring in:

.

I^.

.

,_ March - 31. May - applications close 3, . January

I_ June - 3, . August - applications close 30 April

I_ September - 30 November - applications close 3, . July

I_ December - 28 February - applications close 31. October

,
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Applicant/'Organisation

Name of Organisation:
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Contact Person:

Position:

Telephone Number:

E-mail Address:

+, of, ;'I--/,:}to ^'I^. 7-5 I'^$71,10<I I'^'. SSO C. I--- Arc

Amount requested and details of how funds will be expended (include date/s and venue)

' I0 6-0, _/^ *" Co^>+S Ok_.^.^;. eel ^.-^.. o4 tv I '1f\^; .^^ o o o

L. + . + , O A1 t>'^.-- I V~^ ^I 1'14 1.24,ILL_. 71 A ^ v\ 0 41' <21, .ulp. .,\+ I 0.0*\A

Co^,.+s j A ct, .oi^.,;>0+ h - ^;1.5+V^ t:^, c. ,\ c, L <5+ ^^, 0I

V^..-V^ u. ^, ^... h \ I^_ \ " O ' ^- S, I O^0!.. ' LAQ\ I CCL4011 ^.. e. 4:1>

,3^.. CGO *v\ lv'\ 0 @.,,\ , 0 v^ co '^,+' S ,^,*^:>( '\, LI ^
6<01 in \ V\ I ^;,, + f Q_,.,+ I U .Q. _ ^.. < ^..\,\ ,^,

2. Information Regarding the Organisation

a) Is your group based in the Hinchinbrook Shire Council area? esI No

by Is your group not-for-profit? Ye I No

Community Grants

FORMS
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c) What services or activities does your group provide to members of the Hinchinbrook

E^;:^^.!I^';^I. ' * vi. S, e. ,-I^; d tug_.,(o Ivj^._u^.!, ^"I^ VC, c ,v+h ^_1.11 +S,
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Describe in broad terms the principal objective of your organisation.

I. \--s

O,

e)

c^-^:> O V ^_, .

Has your group requested financial or other type of assistance from Council for this event/
project?

If yes, please provide details:

f) Are you raising funds on behalf of another group that has requested assistance from
Hinchinbrook Council?

Community Grants

,

FORMS

Yes/ o

f yes, please provide details:

3. Additional Information - my additional information which you consider necessary
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4. How will your Organisation acknowledge the Council's Community Grant?
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5. Payment - should your application be successful payment will be made via electronic funds
transfer. Please complete the attached EFr form

Name-^'ET<t^1.0^^>etcG-- IfiAm(till"'gj nature:
Date: I^+ '~ tv"'I ,^.,, v. c CV <^. 0 \ 7

Rein, rn to:

Chief Executive Officer

Hinchinbrook Shire Council

Community Grant Application

PO Box 366

Ingham Qld 4850
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Acquittal Declaration (to be returned after the funds are expended)

p, R, T'E^ '^'G-,^, T' , U ^, V
Applicant, ^^"Organisation

Name of Organisation: J--,\>^;. eke\---, vj
Address. Q O e, oy::.. \(,,.,,,, ^
Contact Person:

Position: <^, E C f^. ^.. r I^* <^.

Telephone Number: \--'c^, a. (0 ^- I 0 ~I
E-mailAddress: bn/\@111, \A I ILO (^.. I

^.._ ,Q <^, \.-\ ^--^.

^^;^.<^.. ^ ^.,^ I^> e^* \ ^^. VY'\A ,,/I ^ I Y\10

Declaration:

I declare that the community grant received from Hinchinbrook Council has been spent according
to the stated purpose on the application form.

Activity :

Date/s activity was undertaken:

e'~'

_\--,\I e ,.\-er ,^A

Name:

Community Grants

o ^(;- I^-.^ I s' ^ ^: 63
of' I IV\ <.!.,,';. Co ,\/\ C>^

FORMS

6 (^;:1< I\i ^^d'^, 6-.~T~ T E

Position in Organisation:

elk. ^,. T S

Signatu re:

Co^... c S> (^. ^ "I^'Z;)

Date:

;^0+'^\ - ^. S'tv^ 0^,\., 0 \,,=,. A;"

Return to:

Chief Executive Officer

Hinchinbrook Shire Council

Community grant Acquittal

PO Box 366 Ingham Qld 4850
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'21y, A4 ^,^ .

C-v

^

<^- 0 I7
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Associated Documents

. Hinchinbrook Shire Council Community Grants Policy No. ,.

. Hinchinbrook Shire Council Community Grants Procedure No. ,.

. Hinchinbrook Shire Council Application for Community Grant - Form FOOO, _

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO, .
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FORMS
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Account Name:

Bank Name:

ELECTRONIC FUNDS TRANSFER APPLICATION

HINCHINBROOK SHIRE COUNCIL

Bank Address:

Bank BSB Number:

A- I\i 6 ^-I G'^ tv'I

Bank Account Number:

(\! ^\ <2^,

..................................................................................

\.- C^.. v\ A ^ I <. 0 ^..~\

Contact Phone Number- "C'- ' '' "" ' ' 7.10 \G-'^.-7 ! S 8' ^ G ^
66<^ ^A .\>^:"\'c e' tv14c\-11, N, I Ivo

9. <^\s {"'^;.^37 , , e, .- f:^-$50q e^^~^0 ^ Cry'^^.

Contact Person :

O '^<4

Email Address for Remittance.
PLEASE PRINT CLEARLY

o1 ^..

..................................................................................

..........................................................................

All information will be held in the strictest confidence.

to ';^.^'

Conditions of Direct Credit

<;,-\
.................................................

\ ,^^ ^^,^

I. Hinchinbrook Shire Council (HSC) is under no obligation to verify the above bank account details and any changes in the above
particulars must be notified to HSC in writing

2. Payment will be deemed to have been made when HSC has instructed its bank to credit the above account. HSC will riot be
responsible for any delays in payment or errors due to factors outside the reasonable control of HSC

3. HSC reserves the right at any time to terniinate or suspend this direct credit payment system and to pay by cheque or in any other
manner which HSC may detemiine from time to time

4. The vendor agrees to repay HSC on demand any payments credited to the vendor in error and HSC reserves the right to set off the
amount of any overpayment made in error against future debt or liability owing by HSC to the vendor

_I. ,^IC *-\ FINi

L^--0 .^ 6 .

NIC^. in of I I v\ o Q. \ ^? Y I Wi (..!, '^, , ^;^:>. 4'141 . ^-4.4. ,

..................................................................................

IANe apply to have our payment paid by way of Direct Credit, to the account shown above,
from the Hinchinbrook Shire Council and accept the above Conditions pertaining to this

L_^ ^- ^"0.

service.

I^ of! ,
^

.. ..

.... .

.

.

^

Accounts Payable Officer
Hinchinbrook Shire Council

PO Box 366

Ingham Qld 4850
Phone N0: (07) 47764643
Fax N0: (07) 47763233
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Purpose

This policy has been developed to administer grant requests of not greater than $,., 000.00 per annum
from Hinchinbrook Shire based not for profit entities that deliver activities within Hinchinbrook.

This policy will provide eligibility criteria and guidance on the allocation of grant funds.

The maximum funds available for Community Grants will be determined by Council and included in the
budget each financial year.

All requests for a Council grants up to the value of $1. ,000.00 must be made through the application
process outlined in this policy.

Grant requests of $a. ,00, . or more may be applied for via the Community Grant application form and will be
determined by Council Resolution.

Background

Hinchinbrook Shire Council regularly receives requests for assistance from organisations and individuals.

Council recognises the value in providing support to community programs and activities and endeavours to
assess local community needs in an open transparent way.

Objectives

a) To recognise the contribution to the development of community self-help and the provision of
community services made by locally based non profit groups and organisations.

by To enable financial allocations to reflect the Council's commitment to its community development
role.

c) To provide encouragement to groups and organisations by:

in supplementing the funds that organisations have raised themselves for their own
activities

(ii) enhancing the quality of service delivery and facilities

(iii) assisting the development of services and facilities, excluding operational costs

(iv) promoting increased access and usage of community resources, services and facilities.

(v) facilitating the establishment of projects and services.

(vi) providing a grant as an initiating contribution for an organisation where difficulty is
experienced in raising funds, where the organisation has demonstrated that its
programmes are in response to a perceived need in the community and where it can
be reasonably assumed that the organisation will become established as a result of
this grant.

d) To ensure an equitable and consistent process:

in To ensure that Council has a consistent, equitable and transparent process to respond
to requests for Community Grants

(11) To ensure all potential applicants have equitable access to grant funding

POLICY

Community Grants
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(iii) To ensure that grant funding decisions represent value for money in achieving
Council's goal of recognising the contribution to the development of community self-
help and the provision of community services made by locally based non profit groups
and organisations.

Community Grant Scope

A grant is defined as any direct monetary contribution, from Hinchinbrook Shire Council, which is made to a
not for profit entity operating in the Hinchinbrook Shire that seeks to deliver community development
outcomes, community programs and activities to support local community needs in an open transparent
way.

Requests for funds that seek to deliver economic development outcomes are not within the scope of this
Policy.

Financial Scope

This policy will address grant requests up to and including amounts of $1. ,000.00 per annum

Grant requests over $,., 000.00 per annum will not be managed under this policy but may be applied for
via the associated Community Grant Application Form.

Legislative Reference

The Council is permitted to make Community Grants in the form of grants or provide assistance in
accordance with sections ,. 94-,. 95 of the Local Government Regulation 201.2 (Local Government Act
2009).

Sections 1.94 - ,. 95 state

Z94 Grants to community organisations

A local government may give a grant to a community organisation only-

(a) if the local government is satisfied-

(1) the grant will be used for a purpose that is in the publicinterest; and

(Ii) the community organisation meets the criteria stated in the local government's community
grants policy; and

(b) in a way that is consistent with the local govern merit's community grants policy.

2.95 Community grants policy

A local government must prepare and adopt a policy about local government grants to community
organisations (a community grants policy), which includes the criteria for a community organisation to
be eligible for a grant from the local government.

Policy

Requests for consideration of a grant will be accepted according to Council's quarterly review schedule.
Requests must be submitted to the Chief Executive Officer on the prescribed form.

POLICY

Community Grants
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Applications will be assessed quarterly, by Council's Community Services Department, creating four
funding rounds each year.

Only one grant per organisation meeting this Policy criterion shall be considered in any one financial year.

Applications will be assessed against the criteria established under this policy and ranked against other
applications in that round. The highest ranked applications will be funded within the budget available for
that round.

Each funding round will only assess applications for activities to be held or costs to be incurred during the
following quarter. Requests received earlier than this will be held over until the appropriate funding round.

An exception will be made for applications from Community Groups for annual financial support. Requests
for consideration of an annual grant shall close 30 April for assistance required for the following financial
year.

Applications will not be considered for activities that have already been delivered.

Criteria

To be considered eligible for a grant an individual, group or organisation must:

. operate within the Hinchinbrook Shire by way of a demonstrated client base, membership base or
similar

. be not for profit (Council may request the submission of the most recent annual financial report or
other documentation to demonstrate this criteria )

POLICY

Community Grants

Demonstrate how the grant will:

. benefit the Hinchinbrook Shire or

. strengthen the Hinchinbrook Community

Demonstrate that any monies raised through activities associated with the grant will be used or distributed
to benefit the Hinchinbrook community.

Exclusions

The following requests are excluded from eligibility:

. assistance to attend conferences, workshops or skills training activities

. Recipients of any other financial or other type of assistance from Council for the same activity

. Be raising funds on behalf of another group which is itself a recipient of financial assistance from
Council

. sponsorships of individuals or groups to attend or participate in national or international sports or
events
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organisations receiving a general rate remission entitlement

organisations receiving funds from Council under the economic development Events and Festivals
policy

Acknowledgement

All applicants successful in obtaining a grant must acknowledge Council's contribution in all publicity
relating to events or activities to which the grant applies.

organisations receiving funds from Council under the Regional Arts Development Fund

Council will require the applicant to carry out the following in recognition of its annual I ongoing support of
events:

. display Council's logo/banner "Sponsored by Hinchinbrook Shire Council" at event (minimum size A3)

. provide Council with a Letter of Thanks and acquittal form at conclusion of event

. display district promotional material at event (where possible and appropriate)

. mention Council's supportin media I news articles (where possible)

. display Council's logo on programmes/ newsletter (where possible)

. mention Council sponsorship at the event and if applicable, mention Council sponsorship in "Thank you
to sponsors" advertisement

POLICY

Community Grants

AGCjuittal

The attached acquittal form must be completed to confirm that the grant has been expended for the
purposeit was requested. Organisations will not be eligible for future Community Grantsifan acquittal
form has not been returned.

Applications outside of the Community Grants Policy

Applications that do not meet the criteria of the Community Grants Policy will not be considered.

Applicants wishing to request a grant or sponsorship outside the scope of the Policy, such as for a
significant or large-scale event, should make application in writing to the Chief Executive Officer, detailing
all assistance required, for consideration by Council. The appropriate application form should be used for
this purpose and is available upon request from Council. Such requests will be considered in relation to
Council priorities and budget constraints.
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Legal Parameters

Local Government Act 2009

Local Government Regulation 201.2

Associated Documents

. Hinchinbrook Shire Council Community Grants Procedure No.

. Hinchinbrook Shire Council Application for Grant - Form FOOO_

. Hinchinbrook Shire Council Acquittal Declaration - Form FOOO_

POLICY

Community Grants
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REPORT TO COUNCIL 

 

COMMUNITY GRANTS ACTIVITY POLICY
 

Executive Summary  
The purpose of this report is to merge the current Support for Festivals and Events Policy with the Community Grants 
Policy resulting in the Community Activity Grants Policy. 
 
Community activities contribute to the social and economic well-being of the community as a whole. Such activities 
play an integral role in establishing a sense of place and contribute to the overall identity of a community.  
 

For Council Decision – Recommendation  
That Council resolve to: 
 
(a) Approve the draft Community Activity Grants Policy and associated documents; and 

(b) Incorporate any desired requirements featured in Queensland Destination Events Program through Tourism 
Events Queensland (TEQ). 

 

Background  
During the policy review of the Support for Festivals and Events Policy, it was decided to merge this policy with the 
Community Grants Policy to eliminate any confusion to the public. The new Policy created is referred to as the 
Community Activity Grants Policy. The purpose of the Policy is to provide community benefit as well as attract people 
from surrounding regions. Furthermore, the updated Policy incorporates funding requests for assistance from 
organisations and individuals in regards to national achievement. Therefore, if a member of the local community 
wishes to seek funding for national achievement, community activities, festivals and events, they are only required to 
complete one form. 
 
The Community Activity Grants Policy introduces a system of assessment based on merit, benefits and outcomes of 
each community activity to allow opportunity for new applications for support. 
 

Attachments  
Attachment A: Community Activity Grants Policy 

Attachment B: Community Activity Grants Application Form 

Attachment C: Community Activity Grants Acquittal Form 2017  

Attachment D: Panel Information Sheet 2017-2018 

Attachment E (a): Memorandum TEQ funding 

Attachment E (b): QDEP Funding Guidelines 
 

Statutory Environment  
Local Government Act 2009 
 

 
 

Author: Rosemary Pennisi 
Position: Executive Manager Development Planning and Environmental Services  

Date: 18 July 2017 
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COMMUNIITY GRANTS ACTIVITY POLICY 

 

Policy Implications  
Review of current policy. 
 

Consulted With  
Mayor and Councillors  
Executive Management Team 
 

Financial and Resource Implications  
Nil 
 

Risk Management Implications  
Nil 
 

Strategic Considerations  
Corporate Plan – Strategic Direction 4 and 5. 

 

Officers Comment  
Suggestion for review in three years being 2020/2021 
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POLICY - OPERATIONAL 

Hinchinbrook Shire Council  
Community Activity Grants 

 
 
Purpose 

This policy has been developed to administer Community Activity Grant (CAG) requests from Hinchinbrook 
Shire high achievers and not-for-profit entities that deliver activities within Hinchinbrook.  

This policy will provide eligibility criteria and guidance on the allocation of grant funds to Community 
Activity Grant applications. 

The maximum funds available for Community Activity Grants will be determined by Council and included in 
the budget each financial year. 

All requests for a Council grant must be made through the application process outlined in this policy.  

The Hinchinbrook area has the potential to attract external visitors (participants and spectators) that may 
contribute to the economy.  This is usually through ancillary purchases such as accommodation, meals, 
fuel and the like.  Through this policy Council is able to consider supporting all events that are delivered in 
the Hinchinbrook Shire. 

 
Background 

Hinchinbrook Shire Council regularly receives requests for assistance from organisations and individuals in 
regards to national achievement, community activities, festivals and events.  

Council recognises the value in providing support to such community activities and endeavours to assess 
local community needs in an open and transparent way. 
 
Council’s overall aim is to support varied and exciting activities that focuses on core goals: 

• Enhanced opportunities for community inclusion 
• Enhancement of civic pride and sense of place 
• Enhanced opportunities for local economic activity 

 
Objectives 

a) To recognise local individuals selected by recognised sporting, academic and cultural bodies who 
represent Queensland at national competition level in their respective fields of endeavour. 

b) To recognise the contribution to the development of community self-help and the provision of 
community services made by locally based not-for-profit groups and organisations. 

b)  To enable financial allocations to reflect the Council's commitment to its community development 
role. 

c)  To provide encouragement to groups and organisations by: 

i. Developing community capacity in hosting community activities; 

ii. Supplementing the funds that organisations have raised themselves for their own activities; 

iii.  Enhancing the quality of service delivery and facilities; 

iv. Assisting the development of services and facilities (excluding operational costs); 

v. Promoting increased access and usage of community resources, services and facilities; 

vi. Facilitating the establishment of projects and services; 
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Hinchinbrook Shire Council  
Community Activity Grants 

 
 

vii. Providing a grant as an initiating contribution for an organisation where difficulty is 
experienced in raising funds, where the organisation has demonstrated that its 
programmes are in response to a perceived need in the community and where it can be 
reasonably assumed that the organisation will become established as a result of this grant. 

 

d)  To ensure an equitable and consistent process: 

(i) To ensure that Council has a consistent, equitable and transparent process to respond to 
requests for Community Activity Grants 

(ii) To ensure all potential applicants have equitable access to grant funding  

(iii) To ensure that Community Activity Grant funding decisions represent value for money in 
achieving Council’s goal of recognising the contribution to the development of community 
self-help and the provision of community services made by locally based not-for- profit 
groups and organisations. 

 

Community Activity Grant (CAG) Scope  

A Community Activity Grant is defined as any direct monetary contribution, from Hinchinbrook Shire 
Council, which is made to a not- for- profit entity operating in the Hinchinbrook Shire that seeks to deliver 
community development outcomes, community programs and activities such as festivals and events to 
support local community needs in an open and transparent manner. 
 
Requests for funds that seek to deliver profitable or business outcomes are not within the scope of this 
Policy. 
 

Assessment Panel 

The Council want to streamline and speed up the Community Activity Grant assessment process through 
the establishment of a CAG Assessment Panel. 

 

CAG Assessment Panel  

The CAG Assessment Panel will be formed by: four Portfolio Councillors form the Departments of 
Community Services and Development and Planning Services supported by the relevant Executive 
Managers of the Departments. 

 

The CAG Assessment Panel Delegation 

The CAG Assessment Panel is delegated by the Hinchinbrook Shire Council to assess and approve 
Community Activity Grant applications up to and inclusive of $2,000.  

All Community Activity Grant applications over $2,000 must be submitted to Council for assessment and 
approval; 

The CAG Assessment Panel will assess Community Grant Applications that has been submitted for 
amounts over $2,000 and recommend said applications for approval/refusal to the Council. 
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Hinchinbrook Shire Council  
Community Activity Grants 

 
 
 

The CAG Assessment Panel must base their recommendations on: 
• The information provided on the Hinchinbrook Shire Council Community Activity Grant application 

form 
• Current priorities of Hinchinbrook Shire Council  
• Feedback on the specific community activity from previous years 
• Previous community activity assessment 
• Assessment of the level of benefit to the community from the community activity 
• The benchmark of each community activity category 

 
The Grants received will be assessed by the assessment panel: 

• For compliance to the Community Activity Grant policy guidelines 
• Request more information form the applicant if necessary 
• Recommended to Council for assessment to approve for grants requested in excess of $2,000 
• Recommend to Council applications less than $2,000 for refusal 

 
Approved Community Grant Applications 

All events that receive this funding must adopt the Hinchinbrook Way branding within their event 
promotion.  Branding images and specifications will be provided to successful applicants. 

 
Financial Scope 

This policy will address Community Activity Grant requests in terms of the Community Activity Grants policy 
and within the relevant Council budget provisions and regulations.   

 

Legislative Reference 

The Council is permitted to submit Community Activity Grants applications in the form of grants or provide 
assistance in accordance with Part 5 of the Community Grants, sections 194-195 of the Local Government 
Regulation 2012 (Local Government Act 2009). 

Sections 194 - 195 state 

 
194 Grants to community organisations 
A local government may give a grant to a community organisation only— 

(a) if the local government is satisfied— 

 (i) the grant will be used for a purpose that is in the public interest; and 

(ii) the community organisation meets the criteria stated in the local government’s    community 
grants policy; and 

(b) in a way that is consistent with the local government’s community grants policy. 

 
195 Community grants policy 
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A local government must prepare and adopt a policy about local government grants to community 
organisations (a community grants policy), which includes the criteria for a community organisation to 
be eligible for a grant from the local government. 

 

Policy 

Requests for consideration of a Community Activity Grant will be accepted according to Council’s quarterly 
review schedule. Requests must be submitted to the Chief Executive Officer on the prescribed form.   
 
Applications will be assessed quarterly, by Council’s Assessment Panel, creating four funding rounds each 
year. An organisation can only receive one Community Activity Grant in any financial year. 
 
Applications will be assessed against the criteria established under this policy and ranked against other 
applications in that round.  The highest ranked applications will be funded within the budget available for 
that round. 
 
Each funding round will only assess applications for activities to be held or costs to be incurred during the 
following quarter.  Requests received earlier than this will be held over until the appropriate funding round.  
Hinchinbrook Shire Council supports community based activities and the social and economic benefits 
these activities create for the region.  However, in applying for support to operate such community based 
activities, certain requirements are in place to ensure the flow on effects of such activities is beneficial to 
the Hinchinbrook Community. 
 
Applications will not be considered for activities that have already been delivered.   
 

 

 

 

 

 

 

 

 

 

 

 

Categories of grant funding available  
Category Established Fees/Charges Target 

Attendance 
Target Market Marketing and 

promotion 
Duration/ Format Total 

Support 
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Community 
Achievement 
Activity 

n/a Costs associated 

with 

travel/registration 

n/a Hinchinbrook 
Shire 
Community 

n/a n/a $250 for 
individuals 
 
$700 for 
teams of 3 
or more 
individuals 

Community 
Activity 

n/a Free entry some 

pay as you 

consume chargers 

Minimum 
of 25 

Hinchinbrook 
Shire 
Community 

Shire Marketing Minimum of four hours. Up to $500 

Community 
Activity 

n/a Free entry some 
pay as you 
consume chargers 

Minimum 
of 25 

Hinchinbrook 
Shire 
Community 

Shire Marketing Minimum of four hours Between 
$501 to 
$1000 

Community 
Activity 

n/a Free entry some 

pay as you 

consume chargers 

Minimum 
of 50 

Hinchinbrook 
Shire 
Community 

Shire and external 
Marketing 

Minimum of four 
hours.  Multiple 
days 
advantageous 

Over $1001 

New/ one 
off 
Community 
Activity 

Less than  

3 years 

Free entry 
Some pay as you 
consume 
charges 

Minimum 
of  70 

300km drive 

radius 

Very limited Minimum of four hours. 
Primarily a single event, 
may 
have additional features 

Up to $200* 

Start up 
organisation Has not 

previously 

held an 

event or 

festival 

Free entry 

Some pay as you 

consume 

charges 

Minimum 
of 100 

300km drive 
radius 

Shire and external 

marketing 

Minimum of 

four hours. 

Multiple days 

advantageous 

Up to 
$1,500* 

Moderate 
3 years 

plus 

Free entry 

Some pay as you 

consume 

charges 

If 300ppl 
$3,000 
If 500ppl 
$5,000 

300km drive 
radius 
 

Limited marketing 
activity within the 
Shire 

Minimum of four 

hours. Primarily a 

single event, may 

have additional 

features 

Between 
$3,000 and 
$5,000* 

Major 
5 years 

plus 

Entrance fee 

usually charged 

Some no cost 

component 

Minimum 
of 1000 

300km drive 
radius 

Funded marketing 
activity  within and 
external to the 
Hinchinbrook local 
government area 

Minimum of one 

day/night 8 hours 
Several events 

within a program 

Up to 
$15,000* 

Signature 
Regionally 
Significant 

5 years 

plus 

Entrance fee 

usually charged 

Minimum 
of 5000 

300km drive 
radius 

Professionally 
developed, funded 
marketing 
campaign with 
minimum cost of  

$5000. With 

targeted 
activity in the Shire 
and Townsville 

Multiple days 

(minimum two days) 

Multiple events 

within a larger 

program 

Up to 
$30,000* 

 
* Whilst the various community activities have their respective levels of funding, Hinchinbrook Shire Council may 

deem necessary to add additional funds to those activities which are considered to generate significant economic 
advantage to the region.  

 

Criteria 

To be considered eligible for a Community Activity Grant an organisation or individual must: 

• Reside within Hinchinbrook Shire 
Electronic version current.  Uncontrolled Copy current only at time of printing 
Policy Number:   Version No: 1 
Authorised By: EMECS and EMDPES  Initial Date of Adoption: [27/01/2015] 
Document Maintained By: Executive Manager Development Current Version Adopted: [1]                      
Planning and Environmental Services 
E:\Reports for July\3a_Hinchinbrook Shire Council Community Activity Grants Policy Draft.doc Page 5 
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Hinchinbrook Shire Council  
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• Operate within the Hinchinbrook Shire by way of a demonstrated client base, membership base or 
similar  

• Be not-for-profit (Council may request the submission of the most recent annual financial report 
or other documentation to demonstrate this criteria ) 

• Enhance opportunities for community inclusion including community benefit 

• Enhance civic pride and sense of place derived from the community activities including a 
willingness to work co-operatively with other organisations 

• Share expected outcomes of the community activity  

• Source support for the Community Activity, including but not limited to cash and labour support 

• Abide by requirements of each activity category 

• Demonstrate level of benefit to the community 

• Submit previous event acquittal forms 

• Enhance opportunities for local economic activity including locally source supplies, materials and 
services.  This includes the flow on economic benefit to sectors such as accommodation 
providers, service providers and the like. 

• Complete the Hinchinbrook Shire Councils Community Activity Grants Application Form 

The level of assistance available through the program is limited by the Council’s budget decisions and its 
priorities.  Applications for funding are not guaranteed nor is it guaranteed the applicant will be awarded 
the full amount requested.  It is important that each applicant consider these limitations when preparing 
the request for assistance. 

 

Applicants are required to demonstrate how the grant will: 

• Benefit the Hinchinbrook Shire   

• Strengthen the Hinchinbrook Community  

• Demonstrate that any monies raised through activities associated with the grant will be used on 
the community activity, that the applicant sought support for or, will be set aside for future 
compliant community activities. Alternatively, any additional monies raised must be returned to 
Council. 

Organisations must be incorporated and a copy of the Certificate of Incorporation must be enclosed with 
the application.  A copy of the latest audited financial statement or “class 1” check of the organisation 
must be enclosed with the application. 

If the organisation is not incorporated, a sponsoring organisation must be obtained.  

 A copy of the sponsor’s Certificate of Incorporation must be enclosed together with a letter from the 
sponsor accepting responsibility for the event.   

A copy of the sponsoring organisation’s latest audited financial statement must also be enclosed with the 
application. 
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It is a requirement of the applicant to ensure all insurance and Health & Safety requirements are abided 
by. 

 

PLEASE NOTE: Rejection of an application does not necessarily mean that the community activity is not   
worthy of support.   

 

Exclusions  

The following requests are excluded from eligibility: 

• Assistance to attend conferences, workshops or skills training activities 

• Recipients of any other financial or other type of assistance from Council for the same activity 

• Be raising funds on behalf of another group which is itself a recipient of financial assistance from 
Council 

• Organisations receiving a general rate remission entitlement  

• Organisations receiving funds from Council under the Regional Arts Development Fund 

• Organisations that are primarily for the benefit of an individual 

• Organisations that are primarily of a commercial nature 

• Organisations that have not acquitted returns for previous year support 

• Activities that are high risk activities, that could result in unruly behaviour or anti-social practices 

• Activities that take place outside of the Shire, not including national competitions 

 
Acknowledgement 

All applicants successful in obtaining a Community Activity Grant must acknowledge Council’s contribution 
in all publicity relating to events or activities to which the grant applies. 
 
Council will require the applicant to carry out the following in recognition of its annual / ongoing support of 
Community Activities: 

• Display Council’s logo/banner “Sponsored by Hinchinbrook Shire Council” at the activity (minimum size 
A3) 

• Provide Council with a Letter of Thanks and acquittal form at conclusion of the activity 

• Display district promotional material at the activity (where possible and appropriate) 

• Mention Council’s support in media / news articles (where possible) 

• Display Council’s logo on programmes / newsletter (where possible) 

• Mention Council sponsorship at the activity and if applicable, mention Council sponsorship in a “Thank 
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you to sponsors” advertisement 

 

Definitions 

Community Achievement Activity $250 (individuals) or $700 (groups) 

Local individuals or groups participating in competition at a national level 

Community Activity Grants up to $500 

Local community not-for-profit organisations that are looking for support for a dollar value of $500 or less 

Community Activity Grants between $501 - $1,000 

Local community not-for-profit organisations that are looking for support for a Community Activity Grants 
dollar value of more than $501 up to $1,000. 

Community Activity Grants $1001 and over 

Local community not-for-profit organisations that are looking for support for Community Activity Grants over 
the dollar value of $1001. 

New or one-off Community Activity support: 
Financial assistance for a Community Activity within the Hinchinbrook Shire that is either a new Community 
Activity or has been established for less than three (3) consecutive years. 
 
Start up organisation 
A Community Activity delivered by a not-for-profit committee/ club /group which has not previously held an 
community activity.  
 
Characteristics of Community Events include: 
 
Moderate 
A festival or event delivered by a not-for-profit committee/ club /group which occurs on an annual basis in 
the Shire. Characteristics of these festivals and events include: 
 
• No attendance/entrance fee – may charge fees for consumables like food and beverage, rides, and 

entry fees to compete 
• Have broader appeal to the community 
• Moderate ability to provide a catalyst for people outside of the region to travel to Hinchinbrook 
• Usually held at a single site 
• Moderate capacity to generate over night commercial stays 
• Undertake some funded marketing and promotional awareness raising activity usually within the 

Hinchinbrook Shire 
• Are valued as part of the community fabric of Hinchinbrook Shire 
• Attract minimum of 300 to 500 people 
• Grant will be between $3,000 and $5,000* 
• Acquittal form must be completed within six weeks prior to the completion of the activity 
 
Major 
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A Community Activity delivered by a not-for-profit committee/ club /group which occurs on an annual basis 
in the Shire. Characteristics of these Community Activities include: 
 
• May have a combination of no cost activities and costed activities 
• When an entrance or gate fee is charged must then have no cost activities included once at the 

venue 
• May charge fees for entertainment, food and beverage, rides, and entry fees to compete 
• Must have broad appeal to the community 
• Must provide a catalyst for people outside of the region to travel to Hinchinbrook e.g. be a unique 

offering within a 300km radius 
• Must have a planned and funded marketing and promotional awareness raising activity both within 

and external to the Hinchinbrook Shire 
• Are valued as part of the community fabric of Hinchinbrook Shire 
• Significant capacity to generate overnight commercial stay 
• Attract minimum of 1000 people 
• Grant will not exceed $15,000* 
• Acquittal from must be completed within six weeks prior to the completion of the event 
 
 
Signature Regionally Significant Community Activities 
A Community Event delivered by a not-for-profit committee/ club /group which occurs on an annual basis 
in the Shire. Characteristics of these Community Activities include: 
 
• May have a combination of no cost activities and costed activities 
• When an entrance or gate fee is charged must then have no cost activities included once at the venue 
• If eligible, may charge fees for entertainment, food and beverage, rides, and entry to compete fees 
• Must have broad appeal to the community and the surrounding region inclusive of Townsville 
• Must provide a catalyst for people outside of the region to travel to Hinchinbrook and stay at least one 

night  
• Must have multiple components usually delivered over more than one day 
• Must have a planned and funded marketing and promotional awareness raising activity of not less 

than $5000 to target within and external to the Hinchinbrook local government area that specifically 
 targets the Townsville residential population 

• Are valued as part of the community fabric of Hinchinbrook Shire 
• Significant capacity to generate multiple overnight stays 
• Attract minimum of 5000 people 
• Grant will not exceed $30,000* 
• Acquitted from must be completed within six weeks prior to the completion of the event 
 
* Whilst the various community activities have their respective levels of funding, Hinchinbrook Shire 

Council may deem necessary to add additional funds to those activities which are considered to generate 
significant economic advantage to the region.  

 
Consumer Price Index (CPI) 
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The CPI Measures quarterly reflects changes in the price of a basket of goods and services. Capital City 
indexes used by the CPI are based on the 2011 Australian Standard Geographical Classification (ASGC) 
statistical divisions. The capital city indexes measure price movements over time in each city individually. 
 
Scope of Support 
Scope of support is the dollar amounts provided by Council. All amounts are exclusive of GST. 
 

Acquittal 

To provide the Council with information on the success of this program it is compulsory for successful grant 
applicants to provide Council with a completed acquittal form.  Organisations will not be eligible for future 
Community Activity Grants if an acquittal form has not been returned. 
 

Legal Parameters 

Local Government Act 2009  

Local Government Regulation 2012  
 

Associated Documents 

• Hinchinbrook Shire Council Application for Grant – Form F000_ 

• Hinchinbrook Shire Council Acquittal Declaration – Form F000_ 
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HINCHINBROOK SHIRE COUNCIL 

HINCHINBROOK SHIRE COUNCIL 

COMMUNITY ACTIVITY GRANT 

APPLICATION FORM 

 



 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

The Support for Hinchinbrook Shire Council Community Activity Grants Policy is designed to provide 
financial assistance for community activities that enliven and enrich communities within the Hinchinbrook 
Shire. 
 
 
• Read the Policy carefully before completing this application; 
• Application/s should be typed or neatly handwritten; 
• ALL questions must be answered; 
• Remember to KEEP A COPY of your application/s and list of enclosures for  acquittal purposes; 
• Incomplete applications will NOT be accessed; 
• For a more detailed description of your event further papers may be attached; 
• DO NOT bind your applications. Staple at left hand top corner only. 
 
Associated Documents 

• Community Activity Grants Policy 

• Community Activity Grants Acquittal Form 

 

 
 
 
 
 
 
 
 
 
 
Postal Address:      Hand Delivery: 
 
Chief Executive Officer      Chief Executive Officer 
Hinchinbrook Shire Council    Hinchinbrook Shire Council     
PO Box  366      25 Lannercost Street   
INGHAM QLD 4850      INGHAM QLD 4850 
council@hinchinbrook.qld.gov.au  
 
 
 
 
 
For further enquiries or assistance in completing the application form, please contact Hinchinbrook Shire 
Council on (07) 4776 4600. 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

Definitions 
Community Achievement Activity 
Local individuals or a group of individuals selected by a recognised sporting, academic and cultural body 
who represents Queensland at national competition level in their respective fields of endeavour and seek: 

• Financial assistance for individuals is $250 
• Financial assistance for teams of 3 individuals or more is $700 

 
Community Activity Grant: 
Financial assistance for community organisations seeking support for community activities: 

• Financial assistance for up to $500 dollar value 
• Financial assistance for between $501 and $1000 dollar value 
• Financial assistance for over $1001 dollar value that has a community based outcome 

 
One-off Community Activity support: 
Financial assistance for any Community Activity within the Hinchinbrook Shire that is either a new 
Community Activity, or has been an established Community Activity for less than three years.  
Characteristics include: 

• Free entry, some pay as you consume charges 
• Minimum of 70 attendees 
• Minimum timeframe for the Community Activity is four hours   
• Primarily a single Community Activity, may have additional features 
• Financial assistance of up to $200 

 

Start-up organisation: 
Financial assistance for a Community Activity delivered by a not-for-profit committee/ club /group which 
has not previously held a Community Activity. Characteristics include: 

• Free entry some pay as you consume charges  
• A minimum of 100 attendees 
• Minimum timeframe for the Community Activity is four hours  
• Shire and external marketing required 
• Primarily a single Community Activity may have additional features  
• Financial assistance of up to $2,000   

 
Moderate Community Activity: 
Financial assistance for a Community Activity delivered by a not-for-profit committee/ club /group which 
has previously held a Community Activity. Characteristics include: 
 

• Have previously held a Community Activity within three years plus 
• Free entry some pay as you consume charges  
• Minimum between 300 and 500 attendees 
• Minimum timeframe for the Community Activity is six hours 
• Substantial external marketing required 
• Primarily a single Community Activity may have additional features  
• Financial assistance between $3,000 and $5,000 

 
Major Community Activity:  
Financial assistance for a Community Activity delivered by a not-for-profit committee/ club /group which 
has previously held a Community Activity. Characteristics include: 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

 
• Have previously held a Community Activity within five years plus  
• Entrance fee usually charged some free entry 
• Minimum of 1000 attendees   
• Minimum of event of Community Activity is one day/night eight hours several events within 

program 
• Marketing activity a mix of Shire and wider communities required 
• Financial assistance of up to $15,000 

 
Signature Regionally Significant Community Activity: 
Financial assistance for a Community Activity delivered by a not-for-profit committee/ club /group which 
has previously held a Community Activity. Characteristics include: 
 

• Have previously held an Community Activity within five years plus   
• Normally charged an entrance fee with a minimum of 5000 attendees  
• Multiple days (minimum two days) of event or festival with multiple events within a larger program  
• Professionally developed marketing campaign with a minimum costing of $5,000, with targeted 

activity in the Shire and wider communities 
• Financial assistance of up to $30,000 

 
 
Consumer Price Index (CPI): 
The CPI Measures quarterly changes in the price of a basket of goods and services.  Capital City indexes 
isued by the CPI are based on the 2011 Australian Standard Geographical Classification (ASGC) statistical 
divisions.  The capital city indexes measure price movements over time in each city individually. 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

 

Application Details 

 
Are you applying for (please tick relevant boxes) 

 Community Achievement Activity 
 Community Activity Grant up to $500 
 Community Activity Grant between $501 to $1000 
 Community Activity Grant over $1001 
 New or one-off Community Activity support 
 Start up organisation 
 Moderate Community Activity 
 Major Community Activity 
 Signature Regionally significant Community Activity 

 
 
Has your organisation already received funding from the Hinchinbrook Shire Council for this Community 
Activity this financial year? 
       (If yes, you will have received notification in writing) 
 

Yes  Please contact Councils Economic Development Team to discuss further options 
No  Please proceed with application 

 
 
 
 
Applications for Community Achievement Activity 
Please complete section 1 
 
Applications for Community Activity Grants less than $2000 
Please complete section 2  
 
Applications for Community Activity Grants greater than $2000 
Please complete sections 2 and 3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Comment [s1]: In the past, some 
organisations have applied for a 
community grant for their ongoing general 
community work plus a grant for an event.  
Example.. Hinchinbrook Sportfishing 
receved $600 for annual assistance plus 
$1000 for NQ sportfishing 
championships Event 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

SECTION 1 Community Achievement Activity Only 
 
 
 
Applicant Name:.     ......................................................................................................................................   
 
Applicant Postal Address       ......................................................................................................................... 
 
            .......................................................................................................................... 
 
Applicant Street Address .     .......................................................................................................................... 
 
            ........................................................................................................................ 
 
Phone No ..     ............................................................. Fax No       ………………........................................ 
 
Contact Person .     ...................................................................................................................................... 
 
Email Address       ………………………………………………………………………………………………………………………… 
 
Representative Organisation name :     ...................................................................................................... 
 
Field of excellence:      ................................................................................................................................. 
 
President signature:     ............................................................... DATE .     .......................................... 
 
 
 
Event Title:      ................................................. 
 
Total Cost:       .................................................     
  
Start Date: ..     ........................................     Finish Date ...     ................................................ 
 
 
What do you wish to apply your financial assistance towards? 

 Travel 
 Accommodation 
 Entrance Fee 
 Other (please specify) ……………………………………………………………………………………………………………. 

 
 

 
Supporting Documentation 
Please provide a copy of the following 
 

 Copy of competition details 
 Copy of letter of acceptance into the competition 
 Copy of evidence of club enrolment or participation in field of excellence 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

SECTION 2  
 
 
ACTIVITY NAME:.     ............................................................................................................................................ 
 
 
ORGANISATION NAME :     ............................................................................................................................. 
 
 
PRESIDENT SIGNATURE :     ............................................................... DATE .     ...................................... 
 
 
 
Total cost  .     .................................................     
  
 
Anticipated  
Start Date ..     ........................................     Finish Date ...     ................................................ 
 
 
 
Q1 Provide a detailed description of the community activity including location, time and name of the 

Community Activity (please attach additional pages if required) 
 
      
      
      
      
      
      
 
 
Q2 How will the community activity benefit the community? 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

Q3 How many people do you expect to attend the Community Activity?  
 
 
..     ........................................................ 
 
 
Q4 How many people are estimated to be from outside the Hinchinbrook Shire? 
 
 
     ..................................................... 
 
 
Q5 Which component/s of your event will these funds be allocated to? 
 
      
      
      
      
      
      
 
 
Q6 How will the Hinchinbrook Shire Council contribution/assistance be acknowledged? 
 
e.g.: On advertising for the event; Mayor invited to speak at event; Inclusion of the Mayor’s 
message in any festival or event related publicity 

      
      
      
      
      
      
      
  
 
Q7 What other individuals/groups/organisations will be involved in this Community Activity and what is 

their involvement? 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

 

 

 

 

Q8 What contribution does your organisation/s provide for the Community Activity? (e.g. funds, labour 
or In Kind Support) 

 

 

 

 

 

 

 

 

 
 

Background Information 

 
Q9 Is this a Joint Organisation Application                Yes*   No  

*(if yes please copy and complete this page for each additional organisation and attach to your application) 
 
Organisation’s Details 
The organisation is the group facilitating the Community Activity for which support is requested. 
 
 
Organisation Name(s) .     ........................................................................................................................... 
 
Postal Address       ........................................................................................................................................ 
 
  .     ....................................................................................................................................... 
 
Street Address .     ....................................................................................................................................... 
 
  .     ....................................................................................................................................... 
 
Phone No ..     ............................................................. Fax No       ………………........................................... 
 
Contact Person .     ...................................................................................................................................... 
 
Email Address       ………………………………………………………………………………………………………………………… 
 
Australian Business Number .     ................................................................................................................ 
(if applicable) 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

Committee Details 
 
Please list names, addresses and/or email of Committee/Board Management Members: 
 
 
President ..     ............................................................. Vice President ..     .................................... 
 
        ……………..................................................        ……......................................... 
 
 
Secretary .     .............................................................. Treasurer       …................................................... 
 
    ..     ..............................................................             …................................................... 
 
 

Q10 Is your organisation incorporated?    Yes    No  
 

If your organisation is incorporated, please enclose copy of the following documents: 
 

  Certificate of incorporation 
  Latest audited financial statement 
  Copies of written confirmation of funding commitment from other partners 
  Insurance 

 
If your organisation is not incorporated, please provide details of your sponsoring organisation: 
 
 
Organisation Name(s) .     ........................................................................................................................... 
 
Postal Address .     ...................................................................................................................................... 
 
.     ................................................................................................................................................................ 
 
Street Address .     ...................................................................................................................................... 
 
..     ............................................................................................................................................................... 
 
Phone No ..     ................................................................Fax No .     ........................................................... 
 
Contact Person      ...................................................................................................................................... 
 
Email Address …     ……………....................................................................................................................... 
 
Australian Business Number .     ................................................................................................................ 
(if applicable) 
 
 
Q11 Is your organisation registered for GST?   Yes    No please proceed to certification 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

If your organisation is registered for GST and in the instance that this application is successful, is your 
organisation prepared to issue a Tax Invoice for the GST inclusive amount approved by the Council? 
 
        Yes    No 
 

Certification 

To be signed by the President/Chair of the applicant organisation or sponsoring organisation. 
I certify that to the best of my knowledge the statements made in this application are true and 
correct. 
 
I understand that if the Hinchinbrook Shire Council approves this application, I will be requested to accept 
the conditions of the funding in accordance with the Hinchinbrook Shire Council’s Community Funding 
Grants Policy and audit requirements. 
 
 
 
 
Name .     ................................................................  Position .     ............................................................... 
 
Signature ...     ........................................................  Date ..     ................................................................... 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
END OF APPLICATION FOR COMMUNITY ACTIVITY GRANTS LESS THAN $2,000 
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

SECTION 3 – Continue application if applying for greater than $2000 
 
Financial Details: 
 
 
Q12 Will you be applying for/have you received funding from any other businesses/organisations for 

this event? 
 

No 
 

Yes  Please attach 
   - Copies of written confirmation of funding commitment from other partners 
   - Please complete the below table: 
 

Name of Funding Body Amount Applied For Amount Received ($) 

                  
                  
                  
 
       
 
Q13 Give details of any financial assistance received from the Hinchinbrook Shire Council including 

Rate relief within the last two (2) years: 
 

Type of Assistance Date Received Date Acquitted Amount ($) 
                        
                        
                        
                        
 
 
Provide a simple budget for the festival or event showing expenditure, income, volunteer support and 
contributions from other sources. 
 
 
 
Q14 Will there be a fee to attend the Community Activity?     Yes    No 
 
If so please provide details of the fee structure.  
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 Hinchinbrook Shire Council 

 Community Activity Grant Application Form 

 

Q15 Financial status of the organisation at the date of the last audited financial records or Annual 
General Meeting: 

 

Income        ________________ 

Expenditure       ________________ 

Assets        ________________ 

Liabilities       ________________ 

Cash at Bank       ________________ 

Investments       ________________ 

 

Certification 

To be signed by the President/Chair of the applicant organisation or sponsoring organisation. 
I certify that to the best of my knowledge the statements made in this application are true and 
correct. 
 
I understand that if the Hinchinbrook Shire Council approves this application, I will be requested to accept 
the conditions of the funding in accordance with the Hinchinbrook Shire Council’s Community Funding 
Grants Policy and audit requirements. 
 
 
 
 
Name .     ................................................................  Position .     ............................................................... 
 
Signature ...     ........................................................  Date ..     ................................................................... 

 

 

 

Thank you for completing this application. 
 
 
 
 
 

ACQUITTAL FORM: For events receiving greater than $15,000 please take note of section 5 of 
the Acquittal Form for acquittal requirements  
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 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

  

HINCHINBROOK SHIRE COUNCIL 

COMMUNITY ACTIVITY GRANT 

ACQUITTAL FORM 
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 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

Hinchinbrook Shire Council  
Community Activity Acquittal Form 

 
To be submitted within six (6) weeks of completion of Community Activity 

(Failure to submit may affect future funding opportunities) 
 

Community Achievement Activity Acquittal 
Please complete section 1 
 
Community Activity Grants less than $2000 
Please complete section 2 
 
Community Activity Grants greater than $2000 but less than $15000 
Please complete sections 2 and 3 
 
Community Activity Grants greater than $15000 
Please complete sections 2, 3 and 4 
 
 
 
 
 
 
 
 
 
 
Postal Address:      Hand Delivery: 
 
Chief Executive Officer      Chief Executive Officer 
Hinchinbrook Shire Council    Hinchinbrook Shire Council     
PO Box  366      25 Lannercost Street   
INGHAM QLD 4850      INGHAM QLD 4850 
council@hinchinbrook.qld.gov.au  
 
 
 
 
For further enquiries or assistance in completing the application form, please contact Hinchinbrook Shire 
Council on (07) 4776 4600. 
 
 
 
 
 
Electronic version current.  Uncontrolled Copy current only at time of printing 
Form Number: Community Activity Grant Acquittal Form Version No: 1.0  
Authorised By: Chief Executive Officer  Initial Date of Adoption: Nil  
Document Maintained By: Development and Planning Current Version Adopted: 10 December 2013 
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 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

SECTION 1 Community Achievement Activity Only 
 
Individuals Name:      .................................................................................... 
 
Organisation/Club:      .................................................................................... 
 
Contact Person: ...     ....................................................................................... 

Contact Phone Number: ...     ......................................Contact Email:..     .............................................. 
 
Field of Excellence: .     ................................................................................... 
 
Event Title:      .................................................................................... 
 
Actual cost of attendance: ...     ................................................ 
 

Q1  Summary 
Please detail your achievement level within event attended 
      
      
      
 
Please detail how you acknowledged Hinchinbrook Shire Council Sponsorship 
      
      
      
 
Please detail how attending this event has benefitted yourself/club within your field of excellence 
      
      
      
 
 
I certify that: 
The information provided above with respect to the expenditure of donation/contribution monies is true 
and accurate and the funds have been applied in accordance with the purposes of the 
donation/contribution. 
 

 

 

 

 

Applicant Signature:  Date:  

 
 
Club President Signature:  Date:  

 
 
 
 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Form Number: Community Activity Grant Acquittal Form Version No: 1.0  
Authorised By: Chief Executive Officer  Initial Date of Adoption: Nil  
Document Maintained By: Development and Planning Current Version Adopted: 10 December 2013 
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 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

Section 2 

 
Organisation/Club:      .................................................................................... 
 
Contact Person: ...     ....................................................................................... 
 

Contact Phone Number: ...     ......................................Contact Email:..     .............................................. 
 
Event Title:      .................................................................................... 
 
Event Date: ...     ................................................ 
 

Q2  Basic Financials 

Community Activity Grant Funding  
received from Hinchinbrook Shire 

Council 
$ 

Expenditure To Date: 
/       / 

$ 

Unexpended 
Funds 

$ 

      
 

            

 
Note: Any unexpended funds are to be refunded to Council.  Council will issue an invoice for the unspent 
amount. 
 
• Attach Financial Documentation of expenditure for the Community Activity 
 
 
Statement of Income and Expenses 
Please complete the template below to account for all actual costs of your activity.  
 
Agreed Funding Uses Amount Council Contribution Total Cost Comments (if varied 

from application) 
Activity                    

Travel                     

Other                     
                         
                         
 
 
Q3 Community Activity Summary 
 
If there were any changes to your initial application please describe these changes? 
      
      
      
Electronic version current.  Uncontrolled Copy current only at time of printing 
Form Number: Community Activity Grant Acquittal Form Version No: 1.0  
Authorised By: Chief Executive Officer  Initial Date of Adoption: Nil  
Document Maintained By: Development and Planning Current Version Adopted: 10 December 2013 
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 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

 
How many people attended? .     ......................................................... 
 
How many do you estimate were from outside the Shire? ..     ........................................................ 
 
Hinchinbrook Shire Council was promoted by the following activities:  
 
  
 
 
 
How many people were involved in making this event happen? 
Volunteers  
Paid staff/contractors  
Specialty personnel e.g. chefs, performers etc.  
Other…..  
 
 
 
I certify that: 
 
• The information provided above with respect to the expenditure of donation/contribution monies is 

true and accurate and the funds have been applied in accordance with the purposes of the 
donation/contribution 

• Any unexpended funds have been returned to Council with the acquittal form 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If your Community Activity is under the dollar value of $2000 no further information 
is required.  
 
If your Community Activity is over the dollar value of $2000, please continue. 
 

 

 

Signature:  Date:  

 

Position Title: _______________________________________ 

 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Form Number: Community Activity Grant Acquittal Form Version No: 1.0  
Authorised By: Chief Executive Officer  Initial Date of Adoption: Nil  
Document Maintained By: Development and Planning Current Version Adopted: 10 December 2013 
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 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

Section 3 
 
Q4 Community Activity Summary continued 
 
Describe the main activities undertaken. 
      
      
      
      
 
What benefits did your organisation gain from the Community Activity. 
      
      
      
      
 
 
Q5 Tourism Benefits 
 
Area Number Estimated Spend 
Visitors from outside of region who travelled 
specifically for the Community Activity 

  

Proportion of visitors who stayed overnight   

Direct visitor nights generated by the Community 
Activity 

  

 
Please indicate how you gathered this information (ie survey when booking ticket, survey at the entry gate, 
survey distributed at event) 
 
 
 
 
Describe how the results fitted with your expectations? 
 
 
 
 
Q6 Social and Community benefits 
 
Describe how the Community Activity benefited and engaged with the local community 
 
 
 
 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Form Number: Community Activity Grant Acquittal Form Version No: 1.0  
Authorised By: Chief Executive Officer  Initial Date of Adoption: Nil  
Document Maintained By: Development and Planning Current Version Adopted: 10 December 2013 
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 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

Describe how the social and community benefits will grow if this Community Activity is held again 
 
 
 
 
Q7 Marketing and destination experience 
 
How were destination and hero experiences promoted through the Community Activity? 
 
 
 
 
How could the Community Activity promotion be improved in the future? 
 
 
 
 

 
Q8 Event Budget 
 

Area Amount ($) % Derived from outside 
the region 

Comments (reason if spend varied to 
original budget by over 15%) 

Administration    
Operations    
Marketing    
Total Expenditure    
Grants    
Sponsorship    
Ticketing/Merchandise    
Total Income    
 
Provide a copy of your Community Activity budget: (email attachment) 
 
I certify that: 
• The information provided above with respect to the expenditure of donation/contribution monies is 

true and accurate and the funds have been applied in accordance with the purposes of the 
donation/contribution 

• Any unexpended funds have been returned to Council with the acquittal form 
 
 
 
 
 
 
 
 

If your event is under the dollar value of $15,000 no further information is required.   
 
If your Community Activity is over the dollar value of $15,000, please complete the 
entire acquittal form 

 

Signature:  Date:  

 

Position Title: _______________________________________ 

 
 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Form Number: Community Activity Grant Acquittal Form Version No: 1.0  
Authorised By: Chief Executive Officer  Initial Date of Adoption: Nil  
Document Maintained By: Development and Planning Current Version Adopted: 10 December 2013 
 

 

- 7 - 

 7 



 Hinchinbrook Shire Council 

 Community Activity Grant Acquittal Form 

 

Section 4 
 
Q9 Community Activity Growth Summary 
 
Describe any key issues or risks identified during your Community Activity 
 
 
 
 
 
 
Describe opportunities/key priorities for growth of your Community Activity 
 
 
 
 
 
 
Q10 Support material 
 
• Provide a copy of your final Community Activity budget: (email attachment) 

• Provide a minimum of ten high quality Community Activity images: (email attachment) 

• Provide Community Activity advertising examples: (email attachment) 

• Provide a copy of the Community Activity program: (email attachment) 

• Provide examples of destination storyboards/vignettes of how the destination was promoted by the 
Community Activity: (email attachment) 

• Provide the Survey results (if the Community Activity Organiser conducts the Survey) or provide the 
email addresses of Community Activity attendees by database. 

 
I certify that: 
 
• The information provided above with respect to the expenditure of donation/contribution monies is 

true and accurate and the funds have been applied in accordance with the purposes of the 
donation/contribution 

• Any unexpended funds have been returned to Council with the acquittal form 
 
 
 
 
 
 
 
 
 
 
 

 

Signature:  Date:  

 

Position Title: _______________________________________ 

 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Form Number: Community Activity Grant Acquittal Form Version No: 1.0  
Authorised By: Chief Executive Officer  Initial Date of Adoption: Nil  
Document Maintained By: Development and Planning Current Version Adopted: 10 December 2013 
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PANEL MEMBER: ____________________________________________________________    DATE: _________________ 
 
 

 
COMMUNITY ACTIVITY greater than $1001 

        

COMMENTS: 

 
 
 

       

 
COMMENTS: 
 

Organisation 
Number of 
expected 
attendees 

Number 
expected 
attendees 
outside of 

4850 

Recommended 
Amount of 

Sponsorship from 
Council 

Total Cost 
of Event 

Amount 
Requested in 
2017/2018 

Dates/Number of 
days per day 

Amount 
provided in 
2016/2017 

        
 
COMMUNITY ACTIVITY up to $500  

 
        

COMMENTS: 

 
COMMUNITY ACTIVITY $501 TO $1000  

 
        

COMMENTS: 

        

COMMENTS: 



NEW/ONE OFF COMMUNITY ACTIVITY  up to $200* 
 
 
 

       

 
COMMENTS: 
 
 
 
 

       

 
COMMENTS: 
 
START UP ORGANISATION up to $1,500* 
 
 
 

       

 
COMMENTS: 
 
        
 
COMMENTS: 
 
MODERATE EVENT $3,000 to $5,000* 
 
 
 

       

 
COMMENTS: 
 
 
 
 

       

 
COMMENTS: 
 
MAJOR EVENT up to $15,000 



 
 
 

       

 
COMMENTS: 
 

       

 
 
 

       

 
COMMENTS: 
 
SIGNATURE REGIONALLY SIGNIFICANT EVENT up to $30,000 
 
 
 

       

 
COMMENTS: 
 

COMMUNITY ACHIEVEMENT ACTIVITY Applicant 
Organisation Field of Excellence Event Name Amount Requested 

in 2017/2018 
Dates/Number of 

days  

Amount 
provided in 
2016/2017 

 
 
 

      

 
COMMENTS: 
 

       

 
 

*Whilst the various community activities have their respective levels of funding, Hinchinbrook Shire Council may deem necessary to add additional funds to  
those activities which are considered to generate significant economic advantage to the region. 



 

 

COMMUNITY ACTIVITY GRANT 

Memorandum TEQ Funding  
 

 

On the 14 June 2017 at the Festival and Events Assessment Panel meeting, comments were made in 
regards to aligning certain funding provisions to the Community Activity Grant funding in line with 
requirements set out for funding for Queensland Destination Events Program through Tourism Events 
Queensland (TEQ). The panel was particularly interested in the TEQ funding requirements around what 
funds can and cannot be used for. This is indicated on page 7 in the QDEP Funding Guidelines. Please find 
attached. 

 

Can Council please advise if any of the funding provisions utilised by TEQ will be incorporated into the 
Community Activity Grant funding.  

 

Document Page 1 
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Queensland Destination Events Program
Funding Guidelines
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Queensland Destination Events Program 

1  Background

 1.1  Queensland Destination Events Program Overview

   The Queensland Destination Events Program (QDEP), formerly the Regional Development Program, seeks to leverage the 
crucial link between events and the destinations in which they are staged, extending the flow of the economic, marketing and 
social benefits of events throughout metropolitan and regional Queensland.

   Since its establishment, some 1,157 events have been assisted by the investment of more than $25.3 million under the auspices 
of the fund.

   In 2015, the program was updated to better reflect the importance of destination events and to streamline the application, 
allocation, remittance and acquittal processes related to the program.

  The program continues to operate in close collaboration with Local Councils and Regional Tourism Organisations (RTOs).

 1.2  Aims and objectives of the program

   The Queensland Destination Events Program is an important element of the tourism and economic development strategy for 
Queensland, particularly regional Queensland. 

   Events are a crucial part of that strategy, representing a cost-effective way of promoting a region and its attractions. Moreover, 
as an event grows, it attracts tourists in its own right.

   The positive economic impact and interest in a community that a successful event can provide not only helps to build a sense of 
local pride, but can also foster confidence and strengthen the community as a whole. Events are also valuable in terms of local 
development and involvement. This is particularly relevant for recurring events which can demonstrate ongoing benefit to the 
community and provide long-term growth and development opportunities.

  Within that context, the aims and objectives of the Queensland Destination Events Program are as follows:

 • Generate local economic activity and development in the host destination

 • Attract external visitation to the destination

 • Drive social and community outcomes for the host destination, noting the important link between community outcomes and 
economic benefits

 • Enhance the profile and appeal of the host destination.

   While each of these objectives is important, it is recognised that each event has unique characteristics and therefore the relative 
importance of these objectives will vary from event to event. The means for quantifying and measuring outcomes related to 
these objectives is crucial. 

   Successful applications for QDEP funding will also need to demonstrate plans for the future growth and sustainability of 
the event. 

 1.3  Key changes to the program

  The principal modifications to the Queensland Destination Events Program in 2015 are as follows:

 • Aims and objectives (refer section 1.2)
   -  The aims and objectives of the program have been updated to recognise explicitly the importance of the social and 

community outcomes of events.

 • Growth pathway through tiers of funding (refer section 2)
   -  The tiers of funding have been refined to support a clearer growth pathway for destination events:
   - Destination event funding (for amounts between $10,000 and $25,000).
   - Significant event funding (for amounts of between $25,000 and $100,000 per year).
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 • Application process (refer section 3)
   -  The application form to be submitted by applicants for destination funding is significantly streamlined.
   - A more detailed application form must be submitted by applicants for significant funding.
   -  There will be a significant reduction in the timeframe between the lodgement of an event funding application and the 

announcement of successful applicants.
   - There will also be three opportunities each year to apply for funding (previously two).
   -  RTO and Council support will be independently verified by TEQ, therefore the applicant is no longer required to provide 

letters of support.

 • Eligibility for events located in Brisbane City Council area 
   -  The QDEP is open to applicants located in the Brisbane City Council area, unlike the former Regional Development 

Program.

 • Outcomes measurement (refer section 2)
   -  From 2015, recipients of all funding will be required to report on event outcomes using standardised measurement tools 

provided by TEQ. This will be a key part of the acquittal process.

 • Stronger stakeholder engagement 
   -  TEQ will identify a range of events across Queensland, in conjunction with local stakeholders, to participate in a series of 

stakeholder meetings to identify opportunities for additional leveraging activity to enable the event to grow and achieve 
QDEP outcomes. Successful applicants will be notified of expectations upon contracting with TEQ.

 1.4  The role of destination events in the overall TEQ Events Strategy 

   The TEQ Events Strategy 2020, published in January 2014, provides the strategic framework to create a sustainable events 
portfolio that ensures government investment is prioritised, events are integrated into existing marketing initiatives, required 
economic and social outcomes are met and events continue to drive growth to achieve overnight visitor expenditure (OVE) 
targets.

  The Events Strategy identifies three categories of tourism events:

 • Major events

 • Business events

 • Destination events 

   The Queensland Destination Events Program exists to provide funding support to those events that qualify as destination 
events.

   The Events Strategy was updated in February 2015 to reflect the greater importance of destination events to Queensland and 
the introduction of the Queensland Destination Events Program.

Funding Round Round Opens Round Closes Eligible event dates
7 13 March 2017 14 June 2017 December 2017 – January 2019

8 July 2017 October 2017  April 2018 – June 2019

9 November 2017 February 2018 August 2018 - November 2019
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DESTINATION EVENT FUNDING SIGNIFICANT EVENT FUNDING

FUNDING PERIOD 1 year only From 1 to 3 years

MAXIMUM NUMBER 
OF SUCCESSFUL 
APPLICATIONS

Up to a maximum of 3 applications No maximum number of applications

FUNDING AMOUNT From $10,000 to $25,000 per year (please note, 
funding of no more than 25% of the total event 
cash expense budget may be applied for) 

From $25,000 to $100,000 per year

APPROVED FUNDING 
USES

 • Marketing costs
 • Strategic plan development
 • Engagement of short-term specialised 

personnel
 • Hire of temporary infrastructure

Flexibility within appropriate boundaries and with 
appropriate justification

APPLICATION PROCESS Standard online form More detailed submission online

TIMING OF 
APPLICATIONS 

Three rounds per year with applications due 
February, June, October

Three rounds per year with applications due 
February, June, October

2  Funding available for QDEP Events

 2.1  The two tiers of destination event funding

  Destination event funding comprises two categories:

 • Destination event funding – single year funding for developing events seeking growth

 • Significant event funding – single year or up to 3-years of funding for events that can demonstrate a strong track record of 
growth or growth potential.

The QDEP website details the process for events to submit an expression of interest for Significant event funding. Please note, from 
Round 6 onward Significant  funding applications will only be accepted following invitation by TEQ. 

  Following is a summary of the key features of each funding category:

 2.2 Determining the appropriate tier for a particular event

   The following table provides a general guide to applicants on the appropriate category of funding for which to apply. Further 
detail is provided in section 3 below.

APPLY FOR DESTINATION EVENT FUNDING IF: APPLY FOR SIGNIFICANT EVENT FUNDING IF:

YOUR OVERALL 
OBJECTIVE IS TO 
ACHIEVE:

General assistance to enhance the professional 
presentation of your event to enable growth

Growth in all aspects of the event, in particular 
visitor numbers

YOU ARE ABLE TO 
COMPLETE:

A simple online form that provides general detail 
about the event history, governance, performance 
and aspirations

A detailed submission, including a business case 
for larger sums, demonstrating how the funding 
will enable growth to be achieved

YOU CAN 
DEMONSTRATE THAT:

 • Your event is in (at a minimum) its second year
 • If you have received funding previously from 

this program (including the former Regional 
Development Program) you have provided a 
satisfactory outcomes report

 • Your event is in (at a minimum) its third year
 • If you have received funding previously you 

have provided a satisfactory outcomes report

YOUR APPLICATION HAS 
SUPPORT FROM:

 • Local Council
 • RTO

 • Local Council
 • RTO

YOU ARE COMMITTED 
TO:

Working with your RTO to:
 • Ensure risks are minimised 
 • Ensure all opportunities for leveraging are 

identified

Working with TEQ and your RTO through a struc-
tured schedule of meetings to:

 • Monitor progress
 • Ensure risks are minimised 
 • Ensure all opportunities for leveraging are 

identified

YOU ARE SEEKING 
FUNDING OF UP TO:

$25,000 $100,000
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3  Applying for QDEP funding 

 3.1  Eligibility

  The following eligibility criteria apply for destination events funding:

DESTINATION EVENT FUNDING SIGNIFICANT EVENT FUNDING

LOCATION The event must take place wholly within 
Queensland

As for destination event funding

PREVIOUS FUNDING 
FROM TEQ

N/A The event must have received a minimum of 
one year of support under the Destination Event 
program and have met all the requirements as 
outlined in the contract

EVENT PROFILE 
BASELINE

 • The applicant must be able to demonstrate the 
historical size of the event in terms of:

 • Audience
 • Spectator numbers
 • Participant numbers, and/or
 • Media profile

As for destination event funding

EVENT GROWTH 
POTENTIAL

The applicant must be able to demonstrate the 
capacity of the event to grow the event against the 
baseline

The event must provide a recent report showing 
evidence of the total number of event attendees 
(including participants and spectators), specifically 
detailing the breakdown and number of visitors 
from outside the region; this information must 
be independently gathered and reported, or 
independently verified1 

The event must present a strong opportunity 
for Queensland and demonstrate extensive 
recognition outside the region in which it is held in 
terms of visitation and/or media profile

TYPE OF EVENT
(Continued on next page)

The following types of events are NOT eligible:

 • Business events (conferences, seminars, 
symposiums, etc.)

 • Charity events or fundraising activities
 • State championships
 • Anniversaries / centenaries
 • Trade shows
 • New Year’s Eve celebrations
 • Christmas pageants
 • Fireworks displays
 • Tours 
 • Open gardens
 • Open days
 • Dedicated markets
 • Reunions
 • Any events currently receiving financial support 

from TEQ under QDEP and/or any other source
 • Events that have previously failed to acquit a 

TEQ grant (such events will be ineligible to apply 
until 2 further editions of the event have taken 
place)

 • Please note, Cultural Festivals (including
 • National Celebration Days and Memorial 

Days), Regional Race Meetings and 
Community Shows/Exhibitions that show little 
differentiation to similar events in other regions, 
or do not present a unique experience that will 
attract visitors to the region will not be eligible to 
receive funding under QDEP.  Applications are 
assessed on their ability to meet the QDEP

As for destination event funding

1 Contact the TEQ Destination Events team for guidance on who is qualified to provide independent verification of data
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aims and objectives, which includes driving 
visitation and generating economic activity and 
development for the destination. If you are unsure 
whether your event is eligible, or you feel your 
event should be considered for funding, please 
contact us on the details provided.

STATUS OF EVENT 
ORGANISER

The applicant must have an Australian Business 
Number (ABN) and be either a Corporation 
registered with ASIC or an Incorporated 
Association or Queensland Government body or 
other body corporate

As for destination event funding

EVENT HISTORY The event must have been held at least once 
previously

If the event is at a concept stage, planning must be 
advanced to the point where there is significant, 
demonstrated Local Council support for the event

As for destination event funding  

Please note for the application history, if an 
application has been submitted for Significant 
funding in a round, and the applicant is successful 
for Destination funding in that same round; 
an application may still be submitted for the 
subsequent years in future funding rounds.

TIMING OF EVENT The event must take place in the timeframe 
relevant to the round to which the application is 
submitted, with a minimum window of six months 
lead time to utilise funding to help develop and 
grow the event in line with the objectives of the 
program

The event must take place in the timeframe 
relevant to the round to which the application is 
submitted, with a minimum window of six months 
lead time to utilise funding to help develop and 
grow the event in line with the objectives of the 
program

TIMING OF APPLICATION Funding will not be granted retrospectively or 
outside of a funding round 

Applicants are not permitted to apply for funding 
more than once in the same year (assuming the 
first application is unsuccessful) unless advised by 
TEQ to do so.

As for destination event funding

LOCAL SUPPORT Preference will be given to applications that include 
evidence of confirmed cash or budget-relieving 
VIK from the community, Local Council and RTO. 
TEQ will independently seek confirmation of this 
support

As for destination event funding

Confirmation of the type and extent of the support 
must be supplied on an annual basis for each year 
of funding support

PROMOTION The event must be listed with the Australian 
Tourism Data Warehouse (ATDW) and evidence of 
this listing must be submitted with the application

As for destination event funding

LEGALITY OF 
APPLICATION

The application must be completed in full and on 
time

The application form is a legal document and as 
such must not be altered in any way or the event 
will become ineligible for funding

As for destination event funding



7

DESTINATION EVENT FUNDING SIGNIFICANT EVENT FUNDING

USE OF FUNDS TO ACHIEVE GROWTH The application must demonstrate how 
the funds would assist the event to 
develop and grow in line with the aims and 
objectives of the QDEP

As for destination event funding

APPLICATION OF FUNDS The application must outline proposed 
activities that will elevate the event and 
present specific and measurable outcomes 
to meet the program’s objectives

As for destination event funding

ELIGIBLE USES OF FUNDS  • Marketing costs associated with the 
event that increase awareness and 
visitation (including online marketing, 
webcasts, brochures, posters, TV or 
radio advertising)

 • Strategic plans to address the long-
term development of the event, 
including business plans or succession 
plans (TEQ to select a pre-approved 
contractor to complete the plan)

 • Engagement of short-term (up to six 
months) specialised personnel to 
further develop and/or market the 
event

 • Hire of temporary infrastructure such 
as disability equipment that improve 
access, visitor experience or the safety 
of the event (typically not temporary 
toilets or fencing)

Flexible use with appropriate justification, 
within reasonable parameters (at the 
absolute discretion of TEQ)

INELIGIBLE USES OF FUNDS Funds may not be used for the following:
 • Insurance and legal costs
 • Capital or equipment costs
 • Prize money
 • Appearance fees and travel costs
 • Sanctioning fees
 • Entertainment
 • Full-time employment costs
 • Administration expenses / sundries

As for destination event funding

FUNDING QUANTUM Funding of no more than 25% of the total 
event cash expense budget may be applied 
for

As for destination event funding

FUNDING LIMIT The funding application must be for a 
minimum of $10,000 (plus GST) and a 
maximum of $25,000 (plus GST)

The funding application must be for a 
minimum of $25,000 (plus GST) and a 
maximum of $100,000 (plus GST) per year

RECOGNITION TO BE PROVIDED TO TEQ The event organiser must provide the
opportunity for the RTO and TEQ (should 
they desire) to arrange destination signage 
for their event

Use of TEQ logos and integration of the 
It’s Live in Queensland logo into Event 
marketing and communications
activity

The event organiser must provide full
recognition of QDEP support before and
during the event (with details to be outlined 
in the Funding Agreement)

Use of TEQ logos and integration of the 
It’s Live in Queensland logo into Event 
marketing and communications
activity

ACQUITTAL OBLIGATIONS A brief, standardised outcomes report 
must be submitted upon completion of the 
event

A detailed outcome report must be 
submitted upon completion of the event

 3.2  Conditions of funding

  Once the eligibility of an event is confirmed, the following conditions of funding apply for destination events funding:
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 3.3  General evaluation criteria

  The following general evaluation criteria will apply to the assessment of applications:

DESTINATION EVENT FUNDING SIGNIFICANT EVENT FUNDING

FINANCIAL STABILITY The level of confirmed cash and in-kind support 
from community and corporate organisations, 
other sponsors, Local Councils and RTOs

The financial viability of the event, including the 
strength of the budget and the management and 
financial skills of the event organisers

As for destination event funding, plus a clear 
succession plan for key members of the event 
organisation team

TOURISM Event timing – whether the event intends to 
complement other events or attract visitors in off-
peak tourism periods

Visitor potential – the extent to which the event 
will attract intrastate, interstate and international 
visitors and increase their length of stay

As for destination event funding, plus 
demonstrable evidence of sustained growth 
over the past two editions of the event (based on 
verifiable information on participants, spectators, 
sales, sponsorship, media coverage or other 
factors that evidence event growth)

 MEDIA AND MARKETING The potential of the event to raise the profile of the 
destination through media coverage

The strength and extent of the marketing strategy

As for destination event funding, plus 
demonstrable evidence of recognition outside the 
event’s geographical region, including:

 • Details of how the event has gained prominence 
outside its immediate geographical region

 • Verifiable information on intrastate, interstate 
or international visitations (or other relevant 
information) that demonstrates the status the 
event has attained

SOCIAL AND 
COMMUNITY BENEFITS

The extent of social enrichment and potential 
benefits to the local community brought about by 
the event

As for destination funding, as well as demonstrable 
evidence of tangible community support, including 
documentation outlining the type of support, 
investment and/or sponsorship and the amount of 
cash and/or in-kind assistance being provided by 
the RTO, Local Council and the general business 
community for the proposed funding period

DEVELOPMENT AND 
SUSTAINABILITY

The extent to which the funding will assist with the 
enhancement and development of the event

The potential of the event to develop into a 
significant and strategically important event for the 
State

As for destination funding, as well as an 
explanation of how the funding will build the event 
to a position of long-term financial sustainability 
within the term of the funding (as evidenced 
primarily through business plans, marketing plans 
and succession plans)

ECONOMICS The propensity of the event to generate direct and 
incremental expenditure to the region by visitors 
and the event organiser in relation to the total 
spending generated.

As for destination funding, but a greater 
expectation on the magnitude and proportion of 
the direct and incremental component of the total 
spending generated by the event. The outcomes 
will be measured through an event evaluation study 
that aligns to TEQ’s definitions.

RISK PROFILE The extent to which risks have been reasonably 
minimised and/or mitigated

The extent to which risks have been appropriately 
minimised and/or mitigated
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 3.4 Lodging the application

  3.4.1 Completing the application process

    All applications must be lodged online. Applicants will be sent a confirmation email within 48 hours of application 
submission to confirm receipt by TEQ. 

  3.4.2 Provision of support material

   Applicants are required to submit the following additional material in support of their application:

DESTINATION EVENT FUNDING SIGNIFICANT EVENT FUNDING

Support material, including:

 • Photos of past events
 • A summary of past media coverage, including examples
 • Letters of support or endorsement
 • Copies of past brochures/programs
 • Any other relevant information or material

Yes Yes

 3.5 Contacting TEQ

  Requests for further information should be directed to:

Queensland Destination Events Program
Tourism and Events Queensland
Level 10, 30 Makerston Street
Brisbane QLD 4000
Telephone: 07 3535 3535

Email: events@queensland.com 
Website: teq.queensland.com
Twitter: twitter.com/teqld
Facebook: facebook.com/visitqueensland
Youtube: youtube.com/queensland

 3.6 Important Notice

   Tourism and Events Queensland reserves the right to amend or alter these guidelines from time to time in its absolute 
discretion.

   Tourism and Events Queensland is under no obligation to accept applications which are deemed incomplete or ineligible and/or 
received after the application deadline.



REPORT TO COUNCIL  

 
 
 Author: Rosemary Pennisi 
 Position: Executive Manager Development Planning and Environmental Services 
 Date: 10/07/2017 
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ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT FOR JUNE 2017 
 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for June 2017. 
 

For Council Decision – Recommendation 
That the Report be received and noted.  
 

Officers Comment 
Nil 
 

EHO ACTIVITIES FOR MAY 2017 
• Food/Personal Appearance Services  

premises inspections - 1 
• Public Health inspections -  1 
• Environmental inspections -  0 
• Complaints/Enquiries -  Noise - Nil, Odour - Nil,  Smoke/Dust - Nil,  Food – 4, Waste - 1 
• Other Nil 
• High risk personal appearance  Nil 
 

EHO PROJECTS FOR MAY 2017 

• Waste water treatment permit amendment application for Forrest Glen sent to Environmental Heritage 
Protection Department. A second quote was requested for a consultant for required modification work 

• EHO Acting Executive Manager Environment and Community Services  
• CRM implementation preparation  
• Oversee the preparation and dispatch of food licence renewals 
• Update and reconfigure Mandalay to reflect pricing for new financial year 
• Meeting with NQ Employment regarding Halifax Transfer Station 

 

EHO MISCELLANEOUS FOR MAY 2017 

• Contract Management training 
• Review of applications and conduct of interviews for Administration Assistant maternity replacement 
• Review fit out plans for JK’s Deli 
• Liaise with Trevor Roberts regarding construction of fence at Warrens Hill 
• Pursue issue of abandoned vehicles requiring removal 
• Attended LGIA Superannuation seminar  
• Attended Procurement training  
 
 
PRESCRIBED ACTIVITY INSPECTIONS 

• Inspections : 2  

 



 
ENVIRONMENT & COMMUNITY SERVICES 

ACTIVITY REPORT FOR MONTH ENDING JUNE 2017 
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LOCAL LAWS 

 
 

POUND OPERATION  

• Number of dogs impounded - 7 

• Number collected by owner - 5  

• Number re-housed – 2 

• Number destroyed -  Nil  

• Roaming complaints  - 23 

• Dog attacks/threats – 4 

 

 
 

 



 
 

ENVIRONMENT & COMMUNITY SERVICES 
REPORT FOR MONTH ENDING MAY 2017 

 

 
 

CEMETERY OPERATIONS 

• Number of Services: 4 

 

Maintenance 

• Community workers from Townsville Parole Department are continuing maintenance works with Cemetery staff 

 

Other  

• Nil 

  

 
 

LOCAL LAWS MISCELLANEOUS 

• The K9 Kube fitted vehicle has been designated as the after hours on call vehicle and for local law officers day time 
use 

 

NATURAL RESOURCE MANAGEMENT 

The Hinchinbrook Community Feral Pig Management program has controllied 38 feral pigs during the month of June.  

Weed management has focused on carrying out the bi-annual inspections of Mikania Vine with DAF staff, TYTO broad leaf 
weed management and finalising follow up inspections and controls for Pond Apple across the shire.  

NRM staff also carried out an aerial survey of the Herbert River from Halifax to Abergowrie to locate what new incursion of 
priority species has occurred during the last financial year. This survey revealed an explosion of Siam weed in areas not 
seen previously.   

In June, 2000 native tubestock was supplied from Council’s Nursery to Conservation Volunteers for Greening Australia’s  
Lower Palm Creek project.   

 

VECTOR CONTROL  

CRMS -   7 
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WASTE MANAGEMENT 

• Halifax  

Gross Revenue  $378.00 

 

ITEM # Transactions 
Batteries 6 

Green waste 35 

Household waste 18 

Voucher Green waste 32 

Voucher household 
waste 27 

Steel 12 

Waste oil 2 

Total transactions 132 

  

 
 

• Warren’s Hill       

Gross Revenue -   $48,306.00 

Total transactions –   1293 

Total waste -   877 tonnes 
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ITEM  AMOUNTS 
Clean fill 9 tonnes 

Commercial and industrial 
waste –  

325 tonnes 

Construction and demolition -  1.4 tonnes 

Commercial green waste -  68 tonnes 

Domestic green waste - 29 tonnes 

Halifax skip transfer -  4.5 tonnes 

Household self haul waste 21 tonnes 

Commercial household waste –  248 tonnes 

Illegal dumping -  Nil 

Oil Waste -  1267 litres 

Regulated waste asbestos –  4.8  tonnes 

Disaster waste -  Nil 

Vouchers green -  147 deliveries 

Vouchers household -  201 deliveries 
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COMMUNITY ASSETS - USES 

 

Halifax Hall  Showgrounds Shire Hall  Park use Hinchinbrook 
Meeting Place 

Ingham 
Picture 
Theatre 

13 6 2 7 0 2, 519 Admitted 

 

AQUATIC CENTRE 

• The lessee’s   are away on holidays and the June figures will be presented to Council as part of the July Activity 
Report. 

PUBLIC OPEN SPACES   

• New kopper log fence installed at the end of path near Eleanor Street, Ingham 

 

PARK MAINTENANCE   

• Two sets of playground equipment installed in Apex Park Ingham (swing and climbing frame) 

• General maintenance conducted within all parks 

 

BIKE AND WALKWAYS  

• Back fill placed against the edges of the concrete path behind the Ingham State School to eliminate possible trip 
hazard to pedestrians 

 

MANAGEMENT ACTIVITY  

Management activity for June continued to focus on progressing the capital projects approved. 

A customer service review has continued to be a major priority.  Undertaking the CRM review and implementation 
process has taken quite a bit of time to progress.  



 
 

ENVIRONMENT & COMMUNITY SERVICES 
REPORT FOR MONTH ENDING MAY 2017 

 

Capital Works Progress Report: 

 

 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 2016/2017 

Expenditure 
Comments and Project Timeline 

HSC Budget Other 
Source Total 

2016-2017 Capital Projects 

200641- Showgrounds horse 
arena – cover (note: 
$100,000 in 15/16 budget)  

$210,000 $660,000 $870,000 $24,556 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200753 – New Ingham 
Cemetery – Construction of 
Mausoleum Wall - 30 vaults  

$122,000 - $122,000 
     $114,076 

      complete 

Forecast                         

Actual                         

200665 - Shire Hall lift 
replacement (note: also 
$30,000 carry over and funds 
in building maintenance 
budget) 

$200,000 - $200,000 $42,259 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         
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 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments and Project Timeline 

HSC Budget  Other 
Source 

Total  

2000636 – Cemetery shoring 
box (target completion date 
30 June 2017) 

$8,000 - $8,000 - 

 
 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                  
 

       

200648 – Carpenter work 
shed (target completion date 
30 June 2017) 

$70,000 - $70,000 $64,449 
Complete 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200661 – Aquatic Centre – 
disability upgrades (target 
completion date 30 June 
2017) 

$50,000 - $50,000 $3,186 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          
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 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments and Project Timeline 

HSC Budget Other 
Source Total 

200639 - Playgrounds 
upgrade (target completion 
date 30 June 2017) 

$30,000 - $30,000 $24,000 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200639 - Mt Fox playground 
(target completion date 30 
June 201 

$15,000 - $15,000 $17,000 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         
Actual                          

200639 - BBQ shelter – Jack 
Bonning Park (target 
completion date 30 June 
2017) 

$20,000 - $20,000 $8,000 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200639 – Aerator at 
Memorial Gardens (not 
commenced) (suggest to 
reallocate within ECS) not 
scheduled due to flying fox 
roost 

$20,000 - $20,000 - 

 July Aug Sep Oct Nov Dec  Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200644 – Reseal Forrest 
Beach walking track (suggest 
to reallocate within 
ECS)target completion date 
30 August 2017) 

$12,000 - $12,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200646 – Lannercost  Street 
offices refurbishment (as 
required) (target completion 
date 30 August 2017) 

$50,000 - $50,000 $17,204 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200691 – Loading dock 
cover (note: + $8,000 carry 

$15,000 - $15,000 $18,324 
complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         
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Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments and Project Timeline 

HSC Budget Other 
Source Total 

over) (target completion date 
30 June 2017) 

Actual                          

200756 – Netball Courts 
extend roof of toilets 
(included with W4Q) (target 
completion date 31 October 
2017) 

$10,000 - - $3,000 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200761 – Ingham CBD CCTV 
Project (target completion 
date 30 November 2017) 

$16,000 - $16,000 $15,091 
      complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200697 – New Bus Shelter 
McIlwraith Street (target 
completion date 30 June 
2017) 

$30,000 - $30,000 $18,586 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200666 – Halifax Hall roof 
replacement (target 
completed March 2017) 

$25,000 - $25,000 $23,710 
complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Cemetery Lowering Device 
(target completion date 30 
June 2017) 

 

$16,000 - $16,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Dungeness Car Park CCTV 
(target completion date 31 
August 2017) 

$40,000 - $40,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Halifax Transfer Station – 
New green waste slab (target 
completion date 31 October 
2017) 

- $120,000 $120,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Netball Courts amenities - $80,000 $80,000 $24,000  Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
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Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 

Expenditure 
Comments and Project Timeline 

HSC Budget Other 
Source Total 

upgrade (target completion 
date 31 October 2017) 

Forecast                         

Actual                         

Aquatic Centre wading pool 
upgrade (target completion 
date 31 October 2017) 

- $500,000 $500,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Kelly Theatre upgrade (target 
completion date 31 October 
2017) 

- $50,000 $50,000 Complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

K-9 Kube (fleet) (target 
completion date 30 June 2017) 

 
$15,000 - $15, 750 Complete  

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Totals  
 

$974,000 
 

$1,410,000 
 

$2,374,750 
 

$446,252 
 

 



 

 

REPORT TO COUNCIL 

 

AMENDMENT TO 2017/2018 COMMERCIAL CHARGES, REGULATORY FEES AND OTHER CHARGES 
 

Executive Summary  
Due to an administrative oversight, the interment fees for the following charges approved in 2016/2017 were 
omitted in this years adopted budget. The fees have now been calculated and require formal adoption by Council. 
 

For Council Decision – Recommendation  
That Council amend the 2017/2018 Commercial Charges, Regulatory Fees and Other Charges to include the 
following:  
 
Annual Inground Burials – Monday – Friday      2016/2017 2017/2018 

Interment Fee - Inground interments unless specified   $542.40 $555.00 
Interment Fee - Inground interment child under 5 years including stillborn  $259.90 $259.90 

 
That Council adopt an annual Bond Fee for the hire of temporary power boxes $ 300.00. 
 

Background  
Fees and charges were generally increased by 2% with the final figure rounded to the nearest round number. In the 
case of the single interment fee for a stillborn, it was agreed in an email between former Executive Manager 
Environment and Community Services Tudor Tanase and Chief Executive Officer Dan McKinlay dated 11 May that the 
adjustment would be made in the fees and charges to keep the fee without increment at $259.90. Due to an 
oversight this amendment was omitted from the final fees and charges.  
 
The annual Inground Interment Fee - Inground interments unless specified $542.40 was omitted from the final 
2017/2018 fees and charges. It is proposed that this annual fee should have the 2% adjustment with rounding, 
making a total proposed fee and charge of $555.00.  
 
The $300.00 bond fee for hire of power boxes was not included in the final fees and charges but it was a cost 
previously adopted by Council in 2016/2017 and simply omitted. The $300.00 bond fee for the hire of power boxes 
is proposed to remain the same as 2016/2017 as the fee isn’t used to offset any budgetary or operational costs and 
is only used in case of damage or total miss use of the power box and this would be a rare incident.  
 

Attachments  
Temporary Power Boxes Application Form 2016/2017 

Copy of 2016/2017 fees and charges showing $ 542.40 which is missing from 2017/2018 fees and charges 

 

Statutory Environment  
Local Government Act 2009 

 

Policy Implications  
Nil  
 

 
Author: Rosemary Pennisi   

Position: Executive Manager Development Planning and Environmental Services 
Date: 6 July 2017
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AMENDMENT TO 2017/2018 COMMERCIAL CHARGES, REGULATORY FEES AND OTHER CHARGES 

 

Consulted With  
Chief Financial Officer, David Tombs 
Executive Manager Development Planning and Environmental Services, Rosemary Pennisi  
 

Financial and Resource Implications  
Reflected in 2017/2018 budget 
 

Risk Management Implications  
Nil  
 

Strategic Considerations  
N/A 
 

Officers Comment  
Nil  
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FORM 

Application form for use of Temporary Power Boxes 
 
 
$300.00 bond payable when lodging application which is refundable providing power boxes 
returned undamaged and in good working order. 
 
Date of Function:____________________________________________________________________ 
 
Type of Function:____________________________________________________________________ 
 
Venue:____________________________________________________________________________ 
 
Number of Power Boxes Required:_____________________________________________________ 
 
Name of Community Organisation: 
 
__________________________________________________________________________________ 
 
Contact Person’s Name:______________________________________________________________ 
 
Position:___________________________________________________________________________ 
 
Postal Address:_____________________________________________________________________ 
 
Contact Phone No.:__________________________________________________________________ 
 
Date and time Temporary Power Boxes are to be collected:_________________________________  
 
Date and time Temporary Power Boxes to be Returned:____________________________________ 
 
Signature:_______________________________________Date:______________________________ 
 
 
Checklist on Collection  
$ 300 Bond Paid   
Temporary Power Boards checked for damages with hirer  No  Yes  
 
Checklist on Return  
Returned in Good Condition  Yes – Bond to be refunded in full  
No. Returned in Good Condition  No. of boxes damaged  No. of boxes missing  
Cost to be taken from bond  Yes  No  
 
 
Office Use only: 
 

  

Bond Required: $300.00 Date Paid                  /               /                                     

Scheduled category ECM Subject. Community Hire of Council 
Facilities 

Receipt no.   

Electronic version current.  Uncontrolled Copy current only at time of printing 
Document Number: ECS_058  Version No: 2 
Authorised By: Environment and Community Services  Initial Date of Adoption: 01 July 2016 
Document Maintained By: Environment and Community Services Current Version Adopted: 22 March 2017 
  Next Review Date: 01 July 2017 
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FORM 

Application form for use of Temporary Power Boxes 
 
 
Council has six (6) temporary power boxes available for use, and free of charge to Hinchinbrook 
Shire’s non-profit and Community organisations however a $300.00 refundable bond is payment 
when lodging application.  The following procedures must be adhered to when using the 
temporary power boxes:- 
 
 
1. The event organiser must make arrangements with Council to reserve the power boxes.  

Reservations will be placed in order of the receipt of request made to Council’s 
Administration Officers; 

 
2. The power boxes are to be picked up from a designated storage location by the non-profit or 

Community organisation; 
 
3. A qualified electrician is required to install the power boxes and chain to a permanent 

structure for security purposes at the Ingham Showgrounds (chain and locks shall be 
provided by Council); 

 
4. The power boxes are to be returned undamaged to Council to the designated place of 

storage; 
 
5. The event organiser is to contact Council and arrange a time for the power boxes to be 

inspected on return to the designated storage location. 
 
 
Please contact Council’s Environment and Community Services Department, on 4776 4607, to 
make reservations for use of the above mentioned temporary power boxes. 

 
 
 
 
 

 
Tudor Tanase 
Executive Manager Environment and Community Services 
 

Electronic version current.  Uncontrolled Copy current only at time of printing 
Document Number: ECS_058  Version No: 2 
Authorised By: Environment and Community Services  Initial Date of Adoption: 01 July 2016 
Document Maintained By: Environment and Community Services Current Version Adopted: 22 March 2017 
  Next Review Date: 01 July 2017 
E:\Reports for July\2a_Temporary Power Boxes Application Form.docx Page 2 



COMMERCIAL CHARGES, REGULATORY FEES & OTHER CHARGES

Provision of Local Law I (252)
Where a fee is an annual fee and payment period is less than nine (9) months then a pro-rata fee

10nlyis p^yable calculated on a quarterly basis as follows:
tst Oatober to 3Jst December - three quarters of the annual fee

tst April to 3mh June - one quarter of the annual fee
HEALTH & ENVIRONMENT SERVICES

Reservations

,. st January to 31st March - one half of the annual fee

Land for grave - single plot
Land for grave - 2 plots side by_side
Land for grave - 3 plots side by side
Second Interments

Inground burials
Adult

Child under 5 years including stillborn
Single inground for ashes including interment fee
Vault interments

Vault on top of inground burial or another vault interment
Reopening of vault
Interment of ashes only
Exhumations

Exhumation Inground

20,620,7 C

Exhumation (if conducted by Council Stain
Exhumation 11f conducted by others under Council supervisionj
Exhumation Vault

Exhumation Iif conducted by Council Stain
Exhumation Iif conducted by others under Council supervisionj
NEW INGHAM CEMETERY & HALIFAX CEMETERY

MERCIAL CHARGES, REGULATORY FEES AND OTHER CHARGES

Paragraph of 5970j of Provision of Local

the Local Government Government Act or other

Act 2009 under which Legislation
fee is fixed

Inground Interment Fee
rigroun terments unless spec e
Inground interments when conducted at weekends or public holidays unless specifiec
Monuments

For permission to erect headstone, tomb, tablet, monument or railing
Search Fees and Register Charges
Coin lete co of cemete re 1ster in al habetical order

Unit

201.6 ,. 7

GST inclusive where

applicable

1,295.00

2,589.00

3,883.00

1,295.00
943.00

239.50

198.80

200.80

At cost

44900

At cost

449.00

542.40

802.50

96.90

At cost



 
REPORT TO COUNCIL 

 

 

 Author: Dan McKinlay  
 Position: Chief Executive Officer  
 Date: 10 July 2017 
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OFFICE OF THE MAYOR AND CHIEF EXECUTIVE OFFICER ACTIVITY REPORT FOR MONTH ENDING 30 
JUNE 2017 
 

Executive Summary 
This Report is presented for the information of Council and includes an activity update for the month ending 30 June 
2017. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Officers Comment 
Nil  
 

CAPITAL WORKS CURRENTLY IN PROGRESS  

• See attached  

MEDIA ENGAGEMENT  

• Media releases sent - 8 

• Media enquiries carried out – 14 

• Hinchinbrook Shire Council Facebook page – 1,746 likes (1,706 likes as at 31 May)  

• Most engaged post from June – Hinchinbrook Community Set to get Children’s Water Playground, 8,977 
impressions (8,977 from organic reach and 0 from paid reach), 2,785 post clicks, 456 
reaction/comments/shares 

• Press articles – 23 

• TV coverage – Nil 

• Radio coverage – 7 

• Web coverage - 2 

HUMAN RESOURCE SERVICES  

HRS activities also include addressing all other HR matters which are not identified in this Report 

Advertised Vacancies:   

• Mechanic 

• Administration Assistant - Maintenance 

• RMPC Offer 

• WHS Administration Assistant 
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• Environmental Services Senior Coordinator 

• 3 x Works Labours 

• Works Ganger 

New Employees: 

• TYTO Assistants x 3 still finalising successful applicants (90 days after advertising) 

• Casual Labourers Work Department - Douglas Kelly, Jesi Brock, Michael May, Robert McMurray 

• HR/WHS Admin Assistant - Susan De Graaff 

• TYTO Casual Cleaner- Wilaipon (Monica) Dale 

Change of position for existing employees:  

• Disaster Management Coordinator - Rose Maree West 

• Environment and Community Service Administration Officer (Maternity Relief) - Kathryn Olivero 

Terminations 

• Abandonment of work – one Casual employee 

• Executive Manager Environment and Community Services resigned after 11 years with Council - last day being 
26 June 2017 

• Fitter and Turner resigned after 28 years with Council - last day being 16 June 2017 

Work Experience: 

• Gilroy High School Student – GIS 1 day for 4 weeks - last day being 16 June 

Customer Service Improvement Program: 

• Staff Training currently being investigated 

General 

• Training: 

o Cert III in Civil Plant Operations, Cert III in Civil Construction Maintenance, Cert IV in Civil Supervision, all 3 
qualifications are nearing completion of all modules however the unavailability of plant equipment is holding 
up the assessment of the employees doing Plant Operations  

o Cert III in Driving Operations - arrangements are being made for HR licencing for these employees 

o Matrix identifying Training and Skills gap linking Policies, PD’s is currently being undertaken 

• 3 day Supervisor training finalised and  commencing in July  

• Morning HR and Safety talks are about to commence, to be conducted only as required when Safety/HR CEO 
information needs to be coordinated across all employees 

• Updating of Org Structure within TechOne has commenced inline with new changes 

• Personnel Files: Revamping of employee personnel files (hard copy) is nearing completion 

• Checking of PD’s within Personnel Files cross referencing with newer versions identifying all that need to be 
updated continues ready for Performance Appraisals 

• Continuation of Policy and Procedures updating for CEO approval, with the Leave Policy and Procedure being 
adopted 

• Key documents in final stages of approval 

o HSC Safety Management System Manual 

o Contractor Management 
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WORKPLACE HEALTH AND SAFETY  

• Incident Reports  

See attached Report 

• Hazard Reports  

See attached Report 

• Public Liability Claims  

Nil 

• Workers Compensation and Rehabilitation 

See attached Report  

• WHS Training 

Senior First Aid and CPR 

AC/DC 

 

PARTNERSHIP, REGIONAL AND STATE ACTIVITIES 

• North Queensland Regional Organisation of Councils - NQROC 

o Nil 

• Far North Queensland Regional Organisation of Councils – FNQROC 

o Nil 

 

EMERGENCY DISASTER MANAGEMENT 

• Activities  

o 12 June – Disaster Management Coordinator Position Interviews 

o 29 June - LDMG Meeting  

• Training 

o Nil   

 

PROJECTS 

• CSI Project 

The CRM System is currently in testing environment with a view to going live within the next few weeks.  Security 
levels currently being finalised. 

 
• Customer Service Charter 

Charter is now in place.  Reviewing and focusing on the various gateways that impact on meeting targets: 

• CRM System 
• Telephones 
• General Communication of Strategy 
• ECM. 
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• Actions from Staff Survey Results 

More training: 

• Significant funds of $198,000 have been provided in the 2017/2018 budget for training ($125,000 
current financial year). 

• Works Supervisors Training currently being organised.  Customer Service Training to be rolled out across 
organisation 2017/2018. 

Communication: 

• A number of areas now have significantly improved communication. Executive Manager Engineering 
Services has held group meetings with all staff specifically addressing issues that arose from the staff 
survey.  Many actions were identified and a number have been actioned.  Corporate Services now have 
quarterly staff meeting covering a range of topics.  Other Departments have more regular meetings. 

• Additional communication occurring through Grapevine. 
• CEO includes additional information in Grapevine e.g. outcomes from Council General Meeting.  
• Business Improvement minutes are available for all staff to review.  

 IT System: 

A number of initiatives have been put in place since the survey as follows: 

• IT Business Continuity and Recovery Plan has been developed. 
• HSC Data Back up Procedures are now in place and a Business Disaster Recovery back up site has 

been activated. 
• Develop IT Security Policy and a Cyber Risk Strategy. 
• Develop Mobile Device Policy. 
• Helpdesk statistics are now produced on a regular basis.  This details tickets at start of quarter, new 

tickets and closed tickets in the period.  The average first response has reduced to 6 hrs and the oldest 
ticket at the end of the period is 09/01/2017. 

• Current focus on GIS.  
• An IT Strategic Plan has been developed and an IT Strategic Group has been implemented.  This group 

has representation across all departments of Council.  

Additional / Adequate Tools: 

• Funds have been allocated to provide lockers at the Depot. 
• $176,000 has been allocated in the 2017/2018 budget to replace tools, minor equipment and 

furniture.  This is a significant increase over the current financial year = $125,000. 

Applying Policies Consistently / Inequality 

• Overtime and toil consistently get reviewed as to fairness. 
• Number of policies currently being reviewed e.g. Recruitment Policy, Leave Policy and Higher Duties 

Policy.  
• Managers have been reminded about applying policies consistently.  

Morale 

• Focus on improving communication will improve morale. 
• Implementing many of the other actions detailed in report will improve morale. 
• Recognition Policy now in place. 
• Corporate Services are implementing a monthly morale booster activity. 
• Business Improvement Team has recognition vouchers for good suggestions implemented. 
• Major focus on Workplace Health and Safety e.g. Management Plan 
• Performance appraisals currently being rolled out. 
• HR Strategy will be finalised shortly. 
• Two teams to be entered for Rural Management Challenge.  

Lack of Sharing Information 

• This links with communication.  Number of across Council groups now in place e.g. IT Strategic Group.  

Eliminate Silo’s 

• A number of cross Council Teams are in place: 
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• Business Improvement Team 
• It Strategic Group Committee 
• Health and wellbeing Committee 
• CRM Development (Complaints) Implementation Committee 
• Uniform Committee 
• Workplace Health and Safety Committee 
• Joint Consultative Committee 
• Web Committee.  

 

• Internal Audit – Fuel Management 
Summary of progress attached  

 

MANAGEMENT ACTIVITY  

• Conference Attendance  

o Nil 

• Training Attendance  

o Nil 

• Meeting Attendance  

In addition to the meetings already documented the CEO attended the following meetings:-  

o 1 June – Meeting with Andrew Cripps and Mayor  

o 6 June – Meeting with resident  

o 6 June – Councillor Connect Session 

o 7 June – Mayoral Meeting  

o 7 June – Environment and Community Services Supervisors Meeting 

o 8 June – Workshop Safety Inspection 

o 8 June – LGIA Super Presentation 

o 9 June – Meeting with resident  

o 12 June – Executive Management Team Meeting 

o 13 June – Briefing Session 

o 15 June – Workplace Health and Safety Committee Meeting 

o 15 June – Meeting with Michael Harris regarding ICOE Update 

o 15 June – Ingham CBD Project Control Group Meeting  

o 19 June – Meeting with resident 

o 19 June – Executive Management Team Meeting 

o 20 June – Portfolio and Councillor Only Sessions 

o 20 June – Chamber of Commerce Meeting 

o 21 June – Various Staff Meetings regarding restructure 

o 22 June – Various Staff Meetings regarding restructure 

o 22 June – Meeting with residents 

o 23 June – Meeting with residents 

o 26 June – Executive Management Team Meeting 

o 26 June – teleconference with Auditors 

o 27 June – General Meeting 
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o 28 June – Inspections 

o 29 June – Special Budget Meeting 

o 29 June – Ingham CBD Master Planning Meeting 

 

• Events  

o Nil 

 

BUSINESS IMPROVEMENT TEAM  

 
Key initiatives arising from the Business Improvement Team meetings to date are as follows: 

• Onboarding Process 

• Software program for grave maps - mapping software to be available on mobile devices 

• Change to Higher Duties Procedure 

• Introduction of Sustainability Policy and Procedure 

• Inspection Apps for Field Work 

• Stone spreader for 3 tonne truck 

• Annual Leave Forms 

• Depot Wash Down Bay Improvements 

• Functional Operational Plans 

• Team Operational Plans 

• Improvements to Depot Crib Room 

• Permanent Signage at Flood Prone Areas 

• Retro Fit of Steps to Portable Grandstand Seating 

• Supervisor Training for Conducting Performance 

• Pre-recorded message for Council phones 

• Staff Survey  

• Sliding door to cashier area 

• Minor refurbishment of Community Meeting Room 

• Promotional TV for foyer 

• Footpath to TYTO 

• Encouragement Vouchers 

• Works Area BIT representative. 

 

MAYORAL DISCRETIONARY FUND  

• Nil  
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Office of the CEO Capital Progress Report: 
P Procurement 

 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 YTD  

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

CSI Project (includes $166,000 
carryover) 2016/2017 

$166,000 $0 0 

 

June (draft) 2017 

$73,095 

 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

New Website 2016/2017 $30,000 $0 $30,000 

 

June (draft) 2017 

$13,250 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

Contingency 2016/2017 

 
$300,000 $0 $300,000 

 

 June (draft) 2017 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

 



Nature of Injury 2016/2017 7 8 9 10 11 12 1 2 3 4 5 6
JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUN Totals Injury trend

Amputation 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Allergic reaction 0 0 0 0 0 0 0 0 1 0 0 0 1 1%
Animal bite/attack 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Biological 0 0 0 0 0 0 0 0 2 0 0 0 2 2%
Bruising 1 0 1 1 0 1 0 1 0 2 0 0 7 7%
Burn 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Chemical Exposure 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Concussion 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Crush Injury 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Dermatitis 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Dislocation 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Electric Shock 1 1 0 0 0 0 0 0 0 1 0 0 3 3%
Eye Injury or Irritation 0 1 1 0 0 0 0 0 0 0 0 0 2 2%
Equipment Damage 0 1 0 0 1 0 0 0 0 0 2 0 4 4%
Falls 0 0 0 0 0 0 0 0 0 0 0 1 1 1%
Fracture 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Heat Stress 0 0 0 0 0 0 0 0 1 0 0 0 1 1%
Infection 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Internal Injury 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Irritation (Skin) 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Laceration/Cut 1 1 1 0 2 0 1 0 2 0 0 1 9 9%
Near Miss 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Noise Induced Hearing Loss 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Psychological 0 0 0 2 1 0 0 0 0 0 0 0 3 3%
Plant 0 0 0 0 0 0 0 0 0 0 0 1 1 1%
Plant Damage 5 0 1 2 1 0 0 2 2 0 1 0 14 15%
Procedural breach 0 0 0 0 0 0 0 0 0 0 1 0 1 1%
Puncture (skin) 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Strains/Sprain/repetitive strain 2 6 2 1 2 1 2 0 2 2 2 0 22 23%
Superficial (e.g. scratch, minor bruising) 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Systemic 0 0 0 0 0 0 0 0 0 0 0 0 0 0%
Vehicle Damage 2 2 2 2 2 1 1 0 5 1 3 1 22 23%
Toxin (e.g. snake, tick, spider bite) 1 0 0 0 1 0 0 0 0 0 1 0 3 3%

0 0 0 0 0 0 0 0 0 0 0 0 0 0%
0 0 0 0 0 0 0 0 0 0 0 0 0 0%

Totals 13 12 8 8 10 3 4 3 15 6 10 4 96 100%
`
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LGW Data Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

HSC LTIFR YTD 0.00 17.65 23.53 17.65 14.12 11.76 15.12 17.65 15.68 14.12 16.04 14.70

HSC LTIFR   2015-2016 0.00 0.00 23.53 51.76 49.41 52.94 45.37 39.70 35.29 31.76 32.08 32.35

Group C LTIFR YTD (Councils 
with wages $10-20 mil) 12.32 8.62 8.62 7.39 9.85 9.44 9.50 10.16 9.31 8.62 9.18 9.24

Group C LTIFR 2015-2016 7.94 10.58 13.14 19.09 16.26 14.78 14.43 14.47 15.05 14.78 15.00 16.01
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LTIFR Comparison: HSC / Group C Councils in Scheme - 2016/17

HSC LTIFR YTD HSC LTIFR 2015-2016 Group C LTIFR YTD Group C LTIFR 2015 - 2016



 

LGW Data Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun
HSC Duration Rate YTD LGW 
data. 0.00 5.00 8.50 8.50 8.50 8.50 6.33 6.25 6.25 6.25 6.60 6.60

HSC Duration Rate 2015 - 2016 0.00 0.00 2.00 13.57 17.57 16.56 16.56 16.56 16.56 16.56 16.60 15.91

Average duration rate for Group 
C 0.40 10.71 10.71 21.25 19.35 23.17 27.96 29.52 33.97 35.80 35.33 34.79

Duration Rate Group C 2015 - 
2016

4.67 11.50 16.44 18.16 22.33 24.14 23.54 24.40 23.77 23.65 23.23 23.99
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Workers Comp and Rehabilitation 2016/2017
JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUN Totals

New Claims (accepted) 0 4 0 0 2 0 1 2 4 1 2 16
Lost Time Injuries 0 3 0 0 1 0 1 1 4 1 2 13
Medical Treatment Only 0 1 1 0 1 0 0 0 0 0 2 5
Time Lost  (hours) Workers Comp 76.5 91.5 109.5 0 8.5 0 84 15 70 45.5 53.5 554
Suitable duties (hours) Rehab 273.5 308.5 0 0 0 0 30.5 0 0 0 199.6 812.1



Internal Audit : Fuel Management Summary

Area Ref Audit Recommendation Status/Response March Update April Update May Update June Update Expected Completion 
Date

Depot
Diesel Pump Caliberation

5.1
The diesel pump be correctly calibrated to ensure that the DataFuel
console and the pump are properly synchronised. This will enable greater
accuracy in reported information and allow more reliable data analysis to
detect anomalies that may require further investigation.

Datafuel has now provided information to calibrate/synchronise the console and 
pump.  Initial Expected Completion Date of 31 January deferred until 14 February. 
Requires calibration by external party, currently receiving quotes.

Datafuel has now provided information to 
calibrate/synchronise the console and pump & with 
external assistance the pump has been successfully 
calibrated. 

NA Completed

Segregation of Duties

5.2.1 Receipts of fuel be processed by the Finance Officer who captures
supplier’s invoices. 

Fuel is part of the Inventory system and as such it is not applicable or feasible for the 
Accounts Payable officer to receipt fuel deliveries.

 Fuel is part of the Inventory system and as such it is not 
applicable or feasible for the Accounts payable officer to 
receipt fuel deliveries.The purchase order process is 
followed so orders have to be receipted prior to matching 
& payment by Accounts Payable. Any issues/discrepancies 
would be highlighted or investigated.

NA NA

5.2.2 Bulk issues of fuel should be made on requisitions signed by supervisors
and managers. 

This is not really practical and the electronic capture of fuel usage and its 
subsequent review means that this not necessary neither

Fuel issues are manually entered into the Inventory system 
using Datafuel reports which captures plant number, litres 
taken, odometer readings etc. At present only the plant & 
litres are recorded. However we are already looking at 
getting the Datafuel report uploaded but this requires 
system configuration by TechOne.  Don’t believe 
introducing another manual paper based step into the 
process would add value and once the Datafuel reports are 
automated the Fleet Manager will have the ability to 
monitor usage.
Within Datafuel, parameters have already been put in place 
to limit the amount of fuel that can be issued at one time 
therefore reducing the risk of fuel taken exceeding tank 
capacity.

NA NA

5.2.3 At least once a month the dipping procedure should be witnessed by the
Depot manager and the fuel reconciliation completed by a Finance Officer.

Stores officers dip prior to & after every fuel delivery to check quantity delivered.  As 
part of the month end process Stores dip again to check & reconcile the stock report 
& going forward this will be witnessed by the Depot Manager.

Stores officers dip prior to & after every fuel delivery to 
check quantity delivered. As part of the month end process 
Stores dip again to check & reconcile the stock report & 
going forward this will be witnessed by the Depot 
Manager. 

NA Completed

5.2.4
All new, unused fuel key-tags should be kept in a secured location by the
Fleet Manager and only issued to stores when a new item of plant is issued
and recorded in a register. The process to replace a lost fuel key-tag
should include a statement from the operator when the tag is lost.

The Fleet Manager currently keeps a record of all plant called ‘Fuel Rego’ & this will 
be expanded to incorporate key-tag information & become a plant register.  This 
spreadsheet is locked by the Fleet Manager.
Fleet Manager will be responsible for the safe keeping of key-tags & Stores will be 
responsible for the activating/deactivating of key-tags on Datafuel under 
instruction from Fleet Manager.  Key-tags cannot be used until activated & we re-
cycle old keys rather than return to Datafuel as there is a cost incurred for new ones.

The Fleet Manager currently keeps a record of all plant 
called ‘Fuel Rego’ & this will be expanded to incorporate 
key-tag information & become a plant register. This 
spreadsheet is locked by the Fleet Manager.
Fleet Manager is responsible for the safe keeping of key-
tags & Stores will be responsible for the 
activating/deactivating of key-tags on Datafuel under 
instruction from Fleet Manager. Key-tags cannot be used 
until activated & we re-cycle old keys rather than return to 
Datafuel as there is a cost incurred for new ones. 

NA Completed

5.2.5 Old key-tags should be recorded on the register and returned to DataFuel
for recycling or destroyed immediately. Covered in 5.2.4 Covered in 5.2.4 above NA Completed

5.2.6
Management should consider implementing a fuel key-tag register, and
conduct period “audits” of the fuel key-tag register against the fleet
register to ensure completeness and demonstrate that fuel key-tag use is
being monitored

Stores Manager has updated the ‘’ Fuel Rego’ spreadsheet with key-tag numbers & is 
now liaising with Fleet Manager to complete an audit.On going process.

Stores Manager is updating the ‘’ Fuel Rego’ spreadsheet 
with key-tag numbers & once complete will liaise with 
Fleet Manager to complete an audit. see 5.2.4 above

All key tags have been matched to the relevant 
Fleet and checked and updated on spreadsheet. Completed

Small Fuel Containers Not identified

5.3.1 All small containers be engraved with the words “Property of HSC” and
identified with a unique number.

Not feasible to do as engraving would create a weak point in the container & other 
labelling could easily be removed.

Not feasible to do as engraving would create a weak point 
in the container & other labelling could easily be removed. NA NA

5.3.2
Periodic reconciliations should be undertaken by Stores and Fleet Officers
to ensure that all containers are official Council Property and are also fully
accounted for.  Discrepancies should be investigated.

When full, these containers are locked away & are issued to a particular item of 
plant rather than a specific person. Various employees may handle the same 
container, return or re-fill making full reconciliation difficult.

 When full, these containers are locked away & are issued 
to a particular item of plant rather than a specific person. 
Various employees may handle the same container, return 
or re-fill making full reconciliation difficult.
Empty containers are a low value item & don’t have a long 
shelf life however to address the issue Stores will prepare a 
simple spreadsheet to keep count of containers & record 
lost or damaged containers where possible.

A detailed format for the spreadsheet is still in 
progress to address variables in the process 
outside a simple despatch and on hand.

A spreadsheet has been set up however the 
process still needs to be  refined. 31-July-2017

April Update prepared 15 May 17



Internal Audit : Fuel Management Summary

Area Ref Audit Recommendation Status/Response March Update April Update May Update June Update Expected Completion 
Date

Tanker and Fuel Pods
Tanker and Fuel Pod Records Should be Formalised

6.1.1 The records of fuel issues from the tanker should be maintained in a
register that is retained by the tanker operator. 

A new Fuel Management System has been ordered which will record fuel issues from 
the tanker and communicate these transactions to system software.  

Fuel management systems have been ordered for tankers 
which will allow for automatic recording of fuel issues 
from the tanker against the fleet item being fueled.

2 tankers are still outstanding on order. Mobile 
consoles from Data Fuel have not arrived as Data 
Fuel is waiting to finalise another order to 
commence an extended run.

The tankers have not been delivered since the 
April update. The mobile consoles were still 
awaiting delivery at the end of May. (Consoles 
now arrived early June).

Tankers remain undelivered.  2 Consoles have 
been set up - 1 is at workshop and 1 fitted to 
tanker at Warren's Hill. Console for underground 
fuel tank has been configured. Data fuel 
technician due for site visit next week.

31-July-2017

6.1.2 Ideally, issues of fuel from the tanker should be signed for by another
person, if the tanker driver is the same individual as the plant operator. The new system negates the need for manual signing NA

6.1.3 The fuel pod issues should be recorded in a register that is kept with the
utility vehicle and issues should be signed for by the plant operator The new system will enable this Waiting for receipt of consoles, testing and 

installation This is still in progress as noted at 6.1.1 This is still in progress as noted at 6.1.1 31-July-2017

Data Capture into Technology One

7.1.1
Management conduct discussions with the vendors of DataFuel and
Starcard to determine whether the information can be downloaded in a
manner that would allow integration into Technology One. 

We have already started looking into this with the assistance of a TechOne 
consultant.  Further consultancy time is required to progress, including fully testing 
the system.

We have already started looking into this with the 
assistance of a TechOne consultant.  Further consultancy 
time is required to progress, including fully testing the 
system.

Further discusssions have been held with the T1 
consultant, it has been identified that Data fuel 
consoles need to be delivered and installed prior 
to further T1 involvement to allow identification 
of data fuel fields required in reporting.

This item is dependent on the progress at 6.1.1 This item is dependent on the progress at 6.1.1 August

7.1.2
Alternatively, management may wish to explore the use of spreadsheet
data, with the use of macro’s, to allow data to be formatted and uploaded
into the Technology One system.

see 7.1.1 Refer comment at 7.1.1. NA NA NA NA

7.1.3 Determine whether BP have an electronic platform that Council could
utilise to receive data, including odometer readings.

Accounts Payable Supervisor will contact BP Halifax to make initial enquiries.AP 
confirmed BP do have an electronic platform.

7.1.3 Accounts Payable Supervisor has made contact BP 
Halifax to make initial enquiries.

It has been confirmed that BP has an electronic 
platform. Completed

7.1.4
Utilise the Caltex Online Business Centre reporting capability through
their online portal which contains a number of detection reports that are
in a format that allows data analysis.

see 7.1.1 Refer comment at 7.1.1. Refer comment 7.1.1, Refer comment 7.1.1, Refer comment 7.1.1, August

7.1.5
Remind all operators of the purpose and importance of the
odometer/hour readings. Regular incorrect records should be treated as
deliberate attempts to corrupt data and disguise activities.

Done.  Review of records will be ongoing.

Tuesday 10th January 2017 Stores attended pre-start 
meetings at the Depot to advise of new measures already 
put in place regarding issue of fuel & reiterated the need 
for odometer/hour reading to be accurately entered.

NA Completed

7.1.6
Once data is uploaded into Technology One, Fleet Officers should routinely 
analyse the usage of fuel to confirm that usage patterns appear reasonable
(and, if not, investigated). The key fuel data analytics that could be
considered are:

To be reviewed and implemented based on outcomes achieved via the automation of 
Datafuel and Caltex fuel entries and invoices into CSI. This is work in progress but is 
a high priority

An electronic communciation device has been ordered to 
allow for the transfer of data between electronic consoles 
and PC/IT infrastructure.  On completion of this 
installation and consultancy works undertaken by 
TechOne the example reports will be investigated and 
developed as required.

Dependent on previous step - see 7.1.1. Dependent on previous step - see 7.1.1. Dependent on previous step - see 7.1.1. August

§ Fuel tank size vs actual volume purchased (Indicates more than one car
being filled at a time)
§ Number of purchases in a month (Indicates potential for filling another
car on the key/card)
§ Weekend and out of hours’ purchases (Indicates that personal vehicles
may be filled)

April Update prepared 15 May 17



 
 

REPORT TO COUNCIL 
 
 
 
 
 

  
  Author: Dan McKinlay 

 Position: Chief Executive Officer 
 Date: 10 July 2017  

E:\Shared Data\CEO\Team\General Meeting Status Reports\05 CEO - Office of Mayor and Chief Executive Officer Status Report.doc Page 1 of 10 

 
OFFICE OF THE MAYOR AND CHIEF EXECUTIVE OFFICER MONTHLY STATUS REPORT – JULY 2017 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number – 270617-47 – Hinchinbrook Shire Council – Organisation Structure 
 
That Council adopt the amended Organisation Structure effective 1 July 2017 with amendment noted to the 
Development, Planning and Environmental Services structure. 
 
That Council and the Executive Team continue to review the Organisation Structure during the 2017 / 2018 
financial year.        

 
Status: 
July 2017 Update – Organisation Structure sent to all staff and appropriate changes being made within 
Departments.  Organisation Structure to be added to website. Matter Closed 
 
 
Resolution Number – 270617-46 – Light Fleet Vehicle Utilisation Update 
 
That the Report be received and noted. 
 
Status: 
July 2017 Update – No further action required.   Matter Closed 
 
 
Resolution Number – 270617-36 – 2017 Christmas Close Down  
 
That Council’s Lannercost Street office be closed from 5.00 pm on Thursday 21 December 2017 and re-open at 
8.30 am on Tuesday 2 January 2018. 
 
 
That the Council Depot be closed from close of business on Thursday 21 December 2017, and re-open on 
Tuesday 9 January 2018. 
 
Status: 
July 2017 Update – Staff informed via internal staff “Grapevine” newsletter of closure dates.  Will be advertised in 
Herbert River Express and further public communication of closure dates to take place in early December 2017. 
 Matter Closed 
 
 
Resolution Number – 270617-35 – Operational Plan 2017 / 2018  
 
That Council adopt the Operational Plan 2017 / 2018 as presented. 
 
Status: 
July 2017 Update – Operational Plan 2017 / 2018 to be uploaded to website and distributed accordingly. 
 Matter Closed 
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Resolution Number – 300517-33 – Councillor Opportunities – Attendance at 2017 North Queensland Local 
Government Association Conference  
 
That the Mayor, Chief Executive Officer, Councillor Skinner and Councillor Milton attend the NQLGA Conference in 
Atherton from Wednesday 26 July to Friday 28 July 2017. 
 
Status: 
July 2017 Update – Mayor, CEO and Councillors have been registered to attend.  Matter Closed 
 
June 2017 Update – Mayor, CEO and Councillors have been registered to attend. 
 
 
Resolution Number – 300517-31 – Strategic Risk Register  
 
That Council adopt the Strategic Risk Register as presented. 
 
Status: 
July 2017 Update – Strategic Risk Register adopted and progress on further control measures identified will be 
report to Council by 30 September 2017.  Matter Closed 
 
June 2017 Update – Strategic Risk Register adopted and progress on further control measures identified will be 
report to Council by 30 September 2017. 
 
 
Resolution Number – 310117-38 – Recruitment of Vacant Permanent Position – Human Resource Manager  
 
That Council approve to replace the Manager Human Resources position. 
 
Status: 
July 2017 Update – Position now redundant as part of new Organisation Structure.  Matter Closed 
 
June 2017 Update – Will be finalised when new Organisation Structure is adopted. 
 
May 2017 Update – Debi Jackson, The Human Resources Coordinator is currently acting in the Human Resource 
Manager role until 30 June 2017.  David Gornalle was appointed as a Workplace Health and Safety Advisor for 
three months also.  David has recently resigned and Council is currently looking for a short term replacement.  
 
April 2017 Update – Debi Jackson, The Human Resources Coordinator is currently acting in the Human Resource 
Manager role for three months and David Gornalle has been appointed as a Workplace Health and Safety Advisor 
for three months also. 
 
March 2017 Update - Debi Jackson, The Human Resources Coordinator is currently acting in the Human 
Resource Manager role for three months and David Gornalle has been appointed as a Workplace Health and 
Safety Advisor for three months also. 
  
February 2017 Update – The Human Resources Coordinator is currently acting in the Human Resource Manager 
role and attempting to source a Workplace Health and Safety Officer for three months to progress WHS matters.  
 
 
Resolution Number – 290915-47 – Southern Atherton Tablelands Development Scheme (SATDS) 
 
That Council agree to: 
 

• The formation of a Southern Atherton Tablelands Steering Committee with the objectives of exploring the 
potential benefits of the Southern Atherton Tablelands Development Scheme and lobbying for funding to 
prepare appropriate feasibility studies and master planning. 

• Endorsement of the Steering Committee consisting of two representatives from each of Hinchinbrook Shire 
Council, Tablelands Regional Council and Herbert River Improvement Trust and one each from Townsville 
Enterprise, Advance Cairns and the Department of State Development, subject to agreement from each 
organisation. 

• A Memorandum of Understanding between participating organisations to initially form the basis for the 
Steering Committee, delegating authority to the Committee to develop its own Terms of Reference and to 
authorise expenditure of available funds to achieve its objectives.  
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• A seeding fund contribution for the Committee as part of its first 2015 / 2016 budget review. 
 

Status: 
July 2017 Update – CEO corresponding with Tablelands Regional Council CEO advising that as Tablelands 
Regional Council will not release the Funding Agreement, Council will only agree to pay $8,000 which was 
Council’s share of costs incurred to date in February 2016. 
 
June 2017 Update –Tablelands Regional Council CEO has advised that “on legal advice” they will not release the 
Deed as it was an agreement between Tablelands Regional Council and two Governments. 
 
May 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
April 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
March 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
February 2017 Update – Still awaiting receipt of copy of Funding Agreement which reflects flood mitigation. 
 
January 2017 Update – CEO of Tablelands has verbally confirmed that Hinchinbrook Shire Council has been 
included in the funding agreement re: flood mitigation.  Still waiting to see copy of agreement.  
 
December 2016 Update – CEO has formally written to Tablelands Regional Council asking confirmation that 
funding agreement has been changed to also reflect flood mitigation in its own right. 
 
November 2016 Update – Council still awaiting confirmation that funding agreement has been changed to also 
reflect flood mitigation in its own right. 
 
October 2016 Update –The Tablelands Regional Council passed the following resolution at its last Council 
meeting: 

• Write to the members of the Southern Atherton Tablelands Irrigation Development and Flood Mitigation 
Steering Committee and thank them for their hard work and dedication in advocating for the 
development of the Southern Tablelands region; 

• Endorse working together with Hinchinbrook Shire Council and Herbert River Improvement Trust to 
support the investigation of new dams, weirs, pipelines and channels to support significant new irrigated 
agricultural development in the upper Herbert River, taking into consideration flood mitigation and power 
generation possibilities; 

• Continue to advance the National Water Infrastructure Development Fund agreement for the purpose as 
stated above; 

• Approve the expenditure of up to $10,000 (ex-GST) for project management leading up to the finalisation 
of the Grant Deed and that these funds be expended from joint funds provided by the Herbert River 
Improvement Trust and Hinchinbrook Shire Council with their express agreement. 
 

Hinchinbrook Shire Council is still confirming the change to the agreement to reflect flood mitigation in its own 
right.  

September 2016 Update – Steering Committee meeting was held at the Tablelands Shire Council on 5 
September 2016.  In attendance were Mayor Ramon Jayo, Councillor Wally Skinner along with CEO. Key 
outcomes were: 

1. Joint Arrangement between the Tablelands Regional Council (TRC) and Hinchinbrook Shire Council (HSC) 
and Herbert River Improvement Trust (HRIT) – to be negotiated 

2. Note that each party may be required to contribute a further $25,000 each to the project in order to meet 
the current terms of the funding arrangement (applicant’s contribution) pending consideration by the 
relevant parties 

3. HSC and HRIT to draft an agreement between themselves 

4. TRC and HSC to exchange letters in agreement of the way forward with expenditure of funds for the project 
management in the interim with an anticipated cost of $10,000 ex GST via an agreed scope between the 
parties 

5. TRC negotiate with the terms of the grant deed  
o Item 1 – leave as it currently exists in the draft 
o Item 2 - Activity - Scope to include reference to flood mitigation and power generation such as:  
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“whilst recognising that some flood mitigation capacity may be provided for the Lower Herbert 
Floodplain” 

o Item 3 – Clarification around pre-feasibility and feasibility – can this be done with the total funds 

o Item 4 – commencement and term – negotiation to start and be completed before the end of this 
term of local government 

o Item 5 – Milestone payments – negotiate  
§ 35 % to engage contractors 
§ 35 % on receipt of investigation reports 
§ 20 % on receipt of draft pre-feasibility study 
§ 10 % on receipt of pre-feasibility study 

o Item 6 – negotiate $75,000 initial contribution from the parties and see if day-labour can be costed 
to this contribution 

6. Joint media release agreed between the parties 

7. Respective CEO’s to present report covering the above to their next General Meetings. 
 
August 2016 Update – No further progress. 
 
July 2016 Update – No further update.  
 
June 2016 Update – Meeting held between Hinchinbrook Shire Council Mayor and CEO and Tablelands Regional 
Council Mayor and CEO on Friday 10 June 2016.  Decided that Mayor and CEO would visit Tablelands in the 
future to receive a full briefing with the Tablelands Regional Council. 
 
May 2016 Update – No further update at this stage.  
 
March / April 2016 Update – Meeting was held on 9 March 2016.  Business Case has also been developed for a 
Preliminary Indicative Economic Analysis completed by Cummings Economics.  Department of Agriculture and 
Water Resources were considering recommending $750,000 in funding to focus on economic viability and 
business case development of the preferred infrastructure for the proposal.   
 
A flying minute will need to be confirmed at the next meeting of the Committee as follows: 
 

• That Committee Members agree to $750,000 in funding to focus on economic viability and business case 
development of the preferred infrastructure for the proposal 

• That Committee Members agree to employing GHD under Local Buy, for an amount up to $4,000, to 
amend the original application to provide a revised project plan and budget which will focus on economic 
viability and business case development of the preferred infrastructure for the proposal, for an amount of 
$750,000. 

 
February 2016 Update – Draft Memorandum of Understanding and Contribution Agreement for the Joint Steering 
Committee now received.  Tablelands Regional Council’s Mayor and Deputy Mayor are keen to progress the 
matter to facilitate an inaugural meeting of the Joint Steering Committee being held as soon as possible in 
February. 
 
January 2016 Update – Correspondence dated 4 December 2015 received from Tablelands Regional Council 
(TRC) advising of their adoption on 19 November 2015 of the Report.  TRC will now form the Steering Committee 
and prepare a draft Memorandum of Understanding in consultation with member organisations.  TRC adopted a 
further resolution on 3 December 2015 to provide $25,000 seed funding.  Expressions of Interest under the 
National Water Infrastructure Development Fund close 21 January 2016 and they will proceed to lodge an EOI. 
 
December 2015 Update – Understand that Tablelands Regional Council have adopted the Report but yet to 
receive correspondence from them in relation to this. 
 
November 2015 Update – Tablelands Regional Council have not yet considered the matter at a formal Council 
meeting but this will be reported to their Ordinary Meeting on 19 November 2015 and will advise Council of the 
outcome after that point. 
 

October 2015 Update – Letter written to Tablelands Regional Council advising them of resolution outcomes.  
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LATE BUSINESS ITEMS FROM GENERAL MEETINGS  
 
• GENERAL MEETING – 30 MAY 2017 

 
Item 3.2 

MAYOR JAYO – PASSAGEWAY BETWEEN GRANDSTAND AND OLD GRANDSTAND – INGHAM 
SHOWGROUNDS 
 
Action - Installation of a removable fence panelling (near passageway between Grandstand and old 
Grand Stand) to act as a gate including a cross-over over the drain to allow pedestrians to access the 
oval for events such as Relay for Life. 
 
July 2017 Update – No further progress. 
 
June 2017 Update – Aerial photo and photos of existing gates provided to Mayor for decision as to 
desired location of gate. 
 

Item 3.3 
MAYOR JAYO – WANDERERS HOLIDAY VILLAGE REQUEST FOR USE OF OVERFLOW CARAVANS 
DURING PEAK PERIODS AT OLD DUNGENESS PARK 
 
Action - That Council hold further discussions with Wanderers Holiday Village regarding request in 
similar terms to arrangements previously offered at Forrest Beach. 
 
July 2017 Update – EMDPES and CEO met with Lessee of the Wanderers Holiday Village.  Lessees 
have advised they are not proceeding this year and will reconsider prior to the 2018 tourist season.  
 
June 2017 Update – EMDP setting up meeting to finalise.  Will be an overflow facility to encourage 
visitors against camping in the area around the Wanderers Holiday Village. 
 

 
• GENERAL MEETING – 26 APRIL 2017 

 
Item 3.4 

MAYOR – DESIGNATED RESERVE PARKING FOR COASTGUARD AT DUNGENESS 
Consideration of a designated exclusive parking area for the Coastguard at Dungeness. 
 
Action - Council to investigate an appropriate exclusive parking area for the Coastguard at 
Dungeness. 
 
July 2017 Update – Works to be programmed. 
 
June 2017 Update – Inspection with Councillors confirming alternative location occurred on 
13/06/17.  Works will be programmed and completed when resources allow. 
 
May 2017 Update - Preliminary scope, location and cost estimate provided to Councillor Tack on 5 
May 2017 to confirm with stakeholders.  Awaiting response. 

 
 
• GENERAL MEETING – 31 JANUARY 2017 

Item 3.2 
 COUNCILLOR MARIA BOSWORTH – CHRISTMAS DECORATIONS 

Councillor Bosworth requested a list of the donations received and decorations purchased. 
 
Action – EMECS to provide a Report of donations received and 2016 decorations purchased to a 
future General Meeting. 

 
July 2017 Update – No further progress.  EMDPES reviewing. 
 
June 2017 Update – In progress with Finance. 
 
May 2017 Update – Information still being obtained. 
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April 2017 Update – Information still being obtained. 
 
March 2017 Update – This is progressing. 
 
February 2017 Update – EMECS completing a review of Christmas decorations received from 2015 
and 2016 year donations and funds expended on decorations in those years. 
 

 
• GENERAL MEETING – 29 NOVEMBER 2016 

Item 3.1 
 COUNCILLOR KATE MILTON – UNDERCOVER HORSE SPORTS ARENA 

Councillor Milton advised that she took the opportunity to visit the undercover horse sports arena at 
Mareeba recently and questioned whether Council Officers have investigated other arenas also. 

 
Executive Manager Environment and Community Services has viewed the Charters Towers arena and 
confirmed the 6 metre recommended height of the building.  

 
Action - Briefing session to occur regarding horse sports arena design tenders. 

 
Meeting to be organised with the Ingham Showgrounds Management Advisory Committee (ISMAC). 
 
July 2017 Update – Tender closed.  Evaluation completed.  EMISD to go back to tenderers to obtain 
the best and final price for a reduced scope of shed construction and drainage.  MATTER CLOSED 
due to this item also being on Infrastructure Services Delivery Status Report. 
 
June 2017 Update – Tender advertised. 
 
May 2017 Update - Tender for roof, substructure and drainage being prepared. 
 
April 2017 Update – UDP has finalised design for tender and pre tender cost estimate. 
 
March 2017 Update – Meeting held with stakeholders on 22 February 2017 and detailed design is 
occurring. 
 
February 2017 Update – Meeting set with stakeholders on 22 February 2017. 
 
January 2017 Update – ISMAC meeting was held 14 December 2016.  Council has since engaged 
UDP to develop the design of the arena.  Feedback was sought from ISMAC members and desired 
specifications and options were received from two members. 
 
December 2016 Update – Briefing on design RFQ to be held and meeting with ISMAC to be 
organised. 

 
 
• GENERAL MEETING – 25 OCTOBER 2016 

  
Item 3.3 
 COUNCILLOR ANDREW LANCINI – LUCINDA SWIMMING ENCLOSURE 

Councillor Lancini raised whether Council could investigate other treatments for the eastern side of 
the Lucinda Swimming Enclosure (e.g. recycled plastic slats) to alleviate sand encroachment which 
currently causes problems on the eastern side of the enclosure. 

 
Action – Executive Manager Engineering Services and Executive Manager Environment and 
Community Services to brief Council at a future Briefing Session. 

 
July 2017 Update – As communicated via the Mayor, current strategy is the local operators in charge 
of maintaining the stinger net are planning to trial attaching buoys to the net to keep the net from 
being buried by debris and sand. 
 
June 2017 Update – EMECS provided briefing on 12 June 2017.  Matter still being investigated. 
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May 2017 Update – Noted on future Briefing Session list. 
 
April 2017 Update – Noted on future Briefing Session list. 
 
March 2017 Update – Noted on future Briefing Session list. 
 
February 2017 Update – Noted on future Briefing Session list. 
 
January 2017 Update – Noted on future Briefing Session list. 
 
December 2016 Update – Noted on future Briefing Session list. 
 
November 2016 Update – Noted on future Briefing Session list. 

 
Item 3.5 
 MAYOR JAYO – SELLING OFF RESERVE LANDS 

Mayor Jayo raised with Council the concept of disposing of various state reserve lands to rationalise 
Council’s park maintenance costs. 

 
Action - Executive Manager Environment and Community Services to prepare a listing of all Parks and 
Reserves presently maintained by Council on behalf of the State together with utilisation records for 
presentation to Council at a future Briefing Session. 

 
July 2017 Update – EMDPES will look at this matter. 
 
June 2017 Update – No further update. 
 
May 2017 Update – No further update. 
 
April 2017 Update – No further update. 
 
March 2017 Update – Flood and storm surge risk overlays emailed to Councillors.  Three out of the 
four parks are in flood areas; the fourth one is flood and storm surge free and appears to be suitable 
for residential development. 
 
February 2017 Update – Still progressing. 
 
January 2017 Update – Briefing held on 6 December 2016.  It was agreed to look at a sample batch 
of parks which have already been identified as having the potential to be disposed of. Four parks 
were investigated: 

 
Morehead Street Park Lot 4 on RP724554 is freehold land registered to Council.  Council can 

dispose of this property at any time. 
 
Mylrea Park 31 CWL3558, The description for this is now Lot 31 on SP250793 and is 

a reserve for park and recreation. 
 
Eddie Bourke Park 24 CWL3411, This is a reserve for park and recreation 
 
Mungalla Park 395 CWL3302, This is a reserve for park and recreation 

 
The above 3 properties are have been dedicated as reserves for a community purpose.    Should 
Council be considering to purchase a community purpose reserve, the process would be as follows: 
1. Community consultation (undertaken by Council); 
2. Most appropriate use and tenure assessment (undertaken by Department of Natural Resource 

and Mines (the Department)); and 
3. Assessment of priority in terms of the Land Act 1994. 
 
December 2016 Update – Briefing to be held with Council on Tuesday 6 December 2016.  
  
November 2016 Update – Noted on future Briefing Session list.   
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• GENERAL MEETING - 26 APRIL 2016 

3.1 COUNCILLOR MARY BROWN – SHIRE DIRECTIONAL SIGNAGE IN FRONT OF PUBLIC TOILETS AT VINCE 
CORBETT PARK, FORREST BEACH 

 
Forrest Beach Progress Association have reported that the directional signage is unreadable and of 
poor quality.  Executive Manager Environment and Community Services advised that the electronic 
notice board was originally thought to be able to notify the public however Council is currently in the 
process of awaiting receipt of a signage design. 
 
Action - Outcome of investigations to be provided to Council.  
 
July 2017 Update – EDO has sought response from Forrest Beach Progress Association. EDO is now 
seeking confirmation of text internally which will be sent back to Forrest Beach Progress Association 
for approval. Once text is approved by both parties, this can be added to design package ready for 
sign manufacturer.  
 
June 2017 Update – EDO has contacted the Forrest Beach Progress Association regarding wording 
for signage. 
 
May 2017 Update – Economic Development Officer (EDO) is currently liaising with Progress 
Associations to discuss “see and do” elements of drive signage. 
 
 April 2017 Update – Discussions will be held with EMECS regarding park signage at the April Briefing 
Session.  A Hinchinbrook Way drive sign will be erected in the area.  It is anticipated that the sign will 
be installed early in the 2017 / 2018 financial year. 
 
March 2017 Update –Directional signage continues to be progressed by SEDTO. 
 
February 2017 Update – Faded sign removed and will be replaced with directional signage being 
progressed by SEDTO. 
 
January 2017 Update – The existing faded sign will be removed before end of January 2017. 
 
December 2016 Update – Applying for Queensland Transport Infrastructure Funding (QTIF) and 
envisage regardless of funding that the sign will be erected at Forrest Beach no later than 30 June 
2017. 
 
November 2016 Update – No further update. 
 
September / October 2016 Update – Senior Economic Development and Tourism Officer (SEDTO) 
advised update at PCG meeting on 15 September 2016.  Council progressing signage through the 
Hinchinbrook Way Drive. 
 
August 2016 Update - Senior Economic Development and Tourism Officer (SEDTO) is continuing to 
progress the Hinchinbrook Way Drive Signage and will provide an update to Council at the CBD Project 
Control Group (PCG) Meeting on 15 September 2016. 
 
July 2016 Update - The Senior Economic Development and Tourism Officer (SEDTO) has had initial 
discussions with the Forrest Beach Progress Association (FBPA) regarding the signage and the FBPA 
has advised they support the signage and information to be provided in the Hinchinbrook Way Drive 
Loop. 
 
June 2016 Update – Forrest Beach Progress Association have been in discussion with Senior 
Economic Development and Tourism Officer (SEDTO) regarding the possibility of rebranding the sign, 
including an update of the information (which has already been completed) to follow the Hinchinbrook 
Way style guide. 
 
Acting Executive Manager Environment and Community Services has discussed this with SEDTO who 
has assumed responsibility for this project in regards to design. 
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May 2016 Update – FBPA have advised that they would prefer to wait for the new precinct sign to be 
installed before considering whether this sign is still needed or wanted. 
April Update – The draft design for the new sign has been finalised and is being sent to FBPA and 
Council for approval.   

 
3.5 MAYOR RAMON JAYO – CANECUTTER MEMORIAL 

 
Consideration of donation of a Canecutter Memorial from Mario Torrisi to Council.  Council to 
determine a suitable location for the Memorial to be displayed. 
 
Action - Refer to the Chief Executive Officer to follow up a suitable location. 
 
July 2017 Update – Council awaiting outcome from HR Canecutter Committee.  
 
June 2017 Update – The EDO has advised the HR Canecutter Committee of Council´s views in 
relation to the options for the wording and location for the plaque.  The Committee has advised that 
they will advise Council once they have made a decision regarding their preferred option. 

 
May 2017 Update – EDO liaising with Mark Spina regarding wording of the plaque.  Initial quote 
waiting on word count before being presented.  Location of plaque to be on the base concrete slab of 
monument. 
 
April 2017 Update – The Herbert River Canecutter has been installed onsite.  The plaque and 
information signage are being sourced and are likely to be installed in May 2017. 
 
March 2017 Update – The Canecutter is due to be installed the week commencing 13 March and the 
concrete slab is complete. 
 
February 2017 Update –  
1. The RCP with all documents requested by DTMR was lodged on 2 February 2017; 
 

2. MBC have been engaged to install the footing; 
 

3. Hinchinbrook Traffic Control will be engaged for traffic control in accordance with the DTMR 
approved TMP; 

 

4. Council’s work crew will install the canecutter; 
 

5. It is envisaged works will be completed by early March, subject to weather; 
 

6. It is noted the Canecutter Committee consisting of Pat Lynch, Mario Torrisi and Mark Spina have 
requested an acknowledgement sign be installed next to the artwork.  SEDTO has recommended 
that this aspect be considered following the installation of the artwork and that a brass ground 
mounted acknowledgement plaque may be the most suitable solution. 

 
January 2017 Update – DTMR have given preliminary support.  Major concern is that the footing 
needs to be on the ground. SEDTO progressing with a footing design in progress.  
 
December 2016 Update – Still awaiting feedback from DTMR. 
 
November 2016 Update – Still awaiting feedback from DTMR.  
 
September / October 2016 Update – Still awaiting feedback from DTMR.  
 
August 2016 Update – Still awaiting feedback from DTMR.  
 
July 2016 Update – Awaiting feedback from DTMR. 

 
June 2016 Update – The Department of Transport and Main Roads have been contacted regarding 
installation of the statue on the southern side of Lannercost Street median pedestrian crossover 
shelter.  Awaiting feedback. 
 
Further meeting held with Canecutter Committee in relation to interpretative content for signage and 
final design.  
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May 2016 Update – The Ingham CBD Project Control Group considered this matter at its meeting held 
on 16 June 2016 as follows: 
 
It was agreed between all parties that the following preferred options be approved: 

 
1. That the installation be named: The Herbert River Cane Cutter 

2. That the Herbert River Cane Cutter statue be incorporated into the Hinchinbrook Way Walk 

3. That the statue be installed on the southern side of the Lannercost Street median pedestrian 
crossover shelter located opposite the Canegrowers building 

4. That the statue be installed on a small plinth (100mm-200mm high) 

5. That lighting be incorporated into the design 

6. That an interpretive sign as per the Hinchinbrook Way walk design standard be prepared and 
installed 

7. That the acknowledgement of monetary contributions towards the statue’s construction be 
incorporated into a new complimentary installation to be designed and installed by Council 

8. That Council officers consult with Mario Torrisi, Pat Lynch, Mark Spina and local representatives 
from Canegrowers and Wilmar regarding interpretative content for signage and final design of 
acknowledgement installation 

9. That Council consider and approve the above described works within the scope of the Ingham 
CBD project 

10. That Council request that monetary contributions collected by Mario Torrisi that exceed the 
purchase value of the statue be allocated towards costs for the above described installation 
works and additional complimentary works. 

 
April Update – Memorial was collected from Potters Society and placed in secure storage at Council’s 
Depot.  Report to be completed for June General Meeting. 
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- CORPORATE PLAN 



No Strategic 
Direction

Strategies RO Proposed Actions June 2017 Comment December 2016 Comment

1 EMES Continued refinement of long term asset 
management plans.

Asset Management Plans have been adopted by 
Council at the June 2017 General Meeting. 

Key changes in staff have affected progress, 
however the draft plans are currently being 
reviewed and amended to improve accuracy and 
completeness. It has been identified that there is 
a need to improve condition rating in some areas 
of the asset classes/register. It is planned to 
progress improving the completeness of data 
throughout the balance of the calendar year.

2 EMES Development of a roads hierarchy and associated 
service levels.

Still being progressed. Completed.

3 EMES Planned preventative maintenance regimes are 
comprehensive in nature and costed for inclusion 
in ten year forward budgets.

Expect the finalisation of these plans to be 
completed by December 2017. This will now also 
include tasks associated with Public Open Spaces.

Currently working through reviewing and fine 
tuning.

4 1.2 Plan and execute timely preventative maintenance 
regimes for building assets that extend the useful life 
in a cost effective manner.

EMECS Development of preventive maintenance plans for 
all building assets, including exit strategies for 
assets deemed surplus to needs.

Completed. Completed.

5 EMES Extension of the reticulated water supply to 
Forrest Beach.

Completed. Completed.

6 EMDP Investigation of access to identified cane 
expansion areas in collaboration with industry 
stakeholders.

On hold as Wilmar have no plans to expand the 
cane tramway network into the Allendale / Milton 
Road area.

On hold as Wilmar have no plans to expand the 
cane tramway network into the Allendale / Milton 
Road area.

7 1.4 Be open to innovative and alternate solutions for the 
provision of ongoing public infrastructure needs.

EMES Prior to the end of useful life of current assets 
review innovative and alternate solutions.

Ongoing.  As assets are identified for renewal or 
rehabilitation, the Engineering Design Department 
analyse the current use and potential options 
available.

Ongoing.  As assets are identified for renewal or 
rehabilitation, the Engineering Design Department 
analyse the current use and potential options 
available.

8 EMES Maintain access to and improve recreational 
boating and fishing facilities.

Currently investigating sand drift and modelling 
impacts of wave attenuation infrastructure on 
behalf of the Forrest Beach Boat Ramp 
Committee. Pre lodgement meeting has been 
completed for the Dungeness Boat Ramp 
Pontoon. Early Contractor engagement to fine 
tune tender documentation has also been 
completed.

Progressing investigation into feasibility of 
developing the Forrest Beach Boat Ramp. Funding 
has been secured for Dungeness Boat Ramp to 
add another pontoon to optimise boat ramp lane 
usage.

9 EMECS Development of a parks and reserves hierarchy 
and associated services levels.

Still being progressed. Completed.

10 EMECS Refurbishment of CBD public toilets. Townsville Road public toilets completed. Completed.

1.1 Plan and execute timely preventative maintenance 
regimes that extend the useful life of roads, water and 
sewerage network infrastructure in a cost effective 
manner.

1.3 Ensure that proposed extension to road, water or 
sewerage networks have a demonstrated social and 
economic imperative.

1.5 Ensure that public infrastructure contributes to lifestyle 
aspirations of current residents, underpins population 
attraction and acts as an enabler for economic growth 
in tourism in particular.

One
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No Strategic 
Direction

Strategies RO Proposed Actions June 2017 Comment December 2016 Comment

1.1 Plan and execute timely preventative maintenance One11 EMDP Consultation for and development of a new Town 
Planning Scheme that acts as an enabler for 
lifestyle aspirations, supports population growth 
and the realisation of opportunities.

Public consultation of the draft Planning scheme 
commence on the 24 July 2017.

New planning scheme has been drafted.  Public 
consultation will be undertaken in March 2017.

12 EMDP Regularisation of levies. Still being progressed. Officers have undertaken a public notification 
process alerting landholders to the provisions of 
the relevant legislation and providing details of 
processes that must be adopted in the event a 
landowner seeks to construct a levee. 

13 2.2 Provision of reliable flood data and intelligence. EMDP Revision of the existing flood study. Public consultation of the new flood model 
information will commence on the 24 July 2017.

Completed.  Public notification of the new study is 
required to be undertaken.

14 2.3 Riverine and riparian environment management. CEO Funding of the Herbert River Improvement Trust. Council contribution for 2016 / 2017 has been 
paid.

Council contribution for 2015 / 2016 has been 
paid.

15 EMECS Pest and weed management activities. The vector control program is on track. Priority pest and weed management undertaken 
as per the Hinchinbrook Pest Management Plan.

16 EMECS Involvement in catchment management activities. Council continues to maintain an active and 
leading role within the community to deliver key 
natural resource management projects throughout 
the Shire in partnership with stakeholders, to 
ensure the protection of the region's biodiversity in 
sensitive creek and riparian zones. 

Council continues to maintain an active and 
leading role within the community to deliver key 
natural resource management projects throughout 
the Shire in partnership with stakeholders, to 
ensure the protection of the region's biodiversity in 
sensitive creek and riparian zones. 

17 EMECS Stewardship of the Great Barrier Reef. Weed control and revegetation projects continue 
to be conducted to prevent sedimentation of off-
shore reefs.

The Highlights Report which details various 
Council activities during the 2016/2017 financial 
year has been completed.

18 CEO Community Shed Meetings. Community Shed Meetings were held for 
Trebonne, Lower Herbert, Forrest Beach, Ingham 
and Mt Fox from July to November 2016.

Community Shed Meetings were held for 
Trebonne, Lower Herbert, Forrest Beach, Ingham 
and Mt Fox from July to November 2016.

19 CEO Provide Councillor representation at recognised 
community group meetings.

Councillor representation continues to be 
provided at community group meetings.

Councillor representation continues to be 
provided at community group meetings.

20 CEO Communications Plan developed and executed. Annual Communications Plan was presented to 
Council on 14 March 2017 at Briefing Session.

Communications Plan being finalised.  Will be 
presented to Council at the February 2017 
Briefing Session. 

21 CEO Further development of online content. Council website currently in the process of 
redevelopment. Council social media page 
audiences have continuing steady growth.  

Council website currently in the process of 
redevelopment. Council social media page 
audiences have continuing steady growth.  

22 CEO Continued publication of a ratepayers newsletter. Ratepayers Newsletter published and distributed 
in November  2016 and May 2017.  Also rates 
publication in August 2016.

Ratepayers Newsletter published and distributed 
in December 2016. 

23 CEO Advocate for the provision of youth social services 
delivered locally.

No progress. No progress.

24 CEO Support for community health service providers to 
address the needs of at risk community members.

Financial support provided during financial year 
for various groups.

Financial support provided during financial year 
for various groups.

25 CEO Advocate for the delivery of the State's 
regionalisation agenda specifically as it relates to 
population growth and regional investment.

Council has provided a list of priority projects to 
the Department and continues to participate in 
NQROC and FNQROC meetings as well as 
REDROC.

Council has provided a list of priority projects to 
the Department and continues to participate in 
NQROC and FNQROC meetings as well as 
REDROC.

3.3 Influencing other levels of Government.

Two 

Three

2.1 Delivery of a robust and meaningful Town Planning 
Scheme.

3.1 Councillor two way engagement with our community.

2.4 Natural resource management.

3.2 Communication with the community.
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No Strategic 
Direction

Strategies RO Proposed Actions June 2017 Comment December 2016 Comment

1.1 Plan and execute timely preventative maintenance One26 CEO Membership of LGAQ and participation in relevant 
discussions and agendas.

Membership fees have been paid and 
participation in various discussion groups and 
seminars has been undertaken.  

Membership fees have been paid and 
participation in various discussion groups and 
seminars has been undertaken.  

27 3.4 Policy and Procedure. EMCS Local buy first preference policy development. Policy reviewed and updated. Doing business with 
Council session  held in February 2017. 

Policy reviewed and updated. Doing business with 
Council sessions to be held in February 2017. 

28 CEO Review of the organisational structure and 
resourcing in response to meeting our strategic 
direction.

Report presented to Council at Briefing on 28 
February 2017.   Reorganisation  report  with new 
organisation structure adopted by Council 27 June 
2017. 

Organisation structure being reviewed. Will be  
reporting  to Council in February 2017. 

29 CEO Ongoing membership of Townsville Enterprise 
Limited.

2016/2017 membership paid. Membership not yet paid.

30 EMDP Maximise the use of the TYTO Precinct for the 
delivery of arts and cultural programs.

Council continues to operate the TYTO Regional 
Art Gallery, presenting associated exhibitions, 
activities and workshops and programs. TYTO also 
present a cultural tour and are developing 
heritage tourism related product to maximise the 
Hinchinbrook Shire Library Special Collection.

Art and Cultural events continue as popular 
programming at TYTO.  RADF funding allows 
provision of additional specialised programming 
which has been well received and contributed to 
local employment. Programming art merchandise 
sales have shown increases also. Complete.

31 EMDP Continued funding of the Regional Arts 
Development Fund program.

Council has again applied to Arts Qld for funding 
in the 2017/2018 financial year and we have yet 
to hear whether this application has been 
successful.

Grant finalised. Successful in securing grant 
funding for 2016/2017 financial year and TRAG 
will present the program as per the submitted 
grant. Assessment and notification from RADF 
was late. Complete.

32 EMES Exploration of a fresh water recreational facility. Completed. Studies are now available to the public for review 
and submissions.

33 EMECS Continued community partnerships for the delivery 
of services at the Kelly Theatre and Hinchinbrook 
Aquatic Centre.

Continuing cooperation with Lessees. Continuing cooperation with Lessees. 

34 EMDP School holidays program featuring children / youth 
activities.

The school holiday program has been well 
patronised during the year.

TYTO continues to coordinate and present a full 
program throughout all holidays excluding 
December / January,  however free activities are 
provided for youth / families to come and do 
throughout TYTO i.e. Natural Bingo, Code Cracker, 
Quirky Quiz and these continue to be developed. 
They provide product with minimal expense to 
present year round for this market. Complete.

35 EMDP Continued support for Hinchinbrook based events 
that provide both economic returns by way of 
visitation and opportunities for participation by the 
community.

The full Council budget had been expended to 
provide a program of festivals and events in the 
Shire.

Completed.

36 4.3 Community Partnership Support. EMECS Continue to provide funding for community groups 
to deliver on the wider social welfare agenda.

Council provides community grant funding 
annually to approved applicants.

Council provides community grant funding 
annually to approved applicants.

37 EMECS Advocate for adequate local facilities and services 
to support older residents, particularly those that 
allow them to live longer in their own homes.

Minor involvement in advocacy role. Minor involvement in advocacy role.

3.5 Organisational Capacity.

Four 4.1 Arts and Cultural Investment.

4.2 Provision of Recreation Opportunities.

4.4 Living well over 60 with a highly desirable lifestyle
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No Strategic 
Direction

Strategies RO Proposed Actions June 2017 Comment December 2016 Comment

1.1 Plan and execute timely preventative maintenance One38 EMDP Self assess Hinchinbrook against the World 
Health Organisation Checklist of Essential 
Features of Age Friendly Cities.

The report has been prepared and a committee 
formed to progress the recommendations.

Completed.  Council has resolved to form a 
Committee to review the study for actions.

39 EMDP Plan to address shortcomings. The report has been prepared and a committee 
formed to progress the recommendations.

Council has resolved to form a Committee to 
review the study for actions to resolve 
shortcomings in the existing social and hard 
infrastructure.40 EMECS Provide meaningful Animal Control Services. Animal control services are ongoing. Animal control services are ongoing.

41 EMECS Provide meaningful business licensing activities. Business licence renewals will be due at the end 
of August. This is a good time to ensure Council 
business records are correct.

74 food businesses are licensed for the 2016/17 
licensing period.

42 EMDP Provide timely building regulatory functions and 
enforcement action as necessary.

Ongoing. Completed.  A Building Certifier has been 
appointed for 2 years.

43 4.6 Educational Opportunities that support population 
attraction.

EMDP Foster partnership opportunities with vocational 
and tertiary educational service providers.

Council is continuing to seek opportunities to 
partner with James Cook University. Central Qld 
does not seem to be interested.

Council is continuing to foster opportunities for 
collaboration with James Cook University and to 
create a partnership with Central Qld University.

44 EMDP CBD refresh and associated actions. Work on the Hinchinbrook Way Walk, wayfinding 
and drive has progressed. CBD Masterplan is 
being finalised.

Work on the entry statement and Hinchinbrook 
Way walk and way finding is progressing.  
Preliminary approval has been received from 
DTMR. 

45 EMECS Refurbishment of CBD public toilets. Completed. Completed.

46 EMCS Local buy first preference policy development. Policy reviewed and updated. How to do business 
with council sessions  held in February 2017.

Policy reviewed and updated. How to do business 
with council sessions to be held in February 2017.

47 EMDP Employment of a dedicated Economic 
Development and Tourism Officer.

Completed. Completed.

48 EMDP Funding of the Herbert Resource Information 
Centre.

Completed. Completed.

49 EMDP Funding of the Hinchinbrook Chamber of 
Commerce, Industry and Tourism.

Completed. Completed.

50 EMDP Employment of a Conference and Events Officer. Completed.  An appointment has been made to 
cover maternity relief.

Position changed to Regional Event Coordinator - 
current incumbent will go on maternity leave in 
2017.

51 EMDP Event activity at the TYTO Precinct. An ongoing program of events has been 
implemented.  Officers have been assessing 
which events and activities could be charged a 
participation fee.  Completed.

Annual draft 2017 programme of events agreed to 
by Council. A number of additional opportunities 
are in negotiation at present related to cultural 
/educational programming.  A final list will be 
circulated in the next In the Know.

52 EMDP Event funding support program. Completed. Completed.

53 EMDP Ongoing membership of Townsville Enterprise 
Limited.

Service Level Agreement is being reviewed for 
2017/2018 financial year.

The Memorandum of Agreement is being reviewed 
for the coming year.

Five 5.1 Our Ingham CBD is attractive, alive and diverse.

5.2 Support for business diversity and employment growth.

Regulatory Functions that underpin liveability.

5.3 Tourism Development

4.5
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No Strategic 
Direction

Strategies RO Proposed Actions June 2017 Comment December 2016 Comment

1.1 Plan and execute timely preventative maintenance One54 5.4 Natural Disaster Management CEO Local Disaster Management coordination, 
awareness raising, planning, service provision and 
recovery activities.

Officers continue to be trained in Disaster 
Management roles.  Council is ready for activation 
should an event occur. Council again participated 
in the regional awareness campaign.  Council's 
Recovery Plan is up to date and ready to be 
implemented should an event occur.  Updated 
Local Disaster Management Plan (LDMP) adopted 
by Council on 29 December  2016.  

Officers continue to be trained in Disaster 
Management roles.  Council is ready for activation 
should an event occur. Council again participated 
in the regional awareness campaign.  Council's 
Recovery Plan is up to date and ready to be 
implemented should an event occur.  Updated 
Local Disaster Management Plan (LDMP) adopted 
by Council on 29 December  2016.  

55 EMDP Develop and finalise shire wide branding project. Completed. The Hinchinbrook Way has continued to be 
marketed during the year through televisions, 
social media, and hard print.  A second launch is 
planned for March and a re-run of brochures is 
being printed.

56 EMDP Development of the new shire flag based on the 
shire wide branding project.

Council has decided not to progress with a new 
flag.

Consideration was given to using the 
Hinchinbrook Way logo as the flag.  This has yet to 
be progressed.

5.5 Shire Wide Branding
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Corporate 
Plan 
Strategies

Proposed Actions over 2014 - 2019 RO 2016 - 2017 Action and Measure June 2017 Comment March 2017 Comment

Continued refinement of long term asset management plans. EMES 1.1.1 Review and update Road Register Policy June 2017. As at end of June Road Register mapping is reaching 
completion and Draft of Road register Policy will be issued to 
Council for comment.

As at end of March models were completed and data being 
collated into template for plans.  On track for May Council 
briefing.

Development of a roads hierarchy and associated service levels. EMES 1.1.2 Undertake quantitative assessment of all roads and adopt
revised roughness benchmarks for intervention June
2017.

All roads (sealed and unsealed) have been assessed using the 
assets rough-o-meter and also captured using the high 
definition video camera and GPS. Procedure for unsealed 
roads to be actioned and to be presented to Council.

Live demonstration to Councillors completed early 2017.

Planned preventative maintenance regimes are comprehensive in nature 
and costed for inclusion in ten year forward budgets.

EMES 1.1.3 Undertake design and project estimates for 2017/2018
bridge renewals June 2017.

Consultant has completed his assessment of the bridges listed 
in the bridge renewals 10 year forward works forecast. A 
prioritisation and cost estimates will be updated for future 
budget consideration (Completed).

Consultant is on track to complete the review of bridge 
condition reports and compile a revised 10 year forward works 
program by 30 June 2017.

1.2 Development of preventive maintenance plans for all building assets, 
including exit strategies for assets deemed surplus to needs.

EMECS 1.2.1 Preventative maintenance plan documented and included in 
ten year budgets 2015-2025 for Council owned buildings.

Completed. Completed.

Investigate Water Security options for the Hinchinbrook Shire Water 
Scheme.

W&SM 1.3.1 Develop a water security and consumption management
plan June 2017.

GHD have now completed the Water Security and 
consumption management plan. (Completed).

GHD has been engaged to prepare the plan for Council.

Investigation of access to identified cane expansion areas in collaboration 
with industry stakeholders.

EMDP 1.3.2 Business case and funding models explored on a case by case 
basis.

Council has adopted a Business Assistance Policy to provide 
financial assistance to new innovative business opportunities.

Ongoing collaboration is undertaken and support provided on 
a case to case basis supporting business applications.

1.4 Prior to the end of useful life of current assets review innovative and 
alternate solutions.

EMES 1.4.1 Review and update Priority Infrastructure Plan by June 2017. PIE Solutions now engaged by Planning and Development, 
project status briefing to council completed on 6 June 2017.

Assisting Development and Planning in organising consultants 
to assist in the review and finalisation of the Local Government 
Infrastructure Plan (LGIP).

EMES 1.5.1 Investigate feasibility of wave protection infrastructure at
Forrest Beach ramp.

Consultant is on hold and seeking clarification from the Forrest 
Beach Boat Ramp Association.

Consultant aims to have final report completed by early June.

EMES 1.5.2 Extension to the Dungeness parking area completed by June 
2017.

Project shelved indefinitely pending native title negotiations 
and agreement.

Project shelved indefinitely pending native title negotiations 
and agreement.

Development of a parks and reserves hierarchy and associated services 
levels.

EMECS 1.5.3 Complete development of a parks and reserves hierarchy by 
31 December 2016.

To be reviewed as part of the 2017/2018 Budget process. Draft circulated to Councillors.  Will be continued to be 
reviewed as part of the 2017/2018 Budget process.

EMDP 2.1.1 Commence public consultation for draft planning scheme
by September 2016.

Approval to undertake public notification has been approved 
on 25 May 2017. Public Notification commences on 24 July 
for a period of 32 days until 5 September. 

The draft Scheme is still with the Minister.  Consultation has 
been delayed and is likely to commence in May 2017.

EMDP 2.1.2 Adoption of final scheme by December 2016. A report re submission received will be tabled at the General 
Meeting of 26 September 2017.

The draft Scheme is still with the Minister.  Adoption is likely to 
happen in the second half of 2017.

Regularisation of levies. EMDP 2.1.3 Implementation of criteria developed to regulate levy 
construction by December 2016.

Completed. This matter is completed.  Guidelines and associated 
obligations to be published on Council's new website for 
ongoing review.

2.2 Revision of the existing flood study. EMDP 2.2.1 Revised flood study developed in December 2015 which will 
inform the development of the Town Planning Scheme.

Approval to undertake public notification has been approved 
on 25 May 2017. Public Notification commences on 24 July 
for a period of 32 days until 5 September. 

Approval to undertake public notification has been approved 
on 25 May 2017. Public Notification commences on 24 July 
for a period of 32 days until 5 September. 

Funding of the Herbert River Improvement Trust. EMCS 2.3.1 Funds allocated and payment will be made in accordance
with arrangements by Herbert River Improvement Trust.

2016/2017 payment has been made 2016/2017 payment has been made.

EMECS 2.4.1 Continuous monitoring and improvement of vector control 
practices and public education delivery by June 2017.

Vector control activities are on schedule. Individual complaints 
attended to personally by Vector Control Officer.

Vector control activities are on schedule. Individual complaints 
attended to personally by Vector Control Officer.

PMO 2.4.2 Implement the Hinchinbrook Pest Management Plan in 
cooperation with primary producers and other key 
stakeholders by June 2017.

Council formally endorsed the Hinchinbrook Local Government 
Area Biosecurity Plan on 30 May 2017. This plan replaces the 
Hinchinbrook Pest management Plan. Councils NRM staff 
have continued to implement the actions of this plan. 

Implementation continuing with a review to take place in May.

PMO 2.4.3 Continue the Hinchinbrook Community Feral Pig Management 
Program - implement all activities by June 2017.

The Hinchinbrook Community feral pig management program 
continues with excellent result being reported.

Program continuing with 44 feral pigs controlled during this 
period. Council has been successful in its application for funds 
to assist the program to control feral pigs along the coastal 
fringe. The resources received will also help fill the void 
created by Qld Parks no longer contributing to the program. 

2.4

1.1

1.3

1.5 Maintain access to and improve recreational boating and fishing facilities.

2.1 Consultation for and development of a new Town Planning Scheme that 
acts as an enabler for lifestyle aspirations, supports population growth 
and the realisation of opportunities.

Pest and weed management activities.
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Corporate 
Plan 
Strategies

Proposed Actions over 2014 - 2019 RO 2016 - 2017 Action and Measure June 2017 Comment March 2017 Comment

1.1 EHO 2.4.4 Flying Fox Roost Management Program implemented by 30 
June 2017.

Preparation of Statement of Management Intent for 
commencement of community consultation to be finalised by 
December

No further action available to Council at this point. Flying foxes will be pushed back to ensure the Cenotaph is 
clear of overhead flying foxes for ANZAC Day celebrations.

Involvement in catchment management activities. PMO 2.4.5 Develop, assist with and carry out revegetation projects 
including promotion of National Tree Day by June 2017.

HSC continues to work with a number of key stakeholders in 
implementing a number of riparian restoration projects across 
the shire. The latest project sees council providing 
Conservation Volunteers Australia with 16,000 trees for a 
restoration project along Palm Creek. 

Council continuing Revegetation projects across the Shire in 
partnership with Terrain NRM and the catchment group. In 
more recent times it has partnered up with Greening Australia 
and conservation volunteers to work on a project in the lower 
creek system.

Stewardship of the Great Barrier Reef. EMECS 2.4.6 Implement agreed activities from the Reef Guardian Action 
Plan by June 2017.

In progress. In progress.

Biosecurity. EMECS 2.4.7 Meet Council’s obligations under the new Biosecurity Act
2014 preventing, responding to and assisting recovery
from pests and diseases, thereby keeping Hinchinbrook’s
land and environment healthy and resilient.

Ongoing. Ongoing.  Biosecurity Plan review planned for May 2017.

Community Shed Meetings. EA 3.1.1 Hold annual community shed meetings. Community Shed Meetings were held for Trebonne, Lower 
Herbert, Forrest Beach, Ingham and Mt Fox from July to 
November 2016.

Community Shed Meetings to re-commence in July 2017.

Community Shed Meetings were held for Trebonne, Lower 
Herbert, Forrest Beach, Ingham and Mt Fox from July to 
November 2016.

Community Shed Meetings to re-commence in July 2017, and 
Council to provide direction as to the outcome of the trial Call 
on a Councillor initiative which commenced in January.

Provide Councillor representation at recognised community group 
meetings.

EA 3.1.2 Facilitate an annual review of Councillor nominations for 
representational roles.

Annual review occurred and list adopted by Council at 31 
January 2017 General Meeting.

Annual review occurred and list adopted by Council at 31 
January 2017 General Meeting.

MCO 3.2.1 Annual Communication Plan developed and presented to 
Council by September 2016.

Annual Communications Plan was presented to Council  
February 2017.

Annual Communications Plan was presented to Council  
February 2017.

MCO 3.2.2 Activity and outcome report presented twice a year to 
Councillors.

Activity and Outcome Briefing was presented to Council  
February 2017.

Activity and Outcome Briefing was presented to Council  
February 2017.

MCO 3.2.3 Media Policy reviewed by September 2016. Media Policy was adopted May 2017. To be reviewed May 
2019.

Media Policy was presented for review February 2017 and will 
be adopted at May General Meeting.

Council website. MCO 3.2.4 Implementation of web based website for community 
consultation.

Updated Hinchinbrook Shire Council Website to be launched 
early  July 2017. 

Hinchinbrook Shire Council website is in the process of 
redevelopment. Expected delivery June 2017. 

Further development of online content. MCO 3.2.5 Facebook pages for Council, TYTO, Hinchinbrook Way and 
Hinchinbrook Disaster Management further developed.

Social media pages are steadily increasing in audience size 
and engagement. 

Social media page audiences and engagement are growing 
steadily.  This is also to include a Business Register and ability 
for residents to conduct business with Council online i.e. 
lodgement of applications for permits, licenses etc.

Continued publication of a ratepayers newsletter. MCO 3.2.6 Three ratepayer newsletters published by June 2017. Hinchinbrook Report published June 2017. Hinchinbrook Report to be published in May. 

EMCS 3.3.1 Support for local not for profit providers by way of the Rates 
Relief Policy.

Rate Rebates and Concessions Policy 2016/2017 enables  
rate relief for not for profit organisations.

Rate Rebates and Concessions Policy 2016/2017 enables  
rate relief for not for profit organisations.

EMECS 3.3.2 Review the grant funding service as provided by the 
Hinchinbrook Community Support Centre by June 2017.

Hinchinbrook Community Support Centre provides an annual 
report on the activity of their Grants Officer which is reviewed 
on an annual basis.  Interim reports are provided as 
requested.  Fund was reprovided by Council.

Hinchinbrook Community Support Centre provides an annual 
report on the activity of their Grants Officer which is reviewed 
on an annual basis.  Interim reports are provided as 
requested.

EMECS 3.3.3 On an as identified basis an advocacy role with other levels of 
government and service providers of youth social services.

As required. As required.

EMECS 3.3.4 On an as identified basis an advocacy role with other levels of 
government and service providers of programs to address the 
needs of at risk community members.

As required. As required.

TPM 3.3.5 Continue TYTO activities focused on seniors. Tea and Trivia event 2017 going well. Last event was 68 pax.  
E-skill programming, which is heavily populated by senior 
market remains strong.

Tea and Trivia morning tea / quiz event 2017 commences 
April. E-skill programming , which is heavily populated  by 
senior market, continued with no change in February. 
Computing doing well.

Advocate for the delivery of the State's regionalisation agenda specifically 
as it relates to population growth and regional investment.

EMDP 3.3.6 Participate in State government forums to influence the 
regional agenda.

Ongoing Collaboration is occurring. Ongoing collaboration is occurring.

3.2 Communications Plan developed and executed.

3.3 Advocate for the provision of youth social services delivered locally.

Support for community health service providers to address the needs of at 
risk community members.

3.1
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Proposed Actions over 2014 - 2019 RO 2016 - 2017 Action and Measure June 2017 Comment March 2017 Comment

1.1 Membership of LGAQ and participation in relevant discussions and 
agendas.

CEO 3.3.7 State and Regional LGAQ conferences and meetings 
attendance.

Meetings attended as appropriate. Meetings attended as appropriate. 

3.4 Local buy first preference policy development. EMCS 3.4.1 Policy to be reviewed by 30 September 2016. Policy reviewed and updated. Policy reviewed and updated.
CEO 3.5.1 Present to Council an updated building organisation capacity 

adaptability report by 31 March 2017.
Report presented to Council at Briefing on 28 February 2017.   
Reorganisation  report  with new organisation structure 
adopted by Council 27 June 2017. 

Report presented to Council at Briefing on 28 February 2017.   
Continuing work in progress. 

CEO 3.5.2 Implement a program of introducing apprentices and trainees 
into Council for 2016/2017.

One replacement Trainee in Finance, one in IT, one in Records 
and one in Local Laws commenced in February 2017. 
Continues to be  reviewed. Additional trainee in stores added 
in new budget.

One replacement Trainee in Finance, one in IT, one in Records 
and one in Local Laws commenced in February 2017. 

CEO 3.5.3 Continued Implementation of a corporate culture program into 
Council by 30 June 2017.

Performance Appraisals at stage of being rolled out to 
organisation early July 2017.  Three staff sessions held with all 
staff in groups of 30 and less across the organisation with 
focus on staff survey results.   Human Resources Strategy 
largely drafted by 30 June 2017.  Staff sessions held in June 
detailed updated actions from staff survey.

Performance Appraisal format finalised. Procedure currently 
being drafted.  Will carry out assessments in final quarter of 
financial year.  Staff survey undertaken with all staff and follow 
up meeting held with all staff detailing outcomes of  survey.  
Human Resources Strategy to be drafted by 30 June 2017.

CEO 3.5.4 Continued program of business improvement initiatives and 
innovations leading to enhanced service delivery and 
operational efficiencies and sustainable work practices. This 
will occur through the Business Improvement Team.

Business Improvement Team actively meeting and 
encouraging suggestions.  Minutes of the meeting sent to 
Councillors and are also available for all staff to view.  
Initiatives are also included on CEO monthly Activity Report. 

Business Improvement Team actively meeting and 
encouraging suggestions.  Minutes of the meeting sent to 
Councillors and are also available for all staff to view.  
Initiatives are also included on CEO monthly Activity Report. 

CEO 3.5.5 Undertake a financial health check for the organisation. Consultant presented Report to Council in December 2016.   
Rating review completed also.

Consultant presented Report to Council in December 2016.  
Will continue to review.  Rating review underway.

HRSM 3.5.6 Continuation of the new employee induction program. Draft version of updated On Boarding Policy and Procedure 
presented to BIT June 2017.  The aim is for the Policy and 
Procedure to now include a full induction process as follows;
Day of Commencement:
• Employment Package and Policies • Payroll • Departmental 
• IT • ECM/Records • WH&S • Media 
• Fire Safety
Monthly
• Attend Council Meeting
Quarterly
• Corporate Orientation – clearly communicating the mission, 
vision and driving values of Council
The Induction process recognises new and existing employees, 
contractors and site specific inductions.
The aim of a restricted commencement date i.e. 1 day per 
fortnight to be formalised, as to date this is not happening with 
some managers requesting short notice employment.

As part of  a BIT project, HRS are currently looking into 
reviewing the employee induction program.  It is envisaged 
that 1 day a fortnight will be scheduled for all inductions to 
take place and we will be restricted to having new employees 
commence on this scheduled day only.  Currently being 
trialled.

3.5 Review of the organisational structure and resourcing in response to our 
strategic direction.

Development of our human resources.
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1.1 HRSM 3.5.7 Annual delivery of the Code of Conduct training to all 
employees.

A growing number of employers are turning to online employee 
training for a hands-on, interactive way for employees to learn 
and brush up on Policies with refresher training.  This type of 
training is more economical in both time and money than 
conventional training.
IT have been investigating different resources that provide 
online training/refresher in Code of Conduct, Policies, 
Procedures and are currently looking what features best suited 
to Council and cost of software 
It is envisaged that this type of training commence by August 
2017.

HRS are currently looking into options for delivery of the Code 
of Conduct refresher to all employees.  A suggestion of online 
training has been made and HRS will require further 
investigation to see whether this option will be viable and the 
best delivery option. A proposal being considered for online 
delivery.

HRSM 3.5.8 Workplace training identified and delivered on an as needs 
basis.

Ongoing training included: 
• First Aid • Chemical Safety • Confined Space
• Chainsaw Safety • Contact Officer Refresher
Cert III Civil Plant (6 Works employees) and Cert III Civil 
Maintenance (4 Works employees) and Cert IV Civil 
Supervision (3 Works employees) is nearing completion
Commencement of Cert III Water Industry Treatment has 
commenced with 2 Water and Sewerage employees
Anti Discrimination refresher training across all employees 
planned through the Anti Discrimination Commission Qld once 
costing is approved by CEO
Other training commenced;
• Diploma of Leadership and Management • Masters of 
Communication • Diploma of Local Government 
Administration – Asset Management Focus • Diploma of Local 
Government (Planning) • Diploma of Project Management • 
Masters of Engineering Practice (Civil Engineering) • Diploma 
of Local Government Administration • Certificate III in 
Business Administration
Training approved to commence:
• Bachelor of Spatial Science Honours • Supervisor/ Ganger 
training                                                         
Identified internal training aligned with RTO's statements of 
attainment in Customer Service.

HRSM 3.5.9 Implement performance appraisals for all staff (format 
finalised by 31 July 2016).

Performance appraisals have been developed with the aim to 
identify, evaluate and develop each individual employee’s 
work performance and productivity to more effectively achieve 
organisational goals and objectives and to also provide 
reward, recognition, feedback, support and career guidance to 
employees, where appropriate
To date appraisals are ready to commence although this will 
initially be done manually due to online software still to be 
identified.  PD’s have commenced to be updated to reflect the 
changes within the Org Structure and current responsibilities.  
Supervisor/Manager information sessions on how to conduct 
appraisals identified to be finalised by end of July 2017

Ready to commence for all employees with current position 
descriptions.  HRS are currently in the process of identifying 
employees who require position descriptions prior to the 
appraisal being completed.  As employees are identified HRS 
will begin the PD review with the responsible 
manager/supervisor. Number of PD's updated.

TPM 4.1.1 Continue annual Tasman Turtle signature event for TYTO. Rescheduled due to rain. Successful, outcome report yet to be 
presented.

Council is proceeding with the event as planned with budget 
capped at $35,000. Planning is behind due to staffing 
however will be delivered.

TPM 4.1.2 Provide events and activities to attract visitors from the 
Townsville Region.

Proceeding with current event program within 2016/2017 
budget as agreed. Events well received. Looking to next 6mths 
re planning.

Proceeding with current event program within 2016/2017 
budget as agreed. Secured at reduced rate Camerata, QLD 
Chamber Orchestra for May. This will be a draw for Townsville 
residents as they will not be appearing at the Chamber festival 
in Townsville this year.

Continued funding of the Regional Arts Development Fund program. TPM 4.1.3 Implement RADF program in accordance with adopted 
guidelines.

Funding decision has been delayed to 31 July. All actions in 
place to start programme should funding be successful.

This program has been successful in securing grant funding 
for 2016/2017 and will present the program as per the 
submitted grant. Funding has closed and all monies 
distributed. Four final projects in process for completion by 
June 30.

Exploration of a fresh water recreational facility. EMES 4.2.1 Commence communications phase of the study to give the 
community, results of the Freshwater Retention Basin 
Feasibility Report.

Reports have been released to the public and media release 
issued. No further action required.

Reports have been released to the public and media release 
issued. No further action required.

4.1 Maximise the use of the TYTO Precinct for the delivery of arts and cultural 
programs.

4.2
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Corporate 
Plan 
Strategies

Proposed Actions over 2014 - 2019 RO 2016 - 2017 Action and Measure June 2017 Comment March 2017 Comment

1.1 MOLP 4.2.2 Continue engagement with the Lessees of the Kelly Theatre. Ongoing. Lighting upgrade was completed June 2017. Ongoing.  Works for Queensland (W4Q) funding for stage 
lighting.

MOLP 4.2.3 Continue engagement with the Lessees of the Hinchinbrook 
Aquatic Centre.

Ongoing. Water Park contract awarded. Disability pool lift to be 
installed July 2017.

Ongoing. W4Q funding for water park.

School holidays program featuring children / youth activities. TPM 4.2.4 Delivery of a TYTO based school holiday program during the 
September, January and April school holiday periods.

Proceeding with current event program within 2016/2017 
budget as agreed with via Council. Looking to next 6mths re 
planning.

Proceeding with current event program within 2016/2017 
budget as agreed with via Council. Movie Magic has however 
been reduced to 3 showings due to budget and will only be 
included as Holiday Programming. April Holiday program well 
received. 

Continued support for Hinchinbrook based events that provide both 
economic returns by way of visitation and opportunities for participation 
by the community.

EMDP 4.2.5 Budget provision made to support a mix of Hinchinbrook 
based events.

Council has continued to provide financial assistance to an 
array of local festivals and events which attract visitors to the 
shire.

Council has continued to provide financial assistance to an 
array of local festivals and events which attract visitors to the 
shire.

4.3 Continue to provide funding for community groups to deliver on the wider 
social welfare agenda.

MOLP 4.3.1 Apply the policy and procedure for community grants and 
provide financial and non financial assistance to community 
groups.

Community grants funding stream continuing with many local 
community groups receiving funding for events and services 
for the local community. 

Ongoing.

MOLP 4.4.1 Progress the handover of ownership of Forrest Glen 
Retirement Village to the Hinchinbrook Community Support 
Centre.

Ongoing. Subject to Native Title Negotiations. Ongoing.  Subject to Native Title negotiations.

CEO 4.4.2 On an as identified basis an advocacy role with other levels of 
government and service providers of programs to address the 
needs of older residents.

Aging In Place Committee report adopted by Council 27 June 
2017.

Council has called for nominations for the Aging in Place 
Committee which closed 31 March 2017.  8 nominations 
received for the Committee and will be considering the 
makeup of the Committee over the next couple of weeks.  The 
Committee will then meet to consider service programs and 
infrastructure appropriate for an ageing community.

Self assess Hinchinbrook against the World Health Organisation Checklist 
of Essential Features of Age Friendly Cities.

EMDP 4.4.3 To review report with Council and prepare a long term strategy 
to work towards ensuring that the needs of the aged 
community are met.

Council has confirmed the appointment of 8 nominees to the 
committee along with Crs Jayo, Brown and Lancini.

EMDP has been co-ordinating this project with the consultant 
and following the workshops last year and receipt of the 
Report Council has now called for nominations for the 
Committee which closed 31 March 2017.  8 nominations 
received for the Committee.

Plan to address shortcomings. SEDTO 4.4.4 Report prepared for Council with budget items for 
consideration in 2016 / 2017.

No further update. Reviewed items were included in the December Budget 
review.

EHTO 4.5.1 Respond to complaints in a timely manner and execute 
appropriate actions.

Complaints responded to as soon as possible and complaints 
process to be reviewed to ensure timely response.

Complaints responded to as soon as possible and complaints 
process to be reviewed to ensure timely response.

EHTO 4.5.2 Continue to partner with animal welfare organisations to 
attempt to re-home unwanted animals.

Continuing to rehome unwanted animals through animal 
welfare organisations.

Continuing to rehome unwanted animals through animal 
welfare organisations.

EHO 4.5.3 Respond to complaints in a timely manner and execute 
appropriate actions.

Complaints responded to with Service Charter guidelines. Complaint response is in accordance with CRM protocols.

EHO 4.5.4 Continue to provide opportunities for business owners to meet 
their compliance responsibilities.

Business inspections continue on schedule. Food safety and 
legislation compliance education is provided during 
inspections.

Business inspections continue on schedule. Food safety and 
legislation compliance education is provided during 
inspections.

Provide timely building regulatory functions and enforcement action as 
necessary.

EMDP 4.5.5 Respond to complaints in a timely manner and execute 
appropriate actions that safe guard the public interest.

Officers are continuing to address complaints and process 
under the appropriate legislation and Council policies.

Officers are continuing to address complaints and a number of 
longer term issues have recently been resolved.  

4.4 Advocate for adequate local facilities and services to support older 
residents, particularly those that allow them to live longer in their own 
homes.

4.5 Provide meaningful Animal Control Services.

Provide meaningful business licensing activities.

Continued community partnerships for the delivery of services at the Kelly 
Theatre and Hinchinbrook Aquatic Centre.
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Proposed Actions over 2014 - 2019 RO 2016 - 2017 Action and Measure June 2017 Comment March 2017 Comment

1.1 SEDTO 4.6.1 Continue to collaborate with James Cook University to 
establish course components within the Shire.

No further update. Course at Orpheus Island was attended by the SEDTO which 
went very well.

TPM 4.6.2 Continue to provide training and educational activities through 
the Hinchinbrook Shire Library.

Computer Training programs continue via e-skills. Double Daw 
Creative Studio continues to provide training as 
requested/booked.  First Five Forever Programming and 
negotiations with Under 8's day with all Early Learning Centres - 
Day has been cancelled by the ELC Group.

Computer Training programs continue via e-skills. Double Daw 
Creative Studio continues to provide training as 
requested/booked. Pending is increased partnering with Early 
Learning Centres with respect to First Five Forever 
Programming and negotiations resume in the new school year - 
looking at an Under 8's day with all ELC's. Expansion of the 
Mum's and Bubs Health Session has continued and name is 
changed to TINY Tots with expansion to increase inclusion. 
Film workshops occurred and well received through In The Bin 
film festival.

TPM 4.6.3 Continue to participate in the Edu Tourism program. University of North Carolina at Chapel Hill participated in first 
TYTO ETG to  showcase the TYTO Wetlands on 23 June 2017. 
Very Successful and will be looking to a Social Marketing 
exercise with possibly the next group in 2018. Will resume 
talks re the project later in 2017.

SEDTO had not been able to progress this item to date.  The 
TYTO Precinct Manager is again looking after this item. TPM 
has  been liaising with Ross McClelland who is part of the 
organising committee to co-ordinate the  University of North 
Carolina at Chapel Hill to showcase the TYTO Wetlands on 24 
June 2017. Cr Brown and the TPM will be attending a regional 
forum in Townsville in early April. 

SEDTO 5.1.1 Deliver the Rotary Park component by December 2016. Hinchinbrook Way Walk will soon commence construction. 
Free Public WiFi is in the process of the contract being 
delivered from Telstra. CBD Masterplan finalisation has 
commenced.

Free public WiFi is on target to be delivered by end of June.  
Telstra is conducting their detailed survey and will provide a 
detailed costing in the coming month. The Hinchinbrook Way 
Drive Tourist signage for the park is being finalised with the 
application to DTMR for approval in the next couple of weeks 
and installation expected by July.

MOLP 5.1.2 Continuation and expansion of the Christmas in Hinchinbrook 
Project by December 2016.

Complete. Complete. 

Local buy first preference policy development. EMCS 5.2.1 Policy to be reviewed with new Council. Policy reviewed and updated. Policy reviewed and updated.

EMDP 5.2.2 Promote diversification in agricultural practices and enhance 
focus and delivery of tourism product including economic and 
agricultural tourism.

Council is continuing to work to develop opportunities to 
support agricultural diversification and value adding.

Council is continuing to work to develop opportunities to 
support agricultural diversification and value adding.

EMDP 5.2.3 Work with Townsville Enterprise Ltd to partner on projects of 
benefit to the Hinchinbrook Shire.

Working with TEL to approve Service Level Agreement for next 
financial year.

Council is currently working with TEL to develop and renew the 
Memorandum of Agreement for the current financial year.

EMDP 5.2.4 Coordination of at least two focus group meetings to progress 
into economic development actions.

Cruise Ship workshop being held by TEL in July. Business 
Development Survey developed to assess how to further the 
growth and development of our local economy

Workshops are being planned for Halifax and Ingham in 
August / September as informed by TEL.

EMDP 5.2.5 Investigate opportunities for renewable energies (solar) for 
cost reduction purposes.

Council has identified an area for inclusion as a priority 
renewable energy area within the NQ Regional Plan.  We have 
yet to hear if this has been accepted.

Opportunities are continued to be pursued.

Funding of the Hinchinbrook Chamber of Commerce, Industry and 
Tourism.

EMDP 5.2.6 Budget allocation made and funds transferred by December 
2016.

Completed. Council resolved to increase the Chamber´s financial support 
to $15,000.  Council is processing the invoice.

Event activity at the TYTO Precinct. EMDP 5.3.1 Yearly activity plan formulated prior to the commencement of 
2017.

A yearly event program has been produced. A yearly event program has been produced and promoted.

EMDP 5.3.2 Activity and outcomes report presented twice a year to 
Councillors.

A yearly event program has been produced. The information has been provided to Council.

EMDP 5.3.3 Budget provision made to support a mix of Hinchinbrook 
based events.

Council has continued to provide financial assistance to an 
array of local festivals and events which attract visitors to the 
shire.

Council has continued to provide financial assistance to the 
Hinchinbrook Chamber of Commerce, Industry and Tourism.

Ongoing membership of Townsville Enterprise Limited. EMDP 5.3.4 Continued membership of Townsville Enterprise Ltd and 
annual review of service level agreement.

Council is currently assessing the Service Level Agreement for 
the next financial year.

Council is currently working with TEL to develop and renew the 
Memorandum of Agreement for the current financial year.

5.2

5.3

Event funding support program.

Implement Economic Development Strategy and focus on short term 
actions.

4.6 Foster partnership opportunities with vocational and tertiary educational 
service providers.

CBD refresh and associated actions.5.1
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1.1 CEO 5.4.1 Local Disaster Management Plan in place, reviewed annually 
and adopted by Council prior to December 2016.

Reviewed and adopted at Council's 29 November 2016 
General Meeting.

Reviewed and adopted at Council's 29 November 2016 
General Meeting.

EMES 5.4.2 Commence communications phase of the North South 
Solution investigation to give the community, results of the 
feasibility study.

Reports have been released to the public and media release 
issued. No further action required.

Reports have been released to the public and media release 
issued. No further action required.

Develop and finalise shire wide branding project. SEDTO 5.5.1 Continue to implementation of the and work with local
businesses to become a part of the brand story.

Trainee continuing to meet with businesses. Films are still 
being released with the last being released in October. Two 
businesses taken part in the Welcomers Program. 

The final 6 stories are complete and will be launched in the 
coming weeks.  Commencing the release of first film on 11 
April.  Council´s Trainee is continuing to contact local 
businesses to encourage them to be represented on the 
Hinchinbrook Way website.

Development of the new shire flag based on the shire wide branding 
project.

SEDTO 5.5.2 Flag design and implementation finalised by December 2016. Matter concluded. Matter concluded.  Council concurred not to be progressed.

SEDTO 5.6.1 Produce high quality print material. Hinchinbrook Destination Guide has been printed and 
distribution commenced. Other collateral consists of a 
Hinchinbrook Way DL flyer, business card and sticker.

An update of the brochures is being prepared and finalised 
with the new print  to be completed in late May.

SEDTO 5.6.2 Develop a network of Billboards. All billboard skins have been designed and installed which 
includes the change of name of the Visitor Information Centre 
to Hinchinbrook Visitor Information Lounge.

The first billboard was installed on 20 March 2017 with the 
rest being rolled out.  The billboards featuring the 
Hinchinbrook Visitor Lounge have been delayed pending 
approval from Visit Queensland for the proposed name change 
to the Visitor Information Centre.  A response is expected by 
the end of April 2017.

SEDTO 5.6.3 Further development of social media opportunities. A series of posts have been posted featuring the Hinchinbrook 
Way films as well as posts relating to the themes of food, 
culture, art, fishing and nature.

The Hinchinbrook Way Facebook page remains Council's main 
focus in the social media sphere.  The six new stories will be 
released over the coming months.

SEDTO 5.6.4 Production of television advertisements. No television advertisements planned. There are no local television advertisements planned for the 
rest of this financial year.  However the International Fishing 
Series will be broadcast overseas in April/May and will air 
locally around June.  These will feature the 6 short videos of 
the shire and surrounds.

Finalise the Hinchinbrook Way Walk. SEDTO 5.6.5 To be operational by 30 September 2016. Construction of the Hinchinbrook Way Walk will commence 
shortly. This project was on hold due to waiting for a response 
from QTDDIF funding. Council was not successful in obtaining 
funding. The project will now commence installation.

The Hinchinbrook Way Walk has been approved by DTMR.  We 
are currently in the process of arranging installation.

Complete Stage 1 of the Hinchinbrook Way Drive Loop in the Lower 
Herbert, Forrest Beach area.

SEDTO 5.6.6 To be operational by 30 September 2016. Consultation with the associated progress groups regarding 
the tourist attractions in each area. This project was also 
awaiting QTDDIF funding which was not successful.

Drawings require RPEQ certification prior to lodging RCP 
application with DTMR for the locations which are on state 
controlled roads.  Those on Council controlled roads do not 
require DTMR approvals original quote was obtained. New 
quotes need to be obtained for installation. The graphic design 
and content provision for the interpretive signage is still being 
collated and will likely be completed in the next month.

5.7 Refurbishment of the internal layout to the Visitor Information Centre. EMDP 5.71 Refurbishment completed by 31 March 2017. This has not been completed.  Some aspects are being implemented.  The full scope will not 
be finalised until 2018.

Develop a comprehensive marketing campaign including the following 
media avenues:

5.6

5.4 Local Disaster Management coordination, awareness raising, planning, 
service provision and recovery activities.

5.5
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COUNCILLOR PORTFOLIOS AND COUNCILLOR ORGANISATION / COMMITTEE RESPONSIBILITIES 
 

Executive Summary  
As a result of Council’s recent restructure, a review of Councillors Portfolios is necessary due to the Department of 
Environment and Community Services being removed, and responsibilities redistributed within the other 
Departments, together with the remaining Departments being renamed.   
 
There is a number of changes which are also required to be included on the Councillor Organisation / Committee 
Responsibilities List and Council’s consideration of these changes and appointment of Councillors are as follows:- 

• Councillor Wally Skinner’s Portfolio is now Chairperson of Infrastructure Delivery Services renamed from 
Engineering Services. 

• Councillor Kate Milton’s Portfolio is now Deputy Chairperson of Infrastructure Delivery Services renamed from 
Engineering Services. 

• Councillor Kate Milton to be appointed to the Environmental Services Portfolio Deputy Chairperson to replace 
Councillor Wally Skinner. 

• Councillor Maria Bosworth’s Portfolio is now Chairperson of Facilities Management renamed from Community 
Services. 

• Councillor Marc Tack’s Portfolio is now Deputy Chairperson of Facilities Management which has been renamed 
from Community Services. 

• Southern Atherton Tablelands Development Scheme (SATDS) is to be removed from Mayor Ramon Jayo’s and 
Councillor Wally Skinner’s Committee Responsibilities. 

• Councillor Mary Brown to be appointed the Tropical Coast Tourism (TCT) representative.  

• Ingham Health Consumer Group is to be amended to Ingham Health Service Consumer Action Network on 
Councillor Wally Skinner’s and Councillor Marc Tack’s Committee Responsibilities. 

 

For Council Decision – Recommendation  
That Council adopt the amended Councillor Organisation / Committee Responsibilities List as presented.  

 

Background  
Councillors have chosen to revisit their portfolio and committee responsibilities due to the Department of 
Environment and Community Services being removed, and responsibilities redistributed within the other 
Departments, together with the remaining Departments being renamed.   
 

Attachments  
Updated Draft Councillor Organisation / Committee Responsibilities List 
 

Statutory Environment  
Local Government Act 2009  
 

 



COUNCILLOR PORTFOLIOS AND ORGANISATION / COMMITTEE RESPONSIBILITIES  
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Policy Implications  
Not applicable 
 

Consulted With  
Chief Executive Officer 
Mayor and Councillors 
 

Financial and Resource Implications  
Nil 
 

Risk Management Implications  
Not applicable 
 

Strategic Considerations  
2014 – 2019 Corporate Plan – Strategic Direction Three - Responsive and Responsible Local Representation 
 

Officers Comment  
Council representatives are expected to continue to report back to Councillors and the organisation in order to keep 
everyone informed of their responsibilities. 
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COUNCILLOR ORGANISATION / 
COMMITTEE RESPONSIBILITIES 

 

 

Organisation / Committee – Mayor Ramon Jayo Organisation / Committee – Councillor Wally Skinner 
• Office of Mayor and CEO Portfolio Chairperson – Dan McKinlay • Infrastructure Services Delivery Portfolio Chairperson – James 

Stewart 

• NQ Regional Organisation of Councils (NQROC) • Herbert River Improvement Trust (HRIT) 
• Regional Economic Development ROC (REDROC) • Natural Resource Management Advisory Committee (NRMAC) 

• NQ Local Government Association (NQLGA) • Local Pest Management Group 

• Hinchinbrook Road Safety Advisory Committee (HRSAC) • Local Authority Waste Management Advisory Committee (LAWMAC) 
(proxy) 

• NQ Regional Roads and Transport Group (NQRRTG) • NQ Regional Waste Reduction & Recycling Plan Working Group 
(WRRP) (proxy) 

• Emergency Management Queensland (EMQ) • Ingham Health Service Consumer Action Network (proxy) 

• Local Disaster Management Group (LDMG) • Trebonne Action Group (TAG) 

• NQ Regional Planning Committee (NQRPC) • Hinchinbrook Road Safety Advisory Committee (HRSAC) 

• Regional Development Authority (RDA) • Chair – Infrastructure Recovery Sub Group  
• Audit Committee  

ü  Australia Day Committee  

ü  Airport Committee  

ü  Lucinda Progress Association  

Organisation / Committee – Deputy Mayor Mary Brown Organisation / Committee – Councillor Kate Milton 
• Office of Mayor and CEO Portfolio Deputy Chairperson – Dan 

McKinlay 
• Infrastructure Services Delivery Portfolio Deputy Chairperson – 

James Stewart 

• Development and Planning Portfolio Chairperson – Rosemary 
Pennisi 

• Hinchinbrook Chamber of Commerce Tourism and Industry 

• Local Disaster Management Group (LDMG) (Deputy) • Natural Resource Management Advisory Committee (NRMAC) 
• Far North Qld Regional Organisation of Councils (FNQROC) • Local Pest Management Group 

• Regional Arts Development Fund Committee (RADF) • Herbert River Catchment and Landcare Group (HRCLG) 

• Hinchinbrook Chamber of Commerce Tourism and Industry • Chair – Environment Recovery Sub Group 

• Tropical Coast Tourism (TCT) • Environmental Services Portfolio Deputy Chairperson – Rosemary 
Pennisi 

• Chair – Hinchinbrook Recovery Committee  

Organisation / Committee – Councillor Maria Bosworth Organisation / Committee – Councillor Marc Tack 
• Facilities Management Portfolio Chairperson – David Tombs • Corporate Services Portfolio Chairperson- David Tombs 

• Corporate Services Portfolio Deputy Chairperson- David Tombs • Facilities Management Portfolio Deputy Chairperson – David Tombs 

• Audit Committee (Proxy) • Audit Committee 

• Australia Day Committee • Regional Arts Development Fund Committee (RADF) 
• Lower Herbert Water Management Authority (LHWMA) • Showgrounds Advisory Management Committee 

ü  Airport Committee • HR Pastoral & Agricultural Association (Show) 

• Showgrounds Advisory Management Committee • Hinchinbrook Community Support Centre (HCSC) 

ü HR Pastoral & Agricultural Association (Show) • Ingham Health Service Consumer Action Network 
ü NQ Sports Foundation • Hinchinbrook Local Marine Advisory Committee (HLMAC) 
ü Hinchinbrook Local Marine Advisory Committee (HLMAC) - Proxy ü Taylors Beach Progress Association 
ü Forrest Beach Progress Association • Deputy Chair – Hinchinbrook Recovery Committee 

• Chair - Human Social Recovery Sub Group  

Organisation / Committee – Councillor Andrew Lancini 
• Environmental Services Portfolio Chairperson – Rosemary Pennisi • Local Authority Waste Management Advisory Committee (LAWMAC) 

• Development and Planning Portfolio Deputy Chairperson – 
Rosemary Pennisi 

• NQ Regional Waste Reduction & Recycling Plan Working Group 
(WRRP) 

• Herbert River Improvement Trust (HRIT) • Halifax Progress Association 

• Australian Italian Festival Association • Chair – Economic Recovery Sub Group 

• Herbert River Catchment and Landcare Group (HRCLG)  
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COUNCILLOR OPPORTUNITIES – ATTENDANCE AT 2017 LGAQ BUSH COUNCILS CONVENTION  
 

Executive Summary  
LGAQ is now accepting registrations for the Bush Councils Convention “Cultivating Connectivity” to be held in Charters 
Towers from Wednesday 9 August to Friday 11 August 2017. 
 

For Council Decision – Recommendation  
That the Mayor Ramon Jayo and Deputy Mayor Mary Brown and other available Councillors attend the Bush Councils 
Convention in Charters Towers from Wednesday 9 August to Friday 11 August 2017. 
 

Background  
Council has not attended this Convention in the past. 
 
The Mayor will be a guest speaker at the event during the Flying-Fox Management Workshops. 
 

Attachments  
2017 Conference Program  
 

Statutory Environment 
Local Government Regulation 2012 

Councillors Expenses Reimbursement Policy 
 

Policy Implications 
There is no Councillor Conference Attendance Policy as such, only that a resolution is required for attendance at 
Conferences. 
 
The Councillors Expenses Reimbursement Policy notes that Council will reimburse those expenses incurred for a 
Councillors attendance at Regional, State or National Local Government associated conferences, subject to that 
attendance being approved by Council. 
 

Consulted With 
Chief Executive Officer  
Mayor and Councillors 
 

Financial and Resource Implications 
Provision has been made in the 2017 / 2018 Budget for Councillors individual conference attendance and training. 
 

Risk Management Implications 
Not applicable 



  COUNCILLOR ATTENDANCE AT BUSH COUNCILS CONVENTION 
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Strategic Considerations  
Corporate Plan – Strategic Direction Three – Responsive and Responsible Local Representation  
 
Operational Plan 2017 / 2018 – Strategic Direction Three – 3.3 Influencing other levels of Government – 
Membership of LGAQ and participation in relevant discussions and agendas  
 

Officers Comment 
 
Conference expenses will be deducted from the 2017 / 2018 budget.  Estimated costs associated with attendance at 
the 2017 Bush Councils Convention are $1,450 per delegate.  A break down of estimated costs per delegate 
includes:  
 
¨ Registration $   990 / person 

¨ Accommodation (approx. $140 / person / night @ 2 nights) $   280 / person 

¨ Tour $     60 / person 

¨ Dinner  $   120 / person 

 Approximate TOTAL $1,450 / person 
 
 
This years Bush Convention Theme is “Cultivating Connectivity”. 
 
The Hon. Mark Furner, Minister for Local Government and Minister for Aboriginal and Torres Strait Island Partnerships 
and Shadow Minister for Transport and Main Roads and Mr Andrew Powell, Shadow Minister for Local Government 
and Shadow Minister for Local Government will be in attendance and the program also includes a number of 
interesting keynote speakers, workshops and field / technical tours. 
 
The Program mentions that rural and regional communities make a significant contribution to Australia’s economic 
prosperity.  Improved connectivity enables flexible working arrangements, further growth in agri-business and 
knowledge-based industries and a boost in shared innovation.  The Convention will delve into how these trends can 
be harnessed for stronger productivity, job creation and trade opportunities. 
 
Bush councils are integral in supporting communities harness their potential, not only as providers of essential 
infrastructure, but facilitators of vital business connections. 
 
With a State Election looming, local government must look to partnership opportunities – both with government and 
the private sector – to invest in connectivity, from transport infrastructure to social networks and promoting industry 
sectors and skills development. 
 

 

 

 

 



9TH – 11TH AUGUST 2017

#BUSHCOUNCILS17

2017 LGAQ BUSH COUNCILS CONVENTION

CULTIVATING
CONNECTIVITY

THE WORLD THEATRE
82-90 Mosman Street, Charter Towers



Since being elected as LGAQ President in 
October 2016 I have unashamedly pursued 
my passion and firm belief that improved 
connectivity, in all its forms, is at the heart of 
transforming our communities particularly 
in the bush. Whether it be road, air, rail, 
commercial, social or digital connectivity there 
is a yawning gap in fundamental services 
between the bush and our major urban 
population centres. 

LGAQ’s recently adopted Advocacy Action 
Plan 2017 identifies our priorities across 
all aspects of connectivity and for the first 
time includes a theme: Local Government is 
Innovative and Connected.  It acknowledges 
councils hold the key to engendering an 
entrepreneurial and globally connected 
community and play a key role in identifying 
the opportunities that will lead to a more 
prosperous future for our communities.  

Rural and regional communities make a 
significant contribution to Australia’s economic 
prosperity. Improved connectivity enables 
flexible working arrangements, further growth 
in agri-business and knowledge-based 
industries and a boost in shared innovation.  
The 2017 Bush Councils Convention, under the 
theme of Cultivating Connectivity, will delve 
into how these trends can be harnessed for 
stronger productivity, job creation and trade 
opportunities. 

While councils have a responsibility to lead 
change and identify opportunities at local 
and regional levels, real progress will be 
achieved in partnerships with state and federal 
governments and in collaboration with the 
private sector. We will welcome Minister Mark 
Furner, as well as Shadow Minister Andrew 
Powell, to join the discussions.  In the lead 
up to the State election this is a ready-made 
opportunity to put the case for enhancing 
the partnerships and opportunities for shared 
innovation and problem solving.

A dedicated session about the role of local 
government in fostering innovation in our 
regions has also been planned and I’m sure 
you’ll agree that the future looks exciting!

On top of that, we are delighted to have 
Patrice Brown – Telstra Business Women’s 
Queensland Entrepreneur 2016 as our keynote 
speaker.  Patrice hails from Central Queensland 
and will no doubt energise you about the 
boundless opportunities that can be captured 
across our diverse communities.

Most importantly the Convention will showcase 
the stories of the fantastic work already 
underway by councils across the State. You 
have told us many times that you want to hear 
from your peers – “what have they done and 
how have they done it”. There are more than 
a dozen stories to be told and the chance 
to delve into the detail in the networking 
opportunities over a cuppa and at lunch and 
dinner. 

You can also pick the brains of senior State 
and Federal officials on regional economic 
transition, trade and investment, innovation, 
tourism, water supply regulation, asset 
management and libraries. And if that is 
not enough – the field trip on day one will 
reveal the amazing history and the emerging 
potential of the old and new Charters Towers – 
one of Queensland’s founding cities. 

Last but not least, to give a slightly different 
perspective about what dedication and 
perseverance can achieve, we have invited Ms 
Alyssa Azar to address the Convention.  Many 
of you will recall Alyssa achieved her goal of 
conquering Mt Everest in 2016 – the youngest 
Australian to ever do so.

I hope you enjoy the 2017 Bush Councils 
Convention and make the most of 
the opportunities to catch up with 
your colleagues across this great 
state we all call home

Cr Mark Jamieson 
PRESIDENT

WELCOME TO LGAQ’S 
BUSH COUNCILS CONVENTION 2017



DAY 1: WEDNESDAY 9TH AUGUST 2017 
WELCOME  EXPLORING CHARTERS TOWERS

TIME SESSIONS

12:00pm Registration

12:30pm – 1:15pm LUNCH

1:15pm – 1:30pm
Welcome to Charming Charters Towers
Cr Liz Schmidt, Mayor, Charters Towers Regional Council

1:30pm – 1:45pm
Connecting with Bush Council Priorities - LGAQ Presidential Address

Cr Mark Jamieson, President, LGAQ

1:45pm – 2:00pm SPONSOR PRESENTATION

2:00pm - 2:45pm

Keynote Address  - The New Ecosystem of Innovation

How do disruption, creativity, innovation and communication come together with 
science and business to empower communities? There are endless opportunities for local 
governments and their communities to explore and it starts with a conversation, then 
strategy and inclusive business planning support!

Ms Patrice Brown – Telstra Business Women’s Queensland Entrepreneur 2016

2:45pm - 3:15pm NETWORKING STOP

3:15pm - 6:00pm

The Old and New of Charters Towers – Council Sponsored Field Trip.

Once known as ‘The World’, Charters Towers has a long and proud history.  This history 
along with Council’s more recent achievements will be the focus on this field trip, with visits 
to key water and transport infrastructure projects, WWII bunkers and the historic Venus 
Gold Battery.

6:00pm – 9:00pm
King & Company Solicitors sponsored Beer O’clock and BBQ
A great night of networking including entertainment by Casey Donovan

Stock Exchange Arcade, 76 Mosman Street, Charter Towers

9:00pm CONCLUSION OF BBQ - BUSES DEPART FOR ACCOMMODATIONS



DAY 2: THURSDAY 10TH AUGUST 2017 
FUTURE STATE AND TOURISM LANDSCAPES

TIME SESSIONS facilitated by Mr Tim Cox

7:45am – 8:30am Bus Pick Ups and Registration

CONNECTING TO GROW OUR REGIONS

8:30am – 9:00am Transitioning regional economies
Globalisation, climate change, technology and the boom bust cycle of the resources 
sector are significantly impacting on regional economies.  Most recently the Productivity 
Commission’s Inquiry into Transitioning Regional Economies has highlighted the changing 
structure of regional economies; the factors that influence the capacity of regional 
Australia to adapt and the local drivers and dependencies between regions.  So, what does 
this all mean for regional centers in Queensland and the councils that serve our diverse 
communities?  Is it all doom and gloom or an opportunity to flourish?

Dr Leonie Pearson, Leader, Major Research Projects, Regional Australia Institute

9:00am – 9:20am Growing our regions through trade and investment attraction – partnering with local 
government
How well communities meet the challenge of growing their economies and creating 
new jobs will greatly depend on their ability to leverage the trade and investment 
opportunities available to them in Asia and in other parts of the world. Importantly for 
local government, how can councils work with their communities and other partners to 
attract foreign investment and grow their region’s international trade links? As a former 
Queensland Trade and Investment Commissioner, Ken Smith will bring his perspective on 
how local government can leverage trade and investment opportunities on behalf of their 
communities.

Mr Ken Smith, Chief Executive Officer, The Australia and New Zealand School of Government 
(invited)

9:20am – 9:50am Regional round up  – where we have been, what we have learned and where we need to 
go
Cr Rob Chandler, LGAQ Policy Executive Member and Mayor, Barcaldine Regional Council
Cr Greg Campbell, Mayor, Cloncurry Shire Council
Cr Fiona Gaske, Deputy Mayor, Balonne Shire Council

9:50am – 10:20am Panel Discussion – What connections are needed to grow our regions?

10:20am – 10:30am SPONSOR PRESENTATION

10:30am – 11:00am NETWORKING STOP

CROSSING THE DIGITAL DIVIDE IN THE BUSH – A FUTURE-SCAPE FOR LOCAL GOVERNMENT

11:00am – 11:15am

Heard of block chain yet?

The digital age brings opportunities but also threats. New technologies involving 
distributed ledger technology or block chain reduces some of these threats by introducing 
trust in transactions.  From reducing the number of intermediaries in the supply chain, to 
improving transactions and smart contracts, the rural sector and councils stand to gain 
significant benefits from these new business process models.

Ms Katrina Donaghy, Business Development and Civic Partnerships and Co-Founder, Civic 
Ledger

11:15am – 11:45am

RAPAD’s digital strategy and entrepreneur in residence

Recognising the need to truly become a diversified regional economy that attracts and 
retains people, business and industry, the RAPAD Board in June 2016 endorsed the 
development of a regional digital strategy. What will this mean for Queensland’s central 
western region and what progress has been achieved thus far?

Ms Kris Arnold, Chief Operating Officer, RAPAD
Mr Daniel Johnsen, Entrepreneur in Residence, RAPAD



TIME SESSIONS facilitated by Mr Tim Cox

11:45am - 12:10pm

A New Class of Asset – Data!

Data analytics is about to transform local government decision making. As data driven 
communities become the norm, what will this mean for local government governance, 
planning and processes?  Most importantly, how can you start to prepare and ensure your 
council stands to benefit from this new class of asset?

Mr Neil Glentworth, Executive Chairman, Glentworth

12:10pm – 12:40pm

Telstra’s Big Data – Location Insights

Imagine having access to data that provides accurate insights to the travel patterns of your 
residents and visitors.  Planning for transport and tourism, as examples, just got a whole 
lot more powerful.  In this presentation Telstra will discuss their “Location Insights” project, 
what data exists and how it can be used to help councils better manage infrastructure and 
improve service delivery.

Ms Kassie Sheldon, Data Insights Marketing Manager, Telstra (Invited)

12:40pm – 1:00pm Panel Discussion - What connections are needed to foster digital innovation in the Bush?

1:00pm – 1:40pm LUNCH

PARALLEL PRESENTATIONS (PLEASE CHOOSE A SESSION TO PARTICIPATE IN FOR EACH TIME SLOT)

FLYING-FOX MANAGEMENT – MANAGING 
COMMUNITY CONCERNS WHILST 
PROTECTING A KEYSTONE SPECIES

FINANCIAL AND ASSET MANAGEMENT – 
CASE STUDIES FOR CONSIDERATION

1:40pm – 2:15pm Session 1: Flying-Fox Management 
Workshop

The proper and humane management of 
Queensland’s many flying-fox colonies 
has long been a contentious issue for 
local communities and councils. This 
workshop will highlight the experiences 
of local governments in managing flying-
fox colonies including the effectiveness or 
otherwise of dispersal actions; and novel 
ways to improve outcomes for residents 
living in close proximity to flying-foxes. 
Discussion will also focus on what is 
needed to relieve the pressure from local 
governments who manage flying-fox 
colonies.

Dr Tania Bishop, Wildlife Veterinarian, 
Australia Zoo Wildlife Park
Cr Nev Ferrier, Mayor, Banana Shire Council
Cr Cherie Dalley, Deputy Mayor, Logan City 
Council
Cr Ramon Jayo, Mayor, Hinchinbrook Shire 
Council

Session 1:  Collaborating for Financial 
Success - Central West Queensland’s 
Strategic Financial Review

With a focus on intergenerational financial 
longevity, a consortium of Central West 
Queensland councils engaged the 
Queensland Treasury Corporation to 
undertake a ‘Strategic Financial Review’.  
This session highlights the key learnings 
from the process, outlines how such 
a review could benefit your region 
and importantly how this work can 
assist councils manage their financial 
sustainability and inform strategic 
planning.

Cr Bruce Scott, Mayor, Barcoo Shire 
Council
Ms Sarah Webster, Principal, Local 
Government, Client Advisory, Queensland 
Treasury Corporation



PARALLEL PRESENTATIONS (PLEASE CHOOSE A SESSION TO PARTICIPATE IN FOR EACH TIME SLOT)

FLYING-FOX MANAGEMENT – MANAGING 
COMMUNITY CONCERNS WHILST 
PROTECTING A KEYSTONE SPECIES

FINANCIAL AND ASSET MANAGEMENT – 
CASE STUDIES FOR CONSIDERATION

2:15pm – 2:50pm

Session 2:  Flying-Fox Management 
Workshop continued

Session 2:  Elevating Asset Management 
in Corporate Culture – A Case Study

Asset management is a familiar term 
to every councillor in Queensland, but 
increasingly the sector is scrutinised for its 
perceived lack of performance in this area.  
In this session, Paroo Shire Council will 
share their journey to date in refocussing 
the organisation and elevating asset 
management in the corporate culture.

Cr Lindsay Godfrey, Mayor, Paroo Shire 
Council

2:50pm – 3:15pm NETWORKING STOP

FACILITATING COMMUNITY CONNECTIVITY THROUGH…

3:15pm – 3:45pm Our Library Networks

By connecting people to technology, resources and each other, your library plays an 
essential role in building community connectivity and access. Contemporary libraries 
partner with state and federal government, they support business development, and work 
with diverse community organisations.  By providing a learning and creative environment 
that provides digital access inclusion, civic engagement and community development, 
libraries play a key role in facilitating connectivity.

Ms Vicki McDonald, State Librarian and Chief Executive Officer, State Library of Queensland

3:45pm – 4:15pm Smart Technology and Social Media

Winton Shire Council is proof that you don’t need lots of money or overcomplicated 
solutions when using technology and social media to market your community – locally and 
globally.  In this presentation Charles will outline Winton’s approach to its Smart Tourism 
Project and the benefits that are being captured already.

Mr Charles Dyer, Asset and IT Manager, Winton Shire Council

CONNECTING TO GROW BUSH TOURISM

4:15pm  – 5:30pm Where we have been, what we have learned and where we need to go!!

Economic diversification is critical for the long term sustainability of all regions but 
particularly in the bush. With the vagaries of world markets and increasing concerns 
about safety and security in some parts of the world, are rural and remote communities 
capitalising on their unique environmental and experiential tourism opportunities?

Presentations:

4:15pm – 4:35pm Mr Damien Walker, Director-General, Department of Tourism, Major Events, Small Business 
and the Commonwealth Games

4:35pm – 4:55pm Mr Daniel Gschwind, Chief Executive, Queensland Tourism Industry Council

4:55pm – 5:15pm Cr Stuart MacKenzie, Mayor, Quilpie Shire Council and Chairman, Outback Queensland 
Tourism Association

5:15pm – 5:45pm Panel Discussion – Are we on track to growing tourism in our regions? What more is 
needed? Is local government capitalising on the opportunities?

Presenters and additional guests...

Cr Tony Martin, Longreach Regional Council and Chief Executive Officer, Qantas Founders 
Museum

Cr Belinda Murphy, LGAQ Policy Executive Member and Mayor, McKinlay Shire Council



TIME SESSIONS facilitated by Mr Tim Cox

5:45pm Buses drop delegates to accommodations

6.30pm Buses collect delegates from accommodations

7:00pm – 11:00pm Convention Dinner 

All Souls St Gabriels School, 30 Dr George Ellis Drive, Charter Towers

Celebrity Chef Alastair McLeod in conjunction with staff and students from All Souls St 
Gabriels School will be providing the local culinary delights for the evening.

Entertainment includes: 

Speed Artist Brad Blaze 

Brad is rated #1 Worldwide Speed Painter who paints large portraits on a spinning canvas 
– often in less than four minutes - and was named Entertainer of the Year at the 2011 
Australian Event awards.  

Brad’s paintings on the night will be auctioned to raise much needed funds for the Royal 
Flying Doctor Service.

AND:

Ron Sellars

Ron is a local country singer/songwriter who has one of the most distinctive voices in 
Australian country music.

A great night of fun and networking for all!

11:00pm Conclusion of Dinner - buses depart for accommodations

#BUSHCOUNCILS17



DAY 3: FRIDAY 11TH AUGUST 2017 
THE NEXT WAVE POLICY, PROCESS AND POLITICS

TIME SESSIONS

8:00am – 8:30am Bus Pick Ups and Registration

8:30am – 9:00am
“On Belay” – Conquering Mount Everest
Ms Alyssa Azar, Mountaineer and Adventurer appears by arrangement with Great 
Expectation Speakers and Trainers

9:00am – 9:40am

DIY Infrastructure - by Communities
New thinking around the concept of “customer-led DIY infrastructure” is increasingly 
capturing the minds of policy thinkers and private sector bodies alike.  Most recently, 
National Australia Bank Chairman Ken Henry indicated that “local communities and 
businesses should play a bigger role in developing infrastructure projects that do not rely 
on government”.  If this is the case, what does this mean for local government?

Dr Ken Henry, Chairman, National Australia Bank (invited)

9:40am – 10:20am 

A Tale of Two Regulators
Local government’s responsibilities as a road builder and provider of urban water supplies 
put councils on the front line of essential services involving public health and road freight 
productivity. Meeting these obligations requires compliance with federal and state 
regulation. Effectively working with the regulators is not only about the rules but also the 
relationships acknowledging shared responsibilities and mutual respect. So, what’s the 
latest?

Mr Sal Petrocitto, Chief Executive, National Heavy Vehicle Regulator
Ms Toni Stiles, Director – Water Supply Regulation, Department of Energy and Water Supply

10:20am – 10:30am

Local Government Mutual (LGM) Update

LGM is Queensland local government’s legal liability and assets self-insurance scheme 
which operates with the sole objective of delivering benefits to councils and local 
government-controlled entities.  Since its inception in 1994, the scheme has provided a 
range of covers including public liability, professional indemnity, councillors’ and officers’ 
liability, employment practices liability and cover provided to casual hirers of council 
facilities.  Mr Noel Playford, the current Chair, will share the highlights and future priorities 
for LGM.

Mr Noel Playford, Chair, Local Government Mutual

10:30am – 11:00am NETWORKING STOP

11:00am – 11:15am SPONSOR PRESENTATION

11:15am – 11:30am

Advancing Services to Local Government

Like councils, the LGAQ is always mindful of the need to re-think its business model to 
better serve customer requirements. The LGAQ is currently transitioning its subsidiary 
companies into a single entity that will provide a one stop shop for local government 
services.  This presentation will provide an update on progress and how the new enterprise 
arrangement will better serve local governments’ needs.

Mr Brent Reeman, General Manager, Business Enterprises, LGAQ

11:30am – 12:00pm

State Opposition Policy Priorities for Local Government 

With the State election due no later than 5 May 2018 how will State Opposition policies 
impact on councils. Importantly, will local government be consulted in the development of 
these policies? 

Mr Andrew Powell MP, Shadow Minister for Transport and Main Roads and Shadow Minister 
for Local Government

12:00pm – 12:45pm LUNCH



TIME SESSIONS

12:45pm – 1:20pm

Transforming Transport
Trials of automated vehicles are already underway in some jurisdictions.  As the trials move 
to everyday reality, what are the likely impacts of automated vehicles on Queensland’s 
regional transport network? Importantly for local government, what will be the impact on 
councils as road managers? 

Ms Michelle Hendy, Chief Planning Officer, National Transport Commission (invited)

1:20pm – 2:00pm

State Government Local Government Report
Councils eagerly await the release of the final report into the Councillor Complaints Process 
and the outcomes of the inquiry into the ECQ’s conduct of the 2016 council elections. The 
Crime and Corruption Commission’s Operation Belcarra – an investigation into political 
donations to candidates standing at the 2016 council elections - is putting local government 
under the microscope. Likewise, the grants funding framework, which is so critical to local 
government sustainability has also been reviewed.  What do these initiatives mean for 
future legislative, policy and funding changes and most importantly the relationship with 
the state government?  

The Hon Mark Furner MP, Minister for Local Government and Minister for Aboriginal and 
Torres Strait Islander Partnerships

2:00pm – 2:10pm CONVENTION CLOSE AND SAFE TRAVELS HOME

#BUSHCOUNCILS17



REGISTRATION (GST Inclusive) 

Full Registration   $990.00 
Corporate Registration  $1600.00 
Includes: Conference Program, Presentations, BBQ. 

FUNCTIONS 

Technical Tour  $60.00 
Dinner Registration $120.00 

Registration CLICK HERE

Or register online at www.lgaq.asn.au via the Events tab on the home page. 

Please refer to the LGAQ’s registration cancellation policies on www.lgaq.asn.au 
via the Events tab on the home page when making your registration.

ACCOMMODATION (GST Inclusive) 

Accommodation for this Convention is being organised by Corporate Traveller.

Accommodation CLICK HERE 

CONVENTION ENQUIRIES 

Members Hotline – 1300 542 700 or email ask@lgaq.asn.au

#BUSHCOUNCILS17

https://localgov.eventsair.com/2017-bush-councils-convention/registration
http://www.cvent.com/d/zrqz58/4W


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
COUNCILLOR 

ACTIVITY REPORT 
 
 

AS AT 30 JUNE 2017  
 



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING
COMMUNITY REPRESENTATION AND 

COMMUNITY / PUBLIC MEETINGS OTHER (Council related only) TIMES ATTENDED
01/06/2017 Discussions with CEO and EMES 8.15am - 8.45am
01/06/2017 Meeting with Hon A Cripps MP & CEO 9.30am - 11.00am
01/06/2017 Meeting / on site inspection with resident 11.30am - 12.00pm

05/06/2017 Assist Chamber of Commerce delivering brochures 9.00am - 10.00am

05/06/2017
Lucinda Progress Association 
Meeting 7.00pm - 8.00pm

06/06/2017 Councillor Connect Session 8.30am - 5.00pm
06/06/2017 HR Netball Assn March Past 6.00pm - 7.00pm
07/06/2017 Mayoral Meeting 9.00am - 10.00am
07/06/2017 HRSAC Meeting 10.30am - 12.00pm
08/06/2017 Meeting with DTMR and others 11.00am - 12.00pm
09/06/2017 Meeting with Canegrowers 9.00am - 12.00pm
10/06/2017 SU Qld Chaplancy Committee Breakfast 8.00am - 9.30am 
12/06/2017 On site discussions QSL/Ports Corp 12.00pm - 1.00pm
13/06/2017 Councillor Briefing Session 8.30am - 5.00pm
14/06/2017 Sunrice Meeting, Burdekin 8.00am - 5.00pm
15/06/2017 Meeting with Editor HRE 11.30am - 12.30pm
15/06/2017 Meeting with CEO, EMDP and Marine Media 1.00pm - 2.00pm
15/06/2017 Ingham CBD PCG Meeting 2.00pm - 4.00pm
17/06/2017 Opening of Halifax Lions clock 12.00pm - 1.00pm
19/06/2017 Discussions with CEO, EMES and TO 8.00am - 8.30am
19/06/2017 Meeting with CEO 8.30am - 9.00am
19/06/2017 Meeting with resident 9.00am - 9.30am

19/06/2017
Clinical Services Plan - Rural Hospitals Service 
teleconference 12.00pm - 1.00pm

19/06/2017 Local Crimestoppers Meeting 5.30pm - 6.30pm

20/06/2017
Portfolio and Councillor Only 
Sessions 8.00am - 5.00pm

20/06/2017 Ingham Lions Club Changeover Dinner 6.30pm - 8.30pm
21/06/2017 Presentation to Ingham State High School 9.00am - 10.00am

21/06/2017 Discussions with Cr Brown, EMDP and other officers 12.00pm - 1.00pm
22/06/2017 Meeting with HCPSL 8.00am - 8.30am
23/06/2017 Meeting with Cr Skinner 8.30am - 9.30am
26/06/2017 Meeting with resident 9.00am - 9.30am
27/06/2017 General Meeting 9.00am - 2.00pm
27/06/2017 Meeting with resident 3.00pm - 3.30pm
27/06/2017 Lower Herbert Lions Changeover Dinner 6.30pm - 8.30pm
28/06/2017 On site inspection with CEO 11.00am - 11.30am
28/06/2017 Meeting with resident 11.30am - 12.00pm
28/06/2017 Meeting with resident 1.30pm - 2.00pm
28/06/2017 Discussions with CEO and EMDP 2.00pm - 3.00pm
28/06/2017 On site inspection 4.00pm - 4.30pm
28/06/2017 Rotary Club of Herbert River Handover Dinner 6.30pm - 8.30pm
29/06/2017 Special Budget Meeting 9.00am - 10.00am

29/06/2017
Media Interviews - Channel 9, Herbert 
River Express, 4TO and ABC Radio 10.00am - 10.30am

29/06/2017
Ingham CBD Master Planning 
Meeting 10.30am - 12.00pm

29/06/2017 LDMG Meeting 2.00pm - 3.00pm
30/06/2017 Meeting with resident 10.30am - 11.00am

MAYOR RAMON JAYO
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
0106/2017 4KZ - Hinchinbrook Segment 06.45am-07.00am
05/06/2017 EDPM & SEDTO 03.00pm-04.30pm
06/06/2017 Councillor Connect 08.30am-05.00pm
07/06/2017 TEL Mining Expo-Townsville All Day
08/06/2017 Call on a Councillor 09.00-09.15am
08/06/2017 Library Reading 10.00am-11.00am
08/06/2017 TPM & DTMR-Rest Stop 01.30pm-02.00pm
09/06/2017 TPM & APEN/GFRAS Committee 08.00am-09.30am
09/06/2017 ABC Radio Interview 08.50am-09.00am
10/06/2017 Tasman Turtle All Day
12/06/2017 FNQROC All Day
13/06/2017 Councillor Briefing 08.30am-05.00pm
14/06/2017 EDPM & SEDTO-Grants 08.30am-09.30am
14/06/2017 EDPM & TPM-Update 09.30am-10.30am

14/06/2017
Discussion with prospective tourism 
business proponent 12.30pm-01.00pm

15/06/2017 4KZ - Hinchinbrook Segment 07.00am-0715am
15/06/2017 PCG Meeting/TPM Entry Statement 02.00pm-05.00pm
20/06/2017 Portfolio Meetings All Day
20/06/2017 HCIT Meeting 05.30pm-07.00pm
21/06/2017 Ingham Autofest 12.00pm-01.15pm

21/06/2017
TEQ Tourism Workshop 
Tvl 03.00pm-06.00pm

22/06/2017 4KZ - Hinchinbrook Segment 07.00am-07.15am

23/06/2017
Innovation Hub Meeting - 
Tvl 11.00am-12.30pm

23/06/2017
White & Grey Cruiship 
Workshop Tvl 02.00pm-03.00pm

25/06/2017
Discuss marketing matters with local 
business Men's Shed Opening 10.00am-11.30am

27/06/2017 Monthly meeting 09.00am-02.00pm
28/06/2017 EDPM Portfolio Update 09.30am-11.00am
28/06/2017 GoldCoast 2018 Comm Games 12.00pm-01.00pm
29/06/2017 Budget Release Ingham CBD Workshop WIN Media 4KZ - Hinchinbrook Segment 09.00am-12.00pm
30/06/2017 Edutourism Workshop-TVL 10.00am-01.00pm
30/06/2017 Tourism Working Group - Tvl 01.00pm-03.00pm

COUNCILLOR MARY BROWN
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED

June
1.6.17 Comples Care/Tyto Markets 1-5pm
6.6.17 HSC - Connect 9-5.30pm
6.6.17 FB Progress 7-8.40pm
12.6.17 Ratepayers x 2 10-2.30pm
13.6.17 HSC - Briefing 9-5.30pm
14.6.17 Show Meeting 7.30-9.40pm
20.6.17 Mrs Fascetti Funeral 9.30-11.30am
20.6.17 HSC - CR only 11.30-5.30pm
20.6.17 Rural Relocation Project 5.30-7pm
21.6.17 Rural Relocation Project 10.30-12.30pm
25.6.17 FB Markets 8-9.30am
25.6.17 Opening Men's Shed 10-12md
27.6.17 HSC General Meeting 9-5pm
28.6.17 Ten Pin Research 11am-4pm
29.6.17 Budget Hand Down 9-10am
29.6.17 CBD Master Plan meeting 10.30am-12.30pm
29.6.17 Show Meeting 7.30-9.30pm

COUNCILLOR MARIA BOSWORTH
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
02/06/2017 Engineering Inspections 1pm-3pm
06/06/2017 Council Connect 9am-5pm
07/06/2017 TEL Adani Mining Forum 7.30am-5.30pm

08/06/2017
Como Road landholder / 
TMR meeting 1 1/2 hours

13/06/2017 Council Briefing 8.30am-5pm
15/06/2017 CBD Redevelopment Meeting 2pm-4.30pm
20/06/2017 Portfolio Meetings 8am-5pm
20/06/2017 Chamber Meeting 5.30pm-7pm
23/06/2017 Edutourism Luncheon 12pm-1pm
23/06/2017 Call on a Councillor 2pm-2.30pm
27/06/2017 General Meeting 9am-1pm
28/06/2017 Portfolio Inspections 1pm-3.30pm
28/06/2017 Madeline D'urso 3.30pm-4.30
29/06/2017 Special Budget Meeting 9am-10am
29/06/2017 CBD Master Planning Meeting 10.30am-12pm

COUNCILLOR KATE MILTON
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / 

WORKSHOP / TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
01/06/2017 HRIT Meeting 9.00am - 1.00pm
05/06/2017 Discussions with EMDP 3.00pm - 4.00pm
05/06/2017 AIF Meeting 6.00pm - 8.00pm 
06/06/2017 Councillor Connect Session 9.00am - 5.00pm 

06/06/2017
Halifax Progress and Tourism 
Association Meeting 7.00pm - 9.00pm

13/06/2017 Councillor Briefing Session 8.30am - 5.00pm 

14/06/2017
EMDP Panel for event funding and 
fortnightly meeting 8.30am - 10.50am

15/06/2017 CBD PCG Meeting 2.00pm - 4.00pm

20/06/2017
Portfolio and Councillor Only 
Session 8.00am - 5.00pm

22/06/2017 ABC Interview - Drummuster 8.30am - 9.30am
23/07/2017 Edu-Tourism luncheon 11.00am - 12.30pm
27/06/2017 General Meeting 9.00am - 2.00pm

28/06/2017
Fortnightly meeting with EMDP and 
TPM 9.00am - 11.00am

29/06/2017 Special Budget Meeting 9.00am - 10.00am

29/06/2017 Ingham CBD Master Planning Meeting 10.30am - 12.00pm

COUNCILLOR ANDREW LANCINI
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS OTHER (Council related only) TIMES ATTENDED
01-Jun HRIT Meeting 6
02-Jun Engineering Inspections 3
06-Jun Councillor Connect 8
07-Jun HRSAC Meeting 2
08-Jun TAG Meeting 1
13-Jun Councillor Briefing 8
19-Jun Engineering Portfolio progress review 2

20-Jun
Portfolio and Councillor Only 
Meetings 8

23-Jun
Investigate solar farm options Ingham 
south 3

25-Jun
Attend Mens Shed opening as 
observer 1

27-Jun Council General Meeting 8
28-Jun Engineering Portfolio Inspections 3
29-Jun Special Budget Briefing 1
29-Jun CBD PLT Meeting 2

CR. WALLY SKINNER
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
02 06 2017 Opening Art Exibition 6.30pm - 9.30pm
06 06 2017 Councillor Connect Session 9.00am - 5.00pm
10 06 2017 Tasman Turtle 11.00am - 4.00pm
13 06 2017 Councillor Briefing Session 9.00am - 5.00pm
15 06 2017 CBD PCG Meeting 2.00pm - 4.00pm
15 06 2017 Tudors Farewell 5.00pm - 7.00pm
16 06 2017 HCSC Meeting 11.00am - 1.00pm
17 06 2017 Taylors Beach Progress 4.00 pm - 7.00pm
19 06 2017 Consumer Health Group 12.00pm - 2.30pm
20 06 2017 Portfolio Meetings 8.30am - 5.00pm
21 06 2017 HCSC Meeting 11.30am - 2.00pm
27 06 2017 General  Meeting 9.00am - 2.00pm
28 06 2017 Consumer Health Group 9.00am - 10.30am
29 06 2017 Budget Meeting 9.00am - 10.00am
29 06 2017 CBD Master Planning Meeting 10.00am - 12.00pm

CR. MARC TACK
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR
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